
 CARDIFF SCHOOL DISTRICT 
 1888 Montgomery Avenue, Cardiff-by-the-Sea, California 

 REGULAR MEETING OF THE GOVERNING BOARD 
 AGENDA 

 THURSDAY, FEBRUARY 10, 2022 
 5:00 PM PUBLIC MEETING 

 ADA HARRIS SCHOOL  AUDITORIUM •  1508 WINDSOR ROAD •  CARDIFF-BY-THE-SEA, CA 92007 

 In  compliance  with  Government  Code  54957.5,  agenda-related  documents  that  have  been  distributed  to  the  Board  less  than 
 72  hours  prior  to  the  Board  meeting  are  available  for  inspection  upon  request  at  the  Cardiff  School  District,  1888 
 Montgomery Avenue, Cardiff or on our  website  . 

 The  public’s  health  and  well-being  are  a  top  priority  for  the  Board  of  Trustees  of  the  Cardiff  School  District  and  you  are  urged 
 to take all appropriate health and safety precautions. 

 In  compliance  with  the  Americans  with  Disabilities  Act,  if  you  need  special  assistance,  disability-related  modifications,  or 
 accommodations,  including  auxiliary  aids  or  services,  in  order  to  participate  in  the  public  meetings  of  the  District’s  Board  of 
 Trustees,  please  contact  the  Office  of  the  Superintendent  at  (760)  632-5890,  Extension  101.  Notification  24  hours  prior  to  the 
 meeting  will  enable  the  District  to  make  the  necessary  arrangements  to  ensure  accommodation  and  accessibility  to  this 
 meeting. 

 TO ADDRESS THE GOVERNING BOARD REGARDING AN ITEM ON THE AGENDA: 
 Members  of  the  audience  may  address  the  Board  of  Trustees  on  items  that  are  within  the  Board’s  subject  matter  jurisdiction. 
 Persons  wishing  to  address  the  Board  concerning  items  on  the  agenda  are  invited  to  do  so  when  the  item  is  addressed  at 
 the  meeting.  Please  complete  and  submit  a  written  request  to  the  secretary  before  the  meeting.  When  the  Board  President 
 invites  you  to  speak,  please  state  your  name  for  the  record.  In  the  interest  of  time  and  order,  each  speaker  is  allotted  a 
 maximum  of  three  (3)  minutes.  When  your  speaking  time  is  about  to  expire,  you  will  be  prompted  with  a  15-second  warning, 
 after which you will be notified that the time limit has been reached. 

 I.  ORGANIZATIONAL ITEMS 
 A.  Call to Order 
 B.  Pledge of Allegiance 
 C.  Roll Call 

 Ms. Rhea Stewart, President 
 Ms. Nancy Orr, Clerk 
 Mr. Dave Clark, Member 
 Ms. Siena Randall, Member 
 Mr. Shad Thielman, Member 
 Ms. Jill Vinson, Superintendent 

 D.  Approve Agenda for February 10, 2022 
 (All items are action unless labeled information.) 

 E.  Approve  Minutes  from the Regular Meeting of January 20, 2022 

 II.  HEARING SESSION 

https://www.cardiffschools.com/Page/2968


 A.  Public  Comments  (  The  purpose  of  the  Board  meeting  is  to  conduct  the  School  Board’s  business  in 
 public.  The  Board  welcomes  and  encourages  public  comments,  however,  in  accordance  with  the  Brown 
 Act,  Board  members  may  not  respond  to  comments  during  the  public  comment  portion  of  the  agenda.  Any 
 member  of  the  public  who  wishes  to  address  the  Board  on  an  item  on  the  agenda  or  on  another  topic 
 which  lies  within  the  Governing  Board’s  jurisdiction  may  do  so,  but  must  submit  a  written  request.  Please 
 hand  your  form  to  the  secretary  before  the  meeting.  Presentations  are  limited  to  3  minutes  per  person  per 
 topic.  The  total  amount  of  time  to  be  allowed  on  any  item  is  fifteen  minutes,  unless  the  time  limit  is  waived 
 by a majority vote of the Board. The Board may 1) acknowledge receipt of the information; 2) refer to staff 
 for further study; or 3) refer the matter to a future agenda.) 

 B.  Cardiff Elementary Teachers Association 
 C.  ELAC/DELAC 
 D.  School Site Council 
 E.  Cardiff SEA 
 F.  School Reports 
 G.  Reports on Workshops/Conferences 
 H.  Superintendent’s Report 

 III.  CONSENT CALENDAR 
 Items  listed  in  the  Consent  Calendar  are  considered  to  be  routine  and  are  acted  on  by  the  Board  in  one  motion 
 unless members of the Board request specific items to be discussed or pulled. It is understood that the 
 Superintendent recommends approval on all Consent Items.  Each item of the Consent agenda approved by the 
 Board shall be deemed to have been considered in full and adopted as recommended. 

 A.  Approve Current Business Items: 
 1.  Purchase Orders;  January 2022 
 2.  Commercial Warrants #14-851385 to #14-860392 ; $250,407.72 
 3.  Payroll Warrants January 2022; $731,756 

 B.  Approve  Enrollment Report as of February 4, 2022 

 C.  Approve  Annual Comprehensive Safety Plan  Update 

 D.  Removal of Items from Consent Calendar 

 E.  Approve Consent Calendar 

 IV.  GENERAL FUNCTIONS 

 A.  Approve  CSBA Policy Updates 

 B.  Approve  Revised District Calendar for 2021-22  School Year 

 C.  Review  2022 Board Governance Protocols 



 V.  BUSINESS & FINANCE 

 A.  Supplement to the Annual Update for the 2021-22 LCAP  (Information) 

 B  .  Approve  Network Electronics E-Rate Contract 

 VI.  FUTURE AGENDA ITEMS 

 VII.  ANNOUNCEMENT:  ADJOURNING TO CLOSED SESSION 

 A.  Conference with Legal Counsel- Anticipated Litigation- 
 Significant exposure to litigation pursuant to Government 
 Code section 54956.9(d)(2): (ONE potential case) 

 B.  Conference with the District’s labor negotiator, Jill Vinson, Regarding 
 Negotiations with the Cardiff Elementary Teachers Association– 
 Government Code Section 54957.6 

 VIII.  RECONVENE TO OPEN SESSION 

 IX.  REPORT FROM CLOSED SESSION 

 X.  ADJOURNMENT OF MEETING 



 CARDIFF SCHOOL DISTRICT 
 1888 Montgomery Avenue 

 Cardiff-by-the-Sea, California 92007 

 MINUTES 
 REGULAR BOARD MEETING, JANUARY 20, 2022 

 The  Regular  Board  Meeting  of  the  Governing  Board  of  the  Cardiff  School  District  was  held  on 
 Thursday,  January  20,  2022,  at  Ada  Harris  Elementary  School,  located  at  1508  Windsor  Road, 
 Cardiff-by-the-Sea,  California.  President  Stewart  called  the  meeting  to  order  at  5:00  p.m.  and  led 
 the trustees and visitors in the Pledge of Allegiance. 

 Members Present:  Clark, Orr, Randall, Stewart, Thielman 

 Members Absent:  0 

 Administrators 
 Present:  Vinson, Giroux, Scheftner 

 The agenda for the January 20, 2022, Regular Board meeting, was approved as presented. 

 MOTION:  Randall 
 SECOND:  Orr 
 AYES:  Clark, Orr, Randall, Stewart, Thielman 
 NOES:  0 
 ABSENT:  0 

 The  minutes  from  the  Regular/Organizational  Board  Meeting  of  December  14,  2021,  were 
 approved as written. 

 MOTION:  Orr 
 SECOND:  Randall 
 AYES:  Clark, Orr, Randall, Stewart, Thielman 
 NOES:  0 
 ABSENT:  0 

 Erika Fugit addressed the Board regarding mask choice. 

 Hearing Session: 
 ●  The  School  Site  Council  meeting  will  be  held  on  Monday,  January  24,  2022.  The  Safety 

 Plan will be reviewed at this meeting. 
 ●  Principal  Michelle  Giroux  expressed  her  appreciation  to  the  Board  on  the  completion  of  the 

 Cardiff  School  parking  lot.  It  made  a  tremendous  impact  on  the  traffic  flow  during  arrival  and 
 dismissal  times.  Ms.  Giroux  informed  the  Board  that  the  office  staff  and  teachers  are  doing 
 a  great  job  at  communicating  with  parents  when  students  are  out  sick.  The  garden  teacher, 
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 Ms.  Griffin,  incorporated  the  orange  and  lemon  trees  that  are  growing  on  the  Cardiff 
 campus  into  a  lesson  plan  for  the  students.  Superhero  Day  will  be  on  January  28,  2022, 
 along  with  Cardiff  assemblies  where  both  December  and  January  student  recognition  will 
 be presented. 

 ●  Principal  Janelle  Scheftner  was  excited  to  announce  that  the  first  intramural  sports 
 competition,  between  fifth-and  sixth-graders,  was  held  on  the  Ada  Harris  campus.  Teachers 
 are  doing  a  great  job  supporting  students  who  are  out  sick.  The  Ada  fields  received  some 
 maintenance  and  repair  work  over  the  winter  break.  The  fence  came  down  and  the  grass  is 
 looking great. 

 ●  Superintendent  Vinson  informed  the  Board  that  at  Cardiff  School,  some  landscape  material 
 that  did  not  survive  and  was  still  under  warranty  from  the  rebuild  has  been  replaced.  Both 
 campuses  are  looking  beautiful.  Ms.  Vinson  thanked  the  Board  and  staff  that  helped  to 
 navigate  beginning  the  winter  break  the  evening  of  December  22,  2021.  A  revised  calendar 
 will  be  coming  to  the  February  meeting  to  add  June  7,  2022  as  a  half-day  in  lieu  of 
 December  23rd.  The  District  received  N95  masks  from  the  state  to  be  distributed  to  staff 
 members. 

 The Consent Calendar was approved as presented. 

 MOTION:  Randall 
 SECOND:  Orr 
 AYES:  Clark, Orr, Randall, Stewart, Thielman 
 NOES:  0 
 ABSENT:  0 

 Chief  Business  Officer  Courtney  Jasper  provided  a  budget  update  to  the  Board.  The  2021  Annual 
 Audit  has  been  delayed  due  to  COVID-19-related  operational  challenges  with  the  auditing  firm. 
 Highlights  of  the  governor’s  budget  proposal  for  2022-23  were  reviewed.  Schools  for  Sound 
 Finance  continues  to  lead  the  advocacy  for  community-funded  districts  to  be  included  in  the  state 
 funding  for  the  new  14th  grade,  which  is  Universal  Transitional  Kindergarten.  The  Universal  Meal 
 Program  will  be  a  state  funded  program  next  year  and  will  include  breakfast  and  lunch  for  all 
 students. 

 Future agenda items include the 2021 Annual Audit, LCAP Supplement and Safety Plan. 

 There  being  no  other  regular  business  to  come  before  the  Board,  the  meeting  was  adjourned  to 
 closed  session  at  5:36  p.m.  The  meeting  reconvened  to  open  session  at  7:48  p.m.  President 
 Stewart reported that the following action was taken in closed session. 

 In  a  unanimous  vote,  the  Board  voted  to  approve  a  compromise  agreement  and  release  in  OAH 
 Case  No.  2021110232.  The  agreement  includes  funds  for  special  education  services  and  fees  in 
 exchange for a waiver of claims against the District. 

 There being no other business to come before the Board, the meeting was adjourned at 
 7:50 p.m. 
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 Respectfully submitted, 

 __________________________  _____________________________ 
 Nancy Orr, Clerk  Jill Vinson, Superintendent 
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PO Date Supplier Fund Resource Goal Function Object Site Description Amount

1/3/22 MISSION FEDERAL CREDIT UNION 0100 6500000 5760 3120 4300000 000 SPED Instructional Supplies 233.56$         
4041 1/3/22 ORIENTAL TRADING COMPANY, INC. 0100 1100000 1110 1000 4300000 222 Instructional Supplies 153.40$         

1/3/22 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 2420 4300111 222 Annual Subscription 2.99$               
4044 1/6/22 ORIENTAL TRADING COMPANY, INC. 0100 1100000 1110 1000 4300000 222 Instructional Supplies 313.98$         
4047 1/6/22 RASIX COMPUTER CENTER, INC. 0100 7422000 0000 2420 4300005 111 Technology Supplies 3,222.80$     

1/13/22 ISABELLE ZAPATA 0100 1100000 1110 1000 4300000 222 Instructional Supplies 48.00$            
3948 1/13/22 SOUTHWEST SCHOOL & 0100 0000000 0000 2700 4300000 111 Instructional Supplies 1,380.69$     

1/20/22 MISSION FEDERAL CREDIT UNION 0100 6500000 5760 3120 4300000 000 SPED Instructional Supplies 25.00$            
3965 1/20/22 SYNCB/AMAZON 0100 1100000 1110 1000 4300000 222 Instructional Supplies 15.07$            
4032 1/20/22 SYNCB/AMAZON 0100 1100000 1110 1000 4300000 111 Instructional Supplies 80.59$            
4036 1/20/22 SYNCB/AMAZON 0100 1100000 1110 1000 4300000 222 Instructional Supplies 77.52$            
4035 1/20/22 SYNCB/AMAZON 0100 1100000 1110 1000 4300000 111 Instructional Supplies 387.60$         
4043 1/20/22 SYNCB/AMAZON 0100 1100000 1110 1000 4300000 222 Instructional Supplies 158.25$         
4040 1/20/22 SYNCB/AMAZON 0100 7422000 0000 2700 4300000 111 Instructional Supplies 385.17$         
4052 1/20/22 RASIX COMPUTER CENTER, INC. 0100 7422000 0000 2420 4300005 222 Technology Supplies 188.44$         
4048 1/20/22 SYNCB/AMAZON 0100 7422000 0000 2420 4300005 111 Instructional Supplies 304.08$         
4051 1/20/22 SYNCB/AMAZON 0100 7422000 0000 2420 4300005 222 Technology Supplies 128.94$         

1/20/22 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 2420 4300111 111 Annual Subscription 59.80$            
4064 1/27/22 BALLARD & TIGHE PUBLISHERS 0100 1100000 1110 1000 4300000 111 Instructional Supplies 3,381.44$     
3898 1/27/22 GOPHER SPORT 0100 1100000 1110 1000 4300000 222 Instructional Supplies 110.44$         

1/27/22 MARISSA HERRMAN 0100 1100000 1110 1000 4300000 111 Instructional Supplies 55.94$            
4059 1/27/22 SOUTHWEST SCHOOL & 0100 1100000 1110 1000 4300000 222 Instructional Supplies 100.27$         
4067 1/27/22 SOUTHWEST SCHOOL & 0100 1100000 1110 1000 4300000 222 Instructional Supplies 683.50$         
3990 1/27/22 SOUTHWEST SCHOOL & 0100 1100000 1110 1000 4300000 222 Instructional Supplies 98.27$            
4071 1/31/22 GOPHER SPORT 0100 1100000 1110 1000 4300000 222 Instructional Supplies 343.63$         

11,939.37$  

3769 1/3/22 LEE'S LOCK & SAFE 0100 0000000 0000 8200 4300000 000 Maintenance Supplies 79.52$            
1/3/22 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7200 4300000 000 Office Supplies 145.87$         
1/3/22 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7100 4300000 000 Office Supplies 499.72$         

4039 1/6/22 OFFICE DEPOT 0100 7422000 0000 2700 4300000 111 Office Supplies 54.69$            
3765 1/13/22 HOME DEPOT CREDIT SERVICES 0100 0000000 0000 8200 4300000 000 Maintenance Supplies 1,543.49$     
3779 1/13/22 WEX BANK 0100 0000000 0000 8110 4300000 000 Automotive Supplies 695.92$         
3782 1/18/22 READY REFRESH BY NESTLE 0100 0000000 0000 2700 4300000 111 Services for December 40.93$            
3782 1/18/22 READY REFRESH BY NESTLE 0100 0000000 0000 7200 4300000 000 Services for December 40.93$            
3782 1/18/22 READY REFRESH BY NESTLE 0100 0000000 0000 2700 4300000 222 Services for December 101.28$         

1/20/22 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 8110 4300000 000 Automotive Supplies 75.00$            
1/20/22 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7200 4300000 000 Office Supplies 140.00$         

4042 1/20/22 SYNCB/AMAZON 0100 7422000 0000 2700 4300000 111 Office Supplies 571.65$         
4046 1/20/22 SYNCB/AMAZON 0100 0000000 0000 7100 4300000 000 Office Supplies 26.92$            
4054 1/20/22 SYNCB/AMAZON 0100 0000000 0000 7100 4300000 000 Office Supplies 35.55$            
4037 1/20/22 TITAN SAFETY PRODUCTS 0100 3212000 0000 3140 4300000 000 Health Supplies 3,046.31$     

1/20/22 TOSHIBA BUSINESS SOLUTIONS 0100 0000000 0000 7200 4300000 000 Office Supplies 80.81$            
4062 1/24/22 PITNEY BOWES, INC 0100 0000000 0000 7200 4300000 000 Office Supplies 79.52$            
4060 1/27/22 SOUTHWEST SCHOOL & 0100 0000000 0000 7200 4300000 000 Office Supplies 79.52$            
4072 1/31/22 MAINTEX, INC. 0100 0000000 0000 8200 4300000 000 Maintenance Supplies 634.51$         

7,972.14$     

3776 1/3/22 SAN DIEGO GAS & ELECTRIC 0100 0000000 0000 8200 5500001 111 Services for December 7,344.49$     
3776 1/3/22 SAN DIEGO GAS & ELECTRIC 0100 0000000 0000 8200 5500001 222 Services for December 4,189.60$     
3776 1/3/22 SAN DIEGO GAS & ELECTRIC 0100 0000000 0000 8200 5500001 222 Services for December 13.77$            

1/6/22 AT&T 0100 0000000 0000 7200 5900001 000 Services for December 189.98$         
3764 1/13/22 EDCO WASTE & RECYCLING SERVICE 0100 0000000 0000 8200 5500002 111 Services for December 612.62$         
3764 1/13/22 EDCO WASTE & RECYCLING SERVICE 0100 0000000 0000 8200 5500002 222 Services for December 612.62$         

1/13/22 AT&T 0100 0000000 0000 7200 5900001 000 Services for December 47.67$            
1/13/22 AT&T 0100 0000000 0000 7200 5900001 000 Services for December 270.29$         
1/13/22 AT&T 0100 0000000 0000 7200 5900001 000 Services for December 763.11$         

3776 1/20/22 SAN DIEGO GAS & ELECTRIC 0100 0000000 0000 8200 5500001 222 Services for December 13.62$            
3776 1/20/22 SAN DIEGO GAS & ELECTRIC 0100 0000000 0000 8200 5500001 222 Services for December 1,069.42$     
3776 1/20/22 SAN DIEGO GAS & ELECTRIC 0100 0000000 0000 8200 5500001 111 Services for December 5,761.72$     
3776 1/27/22 SAN DIEGO GAS & ELECTRIC 0100 0000000 0000 8200 5500001 222 Services for December 3,952.33$     
3775 1/27/22 SAN DIEGUITO WATER DISTRICT 0100 0000000 0000 8200 5500003 111 Services for November 621.53$         

1/27/22 AT&T 0100 0000000 0000 7200 5900001 000 Services for December 138.19$         
1/27/22 AT&T 0100 0000000 0000 7200 5900001 000 Services for December 246.41$         
1/27/22 AT&T 0100 0000000 0000 7200 5900001 000 Services for December 246.41$         
1/27/22 AT&T 0100 0000000 0000 7200 5900001 000 Services for December 138.19$         
1/31/22 AT&T 0100 0000000 0000 7200 5900001 000 Services for December 282.07$         
1/31/22 AT&T 0100 0000000 0000 7200 5900001 000 Services for December 282.07$         

26,796.11$  

1/3/22 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7100 5200000 000 Conference 30.00$            

INSTRUCTIONAL SUPPLIES

JANUARY 2022 PO LISTING

NON-INSTRUCTIONAL SUPPLIES

4000   (SUPPLIES)      TOTALS:      BALANCE:   332,468   ACCUMULATED BALANCE:   269,037   REMAINING BALANCE:   63,431

UTILITIES

SERVICES



1/3/22 INFINITY COMMUNICATIONS AND CONSULTING 0100 0000000 0000 7200 5800000 000 Professional Services 1,000.00$     
1/3/22 INFINITY COMMUNICATIONS AND CONSULTING 0100 0000000 0000 7200 5800000 000 Professional Services 4,844.29$     
1/3/22 INFINITY COMMUNICATIONS AND CONSULTING 0100 0000000 0000 7200 5800000 000 Professional Services 4,250.00$     
1/3/22 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7100 5800000 000 Employee Benefits 1,078.17$     

3774 1/3/22 STERICYCLE 0100 0000000 0000 7200 5800000 000 Services for Aug & Sept 226.77$         
3774 1/3/22 STERICYCLE 0100 0000000 0000 7200 5800000 000 Services for October 224.16$         

1/3/22 TOSHIBA BUSINESS SOLUTIONS 0100 0000000 0000 7200 5800000 000 Maintenance Services 640.97$         
1/3/22 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7200 5900001 000 Verizon November Statement 219.40$         

4056 1/6/22 FRUTH GROUP 0100 0000000 0000 2700 5600000 111 Maintenance Services 527.90$         
3778 1/6/22 TOSHIBA FINANCIAL SERVICES 0100 0000000 0000 2700 5600000 222 Lease Payment December 294.42$         
3778 1/6/22 TOSHIBA FINANCIAL SERVICES 0100 0000000 0000 2700 5600000 111 Lease Payment December 294.42$         
3778 1/6/22 TOSHIBA FINANCIAL SERVICES 0100 0000000 0000 7200 5600000 000 Lease Payment December 294.43$         
3781 1/6/22 RANCHO SANTA FE 0100 0000000 0000 2700 5800000 111 Services for 01/01/22 - 03/31/22 210.00$         
3781 1/6/22 RANCHO SANTA FE 0100 0000000 0000 2700 5800000 222 Services for 01/01/22 - 03/31/22 210.00$         

1/13/22 RACHEL ACKERLY 0100 0000000 0000 3600 5100000 000 Transportation 480.00$         
3753 1/13/22 ALC SCHOOLS 0100 0000000 0000 3600 5100000 000 Transportation 2,472.44$     

1/13/22 ATKINSON, ANDELSON, LOYA, RUUD, & ROMO 0100 0000000 0000 7100 5200000 000 Conference - AALRR 79.00$            
3851 1/13/22 MISSION LINEN & UNIFORM 0100 0000000 0000 8110 5600000 000 Services for December 260.02$         
3755 1/13/22 ADT COMMERCIAL LLC 0100 0000000 0000 8200 5800000 000 Maintenance Services 1,936.00$     
3755 1/13/22 ADT COMMERCIAL LLC 0100 0000000 0000 8200 5800000 000 Maintenance Services 2,409.51$     
4053 1/13/22 DAILY JOURNAL CORPORATION 0100 0000000 0000 7200 5800000 000 Publication Fees 197.60$         
3811 1/13/22 HARRIS SCHOOL SOLUTIONS 0100 0000000 0000 2420 5800000 000 Annual License 2,196.49$     

1/13/22 JANIE HEYER 0100 0000000 1110 1000 5800000 000 Services for December 1,566.76$     
3863 1/13/22 K.I.D.S. THERAPY ASSOCIATES 0100 6500000 5760 1190 5800000 000 Services for December 4,668.00$     
3774 1/13/22 STERICYCLE 0100 0000000 0000 7200 5800000 000 Services for November 111.86$         
3961 1/18/22 RUSSELL SIGLER INC 0100 0000000 0000 8110 5600000 000 Maintenance Services 1,800.00$     

1/18/22 VIRGINIA LENAC 0100 7425000 1110 1000 5800000 000 Services for December 3,000.00$     
3754 1/20/22 AMERICAN PEST CONTROL 0100 0000000 0000 8200 5500004 222 Maintenance Services 96.00$            
3754 1/20/22 AMERICAN PEST CONTROL 0100 0000000 0000 8200 5500004 111 Maintenance Services 60.00$            
3767 1/20/22 J.M.D.LANDSCAPE INC. 0100 0000000 0000 8110 5800000 000 Maintenance Services 5,040.00$     

1/20/22 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7100 5800000 000 Employee Benefits 922.29$         
3774 1/20/22 STERICYCLE 0100 0000000 0000 7200 5800000 000 Services for December 54.83$            
3864 1/20/22 VERBAL BEHAVIOR ASSOCIATES 0100 6500000 5760 1190 5800000 000 Services for December 4,831.25$     
3864 1/20/22 VERBAL BEHAVIOR ASSOCIATES 0100 6500000 5760 1190 5800000 000 Services for December 5,577.50$     

1/20/22 WAXIE SANITARY SUPPLY 0100 0000000 0000 8200 5800000 000 Maintenance Services 259.64$         
1/20/22 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7200 5900001 000 Verizon December Statement 127.84$         

3772 1/24/22 SOUTHCOAST HEATING & A/C 0100 0000000 0000 8200 5800000 000 Maintenance Services 210.00$         
1/27/22 CITY OF ENCINITAS 0100 0000000 0000 8200 5500003 111 Sewer Services 3,936.35$     
1/27/22 CITY OF ENCINITAS 0100 0000000 0000 8200 5500003 222 Sewer Services 2,760.70$     

3778 1/27/22 TOSHIBA FINANCIAL SERVICES 0100 0000000 0000 2700 5600000 222 Lease Payment January 294.42$         
3778 1/27/22 TOSHIBA FINANCIAL SERVICES 0100 0000000 0000 7200 5600000 000 Lease Payment January 294.43$         
3778 1/27/22 TOSHIBA FINANCIAL SERVICES 0100 0000000 0000 2700 5600000 111 Lease Payment January 294.42$         
3971 1/27/22 DEPENDABLE NURSING, LLC 0100 6500000 5760 1190 5800000 000 Services for December 2,809.37$     
3827 1/27/22 INFINITY COMMUNICATIONS AND CONSULTING 0100 0000000 0000 7200 5800000 000 Professional Services 325.00$         

1/27/22 SAN DIEGO COUNTY VECTOR CONTROL PROGRAM 0100 0000000 0000 8200 5800000 000 Professional Services 25.11$            
3772 1/27/22 SOUTHCOAST HEATING & A/C 0100 0000000 0000 8200 5800000 000 Maintenance Services 1,025.77$     

1/27/22 TOSHIBA BUSINESS SOLUTIONS 0100 0000000 0000 7200 5800000 000 Maintenance Services 639.37$         
3933 1/27/22 USA SHADE & FABRIC STRUCTURE 0100 3212000 0000 8200 5800000 000 Ada Harris Facility Repairs 23,498.51$  

1/27/22 ATKINSON, ANDELSON, LOYA, RUUD, & ROMO 0100 0000000 0000 7100 5800005 000 Services for December 992.25$         
3842 1/31/22 PITNEY BOWES GLOBAL 0100 0000000 0000 7200 5900002 000 Lease Payment 11/28/21 - 02/27/22 304.13$         

1/31/22 U.S. POSTAL SERVICE 0100 0000000 0000 7200 5900002 000 Postage 500.00$         
90,401.79$  

3780 1/6/22 MOBILE MINI 4000 0000000 0000 8500 6200000 000 Storage 189.75$         
3780 1/6/22 MOBILE MINI 4000 0000000 0000 8500 6200000 000 Storage 189.75$         
3780 1/6/22 MOBILE MINI 4000 0000000 0000 8500 6200000 000 Storage 189.75$         
3780 1/6/22 MOBILE MINI 4000 0000000 0000 8500 6200000 000 Storage 189.75$         
3780 1/6/22 MOBILE MINI 4000 0000000 0000 8500 6200000 000 Storage 189.75$         
3780 1/6/22 MOBILE MINI 4000 0000000 0000 8500 6200000 000 Storage 189.75$         
3780 1/6/22 MOBILE MINI 4000 0000000 0000 8500 6200000 000 Storage 189.75$         
3780 1/6/22 MOBILE MINI 4000 0000000 0000 8500 6200000 000 Storage 189.75$         
3780 1/6/22 MOBILE MINI 4000 0000000 0000 8500 6200000 000 Storage 189.75$         
3780 1/6/22 MOBILE MINI 4000 0000000 0000 8500 6200000 000 Storage 189.75$         
3780 1/6/22 MOBILE MINI 4000 0000000 0000 8500 6200000 000 Storage 189.75$         
3780 1/6/22 MOBILE MINI 4000 0000000 0000 8500 6200000 000 Storage 189.75$         

1/13/22 BLUE COAST CONSULTING 4000 0000000 0000 8500 6200000 000 Professional Services 1,155.00$     
3780 1/18/22 MOBILE MINI 4000 0000000 0000 8500 6200000 000 Storage (10.78)$           
3780 1/18/22 MOBILE MINI 4000 0000000 0000 8500 6200000 000 Storage 189.75$         
4065 1/20/22 TWINING CONSULTING 4000 0000000 0000 8500 6200000 000 Professional Services 1,370.00$     

1/20/22 HIPPWRAP CONTAINMENT 4000 0000000 0000 8500 6200000 000 Professional Services 14,612.03$  
1/27/22 MCCARTHY BUILDING COMPANIES 4000 0000000 0000 8500 6200000 000 Professional Services 65,112.05$  
1/31/22 HIPPWRAP CONTAINMENT 4000 0000000 0000 8500 6200000 000 Professional Services 5,718.60$     

90,423.65$  

5000   (SERVICES)      TOTALS:      BALANCE:   1,130,125   ACCUMULATED BALANCE:   629,493   REMAINING BALANCE:  500,632

FUND 4000 - CAPITAL FACILITIES



2021-22 Cardiff School District Enrollment Form February 4, 2022

CARDIFF ADA HARRIS

K Glass 20 3 Herrman 19
K McNamara 20 3 Milliken 22
K Sallans 19 3 Murray 22
K Stone 19 3 Switzler 23

TOT K 78 TOT 3 86

1 Doui/Stuart 23 4 Brice 18
1 Easson 22 4 Green 21
1 Kavan 22 4 Mihaly 20
1 Miller 22 4 Price 22
1 Rector 23 4 Trees 19

TOT 1 112 TOT 4 100

2 Boyesen 21 5 d'Entremont 20
2 Payte 21 5 Ensberg 21
2 Redding 21 5 Heyer 22
2 Pacetti/Paz 18 5 Yant 19

TOT 2 81 TOT 6 82

Wilson 0 TOT 0 6 Jewell 25
6 Nguyen 20

Subtotal 271 6 Therriault 22
6 Tiersma 22

TOT 6 89

Velit 13 TOT 13

Subtotal 370

DISTRICT TOTAL 641
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CSBA POLICY GUIDE SHEET 
February 2022 

 
 
Board Policy 1312.3 - Uniform Complaint Procedures 

Policy updated to reflect NEW LAW (AB 131, 2021) which renumbers the license-exempt California State 
Preschool Program code sections, ensure consistency with the California Department of Education's 2021-
22 federal program monitoring instrument, clarify that districts may not offer or facilitate an informal 
resolution process to resolve allegations that an employee sexually harassed a student, add Item #3 to the 
section regarding "Non-UCP Complaints" that any complaint alleging that a student, while in an education 
program or activity as specified, was subjected to sexual harassment as defined in 34 CFR 106.30 be 
addressed through federal Title IX complaint procedures, and clarify in Item #5 that complaints alleging a 
physical safety concern that interferes with a free appropriate public education is a non-UCP complaint. 
 

Administrative Regulation 1312.3 - Uniform Complaint Procedures 
Regulation updated to delete outdated and/or repealed U.S. Department of Education's Office for Civil Rights 
(OCR) references and where appropriate add current OCR material, ensure consistency with the California 
Department of Education's 2021-22 federal program monitoring instrument, clarify posting requirements for 
the annual notification, compliance officer contact information and information related to Title IX, add 
material regarding the requirement for an administrator who is not designated as a compliance officer who 
receives a complaint to notify the compliance officer, clarify that districts may not offer or facilitate an 
informal resolution process to resolve allegations that an employee sexually harassed a student, add 
descriptions to the OPTION headings for districts that do or do not allow complainants to appeal to the 
governing board, delete material regarding respondent being sent the investigation report at the same time it 
is provided to complainant as this simultaneous exchange is not required by law, amend language in regard 
to pursuing civil law remedies in the notice to complainants included in investigation reports for allegations 
of  unlawful discrimination, harassment, intimidation, and bullying based on state law, clarify when either 
party may request reconsideration of an appeal by the Superintendent of Public Instruction, and reflect NEW 
LAW (AB 131, 2021) which renumbers the license-exempt California State Preschool Program code 
sections.  

 
Administrative Regulation 3515.6 - Criminal Background Check for Contractors 

Regulation updated to reflect NEW LAW (AB 130, 2021) which requires any entity, including a sole 
proprietor, that has a contract with a district to ensure that employees who interact with students outside of 
the immediate supervision and control of the student's parent/guardian or school staff have a valid criminal 
records summary and to immediately provide any subsequent arrest and conviction information received 
pursuant to the subsequent arrest service. Regulation also updated to delete the list of service providers as the 
services in Items #1-5 are no longer listed in law and the services in Item #6 regarding the construction, 
reconstruction, rehabilitation, or repair of a school facility are considered in another portion of the regulation, 
delete material regarding an exception for employees with limited contact with students as it is no longer 
provided for in law, generalize information regarding steps that may be taken to protect the safety of students 
who may come in contact with employees of contracting entities, and rearrange placement of material for 
clarity and context. 

 
Administrative Regulation 4030 - Nondiscrimination in Employment  

Regulation updated to reflect NEW FEDERAL REGULATIONS (85 Fed. Reg. 30026) which require that 
allegations of sexual harassment that meet the federal definition be investigated through Title IX complaint 
procedures, as described in AR 4119.12/4219.12/4319.12 - Title IX S 

 
Administrative Regulation 4217.3 - Layoff/Rehire 

Regulation updated to add descriptions to the OPTION headings for the determination of "length of service" 
for order of layoff purposes, reflect NEW LAW (AB 438, 2021) which, for both merit and non-merit districts, 
specifies notice requirements and hearing rights districts must provide to permanent classified employees, as 
defined, who are subject to layoff due to lack of work or lack of funds, including that notice be given no later 
than March 15, and that classified staff may be reduced due to lack of work or lack of funds when the 



governing board determines during the time between five days after the enactment of an annual Budget Act 
and August 15 of the fiscal year to which the Budget Act applies that the district's local control funding 
formula apportionment per unit of average daily attendance for the fiscal year of the Budget Act has not 
increased by at least two percent. Regulation also updated to provide material regarding a permanent 
classified employee's request for a hearing, including a hearing before an administrative law judge in which 
the board makes the final decision regarding the sufficiency of the cause and disposition of the layoff, provide 
material regarding final notice before May 15 to employees affected by the layoff unless a continuance is 
granted, add material regarding notice to affected employees when classified positions are eliminated as a 
result of the expiration of a specifically funded program, and include that districts may release probationary 
classified employees without notice or hearing for reasons other than lack of work or lack of funds. 

 
Administrative Regulation 5125 - Student Records 

Regulation updated to enhance clarity by separating administrative guidance for requests involving changes 
to student records of current students and guidance related to requests for changes to gender or legal name of 
former students.  Regulation also updated to move materials related to former students to end of regulation 
in new section - “Updating Name and/or Gender of Former Students.”  

 
Board Policy 5141.4 - Child Abuse Prevention and Reporting 

Board policy updated to clarify that districts are not required, but are authorized, to include age-appropriate 
and culturally sensitive child abuse prevention curriculum in the instructional program, add material 
regarding displaying posters on campus notifying students of the appropriate telephone number to call to 
report child abuse or neglect, include the requirement for student identifications cards for students in grades 
7-12 to include the National Domestic Hotline telephone number, and clarify that the training regarding duties 
of mandated reporters be according to law and administrative regulation. 
 

Administrative Regulation 5141.4 - Child Abuse Prevention and Reporting 
Regulation updated to reflect NEW LAW (AB 1145, 2020) which amends the definition of sexual assault 
for purposes of mandated reporting to not include voluntary conduct in violation of Penal Code 286, 287, or 
289 (sodomy, oral copulation, or sexual penetration) if there are no indicators of abuse unless such conduct 
is between a person who is 21 years of age or older and a minor who is under 16 years of age.  Regulation 
also adds licensees of licensed child day care facilities to the list of mandated reporters, reflects that the 
California Department of Justice form is now titled BCIA 8572, clarifies that when a staff member or 
volunteer aide is selected by a child to be present at an interview where child abuse is being investigated that 
the principal or designee inform the person of specified requirements prior to the interview, and reflects 
NEW STATE REGULATION (Register 2020, No. 21) which authorizes parents/guardians of special 
education students to file a complaint with CDE for safety concerns that interfere with the provision of a free 
appropriate public education pursuant to 5 CCR 3200-3205 rather than through uniform complaint 
procedures.  

 
Administrative Regulation 5145.3 - Nondiscrimination/Harassment 

Regulation updated to clarify how district employees should handle requests by or on behalf of transgender 
and gender-nonconforming students when changing gender and legal name on student records.  Regulation 
also updated to broaden the section on “Transgender and Gender-Nonconforming Students” to include 
support for intersex and nonbinary students and related definitions. 

 
Board Policy 6112 - School Day 

Policy updated to reflect clarification in the California Department of Education's Frequently Asked 
Questions about Independent Study that minimum school day requirements for regular school attendance 
apply to traditional independent study programs. 

 
Board Policy 6143 - Courses of Study 

Policy updated to (1) expand student characteristics for which districts may not provide any course separately 
or require or refuse participation, (2) include that the district's course of study may provide for a rigorous 
academic curriculum that integrates academic and career skills, includes applied learning across all 
disciplines, and prepares students for high school graduation and career entry, and (3) clarify that the a-g 



requirements for the University of California and California State University system is 15 yearlong or 30 
semesters. 

 
Administrative Regulation 6143 - Courses of Study  

Regulation updated to clarify that optional instruction in prenatal care is for pregnant individuals, to reflect 
NEW LAW (AB 101, 2021) which, subject to funding in the annual Budget Act or other statute, requires a 
one-semester course in ethnic studies beginning in the 2025-26 school year and as a requirement for 
graduation beginning with students who graduate in the 2029-30 school year, clarify that the a-g requirements 
for the University of California and California State University system is 15 yearlong or 30 semesters, and 
add a new section "Financial Aid Requirements for Students in Grade 12 that reflects NEW LAW (AB 132, 
2021) which (1) requires, starting in the 2022-23 school year, districts to confirm that each student in grade 
12 completes and submits a Free Application for Federal Student Aid (FAFSA) to the U.S. Department of 
Education and/or if a student is exempt from paying nonresident tuition, a California Dream Act Application 
(CADAA) to the Student Aid Commission unless the student's parent/guardian, emancipated minor, or 
student age 18 years or older submits an opt-out form to the district, or the district, in specified circumstances, 
exempts the student or the student's parent/guardian from completing the FAFSA, CADAA, or opt-out form 
and completes and submits an opt-out form on the student's behalf, (2) requires districts to ensure that each 
high school student in Grade 12, and if applicable the student's parent/guardian, be directed to any support 
and assistance necessary to complete the FAFSA and/or CADAA, and (3) that information shared by students 
and parents/guardians in completing and submitting the FAFSA and CADAA is handled in compliance with 
the federal Family Rights and Privacy Act and applicable state law, regardless of any person's immigration 
status or other personal information. 

 
Board Policy 6173 - Education for Homeless Children 
 Policy updated to reflect current laws and regulations. 
 
Administrative Regulation 6173 - Education for Homeless Children 
 Regulation updated to reflect current laws and regulations. 
 
Board Bylaw 9320 - Meetings and Notices 

Bylaw updated to clarify that it is discussion among themselves, via technology, of a majority of the 
governing board regarding an item within the subject matter jurisdiction of the board that can result in a 
violation of the Brown Act, and that agenda materials are required to be made available for public inspection 
at the time the materials are distributed to all or a majority of the board when agenda materials relating to an 
open session of a regular meeting are distributed to the board less than 72 hours before the meeting. Bylaw 
also updated to add a new section "Teleconferencing During a Proclaimed State of Emergency" which reflects 
NEW LAW (AB 361, 2021) that (1) authorizes boards, until January 1, 2024, to conduct board meetings by 
teleconference, as specified, without meeting certain requirements otherwise required of teleconference 
meetings when holding a board meeting during a proclaimed state of emergency when state or local officials 
have imposed or recommend measures to promote social distancing; to determine whether, as a result of an 
emergency, meeting in person would present imminent risks to the health or safety of attendees; or when it 
has been determined, as a result of an emergency, that meeting in person would present imminent risks to the 
health or safety of attendees, (2) includes that the district may, in its discretion, provide a physical location 
from which the public may attend or comment and, (3) provides that the board may continue to conduct 
meetings by teleconference during proclaimed states of emergency by a majority vote finding within 30 days 
after teleconferencing for the first time and every 30 days thereafter that either the state of emergency 
continues to directly impact the ability of the board to meet safely in person or that state or local officials 
continue to impose or recommend measures to promote social distancing. 
 
  



Board Policy 
 
Community Relations BP 1312.3(a) 
 
UNIFORM COMPLAINT PROCEDURES 
 
The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages the early resolution of complaints whenever possible. To 
resolve complaints which may require a more formal process, the Board adopts the uniform 
system of complaint processes specified in 5 CCR 4600-4670 and the accompanying 
administrative regulation. 
 
Complaints Subject to UCP 
 
The district's uniform complaint procedures (UCP) shall be used to investigate and resolve 
complaints regarding the following programs and activities: 
 
1. Accommodations for pregnant and parenting students  (Education Code 46015) 
 
(cf. 5146 - Married/Pregnant/Parenting Students) 
 
2. Adult education programs  (Education Code 8500-8538, 52334.7, 52500-52617) 
 
(cf. 6200 - Adult Education) 
 
3. After School Education and Safety programs  (Education Code 8482-8484.65) 
 
(cf. 5148.2 - Before/After School Programs) 
 
4. Agricultural career technical education  (Education Code 52460-52462) 
 
5. Career technical and technical education and career technical and technical training 

programs  (Education Code 52300-52462) 
 
(cf. 6178 - Career Technical Education) 
(cf. 6178.1 - Work-Based Learning) 
 
6. Child care and development programs  (Education Code 8200-8488 8498) 
 
(cf. 5148 - Child Care and Development) 
 
7. Compensatory education  (Education Code 54400) 
 
(cf. 6171 - Title I Programs) 
 
8. Consolidated categorical aid programs  (Education Code 33315; 34 CFR 299.10-

299.12) 
 
 



 BP 1312.3(b) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
9. Course periods without educational content, when students in grades 9-12 are 

assigned to such courses more than one week in any semester or in a course the 
student has previously satisfactorily completed, unless specified conditions are met 
(Education Code 51228.1-51228.3) 

 
(cf. 6152 - Class Assignment) 
 
10. Discrimination, harassment, intimidation, or bullying in district programs and 

activities, including in those programs or activities funded directly by or that receive 
or benefit from any state financial assistance, based on a the person's actual or 
perceived characteristics of race or ethnicity, color, ancestry, nationality, national 
origin, immigration status, ethnic group identification, age, religion, marital status, 
pregnancy, parental status, physical or mental disability, medical condition, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information, 
or any other characteristic identified in Education Code 200 or 220, Government 
Code 11135, or Penal Code 422.55, or based on the person's association with a person 
or group with one or more of these actual or perceived characteristics  (5 CCR 4610) 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
11. Educational and graduation requirements for students in foster care, homeless 

students, students from military families, and students formerly in a juvenile court 
school, migrant students, and immigrant students participating in a newcomer 
program  (Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2) 

 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
 
12. Every Student Succeeds Act  (Education Code 52059.5; 20 USC 6301 et seq.) 
 
13. Local control and accountability plan  (Education Code 52075) 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
14. Migrant education  (Education Code 54440-54445) 
 
(cf. 6175 - Migrant Education Program) 
 
15. Physical education instructional minutes  (Education Code 51210, 51222, 51223) 
 
(cf. 6142.7 - Physical Education and Activity) 



  BP 1312.3(c) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
 
16. Student fees  (Education Code 49010-49013) 
 
(cf. 3260 - Fees and Charges) 
 
17. Reasonable accommodations to a lactating student  (Education Code 222) 
 
18. Regional occupational centers and programs  (Education Code 52300-52334.7) 
 
(cf. 6178.2 - Regional Occupational Center/Program) 
 
19. School plans for student achievement as required for the consolidated application for 

specified federal and/or state categorical funding  (Education Code 64001) 
 
(cf. 0420 - School Plans/Site Councils) 
 
20. School safety plans  (Education Code 32280-32289) 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
21. School site councils as required for the consolidated application for specified federal 

and/or state categorical funding  (Education Code 65000) 
 
(cf. 0420 - School Plans/Site Councils) 
 
22. State preschool programs  (Education Code 8207-8225 8235-8239.1) 
 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 
23. State preschool health and safety issues in license-exempt programs  (Education Code 

8212 8235.5) 
 
24. Any complaint alleging retaliation against a complainant or other participant in the 

complaint process or anyone who has acted to uncover or report a violation subject to 
this policy 

 
25. Any other state or federal educational program the Superintendent of Public 

Instruction or designee deems appropriate 
 
The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature 
of the allegations, offer a process for resolving a complaint in a manner that is acceptable to 
all parties. An ADR process such as mediation may be offered to resolve complaints that 
involve more than one student and no adult. However, mediation shall not be offered or used 
to resolve any complaint involving sexual assault or where there is a reasonable risk that a 
party to the mediation would feel compelled to participate. The Superintendent or designee 
shall ensure that the use of ADR is consistent with state and federal laws and regulations. 



 BP 1312.3(d) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. For any 
complaint  
alleging retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the Superintendent or designee shall keep the identity of the 
complainant, and/or the subject of the complaint if different from the complainant, 
confidential when appropriate and as long as the integrity of the complaint process is 
maintained. 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 
When an allegation that is not subject to UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate 
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 
 
The Superintendent or designee shall provide training to district staff to ensure awareness 
and knowledge of current law and requirements related to UCP, including the steps and 
timelines specified in this policy and the accompanying administrative regulation. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Superintendent or designee shall maintain a record of each complaint and subsequent 
related actions, including steps taken during the investigation and all information required for 
compliance with 5 CCR 4631 and 4633. 
 
(cf. 3580 - District Records) 
 
Non-UCP Complaints 
 
The following complaints shall not be subject to the district's UCP but shall be investigated 
and resolved by the specified agency or through an alternative process: 
 
1. Any complaint alleging child abuse or neglect shall be referred to the County 

Department of Social Services Protective Services Division or the appropriate law 
enforcement agency.  (5 CCR 4611) 

 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
2. Any complaint alleging health and safety violations by a child development program 

shall, for licensed facilities, be referred to Department of Social Services.  (5 CCR 
4611) 

 



 BP 1312.3(e) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
3. Any complaint alleging that a student, while in an education program or activity 

in which the district exercises substantial control over the context and 
respondent, was subjected to sexual harassment as defined in 34 CFR 106.30 
shall be addressed through the federal Title IX complaint procedures adopted 
pursuant to 34 CFR 106.44-106.45, as specified in AR 5145.71 - Title IX Sexual 
Harassment Complaint Procedures. 

  
43. Any complaint alleging employment discrimination or harassment shall be 

investigated and resolved by the district in accordance with the procedures specified 
in AR 4030 - Nondiscrimination in Employment, including the right to file the 
complaint with the California Department of Fair Employment and Housing. 

 
54. Any complaint alleging a violation of a state or federal law or regulation related to 

special education, a settlement agreement related to the provision of a free 
appropriate public education (FAPE), or failure or refusal to implement a due 
process hearing order to which the district is subject, or a physical safety concern 
that interferes with the district's provision of FAPE shall be submitted to the 
California Department of Education (CDE) in accordance with AR 6159.1 - 
Procedural Safeguards and Complaints for Special Education.  (5 CCR 3200-3205) 

 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
65. Any complaint alleging noncompliance of the district's food service program with 

laws regarding meal counting and claiming, reimbursable meals, eligibility of 
children or adults, or use of cafeteria funds and allowable expenses shall be filed with 
or referred to CDE in accordance with BP 3555 - Nutrition Program Compliance.  (5 
CCR 15580-15584) 

 
76. Any allegation of discrimination based on race, color, national origin, sex, age, or 

disability in the district's food service program shall be filed with or referred to the 
U.S. Department of Agriculture in accordance with BP 3555 - Nutrition Program 
Compliance.  (5 CCR 15582) 

 
87. Any complaint related to sufficiency of textbooks or instructional materials, 

emergency or urgent facilities conditions that pose a threat to the health or safety of  
 students or staff, or teacher vacancies and misassignments shall be investigated and 

resolved in accordance with AR 1312.4 - Williams Uniform Complaint Procedures.  
(Education Code 35186) 

 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
 
 
 
 
 



 BP 1312.3(f) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
8200-8488 8498  Child care and development programs 
8500-8538  Adult basic education 
18100-18203  School libraries 
32280-32289.5  School safety plan, uniform complaint procedures 
35186  Williams uniform complaint procedures 
46015  Parental leave for students 
48645.7  Juvenile court schools 
48853-48853.5  Foster youth 
48985  Notices in language other than English 
49010-49014  Student fees 
49060-49079  Student records, especially: 
49069.5  Records of foster youth 
49490-49590  Child nutrition programs 
49701  Interstate Compact on Educational Opportunity for Military Children 
51210  Courses of study grades 1-6 
51222  Physical education, secondary schools 
51223  Physical education, elementary schools 
51225.1-51225.2  Foster youth, homeless children, former juvenile court school students, military-
connected students, migrant students, and newly arrived immigrant students; course credits; 
graduation requirements 
51226-51226.1  Career technical education 
51228.1-51228.3  Course periods without educational content 
52059.5  Statewide system of support 
52060-52077  Local control and accountability plan, especially: 
52075  Complaint for lack of compliance with local control and accountability plan requirements 
52300-52462  Career technical education 
52500-52617 52616.24  Adult schools 
54400-54425  Compensatory education programs 
54440-54445  Migrant education 
54460-54529  Compensatory education programs 
59000-59300  Special schools and centers 
64000-64001  Consolidated application process; school plan for student achievement 
65000-65001  School site councils 
GOVERNMENT CODE 
11135  Nondiscrimination in programs or activities funded by state 
12900-12996  Fair Employment and Housing Act 
HEALTH AND SAFETY CODE 
1596.792  California Child Day Care Act; general provisions and definitions 
1596.7925  California Child Day Care Act; health and safety regulations 
PENAL CODE 
422.55  Hate crime; definition 
422.6  Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 2 
11023  Harassment and discrimination prevention and correction 
CODE OF REGULATIONS, TITLE 5 
3200-3205  Special education compliance complaints 
4600-4670  Uniform complaint procedures 
4680-4687  Williams uniform complaint procedures 
4690-4694  Complaints regarding health and safety issues in license-exempt preschool programs 
4900-4965  Nondiscrimination in elementary and secondary education programs 



 BP 1312.3(g) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
Legal Reference:  (continued) 

15580-15584  Child nutrition programs complaint procedures 
UNITED STATES CODE, TITLE 20 
1221  Application of laws 
1232g  Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
6301-6576  Title I Improving the aAcademic aAchievement of the dDisadvantaged 
6801-7014  Title III language instruction for limited English proficient English Learners and 
immigrant students 
UNITED STATES CODE, TITLE 29 
794  Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17  Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6  Title IX of the Civil Rights Act of 1964 
6101-6107  Age Discrimination Act of 1975 
11431-11435 McKinney-Vento Homeless Assistance Act 
12101-12213  Title II equal opportunity for individuals with disabilities 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107  Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67  Family Educational Rights and Privacy Act 
100.3  Prohibition of discrimination on basis of race, color or national origin 
104.7  Designation of responsible employee for Section 504 
106.1-106.82  Nondiscrimination on the basis of sex in education programs, especially: 
106.8  Designation of responsible employee and adoption of grievance procedures  for Title IX 
106.9  Notification of nondiscrimination on basis of sex 
106.30  Definitions 
106.44  Response to notice of sexual harassment 
106.45  Titles IX sexual harassment complaint procedures 
110.25  Notification of nondiscrimination on the basis of age 
 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Sample UCP Board Policies and Procedures 
Uniform Complaint Procedure 2021-22 2020-21 Program Instrument 
Sample UCP Board Policies and Procedures 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Questions and Answers on the Title IX Regulations on Sexual Harassment, July 2021 
Part 1: Questions and Answers Regarding the Department’s Title IX Regulations, January 2021 
Dear Colleague Letter, September 22, 2017 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Dear Colleague Letter:  Responding to Bullying of Students with Disabilities, October 2014 
Dear Colleague Letter:  Harassment and Bullying, October 2010 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Revised Sexual Harassment Guidance:  Harassment of Students by School Employees, Other Students, 
or Third Parties, January 2001 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National 
Origin Discrimination Affecting Limited English Proficient Persons, 2007 2002 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Department of Fair Employment and Housing:  https://www.dfeh.ca.gov 



 BP 1312.3(h) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
Management Resources:  (continued) 

California Department of Social Services:  https://www.cdss.ca.gov 
Student Privacy Policy Office:  http://www2.ed.gov/about/offices/list/opepd/sppo 
U.S. Department of Agriculture:  https://www.usda.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/ocr 
U.S. Department of Justice:  http://www.justice.gov 
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Administrative Regulation 
 
Community Relations AR 1312.3(a) 
 
UNIFORM COMPLAINT PROCEDURES 
 
Except as the Governing Board may otherwise be specifically provided in other district 
policies, these uniform complaint procedures (UCP) shall be used to investigate and resolve 
only the complaints specified in the accompanying Board policy. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
 
Compliance Officers 
  
The district designates the individual(s), position(s), or unit(s) identified below as responsible 
for receiving, coordinating, and investigating the district's response to complaints and for 
complying with state and federal civil rights laws.  The individual(s), position(s), or unit(s) 
also serve as the compliance officer(s) specified in AR 5145.3 - 
Nondiscrimination/Harassment responsible for handling complaints regarding unlawful 
discrimination, harassment, intimidation, or bullying and in AR 5145.7 - Sexual Harassment 
for handling complaints regarding sexual harassment.  The compliance officer(s) shall 
receive and coordinate the investigation of complaints and shall ensure district compliance 
with law. 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.71 - Title IX Sexual Harassment Complaints Procedures) 
 
School Principals, Superintendent 
(title or position) 
School Office, District Office 
(unit or office) 
1888 Montgomery Ave, Cardiff Ca. 92007 
(address) 
(760) 632-5890; (760) 632-5892; (760) 632-5894 
(telephone number) 
www.cardiffschools.com 
(email) 
 
The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint.  The compliance officer shall promptly notify the 
complainant and respondent if another compliance officer is assigned to the complaint. 
 
In no instance shall a compliance officer be assigned to a complaint in which the compliance 
officer has a bias or conflict of interest that would prohibit the fair investigation or resolution 
of the complaint.  Any complaint against a compliance officer or that raises a concern about 
the compliance officer's ability to investigate the complaint fairly and without bias shall be  



 AR 1312.3(b) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
filed with the Superintendent or designee who shall determine how the complaint will be 
investigated. 
 
The Superintendent or designee shall ensure that employees assigned to investigate and resolve  
complaints receive training and are knowledgeable about the laws and programs at issue in 
the complaints to which they are assigned.  Training provided to such employees shall cover 
current state and federal laws and regulations governing the program; applicable processes 
for investigating and resolving complaints, including those alleging unlawful discrimination, 
harassment, intimidation, or bullying; applicable standards for reaching decisions on 
complaints; and appropriate corrective measures.  Assigned employees may have access to 
legal counsel as determined by the Superintendent or designee. 
 
(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 
 
The compliance officer or, if necessary, an appropriate administrator shall determine whether 
interim measures are necessary during an investigation and while the result is pending. If 
interim measures are determined to be necessary, the compliance officer or the administrator 
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the 
site principal to implement one or more interim measures. The interim measures shall remain 
in place until the compliance officer determines that they are no longer necessary or until the 
district issues its final written decision, whichever occurs first. 
 
Notifications 
 
The district's UCP policy and administrative regulation shall be posted in all district schools 
and offices, including staff lounges and student government meeting rooms.  (Education 
Code 234.1) 
 
In addition, the Superintendent or designee shall annually provide written notification of the 
district's UCP to students, employees, parents/guardians of district students, district advisory 
committee members, school advisory committee members, appropriate private school 
officials or representatives, and other interested parties.  (5 CCR 4622) 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
 
The notice shall include: 
 
1. A statement that the district is primarily responsible for compliance with federal and 

state laws and regulations, including those related to prohibition of unlawful 
discrimination, harassment, intimidation, or bullying against any protected group, and 
a list of all programs and activities that are subject to UCP as identified in the section 
"Complaints Subject to UCP" in the accompanying Board policy 



 AR 1312.3(c) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
2. The title of the position responsible for processing complaints, the identity of the 

person(s) currently occupying that position if known, and a statement that such 
persons will be knowledgeable about the laws and programs that they are assigned to 
investigate 

 
3. A statement that a UCP complaint, except a complaint alleging unlawful 

discrimination, harassment, intimidation, or bullying, must be filed no later than one 
year from the date the alleged violation occurred 

 
4. A statement that a UCP complaint alleging unlawful discrimination, harassment, 

intimidation, or bullying must be filed no later than six months from the date of the 
alleged conduct or the date the complainant first obtained knowledge of the facts of 
the alleged conduct 

 
5. A statement that a student enrolled in a public school shall not be required to pay a 

fee for participation in an educational activity that constitutes an integral fundamental 
part of the district's educational program, including curricular and extracurricular 
activities 

 
(cf. 3260 - Fees and Charges) 
 
6. A statement that a complaint regarding student fees or the local control and 

accountability plan (LCAP) may be filed anonymously if the complainant provides 
evidence or information leading to evidence to support the complaint 

 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3260 - Fees and Charges) 
 
7. A statement that the district will post a standardized notice of the educational and 

graduation requirements rights of foster youth, homeless students, children of 
military families, and former juvenile court school students now enrolled in the 
district, children of military families, migrant students, and immigrant students 
enrolled in a newcomer program, as specified in Education Code 48645.7, 48853, 
48853.5, 49069.5, 51225.1, and 51225.2, and the complaint process 

 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
(cf. 6175 - Migrant Education Program) 
 
8. A statement that complaints will be investigated in accordance with the district's UCP 

and a written decision will be sent to the complainant within 60 days from the receipt 
of the complaint, unless this time period is extended by written agreement of the 
complainant 



 AR 1312.3(d) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
 
9. A statement that, for programs within the scope of the UCP as specified in the 

accompanying Board policy, the complainant has a right to appeal the district's 
investigation report to the California Department of Education (CDE) by filing a 
written appeal, including a copy of the original complaint and the district's decision, 
within 30 calendar days of receiving the district's decision 

 
10. A statement advising the complainant of any civil law remedies, including, but not 

limited to, injunctions, restraining orders, or other remedies or orders that may be 
available under state or federal laws prohibiting discrimination, harassment, 
intimidation, or bullying, if applicable 

 
11. A statement that copies of the district's UCP are available free of charge 
 
The annual notification, complete contact information of the compliance officer(s), and 
information related to Title IX as required pursuant to Education Code 221.6 shall be posted 
on the district and district school web sites and may be provided through district-supported 
social media, if available. 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
The Superintendent or designee shall ensure that all students and parents/guardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the 
UCP. 
 
If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's UCP policy, regulation, forms, and notices 
shall be translated into that language, in accordance with Education Code 234.1 and 48985.  
In all other instances, the district shall ensure meaningful access to all relevant UCP 
information for parents/guardians with limited English proficiency. 
 
Filing of Complaints 
 
The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp.  If a site 
administrator not designated as a compliance officer receives a complaint, the site 
administrator shall notify the compliance officer. 
 
All complaints shall be filed in writing and signed by the complainant. If a complainant is 
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district 
staff shall assist in the filing of the complaint.  (5 CCR 4600) 
 
Complaints shall also be filed in accordance with the following rules, as applicable: 



 AR 1312.3(e) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
 
1. A complaint alleging district violation of applicable state or federal law or regulations 

governing the programs specified in the accompanying Board policy may be filed by 
any individual, public agency, or organization.  (5 CCR 4600 4630) 

 
2. Any complaint alleging noncompliance with law regarding the prohibition against 

student fees, deposits, and charges or any requirement related to the LCAP may be 
filed anonymously if the complaint provides evidence, or information leading to 
evidence, to support an allegation of noncompliance.  A complaint about a violation 
of the prohibition against the charging of unlawful student fees may be filed with the 
principal of the school or with the Superintendent or designee. 

 
3.  A UCP complaint, except for a UCP complaint alleging unlawful discrimination, 

harassment, intimidation, or bullying, shall be filed no later than one year from the 
date the alleged violation occurred.  For complaints related to the LCAP, the date of 
the alleged violation is the date when the County Superintendent of Schools approves 
the LCAP that was adopted by the Governing Board.  (5 CCR 4630) 

 
4. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying 

may be filed only by a person who alleges having personally suffered unlawful 
discrimination, a person who believes that any specific class of individuals has been 
subjected to unlawful discrimination, or a duly authorized representative who alleges 
that an individual student has been subjected to discrimination, harassment, 
intimidation, or bullying.  (5 CCR 4630) 

 
5. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying 

shall be initiated no later than six months from the date that the alleged unlawful 
discrimination occurred, or six months from the date that the complainant first 
obtained knowledge of the facts of the alleged unlawful discrimination. The time for 
filing may be extended for up to 90 days by the Superintendent or designee for good 
cause upon written request by the complainant setting forth the reasons for the 
extension.  (5 CCR 4630) 

 
6. When a complaint alleging unlawful discrimination, harassment, intimidation, or 

bullying is filed anonymously, the compliance officer shall pursue an investigation or 
other response as appropriate, depending on the specificity and reliability of the 
information provided and the seriousness of the allegation. 

 
7. When a complainant of unlawful discrimination, harassment, intimidation, or bullying 

or the alleged victim, when not the complainant, requests confidentiality, the 
compliance officer shall inform the complainant or victim that the request may limit 
the district's ability to investigate the conduct or take other necessary action.  When 
honoring a request for confidentiality, the district shall nevertheless take all 
reasonable steps to investigate and resolve/respond to the complaint consistent with 
the request. 



 AR 1312.3(f) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
Mediation 
 
Within three business days after receiving the complaint, the compliance officer may 
informally discuss with all the parties the possibility of using mediation to resolve the 
complaint.  Mediation shall be offered to resolve complaints that involve more than one 
student and no adult.  However, mediation shall not be offered or used to resolve any 
complaint involving an allegation of sexual assault or where there is a reasonable risk that a 
party to the mediation would feel compelled to participate.  If the parties agree to mediation, 
the compliance officer shall make all arrangements for this process. 
 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination, 
harassment, intimidation, or bullying, the compliance officer shall ensure that all parties 
agree to permit the mediator access to all relevant confidential information.  The compliance 
officer shall also notify all parties of the right to end the informal process at any time. 
 
If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with an investigation of the complaint. 
 
The use of mediation shall not extend the district's timelines for investigating and resolving 
the complaint unless the complainant agrees in writing to such an extension of time.  If 
mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed upon through the mediation.  If mediation is unsuccessful, the district shall 
then continue with subsequent steps specified in this administrative regulation. 
 
Investigation of Complaint 
 
Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 
 
Within one business day of initiating the investigation, the compliance officer shall provide 
the complainant and/or the complainant's representative with the opportunity to present the 
information contained in the complaint to the compliance officer and shall notify the 
complainant and/or representative of the opportunity to present the compliance officer with 
any evidence, or information leading to evidence, to support the allegations in the complaint. 
Such evidence or information may be presented at any time during the investigation. 
 
In conducting the investigation, the compliance officer shall collect all available documents 
and review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation.  The compliance officer shall individually interview all available witnesses 
with information pertinent to the complaint, and may visit any reasonably accessible location 
where the relevant actions are alleged to have taken place.  At appropriate intervals, the 
compliance officer shall inform the parties of the status of the investigation. 
 
 



 AR 1312.3(g) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
To investigate a complaint alleging retaliation or unlawful discrimination, harassment, 
intimidation, or bullying, the compliance officer shall interview the alleged victim(s), any 
alleged offender(s), and other relevant witnesses privately, separately, and in a confidential 
manner.  As necessary, additional staff or legal counsel may conduct or support the 
investigation. 
 
A complainant's refusal to provide the district's investigator with documents or other 
evidence related to the allegations in the complaint, failure or refusal to cooperate in the 
investigation, or any other obstruction of the investigation may result in the dismissal of the 
complaint because of a lack of evidence to support the allegation.  Refusal by the district to 
provide the investigator with access to records and/or information related to the allegations in 
the complaint, failure or refusal to cooperate in the investigation, or any other obstruction of 
the investigation may result in a finding based on evidence collected that a violation has 
occurred and in the imposition of a remedy in favor of the complainant.  (5 CCR 4631) 
 
Timeline for Investigation Report 
 
OPTION 1:  (Districts that do not allow complainants to appeal to the Board) 
 
Unless extended by written agreement with the complainant, the compliance officer shall 
prepare and send to the complainant a written investigation report, as described in the section 
"Investigation Report" below, within 60 calendar days of the district's receipt of the 
complaint.  (5 CCR 4631) 
 
For any complaint alleging unlawful discrimination, harassment, intimidation, and bullying, 
the respondent shall be informed of any extension of the timeline agreed to by the 
complainant. The respondent also shall be sent the investigation report at the same time it is 
provided to the complainant. 
 
Investigation Report 
 
For all complaints, the district's investigation report shall include:  (5 CCR 4631) 
 
1. The findings of fact based on the evidence gathered 
 
2. A conclusion providing a clear determination for each allegation as to whether the 

district is in compliance with the relevant law 
 
3. Corrective action(s) whenever the district finds merit in the complaint, including, 

when required by law, a remedy to all affected students and parents/guardians and, 
for a student fees complaint, a remedy that complies with Education Code 49013 and 
5 CCR 4600 

 
 
 



 AR 1312.3(h) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
4. Notice of the complainant's right to appeal the district's investigation report to CDE, 

except when the district has used the UCP to address a complaint not specified in 5 
CCR 4610 

 
5. Procedures to be followed for initiating an appeal to CDE 
 
The investigation report may also include follow-up procedures to prevent recurrence or 
retaliation and for reporting any subsequent problems. 
 
In consultation with district legal counsel, information about the relevant part of an 
investigation report may be communicated to a victim who is not the complainant and to 
other parties who may be involved in implementing the investigation report or are affected by 
the complaint, as long as the privacy of the parties is protected.  In a complaint alleging 
unlawful discrimination, harassment, intimidation, and bullying, notice of the investigation 
report to the alleged victim shall include information about any sanction to be imposed upon 
the respondent that relates directly to the alleged victim. 
 
If the complaint involves a limited-English-proficient (LEP) student or parent/guardian, then 
the district's response, if requested by the complainant, and the investigation report shall be 
written in English and the primary language in which the complaint was filed. 
 
For complaints alleging unlawful discrimination, harassment, intimidation, and bullying 
based on state law, the investigation report shall also include a notice to the complainant that: 
 
1. The complainant may pursue available civil law remedies outside of the district's 

complaint procedures, including, but not limited to, injunctions, restraining orders 
or other remedies or orders, seeking assistance from mediation centers or 
public/private interest attorneys, 60 calendar days after the filing of an appeal with 
CDE.  (Education Code 262.3) 

 
2. The 60 days moratorium does not apply to complaints seeking injunctive relief in 

state courts or to discrimination complaints based on federal law.  (Education Code 
262.3) 

 
3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 

disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

 
Corrective Actions 
 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law.  Appropriate corrective actions that focus on the larger 
school or district environment may include, but are not limited to, actions to reinforce district 
policies; training for faculty, staff, and students; updates to school policies; or school climate 
surveys. 



 AR 1312.3(i) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
(cf. 5137 - Positive School Climate) 
 
For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or 
bullying, appropriate remedies that may be offered to the victim but not communicated to the 
respondent may include, but are not limited to, the following: 
 
1. Counseling 
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
2. Academic support 
 
3. Health services 
 
4. Assignment of an escort to allow the victim to move safely about campus 
 
5. Information regarding available resources and how to report similar incidents or 

retaliation 
 
6. Separation of the victim from any other individuals involved, provided the separation 

does not penalize the victim 
 
7. Restorative justice 
 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 

retaliation 
 
For complaints of retaliation or unlawful discrimination, harassment, intimidation, or 
bullying involving a student as the respondent, appropriate corrective actions that may be 
provided to the student include, but are not limited to, the following: 
 
1. Transfer from a class or school as permitted by law 
 
2. Parent/guardian conference 
 
3. Education regarding the impact of the conduct on others 
 
4. Positive behavior support 
 
5. Referral to a student success team 
 
(cf. 6164.5 - Student Success Teams) 
 
6. Denial of participation in extracurricular or cocurricular activities or other privileges 

as permitted by law 



 AR 1312.3(j) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
When an employee is found to have committed retaliation or unlawful discrimination, 
harassment, intimidation, or bullying, the district shall take appropriate disciplinary action, 
up to and including dismissal, in accordance with applicable law and collective bargaining 
agreement. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
The district may also consider training and other interventions for the larger school 
community to ensure that students, staff, and parents/guardians understand the types of 
behavior that constitute unlawful discrimination, harassment, intimidation, or bullying, that 
the district does not tolerate it, and how to report and respond to it. 
 
When a complaint is found to have merit, an appropriate remedy shall be provided to the 
complainant or other affected person. 
 
However, if a complaint alleging noncompliance with the law regarding student fees, 
deposits, and other charges, physical education instructional minutes, courses without 
educational content, or any requirement related to the LCAP is found to have merit, the 
district shall provide a remedy to all affected students and parents/guardians subject to 
procedures established by regulation of the State Board of Education.  (Education Code 
49013, 51222, 51223, 51228.3, 52075) 
 
For complaints alleging noncompliance with the law regarding student fees, the district, by 
engaging in reasonable efforts, shall attempt in good faith to identify and fully reimburse all 
affected students and parents/guardians who paid the unlawful student fees within one year 
prior to the filing of the complaint.  (Education Code 49013; 5 CCR 4600) 
 
Appeals to the California Department of Education 
 
Any complainant who is dissatisfied with the district's investigation report on a complaint 
regarding any specified federal or state educational program subject to UCP may file an 
appeal  
in writing with CDE within 30 calendar days of receiving the district's investigation report.  
(5 CCR 4632) 
 
 
 



 AR 1312.3(k) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
The appeal shall be sent to CDE with a copy of the original locally filed complaint and a 
copy of the district's investigation report for that complaint.  The complainant shall specify 
and explain the basis for the appeal, including at least one of the following:  (5 CCR 4632) 
 
1. The district failed to follow its complaint procedures. 
 
2. Relative to the allegations of the complaint, the district's investigation report lacks 

material findings of fact necessary to reach a conclusion of law. 
 
3. The material findings of fact in the district's investigation report are not supported by 

substantial evidence. 
 
4. The legal conclusion in the district's investigation report is inconsistent with the law. 
 
5. In a case in which the district found noncompliance, the corrective actions fail to 

provide a proper remedy. 
 
Upon notification by CDE that the district's investigation report has been appealed, the 
Superintendent or designee shall forward the following documents to CDE within 10 days of 
the date of notification:  (5 CCR 4633) 
 
1. A copy of the original complaint 
 
2. A copy of the district's investigation report 
 
3. A copy of the investigation file including, but not limited to, all notes, interviews, and 

documents submitted by the parties and gathered by the investigator 
 
4. A report of any action taken to resolve the complaint 
 
5. A copy of the district's UCP 
 
6. Other relevant information requested by CDE 
 
If notified by CDE that the district's investigation report failed to address allegation(s) raised 
by the complaint, the district shall, within 20 days of the notification, provide CDE and the 
appellant with an amended investigation report that addresses the allegation(s) that were not  
addressed in the original investigation report.  The amended report shall also inform the 
appellant of the right to separately appeal the amended report with respect to the allegation(s) 
that were not addressed in the original report.  (5 CCR 4632) 
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Administrative Regulation 
 
Business and Noninstructional Operations AR 3515.6(a) 
 
CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS 
 
When the employees of Except in an emergency or exceptional situation, such as when 
student health or safety is endangered or when repairs are needed to make school facilities 
safe and habitable, any entity contracting with the district to provide specified for services 
that may require the entity's employees to interact will have contact with students, 
outside of the immediate supervision and control of parents/guardians or school staff, 
the entity shall certify to the district that each of its in writing to the Superintendent or 
designee that none of those employees who may interact with students has a valid 
criminal records summary as described in Education Code 44237 and that neither the 
entity nor any of those employees has been convicted of a violent or serious felony as 
defined in Education Code 45122.1. Such contracting entity shall also be required to 
immediately provide the district with any subsequent arrest and conviction information 
received pursuant to the subsequent arrest service. In the case of a sole proprietor, the 
Superintendent or designee shall prepare and submit the employee's fingerprints to the 
Department of Justice. If any contracting employee who may have contact with students has 
been convicted of a violent or serious felony as defined, a certificate of rehabilitation and a 
pardon as required pursuant to Education Code 45125.1 shall be submitted to the 
Superintendent or designee before the contracting employee is authorized to perform the 
work for the district.  (Education Code 44237, 45125.1) 
 
On a case-by-case basis, the Superintendent or designee may require a contracting any entity 
with which the district has a contract providing school site services other than those listed 
above to comply with these same requirements.  (Education Code 45125.1) 
 
In the case of For an individual who is operating as the a sole proprietor of an entity, the 
Superintendent or designee shall treat the individual as an employee of the entity and 
shall prepare and submit the individual's employee's fingerprints to the Department of 
Justice (DOJ).  (Education Code 45125.1)  
 
If a Any contracting entity's employee who may have contact with students has been 
convicted of a violent or serious felony, as defined in Education Code 45122.1, shall not be 
permitted to interact with students unless a certificate of rehabilitation and a pardon as 
required pursuant to Penal Code 4852.01-4852.22Education Code 45125.1 shall be has been 
submitted to the Superintendent or designee before the contracting employee is authorized to 
perform the work for the district.  (Education Code 45125.1) 
 
These requirements shall apply to a sole proprietor or entity contracting with the district to 
provide any of the following services:  (Education Code 45125.1, 45125.2) 
 
1. School and classroom janitorial services 
 
2. School site administrative services 
 
3. School site grounds and landscape maintenance services 



 AR 3515.6(b) 
 
CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS (continued) 
 
4. Student transportation services 
 
5. School site food-related services 
 
6. Construction, reconstruction, rehabilitation, or repair of a school facility 
 
(cf. 3540 - Transportation) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3600 - Consultants) 
(cf. 7140 - Architectural and Engineering Services) 
 
On a case-by-case basis, the Superintendent or designee may require a contracting entity 
providing school site services other than those listed above to comply with these 
requirements.  (Education Code 45125.1) 
 
The Superintendent or designee may determine that criminal background checks will not be 
required if: T the contract is for the construction, reconstruction, rehabilitation, or repair of a 
school facility and either item #1 or #2 above applies the contracting entity is providing 
services in an emergency or exceptional situation, or the district uses one or more of the 
following methods to ensure student safety:  (Education Code 45125.2) 
 
1a. The installation of a physical barrier at the worksite to limit contact with students 
 
2b. Continual supervision and monitoring of all employees of the entity by an employee 

of the entity whom DOJ the Department of Justice has ascertained has not been 
convicted of a violent or serious felony 

 
3c. Surveillance of employees of the entity by school personnel 
 
1. The contracting entity is providing services in an emergency or exceptional situation, 

such as when student health or safety is endangered or when repairs are needed to 
make school facilities safe and habitable.  (Education Code 45125.1) 

 
2. The employees of the contracting entity will have limited contact with students. In 

determining whether a contract employee has limited contact with students, the 
Superintendent or designee shall consider the totality of the circumstances, including 
factors such as the length of time the contractors will be on school grounds, whether 
students will be in proximity with the site where the contractors will be working, and 
whether the contractors will be working by themselves or with others.  (Education 
Code 45125.1) 
 
Upon a determination that an employee will have limited contact with students, tThe 
Superintendent or designee shall may take appropriate steps to protect the safety of 
any students who may come in contact with this employee's of contracting entities, 
including, but are not limited to, ensuring that the employee's of such entities 
perform is working during nonschool hours, providing for regular patrols or  



 AR 3515.6(c) 
 
CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS (continued) 

 
supervision of the site from district security or personnel, ensuring that the employee 
is do not working alone when students are present, limiting the employee's have 
limited access to school grounds, and/or are provided providing the employee with a 
visible means of identification, and/or that there are for regular patrols or 
supervision of the site from district security or personnel.  (Education Code 45125.1) 
 
These steps may include, but are not limited to, ensuring that the employee is working 
during nonschool hours, providing for regular patrols or supervision of the site from 
district security or personnel, ensuring that the employee is not working alone when 
students are present, limiting the employee's access to school grounds, and/or 
providing the employee with a visible means of identification. 

 
(cf. 3515.3 - District Police/Security Department) 
 
3. The contract is for the construction, reconstruction, rehabilitation, or repair of a 

school facility and either item #1 or #2 above applies or the district uses one or more 
of the following methods to ensure student safety:  (Education Code 45125.2) 
 
a. The installation of a physical barrier at the worksite to limit contact with 

students 
 

b. Continual supervision and monitoring of all employees of the entity by an 
employee of the entity whom the Department of Justice has ascertained has 
not been convicted of a violent or serious felony 

 
c. Surveillance of employees of the entity by school personnel 

 
 
Legal Reference: 

EDUCATION CODE 
41302.5  School districts, definition 
44237  Applicants for employment; fingerprints for purpose of criminal record summary 
45122.1  Classified employees, conviction of a violent or serious felony 
45125.1  Criminal background checks for contractors; criminal records summary 
45125.2  Criminal background checks for construction 
PENAL CODE 
667.5  Prior prison terms, enhancement of prison terms 
1192.7  Plea bargaining limitation 
4852.01-4852.22  Procedure for restoration of rights and application for pardon 

 
Management Resources: 

WEB SITES 
Department of Justice:  https://oag.ca.gov/fingerprints 
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Administrative Regulation 
 
All Personnel AR 4030(a) 
 
NONDISCRIMINATION IN EMPLOYMENT 
 
 

Cautionary Notice:  The following administrative regulation reflects federal Title IX regulations 
added by 85 Fed. Reg. 30026, effective August 14, 2020, which establish a process for investigating 
and resolving allegations of conduct that meets the federal definition of sexual harassment.  The 
federal regulations preempt any conflicting state law or regulations, but the interaction between 
federal and state law is not always clear.  Districts should consult legal counsel if questions about a 
potential conflict arise.  Districts should also note that 18 states, including California, have sued the 
U.S. Department of Education to stop the implementation of these regulations.  A preliminary 
injunction seeking to postpone the effective date of the regulations and prohibit their enforcement is 
currently pending.  If the court grants the injunction, portions of the following administrative 
regulation will not take effect. 

 
All allegations of discrimination in employment, including those involving an employee, job 
applicant, intern, volunteer, or other person contracted to provide services to the district shall 
be investigated and resolved in accordance with procedures specified in this administrative 
regulation. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1240 - Volunteer Assistance) 
(cf. 3312 - Contracts) 
(cf. 3600 - Consultants) 
(cf. 4032 - Reasonable Accommodation) 
 
The district designates the position identified below as its coordinator for nondiscrimination 
in employment (coordinator) to organize and manage the district's efforts to comply with 
state and federal nondiscrimination laws and to answer inquiries regarding the district's 
nondiscrimination policies. The coordinator may be contacted at: 
 

Cardiff School Principal; Ada Harris School Principal 
(position title) 
1888 Montgomery Ave, Cardiff CA 92007 
(address) 
(760) 632-5892; (760) 632-5894 
(telephone number) 

 
Measures to Prevent Discrimination 
 
To prevent unlawful discrimination, harassment, and retaliation in district employment, the 
Superintendent or designee shall implement the following measures: 
 
1. Display in a prominent and accessible location at every work site where the district 

has employees, and post electronically in a conspicuous location on computers for 
employee use, up-to-date California Department of Fair Employment and Housing 
(DFEH) posters on the prohibition of workplace discrimination and harassment, the 
rights of transgender employees, and the rights and obligations of employees who are  

  



 AR 4030(b) 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 pregnant, have a related medical condition, or are recovering from childbirth  

(Government Code 12950; 2 CCR 11013, 11023, 11049) 
 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
2. Publicize the district's nondiscrimination policy and regulation, including the 

complaint procedures and the coordinator's contact information, by:  (5 CCR 4960; 34 
CFR 100.6, 106.9) 

 
a. Including them in each announcement, bulletin, or application form that is 

used in employee recruitment 
 

b. Posting them in all district schools and offices, including staff lounges and 
other prominent locations 

 
c. Posting them on the district's web site and providing easy access to them 

through district-supported social media, when available 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 4111/4211/4311 - Recruitment and Selection) 
 
3. Disseminate the district's nondiscrimination policy and administrative regulation to 

all employees by one or more of the following methods:  (2 CCR 11023) 
 
a. Printing and providing a copy to all employees, with an acknowledgment form 

for each employee to sign and return 
 
b. Sending a copy via email with an acknowledgment return form 
 
c. Posting a copy on the district intranet with a tracking system ensuring all 

employees have read and acknowledged receipt of the policies 
 
d. Discussing the policy and regulation with employees upon hire and/or during 

a new hire orientation session 
 
e. Any other way that ensures employees receive and understand the policy 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
4. Provide to employees a handbook which contains information that clearly describes 

the district's nondiscrimination policy, procedures for filing a complaint, and 
resources available to employees who believe they have been the victim of any 
discriminatory or harassing behavior 

 



 AR 4030(c) 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
5. Provide training regarding the district's nondiscrimination policy, including what 

constitutes unlawful discrimination, harassment, and retaliation and how and to whom 
a report of an incident should be made 

 
The district may also provide bystander intervention training to employees which 
includes information and practical guidance on how to recognize potentially 
problematic behaviors and which may motivate them to take action when they 
observe such behaviors. The training and education may include exercises to provide 
employees with the skills and confidence to intervene as appropriate and to provide 
them with resources they can call upon that support their intervention.  (Government 
Code 12950.2) 

 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
6. Periodically review the district's recruitment, hiring, and promotion processes and 

regularly monitor the terms, conditions, and privileges of employment to ensure 
district compliance with law 

 
7. For any district facility where 10 percent of employees have a language other than 

English as their spoken language, translate the policy into every language spoken by 
at least 10 percent of the workforce  (2 CCR 11023) 

 
Complaint Procedure 
 
Complaints of sexual harassment shall be investigated and resolved in accordance with 
AR 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures if the 
alleged conduct meets the definition of sexual harassment pursuant to 34 CFR 106.30. 
 
Any other complaint alleging unlawful discrimination or harassment shall be addressed in 
accordance with the following procedures: 
 
1. Notice and Receipt of Complaint:  A complainant may inform a direct supervisor, 

another supervisor, the coordinator, the Superintendent or, if available, a complaint 
hotline or an ombudsman. The complainant's direct supervisor may be bypassed in 
filing a complaint when the supervisor is the subject of the complaint. 

 
 The complainant may first attempt to resolve the situation informally with the 

complainant's supervisor before filing a written complaint. 
 

A supervisor or manager who has received information about an incident of 
discrimination or harassment, or has observed such an incident, shall report it to the 
coordinator, whether or not the complainant files a written complaint. 
 
 



 AR 4030(c) 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 The written complaint should contain the complainant's name, the name of the 

individual who allegedly committed the act, a description of the incident, the date and 
location where the incident occurred, any witnesses who may have relevant 
information, any available evidence of the discrimination or harassment, and any 
other pertinent information which may assist in investigating and resolving the 
complaint. 

 
2. Investigation Process:  The coordinator shall initiate an impartial investigation of an 

allegation of discrimination or harassment within five business days of receiving 
notice of the alleged discriminatory or harassing behavior, regardless of whether a 
written complaint has been filed or whether the written complaint is complete. 

 
 The coordinator shall meet with the complainant to describe the district's complaint 

procedure and discuss the actions being sought by the complainant in response to the 
allegation. The coordinator shall inform the complainant that the investigation of the 
allegations will be fair, timely, and thorough and will be conducted in a manner that 
provides all parties due process and reaches reasonable conclusions based on the 
evidence collected.  The coordinator shall also inform the parties that the 
investigation will be kept confidential to the extent possible, but that some 
information may be disclosed as necessary to conduct an effective investigation. 

 
(cf. 3580 - District Records) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
 
 If the coordinator determines that a detailed fact-finding investigation is necessary, 

the investigation shall begin immediately. As part of this investigation, the 
coordinator should interview the complainant, the person accused, and other persons 
who could be expected to have relevant information. 

 
 The coordinator shall track and document the progress of the investigation to ensure 

reasonable progress and shall inform the parties as necessary. 
 
 When necessary to carry out the investigation or to protect employee safety, the  

coordinator may discuss the complaint with the Superintendent or designee, district 
legal counsel, or the district's risk manager. 

 
 The coordinator shall also determine whether interim measures, such as scheduling 

changes, transfers, or leaves, need to be taken before the investigation is completed in 
order to prevent further incidents. The coordinator shall ensure that such interim 
measures do not constitute retaliation. 

 
3. Written Report on Findings and Remedial/Corrective Action:  No more than 20 

business days after receiving the complaint, the coordinator shall conclude the 
investigation and prepare a written report of the findings. This timeline may be  

 



 AR 4030(d) 
 
NONDISCRIMINATION IN EMPLOYMENT  (continued) 
 
 extended for good cause. If an extension is needed, the coordinator shall notify the 

parties and explain the reasons for the extension. 
 
 The report shall include the decision and the reasons for the decision and shall 

summarize the steps taken during the investigation. If a determination has been made  
 that discrimination or harassment occurred, the report shall also include any 

corrective action(s) that have been or will be taken to address the behavior, provide 
appropriate options for remedial actions and resolutions for the complainant, and 
ensure that retaliation or further discrimination or harassment is prevented. The report 
shall be presented to the Superintendent or designee. 

 
 A summary of the findings shall be presented to the complainant and the person 

accused. 
 
4. Appeal to the Governing Board:  The complainant or the person accused may 

appeal any findings to the Board within 10 business days of receiving the written 
report of the coordinator's findings. The Superintendent or designee shall provide the 
Board with all information presented during the investigation. Upon receiving an 
appeal, the Board shall schedule a hearing as soon as practicable. Any complaint 
against a district employee shall be addressed in closed session in accordance with 
law. The Board shall render its decision within 10 business days. 

 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 9321 - Closed Session) 
 
Other Remedies 
 
In addition to filing a discrimination or harassment complaint with the district, a person may 
file a complaint with either DFEH or the Equal Employment Opportunity Commission 
(EEOC).  The time limits for filing such complaints are as follows: 
 
1. For filing a complaint with DFEH alleging a violation of Government Code 12940-

12952, within three years of the alleged discriminatory act(s), unless an exception 
exists pursuant to Government Code 12960  (Government Code 12960) 

 
2. For filing a complaint with EEOC, within 180 days of the alleged discriminatory 

act(s)  (42 USC 2000e-5) 
 
3. For filing a complaint with EEOC after first filing a complaint with DFEH, within 

300 days of the alleged discriminatory act(s) or within 30 days after the termination 
of proceedings by DFEH, whichever is earlier  (42 USC 2000e-5) 
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Administrative Regulation 
 
Classified Personnel AR 4217.3(a) 
 
LAYOFF/REHIRE 
 
Classified employees shall be subject to layoff for lack of work or lack of funds.  (Education 
Code 45114, 45308) 
 
A classified employee shall not be laid off if a short-term employee is retained to render a 
service that the classified employee is qualified to render.  (Education Code 45117) 
 
(cf. 4121 - Temporary/Substitute Personnel) 
 
Order of Layoff Within a Classification/Determination of Seniority 
 
Within each class, the order of layoff shall be determined by length of service.  (Education 
Code 45114, 45308) 
 
OPTION 1:  (For districts with average daily attendance (ADA) under 400,000 that do 
not have an agreement with the exclusive representative of classified employees to 
determine length of service as employee's date of hire)   
 
"Length of service" means all hours in paid status, whether during the school year, a holiday, 
recess, or during any period that school is in session or closed.  However, length of service 
shall not include hours compensated solely on an overtime basis, as provided in Education 
Code 45128, and shall not include hours for any service performed prior to entering into 
probationary or permanent status, except for service in a restricted position pursuant to 
Education Code 45105.  The employee who has been employed the shortest time in the class, 
plus higher classes, shall be laid off first.  (Education Code 45308) 
 
The employee who has been employed the shortest time in the class, plus higher classes, 
shall be laid off first.  (Education Code 45308) 
 
For an employee who is a member of the Military Reserve or the National Guard, length of 
service credit shall be granted for military leave of absence, including voluntary or 
involuntary active duty during a period of national emergency or war.  (Education Code 
45297, 45308) 
 
(cf. 4161.5/4261.5/4361.5 - Military Leave) 
 
Length of service credit may be granted for time spent on unpaid illness or maternity leave, 
unpaid family care leave, or unpaid industrial accident leave.  Length of service credit shall 
not be granted for other types of unpaid leaves.  (Education Code 45308) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
(cf. 4261.1 - Personal Illness/Injury Leave) 
(cf. 4161.11/4261.11/4361.11 - Industrial Accident/Illness Leave) 
 
 



 AR 4217.3(b) 
 
 
LAYOFF/REHIRE  (continued) 
 
Notice of Layoff and Hearing Rights 
 
Whenever a permanent classified employee is to be laid off for lack of work or lack of 
funds, the Superintendent or designee shall, no later than March 15 and before the 
employee is given formal notice by the Governing Board, give to the employee written 
notice of the recommendation, shall be given to the employee informing him/her of the 
layoff, the reasons that the employee's services will not be required for the ensuing year, 
the date the layoff goes into effect, any displacement rights, and reemployment rights, and 
the employee's right to a hearing.  The district shall adhere to the notice, hearing, and 
layoff procedures in Education Code 45117, Government Code 11503 and 11505, and 
other applicable provisions of law.  The notice shall be given:  (Education Code 45117) 
 
An employee who is so notified may request a hearing to determine if there is cause for 
not reemploying the employee for the ensuing year. The request shall be in writing and 
shall be delivered to the person who sent notice to the employee, on or before March 15 
but not less than seven days after the date the notice is served on the employee.  Failure 
of an employee to request a hearing on or before the date specified shall constitute a 
waiver of the employee’s right to a hearing.  (Education Code 45117) 
 
The Superintendent or designee shall serve an employee who timely requests a hearing 
with the District Statement of Reduction in Force documents. The employee has five 
calendar days from service of the District Statement of Reduction in Force documents 
to timely file a notice of participation with the district. The parties are entitled to 
discovery, if requested within 15 days of service of the District Statement of Reduction 
in Force documents.  (Education Code 45117) 
 
If a hearing is requested by a permanent classified employee, the proceeding shall be 
conducted and a decision made by an administrative law judge in accordance with 
Government Code 11500-11529. The Board shall make a final decision regarding the 
sufficiency of the cause and disposition of the layoff upon receipt of the administrative 
law judge's proposed decision. None of the findings, recommendations, or 
determinations in the proposed decision prepared by the administrative law judge shall 
be binding on the Board.  (Education Code 45117) 
 
Following the Board's decision, the Superintendent or designee shall give final notice of 
termination to the affected employee(s) before May 15 unless a continuance was 
granted after a request for hearing was made, in which case such date may be extended 
by the number of days of the continuance.  (Education Code 45117) 
 
If during the time between five days after the enactment of an annual Budget Act and 
August 15 of the fiscal year to which the Budget Act applies, the Board determines that 
the district's local control funding formula apportionment per unit of ADA for that 
fiscal year has not increased by at least two percent, and that it is therefore necessary to 
decrease the number of classified employees due to lack of work or lack of funds, the  



 AR 4217.3(c) 
 
 
LAYOFF/REHIRE  (continued) 
 
Board may issue a District Statement of Reduction in Force to those employees in 
accordance with a schedule of notice and hearing adopted by the Board, and layoff 
proceedings shall be carried out as required by law.  (Education Code 45117) 
 
1. At least 60 days prior to the effective date of the layoff, if the layoff is for lack of 

work resulting from a bona fide reduction or elimination of service being performed. 
 
2. No later than April 29, if the layoff is for lack of funds due to the expiration of a 

specially funded program at the end of any school year. However, if the termination 
date of the specially funded program is other than June 30, the employee shall be 
given notice at least 60 days from the effective date of the layoff. 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
The district is not required to provide the 60-day notice in the event of an actual and existing 
financial inability to pay the salaries of classified employees or if the layoff is due to a lack 
of work resulting from conditions not foreseeable or preventable by the district. (Education 
Code 45117)  
 
When classified positions are eliminated as a result of the expiration of a specifically 
funded program, the district shall give written notice to the affected employee(s) not 
less than 60 days prior to the effective date of the layoff informing the employee(s) of 
the layoff date, any displacement rights, and employment rights.  (Education Code 
45117) 
 
The district also is not required to provide a layoff notice the 60-day notice to any person 
hired as a short-term employee for a period not exceeding 60 days whose service may not be 
extended or renewed. (Education Code 45117) 
 
Additionally, the district may release probationary classified employees without notice 
or hearing for reasons other than lack of work or lack of funds.  (Education Code 
45117) 
 
Reemployment 
 
Classified employees laid off because of lack of work or lack of funds shall be eligible for 
reemployment for a period of 39 months and shall be reemployed in preference to new 
applicants.  Reemployment shall be in order of seniority.  Persons so laid off also have the 
right to apply and establish their qualification for vacant promotional positions within the 
district during the 39-month period.  (Education Code 45114, 45298, 45308) 
 
When a vacancy occurs, the district shall give the employee with the most seniority an 
opportunity to accept or reject the position, by first calling the employee at his/her the 
employee's last known telephone number to notify him/her the employee of the vacancy and 
then sending written notice by certified and standard mail to his/her the employee's last  



 AR 4217.3(d) 
 
 
LAYOFF/REHIRE  (continued) 
 
known address. The employee shall advise the district of his/her the decision by any means  
no later than 10 calendar days from the date the notice was sent. If the employee accepts, 
he/she the employee shall report to work no later than two calendar weeks from the vacancy 
notification date or on a later date specified by the district. 
In order to be reemployed, the employee must be capable of performing the essential duties 
of the job with or without reasonable accommodations. When an otherwise eligible employee 
is unable to perform the essential duties of the job, he/she the employee shall be kept on the 
reemployment list until another opportunity becomes available or the period of 
reemployment eligibility expires, whichever occurs first. 
 
(cf. 4032 - Reasonable Accommodation) 
 
Upon rejecting two offers of reemployment, the employee's name shall be removed from the 
reemployment list and he/she the employee will forfeit all reemployment rights to which 
he/she the employee would otherwise be entitled. 
 
When an employee is notified of a vacancy and fails to respond or report to work within time 
limits specified by district procedures, his/her the employee's name shall be removed from 
the reemployment list and all reemployment rights to which he/she the employee would 
otherwise be entitled shall be forfeited. 
 
If an employee is reemployed in a new position and fails to complete the probationary period 
in the new position, he/she the employee shall be returned to the reemployment list for the  
remainder of the 39-month period. The remaining time period shall be calculated as the time 
remaining in the 39-month period as of the date of reemployment.  (Education Code 45114, 
45298)  
 
Reinstatement of Benefits 
 
When a laid-off employee is reemployed, all accumulated sick leave credit shall be restored. 
 
A laid-off permanent employee shall be reemployed with all rights and benefits accorded to 
him/her at the time of layoff.   
 
A laid-off probationary employee shall be reemployed as a probationary employee, and the 
previous time served toward the completion of the required probationary period shall be 
counted.  He/she The employee shall also be reemployed with all rights and benefits 
accorded to a probationary employee at the time of layoff. 
 
A laid-off employee, when reemployed, shall be placed on the salary step held at the time of 
layoff. An employee who was bumped into a lower class shall, when reinstated to the 
previous class, be placed on the salary step to which he/she the employee would have 
progressed had he/she the employee remained there.  An adjusted anniversary date shall be 
established for step increment purposes so as to reflect the actual amount of time served in 
the district. 



 AR 4217.3(e) 
 
 
LAYOFF/REHIRE  (continued) 
 
Voluntary Demotion or Reduction of Hours 
 
Classified employees who take voluntary demotion or voluntary reduction in assigned time in 
lieu of layoff, or in order to remain in their present position rather than be reclassified or 
reassigned, shall be granted the same rights as employees who are laid off.  In addition, such 
employees shall retain eligibility to be considered for reemployment in their previously held 
class or position with increased assigned time, for an additional period of time up to 24 
months as determined by the Governing Board on a class-by-class basis, provided that the 
same test of fitness under which they qualified for appointment to that class shall still apply.  
(Education Code 45114, 45298) 
 
Employees who take voluntary demotion or voluntary reduction in assigned time in lieu of 
layoff shall have the option of returning to a position in their former class or to positions with 
increased assigned time as vacancies become available and without limitation of time.  If 
there is a valid reemployment list, they shall be ranked on that list in accordance with their 
proper seniority.  (Education Code 45114, 45298) 
 
Legal Reference: 

EDUCATION CODE 
45101  Definitions 
45103  Classified service in districts not incorporating the merit system 
45105  Positions under various acts not requiring certification qualifications; classification 
45113  Rules and regulations for classified service in districts not incorporating the merit system 
45114  Layoff and reemployment procedures; definitions 
45115  Layoff;: Rreinstatement from service retirement 
45117  Notice of layoff and hearing rights 
45286  Limited term employees 
45297  Right to take equivalent examination while employee in military service 
45298  Reemployment of persons laid off; voluntary demotions or reductions in time; districts adopting 
merit system 
45308  Order of layoff and reemployment; length of service 
45309  Reinstatement of permanent noncertified employees after resignation 
GOVERNMENT CODE 
11500-11529  Administrative adjudication; formal hearings 
UNITED STATES CODE, TITLE 38 
4301-4307 4335  Veterans' Reemployment Rights Employment and reemployment rights of members 
of the uniformed services 
COURT DECISIONS 
Tucker v. Grossmont Union High School District (2008) 168 Cal.App.4th 640 
San Mateo City School District v. Public Employment Relations Board (1983) 33 Cal.3d 850, 866 
 

Management Resources: 
WEB SITES 
California School Employees Association:  http://www.csea.com 
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Administrative Regulation 
 
Students AR 5125(a) 
 
STUDENT RECORDS 
 
 
Definitions 
 
Student means any individual who is or has been in attendance at the district and regarding 
whom the district maintains student records.  (34 CFR 99.3) 
 
Attendance includes, but is not limited to, attendance in person or by paper correspondence, 
videoconference, satellite, Internet, or other electronic information and telecommunication 
technologies for students who are not physically present in the classroom, and the period 
during which a person is working under a work-study program.  (34 CFR 99.3) 
 
Student records are any items of information (in handwriting, print, tape, film, computer, or 
other medium) gathered within or outside the district that are directly related to an 
identifiable student and maintained by the district, required to be maintained by an employee 
in the performance of the employee's duties, or maintained by a party acting for the district. 
Any information maintained for the purpose of second-party review is considered a student 
record. Student records include the student's health record.  (Education Code 49061, 49062; 5 
CCR 430; 34 CFR 99.3) 
 
Student records do not include:  (Education Code 49061, 49062; 34 CFR 99.3) 
 
1. Directory information 
 
(cf. 5125.1 - Release of Directory Information) 
 
2. Informal notes compiled by a school officer or employee which remain in the sole 

possession of the maker, are used only as a personal memory aid, and are not 
accessible or revealed to any other person except a substitute employee 

 
3. Records of the law enforcement unit of the district, subject to 34 CFR 99.8 
 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
 
4. Records created or received by the district after an individual is no longer a student 

and that are not directly related to the individual's attendance as a student 
 
5. Grades on peer-graded papers before they are collected and recorded by a teacher 
 
Mandatory permanent student records are those records which are maintained in perpetuity 
and which schools have been directed to compile by state law, regulation, or administrative 
directive.  (5 CCR 430) 
 



 AR 5125(b) 
 
 
STUDENT RECORDS  (continued) 
 
Mandatory interim student records are those records which the schools are directed to 
compile and maintain for specified periods of time and are then destroyed in accordance with 
state law, regulation, or administrative directive.  (5 CCR 430) 
 
Permitted student records are those records having clear importance only to the current 
educational process of the student.  (5 CCR 430) 
 
Disclosure means to permit access to, or the release, transfer, or other communication of, 
personally identifiable information contained in student records to any party, except the party 
that provided or created the record, by any means including oral, written, or electronic.  (34 
CFR 99.3) 
 
Access means a personal inspection and review of a record or an accurate copy of a record, or 
receipt of an accurate copy of a record or an oral description or communication of a record, 
and a request to release a copy of any record.  (Education Code 49061) 
 
Personally identifiable information includes, but is not limited to:  (34 CFR 99.3) 
 
1. The student's name 
 
2. The name of the student's parent/guardian or other family members 
 
3. The address of the student or student's family 
 
4. A personal identifier, such as the student's social security number, student number, or 

biometric record (e.g., fingerprints, retina and iris patterns, voiceprints, DNA 
sequence, facial characteristics, and handwriting) 

 
5. Other indirect identifiers, such as the student's date of birth, place of birth, and 

mother's maiden name 
 
6. Other information that, alone or in combination, is linked or linkable to a specific 

student that would allow a reasonable person in the school community, who does not 
have personal knowledge of the relevant circumstances, to identify the student with 
reasonable certainty 

 
7. Information requested by a person who the district reasonably believes knows the 

identity of the student to whom the student record relates 
 
Adult student is a person who is or was enrolled in school and who is at least 18 years of age.  
(5 CCR 430) 
 
Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate parent, 
or foster parent.  (Education Code 49061, 56050, 56055) 
 



 AR 5125(c) 
 
 
STUDENT RECORDS  (continued) 
 
Legitimate educational interest is an interest held by any school official, employee, 
contractor, or consultant whose official duties, responsibilities, or contractual obligations to 
the district, whether routine or as a result of special circumstances, require access to 
information contained in student records. 
 
School officials and employees are officials or employees, including teachers, whose duties 
and responsibilities to the district, whether routine or as a result of special circumstances, 
require access to student records.  (34 CFR 99.31) 
 
Contractor or consultant is anyone with a formal written agreement or contract with the 
district regarding the provision of services or functions outsourced by the district.  Contractor 
or consultant shall not include a volunteer or other party.  (Education Code 49076) 
 
Custodian of records is the employee responsible for the security of student records 
maintained by the district and for devising procedures for assuring that access to such records 
is limited to authorized persons.  (5 CCR 433) 
 
County placing agency means the county social service department or county probation 
department.  (Education Code 49061) 
 
Persons Granted Absolute Access 
 
In accordance with law, absolute access to any student records shall be granted to: 
 
1. Parents/guardians of students younger than age 18 years, including the parent who is 

not the student's custodial parent  (Education Code 49069.7; Family Code 3025) 
 
2. An adult student, or a student under the age of 18 years who attends a postsecondary 

institution, in which case the student alone shall exercise rights related to the student's 
records and grant consent for the release of records  (34 CFR 99.3, 99.5) 

 
3. Parents/guardians of an adult student with disabilities who is age 18 years or older 

and has been declared incompetent under state law  (Education Code 56041.5) 
 
(cf. 6159 - Individualized Education Program) 
 
Access for Limited Purpose/Legitimate Educational Interest 
 
The following persons or agencies shall have access to those particular records that are 
relevant to their legitimate educational interest or other legally authorized purpose: 
 
1. Parents/guardians of a student 18 years of age or older who is a dependent child as 

defined in 26 USC 152  (Education Code 49076; 34 CFR 99.31) 
 
 



 AR 5125(d) 
 
 
STUDENT RECORDS  (continued) 
 
2. Students who are age 16 or older or who have completed the 10th grade  (Education 

Code 49076) 
 
3. School officials and employees, consistent with the definition provided in the section 

"Definitions" above  (Education Code 49076; 34 CFR 99.31) 
 
4. Members of a school attendance review board (SARB) appointed pursuant to 

Education Code 48321 who are authorized representatives of the district and any 
volunteer aide age 18 or older who has been investigated, selected, and trained by the 
SARB to provide follow-up services to a referred student  (Education Code 49076) 

 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5113.12 - District School Attendance Review Board) 
 
5. Officials and employees of other public schools, school systems, or postsecondary 

institutions where the student intends or is directed to enroll, including local, county, 
or state correctional facilities where educational programs leading to high school 
graduation are provided, or where the student is already enrolled, as long as the 
disclosure is for purposes related to the student's enrollment or transfer  (Education 
Code 49076; 34 CFR 99.31) 
 
Unless the annual parent/guardian notification issued pursuant to Education Code 
48980 includes a statement that the district may disclose students' personally 
identifiable information to officials of another school, school system, or 
postsecondary institution where the student seeks or intends to enroll, the 
Superintendent or designee shall, when such a disclosure is made, make a reasonable 
attempt to notify the parent/guardian or adult student at the last known address, 
provide a copy of the record that is disclosed, and give the parent/guardian or adult 
student an opportunity for a hearing to challenge the record.  (34 CFR 99.34) 

 
6. The Student Aid Commission, to provide the grade point average (GPA) of all district 

students in grade 12 and, when required, verification of high school graduation or its 
equivalent of all students who graduated in the prior academic year, for use in the Cal 
Grant postsecondary financial aid program. However, such information shall not be 
submitted when students opt out or are permitted by the rules of the Student Aid 
Commission to provide test scores in lieu of the GPA.  (Education Code 69432.9, 
69432.92) 

 
No later than January 1 each year, the Superintendent or designee shall notify each 
student in grade 11, and the student's parents/guardians if the student is under age 18 
years, that the student's GPA will be forwarded to the Student Aid Commission by 
October 1 unless the student opts out within a period of time specified in the notice, 
which shall not be less than 30 days.  (Education Code 69432.9) 
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 Students' social security numbers shall not be included in the submitted information 

unless the Student Aid Commission deems it necessary to complete the financial aid 
application and the Superintendent or designee obtains permission from the student's 
parent/guardian, or from the adult student, to submit the social security number.  
(Education Code 69432.9) 

 
7. Federal, state, and local officials, as needed for an audit or evaluation of, or 

compliance with, a state or federally funded education program and in accordance 
with a written agreement developed pursuant to 34 CFR 99.35  (Education Code 
49076; 34 CFR 99.3, 99.31, 99.35) 

 
8. Any county placing agency acting as an authorized representative of a state or local 

educational agency which is required to audit or evaluate a state or federally 
supported education program pursuant to item #7 above  (Education Code 49076) 

 
9. Any person, agency, or organization authorized in compliance with a court order or 

lawfully issued subpoena  (Education Code 49077; 5 CCR 435; 34 CFR 99.31) 
 
 Unless otherwise instructed by the court, the Superintendent or designee shall, prior 

to disclosing a record pursuant to a court order or subpoena, give the parent/guardian 
or adult student at least three days' notice of the name of the requesting agency and 
the specific record requested, if lawfully possible within the requirements of the 
judicial order.  (Education Code 49077; 5 CCR 435; 34 CFR 99.31) 

 
10. Any district attorney who is participating in or conducting a truancy mediation 

program or participating in the presentation of evidence in a truancy petition  
(Education Code 49076) 

 
11. A district attorney's office for consideration against a parent/guardian for failure to 

comply with compulsory education laws  (Education Code 49076) 
 
12. Any probation officer, district attorney, or counsel of record for a student who is a 

minor for the purposes of conducting a criminal investigation or an investigation in 
regards to declaring the minor a ward of the court or involving a violation of a 
condition of probation, subject to evidentiary rules specified in Welfare and 
Institutions Code 701  (Education Code 49076) 

 
When disclosing records for these purposes, the Superintendent or designee shall 
obtain written certification from the recipient of the records that the information will 
not be disclosed to another party without prior written consent of the student's 
parent/guardian or the holder of the student's educational rights, unless specifically 
authorized by state or federal law.  (Education Code 49076) 
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13. Any judge or probation officer for the purpose of conducting a truancy mediation 

program for a student or for the purpose of presenting evidence in a truancy petition 
pursuant to Welfare and Institutions Code 681  (Education Code 49076) 

 
 In such cases, the judge or probation officer shall certify in writing to the 

Superintendent or designee that the information will be used only for truancy 
purposes.  Upon releasing student information to a judge or probation officer, the 
Superintendent or designee shall inform, or provide written notification to, the 
student's parent/guardian within 24 hours.  (Education Code 49076) 

 
14. A foster family agency with jurisdiction over a currently enrolled or former student; 

short-term residential treatment program staff responsible for the education or case 
management of a student; or a caregiver who has direct responsibility for the care of a 
student, including a certified or licensed foster parent, an approved relative or 
nonrelated extended family member, or a resource family, as defined  (Education 
Code 49076) 

 
 Such individuals shall have access to the student's current or most recent records of 

grades, transcripts, attendance, discipline, online communication on platforms 
established by schools for students and parents/guardians, and any individualized 
education program or Section 504 plan developed and maintained by the district  
(Education Code 49069.3) 

 
(cf. 6164.6 - Identification and Education Under Section 504) 
(cf. 6173.1 - Education for Foster Youth) 
 
15. A student age 14 years or older who is both a homeless student and an 

unaccompanied minor as defined in 42 USC 11434a  (Education Code 49076) 
 
(cf. 6173 - Education for Homeless Children) 
 
16. An individual who completes items #1-4 of the caregiver's authorization affidavit 

pursuant to Family Code 6552 and signs the affidavit for the purpose of enrolling a 
minor in school  (Education Code 49076) 

 
17. A caseworker or other representative of a state or local child welfare agency or tribal 

organization that has legal responsibility in accordance with state or tribal law for the 
care and protection of a student, provided that the individual is authorized by the 
agency or organization to receive the records and the information requested is directly 
related to providing assistance to address the student's educational needs  (Education 
Code 49076; 20 USC 1232(g)) 

 
18. Appropriate law enforcement authorities, in circumstances where Education Code 

48902 requires that the district provide special education and disciplinary records of a  
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 student with disabilities who is suspended or expelled for committing an act violating 

Penal Code 245  (Education Code 48902, 49076) 
 

When disclosing such records, the Superintendent or designee shall obtain written 
certification by the recipient of the records as described in item #12 above.  
(Education Code 49076) 

 
19. Designated peace officers or law enforcement agencies in cases where the district is 

authorized by law to assist law enforcement in investigations of suspected criminal 
conduct or kidnapping and a written parental consent, lawfully issued subpoena, or 
court order is submitted to the district, or information is provided to it indicating that 
an emergency exists in which the student's information is necessary to protect the 
health or safety of the student or other individuals  (Education Code 49076.5) 

 
 In such cases, the Superintendent or designee shall provide information about the 

identity and location of the student as it relates to the transfer of that student's records 
to another public school district in California or any other state or to a California 
private school.  (Education Code 49076.5) 

 
When disclosing records for the above purposes, the Superintendent or designee shall obtain 
the necessary documentation to verify that the person, agency, or organization is a person, 
agency, or organization that is permitted to receive such records. 
 
Any person, agency, or organization granted access is prohibited from releasing information 
to another person, agency, or organization without written permission from the 
parent/guardian or adult student unless specifically allowed by state law or the federal Family 
Educational Rights and Privacy Act.  (Education Code 49076) 
 
In addition, the parent/guardian or adult student may provide written consent for access to be 
granted to persons, agencies, or organizations not afforded access rights by law. The written 
consent shall specify the records to be released and the party or parties to whom they may be 
released.  (Education Code 49061, 49075) 
 
Only a parent/guardian having legal custody of the student may consent to the release of 
records to others. Either parent/guardian may grant consent if both parents/guardians notify 
the district, in writing, that such an agreement has been made.  (Education Code 49061) 
 
(cf. 5021 - Noncustodial Parents) 
 
Discretionary Access 
 
At the discretion of the Superintendent or designee, information may be released from a 
student's records to the following: 
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1. Appropriate persons, including parents/guardians of a student, in an emergency if the 

health and safety of the student or other persons are at stake  (Education Code 49076; 
34 CFR 99.31, 99.32, 99.36) 

 
When releasing information to any such appropriate person, the Superintendent or 
designee shall record information about the threat to the health or safety of the student 
or any other person that formed the basis for the disclosure and the person(s) to whom 
the disclosure was made.  (Education Code 49076; 34 CFR 99.32) 
 
Unless it would further endanger the health or safety of the student or other persons, 
the Superintendent or designee shall inform the parent/guardian or adult student 
within one week of the disclosure that the disclosure was made, of the articulable and 
significant threat to the health or safety of the student or other individuals that formed 
the basis for the disclosure, and of the parties to whom the disclosure was made. 

 
2. Accrediting associations in order to carry out their accrediting functions  (Education 

Code 49076; 34 CFR 99.31) 
 
3. Under the conditions specified in Education Code 49076 and 34 CFR 99.31, 

organizations conducting studies on behalf of educational institutions or agencies for 
the purpose of developing, validating, or administering predictive tests, administering 
student aid programs, or improving instruction, provided that:  (Education Code 
49076; 34 CFR 99.31) 
 
a. The study is conducted in a manner that does not permit personal 

identification of students or parents/guardians by individuals other than 
representatives of the organization who have legitimate interests in the 
information. 

 
b. The information is destroyed when no longer needed for the purposes for 

which the study is conducted. 
 
c. The district enters into a written agreement with the organization that 

complies with 34 CFR 99.31. 
 
4. Officials and employees of private schools or school systems where the student is 

enrolled or intends to enroll, subject to the rights of parents/guardians as provided in 
Education Code 49068 and in compliance with 34 CFR 99.34  (Education Code 
49076; 34 CFR 99.31, 99.34) 

 
5. Local health departments operating countywide or regional immunization information 

and reminder systems and the California Department of Public Health, unless the 
parent/guardian has requested that no disclosures of this type be made  (Health and 
Safety Code 120440) 
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6. Contractors and consultants having a legitimate educational interest based on services 

or functions which have been outsourced to them through a formal written agreement 
or contract with the district, excluding volunteers or other parties  (Education Code 
49076) 

 
(cf. 3600 - Consultants) 
 
7. Agencies or organizations in connection with the student's application for or receipt 

of financial aid, provided that information permitting the personal identification of a 
student or the student's parents/guardians for these purposes is disclosed only as may  

 be necessary to determine the eligibility of the student for financial aid, determine the 
amount of financial aid, determine the conditions which will be imposed regarding 
the financial aid, or enforce the terms or conditions of the financial aid  (Education 
Code 49076; 34 CFR 99.31) 

 
8. County elections officials for the purpose of identifying students eligible to register to 

vote or offering such students an opportunity to register, subject to the limits set by 34 
CFR 99.37 and under the condition that any information provided on this basis shall 
not be used for any other purpose or transferred to any other person or agency 
(Education Code 49076; 34 CFR 99.37) 

 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
When disclosing records for the above purposes, the Superintendent or designee shall obtain 
the necessary documentation to verify that the person, agency, or organization is a person, 
agency, or organization that is permitted to receive such records. 
 
Any person, agency, or organization granted access is prohibited from releasing information 
to another person, agency, or organization without written permission from the 
parent/guardian or adult student unless specifically allowed by state law or the federal Family 
Educational Rights and Privacy Act.  (Education Code 49076) 
 
De-identification of Records 
 
When authorized by law for any program audit, educational research, or other purpose, the 
Superintendent or designee may release information from a student record without prior 
consent of the parent/guardian or adult student after the removal of all personally identifiable 
information.  Prior to releasing such information, the Superintendent or designee shall make 
a reasonable determination that the student's identity is not personally identifiable, whether 
through single or multiple releases and taking into account other reasonably available 
information.  (Education Code 49074, 49076; 20 USC 1232g; 34 CFR 99.31) 
 
Process for Providing Access to Records 
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Student records shall be maintained in a central file at the school attended by the student or, 
when records are maintained at different locations, a notation shall be placed in the central 
file indicating where other records may be found.  Parents/guardians and adult students shall 
be notified of the location of student records if not centrally located.  (Education Code 
49069; 5 CCR 433) 
 
The custodian of records shall be responsible for the security of student records and shall 
ensure that access is limited to authorized persons.  (5 CCR 433) 
 
The custodian of records shall develop reasonable methods, including physical, 
technological, and administrative policy controls, to ensure that school officials and 
employees obtain access to only those student records in which they have legitimate 
educational interests.  (34 CFR 99.31) 
 
To inspect, review, or obtain copies of student records, authorized persons shall submit a 
request to the custodian of records.  Prior to granting the request, the custodian of records 
shall authenticate the individual's identity.  For any individual granted access based on a 
legitimate educational interest, the request shall specify the interest involved. 
 
When required by law, a student's parent/guardian or an adult student shall provide written, 
signed, and dated consent before the district discloses the student record. Such consent may 
be given through electronic means in those cases where it can be authenticated. The district's 
consent form shall specify the records that may be disclosed, state the purpose of the 
disclosure, and identify the party or class of parties to whom the disclosure may be made. 
Upon request by the parent/guardian or adult student, the district shall provide a copy of the 
records disclosed.  (34 CFR 99.30) 
 
If the parent/guardian or adult student refuses to provide written consent for the release of 
student information, the Superintendent or designee shall not release the information, unless 
it is otherwise subject to release based on a court order or a lawful subpoena. 
 
Within five business days following the date of request, the authorized person shall be 
granted access to inspect, review, and obtain copies of student records during regular school 
hours.  (Education Code 49069) 
 
Qualified certificated personnel shall be available to interpret records when requested.  
(Education Code 49069) 
 
The custodian of records or the Superintendent or designee shall prevent the alteration, 
damage, or loss of records during inspection.  (5 CCR 435) 
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Access Log 
 
A log shall be maintained for each student's record which lists all persons, agencies, or 
organizations requesting or receiving information from the record and the legitimate 
educational interest of the requester.  (Education Code 49064) 
 
In every instance of inspection by persons who do not have assigned educational 
responsibility, the custodian of records shall make an entry in the log indicating the record 
inspected, the name of the person granted access, the reason access was granted, and the time 
and circumstances of inspection.  (5 CCR 435) 
 
The custodian of records shall also make an entry in the log regarding any request for 
record(s) that was denied and the reason for the denial. 
 
The log shall include requests for access to records by: 
 
1. Parents/guardians or adult students 
 
2. Students who are 16 years of age or older or who have completed the 10th grade 
 
3. Parties obtaining district-approved directory information 
 
4. Parties who provide written parental consent, in which case the consent notice shall 

be filed with the record pursuant to Education Code 49075 
 
5. School officials and employees who have a legitimate educational interest 
 
6. Law enforcement personnel seeking to enforce immigration laws 
 
The log shall be open to inspection only by the parent/guardian, adult student, dependent 
adult student, custodian of records, and certain state or federal officials specified in 
Education Code 49064.  (Education Code 49064; 5 CCR 432) 
 
Duplication of Student Records 
 
To provide copies of any student record, the district may charge a reasonable fee not to 
exceed the actual cost of providing the copies. No charge shall be made for providing up to 
two transcripts or up to two verifications of various records for any former student.  No 
charge shall be made to locate or retrieve any student record.  (Education Code 49065) 
 
(cf. 3260 - Fees and Charges) 
 
Changes to Student Records 
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Only a parent/guardian having legal custody of a student or an adult a student who is 18 
years of age or is attending an institution of postsecondary education may challenge the 
content of a record or offer a written response to a record.  (Education Code 49061) 
 
(cf. 5125.3 - Challenging Student Records) 
 
No additions or change shall be made to a student's record after high school graduation or 
permanent departure, other than routine updating, unless required by law or with prior 
consent of the parent/guardian or adult student.  (Education Code 49062.5, 49070; 5 CCR 
437) 
 
Any request to change a student's legal name in the student's mandatory permanent 
student record shall be accompanied with appropriate documentation. 
 
Any challenge to the content of a student's record shall be filed in accordance with the 
process specified in AR 5125.3 - Challenging Student Records.  (Education Code 49070) 
 
(cf. 5125.3 - Challenging Student Records) 
 
When a former student submits a state-issued driver's license, birth certificate, passport, 
social security card, court order, or other government-issued documentation demonstrating 
that the former student's legal name and/or gender has changed, the district shall update the 
former student's records to reflect the updated legal name and/or gender. Upon request by the 
former student, the district shall reissue any documents conferred upon the former student, 
including, but not limited to, a transcript, a high school diploma, a high school equivalency 
certificate, or other similar documents.  The district is not required to modify records that the 
former student has not requested for modification or reissuance.  (Education Code 49062.5) 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
If the former student's name or gender is changed and the requested records are reissued, a 
new document shall be added to the former student's file that includes all of the following 
information:  (Education Code 49062.5) 
 
1. The date of the request 
 
2. The date the requested records were reissued to the former student 
 
3. A list of the records that were requested by and reissued to the former student 
 
4. The type of documentation, if any, provided by the former student to demonstrate a 

legal change to the student's name and/or gender 
 
5. The name of the employee who completed the request 
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6. The current and former names and/or genders of the student 
 
Any former student who submits a request to change the legal name or gender on the 
student's records but is unable to provide any government-issued documentation 
demonstrating the legal name or gender change, may request a name or gender change 
through the process described in Education Code 49070 and AR 5125.3 - Challenging 
Student Records. 
 
Retention and Destruction of Student Records 
 
All anecdotal information and assessment reports maintained as student records shall be 
dated and signed by the individual who originated the data.  (5 CCR 431) 
 
The following mandatory permanent student records shall be kept indefinitely:  (5 CCR 432, 
437) 
 
1. Legal name of student 
 
2. Date and place of birth and method of verifying birth date 
 
(cf. 5111 - Admission) 
 
3. Sex of student 
 
4. Name and address of parent/guardian of minor student 
 

a. Address of minor student if different from the above 
 

b. Annual verification of parent/guardian's name and address and student's 
residence 

 
(cf. 5111.1 - District Residency) 
 
5. Entrance and departure dates of each school year and for any summer session or other 

extra session 
 
 
6. Subjects taken during each year, half-year, summer session, or quarter, and marks or 

credits given towards graduation 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
7. Verification of or exemption from required immunizations 
 
(cf. 5141.31 - Immunizations) 
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8. Date of high school graduation or equivalent 
 
Mandatory interim student records, unless forwarded to another district, shall be maintained 
subject to destruction during the third school year after the school year in which they 
originated, following a determination that their usefulness has ceased or the student has left 
the district.  These records include:  (Education Code 48918, 51747; 5 CCR 432, 437, 16027) 
 
1. Expulsion orders and the causes therefor 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
2. A log identifying persons or organizations who request or receive information from 

the student record 
 
3. Health information, including verification or waiver of the health screening for school 

entry 
 
(cf. 5141.32 - Health Screening for School Entry) 
 
4. Information on participation in special education programs, including required tests, 

case studies, authorizations, and actions necessary to establish eligibility for 
admission or discharge 

 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
5. Language training records 
 
(cf. 6174 - Education for English Learners) 
 
6. Progress slips/notices required by Education Code 49066 and 49067 
 
7. Parental restrictions/stipulations regarding access to directory information 
 
8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary 

action 
 
9. Parent/guardian authorization or prohibition of student participation in specific 

programs 
 
10. Results of standardized tests administered within the past three years 
 
(cf. 6162.51 - State Academic Achievement Tests) 
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11. Written findings resulting from an evaluation conducted after a specified number of 

missed assignments to determine whether it is in a student's best interest to remain in 
independent study 

 
(cf. 6158 - Independent Study) 
 
Permitted student records may be destroyed six months after the student completes or 
withdraws from the educational program and their usefulness ceases, including:  (5 CCR 432, 
437) 
 
1. Objective counselor and/or teacher ratings 
 
2. Standardized test results older than three years 
 
3. Routine disciplinary data 
 
(cf. 5144 - Discipline) 
 
4. Verified reports of relevant behavioral patterns 
 
5. All disciplinary notices 
 
6. Supplementary attendance records 
 
Records shall be destroyed in a way that assures they will not be available to possible public 
inspection in the process of destruction.  (5 CCR 437) 
 
Transfer of Student Records 
 
When a student transfers into this district from any other school district or a private school, 
the Superintendent or designee shall inform the student's parent/guardian of rights regarding 
student records, including a parent/guardian's right to review, challenge, and receive a copy 
of student records.  (Education Code 49068; 5 CCR 438) 
 
When a student transfers into this district from another district, the Superintendent or 
designee shall request that the student's previous district provide any records, either 
maintained by that district in the ordinary course of business or received from a law 
enforcement agency, regarding acts committed by the transferring student that resulted in the 
student's suspension or expulsion.  (Education Code 48201) 
 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5119 - Students Expelled From Other Districts) 
 
When a student transfers from this district to another school district or to a private school, the 
Superintendent or designee shall forward a copy of the student's mandatory permanent record 
within 10 school days of the district's receipt of the request for the student's records. The  
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original record or a copy shall be retained permanently by this district.  If the transfer is to 
another California public school, the student's entire mandatory interim record shall also be 
forwarded.  If the transfer is out of state or to a private school, the mandatory interim record 
may be forwarded. Permitted student records may be forwarded to any other district or 
private school.  (Education Code 48918, 49068; 5 CCR 438) 
 
Upon receiving a request from a county placing agency to transfer a student in foster care out 
of a district school, the Superintendent or designee shall transfer the student's records to the 
next educational placement within two business days.  (Education Code 49069.5) 
 
All student records shall be updated before they are transferred.  (5 CCR 438) 
 
Student records shall not be withheld from the requesting district because of any charges or 
fees owed by the student or parent/guardian.  (5 CCR 438) 
 
If the district is withholding grades, diploma, or transcripts from the student because of 
damage or loss of school property, this information shall be sent to the requesting district 
along with the student's records. 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
Notification of Parents/Guardians 
 
Upon any student's initial enrollment, and at the beginning of each school year thereafter, the 
Superintendent or designee shall notify parents/guardians and eligible students, in writing, of 
their rights related to student records.  If 15 percent or more of the students enrolled in the 
district speak a single primary language other than English, then the district shall provide 
these notices in that language. Otherwise, the district shall provide these notices in the 
student's home language insofar as practicable. The district shall effectively notify 
parents/guardians or eligible students with disabilities.  (Education Code 48985, 49063; 34 
CFR 99.7) 
 
(cf. 5145.6 - Parental Notifications) 
 
The notice shall include:  (Education Code 49063; 34 CFR 99.7, 99.34) 
 
1. The types of student records kept by the district and the information contained therein 
 
2. The title(s) of the official(s) responsible for maintaining each type of record 
 
3. The location of the log identifying those who request information from the records 
 
4. District criteria for defining school officials and employees and for determining 

legitimate educational interest 
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5. District policies for reviewing and expunging student records 
 
6. The right to inspect and review student records and the procedures for doing so 
 
7. The right to challenge and the procedures for challenging the content of a student 

record that the parent/guardian or student believes to be inaccurate, misleading, or 
otherwise in violation of the student's privacy rights 

 
8. The cost, if any, charged for duplicating copies of records 
 
9. The categories of information defined as directory information pursuant to Education 

Code 49073 
 
10. The right to consent to disclosures of personally identifiable information contained in 

the student's records except when disclosure without consent is authorized by law 
 
11. Availability of the curriculum prospectus developed pursuant to Education Code 

49091.14 containing the titles, descriptions, and instructional aims of every course 
offered by the school 

 
(cf. 5020 - Parent Rights and Responsibilities) 
 
12. Any other rights and requirements set forth in Education Code 49060-49085, and the 

right of parents/guardians to file a complaint with the U.S. Department of Education 
concerning an alleged failure by the district to comply with 20 USC 1232g 

13. A statement that the district forwards education records to other agencies or 
institutions that request the records and in which the student seeks or intends to enroll 
or is already enrolled as long as the disclosure is for purposes related to the student's 
enrollment 

 
In addition, the annual parental notification shall include a statement that a student's 
citizenship status, immigration status, place of birth, or any other information indicating 
national origin will not be released without parental consent or a court order. 
 
Updating Name and/or Gender of Former Students 
 
When a former student submits a state-issued driver's license, birth certificate, passport, 
social security card, court order, or other government-issued documentation demonstrating 
that the former student's legal name and/or gender has changed, the district shall update the 
former student's records to reflect include the updated legal name and/or gender. Upon 
request by the former student, the district shall reissue any documents conferred upon the 
former student, including, but not limited to, a transcript, a high school diploma, a high 
school equivalency certificate, or other similar documents.  The district is not required to  
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modify records that the former student has not requested for modification or reissuance.  
(Education Code 49062.5) 
 
If the former student's name or gender is changed and the requested records are reissued, a 
new document shall be added to the former student's file that includes all of the following 
information:  (Education Code 49062.5) 
 
1. The date of the request 
 
2. The date the requested records were reissued to the former student 
 
3. A list of the records that were requested by and reissued to the former student 
 
4. The type of documentation, if any, provided by the former student to demonstrate a 

legal change to the student's name and/or gender 
 
5. The name of the employee who completed the request 
 
6. The current and former names and/or genders of the student 
 
Any former student who submits a request to change the legal name and/or gender on the 
student's records but is unable to provide any government-issued documentation 
demonstrating the legal name or gender change, may request a name or gender change 
through the process described in Education Code 49070 and AR 5125.3 - Challenging 
Student Records.  (Education Code 49062.5) 
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Board Policy 
 
Students BP 5141.4(a) 
 
CHILD ABUSE PREVENTION AND REPORTING 
 
The Governing Board is committed to supporting the safety and well-being of district 
students and desires to facilitate the prevention of and response to child abuse and neglect. 
The Superintendent or designee shall develop and implement strategies for preventing, 
recognizing, and promptly reporting known or suspected child abuse and neglect. 
 
The Superintendent or designee may provide a student who is a victim of abuse with school-
based mental health services or other support services and/or may refer the student to 
resources available within the community as needed. 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 5141.5 - Mental Health) 
(cf. 5141.6 - School Health Services) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
Child Abuse Prevention 
 
The Governing Board recognizes the district’s responsibility to educate students about the 
dangers of child abuse so that they will acquire the skills and techniques needed to identify 
unsafe situations and to react appropriately and promptly.  
 
The Superintendent or designee shall seek to incorporate community resources into the 
district’s child abuse prevention programs. To the extent feasible, the Superintendent or 
designee shall use these community resources to provide parents/guardians with instruction 
in parenting skills and child abuse prevention. 
 
Child Abuse Reporting 
 
The Superintendent or designee shall establish procedures for the identification and reporting 
of known and suspected child abuse and neglect in accordance with law. 
 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures)  
 
Procedures for reporting child abuse shall be included in the district and/or school 
comprehensive safety plan.  (Education Code 32282) 
 
(cf. 0450 - Comprehensive Safety Plan) 
  
District employees who are mandated reporters, as defined by law and administrative 
regulation, are obligated to report all known or suspected incidents of child abuse and 
neglect. 
 
 
 



 BP 5141.4(b) 
 
CHILD ABUSE PREVENTION AND REPORTING  (continued) 
 
The Superintendent or designee shall provide training regarding the duties of mandated 
reporters as required by law and as specified in the accompanying administrative 
regulation.  (Education Code 44691; Penal Code 11165.7) 
 
 
 
Legal Reference: 

EDUCATION CODE 
215.5  Student identification cards with National Domestic Violence Hotline telephone number 
32280-32289.5 32289.8  Comprehensive school safety plans 
33133.5  Posters of telephone number for students to report child abuse or neglect 
33195  Heritage schools, mandated reporters 
33308.1  Guidelines on procedure for filing child abuse complaints 
44252  Teacher credentialing 
44691  Staff development in the detection of child abuse and neglect  
44807  Duty concerning conduct of students 
48906  Notification when student released to peace officer 
48987  Dissemination of reporting guidelines to parents 
49001 Prohibition of corporal punishment 
51220.5  Parenting skills education 
51900.6  Sexual abuse and sexual assault awareness and prevention instruction 
CODE OF CIVIL PROCEDURE 
340.1  Damages suffered as a result of childhood sexual abuse 
PENAL CODE 
152.3  Duty to report murder, rape, or lewd or lascivious act 
273a  Willfully cruelty or causing unjustifiable pain or mental suffering punishment of child; 
endangering life or health 
286  Crime of sodomy 
287  Crime of oral copulation 
288  Definition of lewd or lascivious act requiring reporting 
289  Crime of sexual penetration 
11164-11174.3  Child Abuse and Neglect Reporting Act 
WELFARE AND INSTITUTIONS CODE 
15630-15637  Dependent adult abuse reporting 
CODE OF REGULATIONS, TITLE 5 
3200-3205 4650  Filing complaints with CDE;, special education students 
UNITED STATES CODE, TITLE 42 
11434a  McKinney-Vento Homeless Assistance Act; definitions 
COURT DECISIONS 
Camreta v. Greene (2011) 131 S.Ct. 2020 

 
Management Resources:  (see next page) 
 
 
 
 
 
 
 
 
 
 



 
 BP 5141.4(c) 
 
CHILD ABUSE PREVENTION AND REPORTING  (continued) 
 
Management Resources: 

CSBA PUBLICATIONS 
Why Schools Hold the Promise for Adolescent Mental Health, Governance Brief, May 2019 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools, Kindergarten Through Grade 
Twelve 
Health Framework for California Public Schools, Kindergarten Through Grade Twelve 
WEB SITES 
California Attorney General's Office, Suspected Child Abuse Report Form: 
http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf 
https://oag.ca.gov/sites/all/files/agweb/pdfs/childabuse/ss_8572.pdf 
California Department of Education, Child Abuse Prevention Training and Resources Safe Schools: 
http://www.cde.ca.gov/ls/ss/ap 
California Department of Social Services, Information Resources Guide Children and Family 
Services Division: http://www.childsworld.ca.gov 
U.S. Department of Health and Human Services, Child Welfare Information Gateway: 
https://www.childwelfare.gov/can https://www.childwelfare.gov 
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Administrative Regulation 
 
Students AR 5141.4(a) 
 
CHILD ABUSE PREVENTION AND REPORTING 
 
Definitions 
 
Child abuse or neglect includes the following:  (Penal Code 11165.5, 11165.6) 
 
1. A physical injury or death inflicted by other than accidental means on a child by 

another person 
 
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in 

Penal Code 11165.1 
 
3. Neglect of a child as defined in Penal Code 11165.2 
 
4. Willful harming or injuring of a child or the endangering of the person or health of a 

child as defined in Penal Code 11165.3 
 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
Child abuse or neglect does not include: 
 
1. A mutual affray between minors  (Penal Code 11165.6) 
 
2. An injury caused by reasonable and necessary force used by a peace officer acting 

within the course and scope of his/her employment  (Penal Code 11165.5, 11165.6) 
 
(cf. 3515.3 - District Police/Security Department) 
 

Note:  Education Code 44807 provides that physical control of a student under the conditions specified in 
item #3 below is not subject to criminal prosecution or penalties. 

 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other 

certificated employee of the same degree of physical control over a student that a 
parent/guardian would be legally privileged to exercise, not exceeding the amount of 
physical control reasonably necessary to maintain order, protect property, protect the 
health and safety of students, or maintain proper and appropriate conditions 
conducive to learning  (Education Code 44807) 

 
4. An injury caused by a school employee's use of force that is reasonable and necessary 

to quell a disturbance threatening physical injury to persons or damage to property, 
for purposes of self-defense to protect himself/herself, or to obtain weapons or other 
dangerous objects within the control of a student  (Education Code 49001) 



 AR 5141.4(b) 
 
CHILD ABUSE PREVENTION AND REPORTING  (continued) 
 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144 - Discipline) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
5. Physical pain or discomfort caused by athletic competition or other such recreational 

activity voluntarily engaged in by a student  (Education Code 49001) 
 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6145.2 - Athletic Competition) 
 
6. Homelessness or classification as an unaccompanied minor  (Penal Code 11165.15) 
 
Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's 
aides or assistants; classified employees; certificated pupil personnel employees; 
administrative officers or supervisors of child attendance; athletic coaches, administrators,  
and directors; licensees, administrators, and employees of a licensed child day care facility; 
Head Start program teachers; district police or security officers; licensed nurses or health 
care providers; and administrators, presenters, and counselors of a child abuse prevention 
program.  (Penal Code 11165.7) 
 
Reasonable suspicion means that it is objectively reasonable for a person to entertain a 
suspicion, based upon facts that could cause a reasonable person in a like position, drawing 
when appropriate on the person's his/her training and experience, to suspect child abuse or 
neglect.  However, reasonable suspicion does not require certainty that child abuse or neglect 
has occurred nor does it require a specific medical indication of child abuse or neglect.  
(Penal Code 11166) 
 
Reportable Offenses 
 
A mandated reporter shall make a report using the procedures provided below whenever, 
acting in a his/her professional capacity or within the scope of his/her employment, he/she 
the mandated reporter has knowledge of or observes a child whom the mandated reporter 
knows or reasonably suspects has been the victim of child abuse or neglect.  (Penal Code 
11166) 
 
Any mandated reporter who has knowledge of or who reasonably suspects that a child is 
suffering serious emotional damage or is at a substantial risk of suffering serious emotional 
damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 
aggressive behavior toward self or others, may make a report to the appropriate agency.  
(Penal Code 11165.9, 11166.05, 11167) 
 
Any district employee who reasonably believes to have that he/she has observed the 
commission of a murder, rape, or lewd or lascivious act by use of force, violence, duress, 
menace, or fear of immediate and unlawful bodily injury against a victim who is a child 
under age 14 shall notify a peace officer.  (Penal Code 152.3, 288) 
 



 AR 5141.4(c) 
 
CHILD ABUSE PREVENTION AND REPORTING  (continued) 
 
Responsibility for Reporting 
 
The reporting duties of mandated reporters are individual and cannot be delegated to another 
person.  (Penal Code 11166) 
 
When two or more mandated reporters jointly have knowledge of a known or suspected 
instance of child abuse or neglect, the report may be made by a member of the team selected 
by mutual agreement and a single report may be made and signed by the selected member of 
the reporting team.  Any member who has knowledge that the member designated to report 
has failed to do so shall thereafter make the report.  (Penal Code 11166) 
 
No supervisor or administrator shall impede or inhibit a mandated reporter from making a 
report.  (Penal Code 11166) 
 
Any person not identified as a mandated reporter who has knowledge of or observes a child 
whom he/she the person knows or reasonably suspects has been a victim of child abuse or 
neglect may report the known or suspected instance of child abuse or neglect to the 
appropriate agency.  (Penal Code 11166) 
 
(cf. 1240 - Volunteer Assistance) 
 
Reporting Procedures 
 
1. Initial Telephone Report 

 
Immediately or as soon as practicable after knowing or observing suspected child 
abuse or neglect, a mandated reporter shall make an initial report by telephone to any 
police department (excluding a school district police/security department), sheriff's 
department, county probation department if designated by the county to receive such 
reports, or county welfare department.  (Penal Code 11165.9, 11166) 
 
Such reports shall be made to the following agency(ies): 
 
San Diego Child Protective Services 
(Nname of appropriate agency) 
6950 Levant Street, San Diego, CA 92111 
(Aaddress) 
(P) 800-344-6000; (F) 858-694-5240 
(Pphone number) 

 
When the initial telephone report is made, the mandated reporter shall note the name 
of the official contacted, the date and time contacted, and any instructions or advice 
received. 

 
 
 



 AR 5141.4(d) 
 
CHILD ABUSE PREVENTION AND REPORTING  (continued) 
 
2. Written Report 
 

Within 36 hours of knowing or observing the information concerning the incident, the 
mandated reporter shall then prepare and either send, fax, or electronically transmit 
submit to the appropriate agency a written follow-up report, which includes a 
completed California Department of Justice (DOJ) form (BCIASS 8572).  (Penal 
Code 11166, 11168) 
 
The DOJ Department of Justice form may be obtained from the district office or 
other appropriate agencies, such as the police department, or sheriff's department, or 
county probation or welfare department or the police or sheriff's department. 
 
Reports of suspected child abuse or neglect shall include, if known:  (Penal Code 
11167) 
 
a. The name, business address, and telephone number of the person making the 

report and the capacity that makes the person a mandated reporter 
 
b. The child's name and address, present location, and, where applicable, school, 

grade, and class 
 
c. The names, addresses, and telephone numbers of the child's parents/guardians 
 
d. The name, address, telephone number, and other relevant personal information 

about the person(s) who might have abused or neglected the child 
 

e. The information that gave rise to the reasonable suspicion of child abuse or 
neglect and the source(s) of that information 

 
 The mandated reporter shall make a report even if some of this information is not 

known or is uncertain to the mandated reporter him/her.  (Penal Code 11167) 
 
 The mandated reporter may give to an investigator from an agency investigating the 

case, including a licensing agency, any information relevant to an incident of child 
abuse or neglect or to a report made for serious emotional damage pursuant to Penal 
Code 11166.05.  (Penal Code 11167) 

 
3. Internal Reporting 
 

The mandated reporter shall not be required to disclose the mandated reporter's 
his/her identity to his/her a supervisor, the principal, or the Superintendent or 
designee.  (Penal Code 11166) 

 
However, employees reporting child abuse or neglect to an appropriate agency are 
encouraged, but not required, to notify the principal as soon as possible after the  
 



 AR 5141.4(e) 
 
CHILD ABUSE PREVENTION AND REPORTING  (continued) 

 
initial telephone report to the appropriate agency. When so notified, the principal 
shall inform the Superintendent or designee. 

 
 The principal so notified shall provide the mandated reporter with any assistance 

necessary to ensure that reporting procedures are carried out in accordance with law, 
Board policy, and administrative regulation. At the mandated reporter's request, the 
principal may assist in completing and filing the necessary forms. 

 
 Reporting the information to an employer, supervisor, principal, school counselor, co-

worker, or other person shall not be a substitute for making a mandated report to the 
appropriate agency.  (Penal Code 11166) 

 
Training 
 
Within the first six weeks of each school year, or within the first six weeks of employment 
if hired during the school year, the Superintendent or designee shall provide training on 
mandated reporting requirements to district employees and persons working on their behalf 
who are mandated reporters. Any school personnel hired during the school year shall receive 
such training within the first six weeks of employment.  (Education Code 44691; Penal Code 
11165.7) 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Superintendent or designee shall use the online training module provided by the 
California Department of Social Services (CDSS).  (Education Code 44691) 
 
The training shall include, but not necessarily be limited to, training in identification and 
reporting of child abuse and neglect. In addition, the training shall include information that 
failure to report an incident of known or reasonably suspected child abuse or neglect as 
required by law is a misdemeanor punishable by imprisonment and/or a fine as specified. 
(Education Code 44691; Penal Code 11165.7) 
 
The Superintendent or designee shall obtain and retain proof of each mandated reporter's 
completion of the training.  (Education Code 44691) 
 
In addition, at least once every three years, school personnel may receive training in the 
prevention of child abuse, including sexual abuse, on school grounds, by school personnel, or 
in school-sponsored programs.  (Education Code 44691) 
 
Victim Interviews by Social Services 
 
Whenever the Department of Social Services CDSS or another government agency is 
investigating suspected child abuse or neglect that occurred within the child's home or out-of-
home care facility, the student may be interviewed by an agency representative during school  



 AR 5141.4(f) 
 
CHILD ABUSE PREVENTION AND REPORTING  (continued) 
 
hours, on school premises. The Superintendent or designee shall give the student the choice 
of being interviewed in private or in the presence of any adult school employee or volunteer 
aide selected by the student.  (Penal Code 11174.3) 
 
A staff member or volunteer aide selected by a child may decline to be present at the 
interview. If the selected person accepts, the principal or designee shall inform the person 
him/her of the following requirements prior to the interview:  (Penal Code 11174.3) 
 
1. The purpose of the selected person's presence at the interview is to lend support to the 

child and enable the child him/her to be as comfortable as possible. 
 
2. The selected person shall not participate in the interview. 
 
3. The selected person shall not discuss the facts or circumstances of the case with the 

child. 
 
4. The selected person is subject to the confidentiality requirements of the Child Abuse 

and Neglect Reporting Act, a violation of which is punishable as specified in Penal 
Code 11167.5. 

 
If a staff member agrees to be present, the interview shall be held at a time during school 
hours when it does not involve an expense to the school.  (Penal Code 11174.3) 
 
Release of Child to Peace Officer 
 
When a child is released to a peace officer and taken into custody as a victim of suspected 
child abuse or neglect, the Superintendent or designee and/or principal shall not notify the 
parent/guardian, but rather shall provide the peace officer with the address and telephone 
number of the child's parent/guardian.  (Education Code 48906) 
 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
 
Parent/Guardian Complaints 
 
Upon request, the Superintendent or designee shall provide parents/guardians with 
procedures for reporting suspected child abuse occurring at a school site to appropriate 
agencies.  For parents/guardians whose primary language is not English, such procedures 
shall be in their primary language and, when communicating orally regarding those 
guidelines and/or procedures, an interpreter shall be provided. 
 
To file a complaint against a district employee or other person suspected of child abuse or 
neglect at a school site, parents/guardians may file a report by telephone, in person, or in 
writing with any appropriate agency identified above under "Reporting Procedures." If a 
parent/guardian makes a complaint about an employee to any other employee, the employee 
receiving the information shall notify the parent/guardian of procedures for filing a complaint  



 AR 5141.4(g) 
 
CHILD ABUSE PREVENTION AND REPORTING  (continued) 
 
with the appropriate agency.  The employee shall also file a report when obligated to do 
so pursuant to Penal Code 11166 using the procedures described above for mandated 
reporters. The employee also is obligated pursuant to Penal Code 11166 to file a report 
himself/herself using the procedures described above for mandated reporters. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 3320 – Claims and Actions Against the District) 
 
In addition, if the child is enrolled in special education, a separate complaint may be filed 
with the California Department of Education pursuant to 5 CCR 3200-3205 4650. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Notifications 
 
The Superintendent or designee shall provide to all new employees who are mandated 
reporters a statement that informs them of their status as mandated reporters, their reporting 
obligations 
under Penal Code 11166, and their confidentiality rights under Penal Code 11167.  The 
district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, 
and 11167. (Penal Code 11165.7, 11166.5) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Before beginning employment, any person who will be a mandated reporter by virtue of the 
person's his/her position shall sign a statement indicating that he/she has knowledge of the 
reporting obligations under Penal Code 11166 and will comply compliance with those such 
provisions.  The signed statement shall be retained by the Superintendent or designee.  (Penal 
Code 11166.5) 
 
Employees who work with dependent adults shall be notified of legal responsibilities and 
reporting procedures pursuant to Welfare and Institutions Code 15630-15637. 
 
The Superintendent or designee also shall notify all employees that: 
 

1. A
 mandated reporter who reports a known or suspected instance of child abuse or 
neglect shall not be held civilly or criminally liable for making a report and this 
immunity shall apply even if the mandated reporter acquired the knowledge or 
reasonable suspicion of child abuse or neglect outside of the mandated 
reporter's his/her professional capacity or outside the scope of his/her 
employment. Any other person making a report shall not incur civil or criminal 
liability unless it can be proven that the person he/she knowingly made a false 
report or made a report with reckless disregard of the truth or falsity of the report.  
(Penal Code 11172) 
 



 AR 5141.4(h) 
 
CHILD ABUSE PREVENTION AND REPORTING  (continued) 
 
2. If a mandated reporter fails to timely report an incident of known or reasonably 

suspected child abuse or neglect, the mandated reporter he/she may be guilty of a 
crime punishable by a fine and/or imprisonment.  (Penal Code 11166) 

 
3. No employee shall be subject to any sanction by the district for making a report 

unless it can be shown that the employee he/she knowingly made a false report or 
made a report with reckless disregard of the truth or falsity of the report.  (Penal Code 
11166, 11172) 
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Administrative Regulation 
 
Students AR 5145.3(a) 
 
NONDISCRIMINATION/HARASSMENT 
 
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with applicable state and federal civil rights laws 
and to answer inquiries regarding the district's nondiscrimination policies. The individual(s) 
shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint 
Procedures as the responsible employee to handle complaints alleging unlawful 
discrimination targeting a student, including discriminatory harassment, intimidation, or 
bullying, based on the student's actual or perceived race, color, ancestry, nationality, national 
origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status, 
pregnancy, parental status, physical or mental disability, medical condition, sex, sexual 
orientation, gender, gender identity, gender expression, genetic information, or any other 
legally protected status or association with a person or group with one or more of these actual 
or perceived characteristics. The coordinator/compliance officer(s) may be contacted at:  
(Education Code 234.1; 5 CCR 4621) 
 

Ada Harris School Principal; Cardiff School Principal; Superintendent 
(title or position) 
1888 Montgomery Ave, Cardiff CA 92007 
(address) 
(760) 632-5894; (760) 632-5892; (760) 632-5890 
(telephone number) 

 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
Measures to Prevent Discrimination 
 
To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures: 
 
1. Publicize the district's nondiscrimination policy and related complaint procedures, 

including the coordinator/compliance officer's contact information, to students, 
parents/guardians, employees, volunteers, and the general public by posting them in 
prominent locations and providing easy access to them through district-supported 
communications 

 
2. Post the district's policies and procedures prohibiting discrimination, harassment, 

student sexual harassment, intimidation, bullying, and cyberbullying, including a 
section on social media bullying that includes all of the references described in 
Education Code 234.6 as possible forums for social media, in a prominent location on 
the district's web site in a manner that is easily accessible to parents/guardians and  



 AR 5145.3(b) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
  
 students  (Education Code 234.6) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
3. Post the definition of sex discrimination and harassment as described in Education 

Code 230, including the rights set forth in Education Code 221.8, in a prominent 
location on the district's web site in a manner that is easily accessible to 
parents/guardians and students  (Education Code 234.6) 

 
4. Post in a prominent location on the district web site in a manner that is easily 

accessible to parents/guardians and students information regarding Title IX 
prohibitions against discrimination based on a student's sex, gender, gender identity, 
pregnancy, and parental status, including the following:  (Education Code 221.6, 
221.61, 234.6) 
 
a. The name and contact information of the district's Title IX Coordinator, 

including the phone number and email address 
 

b. The rights of students and the public and the responsibilities of the district 
under Title IX, including a list of rights as specified in Education Code 221.8 
and web links to information about those rights and responsibilities located on 
the web sites of the Office for Equal Opportunity and the U.S. Department of 
Education's Office for Civil Rights (OCR) 

 
c. A description of how to file a complaint of noncompliance under Title IX, 

which shall include: 
 
(1) An explanation of the statute of limitations within which a complaint 

must be filed after an alleged incident of discrimination has occurred 
and how a complaint may be filed beyond the statute of limitations 

 
(2) An explanation of how the complaint will be investigated and how the 

complainant may further pursue the complaint, including web links to 
this information on the OCR's web site 

 
(3) A web link to the OCR complaints form and the contact information 

for the office, including the phone number and email address for the 
office 

 
d. A link to the Title IX information included on the California Department of 

Education's (CDE) web site 



 AR 5145.3(c) 
 
 

NONDISCRIMINATION/HARASSMENT  (continued) 
 
5. Post a link to statewide CDE-compiled resources, including community-based 

organizations, that provide support to youth who have been subjected to school-based 
discrimination, harassment, intimidation, or bullying and to their families. Such 
resources shall be posted in a prominent location on the district's web site in a manner 
that is easily accessible to parents/guardians and students.  (Education Code 234.5, 
234.6) 

 
6. Provide to students a handbook that contains age-appropriate information that clearly 

describes the district's nondiscrimination policy, procedures for filing a complaint, 
and resources available to students who feel that they have been the victim of any 
such behavior. 

 
7. Annually notify all students and parents/guardians of the district's nondiscrimination 

policy, including its responsibility to provide a safe, nondiscriminatory school 
environment for all students, including transgender, and gender-nonconforming 
students.  The notice shall inform students and parents/guardians that they may 
request to meet with the compliance officer to determine how best to accommodate or 
resolve concerns that may arise from the district's implementation of its 
nondiscrimination policies. The notice shall also inform all students and 
parents/guardians that, to the extent possible, the district will address any individual 
student's interests and concerns in private. 

 
(cf. 5145.6 - Parental Notifications) 
 
8. Ensure that students and parents/guardians, including those with limited English 

proficiency, are notified of how to access the relevant information provided in the 
district's nondiscrimination policy and related complaint procedures, notices, and 
forms in a language they can understand. 

 
 If 15 percent or more of students enrolled in a particular district school speak a single 

primary language other than English, the district's policy, regulation, forms, and 
notices concerning nondiscrimination shall be translated into that language in 
accordance with Education Code 234.1 and 48985. In all other instances, the district 
shall ensure meaningful access to all relevant information for parents/guardians with 
limited English proficiency. 

 
9. Provide to students, employees, volunteers, and parents/guardians age-appropriate 

training and/or information regarding the district's nondiscrimination policy; what 
constitutes prohibited discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying; how and to whom a report of an incident should 
be made; and how to guard against segregating or stereotyping students when 
providing instruction, guidance, supervision, or other services to them. Such training 
and information shall include details of guidelines the district may use to provide a 
discrimination-free environment for all district students, including transgender, and 
gender-nonconforming students. 



 AR 5145.3(d) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
10. At the beginning of each school year, inform school employees that any employee 

who witnesses any act of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, against a student is required to intervene if it is 
safe to do so.  (Education Code 234.1) 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
11. At the beginning of each school year, inform each principal or designee of the 

district's responsibility to provide appropriate assistance or resources to protect 
students from threatened or potentially discriminatory behavior and ensure their 
privacy rights. 

 
Enforcement of District Policy 
 
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment.  As needed, these actions may include any of the following: 
 
1. Removing vulgar or offending graffiti 
 
(cf. 5131.5 - Vandalism and Graffiti) 
 
2. Providing training to students, staff, and parents/guardians about how to recognize 

unlawful discrimination, how to report it or file a complaint, and how to respond 
 
3. Disseminating and/or summarizing the district's policy and regulation regarding 

unlawful discrimination 
 
4. Consistent with laws regarding the confidentiality of student and personnel records, 

communicating to students, parents/guardians, and the community the school's 
response plan to unlawful discrimination or harassment 

 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
 
5. Taking appropriate disciplinary action against students, employees, and anyone 

determined to have engaged in wrongdoing in violation of district policy, including 
any student who is found to have filed a complaint of discrimination that the student 
knew was not true 

 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 



 AR 5145.3(e) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
Process for Initiating and Responding to Complaints 
 
Students who feel that they have been subjected to unlawful discrimination described above 
or in district policy are strongly encouraged to immediately contact the compliance officer, 
principal, or any other staff member. In addition, students who observe any such incident are 
strongly encouraged to report the incident to the compliance officer or principal, whether or 
not the alleged victim files a complaint. 
 
Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident 
is reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint. 
 
Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene 
to stop the incident when it is safe to do so.  (Education Code 234.1) 
 
When a report of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, is made to or received by the principal or compliance officer, the 
principal or compliance officer shall notify the student or parent/guardian of the right to file a 
formal complaint in accordance with AR 1312.3 - Uniform Complaint Procedures or, for 
complaints of sexual harassment that meet the federal Title IX definition, AR 5145.71 - Title 
IX Sexual Harassment Complaint Procedures. Once notified verbally or in writing, the 
compliance officer shall begin the investigation and shall implement immediate measures 
necessary to stop the discrimination and ensure that all students have access to the 
educational program and a safe school environment. Any interim measures adopted to 
address unlawful discrimination shall, to the extent possible, not disadvantage the 
complainant or a student who is the victim of the alleged unlawful discrimination. 
 
Any report or complaint alleging unlawful discrimination by the principal, compliance 
officer, or any other person to whom a report would ordinarily be made or complaint filed 
shall instead be made to or filed with the Superintendent or designee who shall determine 
how the complaint will be investigated. 
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
Issues Unique to Intersex, Nonbinary, Transgender and Gender-Nonconforming 
Students 
 
Gender identity of a student means the student's gender-related identity, appearance, or 
behavior as determined from the student's internal sense, whether or not that gender-related  
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identity, appearance, or behavior is different from that traditionally associated with the 
student's physiology or assigned sex at birth. 
 
Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth.  (Education Code 210.7) 
 
Gender transition refers to the process in which a student changes from living and 
identifying as the sex assigned to the student at birth to living and identifying as the sex that 
corresponds to the student's gender identity. 
 
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations. 
 
Intersex student means a student with natural bodily variations in anatomy, hormones, 
chromosomes, and other traits that differ from expectations generally associated with 
female and male bodies. 
 
Nonbinary student means a student whose gender identity falls outside of the traditional 
conception of strictly either female or male, regardless of whether or not the student 
identifies as transgender, was born with intersex traits, uses gender-neutral pronouns, 
or uses agender, genderqueer, pangender, gender nonconforming, gender variant, or 
such other more specific term to describe their gender. 
 
Transgender student means a student whose gender identity is different from the gender 
assigned at birth. 
 
The district prohibits acts of verbal, nonverbal, or physical aggression, intimidation, or 
hostility that are based on sex, gender identity, or gender expression, or that have the purpose 
or effect of producing a negative impact on the student's academic performance or of creating 
an intimidating, hostile, or offensive educational environment, regardless of whether the acts 
are sexual in nature. Examples of the types of conduct which are prohibited in the district and 
which may constitute gender-based harassment include, but are not limited to: 
 
1. Refusing to address a student by a name and the pronouns consistent with the 

student's gender identity 
 
2. Disciplining or disparaging a student or excluding the student from participating in 

activities, for behavior or appearance that is consistent with the student's gender 
identity or that does not conform to stereotypical notions of masculinity or femininity, 
as applicable 

 
3. Blocking a student's entry to the restroom that corresponds to the student's gender 

identity 
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4. Taunting a student because the student participates in an athletic activity more 

typically favored by a student of the other sex 
 
5. Revealing a student's transgender status gender identity to individuals who do not 

have a legitimate need for the information, without the student's consent 
 
6. Using gender-specific slurs 
 
7. Physically assaulting a student motivated by hostility toward the student because of 

the student's gender, gender identity, or gender expression 
 
The district's uniform complaint procedures (AR 1312.3) or Title IX sexual harassment 
procedures (AR 5145.71), as applicable, shall be used to report and resolve complaints 
alleging discrimination against intersex, nonbinary, transgender, and gender-nonconforming 
students. 
 
Examples of bases for complaints include, but are not limited to, the above list, as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status gender identity, discriminatory enforcement of a dress code, and other 
instances of gender-based harassment. 
 
To ensure that intersex, nonbinary, transgender, and gender-nonconforming students are 
afforded the same rights, benefits, and protections provided to all students by law and Board 
policy, the district shall address each situation on a case-by-case basis, in accordance with the 
following guidelines: 
 
1. Right to privacy:  A student's intersex, nonbinary, transgender, or gender-

nonconforming status is the student's private information. and the district shall only 
disclose the information to others with the student's prior written consent, except 
when the disclosure is otherwise required by law or when the district has compelling 
evidence that disclosure is necessary to preserve the student's physical or mental well-
being.  In any case, the district shall only allow disclosure of a student's personally 
identifiable information to employees with a legitimate educational interest as 
determined by the district pursuant to 34 CFR 99.31. Any district employee to whom 
a student's transgender or gender-nonconforming status is disclosed shall keep the 
student's information confidential. When disclosure of a student's gender identity is 
made to a district employee by a student, the employee shall seek the student's 
permission to notify the compliance officer.  If the student refuses to give permission, 
the employee shall keep the student's information confidential, unless the employee is 
required to disclose or report the student's information pursuant to this administrative 
regulation, and shall inform the student that honoring the student's request may limit 
the district's ability to meet the student's needs related to the student's status as a 
transgender or gender-nonconforming student. If the student permits the employee to  
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notify the compliance officer, the employee shall do so within three school days. The 
district shall develop strategies to prevent unauthorized disclosure of students' 
private information.  Such strategies may include, but are not limited to, 
collecting or maintaining information about student gender only when relevant 
to the educational program or activity, protecting or revealing a student's 
gender identity as necessary to protect the health or safety of the student, and 
keeping a student's unofficial record separate from the official record. and the 
The district shall only disclose the information to others with the student's prior 
written consent, except when the disclosure is otherwise required by law or when the 
district has compelling evidence that disclosure is necessary to preserve the student's 
physical or mental well-being.  In any case, the district shall only allow disclosure of 
a student's personally identifiable information to employees with a legitimate 
educational interest as determined by the district pursuant to 34 CFR 99.31.  Any 
district employee to whom a student's intersex, nonbinary, transgender, or gender-
nonconforming status is disclosed shall keep the student's information confidential. 
When disclosure of a student's gender identity is made to a district employee by a 
student, the employee shall seek the student's permission to notify the compliance 
officer.  If the student refuses to give permission, the employee shall keep the 
student's information confidential, unless the employee is required to disclose or 
report the student's information pursuant to this administrative regulation, and shall 
inform the student that honoring the student's request may limit the district's ability to 
meet the student's needs related to the student's status as an intersex, nonbinary, 
transgender, or gender-nonconforming student. If the student permits the employee to 
notify the compliance officer, the employee shall do so within three school days. 

 
 As appropriate given the student's need for support, the compliance officer may 

discuss with the student any need to disclose the student's intersex, nonbinary, 
transgender, or gender-nonconformity status or gender identity or gender expression 
to the student's parents/guardians and/or others, including other students, teacher(s), 
or other adults on campus. The district shall offer support services, such as 
counseling, to students who wish to inform their parents/guardians of their status and 
desire assistance in doing so. 

 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 
 
2. Determining a Student's Gender Identity:  The compliance officer shall accept the 

student's assertion of gender identity and begin to treat the student consistent with that 
gender identity unless district personnel present a credible and supportable basis for 
believing that the student's assertion is for an improper purpose. 

 
3. Addressing a Student's Transition Needs:  The compliance officer shall arrange a 

meeting with the student and, if appropriate, the student's parents/guardians to 
identify and develop strategies for ensuring that the student's access to educational  
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 programs and activities is maintained. The meeting shall discuss the intersex, 

nonbinary, transgender, or gender-nonconforming student's rights and how those 
rights may affect and be affected by the rights of other students and shall address 
specific subjects related to the student's access to facilities and to academic or  

 educational support programs, services, or activities, including, but not limited to, 
sports and other competitive endeavors. In addition, the compliance officer shall 
identify specific school site employee(s) to whom the student may report any problem 
related to the student's status as an intersex, nonbinary, transgender, or gender-
nonconforming individual, so that prompt action can be taken to address it.  
Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the 
arrangements for the student are meeting the student's educational needs and 
providing equal access to programs and activities, educate appropriate staff about the 
student's transition, and serve as a resource to the student to better protect the student 
from gender-based discrimination. 

 
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities:  When the 

district maintains sex-segregated facilities, such as restrooms and locker rooms, or 
offers sex-segregated programs and activities, such as physical education classes, 
intermural sports, and interscholastic athletic programs, students shall be permitted to 
access facilities and participate in programs and activities consistent with their gender 
identity. To address any student's privacy concerns in using sex-segregated facilities, 
the district shall offer available options such as a gender-neutral or single-use 
restroom or changing area, a bathroom stall with a door, an area in the locker room 
separated by a curtain or screen, or use of the locker room before or after the other 
students. However, the district shall not require a student to utilize these options 
because the student is intersex, nonbinary, transgender, or gender-nonconforming. 
In addition, a student shall be permitted to participate in accordance with the student's 
gender identity in other circumstances where students are separated by gender, such 
as for class discussions, yearbook pictures, and field trips. A student's right to 
participate in a sex-segregated activity in accordance with the student's gender 
identity shall not render invalid or inapplicable any other eligibility rule established 
for participation in the activity. 

 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
(cf. 7110 - Facilities Master Plan) 
  
5. Student Records:  Upon each student's enrollment, the district is required to 

maintain a mandatory permanent student record (official record) that includes 
the student's gender and legal name. 

 
 A student's legal name or gender as entered on the mandatory student record required 

pursuant to 5 CCR 432 shall only be changed with proper documentation.When a  
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student presents government-issued documentation of a name and/or gender change 
or submits a request for a name and/or gender change through the process specified in 
Education Code 49070, the district shall update the student's records.  (Education 
Code 49062.5, 49070)  A student's gender as entered on the student's official 
record required pursuant to 5 CCR 432 shall only be changed with written 
authorization of a parent/guardian having legal custody of the student.  
(Education Code 49061) 

 
 However, when proper documentation or authorization, as applicable, is not 

submitted with a request to change a student's legal name or gender, any change 
to the student's record shall be limited to the student's unofficial records such as 
attendance sheets, report cards, and school identification. 

 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 5125.3 - Challenging Student Records) 
 
6. Names and Pronouns:  If a student so chooses, district personnel shall be required to 

address the student by a name and the pronoun(s) consistent with the student's gender 
identity, without the necessity of a court order or a change to the student's official 
district record.  However, inadvertent slips or honest mistakes by district personnel in 
the use of the student's name and/or consistent pronouns will, in general, not 
constitute a violation of this administrative regulation or the accompanying district 
policy. 

 
7. Uniforms/Dress Code:  A student has the right to dress in a manner consistent with 

the student's gender identity, subject to any dress code adopted on a school site. 
 
(cf. 5132 - Dress and Grooming) 
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Board Policy 
 
Instruction BP 6112(a) 
 
SCHOOL DAY 
 
The Governing Board shall fix the length of the school day subject to the provisions of in 
accordance with law.  (Education Code 46100) 
 
(cf. 6111 - School Calendar) 
 
At each school, the The length of the school day shall apply equally to students with 
disabilities unless otherwise be the same for all students, except as otherwise permitted 
by law.  For any student with a disability, the length of the school day shall be as 
specified in the student's individualized education program or Section 504 plan. 
 
(cf. 6158 - Independent Study) 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
The daily schedule for elementary schools shall include at least one daily period of recess of 
at least 20 minutes in length in order to provide, during which students with unstructured but 
shall be provided supervised opportunities to engage in unstructured physical activity. 
 
(cf. 5030 - Student Wellness) 
(cf. 6142.7 - Physical Education and Activity) 
 
 
 
 
 
Legal Reference: 

EDUCATION CODE 
8970-8974  Early primary program, including extended-day kindergarten 
37202 Equal time in all schools 
37670  Year-round schools 
46010  Total days of attendance 
46100  Length of school day 
46110-46119  Kindergarten and elementary schools, day of attendance 
46120  Kindergarten and elementary schools, expanded learning opportunity program 
46140-46147  Junior high school and high school, day of attendance 
46148  School day for middle and high school 
46160-46162  Alternative schedule - junior high and high school 
46170  Continuation schools, minimum day 
46180  Opportunity schools, minimum day 
46190-46192  Adult education classes, day of attendance 
46200-46206  Minimum instructional time 
48200  Compulsory attendance for minimum school day 
48663  Community day school, minimum school day 
48800-48802  Concurrent enrollment in community college 
51222  Physical education, instructional minutes 
51760-51769.5  Work experience education 
52325  Regional occupational center, minimum day 
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SCHOOL DAY  (continued) 
 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
2021-22 AA & IT Independent Study FAQs, 2021 
Clarifications for Student Learning in Quarantine, 2021 
Conducting Individualized Determinations of Need, 2021 
NATIONAL ASSOCIATION FOR SPORT AND PHYSICAL EDUCATION POSITION STATEMENTS 
Recess for Elementary School Students, 2006 
STATE BOARD OF EDUCATION POLICY STATEMENTS 
99-03  Physical Education (PE) Requirements for Block Schedules, July 2006 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Extending Learning Time for Disadvantaged Students, August 1995 
WEST ED PUBLICATIONS 
Full-Day Kindergarten:  Expanding Learning Opportunities, Policy Brief, April 2005 
WEB SITES 
California Department of Education:  http://www.cde.ca.gov 
National Association for Sport and Physical Education:  http://www.aahperd.org/naspe 
State Board of Education:  http://www.cde.ca.gov/re/lr/wr/waiverpolicies.asp 
U.S. Department of Education:  http://www.ed.gov 
WestEd:  http://www.wested.org 
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Board Policy 
 
Instruction BP 6143(a) 
 
COURSES OF STUDY 
 
 
The Governing Board recognizes that a well-aligned sequence of courses fosters academic 
growth and provides for the best possible use of instructional time.  The district's course of 
study shall provide students with opportunities to attain the skills, knowledge, and abilities 
they need to be successful academically, professionally, and personally. 
 
(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
The Superintendent or designee shall establish processes for ensuring the articulation of 
courses across grade levels within the district. As necessary, the Superintendent or designee 
shall work with representatives of appropriate area districts and postsecondary institutions to 
ensure articulation of courses with other institutions to which district students may 
matriculate.  The sequence of courses shall be designed to ensure that each course provides 
adequate preparation for the next course in the sequence, only utilizes prerequisites that are 
essential to success in a given program or course, avoids significant duplication of content, 
and allows for reinforcement and progression in the subject matter. 
 
The district shall not provide any course separately or require or refuse participation by 
any student on the basis of the student's actual or perceived sex, sexual orientation, 
gender, gender expression, gender identity, ethnic group identification, immigration 
status, race, ancestry, national origin, religion, color, or mental or physical disability, or 
any other characteristic listed in Education Code 200 and 220, Government Code 
11135, or Penal Code 422.55, or the student's association with a person or group with 
one or more of such actual or perceived characteristics or require or refuse participation 
by any of its students on any such basis.  (Education Code 200, 220; Government Code 
11135; Penal Code 422.55; 5 CCR 4940) 
 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
Elementary Grades 
 
The Board shall adopt a course of study for elementary grades that sufficiently prepares 
students for the secondary course of study. 
 
(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 
 
Legal Reference: 

EDUCATION CODE 
200  Educational equity 
220  Prohibition of discrimination 
234.1  Categorical program monitoring and prohibition of discrimination, harassment, intimidation, 
and bullying 
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Legal Reference:  (continued) 

234.7  Student protections relating to immigration and citizenship status 
33319.3  Driver education; CDE materials on road rage 
33540  Government and civics instruction in interaction with government agencies 
48980  Parental notifications 
49060-49079  Student records 
51202  Instruction in personal and public health and safety 
51203  Instruction on alcohol, narcotics and restricted dangerous drugs 
51204  Course of study designed for student's needs 
51204.5  Social science instruction; history of California; contributions of various groups 
51210-51212  Course of study for grades 1-6 
51220-51230 51229  Course of study for grades 7-12 
51241  Exemption from physical education 
51911-51921  Comprehensive health education  
51930-51939  California Healthy Youth Act Comprehensive sexual health and HIV/AIDS prevention 
instruction 
51940  Curriculum for brain and spinal cord injury prevention 
60040-60052  Requirements for instructional materials 
66204  Certification of high school courses as meeting university admission criteria 
GOVERNMENT CODE 
7282-7282.5  Standards for responding to U.S. Immigration and Customs enforcement holds 
7283-7283.2  Standards for participation in U.S. Immigration and Customs enforcement programs 
7284-7284.12  Cooperation with immigration authorities 
11135  Discrimination 
HEALTH AND SAFETY CODE 
11032  Definitions of dangerous drugs 
PENAL CODE 
422.55  Hate crime 
CODE OF REGULATIONS, TITLE 5 
430-438  Student Records   
4940  Nondiscrimination; course access 
10020-10043  Automobile driver education and training 
10060  Physical education program 
UNITED STATES CODE, TITLE 20 
6111-6251  School-to-Work Opportunities Act of 1994 
1232g  Family Educational Rights and Privacy Act 
CODE OF FEDERAL REGUATIONS, TITLE 34 
99.1-99.67  Family Educational Rights and Privacy Act 

 
Management Resources: 

WEB SITES 
CSBA: http://www.csba.org  
American Heart Health Association:  https://www.heart.org 
American Red Cross, Hands-Only CPR:  https://www.redcross.org/take-a-class 
California Career Resource Network:  http://www.californiacareers.info 
California Colleges.edu:  http://www.californiacolleges.edu 
California Department of Education:  https:// www.cde.ca.gov 
California State University, Admission Requirements: http://www.csumentor.edu/planning/high_school 
California Student Aid Commission:  https://www.csac.ca.gov 
Federal Student Aid:  https://studentaid.gov 
University of California, a-g Course Submissions:   
https://hs-articulation.ucop.edu/guide/update-your-a-g-list/submitting-courses 
University of California, List of Approved a-g Courses:  https://hs-articulation.ucop.edu/agcourselist 
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Management Resources:  (continued) 

U.S. Department of Education:  https://www.ed.gov 
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Administrative Regulation 
 
Instruction AR 6143(a) 
 
COURSES OF STUDY 
 
Grades 1-6 
 
Courses of study for grades 1-6 shall include the following: 
 
(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 
 
1. English: knowledge and appreciation of language and literature, and the skills of 

speaking, reading, listening, spelling, handwriting, and composition  (Education Code 
51210) 

 
(cf. 6142.91 - Reading/Language Arts Instruction) 
 
2. Mathematics: concepts, operational skills, and problem solving  (Education Code 

51210) 
 
(cf. 6142.92 - Mathematics Instruction) 
 
3. Social sciences: age-appropriate instruction drawing upon the disciplines of 

anthropology, economics, geography, history, political science, psychology, and 
sociology, including instruction in:  (Education Code 51210) 

 
a. The history, resources, development, and government of California and the 

United States 
 
Instruction shall include the early history of California and a study of the role 
and contributions of men and women, Native Americans, African Americans, 
Mexican Americans, Asian Americans, Pacific Islanders, European 
Americans, lesbian, gay, bisexual, and transgender Americans, persons with 
disabilities, and members of other ethnic and cultural groups to the economic,  
political, and social development of California and the United States, with 
particular emphasis on portraying the role of these groups in contemporary 
society.  (Education Code 51204.5, 60040) 

 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.94 - History-Social Science Instruction) 
 

b. The development of the American economic system, including the role of the 
entrepreneur and labor 

 
c. The relations of persons to their human and natural environments 
 
d. Eastern and western cultures and civilizations 
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COURSES OF STUDY  (continued) 

 
e. Contemporary issues 
 
f. The wise use of natural resources 

 
(cf. 6142.5 - Environmental Education) 
 
4. Science: biological and physical aspects, with emphasis on experimental inquiry and 

the place of humans in ecological systems  (Education Code 51210) 
 
(cf. 6142.93 - Science Instruction) 
 
5. Visual and performing arts:  instruction in dance, music, theatre, and visual arts aimed 

at developing aesthetic appreciation and creative expression  (Education Code 51210) 
 
(cf. 6142.6 - Visual and Performing Arts Education) 
 
6. Health: principles and practices of individual, family, and community health, 

including instruction at the appropriate grade levels and subject areas in:  (Education 
Code 51202, 51210)  

 
a. Personal and public safety and accident prevention, including instruction in 

emergency first aid, hemorrhage control, treatment for poisoning, 
resuscitation techniques, and cardiopulmonary resuscitation (CPR) when 
appropriate equipment is available 

 
(cf. 6142.8 - Comprehensive Health Education) 
 

b. Fire prevention 
 
c. The protection and conservation of resources, including the necessity for the 

protection of the environment 
 
d. Venereal disease 

 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body 
 
(cf. 5131.6 - Alcohol and Other Drugs) 
 
7. Physical education:, with emphasis on physical activities conducive to health and 

vigor of body and mind  (Education Code 51210) 
 
(cf. 6142.7 - Physical Education and Activity) 
 
8. Violence awareness and prevention   
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9. Career awareness exploration 
 
(cf. 6178 - Career Technical Education) 
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Board Policy 
 
Instruction BP 6173(a) 
 
Education for Homeless Children 
 
The Governing Board desires to ensure that homeless students have access to the same free 
and appropriate public education provided to other students within the district. The district 
shall provide homeless students with access to education and other services necessary for 
them to meet the same challenging academic standards as other students.  
 
The Superintendent or designee shall identify and remove any barriers to the identification 
and enrollment of homeless students and to the retention of homeless students due to 
absences or outstanding fees or fines. (42 USC 11432) 
 
When there are at least 15 homeless students in the district or a district school, the district’s 
local control and accountability plan (LCAP) shall include goals and specific actions to 
improve student achievement and other outcomes of homeless students. (Education Code 
52052, 52060) 
 
The Superintendent or designee shall designate an appropriate staff person to serve as a 
liaison for homeless children and youths. The district liaison shall fulfill the duties specified 
in 42 USC 11432 to assist in identifying and supporting homeless students to succeed in 
school.  
 
In order to identify district students who are homeless, the Superintendent or designee may 
give a housing questionnaire to all parents/guardians during school registration, make referral 
forms readily available, including the district liaison’s contact information on the district and 
school websites, provide materials in a language easily understood by families and students, 
provide school staff with professional development on the definition and signs of 
homelessness, and contact appropriate local agencies to coordinate referrals for homeless 
children and youth and unaccompanied youth.  
 
Information about a homeless student’s living situation shall be considered part of a student’s 
educational record, subject to the Family Educational Rights and Privacy Act and shall not be 
deemed to be directory information as defined in 20 USC 1232g. (42 USC 11432) 
 
The Superintendent or designee shall ensure that placement decisions for homeless students 
are based on the student’s best interest as defined in law and administrative regulation.  
 
Each homeless student shall be provided services that are comparable to services offered to 
other students in the school, including, but not limited to, transportation, educational 
programs for which student meets the eligibility criteria (such as federal Title 1 services or 
similar state or local programs, programs for students with disabilities, and educational 
programs for English learners), career and technical education programs, programs for gifted 
and talented students, and school nutrition programs. (42 USC 11432) 
 
The Superintendent or designee shall coordinate with other agencies and entities to ensure 
that homeless children and youth are promptly identified, ensure that homeless students have  
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Education for Homeless Children  (continued) 
 
access to and are in reasonable proximity to available education and related support services, 
and raise the awareness of school personnel and service providers of the effects of short-term 
stays in a shelter and other challenges associated with homelessness. Toward these ends, the 
Superintendent or designee shall collaborate with local social services agencies, or other 
agencies or entities providing services to homeless children and youth, and, if applicable, 
transitional housing facilities. In addition, the Superintendent or designee shall coordinate 
transportation, transfer of school records, and other interdistrict activities with other local 
educational agencies. As necessary, the Superintendent or designee shall coordinate, within 
the district and with other involved local education agencies, services for homeless students 
and services for students with disabilities.  (42 USC 11432) 
 
District liaisons and other appropriate staff shall participate in professional development and 
other technical assistance activities to assist them in identifying and meeting the needs of 
homeless students and to provide training on the definitions of terms related to homelessness.  
(42 USC 11432) 
 
At least annually, the Superintendent or designee shall report to the Board on outcomes for 
homeless students, which may include, but are not limited to, school attendance, student 
achievement test results, promotion and retention rates by grade level, graduation rates, 
suspension/expulsion rates, and other outcomes related to any goals and specific actions 
identified in the LCAP. Based on the evaluation data, the district shall revised its strategies as 
needed to better support the education homeless students. 
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Administrative Regulation 
 
Instruction AR 6173(a) 
 
Education for Homeless Children 
 
Definitions 
 
Homeless students means students who lack a fixed, regular, and adequate nighttime 
residence and includes:  (Education Code 48852.7; 42 USC 1143a) 
 

1. Students who are sharing the housing of other persons due to loss of housing, 
economic hardship, or a similar reason; are living in motels, hotels, trailer parks, or 
camping grounds due to the lack of alternative adequate accommodations; are living 
in emergency or transitional shelters; or are abandoned in hospitals  
 

2. Students who have a primary nighttime residence that is a public or private place not 
designed for or ordinarily used as regular sleeping accommodations for human beings 

 
3. Students who are living in cars, parks, public spaces, abandoned buildings, 

substandard housing, bus or train stations, or similar settings  
 

4. Migratory children who qualify as homeless because they are living in conditions 
described in items #1-3 above  
 

Unaccompanied youth includes youth who are not in the physical custody of a parent or 
guardian. (20 USC 11434a)  
 
School of origin means the school that the homeless student attended when permanently 
housed or the school in which he/she was last enrolled, including a preschool. If the school 
the homeless student attended when permanently housed is different from the school in 
which he/she was last enrolled, or if there is some other school that he/she attended within 
the preceding 15 months and with which he/she is connected, the district liaison shall 
determine, in consultation with and with the agreement of the homeless student and the 
person holding the right to make educational decisions for the student, and in the best 
interests of the homeless student, which school shall be deemed the school of origin. 
(Education Code 48852.7; 42 USC 11432) 
 
Best interest means that, in making educational and school placement decisions for a 
homeless student, consideration is given to, among other factors, educational stability, the 
opportunity to be educated in the least restrictive educational setting necessary to achieve 
academic progress, and the student's access to academic resources, services, and 
extracurricular and enrichment activities that are available to all district students. (Education 
Code 48850, 48853; 42 USC 11432) 
 
District Liaison 
 
The Superintendent designates the following staff person as the district liaison for homeless 
students:  (42 USC 11432) 



 AR 6173(b) 
 
Education for Homeless Children  (continued) 
 
Superintendent  
(title or position) 
1888 Montgomery Ave, Cardiff CA 92007 
(address) 
(760) 632-5890 ext 101 
(phone number) 
 
The district’s liaison for homeless students shall:  (Education Code 48852.5;  42 USC 11432) 
 

1. Ensure that homeless students are identified by school personnel through outreach 
and coordination activities with other entities and agencies 

 
2. Ensure that homeless students are enrolled in, have a full and equal opportunity to 

succeed in, district schools 
 

3. Ensure that homeless families and children and youth have access to and receive 
educational services for which they are eligible, including services through Head Start 
and Early Head Start programs, early intervention services under Part C of the federal 
Individuals with Disabilities Education Act, and other preschool programs 
administered by the district 
 

4. Ensure that homeless families and students receive referrals to health care services, 
dental services, mental health and substance abuse services, housing services, and 
other appropriate services  
 

5. Inform parents/guardians of the educational and related opportunities available to 
their children and ensure that they are provided with meaningful opportunities to 
participate in the education of their children  
 

6. Disseminate notice of the educational rights of homeless students in locations 
frequented by parents/guardians of homeless children and youth and by 
unaccompanied youth, including schools, family shelters, public libraries, and hunger 
relief agencies (soup kitchens). The rights shall be presented in a manner and form 
understandable to the parents/guardians of homeless students and unaccompanied 
youth. 
 

7. Mediate enrollment disputes in accordance with law and the section "Resolving 
Enrollment Disputes" below  
 

8. Fully inform parents/guardians of homeless students and unaccompanied youth of all 
transportation services, including transportation to the school of origin, and assist 
them in accessing transportation to the school of choice  
 

9. Ensure that school personnel providing services to homeless students receive 
professional development and other support  
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Education for Homeless Children  (continued) 
 

10. Ensure that unaccompanied youth are enrolled in school, have opportunities to meet 
the same challenging state academic standards established for other students, and are 
informed of their status as independent students under 20 USC 1087vv and that they 
may receive assistance from the district liaison to receive verification of their 
independent student status for purposes of applying for federal student aid pursuant to 
20 USC 1090  
 

11. Coordinate and collaborate with state coordinators and community and school 
personnel responsible for the provision of education and related services to homeless 
students, including the provision of comprehensive data to the state coordinator as 
required by law 
 

In addition, when notified pursuant to Education Code 48918.1, the district liaison shall 
assist, facilitate, or represent a homeless student who is undergoing a disciplinary proceeding 
that could result in his/her expulsion. When notified pursuant to Education Code 48915.5, the 
district liaison shall participate in an individualized education program team meeting to make 
a manifestation determination regarding the behavior of a student with a disability.  
 
The Superintendent or designee shall inform homeless children and youth, their 
parents/guardians, school personnel, service providers, and advocates working with homeless 
families of the duties of the district's liaison. He/she shall also provide the name and contact 
information of the district's liaison to the California Department of Education (CDE) for 
publishing on the CDE's web site. (42 USC 11432) 
 
Enrollment 
 
The district shall make placement decisions for homeless students based on the student’s best 
interest.  (42 USC 11432) 
 
In determining the best interest of the student, the district shall consider student-centered 
factors related to the student's best interest, including factors related to the impact of mobility 
on achievement, education, health, and safety, giving priority to the request of the student's 
parent/guardian or, in the case of an unaccompanied youth, the youth. (42 USC 11432)  
 
Such factors may include, but are not limited to, the age of the student, the distance of the 
commute and the impact it may have on the student's education, personal safety issues, the 
student's need for special instruction, the length of anticipated stay in the temporary shelter or 
other temporary location, likely area of future housing, school placement of siblings, and the 
time remaining in the school year.  
 
However, placement decisions shall not be based on whether a homeless student lives with 
his/her homeless parent/guardian or has been temporarily placed elsewhere. (42 USC 11432)  
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Education for Homeless Children  (continued) 
 
In the case of an unaccompanied youth, the liaison shall assist in placement or enrollment 
decisions, give priority to the views of the student, and provide notice to the student of 
his/her appeal rights. (42 USC 11432)  
 
In determining a student's best interest, a homeless student shall, to the extent feasible, be 
placed in his/her school of origin, unless the student's parent/guardian or the unaccompanied 
youth requests otherwise. (Education Code 48852.7; 42 USC 11432)  
Once a placement decision has been made, the principal or designee shall immediately enroll 
the student in the school of choice. The student shall be enrolled even if he/she: (Education 
Code 48852.7; 42 USC 11432) 
 

1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last 
attended 
 

2. Does not have clothing normally required by the school, such as school uniforms 
 

3. Is unable to produce records normally required for enrollment, such as previous 
academic records, proof of residency, and records of immunization and other required 
health records 
 

4. Has missed application or enrollment deadlines during any period of homelessness 
 
The principal or designee shall immediately contact the school last attended by the student to 
obtain the relevant records. If the student needs to obtain immunizations or does not possess 
immunization or other required health records, the principal or designee shall refer the 
parent/guardian to the district liaison for homeless students. The district liaison shall assist 
the parent/guardian, or the student if he/she is an unaccompanied youth, in obtaining the 
necessary immunizations, screenings, or records for the student. (42 USC 11432)  
 
If the student is placed at a school other than his/her school of origin or the school requested 
by his/her parent/guardian or an unaccompanied youth, the Superintendent or designee shall 
provide the parent/guardian or the unaccompanied youth with a written explanation of the 
decision along with a statement regarding the right to appeal the placement decision. (42 
USC 11432)  
 
The student may continue attending his/her school of origin for the duration of the 
homelessness. (Education Code 48852.7; 42 USC 11432)  
 
To ensure that the homeless student has the benefit of matriculating with his/her peers in 
accordance with the established feeder patterns, the following shall apply: (Education Code 
48852.7; 42 USC 11432) 
 

1. If the student is transitioning between grade levels, he/she shall be allowed to 
continue in the same attendance area.  
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2. If the student is transitioning to a middle school or high school, and the school 
designated for matriculation is in another school district, he/she shall be allowed to 
continue to the school designated for matriculation in that district. 

 
If the student's status changes before the end of the school year so that he/she is no longer 
homeless, he/she shall be allowed to stay in the school of origin: (Education Code 48852.7) 
 

1. Through the duration of the school year if he/she is in grade K-8 
 

2. Through graduation if he/she is in high school 
 

Resolving Enrollment Disputes 
 
If a dispute arises over student eligibility, school selection, or enrollment in a particular 
school, the matter shall be referred to the district liaison, who shall carry out the dispute 
resolution process as expeditiously as possible. (42 USC 11432)  
 
The parent/guardian or unaccompanied youth shall be provided with a written explanation of 
any decisions related to eligibility, school selection, or enrollment and of the right of the 
parent/guardian or unaccompanied youth to appeal such decisions. (42 USC 11432)  
 
The written explanation shall include: 
 

1. A description of the action proposed or refused by the district 
 

2. An explanation of why the action is proposed or refused  
 

3. A description of any other options the district considered and the reasons that any 
other options were rejected  
 

4. A description of any other factors relevant to the district's decision and information 
related to the eligibility or best interest determination including the facts, witnesses, 
and evidence relied upon and their sources  
 

5. Appropriate timelines to ensure any relevant deadlines are not missed  
 

6. Contact information for the district liaison and state coordinator, and a brief 
description of their roles 

 
The written explanation shall be complete, as brief as possible, simply stated, and provided in 
language that the parent/guardian or student can understand.  
 
The district liaison may use an informal process as an alternative to formal dispute resolution 
procedures, provided that the parents/guardians or unaccompanied youth have access to the 
more formal process if informal resolution is not successful in resolving the matter.  
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In working with a student's parents/guardians or unaccompanied youth to resolve an 
enrollment dispute, the district liaison shall: 
 

1. Inform them that they may provide written and/or oral documentation to support their 
position  
 

2. Inform them that they may seek the assistance of social services, advocates, and/or 
service providers in having the dispute resolved  
 

3. Provide them a simple form that they may use and turn in to the school to initiate the 
dispute resolution process  
 

4. Provide them a copy of the dispute form they submit for their records  
 

5. Provide them the outcome of the dispute for their records 
 
If a parent/guardian or unaccompanied youth disagrees with the liaison's enrollment decision, 
he/she may appeal the decision to the Superintendent. The Superintendent shall make a 
determination within five working days.  
 
If the parent/guardian chooses to appeal the district's placement decision, the district liaison 
shall forward all written documentation and related paperwork to the homeless liaison at the 
county office of education.  
 
Pending final resolution of the dispute, including all available appeals, the student shall be 
immediately enrolled in the school in which enrollment is sought and shall be allowed to 
attend classes and participate fully in school activities. (42 USC 11432, 11434a) 
 
Transportation 
 
The district shall provide transportation for a homeless student to and from his/her school of 
origin when the student is residing within the district and the parent/guardian, or the district 
liaison in the case of an unaccompanied youth, requests that such transportation be provided. 
If the student moves outside of district boundaries, but continues to attend his/her school of 
origin within this district, the Superintendent or designee shall consult with the 
superintendent of the district in which the student is now residing to agree upon a method to 
apportion the responsibility and costs of the transportation. (42 USC 11432)  
 
The district shall not be obligated to provide transportation to students who continue 
attending their school of origin after they cease to be homeless, unless the formerly homeless 
student has an individualized education program that includes transportation as a necessary 
related service for the student. (Education Code 48852.7) 
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Transfer of Coursework and Credits 
 
When a homeless student transfers into a district school, the district shall accept and issue 
full credit for any coursework that the student has satisfactorily completed while attending 
another public school, a juvenile court school, or a nonpublic, nonsectarian school or agency 
and shall not require the student to retake the course. (Education Code 51225.2)  
 
If the homeless student did not complete the entire course, he/she shall be issued partial 
credit for the coursework completed and shall be required to take the portion of the course 
that he/she did not complete at his/her previous school. However, the district may require the 
student to retake the portion of the course completed if, in consultation with the holder of 
educational rights for the student, the district finds that the student is reasonably able to 
complete the requirements in time to graduate from high school. Whenever partial credit is 
issued to a homeless student in any particular course, he/she shall be enrolled in the same or 
equivalent course, if applicable, so that he/she may continue and complete the entire course. 
(Education Code 51225.2)  
 
Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods 
attended per subject. If the school is on a block schedule, each block schedule class period 
attended shall be equal to two regular class periods per subject. Partial credits and grades 
earned by a student shall be included on the student's official transcript within two business 
days of the district's notification of the student's transfer, as required under Education Code 
49069.5.  
 
In no event shall the district prevent a homeless student from taking or retaking a course to 
meet the eligibility requirements for admission to the California State University or the 
University of California. (Education Code 51225.2) 
 
Applicability of Graduation Requirements 
 
To obtain a high school diploma, a homeless student shall complete all courses required by 
Education Code 51225.3 and fulfill any additional graduation requirements prescribed by the 
Governing Board.  
 
However, when a homeless student who has completed his/her second year of high school 
transfers into the district from another school district or transfers between high schools 
within the district, he/she shall be exempted from all district-adopted coursework and other 
district-established graduation requirements, unless the district makes a finding that the 
student is reasonably able to complete the additional requirements in time to graduate from 
high school by the end of his/her fourth year of high school. Within 30 calendar days of the 
homeless student's transfer, the Superintendent or designee shall notify the student, the 
person holding the right to make educational decisions for him/her, and the district liaison for 
homeless students of the availability of the exemption and whether the student qualifies for 
it. If the Superintendent or designee fails to provide this notification, the student shall be  
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eligible for the exemption once notified, even if the notification occurs after the student is no 
longer homeless. (Education Code 51225.1)  
 
To determine whether a homeless student is in his/her third or fourth year of high school, the 
district shall use either the number of credits he/she has earned as of the date of the transfer 
or the length of his/her school enrollment, whichever qualifies him/her for the exemption. 
(Education Code 51225.1)  
 
The Superintendent or designee shall notify any homeless student who is granted an 
exemption and the person holding the right to make educational decisions for him/her how 
any requirements that are waived will affect the student's ability to gain admission to a 
postsecondary educational institution and shall provide information about transfer 
opportunities available through the California Community Colleges. (Education Code 
51225.1)  
 
The district shall not require or request a homeless student to transfer schools in order to 
qualify for an exemption and no request for a transfer solely to qualify for an exemption shall 
be made by a homeless student, the person holding the right to make educational decisions 
for the student, or the district liaison on behalf of the student. (Education Code 51225.1)  
 
If a homeless student is exempted from local graduation requirements, the exemption shall 
continue to apply after the student is no longer homeless or if he/she transfers to another 
school or school district. (Education Code 51225.1)  
If the Superintendent or designee determines that a homeless student is reasonably able to 
complete district graduation requirements within his/her fifth year of high school, he/she 
shall: (Education Code 51225.1) 
 

1. Inform the student and, if under 18 years of age, the person holding the right to make 
educational decisions for him/her, of the option available to the student to remain in 
school for a fifth year to complete the district's graduation requirements and how that 
will affect his/her ability to gain admission to a postsecondary educational institution 
 

2. Provide information to the homeless student about transfer opportunities available 
through the California Community Colleges  
 

3. Upon agreement with the homeless student or with the person holding the right to 
make educational decisions for him/her if he/she is under 18 years of age, permit the 
student to stay in school for a fifth year to complete the district's graduation 
requirements 

 
Eligibility for Extracurricular Activities 
 
A homeless student who enrolls in any district school shall be immediately deemed to meet 
all residency requirements for participation in interscholastic sports or other extracurricular 
activities. (Education Code 48850) 
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Notifications and Complaints 
 
Information regarding the educational rights of homeless students, as specified in Education 
Code 51225.1 and 51225.2, shall be included in the annual uniform complaint procedures 
notification distributed to students, parents/guardians, employees, and other interested parties 
pursuant to 5 CCR 4622. (Education Code 51225.1, 51225.2)  
 
Any complaint that the district has not complied with requirements regarding the education 
of homeless students, as specified in Education Code 51225.1 or 51225.2, may be filed in 
accordance with the district's procedures in AR 1312.3 - Uniform Complaint Procedures. 
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Board Bylaw 
 
Board Bylaws BB 9320(a) 
 
MEETINGS AND NOTICES 
 
 
Meetings of the Governing Board are conducted for the purpose of accomplishing district 
business.  In accordance with state open meeting laws (Brown Act), the Board shall hold its 
meetings in public and shall conduct closed sessions during such meetings only as authorized 
by law.  To encourage community involvement in the schools, Board meetings shall provide 
opportunities for questions and comments by members of the public.  All meetings shall be 
conducted in accordance with law and the Board's bylaws, policies, and administrative 
regulations. 
 
(cf. 9321 - Closed Session) 
(cf. 9322 - Agenda/Meeting Materials) 
(cf. 9323 - Meeting Conduct) 
 
A Board meeting exists whenever a majority of Board members gather at the same time and 
location, including teleconference location as permitted by Government Code 54953, to 
hear, discuss, deliberate, or take action upon any item within the subject matter jurisdiction 
of the Board or district.  (Government Code 54952.2) 
 
A majority of the Board shall not, outside of an authorized meeting, use a series of 
communications of any kind, directly or through intermediaries, including social media and 
other electronic communications, to discuss, deliberate, or take action on any item that is 
within the subject matter jurisdiction of the Board.  (Government Code 54952.2) 
 
However, an employee or district official may engage in separate conversations or 
communications with Board members in order to answer questions or provide information 
regarding an item within the subject matter jurisdiction of the Board, as long as that 
employee or district official does not communicate the comments or position of any Board 
members to other Board members.  (Government Code 54952.2) 
 
(cf. 9012 - Board Member Electronic Communications) 
 
In order to help ensure the participation of individuals with disabilities at Board meetings, the 
Superintendent or designee shall provide appropriate disability-related accommodations or 
modifications upon request in accordance with the Americans with Disabilities Act.  
(Government Code 54953.2, 54954.1, 54954.2) 
 
Regular Meetings 
 

Note:  Education Code 35140 and Government Code 54954 mandate the Board to fix the time and place for 
its regular meetings by rule and regulation. 

 
The Board shall hold 1 regular meeting(s) each month. Regular meetings shall be held at 
5:00p.m. on the 2nd Thursday of the month(day) at the Ada Harris School. 
 



 
 BB 9320(b) 
 
 
MEETINGS AND NOTICES  (continued) 
 
At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more 
locations freely accessible to members of the public and on the district's Internet web site.  
(Government Code 54954.2) 
 
(cf. 1113 - District and School Web Sites) 
 
Whenever agenda materials relating to an open session of a regular meeting are distributed to 
the Board less than 72 hours before the meeting, the Superintendent or designee shall make 
the materials available for public inspection at a public office or location designated for that 
purpose at the time the materials are distributed to all or a majority of the Board.  
(Government Code 54957.5) 
 
(cf. 1340 - Access to District Records) 
 
Special Meetings 
 
Special meetings of the Board may be called at any time by the presiding officer or a 
majority of the Board members.  However, a special meeting shall not be called regarding the 
salary, salary schedule, or other compensation of the Superintendent, assistant 
superintendent, or other management employee as described in Government Code 3511.1.  
(Government Code 54956) 
 
(cf. 2121 - Superintendent's Contract) 
 
Written notice of special meetings shall be delivered personally or by any other means to all 
Board members and the local media who have requested such notice in writing. The notice 
also shall be posted on the district's Internet web site. The notice shall be received at least 24 
hours before the time of the meeting. The notice shall also be posted at least 24 hours before 
the meeting in a location freely accessible to the public. The notice shall specify the time and 
location of the meeting and the business to be transacted or discussed. No other business 
shall be considered at this meeting.  (Education Code 35144; Government Code 54956) 
 
Any Board member may waive the 24-hour written notice requirement prior to the time of 
the meeting by filing a written waiver of notice with the clerk or secretary of the Board or by 
being present at the meeting at the time it convenes. (Education Code 35144; Government 
Code 54956) 
 
Every notice of a special meeting shall provide an opportunity for members of the public to 
directly address the Board concerning any item that has been described in the meeting notice, 
before or during the item's consideration.  (Government Code 54954.3) 
 
 
 
 



 BB 9320(c) 
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Emergency Meetings 
 
In the case of an emergency situation for which prompt action is necessary due to the 
disruption or threatened disruption of public facilities, the Board may hold an emergency 
meeting without complying with the 24-hour notice and/or 24-hour posting requirement for 
special meetings pursuant to Government Code 54956.  The Board shall comply with all 
other requirements for special meetings during an emergency meeting.  (Government Code 
54956.5) 
 
An emergency situation means either of the following:  (Government Code 54956.5) 
 
1. An emergency, which shall be defined as a work stoppage, crippling activity, or other 

activity that severely impairs public health and/or safety as determined by a majority 
of the members of the Board 

 
(cf. 4141.6/4241.6 - Concerted Action/Work Stoppage) 
 
2. A dire emergency, which shall be defined as a crippling disaster, mass destruction, 

terrorist activity, or threatened terrorist activity that poses peril so immediate and 
significant that requiring the Board to provide one-hour notice before holding an 
emergency meeting may endanger the public health and/or safety as determined by a 
majority of the members of the Board 

 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
Except in the case of a dire emergency, the Board president or designee shall give notice of 
the emergency meeting by telephone at least one hour before the meeting to the local media 
that have requested notice of special meetings. All telephone numbers provided by the media 
in the most recent request for notification must be exhausted. If telephone services are not 
functioning, the notice requirement of one hour is waived and, as soon after the meeting as 
possible, the Board shall notify those media representatives of the meeting and shall describe 
the purpose of the meeting and any action taken by the Board.  In the case of a dire 
emergency, the Board president or designee shall give such notice at or near the time 
notification is given to the other members of the Board about the meeting.  (Government 
Code 54956.5) 
 
The minutes of the meeting, a list of persons the Board president or designee notified or 
attempted to notify, a copy of the roll call vote, and any actions taken at the meeting shall be 
posted for at least 10 days in a public place as soon after the meeting as possible.  
(Government Code 54956.5) 
 
Adjourned/Continued Meetings 
 
The Board may adjourn/continue any regular or special meeting to a later time and location 
that shall be specified in the order of adjournment.  Less than a quorum of the Board may  
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MEETINGS AND NOTICES  (continued) 
 
adjourn such a meeting. If no Board members are present, the secretary or the clerk may 
declare the meeting adjourned to a later time and place and shall give notice in the same 
manner required for special meetings.  (Government Code 54955) 
 
Within 24 hours after the time of adjournment, a copy of the order or notice of 
adjournment/continuance shall be conspicuously posted on or near the door of the place 
where the meeting was held.  (Government Code 54955) 
 
Study Sessions, Retreats, Public Forums, and Discussion Meetings 
 
The Board may occasionally convene a study session or public forum to study an issue in 
more detail or to receive information from staff or feedback from members of the public. 
 
The Board may also convene a retreat or discussion meeting to discuss Board roles and 
relationships. 
 
(cf. 2000 - Concepts and Roles) 
(cf. 2111 - Superintendent Governance Standards) 
(cf. 9000 - Role of the Board) 
(cf. 9005 - Governance Standards) 
(cf. 9400 - Board Self-Evaluation) 
 
Public notice shall be given in accordance with law when a quorum of the Board is attending 
a study session, retreat, public forum, or discussion meeting. All such meetings shall comply 
with the Brown Act and shall be held in open session and within district boundaries. Action 
items shall not be included on the agenda for these meetings. 
 
Other Gatherings 
 
Attendance by a majority of Board members at any of the following events is not subject to 
the Brown Act provided that a majority of the Board members do not discuss specific district 
business among themselves other than as part of the scheduled program:  (Government Code 
54952.2) 
 
1. A conference or similar public gathering open to the public that involves a discussion 

of issues of general interest to the public or to school board members 
 
2. An open, publicized meeting organized by a person or organization other than the 

district to address a topic of local community concern 
 
3. An open and noticed meeting of another body of the district 
 
4. An open and noticed meeting of a legislative body of another local agency 
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5. A purely social or ceremonial occasion 
 
6. An open and noticed meeting of a standing committee of the Board, provided that the 

Board members who are not members of the standing committee attend only as 
observers 

 
(cf. 9130 - Board Committees) 
 
Individual contacts or conversations between a Board member and any other person are not 
subject to the Brown Act.  (Government Code 54952.2) 
 
Location of Meetings 
 
Meetings shall not be held in a facility that prohibits the admittance of any person on the 
basis of ancestry or any characteristic listed in Government Code 11135.  In addition, 
meetings shall not be held in a facility which is inaccessible to individuals with disabilities or 
where members of the public must make a payment or purchase in order to be admitted.  
(Government Code 54961) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Meetings shall be held within district boundaries, except to do any of the following:  
(Government Code 54954) 
 
1. Comply with state or federal law or court order or attend a judicial or administrative 

proceeding to which the district is a party 
 
2. Inspect real or personal property which cannot conveniently be brought into the 

district, provided that the topic of the meeting is limited to items directly related to 
the property 

 
3. Participate in meetings or discussions of multiagency significance, provided these 

meetings are held within one of the other agencies' boundaries, with all participating 
agencies giving the notice required by law 

 
4. Meet in the closest meeting facility if the district has no meeting facility within its 

boundaries or if its principal office is located outside the district 
 
5. Meet with elected or appointed state or federal officials when a local meeting would 

be impractical, solely to discuss legislative or regulatory issues affecting the district 
over which the state or federal officials have jurisdiction 

 
6. Meet in or near a facility owned by the district but located outside the district, 

provided the meeting agenda is limited to items directly related to that facility 
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MEETINGS AND NOTICES  (continued) 
 
7. Visit the office of the district's legal counsel for a closed session on pending 

litigation, when doing so would reduce legal fees or costs 
 
8. Attend conferences on nonadversarial collective bargaining techniques 
 
9. Interview residents of another district regarding the Board's potential employment of 

an applicant for Superintendent of the district 
 
10. Interview a potential employee from another district 
 
Meetings exempted from the boundary requirements, as specified in items #1-10 above, shall 
still be subject to the notice and open meeting requirements for regular and special meetings 
when a quorum of the Board attends the meeting. 
 
If a fire, flood, earthquake, or other emergency renders the regular meeting place unsafe, 
meetings shall be held for the duration of the emergency at a location designated by the 
Board president or designee, who shall so inform all news media who have requested notice 
of special meetings by the most rapid available means of communication.  (Government 
Code 54954) 
 
Teleconferencing 
 
A teleconference is a meeting of the Board in which Board members are in different 
locations, connected by electronic means through audio and/or video.  (Government Code 
54953) 
 
The Board may use teleconferences for all purposes in connection with any meeting within 
the Board's subject matter jurisdiction. All votes taken during a teleconference meeting shall 
be by roll call.  (Government Code 54953) 
 
During the teleconference, at least a quorum of the members of the Board shall participate 
from locations within district boundaries.  (Government Code 54953) 
 
Agendas shall be posted at all teleconference locations and shall list all teleconference 
locations whenever they are posted elsewhere. Additional teleconference locations may be 
provided to the public.  (Government Code 54953) 
 
All teleconference locations shall be accessible to the public. All teleconferenced meetings 
shall be conducted in a manner that protects the statutory and constitutional rights of the 
parties or the public appearing before the Board, including the right of the public to address 
the Board directly at each teleconference location.  (Government Code 54953) 
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Teleconferencing During a Proclaimed State of Emergency 
 
The Board may conduct Board meetings by teleconference without posting agendas at 
all teleconference locations, identifying teleconference locations in meeting notices and 
agendas, allowing public access to each teleconference location, providing an 
opportunity for members of the public to address the Board directly at each 
teleconference location, and ensuring that at least a quorum of the Board participate 
from locations within district boundaries, during a proclaimed state of emergency 
pursuant to Government Code 8625-8629 in any of the following circumstances:  
(Government Code 54953)  
 
1. State or local officials have imposed or recommended measures to promote 

social distancing  
 
2. For the purpose of determining, by majority vote, whether as the result of the 

emergency meeting in person would present imminent risks to the health or 
safety of attendees   
 

3. When it has been determined, by majority vote as described in Item #2 above, 
that as a result of the emergency meeting in person would present imminent 
risks to the health or safety of attendees   

 
To conduct a teleconference meeting for these purposes the following requirements 
shall be satisfied:  (Government Code 54953) 
 
1. The notice and agenda shall be given and posted as otherwise required by the 

Brown Act 
2. The notice and agenda of the meeting shall specify the means by which members 

of the public may access the meeting and offer public comments, including via a 
call-in or internet-based service option 
 
Members of the public may be required to register to log in to a meeting when 
making public comments through an internet web site or other online platform 
that is operated by a third-party and not under the control of the Board. 

 
3. Members of the public shall be allowed to access the meeting, and the agenda 

shall provide an opportunity for members of the public to address the Board 
directly pursuant to Government Code 54954.3 

 
4. Members of the public shall not be required to submit public comments in 

advance of a Board meeting and shall be provided an opportunity to address the 
Board and offer comments in real time 
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MEETINGS AND NOTICES  (continued) 
 
5. Public comment periods shall not be closed until the timed public comment 

period, if such is offered by the Board, has elapsed or, if not timed, until a 
reasonable amount of time per agenda item has been allowed 

 
6. If during a Board meeting a disruption occurs which prevents the district from 

broadcasting the meeting to members of the public or for members of the public 
to offer public comments, the Board shall take no further action on any agenda 
item until public access via the call-in or internet-based service option to the 
meeting is restored 

 
(cf. 9323.2 - Actions by the Board) 
 
The district may, in its discretion, provide a physical location from which the public 
may attend or comment.  (Government Code 54953)  
 
The Board may continue to conduct meetings by teleconference, as specified above for 
teleconferencing during proclaimed states of emergency, by a majority vote finding 
within 30 days after teleconferencing for the first time, and every 30 days thereafter, 
that either:  (Government Code 54953) 

 
1. The state of emergency continues to directly impact the ability of the Board to 

meet safely in person 
 
2. State or local officials continue to impose or recommend measures to promote 

social distancing 
 
All Board policies, administrative regulations, and bylaws shall apply equally to meetings 
that are teleconferenced.  The Superintendent or designee shall facilitate public participation 
in the meeting at each teleconference location. 
 
Legal Reference: 

EDUCATION CODE 
35140  Time and place of meetings 
35143  Annual organizational meeting, date, and notice 
35144  Special meeting 
35145  Public meetings 
35145.5  Agenda; public participation; regulations 
35146  Closed sessions in connection with a student 
35147  Open meeting law exceptions and applications 
GOVERNMENT CODE 
3511.1  Local agency executives 
6252-6270  California Public Records Act 
8625-8629  California Emergency Services Act 
11135  State programs and activities; prohibition of discrimination 
54950-54963  The Ralph M. Brown Act, especially: 
54953  Meetings to be open and public; attendance; teleconference  
54954  Time and place of regular meetings 
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Legal Reference:  (continued)  

54954.2  Agenda posting requirements, board actions 
54956  Special meetings; call; notice 
54956.5  Emergency meetings 
UNITED STATES CODE, TITLE 42 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.160  Effective communications for individuals with disabilities 
36.303  Auxiliary aids and services for individuals with disabilities 
COURT DECISIONS 
Garnier v. Poway Unified School District, (S.D. Cal. September 26, 2019) No. 17-cv-2215-W (JLB), 
2019 WL 4736208 (S.D. Cal. September 26, 2019) 
Knight First Amendment Institute at Columbia University v. Trump, (2019) 928 F.3d 226 (2019) 
Wolfe v. City of Fremont, (2006) 144 Cal.App. 4th 533 54433 
ATTORNEY GENERAL OPINIONS 
88 Ops.Cal.Atty.Gen. 218 (2005) 
84 Ops.Cal.Atty.Gen. 181 (2001) 
84 Ops.Cal.Atty.Gen. 30 (2001) 
79 Ops.Cal.Atty.Gen. 69 (1996) 
78 Ops.Cal.Atty.Gen. 327 (1995) 

 
Management Resources: 

CSBA PUBLICATIONS 
The Brown Act: School Boards and Open Meeting Laws, rev. 2019 
INSTITUTE FOR LOCAL GOVERNMENT PUBLICATIONS 
The ABCs of Open Government Laws 
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS 
Open and Public V IV: A Guide to the Ralph M. Brown Act, 2016 2nd Ed., 2010 
WEB SITES 
CSBA:  http://www.csba.org 
CSBA, GAMUT Meetings: 
http://www.csba.org/ProductsAndServices/AllServices/GamutMeetingsPolicy 
California Attorney General's Office:  http://oag.ca.gov/home 
Institute for Local Government:  http://www.ca-ilg.org 
League of California Cities:  http://www.cacities.org 
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 Cardiff School District 
 Cardiff by the Sea, California 92007 

 February 10, 2022 

 ITEM:  APPROVE THE REVISED DISTRICT ATTENDANCE CALENDAR  FOR 
 THE 2021-22 SCHOOL YEAR 

 ______________________________________________________________________ 

 BACKGROUND: 
 Due  to  COVID  related  circumstances,  the  District  began  winter  break  the  evening  of 
 December  22,  2021.  The  decision  was  made  after  assessing  the  benefits  and  risks  of 
 convening  school  for  a  half  day,  and  was  intended  to  protect  the  interests  of  all 
 considered.  As a result, the December 23, 2021 half  day of school was postponed. 

 CURRENT CONSIDERATIONS: 
 The  proposed  revision  to  the  2021-22  District  Calendar  reflects  June  7,  2022  as  the 
 replacement half day, which will now be the last day of the 2021-22 school year. 

 FINANCIAL IMPLICATIONS: 
 None 

 RECOMMENDATION: 
 It  is  respectfully  recommended  that  the  Board  approve  the  revised  District  Attendance 
 Calendar for the 2021-22 school year. 



CARDIFF SCHOOL DISTRICT
2021-22 DISTRICT ATTENDANCE CALENDAR

School Student Cumulative Student
Month M T W T F Days Student Days Holidays/Recesses

Aug 9 10 11 12 13 0 0 8/10-13 Teacher Inservice Days
Aug 16 17 18 19 20 4 4 8/17 First Day of School

1 Aug 23 24 25 26 27 5 9
Aug 30 31 1 2 3 5 14
Sep 6 7 8 9 10      4(18) 18 9/6 Labor Day
Sep 13 14 15 16 17 5 23

2 Sep 20 21 22 23 24 5 28
Sep 27 28 29 30 1 5 33
Oct 4 5 6 7 8      5(20) 38
Oct 11 12 13 14 15 5 43

3 Oct 18 19 20 21 22 5 48
Oct 25 26 27 28 29 5 53
Nov 1 2 3 4 5      5(20) 58 11/5 End of Trimester 1
Nov 8 9 10 11 12 4 62 11/11 Veterans Day
Nov 15 16 17 18 19 5 67 11/15-19 Parent Conference Week/Minimum Day

4 Nov 22 23 24 25 26 0 67 11/22-26 Fall Break
Nov 29 30 1 2 3 5 72
Dec 6 7 8 9 10      5(19) 77
Dec 13 14 15 16 17 5 82 12/23 Non-school Day
Dec 20 21 22 23 24 3 85 12/24-1/7 Winter Break

5 Dec 27 28 29 30 31 0 85
Jan 3 4 5 6 7 0 85
Jan 10 11 12 13 14       5(13) 90
Jan 17 18 19 20 21 4 94 1/17 M.L. King Jr. Day

6 Jan 24 25 26 27 28 5 99
Jan 31 1 2 3 4 5 104
Feb 7 8 9 10 11       5(19) 109
Feb 14 15 16 17 18 5 114 2/21-22 Presidents' Holidays
Feb 21 22 23 24 25 0 114 2/23-25 Local Holidays

7 Feb 28 1 2 3 4 5 119
Mar 7 8 9 10 11 5 124
Mar 14 15 16 17 18      5(20) 129 3/18 End of Trimester 2
Mar 21 22 23 24 25 5 134
Mar 28 29 30 31 1 5 139 3/28-4/1 Parent Conference Week/Minimum Day

8 Apr 4 5 6 7 8 0 139 4/4-8 Spring Break
Apr 11 12 13 14 15 5 144
Apr 18 19 20 21 22      5(20) 149
Apr 25 26 27 28 29 5 154

9 May 2 3 4 5 6 5 159
May 9 10 11 12 13      5(15) 164
May 16 17 18 19 20 5 169 5/30 Memorial Day

10 May 23 24 25 26 27 5 174 6/7 Last Student Day/Minimum Day
May 30 31 1 2 3 4 178 6/7 End of Trimester 3
Jun 6 7 8 9 10      2(16) 180 6/8  Last Teacher Day

Board Adopted: 11/12/2020
Revised: 2/10/2022



CARDIFF SCHOOL DISTRICT
BOARD GOVERNANCE PROTOCOLS

 2/10/2022

ISSUE PROTOCOL
Start	at	5:00	p.m.	when	a	quorum	is	present
Don't	brief	latecomer	on	prior	action
No	more	than	30	minutes	per	agenda	item
Stay	focused	on	items	on	the	agenda,	avoid	sidetracks,	politely	nudge	
members	back	
Exercise	the	power	of	the	Chair	to	move	items	along
Avoid	side	conversations
Focus	the	discussion
Summarize	the	points	of	the	discussion	to	the	satisfaction	of	the	team
Communicate	the	direction	of	the	Board	to	the	Superintendent	after	the	
Board	decision
The	Board	President	will	be	the	spokesperson	for	the	Board	and	
communicate	the	consensus	of	the	Board	regarding	controversial	and	
"hot"	issues

Manage	Meetings
Ask	questions	about	items	or	backup	in	advance	of	the	meeting	to	give	
staff	an	opportunity	to	prepare	and	to	ensure	there	are	no	"surprises"	
during	the	meeting

Asking	Questions	in	Advance Board	members	may	choose	to	give	a	summary	of	questions	they	may	
have	asked	in	preparation	for	the	meeting

Managing	Meetings:	Time	Monitoring The	Board	President/designee	will	serve	as	time	monitor	to	assist	the	
President	in	managing	meeting	length	
The	Board	President	and	Superintendent	may,	in	consulation	with	the	
Board,	adjust	the	agenda	to	accommodate	public	comment	or	attending	
staff/presenters
The	Board	President	will	remind	the	public	that	the	Board	will	not	
respond	to	questions	during	this	portion	of	the	agenda
What	is	said	there,	stays	there
Items	not	on	the	agenda	are	not	discussed

Trustees	listen	carefully	to	complaints,	remembering	they	are	only	
hearing	one	side	of	the	story,	then	direct	the	person	making	the	
complaint	to	the	person	in	the	District	most	appropriate	and	able	to	help	
them	resolve	their	concern.	This	will	ensure	everyone	is	treated	fairly,	
equally	and	expeditiously	and	that	the	processes	and	procedures	of	the	
District	are	upheld.	As	representatives	of	the	public,	it	is	important	the	
Trustees	invite	the	person	with	the	complaint	to	ultimately	get	back	to	
them	if	the	issue	is	not	resolved.	
The	Trustee	will	advise	the	Superintendent	of	valid	concerns.	

Individual	Trustees	agree	to	review	and	adhere	to	meeting	norms,	goals,	
and	Board	member	roles	as	defined	by	CSBA.	When	behavior	by	an	
individual	trustee	detracts	from	effective	governance,	other	Trustees	
work	with	that	Trustee	to	encourage	conformance	to	our	norms	
(communicating	with	courage	and	consideration)
In	a	workshop	setting,	the	governance	team	will	evaluate	its	
effectiveness	every	year

Handling	Complaints	and	Concerns

Self-Monitoring	of	Governance	Team	Effectiveness

Meeting	Length

Stay	Focused	on	Agenda

Role	of	the	President	During	Meetings

Managing	Meetings:	Public	Comment

Closed	Session



Supplement to 
Annual Update 
2021-22 LCAP 

HVAC upgrades
COVID prevention and mitigation
resources
iPads will be refreshed for all students
to increase access to personalized
learning environments
Math intervention support for targeted
students in the 2022-23 and 2023-24
school years.

LCAP Goal 1
Extra instructional aide support
After school tutoring
Math intervention support
iPad refresh

ESSER III Expenditure Plan
HVAC upgrades

ENGAGEMENT
OF 

EDUCATIONAL 
PARTNERS

AMERICAN
RESCUE PLAN

ACT

2021-2022
LCAP 

ALIGNMENT

Educator Effectiveness Block Grant, 

Expanded Learning Opportunities Program,
Public Meeting planned for 6.2.2022
Feedback from staff and parents at district
and school site meetings
LCAP stakeholder survey in spring 2022 

         Public Meeting held 11.9.2021
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Supplement to the Annual Update to the 2021–22 Local Control and 
Accountability Plan 
 

Local Educational Agency (LEA) Name Contact Name and Title Email and Phone 

Cardiff Elementary School District            Jill Vinson           
Superintendent 

jvinson@cardiffschools.com           
(760) 632-5892 

 

California’s 2021–22 Budget Act, the federal American Rescue Plan Act of 2021, and other state and federal relief acts have provided local 
educational agencies (LEAs) with a significant increase in funding to support students, teachers, staff, and their communities in recovering 
from the COVID-19 pandemic and to address the impacts of distance learning on students. The following is a one-time mid-year report to the 
local governing board or body and educational partners related to engagement on, and implementation of, these Acts. 

 

A description of how and when the LEA engaged, or plans to engage, its educational partners on the use of funds provided through the 
Budget Act of 2021 that were not included in the 2021-22 Local Control and Accountability Plan (LCAP). 
 

 

The Cardiff School District engages its educational partners throughout the 2021-22 school year in a variety of ways to obtain input on a 
variety of district programs and services provided to our students. Due to limited LCFF resources, not all of these expressed needs can be 
addressed in the LCAP, however this feedback has been considered in the use of additional funds received.  
 
In addition, the LEA has engaged Educational Partners during the 2021-22 school year as follows: 
 

• A public meeting was held on 11/09/2021 regarding the Educator Effectiveness Block Grant. 
• A public meeting is planned for 06/02/2022 regarding the Expanded Learning Opportunities Program. 

 
Feedback is planned to be collected and input responded to during the following regularly scheduled 2021-22 meetings with staff and parent 
groups: 

• School Site Council 
• The local SELPA (NCCSE) 
• District English Language Advisory Committee 
• District Parent Advisory (SEA)/Community 
• Student Council 
• Certificated Staff 
• Classified Staff 
• Administrative Leadership, including Principals and Superintendent 
• Board of Trustees 

 
A parent and staff survey is also planned for the spring of 2022 
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A description of how the LEA used, or plans to use, the additional concentration grant add-on funding it received to increase the number of 
staff who provide direct services to students on school campuses with an enrollment of students who are low-income, English learners, and/or 
foster youth that is greater than 55 percent. 
 

 

The Cardiff School District did not receive the additional concentration grant add-on funding. 

  
 

A description of how and when the LEA engaged its educational partners on the use of one-time federal funds received that are intended to 
support recovery from the COVID-19 pandemic and the impacts of distance learning on pupils. 
 

 

Throughout the LCAP development process, the Cardiff School District receives input on a variety of services provided to students including 
how to best support students recovering from the COVID-19 pandemic including addressing the impacts of distance learning. Our 
educational partners engaged in a LCAP survey in the spring of 2021. The feedback from this survey was used to develop the ESSER III 
plan. 

  
 

A description of how the LEA is implementing the federal American Rescue Plan Act and federal Elementary and Secondary School 
Emergency Relief expenditure plan, and the successes and challenges experienced during implementation. 
 

 

It is the priority of the Cardiff School District to ensure the health and safety of students, educators, and other staff as well as to ensure 
continuity of services required by the American Rescue Plan (ARP) Action of 2021. To this end, Cardiff School District will be replacing and 
updating HVAC systems in order to maintain high levels of air filtration to support safe in-person learning environments for students. Our 
student iPads will be refreshed for all students in order to increase access to personalized learning environments and provide more 
personalized instruction based on students needs. A math intervention teacher (.8FTE) will be provided to build a sustainable intervention 
program that will support students in grades 3-6 in the understanding of mathematical concepts for 2022-23 through 2023-24 school years. 
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A description of how the LEA is using its fiscal resources received for the 2021–22 school year in a manner that is consistent with the 
applicable plans and is aligned with the LEA’s 2021–22 LCAP and Annual Update. 

 

The Cardiff School District considers the LCAP to be the comprehensive planning document that captures the priorities, goals, and actions to 
improve student outcomes. As such, all additional funds received are viewed through the lens of the LCAP to determine where student needs 
exist and what services are needed to address those needs.  
 
Some examples of how these additional funds are aligned are:  
 

• Extra aide support, after school tutoring, math intervention teacher, and refresh of iPads aligns with LCAP Goal 1 to ensure 
excellence in student learning for all students in all subject areas through high quality instruction and response to intervention. 

• Replace and update our HVAC systems aligns with our ESSER III Expenditure Plan to provide safe and well maintained 
environments for all students. 

 

  
 

Instructions for the Supplement to the Annual Update for the 2021–22 Local Control and 
Accountability Plan Year 
 
For additional questions or technical assistance related to the completion of the Supplement to the Annual Update to the 2021–22 Local 
Control and Accountability Plan (LCAP), please contact the local county office of education (COE), or the California Department of Education’s 
(CDE’s) Local Agency Systems Support Office, by phone at 916-319-0809 or by email at lcff@cde.ca.gov. 
 

Introduction 
 
California’s 2021–22 Budget Act, the federal American Rescue Plan Act of 2021, and other state and federal relief acts have provided local 
educational agencies (LEAs) with a significant increase in funding to support students, teachers, staff, and their communities in recovering 
from the COVID-19 pandemic and to address the impacts of distance learning on students. Section 124(e) of Assembly Bill 130 requires LEAs 
to present an update on the Annual Update to the 2021–22 LCAP and Budget Overview for Parents on or before February 28, 2022, at a 
regularly scheduled meeting of the governing board or body of the LEA. At this meeting, the LEA must include all of the following: 

• The Supplement to the Annual Update for the 2021–22 LCAP (2021–22 Supplement); 

• All available mid-year outcome data related to metrics identified in the 2021–22 LCAP; and 

• Mid-year expenditure and implementation data on all actions identified in the 2021–22 LCAP. 
When reporting available mid-year outcome, expenditure, and implementation data, LEAs have flexibility to provide this information as best 
suits the local context, provided that it is succinct and contains a level of detail that is meaningful and accessible for the LEA’s educational 
partners. 
The 2021–22 Supplement is considered part of the 2022–23 LCAP for the purposes of adoption, review, and approval, and must be included 
with the LCAP as follows: 

mailto:lcff@cde.ca.gov


 

2021-22 LCAP Supplement for Cardiff Elementary School District Page 4 of 5 

• The 2022–23 Budget Overview for Parents 

• The 2021–22 Supplement 

• The 2022–23 LCAP 

• The Action Tables for the 2022–23 LCAP 

• The Instructions for the LCAP Template 
 

As such, the 2021–22 Supplement will be submitted for review and approval as part of the LEA’s 2022–23 LCAP. 
 

Instructions 
Respond to the following prompts, as required. In responding to these prompts, LEAs must, to the greatest extent practicable, provide succinct 
responses that contain a level of detail that will be meaningful and accessible for the LEA’s educational partners and the broader public and 
must, to the greatest extent practicable, use language that is understandable and accessible to parents. 
 
In responding to these prompts, the LEA has flexibility to reference information provided in other planning documents. An LEA that chooses to 
reference information provided in other planning documents must identify the plan(s) being referenced, where the plan(s) are located (such as 
a link to a web page), and where in the plan the information being referenced may be found. 
 
Prompt 1: “A description of how and when the LEA engaged, or plans to engage, its educational partners on the use of funds provided 
through the Budget Act of 2021 that were not included in the 2020–21 Local Control and Accountability Plan (LCAP).” 
 
In general, LEAs have flexibility in deciding what funds are included in the LCAP and to what extent those funds are included. If the LEA 
received funding through the Budget Act of 2021 that it would have typically included within its LCAP, identify the funds provided in the Budget 
Act of 2021 that were not included in the LCAP and provide a description of how the LEA has engaged its educational partners on the use of 
funds. If an LEA included the applicable funds in its adopted 2021–22 LCAP, provide this explanation. 
 
Prompt 2: “A description of how LEA used, or plans to use, the concentration grant add-on funding it received to increase the number of staff 
who provide direct services to students on school campuses with an enrollment of students who are low-income, English learners, and/or 
foster youth that is greater than 55 percent.” 
 
If LEA does not receive a concentration grant or the concentration grant add-on, provide this explanation. 
 
Describe how the LEA is using, or plans to use, the concentration grant add-on funds received consistent with California Education Code 
Section 42238.02, as amended, to increase the number of certificated staff, classified staff, or both, including custodial staff, who provide 
direct services to students on school campuses with greater than 55 percent unduplicated pupil enrollment, as compared to schools with an 
enrollment of unduplicated students that is equal to or less than 55 percent. 
 
In the event that the additional concentration grant add-on is not sufficient to increase the number of staff providing direct services to students 
at a school with an enrollment of unduplicated students that is greater than 55 percent, describe how the LEA is using the funds to retain staff 
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providing direct services to students at a school with an enrollment of unduplicated students that is greater than 55 percent. 
 
Prompt 3: “A description of how and when the LEA engaged its educational partners on the use of one-time federal funds received that are 
intended to support recovery from the COVID-19 pandemic and the impacts of distance learning on pupils.” 
 
If the LEA did not receive one-time federal funding to support recovery from the COVID-19 pandemic and the impacts of distance learning on 
students, provide this explanation. 
 
Describe how and when the LEA engaged its educational partners on the use of one-time federal funds it received that are intended to support 
recovery from the COVID-19 pandemic and the impacts of distance learning on students. See the COVID-19 Relief Funding Summary Sheet 
web page (https://www.cde.ca.gov/fg/cr/relieffunds.asp) for a listing of COVID-19 relief funding and the Federal Stimulus Funding web page 
(https://www.cde.ca.gov/fg/cr/) for additional information on these funds. The LEA is not required to describe engagement that has taken place 
related to state funds. 
 
Prompt 4: “A description of how the LEA is implementing the federal American Rescue Plan Act and federal Elementary and Secondary 
School Emergency Relief expenditure plan, and the successes and challenges experienced during implementation.” 
 
If an LEA does not receive ESSER III funding, provide this explanation. 
 
Describe the LEA’s implementation of its efforts to maintain the health and safety of students, educators, and other staff and ensure the 
continuity of services, as required by the federal American Rescue Plan Act of 2021, and its implementation of the federal Elementary and 
Secondary School Emergency Relief (ESSER) expenditure plan to date, including successes and challenges. 
 
Prompt 5: “A description of how the LEA is using its fiscal resources received for the 2021–22 school year in a manner that is consistent with 
the applicable plans and is aligned with the LEA’s 2021–22 LCAP and Annual Update.” 
 
Summarize how the LEA is using its fiscal resources received for the 2021–22 school year to implement the requirements of applicable plans 
in a manner that is aligned with the LEA’s 2021–22 LCAP. For purposes of responding to this prompt, “applicable plans” include the Safe 
Return to In-Person Instruction and Continuity of Services Plan and the ESSER III Expenditure Plan. 
 
California Department of Education 
November 2021 

https://www.cde.ca.gov/fg/cr/relieffunds.asp
https://www.cde.ca.gov/fg/cr/


 Cardiff School District 
 Cardiff by the Sea, California 92007 

 February 10, 2022 

 ITEM:  CONSIDER APPROVAL OF NETWORK ELECTRONICS E-RATE 
 CONTRACT 

 ______________________________________________________________________ 

 BACKGROUND: 
 Cardiff  School  District  relies  heavily  on  network  infrastructure  such  as  switches  and  a 
 firewall  to  provide  efficient  and  secure  Internet  access  for  student  learning  and  school 
 operations.  The  district  has  established  a  replacement  cycle  for  network  equipment  in 
 order to ensure optimal network performance. 

 CURRENT CONSIDERATIONS: 
 Our  current  network  switches  and  firewall  are  at  the  end  of  their  life  cycle  and  are  in 
 need  of  replacement.  The  Federal  Communications  Commission  E-Rate  program 
 provides  discounts  for  telecommunications,  Internet  access,  and  internal  connections  to 
 eligible  schools  and  libraries.  We  have  worked  with  E-Rate  consultants  Infinity 
 Communications to put together a bid for the replacement of this network equipment. 

 FINANCIAL IMPLICATIONS: 
 The  total  sum  of  the  contract  base  bid  is  $89,905.95.  If  our  E-rate  application  is 
 approved  at  the  estimated  discount  rate  of  40%,  the  total  cost  of  the  project  for  the 
 district will be $53,943.57. 

 RECOMMENDATION: 
 It  is  respectfully  recommended  that  the  Board  approve  the  Network  Electronics  E-Rate 
 Contract. 
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