
	
CARDIFF	SCHOOL	DISTRICT	

1888	Montgomery	Avenue,	Cardiff-by-the-Sea,	California	
	

REGULAR	MEETING	OF	THE	GOVERNING	BOARD	
AGENDA	

THURSDAY,	NOVEMBER	9,	2017	•	5:00	PM	•	PUBLIC	MEETNG	
CARDIFF	SCHOOL	AUDITORIUM	

1888	MONTGOMERY	AVENUE	•	CARDIFF-BY-THE-SEA,	CA	92007	

	
In	compliance	with	Government	Code	54957.5,	agenda-related	documents	that	have	been	distributed	to	the	Board	less	
than	72	hours	prior	to	the	board	meeting	are	available	for	inspection	at	the	Cardiff	School	District,	1888	Montgomery	
Avenue,	Cardiff.	
	
In	compliance	with	the	American	with	Disabilities	Act,	if	you	need	special	assistance,	disability-related	modifications,	
including	auxiliary	aids	or	services,	in	order	to	participate	in	the	public	meeting	of	the	district’s	governing	board,	please	
contact	the	office	of	the	District	Superintendent	by	sending	a	written	request	to	the	District	Office	at	1888	Montgomery	
Avenue,	Cardiff-by-the-Sea,	California,	or	by	faxing	the	request	to	(760)	942-5831.		Notification	by	letter	or	fax	72	hours	
prior	to	the	meeting	will	enable	the	district	to	make	reasonable	arrangements	to	ensure	accommodation	and	accessibility	
to	this	meeting.		Upon	request,	the	district	shall	also	make	available	this	agenda	and	all	other	public	records	associated	
with	this	meeting	in	appropriate	alternative	formats	for	persons	with	a	disability.	
	
I.	 ORGANIZATIONAL	ITEMS	 	 	 	 	 	 	 	 Exhibit	

A. Call	to	order	
B. Pledge	of	allegiance	
C. Roll	call	

Mr.	Mark	Whitehouse,	President	
Ms.	Siena	Randall,	Clerk	
Ms.	Nancy	Orr,	Member	
Mr.	Dave	Clark,	Member	
Mr.	David	Ross,	Member	
Ms.	Jill	Vinson,	Superintendent	

	
D. Approval	of	agenda	for	November	9,	2017	

All	items	are	action	unless	labeled	information	
	

E. Approve	minutes	from	the	regular	meeting	October	12,	2017	 	 A	
	

II.	 HEARING	SESSION	
A. Public	Comments	(The	purpose	of	the	Board	meeting	is	to	conduct	the	School	Board’s	business	in	

public.		The	Board	welcomes	and	encourages	public	comments	however	Board	members	may	not	
respond	to	comments	during	the	public	comment	portion	of	the	agenda.		Any	member	of	the	public	who	
wishes	to	address	the	Board	on	an	item	on	the	agenda	or	on	another	topic	which	lies	within	the	
governing	board’s	jurisdiction	may	do	so,	but	must	present	a	written	request.		Please	hand	your	form	to	
the	secretary	before	the	meeting.		Presentations	are	limited	to	3	minutes	per	person	per	topic.		The	total	
amount	of	time	to	be	allowed	on	any	item	is	fifteen	minutes,	unless	the	time	limit	is	waived	by	a	majority	
vote	of	the	Board.		The	Board	may	1)	acknowledge	receipt	of	the	information;	2)	refer	to	staff	for	further	
study;	or	3)	refer	the	matter	to	a	future	agenda).	

B. Cardiff	Elementary	Teachers	Association	
C. ELAC/DELAC	
D. School	Site	Council	
E. Cardiff	SEA	
F.	 School	Reports	
G. Reports	on	Workshops/Conference	
H. Superintendent’s	Report	
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	 	 	 	 	 	 	 	 	 	 	 Exhibit	
	

III.	 CONSENT	CALENDAR	
Items	listed	in	the	Consent	Calendar	are	considered	to	be	routine	and	are	acted	on	by	
the	Board	in	one	motion	unless	members	of	the	Board	request	specific	items	to	be	
discussed	or	pulled.		It	is	understood	that	the	Superintendent	recommends	approval	on	
all	Consent	Items.		Each	item	of	the	Consent	agenda	approved	by	the	Board	shall	be	
deemed	to	have	been	considered	in	full	and	adopted	as	recommended.	
	
A.	 Approval	of	Current	Business	Items:	

1. Purchase	Orders	
2. Commercial	Warrants	#14-	314984	to	#326334	$189,618	 B	
3. Payroll	Warrants,	October,	2017	$653,356	

	
B.	 Enrollment	Report	as	of	11/03/17		 	 	 	 	 C	
	
C.	 Approval	of	Cardiff	School	District’s	Uniform	Complaint	Quarterly		 D	

Report	for	July	1,	2017	–	September	30,	2017	
	 	
D.	 Removal	of	items	from	Consent	Calendar	

	
E.	 Approval	of	Consent	Calendar	

	
IV.	 BUSINESS	AND	FINANCE	
	

A.	 Adopt Resolution 17-18-04 regarding State Education Protection   E 
Account (EPA) funds for 2016-17 

	 	 	
V.	 GENERAL	FUNCTIONS	
	

A. Local	Indicators	for	California	School	Dashboard(Information)	
	
B	 Wellness	Policy	Evaluation	(Information)		 	 	 	 F	

	
C. Approve	October	Manual	Maintenance	Policy	Revisions	 	 	 G	

	
VI.	 FACILITIES		
	

A. Bond	Implementation	Update	(Information)	
	
VII.	 FUTURE	AGENDA	ITEMS	
	
	
VIII.	 ANNOUNCEMENT:		ADJOURNING	TO	CLOSED	SESSION	
	

A. Public	Employment	Evaluation	
Position:		Superintendent	

	
IX.	 REPORT	FROM	CLOSED	SESSION	(If	applicable)	
	
X.	 ADJOURNMENT	OF	MEETING	



MINUTES	
REGULAR	MINUTES	OF	OCTOBER	12,	2017	

	
The regular meeting of the Governing Board of the Cardiff School District was held on 
Thursday, October 12, 2017 at the Cardiff School, 1888 Montgomery Avenue, Cardiff-by-the-
Sea, California.  President Whitehouse called the meeting to order at 5:15 p.m. and led Trustees 
and visitors in the pledge of allegiance.   
 
Members present: Clark, Orr, Randall, Ross, Whitehouse 
 
Members absent: None 
 
Administrators 
present:  Vinson, Parker, Scheftner 
 
Visitors:  Kristine Cassar   Diane Fisher 
   Rick Van Schoik   JoAnn Fairchild 
   Kathleen Schniederman  Laura Day 
   Rick Cassar    Cathy Fletcher 
   Daniel Littrell    Justine Nielsen 
   Gary Schneiderman   Mike Staples 
   Judy Ogata    Nick Goldberry 
   Boone Hellmann   John Bromstad 
   Jan Rillie    Prem Bovie-Ware 
   Tiana Hejduck    Sandy S. 
   George Hejduck   Jon Cohn 
   Bobby Lux    Kevin Duggar 
   Jude Lux    Mike Polan 
   Eleanor Musick   Chuck Robinson 
   Abe Ordover    LaJoyce Robinson 
   Jennifer Jones    Rhea Stewart 
   Jerry Peters    Patty O’Donnell 
   Mary O’Neil    Tricia Smith 
   Elizabeth Littrell   Jean Kerr 
   William Gerrity   Kevin O’Donnell 
   Randa Gerrity 
   Kevin Gerrity 
 
The agenda for October 12, 2017 was approved as presented. 
 
   MOTION:   Orr 
   SECOND:   Clark 
   AYES:         Clark, Orr, Randall, Ross, Whitehouse 
   NOES:         0 
   ABSENT:    0 
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The minutes from the regular meeting of September 14, 2017 were approved as written. 
    

MOTION:   Clark 
   SECOND:   Randall 
   AYES:         Clark, Orr, Randall, Ross, Whitehouse 
   NOES:         0 
   ABSENT:    0 
	
Catherine	Blakespear	addressed	the	Board	in	support	of	a	shuttle	between	the	two	schools.		
She	also	informed	the	Board	of	a	City	approved	gate	that	is	planned	to	be	installed	at	
Starlight	Drive.	
	
Leslie	Schneider,	Encinitas	Union	School	District	Board	Member,	addressed	the	Board	to	
request	consideration	of	agendizing	a	resolution	to	oppose	youth	access	to	marijuana.	
	
President	Whitehouse	asked	that	the	other	public	comments	be	held	until	the	presentation	
on	Cardiff	School	Conceptual	Design	concluded.	
	
V.	Facilities,	was	moved	to	this	point	of	the	agenda.	
	
Bond	Program	Manager	Randy	Peterson	presented	a	review	of	the	conceptual	design.	
	
The	Board	heard	public	comments	on	the	presentation	made	by	the	Bond	Program	
Manager.	
	
The	Board	thanked	the	speakers	for	their	comments	and	indicated	that	the	District	will	
continue	to	consider	community	input	while	maintaining	the	instructional	program	and	
student	safety	as	priorities.	
	
President	Whitehouse	declared	a	short	break	at	7:10	p.m.		The	meeting	was	reconvened	at	
7:30	p.m.		
	
Randy	Peterson	reported	the	Bond	Implementation	Team	is	continuing	to	work	on	
potential	developments	to	the	conceptual	site	plan.	
	
The	contract	agreement	between	Cardiff	School	District	and	Land	Surveying	Consultants,	
Inc.	was	approved.	
	

MOTION:   Orr 
   SECOND:   Ross 
   AYES:         Clark, Orr, Randall, Ross, Whitehouse 
   NOES:         0 
   ABSENT:    0 
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Hearing	Session:	
	
• Trish	d’Entremont	thanked	the	Board	for	supporting	specialty	programs.	
• Janelle	Scheftner	reported	ELAC/DELAC	will	be	undertaking	the	task	of	updating	

documents.	
• School	Site	Council	will	meet	on	October	24th	with	the	newly	formed	Council.	
• Adam	Sweet	reported	that	over	forty	people	attended	the	October	SEA	meeting.		He	

said	all	the	Chair	positions	have	been	filled.	
• Principal	Parker	reported	it	has	been	a	busy	month.		The	Cardiff	School	Family	Fit	

Night,	sponsored	by	SEA,	had	over	200	attendees.		The	first	Health	Council	meeting	
was	held	and	the	group	is	looking	as	the	Wellness	Policy.	

• Principal	Scheftner	reported	the	first	Student	Council	meeting	took	place.		The	Ada	
Harris	Family	Fitness	Night	is	scheduled	for	October	26th.		Ms.	Schefter	presented	
the	CAASPP	results	from	last	spring.	

• Superintendent	Vinson	and	Julie	Parker	met	with	representatives	from	the	North	
Coast	Corridor	regarding	the	double	tracking	and	bridging	projects.		They	are	
excited	to	come	and	do	an	assembly	for	the	kids	at	each	school.		They	will	work	with	
the	Principals	on	site	specific	content.		Haney	Hong	from	the	San	Diego	Taxpayers’	
Association	invited	Ms.	Vinson	to	participate	on	a	Bond	Panel.		Ms.	Vinson	thanked	
Julie	and	Janelle	for	and	our	teachers	for	their	hard	work	on	curriculum	this	fall.		
The	district	has	had	two	great	vertical	articulation	meetings.		Thank	you	also	to	Deb	
Heyer	who	is	helping	organize	the	work	electronically.			
	

The	consent	calendar	was	approved	as	presented.	
	

MOTION:   Clark 
   SECOND:   Randall 
   AYES:         Clark, Orr, Randall, Ross, Whitehouse 
   NOES:         0 
   ABSENT:    0 
	
The	public	hearing	to	determine	sufficiency	of	instructional	materials	was	opened	at	7:45	
p.m.		There	being	no	public	comment,	the	public	hearing	was	closed	at	7:45	p.m.	
	
Resolution	17-18-03,	Determining	Sufficiency	of	Instructional	Materials,	was	adopted.	
	
	 	 	 MOTION:			Orr	
	 	 	 SECOND:				Randall	
	 	 	 AYES:										Clark,	Randall,	Ross,	Orr,	Whitehouse	
	 	 	 NOES:									0	
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The	Memorandum	of	Understanding	Between	the	District,	Joined	by	40	Additional	County	
School	Districts	Utilizing	the	New	PeopleSoft	Enterprise	Resource	Planning	Solution,	and	
the	San	Diego	County	Office	of	Education	(SDCOE)	to	Resolve	Current	Issues	Resulting		
from	The	PeopleSoft	Implementation	and	to	Develop	a	Strategy	to	Continue	to	Improve	
Performance	Regarding	the	Same,	was	approved.	
	

MOTION:   Randall 
   SECOND:   Clark 
   AYES:         Clark, Orr, Randall, Ross, Whitehouse 
   NOES:         0 
   ABSENT:    0 
	
The	approval	the	Health	&	Welfare	cap	increase	for	all	current	eligible	district	employees	
was	approved.	
	

MOTION:   Ross 
   SECOND:   Orr 
   AYES:         Clark, Orr, Randall, Ross, Whitehouse 
   NOES:         0 
   ABSENT:    0 
	
There	being	no	other	regular	business	to	come	before	the	Board,	the	meeting	was	
adjourned	to	closed	session	at	7:50	p.m.		The	meeting	was	reconvened	at	9:00	p.m.		
President	Whitehouse	reported	that	no	action	was	taken	during	the	closed	session.		There	
being	no	other	business	to	come	before	the	Board,	the	meeting	was	adjourned	at	9:00p.m.	
	
Respectfully	submitted,	
	
	
	
______________________________________	 	 	 ____________________________________________	
Siena	Randall,	Clerk	 	 	 	 	 Jill	Vinson,	Superintendent	
	
	
	



PO Date SUPPLIER W Amount Fund Resource Goal Function Object Site Description Inv Amount

1916 10/4/17 K-5	MATH	TEACHING	RESOURCES	LLC 59.95 0100 0000000 1110 1000 4300000 222 Instructional	Supplies 59.95
1764 10/4/17 SCHOLASTIC	INC. 1470.65 0100 0000000 1110 1000 4300000 222 Instructional	Supplies 1470.65
1908 10/4/17 US	GAMES 204.58 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 204.58
1820 10/10/17 NATIONAL	GEOGRAPHIC	LEARNING 130.63 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 130.63
1763 10/10/17 NATIONAL	GEOGRAPHIC	SOCIETY 217.80 0100 0000000 1110 1000 4300000 222 Instructional	Supplies 217.80
1909 10/10/17 ORIENTAL	TRADING	COMPANY,	INC. 133.27 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 94.81
1910 10/10/17 ORIENTAL	TRADING	COMPANY,	INC. 133.27 0100 0000000 1110 1000 4300000 222 Instructional	Supplies 38.46
1929 10/10/17 TALKING	FINGERS	INC 130.90 0100 0000068 1110 1000 4300005 222 Annual	Subscription 130.90
1918 10/10/17 BLICK	ART	MATERIALS 68.87 0100 6300000 1110 1000 4300012 000 Instructional	Supplies 68.87
1911 10/13/17 OFFICE	DEPOT 81.99 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 81.99
1922 10/13/17 SOUTHWEST	SCHOOL	& 67.93 0100 0000000 1110 1000 4300000 222 Instructional	Supplies 67.93

10/13/17 STEPHEN	CASMAR 10.07 0100 0000068 1110 1000 4300005 111 Instructional	Supplies 10.07
1876 10/20/17 LAZEL 219.90 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 219.90
1951 10/20/17 SOUTHWEST	SCHOOL	& 46.12 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 46.12
1903 10/20/17 CDW	GOVERNMENT,	INC. 73.81 0100 0000068 1110 1000 4300005 111 Instructional	Supplies 73.81
1858 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 1110 1000 4300000 222 Instructional	Supplies 72.24
1860 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 186.62
1861 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 199.22
1907 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 171.68
1944 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 1110 1000 4300000 000 Instructional	Supplies 309.54

10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 9.68
10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 46.79

1758 10/24/17 SYNCB/AMAZON 4371.60 0100 0000068 1110 1000 4300005 111 Instructional	Supplies 7.32
1906 10/24/17 SYNCB/AMAZON 4371.60 0100 0000068 1110 1000 4300005 111 Instructional	Supplies 20.61
1917 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 0000 2420 4300005 222 Instructional	Supplies 405.56
1859 10/24/17 SYNCB/AMAZON 4371.60 0100 0000068 1110 1000 4300005 111 Instructional	Supplies 20.09
1884 10/24/17 SYNCB/AMAZON 4371.60 0100 0000068 1110 1000 4300005 222 Instructional	Supplies 412.39
1841 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 1110 1000 4300006 222 Instructional	Supplies 278.46
1840 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 1110 1000 4300006 111 Instructional	Supplies 8.35
1869 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 0000 2420 4300008 111 Library	Supplies 394.93
1885 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 0000 2420 4300008 111 Library	Supplies 346.33
1926 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 0000 2420 4300008 111 Library	Supplies 169.00
1927 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 0000 2420 4300008 222 Library	Supplies 291.36
1923 10/24/17 SYNCB/AMAZON 4371.60 0100 6300000 1110 1000 4300012 000 Instructional	Supplies 96.63
1928 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 52.35

10/25/17 MISSION	FEDERAL	CREDIT	UNION 2557.04 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 34.99
10/25/17 MISSION	FEDERAL	CREDIT	UNION 2557.04 0100 0000000 1110 1000 4300000 222 Instructional	Supplies 88.42

1950 10/25/17 OFFICE	DEPOT 598.52 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 60.00
1946 10/25/17 OFFICE	DEPOT 598.52 0100 0000000 1110 1000 4300000 222 Instructional	Supplies 104.62
1948 10/25/17 OFFICE	DEPOT 598.52 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 178.91
1949 10/25/17 OFFICE	DEPOT 598.52 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 254.98

10/26/17 SCOTT	REILY 243.79 0100 0000000 1110 1000 4300006 111 Instructional	Supplies 243.79
1933 10/27/17 THE	OFFICE	PAL 6254.93 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 123.92
1931 10/27/17 THE	OFFICE	PAL 6254.93 0100 0000000 1110 1000 4300000 111 Instructional	Supplies 183.18
1939 10/27/17 THE	OFFICE	PAL 6254.93 0100 0000000 0000 2420 4300005 222 Technology	Supplies 2817.67
1900 10/27/17 THE	OFFICE	PAL 6254.93 0100 0000000 0000 2420 4300005 222 Technology	Supplies 2138.85
1932 10/27/17 THE	OFFICE	PAL 6254.93 0100 0000000 0000 2420 4300005 111 Instructional	Supplies 991.31

13,636.26$		

1886 10/4/17 GRAINGER 1015.70 0100 8150000 0000 8110 4300000 000 Maintenance	Supplies 253.93
1886 10/4/17 GRAINGER 1015.70 0100 8150000 0000 8110 4300000 000 Maintenance	Supplies 761.77

10/4/17 LEE'S	LOCK	&	SAFE 180.59 0100 0000000 0000 8200 4300000 000 Maintenance	Supplies 19.40
10/4/17 LEE'S	LOCK	&	SAFE 180.59 0100 0000000 0000 8200 4300000 000 Maintenance	Supplies 161.19
10/4/17 SHELL 187.11 0100 8150000 0000 8110 4300000 000 Automotive	Supplies 187.11

1925 10/10/17 APPLE	INC. 1374.00 0100 0000000 0000 2420 5800000 000 Software	Subscription 1374.00
1672 10/10/17 HOME	DEPOT	CREDIT	SERVICES 825.11 0100 8150000 0000 8110 4300000 000 Maintenance	Supplies 825.11

10/10/17 LEE'S	LOCK	&	SAFE 3.23 0100 0000000 0000 8200 4300000 000 Maintenance	Supplies 3.23
1930 10/10/17 MAINTEX,	INC. 673.24 0100 0000000 0000 8200 4300000 000 Maintenance	Supplies 1274.38
1671 10/13/17 SHERWIN	WILLIAMS 691.58 0100 8150000 0000 8110 4300000 000 Maintenance	Supplies 797.09

10/20/17 JAVIER	OCHOA 90.42 0100 0000000 0000 7200 4300000 000 Meeting	Supplies 90.42
1890 10/20/17 PEP	BOYS 172.05 0100 8150000 0000 8110 4300000 000 Maintenance	Supplies 172.05
1670 10/20/17 SITEONE	LANDSCAPE	SUPPLY	LLC 386.79 0100 8150000 0000 8110 4300000 000 Landscape	Supplies 386.79
1857 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 0000 7100 4300000 000 Office	Supplies 355.43
1871 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 0000 8200 4300000 000 Maintenance	Supplies 102.53
1928 10/24/17 SYNCB/AMAZON 4371.60 0100 0000000 0000 3140 4300000 111 Health	Supplies 209.20
1806 10/25/17 MAINTEX,	INC. 1331.86 0100 0000000 0000 8200 4300000 000 Maintenance	Supplies 730.72

10/25/17 MISSION	FEDERAL	CREDIT	UNION 2557.04 0100 0000000 0000 7100 4300000 000 Meeting	Supplies 288.03
10/25/17 MISSION	FEDERAL	CREDIT	UNION 2557.04 0100 0000000 0000 3140 4300000 000 Health	Supplies 236.89
10/25/17 MISSION	FEDERAL	CREDIT	UNION 2557.04 0100 0000000 0000 7200 4300000 000 Office	Supplies 715.20

1905 10/25/17 SHIFFLER 214.79 0100 0000000 0000 8200 4300000 000 Operation	Supplies 214.79
10/27/17 SAN	DIEGO	COUNTY	OFFICE	OF	ED 198.26 0100 0000000 0000 7200 4300000 000 Office	Supplies 142.77

9,302.03$				

OCTOBER	2017	PO	LISTING

INSTRUCTIONAL SUPPLIES

NON-INSTRUCTIONAL	SUPPLIES

4000			(SUPPLIES)						TOTALS:						BALANCE:			240,602						ACCUMULATED	BALANCE:						204,940						REMAINING	BALANCE:						35,662



1796 10/4/17 SAN	DIEGUITO	WATER	DISTRICT 2205.42 0100 0000000 0000 8200 5500003 111 Services	for	September 3864.93
1797 10/10/17 EDCO	WASTE	&	RECYCLING	SERVICE 939.48 0100 0000000 0000 8200 5500002 222 Services	for	September 469.74
1797 10/10/17 EDCO	WASTE	&	RECYCLING	SERVICE 939.48 0100 0000000 0000 8200 5500002 111 Services	for	September 469.74
1796 10/13/17 SAN	DIEGUITO	WATER	DISTRICT 6480.54 0100 0000000 0000 8200 5500003 222 Services	for	September 6480.54

10/13/17 AT&T 2419.86 0100 0000000 0000 7200 5900001 000 Services	for	September 2437.74
10/17/17 SAN	DIEGO	GAS	&	ELECTRIC 13658.64 0100 0000000 0000 8200 5500001 222 Services	for	September 4443.65
10/17/17 SAN	DIEGO	GAS	&	ELECTRIC 13658.64 0100 0000000 0000 8200 5500001 111 Services	for	September 9214.99

27,381.33$		

1689 10/4/17 CARE-A-VAN	TRANSPORT 7059.20 0100 0000000 5001 3600 5100000 000 Transportation 7059.20
1705 10/4/17 TOSHIBA	FINANCIAL	SERVICES 402.99 0100 0000000 1110 1000 5600000 222 Lease	Payment	for	October 201.49
1705 10/4/17 TOSHIBA	FINANCIAL	SERVICES 402.99 0100 0000000 1110 1000 5600000 111 Lease	Payment	for	October 201.50
1810 10/4/17 DEPENDABLE	NURSING,	LLC 2534.50 0100 6500000 5770 1190 5800000 000 Services	for	August 2534.50
1755 10/4/17 HARRIS	SCHOOL	SOLUTIONS 1630.20 0100 0000000 0000 2420 5800000 000 Annual	Support 1630.20
1895 10/4/17 J.M.D.LANDSCAPE	INC. 8838.42 0100 0000000 0000 8200 5800000 000 Maintenance	Services 1382.00
1896 10/4/17 J.M.D.LANDSCAPE	INC. 8838.42 0100 0000000 0000 8200 5800000 000 Maintenance	Services 1526.00
1894 10/4/17 J.M.D.LANDSCAPE	INC. 8838.42 0100 0000000 0000 8200 5800000 000 Maintenance	Services 239.80
1826 10/4/17 J.M.D.LANDSCAPE	INC. 8838.42 0100 0000000 0000 8200 5800000 000 Maintenance	Services 3889.62
1897 10/4/17 J.M.D.LANDSCAPE	INC. 8838.42 0100 0000000 0000 8200 5800000 000 Maintenance	Services 550.00
1893 10/4/17 J.M.D.LANDSCAPE	INC. 8838.42 0100 0000000 0000 8200 5800000 000 Maintenance	Services 80.00
1892 10/4/17 J.M.D.LANDSCAPE	INC. 8838.42 0100 0000000 0000 8200 5800000 000 Maintenance	Services 1171.00

10/4/17 SAN	DIEGO	OCCUPATIONAL	THERAPY 875.00 0100 6500000 5770 1190 5800000 000 Services	for	August 875.00
10/4/17 SOUTHCOAST	HEATING	&	A/C 793.75 0100 8150000 0000 8110 5800000 000 Maintenance	Services 281.60
10/4/17 SOUTHCOAST	HEATING	&	A/C 793.75 0100 8150000 0000 8110 5800000 000 Maintenance	Services 512.15

1942 10/10/17 SAN	DIEGO	CNTY	SUPT	OF	SCHOOLS 125.00 0100 0000000 0000 7200 5200000 000 Conference	-	Section	504	Training 125.00
1809 10/10/17 READY	REFRESH	BY	NESTLE 177.26 0100 0000000 0000 8200 5500003 222 Services	for	September 78.63
1809 10/10/17 READY	REFRESH	BY	NESTLE 177.26 0100 0000000 0000 8200 5500003 111 Services	for	September 35.55
1809 10/10/17 READY	REFRESH	BY	NESTLE 177.26 0100 0000000 0000 8200 5500003 000 Services	for	September 63.08
1779 10/10/17 AMERICAN	PEST	CONTROL 60.00 0100 0000000 0000 8200 5500004 111 Maintenance	Services 495.00
1899 10/10/17 LEAPS-N-BOUNDS 5910.00 0100 6500000 5770 1190 5800000 000 Services	for	September 5910.00

10/10/17 SAN	DIEGO	REFRIGERATION 292.50 0100 8150000 0000 8110 5800000 000 Maintenance	Services 292.50
1808 10/10/17 SHRED-IT	USA 102.48 0100 0000000 0000 7200 5800000 000 Services	for	September 102.48

10/11/17 SAN	DIEGO	OCCUPATIONAL	THERAPY 525.00 0100 6500000 5770 1190 5800000 000 Services	for	September 525.00
1943 10/11/17 SOUTHCOAST	HEATING	&	A/C 13185.00 0100 8150000 0000 8110 5800000 000 Maintenance	Services 13185.00
1880 10/13/17 AUTISM	OUTREACH	SOUTHERN	CALIFORNIA 1095.84 0100 6500000 5770 3120 5800000 000 Services	for	August 1095.84

10/13/17 HARRIS	SCHOOL	SOLUTIONS 205.00 0100 0000000 0000 7200 5800000 000 Merchant	Fees 205.00
1935 10/13/17 SOFTWARE	HOUSE	INTERNATIONAL 395.30 0100 0000000 0000 2420 5800000 000 Technology	Support 395.30

10/13/17 STATE	OF	CALIFORNIA 32.00 0100 0000000 0000 7200 5800000 000 Fingerprinting	Services 32.00
1705 10/17/17 TOSHIBA	FINANCIAL	SERVICES 201.50 0100 0000000 0000 7200 5600000 000 Lease	Payment	for	October 201.50
1689 10/18/17 CARE-A-VAN	TRANSPORT 7059.20 0100 0000000 5001 3600 5100000 000 Transportation 7059.20
1956 10/18/17 ECS	IMAGING,	INC. 2530.00 0100 0000000 0000 7200 5800000 000 Technology	Support 2530.00
1826 10/18/17 J.M.D.LANDSCAPE	INC. 3889.62 0100 0000000 0000 8200 5800000 000 Maintenance	Services 3889.62

10/20/17 WESTERN	FIRE	PROTECTION,	INC. 297.00 0100 8150000 0000 8110 5800000 000 Maintenance	Services 297.00
1961 10/25/17 CANON	SOLUTIONS	AMERICA,	INC. 426.90 0100 0000000 0000 7200 5800000 000 Maintenance	Services 426.90

10/25/17 VERIZON	WIRELESS 54.62 0100 0000000 0000 7200 5900001 000 September	Statement 54.62
1779 10/26/17 AMERICAN	PEST	CONTROL 531.00 0100 0000000 0000 8200 5500004 222 Maintenance	Services 96.00

10/26/17 FAGEN	FRIEDMAN	&	FULFROST,	LLP 82.50 0100 0000000 0000 7100 5800005 000 Services	for	September 82.50
1791 10/27/17 MISSION	LINEN	&	UNIFORM 253.00 0100 0000000 0000 8200 5600000 111 Services	for	September 213.00

10/27/17 NCEPC 58.74 0100 0000000 0000 7200 5800000 000 Membership	Dues 58.74
10/27/17 SOUTHCOAST	HEATING	&	A/C 139.00 0100 8150000 0000 8110 5800000 000 Maintenance	Services 139.00

1880 10/30/17 AUTISM	OUTREACH	SOUTHERN	CALIFORNIA 7897.93 0100 6500000 5770 3120 5800000 000 Services	for	September 7897.93
10/30/17 RENEE	MULLEN 800.00 0100 0000000 0000 7100 5800000 000 Professional	Services 800.00

68,420.45$		

10/4/17 PLACEWORKS 5527.61 2109 9010000 0000 8500 6200000 000 Professional	Services 5527.61
10/4/17 SCHOOL	FACILITY	CONSULTANTS 67.50 2109 9010000 0000 8500 6200000 000 Professional	Services 67.50
10/20/17 BEST	BEST	&	KRIEGER	LLP 5283.60 2109 9010000 0000 8500 6200000 000 Services	for	September 2823.10
10/20/17 BEST	BEST	&	KRIEGER	LLP 5283.60 2109 9010000 0000 8500 6200000 000 Services	for	August 2460.50
10/25/17 PLACEWORKS 8736.25 2109 9010000 0000 8500 6200000 000 Professional	Services 8736.25
10/27/17 SCHOOL	FACILITY	CONSULTANTS 303.75 2109 9010000 0000 8500 6200000 000 Professional	Services 303.75

1962 10/30/17 LAND	SURVEYING	CONSULTANTS 8880.00 2109 9010000 0000 8500 6200000 000 Professional	Services 8880.00
1866 10/30/17 RANDAL	L.	PETERSON 22848.00 2109 9010000 0000 8500 6200000 000 Professional	Services 22848.00

51,646.71$		

5000			(SERVICES)						TOTALS:						BALANCE:			675,766						ACCUMULATED	BALANCE:						302,901						REMAINING	BALANCE:						372,865
BOND	EXPENSES

UTILITIES

SERVICES



CARDIFF SCHOOL DISTRICT

Enrollment Form

November 3, 2017

CARDIFF ADA HARRIS
BOYS GIRLS BOYS GIRLS

K Bjorstad 9 12 21 3 Herrman 10 11 21
K Glass 10 12 22 3 Switzler 12 9 21
K McNamara 10 12 22 TOT 3 42
K Paccione 10 12 22
K Stone 9 12 21 4 Green 11 13 24

TOT K 108 4 Mihaly 8 14 22
4 Price 11 13 24

1 Easson 9 9 18 4 Trees 8 10 18
1 Kulb/Stuart 9 9 18 TOT 4 88
1 Miller 11 8 19
1 Rector 10 9 19
1 Sallans 9 8 17 5 Cataldo 12 11 23

TOT 1 91 5 d'Entremont 10 12 22
5 Ensberg 12 12 24

2 Boyesen 10 9 19 5 Murray 11 12 23
2 Kavan 10 11 21 5 Yant 12 9 21
2 Payte 10 10 20 TOT 5 113
2 Redding 10 12 22
2 Pacetti/Paz 12 10 22 6 Brice 9 10 19

TOT 2 104 6 Jewell 9 10 19
6 Nguyen 12 10 22

3 Hamilton 12 9 21 6 Therriault 12 10 22
3 Douillard 13 9 22 6 Tiersma 13 9 22

TOT 3 43 TOT 6 104

Wilson 0 0 TOT 0 Clune 5 4 TOT 9

Subtotal 173 173 Subtotal 177 179

SCHOOL TOTAL 346 SCHOOL TOTAL 356

DISTRICT TOTAL 702



 
Cardiff School District 

Cardiff-by-the-Sea, California 92007 
 
 

November 9, 2017 
 
 

ITEM: APPROVAL OF CARDIFF SCHOOL DISTRICT’S UNIFORM COMPLAINT 
QUARTERLY REPORT FOR JULY 1, 2017 – SEPTEMBER 30, 2017 

 
 
BACKGROUND 
 
Governing boards of school districts in California are required to review and approve the 
district’s quarterly report of complaints regarding instructional materials, facilities and teacher 
staffing.  Attached for your approval is the 2017/2018 1st quarterly report, prepared for the 
period of July 1, 2017 – September 30, 2017.  No complaints have been received for this 
period. 
 
 
CURRENT CONSIDERATION 
 
The San Diego County Office of Education has created a link on their website for school 
districts to electronically report the required information and the Cardiff School District has 
completed the reporting process for the quarter specified above. 
 
 
FINANCIAL IMPLICATION 
 
There are no current financial implications at this time. 
 
 
RECOMMENDATION 
 
It is respectfully recommended that the Board approve the Uniform Complaint Quarterly Report 
for July 1, 2017 – September 30, 2017. 
 
 
 
 
 

Exhibit  





Cardiff School District 
Cardiff-by-the-Sea, California 92007 

 
November 9, 2017 

 

ITEM: ADOPT RESOLUTION 17-18-04 REGARDING STATE EDUCATION 
PROTECTION ACCOUNT (EPA) FUNDS FOR 2016-2017 

BACKGROUND  

Pursuant to Article XIII, Section 36 of the California, school districts are required to determine 
how the moneys received from the Education Protection Account are spent in the school or 
schools within its jurisdiction, provided that the Governing board makes the spending 
determinations in an open session of a public meeting. Monies received from the Education 
Protection Account shall not be used for salaries or benefits for administrators or any other 
administrative cost.  
 
FINANCIAL IMPLICATIONS  

The State Constitution guarantees $200 per P-2 ADA. The amount the district received 
$138,120. The income has been previously recognized in the interim reports, so this amount is 
not considered new money. All of the monies are used for classroom teacher salaries and 
benefits.  

RECOMMENDATION  

It is recommended that the board adopt Resolution 17-18-04 regarding state Education 
Protection Account Funds for 2016-2017. 

 

 

 

 

 

 

Exhibit E 

 



RESOLUTION 17-18-04 

EDUCATION PROTECTION ACCOUNT 

WHEREAS, the voters approved Proposition 30 on November 6, 2012; 	

WHEREAS, proposition 30 added Article XIII, Section 36 to the California Constitution effective 
November 17, 2012;  

WHEREAS, the provision of Article XIII, Section 36(3) create in the state General Fund an 
Education Protection Account to receive and disburse the revenues derived from the 
incremental increases in taxes imposed by Article XIII, Section e6 (f);  

WHEREAS, before June 30
th of each year, the Director of Finance shall estimate the total 

amount of additional revenues, less refunds that will be derived from the incremental increases 
in tax rates made pursuant to Article XIII, Section 36 (f) that will be available for transfer into the 
Education Protection Account during the next fiscal year;  

WHEREAS, if the sum determined by the State Controller is positive, the State Controller shall 
transfer the amount calculated into the Education Protection Account within ten days preceding 
the end of the fiscal year;  

WHEREAS, all monies in the Education Protection Account are hereby continuously 
appropriated for the support of school districts, county offices of education, charter schools and 
community college districts;  

WHEREAS, monies deposited in the Education Protection Account shall not be used to pay any 
costs incurred by the Legislature, the Governor or any agency of state government;  

WHEREAS, a community college district, county office of education, school district, or charger 
school shall have the sole authority to determine how the monies received from the Education 
Protection Account are spend in the school or schools within its jurisdiction;  

WHEREAS, the Governing Board of the district shall make the spending determination with 
respect to monies received from the Education Protection Account in open session of a public 
meeting of the Governing Board;  

WHEREAS, the monies received from the Education Protection Account shall not be used for 
salaries or benefits for administrators or any other administrative cost;  

WHEREAS, each community college district, county office of education, school district and 
charger school shall annually publish on its Internet website an accounting of how much money 
was received from the Education Protection Account and how that money was spent;  

 



WHEREAS, the annual independent financial and compliance audit required of community 
college districts, county offices of education, school districts and charger schools shall ascertain 
and verify whether the funds provided from the Education Protection Account have been 
properly disbursed and expended as required by Article XIII, Section 36 of the California 
Constitution;  

WHEREAS, expenses incurred by community college districts, county offices of education, 
school districts and charter schools to comply with the additional audit requirements of Article 
XIII, Section 36 may be paid with funding from the Education Protection Act and shall not be 
considered administrative costs for purposes of Article XIII, Section 36.  

NOW, THEREFORE, IT IS HEREBY RESOLVED:  

1. The monies received from the Education Protection Account shall be spend as required 
by Article XIII, Section 36 and the spending determination on how the money will be 
spend shall be made in open session of a public meeting of the Governing Board of 
Cardiff School District; 	

2. In compliance with Article XIII, Section 36(e), with the California Constitution, the 
Governing Board of the Cardiff School District has determined to spend the monies 
received from the Education Protection Act as attached.  

DATED:  November 9, 2017  

______________________________________  
BOARD MEMBER  

 
_______________________________________  

BOARD MEMBER  
 

_______________________________________  
BOARD MEMBER  

 
_______________________________________  

BOARD MEMBER 
  

_______________________________________  
BOARD MEMBER  

 



Cardiff Elementary
San Diego County

Unaudited Actuals
2016-17 Unaudited Actuals

Program by Resource Report
Expenditures by Object - Summary

37 68007 0000000
Report PGM

California Dept of Education
SACS Financial Reporting Software - 2017.2.0
File: pgm (Rev 03/03/2017) Page 1 Printed:   10/30/2017    11:33 AM

Expenditures through: Jun 30, 2017

For Fund(s), Resource(s), and Project Year(s): 

01   1400   0    Education Protection Account

Description Object Codes Amount
AMOUNT AVAILABLE FOR THIS FISCAL YEAR

    Adjusted Beginning Fund Balance 9791-9795 0.00

    LCFF Sources 8010-8099 138,120.00

    Federal Revenue 8100-8299 0.00

    Other State Revenue 8300-8599 0.00

    Other Local Revenue 8600-8799 0.00

    All Other Financing Sources and Contributions 8900-8999 0.00

    Unearned Revenue 9650 0.00

    TOTAL AVAILABLE 138,120.00

EXPENDITURES AND OTHER FINANCING USES

    Certificated Salaries 1000-1999 122,631.63

    Classified Salaries 2000-2999 0.00

    Employee Benefits 3000-3999 15,488.38

    Books and Supplies 4000-4999 0.00

    Services and Other Operating Expenditures 5000-5999,

except 5100-5199 0.00

    Subagreements for Services 5100-5199 0.00

    Capital Outlay 6000-6999 0.00

    Other Outgo (Excluding 7000-7299,

        Indirect Costs) 7400-7499 0.00

    Indirect Costs 7310,7350 0.00

    Other Financing Uses 7600-7999 0.00

    TOTAL EXPENDITURES AND OTHER FINANCING USES 138,120.01

BALANCE (Total Available minus Total Expenditures and Other Financing Uses) (0.01)

INDIRECT COSTS AS A PERCENTAGE OF ELIGIBLE EXPENDITURES

    Eligible Expenditures (Objects 1000-5999 except objects 5100-5199) 138,120.01

    Indirect Costs (Objects 7310 and 7350) 0.00

    Indirect Costs divided by Eligible Expenditures 0.00%
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Completed	October,	2017
Implementation	Level	
(Fully,	Partially,	None)

Notes

Sequential	nutrition	education	program	provided	to	all	
students

Partially Standards-based	lessons	to	be	implemented	by	PE					
teacher

Nutrition	information	visible	in	health	office Fully

Provide	nutritious	meals	and	snacks	by	ensuring	that	all	
district	schools	participate	in	available	federal	school	
nutrition	programs,	including	the	National	School	Lunch	
and	School	Breakfast	Programs.

Partially No	Breakfast	Program

Protect	the	privacy	of	students	who	qualify	for	free	or	
reduced	priced	meals.	No	lists	of	those	students	are	
maintained	or	published.

Fully

Ensure	foods	and	beverages	provided	through	federally	
reimbursable	school	meal	programs	meet	or	exceed	
those	required	by	the	USDA

Fully

Provide	a	link	to	the	USDA	National	School	Lunch	
Program	and	School	Breakfast	Program	on	the	district	
website.

None Need	to	link	when	new	system	is	active

Ensure	that	school	food	service	departments	use	either	
the	USDA	or	SHAPE	California	nutrient-based	menu	
planning	options	as	the	basis	for	school	meal	menu	
planning.

Fully

Ensure	annual	training	for	all	food	and	nutrition	staff	in	
accordance	with	USDA	Professional	Standards.

Fully

Share	with	students	and	parents	information	concerning	
the	nutritional	content	of	school	meals.

Partially

Schedule	meal	period	at	appropriate	times	and	allow	
adequate,	uninterrupted	periods	for	meals.

Fully

Discourage	parents	from	picking	students	up	from	school	
during	mealtime.

Partially Include	in	newsletter

Provide	student	access	to	hand	washing	or	hand	
sanitizing	before	meals	and	snacks.

Fully

Cardiff	School	District	Wellness	Policy																																																																																																																																															
Evaluation	Tool	

Wellness	Component

Child	Nutrition	/									
School	Meals

Nutrition	Education
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Provide	a	clean,	safe,	and	pleasant	eating	environment. Fully
Provide	free	drinking	water	during	meals,	including	both	
drinking	fountains	and	water	bottle	refilling	stations.

Fully

Ensure	school	organizations	use	food	items	that	meet	or	
exceed	state	and	federal	nutrition	standards	or	non-food	
items	for	fundraising	purposes	and	encourage	fundraising	
projects	that	promote	physical	activity

Fully No	food	sales	fundraisers

Ensure	all	foods	and	beverages	that	are	sold	to	students	
at	school,	during	or	after	the	school	day,	including	foods	
and	beverages	provided	through	the	district's	food	
service	program,	meet	or	exceed	USDA	minimum	
nutrition	standards.

Fully No	foods	sold	except	school	lunch

Ensure	all	foods	and	beverages	available	to	students	
during	before/aftercare	meet	or	exceed	USDA	minimum	
nutrition	standards.	

Partially

Ensure	that	foods	and	beverages	that	do	not	meet	
nutrition	standards	are	not	promoted	in	any	way	(e.g.,	
through	signage,	vending	machine	fronts,	school	
supplies),	and	are	sold	to	students	only	in	accordance	
with	Education	Code	requirements.

Fully No	signage	or	vending

Offer	and	promote	healthy	food	and	beverage	products	
at	all	school-sponsored	events.

Fully Offered,	but	not	exclusively

Require	that	snacks	served	during	the	school	day	or	in	
after-school	care	or	enrichment	programs	make	a	
positive	contribution	to	children's	diets	and	health,	with	
an	emphasis	on	serving	fruits	and	vegetables	as	the	
primary	snacks	and	beverages	that	are	within	the	
nutritional	standards.

Partially

Require	that	schools	limit	celebrations	and	classroom	
parties	that	involve	food	during	the	school	day	and	
encourage	the	serving	of	healthful	foods.

Partially Parents	are	encouraged	but	do	not	always	comply.

Encourage	parents	to	send	a	healthful	snack	daily.	
Educate	parents	about	what	is	healthy	and	appropriate	
for	student	snacks	and	lunch.

Fully Available	on	website

Promote	healthy	nutrition	through	a	regular	newsletter	
and	information	included	on	monthly	menus.

Partially Will	add	back	page

Nutrition	Standards

Child	Nutrition	/									
School	Meals
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Provide	free	drinking	water	at	both	school	sites	including	
drinking	fountains	and	reusable	water	bottle	filling	
stations.

Fully

Provide	a	link	to	the	USDA	Smart	Snacks	website	on	the	
district	website.

None Need	to	link	when	new	system	is	active

Physical	education	is	taught	through	fitness	and	physical	
activity.

Fully

A	planned	sequential	curriculum	that	is	consistent	with	
the	expectations	established	in	the	state’s	curriculum	and	
content	standards	and	age-appropriate	instruction	that	
helps	students	develop	the	knowledge,	skills,	and	
confidence	necessary	for	an	active	lifestyle.

Fully

The	district	shall	meet	the	minimum	requirements	of	200	
minutes	every	10	days	for	physical	education	as	specified	
in	the	Education	Code.

Fully Includes	Cardio	Club

A	credentialed	PE	teacher	who	participates	in	on-going	
professional	development	shall	teach	PE	classes.

Fully

Students	will	be	moderately	to	vigorously	active	for	at	
least	50%	of	class	time	during	most	or	all	physical	
education	class	sessions.

Fully

The	district	will	make	appropriate	accommodations	to	
allow	for	equitable	participation	for	all	students	and	will	
adapt	physical	education	classes	and	equipment	as	
necessary.

Fully

Provide	time	before	school	for	students	to	play	and	
encourage	parents	to	participate.

Fully

Require	at	least	35	minutes	a	day	of	supervised	
recess/lunch	recess	for	all	elementary
students	during	which	school	staff	shall	encourage	
moderate-to-vigorous	physical
activity.

Fully

Provide	students	periodic	breaks	during	extended	periods	
of	inactivity.

Fully

Nutrition	Standards

Physical	Education

Physical	Activity
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Offer	a	range	of	activities	that	meet	the	needs,	interests,	
and	abilities	of	all	students,	including	students	with	
disabilities	and	students	with	special	health-care	needs.

Fully

Require	after	school	child	care	and	enrichment	programs	
to	provide	and	encourage	daily	periods	of	moderate-to-
vigorous	physical	activity.

Fully

Make	school	facilities	and	open	spaces	available	to	
students,	staff,	Cardiff	community	members	and	agencies	
during	non-school	hours,	subject	to	the	district's	facility	
use	policy.

Fully Joint	Use	Agreement

Establish	physical	activity	rules	and	safety	procedures	for	
students	and	staff	and	assign	appropriate	enforcement	
for	these	rules	and	procedures.

Fully

Promote	physical	activity	among	staff	and	encourage	staff	
to	engage	in	regular	physical	activity.	

Fully All	staff	particpate	in	Cardio	Club

Promote	parent	participation	in	our	weekly	Cardio	Club	
and	annual	Jog-a-Thon	activities.

Fully

Provide	opportunities	for	teacher	training	in	physical	
activity.

Partially Need	refresher

Encourage	active	transport	to	and	from	school Fully Walk/Bike	to	school	program
Provide	after-school	opportunities	for	physical	activity	
through	our	Exended	Day	Program	and	After	School	
Enrichment.

Fully

Provide	student	access	to	a	credentialed	school	nurse	or	
a	designated	staff	member	who	has	current	certification	
in	CPR	and	first	aid	and	is	supervised	by,	and	has	physical	
or	electronic	access	to,	the	school	nurse	or	another	duly	
qualified	supervisor	of	health.

Fully

Provide	student	access	to	credentialed	school	counselors,	
psychologists,	or	trained	personnel	who	provide	students	
with	support	and	assistance	in	making	healthy	decisions,	
managing	emotions,	and	coping	with	crises.

Fully

Wellness	Promotion	and	
Marketing

Physical	Activity
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Require	schools	to	provide	a	safe	and	healthy	school	
environment	that	supports	health	literacy	and	successful	
learning	and	ensures	that	students	and	adults	are	
physically	and	emotionally	safe.

Fully Positive	school	culture

Require	all	school-based	before	and	after-school	
programs	be	aligned	with	the	health	and	wellness	policies	
adopted	by	the	district.

Partially Will	align	snacks

Promote	parent/guardian	outreach	efforts	that	
emphasize	the	relationship	between	student	health	and	
academic	performance	and	address	the	need	for	
consistent	health	messages	between	the	home	and	the	
school	environments.

Partially Information	on	website,	but	could	use	updating

Provide	consistent	health	education	to	parents	and	
families,	including	but	not	limited	to	nutrition	and	
physical	activity,	(e.g.	via	the	school/district	newsletter,	
informational	handouts,	parent	meetings,	the	
school/district	Web	site,	and	other	venues).

Partially Information	on	website,	but	could	use	updating

Encourage	all	parents	to	obtain	an	oral	health	screening	
for	their	child	from	a	dental	professional	prior	to	entering	
kindergarten	or	first	grade	and	learn	about	and	practice	
good	dental	health	care.

Fully

Promote	staff	wellness	programs	that	support	employees'	
efforts	to	improve	their	personal	health	and	fitness	so	
they	can	serve	as	role	models	for	promoting	the	health	of	
others,	including	students.

Fully Discussed	at	staff	meetings

Encourage	staff	to	model	healthy	eating/drinking	and	
physically	active	behaviors.

Fully Discussed	at	staff	meetings

Encourage	schools	to	not	use	foods	as	rewards	and	that	
food	is	not	withheld	as	a	punishment.

Fully

Ensure	that	physical	activity	is	not	used	as	a	punishment	
and	discourage	withholding	physical	activity	as	a	
punishment.

Fully

Promote	physical	activity	as	a	reward. Fully
Promote	physical	activity	through	classroom	activities,	
Cardio	Club,	and	after	school	enrichment.

Fully

Wellness	Promotion	and	
Marketing
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Promote	healthy	food	and	beverage	choices	through	our	
district	website,	posters	and	wall	murals	at	school	sites,	
and	nutrition	education.

Fully

Provide	appropriate	and	continuing	professional	
development	that	is	supportive	of	the	adopted	school	
wellness	policy	to	teachers,	school/district	food	service	
personnel,	other	staff	and	members	of	the	school	health	
council.

Partially Need	refresher

In	partnership	with	our	parent	organization,	promote	
family	wellness	activities	that	include	nutrition	and	
physical	activity.

Fully Family	Fit	Nights

The	district	shall	establish	an	ongoing	District	Wellness	
Committee	with	community-	wide	representation.	
Information	about	joining	the	council	will	be	made	
available	to	parents	each	school	year.

Fully Called	Health	Council

The	District	Wellness	Committee	shall	conduct	an	annual	
assessment	of	nutrition	and	physical	activity	programs	
and	policies,	to	be	compiled	at	the	district	level	and	
reported	to	the	school	community.

Partially
Currently	School	Health	index	is	completed	every	three	
years

Progress	toward	implementation	of	this	policy	shall	be	
made	available	to	the	public	on	the	district	website.

Fully Most	recent	assessment	results	posted

The	district	Wellness	Policy	shall	be	found	on	the	district	
website	at	www.cardiffschools.com	in	the	Health	and	
Wellness	section.

Fully

Information	about	Health	and	Wellness	goals	and	
activities	shall	be	included	in	the	parent	and	staff	ePacket	
and	discussed	at	SEA	meetings,	and	available	in	the	
Health	and	Wellness	section	of	our	district	website.	An	
email	address	will	be	provided	to	solicit	comments	and	
suggestions.

Partially Needs	updating.

As	necessary,	the	wellness	policy	shall	be	revised	to	set	
new	priorities	and	to	address	changes	in	state	and	federal	
law.

Fully Updated	as	needed.

Wellness	Promotion	and	
Marketing

Implementation,	
Evaluation	and	
Communication
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BP 0400 - Comprehensive Plans 
(BP revised) 

Policy updated to include the local control and accountability plan (LCAP) as a comprehensive plan of the 
district and to emphasize the need for consistency among the documents that set direction for the district. 

 
BP/AR 0460 - Local Control and Accountability Plan 
(BP/AR revised) 

Policy and regulation updated to delete references to 5 CCR 15497.5 (repealed) which formerly contained 
the LCAP template. The LCAP template continues to be approved by the State Board of Education and is 
available on the California Department of Education (CDE) web site. Policy also adds a definition of 
"numerically significant student subgroups" whose needs must be addressed in the LCAP. Regulation also 
deletes requirement to use the state's Academic Performance Index (API) as a measure of student 
achievement, as the API has been replaced by a new state accountability system.  

 
BP 0500 - Accountability 
(BP revised) 

Policy updated to reflect the new state accountability system (the California School Dashboard), which 
consists of both state and local indicators to assist districts in identifying strengths and areas in need of 
improvement in each priority area addressed by the LCAP. 

 
BP/AR 1113 - District and School Web Sites 
(BP/AR revised) 

Policy updated to (1) clarify the district's responsibility to make district and school web sites accessible to 
individuals with disabilities; (2) reflect laws prohibiting web site operators from using web site information 
to amass a profile about a student, engage in targeted advertising to students, or sell or disclose a student's 
information, including NEW LAW (AB 2799, 2016) which prohibits such activities for web sites used 
primarily for preschool and prekindergarten purposes; and (3) clarify options related to posting student 
photographs on district and school web sites together with their names. Regulation updated to (1) add section 
on "Design Standards," including standards for web site accessibility to individuals with disabilities; (2) 
reflect NEW LAW (AB 2257, 2016) which requires posting a prominent, direct link to the current board 
meeting agenda or to an integrated agenda management platform, effective January 1, 2019; and (3) clarify 
requirements related to posting copyrighted material. 

 
BP 3280 - Sale or Lease of District-Owned Real Property 
(BP revised) 

Policy updated to delete the requirement to first offer surplus property to a charter school with at least 80 
students. Material regarding the appointment of the district advisory committee expanded to specify the 
circumstances under which the district is not required to appoint a committee, including the exception for the 
sale, lease, or rental of excess property to be used for teacher or other employee housing pursuant to NEW 
LAW (AB 1157, 2017). Policy expands section on "Use of Proceeds" to reflect additional legal requirements, 
and deletes the authority (repealed) to use the proceeds from the sale of surplus property for any one-time 
general fund purpose provided that the district adopted a plan and made certain certifications to the State 
Allocation Board. 

 
BP 3513.4 - Drug and Alcohol Free Schools 
(BP added) 

New policy prohibits the possession, use, or sale of drugs or alcohol by any person on district property and 
addresses enforcement and discipline for violations of this policy. Policy also reflects NEW LAW 
(Proposition 64, 2016) which prohibits any person from possessing, smoking, or ingesting cannabis on 
school grounds while children are present. 
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AR 3515.6 - Criminal Background Checks for Contractors 
(AR revised) 

Regulation updated to reflect NEW LAW (AB 949, 2017) which requires criminal background checks for 
sole proprietors who contract with the district to provide specified services, if they will have contact with 
children, and provides that it is the responsibility of the district to prepare and submit the fingerprints of the 
sole proprietor to the Department of Justice. Regulation also reorganized to clarify criminal background 
check requirements applicable to entities contracting for construction, reconstruction, rehabilitation, or repair 
of a school facility.  

 
BP 4140/4240/4340 - Bargaining Units 
(BP revised) 

Policy updated to reflect NEW LAW (SB 285, 2017) which prohibits districts from deterring or discouraging 
employees from becoming or remaining members of an employee organization. Policy also reflects NEW 
LAW (AB 119, 2017) which requires districts to provide employee organizations with specified contact 
information for new employees in the bargaining unit and to give employee organizations access to new 
employee orientations (limited in scope to onboarding sessions where newly hired employees are advised of 
their employment status, rights, benefits, duties, responsibilities, or any other employment-related matters). 

 
BP/AR 5113.1 - Chronic Absence and Truancy 
(BP/AR revised) 

Policy updated to reflect the inclusion of a chronic absence indicator in the California School Dashboard 
effective in the fall of 2018, add examples of interventions for attendance problems, and delete section on 
"School Attendance Review Board" since that material is now covered in BP/AR 5113.12 - District School 
Attendance Review Board. Regulation updated to delete references to 5 CCR 15497.5 (repealed), which 
formerly contained the LCAP template that is now available on the CDE web site, and to delete section on 
the appointment and general duties of attendance supervisors, now covered in AR 5113.11 - Attendance 
Supervision. 

 
BP/AR 5117 - Interdistrict Attendance 
(BP/AR revised) 
 Policy updated to reflect minimal revisions. 
 
AR 5125.2 - Withholding Grades, Diploma or Transcripts 
(AR revised) 

Regulation updated to clarify the circumstances under which the district may withhold a student's grades, 
diploma, and/or transcripts until the student's parents/guardians have paid for the damages to or loss of district 
property willfully caused by the student. Regulation also clarifies the student's due process rights, as well as 
the requirement to continue to withhold the grades, diploma, and/or transcripts when such a student transfers 
from one district to another. 

 
BP 5131.6 - Alcohol and Other Drugs 
(BP revised) 

Policy updated to reflect the goals and purposes of the federal Student Support and Academic Enrichment 
Grants program, as established by the Every Student Succeeds Act. Policy also deletes material on drug and 
alcohol master plans and county primary prevention programs, since the related laws repealed on their own 
terms. 
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BP/AR 6020 - Parent Involvement 
(BP/AR revised) 

Policy and regulation updated to reflect requirements for parent involvement in schools receiving federal 
Title I, Part A funding, as amended by the Every Student Succeeds Act, including expanding activities to 
include engagement of family members. Policy also reflects parent involvement as a state priority that must 
be addressed in the district's LCAP.   

 
AR 6112 - School Day 
(AR revised) 

Regulation updated to reflect NEW LAW (AB 99, 2017) which permits districts to maintain kindergarten or 
transitional kindergarten classes for different lengths of time during the school day, either at the same or 
different school sites.  
 

BP 6153 - School-Sponsored Trips 
(BP revised) 

Policy updated to reflect NEW LAW (AB 341, 2017) which eliminates the prohibition against the use of 
district funds to pay for the expenses of students participating in field trips or excursions to another state, to 
the District of Columbia, or to a foreign country. 

 
AR 6173.1 - Education for Foster Youth 
(AR revised) 

Regulation updated to reflect the Every Student Succeeds Act, which amends the definition of a foster youth's 
"best interest" and requires districts and child welfare agencies to come to an agreement as to how 
transportation will be provided to enable foster youth to attend their school of origin.   

	
Wellness Policy- Updated to reflect new law. 



 

CSBA Sample 

Board Policy 
 
Philosophy, Goals, Objectives, and Comprehensive Plans BP 0400(a) 
 
COMPREHENSIVE PLANS 
 
The Governing Board believes that careful planning is essential to effective implementation 
of district programs and policies. Comprehensive plans shall identify cohesive strategies for 
school improvement, provide stability in district operations, and be aligned to ensure 
consistency among district approaches for student academic growth and achievement. 
 
Comprehensive plans adopted by the district shall include the local control and 
accountability plan (LCAP) and other plans required by law or determined by the 
Board to be in the best interest of the district. Such plans may describe anticipated short- 
and long-term needs, measurable outcomes, priorities, activities, available resources, 
timelines, staff responsibilities, and strategies for internal and external communications 
regarding the plan. 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 0440 - District Technology Plan) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 0500 - Accountability) 
(cf. 1112 - Media Relations) 
 (cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 3543 - Transportation Safety and Emergencies) 
(cf. 4141.6/4241.6 - Concerted Action/Work Stoppage) 
(cf. 6171 - Title I Programs) 
 (cf. 7110 - Facilities Master Plan) 
 
The process for developing comprehensive plans shall include broad participation of school 
and community representatives. Committees may, and when required by law shall, be 
appointed to assist in the development of such plans. District comprehensive plans are 
subject to review and approval by the Board.  
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 2230 - Representative and Deliberative Groups) 
(cf. 6020 - Parent Involvement) 
(cf. 9130 - Board Committees) 
 
 
 
 
 
 
 
 



 

 BP 0400(b) 
 
COMPREHENSIVE PLANS  (continued) 
 
School-level plans may be developed to meet the unique circumstances of individual school 
sites provided that they are consistent with law, Board policies, district administrative 
regulations, the district vision, the LCAP, and other districtwide plans. School plans shall 
be subject to review and approval of the Superintendent or designee, except when law or 
Board policy requires Board approval of the plan. 
 
(cf. 0420 - School Plans/Site Councils) 
 
Comprehensive plans shall be available to the public, and shall be reviewed and updated at 
regular intervals as specified within the plan or required by law. 
 
 
Legal Reference: 
EDUCATION CODE 
32280-32289  School safety plans 
35035  Powers and duties of the superintendent 
35291  Rules (power of governing board) 
39831.3  Transportation safety plan 
52060-52077  Local control and accountability plan 
56195-56195.10  Comprehensive local plans for special education 
56205-56208  Requirements for special education plan 
64001  Single school plan for student achievement, consolidated application programs 
CODE OF REGULATIONS, TITLE 5 
560  Civil defense and disaster preparedness plans 
UNITED STATES CODE, TITLE 20 
6312 Local educational agency plan 
 
Management Resources: 
WEB SITES 
CSBA:  http://www.csba.org 
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CSBA Sample 

Board Policy 
 
Philosophy, Goals, Objectives, and Comprehensive Plans BP 0460(a) 
 
LOCAL CONTROL AND ACCOUNTABILITY PLAN 
 
The Governing Board desires to ensure the most effective use of available funding to 
improve outcomes for all students. A comprehensive, data-driven planning process shall be 
used to identify annual goals and specific actions and to facilitate continuous improvement of 
district practices. 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
 
The Board shall adopt a districtwide local control and accountability plan (LCAP), based on 
the template adopted by the State Board of Education, that addresses the state priorities in 
Education Code 52060 and any local priorities adopted by the Board. The LCAP shall be 
updated on or before July 1 of each year and, like the district budget, shall cover the next 
fiscal year and subsequent two fiscal years.  (Education Code 52060, 52064; 5 CCR 15494-
15497) 
 
(cf. 3100 - Budget) 
 
The LCAP shall focus on improving outcomes for all students, particularly those who are 
"unduplicated students" or are part of any numerically significant student subgroup that 
is at risk of or is underperforming. 
 
Unduplicated students include students who are eligible for free or reduced-price meals, 
English learners, and foster youth, as defined in Education Code 42238.01 for purposes of 
the local control funding formula.  (Education Code 42238.02) 
 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6174 - Education for English Learners) 
 
Numerically significant student subgroups include ethnic subgroups, socioeconomically 
disadvantaged students, English learners, students with disabilities, foster youth, and 
homeless students, when there are at least 30 students in the subgroup or at least 15 
foster youth or homeless students, or as otherwise defined by the Superintendent of 
Public Instruction (SPI). (Education Code 52052) 
 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6173 - Education for Homeless Children) 
 
The Superintendent or designee shall review the single plan for student achievement (SPSA) 
submitted by each district school pursuant to Education Code 64001 to ensure that the 
specific actions included in the LCAP are consistent with strategies included in the SPSA.  
(Education Code 52062) 



 

 BP 0460(b) 
 
LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 
 
(cf. 0420 - School Plans/Site Councils) 
 
The LCAP shall also be aligned with other district and school plans to the extent possible in 
order to minimize duplication of effort and provide clear direction for program 
implementation. 
 
(cf. 0400 - Comprehensive Plans) 
(cf. 0440 - District Technology Plan) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5030 - Student Wellness) 
(cf. 6171 - Title I Programs) 
(cf. 7110 - Facilities Master Plan) 
 
Any complaint that the district has not complied with legal requirements pertaining to the 
LCAP may be filed pursuant to AR 1312.3 - Uniform Complaint Procedures.  (Education 
Code 52075) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Plan Development 
 
The Superintendent or designee shall gather data and information needed for effective and 
meaningful plan development and present it to the Board and community. Such data and 
information shall include, but not be limited to, data regarding the number of students in 
student subgroups, disaggregated data on student achievement levels, and information about 
current programs and expenditures. 
 
The Board shall consult with teachers, principals, administrators, other school personnel, 
employee bargaining units, parents/guardians, and students in developing the LCAP. 
Consultation with students shall enable unduplicated students and other numerically 
significant student subgroups to review and comment on LCAP development and may 
include surveys of students, student forums, student advisory committees, and/or meetings 
with student government bodies or other groups representing students. (Education Code 
52060; 5 CCR 15495) 
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 4140/4240/4340 - Bargaining Units) 
(cf. 6020 - Parent Involvement) 
 
Public Review and Input 
 
 
The Board shall establish a parent advisory committee to review and comment on the LCAP. 
The committee shall be composed of a majority of parents/guardians and shall include at 
least one parent/guardian of an unduplicated student as defined above.  (Education Code 
52063; 5 CCR 15495 
 



 

BP 0460(c) 
 
LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 
 
Whenever district enrollment includes at least 15 percent English learners, with at least 50 
students who are English learners, the Board shall establish an English learner parent 
advisory committee composed of a majority of parents/guardians of English learners. 
(Education Code 52063; 5 CCR 15495) 
 
The Superintendent or designee shall present the LCAP to the committee(s) before it is 
submitted to the Board for adoption, and shall respond in writing to comments received from 
the committee(s).  (Education Code 52062) 
 
The Superintendent or designee shall notify members of the public of the opportunity to 
submit written comments regarding the specific actions and expenditures proposed to be 
included in the LCAP.  The notification shall be provided using the most efficient method of 
notification possible, which may not necessarily include producing printed notices or sending 
notices by mail.  All written notifications related to the LCAP shall be provided in the 
primary language of parents/guardians when required by Education Code 48985.  (Education 
Code 52062) 
 
(cf. 5145.6 - Parental Notifications) 
 
As part of the parent and community engagement process, the district shall solicit input on 
effective and appropriate instructional methods, including, but not limited to, establishing 
language acquisition programs to enable all students, including English learners and native 
English speakers, to have access to the core academic content standards and to become 
proficient in English.  (Education Code 305-306) 
 
The Board shall hold at least one public hearing to solicit the recommendations and 
comments of members of the public regarding the specific actions and expenditures proposed 
to be included in the LCAP. The public hearing shall be held at the same meeting as the 
budget hearing required pursuant to Education Code 42127 and AR 3100 - Budget. 
(Education Code 42127, 52062) 
 
(cf. 9320 - Meetings and Notices) 
 
Adoption of the Plan 
 
The Board shall adopt the LCAP prior to adopting the district budget, but at the same public 
meeting. This meeting shall be held after the public hearing described above, but not on the 
same day as the hearing. 
 
The Board may adopt revisions to the LCAP at any time during the period in which the plan 
is in effect, provided the Board follows the process to adopt the LCAP pursuant to Education 
Code 52062 and the revisions are adopted in a public meeting.  (Education Code 52062) 
 
  
 



 

BP 0460(d) 
 
LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 
 
Submission of Plan to County Superintendent of Schools 
 
Not later than five days after adoption of the LCAP, the Board shall file the LCAP with the 
County Superintendent of Schools.  (Education Code 52070) 
 
If the County Superintendent sends, by August 15, a written request for clarification of the 
contents of the LCAP, the Board shall respond in writing within 15 days of the request.  If 
the County Superintendent then submits recommendations for amendments to the LCAP 
within 15 days of receiving the Board's response, the Board shall consider those 
recommendations in a public meeting within 15 days of receiving the recommendations.  
(Education Code 52070) 
 
Monitoring Progress 
 
The Superintendent or designee shall report to the Board, at least annually in accordance with 
the timeline and indicators established by him/her and the Board, regarding the district's 
progress toward attaining each goal identified in the LCAP.  Evaluation shall include, but not 
be limited to, an assessment of district and school performance reported on the California 
School Dashboard. Evaluation data shall be used to recommend any necessary revisions to 
the LCAP. 
 
(cf. 0500 - Accountability) 
 
Technical Assistance/Intervention 
 
When it is in the best interest of the district, the Board may submit a request to the County 
Superintendent for technical assistance, including, but not limited to:  (Education Code 
52071) 
 
1. Assistance in the identification of district strengths and weaknesses in regard to state 

priorities, and review of effective, evidence-based programs that apply to the district's 
goals 

 
2. Assistance from an academic expert, team of academic experts, or another district in 

the county in identifying and implementing effective programs to improve the 
outcomes for student subgroups 

 
3. Advice and assistance from the California Collaborative for Educational Excellence 

established pursuant to Education Code 52074 
 
In the event that the County Superintendent requires the district to receive technical 
assistance pursuant to Education Code 52071, the Board shall review all recommendations 
received from the County Superintendent or other advisor and shall consider revisions to the 
LCAP as appropriate in accordance with the process specified in Education Code 52062. 
 



 

BP 0460(e) 
 
LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 
 
If the SPI identifies the district as needing intervention pursuant to Education Code 52072, 
the district shall cooperate with any action taken by the SPI or any academic advisor 
appointed by the SPI, which may include one or more of the following: 
 
1. Revision of the district's LCAP 
 
2. Revision of the district's budget in accordance with changes in the LCAP 
 
3. A determination to stay or rescind any district action that would prevent the district 

from improving outcomes for all student subgroups, provided that action is not 
required by a collective bargaining agreement 

Legal Reference: 
EDUCATION CODE 
305-306  English language education 
17002  State School Building Lease-Purchase Law, including definition of good repair 
33430-33436  Learning Communities for School Success Program; grants for LCAP implementation 
41020  Audits 
42127  Public hearing on budget adoption 
42238.01-42238.07  Local control funding formula 
44258.9  County superintendent review of teacher assignment 
48985  Parental notices in languages other than English 
51210  Course of study for grades 1-6 
51220  Course of study for grades 7-12 
52052  Numerically significant student subgroups 
52060-52077  Local control and accountability plan 
52302  Regional occupational centers and programs 
52372.5  Linked learning pilot program 
54692  Partnership academies 
60119  Sufficiency of textbooks and instructional materials; hearing and resolution 
60605.8  California Assessment of Academic Achievement; Academic Content Standards Commission 
60811.3  Assessment of language development 
64001  Single plan for student achievement 
99300-99301  Early Assessment Program 
CODE OF REGULATIONS, TITLE 5 
15494-15497  Local control and accountability plan and spending requirements 
UNITED STATES CODE, TITLE 20 
6312  Local educational agency plan 
6826 Title III funds, local plans 

Management Resources: 
CSBA PUBLICATIONS 
Promising Practices for Developing and Implementing LCAPs, Governance Brief, November 2016 
LCFF Rubrics, Issue 1: What Boards Need to Know About the New Rubrics, Governance Brief, rev. 
October 2016 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California School Accounting Manual 
California School Dashboard 
LCFF Frequently Asked Questions 
Local Control and Accountability Plan and Annual Update (LCAP) Template 
Family Engagement Framework: A Tool for California School Districts, 2014 
California Career Technical Education Model Curriculum Standards, 2013 
 

Management Resources continued: (see next page) 



 

 BP 0460(f) 
LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 
 
Management Resources: (continued) 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS (continued) 
California Common Core State Standards: English Language Arts and Literacy in History/Social 
Studies, Science, and Technical Subjects, rev. 2013 
California Common Core State Standards: Mathematics, rev. 2013 
California English Language Development Standards, 2012 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California School Dashboard: http://www.caschooldashboard.org 
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CSBA Sample 

Administrative Regulation 
Philosophy, Goals, Objectives, and Comprehensive Plans AR 0460(a) 
 
LOCAL CONTROL AND ACCOUNTABILITY PLAN 
 
Goals and Actions Addressing State and Local Priorities 
 
The district's local control and accountability plan (LCAP) shall include, for the district and 
each district school:  (Education Code 52060) 
 
1. A description of the annual goals established for all students and for each numerically 

significant subgroup as defined in Education Code 52052, including ethnic 
subgroups, socioeconomically disadvantaged students, English learners, students with 
disabilities, foster youth, and homeless students. The LCAP shall identify goals for 
each of the following state priorities: 
 
a. The degree to which district teachers are appropriately assigned in accordance 

with Education Code 44258.9 and fully credentialed in the subject areas and 
for the students they are teaching; every district student has sufficient access 
to standards-aligned instructional materials as determined pursuant to 
Education Code 60119; and school facilities are maintained in good repair as 
specified in Education Code 17002 

 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 3517 - Facilities Inspection) 
(cf. 4112.2 - Certification) 
(cf. 4113 - Assignment) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 

b. Implementation of the academic content and performance standards adopted 
by the State Board of Education (SBE), including how the programs and 
services will enable English learners to access the Common Core State 
Standards and the English language development standards for purposes of 
gaining academic content knowledge and English language proficiency 

 
(cf. 6011 - Academic Standards) 
(cf. 6174 - Education for English Learners) 
 

c. Parent/guardian involvement, including efforts the district makes to seek 
parent/guardian input in district and school site decision making and how the 
district will promote parent/guardian participation in programs for 
unduplicated students, as defined in Education Code 42238.02 and Board 
policy, and students with disabilities 

 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 6020 - Parent Involvement) 
(cf. 6173.1 - Education for Foster Youth) 
 



 

AR 0460(b) 
 
LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 
 

d. Student achievement, as measured by all of the following as applicable: 
 

(1) Statewide assessments of student achievement 
 

(2) The percentage of students who have successfully completed courses 
that satisfy the requirements for entrance to the University of 
California and the California State University, or career technical 
education sequences or programs of study that satisfy specified 
requirements and align with SBE-approved career technical education 
standards and frameworks, including, but not limited to, those 
described in Education Code 52302, 52372.5, or 54692 

 
(3) The percentage of English learners who make progress toward English 

proficiency as measured by the SBE-certified assessment of English 
proficiency 

 
(4) The English learner reclassification rate 

 
(5) The percentage of students who have passed an Advanced Placement 

examination with a score of 3 or higher 
 
(6) The percentage of students who participate in and demonstrate college 

preparedness in the Early Assessment Program pursuant to Education 
Code 99300-99301 

 
(cf. 0500 - Accountability) 
(cf. 6141.5 - Advanced Placement) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6178 - Career Technical Education) 
 

e. Student engagement, as measured by school attendance rates, chronic 
absenteeism rates, middle school dropout rates, high school dropout rates, and 
high school graduation rates, as applicable 

 
 (cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5147 - Dropout Prevention) 
(cf. 6146.1 - High School Graduation Requirements) 
 

f. School climate, as measured by student suspension and expulsion rates and 
other local measures, including surveys of students, parents/guardians, and 
teachers on the sense of safety and school connectedness, as applicable 

 
(cf. 5137 - Positive School Climate) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 



 

AR 0460(c) 
 
LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 
 

g. The extent to which students have access to and are enrolled in a broad course 
of study that includes all of the subject areas described in Education Code 
51210 and 51220, as applicable, including the programs and services 
developed and provided to unduplicated students and students with 
disabilities, and the programs and services that are provided to benefit these 
students as a result of supplemental and concentration grant funding pursuant 
to Education Code 42238.02 and 42238.03 

 
(cf. 6143 - Courses of Study) 
(cf. 6159 - Individualized Education Program) 
 

h. Student outcomes, if available, in the subject areas described in Education 
Code 51210 and 51220, as applicable 

 
2. Any goals identified for any local priorities established by the Board. 
 
(cf. 0200 - Goals for the School District) 
 
3. A description of the specific actions the district will take during each year of the 

LCAP to achieve the identified goals, including the enumeration of any specific 
actions necessary for that year to correct any deficiencies in regard to the state and 
local priorities specified in items #1-2 above. Such actions shall not supersede 
provisions of existing collective bargaining agreements within the district. 

 
For purposes of the descriptions required by items #1-3 above, the Board may consider 
qualitative information, including, but not limited to, findings that result from any school 
quality reviews conducted pursuant to Education Code 52052 or any other reviews.  
(Education Code 52060) 
 
For any local priorities addressed in the LCAP, the Board and Superintendent or designee 
shall identify and include in the LCAP the method for measuring the district's progress 
toward achieving those goals.  (Education Code 52060) 
 
To the extent practicable, data reported in the LCAP shall be reported in a manner consistent 
with how information is reported on a school accountability report card.  (Education Code 
52060) 
 
(cf. 0510 - School Accountability Report Card) 
 
Increase or Improvement in Services for Unduplicated Students 
 
The LCAP shall demonstrate how the district will increase or improve services for 
unduplicated students at least in proportion to the increase in funds apportioned on the basis 
of the number and concentration of unduplicated students. (5 CCR 15494-15496) 
 
 



 

AR 0460(d) 
 
LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 
 
When the district expends supplemental and/or concentration grant funds on a districtwide 
or schoolwide basis during the year for which the LCAP is adopted, the district's LCAP shall:  
(5 CCR 15496) 
 
1. Identify those services that are being funded and provided on a districtwide or 

schoolwide basis 
 
2. Describe how services are principally directed towards, and are effective in, meeting 

the district's goals for unduplicated students in the state priority areas and any local 
priority areas 

 
3. If the enrollment of unduplicated students is less than 55 percent of district 

enrollment or less than 40 percent of school enrollment, describe how these services 
are the most effective use of the funds to meet the district's goals for its unduplicated 
students in the state priority areas and any local priority areas. The description shall 
provide the basis for this determination, including, but not limited to, any alternatives 
considered and any supporting research, experiences, or educational theory. 

 
Annual Updates 
 
On or before July 1 of each year, the LCAP shall be updated using the template adopted by 
the SBE and shall include all of the following:  (Education Code 52061) 
 
1. A review of any changes in the applicability of the goals described in the existing 

LCAP pursuant to the section "Goals and Actions Addressing State and Local 
Priorities" above 

 
2. A review of the progress toward the goals included in the existing LCAP, an 

assessment of the effectiveness of the specific actions described in the existing LCAP  
 
 toward achieving the goals, and a description of changes to the specific actions the 

district will make as a result of the review and assessment 
 
3. A listing and description of the expenditures for the fiscal year implementing the 

specific actions included in the LCAP and the changes to the specific actions made as 
a result of the reviews and assessment required by items #1-2 above 

 
4. A listing and description of expenditures for the fiscal year that will serve 

unduplicated students and students redesignated as fluent English proficient 
 
 
 
 
 
 



 

AR 0460(e) 
 
LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 
 
Availability of the Plan 
 
The Superintendent or designee shall post the LCAP and any updates or revisions to the 
LCAP on the district's web site.  (Education Code 52065) 
 
(cf. 1113 - District and School Web Sites) 
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CSBA Sample 
Board Policy 
Philosophy, Goals, Objectives, and Comprehensive Plans BP 0500(a) 
 
ACCOUNTABILITY 
 
The Governing Board recognizes its responsibility to ensure accountability to the public for 
the performance of the district and each district school.  The Board shall regularly review 
the effectiveness of district programs, personnel, and fiscal operations, with a focus on the 
capacity to improve student achievement. The Board shall establish appropriate processes 
and measures to monitor results and to evaluate progress toward accomplishing the district's 
vision and goals set forth in the local control and accountability plan (LCAP). 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 2140 - Evaluation of the Superintendent) 
(cf. 3460 - Financial Reports and Accountability) 
(cf. 4115 - Evaluation/Supervision) 
(cf. 4215 - Evaluation/Supervision) 
(cf. 4315 - Evaluation/Supervision) 
(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6190 - Evaluation of the Instructional Program) 
(cf. 9400 - Board Self-Evaluation) 
 
District and school performance shall be annually evaluated based on multiple 
measures specified in the California Accountability and Continuous Improvement 
System as reported on the California School Dashboard. 
 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
 
The district's alternative schools serving high-risk student populations, including 
opportunity schools, community day schools, and nonpublic, nonsectarian schools 
pursuant to Education Code 56366, shall be subject to an alternative accountability system 
established by the Superintendent of Public Instruction.  (Education Code 52052, 56366) 
 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
 
The district and each district school shall demonstrate comparable improvement in academic 
achievement for all numerically significant student subgroups.  Numerically significant 
subgroups include ethnic subgroups, socioeconomically disadvantaged students, English 
learners, students with disabilities, foster youth, and homeless students, when the subgroup 
consists of at least 30 students with a valid test score or 15 foster youth or homeless students.  
(Education Code 52052) 
 
 
 



 

BP 0500(b) 
 
ACCOUNTABILITY  (continued) 
 
The Superintendent shall provide regular reports to the Board and the public regarding 
district and school performance. Opportunities for feedback from students, parents/guardians, 
staff, and community members shall be made available as part of any review and evaluation 
of district programs and operations and as part of the development or annual update of the 
LCAP. 
 
(cf. 0510 - School Accountability Report Card) 
(cf. 1100 - Communication with the Public) 
(cf. 1113 - District and School Web Sites) 
(cf. 1112 - Media Relations) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 6020 - Parent Involvement) 
 
Evaluation results may be used as a basis for revising district or school goals, updating the 
LCAP or other comprehensive plans, identifying and developing strategies to address 
disparities in achievement among student subgroups, implementing programmatic changes, 
determining the need for additional support and assistance, awarding incentives or rewards, 
and establishing other performance-based consequences. 
  
(cf. 0400 - Comprehensive Plans) 
(cf. 0420 - School Plans/Site Councils) 
 (cf. 4141/4241 - Collective Bargaining Agreement) 
 
Legal Reference: 

EDUCATION CODE 
33127-33129  Standards and criteria for fiscal accountability 
33400-33407  California Department of Education evaluation of district programs 
44660-44665  Evaluation of certificated employees 
51041  Evaluation of the educational program 
52052-52052.1 Public school performance accountability program 
52060-52077  Local control and accountability plan 
56366  Nonpublic, nonsectarian schools 
60640-60649  California Assessment of Student Performance and Progress 
CODE OF REGULATIONS, TITLE 5 
1068-1074  Alternative schools accountability model, assessments 
15440-15463 15464 Standards and criteria for fiscal accountability 
UNITED STATES CODE, TITLE 20 
6311  Accountability, state plan 
6312  Local educational agency plan 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.12-200.24 State accountability system 
200.30-200.48 State and LEA report cards and plans 

Management Resources: 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Accountability: http://www.cde.ca.gov/ta/ac 
California School Dashboard: http://www.caschooldashboard.org 
U.S. Department of Education: http://www.ed.gov 
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CSBA Sample 
Board Policy 
Community Relations BP 1113(a) 
 
DISTRICT AND SCHOOL WEB SITES 
 
To enhance communication with students, parents/guardians, staff, and community members, 
the Governing Board encourages the Superintendent or designee to develop and maintain 
district and school web sites. The use of district and school web sites shall support the 
district's vision and goals and shall be coordinated with other district communications 
strategies. 
 
(cf. 0000 - Vision) 
(cf. 0440 - District Technology Plan) 
(cf. 1100 - Communication with the Public) 
(cf. 1112 - Media Relations) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 6020 - Parent Involvement) 
 
Design Standards 
 
The Superintendent or designee shall establish design standards for district and school web 
sites in order to maintain a consistent identity, professional appearance, and ease of use. 
 
A U.S. Department of Justice technical assistance publication, Accessibility of State and 
Local Government Websites to People with Disabilities, states that an agency with a web 
site that is otherwise inaccessible to individuals with disabilities may meet its legal 
obligations by providing an alternative accessible way for them to use the programs or 
services (e.g., a staffed telephone information line), but points out that these alternatives are 
unlikely to provide an equal degree of access in terms of hours of operation or range of 
options and programs available. See the accompanying administrative regulation for 
accessibility guidelines. 
 
The district's design standards shall address the accessibility of district- and school web sites 
to individuals with disabilities, including compatibility with commonly used assistive 
technologies. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Web Site Content 
 
The Superintendent or designee shall develop content guidelines for district and school web 
sites and assign staff to review and approve content prior to posting. 
 
Board policy pertaining to advertising in district and school publications, as specified in BP 
1325 - Advertising and Promotion, shall also apply to advertising on district and school web 
sites. 
 
(cf. 1325 - Advertising and Promotion) 
 



 

BP 1113(b) 
 
DISTRICT AND SCHOOL WEB SITES  (continued) 
 
Privacy Rights 
 
The Superintendent or designee shall ensure that the privacy rights of students, 
parents/guardians, staff, Board members, and other individuals are protected on district and 
school web sites. 
 
(cf. 1340 - Access to District Records) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5022 - Student and Family Privacy Rights) 
(cf. 5125 - Student Records) 
 
Telephone numbers and home and email addresses of students and/or their parents/guardians 
shall not be published on district or school web sites. 
 
(cf. 5125.1 - Release of Directory Information) 
 
OPTION 2: Photographs of individual students shall not be published on district or school 
web sites accompanied by the student's name or other personally identifiable information 
without the prior written consent of the student's parent/guardian. 
 
If students' names are not included, photographs of individual students or groups of 
students, such as at a school event, may be published on school or district web sites. 
 
Employees' home addresses, personal telephone numbers, and personal email addresses 
shall not be posted on district or school web sites. 
 
The home address or telephone number of any elected or appointed official including, but not 
limited to, a Board member or public safety official, shall not be posted on district or school 
web sites without the prior written permission of that individual. (Government Code 3307.5, 
6254.21, 6254.24) 
 
No public safety official shall be required to consent to the posting on the Internet of his/her 
photograph or identity as a public safety officer for any purpose if that officer reasonably 
believes that the disclosure may result in a threat, harassment, intimidation, or harm to the 
officer or his/her family.  (Government Code 3307.5) 
 
(cf. 3515.3 - District Police/Security Department) 
 
 
 
 
 
 
 
 
 



 

BP 1113(e) 
 
DISTRICT AND SCHOOL WEB SITES  (continued) 
Legal Reference: 

EDUCATION CODE 
35182.5  Contracts for advertising 
35258  Internet access to school accountability report cards 
48907  Exercise of free expression; rules and regulations 
48950  Speech and other communication 
49061  Definitions, directory information 
49073  Release of directory information 
60048  Commercial brand names, contracts or logos 
BUSINESS AND PROFESSIONS CODE 
22580-22582  Digital privacy 
22584-22585  Student Online Personal Information Protection Act 
22586  Preschool and prekindergarten privacy 
GOVERNMENT CODE 
3307.5  Publishing identity of public safety officers 
6254.21  Publishing addresses and telephone numbers of officials 
6254.24 Definition of public safety official 
11135  Nondiscrimination; accessibility to state web sites 
PENAL CODE 
14029.5  Prohibition against publishing personal information of person in witness protection program 
UNITED STATES CODE, TITLE 17 
101-122  Subject matter and scope of copyright 
504  Penalties for copyright infringement 
UNITED STATES CODE, TITLE 20 
1232g  Federal Family Educational Rights and Privacy Act 
UNITED STATES CODE, TITLE 29 
705  Definitions; Vocational Rehabilitation Act 
794  Section 503 of the Rehabilitation Act of 1973; accessibility to federal web sites 
UNITED STATES CODE, TITLE 42 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 16 
312.1-312.12 Children's Online Privacy 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
104.1-104.61  Nondiscrimination on the basis of disability 
COURT DECISIONS 
City of San Jose v. Superior Court, (2017) 2 Cal.5th 608 
Aaris v. Las Virgenes Unified School District, (1998) 64 Cal.App.4th 1112 

Management Resources: 
U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter, May 26, 2011 
Joint Dear Colleague Letter: Electronic Book Readers, June 2010 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Accessibility of State and Local Government Websites to People with Disabilities, June 2003 
WORLD WIDE WEB CONSORTIUM PUBLICATIONS 
Web Content Accessibility Guidelines, December 2008 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Web Accessibility Standards: 
http://www.cde.ca.gov/re/di/ws/webaccessstds.asp 
California School Public Relations Association: http://www.calspra.org 
U.S. Department of Education, Office for Civil Rights: https://www2.ed.gov/about/offices/list/ocr 
U.S. Department of Justice, Americans with Disabilities Act: http://www.ada.gov 
World Wide Web Consortium, Web Accessibility Initiative: http://www.w3.org/wai 
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CSBA Sample 
Administrative Regulation 
Community Relations AR 1113(a) 
 
DISTRICT AND SCHOOL WEB SITES 
 
Design Standards 
 
The Superintendent or designee shall develop design standards for district and school 
web sites that include, but are not limited to, guidelines to ensure the clear organization 
of the material, readability of the font type and size, and simplicity of the navigation 
structure linking the content on the web site. Such standards shall take into 
consideration the ease of use on a wide range of devices. 
 
In accordance with the requirements of the Americans with Disabilities Act and Section 
504 of the federal Rehabilitation Act of 1973, district and school web sites shall contain 
features that ensure accessibility for individuals with disabilities, which may include, 
but are not limited to, captions for videos and multimedia presentations, text 
alternatives to images, provision of sufficient time to use the content, avoidance of 
flashing images, adequate contrast in visual presentations, and/or other features that 
meet applicable standards for web site accessibility. The Superintendent or designee 
shall regularly review district and school web sites and modify them as needed to ensure 
legal compliance with accessibility standards. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Web Site Content 
 
As applicable, district and school web sites shall provide current information regarding the 
district's mission and goals, district/school programs and operations, district/school news, 
agendas and minutes of Governing Board meetings, School Accountability Report Cards, 
school calendars, and links to educational resources. 
 
(cf. 0440 - District Technology Plan) 
(cf. 0510 - School Accountability Report Card) 
(cf. 1100 - Communication with the Public) 
 (cf. 9322 - Agenda/Meeting Materials) 
 
With approval of the principal, individual teachers may create web pages linked to the 
district or school web site to provide information pertaining to class assignments, 
expectations, and activities. 
 
Student work may be published on district or school web sites provided that both the student 
and his/her parent/guardian provide written permission or the work is part of an existing 
publication such as a school newspaper. 
 
 
 



 

AR 1113(b) 
 
DISTRICT AND SCHOOL WEB SITES  (continued) 
 
Any copyrighted material to be posted on a district or school web site shall be 
submitted to the Superintendent or designee together with the permission of the 
copyright owner to reprint the material. Any copyrighted material submitted without 
the copyright owner's permission shall only be posted on a district or school web site if 
the Superintendent or designee determines that the material is in the public domain or 
that the intended use meets the criteria for fair use or another exception pursuant to 17 
USC 107-122. When any copyrighted material is posted, the web site shall include a 
notice crediting the copyright owner and, as necessary, shall note that permission to 
reprint the material was granted. 
 
(cf. 4132/4232/4332 - Publication or Creation of Materials) 
(cf. 6162.6 - Use of Copyrighted Materials) 
 
Whenever a district or school web site includes links to external web sites, it shall include a 
disclaimer that the district is not responsible for the content of external web sites. 
 
Roles and Responsibilities 
 
Any employee assigned as a district or school webmaster shall be responsible for the 
uploading of material to the web site(s) upon approval of the Superintendent or designee.  
He/she shall review district and school web sites to ensure consistency with district 
standards, regularly check links for accuracy and appropriateness, keep the web server free of 
outdated or unused files, and provide technical assistance as needed. 
 
The Superintendent or designee may assign additional staff members to conduct editorial 
reviews of all materials submitted for publication on district or school web sites and to make 
corrections as needed in spelling, grammar, or accuracy of content. 
 
The Superintendent or designee shall provide staff development opportunities related to 
district content guidelines, design standards, and accessibility laws and standards to district 
communications and technology staff, district and school webmasters, and/or other 
appropriate staff. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Security 
 
The Superintendent or designee shall establish security procedures for the district's computer 
network to prevent unauthorized access and changes to district and school web sites. To the 
extent possible, the host computer(s) shall be in a lockable room with restricted access. 
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CSBA Sample 
Board Policy 
Business and Noninstructional Operations BP 3280(a) 
 
SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY 
 
The Governing Board believes that district facilities and resources should be utilized in an 
economical and practical manner.  The Superintendent or designee shall periodically study 
the current and projected use of all district facilities to ensure the efficient utilization of space 
for the effective delivery of instruction. 
 
(cf. 1330 - Use of School Facilities) 
(cf. 7110 - Facilities Master Plan) 
(cf. 7111 - Evaluating Existing Buildings) 
(cf. 7160 - Charter School Facilities) 
 
The Board shall appoint a district advisory committee prior to the sale or lease of any 
surplus real property to advise the Board regarding the use or disposition of schools or 
school building space which is not needed for school purposes.  Rentals of surplus property 
not exceeding 30 days are exempted from this requirement.  When the sale, lease, or 
rental of surplus property is for the purpose of teacher or other employee housing or 
for the offering of summer school by a private educational institution, the Board may 
elect not to appoint a district advisory committee.  (Education Code 17387-17391) 
 
(cf. 1220 - Citizen Advisory Committees) 
 
If the local planning agency has adopted a general plan that affects or includes the area 
where the surplus property is located, the Board shall submit a report to the local planning 
agency describing the location of the surplus property and the purpose and extent of the 
proposed sale or lease. (Government Code 65402) 
 
The Board shall determine whether the sale or lease of the surplus property is subject 
to review under the California Environmental Quality Act. (Public Resources Code 
21000-21177; 14 CCR 15061-15062) 
 
When selling or leasing district real property, the Board shall comply with the priorities 
and procedures specified in applicable law. (Education Code 17230, 17464, 17485-17499; 
Government Code 54222) 
 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 
In addition, when selling real property purchased, constructed, or modernized with funds 
received within the past 10 years from a state school facilities funding program, the Board 
shall consider whether any of the proceeds from the sale will need to be returned to the State 
Allocation Board (SAB) pursuant to Education Code 17462.3. 
 
 



 

 BP 3280(b) 
 
SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY  (continued) 
 
Resolution of Intention to Sell or Lease 
 
Before ordering the sale or lease of any real property, the Board shall adopt a resolution by a 
two-thirds vote of all of its members at a regularly scheduled open meeting.  The resolution 
shall describe the property proposed to be sold or leased in such a manner as to identify it, 
specify the minimum price or rent, describe the terms upon which it will be sold or leased, 
and specify the commission or rate, if any, which the Board will pay to a licensed real estate 
broker out of the minimum price or rent.  The resolution shall fix a time, not less than three 
weeks thereafter, for a public meeting, held at the Board's regular meeting place, at which 
sealed proposals to purchase or lease will be received and considered.  (Education Code 
17466) 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9323.2 - Actions by the Board) 
 
The Superintendent or designee shall provide notice of the adoption of the resolution and of 
the time and place of the meeting that will be held to consider bids by posting copies of the 
resolution, signed by the Board, in three public places not less than 15 days before the date of 
the meeting. In addition, the notice shall be published at least once a week for three 
successive weeks before the meeting, in a newspaper of general circulation published in the 
county in which the district is located, if such a newspaper exists.   (Education Code 17469) 
 
In accordance with Education Code 17470, the Superintendent or designee shall take 
reasonable steps to provide notification to the former owners of the property of the district's 
intent to sell it. 
 
Acceptance/Rejection of Bids 
 
At the public meeting specified in the resolution of intention to sell or lease property, the 
Board shall open, examine, and declare all sealed bids.  Before accepting a written proposal, 
the Board shall call for oral bids in accordance with law.  (Education Code 17472, 17473) 
 
The Board may reject any and all bids, either written or oral, and withdraw the properties 
from sale when the Board determines that rejection is in the best public interest. If no 
proposals are submitted or the submitted proposals do not conform to all the terms and 
conditions specified in the resolution of intention to lease, the Board may lease the property 
in accordance with Education Code 17477.   (Education Code 17476, 17477) 
 
Of the proposals submitted by responsible bidders which conform to all terms and conditions 
specified in the resolution of intention to sell or lease, the Board shall finally accept the 
highest bid after deducting the commission, if any, to be paid to a licensed real estate broker, 
unless the Board accepts a higher oral bid or rejects all bids.  (Education Code 17472) 
 
 
 



 

 BP 3280(c) 
 
SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY  (continued) 
 
The final acceptance of the bid may be made either at the same meeting specified in the 
resolution or at any adjourned/continued meeting held within 10 days.  Upon acceptance of 
the bid, the Board may adopt a resolution of acceptance that directs the Board president, or 
any other Board member, to execute the deed or lease and to deliver the document upon 
performance and compliance by the successful bidder of all of the terms and conditions of 
the contract.  (Education Code 17475-17478) 
 
(cf. 1431 - Waivers) 
 
Use of Proceeds 
 
The Superintendent or designee shall ensure that the proceeds from the sale or lease with an 
option to purchase of surplus district property are used for one-time expenditures and not 
for ongoing expenditures such as salaries and general operating expenses.  (Education 
Code 17462) 
 
Proceeds from a sale of surplus district property shall be used for capital outlay or 
maintenance costs that the Board determines will not recur within a five-year period.  
(Education Code 17462) 
 
Proceeds from a lease of district property with an option to purchase may be deposited 
into a restricted fund for the routine repair of district facilities, as defined by the SAB, 
for up to a five-year period.  (Education Code 17462) 
 
If the Board and SAB determine that the district has no anticipated need for additional 
sites or building construction for the next 10 years and no major deferred maintenance 
requirements, the proceeds from the sale or lease with an option to purchase may be 
deposited in a special reserve fund for the future maintenance and renovation of school 
sites or in the district's general fund.  Proceeds from the sale or lease with option to 
purchase of district property may also be deposited in a special reserve fund for capital 
outlay or maintenance costs of district property that the Board determines will not 
recur within a five-year period.  (Education Code 17462) 
 
(cf. 3100 - Budget) 
(cf. 3460 - Financial Reports and Accountability) 
 
 
 
 
 
 
 
 
 
 
 



 

 BP 3280(d) 
 
SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY  (continued) 
 
Legal Reference: 

EDUCATION CODE 
17219-17224  Acquisition of property not utilized as school site; nonuse payments; exemptions 
17230-17234  Surplus property 
17385  Conveyances to and from school districts 
17387-17391  Advisory committees for use of excess school facilities 
17400-17429  Leasing property 
17430-17447  Leasing facilities 
17453  Lease of surplus district property 
17455-17484  Sale or lease of real property, especially: 
17462.3  State Allocation Board program to reclaim funds 
17485-17500  Surplus school playground (Naylor Act) 
17515-17526  Joint occupancy 
17527-17535  Joint use of district facilities 
33050  Request for waiver 
38130-38139  Civic Center Act 
GOVERNMENT CODE 
50001-50002  Definitions 
54220-54232  Surplus land, especially: 
54222  Offer to sell or lease property 
54950-54963  Brown Act, especially: 
54952  Legislative body, definition 
PUBLIC RESOURCES CODE 
21000-21177  California Environmental Quality Act 
CODE OF REGULATIONS, TITLE 2 
1700  Definitions related to surplus property 
COURT DECISIONS 
San Lorenzo Valley Community Advocates for Responsible Education v. San Lorenzo Valley Unified 
School District, (2006) 139 Cal.App. 4th 1356 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Closing a School Best Practices Guide 
OFFICE OF PUBLIC SCHOOL CONSTRUCTION PUBLICATIONS 
Unused Site Program Handbook, December 2015 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, School Facilities Planning Division:  http://www.cde.ca.gov/ls/fa 
Coalition for Adequate School Housing:  http://www.cashnet.org 
Office of Public School Construction: http://www.dgs.ca.gov/opsc 

 
 
 
 
 
 
 
 
 (7/11  4/14)  10/17 
 
Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



 

CSBA Sample 
Board Policy 
Business and Noninstructional Operations BP 3513.4(a) 
 
DRUG AND ALCOHOL FREE SCHOOLS 
 
The Governing Board recognizes the need to keep district schools free of drugs and 
alcohol in order to create a safe and healthy environment conducive to learning and 
promote student health and well-being. The Board prohibits the possession, use, or sale 
of drugs and alcohol at any time in district-owned or leased buildings, on district 
property, and in district vehicles, unless otherwise permitted by law. 
 
(cf. 1325 - Advertising and Promotion) 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 4020 - Drug and Alcohol-Free Workplace) 
(cf. 4159/4259/4359 - Employee Assistance Programs) 
(cf. 5030 - Student Wellness) 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.62 - Tobacco) 
(cf. 6142.8 - Comprehensive Health Education) 
 
The following substances are prohibited on all district property: 
 
1. Any substance which may not lawfully be possessed, used, or sold in California 
 
2. Cannabis or cannabis products  (Health and Safety Code 11362.3; 21 USC 812, 

844) 
 
3. Alcoholic beverages, unless approved by the Superintendent or designee for 

limited purposes specified in Business and Professions Code 25608 
 
(cf. 1330 - Use of School Facilities) 
(cf. 1330.1 - Joint Use Agreements) 
 
Prescription medication, except for prescribed cannabis, may be administered at school 
in accordance with law, district policy and regulations, and written statements by the 
parent/guardian and the student's authorized health care provider as applicable. 
 
(cf. 5141.21 - Administering Medications and Monitoring Health Conditions) 
 
Information about the district's drug- and alcohol-free schools policy and the 
consequences for violations shall be communicated clearly to employees, 
parents/guardians, students, and the community. 
 
Enforcement/Discipline 
 
 
 
 



 

BP 3513.4(b) 
 
DRUG AND ALCOHOL FREE SCHOOLS  (continued) 
 
The Superintendent or designee shall take appropriate action to eliminate the 
possession, use, or sale of alcohol and other drugs and related paraphernalia in district 
facilities, on district property, in district vehicles, or at school-sponsored activities. As 
appropriate, he/she may direct anyone violating this policy to leave school property 
and/or refer the matter to law enforcement. 
 
(cf. 1250 - Visitors/Outsiders) 
(cf. 3515.2 - Disruptions) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
(cf. 5145.12 - Search and Seizure) 
 
Students and employees who violate the terms of this policy may be subject to discipline 
and/or referred to assistance programs in accordance with law and Board policy. 
 
(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing) 
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 
(cf. 4117.7/4217.7/4317.7 - Employment Status Reports) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131 - Conduct) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
 
 
Legal Reference: 

EDUCATION CODE 
44940  Compulsory leave of absence for certificated persons 
44940.5  Procedures when employees are placed on compulsory leave of absence 
45123  Employment after conviction of controlled substance offense 
45304  Compulsory leave of absence for classified persons 
48900  Suspension or expulsion (grounds) 
48900.5  Suspension, limitation on imposition; exception 
48901  Smoking or use of tobacco prohibited 
48901.5  Prohibition of electronic signaling devices 
48902  Notification of law enforcement authorities; civil or criminal immunity 
48909  Narcotics or other hallucinogenic drugs 
48915  Expulsion; particular circumstances 
BUSINESS AND PROFESSIONS CODE 
25608  Alcohol on school property; use in connection with instruction 
GOVERNMENT CODE 
8350-8357  Drug-free workplace 
HEALTH AND SAFETY CODE 
11053-11058  Standards and schedules 
11353.6  Juvenile Drug Trafficking and Schoolyard Act 
11362.1  Possession and use of cannabis, persons age 21 and over 
11362.3  Limitations on possession and use of cannabis 
11362.79  Limitations on medical use of cannabis 
104559 Tobacco use prohibition 



 

BP 3513.4(c) 
 
DRUG AND ALCOHOL FREE SCHOOLS  (continued) 

 
PENAL CODE 
13860-13864  Suppression of drug abuse in schools 
VEHICLE CODE 
13202.5  Drug and alcohol related offenses by person under age of 21, but aged 13 or over; 
UNITED STATES CODE, TITLE 20 
7101-7122 Student Support and Academic Enrichment Grants 
UNITED STATES CODE, TITLE 21 
812  Schedules of controlled substances 
844  Penalties for possession of controlled substance 
UNITED STATES CODE, TITLE 41 
8101-8106 Drug-Free Workplace Act 
COURT DECISIONS 
Ross v. RagingWire Telecommunications, Inc., 42 Cal. 4th 920 (2008) 
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CSBA Sample 
Administrative Regulation 
Business and Noninstructional Operations AR 3515.6(a) 
 
CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS 
 
When the employees of any entity contracting with the district to provide specified 
services will have contact with students, the entity shall certify in writing to the 
Superintendent or designee that none of those employees has been convicted of a violent 
or serious felony as defined in Education Code 45122.1. In the case of a sole proprietor, 
the Superintendent or designee shall prepare and submit the employee's fingerprints to 
the Department of Justice. If any contracting employee who may have contact with 
students has been convicted of a violent or serious felony as defined, a certificate of 
rehabilitation and a pardon as required pursuant to Education Code 45125.1 shall be 
submitted to the Superintendent or designee before the contracting employee is 
authorized to perform the work for the district. (Education Code 45125.1) 
 
These requirements shall apply to a sole proprietor or entity contracting with the 
district to provide any of the following services:  (Education Code 45125.1, 45125.2) 
 
1. School and classroom janitorial services 
 
2. School site administrative services 
 
3. School site grounds and landscape maintenance services 
 
4. Student transportation services 
 
5. School site food-related services 
 
6. Construction, reconstruction, rehabilitation, or repair of a school facility 
 
(cf. 3540 - Transportation) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3600 - Consultants) 
(cf. 7140 - Architectural and Engineering Services) 
 
On a case-by-case basis, the Superintendent or designee may require a contracting entity 
providing school site services other than those listed above to comply with these 
requirements. (Education Code 45125.1) 
 
The Superintendent or designee may determine that criminal background checks will 
not be required if: 
 
1. The contracting entity is providing services in an emergency or exceptional situation, 

such as when student health or safety is endangered or when repairs are needed to 
make school facilities safe and habitable.  (Education Code 45125.1) 

 



 

AR 3515.6(b) 
 
CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS  (continued) 
 
2. The employees of the contracting entity will have limited contact with students. In 

determining whether a contract employee has limited contact with students, the 
Superintendent or designee shall consider the totality of the circumstances, including 
factors such as the length of time the contractors will be on school grounds, whether 
students will be in proximity with the site where the contractors will be working, and 
whether the contractors will be working by themselves or with others. (Education 
Code 45125.1) 

 
 Upon a determination that an employee will have limited contact with students, the 

Superintendent or designee shall take appropriate steps to protect the safety of any 
students who may come in contact with this employee.  (Education Code 45125.1) 

 
 These steps may include, but are not limited to, ensuring that the employee is 

working during nonschool hours, providing for regular patrols or supervision of the 
site from district security or personnel, ensuring that the employee is not working 
alone when students are present, limiting the employee's access to school grounds, 
and/or providing the employee with a visible means of identification. 

 
(cf. 3515.3 - District Police/Security Department) 
 
3. The contract is for the construction, reconstruction, rehabilitation, or repair of a 

school facility and either item #1 or #2 above applies or the district uses one or 
more of the following methods to ensure student safety:  (Education Code 
45125.2) 

 
a. The installation of a physical barrier at the worksite to limit contact with 

students 
b. Continual supervision and monitoring of all employees of the entity by an 

employee of the entity whom the Department of Justice has ascertained has 
not been convicted of a violent or serious felony 

c. Surveillance of employees of the entity by school personnel 
 
Legal Reference: 

EDUCATION CODE 
41302.5 School districts, definition 
45122.1 Classified employees, conviction of a violent or serious felony 
45125.1 Criminal background checks for contractors 
45125.2 Criminal background checks for construction 
PENAL CODE 
667.5 Prior prison terms, enhancement of prison terms 
1192.7 Plea bargaining limitation 

 
Management Resources: 

WEB SITES 
Department of Justice: https://oag.ca.gov/fingerprints 
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CSBA Sample 
Board Policy 
All Personnel BP 4140(a) 
 4240 
BARGAINING UNITS 4340 
 
The Governing Board recognizes the right of district employees to form a bargaining unit, 
select an employee organization as their exclusive representative, and be represented by that 
organization in their employment relationship with the district. The Board is committed to 
negotiating in good faith with recognized employee organizations and respecting the rights of 
employees and employee organizations. 
 
(cf. 4141/4241 - Collective Bargaining Agreement) 
(cf. 4143/4243 - Negotiations/Consultation) 
(cf. 9000 - Role of the Board) 
 
The district shall not dominate or interfere with the formation or administration of any 
employee organization or contribute financial or other support to it.  (Government Code 
3543.5) 
 
The district shall not deter or discourage employees from becoming or remaining 
members of an employee organization, impose or threaten to impose reprisals on 
employees, discriminate or threaten to discriminate against employees, or otherwise interfere 
with, restrain, or coerce employees because of their membership or nonmembership in an 
employee organization. (Government Code 3543.5,3550) 
 
(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights) 
 
Formation of Bargaining Units 
 
Certificated and classified employees shall not be included in the same bargaining unit.  
(Government Code 3545) 
 
The district may recognize a bargaining unit of supervisory employees if:  (Government 
Code 3545) 
 
1. The bargaining unit includes all supervisory employees. 
 
2. The supervisors are not represented by the same organization that represents 

employees whom the supervisory employees supervise. 
 
(cf. 4300 - Administrative and Supervisory Personnel) 
(cf. 4301 - Administrative Staff Organization) 
(cf. 4312.1 - Contracts) 
 
 
 
 
 



 

BP 4140(b) 
 4240 
BARGAINING UNITS  (continued) 4340 
 
For this purpose, supervisory employee means any employee, regardless of job description, 
having the authority, in the interest of the district, to hire, transfer, suspend, layoff, recall, 
promote, discharge, assign, reward, discipline, assign work, direct, adjust grievance of other 
employees, or effectively recommend that action.  The exercise of this authority shall not be 
merely routine or clerical in nature, but shall require the use of independent judgment. 
(Government Code 3540.1) 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. Such employees may represent themselves  
individually or may be represented by an employee organization whose membership is 
composed entirely of employees designated as holding those positions. When represented 
by an employee organization, that organization shall not meet and negotiate with the 
district.  For this purpose:  (Government Code 3540.1, 3543.4) 
 
1. Management employee means any employee who has significant responsibilities for 

formulating district policies or administering district programs, and whose position is 
designated as a management position by the Board. 

 
2. Confidential employee means any employee who is required to develop or present 

management positions with respect to employer-employee relations or whose duties 
normally require access to confidential information that is used to contribute 
significantly to the development of management positions. 

 
Access to Employee Orientations and Contact Information 
 
The district shall permit employee organizations access to new employee orientations 
where newly hired employees are advised, whether in person, online, or through other 
means or mediums, of their employment status, rights, benefits, duties, responsibilities, 
or any other employment-related matters. The district shall provide employee 
organizations at least 10 days' notice in advance of an orientation. However, in any 
specific instance where an unforeseeable, urgent need critical to the district's operation 
prevents the required 10 days' notice, a shorter notice may be provided. (Government 
Code 3555.5, 3556) 
 
The structure, time, and manner of the access to new employee orientations shall be 
determined by mutual agreement of the district and the exclusive representative, 
following a request to negotiate by either party. If the district and exclusive 
representative fail to reach an agreement, matters related to the access to new employee 
orientation shall be subject to compulsory interest arbitration.  The district and 
employee organization may mutually agree to submit any dispute to compulsory 
interest arbitration at any time.  In addition, if any dispute arises during negotiations  
and is not resolved within 45 days after the first meeting or within 60 days after the 
initial request to negotiate, whichever is earlier, either party may make a demand for 
compulsory interest arbitration. When any such dispute arises during the summer 
when the district's administrative office is closed, the timeline shall commence on the  



 

BP 4140(c) 
 4240 
BARGAINING UNITS  (continued) 4340 
 
first day the administrative office reopens. The decision of the arbitrator shall be final 
and binding on the parties.  (Government Code 3556, 3557) 
 
The Superintendent or designee shall provide an exclusive representative with the name, 
job title, department, work location, telephone numbers (work, home, and personal cell 
phone), personal email address(es) on file with the district, and home address of any 
newly hired employee in the bargaining unit, within 30 days of hire or by the first pay 
period of the month following hire. In addition, the Superintendent or designee shall 
provide the same information on all employees in the bargaining unit to an exclusive 
representative at least every 120 days, unless more frequent or detailed lists are 
required by agreement with the exclusive representative. (Government Code 3558, 
6254.3) 
 
However, the Superintendent or designee shall not disclose the home address and any 
phone numbers on file for employees performing law enforcement-related functions, 
nor shall he/she disclose the home address, home or personal cell phone number(s), or 
personal email address(es) of any employee who is a participant in the Safe at Home 
address confidentiality program pursuant to Government Code 6207 or any employees 
who provides written request that the information not be disclosed for this purpose. 
Following receipt of a written request, the district shall remove the employee's home 
address, home and personal cell phone numbers, and personal email address from any 
mailing list maintained by the district unless the list is only used by the district to 
contact the employee.  (Government Code 3558, 6207, 6254.3) 
 
(cf. 1340 - Access to District Records) 
 
Payment of Dues or Service Fee 
 
Upon the written request of a recognized employee organization, the Superintendent or 
designee shall deduct the amount of organization dues or the fair share service fee, 
determined in accordance with Government Code 3546, from the wages and salary of each 
employee represented by that employee organization and shall pay that amount to the 
employee organization.  (Education Code 45060, 45168; Government Code 3546) 
 
Any employee who is a member of a religious body whose traditional tenets or teachings 
include objections to joining or financially supporting employee organizations shall not be 
required to join, maintain membership in, or financially support any employee organization 
as a condition of employment.  However, such an employee may be required to pay an 
amount equal to the service fee to a designated charitable fund.  (Government Code 3546.3) 
 
Each employee organization shall, within 60 days after the end of its fiscal year, provide the 
Board and the employees who are members of the organization with a detailed financial 
report consisting of a balance sheet and an operating statement.  If the employee organization 
fails to provide the financial report, the Board may issue an order compelling the 
organization to provide the financial report or any employee within the organization may 
petition the Board for such an order.  (Government Code 3546.5) 



 

BP 4140(d) 
 4240 
BARGAINING UNITS  (continued) 4340 

 
(cf. 3460 - Financial Reports and Accountability) 
 
Legal Reference: 

EDUCATION CODE 
45060-45061.5  Deduction of fees from salary or wage payment, certificated employees 
45100.5  Senior management positions 
45104.5  Abolishment of senior classified management positions 
45108.5  Definition of senior classified management employees 
45108.7  Waiver of provisions of 45108.5 
45168  Deduction of fees from salary or wage payment, classified employees 
45220-45320  Merit system, classified employees 
GOVERNMENT CODE 
3540-3549.3  Educational Employment Relations Act, especially: 
3540.1  Definitions 
3543.4  Management position; representation 
3545  Appropriateness of unit; basis 
3550-3552 Prohibition on public employers deterring or discouraging union membership 
3555-3559 Public employee communication, information and orientation 
6205-6210 Confidentiality of addresses for victims of domestic violence, sexual assault or stalking 
6254.3  Disclosure of employee contact information to employee organization 
6503.5  Joint powers agencies 
53260-53264  Employment contracts 
CODE OF REGULATIONS, TITLE 8 
33015-33490  Recognition of exclusive representative; proceedings 
33700-33710  Severance of established unit 
34020  Petition to rescind organizational security arrangement 
34055  Reinstatement of organizational security arrangement 
COURT DECISIONS 
Janus v. American Federation of State, County and Municipal Employees, Council 31, (7th Cir. 
2017) 851 F.3d 746, cert granted Sept. 28, 2017, No. 16-1466 
Friedrichs v. California Teachers Association, et al., (2016) 136 S.Ct. 1083 
County of Los Angeles v. Service Employees International Union, Local 721, 
(2013) 56 Cal. 4th 905 
Abood v. Detroit Board of Education, (1977) 431 U.S. 209 
 

Management Resources: 
WEB SITES 
CSBA:  http://www.csba.org 
Association of California School Administrators: http://www.acsa.org 
California Federation of Teachers: http://www.cft.org 
California School Employees Association: http://www.csea.com 
California Teachers Association: http://www.cta.org 
Public Employment Relations Board: http://www.perb.ca.gov 
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CSBA Sample 
Board Policy 
Students BP 5113.1(a) 
 
CHRONIC ABSENCE AND TRUANCY 
 
The Governing Board believes that absenteeism, the cause, may be an early warning sign of 
poor academic achievement and may put students at risk of dropping out of school. The 
Board desires to ensure that all students attend school in accordance with the state's 
compulsory education law and take full advantage of educational opportunities provided by 
the district. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.11 - Attendance Supervision) 
 
The Superintendent or designee shall establish a system to accurately track student 
attendance in order to identify individual students who are chronic absentees and truants, as 
defined in law and administrative regulation, and to identify patterns of absence throughout 
the district. He/she shall provide the Board with data on school attendance, chronic absence, 
and truancy rates districtwide, for each school, and disaggregated for each numerically 
significant student subgroup as defined in Education Code 52052. Such data shall be used in 
the development of annual goals and specific actions for student attendance and engagement 
to be included in the district's local control and accountability plan and other applicable 
school and district plans. 
 
(cf. 0400 - Comprehensive Plans) 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
  
 
(cf. 0500 - Accountability) 
 
The Superintendent or designee shall develop strategies that focus on prevention of 
attendance problems, which may include, but are not limited to, efforts to provide a safe and 
positive school environment, relevant and engaging learning experiences, school activities 
that help develop students' feelings of connectedness with the school, school-based health 
services, and incentives and rewards to recognize students who achieve excellent attendance 
or demonstrate significant improvement in attendance. The Superintendent or designee also 
shall develop strategies that enable early outreach to students as soon as they show signs of 
poor attendance. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5126 - Awards for Achievement) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.6 - School Health Services) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 



 

BP 5113.1(b) 
 
CHRONIC ABSENCE AND TRUANCY  (continued) 
 
The Superintendent or designee shall consult with students, parents/guardians, school staff, 
and community agencies, as appropriate, to identify factors contributing to chronic absence 
and truancy. 
 
Interventions for students with serious attendance problems shall be designed to meet 
the specific needs of the student and may include, but are not limited to, health care 
referrals, counseling for mental or emotional difficulties, academic supports, efforts to 
address school or community safety concerns, discussions with the student and 
parent/guardian about their attitudes regarding schooling, or other strategies to remove 
identified barriers to school attendance. The Superintendent or designee may collaborate 
with child welfare services, law enforcement, courts, public health care agencies, other 
government agencies, and/or medical, mental health, and oral health care providers to make 
alternative educational programs and support services available for students and families. 
 
(cf. 1020 - Youth Services) 
(cf. 5030 - Student Wellness) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 5147 - Dropout Prevention) 
(cf. 6158 - Independent Study) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6175 - Migrant Education Program) 
(cf. 6179 - Supplemental Instruction) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6183 - Home and Hospital Instruction) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
 
Students who are identified as truant shall be subject to the interventions specified in law and 
administrative regulation. 
 
(cf. 5113.12 - District School Attendance Review Board) 
 
A student's truancy, tardiness, or other absence from school shall not be the basis for his/her 
suspension or expulsion. Alternative strategies and positive reinforcement for attendance 
shall be used whenever possible. 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
The Superintendent or designee shall periodically report to the Board regarding the district's 
progress in improving student attendance rates for all students and for each numerically 
significant student population. Such information shall be used to evaluate the effectiveness of 
strategies implemented to reduce chronic absence and truancy and to make changes as 
needed. As appropriate, the Superintendent or designee shall engage school staff in program  



 

BP 5113.1(c) 
 
CHRONIC ABSENCE AND TRUANCY  (continued) 
 
evaluation and improvement and in the determination of how to best allocate available 
community resources. 
 
Legal Reference: 

EDUCATION CODE 
1740-1742  Employment of personnel to supervise attendance (county superintendent) 
37223  Weekend classes 
46000  Records (attendance) 
46010-46014  Absences 
46110-46119  Attendance in kindergarten and elementary schools 
46140-46147  Attendance in junior high and high schools 
48200-48208  Children ages 6-18 (compulsory full-time attendance) 
48225.5  Work permits, entertainment and allied industries 
48240-48246  Supervisors of attendance 
48260-48273  Truants 
48290-48297 Failure to comply; complaints against parents 
48320-48325  School attendance review boards 
48340-48341  Improvement of student attendance 
48400-48403  Compulsory continuation education 
48900  Suspension and expulsion 
49067  Unexcused absences as cause of failing grade 
52052  Academic Performance Index; numerically significant student subgroups 
60901  Chronic absence 
GOVERNMENT CODE 
54950-54963 The Ralph M. Brown Act 
PENAL CODE 
270.1  Chronic truancy; parent/guardian misdemeanor 
272  Parent/guardian duty to supervise and control minor child; criminal liability for truancy 
830.1  Peace officers 
VEHICLE CODE 
13202.7  Driving privileges; minors; suspension or delay for habitual truancy 
WELFARE AND INSTITUTIONS CODE 
256-258  Juvenile hearing officer 
601-601.4  Habitually truant minors 
11253.5   Compulsory school attendance 
CODE OF REGULATIONS, TITLE 5 
306  Explanation of absence 
420-421  Record of verification of absence due to illness and other causes 
COURT DECISIONS 
L.A. v. Superior Court of San Diego County, (2012) 209 Cal.App.4th 976 

 
Management Resources: 

CSBA PUBLICATIONS 
Attendance Awareness Month, Fact Sheet, September 2014 
ATTENDANCE WORKS PUBLICATIONS 
Count Us In! Working Together to Show that Every School Day Matters, 2014 
The Power of Positive Connections: Reducing Chronic Absence Through PEOPLE: Priority Early 
Outreach for Positive Linkages and Engagement, 2014 

 
 
Management Resources continued:  (see next page) 
 
 



 

 BP 5113.1(d) 
 
CHRONIC ABSENCE AND TRUANCY  (continued) 
 
Management Resources: (continued) 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
School Attendance Review Board Handbook: A Road Map for Improved School Attendance and 
Behavior, 2015 
School Attendance Improvement Handbook, 2000 
WEB SITES 
CSBA:  http://www.csba.org 
Attendance Works: http://www.attendanceworks.org 
California Association of Supervisors of Child Welfare and Attendance: http://www.cascwa.org 
California Department of Education: http://www.cde.ca.gov 
California Healthy Kids Survey: http://chks.wested.org 
California School Climate, Health, and Learning Survey System: http://www.cal-schls.wested.org 
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CSBA Sample 
Administrative Regulation 
Students AR 5113.1(a) 
 
CHRONIC ABSENCE AND TRUANCY 
 
Definitions 
 
Chronic absentee means a student who is absent for any reason on 10 percent or more of the 
school days in the school year, when the total number of days the student is absent is divided 
by the total number of days the student is enrolled and school was actually taught in the 
regular schools of the district, exclusive of Saturdays and Sundays.  (Education Code 60901) 
 
Truant means a student who is absent from school without a valid excuse three full days in 
one school year, or tardy or absent for more than any 30-minute period during the school day 
without a valid excuse on three occasions in one school year, or any combination thereof. 
(Education Code 48260) 
 
Habitual truant means a student who has been reported as a truant three or more times within 
the same school year, provided the district has made a conscientious effort to hold at least 
one conference with the student and his/her parent/guardian after either of the two previous 
reports. (Education Code 48262, 48264.5) 
 
Chronic truant means a student who has been absent from school without a valid excuse for 
10 percent or more of the school days in one school year, from the date of enrollment to the 
current date, provided the district has met the requirements of Education Code 48260- 
48260.5, 48261, 48262, 48263, and 48291.  (Education Code 48263.6) 
 
For purposes of classifying a student as a truant, valid excuse includes, but is not limited to, 
the reasons for which a student shall be excused from school pursuant to Education Code 
48205 and 48225.5. A valid excuse may include other reasons that are within the discretion 
of school administrators and, based on the facts of the student's circumstances, are deemed to 
constitute a valid excuse.  (Education Code 48260) 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.2 - Work Permits) 
 
Addressing Chronic Absence 
 
When a student is identified as a chronic absentee, the Superintendent or designee shall 
communicate with the student and his/her parents/guardians to determine the reason(s) for 
the excessive absences, ensure the student and parents/guardians are aware of the adverse 
consequences of poor attendance, and jointly develop a plan for improving the student's 
school attendance. 
 
(cf. 5113.11 - Attendance Supervision) 
(cf. 6020 - Parent Involvement) 
 



 

AR 5113.1(b) 
 
CHRONIC ABSENCE AND TRUANCY  (continued) 
 
The student may be referred to a student success team or school-site attendance review team 
to assist in evaluating his/her needs and identifying strategies and programs to assist him/her. 
 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 5147 - Dropout Prevention) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6175 - Migrant Education Program) 
 
A student who is struggling academically may be offered tutoring or other supplemental 
instruction, extended learning opportunities, and/or alternative educational options as 
appropriate. 
 
(cf. 6158 - Independent Study) 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6178.1 - Work-Based Learning) 
(cf. 6179 - Supplemental Instruction) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6183 - Home and Hospital Instruction) 
(cf. 6184 - Continuation Education) 
 
Whenever chronic absenteeism is linked to a health issue or nonschool condition, the 
Superintendent or designee may recommend school or community resources and/or 
collaborate with community agencies and organizations to address the needs of the student 
and his/her family. 
 
(cf. 1020 - Youth Services) 
(cf. 5141.6 - School Health Services) 
 
Addressing Truancy 
 
An attendance supervisor or designee, peace officer, probation officer, or school 
administrator or designee may, as applicable, arrest or assume temporary custody during 
school hours of any minor student found away from his/her home who is absent from school 
without a valid excuse.  Any person arresting or assuming temporary custody of a minor 
student shall deliver the student and make reports in accordance with Education Code 48265 
and 48266.  (Education Code 48264, 48265, 48266) 
 
(cf. 3515.3 - District Police/Security Department) 
 
The Superintendent or designee shall investigate a complaint from any person that a 
parent/guardian has violated the state compulsory education laws contained in Education 
Code 48200-48341.  (Education Code 48290) 
 
 



 

AR 5113.1(c) 
 
CHRONIC ABSENCE AND TRUANCY  (continued) 
 
When a student has been identified as a truant as defined above, the following steps shall be 
implemented based on the number of truancies he/she has committed: 
 
1. Initial truancy 
 
a. The student shall be reported to the Superintendent or designee.  (Education Code 

48260) 
 

b. The student's parent/guardian shall be notified by the most cost-effective 
method possible, which may include email or a telephone call, that:  
(Education Code 48260.5) 

 
(1) The student is truant. 
 
(2) The parent/guardian is obligated to compel the student to attend 

school.  If the parent/guardian fails to meet this obligation, he/she may 
be guilty of an infraction of the law and subject to prosecution 
pursuant to Education Code 48290-48296. 

 
(3) The parent/guardian has the right to meet with appropriate school 

personnel to discuss solutions to the student's truancy. 
 
(4) The student may be subject to arrest or held in temporary custody by a 

probation officer, a peace officer, a school administrator or designee, 
or attendance supervisor or designee pursuant to Education Code 
48264 if found away from home and absent from school without a 
valid excuse. 

 
(5) The student may be subject to suspension, restriction, or delay of 

his/her driving privilege pursuant to Vehicle Code 13202.7. 
 
(6) It is recommended that the parent/guardian accompany the student to 

school and attend classes with the student for one day. 
 

(cf. 5145.6 - Parental Notifications) 
 
c. The student may be required to attend makeup classes on one day of a 

weekend pursuant to Education Code 37223.  (Education Code 48264.5) 
 

d. The student and, as appropriate, his/her parent/guardian may be requested to 
attend a meeting with a school counselor or other school designee to discuss 
the root causes of the attendance issue and develop a joint plan to improve the 
student's attendance.  (Education Code 48264.5) 

 
 



 

AR 5113.1(d) 
 
CHRONIC ABSENCE AND TRUANCY  (continued) 
 
2. Second truancy 

 
a. Any student who has once been reported as a truant shall again be reported to 

the Superintendent or designee as a truant if he/she is absent from school 
without a valid excuse one or more days or is tardy on one or more days 
during the school year.  (Education Code 48261) 

 
b. The student may be required to attend makeup classes on one day of a 

weekend pursuant to Education Code 37223.  (Education Code 48264.5) 
 
c. The student may be assigned to an after-school or weekend study program 

within the county. If the student fails to successfully complete this study 
program, he/she shall be subject to item #3 below.  (Education Code 48264.5) 

 
d. An appropriate district staff member shall make a conscientious effort to hold 

at least one conference with the student and his/her parent/guardian by 
communicating with the parent/guardian at least once using the most cost-
effective method possible, which may include email or a telephone call.  
(Education Code 48262) 

 
e. The student may be given a written warning by a peace officer. A record of 

that warning may be kept at the school for not less than two years or until the 
student graduates or transfers from the school. If the student transfers, the 
record may be forwarded to the new school.  (Education Code 48264.5) 

 
3. Third truancy (habitual truancy) 
 
According to the CDE's School Attendance Improvement Handbook, prior to referring a 
truant student to a SARB or county truancy mediation program, some districts initiate an 
intermediate step, such as a school-site attendance review team or student success team.  
Districts that have established such an intermediate step may revise the following item 
accordingly. 
 

a. A student who is habitually truant, irregular in school attendance, or 
habitually insubordinate or disorderly during attendance at school may be 
referred to, and required to attend, a school attendance review board (SARB) 
program, a truancy mediation program established by the district attorney or 
the probation officer, or a comparable program deemed acceptable by the 
Superintendent or designee.  (Education Code 48263, 48264.5) 

 
(cf. 5113.12 - District School Attendance Review Board) 

 
b. Upon making a referral to the SARB or the probation department, the 

Superintendent or designee shall provide the student and parent/guardian, in 
writing, the name and address of the SARB or probation department and the 
reason for the referral. This notice shall indicate that the student and  



 

AR 5113.1(e) 
 
CHRONIC ABSENCE AND TRUANCY  (continued) 

 
 parent/guardian shall be required, along with the district staff person making 

the referral, to meet with the SARB or a probation officer to consider a proper 
disposition of the referral.  (Education Code 48263) 

 
c. If the student does not successfully complete the truancy mediation program 

or other similar program, he/she shall be subject to item #4 below.  (Education 
Code 48264.5) 

 
4. Fourth truancy 
 

a. Upon his/her fourth truancy within the same school year, the student may be 
referred to the jurisdiction of the juvenile court. (Education Code 48264.5; 
Welfare and Institutions Code 601) 

 
b. If a student has been adjudged by the county juvenile court to be a habitual 

truant, the Superintendent or designee shall notify the juvenile court and the 
student's probation or parole officer whenever the student is truant or tardy on 
one or more days without a valid excuse in the same or succeeding school 
year, or is habitually insubordinate or disorderly at school.  The juvenile court 
and probation or parole officer shall be notified within 10 days of the 
violation.  (Education Code 48267) 

 
5. Chronic truancy (unexcused absence for 10 percent of school days ) 
 

a. The Superintendent or designee shall ensure that the student's 
parents/guardians are offered language-accessible support services to address 
the student's truancy. 

 
b. If a chronically truant student is at least age six years and is in any of grades 

K-8, the Superintendent or designee shall notify the student's 
parents/guardians that failure to reasonably supervise and encourage the 
student's school attendance may result in the parent/guardian being found 
guilty of a misdemeanor pursuant to Penal Code 270.1. 

 
The Superintendent or designee shall maintain accurate attendance records for students 
identified as habitual or chronic truants.  The Superintendent or designee also shall document 
all contacts with a student and his/her parent/guardian regarding the student's attendance, 
including a summary of all conversations and a record of all intervention efforts. 
 
(cf. 5125 - Student Records) 
 
The Superintendent or designee shall gather and transmit to the County Superintendent of 
Schools the number and types of referrals made to the SARB and of requests for petitions 
made to the juvenile court.  (Education Code 48273) 
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CSBA Sample 
Board Policy 
Students BP 5117(a) 
 
INTERDISTRICT ATTENDANCE 
 
The Governing Board recognizes that students parents/guardians who reside within the 
geographic boundaries of in one district may, for a variety of reasons, desire choose to 
attend enroll their children school in another district and that such choices are made for a 
variety of reasons.  The Board desires to communicate with parents/guardians and students 
regarding the educational programs and services that are available. 
 
Students residing outside the boundaries of the district may, in limited circumstances, be 
permitted to attend schools in the district through approval of an Interdistrict Attendance 
Agreement/Permit. The Interdistrict Attendance agreement/permit is governed by laws and 
procedures, as described in this policy and its related administrative regulation (AR 5117). 
 
(cf. 5145.6 - Parent Notification) 
 
Interdistrict Attendance Agreements 
 
A student's parent/guardian may seek an interdistrict transfer based on an Interdistrict 
Transfer Agreement and Permit.  (Education Code 46600 et seq.)  The district will accept 
interdistrict transfers based on Interdistrict Transfer Agreements only in limited 
circumstances.  The district shall not accept transfer requests pursuant to an Interdistrict 
Attendance Agreement except (1) in situations of extreme need, (2) for children of certain 
employees of the district, as specified by administrative regulation AR 5117, and (3) for 
students who move out of the district on or after April 1, for the limited purpose of allowing 
the student to complete that school year in the district. Parents/guardians of a student 
attending a school in another district on the Open Enrollment List shall be subject to the 
transfer application process. 
 
 
 
Legal Reference: 
EDUCATION CODE 
41020  Annual district audits 
46600-46611  Interdistrict attendance agreements 
48204  Residency requirements for school attendance 
48350-48361 Open Enrollment Act 
48900  Grounds for suspension or expulsion; definition of bullying 
48915  Expulsion; particular circumstances 
48915.1  Expelled individuals:  enrollment in another district 
48918  Rules governing expulsion procedures 
48980  Notice at beginning of term 
52317  Regional occupational center/program, enrollment of students, interdistrict attendance 
 
 



 

BP 5117(b) 
 
INTERDISTRICT ATTENDANCE 
 
ATTORNEY GENERAL OPINIONS 
87 Ops.Cal.Atty.Gen. 132 (2004) 
84 Ops.Cal.Atty.Gen. 198 (2001) 
COURT DECISIONS 
Walnut Valley Unified School District v. the Superior Court of Los Angeles County, (2011) 
192 Cal.App.4th 234 
Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275 
 
Management Resources: 
CSBA PUBLICATIONS 
Transfer Law Comparison, Fact Sheet, March 2011 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
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CSBA Sample 
Administrative Regulation 
Students AR 5117(a) 
 
INTERDISTRICT ATTENDANCE 
 
Students residing outside the boundaries of the district may, in limited circumstances, be 
permitted to transfer to a school in the district through approval of an Interdistrict Attendance 
Agreement/Permit.  The interdistrict transfer processes is governed by laws and procedures 
as described below. 
 
Interdistrict Transfer Agreements and Permits 
 
The Governing Board may enter into Interdistrict Transfer Agreements with other school 
districts to provide for the transfer of students between the districts, subject to the terms and 
conditions established by such districts. (Education Code 46600 et seq.) 
 
The Board had determined that transfers approved under this method will be limited to three 
specific circumstances: 
 
1. In situations of extreme need 
 
2. For children of certain district employees, as described below 
 
3. For students who move out of the district after April 1, for the limited purpose of 

allowing the student to complete the school year in the district 
 
Students 
 
1. Extreme Need.  The district may approve an Interdistrict Transfer Permit application 

on the basis of extreme need.  The following are reasons a student may be provided 
an Interdistrict Transfer Permit, but only if the Superintendent or designee determines 
that circumstances constitute extreme need: 

 
a. When the student has been determined by staff of either the district of residence or 

district of proposed attendance to be a victim of an act of bullying as defined in 
Education Code 48900(r).  Such a student shall be given priority for interdistrict 
attendance under any existing interdistrict attendance agreement or, in the absence of 
an agreement, shall be given consideration for the creation of a new permit. 
(Education Code 46600) 

 
(cf. 5131.2 - Bullying) 
 
b. To meet a child's special mental or physical health needs, as certified by a physician, 

school psychologist or other appropriate school personnel. 
 
c. When the student is temporarily displaced and will be living out of the district less 

than one school year. 



 

AR 5117(b) 
INTERDISTRICT ATTENDANCE 
 
d. When recommended by the School Attendance Review Board or by county child 

welfare, probation or social service agency staff in documented cases of serious home 
or community problems which make it inadvisable for the student to attend the school 
of residence. 

 
e. To provide a change in school environment for reasons of academic or personal and 

social adjustment.  These cases must have sufficient verification by the school 
authorities of both the district and the district of residence. 

 
f. When the student is a victim of a violent crime that occurred while on school 

grounds.  The student is only eligible if there are no other schools within the district 
of residence where the student may be transferred. 

 
2. District Employees.  Regardless of whether there is an extreme need, the district may 

also approve Interdistrict Transfer Permits for the following: 
 
a. Children of all district certificated employees who are afforded interdistrict transfer 

rights in the collective bargaining agreement. 
 
b. Children of district classified employees with contracts providing for at least 30 hours 

per week. 
 
3. Moves Outside District.  Regardless of whether there is an extreme need, the district 

may also approve Interdistrict Transfer Permits for children whose parents/guardians 
have moved out of the district on or after April 1, for the limited purpose of 
completing that school year in the district. 

 
Limitations, Procedures and Appeals 
 
An Interdistrict Transfer Permit shall be valid only for the limited period of time specified on 
the permit, and may be revoked by the district because of excessive truancy or continual 
disruption of the educational program. 
 
A parent/guardian seeking an Interdistrict Transfer Permit for their child shall submit a 
completed application to the district for review by the Superintendent's designee.  If the 
Superintendent's designee denies the request, the parent/guardian may appeal that decision to 
the Superintendent within five days, who shall review the appeal and render a decision.  The 
Superintendent's decision shall be deemed the final decision of the district.  The Board 
expressly delegates to the Superintendent the authority to make the final decision on behalf 
of the Board with respect to Interdistrict Transfer Permit requests. 
 
The parent/guardian of a student who is denied an Interdistrict Transfer Permit shall receive 
timely notice, within 30 calendar days of the initial request, in accordance with Education 
Code 46601, regarding the process of appeal to the County Board of Education.  Appeals 
shall be filed with the County Board of Education by the parent/guardian within 30 calendar 
days of being denied an Interdistrict Transfer Permit by the district.  Failure to appeal within  



 

AR 5117(c) 
 
INTERDISTRICT ATTENDANCE 
 
the required time, or failure to exhaust appeals within the district, is good cause for denial of 
an appeal by the County Board of Education. 
 
Students who are under consideration for expulsion or who have been expelled may not 
appeal interdistrict attendance denials or decisions while expulsion proceedings are pending, 
or during the term of the expulsion. 
 
(cf. 5119 - Students Expelled from Other Districts) 
 
Once a student is admitted to a school on the basis of an interdistrict attendance permit, 
he/she shall not be required to reapply for an interdistrict transfer and shall be allowed to 
continue to attend the school in which he/she is enrolled, unless reapplication standards are 
otherwise specified in the interdistrict attendance agreement.  (Education Code 46600) 
 
 
 
 
 
 
 
 (11/10  7/12)  10/17 
 
Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 

 
 
 
 
 
 
 
 
 
 



 

CSBA Sample 
Administrative Regulation 
Students AR 5125.2(a) 
 
WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS 
 
Education Code 48904 mandates the Governing Board to establish procedures for 
withholding a student's grades, diploma, and/or transcripts until reparation is made. 
 
When a minor student willfully cuts, defaces, or otherwise injures real or personal 
property of the district or does not return district property that has been loaned to 
him/her upon demand of a district employee, the student's parents/guardians may be 
required to pay the costs of all damages within the limits established pursuant to 
Education Code 48904. Until the student's parents/guardians have paid for the 
damages, the Superintendent or designee may withhold the student's grades, diploma, 
and/or transcripts.  (Education Code 48904) 
 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5125 - Student Records) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 6161.2 - Damaged or Lost Instructional Materials) 
 
Before withholding the student's grades, diploma, and/or transcripts, the 
Superintendent or designee shall inform the student's parents/guardians in writing of 
the student's alleged misconduct. (Education Code 48904) 
 
(cf. 5145.6 - Parental Notifications) 
 
The student shall be afforded due process consistent with procedures established for the 
expulsion of students. (Education Code 48904) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
If the student and parents/guardians are unable to pay for the damages or return the property, 
the Superintendent or designee shall provide a program of voluntary work for the student in 
lieu of monetary damages. Upon completion of the voluntary work, the student's grades, 
diploma, and/or or transcripts shall be released.  (Education Code 48904) 
 
When a student who is transferring into the district has had his/her grades, diploma, 
and/or transcripts withheld by the previous district, the Superintendent or designee 
shall continue to withhold the student's grades, diploma, and/or transcripts until 
notified by the previous district that the decision to withhold has been rescinded.  
(Education Code 48904.3) 
 
Upon receiving notice that a student whose grades, diploma, and/or transcripts have 
been withheld by the district has transferred to another district in California, the 
Superintendent or designee shall provide the student's records to the new district and  
 



 

AR 5125.2(b) 
 
WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS  (continued) 
 
notify the new district that the student's grades, diploma, and/or transcripts are being 
withheld from the student and parents/guardians pursuant to Education Code 48904. 
 
The Superintendent or designee shall also notify the student's parents/guardians in writing 
that the decision to withhold the student's grades, diploma, and/or transcripts will be 
enforced by the new district.  (Education Code 48904.3) 
 
Legal Reference: 
EDUCATION CODE 
48904  Liability of parent 
48904.3  Withholding grades, diplomas, or transcripts of pupils causing property damage or injury; transfer of 
pupils to new school districts; notice to rescind decision to withhold 
48911  Suspension by principal, designee or superintendent 
49069  Absolute right to access 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 (12/91)  10/17 
 
Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 

 
 
 
 



 

CSBA Sample 
Board Policy 
Students BP 5131.6(a) 
 
ALCOHOL AND OTHER DRUGS 
 
The Governing Board believes that the use of alcohol or other drugs adversely affects a 
student's ability to achieve academic success, is physically and emotionally harmful, and has 
serious social and legal consequences. The Superintendent or designee shall develop 
comprehensive programs and activities to foster safe, healthy, and drug-free 
environments that support academic achievement. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 4020 - Drug and Alcohol-Free Workplace) 
(cf. 5137 - Positive School Climate) 
 
The district's alcohol and drug prevention and intervention programs shall be 
coordinated with other school and community-based services and programs and shall 
promote the involvement of parents/guardians. The Superintendent or designee may 
collaborate with the county office of education, community-based organizations, health 
providers, law enforcement agencies, local child welfare agencies, postsecondary 
 
institutions, businesses, and other public and private entities in program planning, 
implementation, and evaluation. 
 
(cf. 1020 - Youth Services) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 6020 - Parent Involvement) 
 
Prevention and intervention programs and activities may include, but are not limited 
to:  (20 USC 7118) 
 
1. Evidence-based drug and violence prevention activities and programs that 

educate students against the use of alcohol, tobacco, cannabis, smokeless tobacco 
products, and electronic cigarettes 

 
(cf. 5131.62 - Tobacco) 
 
2. Professional development and training for school staff, specialized instructional 

support personnel, and interested community members on drug prevention, 
education, early identification, intervention mentoring, recovery support 
services, and, where appropriate, rehabilitation referral 

 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
 
 



 

BP 5131.6(b) 
 
ALCOHOL AND OTHER DRUGS  (continued) 
 
3. School-based mental health services, including early identification of drug use 

and referrals to counseling services, and/or partnerships with public or private 
health care entities that have qualified mental and behavioral health 
professionals 

 
(cf. 5141.6 - School Health Services) 
 
4. Programs and activities that provide mentoring and school counseling to all 

students, including students who are at risk of drug use and abuse 
 
Instruction 
 
The district shall provide science-based preventative instruction which has been proven 
effective in helping students avoid the use of alcohol and other drugs. 
 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6143 - Courses of Study) 
 
All instruction and related materials shall consistently state that unlawful use of alcohol or 
other drugs is prohibited.  Instruction shall not include any message on responsible use of 
drugs or alcohol when such use is illegal. (Health and Safety Code 11999.2) 
 
The district shall offer staff development activities for staff who implement the 
comprehensive drug and alcohol prevention and intervention program. 
 
Intervention, Referral, and Student Assistance Programs 
 
The Superintendent or designee shall inform school staff, students, and parents/guardians 
about early warning signs which may indicate alcohol and other drug use and about 
appropriate agencies offering intervention programs, counseling, referral, and other student 
assistance programs. 
 
The Board strongly encourages any student who is using alcohol or drugs to discuss the 
matter with his/her parent/guardian or with any staff member.  Students who disclose their 
use of alcohol or other drugs when seeking help from an intervention or recovery program 
shall not be disciplined for such use. 
 
(cf. 5141.52 - Suicide Prevention) 
 
Enforcement/Discipline 
 
Students shall not possess, use, or sell alcohol or other drugs and related paraphernalia on 
school grounds or at school-sponsored activities. 
 
 



 

BP 5131.6(c) 
 
ALCOHOL AND OTHER DRUGS  (continued) 
 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 3513.4 - Drug and Alcohol Free Schools) 
(cf. 5131 - Conduct) 
(cf. 5131.61 - Drug Testing) 
(cf. 5131.63 - Steroids) 
 (cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
(cf. 5145.12 - Search and Seizure) 
 
The Superintendent or designee shall clearly communicate to all students, staff, and 
parents/guardians the district's policies, regulations, and school rules related to the use of 
alcohol and other drugs. 
 
Any student found selling a controlled substance listed in Health and Safety Code 
11053-11058 shall be expelled in accordance with BP/AR 5144.1 - Suspension and 
Expulsion/Due Process.  A student found to have committed another drug or alcohol 
offense, including possession or intoxication, shall be referred to appropriate behavioral 
interventions or student assistance programs, and may be subject to discipline on a 
case-by-case basis. 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
Program Evaluation 
 
The Board and Superintendent/or designee shall agree upon performance measures that will 
be used to monitor and determine the effectiveness of district programs.  The Superintendent 
or designee shall periodically report to the Board on the effectiveness of district activities 
in achieving identified objectives and outcomes. (20 USC 7116) 
 
(cf. 0500 - Accountability) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 



 

 BP 5131.6(d) 
 
ALCOHOL AND OTHER DRUGS  (continued) 
 
Legal Reference: 

EDUCATION CODE 
44049  Known or suspected alcohol or drug abuse by student 
44645  In-service training anabolic steroids 
48900  Suspension or expulsion (grounds) 
48900.5  Suspension, limitation on imposition; exception 
48901  Smoking or use of tobacco prohibited 
48901.5  Prohibition of electronic signaling devices 
48902  Notification of law enforcement authorities; civil or criminal immunity 
48909  Narcotics or other hallucinogenic drugs 
48915  Expulsion; particular circumstances 
49602  Confidentiality of pupil information 
51202  Instruction in personal and public health and safety 
51203  Instruction on alcohol, narcotics and restricted dangerous drugs 
51210  Areas of study 
51220  Areas of study, grades 7 to 12 
51260-51269  Drug education 
60041 Instructional materials 
60110-60115  Instructional materials on alcohol and drug education 
BUSINESS AND PROFESSIONS CODE 
25608  Alcohol on school property; use in connection with instruction 
HEALTH AND SAFETY CODE 
11032  Narcotics, restricted dangerous drugs and marijuana 
11053-11058  Standards and schedules 
11353.6  Juvenile Drug Trafficking and Schoolyard Act 
11357  Unauthorized possession of marijuana; possession in school or on school grounds 
11361.5  Destruction of arrest or conviction records 
11372.7  Drug program fund; uses 
11802  Joint school-community alcohol abuse primary education and prevention program 
11999-11999.3  Alcohol and drug program funding; no unlawful use 
124175-124200  Adolescent family life program 
PENAL CODE 
13860-13864  Suppression of drug abuse in schools 
VEHICLE CODE 
13202.5  Drug and alcohol related offenses by person under age of 21, but aged 13 or over; 
WELFARE AND INSTITUTIONS CODE 
828   Disclosure of information re minors 
828.1  Disclosure of criminal records; protection of vulnerable staff & students 
UNITED STATES CODE, TITLE 20 
5812  National education goals 
7101-7122  Student Support and Academic Enrichment Grants 

 
 
 
Management Resources:  (see next page) 
 
 
 
 
 
 
 



 

 BP 5131.6(e) 
 
ALCOHOL AND OTHER DRUGS  (continued) 
 
 
 
Management Resources: 

WEB SITES 
California Department of Education, Alcohol, Tobacco and Other Drug Prevention:  
http://www.cde.ca.gov/ls/he/at 
California Healthy Kids:  http://www.californiahealthykids.org 
Office of Safe and Healthy Students: https://www2.ed.gov/about/offices/list/oese/oshs 
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CSBA Sample 
Board Policy 
Instruction BP 6020(a) 
 
PARENT INVOLVEMENT 
 
The Governing Board recognizes that parents/guardians are their children's first and most 
influential teachers and that sustained parent/guardian involvement in the education of their 
children contributes greatly to student achievement and a positive school environment. The 
Superintendent or designee shall consult with parents/guardians and family members in the 
development of meaningful opportunities for them to be involved in district and school 
activities at all grade levels; advisory, decision-making, and advocacy roles; and activities to 
support learning at home. 
 
(cf. 0420 - School Plans/Site Councils) 
 (cf. 1220 - Citizen Advisory Committees) 
(cf. 1230 - School-Connected Organizations) 
(cf. 1240 - Volunteer Assistance) 
(cf. 1250 - Visitors/Outsiders) 
 
Parents/guardians shall be notified of their rights to be informed about and to participate in 
their children's education and of the opportunities available to them to do so. 
 
(cf. 5020 - Parent Rights and Responsibilities) 
 
The district's local control and accountability plan shall include goals and strategies for 
parent/guardian involvement, including district efforts to seek parent/guardian input in 
 
district and school site decision making and to promote parent/guardian participation 
in programs for English learners, foster youth, students eligible for free and reduced-
price meals, and students with disabilities.  (Education Code 42238.02, 52060) 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
The Superintendent or designee shall regularly evaluate and report to the Board on the 
effectiveness of the district's parent/guardian and family engagement efforts, including, 
but not limited to, input from parents/guardians, family members, and school staff on the 
adequacy of involvement opportunities and on barriers that may inhibit participation. 
 
(cf. 0500 - Accountability) 
 
 
 
 
 
 
 
 
 



 

BP 6020(b) 
 
PARENT INVOLVEMENT 
 
Non-Title I Schools 
 
The Superintendent or designee shall develop and implement strategies applicable to each 
school that does not receive federal Title I funds to encourage the involvement and support of 
parents/guardians in the education of their children, including, but not limited to, strategies 
describing how the district and schools will address the purposes and goals described in 
Education Code 11502.  (Education Code 11504) 
 
Legal Reference: 

EDUCATION CODE 
11500-11506 Programs to encourage parent involvement 
48985  Notices in languages other than English 
51101  Parent rights and responsibilities 
52060-52077  Local control and accountability plan 
54444.1-54444.2  Parent advisory councils, services to migrant children 
56190-56194  Community advisory committee, special education 
64001  Single plan for student achievement 
LABOR CODE 
230.8  Time off to visit child's school 
CODE OF REGULATIONS, TITLE 5 
18275  Child care and development programs, parent involvement and education 
UNITED STATES CODE, TITLE 20 
6311 State plan 
6312 Local educational agency plan 
6314 Schoolwide programs 
6318 Parent and family engagement 
6631 Teacher and school leader incentive program, purposes and definitions 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.104  Definitions, auxiliary aids and services 
35.160  Communications 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Title I School-Level Parental Involvement Policy 
Family Engagement Framework: A Tool for California School Districts, 2014 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS  
Parental Involvement:  Title I, Part A, Non-Regulatory Guidance, April 23, 2004 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Family, School, Community Partnerships: 
http://www.cde.ca.gov/ls/pf 
California Parent Center:  http://parent.sdsu.edu 
California State PTA:  http://www.capta.org 
National Coalition for Parent Involvement in Education:  http://www.ncpie.org 
National PTA: http://www.pta.org 
Parent Information and Resource Centers:  http://www.pirc-info.net 
Parents as Teachers National Center:  http://www.parentsasteachers.org 
U.S. Department of Education:  http://www.ed.gov 
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CSBA Sample 
Administrative Regulation 
Instruction AR 6020(a) 
 
PARENT INVOLVEMENT 
 
District Strategies for Non-Title I Schools 
 
For each school that does not receive federal Title I funds, the Superintendent or designee 
shall, at a minimum: 
 
1. Engage parents/guardians positively in their children's education by helping them 

develop skills to use at home that support their children's academic efforts at school 
and their children's development as responsible members of society (Education Code 
11502, 11504) 

 
 The Superintendent or designee may: 
 

a. Provide or make referrals to literacy training and/or parent education 
programs designed to improve the skills of parents/guardians and enhance 
their ability to support their children's education 

 
b. Provide information, in parent handbooks and through other appropriate 

means, regarding academic expectations and resources to assist with the 
subject matter 

 
c. Provide parents/guardians with information about students' class assignments 

and homework assignments 
 
2. Inform parents/guardians that they can directly affect the success of their children's 

learning, by providing them with techniques and strategies that they may use to 
improve their children's academic success and to assist their children in learning at 
home  (Education Code 11502, 11504) 

 
The Superintendent or designee may: 
 
a. Provide parents/guardians with information regarding ways to create an 

effective study environment for their children at home and to encourage 
good study habits 

 
b. Encourage parents/guardians to monitor their children's school attendance, 

homework completion, and television viewing 
 

c. Encourage parents/guardians to volunteer in their child's classroom and to 
participate in school advisory committees 

 
 
 



 

AR 6020(b) 
 
PARENT INVOLVEMENT  (continued) 
 
3. Build consistent and effective communication between the home and school so that 

parents/guardians may know when and how to assist their children in support of 
classroom learning activities  (Education Code 11502, 11504) 

 
 The Superintendent or designee may: 
 

a. Ensure that teachers provide frequent reports to parents/guardians on their 
children's progress and hold parent-teacher conferences at least once per year 
with parents/guardians of elementary school students 

 
b. Provide opportunities for parents/guardians to observe classroom activities 

and to volunteer in their child's classroom 
 

c. Provide information about parent/guardian and family engagement 
opportunities through district, school, and/or class newsletters, the district's 
web site, and other written or electronic communications 

 
d. To the extent practicable, provide notices and information to 

parents/guardians in a format and language they can understand 
 
e. Develop mechanisms to encourage parent/guardian input on district and 

school issues 
 
f. Identify barriers to parent/guardian and family participation in school 

activities, including parents/guardians and family members who are 
economically disadvantaged, are disabled, have limited English proficiency, 
have limited literacy, or are of any racial or ethnic minority background 

 
g. Encourage greater parent/guardian participation by adjusting meeting 

schedules to accommodate parent/guardian needs and, to the extent 
practicable, by providing translation or interpreter services, transportation, 
and/or child care 

 
4. Train teachers and administrators to communicate effectively with parents/guardians 

(Education Code 11502, 11504) 
 

The Superintendent or designee may: 
 
a. Provide staff development to assist staff in strengthening two-way 

communications with parents/guardians, including parents/guardians who 
have limited English proficiency or limited literacy 

 
b. Invite input from parents/guardians regarding the content of staff development 

activities pertaining to home-school communications 
 



 

AR 6020(c) 
 
PARENT INVOLVEMENT  (continued) 

 
5. Integrate parent/guardian and family engagement programs into school plans for 

academic accountability 
 

The Superintendent or designee may: 
 

a. Include parent/guardian and family engagement strategies in school reform 
or school improvement initiatives 

 
b. Involve parents/guardians and family members in school planning processes 
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CSBA Sample 
Administrative Regulation 
Instruction AR 6112(a) 
 
SCHOOL DAY 
 
Kindergarten 
 
Except as otherwise permitted by law, the average school day established for kindergarten 
students shall be at least three hours, including recesses but excluding noon intermissions, 
but no longer than four hours, excluding recesses. (Education Code 46111, 46114, 46115, 
46117) 
 
Recess may be counted as instructional minutes for purposes of determining the maximum 
school day if it occurs under teacher supervision. 
 
The Superintendent or designee shall annually report to the California Department of 
Education as to whether the district's kindergarten and TK programs are offered full 
day, part day, or both. (Education Code 48003) 
 
Grades 1-8 
 
Except as otherwise provided by law, the school day for elementary and middle school 
students shall be: 
 
1. At least 230 minutes for students in grades 1-3, unless the Board has prescribed a 

shorter school day because of lack of school facilities requiring double sessions, in 
which case the minimum school day shall be 200 minutes(Education Code 46112) 

 
2. At least 240 minutes for students in grades 4-8  (Education Code 46113, 46142) 
 
In determining the number of minutes for purposes of compliance with the minimum school 
day for students in grades 1-8, both noon intermissions and recesses shall be excluded.  
(Education Code 46115) 
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CSBA Sample 
Board Policy 
Instruction BP 6153(a) 
 
SCHOOL-SPONSORED TRIPS 
 
The Governing Board recognizes that field trips supplement and enrich the classroom 
learning experience, lead to increased student achievement, and foster student 
engagement. The Board encourages field trips to reinforce and increase learning 
opportunities and to enhance district programs. 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
Field trips shall be conducted in connection with the district's course of study or school-
related social, educational, cultural, athletic, school band, or other extracurricular or 
cocurricular activities.  A field trip to a foreign country may be permitted to familiarize 
students with the language, history, geography, natural science, and other studies relative to 
the district's course of study.  (Education Code 35330) 
 
(cf. 6143 - Courses of Study) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
Requests for field trips involving out-of-state, or out-of-country, travel shall be submitted to 
the Superintendent or designee. The Superintendent or designee shall review the request and 
make a recommendation to the Board as to whether the request should be approved by the 
Board. All other field trips shall be approved in advance by the principal. 
 
(cf. 3312.2 - Educational Travel Program Contracts) 
 
The principal shall establish a process for approving a staff member's request to conduct a 
school-sponsored field trip.  When planning trips, staff shall consider student safety, 
objectives of instruction, the most effective use of instructional time, the distance from 
school, district and student expense, and transportation and supervision requirements.  
Principals may exclude from the trip any student whose presence on the trip would pose a 
safety or disciplinary risk. 
 
(cf. 3530 - Risk Management/Insurance) 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 5142 - Safety) 
(cf. 5143 - Insurance) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
No field trip shall be authorized if any student would be excluded from participation because 
of a lack of sufficient funds.  The Superintendent or designee shall coordinate with 
community groups to supply funds for students in need.  (Education Code 35330) 
 
(cf. 1230 - School-Connected Organizations) 
(cf. 1321 - Solicitation of Funds from and by Students) 



 

BP 6153(b) 
 
SCHOOL-SPONSORED TRIPS  (continued) 
 
(cf. 1700 - Relations Between Private Industry and the Schools) 
 
The Board may approve the use of district funds for student expenses for in-state, out-of-
state, or out-of-country field trips or excursions when permitted by law. In addition, 
expenses of instructors, chaperones, and other personnel participating in such trips, as well as 
incidental expenses for the use of district equipment during the trip, may be paid from district 
funds.  (Education Code 35330) 
 
Legal Reference: 

EDUCATION CODE 
8760  Authorization of outdoor science and conservation programs 
32040-32044  First aid equipment: field trips 
35330  Excursions and field trips 
35331  Provision for medical or hospital service for pupils (on field trips) 
35332  Transportation by chartered airline 
35350  Transportation of students 
44808  Liability when pupils not on school property 
48908  Duties of pupils; authority of teachers 
BUSINESS AND PROFESSIONS CODE 
17550-17550.9  Sellers of travel 
17552-17556.5  Educational travel organizations 

 
Management Resources: 

WEB SITES 
American Red Cross:  http://www.redcross.org 
California Association of Directors of Activities:  http://www.cada1.org 
U.S. Department of Homeland Security:  http://www.dhs.gov 
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CSBA Sample 

Administrative Regulation 
Instruction AR 6173.1(a) 
 
EDUCATION FOR FOSTER YOUTH 
 
Definitions 
 
Foster youth means a child who has been removed from his/her home pursuant to Welfare 
and Institutions Code 309, is the subject of a petition filed under Welfare and Institutions 
Code 300 or 602, or has been removed from his/her home and is the subject of a petition filed 
under Welfare and Institutions Code 300 or 602 or is a nonminor who is under the transition 
jurisdiction of a juvenile court, as described in Welfare and Institutions Code 450, and 
satisfies the criteria specified in Education Code 42238.01.  (Education Code 42238.01, 
48853.5) 
 
Person holding the right to make educational decisions means a responsible adult appointed 
by a court pursuant to Welfare and Institutions Code 361 or 726. 
 
School of origin means the school that the foster youth attended when permanently housed or 
the school in which he/she was last enrolled. If the school the foster youth attended when 
permanently housed is different from the school in which he/she was last enrolled, or if there 
is another school that the foster youth attended within the preceding 15 months and with 
which the youth is connected, the district liaison for foster youth shall determine which 
school is the school of origin,. This determination shall be made in consultation with and 
with the agreement of the foster youth and the person holding the right to make educational 
decisions for the youth, and in shall be based on the best interests of the foster youth.  
(Education Code 48853.5) 
 
Best interest means that, in making educational and school placement decisions for a foster 
youth, consideration is given to, among other factors, the proximity to the school  at the 
time of placement, appropriateness of the educational setting, educational stability, the 
opportunity to be educated in the least restrictive educational setting necessary to achieve 
academic progress, and the foster youth's access to academic resources, services, and 
extracurricular and enrichment activities that are available to all district students.  (Education 
Code 48850, 48853; 20 USC 6311) 
 
District Liaison 
 
The Superintendent designates the following position as the district's liaison for foster youth:  
(Education Code 48853.5) 
 

Superintendent  
(position or title) 
1888 Montgomery Ave., Cardiff CA 92007  
(address) 
(760) 632-5890  
(phone number) 



 

 
AR 6173.1(b) 

 
EDUCATION FOR FOSTER YOUTH (continued) 
 
(cf. 6173 - Education for Homeless Children) 
 
The liaison for foster youth shall: 
 
1. Ensure and facilitate the proper educational placement, enrollment in school, and 

checkout from school of students in foster care  (Education Code 48853.5) 
 
2. Ensure proper transfer of credits, records, and grades when students in foster care 

transfer from one school to another or from one district to another  (Education Code 
48645.5, 48853.5) 

 
 When a student in foster care is enrolling in a district school, the liaison shall contact 

the school last attended by the student to obtain, within two business days, all 
academic and other records.  When a foster youth is transferring to a new school, the 
liaison shall provide the student's records to the new school within two business days 
of receiving the new school's request.  (Education Code 48853.5) 

 
(cf. 5125 - Student Records) 
(cf. 6146.3 - Reciprocity of Academic Credit) 
 
3. When required by law, notify the foster youth's attorney and the representative of the 

appropriate county child welfare agency when the foster youth is undergoing any 
expulsion or other disciplinary proceeding, including a manifestation determination 
prior to a change in the foster youth's placement when he/she is a student with a 
disability.  (Education Code 48853.5, 48911, 48915.5, 48918.1) 

 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
4. As needed, make appropriate referrals to ensure that students in foster care receive 

necessary special education services and services under Section 504 of the federal 
Rehabilitation Act of 1973 

 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
5. As needed, ensure that students in foster care receive appropriate school-based 

services, such as counseling and health services, supplemental instruction, and after-
school services 

 
(cf. 5141.6 - School Health Services) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6172 - Gifted and Talented Student Program) 
(cf. 6174 - Education for English Learners) 



 

AR 6173.1(c) 
 
EDUCATION FOR FOSTER YOUTH (continued) 
 
(cf. 6177 - Summer Learning Programs) 
(cf. 6179 - Supplemental Instruction) 
 
6. Develop protocols and procedures for creating awareness for district staff, including 

principals, school registrars, and attendance clerks, of the requirements for the proper 
enrollment, placement, and transfer of foster youth 

 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
7. Collaborate with the county office of education, county placing agency, county child 

welfare agency, county probation department, juvenile court, and other appropriate 
agencies to help coordinate services for the district's foster youth 

 
(cf. 1020 - Youth Services) 
(cf. 5113.1 - Chronic Absence and Truancy) 
 
8. Monitor the educational progress of foster youth and provide reports to the 

Superintendent or designee and the Governing Board based on indicators identified in 
the district's local control and accountability plan 

 
(cf. 0460 - Local Control and Accountability Plan) 
 
The Superintendent or designee shall regularly monitor the caseload of the liaison, as well as 
his/her additional duties outside of the foster youth program, to determine whether adequate 
time and resources are available to meet the needs of foster youth in the district. 
 
Enrollment 
 
A student placed in a licensed children's institution or foster family home within the district 
shall attend programs operated by the district unless one of the following circumstances 
applies:  (Education Code 48853, 48853.5) 
 
1. The student has an individualized education program requiring placement in a 

nonpublic, nonsectarian school or agency or in another local educational agency. 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
 
2. The parent/guardian or other person holding the right to make educational decisions 

for the student determines that it is in the best interest of the student to be placed in 
another education program and submits a written statement to the district indicating 
that determination and that he/she is aware of the following: 

 
a. The student has a right to attend a regular public school in the least restrictive 

environment. 



 

AR 6173.1(d) 
 
EDUCATION FOR FOSTER YOUTH (continued) 
 

 
b. The alternate education program is a special education program, if applicable. 
 
c. The decision to unilaterally remove the student from the district school and to 

place him/her in an alternate education program may not be financed by the 
district. 

 
d. Any attempt to seek reimbursement for the alternate education program may 

be at the expense of the parent/guardian or other person holding the right to 
make educational decisions for the student. 

 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5117 - Interdistrict Attendance) 
(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 
 
3. At the initial placement or any subsequent change in placement, the student exercises 

his/her right to continue in his/her school of origin, as defined above. 
 

a. The student may continue in the school of origin for the duration of the court's 
jurisdiction. 

 
b. If the court's jurisdiction over a grade K-8 student is terminated prior to the 

end of a school year, the student may continue in his/her school of origin for 
the remainder of the school year. 

 
c. If the court's jurisdiction is terminated while the student is in high school, the 

student may continue in his/her school of origin until he/she graduates. 
 

d. If the student is transitioning between school grade levels, he/she shall be 
allowed to continue in the district of origin in the same attendance area to 
provide him/her the benefit of matriculating with his/her peers in accordance 
with the established feeder patterns of school districts. A student who is 
transitioning to a middle school or high school shall be allowed to enroll in the 
school designated for matriculation in another school district. 

 
The district liaison may, in consultation with and with the agreement of the foster youth and 
the person holding the right to make educational decisions for the youth, recommend that the 
youth's right to attend the school of origin be waived and he/she be enrolled in any school 
that students living in the attendance area in which the foster youth resides are eligible to 
attend. All decisions shall be made in accordance with the foster youth's best interests.  
(Education Code 48853.5) 
 
Prior to making any recommendation to move a foster youth from his/her school of origin, 
the liaison shall provide the youth and the person holding the right to make educational 
decisions for the youth with a written explanation of the basis for the recommendation and 
how the recommendation serves the youth's best interests.  (Education Code 48853.5) 



 

AR 6173.1(e) 
 
EDUCATION FOR FOSTER YOUTH (continued) 
 
The role of the liaison shall be advisory with respect to placement decisions and 
determination of the school of origin.  (Education Code 48853.5) 
 
If the liaison, in consultation with the foster youth and the person holding the right to make 
educational decisions for the foster youth, agrees that the best interests of the youth would be 
served by his/her transfer to a school other than the school of origin, the principal or designee 
of the new school shall immediately enroll the foster youth. The foster youth shall be 
immediately enrolled even if he/she:  (Education Code 48853.5) 
 
1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last 

attended 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
 
2. Does not have clothing normally required by the school, such as school uniforms 
 
(cf. 5132 - Dress and Grooming) 
 
3. Is unable to produce records normally required for enrollment, such as previous 

academic records, proof of residency, and medical records, including, but not limited 
to, immunization records or other documentation 

 
(cf. 5111.1 - District Residency) 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
 
If the foster youth or a person holding the right to make educational decisions for the foster 
youth disagrees with the liaison's enrollment recommendation, he/she may appeal to the 
Superintendent. The Superintendent shall make a determination within 30 calendar days of 
receipt of the appeal.  Within 30 calendar days of receipt of the Superintendent's decision, the 
parent/guardian or foster youth may appeal that decision to the Board. The Board shall 
consider the issue at its next regularly scheduled meeting.  The Board's decision shall be 
final. 
 
(cf. 9320 - Meetings and Notices) 
 
If any dispute arises regarding the request of a foster youth to remain in the school of origin, 
the youth has the right to remain in the school of origin pending resolution of the dispute.  
(Education Code 48853.5) 
 
Transportation 
 
 
 
 



 

AR 6173.1(f) 
 
EDUCATION FOR FOSTER YOUTH (continued) 
 
The Superintendent or designee shall collaborate with the local child welfare agency to 
determine how transportation will be provided, arranged, and funded in a cost-effective 
manner to enable foster youth to remain in their school of origin, for the duration of 
their time in foster care, when it is in their best interest to do so. Such transportation 
costs may be paid by either the child welfare agency or the district, or shared by both. 
(20 USC 6312) 
 
(cf. 3540 - Transportation) 
(cf. 3541 - Transportation Routes and Services) 
 
Effect of Absences on Grades 
 
The grades of a student in foster care shall not be lowered for any absence from school that is 
due to either of the following circumstances:  (Education Code 49069.5) 
 
1. A decision by a court or placement agency to change the student's placement, in 

which case the student's grades shall be calculated as of the date he/she left school 
 
2. A verified court appearance or related court-ordered activity 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
Notification and Complaints 
 
Information regarding the educational rights of foster youth shall be included in the annual 
uniform complaint procedures notification distributed to students, parents/guardians, 
employees, and other interested parties pursuant to 5 CCR 4622.  (Education Code 48853, 
48853.5, 49069.5, 51225.1, 51225.2) 
 
(cf. 5145.6 - Parental Notifications) 
 
Any complaint alleging that the district has not complied with requirements regarding the 
education of foster youth may be filed in accordance with the district's procedures in AR 
1312.3 - Uniform Complaint Procedures. If the district finds merit in a complaint, the district 
shall provide a remedy to the affected student. A complainant not satisfied with the district's 
decision may appeal the decision to the California Department of Education (CDE) and shall 
receive a written decision regarding the appeal within 60 days of CDE's receipt of the appeal. 
If the CDE finds merit in an appeal, the district shall provide a remedy to the affected 
student. (Education Code 48853, 48853.5, 49069.5, 51225.1, 51225.2) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
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Cardiff School District 
 
District Wellness Policy       Updated 11-09-17 
 
The Governing Board recognizes the important connection between health and a 
student's ability to learn effectively and achieve high standards in school.  The Board 
also acknowledges that schools play a vital role in childhood nutrition and fitness, 
and as part of the larger community, schools have a responsibility to promote family 
health, support the reduction of childhood obesity, and provide a strong foundation 
for children's future health and well being. 
 
Nutrition Education 
 
Pursuant to the requirements of the Education Code, a sequential nutrition education 
that is behavior-focused shall be provided to all students as part of the health 
education program in grades K-6 and, as appropriate, shall be integrated into 
instruction in core academic subjects. Information and reminders about nutrition 
education will be visible in the school health office and in the school cafeterias. 
 
Standards for USDA Child Nutrition Programs and School Meals 
 
The Governing Board recognizes that adequate nutrition is essential to child 
development and learning and that some families may be unable to provide a 
nutritious breakfast and lunch for their children.  In accordance with law, the district 
shall provide nutritionally adequate free and reduced price meals for students whose 
families meet federal eligibility criteria. Parents are informed about eligibility for the 
school lunch program through written information sent home to all students. 
 
The district shall: 
 

• Maximize its ability to provide nutritious meals and snacks by ensuring that all 
district schools participate in available federal school nutrition programs, 
including the National School Lunch and School Breakfast Programs, to the 
extent possible. 

• Protect the privacy of students who qualify for free or reduced priced meals. 
No lists of those students are maintained or published. 

• Ensure foods and beverages provided through federally reimbursable school 
meal programs meet or exceed those required by the USDA 

• Provide a link to the USDA National School Lunch Program and School 
Breakfast Program standards (http://www.fns.usda.gov/school-
meals/nutrition-standards-school-meals) on the district website. 

• Ensure that school food service departments use either the USDA or SHAPE 
California nutrient-based menu planning options as the basis for school meal 
menu planning. 

• Ensure annual training for all food and nutrition staff in accordance with 
USDA Professional Standards. 

• Share with students and parents information concerning the nutritional 
content of school meals, to the extent possible. 



 

• Schedule meal period at appropriate times (e.g., lunch between 11:00 a.m. 
and 1:00 p.m.) and allow adequate, uninterrupted periods for meals. 

• Discourage parents from picking students up from school during mealtime. 
• Provide student access to hand washing or hand sanitizing before meals and 

snacks. 
• Provide a clean, safe, and pleasant eating environment. 
• Provide free drinking water during meals, including both drinking fountains 

and water bottle refilling stations. 
 
Nutrition Standards for Competitive and Other Foods and Beverages 
 
The Board believes that foods and beverages available to students at district 
schools should support the health curriculum, contribute to the reduction of 
childhood obesity, and promote optimal health.   
 
The district shall: 

• Ensure school organizations use food items that meet or exceed state and 
federal nutrition standards or non-food items for fundraising purposes and 
encourage fundraising projects that promote physical activity. 

• Ensure all foods and beverages that are sold to students at school, during or 
after the school day, including foods and beverages provided through the 
district's food service program, meet or exceed USDA minimum nutrition 
standards (USDA Smart Snacks 
http://www.fns.usda.gov/sites/default/files/allfoods_flyer.pdf) 

• Ensure all foods and beverages available to students during before/aftercare 
meet or exceed USDA minimum nutrition standards. (USDA Smart Snacks 
http://www.fns.usda.gov/sites/default/files/allfoods_flyer.pdf) 

• Ensure that foods and beverages that do not meet nutrition standards are not 
promoted in any way (e.g., through signage, vending machine fronts, school 
supplies), and are sold to students only in accordance with Education Code 
requirements.  

• Offer and promote healthy food and beverage products at all school-
sponsored events  

• Require that snacks served during the school day or in after-school care or 
enrichment programs make a positive contribution to children's diets and 
health, with an emphasis on serving fruits and vegetables as the primary 
snacks and beverages that are within the nutritional standards. 

• Require that schools limit celebrations and classroom parties that involve food 
during the school day and encourage the servings of healthful foods. 

• Encourage parents to send a healthful snack daily.  Educate parents about 
what is healthy and appropriate for students’ snacks and lunch. 

• Promote healthy nutrition through a regular newsletter the Health and 
Wellness section of our website and information included on monthly menus. 

• Provide free drinking water at both school sites including drinking fountains 
and reusable water bottle filling stations. 

• Provide a link to the USDA Smart Snacks website on the district website. 
(http://www.fns.usda.gov/sites/default/files/allfoods_flyer.pdf) 

 



 

Physical Education and Physical Activity 
 
Physical Education 
 
The Board desires to provide a physical education program that builds interest and 
proficiency in movement skills and encourages students' lifelong fitness through 
physical activity.  Physical education is taught using a planned sequential curriculum 
that is consistent with the expectations established in the state’s curriculum and 
content standards and age-appropriate instruction that helps students develop the 
knowledge, skills, and confidence necessary for an active lifestyle.  Physical 
education activities shall promote high levels of personal achievement and a positive 
self-image and teach students how to cooperate in the achievement of common 
goals.  The district shall meet the minimum requirements of 200 minutes every 10 
days for physical education as specified in the Education Code. The class size ratio 
for PE classes shall remain the same as for regular classrooms. A credentialed PE 
teacher who participates in on-going professional development shall teach PE 
classes.  
 
Students will be moderately to vigorously active for at least 50% of class time during 
most or all physical education class sessions.  The district will make appropriate 
accommodations to allow for equitable participation for all students and will adapt 
physical education classes and equipment as necessary.  Temporary exemption 
from physical education are limited to students whose medical conditions do not 
allow for inclusion in the general, modified, or adapted physical education program.  
The district will not allow students to substitute other activities for physical education. 
 
Physical Activity 
 
All students in grades K-6 shall be provided opportunities to be physically active on a 
regular basis.  Opportunities for moderate-to-vigorous physical activity shall be 
provided through physical education, recess, school athletic programs, 
extracurricular programs, and other structured and unstructured activities. 
 
The district shall: 
 

• Provide time before school for students to play and encourage parents to 
participate. 

• Require at least 35 minutes a day of supervised recess/lunch recess for all 
elementary students during which school staff shall encourage moderate-to-
vigorous physical activity. 

• Provide students periodic breaks during extended periods of inactivity, e.g., 
mandatory testing sessions. 

• Offer a range of activities that meet the needs, interests, and abilities of all 
students, including students with disabilities and students with special health-
care needs. 

• Require after school child care and enrichment programs to provide and 
encourage daily periods of moderate-to-vigorous physical activity. 



 

• Make school facilities and open spaces available to students, staff, Cardiff 
community members and agencies during non-school hours, subject to the 
district's facility use policy. 

• Establish physical activity rules and safety procedures for students and staff 
and assign appropriate enforcement for these rules and procedures. 

• Promote physical activity among staff and encourage staff to engage in 
regular  
     physical activity, including Cardio Club 
• Promote parent participation in our weekly Cardio Club and annual Jog-a-

Thon activities. 
• Provide opportunities for teacher training in physical activity. 
•  Encourage active transport to and from school through our Walk/Bike to 

School Program. 
• Provide after-school opportunities for physical activity through our Exended 

Day Program and After School Enrichment. 
 
Wellness Promotion and Marketing 
 
The Board recognizes the importance of providing an environment that promotes 
students' mental and physical health and engaging parents/guardians, as well as 
school staff, in support of a comprehensive student wellness program. 
 
The district shall: 
 

• Provide student access to a credentialed school nurse or a designated staff 
member who has current certification in CPR and first aid and is supervised 
by, and has physical or electronic access to, the school nurse or another duly 
qualified supervisor of health. 

• Provide student access to credentialed school counselors, psychologists, or 
trained personnel who provide students with support and assistance in 
making healthy decisions, managing emotions, and coping with crises. 

• Require schools to provide a safe and healthy school environment that 
supports health literacy and successful learning and ensures that students 
and adults are physically and emotionally safe.   

• Require all school-based before and after-school programs be aligned with 
the health and wellness policies adopted by the district. 

• Promote parent/guardian outreach efforts that emphasize the relationship 
between student health and academic performance and address the need for 
consistent health messages between the home and the school environments. 

• Provide consistent health education to parents and families, including but not 
limited to nutrition and physical activity, (e.g. via the school/district newsletter, 
informational handouts, parent meetings, the school/district Web site, and 
other venues). 

• Encourage all parents to obtain an oral health screening for their child from a 
dental professional prior to entering kindergarten or first grade and learn 
about and practice good dental health care. 



 

• Promote staff wellness programs that support employees' efforts to improve 
their personal health and fitness so they can serve as role models for 
promoting the health of others, including students. 

• Encourage staff to model healthy eating/drinking and physically active 
behaviors. 

• Encourage schools to not use foods as rewards and that food is not withheld 
as a punishment. 

• Ensure that physical activity is not used as a punishment and discourage 
withholding physical activity as a punishment. 

• Promote physical activity as a reward. 
• Promote physical activity through classroom activities, Cardio Club, and after 

school enrichment. 
• Promote healthy food and beverage choices through our district website, 

posters and wall murals at school sites, and nutrition education. 
• Provide appropriate and continuing professional development that is 

supportive of the adopted school wellness policy to teachers, school/district 
food service personnel, other staff and members of the District Wellness 
Committee. 

• In partnership with our parent organization, promote family wellness activities 
that include nutrition and physical activity. 

• Educate students and families about the importance of and various methods 
of sun protection. Have sunscreen available for student use as needed. 

 
Implementation, Evaluation, and Communication 
 
The district superintendent or designee shall ensure district wide compliance with 
this policy.  The district superintendent or designee shall assign operational 
responsibility for implementing this policy to at least one person at the district level 
and designate a lead at each school site.   
 

• The district shall establish an ongoing District Wellness Committee with 
community-wide representation. Information about joining the council will be 
made available to parents each school year. 

• The District Wellness Committee shall conduct an annual assessment of 
nutrition and physical activity programs and policies, to be compiled at the 
district level and reported to the school community. 

• Progress toward implementation of this policy shall be made available to the 
public on the district website.   

• The district Wellness Policy shall be found on the district website at 
www.cardiffschools.com in the Health and Wellness section. 

• Information about Health and Wellness goals and activities shall be included 
in the parent and staff ePacket and discussed at SEA meetings, and available 
in the Health and Wellness section of our district website. An email address 
will be provided to solicit comments and suggestions. 

• As necessary, the Wellness Policy shall be revised to set new priorities and to 
address changes in state and federal law. 

 
 



 

In accordance with Federal civil rights law and U.S. Department of Agriculture 
(USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and 
employees, and institutions participating in or administering USDA programs are 
prohibited from discriminating based on race, color, national origin, sex, disability, 
age, or reprisal or retaliation for prior civil rights activity in any program or activity 
conducted or funded by USDA.  
 
Persons with disabilities who require alternative means of communication for 
program information (e.g. Braille, large print, audiotape, American Sign Language, 
etc.), should contact the Agency (State or local) where they applied for benefits. 
Individuals who are deaf, hard of hearing or have speech disabilities may contact 
USDA through the Federal Relay Service at (800) 877-8339. Additionally, program 
information may be made available in languages other than English.  
 
To file a program complaint of discrimination, complete the USDA Program 
Discrimination Complaint Form, (AD-3027) found online at: 
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or 
write a letter addressed to USDA and provide in the letter all of the information 
requested in the form. To request a copy of the complaint form, call (866) 632-9992. 
Submit your completed form or letter to USDA by:  
(1) mail: U.S. Department of Agriculture Office of the Assistant Secretary for Civil 
Rights 1400 Independence Avenue, SW Washington, D.C. 20250-9410;  
(2) fax: (202) 690-7442; or  
(3) email: program.intake@usda.gov.  
 
This institution is an equal opportunity provider. 
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