
CARDIFF SCHOOL DISTRICT
1888 Montgomery Avenue, Cardiff-by-the-Sea, California

REGULAR MEETING OF THE GOVERNING BOARD
AGENDA

THURSDAY, SEPTEMBER 12, 2024

3:30 PM FACILITIES WALK ADA HARRIS SCHOOL • 1508 WINDSOR ROAD • CARDIFF, CA 92007

5:00 PM BOARD MEETING CARDIFF SCHOOL MPR • 1888 MONTGOMERY AVE • CARDIFF, CA 92007

In compliance with Government Code 54957.5, agenda-related documents that have been distributed to the Board
less than 72 hours prior to the Board meeting are available for inspection upon request at the Cardiff School District,
1888 Montgomery Avenue, Cardiff or on our website.

The public’s health and well-being are a top priority for the Board of Trustees of the Cardiff School District and you
are urged to take all appropriate health and safety precautions.

In compliance with the Americans with Disabilities Act, if you need special assistance, disability-related modifications,
or accommodations, including auxiliary aids or services, in order to participate in the public meetings of the District’s
Board of Trustees, please contact the Office of the Superintendent at (760) 632-5890, Extension 101. Notification 24
hours prior to the meeting will enable the District to make the necessary arrangements to ensure accommodation and
accessibility to this meeting.

TO ADDRESS THE GOVERNING BOARD REGARDING AN ITEM ON THE AGENDA:
Members of the audience may address the Board of Trustees on items that are within the Board’s subject matter
jurisdiction. Persons wishing to address the Board concerning items on the agenda are invited to do so when the item
is addressed at the meeting. Please complete and submit a written request to the secretary before the meeting.
When the Board President invites you to speak, please state your name for the record. In the interest of time and
order, each speaker is allotted a maximum of three (3) minutes. When your speaking time is about to expire, you will
be prompted with a 15-second warning, after which you will be notified that the time limit has been reached.

I. ORGANIZATIONAL ITEMS
A. Call to Order
B. Pledge of Allegiance
C. Roll Call

Ms. Rhea Stewart, President
Ms. Nancy Orr, Clerk
Mr. Andrew Howard, Member
Mr. Ashok Swaminathan, Member
Mr. Shad Thielman, Member
Ms. Jill Vinson, Superintendent

D. Approve Agenda for September 12, 2024

https://www.cardiffschools.com/Page/2968


(All items are action unless labeled information)

E. Approve Minutes from the Regular Meeting of August 1, 2024

II. HEARING SESSION
A. Public Comments (The purpose of the Board meeting is to conduct the School Board’s

business in public. The Board welcomes and encourages public comments, however, in
accordance with the Brown Act, Board members may not respond to comments during the public
comment portion of the agenda. Any member of the public who wishes to address the Board on an
item on the agenda or on another topic which lies within the Governing Board’s jurisdiction may do
so, but must submit a written request. Please hand your form to the secretary before the meeting.
Presentations are limited to 3 minutes per person per topic. The total amount of time to be allowed
on any item is fifteen minutes, unless the time limit is waived by a majority vote of the Board. The
Board may 1) acknowledge receipt of the information; 2) refer to staff for further study; or 3) refer
the matter to a future agenda.)

B. Cardiff Elementary Teachers Association
C. ELAC/DELAC
D. School Site Council
E. Cardiff SEA
F. School Reports
G. Reports on Workshops/Conferences
H. Superintendent’s Report

III. CONSENT CALENDAR
Items listed in the Consent Calendar are considered to be routine and are acted on by the Board in one
motion unless members of the Board request specific items to be discussed or pulled. It is understood that
the Superintendent recommends approval on all Consent Items. Each item of the Consent agenda
approved by the Board shall be deemed to have been considered in full and adopted as recommended.

A. Approve Current Business Items:
1. Purchase Orders, August 2024
2. Commercial Warrants August #14-182520 to #14-193025;

$209,678.46
3. Payroll Warrants August 2024- $830,666.85

B. Approve Personnel Report for September 9, 2024

C. Approve Enrollment Report as of September 9, 2024

D. Approve Outdoor Education Program Contract and Fee Schedule with
San Diego County Office of Education for the 2024-27 school years



E. Approval and Ratification of Contracts and Agreements

F. Removal of Items from Consent Calendar

G. Approval of Consent Calendar

IV. GENERAL FUNCTIONS

A. Approve CSBA Board Policy Updates

V. BUSINESS & FINANCE

A. Adopt 2023-24 Unaudited Financial Report

B. Declare Public Hearing: Declaring Sufficiency of Instructional Materials

C. Adopt Resolution 24-25-01 Declaring Sufficiency of Instructional Materials

D. Adopt Gann Limit, Resolution No. 24-25-02

E. Adopt Resolution 24-25-03 Regarding State Education Protection
Account (EPA) Funds for 2023-2024

VI. PERSONNEL

A. Approve Request from Employee #208128 for a 20% Leave of Absence
for the 2024-25 School Year

VII. FUTURE AGENDA ITEMS

VIII. ANNOUNCEMENT: ADJOURNING TO CLOSED SESSION

A. Conference with the District’s Labor Negotiator, Jill Vinson, Regarding
Negotiations with the Cardiff Elementary Teachers Association– Pursuant
to Government Code Section 54957.6

IX. RECONVENE TO OPEN SESSION

X. REPORT FROM CLOSED SESSION



XI. ADJOURNMENT OF MEETING



CARDIFF SCHOOL DISTRICT
1888 Montgomery Avenue

Cardiff-by-the-Sea, California 92007

MINUTES
REGULAR BOARD MEETING, AUGUST 1, 2024

The Regular Board Meeting of the Governing Board of the Cardiff School District was held on
Thursday, August 1, 2024, at Cardiff School Multipurpose Room, located at 1888 Montgomery Ave,
Cardiff-by-the-Sea, California. President Stewart called the meeting to order at 9:02 a.m. and led the
trustees and visitors in the Pledge of Allegiance.

Members Present: Howard, Orr, Stewart, Swaminathan, Thielman

Members Absent:

Administrators Present: Vinson

The agenda for the August 1st, 2024 Regular Board meeting was approved as presented.

MOTION: Orr
SECOND: Swaminathan
AYES: Howard, Orr, Stewart, Swaminathan, Thielman
NOES: 0
ABSENT:

The minutes from the Regular Board Meeting of June 6, 2024 were approved as presented.

MOTION: Orr
SECOND: Swaminathan
AYES: Howard, Orr, Stewart, Swaminathan, Thielman
NOES: 0
ABSENT:

The minutes from the Special Board Meeting of June 11, 2024 were approved as presented.

MOTION: Orr
SECOND: Swaminathan
AYES: Howard, Orr, Stewart, Swaminathan, Thielman
NOES: 0
ABSENT:

Hearing Session:
● There were no reports on Workshops/Conferences
● Superintendent Vinson shared excitement about the upcoming all-staff district luncheon on

August 9th. She thanked many staff members, including extended day, special ed, custodial,



district office, and technology for all their hard work this summer. Superintendent Vinson
mentioned that SEA Board included some lovely new members. August 6th at Ada Harris is
the certificated Back to School breakfast and meeting, and she invited the Board to say a few
words. President Stewart thanked Superintendent Vinson for being “the wind that spins the
wheel” and for all her hard work.

The Consent Calendar was approved as presented.

MOTION: Swaminathan
SECOND: Orr
AYES: Howard, Orr, Stewart, Swaminathan, Thielman
NOES: 0
ABSENT:

CBO Jasper provided a brief update on the state budget.

The Declaration of Certain District Personal Property as Obsolete and Surplus Property, to be
Disposed of or Donated per Ed Code 17546, was approved.
.

MOTION: Howard
SECOND: Thielman
AYES: Howard, Orr, Stewart, Swaminathan, Thielman
NOES: 0
ABSENT:

The amended Classified Salary Schedule was approved.

MOTION: Orr
SECOND: Thielman
AYES: Howard, Orr, Stewart, Swaminathan, Thielman
NOES: 0
ABSENT:

The Agreement between Cardiff School District and Everdriven for Transportation Services was
approved.

MOTION: Howard
SECOND: Swaminathan
AYES: Howard, Orr, Stewart, Swaminathan, Thielman
NOES: 0
ABSENT:

The Revised Memorandum of Understanding Between Cardiff School District and Cardiff School
District Classified Employees was approved.

MOTION: Orr
SECOND: Thielman
AYES: Howard, Orr, Stewart, Swaminathan, Thielman

https://drive.google.com/file/d/1pEQ060dRjyQNq84bmsz0IJFgG8SFyG3C/view?usp=sharing


NOES: 0
ABSENT:

The Proposition 28 Arts and Music in School Annual Report for 2023-24 was approved.

MOTION: Orr
SECOND: Thielman
AYES: Howard, Orr, Stewart, Swaminathan, Thielman
NOES: 0
ABSENT:

The One-Year Extension of the Chief Business Officer Contract, Through June 2027, was approved.

MOTION: Howard
SECOND: Swaminathan
AYES: Howard, Orr, Stewart, Swaminathan, Thielman
NOES: 0
ABSENT:

Future agenda items will include a facilities walk-through of both schools.

The meeting was adjourned to closed session at 9:21 am. The meeting reconvened to open session
at 10:02 am. President Stewart reported that no action was taken during the closed session.

There being no other business to come before the Board, the meeting was adjourned at 10:03 am.

Respectfully submitted,

__________________________ _____________________________
Nancy Orr, Clerk Jill Vinson, Superintendent



PO Date Supplier Fund Resource Goal Function Object Site Description Amount

5264 8/1/24 BSN SPORTS INC. 0100 1100000 1110 1000 4300000 111 Instructional Supplies 447.89$         
5367 8/1/24 MOUNTAIN MATH/LANGUAGE, LLC 0100 6500000 5760 1120 4300000 111 SPED Instructional Supplies 199.90$         
5253 8/1/24 THERAPY SHOPPE, INC. 0100 1100000 1110 1000 4300000 222 Instructional Supplies 88.96$           
5381 8/1/24 CALIFORNIA IT IN EDUCATION 0100 0000000 0000 2420 4300005 000 Technology Support 2,300.00$    
5281 8/1/24 BRAINPOP 0100 0000000 0000 2420 4300111 222 Annual Subscription 2,520.00$    
5337 8/5/24 AMAZON CAPITAL SERVICES 0100 1100000 1110 1000 4300000 111 Instructional Supplies 398.00$         
5345 8/5/24 AMAZON CAPITAL SERVICES 0100 6500000 5760 1120 4300000 222 SPED Instructional Supplies 103.05$         
5379 8/5/24 AMAZON CAPITAL SERVICES 0100 6500000 5760 1120 4300000 111 SPED Instructional Supplies 128.09$         
5346 8/5/24 AMAZON CAPITAL SERVICES 0100 6500000 5760 1120 4300000 111 SPED Instructional Supplies 189.58$         
5365 8/5/24 AMAZON CAPITAL SERVICES 0100 6500000 5760 1120 4300000 111 SPED Instructional Supplies 55.95$           
5240 8/5/24 AMAZON CAPITAL SERVICES 0100 6500000 5760 3120 4300000 000 SPED Instructional Supplies 154.74$         
5312 8/5/24 AMAZON CAPITAL SERVICES 0100 6500000 5760 1110 4300000 222 SPED Instructional Supplies 40.14$           
5336 8/5/24 AMAZON CAPITAL SERVICES 0100 1100000 1110 1000 4300000 222 Instructional Supplies 948.70$         
5339 8/5/24 AMAZON CAPITAL SERVICES 0100 1100000 1110 1000 4300000 222 Instructional Supplies 475.34$         
5338 8/5/24 AMAZON CAPITAL SERVICES 0100 1100000 1110 1000 4300000 111 Instructional Supplies 96.90$           
5340 8/5/24 AMAZON CAPITAL SERVICES 0100 1100000 1110 1000 4300000 111 Instructional Supplies 1,277.69$    
5341 8/5/24 AMAZON CAPITAL SERVICES 0100 1100000 1110 1000 4300000 111 Instructional Supplies 1,263.03$    
5342 8/5/24 AMAZON CAPITAL SERVICES 0100 1100000 1110 1000 4300000 111 Instructional Supplies 833.90$         
5343 8/5/24 AMAZON CAPITAL SERVICES 0100 1100000 1110 1000 4300000 111 Instructional Supplies 81.77$           
5344 8/5/24 AMAZON CAPITAL SERVICES 0100 1100000 1110 1000 4300000 111 Instructional Supplies 300.94$         
5311 8/5/24 HEINEMANN/HOUGHTON MIFFLIN 0100 0000000 1110 1000 4300000 111 Instructional Supplies 3,758.75$    
5311 8/5/24 HEINEMANN/HOUGHTON MIFFLIN 0100 0000000 1110 1000 4300000 111 Instructional Supplies 2,226.12$    
5318 8/5/24 S.W. SCHOOL SUPPLY 0100 1100000 1110 1000 4300000 222 Instructional Supplies 1,361.96$    
5351 8/5/24 AMAZON CAPITAL SERVICES 0100 0000000 0000 2420 4300005 111 Technology Supplies 754.11$         
5362 8/5/24 AMAZON CAPITAL SERVICES 0100 0000000 0000 2420 4300005 111 Technology Supplies 61.66$           
5388 8/5/24 ESGI, LLC 0100 0000000 0000 2420 4300111 222 Annual Subscription 3,690.00$    
5366 8/8/24 HEGGERTY PHONEMIC AWARENESS 0100 6500000 5760 1120 4300000 111 SPED Instructional Supplies 118.84$         
5298 8/12/24 TIME USA LLC 0100 1100000 1110 1000 4300000 111 Instructional Supplies 165.00$         
5395 8/12/24 LAZEL 0100 0000000 0000 2420 4300111 222 Annual Subscription 2,061.56$    
5386 8/12/24 LAZEL 0100 0000000 0000 2420 4300111 222 Annual Subscription 241.00$         
5255 8/15/24 BENCHMARK EDUCATION 0100 1100000 1110 1000 4300000 111 Instructional Supplies 592.63$         
5408 8/15/24 S.W. SCHOOL SUPPLY 0100 0000000 1110 1000 4300000 222 Instructional Supplies 59.96$           
5401 8/15/24 S.W. SCHOOL SUPPLY 0100 0000000 1110 1000 4300000 222 Instructional Supplies 101.33$         
5278 8/15/24 SAVVAS LEARNING CO 0100 0000000 0000 2420 4300111 111 Annual Subscription 3,265.00$    
5413 8/15/24 THEMES & VARIATIONS INC 0100 0000000 0000 2420 4300111 222 Software Subscription 200.00$         
5259 8/19/24 BLICK ART MATERIALS 0100 1100000 1110 1000 4300000 222 Instructional Supplies 652.34$         

8/19/24 KAREN SELANDER 0100 1100000 1110 1000 4300000 222 Instructional Supplies 1,309.04$    
5391 8/19/24 SOFTCHOICE CORP 0100 0000000 0000 2420 4300005 111 Software Subscription 798.96$         
5418 8/19/24 LAVI INSTITUTE 0100 0000000 0000 2420 4300111 222 Annual Subscription 199.00$         
5236 8/22/24 EPS OPERATIONS 0100 1100000 1110 1000 4300000 222 Instructional Supplies 96.92$           

8/22/24 MARGIT BOYESEN 0100 1100000 1110 1000 4300000 222 Instructional Supplies 84.00$           
8/22/24 MISSION FEDERAL CREDIT UNION 0100 1100000 1110 1000 4300000 222 Instructional Supplies 512.10$         
8/22/24 MISSION FEDERAL CREDIT UNION 0100 6500000 5760 1120 4300000 222 SPED Instructional Supplies 34.00$           

5424 8/26/24 FREE FORM CLAY & SUPPLY 0100 0000000 1110 1000 4300000 111 Instructional Supplies 555.01$         
5405 8/26/24 SCHOOL MATE 0100 0000000 1110 1000 4300000 111 Instructional Supplies 125.27$         
5430 8/29/24 BLICK ART MATERIALS 0100 0000000 1110 1000 4300000 222 Instructional Supplies 258.60$         
5366 8/29/24 HEGGERTY PHONEMIC AWARENESS 0100 6500000 5760 1120 4300000 111 SPED Instructional Supplies 95.90$           
5431 8/29/24 LAKESHORE 0100 0000000 1110 1000 4300000 222 Instructional Supplies 33.87$           
5262 8/29/24 NATIONAL ART & SCHOOL SUPPLIES 0100 1100000 1110 1000 4300000 222 Instructional Supplies 965.52$         
5440 8/29/24 S.W. SCHOOL SUPPLY 0100 0000000 1110 1000 4300000 111 Instructional Supplies 278.59$         
5442 8/29/24 S.W. SCHOOL SUPPLY 0100 0000000 1110 1000 4300000 222 Instructional Supplies 93.98$           
5440 8/29/24 S.W. SCHOOL SUPPLY 0100 0000000 1110 1000 4300000 111 Instructional Supplies 45.26$           
5440 8/29/24 S.W. SCHOOL SUPPLY 0100 0000000 1110 1000 4300000 111 Instructional Supplies 21.38$           
5420 8/29/24 SCHOOL OUTFITTERS 0100 1100000 1110 1000 4300000 111 Instructional Supplies 2,095.14$    

38,817.37$ 

5335 7/29/24 SHERWIN WILLIAMS 0100 0000000 0000 8200 4300000 000 Maintenance Supplies 69.70$           

AUGUST 2024 PO LISTING

INSTRUCTIONAL SUPPLIES

NON-INSTRUCTIONAL SUPPLIES



5335 8/1/24 SHERWIN WILLIAMS 0100 0000000 0000 8200 4300000 000 Maintenance Supplies 212.49$         
5335 8/1/24 SHERWIN WILLIAMS 0100 0000000 0000 8200 4300000 000 Maintenance Supplies 115.03$         
5389 8/1/24 PEARSON ASSESSMENT 0100 6500000 5760 3120 4300000 000 Testing 590.00$         
5363 8/5/24 AMAZON CAPITAL SERVICES 0100 0000000 0000 7200 4300000 000 Office Supplies 22.83$           
5380 8/5/24 AMAZON CAPITAL SERVICES 0100 0000000 0000 7100 4300000 000 Office Supplies 107.72$         
5385 8/5/24 AMAZON CAPITAL SERVICES 0100 0000000 0000 7100 4300000 000 Office Supplies 160.48$         
5368 8/8/24 HOME DEPOT CREDIT SERVICES 0100 0000000 0000 8200 4300000 000 Maintenance Supplies 4,488.10$    
5335 8/8/24 SHERWIN WILLIAMS 0100 0000000 0000 8200 4300000 000 Maintenance Supplies 66.69$           

8/12/24 FAGEN FRIEDMAN & FULFROST, LLP 0100 6500000 5760 3120 4300000 000 Workshop 255.00$         
5375 8/12/24 READY REFRESH BY NESTLE 0100 0000000 0000 2700 4300000 111 Services for July 103.42$         
5375 8/12/24 READY REFRESH BY NESTLE 0100 0000000 0000 7200 4300000 000 Services for July 64.65$           
5375 8/12/24 READY REFRESH BY NESTLE 0100 0000000 0000 2700 4300000 222 Services for July 141.65$         

8/22/24 CONSOLIDATED ELECTRICAL 0100 0000000 0000 8200 4300000 000 Maintenance Supplies 655.12$         
8/22/24 CONSOLIDATED ELECTRICAL 0100 0000000 0000 8200 4300000 000 Maintenance Supplies 29.09$           

5417 8/22/24 MAINTEX, INC. 0100 0000000 0000 8200 4300000 000 Maintenance Supplies 2,525.71$    
8/22/24 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7200 4300000 000 Office Supplies 820.75$         
8/22/24 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7100 4300000 000 Office Supplies 491.84$         

5425 8/22/24 LASER SOURCE 0100 0000000 0000 2420 4300005 111 Technology Repair 321.57$         
8/29/24 PACIFIC PLUMBING SPECIALTIES 0100 0000000 0000 8200 4300000 000 Maintenance Supplies 1,203.02$    

5437 8/29/24 PATTERSON MEDICAL SUPPLY, INC. 0100 0000000 0000 3140 4300000 111 Health Supplies 264.94$         
5444 8/29/24 S.W. SCHOOL SUPPLY 0100 0000000 0000 7200 4300000 000 Office Supplies 88.57$           
5373 8/29/24 WEX BANK 0100 0000000 0000 8110 4300000 000 Automotive Supplies 188.13$         
5239 8/29/24 PEARSON ASSESSMENT 0100 6500000 5760 3120 4300000 000 Testing 773.18$         

8/29/24 PEARSON ASSESSMENT 0100 6500000 5760 3120 4300000 000 Testing 580.00$         
5313 8/29/24 POWERSCHOOL GROUP 0100 0000000 0000 2420 4300111 111 Annual Subscription 6,755.00$    

21,094.68$ 

7/29/24 AT&T 0100 0000000 0000 7200 5900001 000 Services for July 55.13$           
7/29/24 AT&T 0100 0000000 0000 7200 5900001 000 Services for July 341.54$         

4834 7/29/24 SAN DIEGO GAS & ELECTRIC 0100 0000000 9510000 Services for June 5,970.62$    
8/1/24 AT&T 0100 0000000 9510000 Services for June 138.24$         
8/1/24 AT&T 0100 0000000 9510000 Services for June 16.20$           
8/1/24 AT&T 0100 0000000 9510000 Services for June 273.24$         

4886 8/1/24 SAN DIEGUITO WATER DISTRICT 0100 0000000 0000 8200 5500003 222 Services for July 597.50$         
4886 8/1/24 SAN DIEGUITO WATER DISTRICT 0100 0000000 9510000 Services for June 66.75$           
4886 8/1/24 SAN DIEGUITO WATER DISTRICT 0100 0000000 9510000 Services for June 906.91$         
4886 8/1/24 SAN DIEGUITO WATER DISTRICT 0100 0000000 9510000 Services for June 7,772.58$    
5371 8/5/24 EDCO WASTE & RECYCLING SERVICE 0100 0000000 0000 8200 5500002 111 Services for July 806.04$         
5371 8/5/24 EDCO WASTE & RECYCLING SERVICE 0100 0000000 0000 8200 5500002 222 Services for July 806.04$         

8/8/24 AT&T 0100 0000000 0000 7200 5900001 000 Services for July 696.11$         
8/8/24 AT&T 0100 0000000 0000 7200 5900001 000 Services for July 891.67$         
8/8/24 AT&T 0100 0000000 0000 7200 5900001 000 Services for July 112.14$         

5376 8/12/24 SAN DIEGUITO WATER DISTRICT 0100 0000000 0000 8200 5500003 111 Services for July 909.39$         
5376 8/12/24 SAN DIEGUITO WATER DISTRICT 0100 0000000 0000 8200 5500003 111 Services for July 3,783.27$    
5376 8/12/24 SAN DIEGUITO WATER DISTRICT 0100 0000000 0000 8200 5500003 111 Services for July 872.84$         
5421 8/19/24 SAN DIEGO GAS & ELECTRIC 0100 0000000 0000 8200 5500001 222 Services for July 7.47$              
5421 8/19/24 SAN DIEGO GAS & ELECTRIC 0100 0000000 0000 8200 5500001 111 Services for July 7,922.19$    
5421 8/22/24 SAN DIEGO GAS & ELECTRIC 0100 0000000 0000 8200 5500001 222 Services for July 7,515.52$    

40,461.39$ 

5377 7/29/24 APLUS ELECTRONICS 0100 0000000 0000 2420 5600000 000 Technology Repair 822.94$         
7/29/24 SAN DIEGO MUSIC STUDIO 0100 6762000 1110 1000 5800000 000 Equipment Repairs 1,404.00$    
7/29/24 ATKINSON, ANDELSON, LOYA, RUUD, & ROMO0100 0000000 0000 7100 5800005 000 Services for July 82.69$           

5214 7/29/24 S.W. SCHOOL SUPPLY 0100 0000000 9510000 Maintenance Supplies 4,204.84$    
8/1/24 JAN-PRO 0100 0000000 0000 8110 5800000 000 Maintenance Services 8,400.00$    
8/1/24 NCEPC 0100 0000000 0000 7200 5800000 000 Annual Subscription 57.94$           

5400 8/8/24 MISSION LINEN & UNIFORM 0100 0000000 0000 8110 5600000 000 Services for July 456.60$         
5399 8/8/24 TOSHIBA FINANCIAL SERVICES 0100 0000000 0000 7200 5600000 000 Lease Payment August 318.51$         

4000   (SUPPLIES)      TOTALS:      BALANCE:   463,311   ACCUMULATED BALANCE:   283,326   REMAINING BALANCE:   179,985

UTILITIES

SERVICES



5399 8/8/24 TOSHIBA FINANCIAL SERVICES 0100 0000000 0000 2700 5600000 111 Lease Payment August 217.76$         
5399 8/8/24 TOSHIBA FINANCIAL SERVICES 0100 0000000 0000 2700 5600000 222 Lease Payment August 217.76$         

8/8/24 SAN DIEGO UNION TRIBUNE 0100 0000000 0000 7100 5800000 000 Publication Fees 501.59$         
8/8/24 STANDARD ELECTRONICS 0100 0000000 0000 8110 5800000 000 Maintenance Services 531.86$         

5398 8/8/24 STERICYCLE 0100 0000000 0000 7200 5800000 000 Services for July 76.84$           
5410 8/12/24 COASTAL SPEECH THERAPY 0100 6500000 5760 1190 5800000 000 Services for July 1,088.28$    
5370 8/12/24 EVERDRIVEN TECHNOLOGIES 0100 0000000 5760 3600 5100000 000 Transportation 2,227.96$    
5353 8/12/24 EVERON/ADT 0100 0000000 0000 2700 5800000 222 Maintenance Services 1,140.00$    
5387 8/12/24 SOFTCHOICE CORP 0100 0000000 0000 2420 5800000 000 Software Subscription 3,591.60$    
5360 8/12/24 SOUTHCOAST HEATING & A/C 0100 0000000 0000 8200 5800000 000 Maintenance Services 480.00$         

8/12/24 VAUGHN IRRIGATION SERVICES INC 0100 0000000 0000 8110 5800000 000 Maintenance Services 831.47$         
8/15/24 CRYSTAL CLEAR WINDOW CLEANING 0100 0000000 0000 8200 5800000 000 Maintenance Services 3,871.00$    
8/15/24 PACIFIC COAST MILLWORKS 0100 6762000 1110 1000 5800000 000 Maintenance Services 7,990.94$    

5360 8/15/24 SOUTHCOAST HEATING 0100 0000000 0000 8200 5800000 000 Maintenance Services 480.00$         
8/15/24 TOSHIBA BUSINESS SOLUTIONS 0100 0000000 0000 7200 5800000 000 Maintenance Services 676.71$         

5411 8/15/24 VERBAL BEHAVIOR ASSOCIATES 0100 6500000 5760 1190 5800000 000 Services for July 4,344.96$    
5411 8/15/24 VERBAL BEHAVIOR ASSOCIATES 0100 6500000 5760 1190 5800000 000 Services for July 3,924.48$    
5411 8/15/24 VERBAL BEHAVIOR ASSOCIATES 0100 6500000 5760 1190 5800000 000 Services for July 4,397.52$    
5357 8/19/24 AMERICAN PEST CONTROL 0100 0000000 0000 8200 5500004 111 Maintenance Services 66.00$           
5357 8/19/24 AMERICAN PEST CONTROL 0100 0000000 0000 8200 5500004 111 Maintenance Services 875.00$         
5357 8/19/24 AMERICAN PEST CONTROL 0100 0000000 0000 8200 5500004 222 Maintenance Services 195.00$         
5324 8/22/24 SAN DIEGO COUNTY OFFICE OF ED 0100 6266000 0000 2420 5200000 000 Conference - FRISK 139.00$         
5310 8/22/24 J.M.D.LANDSCAPE INC. 0100 0000000 0000 8110 5800000 000 Maintenance Services 6,098.40$    

8/22/24 STATE OF CALIFORNIA 0100 0000000 0000 7200 5800000 000 Fingerprinting Services 192.00$         
8/22/24 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7200 5900001 000 Verizon July Statement 257.62$         
8/22/24 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7200 5900002 000 Postage 31.00$           

5402 8/26/24 IMSE 0100 6266000 0000 2420 5200000 000 OG Instuctional Aide training 8,081.25$    
8/26/24 UNIVERSITY OF CA SANDIEGO 0100 0000000 0000 7100 5200000 000 Annual Support 2,200.00$    

5357 8/26/24 AMERICAN PEST CONTROL 0100 0000000 0000 8200 5500004 222 Maintenance Services 1,400.00$    
8/26/24 FREDRICKS ELECTRIC, INC. 0100 0000000 0000 8110 5600000 000 Maintenance Services 4,785.00$    
8/26/24 FREDRICKS ELECTRIC, INC. 0100 0000000 0000 8110 5600000 000 Maintenance Services 3,223.54$    
8/26/24 ATKINSON, ANDELSON, LOYA, RUUD, & ROMO0100 0000000 0000 7100 5800005 000 Services for July 1,941.19$    

5426 8/29/24 ECS IMAGING, INC. 0100 0000000 0000 2420 5800000 000 Annual Subscription 2,481.50$    
8/29/24 RACHEL CARRILLO 0100 6500000 5760 3120 5800000 000 Services for August 2,100.00$    

5360 8/29/24 SOUTHCOAST HEATING 0100 0000000 0000 8200 5800000 000 Maintenance Services 171.30$         
5360 8/29/24 SOUTHCOAST HEATING 0100 0000000 0000 8200 5800000 000 Maintenance Services 235.00$         

86,811.05$ 

8/15/24 VISTA FENCE CO, INC. 4000 0000000 0000 8500 6200000 000 Repair Services 3,794.00$    

5000   (SERVICES)      TOTALS:      BALANCE:   1,504,969   ACCUMULATED BALANCE:   234,610  REMAINING BALANCE:  1,270,359

FUND 4000 - CAPITAL FACILITIES



Personnel Report - September 12, 2024
Patricia Bolaños Instructional Assistant II New Hire 8/9/2024
Tiffany Canceco Instructional Assistant II New Hire 8/9/2024
Victoria Godinez Extended Day Assistant New Hire 8/9/2024

Alma Abrams Spanish Teacher New Hire .40 FTE 8/6/2024
Sammy Cinnamond Office Assistant Additional Position 8/9/2024

Harper Mundo Extended Day Assistant New Hire 8/9/2024
Ashley Smith Instructional Assistant I New Hire 8/9/2024

Lily Prince Instructional Assistant I New Hire 8/9/2024
Duvi Sigler Instructional Assistant I Instructional Assistant I 8/13/2024

Lakitia Lockhart Extended Day Assistant New Hire 8/19/2024
Bianca Novak Instructional Assistant I New Hire 9/3/2024



2024-25 Cardiff School District Enrollment Form

CARDIFF ADA HARRIS

K Glass 19 3 Herrman 22
K McNamara 19 3 Milliken 21
K Sallans 19 3 Murray 19
K Stone 19 3 Switzler 21

TOT K 76 TOT 3 83
4 Cope 23

1 Douil/Hamilton 22 4 Brice 23
1 Easson 23 4 Green 23

4 Mihaly 23
1 Wood 22 4 Atalla 19
1 Stuart 21

TOT 1 88 TOT 4 111

2 Boyesen 20 5 d'Entremont 21
2 Kavan 21 5 Ensberg 21
2 Payte 21 5 Price 21
2 Redding 22 5 Yant 22

TOT 2 84 TOT 6 85

Wilson 8 TOT 8 6 Jewell 23
6 Nguyen 22

Subtotal 256 6 Therriault 18
6 Tiersma 23

TOT 6 86

May 14 TOT 14

Subtotal 379

DISTRICT TOTAL 635



AGREEMENT FOR PARTICIPATION AND SERVICES 2024-2025 
OUTDOOR EDUCATION PROGRAM 

THIS AGREEMENT is entered into this  17th    day of June, 2024  by and between the 

Superintendent of Schools, Office of Education, San Diego County, hereinafter called the OFFICE and Cardiff School 

District               , hereinafter called the SCHOOL/DISTRCT.  

WHEREAS, the OFFICE operates for the schools of San Diego County an outdoor education program at designated sites 
and authorized by the Education Code Section 35335 and following and 8760 and following; and 

WHEREAS, the SCHOOL/DISTRICT desires to participate in said program; NOW, THEREFORE, the parties agree as 
follows: 

I Use and Occupancy of Outdoor Education Premises and Facilities 

A. The OFFICE agrees to provide:

(1) Administration and operation of the outdoor education program.

(2) Outdoor science education and conservation instructional and supervision services for an educational
program.

(3) Sites, buildings, utilities, and maintenance.

(4) Food and its preparation.

(5) All staff other than school district employees accompanying students.

(6) Preparation and distribution of outdoor school schedules designating the site to be attended and the specific
dates of attendance.

(7) Promotion of the outdoor school program.

(8) Transportation for students while in camp.

B. The SCHOOL/DISTRICT agrees to:

(1) Pay to the OFFICE a “per pupil fee” ” less any applicable discounts, based on the number of
SCHOOL/DISTRICT student’s actual attendance at any time during each encampment.

(2) In the event that the actual total number of SCHOOL/DISTRICT students attending during the agreement
period is less than the minimum guaranteed number of students noted in section III.B., then the
SCHOOL/DISTRICT shall pay OFFICE a “per pupil fee”  to cover the difference between the guaranteed
number and the number in actual attendance. Payments shall be made as noted in section B.(5).

(3) For purposes of this agreement:

(a) “Pupil fee” means that per pupil amount established by the OFFICE for a school year as the cost of a
pupil’s instruction, food, lodging, and support services.

(b) Attendance for any portion of a day shall be counted a full day in camp.

(c) No refund of fees shall be made for students sent home for disciplinary reasons.

(4) Payments to OFFICE for all fees under this agreement shall be made as follows:



(a) For San Diego County School Districts and Schools, payment shall be made by way of an auditor’s cash
transfer initiated by the OFFICE after each student encampment. OFFICE will provide DISTRICT/SCHOOL
appropriate detailed backup for all charges.

(b) For private schools and out-of-county schools/districts, or others not subject to an auditor’s transfer,
OFFICE will invoice the participating schools or districts and payment shall be made to OFFICE within
30 days of invoice. Invoices that are not paid in full within 30 days after invoice will be considered past
due and will be subject to a 1.5% per month late fee on any outstanding balance, which will compound
until paid in full. If collections are necessary, debtor agrees to pay all costs of collection, including but not
limited to reasonable attorney’s fees, court costs, and third-party collection agencies.

(5) Provide transportation for pupils to and from outdoor school. In the event of an emergency closure of the
camp facility, the SCHOOL/DISTRICT is responsible to evacuate students from the facility.  If the
SCHOOL/DISTRICT is unable to provide transportation within the timeframe needed to ensure the safety of
students, the OFFICE will provide transportation and invoice the SCHOOL/DISTRICT for the actual cost of
transportation.

(6) Secure necessary funding so no child will be denied the outdoor school experience because of inability to
pay.

(7) Provide approximately one classroom teacher for every 30 pupils to actively participate in the 24-hour per
day program under the direction of the site administrator.

(8) Comply with the outdoor school schedule.

(9) Each party shall defend, indemnify and hold the other party and the State of California, its officers, employees,
and agents harmless from and against any and all liability, loss, expense (including reasonable attorneys’ fees),
or claims for injury or damages arising out of or resulting from, SCHOOL/DISTRICT’s use and occupancy of
the premises and facilities and participation in the activities of the Outdoor Education Program under this
agreement.  The indemnifying party at its own cost, expense and risk, shall defend any and all actions, suits or
other legal proceedings, that may be brought or instituted against the other party, its officers, agents, or
employees, on any such claim or demand, and pay or satisfy the judgement that may be rendered against the
San Diego County Superintendent of Schools, its officers, agents, or employees, in any such action, suit, legal
proceedings or result thereof.

  Additionally, SCHOOL/DISTRICT shall maintain general liability and property damage insurance in at least the 
minimum amount of $2,000,000 to cover all activities under this agreement and provide OFFICE a certificate of 
insurance naming the OFFICE and State of California as additionally insured under the policy. Coverage under 
said policies shall not be reduced or canceled without thirty (30) days prior written notice to OFFICE and all 
required coverage shall be reinstated or replaced prior to expiration/cancellation date and new certificates 
naming the OFFICE and State of California as additionally insured under the policy shall be issued to OFFICE 
for the replacement policy or policies. 

(10)Provide all required information on the Participation Agreement  form for each school that will participate in
the OFFICE Outdoor School program. Form shall be completed and submitted to OFFICE by the deadline
noted on the application form.  Participation Agreement shall be filled out each year of a multi-year
agreement.

(11) Provide to OFFICE, on timelines indicated, complete and accurate information for each student, teacher and
school on all Outdoor School registration and health forms provided by the OFFICE.  Forms are available via
SDCOE website. Such information includes but is not limited to; a complete and accurate list of the students
and teachers from each school who will attend the Outdoor School Program. The required student information
includes, but is not limited to; the student name, gender, ethnicity code, Child Nutrition program eligibility
status (free, reduced, or paid), complete and accurate student health forms, information on requirements for
special meals, authorizations for medications and prescriptions. Parental and physician signatures are
required as noted on the forms. The OFFICE is authorized by the State of California Department of Education
to obtain from the SCHOOL/DISTRICT all student information required to participate in the State and Federal
child nutrition programs, including, but not limited to; each student’s child nutrition eligibility status (Free,
Reduced, Paid), ethnicity code, and other appropriate demographic or identifying information.  If you choose
to not provide this information prior to the encampment the cost per student will increase by $25.00.



(12) Provide services and/or accommodations as specified in the student’s IEP or Section 504 plan for all students
with special needs participating in Outdoor School programs.

II. Agreement Period

A. The term of this agreement shall commence on July 1, 2024 and will continue through June 30, 2025, 2026, or
2027 based on the option chosen below.

B. Please initial one of the options below to determine the number of years for this agreement:

a. Option 1 – 1 Year Agreement

b. Option 2 – 2 Year Agreement with the base fee and equity credit rate locked in for two years.

c. Option 3 – 3 Year Agreement with the base fee and equity credit rate locked in for 3 years and
provides a $10 discount per full fee student.

III. Fees and Minimum Guaranteed Participation

A. The fee schedule is established each year and is adopted by the Board of Education. The applicable adopted
fee schedule for fiscal year 2024-2025 is attached and is hereby made a part of this agreement.  The fee
schedule now includes available discounts which will be applied to the “per pupil fee” when applicable:

5-day Program** Per Student $355.00 
4-day Program*** Per Student $305.00 
1-day Program Per Student $  90.00 

** Discounts 5-day Program 
*Equity Credit: $80 discount multiplied by the percentage of students who have been identified as
socioeconomically disadvantaged, as reported to the CDE, will be applied to the final invoice.
*Introductory Credit: $10 credit per full fee student.
*Three Year “Discount” Contract: Locks in Base Fee and Equity Credits for three years and adds a $10 credit
per full fee student. 
Two Year “Fee Lock” Contract: Locks in Base Fee and Equity Credits for two years. 
September Rates: $345 per student. Other discounts may be combined. 
October thru December Rates: $350 per student. Other discounts may be combined. 
*Does not apply to out of county schools, private schools, or non-school groups.

*** Discounts 4-day Program 
Equity Credit: $68 discount multiplied by the percentage of students who have been identified as 
socioeconomically disadvantaged, as reported to the CDE, will be applied to the final invoice. 
Introductory Credit: $8 credit per full fee student 
Three Year “Discount” Contract: Locks in Base Fee and Equity Credits for three years and adds an $8 credit 
per full fee student. 
Two Year “Fee Lock” Contract: Locks in Base Fee and Equity Credits for two years. 
September Rates: $295 per student. Other discounts may be combined. 
October thru December Rates: $300 per student. Other discounts may be combined. 
*Does not apply to out of county schools, private schools, or non-school groups.

B. This agreement may be terminated at any time upon mutual agreement of the parties involved. A cancellation
fee may be imposed if:

a. A multi-year signed agreement is cancelled in any of the subsequent years; the discounts received must
be paid back to SDCOE.

b. A signed agreement is returned and then cancelled without attending camp, 85% of the projected
participation for the school is due if time slot could not be filled.

C. The SCHOOL DISTRICT guarantees payment of the “per pupil fee” to the Office for not less than 85% of the total
projected participation from all schools from the district as noted below during the school year.  In the event of a
major change in the District that affects a school, you may contact OFFICE to discuss the contract terms.
Minimum number of students per school as follows:

X



School Scheduled 

Ada Harris 95 

Executed by the parties on the dates shown below their respective signatures. 

__Cardiff School District   _ 
School/District 

By 

Title 

Date  

County Superintendent of Schools 
San Diego County Office of Education 

Authorized Signature 

Executive Director, Outdoor Education 
Title 

June 17, 2024_
Date 

Authorized or ratified by the Board of Education on: 

September 12, 2025 

Rules for acceptance and participation in the outdoor school program are the same for everyone without regard 
to race, color or national origin, sex, gender or handicap. 

Jill Vinson

Superintendent

September 12, 2024



SAN DIEGO COUNTY OFFICE OF EDUCATION

OUTDOOR EDUCATION PROGRAM

FEES AND CHARGES 2024-25

PROGRAM NAME UNIT BASE FOR NOTES 2022-23 2023-24 2024-25

CHARGE

OUTDOOR SCHOOL PROGRAM

5-day Program Per student * $340.00 $345.00 $355.00

4-day Program Per student (1) * 290.00 295.00    305.00    

Discounts 5-day Program

*Introductory Credit: $10 credit per full fee student.

*Introductory Credit: $8 credit per full fee student.

OUTREACH PROGRAMS
Marine Science Floating Lab Per Morning Trip 825.00 900.00    950.00    
Marine Science Floating Lab Per Afternoon/Twilight Trip 785.00 855.00    900.00    
Splash Science Mobile Lab Per Day (2) 790.00 855.00    862.00    

Green Machine Mobile Classroom Per Day (2) 570.00 616.00    621.00    

Curious Cephalopods 1 hour session 185.00 200.00    202.00    

Krazy Kelp Forest 1 hour session 185.00 200.00    202.00    

Geology Rocks! 1 hour session 185.00 200.00    202.00    

Notes:

1.  4-day programs are available on designated SDCOE holiday weeks only.  Refer to your Outdoor 

School Schedule.

2.  Schools may request an additional TA to accompany the Splash Lab or Green Machine in lieu of the 

school providing a volunteer.  Additional TAs are subject to availability and an additional fee of

$173.00  per day/per TA.  Please request at least two weeks in advance of the trip. 

October thru December Rates: $300.00 per student. Other discounts may be combined.

*Does not apply to out of county schools, private schools, or non-school groups.

Discounts 4-day Program

*Three Year "Discount" Contract: Locks in Base Fee and Equity Credits for three years and adds an $8 credit 

per full fee student.

Two Year "Fee Lock" Contract: Locks in Base Fee and Equity Credits for two years.

September Rates: $295.00 per student. Other discounts may be combined.

*Equity Credit: $80 discount multiplied by the percentage of students who have been identified as 

socioeconomically disadvantaged, as reported to the CDE, will be applied to the final invoice.

*Equity Credit: $68 discount multiplied by the percentage of students who have been identified as 

socioeconomically disadvantaged, as reported to the CDE, will be applied to the final invoice.

*Three Year "Discount" Contract: Locks in Base Fee and Equity Credits for three years and adds a $10 credit 

per full fee student.

Two Year "Fee Lock" Contract: Locks in Base Fee and Equity Credits for two years.

September Rates: $345.00 per student. Other discounts may be combined.

October thru December Rates: $350.00 per student. Other discounts may be combined.

*Does not apply to out of county schools, private schools, or non-school groups.



Cardiff School District
Cardiff-By-The-Sea, California 92007

September 12, 2024

ITEM: APPROVAL AND RATIFICATION OF CONTRACTS AND AGREEMENTS

BACKGROUND
The District maintains agreements with numerous agencies, consultants, contractors, and
scholastic organizations.

CURRENT CONSIDERATIONS
The listed agreements and amendments require approval by the Board of Trustees.

FINANCIAL IMPLICATIONS
PROVIDER SERVICES PROVIDED EFFECTIVE

DATES
AMOUNT

VBA Behavior Intervention Services 07-01-24
through
06-30-25

70.08/hr

Accountable Healthcare
Staffing

Occupational Therapy 07-01-24
through
06-30-25

90.00/hr

RECOMMENDATION
It is respectfully recommended that the Board approve the listed agreements and/or contracts.



CSBA POLICY GUIDE SHEET 

SEPTEMBER 2024

Note:  Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations, 

board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education 

should review the sample materials and modify their own policies accordingly. 

Board Policy 0450 - Comprehensive Safety Plan 

Policy updated to reference NEW LAW (SB 323, 2023) which (1) authorizes a school employee, a student's 

parent/guardian or educational rights holder, or a student, at specified times, to bring concerns about an 

individual student's ability to access disaster safety procedures described in the comprehensive safety plan to 

the principal, and if there is merit to the concern requires the principal to make appropriate modifications, 

and (2) requires comprehensive safety plans to include adaptations for students with disabilities in accordance 

with the federal Individuals with Disabilities Education Act and section 504 of the federal Rehabilitation Act 

of 1973. Additionally, policy updated to clarify that portions of the comprehensive safety plan that include 

tactical response to criminal incidents are not required to, but may be, publicly disclosed. 

Administrative Regulation 0450 - Comprehensive Safety Plan 

Regulation updated to clarify that written notifications to specified persons and entities are required when 

those persons or entities are available and to reflect NEW LAW (SB 323, 2023) which (1) authorizes a school 

employee, a student's parent/guardian or educational rights holder, or a student, at specified times, to bring 

concerns about an individual student's ability to access disaster safety procedures described in the 

comprehensive safety plan to the principal, and if there is merit to the concern requires the principal to make 

appropriate modifications, and (2) requires comprehensive safety plans to include adaptations for students 

with disabilities in accordance with the federal Individuals with Disabilities Education Act and section 504 

of the federal Rehabilitation Act of 1973. Additionally, regulation updated to reflect NEW LAW (SB 671, 

2023) which requires a district's comprehensive safety plan to include procedures to assess and respond to 

reports of any dangerous, violent, or unlawful activity that is being conducted or threatened to be conducted 

at the school, an activity sponsored by the school, or on a school bus serving the school. In addition, regulation 

updated to reflect NEW LAW (SB 10, 2023) which requires schools that serve students in any of grades 7-

12 to include in their comprehensive safety plans a protocol in the event a student is suffering or reasonably 

believed to be suffering from an opioid overdose. Regulation also updated to reference NEW LAW (AB 

1023, 2023) which provides schools increased cybersecurity support. 

Board Policy 3516 - Emergency and Disaster Preparedness Plan 

Policy updated to reflect NEW LAW (SB 323, 2023) which requires school emergency and disaster 

preparedness plans to include adaptations for students with disabilities in accordance with the federal 

Individuals with Disabilities Education Act and section 504 of the federal Rehabilitation Act of 1973. 

Administrative Regulation 3516 - Emergency and Disaster Preparedness Plan 

Regulation updated to include an attack or threat of attack to the district's digital network and technology 

infrastructure to the list of emergencies and disasters that the district and/or school site plans should cover, 

and routine monitoring of such technology as part of the district's strategies and actions for 

prevention/mitigation, preparedness, response, and recovery. Additionally, regulation updated to reference 

NEW LAW (AB 1023, 2023) which provides schools increased cybersecurity support, include automatic 

dialing devices as a form of communication during an emergency, and expand the list of critical 

information that would be needed in an emergency. 



Board Policy 3550 - Food Service/Child Nutrition Program 

Policy updated to reflect NEW LAW (SB 348, 2023) which (1) clarifies that districts are required to make 

available, during each school day and free of charge, one nutritionally adequate breakfast and one 

nutritionally adequate lunch to any student who requests a meal, including a student enrolled in an 

independent study program as specified, regardless of the student's eligibility for a federally funded free or 

reduced-price meal, (2) defines a "nutritionally adequate breakfast and lunch," and (3) requires that students 

be provided with adequate time to eat. Additionally, policy updated to reflect NEW LAW (AB 95, 2023) 

which clarifies that districts may sell a nutritiously adequate meal that qualifies for federal reimbursement 

to a student after a free meal has been provided. In addition, policy updated to reflect NEW LAW (SB 114, 

2023) which establishes school food best practices such as serving freshly prepared onsite meals using 

minimally processed, locally grown, and sustainable food, giving priority to California-grown or produced 

foods, and increasing plant-based or restricted diet food options for students. Policy updated to reflect 

California Department of Food and Agriculture guidance about school gardens. 

Administrative Regulation 3550 - Food Service/Child Nutrition Program 

Regulation updated for clarity and alignment with the accompanying Board Policy, with references to 

outdated material deleted. 

Board Policy 3551 - Food Service Operations/Cafeteria Fund 

Policy updated to reflect NEW LAW (SB 348, 2023) which clarifies that (1) the establishment of a cafeteria 

fund does not preclude the district from using other funds for the purpose of purchasing school meals, and  

(2) districts are required to make available, during each school day and free of charge, one nutritionally

adequate breakfast and one nutritionally adequate lunch to any student who requests a meal, including a

student enrolled in an independent study program as specified, regardless of the student's eligibility for a

federally funded free or reduced-price meal. Additionally, policy updated to reflect NEW LAW (AB 95,

2023) which clarifies that districts may sell a nutritiously adequate meal that qualifies for federal

reimbursement to a student after a free meal has been provided and NEW LAW (SB 114, 2023) which

establishes school food best practices such as giving priority to using California-grown or produced,

sustainably grown, or whole or minimally processed foods, increasing plant-based or restricted diet food

options for students, and preparing fresh meals onsite.

Administrative Regulation 3551 - Food Service Operations/Cafeteria Fund 

Regulation updated for clarity and alignment with the accompanying Board Policy, with references to 

outdated material deleted. 

Board Policy 3553 - Free and Reduced Price Meals 

Policy updated to reflect  NEW LAW (SB 348, 2023) which clarifies that districts are required to make 

available, during each school day and free of charge, one nutritionally adequate breakfast and one 

nutritionally adequate lunch to any student who requests a meal, regardless of the student's eligibility for a 

federally funded free or reduced-price meal, and NEW LAW (AB 95, 2023) which clarifies that districts 

may sell a nutritiously adequate meal that qualifies for federal reimbursement to a student after a free meal 

has been provided. Additionally, policy updated to clarify that meals served under the school nutrition 

program meet district-adopted guidelines, in addition to state and federal nutrition standards. In addition, 

policy updated to more closely align with code language. 

Administrative Regulation 3553 - Free and Reduced Price Meals 

Regulation updated for clarity and alignment with the accompanying Board Policy, with references to 

outdated material deleted. 

Board Policy 4157/4257/4357 - Employee Safety 

Policy updated to reference NEW LAW (SB 553, 2023) which requires, starting July 1, 2024, districts to 

establish, implement, and maintain at all times and in all work areas a workplace violence prevention plan 

with specified components. 



work areas a violence prevention plan with specified components, and (2) provide all employees with training 

when the plan is first established and annually thereafter. In addition, regulation updated to delete outdated 

information related to actions districts were required to take upon notice of potential exposure to COVID-19.

Board Policy 5144 - Discipline 

Policy updated to reflect NEW LAW (SB 291, 2023) which, beginning with the 2024-25 school year, 

prohibits a school staff member from denying a student's recess unless the student's participation poses an 

immediate threat to the physical safety of the student or one or more of the student's peers. Additionally, 

policy updated to clarify that the Governing Board may, but is not required, to review approved discipline 

rules for consistency with Board policy and state law. In addition, policy updated to include interventions 

and supports to students as a priority in determining appropriate discipline. 

Administrative Regulation 4157/4257/4357 - Employee Safety 

Regulation updated to add that the Department of Industrial Relations Division of Occupational Safety and 

Health may prohibit entry into a place of employment when, in its opinion, the place of employment exposes 

employees to an imminent hazard. Additionally, regulation updated to reflect NEW LAW (SB 553, 2023) 

which requires, starting July 1, 2024, districts to (1) establish, implement, and maintain at all times and in all 

Administrative Regulation 5144 - Discipline 

Regulation updated to clarify that "junior high" and "high school students" are interpreted to mean students 

in grades 7-12, which affects the list of representatives for the development of site-level disciplinary rules, 

and that supervised suspension is one of the means of discipline that may be used when other means of 

correction have failed to bring about proper conduct. Additionally, regulation updated to reflect NEW LAW 

(SB 10, 2023) which expresses the legislative intent that districts use alternatives to a referral of a student to 

a law enforcement agency in response to an incident involving the student's misuse of an opioid to the extent 

that the alternative is not in conflict with any other law requiring a referral, and that a multi-tiered system of 

supports may be utilized, NEW LAW (AB 1165, 2023) which encourages districts to have a student who 

has been suspended, or for whom other means of correction have been implemented, for an incident of racist 

bullying, harassment, or intimidation, and the victim, to engage in a restorative justice practice suitable to 

address the needs of both of the students, engage the perpetrator in a culturally sensitive program, and to 

regularly check on the victim to ensure that the victim is not in danger of suffering from any long-lasting 

mental health issues, and NEW LAW (SB 291, 2023) which, beginning with the 2024-25 school year, 

prohibits a school staff member from denying a student's recess unless the student's participation poses an 

immediate threat to the physical safety of the student or one or more of the student's peers. 

Board Policy 6158 - Short Term Independent Study
Policy has been revised to reflect the changes prompted by SB 153 to eliminate the 3 day minimum for 
ADA recovery.

Administrative Regulation - 6158 Independent Study
Policy has been updated to reflect the new law that Students on Independent Study are eligible to receive a 
nutritionally adequate breakfast and lunch,

Board Policy 4161/4261/4361 - Leaves 

Policy updated to reference NEW LAW (AB 472, 2023) which requires a district that places an employee 

on an involuntary leave of absence during the period the employee is charged with a criminal offense, is 

under criminal investigation, or is waiting due to administrative delay for necessary job-related administrative 

determinations, to, upon the conclusion of the proceedings in favor of the employee, pay the employee the 

employee's full compensation for the period of the involuntary leave of absence upon the employee's return 

to service in the district. 



Administrative Regulation 4161/4261/4361 - Leaves 

Regulation updated to clarify that one of the conditions for the district to terminate the employment of a 

certificated employee who was on leave of absence for 20 or more consecutive working days after April 30 

of the previous school year, is for the employee to continue to be absent from work for 20 consecutive 

working days beginning from the date the employee was to report to work. 

Administrative Regulation 4161.1/4361.1 - Personal Illness/Injury Leave 

Regulation updated to clarify that it applies to certificated employees, including certificated management, 

and that classified employees, including classified management should refer to Administrative Regulation 

4261.1 - Personnel Illness/Injury Leave. Additionally, regulation updated to reflect NEW LAW (SB 848, 

2023) which prohibits a district from refusing to grant a request from an employee to take up to five days of 

reproductive loss leave, and reference NEW FEDERAL REGULATIONS (89 Fed. Reg. 33474) which, 

for purposes of Title IX, requires the district to treat pregnancy, childbirth, termination of pregnancy, or 

lactation, including any related medical condition or recovery, as it would any other temporary medical 

condition for job-related purposes, including leaves. In addition, regulation updated to include that an 

employee may use sick leave days for bereavement leave. Regulation also updated to reflect NEW LAW 

(SB 616, 2023) which extends procedural protections to employees covered by collective bargaining 

agreements and (1) requires districts that provide sick leave on an accrual basis to provide sick leave accrual 

at a rate of at least 40 hours or five days by the 200th calendar day of employment, each calendar year, or 

12-month period, or (2) for districts that credit employees with sick leave at the beginning of each year,

increases paid sick leave to 40 hours or five days.

Administrative Regulation 4161.2/4261.2/4361.2 - Personal Leaves 

Regulation updated to include that the definition of immediate family includes siblings-in-law. Additionally, 

regulation updated to reflect NEW LAW (SB 848, 2023) which (1) allows employees to take up to five days 

of reproductive loss leave following a reproductive loss event, (2) prohibits the district from retaliating or 

discriminating against an employee related to reproductive loss leave, and (3) provides that unless the 

district's leave policy does not so specify, reproductive loss leave will be unpaid unless the employee chooses 

to use vacation, personal leave, accrued and available sick leave, or compensatory time off that is otherwise 

available to the employee. 



Policy 0450: Comprehensive Safety Plan Status: DRAFT

Original Adopted Date: 03/12/2019 | Last Revised Date: 06/08/2023 | Last Reviewed Date: 07/25/2024

The Governing Board recognizes that students and staff have the right to a safe and secure campus where they are
free from physical and psychological harm. The Board is fully committed to maximizing school safety and to creating
a positive learning environment that includes strategies for violence prevention and high expectations for student
conduct, responsible behavior, and respect for others.

The Superintendent or designee shall oversee the development of a districtwide comprehensive safety plan that is
applicable to each school site.  (Education Code 32281)

The comprehensive safety plan(s) shall be reviewed and updated by March 1 of each year and forwarded to the
Board for approval.  (Education Code 32286, 32288)

The Board shall review the comprehensive safety plan(s) in order to ensure compliance with state law, Board policy,
and administrative regulation and shall approve the plan(s) at a regularly scheduled meeting.

By October 15 of each year, the Superintendent or designee shall notify the California Department of Education
(CDE) of any schools that have not complied with the requirements of Education Code 32281.  (Education Code
32288)

Safety Plan(s) Access and Reporting

The Superintendent or designee shall ensure that an updated file of all safety-related plans and materials is readily
available for inspection by the public.  (Education Code 32282)

However, those portions of the comprehensive safety plan that include tactical responses to criminal incidents need
not be publicly disclosed.

The Superintendent or designee shall share the comprehensive safety plans and any updates to the plans with local
law enforcement, the local fire department, and other first responder entities.  (Education Code 32281)

The Superintendent or designee shall also provide data to CDE pertaining to lockdown or multi-option response drills
conducted at district schools in accordance with Education Code 32289.5.  (Education Code 32289.5)

Board Policy Manual
Cardiff Elementary School District



Regulation 0450: Comprehensive Safety Plan Status: DRAFT

Original Adopted Date: 09/28/2015 | Last Revised Date: 06/08/2023 | Last Reviewed Date: 08/14/2024

Content of the Comprehensive Safety Plan

Each comprehensive safety plan shall include an assessment of the current status of any crime committed on campus
and at school-related functions.  (Education Code 32282)

The plan shall identify appropriate strategies and programs that will provide or maintain a high level of school safety
and address the school's procedures for complying with existing laws related to school safety, including all of the
following:  (Education Code 32282)

1. Child abuse reporting procedures consistent with Penal Code 11164-11174.3
 

2. Routine and emergency disaster procedures including, but not limited to:
 

a. Adaptations for students with disabilities in accordance with the Americans with Disabilities Act, the
federal Individuals with Disabilities Education Act, and Section 504 of the federal Rehabilitation Act of
1973
 

b. An earthquake emergency procedure system in accordance with Education Code 32282
 

c. A procedure to allow public agencies, including the American Red Cross, to use school buildings, grounds,
and equipment for mass care and welfare shelters during disasters or other emergencies affecting the
public health and welfare
 

3. Policies pursuant to Education Code 48915(d) for students who commit an act listed in Education Code
48915(c) and other school-designated serious acts that would lead to suspension, expulsion, or mandatory
expulsion recommendations
 

4. Procedures to notify teachers of dangerous students pursuant to Education Code 49079
 

5. A policy consistent with the prohibition against discrimination, harassment, intimidation, and bullying pursuant
to Education Code 200-262.4
 

6. If the school has adopted a dress code prohibiting students from wearing "gang-related apparel" pursuant to
Education Code 35183, the provisions of that dress code and the definition of "gang-related apparel"
 

7. Procedures for safe ingress and egress of students, parents/guardians, and employees to and from school
 

8. A safe and orderly school environment conducive to learning
 

9. The rules and procedures on school discipline adopted pursuant to Education Code 35291 and 35291.5
 

10. Procedures for conducting tactical responses to criminal incidents, including procedures related to individuals
with guns on campus and at school-related functions
 

11. Procedures to assess and respond to reports of any dangerous, violent, or unlawful activity that is being
conducted or threatened to be conducted at the school, at an activity sponsored by the school, or on a school
bus serving the school

Among the strategies for providing a safe environment, the comprehensive safety plan may also include:

1. Development of a positive school climate that promotes respect for diversity, personal and social
responsibility, effective interpersonal and communication skills, self-esteem, anger management, and conflict
resolution
 

2. Disciplinary policies and procedures that contain prevention strategies, such as strategies to prevent bullying,
hazing, and cyberbullying, as well as behavioral expectations and consequences for violations
 

3. Strategies aimed at preventing potential incidents involving crime and violence on school campuses, including
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vandalism, drug and alcohol abuse, gang membership and violence, hate crimes, bullying, including bullying
committed personally or by means of an electronic act, teen relationship violence, and discrimination and
harassment, including sexual harassment
 

4. Curriculum that emphasizes prevention and alternatives to violence, such as multicultural education and
literacy, character/values education, social and emotional learning, media analysis skills, conflict resolution,
community service learning, and education related to the prevention of dating violence
 

5. Parent/guardian involvement strategies, including strategies to help ensure parent/guardian support and
reinforcement of the school's rules and increase the number of adults on campus
 

6. Provision of safety materials and emergency communications in language(s) understandable to
parents/guardians
 

7. Annual notification to parents/guardians related to the safe storage of firearms
 

8. Prevention and intervention strategies related to the sale or use of drugs and alcohol which shall reflect
expectations for drug-free schools and support for recovering students
 

9. Collaborative relationships among the city, county, community agencies, local law enforcement, the judicial
system, and the schools that lead to the development of a set of common goals and community strategies for
violence prevention instruction
 

10. District policy prohibiting the possession of firearms and ammunition on school grounds
 

11. Measures to prevent or minimize the influence of gangs on campus
 

12. Procedures for receiving verification from law enforcement when a violent crime has occurred on school
grounds and for promptly notifying parents/guardians and employees of that crime
 

13. Procedures for the early identification and threat assessment of, and appropriate response to, suspicious
and/or threatening digital media content
 

14. Assessment of the school's physical environment, including a risk management analysis and development of
ground security measures such as procedures for closing campuses to outsiders, installing surveillance systems,
securing the campus perimeter, protecting buildings against vandalism, and providing for a law enforcement
presence on campus
 

15. Independent security assessment of the school's network infrastructure and selected web applications to
identify vulnerabilities and provide recommendations to improve cybersecurity
 

16. Guidelines for the roles and responsibilities of mental health professionals, athletic coaches, community
intervention professionals, school counselors, school resource officers, and police officers on school campuses.
Guidelines may include, but are not limited to, the following:
 

a. Strategies to create and maintain a positive school climate, promote school safety, and increase student
achievement
 

b. Strategies to prioritize mental health and intervention services, restorative and transformative justice
programs, and positive behavior interventions and support
 

c. Protocols to address the mental health care of students who have witnessed a violent act at any time,
including, but not limited to, while on school grounds, while coming or going from school, during a lunch
period whether on or off campus, or during or while going to or coming from a school-sponsored activity
 

17. Strategies for suicide prevention and intervention
 

18. District policy and/or plan related to pandemics
 

19. Procedures to implement when a person interferes with or disrupts a school activity, remains on campus after
having been asked to leave, or creates a disruption with the intent to threaten the immediate physical safety of



students or staff
20. Crisis prevention and intervention strategies, which may include the following:

 
a. Identification of possible crises that may occur, determination of necessary tasks that need to be

addressed, and development of procedures relative to each crisis, including the involvement of law
enforcement and other public safety agencies as appropriate
 

b. Threat assessment strategies to determine the credibility and seriousness of a threat and provide
appropriate interventions for the potential offender(s)
 

c. Assignment of staff members responsible for each identified task and procedure
 

d. Development of an evacuation plan based on an assessment of buildings and grounds and opportunities
for students and staff to practice the evacuation plan
 

e. Coordination of communication to schools, Governing Board members, parents/guardians, and the media
 

f. Communication with parents/guardians of reunification plans and the necessity of cooperating with first
responders
 

g. Development of a method for the reporting of violent incidents
 

h. Development of follow-up procedures that may be required after a crisis has occurred, such as
counseling
 

21. Training on assessment and reporting of potential threats, violence prevention, and intervention techniques.
Such training shall include preparation to implement the elements of the comprehensive safety plan
 

22. Environmental safety strategies, including, but not limited to, procedures for preventing and mitigating
exposure to toxic pesticides, lead, asbestos, vehicle emissions, and other hazardous substances and
contaminants
 

23. Continuity of operations procedures to ensure that the district's essential functions are not disrupted during an
emergency, to the extent possible



Policy 3516: Emergencies And Disaster Preparedness Plan Status: DRAFT

Original Adopted Date: 08/09/2018 | Last Reviewed Date: 08/14/2024

The Governing Board recognizes that all district staff and students must be prepared to respond quickly and
responsibly to emergencies, disasters, and threats of disaster. The district shall take all reasonable steps to prevent
and/or mitigate the impact of a disaster on district students, staff, and schools.

The Superintendent or designee shall develop and maintain a disaster preparedness plan which contains routine and
emergency disaster procedures, including, but not limited to, earthquake emergency procedures, and adaptations for
individuals with disabilities in accordance with the Americans with Disabilities Act, the federal Individuals with
Disabilities Education Act, and Section 504 of the federal Rehabilitation Act of 1973. Such procedures shall be
incorporated into the comprehensive school safety plan.  (Education Code 32282)

In developing the disaster preparedness plan, the Superintendent or designee shall involve district staff at all levels,
including administrators, district police or security officers, facilities managers, transportation managers, food
services personnel, school psychologists, counselors, school nurses, teachers, classified employees, and public
information officers. As appropriate, he/she the Superintendent shall also collaborate with law enforcement, fire
safety officials, emergency medical services, health and mental health professionals, parents/guardians, and students.

The plan shall comply with state-approved Standardized Emergency Management System (SEMS) guidelines
established for multiple-jurisdiction or multiple-agency operations and with the National Incident Management
System.

The Superintendent or designee shall provide training to employees regarding their responsibilities, including periodic
drills and exercises to test and refine staff's responsiveness in the event of an emergency.

The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American
Red Cross, for mass care and welfare shelters during disasters or other emergencies affecting the public health and
welfare. The Board shall cooperate with such agencies in furnishing and maintaining whatever services the district
may deem necessary to meet the community's needs.  (Education Code 32282)

District employees are considered disaster service workers and are subject to disaster service activities assigned to
them.  (Government Code 3100)
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Regulation 3516: Emergencies And Disaster Preparedness Plan Status: DRAFT

Original Adopted Date: 08/09/2018 | Last Reviewed Date: 08/14/2024

The Superintendent or designee shall ensure that district and/or school site plans address, at a minimum, the
following types of emergencies and disasters:

1. Fire on or off school grounds which endangers students and staff
 

2. Earthquake, flood, or other natural disasters
 

3. Environmental hazards, such as leakages or spills of hazardous materials
 

4. Attack or disturbance, or threat of attack or disturbance, by an individual or group
 

5. Bomb threat or actual detonation
 

6. Biological, radiological, chemical, and other activities, or heightened warning of such activities
 

7. Medical emergencies and quarantines, such as a pandemic influenza outbreak
 

8. Attack or threat of attack to the district's digital network and technology infrastructure

The Superintendent or designee shall ensure that the district's procedures include strategies and actions for
prevention/mitigation, preparedness, response, and recovery, including, but not limited to, the following:

1. Regular inspection of school facilities and equipment, identification of risks, and implementation of strategies
and measures to increase the safety and security of school facilities

2. Routine monitoring of the security of the district's digital network and technology infrastructure
 

3. Instruction for district staff and students regarding emergency plans, including:
 

a. Training of staff in first aid and cardiopulmonary resuscitation
 

b. Regular practice of emergency procedures by students and staff
 

4. Specific determination of roles and responsibilities of staff during a disaster or other emergency, including
determination of:
 

a. The appropriate chain of command at the district and, if communication between the district and site is
not possible, at each site
 

b. Individuals responsible for specific duties
 

c. Designation of the principal for the overall control and supervision of activities at each school during an
emergency, including authorization to use discretion in situations which do not permit execution of
prearranged plans
 

d. Identification of at least one person at each site who holds a valid certificate in first aid and
cardiopulmonary resuscitation
 

e. Assignment of responsibility for identification of injured persons and administration of first aid
 

5. Personal safety and security, including:
 

a. Identification of areas of responsibility for the supervision of students
 

b. Procedures for the evacuation of students and staff, including posting of evacuation routes
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c. Procedures for the release of students, including a procedure to release students when reference to the
emergency card is not feasible

d. Identification of transportation needs, including a plan which allows bus seating capacity limits to be
exceeded when a disaster or hazard requires students to be moved immediately to ensure their safety
 

e. Provision of a first aid kit to each classroom
 

f. Arrangements for students and staff with special needs
 

g. Upon notification that a pandemic situation exists, adjustment of attendance policies for students and
sick leave policies for staff with known or suspected pandemic influenza or other infectious disease
 

6. Closure of schools, including an analysis of:
 

a. The impact on student learning and methods to ensure continuity of instruction
 

b. How to provide for continuity of operations for essential central office functions, such as payroll and
ongoing communication with students and parents/guardians
 

7. Communication among staff, parents/guardians, the Governing Board, other governmental agencies, and the
media during an emergency, including:
 

a. Identification of spokesperson(s)

b. Development and testing of communication platforms, such as hotlines, automatic dialing devices,
telephone trees, websites, social media, and electronic notifications
 

c. Development of methods to ensure that communications are, to the extent practicable, in a language
and format that is easy for parents/guardians to understand
 

d. Distribution of information about district and school site emergency procedures to staff, students, and
parents/guardians
 

8. Cooperation with other state and local agencies, including:
 

a. Development of guidelines for law enforcement involvement and intervention
 

b. Collaboration with the local health department, including development of a tracking system to alert the
local health department of a substantial increase of student or staff absenteeism as indicative of a
potential outbreak of an infectious disease
 

9. Steps to be taken after the disaster or emergency, including:
 

a. Inspection of school facilities
 

b. Provision of mental health services for students and staff, as needed

The Superintendent or designee shall assemble key critical information that would be needed in an emergency. Such
information may include, but is not limited to, a list of individuals and organizations who should be contacted for
assistance in an emergency, current layouts and blueprints of school buildings, aerial photos of the campus, maps of
evacuation routes and alternate routes, a roster of employees with their work locations, student photographs and
their emergency contact information, a clearly labeled set of keys, location of first aid supplies, procedures and
locations for turning off fire alarms, sprinklers, utilities, and other systems, information to access the district's
technology infrastructure, and insurance information. Such information shall be stored in a box in a secure, easily
accessible location, with a duplicate kept at another location in case the primary location is inaccessible.



Policy 3550: Food Service/Child Nutrition Program Status: DRAFT

Original Adopted Date: 11/16/2015 | Last Reviewed Date: 08/14/2024

The Governing Board recognizes that adequate, nourishing food is essential to student health and well-being,
development, and ability to learn. The Superintendent or designee shall develop strategies to increase students'
access to and participation in the district's food service programs and maintain fiscal integrity of the programs in
accordance with law.

Each school day, a nutritionally adequate breakfast and lunch shall be made available at no cost to any student who
requests a meal, including a student enrolled in an independent study program on any school day in which the
student is scheduled for in-person educational activities of two or more hours. A nutritionally adequate breakfast or
lunch is one that qualifies for reimbursement under the most current meal pattern for the federal School Breakfast
Program or National School Lunch Program.

After a student has been provided a school meal at no cost, the district may sell the student the entrée from an
additional nutritiously adequate meal that qualifies for federal reimbursement, from the same meal service.
 (Education Code 49431)

Foods and beverages available through the district's food service program shall:

1. Be carefully selected so as to contribute to students' nutritional well-being and the prevention of disease
 

2. Meet or exceed nutrition standards specified in law
 

3. Be prepared in ways that will appeal to students, retain nutritive quality, and foster lifelong healthful eating
habits
 

4. Be served in age-appropriate portions
 

5.  Be provided at no cost to students who request a meal

At the beginning of each school year, the Superintendent or designee shall communicate information related to the
district's food service programs to the public through available means, including, but not limited to, the district's
website, social media, flyers, and school publications.

The district's food service program shall give priority to serving unprocessed freshly prepared onsite meals, using
whole or minimally processed sustainable foods and which are locally grown or produced, including fresh fruits and
vegetables, and providing plant-based or restricted diet food options for students.

District schools are encouraged to establish school gardens and/or farm-to-school projects to increase the
availability of safe, fresh, seasonal fruits and vegetables for school meals, positively impact students' knowledge
related to food and to nutrition, support the district's nutrition education program, and increase students'
consumption of these foods and participation in school meals.

To the extent possible, the school meal program shall be coordinated with the nutrition education program,
instructional program for teachers, parents/guardians and food service employees, available community resources,
and other related district programs.

To encourage student participation in school meal programs, schools may offer multiple choices of food items within
a meal service, provided all food items meet nutrition standards and all students are given an opportunity to select
any food item.

The Superintendent or designee may invite students and parents/guardians to participate in the selection of foods of
good nutritional quality for school menus.

Students shall be allowed adequate time and space to eat meals.  (Education Code 49501.5)

To the extent possible, school, recess, and transportation schedules shall be designed to promote participation in
school meal programs.
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The Superintendent or designee shall periodically review the adequacy of school cafeterias and facilities for food
preparation and consumption.

In accordance with law, the Superintendent or designee shall develop and maintain a food safety program in order to
reduce the risk of foodborne hazards at each step of the food preparation and service process.

The Superintendent or designee may annually report to the Board on student participation in the district's nutrition
programs and the extent to which the district's food service program meets state and federal nutrition standards for
foods and beverages. In addition, the Superintendent or designee shall provide all necessary and available
documentation required for the Administrative Review conducted by the California Department of Education (CDE)
to ensure the food service program's compliance with federal requirements related to nutrition standards, meal
patterns, provision of drinking water, school meal environment, food safety, and other areas as required by CDE.



Regulation 3550: Food Service/Child Nutrition Program Status: DRAFT

Original Adopted Date: 11/16/2015 | Last Reviewed Date: 08/14/2024

Nutrition Standards for School Meals

Meals, food items, and beverages provided through the district's food services program shall:  (Education Code
49501.5, 49553; 42 USC 1758, 1773)

1. Comply with National School Lunch and/or Breakfast Program standards for meal patterns, nutrient levels, and
calorie requirements for the ages/grade levels served, as specified in 7 CFR 210.10 or 220.8 as applicable

2. Not be deep fried, par fried, or flash fried, as defined in Education Code 49430 and 49430.7

Drinking Water

The district shall provide access to free, fresh drinking water during meal times in food service areas at all district
schools, including, but not limited to, areas where reimbursable meals under the National School Lunch or Breakfast
Program are served or consumed.  (Education Code 38086; 42 USC 1758)

Special Milk Program

Any school that does not participate in the National School Lunch or Breakfast Program may participate in the
Special Milk Program to provide all enrolled students with reasonably priced milk.  (7 CFR 215.7)

Food Safety

The Superintendent or designee shall ensure that the district's food service program meets the applicable sanitation
and safety requirements of the California Retail Food Code as set forth in Health and Safety Code 113700-114437.

For all district schools participating in the National School Lunch and/or School Breakfast Program, the
Superintendent or designee shall implement a written food safety program for the storage, preparation, and service
of school meals which complies with the national Hazard Analysis and Critical Control Point (HACCP) system. The
district's HACCP plan shall include, but is not limited to, a determination of critical control points and critical limits at
each stage of food production, monitoring procedures, corrective actions, and recordkeeping procedures.  (42 USC
1758; 7 CFR 210.13, 220.7)

The Superintendent or designee shall ensure that food service directors, managers, and staff complete an annual
continuing education or training as required by law. Each new employee, including a substitute, or volunteer shall
complete initial food safety training prior to handling food. For each employee, the Superintendent or designee shall
document the date, trainer, and subject of each training.

The Superintendent or designee shall assign staff to maintain records and logs documenting food safety activities,
including, but not limited to, records of food deliveries, time and temperature monitoring during food production,
equipment temperature (freezer, cooler, thermometer calibration), corrective actions, verification or review of safety
efforts, and staff training.

Inspection of Food Facilities

All food preparation and service areas shall be inspected in accordance with Health and Safety Code 113725-
113725.1 and applicable county regulations.

Each school participating in the National School Lunch and/or Breakfast Program shall, during each school year,
obtain a minimum of two food safety inspections conducted by the county environmental health agency.  (42 USC
1758; 7 CFR 210.13, 220.7)
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The Superintendent or designee shall retain records from the most recent food safety inspection. All schools shall
post a notice indicating that the most recent inspection report is available to any interested person upon request.
(Health and Safety Code 113725.1; 42 USC 1758; 7 CFR 210.13, 210.15, 220.7)



Policy 3551: Food Service Operations/Cafeteria Fund Status: DRAFT

Original Adopted Date: 05/10/2018 | Last Revised Date: 12/14/2023 | Last Reviewed Date: 08/14/2024

The Governing Board intends that school food services shall be a self-supporting, nonprofit program. To ensure
program quality and cost effectiveness, the Superintendent or designee shall centralize and direct the purchasing of
foods and supplies, the planning of menus, and the auditing of all food service accounts for the district.

At the Board's discretion, district funds other than the cafeteria fund may be used for the purchase of school meals.

The Superintendent or designee shall ensure that food service director(s) possess the qualifications required by 7
CFR 210.30 and California Department of Education (CDE) standards.

At least once each year, food service administrators, other appropriate personnel who conduct or oversee
administrative procedures, and other food service personnel shall receive training provided by CDE.  (42 USC 1776)

Meal Sales

Any student who requests a meal shall be servedEach school day, a nutritionally adequate breakfast and lunch free
shall be made available at no cost to any student who requests a meal, including a student enrolled in an independent
study program on any school day in which the student is scheduled for in-person educational activities of charge,
each school day, two or more hours. After such school meals have been made available to a student, the district may
sell the student the entrée from an additional nutritiously adequate meal that qualifies for federal reimbursement,
from the same meal service.  (Education Code 49431, 49501.5)

As permitted by law, additional or second meals adult meals and other nonprogram foods, such as smart snack
compliant food and beverages sold in vending machines, may be sold to students.  (Education Code 38082, 49431,
49501.5)

Meals may be sold to district employees, Board members, and employees or members of the fund or association
maintaining the cafeteria.  (Education Code 38082)

In addition, meals may be sold to nonstudents, including parents/guardians, volunteers, students' siblings, or other
individuals, who are authorized by the Superintendent or designee to be on campus. Any meals served to
nonstudents shall not be subsidized by federal or state reimbursements, food service revenues, or U.S. Department
of Agriculture (USDA) foods.

Meal prices, as recommended by the Superintendent or designee and approved by the Board, shall be based on the
costs of providing food services and consistent with Education Code 38084 and 42 USC 1760.

The Superintendent or designee shall establish strategies and procedures for the collection of meal payments. Such
procedures shall conform with 2 CFR 200.426 and any applicable CDE guidance. The Superintendent or designee
shall clearly communicate these procedures to students and parents/guardians, and shall make this policy and the
accompanying administrative regulation available to the public pursuant to Education Code 49557.5.

Cafeteria Fund and Account

The Superintendent or designee shall establish a cafeteria fund independent of the district's general fund.

The Superintendent or designee shall ensure that state and federal funds provided through school meal programs are
allocated only for purposes related to the operation or improvement of food services and for reasonable and
necessary indirect program costs as allowed by law.

The wages, salaries, and benefits of food service employees shall be paid from the cafeteria fund.  (Education Code
38103)

Procurement of Foods, Equipment, and Supplies
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To the maximum extent practicable, foods purchased for use in school meals by the district or by any entity
purchasing food on its behalf shall be domestic commodities or products. Domestic commodity or product means an
agricultural commodity that is produced in the United States and a food product that is processed in the United
States substantially using agricultural commodities that are produced in the United States.  (42 USC 1760; 7 CFR
210.21)

The district's food service program shall give priority to serving freshly prepared onsite meals, using whole or
minimally processed sustainable foods which are locally grown or produced, including fresh fruits and vegetables, and
to providing plant-based or restricted diet food options for students.

Furthermore, the district shall accept a bid or price for an agricultural food product grown in California before
accepting a bid or price for a domestic agricultural food product that is grown outside the state, if the quality of the
California-grown product is comparable and the bid or price does not exceed the lowest bid or price for domestic
product produced outside the state.  (Food and Agriculture Code 58595)

Bid solicitations and awards for purchases of equipment, materials, or supplies in support of the district's child
nutrition program, or for contracts awarded pursuant to Public Contract Code 2000, shall be consistent with the
federal procurement standards in 2 CFR 200.318-200.326. Awards shall be let to the most responsive and
responsible party. Price shall be the primary consideration, but not the only determining factor, in making such an
award.  (Public Contract Code 20111)

Program Monitoring and Evaluation

The Superintendent or designee shall present to the Board, at least annually, financial reports regarding revenues and
expenditures related to the food service program.

The Superintendent or designee shall provide all necessary documentation required for the Administrative Review
conducted by CDE to ensure compliance of the district's food service program with federal requirements.



Regulation 3551: Food Service Operations/Cafeteria Fund Status: DRAFT

Original Adopted Date: 05/10/2018 | Last Revised Date: 12/14/2023 | Last Reviewed Date: 08/14/2024

Payments for Meals

The Superintendent or designee shall maintain a system for accurately recording payments received and tracking
meals provided to each student.

At the beginning of the school year, the Superintendent or designee shall communicate the district's meal payment
policies through multiple methods, including, but not limited to:

1. Explaining the meal charge policy within registration materials provided to parents/guardians at the start of the
school year
 

2. Including the policy in print versions of student handbooks, if provided to parents/guardians annually
 

3. Providing the policy whenever parents/guardians are notified regarding the application process for free and
reduced-price meals, such as in the distribution of eligibility forms at the start of the school year
 

4. Posting the policy on the district's website

Reimbursement Claims

The Superintendent or designee shall maintain records of the number of meals served each day by school site and by
category of free and reduced-price meals. The Superintendent or designee shall submit reimbursement claims for
school meals to the California Department of Education (CDE) using the online Child Nutrition Information and
Payment System.

Donation of Leftover FoodMinimizing Food Waste and Reducing Food Insecurity

The District shall take steps to minimize food waste and reduce food insecurity in district schools.  (Health and Safety
Code 114079)

The Superintendent or designee shall arrange to recover the maximum amount of edible food that would otherwise
be disposed for donation to a local food recovery organization.  (14 CCR 18991.3)

The district may also provide sharing tables where students and staff may return appropriate unused cafeteria food
items to be made available to students during the course of a regular school meal time. If food on the sharing tables
is not taken by a student, the school cafeteria may donate the food to a food bank or any other nonprofit charitable
organization.  (Health and Safety Code 114079)

Food that may be donated includes prepackaged, nonpotentially hazardous food with the packaging still intact and in
good condition, whole uncut produce that complies with Health and Safety Code 113992, unopened bags of sliced
fruit, unopened containers of milk that are immediately stored in a cooling bin maintained at 41 degrees Fahrenheit
or below, and perishable prepackaged food if it is placed in a proper temperature-controlled environment. The
preparation, safety, and donation of food shall be consistent with Health and Safety Code 113980.  (Health and
Safety Code 114079)

The Superintendent or designee shall maintain records related to edible food recovery including a list of each food
recovery service or organization that collects or receives the district's edible food, contact information for the service
or organization, the types of food, frequency, and quantity that will be collected or hauled by the district, and a copy
of contracts or written agreements between the district and food recovery services or organizations.  (14 CCR
18991.4)

Cafeteria Fund and Account
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All proceeds from food sales and other services offered by the cafeteria shall be deposited in the cafeteria fund as
provided by law.  (Education Code 38090, 38093)

The cafeteria fund shall be used only for those expenditures authorized by the Governing Board as necessary for the
operation of school cafeterias in accordance with Education Code 38100-38103, 2 CFR Part 200 Appendix VII, and
the California School Accounting Manual.

The district may use cafeteria funds to supplement the provision of a nutritionally adequate breakfast and/or lunch
to district students when permitted by law.

Any charges to, or transfers from, a food service program shall be dated and accompanied by a written explanation of
the purpose of and basis for the expenditure.  (Education Code 38101)

Indirect costs charged to the food service program shall be based on either the district's prior year indirect cost rate
as approved by CDE or the statewide average approved indirect cost rate for the second prior fiscal year, whichever
is less.  (Education Code 38101)

Net cash resources in the nonprofit school food service shall not exceed six months' average expenditures.  (7 CFR
210.14, 220.7)

U.S. Department of Agriculture Foods

The district shall provide facilities for the storage and control of foods received through the U.S. Department of
Agriculture (USDA) that protect against theft, spoilage, damage, or other loss. Such storage facilities shall maintain
donated foods in sanitary conditions, at the proper temperature and humidity, and with adequate air circulation. The
district shall comply with all federal, state, or local requirements related to food safety and health and procedures for
responding to a food recall, as applicable, and shall obtain all required health inspections.  (7 CFR 250.14)

The Superintendent or designee shall maintain inventories of USDA foods in accordance with 7 CFR 250.59 and CDE
procedures, and shall ensure that foods are used before their expiration dates.

USDA donated foods shall be used in school lunches as far as practicable. USDA foods also may be used in other
nonprofit food service activities, including, but not limited to, school breakfasts or other meals, a la carte foods sold
to students, meals served to adults directly involved in the operation and administration of the food service and to
other school staff, and training in nutrition, health, food service, or general home economics instruction for students,
provided that any revenues from such activities accrue to the district's nonprofit food service account.  (7 CFR
250.59)
 



Policy 3553: Free And Reduced Price Meals Status: DRAFT

Original Adopted Date: 05/10/2018 | Last Reviewed Date: 08/14/2024

The Governing Board recognizes that adequate nutrition is essential to the development, health and well-being, and
learning of all students. The Superintendent or designee shall facilitate and encourage the participation of all
students in the district's food service program.

Each school day, the district shall provide make available, free of charge, a one nutritionally adequate breakfast and
one nutritionally adequate lunch for any student who requests a meal.  (Education Code 49501.5)

After a student has been provided a school meal at no cost, the district may sell the student the entrée from an
additional nutritiously adequate meal that qualifies for federal reimbursement, from the same meal service.
 (Education Code 49431)

To provide optimal nutrition and ensure that schools receive maximum federal meal reimbursement, the
Superintendent or designee shall assess the eligibility of district schools to operate a federal universal meal service
provision, such as Provision 2 or the Community Eligibility Provision, pursuant to 42 USC 1759a. The Superintendent
or designee shall submit an application to operate a federal universal meal provision to the California Department of
Education (CDE) on behalf of any district school that meets the definition of a "high poverty school."  (Education
Code 49564.3)

The Superintendent or designee shall ensure that meals served under the school nutrition program meet applicable
state and/or federal nutritional standards, as specified in accordance with law Board Policy and administrative
regulation district-adopted guidelines.

The Board shall approve, and shall submit to CDE for approval, a plan that ensures that students eligible to receive
free or reduced-price meals are not treated differently from other students and that meets other requirements
specified in Education Code 49557.

Confidentiality/Release of Records

All applications and records related to eligibility for the free and reduced-price meal program shall be confidential
and may not be disclosed except as provided by law and authorized by the Board or pursuant to a court order.
 (Education Code 49558)

The Board authorizes designated employees to use records pertaining to an individual student's eligibility for the free
and reduced-price meal program for the following purposes:  (Education Code 49558)

1. Disaggregation of academic achievement data

2. Identification of students eligible for services under the federal Elementary and Secondary Education Act
pursuant to 20 USC 6301-6576

3. Facilitation of targeted educational services and supports to individual students based on the local control
accountability plan

If a student transfers from the district to another district, charter school, county office of education program, or
private school, the Superintendent or designee may share the student's meal eligibility information to the other
educational agency to assist that other educational agency in ensuring that the student continues to receive school
meals.

The Superintendent or designee may release the name and eligibility status of a student participating in the free or
reduced-price meal program to another school district, charter school, or county office of education that is serving a
student living in the same household for purposes related to program eligibility and data used in local control funding
formula (LCFF) calculations.  (Education Code 49558)

The Superintendent or designee may release the name and eligibility status of a student participating in the free or
reduced-price meal program to the Superintendent of Public Instruction for purposes of determining allocations
under the LCFF and for assessing accountability of that funding.  (Education Code 49558)
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The Superintendent or designee may release information on the school lunch program application to the local agency
that determines eligibility for participation in the Medi-Cal program if the student has been approved for free meals
or, if included in the agreement with the local agency, for reduced-price meals. The Superintendent or designee also
may release information on the school lunch application to the local agency that determines eligibility for CalFresh or
another nutrition assistance program authorized under 7 CFR 210.1 if the student has been approved for free or
reduced-price meals. Information may be released for these purposes only if the student's parent/guardian consents
to the sharing of information and the district has entered into a memorandum of understanding with the local agency
which, at a minimum, includes the roles and responsibilities of the district and local agency and the process for
sharing the information. After sharing information with the local agency for purposes of determining eligibility for
that program, no further information shall be shared unless otherwise authorized by law.  (Education Code 49557.2,
49557.3, 49558)



Regulation 3553: Free And Reduced Price Meals Status: DRAFT

Original Adopted Date: 05/10/2018 | Last Reviewed Date: 08/14/2024

Applications

The Superintendent or designee shall ensure that the district's application form for free and reduced-price meals and
related materials include the statements specified in Education Code 49557 and 7 CFR 245.5. The district's
application packet shall include the notifications and information listed in Education Code 49557.2.

The application form and related information shall be distributed in paper form to all parents/guardians at the
beginning of each school year and shall be available to students at all times during the school day.  (Education Code
48980, 49520, 49557; 42 USC 1758; 7 CFR 245.5)

In addition, the district application form for free and reduced price meals shall be available online. The online
application form shall require completion of only those questions necessary for determining eligibility, contain clear
instructions for families that are experiencing homelessness or who are migratory and comply with other
requirements specified in Education Code 49557.

An application form and related information shall also be provided whenever a new student is enrolled.

At the beginning of each school year, the Superintendent or designee shall send a public release, containing the same
information supplied to parents/guardians and including eligibility criteria, to local media, the local unemployment
office, and any major employers in the district attendance area contemplating large layoffs. Copies of the public
release shall be made available upon request to any interested person.  (7 CFR 245.5)

Eligibility

The Superintendent or designee shall determine students' eligibility for the free and reduced-price meal program
based on the criteria specified in 42 USC 1758 and 1773 and 7 CFR 245.1-245.13 and made available by the
California Department of Education.

Participants in the CalFresh, California Work Opportunity and Responsibility to Kids (CalWORKS), and Medi-Cal
programs shall be directly certified for enrollment in the free and reduced-price meal program without further
application. Participants in other state or federal programs may be directly certified when authorized by law.
 (Education Code 49561, 49562; 42 USC 1758; 7 CFR 245.6)

Verification of Eligibility

Not later than November 15 of each year, the Superintendent or designee shall verify the eligibility of a sample of
household applications approved for the school year in accordance with the sample sizes and procedures specified in
42 USC 1758 and 7 CFR 245.6a.

If the review indicates that the initial eligibility determination is correct, the Superintendent or designee shall verify
the approved household application. If the review indicates that the initial eligibility determination is incorrect, the
Superintendent or designee shall:  (42 USC 1758; 7 CFR 245.6a)

1. If the eligibility status changes from reduced price to free, make the increased benefits immediately available
and notify the household of the change in benefits
 

2. If the eligibility status changes from free to reduced price, first verify the application, then notify the household
of the correct eligibility status, and, when required by law, send a notice of adverse action as described below
 

3. If the eligibility status changes from free or reduced price to paid, send the household a notice of adverse
action as described below

If, as a result of verification activities, the eligibility of a household that is receiving free or reduced-price benefits
cannot be confirmed, or if the household fails to cooperate with verification efforts, the Superintendent or designee
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shall reduce or terminate benefits, as applicable, and shall properly document and retain on file in the district the
reasons for the household's ineligibility. At least 10 days prior to the actual reduction or termination, the
Superintendent or designee shall send a notice of adverse action to the household. The notice shall advise the
household of:  (7 CFR 245.6a)

1. The change and the reasons for the change
 

2. The right to appeal, when the appeal must be filed to ensure continued benefits while awaiting a hearing and
decision, and instructions on how to appeal
 

3. The right to reapply at any time during the school year

Confidentiality/Release of Records

The Superintendent designates the following district employee(s) to disclose a student's name and eligibility status
from individual meal records only for the purpose of disaggregation of academic achievement data and/or the
provision of services under the federal Elementary and Secondary Education Act pursuant to 20 USC 6301-6576.

Chief Business Officer

In permitting the disclosure of student records for such purposes, the Superintendent or designee shall ensure that:
(Education Code 49558)

1. No individual indicators of participation in the free and reduced-price meal program are maintained in the
permanent records of any student if not otherwise allowed by law
 

2. Information regarding individual student participation in the free and reduced-price meal program is not
publicly released
 

3. All other confidentiality provisions required by law are met
 

4. Information collected regarding individual students certified to participate in the free and reduced-price meal
program is destroyed when no longer needed for its intended purpose

Nondiscrimination Plan

In implementing the district's food service programs for students who are eligible to receive free or reduced-price
meals, the district shall ensure the following:  (Education Code 49557; 42 USC 1758)

1. The names of the students shall not be published, posted, or announced in any manner, or used for any
purpose other than the National School Lunch and School Breakfast Programs, unless otherwise provided by
law
 

2. There shall be no overt identification of any of the students by the use of special tokens or tickets or by any
other means
 

3. The students shall not be required to work for their meals
 

4. The students shall not be required to use a separate dining area, go through a separate serving line or entrance,
or consume their meals at a different time



Policy 4157: Employee Safety Status: DRAFT

Original Adopted Date: 01/11/2016 | Last Revised Date: 11/12/2020 | Last Reviewed Date: 08/14/2024

The Governing Board is committed to maximizing employee safety and believes that workplace safety is the
responsibility of every employee. Working conditions and equipment shall comply with standards prescribed by
federal, state, and local laws and regulations.

No employee shall be required or permitted to be in any place of employment which is unsafe or unhealthful.  (Labor
Code 6402)

The Superintendent or designee shall promote safety and correct any unsafe work practices through education and
enforcement.

All employees are expected to use safe work practices and, to the extent possible, correct any unsafe
conditions which that may occur. If an employee is unable to correct an unsafe condition, the employee shall
immediately report the problem to the Superintendent or designee.

The Superintendent or designee shall establish and implement a written injury and illness prevention program that
includes a workplace violence prevention plan and provide that provides employees with access to such program in
accordance with law.  (Labor Code 6401.7; 8 CCR 3203)

The Superintendent or designee shall make first aid materials readily available at district workplaces and shall make
effective provisions to prepare for prompt medical treatment in the event of an employee's serious injury or illness.
 (8 CCR 3400)

No employee shall be discharged or discriminated against for exercising any right regarding employee safety or
health specified in Labor Code 6310, including:

1. Making a report or complaint
 

2. Instituting proceedings or causing proceedings to be instituted
 

3. Testifying with regard to employee safety or health
 

4. Participating in any occupational health and safety committee established pursuant to Labor Code 6401.7
 

5. Requesting access to injury or illness reports and records
 

6. Exercising any other right protected by the Occupational Safety and Health Act
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Policy 4257: Employee Safety Status: DRAFT

Original Adopted Date: 01/11/2016 | Last Revised Date: 11/12/2020

The Governing Board is committed to maximizing employee safety and believes that workplace safety is the
responsibility of every employee. Working conditions and equipment shall comply with standards prescribed by
federal, state, and local laws and regulations.

No employee shall be required or permitted to be in any place of employment which is unsafe or unhealthful.  (Labor
Code 6402)

The Superintendent or designee shall promote safety and correct any unsafe work practices through education and
enforcement.

All employees are expected to use safe work practices and, to the extent possible, correct any unsafe conditions
which that may occur. If an employee is unable to correct an unsafe condition, the employee shall immediately
report the problem to the Superintendent or designee.

The Superintendent or designee shall establish and implement a written injury and illness prevention program that
includes a workplace violence prevention plan and provide that provides employees with access to such program in
accordance with law.  (Labor Code 6401.7; 8 CCR 3203)

The Superintendent or designee shall make first aid materials readily available at district workplaces and shall make
effective provisions to prepare for prompt medical treatment in the event of an employee's serious injury or illness.
 (8 CCR 3400)

No employee shall be discharged or discriminated against for exercising any right regarding employee safety or
health specified in Labor Code 6310, including:

1. Making a report or complaint
 

2. Instituting proceedings or causing proceedings to be instituted
 

3. Testifying with regard to employee safety or health
 

4. Participating in any occupational health and safety committee established pursuant to Labor Code 6401.7
 

5. Requesting access to injury or illness reports and records
 

6. Exercising any other right protected by the Occupational Safety and Health Act
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Policy 4357: Employee Safety Status: DRAFT

Original Adopted Date: 01/11/2016 | Last Revised Date: 11/12/2020 | Last Reviewed Date: 08/14/2024

The Governing Board is committed to maximizing employee safety and believes that workplace safety is the
responsibility of every employee. Working conditions and equipment shall comply with standards prescribed by
federal, state, and local laws and regulations.

No employee shall be required or permitted to be in any place of employment which is unsafe or unhealthful.  (Labor
Code 6402)

The Superintendent or designee shall promote safety and correct any unsafe work practices through education and
enforcement.

All employees are expected to use safe work practices and, to the extent possible, correct any unsafe
conditions which that may occur. If an employee is unable to correct an unsafe condition, the employee shall
immediately report the problem to the Superintendent or designee.

The Superintendent or designee shall establish and implement a written injury and illness prevention program that
includes a workplace violence prevention plan and provide that provides employees with access to such program in
accordance with law.  (Labor Code 6401.7; 8 CCR 3203)

The Superintendent or designee shall make first aid materials readily available at district workplaces and shall make
effective provisions to prepare for prompt medical treatment in the event of an employee's serious injury or illness.
 (8 CCR 3400)

No employee shall be discharged or discriminated against for exercising any right regarding employee safety or
health specified in Labor Code 6310, including:

1. Making a report or complaint
 

2. Instituting proceedings or causing proceedings to be instituted
 

3. Testifying with regard to employee safety or health
 

4. Participating in any occupational health and safety committee established pursuant to Labor Code 6401.7
 

5. Requesting access to injury or illness reports and records
 

6. Exercising any other right protected by the Occupational Safety and Health Act
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Regulation 4157: Employee Safety Status: DRAFT

Original Adopted Date: 01/11/2016 | Last Revised Date: 02/09/2021 | Last Reviewed Date: 08/14/2024

The Superintendent or designee shall provide safety devices and implement safeguards, methods, and processes that
are reasonably necessary for the safety and health of employees in the workplace.  (Labor Code 6401)

If the Department of Industrial Relations Division of Occupational Safety and Health (Cal/OSHA) prohibits entry into
any district workplace or performance of a district operation or process based on a determination that the workplace
exposes employees to the risk of an imminent hazard, including a machine, device, apparatus, or equipment that is in
a dangerous condition or is dangerously placed, the Superintendent or designee shall post a notice of the hazard
provided by Cal/OSHA in a conspicuous place at the work site. This notice shall not be removed except by an
authorized representative of Cal/OSHA and only when the workplace, operation, or process is made safe, and the
required safeguards, safety appliances, or devices are provided.  (Labor Code 6325)

Injury and Illness Prevention Program

The district's injury and illness prevention program shall cover all district employees and all other workers whom the
district controls or directs and directly supervises on the job to the extent that the workers are exposed to hazards
specific to their worksite and job assignment. The obligation of contractors or other employers who control or direct
and supervise their own employees on the job shall not be affected by the district's injury and illness prevention
program.  (Labor Code 6401.7)

The district's injury and illness prevention program shall include:  (Labor Code 6401.7; 8 CCR 3203)

1. The name/position of the person(s) with authority and responsibility for implementing the program
 

2. A system for ensuring that employees comply with safe and healthful work practices, which may include, but
are not be limited to:
 

a. Recognition of employees who follow safe and healthful work practices
 

b. Training and retraining programs
 

c. Disciplinary actions

3. A system for communicating with employees in a form readily understandable by all employees on matters
related to occupational health and safety, including provisions designed to encourage employees to report
hazards at the worksite without fear of reprisal.  The communications system may include, but is not limited to:

a. Meetings
 

b. Training programs
 

c. Posting
 

d. Written communications
 

e. A system of anonymous notification by employees about hazards

f. A labor/management safety and health committee
 

4. Procedures for identifying and evaluating workplace hazards, including scheduled periodic inspections to
identify unsafe conditions and work practices. Such inspections shall be made:
 

a. Whenever new substances, processes, procedures, or equipment that represents a new occupational
safety or health hazard is introduced into the workplace
 

b. Whenever the district is made aware of a new or previously unrecognized hazard
 

5. A procedure for investigating occupational injury or illness
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6. Methods and/or procedures for correcting unsafe or unhealthful conditions, work practices, and work

procedures in a timely manner, based on the severity of the hazard, when the hazard is observed or discovered

When an imminent hazard exists that cannot be immediately abated without endangering employee(s) and/or
property, these procedures shall call for the removal of all exposed staff from the area except those necessary
to correct the hazardous condition. Employees needed to correct the condition shall be provided with the
necessary safeguards.
 

7. Provision of training and instruction as follows:
 

a. To all new employees
 

b. To all employees given new job assignments for which training has not previously been received
 

c. Whenever new substances, processes, procedures, or equipment are introduced into the workplace and
represent a new hazard
 

d. Whenever the district is made aware of a new or previously unrecognized hazard
 

e. To supervisors, to familiarize them with the safety and health hazards to which employees under their
immediate direction and control may be exposed

8. A written workplace violence prevention plan developed and implemented in accordance with Labor Code
6401.9  (Labor Code 6401.7)

The plan, which shall be easily accessible to all employees at all times, shall be in effect at all times and in all
work areas, and be specific to the hazards and corrective measures for each work area and operation.  (Labor
Code 6401.9)

The Superintendent or designee shall provide training to all employees when the plan is first established and
annually thereafter in accordance with Labor Code 6401.9. Training materials shall be appropriate in content
and vocabulary to employees' educational level, literacy, and language.  (Labor Code 6401.9)

The Superintendent or designee shall provide employees, or their representative designated pursuant to 8 CCR
3203, with either of the following:  (8 CCR 3203)

1. Access to the district's injury and illness prevention program in a reasonable time, place, and manner, but in no
event later than five business days after the request for access is received from an employee or a designated
representative of the employee.

When an employee or designated representative requests a copy of the district's injury and illness prevention
program, the Superintendent or designee shall provide the requester a printed copy unless the employee or
designated representative agrees to receive an electronic copy.

The Superintendent or designee shall provide one printed copy free of charge. If the employee or designated
representative requests additional copies within one year of the previous request and the district's injury and
illness prevention program has not been updated with new information since the prior copy was provided, the
district may charge reasonable reproduction costs pursuant to 8 CCR 3204 for the additional copies.

2. Unobstructed access to the district's injury and illness prevention program through the district's server or
website that allows an employee to review, print, and email the current version of the district's injury and
illness prevention program.

The Superintendent or designee shall communicate the right and procedure to access the district's injury and illness
prevention program to all employees.  (8 CCR 3203)

Hearing Protection

Whenever employee noise exposure equals or exceeds the standards specified by law, the Superintendent or
designee shall implement a hearing conservation program in accordance with state and federal regulations, including,



when required, monitoring of sound levels, audiogram evaluation and audiometric testing of affected employees, the
provision of hearing protectors, and employee training.  (8 CCR 5095-5100; 29 CFR 1910.95)

Eye Safety Devices

EyeEmployees shall wear eye safety devices shall be worn by employeeswhenever they are engaged in or observing
an activity involving hazards or hazardous substances likely to cause eye injury.  (Education Code 32030-32034)

First Aid and Medical Services

The Superintendent or designee shall ensure the ready availability of medical personnel for advice and consultation
on matters of industrial health or injury. Whenever a district facility or district grounds are not in close proximity to
an infirmary, clinic, or hospital where all injured employees may be treated, the Superintendent or designee shall
ensure that at least one employee is adequately trained to provide first aid.  (8 CCR 3400)

The Superintendent or designee shall make adequate first aid materials readily available for employees at every
worksite. Such materials shall be approved by a consulting physician and shall be kept in a sanitary and usable
condition. The Superintendent or designee shall frequently inspect all first aid materials and replenish them as
necessary.  (8 CCR 3400)

The Superintendent or designee shall ensure that suitable facilities for quick drenching or flushing of the eyes and
body are provided within the work area for immediate emergency use when the eyes or body or any person may be
exposed to injurious corrosive materials.  (8 CCR 3400)

To avoid unnecessary delay in medical treatment in the event of an employee's serious injury or illness, the
Superintendent or designee shall use one or more of the following:  (8 CCR 3400)

1. A communication system for contacting a physician or emergency medical service, such as access to 911 or
equivalent telephone system. The communication system or the employees using the system shall have the
ability to direct emergency services to the location of the injured or ill employee.
 

2. Readily accessible and available on-site treatment facilities suitable for treatment of reasonably anticipated
injury and illness
 

3. Proper equipment for prompt medical transport when transportation of injured or ill employees is necessary
and appropriate

Protection from Communicable Diseases and Infections

The Superintendent or designee shall develop an exposure control plan for bloodborne pathogens that is consistent
with the district's injury and illness prevention program. The plan shall include a determination of which job
classifications have occupational exposure to blood or other potentially infectious materials; precautions to be
implemented, including universal precautions, engineering and work practice controls, and personal protective
equipment; availability of the hepatitis B vaccination; provision of information and training to employees; and follow-
up actions to be taken if exposure occurs. The district shall ensure that a copy of the exposure control plan is
accessible to employees in accordance with law.  (8 CCR 5193; 29 CFR 1910.1030)

Strategies to prevent and mitigate the outbreak or spread of infectious diseases shall be followed for diseases that
are communicated through airborne transmission, skin-to-skin contact, foodborne transmission, or other casual or
noncasual means. Such strategies shall include, but are not limited to, communication and training about the
disease(s); campus closures and alternative means of instruction when necessary; preventative measures, such as
social distancing, personal protective equipment, temperature checks, and/or any other health screening allowed by
law; and cleaning and sanitization of district facilities and equipment.

The Superintendent or designee shall immediately report to the local health officer the presence or suspected
presence of any communicable disease.  (17 CCR 2508)



Regulation 4257: Employee Safety Status: DRAFT

Original Adopted Date: 01/11/2016 | Last Revised Date: 02/09/2021 | Last Reviewed Date: 08/14/2024

The Superintendent or designee shall provide safety devices and implement safeguards, methods, and processes that
are reasonably necessary for the safety and health of employees in the workplace.  (Labor Code 6401)

If the Department of Industrial Relations Division of Occupational Safety and Health (Cal/OSHA) prohibits entry into
any district workplace or performance of a district operation or process based on a determination that the workplace
exposes employees to the risk of an imminent hazard, including a machine, device, apparatus, or equipment that is in
a dangerous condition or is dangerously placed, the Superintendent or designee shall post a notice of the hazard
provided by Cal/OSHA in a conspicuous place at the work site. This notice shall not be removed except by an
authorized representative of Cal/OSHA and only when the workplace, operation, or process is made safe, and the
required safeguards, safety appliances, or devices are provided.  (Labor Code 6325)

Injury and Illness Prevention Program

The district's injury and illness prevention program shall include: (Labor Code 6401.7; 8 CCR 3203)

1. The name/position of the person(s) with authority and responsibility for implementing the program
 

2. A system for ensuring that employees comply with safe and healthful work practices, which may include, but
are not be limited to:
 

a. Recognition of employees who follow safe and healthful work practices
 

b. Training and retraining programs
 

c. Disciplinary actions
 

3. A system for communicating with employees in a form readily understandable by all employees on matters
related to occupational health and safety, including provisions designed to encourage employees to report
hazards at the worksite without fear of reprisal.  The communications system may include, but is not limited to:

a. Meetings
 

b. Training programs
 

c. Posting
 

d. Written communications
 

e. A system of anonymous notification by employees about hazards
 

f. A labor/management safety and health committee
 

4. Procedures for identifying and evaluating workplace hazards, including scheduled periodic inspections to
identify unsafe conditions and work practices. Such inspections shall be made:
 

a. Whenever new substances, processes, procedures, or equipment that represents a new occupational
safety or health hazard is introduced into the workplace
 

b. Whenever the district is made aware of a new or previously unrecognized hazard
 

5. A procedure for investigating occupational injury or illness
 

6. Methods and/or procedures for correcting unsafe or unhealthful conditions, work practices, and work
procedures in a timely manner, based on the severity of the hazard, when the hazard is observed or discovered

When an imminent hazard exists that cannot be immediately abated without endangering employee(s) and/or
property, these procedures shall call for the removal of all exposed staff from the area except those necessary
to correct the hazardous condition. Employees needed to correct the condition shall be provided with the
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necessary safeguards.
 

7. Provision of training and instruction as follows:
 

a. To all new employees
 

b. To all employees given new job assignments for which training has not previously been received
 

c. Whenever new substances, processes, procedures, or equipment are introduced into the workplace and
represent a new hazard
 

d. Whenever the district is made aware of a new or previously unrecognized hazard
 

e. To supervisors, to familiarize them with the safety and health hazards to which employees under their
immediate direction and control may be exposed
 

8. A written workplace violence prevention plan developed and implemented in accordance with Labor Code
6401.9  (Labor Code 6401.7)

The plan, which shall be easily accessible to all employees at all times, shall be in effect at all times and in all
work areas, and be specific to the hazards and corrective measures for each work area and operation.  (Labor
Code 6401.9)

The Superintendent or designee shall provide training to all employees when the plan is first established and
annually thereafter in accordance with Labor Code 6401.9. Training materials shall be appropriate in content
and vocabulary to employees' educational level, literacy, and language.  (Labor Code 6401.9)

1. Access to the district's injury and illness prevention program in a reasonable time, place, and manner, but in no
event later than five business days after the request for access is received from an employee or a designated
representative of the employee.

When an employee or designated representative requests a copy of the district's injury and illness prevention
program, the Superintendent or designee shall provide the requester a printed copy unless the employee or
designated representative agrees to receive an electronic copy.

The Superintendent or designee shall provide one printed copy free of charge. If the employee or designated
representative requests additional copies within one year of the previous request and the district's injury and
illness prevention program has not been updated with new information since the prior copy was provided, the
district may charge reasonable reproduction costs pursuant to 8 CCR 3204 for the additional copies.
 

2. Unobstructed access to the district's injury and illness prevention program through the district's server or
website that allows an employee to review, print, and email the current version of the district's injury and
illness prevention program.

The Superintendent or designee shall communicate the right and procedure to access the district's injury and illness
prevention program to all employees.  (8 CCR 3203)

Hearing Protection

Whenever employee noise exposure equals or exceeds the standards specified by law, the Superintendent or
designee shall implement a hearing conservation program in accordance with state and federal regulations, including,
when required, monitoring of sound levels, audiogram evaluation and audiometric testing of affected employees, the
provision of hearing protectors, and employee training.  (8 CCR 5095-5100; 29 CFR 1910.95)

Eye Safety Devices

Eye Employees shall wear eye safety devices shall be worn by employees whenever they are engaged in or observing
an activity involving hazards or hazardous substances likely to cause eye injury.  (Education Code 32030-32034)

First Aid and Medical Services

The Superintendent or designee shall ensure the ready availability of medical personnel for advice and consultation



on matters of industrial health or injury. Whenever a district facility or district grounds are not in close proximity to
an infirmary, clinic, or hospital where all injured employees may be treated, the Superintendent or designee shall
ensure that at least one employee is adequately trained to provide first aid.  (8 CCR 3400)

The Superintendent or designee shall make adequate first aid materials readily available for employees at every
worksite. Such materials shall be approved by a consulting physician and shall be kept in a sanitary and usable
condition. The Superintendent or designee shall frequently inspect all first aid materials and replenish them as
necessary.  (8 CCR 3400)

The Superintendent or designee shall ensure that suitable facilities for quick drenching or flushing of the eyes and
body are provided within the work area for immediate emergency use when the eyes or body or any person may be
exposed to injurious corrosive materials.  (8 CCR 3400)

To avoid unnecessary delay in medical treatment in the event of an employee's serious injury or illness, the
Superintendent or designee shall use one or more of the following:  (8 CCR 3400)

1. A communication system for contacting a physician or emergency medical service, such as access to 911 or
equivalent telephone system. The communication system or the employees using the system shall have the
ability to direct emergency services to the location of the injured or ill employee.
 

2. Readily accessible and available on-site treatment facilities suitable for treatment of reasonably anticipated
injury and illness
 

3. Proper equipment for prompt medical transport when transportation of injured or ill employees is necessary
and appropriate

Protection from Communicable Diseases and Infections

The Superintendent or designee shall develop an exposure control plan for bloodborne pathogens that is consistent
with the district's injury and illness prevention program. The plan shall include a determination of which job
classifications have occupational exposure to blood or other potentially infectious materials; precautions to be
implemented, including universal precautions, engineering and work practice controls, and personal protective
equipment; availability of the hepatitis B vaccination; provision of information and training to employees; and follow-
up actions to be taken if exposure occurs. The district shall ensure that a copy of the exposure control plan is
accessible to employees in accordance with law.  (8 CCR 5193; 29 CFR 1910.1030)

Strategies to prevent and mitigate the outbreak or spread of infectious diseases shall be followed for diseases that
are communicated through airborne transmission, skin-to-skin contact, foodborne transmission, or other casual or
noncasual means. Such strategies shall include, but are not limited to, communication and training about the
disease(s); campus closures and alternative means of instruction when necessary; preventative measures, such as
social distancing, personal protective equipment, temperature checks, and/or any other health screening allowed by
law; and cleaning and sanitization of district facilities and equipment.

The Superintendent or designee shall immediately report to the local health officer the presence or suspected
presence of any communicable disease.  (17 CCR 2508)



Regulation 4357: Employee Safety Status: DRAFT

Original Adopted Date: 01/11/2016 | Last Revised Date: 02/09/2021 | Last Reviewed Date: 08/14/2024

The Superintendent or designee shall provide safety devices and implement safeguards, methods, and processes that
are reasonably necessary for the safety and health of employees in the workplace.  (Labor Code 6401)

If the Department of Industrial Relations Division of Occupational Safety and Health (Cal/OSHA) prohibits entry into
any district workplace or performance of a district operation or process based on a determination that the workplace
exposes employees to the risk of an imminent hazard, including a machine, device, apparatus, or equipment that is in
a dangerous condition or is dangerously placed, the Superintendent or designee shall post a notice of the hazard
provided by Cal/OSHA in a conspicuous place at the work site. This notice shall not be removed except by an
authorized representative of Cal/OSHA and only when the workplace, operation, or process is made safe, and the
required safeguards, safety appliances, or devices are provided.  (Labor Code 6325)

Injury and Illness Prevention Program

The district's injury and illness prevention program shall include: (Labor Code 6401.7; 8 CCR 3202)

1. The name/position of the person(s) with authority and responsibility for implementing the program
 

2. A system for ensuring that employees comply with safe and healthful work practices, which may include, but
are not limited to:
 

a. Recognition of employees who follow safe and healthful work practices
 

b. Training and retraining programs
 

c. Disciplinary actions
 

3. A system for communicating with employees in a form readily understandable by all employees on matters
related to occupational health and safety, including provisions designed to encourage employees to report
hazards at the worksite without fear of reprisal.  The communications system may include, but is not limited to:

a. Meetings
 

b. Training programs
 

c. Posting
 

d. Written communications
 

e. A system of anonymous notification by employees about hazards
 

f. A labor/management safety and health committee
 

4. Procedures for identifying and evaluating workplace hazards, including scheduled periodic inspections to
identify unsafe conditions and work practices. Such inspections shall be made:
 

a. Whenever new substances, processes, procedures, or equipment that represents a new occupational
safety or health hazard is introduced into the workplace
 

b. Whenever the district is made aware of a new or previously unrecognized hazard
 

5. A procedure for investigating occupational injury or illness
 

6. Methods and/or procedures for correcting unsafe or unhealthful conditions, work practices, and work
procedures in a timely manner, based on the severity of the hazard, when the hazard is observed or discovered

When an imminent hazard exists that cannot be immediately abated without endangering employee(s) and/or
property, these procedures shall call for the removal of all exposed staff from the area except those necessary
to correct the hazardous condition. Employees needed to correct the condition shall be provided with the
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necessary safeguards.
 

7. Provision of training and instruction as follows:
 

a. To all new employees
 

b. To all employees given new job assignments for which training has not previously been received
 

c. Whenever new substances, processes, procedures, or equipment are introduced into the workplace and
represent a new hazard
 

d. Whenever the district is made aware of a new or previously unrecognized hazard
 

e. To supervisors, to familiarize them with the safety and health hazards to which employees under their
immediate direction and control may be exposed
 

8. A written workplace violence prevention plan developed and implemented in accordance with Labor Code
6401.9  (Labor Code 6401.7)

The plan, which shall be easily accessible to all employees at all times, shall be in effect at all times and in all
work areas, and be specific to the hazards and corrective measures for each work area and operation.  (Labor
Code 6401.9)

The Superintendent or designee shall provide training to all employees when the plan is first established and
annually thereafter in accordance with Labor Code 6401.9. Training materials shall be appropriate in content
and vocabulary to employees' educational level, literacy, and language.  (Labor Code 6401.9)

The Superintendent or designee shall provide employees, or their representative designated pursuant to 8 CCR
3203, with either of the following:  (8 CCR 3203)

1. Access to the district's injury and illness prevention program in a reasonable time, place, and manner, but in no
event later than five business days after the request for access is received from an employee or a designated
representative of the employee.

When an employee or designated representative requests a copy of the district's injury and illness prevention
program, the Superintendent or designee shall provide the requester a printed copy unless the employee or
designated representative agrees to receive an electronic copy.

The Superintendent or designee shall provide one printed copy free of charge. If the employee or designated
representative requests additional copies within one year of the previous request and the district's injury and
illness prevention program has not been updated with new information since the prior copy was provided, the
district may charge reasonable reproduction costs pursuant to 8 CCR 3204 for the additional copies.
 

2. Unobstructed access to the district's injury and illness prevention program through the district's server or
website that allows an employee to review, print, and email the current version of the district's injury and
illness prevention program.

The Superintendent or designee shall communicate the right and procedure to access the district's injury and illness
prevention program to all employees.  (8 CCR 3203)

Hearing Protection

Whenever employee noise exposure equals or exceeds the standards specified by law, the Superintendent or
designee shall implement a hearing conservation program in accordance with state and federal regulations, including,
when required, monitoring of sound levels, audiogram evaluation and audiometric testing of affected employees, the
provision of hearing protectors, and employee training.  (8 CCR 5095-5100; 29 CFR 1910.95)

Eye Safety Devices

EyeEmployees shall wear eye safety devices shall be worn by employees whenever they are engaged in or observing



an activity involving hazards or hazardous substances likely to cause eye injury.  (Education Code 32030-32034)

First Aid and Medical Services

The Superintendent or designee shall ensure the ready availability of medical personnel for advice and consultation
on matters of industrial health or injury. Whenever a district facility or district grounds are not in close proximity to
an infirmary, clinic, or hospital where all injured employees may be treated, the Superintendent or designee shall
ensure that at least one employee is adequately trained to provide first aid.  (8 CCR 3400)

The Superintendent or designee shall make adequate first aid materials readily available for employees at every
worksite. Such materials shall be approved by a consulting physician and shall be kept in a sanitary and usable
condition. The Superintendent or designee shall frequently inspect all first aid materials and replenish them as
necessary.  (8 CCR 3400)

The Superintendent or designee shall ensure that suitable facilities for quick drenching or flushing of the eyes and
body are provided within the work area for immediate emergency use when the eyes or body or any person may be
exposed to injurious corrosive materials.  (8 CCR 3400)

To avoid unnecessary delay in medical treatment in the event of an employee's serious injury or illness, the
Superintendent or designee shall use one or more of the following:  (8 CCR 3400)

1. A communication system for contacting a physician or emergency medical service, such as access to 911 or
equivalent telephone system. The communication system or the employees using the system shall have the
ability to direct emergency services to the location of the injured or ill employee.
 

2. Readily accessible and available on-site treatment facilities suitable for treatment of reasonably anticipated
injury and illness
 

3. Proper equipment for prompt medical transport when transportation of injured or ill employees is necessary
and appropriate

Protection from Communicable Diseases and Infections

The Superintendent or designee shall develop an exposure control plan for bloodborne pathogens that is consistent
with the district's injury and illness prevention program. The plan shall include a determination of which job
classifications have occupational exposure to blood or other potentially infectious materials; precautions to be
implemented, including universal precautions, engineering and work practice controls, and personal protective
equipment; availability of the hepatitis B vaccination; provision of information and training to employees; and follow-
up actions to be taken if exposure occurs. The district shall ensure that a copy of the exposure control plan is
accessible to employees in accordance with law.  (8 CCR 5193; 29 CFR 1910.1030)

Strategies to prevent and mitigate the outbreak or spread of infectious diseases shall be followed for diseases that
are communicated through airborne transmission, skin-to-skin contact, foodborne transmission, or other casual or
noncasual means. Such strategies shall include, but are not limited to, communication and training about the
disease(s); campus closures and alternative means of instruction when necessary; preventative measures, such as
social distancing, personal protective equipment, temperature checks, and/or any other health screening allowed by
law; and cleaning and sanitization of district facilities and equipment.

The Superintendent or designee shall immediately report to the local health officer the presence or suspected
presence of any communicable disease.  (17 CCR 2508)



Policy 5144: Discipline Status: DRAFT

Original Adopted Date: 03/12/2019 | Last Reviewed Date: 08/14/2024

The Governing Board is committed to providing a safe, supportive, and positive school environment which is
conducive to student learning and achievement and desires to prepare students for responsible citizenship by
fostering self-discipline and personal responsibility. The Board believes that high expectations for student behavior,
use of effective school and classroom management strategies, provision of appropriate intervention and support, and
parent/guardian involvement can minimize the need for disciplinary measures that exclude students from instruction
as a means for correcting student misbehavior.

The Superintendent or designee shall develop effective, age-appropriate strategies for maintaining a positive school
climate and correcting responding appropriately to student misbehavior at district schools. The strategies shall focus
on providing students with needed supports; communicating clear, appropriate, and consistent expectations and
consequences for student conduct; and ensuring equity and continuous improvement in the implementation of
district discipline policies and practices.

In addition, the Superintendent or designee's strategies for correcting responding to student misconduct shall reflect
the Board's preference for the use of positive interventions and alternative disciplinary measures over exclusionary
discipline measures.

Disciplinary measures that may result in loss of instructional time or cause students to be disengaged from school,
such as detention, suspension, and expulsion, shall be imposed only when required or permitted by law or when
other means of correction have been documented to have failed.  (Education Code 48900.5)

School personnel and volunteers shall not allow any disciplinary action taken against a student to result in the denial
or delay of a school meal.  (Education Code 49557.5)

A student shall not be denied recess unless the student's participation poses an immediate threat to the physical
safety of the student or to the physical safety of one or more of the student's peers. If, due to such immediate threat,
a student is denied recess, staff shall make all reasonable efforts to resolve the threat and minimize the student's
exclusion from recess, to the greatest extent practicable.  (Education Code 49056)

Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be used to correct student
behavior except as permitted pursuant to Education Code 49005.4 and in accordance with district regulations.
 (Education Code 49005.2)

The administrative staff The principal or designee at each school may develop disciplinary rules to meet the school's
particular needs consistent with law, Board policy, and district administrative regulations. The Board, at an open
meeting, may review the approved school discipline rules for consistency with Board policy and state law. Site-level
disciplinary rules shall be included in the district's comprehensive safety plan.  (Education Code 32282, 35291.5)

At all times, the safety of students and staff, providing interventions and supports to students, as well as the
maintenance of an orderly school environment, shall be priorities in determining appropriate discipline. When
misconduct occurs, staff shall attempt to identify the causes of the student's behavior and implement appropriate
support and/or discipline. When choosing between different disciplinary strategies, staff shall consider the effect of
each option on the student's health, well-being, and opportunity to learn.

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's nondiscrimination
policies.

The Superintendent or designee shall provide professional development as necessary to assist staff in developing the
skills needed to effectively and equitably implement the disciplinary strategies adopted for district schools, including,
but not limited to, knowledge of school and classroom management skills and their consistent application, effective
accountability and positive intervention techniques, and the tools to form strong, cooperative relationships with
parents/guardians.

District goals for improving school climate, based on suspension and expulsion rates, surveys of students, staff, and
parents/guardians regarding their sense of school safety and connectedness to the school community, and other
local measures, shall be included in the district's local control and accountability plan, as required by law.
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At the beginning of each school year, the Superintendent or designee shall may report to the Board regarding
disciplinary strategies used in district schools in the immediately preceding school year and their effect on student
learning.



Regulation 5144: Discipline Status: DRAFT

Original Adopted Date: 03/12/2019 | Last Revised Date: 09/14/2023 | Last Reviewed Date: 08/14/2024

Site-Level Rules

Site-level rules shall be consistent with state law and Board policies and administrative regulations. In developing
site-level disciplinary rules, the principal or designee shall solicit the participation, views, and advice of one
representative selected by each of the following groups:  (Education Code 35291.5)

1. Parents/guardians
 

2. Teachers
 

3. School administrators
 

4. School security personnel, if any

Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with any changes in state
law, district discipline policies and regulations, and/or goals for school safety and climate as specified in the district's
local control and accountability plan. A copy of the rules shall be filed with the Superintendent or designee for
inclusion in the comprehensive safety plan.

School rules shall be communicated to students clearly and in an age-appropriate manner.

It shall be the duty of each employee of the school to enforce the school rules on student discipline.  (Education
Code 35291.5)

Disciplinary Strategies

To the extent possible, staff shall use disciplinary strategies that keep students in school and participating in the
instructional program. Except when students' presence causes a danger to themselves or others or they commit a
single act of a grave nature or an offense for which suspension or expulsion is required by law, suspension,
supervised suspension, or expulsion shall be used only when other means of correction have failed to bring about
proper conduct. Disciplinary strategies may include, but are not limited to:

1. Discussion or conference between school staff, the student, and the student's parents/guardians
 

2. Referral of the student to the school counselor or other school support service personnel for case
management and counseling
 

3. Convening of a study team, guidance team, resource panel, or other intervention-related team to assess the
behavior and develop and implement an individual plan to address the behavior in partnership with the student
and the student's parents/guardians
 

4. When applicable, referral for a comprehensive psychosocial or psychoeducational assessment, including for
purposes of creating an individualized education program (IEP) or a Section 504 plan
 

5. Enrollment in a program for teaching prosocial behavior or anger management
 

6. Participation in a restorative justice program
 

7. A positive behavior support approach with tiered interventions that occur during the school day on campus
 

8. Participation in a social and emotional learning program that teaches students the ability to understand and
manage emotions, develop caring and concern for others, make responsible decisions, establish positive
relationships, and handle challenging situations capably
 

9. Participation in a program that is sensitive to the traumas experienced by students, focuses on students'
behavioral health needs, and addresses those needs in a proactive manner
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10. After-school programs that address specific behavioral issues or expose students to positive activities and

behaviors, including, but not limited to, those operated in collaboration with local parent and community
groups
 

11. Detention after school hours as provided in the section below entitled "Detention After School"
 

12. Community service as provided in the section below entitled "Community Service"
 

13. In accordance with Board policy and administrative regulation, restriction or disqualification from participation
in extracurricular activities
 

14. Reassignment to an alternative educational environment
 

15. Suspension and expulsion in accordance with law, Board policy, and administrative regulation

When, by law or district policy, other means of correction are required to be implemented before a student could be
suspended or expelled, any other means of correction implemented shall be documented and retained in the
student's records.  (Education Code 48900.5)

When a student has been suspended, or other means of correction have been implemented against the student, for
an incident of racist bullying, harassment, or intimidation, the principal or designee shall engage both the victim and
perpetrator in a restorative justice practice suitable to the needs of the students. The principal or designee shall also
require the perpetrator to engage in a culturally sensitive program that promotes racial justice and equity and
combats racism and ignorance and shall regularly check on the victim to ensure that the victim is not in danger of
suffering from any long-lasting mental health issues.  (Education Code 48900.5)

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's nondiscrimination
policies.

When disciplining a student who has been identified for special education and related services, the procedures
specified in Administrative Regulation 5144.2 - Suspension And Expulsion/Due Process (Students With Disabilities)
shall be applied. If a student has not been identified as a student with a disability and the district suspects the
behavior that resulted in discipline may be based in an unidentified disability, the district shall conduct an evaluation
to determine if the student has a disability which requires an IEP or 504 plan.  (U.S.C. 1412(a)(3))

Recess Restriction

Teachers may restrict a student's recess time only when they believe that this action is the most effective way to
bring about improved behavior. When recess restriction involves the withholding of physical activity from a student,
teachers shall try other disciplinary measures before imposing the restriction. Recess restriction shall be subject to
the following conditions:

1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, as appropriate.

2. The student shall remain under a certificated employee's supervision during the period of restriction.

3. The student's teacher shall inform the principal of any recess restrictions imposed.

Detention After School

Students may be detained for disciplinary reasons for up to one hour after the close of the maximum school day, or
until the departure of the school bus to which they have been assigned if applicable.  (5 CCR 307, 353)

The student shall not be detained unless the principal or designee notifies the parent/guardian.

Students shall remain under the supervision of a certificated employee during the period of detention.

Students may be offered the choice of serving their detention on Saturday rather than after school.

Community Service



As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's designee may require a
student to perform community service during nonschool hours on school grounds or, with written permission of the
student's parent/guardian, off school grounds. Such service may include, but is not limited to, community or school
outdoor beautification, community or campus betterment, and teacher, peer, or youth assistance programs.
 (Education Code 48900.6)

This community service option is not available for a student who has been suspended, pending expulsion, pursuant to
Education Code 48915. However, if the recommended expulsion is not implemented or the expulsion itself is
suspended, then the student may be required to perform community service for the resulting suspension.  (Education
Code 48900.6)

Notice to Parents/Guardians and Students

At the beginning of the school year, the Superintendent or designee shall notify parents/guardians, in writing, about
the availability of district rules related to discipline.  (Education Code 35291, 48980)

The Superintendent or designee shall also provide written notice of disciplinary rules to parents/guardians of transfer
students at the time of their enrollment in the district.



Policy 6158: Independent Study Status: DRAFT

Original Adopted Date: 08/05/2021 | Last Revised Date: 08/04/2022 | Last Reviewed Date: 08/14/2024

Short Term Independent Study

The Board of Trustees authorizes short-term independent study as an optional alternative instructional strategy for
eligible students. Short-term independent study is for the student enrolled in a comprehensive elementary school
program and is for the purpose of accommodating emergencies or required travel.

Independent study is available to students in grades K-6, except that no pupil with exceptional needs may participate
unless the Individualized Educational Program (IEP) specifically provides for participation.

A student's participation in independent study shall be voluntary. Students participating in independent study shall
have the right, at any time, to enter the regular classroom mode of instruction. (Education Code 51747; 5 CCR
11700)  

Parents/guardians of students who are interested in independent study shall contact the Superintendent or designee
at least 5 days prior to the start of the contract. The Superintendent or designee shall approve independent study for
an individual student only upon determining that the student is prepared to meet the district's requirements for
independent study.

The Superintendent's designee or site principal shall ensure that a written independent study agreement, as
prescribed by law exists for each participating student . (Education Code 51747) The written agreement shall specify
the length of time in which each independent study assignment must be completed. The duration of the contract is
to be no less than three (3) and no more than twenty (20) school days. per year.

Each student's short term independent study option is limited to no more than twenty (20) school days per school
year.
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Regulation 6158: Independent Study Status: DRAFT

Original Adopted Date: 08/05/2021 | Last Reviewed Date: 08/14/2024

Definitions

Live interaction means interaction between the student and classified or certificated staff, and may include peers,
provided for the purpose of maintaining school connectedness, including, but not limited to, wellness checks,
progress monitoring, provision of services, and instruction. This interaction may take place in person, or in the form
of Internet or telephonic communication.  (Education Code 51745.5)

Student-parent-educator conference means a meeting involving, at a minimum, all parties who signed the student’s
written independent study agreement pursuant to Education Code 51747 or the written learning agreement
pursuant to Education Code 51749.6.  (Education Code 51745.5)

Synchronous instruction means classroom-style instruction or designated small group or one-on-one instruction
delivered in person, or in the form of Internet or telephonic communications, and involving live two-way
communication between the teacher and student. Synchronous instruction shall be provided by the teacher of record
for that student pursuant to Education Code 51747.5.  (Education Code 51745.5)

Educational Opportunities

For the 2021-22 school year only, the district shall establish an interdistrict transfer agreement with another school
district to meet the requirement of offering independent study to meet the educational needs of students as
specified in Education Code 51745 unless the district has obtained a waiver.  (Education Code 51745

Equivalency

The district's independent study option shall be substantially equivalent in quality and quantity to classroom
instruction to enable participating students to complete the district's adopted course of study within the customary
timeframe. 

Students participating in independent study shall have access to Internet connectivity and devices adequate to
participate in the educational program and complete assigned work.  (Education Code 51747)

The district shall not provide independent study students and their parents/guardians with funds or items of value
that are not provided for other students and their parents/guardians.  Providing access to Internet connectivity and
local educational agency-owned devices adequate to participate in an independent study program and complete
assigned work consistent with Education Code 51747, or to participate in an independent study course, as
authorized by Education Code 51749.5, shall not be considered funds or other things of value.  (Education Code
46300.6, 51747.3) 

Eligibility for Independent Study

Students are eligible for independent study as authorized in law, and as specified in board policy and administrative
regulation.

A student participating in independent study must be a resident of the county or an adjacent county.  Full-time
independent study shall not be available to students whose district residency status is based on their
parent/guardian's employment within district boundaries pursuant to Education Code 48204.  (Education Code
46300.2, 51747.3)

A student with disabilities, as defined in Education Code 56026, shall not participate in independent study unless the
student’s individualized education program specifically provides for such participation.  (Education Code 51745)

A temporarily disabled student shall not receive individual instruction pursuant to Education Code 48206.3 by means
of independent study.  (Education Code 51745)

Nutritionally Adequate Breakfast and Lunch

A nutritionally adequate breakfast and lunch shall be made available at no cost to any student participating in
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Independent Study.
 



Policy 4161: Leaves Status: DRAFT

Original Adopted Date: 01/11/2016 | Last Reviewed Date: 08/14/2024

The Governing Board shall provide for paid and unpaid leaves of absence for employees in accordance with law,
Board policy, administrative regulation, collective bargaining agreements, and merit system rules, as applicable.

The Board recognizes the following justifiable reasons for employee absence: Employees have the right to take
leaves as authorized by law and/or collective bargaining agreements, including, but not limited to:

1. Personal illness or injury
 

2. Industrial accident or illness
 

3. Family care and medical leave
 

4. Military service
 

5. Personal necessity and personal emergencies

6. Disability leave for certificated employees in accordance with Education Code 44986
 

7. Vacations for classified staff and certificated management staff, as applicable
 

8. Sabbaticals for purposes of study or training related to the employee's job duties
 

9. Attendance at work-related meetings and staff development opportunities

10. Compulsory leave
 

11. Maternity, parental leave, and reproductive loss leave for both certificated and classified staff, as applicable
under state law
 

12. Bereavement

Long-Term Leaves

With Board approval, an employee may receive a leave of absence, without pay and without accruing seniority or
service credit, for a period of up to one school year. Applications for long-term leave shall be made in writing and
shall state the purpose for which leave is requested. All long-term leave agreements shall be in writing and shall state
the terms and conditions of the leave, including the conditions governing the employee's return.

At the end of a long-term leave, the employee shall be reinstated to a similar position as that employee held at the
time leave was granted, unless otherwise agreed upon.

The Board shall consider any written request by an employee to return to work prior to the expiration date of the
leave.

Administrative and Supervisory Personnel

Certificated administrative and supervisory employees who are not subject to the district's bargaining agreement for
certificated employees shall generally be entitled to those leave provisions provided in the bargaining agreement for
other certificated employees unless otherwise specified in individual contract, memorandums of understanding,
Board policy, administrative regulation, or law.

Classified administrative and supervisory employees who are not subject to the district's bargaining agreement for
classified employees shall generally be entitled to those leave provisions provided in the bargaining agreement for
other classified employees unless otherwise specified in individual contract, memoranda of understanding, Board
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policy, administrative regulation, or law.



Policy 4261: Leaves Status: DRAFT

Original Adopted Date: 01/11/2016 | Last Reviewed Date: 08/14/2024

The Governing Board shall provide for paid and unpaid leaves of absence for employees in accordance with law,
Board policy, administrative regulation, collective bargaining agreements, and merit system rules, as applicable.

The Board recognizes the following justifiable reasons for employee absence: Employees have the right to take
leaves as authorized by law and/or collective bargaining agreements, including, but not limited to:

1. Personal illness or injury
 

2. Industrial accident or illness
 

3. Family care and medical leave
 

4. Military service
 

5. Personal necessity and personal emergencies
 

6. Disability leave for certificated employees in accordance with Education Code 44986
 

7. Vacations for classified staff and certificated management staff, as applicable
 

8. Sabbaticals for purposes of study or training related to the employee's job duties
 

9. Attendance at work-related meetings and staff development opportunities
 

10. Compulsory leave
 

11. Maternity, parental leave, and reproductive loss leave for both certificated and classified staff, as applicable
under state law
 

12. Bereavement

Long-Term Leaves

With Board approval, an employee may receive a leave of absence, without pay and without accruing seniority or
service credit, for a period of up to one school year. Applications for long-term leave shall be made in writing and
shall state the purpose for which leave is requested. All long-term leave agreements shall be in writing and shall state
the terms and conditions of the leave, including the conditions governing the employee's return.

At the end of a long-term leave, the employee shall be reinstated to a similar position as that employee held at the
time leave was granted, unless otherwise agreed upon.

The Board shall consider any written request by an employee to return to work prior to the expiration date of the
leave.

Administrative and Supervisory Personnel

Certificated administrative and supervisory employees who are not subject to the district's bargaining agreement for
certificated employees shall generally be entitled to those leave provisions provided in the bargaining agreement for
other certificated employees unless otherwise specified in individual contract, memorandums of understanding,
Board policy, administrative regulation, or law.

Classified administrative and supervisory employees who are not subject to the district's bargaining agreement for
classified employees shall generally be entitled to those leave provisions provided in the bargaining agreement for
other classified employees unless otherwise specified in individual contract, memoranda of understanding, Board
policy, administrative regulation, or law.
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Policy 4361: Leaves Status: DRAFT

Original Adopted Date: 01/11/2016 | Last Reviewed Date: 08/14/2024

The Governing Board shall provide for paid and unpaid leaves of absence for employees in accordance with law,
Board policy, administrative regulation, collective bargaining agreements, and merit system rules, as applicable.

The Board recognizes the following justifiable reasons for employee absence: Employees have the right to take
leaves as authorized by law and/or collective bargaining agreements, including, but not limited to:

1. Personal illness or injury
 

2. Industrial accident or illness
 

3. Family care and medical leave
 

4. Military service
 

5. Personal necessity and personal emergencies
 

6. Disability leave for certificated employees in accordance with Education Code 44986
 

7. Vacations for classified staff and certificated management staff, as applicable
 

8. Sabbaticals for purposes of study or training related to the employee's job duties
 

9. Attendance at work-related meetings and staff development opportunities
 

10. Compulsory leave
 

11. Maternity, parental leave, and reproductive loss leave for both certificated and classified staff, as applicable
under state law
 

12. Bereavement

Long-Term Leaves

With Board approval, an employee may receive a leave of absence, without pay and without accruing seniority or
service credit, for a period of up to one school year. Applications for long-term leave shall be made in writing and
shall state the purpose for which leave is requested. All long-term leave agreements shall be in writing and shall state
the terms and conditions of the leave, including the conditions governing the employee's return.

At the end of a long-term leave, the employee shall be reinstated to a similar position as that employee held at the
time leave was granted, unless otherwise agreed upon.

The Board shall consider any written request by an employee to return to work prior to the expiration date of the
leave.

Administrative and Supervisory Personnel

Certificated administrative and supervisory employees who are not subject to the district's bargaining agreement for
certificated employees shall generally be entitled to those leave provisions provided in the bargaining agreement for
other certificated employees unless otherwise specified in individual contract, memorandums of understanding,
Board policy, administrative regulation, or law.

Classified administrative and supervisory employees who are not subject to the district's bargaining agreement for
classified employees shall generally be entitled to those leave provisions provided in the bargaining agreement for
other classified employees unless otherwise specified in individual contract, memoranda of understanding, Board
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policy, administrative regulation, or law.



Regulation 4161: Leaves Status: DRAFT

Original Adopted Date: 01/11/2016 | Last Reviewed Date: 08/14/2024

Failure to Return to Service After Leave

In The district may terminate the case employment of a certificated employee who was on leave of absence for 20
or more consecutive working days after April 30 of the previous school year, the district may terminate the
employment of such an employee if all of the following circumstances exist:  (Education Code 44842)

1. The employee fails to report for duty, without good cause, at the beginning of the school year after having
notified the Governing Board of his/her the intention to remain in service with the district in accordance with
Education Code 44842
 

2. The district had specifically notified the employee, at least five days in advance, of the time and place at which
the employee was to report to work
 

3. The employee continues to be absent from work for 20 consecutive working days, beginning from the date the
employee was to report to work.
 

4. The employee did not request or was not granted a leave of absence authorized by the Board

In any such case, the district may terminate the employee's employment on the day following 20 consecutive days of
absence. (Education Code 44842)

Use of Leaves by Classified Employees

A classified employee may interrupt or terminate vacation leave in order to begin another type of paid leave without
a return to active service, as long as the employee provides adequate notice and relevant supporting information
regarding the basis for such interruption or termination.  (Education Code 45200)
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Regulation 4261: Leaves Status: DRAFT

Original Adopted Date: 01/11/2016 | Last Reviewed Date: 08/14/2024

Failure to Return to Service After Leave

InThe district may terminate the case employment of a certificated employee who was on leave of absence for 20 or
more consecutive working days after April 30 of the previous school year , the district may terminate the
employment of such an employee if all of the following circumstances exist:  (Education Code 44842)

1. The employee fails to report for duty, without good cause, at the beginning of the school year after having
notified the Governing Board of the intention to remain in service with the district in accordance with
Education Code 44842
 

2. The district had specifically notified the employee, at least five days in advance, of the time and place at which
the employee was to report to work
 

3. The employee continues to be absent from work for 20 consecutive working days, beginning from the date the
employee was to report to work.
 

4. The employee did not request or was not granted a leave of absence authorized by the Board

In any such case, the district may terminate the employee's employment on the day following 20 consecutive days of
absence. (Education Code 44842)

Use of Leaves by Classified Employees

A classified employee may interrupt or terminate vacation leave in order to begin another type of paid leave without
a return to active service, as long as the employee provides adequate notice and relevant supporting information
regarding the basis for such interruption or termination.  (Education Code 45200)
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Regulation 4361: Leaves Status: DRAFT

Original Adopted Date: 01/11/2016 | Last Reviewed Date: 08/14/2024

Failure to Return to Service After Leave

InThe district may terminate the caseemployment of a certificated employee who was on leave of absence for 20 or
more consecutive working days after April 30 of the previous school year, the district may terminate the
employment of such an employee if all of the following circumstances exist: (Education Code 44842)

1. The employee fails to report for duty, without good cause, at the beginning of the school year after having
notified the Governing Board of the intention to remain in service with the district in accordance with
Education Code 44842
 

2. The district had specifically notified the employee, at least five days in advance, of the time and place at which
the employee was to report to work
 

3. The employee continues to be absent from work for 20 consecutive working days, beginning from the date the
employee was to report to work.
 

4. The employee did not request or was not granted a leave of absence authorized by the Board

In any such case, the district may terminate the employee's employment on the day following 20 consecutive days of
absence. (Education Code 44842)

Use of Leaves by Classified Employees

A classified employee may interrupt or terminate vacation leave in order to begin another type of paid leave without
a return to active service, as long as the employee provides adequate notice and relevant supporting information
regarding the basis for such interruption or termination.  (Education Code 45200)
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Regulation 4161.1: Personal Illness/Injury Leave Status: DRAFT

Original Adopted Date: 11/14/2019 | Last Revised Date: 08/03/2023 | Last Reviewed Date: 08/14/2024

The following administrative regulation applies to classified employees, including classified management. For
certificated employees, including certificated management, see Administrative Regulation 4161.1/4361.1 – Personal
Illness/Injury Leave.

Certificated employees employed five school days per week are entitled to 10 days leave of absence with full pay for
personal illness or injury (sick leave) per school year of service. Employees who work less than five school days per
week (part-time employees) shall be granted sick leave in proportion to the time they work. However, any part-time
employees who are entitled to less than three days of paid sick leave per year due to the amount of time worked
shall be granted sick leave pursuant to Labor Code 246, if they are eligible.  (Education Code 44978; Labor Code
245-249)

Use of Sick Leave

Certificated employeesA certificated employee may use sick leave for absences due as authorized by law and/or
collective bargaining agreement, including, but not limited to:

1. Accident or illness, whether or not the absence arises out of and in the course of employment; quarantine
which results from contact in the course of employment with other persons having a contagious disease; or
temporary inability to perform assigned duties because of illness, accident, or quarantine  (Education Code
44964)
 

2. Pregnancy, miscarriage, childbirth, and related recovery, as well as reproductive loss  (Education Code 44965,
44978; Government Code 12945.6)
 

3. Personal necessity  (Education Code 44981)
 

4. Medical and dental appointments, in increments of not less than one hour
 

5. Industrial accidents or illnesses when leave granted specifically for that purpose has been exhausted 
(Education Code 44984)
 

6. Need of the employee to bond with a child within one year of the child's birth, adoption, or foster care
placement (parental leave)  (Education Code 44977.5; Government Code 12945.2; 29 USC 2612; 29 CFR
825.112)
 

7. Need of the employee or employee's family member, including a designated person, as defined in Labor Code
245.5, for the diagnosis, care, or treatment of an existing health condition or for preventive care  (Government
Code 12945.2; Labor Code 233, 246.5)
 

8. Need of the employee to seek or obtain any relief or medical attention specified in Labor Code 230(c) and
230.1(a) for the health, safety, or welfare of the employee or the employee's child, when the employee has
been a victim of domestic violence, sexual assault, or stalking  (Labor Code 233, 246.5)
 

9. Bereavement leave, as specified in Administrative Regulation 4161.2/4261.2/4361.2 - Personal Leaves 
(Education Code 44985; Government Code 12945.7)

For the purposes specified in Items #7-8, an employee may use, in any calendar year, the amount of sick leave that
would be accrued during six months at the employee's then current rate of entitlement.  (Labor Code 233)

An employee may take sick leave at any time during the school year, even if credit for sick leave has not yet been
accrued.  (Education Code 44978)

An employee shall reimburse the district for any unearned sick leave used as of the date of termination.

Unused days of sick leave shall be accumulated from year to year without limitation.  (Education Code 44978)
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An employee shall reimburse the district for any unearned sick leave used as of the date of termination, in
accordance with Education Code 44042.5.

At the beginning of each school year, employees shall be notified of the amount of sick leave they have accumulated.

The district shall not require new employees to waive leave accumulated in a previous district.  (Education Code
44979, 44980)

The Superintendent or designee shall notify any certificated employee who leaves the district after at least one
school year of employment that if the employee accepts a certificated position in another district, county office of
education, or community college district within one year, the employee may request that the district transfer any
accumulated sick leave to the new employer.  (Education Code 44979, 44980)

Additional Leave for Disabled Military Veterans

In addition to any other entitlement for sick leave with pay, a certificated employee who is a former active duty
member of the U.S. Armed Forces or a former or current member of the California National Guard or a federal
reserve component shall be entitled to sick leave with pay of up to 10 days for the purpose of undergoing medical
treatment, including mental health treatment, for a military service-connected disability rated at 30 percent or more
by the U.S. Department of Veterans Affairs. An eligible employee who works less than five days per week shall be
entitled to such leave in proportion to the time worked.  (Education Code 44978.2)

The amount of leave shall be credited to the employee either on the date the employee receives confirmation of the
submission of the disability application to the U.S. Department of Veterans Affairs or on the first day the employee
begins or returns to employment after active duty, whichever is later. When the employee receives the disability
rating decision, the employee shall report that information to the Superintendent or designee. If the disability rating
decision makes the employee eligible for the leave, the time used before the decision shall be counted toward the
10-day maximum leave. If the disability rating decision makes the employee ineligible for the leave, the district may
change the sick leave time used before the disability rating decision to an alternative leave balance.  (Education Code
44978.2)

The Superintendent or designee may require verification, in accordance with the section "Verification Requirements"
below, that the employee used the leave to obtain treatment of a military service-connected disability.

Leave for military-service connected disability shall be available for 12 months following the first date that the leave
was credited. Leave not used during the 12-month period shall not be carried over and shall be forfeited.  (Education
Code 44978.2)

Notification of Absence

An employee shall notify the Superintendent or designee of the need to be absent as soon as such need is known, so
that substitute services may be secured. This notification shall include an estimate of the expected duration of
absence. If the absence becomes longer than estimated, the employee shall so notify the district. If the duration of
absence becomes shorter than estimated, the employee shall notify the district not later than three o'clock in the
afternoon of the day preceding the day on which the employee intends to return to work. If the employee fails to
notify the district and the failure results in a substitute being secured, the cost of the substitute shall be deducted
from the employee's pay.

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay

After a certificated employee has exhausted all available sick leave, including all accumulated sick leave, and, due to
illness or accident, continues to be absent for an additional period of up to five months, the employee shall receive at
least 50 percent of the employee's regular salary during the additional period of absence or have deducted the actual
cost of the employee's substitute to fill the position, whichever is the lesser amount.  (Education Code 44983)

Absence Beyond Five-Month Period/Reemployment List



If a certificated employee is not medically able to return to work after the five-month period provided pursuant to
Education Code 44977, the employee shall be placed either in another position or on a reemployment list.
Placement on the reemployment list shall be for 24 months for probationary employees or 39 months for permanent
employees and shall begin at the expiration of the five-month period. If during this time the employee becomes
medically able, the employee shall be returned to employment in a position for which the employee is credentialed
and qualified.  (Education Code 44978.1)

Parental Leave

During each school year, a certificated employee may use all available sick leave, including accumulated sick leave,
for the purpose of parental leave for a period of up to 12 work weeks. The 12-week period shall be reduced by any
period of sick leave, including accumulated sick leave, taken during a period of such parental leave.  (Education Code
44977.5)

Eligibility for such leave shall not require 1,250 hours of service with the district during the previous 12 months. 
(Education Code 44977.5)

An employee who has exhausted all available sick leave, including accumulated sick leave, and continues to be absent
on account of parental leave shall receive differential pay of at least 50 percent of the employee's regular salary for
the remainder of the 12 work weeks.  (Education Code 44977.5)

Parental leave taken pursuant to Education Code 44977.5 shall run concurrently with the parental leave taken
pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of parental leave shall not exceed 12
work weeks in a 12-month period.  (Education Code 44977.5; Government Code 12945.2, 12945.6)

Verification Requirements

After any absence due to illness or injury, the employee shall verify the absence by submitting a completed and
signed district absence form to the employee's immediate supervisor.

The Superintendent or designee may require verification whenever an employee's absence record shows chronic
absenteeism or a pattern of absences immediately before or after weekends and/or holidays or whenever available
evidence clearly indicates that an absence is not related to illness or injury.

In addition, the Superintendent or designee may require an employee to visit a physician selected by the district, at
district expense, in order to receive a report on the employee's need for further leave of absence and a prognosis as
to when the employee will be able to return to work. If the report concludes that the employee's condition does not
warrant continued absence, the Superintendent or designee may, after giving notice to the employee, deny further
leave.

Any district request for additional verification by an employee's physician or a district-selected physician shall be in
writing and shall specify that the report to be submitted to the district should not contain the employee's genetic
information. Any genetic information received by the district on behalf of an employee shall be treated as a
confidential medical record, maintained in a file separate from the employee's personnel file, and not be disclosed
except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization, or extended medical
treatment may be asked to submit a letter from a physician stating that the employee is able to return to duty and
stipulating any necessary restrictions or limitations.

Healthy Workplaces, Healthy Families Act Requirements

No employee shall be denied the right to use accrued sick days, and the district shall not in any manner discriminate
or retaliate against an employee for using or attempting to use sick leave, filing a complaint with the Labor
Commissioner, or alleging district violation of Labor Code 245-249.

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall:



1. At a conspicuous location in each workplace, display a poster on paid sick leave that includes the following
information:
 

a. That an employee is entitled to accrue, request, and use paid sick days
 

b. The number of sick days provided by Labor Code 245-249
 

c. The terms of use of paid sick days
 

d. That discrimination or retaliation against an employee for requesting and/or using sick leave is prohibited
by law and that an employee has the right to file a complaint with the Labor Commissioner if the district
discriminates or retaliates against the employee
 

2. Provide at least 2440 hours or threefive days of paid sick leave to each eligible employee to use per year and
allow eligible employees to use accrued sick leave upon reasonable request
 

3. Provide eligible employees written notice, on their pay stub or other document issued with their pay check, of
the amount of paid sick leave they have available
 

4. Keep a record documenting the hours worked and paid sick days accrued and used by each eligible employee
for three years



Regulation 4261.1: Personal Illness/Injury Leave Status: DRAFT

Original Adopted Date: 11/14/2019 | Last Revised Date: 08/03/2023 | Last Reviewed Date: 08/15/2024

The following administrative regulation applies to classified employees, including classified management. For
certificated employees, including certificated management, see Administrative Regulation 4161.1/4361.1 - Personal
Illness/Injury Leave.

Classified employees employed five days a week are entitled to 12 days leave of absence with full pay for personal
illness or injury (sick leave) per fiscal year. Employees who work less than a full fiscal year or fewer than five days a
week (part-time employees) shall be granted sick leave in proportion to the time they work. However, part-time
employees who are entitled to less than 24 hours of paid sick leave per fiscal year due to the amount of time worked
shall be granted sick leave pursuant to Labor Code 246, if they are eligible.  (Education Code 45191; Labor Code
245-249)

Use of Sick Leave

A classified employee may use sick leave for absences due to as authorized by law and/or collective bargaining
agreement, including, but not limited to:

1. Accident or illness, whether or not the absence arises out of or in the course of employment, or by quarantine
which results from contact in the course of employment with other persons having a contagious disease
 (Education Code 45199)
 

2. Pregnancy, miscarriage, childbirth, and related recovery, as well as reproductive loss  (Education Code 45193;
Government Code 12945.6)
 

3. Personal necessity  (Education Code 45207)
 

4. Medical and dental appointments, in increments of not less than one hour
 

5. Industrial accident or illness when leave granted specifically for that purpose has been exhausted  (Education
Code 45192)
 

6. Need of an employee to bond with a child within one year of the child's birth, adoption, or foster care
placement (parental leave)  (Education Code 45196.1; Government Code 12945.2; 29 USC 2612; 29 CFR
825.112)
 

7. Need of the employee or the employee's family member, including a designated person, as defined in Labor
Code 245.5, for the diagnosis, care, or treatment of an existing health condition or for preventive care
 (Government Code 12945.2; Labor Code 233, 246.5)
 

8. Need of the employee to seek or obtain any relief or medical attention specified in Labor Code 230(c) and
230.1(a) for the health, safety, or welfare of the employee or the employee's child, when the employee has
been a victim of domestic violence, sexual assault, or stalking  (Labor Code 233, 246.5)
 

9. Bereavement leave, as specified in Administrative Regulation 4161.2/4261.2/4361.2 - Personal Leaves
 (Education Code 45194; Government Code 12945.7)

For the purposes specified in Items #7-8, an employee may use, in any calendar year, the amount of sick leave that
would be accrued during six months at the employee's then current rate of entitlement.  (Labor Code 233)

An employee may take leave for personal illness or injury at any time during the year, even if credit for such leave
has not yet been accrued. However, a new full-time classified employee shall not be entitled to more than six days of
sick leave, or the proportionate amount to which the employee may be entitled, until the first day of the month after
the employee has completed six months of active service with the district.  (Education Code 45191)

Unused days of sick leave shall be accumulated from year to year without limitation.  (Education Code 45191)
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An employee shall reimburse the district for any unearned sick leave used as of the date of termination, in
accordance with Education Code 44042.5.

At the beginning of each school year, employees shall be notified of the amount of sick leave they have accumulated.

The district shall not require newly employed classified employees to waive leave accumulated in a previous district.
However, if the employee's previous employment was terminated for cause, the transfer of the accumulated leave
shall be made only if approved by the Governing Board.  (Education Code 45202)

The Superintendent or designee shall notify any classified employee whose employment with the district is
terminated after at least one calendar year for reasons other than for cause that, if the employee accepts
employment in another district, county office of education, or community college district within one year of the
termination of employment, the employee may request that the district transfer any accumulated sick leave to the
new employer.  (Education Code 45202)

Additional Leave for Disabled Military Veterans

In addition to any other entitlement for sick leave with pay, a classified employee who is a former active duty
member of the U.S. Armed Forces or a former or current member of the California National Guard or a federal
reserve component shall be entitled to sick leave with pay of up to 12 days for the purpose of undergoing medical
treatment, including mental health treatment, for a military service-connected disability rated at 30 percent or higher
by the U.S. Department of Veterans Affairs. An eligible employee who works less than five days per week shall be
entitled to such leave in proportion to the time worked.  (Education Code 45191.5)

The amount of leave shall be credited to the employee either on the date the employee receives confirmation of the
submission of the disability application to the U.S. Department of Veterans Affairs or on the first day the employee
begins or returns to employment after active duty, whichever is later. When the employee receives the disability
rating decision, the employee shall report that information to the Superintendent or designee. If the disability rating
decision makes the employee eligible for the leave, the time used before the decision shall be counted toward the
12-day maximum leave. If the disability rating decision makes the employee ineligible for the leave, the district may
change the sick leave time used before the disability rating decision to an alternative leave balance.  (Education Code
45191.5)

The Superintendent or designee may require verification, in accordance with the section "Verification Requirements"
below, that the employee used the leave to obtain treatment of a military service-connected disability.

Leave for military-service connected disability shall be available for 12 months following the first date that the leave
was credited. Leave not used during the 12-month period shall not be carried over and shall be forfeited.  (Education
Code 45191.5)

Notification of Absence

An employee shall notify the Superintendent or the designated manager or supervisor of the need to be absent as
soon as such need is known so that the services of a substitute may be secured as necessary. This notification shall
include an estimate of the expected duration of absence. If the absence becomes longer than estimated, the
employee shall so notify the district. If the duration of absence becomes shorter than estimated, the employee shall
notify the district not later than three o'clock in the afternoon of the day preceding the day on which the employee
intends to return to work. If the employee fails to notify the district and the failure results in a substitute being
secured, the cost of the substitute shall be deducted from the employee's pay.

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay

Each year, each regular classified employee shall be credited with no fewer than 100 working days of paid leave for
personal illness or injury, including current year and accumulated days of leave. When the current year and
accumulated days at full pay are exhausted, the remainder of the 100 days shall be compensated at least 50 percent
of the employee's regular salary. Any of the 100 days of leave not used during the year in which they are credited
shall be forfeited and shall not accumulate from year to year. This paid leave shall be exclusive of any other paid
leave, holidays, vacation, or compensatory time to which the employee may be entitled.  (Education Code 45196)



Parental Leave

During each school year, a classified employee may use all available sick leave, including accumulated sick leave, for
the purpose of parental leave for a period of up to 12 work weeks. The 12-week period shall be reduced by any
period of sick leave, including accumulated sick leave, taken during a period of such parental leave.  (Education Code
45196.1)

Eligibility for such leave shall not require 1,250 hours of service with the district during the previous 12 months.
 (Education Code 45196.1)

An employee who has exhausted all available sick leave, including accumulated sick leave, and continues to be absent
on account of parental leave shall receive differential pay of at least 50 percent of the employee's regular salary for
the remainder of the 12 work weeks.  (Education Code 45196.1)

Parental leave taken pursuant to Education Code 45196.1 shall run concurrently with the parental leave taken
pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of parental leave shall not exceed 12
work weeks in a 12-month period.  (Education Code 45196.1; Government Code 12945.2, 12945.6)

Extension of Leave

A permanent employee who is absent because of a personal illness or injury and who has exhausted all available sick
leave, vacation, compensatory overtime, and any other paid leave shall be so notified, in writing, and offered an
opportunity to request additional leave. The Board may grant the employee additional leave, paid or unpaid, for a
period not to exceed six months and may renew this leave for two additional six-month periods or for lesser periods.
The total additional leave granted shall not exceed 18 months.  (Education Code 45195)

If the employee is still unable to return to work after all available paid and unpaid leaves have been exhausted, the
employee shall be placed on a reemployment list for a period of 39 months. If during this time the employee
becomes medically able, the employee shall be offered reemployment in the first vacancy in the classification of the
employee's previous assignment. During the 39 months, the employee's reemployment shall take preference over all
other applicants except those laid off for lack of work or lack of funds, in which case the employee shall be ranked
according to seniority.  (Education Code 45195)

Verification Requirements

After any absence due to illness or injury, the employee shall submit a completed and signed district absence form to
the employee's immediate supervisor.

The Superintendent or designee may require verification whenever an employee's absence record shows chronic
absenteeism or a pattern of absences immediately before or after weekends and/or holidays or whenever available
evidence clearly indicates that an absence is not related to illness or injury.

In addition, the Superintendent or designee may require an employee to visit a physician selected by the district, at
district expense, in order to receive a report on the medical condition of the employee. The report shall include a
statement as to the employee's need for additional leave of absence and a prognosis as to when the employee will
be able to return to work. If the report concludes that the employee's condition does not warrant continued absence,
the Superintendent or designee may, after giving notice to the employee, deny the request for additional leave.

Any district request for additional verification by an employee's physician or a district-selected physician shall be in
writing and shall specify that the report to be submitted to the district should not contain the employee's genetic
information. Any genetic information received by the district on behalf of an employee shall be treated as a
confidential medical record, maintained in a file separate from the employee's personnel file, and shall not be
disclosed except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization, or extended medical
treatment may be asked to submit a letter from a physician stating that the employee is able to return to work and
stipulating any necessary restrictions or limitations.



Short-Term and Substitute Employees

Except for a retired annuitant who is not reinstated to the retirement system, short-term or substitute employees
who work for 30 or more days within a year of their employment shall be entitled to one hour of paid sick leave for
every 30 hours worked. Accrued paid sick days shall carry over to the following year of employment, up to a
maximum of 4080 hours or ten days. However, the district may limit an employee's use of accrued paid sick days to
40 hours or five days in each year of employment.  (Labor Code 246)

Short-term or substitute employees may begin to use accrued paid sick days on the 90th day of their employment,
after which they may use the sick days as they are accrued.  (Labor Code 246)

A short-term or substitute employee may use accrued sick leave for absences due to:  (Labor Code 246.5)

1. The employee's own need or the need of a family member, as defined in Labor Code 245.5, for the diagnosis,
care, or treatment of an existing health condition or for preventive care
 

2. Need of the employee to obtain or seek any relief or medical attention specified in Labor Code 230(c) and
230.1(a) for the health, safety, or welfare of the employee, or the employee's child, when the employee has
been a victim of domestic violence, sexual assault, or stalking

Healthy Workplaces, Healthy Families Act Requirements

No employee, including a short-term or substitute employee, shall be denied the right to use accrued sick days and
the district shall not in any manner discriminate or retaliate against an employee for using or attempting to use sick
leave, filing a complaint with the Labor Commissioner, or alleging district violation of Labor Code 245-249.

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall:

1. At a conspicuous location in each workplace, display a poster on paid sick leave that includes the following
information:
 

a. That an employee is entitled to accrue, request, and use paid sick days
 

b. The number of sick days provided by Labor Code 245-249
 

c. The terms of use of paid sick days
 

d. That discrimination or retaliation against an employee for requesting and/or using sick leave is prohibited
by law and that an employee has the right to file a complaint with the Labor Commissioner if the district
discriminates or retaliates against the employee
 

2. Provide at least 2040 hours or three five days of paid sick leave to each eligible employee to use per year and
allow eligible employees to use accrued sick leave upon reasonable request
 

3. Provide eligible employees written notice, on their pay stub or other document issued with their pay check, of
the amount of paid sick leave they have available
 

4. Keep a record documenting the hours worked and paid sick days accrued and used by each eligible employee
for three years



Regulation 4361.1: Personal Illness/Injury Leave Status: DRAFT

Original Adopted Date: 11/14/2019 | Last Revised Date: 08/03/2023 | Last Reviewed Date: 08/15/2024

The following administrative regulation applies to classified employees, including classified management. For
certificated employees, including certificated management, see Administrative Regulation 4161.1/4361.1 – Personal
Illness/Injury Leave.

Certificated employees employed five school days per week are entitled to 10 days leave of absence with full pay for
personal illness or injury (sick leave) per school year of service. Employees who work less than five school days per
week (part-time employees) shall be granted sick leave in proportion to the time they work. However, any part-time
employees who are entitled to less than three days of paid sick leave per year due to the amount of time worked
shall be granted sick leave pursuant to Labor Code 246, if they are eligible.  (Education Code 44978; Labor Code
245-249)

Use of Sick Leave

Certificated employeesA certificated employee may use sick leave for absences due as authorized by law and/or
collective bargaining agreement, including, but not limited to:

1. Accident or illness, whether or not the absence arises out of and in the course of employment; quarantine
which results from contact in the course of employment with other persons having a contagious disease; or
temporary inability to perform assigned duties because of illness, accident, or quarantine  (Education Code
44964)
 

2. Pregnancy, miscarriage, childbirth, and related recovery, as well as reproductive loss  (Education Code 44965,
44978; Government Code 12945.6)
 

3. Personal necessity  (Education Code 44981)
 

4. Medical and dental appointments, in increments of not less than one hour
 

5. Industrial accidents or illnesses when leave granted specifically for that purpose has been exhausted 
(Education Code 44984)
 

6. Need of the employee to bond with a child within one year of the child's birth, adoption, or foster care
placement (parental leave)  (Education Code 44977.5; Government Code 12945.2; 29 USC 2612; 29 CFR
825.112)
 

7. Need of the employee or employee's family member, including a designated person, as defined in Labor Code
245.5, for the diagnosis, care, or treatment of an existing health condition or for preventive care  (Government
Code 12945.2; Labor Code 233, 246.5)
 

8. Need of the employee to seek or obtain any relief or medical attention specified in Labor Code 230(c) and
230.1(a) for the health, safety, or welfare of the employee or the employee's child, when the employee has
been a victim of domestic violence, sexual assault, or stalking  (Labor Code 233, 246.5)
 

9. Bereavement leave, as specified in Administrative Regulation 4161.2/4261.2/4361.2 - Personal Leaves 
(Education Code 44985; Government Code 12945.7)

For the purposes specified in Items #7-8, an employee may use, in any calendar year, the amount of sick leave that
would be accrued during six months at the employee's then current rate of entitlement.  (Labor Code 233)

An employee may take sick leave at any time during the school year, even if credit for sick leave has not yet been
accrued.  (Education Code 44978)

An employee shall reimburse the district for anyunused sick leave used as of the date of termination

Unused days of sick leave shall be accumulated from year to year without limitation.  (Education Code 44978)
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An employee shall reimburse the district for any unearned sick leave used as of the date of termination, in
accordance with Education Code 44042.5.

At the beginning of each school year, employees shall be notified of the amount of sick leave they have accumulated.

The district shall not require new employees to waive leave accumulated in a previous district.  (Education Code
44979, 44980)

The Superintendent or designee shall notify any certificated employee who leaves the district after at least one
school year of employment that if the employee accepts a certificated position in another district, county office of
education, or community college district within one year, the employee may request that the district transfer any
accumulated sick leave to the new employer.  (Education Code 44979, 44980)

Additional Leave for Disabled Military Veterans

In addition to any other entitlement for sick leave with pay, a certificated employee who is a former active duty
member of the U.S. Armed Forces or a former or current member of the California National Guard or a federal
reserve component shall be entitled to sick leave with pay of up to 10 days for the purpose of undergoing medical
treatment, including mental health treatment, for a military service-connected disability rated at 30 percent or more
by the U.S. Department of Veterans Affairs. An eligible employee who works less than five days per week shall be
entitled to such leave in proportion to the time worked.  (Education Code 44978.2)

The amount of leave shall be credited to the employee either on the date the employee receives confirmation of the
submission of the disability application to the U.S. Department of Veterans Affairs or on the first day the employee
begins or returns to employment after active duty, whichever is later. When the employee receives the disability
rating decision, the employee shall report that information to the Superintendent or designee. If the disability rating
decision makes the employee eligible for the leave, the time used before the decision shall be counted toward the
10-day maximum leave. If the disability rating decision makes the employee ineligible for the leave, the district may
change the sick leave time used before the disability rating decision to an alternative leave balance.  (Education Code
44978.2)

The Superintendent or designee may require verification, in accordance with the section "Verification Requirements"
below, that the employee used the leave to obtain treatment of a military service-connected disability.

Leave for military-service connected disability shall be available for 12 months following the first date that the leave
was credited. Leave not used during the 12-month period shall not be carried over and shall be forfeited.  (Education
Code 44978.2)

Notification of Absence

An employee shall notify the Superintendent or designee of the need to be absent as soon as such need is known, so
that substitute services may be secured. This notification shall include an estimate of the expected duration of
absence. If the absence becomes longer than estimated, the employee shall so notify the district. If the duration of
absence becomes shorter than estimated, the employee shall notify the district not later than three o'clock in the
afternoon of the day preceding the day on which the employee intends to return to work. If the employee fails to
notify the district and the failure results in a substitute being secured, the cost of the substitute shall be deducted
from the employee's pay.

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay

After a certificated employee has exhausted all available sick leave, including all accumulated sick leave, and, due to
illness or accident, continues to be absent for an additional period of up to five months, the employee shall receive at
least 50 percent of the employee's regular salary during the additional period of absence or have deducted the actual
cost of the employee's substitute to fill the position, whichever is the lesser amount. 
.  (Education Code 44983)

Absence Beyond Five-Month Period/Reemployment List



If a certificated employee is not medically able to return to work after the five-month period provided pursuant to
Education Code 44977, the employee shall be placed either in another position or on a reemployment list.
Placement on the reemployment list shall be for 24 months for probationary employees or 39 months for permanent
employees and shall begin at the expiration of the five-month period. If during this time the employee becomes
medically able, the employee shall be returned to employment in a position for which the employee is credentialed
and qualified.  (Education Code 44978.1)

Parental Leave

During each school year, a certificated employee may use all available sick leave, including accumulated sick leave,
for the purpose of parental leave for a period of up to 12 work weeks. The 12-week period shall be reduced by any
period of sick leave, including accumulated sick leave, taken during a period of such parental leave.  (Education Code
44977.5)

Eligibility for such leave shall not require 1,250 hours of service with the district during the previous 12 months. 
(Education Code 44977.5)

An employee who has exhausted all available sick leave, including accumulated sick leave, and continues to be absent
on account of parental leave shall receive differential pay of at least 50 percent of the employee's regular salary for
the remainder of the 12 work weeks.  (Education Code 44977.5)

Parental leave taken pursuant to Education Code 44977.5 shall run concurrently with the parental leave taken
pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of parental leave shall not exceed 12
work weeks in a 12-month period.  (Education Code 44977.5; Government Code 12945.2, 12945.6)

Verification Requirements

After any absence due to illness or injury, the employee shall verify the absence by submitting a completed and
signed district absence form to the employee's immediate supervisor.

The Superintendent or designee may require verification whenever an employee's absence record shows chronic
absenteeism or a pattern of absences immediately before or after weekends and/or holidays or whenever available
evidence clearly indicates that an absence is not related to illness or injury.

In addition, the Superintendent or designee may require an employee to visit a physician selected by the district, at
district expense, in order to receive a report on the employee's need for further leave of absence and a prognosis as
to when the employee will be able to return to work. If the report concludes that the employee's condition does not
warrant continued absence, the Superintendent or designee may, after giving notice to the employee, deny further
leave.

Any district request for additional verification by an employee's physician or a district-selected physician shall be in
writing and shall specify that the report to be submitted to the district should not contain the employee's genetic
information. Any genetic information received by the district on behalf of an employee shall be treated as a
confidential medical record, maintained in a file separate from the employee's personnel file, and not be disclosed
except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization, or extended medical
treatment may be asked to submit a letter from a physician stating that the employee is able to return to duty and
stipulating any necessary restrictions or limitations.

Healthy Workplaces, Healthy Families Act Requirements

No employee shall be denied the right to use accrued sick days, and the district shall not in any manner discriminate
or retaliate against an employee for using or attempting to use sick leave, filing a complaint with the Labor
Commissioner, or alleging district violation of Labor Code 245-249.

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall:

1. At a conspicuous location in each workplace, display a poster on paid sick leave that includes the following



information:
 

a. That an employee is entitled to accrue, request, and use paid sick days
 

b. The number of sick days provided by Labor Code 245-249
 

c. The terms of use of paid sick days
 

d. That discrimination or retaliation against an employee for requesting and/or using sick leave is prohibited
by law and that an employee has the right to file a complaint with the Labor Commissioner if the district
discriminates or retaliates against the employee
 

2. Provide at least 2040 hours or threefive days of paid sick leave to each eligible employee to use per year and
allow eligible employees to use accrued sick leave upon reasonable request
 

3. Provide eligible employees written notice, on their pay stub or other document issued with their pay check, of
the amount of paid sick leave they have available
 

4. Keep a record documenting the hours worked and paid sick days accrued and used by each eligible employee
for three years



Regulation 4161.2: Personal Leaves Status: DRAFT

Original Adopted Date: 04/14/2016 | Last Revised Date: 08/03/2023 | Last Reviewed Date: 08/15/2024

Personal leaves granted to district employees shall be used as permitted in law, this administrative regulation, other
Governing Board-approved policy or district regulation, or applicable collective bargaining agreement, or as
otherwise required by law.

For the purpose of any personal leave offered pursuant to state law, a registered domestic partner shall have the
same rights, protections, and benefits as a spouse and any protections provided to a spouse's child shall also apply to
a child of a registered domestic partner.  (Family Code 297.5)

Whenever possible, employees shall request personal leaves in advance and prepare suitable instructions, including
lesson plans as applicable, for a substitute employee.

Bereavement

Employees are entitled to a leave of up to five days upon the death of any member of the employee's immediate
family, as defined in Education Code 44985 and 45194. (Government Code 12945.7)

No deduction shall be made from the employee's salary, nor shall such leave be deducted from any other leave to
which the employee is entitled. (Education Code 44985, 45194. (Government Code 12945.7)

"Immediate family" means a parent, parent-in-law, grandparent, or grandchild of the employee or of the spouse of
the employee, and the spouse, domestic partner, child, child-in-law, sibling, or sibling-in-law of the employee, or any
relative living in the immediate household of the employee.  (Education Code 44985, 45194; Government Code
12945.7)

No deduction shall be made from the employee's salary for any authorized paid bereavement leave as specified in
the collective bargaining agreement or as otherwise established by this policy, nor shall such leave be deducted from
any other leave to which the employee is entitled unless requested by the employee.  (Education Code 44985,
45194; Government Code 12945.7)

At the employee's request, bereavement leave may be extended under personal necessity leave provisions as
provided in the section "Personal Necessity" below.  (Education Code 44981, 45207)

Reproductive Loss

Upon request by any employee who has experienced a reproductive loss event, defined as the day or, for a multiple-
day event, the final day of a failed adoption, failed surrogacy, miscarriage, stillbirth, or an unsuccessful assisted
reproduction, the district shall grant the employee up to five days of reproductive loss leave, to be taken
consecutively or non-consecutively. The employee shall take the leave within three months following the event. If
the employee is on another type of leave at the time of the reproductive loss event, or chooses to take another type
of leave immediately following a reproductive loss event, then the reproductive loss leave shall be completed within
three months of the end date of the other leave.  (Government Code 12945.6)

Reproductive loss leave will be unpaid unless the employee chooses to use vacation, personal leave, accrued and
available sick leave, or compensatory time off that is otherwise available to the employee.  (Government Code
12945.6)

Any request or inquiry or information provided by an employee related to reproductive loss leave and/or a
reproductive loss shall remain confidential, except to internal personnel or counsel as necessary or as required by
law.

Personal Necessity

Employees may use a maximum of eight days of accrued personal illness/injury leave (sick leave) during each school
year for reasons of personal necessity.  (Education Code 44981, 45207)
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Acceptable reasons for the use of personal necessity leave include:

1. Death of a member of the employee's immediate family when the number of days of absence exceeds the
limits set by bereavement leave provisions  (Education Code 44981, 45207; Government Code 12945.7)
 

2. An accident involving the employee or the employee's property, or the person or property of a member of the
employee's immediate family  (Education Code 44981, 45207)
 

3. Illness, preventive care, or other need of a member of the employee's family, as defined in Labor Code 245.5 
(Education Code 44981; Government Code 12945.2; Labor Code 246.5)
 

4. A classified employee's appearance in any court or before any administrative tribunal as a litigant, party, or
witness under subpoena or other order  (Education Code 45207)
 

5. Fire, flood, or other immediate danger to the home of the employee
 

6. Personal business of a serious nature which the employee cannot disregard

Leave for personal necessity may be allowed for other reasons at the discretion of the Superintendent or designee.
However, personal necessity leave shall not be granted for purposes of personal convenience, for the extension of a
holiday or vacation, or for matters which can be taken care of outside of working hours. The Superintendent or
designee shall have final discretion as to whether a request reflects personal necessity.

Advance permission shall not be required of an employee in any case involving the death of a member of the
employee's immediate family, an accident involving the employee's person or property or the person or property of a
member of the employee's immediate family, or the illness, preventive care, or other need of a member of the
employee's family.  (Education Code 44981, 45207)

For any leave that is planned, or for which the need is foreseeable, an employee shall notify the Superintendent or
designee in advance. In all other circumstances, the employee shall notify the Superintendent or designee of the
need for the leave as soon as practicable.

After any absence due to personal necessity, the employee shall verify the absence by submitting a completed and
signed district absence form to the employee's immediate supervisor.

Leave to Perform Legal Duties

An employee may take time off work in order to:  (Labor Code 230)

1. Serve on an inquest jury or trial jury
 

2. Comply with a subpoena or other court order to appear as a witness

Notices, summons, and subpoenas for court appearances shall be submitted to the district office when requesting
leave.

A classified employee called for jury duty shall be granted leave with pay up to the amount of the difference
between the employee's regular earnings and any amount received for jury fees.  (Education Code 44037)

A certificated employee who is called for jury duty also shall be granted leave with pay up to the difference between
the employee's regular earnings and any jury fees received.  (Education Code 44036)

An certificated employee shall be granted leave with pay to appear in court as a witness other than as a litigant or to
respond to an official order from another governmental jurisdiction for reasons not brought about through the
connivance or misconduct of the employee. Such an employee shall receive the difference between the employee's
regular earnings and any witness fees received.  (Education Code 44036)

Leaves for Crime Victims for Judicial Proceedings



An employee who is a victim of a crime or an immediate family member, registered domestic partner, or child of a
registered domestic partner of such victim may be absent from work in order to attend related judicial proceedings, if
the crime is any of the following:  (Labor Code 230.2)

1. A violent felony as defined in Penal Code 667.5(c)
 

2. A serious felony as defined in Penal Code 1192.7(c)
 

3. A felony provision of law proscribing theft or embezzlement

For these purposes, the employee may use vacation, personal leave, personal illness/injury leave, unpaid leave, or
compensatory time off that is otherwise available to the employee.  (Labor Code 230.2)

Prior to taking time off, an employee shall give the Superintendent or designee a copy of the notice of each
scheduled proceeding that is provided by the responsible agency, unless advance notice is not feasible. When
advance notice is not feasible or an unscheduled absence occurs, the employee shall, within a reasonable time after
the absence, provide documentation evidencing the judicial proceeding from the court or government agency setting
the hearing, the district attorney or prosecuting attorney's office, or the victim/witness office that is advocating on
behalf of the victim.  (Labor Code 230.2)

The district shall keep confidential any records pertaining to the employee's absence from work by reason of this
leave.  (Labor Code 230.2)

Leaves for Victims of Crime or Abuse

An employee who is a victim of domestic violence, sexual assault, stalking, or a crime that caused physical injury or
mental injury with a threat of physical injury or an employee whose immediate family member, as defined, is
deceased as the direct result of a crime may use vacation, sick leave, personal leave, or compensatory time off that is
otherwise available to the employee to attend to the following activities:  (Labor Code 230, 230.1, 246.5)

1. Obtain or attempt to obtain any relief, including, but not limited to, a temporary restraining order, restraining
order, or other injunctive relief to help ensure the health, safety, or welfare of the employee or the employee's
child
 

2. Seek medical attention for injuries caused by crime or abuse
 

3. Obtain services from a domestic violence shelter, program, rape crisis center, or victim services organization or
agency as a result of the crime or abuse
 

4. Obtain psychological counseling or mental health services related to an experience of crime or abuse
 

5. Participate in safety planning and take other actions to increase safety from future crime or abuse, including
temporary or permanent relocation

Prior to taking time off, an employee shall give reasonable notice to the Superintendent or designee, unless advance
notice is not feasible. When an unscheduled absence occurs, the employee shall provide, within a reasonable period
of time, certification of the absence in the form of any of the following:  (Labor Code 230, 230.1)

1. A police report indicating that the employee was a victim
 

2. A court order protecting or separating the employee from the perpetrator of the crime or abuse, or other
evidence from the court or prosecuting attorney that the employee has appeared in court
 

3. Documentation from a domestic violence or sexual assault counselor as defined in Evidence Code 1037.1 or
1035.2, licensed medical professional or health care provider, victim advocate, or counselor that the employee
was undergoing treatment or receiving services for physical or mental injuries or abuse resulting in
victimization from the crime or abuse
 

4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, including, but not
limited to, a written statement signed by the employee or by an individual acting on the employee's behalf



certifying that the absence is for a purpose authorized under Labor Code 230 or 230.1

The district shall maintain the confidentiality of such an employee to the extent authorized by law.  (Labor Code 230,
230.1)

The Superintendent or designee shall inform employees of the rights provided employees pursuant to Labor Code
230 and 230.1 using a form developed by the Labor Commissioner or a substantially similar form developed by the
district. Such information shall be provided to new employees upon hire and to other employees upon request. 
(Labor Code 230.1)

Personal Leave for Child-Related Activities

Any employee who is a parent/guardian of one or more children of an age to attend any of grades K-12 or a program
offered by a licensed child care provider may use up to 40 hours of personal leave, vacation, or compensatory time
off each school year in order to:  (Labor Code 230.8)

1. Find, enroll, or reenroll a child in a school or with a licensed child care provider or to participate in activities of
the school or child care provider, provided the employee gives reasonable advance notice of the absence. Time
off for this purpose shall not exceed eight hours in any calendar month.
 

2. Address a school or child care emergency, provided the employee gives notice. An emergency exists when the
child cannot remain in school or with a child care provider due to one of the following circumstances:
 

a. A request by the school or child care provider that the child be picked up
 

b. An attendance policy, excluding planned holidays, that prohibits the child from attending or requires that
the child be picked up from the school or child care provider
 

c. Behavioral or discipline problems
 

d. Closure or unexpected unavailability of the school or child care provider, excluding planned holidays
 

e. A natural disaster, including, but not limited to, fire, earthquake, or flood

For purposes of this leave, parent/guardian includes a parent, guardian, stepparent, foster parent, grandparent, or
person who stands in loco parentis to a child.  (Labor Code 230.8)

In lieu of using vacation, personal leave, or compensatory time off, eligible employees may take unpaid leave for this
purpose.

If two or more parents/guardians of a child are employed at the same work site, this leave shall be allowed for the
parent/guardian who first gives notice to the district. Simultaneous absence by another parent/guardian of the child
may be granted by the Superintendent or designee.  (Labor Code 230.8)

Upon request by the Superintendent or designee, the employee shall provide documentation from the school or
licensed child care provider that the employee engaged in permitted child-related activities on a specific date and at
a particular time.  (Labor Code 230.8)

Service on Education Boards and Committees

Upon request, a certificated employee shall be granted up to 20 school days of paid leave per school year for service
performed within the state on any education board, commission, committee, or group authorized by Education Code
44987.3 provided that all of the following conditions are met:  (Education Code 44987.3)

1. The service is performed within the state
 

2. The board, commission, organization, or group informs the district in writing of the service
 

3. The board, commission, organization, or group agrees, prior to the service, to reimburse the district, upon the
district's written request, for compensation paid to the employee's substitute and for actual related
administrative costs



Employee Organization Activities

Upon request, any certificated or classified employee shall be granted a leave of absence without loss of
compensation, to serve as an elected officer of a district employee organization or any statewide or national
employee organization with which the employee organization is affiliated. Such leave shall be in addition to any other
leave to which the employee may be entitled by other laws or a memorandum of understanding or collective
bargaining agreement.  (Education Code 44987, 45210)

The leave shall include, but is not limited to, absence for purposes of attending periodic, stated, special, or regular
meetings of the body of the organization on which the employee serves as an officer.  (Education Code 44987,
45210)

Upon request of an employee organization in the district or its state or national affiliate, a reasonable number of
unelected classified employees shall be granted a leave of absence without loss of compensation for the purpose of
attending important organizational activities authorized by the employee organization. The employee organization
shall provide reasonable notification to the Superintendent or designee when requesting a leave of absence for
employees for this purpose.  (Education Code 45210)

When leave is granted for any of the above purposes, the employee organization shall reimburse the district within
10 days after receiving the district's certification of payment of compensation to the employee.  (Education Code
44987, 45210)

Religious Leave

The Superintendent or designee may grant an employee up to three days of leave per year for religious purposes,
provided that the leave is requested in advance and that it does not cause additional district expenditures, the
neglect of assigned duties, or any other unreasonable hardship on the district.

The Superintendent or designee shall deduct the cost of hiring a substitute, when required, from the wages of the
employee who takes religious leave.

No employee shall be discriminated against for using this leave or any additional days of unpaid leave granted for
religious observances at the discretion of the Superintendent or designee.

Spouse on Leave from Military Deployment

An employee who works an average of 20 hours or more per week and whose spouse is a member of the United
States Armed Forces, National Guard, or reserves may take up to 10 days of unpaid leave during a period that the
employee's spouse is on leave from deployment during a military conflict, as defined in Military and Veterans Code
395.10.  (Military and Veterans Code 395.10)

Within two business days of receiving official notice that the employee's spouse will be on leave from deployment,
the employee shall provide the Superintendent or designee with notice of the intention to take the leave. The
employee shall submit written documentation certifying that the employee's spouse will be on leave from
deployment during the time that the leave is requested.  (Military and Veterans Code 395.10)

Leave for Emergency Duty

An employee may take time off to perform emergency duty as a volunteer firefighter, a reserve peace officer, or
emergency rescue personnel.  (Labor Code 230.3)

Any employee who performs duty as a volunteer firefighter, reserve peace officer, or emergency rescue personnel
shall be permitted to take temporary leaves of absence, not to exceed an aggregate total of 14 days per calendar
year, for the purpose of engaging in fire, law enforcement, or emergency rescue training.  (Labor Code 230.4)

Civil Air Patrol Leave



An employee may take up to 10 days of unpaid leave per calendar year, beyond any leave otherwise available to the
employee, to respond to an emergency operational mission of the California Civil Air Patrol, provided that the
employee has been employed by the district for at least a 90-day period immediately preceding the leave. Such
leaves shall not exceed three days for a single mission, unless an extension is granted by the governmental entity
authorizing the mission and is approved by the Superintendent or designee.  (Labor Code 1501, 1503)

The employee shall give the district as much advance notice as possible of the intended dates of the leave. The
Superintendent or designee may require certification from the proper Civil Air Patrol authority to verify the eligibility
of the employee for the leave and may deny the leave if the employee fails to provide the required certification. 
(Labor Code 1503)



Regulation 4261.2: Personal Leaves Status: DRAFT
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Personal leaves granted to district employees shall be used as permitted in law, this administrative regulation, other
Governing Board-approved policy or district regulation, or applicable collective bargaining agreement, or as
otherwise required by law.

For the purpose of any personal leave offered pursuant to state law, a registered domestic partner shall have the
same rights, protections, and benefits as a spouse and any protections provided to a spouse's child shall also apply to
a child of a registered domestic partner.  (Family Code 297.5)

Whenever possible, employees shall request personal leaves in advance and prepare suitable instructions, including
lesson plans as applicable, for a substitute employee.

Bereavement

Employees are entitled to a leave of up to five days upon the death of any member of the employee's immediate
family, as defined in Education Code 44985 and 45194. (Government Code 12945.7) 

No deduction shall be made from the employee's salary, nor shall such leave be deducted from any other leave to
which the employee is entitled. (Education Code 44985, 45194. (Government Code 12945.7) 

"Immediate family" means a parent, parent-in-law, grandparent, or grandchild of the employee or of the spouse of
the employee, and the spouse, domestic partner, child, child-in-law, sibling, or sibling-in-law of the employee, or any
relative living in the immediate household of the employee.  (Education Code 44985, 45194; Government Code
12945.7)

No deduction shall be made from the employee's salary for any authorized paid bereavement leave as specified in
the collective bargaining agreement or as otherwise established by this policy, nor shall such leave be deducted from
any other leave to which the employee is entitled unless requested by the employee.  (Education Code 44985,
45194; Government Code 12945.7)

At the employee's request, bereavement leave may be extended under personal necessity leave provisions as
provided in the section "Personal Necessity" below.  (Education Code 44981, 45207)

Reproductive Loss

Upon request by any employee who has experienced a reproductive loss event, defined as the day or, for a multiple-
day event, the final day of a failed adoption, failed surrogacy, miscarriage, stillbirth, or an unsuccessful assisted
reproduction, the district shall grant the employee up to five days of reproductive loss leave, to be taken
consecutively or non-consecutively. The employee shall take the leave within three months following the event. If
the employee is on another type of leave at the time of the reproductive loss event, or chooses to take another type
of leave immediately following a reproductive loss event, then the reproductive loss leave shall be completed within
three months of the end date of the other leave.  (Government Code 12945.6)

Reproductive loss leave will be unpaid unless the employee chooses to use vacation, personal leave, accrued and
available sick leave, or compensatory time off that is otherwise available to the employee.  (Government Code
12945.6)

Any request or inquiry or information provided by an employee related to reproductive loss leave and/or a
reproductive loss shall remain confidential, except to internal personnel or counsel as necessary or as required by
law.

Personal Necessity

Employees may use a maximum of eight days of accrued personal illness/injury leave (sick leave) during each school
year for reasons of personal necessity.  (Education Code 44981, 45207)
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Acceptable reasons for the use of personal necessity leave include:

1. Death of a member of the employee's immediate family when the number of days of absence exceeds the
limits set by bereavement leave provisions  (Education Code 44981, 45207; Government Code 12945.7)
 

2. An accident involving the employee or the employee's property, or the person or property of a member of the
employee's immediate family  (Education Code 44981, 45207)
 

3. Illness, preventive care, or other need of a member of the employee's family, as defined in Labor Code 245.5 
(Education Code 44981; Government Code 12945.2; Labor Code 246.5)
 

4. A classified employee's appearance in any court or before any administrative tribunal as a litigant, party, or
witness under subpoena or other order  (Education Code 45207)
 

5. Fire, flood, or other immediate danger to the home of the employee
 

6. Personal business of a serious nature which the employee cannot disregard

Leave for personal necessity may be allowed for other reasons at the discretion of the Superintendent or designee.
However, personal necessity leave shall not be granted for purposes of personal convenience, for the extension of a
holiday or vacation, or for matters which can be taken care of outside of working hours. The Superintendent or
designee shall have final discretion as to whether a request reflects personal necessity.

Advance permission shall not be required of an employee in any case involving the death of a member of the
employee's immediate family, an accident involving the employee's person or property or the person or property of a
member of the employee's immediate family, or the illness, preventive care, or other need of a member of the
employee's family.  (Education Code 44981, 45207)

For any leave that is planned, or for which the need is foreseeable, an employee shall notify the Superintendent or
designee in advance. In all other circumstances, the employee shall notify the Superintendent or designee of the
need for the leave as soon as practicable.

After any absence due to personal necessity, the employee shall verify the absence by submitting a completed and
signed district absence form to the employee's immediate supervisor.

Leave to Perform Legal Duties

An employee may take time off work in order to:  (Labor Code 230)

1. Serve on an inquest jury or trial jury
 

2. Comply with a subpoena or other court order to appear as a witness

Notices, summons, and subpoenas for court appearances shall be submitted to the district office when requesting
leave.

A classified employee called for jury duty shall be granted leave with pay up to the amount of the difference
between the employee's regular earnings and any amount received for jury fees.  (Education Code 44037)

A certificated employee who is called for jury duty also shall be granted leave with pay up to the difference between
the employee's regular earnings and any jury fees received.  (Education Code 44036)

An certificated employee shall be granted leave with pay to appear in court as a witness other than as a litigant or to
respond to an official order from another governmental jurisdiction for reasons not brought about through the
connivance or misconduct of the employee. Such an employee shall receive the difference between the employee's
regular earnings and any witness fees received.  (Education Code 44036)

Leaves for Crime Victims for Judicial Proceedings



An employee who is a victim of a crime or an immediate family member, registered domestic partner, or child of a
registered domestic partner of such victim may be absent from work in order to attend related judicial proceedings, if
the crime is any of the following:  (Labor Code 230.2)

1. A violent felony as defined in Penal Code 667.5(c)
 

2. A serious felony as defined in Penal Code 1192.7(c)
 

3. A felony provision of law proscribing theft or embezzlement

For these purposes, the employee may use vacation, personal leave, personal illness/injury leave, unpaid leave, or
compensatory time off that is otherwise available to the employee.  (Labor Code 230.2)

Prior to taking time off, an employee shall give the Superintendent or designee a copy of the notice of each
scheduled proceeding that is provided by the responsible agency, unless advance notice is not feasible. When
advance notice is not feasible or an unscheduled absence occurs, the employee shall, within a reasonable time after
the absence, provide documentation evidencing the judicial proceeding from the court or government agency setting
the hearing, the district attorney or prosecuting attorney's office, or the victim/witness office that is advocating on
behalf of the victim.  (Labor Code 230.2)

The district shall keep confidential any records pertaining to the employee's absence from work by reason of this
leave.  (Labor Code 230.2)

Leaves for Victims of Crime or Abuse

An employee who is a victim of domestic violence, sexual assault, stalking, or a crime that caused physical injury or
mental injury with a threat of physical injury or an employee whose immediate family member, as defined, is
deceased as the direct result of a crime may use vacation, sick leave, personal leave, or compensatory time off that is
otherwise available to the employee to attend to the following activities:  (Labor Code 230, 230.1, 246.5)

1. Obtain or attempt to obtain any relief, including, but not limited to, a temporary restraining order, restraining
order, or other injunctive relief to help ensure the health, safety, or welfare of the employee or the employee's
child
 

2. Seek medical attention for injuries caused by crime or abuse
 

3. Obtain services from a domestic violence shelter, program, rape crisis center, or victim services organization or
agency as a result of the crime or abuse
 

4. Obtain psychological counseling or mental health services related to an experience of crime or abuse
 

5. Participate in safety planning and take other actions to increase safety from future crime or abuse, including
temporary or permanent relocation

Prior to taking time off, an employee shall give reasonable notice to the Superintendent or designee, unless advance
notice is not feasible. When an unscheduled absence occurs, the employee shall provide, within a reasonable period
of time, certification of the absence in the form of any of the following:  (Labor Code 230, 230.1)

1. A police report indicating that the employee was a victim
 

2. A court order protecting or separating the employee from the perpetrator of the crime or abuse, or other
evidence from the court or prosecuting attorney that the employee has appeared in court
 

3. Documentation from a domestic violence or sexual assault counselor as defined in Evidence Code 1037.1 or
1035.2, licensed medical professional or health care provider, victim advocate, or counselor that the employee
was undergoing treatment or receiving services for physical or mental injuries or abuse resulting in
victimization from the crime or abuse
 

4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, including, but not



limited to, a written statement signed by the employee or by an individual acting on the employee's behalf
certifying that the absence is for a purpose authorized under Labor Code 230 or 230.1

The district shall maintain the confidentiality of such an employee to the extent authorized by law.  (Labor Code 230,
230.1)

The Superintendent or designee shall inform employees of the rights provided employees pursuant to Labor Code
230 and 230.1 using a form developed by the Labor Commissioner or a substantially similar form developed by the
district. Such information shall be provided to new employees upon hire and to other employees upon request. 
(Labor Code 230.1)

Personal Leave for Child-Related Activities

Any employee who is a parent/guardian of one or more children of an age to attend any of grades K-12 or a program
offered by a licensed child care provider may use up to 40 hours of personal leave, vacation, or compensatory time
off each school year in order to:  (Labor Code 230.8)

1. Find, enroll, or reenroll a child in a school or with a licensed child care provider or to participate in activities of
the school or child care provider, provided the employee gives reasonable advance notice of the absence. Time
off for this purpose shall not exceed eight hours in any calendar month.
 

2. Address a school or child care emergency, provided the employee gives notice. An emergency exists when the
child cannot remain in school or with a child care provider due to one of the following circumstances:
 

a. A request by the school or child care provider that the child be picked up
 

b. An attendance policy, excluding planned holidays, that prohibits the child from attending or requires that
the child be picked up from the school or child care provider
 

c. Behavioral or discipline problems
 

d. Closure or unexpected unavailability of the school or child care provider, excluding planned holidays
 

e. A natural disaster, including, but not limited to, fire, earthquake, or flood

For purposes of this leave, parent/guardian includes a parent, guardian, stepparent, foster parent, grandparent, or
person who stands in loco parentis to a child.  (Labor Code 230.8)

In lieu of using vacation, personal leave, or compensatory time off, eligible employees may take unpaid leave for this
purpose.

If two or more parents/guardians of a child are employed at the same work site, this leave shall be allowed for the
parent/guardian who first gives notice to the district. Simultaneous absence by another parent/guardian of the child
may be granted by the Superintendent or designee.  (Labor Code 230.8)

Upon request by the Superintendent or designee, the employee shall provide documentation from the school or
licensed child care provider that the employee engaged in permitted child-related activities on a specific date and at
a particular time.  (Labor Code 230.8)

Service on Education Boards and Committees

Upon request, a certificated employee shall be granted up to 20 school days of paid leave per school year for service
performed within the state on any education board, commission, committee, or group authorized by Education Code
44987.3 provided that all of the following conditions are met:  (Education Code 44987.3)

1. The service is performed within the state
 

2. The board, commission, organization, or group informs the district in writing of the service
 

3. The board, commission, organization, or group agrees, prior to the service, to reimburse the district, upon the
district's written request, for compensation paid to the employee's substitute and for actual related



administrative costs

Employee Organization Activities

Upon request, any certificated or classified employee shall be granted a leave of absence without loss of
compensation, to serve as an elected officer of a district employee organization or any statewide or national
employee organization with which the employee organization is affiliated. Such leave shall be in addition to any other
leave to which the employee may be entitled by other laws or a memorandum of understanding or collective
bargaining agreement.  (Education Code 44987, 45210)

The leave shall include, but is not limited to, absence for purposes of attending periodic, stated, special, or regular
meetings of the body of the organization on which the employee serves as an officer.  (Education Code 44987,
45210)

Upon request of an employee organization in the district or its state or national affiliate, a reasonable number of
unelected classified employees shall be granted a leave of absence without loss of compensation for the purpose of
attending important organizational activities authorized by the employee organization. The employee organization
shall provide reasonable notification to the Superintendent or designee when requesting a leave of absence for
employees for this purpose.  (Education Code 45210)

When leave is granted for any of the above purposes, the employee organization shall reimburse the district within
10 days after receiving the district's certification of payment of compensation to the employee.  (Education Code
44987, 45210)

Religious Leave

The Superintendent or designee may grant an employee up to three days of leave per year for religious purposes,
provided that the leave is requested in advance and that it does not cause additional district expenditures, the
neglect of assigned duties, or any other unreasonable hardship on the district.

The Superintendent or designee shall deduct the cost of hiring a substitute, when required, from the wages of the
employee who takes religious leave.

No employee shall be discriminated against for using this leave or any additional days of unpaid leave granted for
religious observances at the discretion of the Superintendent or designee.

Spouse on Leave from Military Deployment

An employee who works an average of 20 hours or more per week and whose spouse is a member of the United
States Armed Forces, National Guard, or reserves may take up to 10 days of unpaid leave during a period that the
employee's spouse is on leave from deployment during a military conflict, as defined in Military and Veterans Code
395.10.  (Military and Veterans Code 395.10)

Within two business days of receiving official notice that the employee's spouse will be on leave from deployment,
the employee shall provide the Superintendent or designee with notice of the intention to take the leave. The
employee shall submit written documentation certifying that the employee's spouse will be on leave from
deployment during the time that the leave is requested.  (Military and Veterans Code 395.10)

Leave for Emergency Duty

An employee may take time off to perform emergency duty as a volunteer firefighter, a reserve peace officer, or
emergency rescue personnel.  (Labor Code 230.3)

Any employee who performs duty as a volunteer firefighter, reserve peace officer, or emergency rescue personnel
shall be permitted to take temporary leaves of absence, not to exceed an aggregate total of 14 days per calendar
year, for the purpose of engaging in fire, law enforcement, or emergency rescue training.  (Labor Code 230.4)

Civil Air Patrol Leave



An employee may take up to 10 days of unpaid leave per calendar year, beyond any leave otherwise available to the
employee, to respond to an emergency operational mission of the California Civil Air Patrol, provided that the
employee has been employed by the district for at least a 90-day period immediately preceding the leave. Such
leaves shall not exceed three days for a single mission, unless an extension is granted by the governmental entity
authorizing the mission and is approved by the Superintendent or designee.  (Labor Code 1501, 1503)

The employee shall give the district as much advance notice as possible of the intended dates of the leave. The
Superintendent or designee may require certification from the proper Civil Air Patrol authority to verify the eligibility
of the employee for the leave and may deny the leave if the employee fails to provide the required certification. 
(Labor Code 1503)



Regulation 4361.2: Personal Leaves Status: DRAFT

Original Adopted Date: 04/14/2016 | Last Revised Date: 08/03/2023 | Last Reviewed Date: 08/15/2024

Personal leaves granted to district employees shall be used as permitted in law, this administrative regulation, other
Governing Board-approved policy or district regulation, or applicable collective bargaining agreement, or as
otherwise required by law.

For the purpose of any personal leave offered pursuant to state law, a registered domestic partner shall have the
same rights, protections, and benefits as a spouse and any protections provided to a spouse's child shall also apply to
a child of a registered domestic partner.  (Family Code 297.5)

Whenever possible, employees shall request personal leaves in advance and prepare suitable instructions, including
lesson plans as applicable, for a substitute employee.

Bereavement

Employees are entitled to a leave of up to five days upon the death of any member of the employee's immediate
family, as defined in Education Code 44985 and 45194. (Government Code 12945.7) 

No deduction shall be made from the employee's salary, nor shall such leave be deducted from any other leave to
which the employee is entitled. (Education Code 44985, 45194. (Government Code 12945.7) 

"Immediate family" means a parent, parent-in-law, grandparent, or grandchild of the employee or of the spouse of
the employee, and the spouse, domestic partner, child, child-in-law, sibling, or sibling-in-law of the employee, or any
relative living in the immediate household of the employee.  (Education Code 44985, 45194; Government Code
12945.7)

No deduction shall be made from the employee's salary for any authorized paid bereavement leave as specified in
the collective bargaining agreement or as otherwise established by this policy, nor shall such leave be deducted from
any other leave to which the employee is entitled unless requested by the employee.  (Education Code 44985,
45194; Government Code 12945.7)

At the employee's request, bereavement leave may be extended under personal necessity leave provisions as
provided in the section "Personal Necessity" below.  (Education Code 44981, 45207)

Reproductive Loss

Upon request by any employee who has experienced a reproductive loss event, defined as the day or, for a multiple-
day event, the final day of a failed adoption, failed surrogacy, miscarriage, stillbirth, or an unsuccessful assisted
reproduction, the district shall grant the employee up to five days of reproductive loss leave, to be taken
consecutively or non-consecutively. The employee shall take the leave within three months following the event. If
the employee is on another type of leave at the time of the reproductive loss event, or chooses to take another type
of leave immediately following a reproductive loss event, then the reproductive loss leave shall be completed within
three months of the end date of the other leave.  (Government Code 12945.6)

Reproductive loss leave will be unpaid unless the employee chooses to use vacation, personal leave, accrued and
available sick leave, or compensatory time off that is otherwise available to the employee.  (Government Code
12945.6)

Any request or inquiry or information provided by an employee related to reproductive loss leave and/or a
reproductive loss shall remain confidential, except to internal personnel or counsel as necessary or as required by
law.

Personal Necessity

Employees may use a maximum of eight days of accrued personal illness/injury leave (sick leave) during each school
year for reasons of personal necessity.  (Education Code 44981, 45207)

Board Policy Manual
Cardiff Elementary School District



Acceptable reasons for the use of personal necessity leave include:

1. Death of a member of the employee's immediate family when the number of days of absence exceeds the
limits set by bereavement leave provisions  (Education Code 44981, 45207; Government Code 12945.7)
 

2. An accident involving the employee or the employee's property, or the person or property of a member of the
employee's immediate family  (Education Code 44981, 45207)
 

3. Illness, preventive care, or other need of a member of the employee's family, as defined in Labor Code 245.5 
(Education Code 44981; Government Code 12945.2; Labor Code 246.5)
 

4. A classified employee's appearance in any court or before any administrative tribunal as a litigant, party, or
witness under subpoena or other order  (Education Code 45207)
 

5. Fire, flood, or other immediate danger to the home of the employee
 

6. Personal business of a serious nature which the employee cannot disregard

Leave for personal necessity may be allowed for other reasons at the discretion of the Superintendent or designee.
However, personal necessity leave shall not be granted for purposes of personal convenience, for the extension of a
holiday or vacation, or for matters which can be taken care of outside of working hours. The Superintendent or
designee shall have final discretion as to whether a request reflects personal necessity.

Advance permission shall not be required of an employee in any case involving the death of a member of the
employee's immediate family, an accident involving the employee's person or property or the person or property of a
member of the employee's immediate family, or the illness, preventive care, or other need of a member of the
employee's family.  (Education Code 44981, 45207)

For any leave that is planned, or for which the need is foreseeable, an employee shall notify the Superintendent or
designee in advance. In all other circumstances, the employee shall notify the Superintendent or designee of the
need for the leave as soon as practicable.

After any absence due to personal necessity, the employee shall verify the absence by submitting a completed and
signed district absence form to the employee's immediate supervisor.

Leave to Perform Legal Duties

An employee may take time off work in order to:  (Labor Code 230)

1. Serve on an inquest jury or trial jury
 

2. Comply with a subpoena or other court order to appear as a witness

Notices, summons, and subpoenas for court appearances shall be submitted to the district office when requesting
leave.

A classified employee called for jury duty shall be granted leave with pay up to the amount of the difference
between the employee's regular earnings and any amount received for jury fees.  (Education Code 44037)

A certificated employee who is called for jury duty also shall be granted leave with pay up to the difference between
the employee's regular earnings and any jury fees received.  (Education Code 44036)

An certificated employee shall be granted leave with pay to appear in court as a witness other than as a litigant or to
respond to an official order from another governmental jurisdiction for reasons not brought about through the
connivance or misconduct of the employee. Such an employee shall receive the difference between the employee's
regular earnings and any witness fees received.  (Education Code 44036)

Leaves for Crime Victims for Judicial Proceedings



An employee who is a victim of a crime or an immediate family member, registered domestic partner, or child of a
registered domestic partner of such victim may be absent from work in order to attend related judicial proceedings, if
the crime is any of the following:  (Labor Code 230.2)

1. A violent felony as defined in Penal Code 667.5(c)
 

2. A serious felony as defined in Penal Code 1192.7(c)
 

3. A felony provision of law proscribing theft or embezzlement

For these purposes, the employee may use vacation, personal leave, personal illness/injury leave, unpaid leave, or
compensatory time off that is otherwise available to the employee.  (Labor Code 230.2)

Prior to taking time off, an employee shall give the Superintendent or designee a copy of the notice of each
scheduled proceeding that is provided by the responsible agency, unless advance notice is not feasible. When
advance notice is not feasible or an unscheduled absence occurs, the employee shall, within a reasonable time after
the absence, provide documentation evidencing the judicial proceeding from the court or government agency setting
the hearing, the district attorney or prosecuting attorney's office, or the victim/witness office that is advocating on
behalf of the victim.  (Labor Code 230.2)

The district shall keep confidential any records pertaining to the employee's absence from work by reason of this
leave.  (Labor Code 230.2)

Leaves for Victims of Crime or Abuse

An employee who is a victim of domestic violence, sexual assault, stalking, or a crime that caused physical injury or
mental injury with a threat of physical injury or an employee whose immediate family member, as defined, is
deceased as the direct result of a crime may use vacation, sick leave, personal leave, or compensatory time off that is
otherwise available to the employee to attend to the following activities:  (Labor Code 230, 230.1, 246.5)

1. Obtain or attempt to obtain any relief, including, but not limited to, a temporary restraining order, restraining
order, or other injunctive relief to help ensure the health, safety, or welfare of the employee or the employee's
child
 

2. Seek medical attention for injuries caused by crime or abuse
 

3. Obtain services from a domestic violence shelter, program, rape crisis center, or victim services organization or
agency as a result of the crime or abuse
 

4. Obtain psychological counseling or mental health services related to an experience of crime or abuse
 

5. Participate in safety planning and take other actions to increase safety from future crime or abuse, including
temporary or permanent relocation

Prior to taking time off, an employee shall give reasonable notice to the Superintendent or designee, unless advance
notice is not feasible. When an unscheduled absence occurs, the employee shall provide, within a reasonable period
of time, certification of the absence in the form of any of the following:  (Labor Code 230, 230.1)

1. A police report indicating that the employee was a victim
 

2. A court order protecting or separating the employee from the perpetrator of the crime or abuse, or other
evidence from the court or prosecuting attorney that the employee has appeared in court
 

3. Documentation from a domestic violence or sexual assault counselor as defined in Evidence Code 1037.1 or
1035.2, licensed medical professional or health care provider, victim advocate, or counselor that the employee
was undergoing treatment or receiving services for physical or mental injuries or abuse resulting in
victimization from the crime or abuse
 

4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, including, but not



limited to, a written statement signed by the employee or by an individual acting on the employee's behalf
certifying that the absence is for a purpose authorized under Labor Code 230 or 230.1

The district shall maintain the confidentiality of such an employee to the extent authorized by law.  (Labor Code 230,
230.1)

The Superintendent or designee shall inform employees of the rights provided employees pursuant to Labor Code
230 and 230.1 using a form developed by the Labor Commissioner or a substantially similar form developed by the
district. Such information shall be provided to new employees upon hire and to other employees upon request. 
(Labor Code 230.1)

Personal Leave for Child-Related Activities

Any employee who is a parent/guardian of one or more children of an age to attend any of grades K-12 or a program
offered by a licensed child care provider may use up to 40 hours of personal leave, vacation, or compensatory time
off each school year in order to:  (Labor Code 230.8)

1. Find, enroll, or reenroll a child in a school or with a licensed child care provider or to participate in activities of
the school or child care provider, provided the employee gives reasonable advance notice of the absence. Time
off for this purpose shall not exceed eight hours in any calendar month.
 

2. Address a school or child care emergency, provided the employee gives notice. An emergency exists when the
child cannot remain in school or with a child care provider due to one of the following circumstances:
 

a. A request by the school or child care provider that the child be picked up
 

b. An attendance policy, excluding planned holidays, that prohibits the child from attending or requires that
the child be picked up from the school or child care provider
 

c. Behavioral or discipline problems
 

d. Closure or unexpected unavailability of the school or child care provider, excluding planned holidays
 

e. A natural disaster, including, but not limited to, fire, earthquake, or flood

For purposes of this leave, parent/guardian includes a parent, guardian, stepparent, foster parent, grandparent, or
person who stands in loco parentis to a child.  (Labor Code 230.8)

In lieu of using vacation, personal leave, or compensatory time off, eligible employees may take unpaid leave for this
purpose.

If two or more parents/guardians of a child are employed at the same work site, this leave shall be allowed for the
parent/guardian who first gives notice to the district. Simultaneous absence by another parent/guardian of the child
may be granted by the Superintendent or designee.  (Labor Code 230.8)

Upon request by the Superintendent or designee, the employee shall provide documentation from the school or
licensed child care provider that the employee engaged in permitted child-related activities on a specific date and at
a particular time.  (Labor Code 230.8)

Service on Education Boards and Committees

Upon request, a certificated employee shall be granted up to 20 school days of paid leave per school year for service
performed within the state on any education board, commission, committee, or group authorized by Education Code
44987.3 provided that all of the following conditions are met:  (Education Code 44987.3)

1. The service is performed within the state
 

2. The board, commission, organization, or group informs the district in writing of the service
 

3. The board, commission, organization, or group agrees, prior to the service, to reimburse the district, upon the
district's written request, for compensation paid to the employee's substitute and for actual related



administrative costs

Employee Organization Activities

Upon request, any certificated or classified employee shall be granted a leave of absence without loss of
compensation, to serve as an elected officer of a district employee organization or any statewide or national
employee organization with which the employee organization is affiliated. Such leave shall be in addition to any other
leave to which the employee may be entitled by other laws or a memorandum of understanding or collective
bargaining agreement.  (Education Code 44987, 45210)

The leave shall include, but is not limited to, absence for purposes of attending periodic, stated, special, or regular
meetings of the body of the organization on which the employee serves as an officer.  (Education Code 44987,
45210)

Upon request of an employee organization in the district or its state or national affiliate, a reasonable number of
unelected classified employees shall be granted a leave of absence without loss of compensation for the purpose of
attending important organizational activities authorized by the employee organization. The employee organization
shall provide reasonable notification to the Superintendent or designee when requesting a leave of absence for
employees for this purpose.  (Education Code 45210)

When leave is granted for any of the above purposes, the employee organization shall reimburse the district within
10 days after receiving the district's certification of payment of compensation to the employee.  (Education Code
44987, 45210)

Religious Leave

The Superintendent or designee may grant an employee up to three days of leave per year for religious purposes,
provided that the leave is requested in advance and that it does not cause additional district expenditures, the
neglect of assigned duties, or any other unreasonable hardship on the district.

The Superintendent or designee shall deduct the cost of hiring a substitute, when required, from the wages of the
employee who takes religious leave.

No employee shall be discriminated against for using this leave or any additional days of unpaid leave granted for
religious observances at the discretion of the Superintendent or designee.

Spouse on Leave from Military Deployment

An employee who works an average of 20 hours or more per week and whose spouse is a member of the United
States Armed Forces, National Guard, or reserves may take up to 10 days of unpaid leave during a period that the
employee's spouse is on leave from deployment during a military conflict, as defined in Military and Veterans Code
395.10.  (Military and Veterans Code 395.10)

Within two business days of receiving official notice that the employee's spouse will be on leave from deployment,
the employee shall provide the Superintendent or designee with notice of the intention to take the leave. The
employee shall submit written documentation certifying that the employee's spouse will be on leave from
deployment during the time that the leave is requested.  (Military and Veterans Code 395.10)

Leave for Emergency Duty

An employee may take time off to perform emergency duty as a volunteer firefighter, a reserve peace officer, or
emergency rescue personnel.  (Labor Code 230.3)

Any employee who performs duty as a volunteer firefighter, reserve peace officer, or emergency rescue personnel
shall be permitted to take temporary leaves of absence, not to exceed an aggregate total of 14 days per calendar
year, for the purpose of engaging in fire, law enforcement, or emergency rescue training.  (Labor Code 230.4)

Civil Air Patrol Leave



An employee may take up to 10 days of unpaid leave per calendar year, beyond any leave otherwise available to the
employee, to respond to an emergency operational mission of the California Civil Air Patrol, provided that the
employee has been employed by the district for at least a 90-day period immediately preceding the leave. Such
leaves shall not exceed three days for a single mission, unless an extension is granted by the governmental entity
authorizing the mission and is approved by the Superintendent or designee.  (Labor Code 1501, 1503)

The employee shall give the district as much advance notice as possible of the intended dates of the leave. The
Superintendent or designee may require certification from the proper Civil Air Patrol authority to verify the eligibility
of the employee for the leave and may deny the leave if the employee fails to provide the required certification. 
(Labor Code 1503)



Cardiff School District
Cardiff-By-The-Sea, California 92007

September 12, 2024

ITEM: ADOPT 2023-2024 UNAUDITED ACTUALS FINANCIAL REPORT

BACKGROUND
Education Code Section 42100 requires school districts to adopt a prior year unaudited actuals
financial report and file it with the County Superintendent of Schools.

CURRENT CONSIDERATIONS
The ending balance for the 2023-2024 fiscal year is $2,048,760. The ending balance is
comprised of $1,500 for revolving cash and $1,781,546 for restricted components.

FINANCIAL IMPLICATIONS
Ending balances in the general fund reflect dollars, which remain in Cardiff accounts, which
must include a minimum of a 4% reserve designated for economic uncertainties. The actual
reserves of $2,393,057 is calculated to 19%.

RECOMMENDATION
It is respectfully recommended that the Board adopt the 2023-2024 unaudited actuals financial
report as presented. The Superintendent and CBO are available for questions regarding this
report.
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Summary of Unaudited Actual Data Submission E8AKU839JE(2023-24)

Following is a summary  of  the critical data elements contained in y our unaudited actual data. Since these data may  hav e f iscal implications f or y our agency , please v erif y  their
accuracy  bef ore f iling y our unaudited actual f inancial reports.

Form Description Value

CEA Percent of  Current Cost of  Education Expended f or Classroom Compensation 64.13%

Must equal or exceed 60% f or elementary , 55% f or unif ied, and 50% f or high school

districts or f uture apportionments may  be af f ected. (EC 41372)

CEA Def iciency  Amount $0.00

Applicable to districts not exempt f rom the requirement and not meeting the minimum classroom

compensation percentage - see Form CEA f or f urther details.

ESMOE Ev ery  Student Succeeds Act (ESSA) Maintenance of  Ef f ort (MOE) Determination MOE Met

If  MOE Not Met, the 2025-26 apportionment may  be reduced by  the lesser of  the f ollowing two percentages:

MOE Def iciency  Percentage - Based on Total Expenditures 0.00%

MOE Def iciency  Percentage - Based on Expenditures Per ADA 0.00%

GANN Adjustments to Appropriations Limit Per Gov ernment Code Section 7902.1 $0.00

Adjusted Appropriations Limit $11,590,177.79

Appropriations Subject to Limit $11,590,177.79

These amounts represent the board approv ed Appropriations Limit and Appropriations Subject to

Limit pursuant to Gov ernment Code Section 7906 and EC 42132.

ICR Preliminary  Proposed Indirect Cost Rate 4.71%

Fixed-with-carry -f orward indirect cost rate f or use in 2025-26 subject to CDE approv al.
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School District Certification E8AKU839JE(2023-24)

UNAUDITED ACTUAL FINANCIAL REPORT:

To the County  Superintendent of  Schools:

2023-24 UNAUDITED ACTUAL FINANCIAL REPORT. This report was prepared in accordance with Education Code Section 41010 and is hereby
approv ed and f iled by  the gov erning board of  the school district pursuant to Education Code Section 42100.

Signed: Date of  Meeting: Sep 12, 2024

Clerk / Secretary  of  the Gov erning Board

(Original signature required)

To the Superintendent of  Public Instruction:

2023-24 UNAUDITED ACTUAL FINANCIAL REPORT. This report has been v erif ied f or accuracy  by  the County  Superintendent of  Schools pursuant
to Education Code Section 42100.

Signed: Date:

County  Superintendent/Designee

(Original signature required)

For additional inf ormation on the unaudited actual reports, please contact:

For County  Of f ice of  Education: For School District:

Roxanna Trav ers Courtney  Jasper

Name Name

Financial Accounting Manager Chief  Business Of f icers

Title Title

(858) 295-6700 760-632-5890

Telephone Telephone

roxanna.trav ers@sdcoe.net courtney .jasper@cardif f schools.com

E-mail Address E-mail Address



BEGINNING BALANCE 3,233,473 3,233,473 3,233,473 3,233,473

REVENUES Revenue Limit/LCFF Sources 11,541,890 11,541,890 3,100 11,544,990 11,834,801
Federal Revenue 348,939 348,939 348,939 504,251
State Revenue 1,181,110 1,181,110 1,181,110 1,151,894
Local Revenue 698,572 698,572 698,572 1,019,694
TOTAL REVENUE 13,770,511 13,770,511 3,100 13,773,611 14,510,639

EXPENDITURES Certificated Salaries 5,735,964 10,000 5,745,964 5,745,964 5,825,472
Classified Salaries 2,043,094 2,043,094 2,043,094 1,945,141
Employee Benefits 3,352,471 3,352,471 3,352,471 2,977,419
Books/Supplies 372,737 372,737 372,737 371,508
Services 1,219,451 35,000 1,254,451 8,000 1,262,451 1,462,241
Equipment/Capital Outlay 0 0 0 56,639
Tuition - Special Ed Regional 207,000 207,000 207,000 164,330
Debt Service 402,226 402,226 402,226 402,226
TOTAL EXPENDITURES 13,332,943 45,000 13,377,943 8,000 13,385,943 13,204,976

EXCESS/DEFIENCY 437,568 392,568 387,668 1,305,663

Contributions FUND 4000 (145,000) (198,000) (198,000) (363,033)

NET EXCESS/DEFIENCY 292,568 194,568 189,668 942,630

ENDING BALANCE 3,526,041 3,428,041 3,423,141 4,176,103
RESERVES

Restricted Monies 2,069,996 2,034,696 1,874,880 1,781,546
Revolving Cash 1,500 1,500 1,500 1,500

NET ENDING BALANCE 1,454,545 1,391,845 1,546,761 2,393,057
Budget Assumptions-Reserves 11.43% 10.90% 12.11% 19.02%

THRU 
06/30/2024 
ACTUALS

THRU 
1/31/2024 
BUDGET 

CHANGES

THRU 
1/31/2024 
REVISED

CARDIFF SCHOOL DISTRICT
2023-2024 YEAR TO DATE SUMMARY

6/13/2023 
BOARD 

ADOPTED 

THRU 
10/31/2023 
BUDGET 

CHANGES

THRU 
10/31/2023 
REVISED
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Expenditures by Object E8AKU839JE(2023-24)

Description Resource Codes
Object
Codes

2023-24 Unaudited Actuals 2024-25 Budget

% Diff
Column
C & F

Unrestricted
(A)

Restricted
(B)

Total Fund
col. A + B

(C)
Unrestricted

(D)
Restricted

(E)

Total Fund
col. D + E

(F)

A. REVENUES

1) LCFF Sources 8010-8099 11,778,301.61 56,499.00 11,834,800.61 12,089,251.00 56,016.00 12,145,267.00 2.6%

2) Federal Rev enue 8100-8299 0.00 504,251.24 504,251.24 0.00 301,260.34 301,260.34 -40.3%

3) Other State Rev enue 8300-8599 192,003.42 959,890.08 1,151,893.50 124,915.00 912,644.11 1,037,559.11 -9.9%

4) Other Local Rev enue 8600-8799 543,452.87 476,241.00 1,019,693.87 285,200.00 468,118.00 753,318.00 -26.1%

5) TOTAL, REVENUES 12,513,757.90 1,996,881.32 14,510,639.22 12,499,366.00 1,738,038.45 14,237,404.45 -1.9%

B. EXPENDITURES

1) Certif icated Salaries 1000-1999 4,826,620.68 998,851.61 5,825,472.29 4,773,555.44 1,138,350.46 5,911,905.90 1.5%

2) Classif ied Salaries 2000-2999 1,614,208.22 330,931.15 1,945,139.37 1,764,230.69 321,758.43 2,085,989.12 7.2%

3) Employ ee Benef its 3000-3999 2,091,645.06 885,773.89 2,977,418.95 2,260,770.42 1,032,930.43 3,293,700.85 10.6%

4) Books and Supplies 4000-4999 320,181.41 51,327.47 371,508.88 345,327.00 117,984.65 463,311.65 24.7%

5) Serv ices and Other Operating Expenditures 5000-5999 1,034,234.39 428,006.51 1,462,240.90 1,053,729.69 451,238.16 1,504,967.85 2.9%

6) Capital Outlay 6000-6999 0.00 56,639.05 56,639.05 0.00 0.00 0.00 -100.0%

7) Other Outgo (excluding Transf ers of  Indirect
Costs)

7100-7299
7400-7499 402,226.00 164,330.59 566,556.59 403,865.25 218,500.00 622,365.25 9.9%

8) Other Outgo - Transf ers of  Indirect Costs 7300-7399 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

9) TOTAL, EXPENDITURES 10,289,115.76 2,915,860.27 13,204,976.03 10,601,478.49 3,280,762.13 13,882,240.62 5.1%

C. EXCESS (DEFICIENCY) OF REVENUES OVER
EXPENDITURES BEFORE OTHER FINANCING
SOURCES AND USES (A5 - B9) 2,224,642.14 (918,978.95) 1,305,663.19 1,897,887.51 (1,542,723.68) 355,163.83 -72.8%

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

b) Transf ers Out 7600-7629 707,034.61 0.00 707,034.61 359,752.00 0.00 359,752.00 -49.1%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 8980-8999 (1,139,937.25) 1,139,937.25 0.00 (1,445,419.00) 1,445,419.00 0.00 0.0%

4) TOTAL, OTHER FINANCING
SOURCES/USES (1,846,971.86) 1,139,937.25 (707,034.61) (1,805,171.00) 1,445,419.00 (359,752.00) -49.1%

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C + D4) 377,670.28 220,958.30 598,628.58 92,716.51 (97,304.68) (4,588.17) -100.8%

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 1,672,885.10 1,560,588.35 3,233,473.45 2,050,260.38 1,781,546.65 3,831,807.03 18.5%

b) Audit Adjustments 9793 (295.00) 0.00 (295.00) 0.00 0.00 0.00 -100.0%
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c) As of  July  1 - Audited (F1a + F1b) 1,672,590.10 1,560,588.35 3,233,178.45 2,050,260.38 1,781,546.65 3,831,807.03 18.5%

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c + F1d) 1,672,590.10 1,560,588.35 3,233,178.45 2,050,260.38 1,781,546.65 3,831,807.03 18.5%

2) Ending Balance, June 30 (E + F1e) 2,050,260.38 1,781,546.65 3,831,807.03 2,142,976.89 1,684,241.97 3,827,218.86 -0.1%

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 1,500.00 0.00 1,500.00 0.00 0.00 0.00 -100.0%

Stores 9712 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Prepaid Items 9713 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

All Others 9719 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

b) Restricted 9740 0.00 1,781,546.65 1,781,546.65 0.00 1,762,242.21 1,762,242.21 -1.1%

c) Committed

Stabilization Arrangements 9750 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Other Commitments 9760 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

d) Assigned

Other Assignments 9780 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

e) Unassigned/Unappropriated

Reserv e f or Economic Uncertainties 9789 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Unassigned/Unappropriated Amount 9790 2,048,760.38 0.00 2,048,760.38 2,142,976.89 (78,000.24) 2,064,976.65 0.8%

G. ASSETS

1) Cash

a) in County  Treasury 9110 2,520,704.80 1,648,783.23 4,169,488.03

1) Fair Value Adjustment to Cash in
County  Treasury 9111 (98,594.00) 0.00 (98,594.00)

b) in Banks 9120 71,319.00 0.00 71,319.00

c) in Rev olv ing Cash Account 9130 1,500.00 0.00 1,500.00

d) with Fiscal Agent/Trustee 9135 0.00 0.00 0.00

e) Collections Awaiting Deposit 9140 0.00 0.00 0.00

2) Inv estments 9150 0.00 0.00 0.00

3) Accounts Receiv able 9200 51,318.96 659,894.50 711,213.46

4) Due f rom Grantor Gov ernment 9290 0.00 0.00 0.00

5) Due f rom Other Funds 9310 0.00 0.00 0.00

6) Stores 9320 0.00 0.00 0.00

7) Prepaid Expenditures 9330 0.00 0.00 0.00

8) Other Current Assets 9340 0.00 0.00 0.00
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9) Lease Receiv able 9380 148,636.00 0.00 148,636.00

10) TOTAL, ASSETS 2,694,884.76 2,308,677.73 5,003,562.49

H. DEFERRED OUTFLOWS OF RESOURCES

1) Def erred Outf lows of  Resources 9490 0.00 0.00 0.00

2) TOTAL, DEFERRED OUTFLOWS 0.00 0.00 0.00

I. LIABILITIES

1) Accounts Pay able 9500 147,453.77 145,939.84 293,393.61

2) Due to Grantor Gov ernments 9590 0.00 0.00 0.00

3) Due to Other Funds 9610 363,033.61 0.00 363,033.61

4) Current Loans 9640 0.00 0.00 0.00

5) Unearned Rev enue 9650 0.00 381,191.24 381,191.24

6) TOTAL, LIABILITIES 510,487.38 527,131.08 1,037,618.46

J. DEFERRED INFLOWS OF RESOURCES

1) Def erred Inf lows of  Resources 9690 134,137.00 0.00 134,137.00

2) TOTAL, DEFERRED INFLOWS 134,137.00 0.00 134,137.00

K. FUND EQUITY

Ending Fund Balance, June 30

(must agree with line F2) (G10 + H2) - (I6 + J2) 2,050,260.38 1,781,546.65 3,831,807.03

LCFF SOURCES

Principal Apportionment

State Aid - Current Year 8011 386,643.00 0.00 386,643.00 386,644.00 0.00 386,644.00 0.0%

Education Protection Account State Aid - Current
Year 8012 122,755.00 0.00 122,755.00 122,200.00 0.00 122,200.00 -0.5%

State Aid - Prior Years 8019 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Tax Relief  Subv entions

Homeowners' Exemptions 8021 51,945.70 0.00 51,945.70 51,946.00 0.00 51,946.00 0.0%

Timber Yield Tax 8022 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Other Subv entions/In-Lieu Taxes 8029 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

County  & District Taxes

Secured Roll Taxes 8041 10,850,756.34 0.00 10,850,756.34 11,263,461.00 0.00 11,263,461.00 3.8%

Unsecured Roll Taxes 8042 371,920.50 0.00 371,920.50 275,000.00 0.00 275,000.00 -26.1%

Prior Years' Taxes 8043 (5,718.93) 0.00 (5,718.93) (10,000.00) 0.00 (10,000.00) 74.9%

Supplemental Taxes 8044 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Education Rev enue Augmentation Fund (ERAF) 8045 0.00 0.00 0.00 0.00 0.00 0.00 0.0%
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Community  Redev elopment Funds (SB
617/699/1992) 8047 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Penalties and Interest f rom Delinquent Taxes 8048 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Miscellaneous Funds (EC 41604)

Roy alties and Bonuses 8081 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Other In-Lieu Taxes 8082 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Less: Non-LCFF (50%) Adjustment 8089 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Subtotal, LCFF Sources 11,778,301.61 0.00 11,778,301.61 12,089,251.00 0.00 12,089,251.00 2.6%

LCFF Transf ers

Unrestricted LCFF Transf ers - Current Year 0000 8091 0.00 0.00 0.00 0.00 0.0%

All Other LCFF Transf ers - Current Year All Other 8091 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers to Charter Schools in Lieu of  Property
Taxes 8096 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Property  Taxes Transf ers 8097 0.00 56,499.00 56,499.00 0.00 56,016.00 56,016.00 -0.9%

LCFF/Rev enue Limit Transf ers - Prior Years 8099 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, LCFF SOURCES 11,778,301.61 56,499.00 11,834,800.61 12,089,251.00 56,016.00 12,145,267.00 2.6%

FEDERAL REVENUE

Maintenance and Operations 8110 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Special Education Entitlement 8181 0.00 268,715.90 268,715.90 0.00 170,299.34 170,299.34 -36.6%

Special Education Discretionary  Grants 8182 0.00 24,260.00 24,260.00 0.00 8,709.00 8,709.00 -64.1%

Child Nutrition Programs 8220 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Donated Food Commodities 8221 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Forest Reserv e Funds 8260 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Flood Control Funds 8270 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Wildlif e Reserv e Funds 8280 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

FEMA 8281 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Interagency  Contracts Between LEAs 8285 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Rev enues f rom Federal Sources 8287 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Title I, Part A, Basic 3010 8290 65,000.01 65,000.01 74,000.00 74,000.00 13.8%

Title I, Part D, Local Delinquent Programs 3025 8290 0.00 0.00 0.00 0.00 0.0%

Title II, Part A, Supporting Ef f ectiv e Instruction 4035 8290 9,109.07 9,109.07 7,000.00 7,000.00 -23.2%

Title III, Immigrant Student Program 4201 8290 0.00 0.00 0.00 0.00 0.0%

Title III, English Learner Program 4203 8290 0.00 0.00 0.00 0.00 0.0%

Public Charter Schools Grant Program (PCSGP) 4610 8290 0.00 0.00 0.00 0.00 0.0%
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Other NCLB / Ev ery  Student Succeeds Act

3040, 3060, 3061,
3110, 3150, 3155,
3180, 3182, 4037,
4123, 4124, 4126,
4127, 4128, 5630

8290

0.00 0.00 0.00 0.00 0.0%

Career and Technical Education 3500-3599 8290 0.00 0.00 0.00 0.00 0.0%

All Other Federal Rev enue All Other 8290 0.00 137,166.26 137,166.26 0.00 41,252.00 41,252.00 -69.9%

TOTAL, FEDERAL REVENUE 0.00 504,251.24 504,251.24 0.00 301,260.34 301,260.34 -40.3%

OTHER STATE REVENUE

Other State Apportionments

ROC/P Entitlement

Prior Years 6360 8319 0.00 0.00 0.00 0.00 0.0%

Special Education Master Plan

Current Year 6500 8311 0.00 0.00 0.00 0.00 0.0%

Prior Years 6500 8319 0.00 0.00 0.00 0.00 0.0%

All Other State Apportionments - Current Year All Other 8311 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Apportionments - Prior Years All Other 8319 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Child Nutrition Programs 8520 0.00 1,813.00 1,813.00 0.00 0.00 0.00 -100.0%

Mandated Costs Reimbursements 8550 22,620.00 0.00 22,620.00 22,727.00 0.00 22,727.00 0.5%

Lottery  - Unrestricted and Instructional Materials 8560 141,447.42 70,780.08 212,227.50 102,188.00 40,274.00 142,462.00 -32.9%

Tax Relief  Subv entions

Restricted Lev ies - Other

Homeowners' Exemptions 8575 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Other Subv entions/In-Lieu Taxes 8576 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Rev enues f rom

State Sources 8587 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Af ter School Education and Saf ety  (ASES) 6010 8590 0.00 0.00 0.00 0.00 0.0%

Charter School Facility  Grant 6030 8590 0.00 0.00 0.00 0.00 0.0%

Drug/Alcohol/Tobacco Funds 6650, 6690, 6695 8590 0.00 0.00 0.00 0.00 0.0%

Calif ornia Clean Energy  Jobs Act 6230 8590 0.00 0.00 0.00 0.00 0.0%

Career Technical Education Incentiv e Grant
Program 6387 8590 0.00 0.00 0.00 0.00 0.0%

American Indian Early  Childhood Education 7210 8590 0.00 0.00 0.00 0.00 0.0%

Specialized Secondary 7370 8590 0.00 0.00 0.00 0.00 0.0%

All Other State Rev enue All Other 8590 27,936.00 887,297.00 915,233.00 0.00 872,370.11 872,370.11 -4.7%

TOTAL, OTHER STATE REVENUE 192,003.42 959,890.08 1,151,893.50 124,915.00 912,644.11 1,037,559.11 -9.9%

OTHER LOCAL REVENUE
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Other Local Rev enue

County  and District Taxes

Other Restricted Lev ies

Secured Roll 8615 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Unsecured Roll 8616 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Prior Years' Taxes 8617 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Supplemental Taxes 8618 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Non-Ad Valorem Taxes

Parcel Taxes 8621 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Other 8622 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Community  Redev elopment Funds Not Subject
to LCFF Deduction 8625 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Penalties and Interest f rom Delinquent Non-
LCFF Taxes 8629 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Sales

Sale of  Equipment/Supplies 8631 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Sale of  Publications 8632 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Food Serv ice Sales 8634 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Sales 8639 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Leases and Rentals 8650 119,982.07 0.00 119,982.07 90,000.00 0.00 90,000.00 -25.0%

Interest 8660 134,140.17 0.00 134,140.17 75,000.00 0.00 75,000.00 -44.1%

Net Increase (Decrease) in the Fair Value of
Inv estments 8662 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Fees and Contracts

Adult Education Fees 8671 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Non-Resident Students 8672 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Transportation Fees From Indiv iduals 8675 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Interagency  Serv ices 8677 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Mitigation/Dev eloper Fees 8681 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Fees and Contracts 8689 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Other Local Rev enue

Plus: Miscellaneous Funds Non-LCFF (50
Percent) Adjustment 8691 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Rev enue f rom Local Sources 8697 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Local Rev enue 8699 289,330.63 0.00 289,330.63 120,200.00 0.00 120,200.00 -58.5%

Tuition 8710 0.00 0.00 0.00 0.00 0.00 0.00 0.0%
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All Other Transf ers In 8781-8783 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Apportionments

Special Education SELPA Transf ers

From Districts or Charter Schools 6500 8791 0.00 0.00 0.00 0.00 0.0%

From County  Of f ices 6500 8792 476,241.00 476,241.00 468,118.00 468,118.00 -1.7%

From JPAs 6500 8793 0.00 0.00 0.00 0.00 0.0%

ROC/P Transf ers

From Districts or Charter Schools 6360 8791 0.00 0.00 0.00 0.00 0.0%

From County  Of f ices 6360 8792 0.00 0.00 0.00 0.00 0.0%

From JPAs 6360 8793 0.00 0.00 0.00 0.00 0.0%

Other Transf ers of  Apportionments

From Districts or Charter Schools All Other 8791 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

From County  Of f ices All Other 8792 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

From JPAs All Other 8793 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers In f rom All Others 8799 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 543,452.87 476,241.00 1,019,693.87 285,200.00 468,118.00 753,318.00 -26.1%

TOTAL, REVENUES 12,513,757.90 1,996,881.32 14,510,639.22 12,499,366.00 1,738,038.45 14,237,404.45 -1.9%

CERTIFICATED SALARIES

Certif icated Teachers' Salaries 1100 4,255,305.96 777,803.14 5,033,109.10 4,206,426.44 924,952.46 5,131,378.90 2.0%

Certif icated Pupil Support Salaries 1200 0.00 221,048.47 221,048.47 0.00 213,398.00 213,398.00 -3.5%

Certif icated Superv isors' and Administrators'
Salaries 1300 571,314.72 0.00 571,314.72 567,129.00 0.00 567,129.00 -0.7%

Other Certif icated Salaries 1900 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CERTIFICATED SALARIES 4,826,620.68 998,851.61 5,825,472.29 4,773,555.44 1,138,350.46 5,911,905.90 1.5%

CLASSIFIED SALARIES

Classif ied Instructional Salaries 2100 384,954.54 330,931.15 715,885.69 532,381.31 321,758.43 854,139.74 19.3%

Classif ied Support Salaries 2200 394,157.22 0.00 394,157.22 384,352.21 0.00 384,352.21 -2.5%

Classif ied Superv isors' and Administrators' Salaries 2300 181,853.07 0.00 181,853.07 178,557.00 0.00 178,557.00 -1.8%

Clerical, Technical and Of f ice Salaries 2400 551,869.56 0.00 551,869.56 557,986.35 0.00 557,986.35 1.1%

Other Classif ied Salaries 2900 101,373.83 0.00 101,373.83 110,953.82 0.00 110,953.82 9.5%

TOTAL, CLASSIFIED SALARIES 1,614,208.22 330,931.15 1,945,139.37 1,764,230.69 321,758.43 2,085,989.12 7.2%

EMPLOYEE BENEFITS

STRS 3101-3102 926,053.22 637,997.99 1,564,051.21 911,224.09 730,698.77 1,641,922.86 5.0%

PERS 3201-3202 386,880.26 100,651.37 487,531.63 451,861.57 111,860.43 563,722.00 15.6%

OASDI/Medicare/Alternativ e 3301-3302 198,390.17 44,248.84 242,639.01 204,139.92 47,209.66 251,349.58 3.6%
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Expenditures by Object E8AKU839JE(2023-24)

Description Resource Codes
Object
Codes

2023-24 Unaudited Actuals 2024-25 Budget

% Diff
Column
C & F

Unrestricted
(A)

Restricted
(B)

Total Fund
col. A + B

(C)
Unrestricted

(D)
Restricted

(E)

Total Fund
col. D + E

(F)

Health and Welf are Benef its 3401-3402 494,408.45 86,189.52 580,597.97 588,389.80 122,424.60 710,814.40 22.4%

Unemploy ment Insurance 3501-3502 3,443.74 2,009.16 5,452.90 3,247.75 868.07 4,115.82 -24.5%

Workers' Compensation 3601-3602 82,469.22 14,677.01 97,146.23 101,907.29 19,868.90 121,776.19 25.4%

OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

OPEB, Activ e Employ ees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employ ee Benef its 3901-3902 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, EMPLOYEE BENEFITS 2,091,645.06 885,773.89 2,977,418.95 2,260,770.42 1,032,930.43 3,293,700.85 10.6%

BOOKS AND SUPPLIES

Approv ed Textbooks and Core Curricula Materials 4100 0.00 0.00 0.00 0.00 60,632.65 60,632.65 New

Books and Other Ref erence Materials 4200 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Materials and Supplies 4300 320,181.41 51,327.47 371,508.88 345,327.00 57,352.00 402,679.00 8.4%

Noncapitalized Equipment 4400 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Food 4700 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, BOOKS AND SUPPLIES 320,181.41 51,327.47 371,508.88 345,327.00 117,984.65 463,311.65 24.7%

SERVICES AND OTHER OPERATING EXPENDITURES

Subagreements f or Serv ices 5100 54,824.87 0.00 54,824.87 153,040.00 0.00 153,040.00 179.1%

Trav el and Conf erences 5200 27,996.40 9,413.04 37,409.44 13,600.00 20,033.00 33,633.00 -10.1%

Dues and Memberships 5300 5,180.42 0.00 5,180.42 5,350.00 0.00 5,350.00 3.3%

Insurance 5400 - 5450 84,277.00 0.00 84,277.00 86,805.00 0.00 86,805.00 3.0%

Operations and Housekeeping Serv ices 5500 281,670.80 0.00 281,670.80 250,500.00 0.00 250,500.00 -11.1%

Rentals, Leases, Repairs, and Noncapitalized
Improv ements 5600 38,710.52 0.00 38,710.52 175,500.00 0.00 175,500.00 353.4%

Transf ers of  Direct Costs 5710 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Direct Costs - Interf und 5750 0.00 0.00 0.00 (20,000.00) 0.00 (20,000.00) New

Prof essional/Consulting Serv ices and Operating
Expenditures 5800 514,764.03 418,593.47 933,357.50 365,634.69 431,205.16 796,839.85 -14.6%

Communications 5900 26,810.35 0.00 26,810.35 23,300.00 0.00 23,300.00 -13.1%

TOTAL, SERVICES AND OTHER OPERATING
EXPENDITURES 1,034,234.39 428,006.51 1,462,240.90 1,053,729.69 451,238.16 1,504,967.85 2.9%

CAPITAL OUTLAY

Land 6100 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Land Improv ements 6170 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Buildings and Improv ements of  Buildings 6200 0.00 4,211.91 4,211.91 0.00 0.00 0.00 -100.0%

Books and Media f or New School Libraries or
Major Expansion of  School Libraries 6300 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment 6400 0.00 0.00 0.00 0.00 0.00 0.00 0.0%
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Expenditures by Object E8AKU839JE(2023-24)

Description Resource Codes
Object
Codes

2023-24 Unaudited Actuals 2024-25 Budget

% Diff
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C & F
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(A)

Restricted
(B)
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col. A + B

(C)
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(D)
Restricted

(E)

Total Fund
col. D + E

(F)

Equipment Replacement 6500 0.00 52,427.14 52,427.14 0.00 0.00 0.00 -100.0%

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Subscription Assets 6700 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CAPITAL OUTLAY 0.00 56,639.05 56,639.05 0.00 0.00 0.00 -100.0%

OTHER OUTGO (excluding Transfers of Indirect Costs)

Tuition

Tuition f or Instruction Under Interdistrict

Attendance Agreements 7110 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

State Special Schools 7130 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Tuition, Excess Costs, and/or Def icit Pay ments

Pay ments to Districts or Charter Schools 7141 0.00 164,330.59 164,330.59 0.00 218,500.00 218,500.00 33.0%

Pay ments to County  Of f ices 7142 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Pay ments to JPAs 7143 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Pass-Through Rev enues

To Districts or Charter Schools 7211 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

To County  Of f ices 7212 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

To JPAs 7213 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Special Education SELPA Transf ers of
Apportionments

To Districts or Charter Schools 6500 7221 0.00 0.00 0.00 0.00 0.0%

To County  Of f ices 6500 7222 0.00 0.00 0.00 0.00 0.0%

To JPAs 6500 7223 0.00 0.00 0.00 0.00 0.0%

ROC/P Transf ers of  Apportionments

To Districts or Charter Schools 6360 7221 0.00 0.00 0.00 0.00 0.0%

To County  Of f ices 6360 7222 0.00 0.00 0.00 0.00 0.0%

To JPAs 6360 7223 0.00 0.00 0.00 0.00 0.0%

Other Transf ers of  Apportionments All Other 7221-7223 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers 7281-7283 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers Out to All Others 7299 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Debt Serv ice

Debt Serv ice - Interest 7438 221,226.00 0.00 221,226.00 215,865.25 0.00 215,865.25 -2.4%

Other Debt Serv ice - Principal 7439 181,000.00 0.00 181,000.00 188,000.00 0.00 188,000.00 3.9%

TOTAL, OTHER OUTGO (excluding Transf ers of
Indirect Costs) 402,226.00 164,330.59 566,556.59 403,865.25 218,500.00 622,365.25 9.9%

OTHER OUTGO - TRANSFERS OF INDIRECT COSTS

Transf ers of  Indirect Costs 7310 0.00 0.00 0.00 0.00 0.00 0.00 0.0%
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(A)
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(B)
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col. A + B

(C)
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(D)
Restricted

(E)

Total Fund
col. D + E

(F)

Transf ers of  Indirect Costs - Interf und 7350 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO - TRANSFERS OF
INDIRECT COSTS 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, EXPENDITURES 10,289,115.76 2,915,860.27 13,204,976.03 10,601,478.49 3,280,762.13 13,882,240.62 5.1%

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: Special Reserv e Fund 8912 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

From: Bond Interest and Redemption Fund 8914 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized Interf und Transf ers In 8919 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

(a) TOTAL, INTERFUND TRANSFERS IN 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

INTERFUND TRANSFERS OUT

To: Child Dev elopment Fund 7611 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

To: Special Reserv e Fund 7612 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

To State School Building Fund/County  School
Facilities Fund 7613 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

To: Caf eteria Fund 7616 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized Interf und Transf ers Out 7619 707,034.61 0.00 707,034.61 359,752.00 0.00 359,752.00 -49.1%

(b) TOTAL, INTERFUND TRANSFERS OUT 707,034.61 0.00 707,034.61 359,752.00 0.00 359,752.00 -49.1%

OTHER SOURCES/USES

SOURCES

State Apportionments

Emergency  Apportionments 8931 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds

Proceeds f rom Disposal of  Capital Assets 8953 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Other Sources

Transf ers f rom Funds of  Lapsed/Reorganized
LEAs 8965 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Long-Term Debt Proceeds

Proceeds f rom Certif icates of  Participation 8971 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Leases 8972 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Lease Rev enue Bonds 8973 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom SBITAs 8974 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL, SOURCES 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transf ers of  Funds f rom Lapsed/Reorganized
LEAs 7651 0.00 0.00 0.00 0.00 0.00 0.00 0.0%
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Description Resource Codes
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Codes
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(A)
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(B)

Total Fund
col. A + B

(C)
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(D)
Restricted

(E)

Total Fund
col. D + E

(F)

All Other Financing Uses 7699 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL, USES 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS

Contributions f rom Unrestricted Rev enues 8980 (1,139,937.25) 1,139,937.25 0.00 (1,445,419.00) 1,445,419.00 0.00 0.0%

Contributions f rom Restricted Rev enues 8990 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

(e) TOTAL, CONTRIBUTIONS (1,139,937.25) 1,139,937.25 0.00 (1,445,419.00) 1,445,419.00 0.00 0.0%

TOTAL, OTHER FINANCING SOURCES/USES
(a- b + c - d + e) (1,846,971.86) 1,139,937.25 (707,034.61) (1,805,171.00) 1,445,419.00 (359,752.00) -49.1%
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Description Function Codes
Object
Codes

2023-24 Unaudited Actuals 2024-25 Budget

% Diff
Column
C & F

Unrestricted
(A)

Restricted
(B)

Total Fund
col. A + B

(C)
Unrestricted

(D)
Restricted

(E)

Total Fund
col. D + E

(F)

A. REVENUES

1) LCFF Sources 8010-8099 11,778,301.61 56,499.00 11,834,800.61 12,089,251.00 56,016.00 12,145,267.00 2.6%

2) Federal Rev enue 8100-8299 0.00 504,251.24 504,251.24 0.00 301,260.34 301,260.34 -40.3%

3) Other State Rev enue 8300-8599 192,003.42 959,890.08 1,151,893.50 124,915.00 912,644.11 1,037,559.11 -9.9%

4) Other Local Rev enue 8600-8799 543,452.87 476,241.00 1,019,693.87 285,200.00 468,118.00 753,318.00 -26.1%

5) TOTAL, REVENUES 12,513,757.90 1,996,881.32 14,510,639.22 12,499,366.00 1,738,038.45 14,237,404.45 -1.9%

B. EXPENDITURES (Objects 1000-7999)

1) Instruction 1000-1999 6,269,041.80 2,244,471.64 8,513,513.44 6,486,654.52 2,425,437.40 8,912,091.92 4.7%

2) Instruction - Related Serv ices 2000-2999 1,291,544.93 28,785.00 1,320,329.93 1,277,996.98 31,469.00 1,309,465.98 -0.8%

3) Pupil Serv ices 3000-3999 132,773.77 402,302.99 535,076.76 244,434.42 584,221.73 828,656.15 54.9%

4) Ancillary  Serv ices 4000-4999 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

5) Community  Serv ices 5000-5999 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

6) Enterprise 6000-6999 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

7) General Administration 7000-7999 1,093,773.36 19,331.00 1,113,104.36 1,117,619.59 21,134.00 1,138,753.59 2.3%

8) Plant Serv ices 8000-8999 1,099,755.90 56,639.05 1,156,394.95 1,070,907.73 0.00 1,070,907.73 -7.4%

9) Other Outgo 9000-9999 Except 7600-
7699 402,226.00 164,330.59 566,556.59 403,865.25 218,500.00 622,365.25 9.9%

10) TOTAL, EXPENDITURES 10,289,115.76 2,915,860.27 13,204,976.03 10,601,478.49 3,280,762.13 13,882,240.62 5.1%

C. EXCESS (DEFICIENCY) OF REVENUES OVER
EXPENDITURES BEFORE OTHER FINANCING
SOURCES AND USES (A5 - B10) 2,224,642.14 (918,978.95) 1,305,663.19 1,897,887.51 (1,542,723.68) 355,163.83 -72.8%

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

b) Transf ers Out 7600-7629 707,034.61 0.00 707,034.61 359,752.00 0.00 359,752.00 -49.1%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 8980-8999 (1,139,937.25) 1,139,937.25 0.00 (1,445,419.00) 1,445,419.00 0.00 0.0%

4) TOTAL, OTHER FINANCING
SOURCES/USES (1,846,971.86) 1,139,937.25 (707,034.61) (1,805,171.00) 1,445,419.00 (359,752.00) -49.1%

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C + D4) 377,670.28 220,958.30 598,628.58 92,716.51 (97,304.68) (4,588.17) -100.8%

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 1,672,885.10 1,560,588.35 3,233,473.45 2,050,260.38 1,781,546.65 3,831,807.03 18.5%
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b) Audit Adjustments 9793 (295.00) 0.00 (295.00) 0.00 0.00 0.00 -100.0%

c) As of  July  1 - Audited (F1a + F1b) 1,672,590.10 1,560,588.35 3,233,178.45 2,050,260.38 1,781,546.65 3,831,807.03 18.5%

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c + F1d) 1,672,590.10 1,560,588.35 3,233,178.45 2,050,260.38 1,781,546.65 3,831,807.03 18.5%

2) Ending Balance, June 30 (E + F1e) 2,050,260.38 1,781,546.65 3,831,807.03 2,142,976.89 1,684,241.97 3,827,218.86 -0.1%

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 1,500.00 0.00 1,500.00 0.00 0.00 0.00 -100.0%

Stores 9712 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Prepaid Items 9713 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

All Others 9719 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

b) Restricted 9740 0.00 1,781,546.65 1,781,546.65 0.00 1,762,242.21 1,762,242.21 -1.1%

c) Committed

Stabilization Arrangements 9750 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Other Commitments (by  Resource/Object) 9760 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

d) Assigned

Other Assignments (by  Resource/Object) 9780 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

e) Unassigned/Unappropriated

Reserv e f or Economic Uncertainties 9789 0.00 0.00 0.00 0.00 0.00 0.00 0.0%

Unassigned/Unappropriated Amount 9790 2,048,760.38 0.00 2,048,760.38 2,142,976.89 (78,000.24) 2,064,976.65 0.8%
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Budget

Percent
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A. REVENUES

1) LCFF Sources 8010-8099 0.00 0.00 0.0%

2) Federal Rev enue 8100-8299 121,777.21 70,900.00 -41.8%

3) Other State Rev enue 8300-8599 250,830.15 302,000.00 20.4%

4) Other Local Rev enue 8600-8799 2,362.44 5,500.00 132.8%

5) TOTAL, REVENUES 374,969.80 378,400.00 0.9%

B. EXPENDITURES

1) Certif icated Salaries 1000-1999 0.00 0.00 0.0%

2) Classif ied Salaries 2000-2999 132,300.09 181,000.00 36.8%

3) Employ ee Benef its 3000-3999 46,538.38 77,400.80 66.3%

4) Books and Supplies 4000-4999 109,497.37 114,500.00 4.6%

5) Serv ices and Other Operating Expenditures 5000-5999 4,892.23 5,000.00 2.2%

6) Capital Outlay 6000-6999 0.00 0.00 0.0%

7) Other Outgo (excluding Transf ers of  Indirect Costs) 7100-7299,
7400-7499 0.00 0.00 0.0%

8) Other Outgo - Transf ers of  Indirect Costs 7300-7399 0.00 0.00 0.0%

9) TOTAL, EXPENDITURES 293,228.07 377,900.80 28.9%

C. EXCESS (DEFICIENCY) OF REVENUES OVER EXPENDITURES BEFORE OTHER
FINANCING SOURCES AND USES (A5 - B9) 81,741.73 499.20 -99.4%

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 0.00 0.00 0.0%

b) Transf ers Out 7600-7629 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.0%

3) Contributions 8980-8999 0.00 0.00 0.0%

4) TOTAL, OTHER FINANCING SOURCES/USES 0.00 0.00 0.0%

E. NET INCREASE (DECREASE) IN FUND BALANCE (C + D4) 81,741.73 499.20 -99.4%

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 108,466.22 190,207.95 75.4%

b) Audit Adjustments 9793 0.00 0.00 0.0%

c) As of  July  1 - Audited (F1a + F1b) 108,466.22 190,207.95 75.4%

d) Other Restatements 9795 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c + F1d) 108,466.22 190,207.95 75.4%

2) Ending Balance, June 30 (E + F1e) 190,207.95 190,707.15 0.3%

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 0.00 0.00 0.0%

Stores 9712 448.86 0.00 -100.0%

Prepaid Items 9713 0.00 0.00 0.0%

All Others 9719 0.00 0.00 0.0%

b) Restricted 9740 189,759.09 190,707.15 0.5%

c) Committed

Stabilization Arrangements 9750 0.00 0.00 0.0%

Other Commitments 9760 0.00 0.00 0.0%

d) Assigned

Other Assignments 9780 0.00 0.00 0.0%

e) Unassigned/Unappropriated Reserv e f or Economic Uncertainties 9789 0.00 0.00 0.0%

Unassigned/Unappropriated Amount 9790 0.00 0.00 0.0%

G. ASSETS

1) Cash

a) in County  Treasury 9110 117,365.07

1) Fair Value Adjustment to Cash in County  Treasury 9111 (1,053.00)

b) in Banks 9120 0.00

c) in Rev olv ing Cash Account 9130 0.00

d) with Fiscal Agent/Trustee 9135 0.00

e) Collections Awaiting Deposit 9140 0.00

2) Inv estments 9150 0.00
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2023-24

Unaudited Actuals
2024-25
Budget

Percent
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3) Accounts Receiv able 9200 73,859.27

4) Due f rom Grantor Gov ernment 9290 0.00

5) Due f rom Other Funds 9310 0.00

6) Stores 9320 448.86

7) Prepaid Expenditures 9330 0.00

8) Other Current Assets 9340 0.00

9) Lease Receiv able 9380 0.00

10) TOTAL, ASSETS 190,620.20

H. DEFERRED OUTFLOWS OF RESOURCES

1) Def erred Outf lows of  Resources 9490 0.00

2) TOTAL, DEFERRED OUTFLOWS 0.00

I. LIABILITIES

1) Accounts Pay able 9500 412.25

2) Due to Grantor Gov ernments 9590 0.00

3) Due to Other Funds 9610 0.00

4) Current Loans 9640

5) Unearned Rev enue 9650 0.00

6) TOTAL, LIABILITIES 412.25

J. DEFERRED INFLOWS OF RESOURCES

1) Def erred Inf lows of  Resources 9690 0.00

2) TOTAL, DEFERRED INFLOWS 0.00

K. FUND EQUITY

(must agree with line F2) (G10 + H2) - (I6 + J2) 190,207.95

FEDERAL REVENUE

Child Nutrition Programs 8220 121,777.21 70,900.00 -41.8%

Donated Food Commodities 8221 0.00 0.00 0.0%

All Other Federal Rev enue 8290 0.00 0.00 0.0%

TOTAL, FEDERAL REVENUE 121,777.21 70,900.00 -41.8%

OTHER STATE REVENUE

Child Nutrition Programs 8520 250,830.15 302,000.00 20.4%

All Other State Rev enue 8590 0.00 0.00 0.0%

TOTAL, OTHER STATE REVENUE 250,830.15 302,000.00 20.4%

OTHER LOCAL REVENUE

Other Local Rev enue

Sales

Sale of  Equipment/Supplies 8631 0.00 0.00 0.0%

Food Serv ice Sales 8634 0.00 0.00 0.0%

Leases and Rentals 8650 0.00 0.00 0.0%

Interest 8660 2,362.44 5,500.00 132.8%

Net Increase (Decrease) in the Fair Value of  Inv estments 8662 0.00 0.00 0.0%

Fees and Contracts

Interagency  Serv ices 8677 0.00 0.00 0.0%

Other Local Rev enue

All Other Local Rev enue 8699 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 2,362.44 5,500.00 132.8%

TOTAL, REVENUES 374,969.80 378,400.00 0.9%

CERTIFICATED SALARIES

Certif icated Superv isors' and Administrators' Salaries 1300 0.00 0.00 0.0%

Other Certif icated Salaries 1900 0.00 0.00 0.0%

TOTAL, CERTIFICATED SALARIES 0.00 0.00 0.0%

CLASSIFIED SALARIES

Classif ied Support Salaries 2200 132,300.09 181,000.00 36.8%

Classif ied Superv isors' and Administrators' Salaries 2300 0.00 0.00 0.0%

Clerical, Technical and Of f ice Salaries 2400 0.00 0.00 0.0%

Other Classif ied Salaries 2900 0.00 0.00 0.0%

TOTAL, CLASSIFIED SALARIES 132,300.09 181,000.00 36.8%

EMPLOYEE BENEFITS

STRS 3101-3102 0.00 0.00 0.0%

PERS 3201-3202 34,164.01 50,318.00 47.3%

OASDI/Medicare/Alternativ e 3301-3302 10,120.96 13,846.00 36.8%
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Health and Welf are Benef its 3401-3402 507.06 10,739.00 2,017.9%

Unemploy ment Insurance 3501-3502 66.13 90.50 36.9%

Workers' Compensation 3601-3602 1,680.22 2,407.30 43.3%

OPEB, Allocated 3701-3702 0.00 0.00 0.0%

OPEB, Activ e Employ ees 3751-3752 0.00 0.00 0.0%

Other Employ ee Benef its 3901-3902 0.00 0.00 0.0%

TOTAL, EMPLOYEE BENEFITS 46,538.38 77,400.80 66.3%

BOOKS AND SUPPLIES

Books and Other Ref erence Materials 4200 0.00 0.00 0.0%

Materials and Supplies 4300 6,188.91 6,500.00 5.0%

Noncapitalized Equipment 4400 0.00 0.00 0.0%

Food 4700 103,308.46 108,000.00 4.5%

TOTAL, BOOKS AND SUPPLIES 109,497.37 114,500.00 4.6%

SERVICES AND OTHER OPERATING EXPENDITURES

Subagreements f or Serv ices 5100 0.00 0.00 0.0%

Trav el and Conf erences 5200 0.00 0.00 0.0%

Dues and Memberships 5300 0.00 0.00 0.0%

Insurance 5400-5450 0.00 0.00 0.0%

Operations and Housekeeping Serv ices 5500 0.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized Improv ements 5600 0.00 0.00 0.0%

Transf ers of  Direct Costs 5710 0.00 0.00 0.0%

Transf ers of  Direct Costs - Interf und 5750 0.00 0.00 0.0%

Prof essional/Consulting Serv ices and Operating Expenditures 5800 4,892.23 5,000.00 2.2%

Communications 5900 0.00 0.00 0.0%

TOTAL, SERVICES AND OTHER OPERATING EXPENDITURES 4,892.23 5,000.00 2.2%

CAPITAL OUTLAY

Buildings and Improv ements of  Buildings 6200 0.00 0.00 0.0%

Equipment 6400 0.00 0.00 0.0%

Equipment Replacement 6500 0.00 0.00 0.0%

Lease Assets 6600 0.00 0.00 0.0%

Subscription Assets 6700 0.00 0.00 0.0%

TOTAL, CAPITAL OUTLAY 0.00 0.00 0.0%

OTHER OUTGO (excluding Transfers of Indirect Costs)

Debt Serv ice

Debt Serv ice - Interest 7438 0.00 0.00 0.0%

Other Debt Serv ice - Principal 7439 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transf ers of  Indirect Costs) 0.00 0.00 0.0%

OTHER OUTGO - TRANSFERS OF INDIRECT COSTS

Transf ers of  Indirect Costs - Interf und 7350 0.00 0.00 0.0%

TOTAL, OTHER OUTGO - TRANSFERS OF INDIRECT COSTS 0.00 0.00 0.0%

TOTAL, EXPENDITURES 293,228.07 377,900.80 28.9%

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: General Fund 8916 0.00 0.00 0.0%

Other Authorized Interf und Transf ers In 8919 0.00 0.00 0.0%

(a) TOTAL, INTERFUND TRANSFERS IN 0.00 0.00 0.0%

INTERFUND TRANSFERS OUT

Other Authorized Interf und Transf ers Out 7619 0.00 0.00 0.0%

(b) TOTAL, INTERFUND TRANSFERS OUT 0.00 0.00 0.0%

OTHER SOURCES/USES

SOURCES

Other Sources

Transf ers f rom Funds of  Lapsed/Reorganized LEAs 8965 0.00 0.00 0.0%

Long-Term Debt Proceeds

Proceeds f rom Leases 8972 0.00 0.00 0.0%

Proceeds f rom SBITAs 8974 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.0%

(c) TOTAL, SOURCES 0.00 0.00 0.0%

USES

Transf ers of  Funds f rom Lapsed/Reorganized LEAs 7651 0.00 0.00 0.0%
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All Other Financing Uses 7699 0.00 0.00 0.0%

(d) TOTAL, USES 0.00 0.00 0.0%

CONTRIBUTIONS

Contributions f rom Unrestricted Rev enues 8980 0.00 0.00 0.0%

Contributions f rom Restricted Rev enues 8990 0.00 0.00 0.0%

(e) TOTAL, CONTRIBUTIONS 0.00 0.00 0.0%

TOTAL, OTHER FINANCING SOURCES/USES (a - b + c - d + e) 0.00 0.00 0.0%
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2024-25
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A. REVENUES

1) LCFF Sources 8010-8099 0.00 0.00 0.0%

2) Federal Rev enue 8100-8299 121,777.21 70,900.00 -41.8%

3) Other State Rev enue 8300-8599 250,830.15 302,000.00 20.4%

4) Other Local Rev enue 8600-8799 2,362.44 5,500.00 132.8%

5) TOTAL, REVENUES 374,969.80 378,400.00 0.9%

B. EXPENDITURES (Objects 1000-7999)

1) Instruction 1000-1999 0.00 0.00 0.0%

2) Instruction - Related Serv ices 2000-2999 0.00 0.00 0.0%

3) Pupil Serv ices 3000-3999 293,228.07 377,900.80 28.9%

4) Ancillary  Serv ices 4000-4999 0.00 0.00 0.0%

5) Community  Serv ices 5000-5999 0.00 0.00 0.0%

6) Enterprise 6000-6999 0.00 0.00 0.0%

7) General Administration 7000-7999 0.00 0.00 0.0%

8) Plant Serv ices 8000-8999 0.00 0.00 0.0%

9) Other Outgo 9000-9999 Except 7600-
7699 0.00 0.00 0.0%

10) TOTAL, EXPENDITURES 293,228.07 377,900.80 28.9%

C. EXCESS (DEFICIENCY) OF REVENUES OVER EXPENDITURES BEFORE OTHER
FINANCING SOURCES AND USES (A5 - B10) 81,741.73 499.20 -99.4%

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 0.00 0.00 0.0%

b) Transf ers Out 7600-7629 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.0%

3) Contributions 8980-8999 0.00 0.00 0.0%

4) TOTAL, OTHER FINANCING SOURCES/USES 0.00 0.00 0.0%

E. NET INCREASE (DECREASE) IN FUND BALANCE (C + D4) 81,741.73 499.20 -99.4%

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 108,466.22 190,207.95 75.4%

b) Audit Adjustments 9793 0.00 0.00 0.0%

c) As of  July  1 - Audited (F1a + F1b) 108,466.22 190,207.95 75.4%

d) Other Restatements 9795 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c + F1d) 108,466.22 190,207.95 75.4%

2) Ending Balance, June 30 (E + F1e) 190,207.95 190,707.15 0.3%

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 0.00 0.00 0.0%

Stores 9712 448.86 0.00 -100.0%

Prepaid Items 9713 0.00 0.00 0.0%

All Others 9719 0.00 0.00 0.0%

b) Restricted 9740 189,759.09 190,707.15 0.5%

c) Committed

Stabilization Arrangements 9750 0.00 0.00 0.0%

Other Commitments (by  Resource/Object) 9760 0.00 0.00 0.0%

d) Assigned

Other Assignments (by  Resource/Object) 9780 0.00 0.00 0.0%

e) Unassigned/Unappropriated

Reserv e f or Economic Uncertainties 9789 0.00 0.00 0.0%

Unassigned/Unappropriated Amount 9790 0.00 0.00 0.0%
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5310 Child Nutrition: School Programs (e.g., School Lunch, School Breakf ast, Milk, Pregnant & Lactating Students) 135,838.82 136,786.88

5466 Child Nutrition: Supply  Chain Assistance (SCA) Funds 53,920.27 53,920.27

Total, Restricted Balance 189,759.09 190,707.15
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A. REVENUES

1) LCFF Sources 8010-8099 0.00 0.00 0.0%

2) Federal Rev enue 8100-8299 0.00 0.00 0.0%

3) Other State Rev enue 8300-8599 0.00 0.00 0.0%

4) Other Local Rev enue 8600-8799 21,567.15 17,000.00 -21.2%

5) TOTAL, REVENUES 21,567.15 17,000.00 -21.2%

B. EXPENDITURES

1) Certif icated Salaries 1000-1999 0.00 0.00 0.0%

2) Classif ied Salaries 2000-2999 0.00 0.00 0.0%

3) Employ ee Benef its 3000-3999 0.00 0.00 0.0%

4) Books and Supplies 4000-4999 0.00 0.00 0.0%

5) Serv ices and Other Operating Expenditures 5000-5999 0.00 0.00 0.0%

6) Capital Outlay 6000-6999 204,191.07 0.00 -100.0%

7) Other Outgo (excluding Transf ers of  Indirect Costs) 7100-7299,
7400-7499 0.00 0.00 0.0%

8) Other Outgo - Transf ers of  Indirect Costs 7300-7399 0.00 0.00 0.0%

9) TOTAL, EXPENDITURES 204,191.07 0.00 -100.0%

C. EXCESS (DEFICIENCY) OF REVENUES
OVER EXPENDITURES BEFORE OTHER
FINANCING SOURCES AND USES (A5 - B9) (182,623.92) 17,000.00 -109.3%

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 707,034.61 359,752.00 -49.1%

b) Transf ers Out 7600-7629 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.0%

3) Contributions 8980-8999 0.00 0.00 0.0%

4) TOTAL, OTHER FINANCING SOURCES/USES 707,034.61 359,752.00 -49.1%

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C + D4) 524,410.69 376,752.00 -28.2%

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 677,921.55 1,202,332.24 77.4%

b) Audit Adjustments 9793 0.00 0.00 0.0%

c) As of  July  1 - Audited (F1a + F1b) 677,921.55 1,202,332.24 77.4%

d) Other Restatements 9795 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c + F1d) 677,921.55 1,202,332.24 77.4%

2) Ending Balance, June 30 (E + F1e) 1,202,332.24 1,579,084.24 31.3%

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 0.00 0.00 0.0%

Stores 9712 0.00 0.00 0.0%

Prepaid Items 9713 0.00 0.00 0.0%

All Others 9719 0.00 0.00 0.0%

b) Restricted 9740 0.00 0.00 0.0%

c) Committed

Stabilization Arrangements 9750 0.00 0.00 0.0%

Other Commitments 9760 0.00 0.00 0.0%

d) Assigned

Other Assignments 9780 1,202,332.24 1,579,084.24 31.3%

e) Unassigned/Unappropriated

Reserv e f or Economic Uncertainties 9789 0.00 0.00 0.0%

Unassigned/Unappropriated Amount 9790 0.00 0.00 0.0%

G. ASSETS

1) Cash

a) in County  Treasury 9110 848,674.72

1) Fair Value Adjustment to Cash in County  Treasury 9111 (9,363.00)

b) in Banks 9120 0.00

c) in Rev olv ing Cash Account 9130 0.00

d) with Fiscal Agent/Trustee 9135 0.00

e) Collections Awaiting Deposit 9140 0.00
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2) Inv estments 9150 0.00

3) Accounts Receiv able 9200 0.00

4) Due f rom Grantor Gov ernment 9290 0.00

5) Due f rom Other Funds 9310 363,033.61

6) Stores 9320 0.00

7) Prepaid Expenditures 9330 0.00

8) Other Current Assets 9340 0.00

9) Lease Receiv able 9380 0.00

10) TOTAL, ASSETS 1,202,345.33

H. DEFERRED OUTFLOWS OF RESOURCES

1) Def erred Outf lows of  Resources 9490 0.00

2) TOTAL, DEFERRED OUTFLOWS 0.00

I. LIABILITIES

1) Accounts Pay able 9500 13.09

2) Due to Grantor Gov ernments 9590 0.00

3) Due to Other Funds 9610 0.00

4) Current Loans 9640 0.00

5) Unearned Rev enue 9650 0.00

6) TOTAL, LIABILITIES 13.09

J. DEFERRED INFLOWS OF RESOURCES

1) Def erred Inf lows of  Resources 9690 0.00

2) TOTAL, DEFERRED INFLOWS 0.00

K. FUND EQUITY

Ending Fund Balance, June 30
(must agree with line F2) (G10 + H2) - (I6 + J2) 1,202,332.24

FEDERAL REVENUE

FEMA 8281 0.00 0.00 0.0%

All Other Federal Rev enue 8290 0.00 0.00 0.0%

TOTAL, FEDERAL REVENUE 0.00 0.00 0.0%

OTHER STATE REVENUE

Pass-Through Rev enues f rom State Sources 8587 0.00 0.00 0.0%

Calif ornia Clean Energy  Jobs Act 6230 8590 0.00 0.00 0.0%

All Other State Rev enue All Other 8590 0.00 0.00 0.0%

TOTAL, OTHER STATE REVENUE 0.00 0.00 0.0%

OTHER LOCAL REVENUE

Other Local Rev enue

Community  Redev elopment Funds Not Subject to LCFF Deduction 8625 0.00 0.00 0.0%

Sales

Sale of  Equipment/Supplies 8631 0.00 0.00 0.0%

Leases and Rentals 8650 0.00 0.00 0.0%

Interest 8660 21,567.15 17,000.00 -21.2%

Net Increase (Decrease) in the Fair Value of  Inv estments 8662 0.00 0.00 0.0%

Other Local Rev enue

All Other Local Rev enue 8699 0.00 0.00 0.0%

All Other Transf ers In f rom All Others 8799 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 21,567.15 17,000.00 -21.2%

TOTAL, REVENUES 21,567.15 17,000.00 -21.2%

CLASSIFIED SALARIES

Classif ied Support Salaries 2200 0.00 0.00 0.0%

Classif ied Superv isors' and Administrators' Salaries 2300 0.00 0.00 0.0%

Clerical, Technical and Of f ice Salaries 2400 0.00 0.00 0.0%

Other Classif ied Salaries 2900 0.00 0.00 0.0%

TOTAL, CLASSIFIED SALARIES 0.00 0.00 0.0%

EMPLOYEE BENEFITS

STRS 3101-3102 0.00 0.00 0.0%

PERS 3201-3202 0.00 0.00 0.0%

OASDI/Medicare/Alternativ e 3301-3302 0.00 0.00 0.0%

Health and Welf are Benef its 3401-3402 0.00 0.00 0.0%

Unemploy ment Insurance 3501-3502 0.00 0.00 0.0%

Workers' Compensation 3601-3602 0.00 0.00 0.0%

OPEB, Allocated 3701-3702 0.00 0.00 0.0%
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OPEB, Activ e Employ ees 3751-3752 0.00 0.00 0.0%

Other Employ ee Benef its 3901-3902 0.00 0.00 0.0%

TOTAL, EMPLOYEE BENEFITS 0.00 0.00 0.0%

BOOKS AND SUPPLIES

Books and Other Ref erence Materials 4200 0.00 0.00 0.0%

Materials and Supplies 4300 0.00 0.00 0.0%

Noncapitalized Equipment 4400 0.00 0.00 0.0%

TOTAL, BOOKS AND SUPPLIES 0.00 0.00 0.0%

SERVICES AND OTHER OPERATING EXPENDITURES

Subagreements f or Serv ices 5100 0.00 0.00 0.0%

Trav el and Conf erences 5200 0.00 0.00 0.0%

Insurance 5400-5450 0.00 0.00 0.0%

Operations and Housekeeping Serv ices 5500 0.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized Improv ements 5600 0.00 0.00 0.0%

Transf ers of  Direct Costs 5710 0.00 0.00 0.0%

Transf ers of  Direct Costs - Interf und 5750 0.00 0.00 0.0%

Prof essional/Consulting Serv ices and Operating Expenditures 5800 0.00 0.00 0.0%

Communications 5900 0.00 0.00 0.0%

TOTAL, SERVICES AND OTHER OPERATING EXPENDITURES 0.00 0.00 0.0%

CAPITAL OUTLAY

Land 6100 0.00 0.00 0.0%

Land Improv ements 6170 0.00 0.00 0.0%

Buildings and Improv ements of  Buildings 6200 204,191.07 0.00 -100.0%

Books and Media f or New School Libraries or Major Expansion of  School Libraries 6300 0.00 0.00 0.0%

Equipment 6400 0.00 0.00 0.0%

Equipment Replacement 6500 0.00 0.00 0.0%

Lease Assets 6600 0.00 0.00 0.0%

Subscription Assets 6700 0.00 0.00 0.0%

TOTAL, CAPITAL OUTLAY 204,191.07 0.00 -100.0%

OTHER OUTGO (excluding Transfers of Indirect Costs)

Other Transf ers Out

Transf ers of  Pass-Through Rev enues

To Districts or Charter Schools 7211 0.00 0.00 0.0%

To County  Of f ices 7212 0.00 0.00 0.0%

To JPAs 7213 0.00 0.00 0.0%

All Other Transf ers Out to All Others 7299 0.00 0.00 0.0%

Debt Serv ice

Debt Serv ice - Interest 7438 0.00 0.00 0.0%

Other Debt Serv ice - Principal 7439 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transf ers of  Indirect Costs) 0.00 0.00 0.0%

TOTAL, EXPENDITURES 204,191.07 0.00 -100.0%

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: General Fund/CSSF 8912 0.00 0.00 0.0%

Other Authorized Interf und Transf ers In 8919 707,034.61 359,752.00 -49.1%

(a) TOTAL, INTERFUND TRANSFERS IN 707,034.61 359,752.00 -49.1%

INTERFUND TRANSFERS OUT

To: General Fund/CSSF 7612 0.00 0.00 0.0%

To: State School Building Fund/County  School Facilities Fund 7613 0.00 0.00 0.0%

Other Authorized Interf und Transf ers Out 7619 0.00 0.00 0.0%

(b) TOTAL, INTERFUND TRANSFERS OUT 0.00 0.00 0.0%

OTHER SOURCES/USES

SOURCES

Proceeds

Proceeds f rom Disposal of  Capital Assets 8953 0.00 0.00 0.0%

Other Sources

Transf ers f rom Funds of  Lapsed/Reorganized LEAs 8965 0.00 0.00 0.0%

Long-Term Debt Proceeds

Proceeds f rom Certif icates of  Participation 8971 0.00 0.00 0.0%

Proceeds f rom Leases 8972 0.00 0.00 0.0%
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Unaudited Actuals
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San Diego County Expenditures by Object Form 40
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Description Resource Codes Object Codes
2023-24

Unaudited Actuals
2024-25
Budget

Percent
Difference

Proceeds f rom Lease Rev enue Bonds 8973 0.00 0.00 0.0%

Proceeds f rom SBITAs 8974 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.0%

(c) TOTAL, SOURCES 0.00 0.00 0.0%

USES

Transf ers of  Funds f rom Lapsed/Reorganized LEAs 7651 0.00 0.00 0.0%

All Other Financing Uses 7699 0.00 0.00 0.0%

(d) TOTAL, USES 0.00 0.00 0.0%

CONTRIBUTIONS

Contributions f rom Unrestricted Rev enues 8980 0.00 0.00 0.0%

Contributions f rom Restricted Rev enues 8990 0.00 0.00 0.0%

(e) TOTAL, CONTRIBUTIONS 0.00 0.00 0.0%

TOTAL, OTHER FINANCING SOURCES/USES
(a - b + c - d + e) 707,034.61 359,752.00 -49.1%
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Description Function Codes Object Codes
2023-24

Unaudited Actuals
2024-25
Budget

Percent
Difference

A. REVENUES

1) LCFF Sources 8010-8099 0.00 0.00 0.0%

2) Federal Rev enue 8100-8299 0.00 0.00 0.0%

3) Other State Rev enue 8300-8599 0.00 0.00 0.0%

4) Other Local Rev enue 8600-8799 21,567.15 17,000.00 -21.2%

5) TOTAL, REVENUES 21,567.15 17,000.00 -21.2%

B. EXPENDITURES (Objects 1000-7999)

1) Instruction 1000-1999 0.00 0.00 0.0%

2) Instruction - Related Serv ices 2000-2999 0.00 0.00 0.0%

3) Pupil Serv ices 3000-3999 0.00 0.00 0.0%

4) Ancillary  Serv ices 4000-4999 0.00 0.00 0.0%

5) Community  Serv ices 5000-5999 0.00 0.00 0.0%

6) Enterprise 6000-6999 0.00 0.00 0.0%

7) General Administration 7000-7999 0.00 0.00 0.0%

8) Plant Serv ices 8000-8999 204,191.07 0.00 -100.0%

9) Other Outgo 9000-9999 Except 7600-
7699 0.00 0.00 0.0%

10) TOTAL, EXPENDITURES 204,191.07 0.00 -100.0%

C. EXCESS (DEFICIENCY) OF REVENUES OVER EXPENDITURES BEFORE OTHER
FINANCING SOURCES AND USES (A5 -B10) (182,623.92) 17,000.00 -109.3%

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 707,034.61 359,752.00 -49.1%

b) Transf ers Out 7600-7629 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.0%

3) Contributions 8980-8999 0.00 0.00 0.0%

4) TOTAL, OTHER FINANCING SOURCES/USES 707,034.61 359,752.00 -49.1%

E. NET INCREASE (DECREASE) IN FUND BALANCE (C + D4) 524,410.69 376,752.00 -28.2%

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 677,921.55 1,202,332.24 77.4%

b) Audit Adjustments 9793 0.00 0.00 0.0%

c) As of  July  1 - Audited (F1a + F1b) 677,921.55 1,202,332.24 77.4%

d) Other Restatements 9795 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c + F1d) 677,921.55 1,202,332.24 77.4%

2) Ending Balance, June 30 (E + F1e) 1,202,332.24 1,579,084.24 31.3%

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 0.00 0.00 0.0%

Stores 9712 0.00 0.00 0.0%

Prepaid Items 9713 0.00 0.00 0.0%

All Others 9719 0.00 0.00 0.0%

b) Restricted 9740 0.00 0.00 0.0%

c) Committed

Stabilization Arrangements 9750 0.00 0.00 0.0%

Other Commitments (by  Resource/Object) 9760 0.00 0.00 0.0%

d) Assigned

Other Assignments (by  Resource/Object) 9780 1,202,332.24 1,579,084.24 31.3%

e) Unassigned/Unappropriated

Reserv e f or Economic Uncertainties 9789 0.00 0.00 0.0%

Unassigned/Unappropriated Amount 9790 0.00 0.00 0.0%
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Resource Description

2023-24
Unaudited

Actuals
2024-25
Budget

Total, Restricted Balance 0.00 0.00
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Description

2023-24 Unaudited Actuals 2024-25 Budget

P-2 ADA Annual ADA Funded ADA Estimated P-2
ADA

Estimated
Annual ADA

Estimated
Funded ADA

A. DISTRICT

1. Total District Regular ADA

Includes Opportunity  Classes, Home & Hospital, Special Day
Class, Continuation Education, Special Education NPS/LCI and
Extended Year, and Community  Day  School (includes Necessary
Small School ADA) 611.30 611.41 615.75 601.00 601.00 610.00

2. Total Basic Aid Choice/Court Ordered Voluntary Pupil
Transfer Regular ADA

Includes Opportunity  Classes, Home & Hospital, Special Day
Class, Continuation Education, Special Education NPS/LCI and
Extended Year, and Community  Day  School (ADA not included in
Line A1 abov e)

3. Total Basic Aid Open Enrollment Regular ADA

Includes Opportunity  Classes, Home & Hospital, Special Day
Class, Continuation Education, Special Education NPS/LCI and
Extended Year, and Community  Day  School (ADA not included in
Line A1 abov e)

4. Total, District Regular ADA (Sum of Lines A1 through A3) 611.30 611.41 615.75 601.00 601.00 610.00

5. District Funded County Program ADA

a. County  Community  Schools

b. Special Education-Special Day  Class

c. Special Education-NPS/LCI

d. Special Education Extended Year

e. Other County  Operated Programs: Opportunity  Schools and
Full Day  Opportunity  Classes, Specialized Secondary  Schools

f . County  School Tuition Fund (Out of  State Tuition) [EC 2000 and
46380]

g. Total, District Funded County Program ADA (Sum of
Lines A5a through A5f) 0.00 0.00 0.00 0.00 0.00 0.00

6. TOTAL DISTRICT ADA (Sum of Line A4 and Line A5g) 611.30 611.41 615.75 601.00 601.00 610.00

7. Adults in Correctional Facilities

8. Charter School ADA (Enter Charter School ADA using Tab
C. Charter School ADA)



Cardiff School District
Cardiff-By-The-Sea, California 92007

September 12, 2024

ITEM: PUBLIC HEARING DETERMINING SUFFICIENCY OF INSTRUCTIONAL
MATERIALS

BACKGROUND
Education Code 60119 requires school districts to hold a public hearing and determine through
a Board resolution determining that each pupil has sufficient textbooks or instructional materials
in each of the following subjects that are consistent with the content and cycles of the curriculum
framework adopted by the State Board of Education:

Mathematics
Science
History – Social Science
English/Language Arts, including the English Language Development

CURRENT CONSIDERATIONS
Based upon the recommendation of the San Diego County Office of Education, Resolution
24-25-01 is attached, which determines that each pupil in each school operated by the Cardiff
School District has sufficient textbooks or instructional materials, or both, in each subject that
are consistent with the content and cycles of the curriculum framework adopted by the state
board for the 2024-2025 fiscal year.

FINANCIAL IMPLICATIONS
There is no financial impact with regards to the Public Hearing.

RECOMMENDATION
It is recommended that the Board President announce that the Public Hearing regarding this
issue be opened. Following the public hearing, it is recommended that the Board approve
Resolution 24-25-01.



RESOLUTION

Cardiff School District

Resolution Number 24-25-01

Resolution Determining Sufficiency of Instructional Materials

On motion of Member ______________ Seconded by Member ______________the following resolution is
adopted:

WHEREAS, in order to receive state instructional materials funds, the Governing Board is required by
Education Code Section 60119 to make a diligent effort to hold a public hearing and adopt a resolution by the
eighth week of the school year, determining that each pupil has sufficient textbooks or instructional materials in
each of the following subjects that are consistent with the content and cycles of the curriculum framework
adopted by the State Board of Education: mathematics, science, history-social science, reading/language arts.

WHEREAS, as part of the hearing required, the Governing Board must also make a written determination as to
whether each pupil enrolled in a foreign language or health course has sufficient textbooks or instructional
materials that are consistent with the content and cycles of the curriculum frameworks adopted by the state
board for these subjects.

WHEREAS, “sufficient textbooks or instructional materials” means that each pupil, including English learners,
has a textbook or instructional materials, or both, to use in class and to take home to complete required
homework assignments. This does not require two sets of textbooks or instructional materials for each pupil.

THEREFORE BE IT RESOLVED, that the Governing Board hereby determines, as required by Education
Code Section 60119, that the school district has sufficient instructional materials for each pupil in the following
areas:

1. Mathematics
2. Science
3. History-social science
4. Reading/language arts, including the English language development of an adopted program

PASSED AND ADOPTED by the Governing Board on September 12, 2024 by the following vote:

AYES:

NOES:

ABSENT:

STATE OF CALIFORNIA)

) SS

COUNTY OF SAN DIEGO)

I Jill Vinson, Clerk/Secretary of the Governing Board, do hereby certify that the foregoing is a full and correct
copy of a resolution duly passed and adopted by said Board at a regularly called and conducted meeting held
on said date September 12, 2024.

_____________________________________

Clerk/Secretary of the Governing Board



Cardiff School District
Cardiff-By-The-Sea, California 92007

September 12, 2024

ITEM: ADOPT RESOLUTION 24-25-02 TO ADOPT THE GANN LIMIT

BACKGROUND
In November 1979, Proposition 4 was adopted, which “established constitutional limits on the
allowable growth in state and local government spending. These appropriations limits, popularly
called Gann Limits, allow government spending to grow at a rate no faster than inflation and the
change in population.” (Reference: 1993 edition of Revenues and Limits: A Guide to School
Finance in California by Paul Goldfinger, School Services of California, Inc.)

Education Code sections 1629 and 42132 specify that by September 30, district governing
boards shall adopt a resolution identifying their estimated appropriations limits for the current
year and their actual appropriations limit for the preceding year. The documentation supporting
the adoption resolution shall be made available to the public.

CURRENT CONSIDERATIONS
This agenda item brings to the Board Resolution 24-25-02 to adopt the Gann Limit. The Gann
Limit calculation forms for the 2023-2024 and 2024-2025 school years are attached.

FINANCIAL IMPLICATIONS
Adoption of the Gann Limit Resolution will have no impact on the District’s general fund.

RECOMMENDATION
It is respectfully recommended that the Board adopt Resolution 24-25-02 to adopt the Gann
Limit, which identifies actual appropriations for 2023-2024 and estimated appropriations for
2024-2025.



CARDIFF SCHOOL DISTRICT
RESOLUTION 24-25-02

RESOLUTION FOR ADOPTING THE “GANN” LIMIT

WHEREAS, in November of 1979, the California electorate did adopt Proposition 4, commonly
called the Gann Amendment, which added Article XIIIB to the California Constitution; and,

WHEREAS, the provisions of that Article establish maximum appropriation limitations,
commonly called “Gann Limits”, for public agencies, including school districts; and,

WHEREAS, the District must establish a revised Gann Limit for the 2023-2024 fiscal year and a
projected Gann Limit for the 2024-2025 fiscal year in accordance with the provisions of Article
XIIIB and applicable statutory law; and

WHEREAS, Government Code Section 7902.1 provides that school districts may increase their
Gann Limits under specified circumstances;

NOW, THEREFORE, BE IT RESOLVED that this Board does provide public notice that the
attached calculations and documentation of the Gann Limits for the 2023-2024 and 2024-2025
fiscal years are made in accord with applicable constitutional and statutory law;

AND BE IT FURTHER RESOLVED that this Board does hereby provide public notice that the
attached calculations and documentations of the Gann Limits for the 2023-2024 and 2024-2025
fiscal years include an increase of $11,590,177.79. Gann Limit pursuant to the provisions of
Government Code Section 7902.1;

AND BE IT FURTHER RESOLVED that the superintendent notify the Director of the State
Department of Finance of the increase to the 2023-2024 Gann Limit;

AND BE IT FURTHER RESOLVED that this Board does hereby declare that the appropriations
in the Budget for the 2023-2024 and 2024-2025 fiscal years do not exceed the limitations
imposed by Proposition 4;

AND BE IT FURTHER RESOLVED that the Superintendent provides copies of this resolution
along with appropriate attachments to interested citizens of this district.

________________________________ _______________________________
Superintendent President of the Governing Board
Cardiff School District Cardiff School District



California Dept of Education
SACS Financial Reporting Software - SACS V10.1
File: GANN_District, Version 9 Page 1 Printed: 9/9/2024 1:40 PM

Unaudited Actuals 37 68007 0000000
Cardiff Elementary Fiscal Year 2023-24 Form GANN
San Diego County School District Appropriations Limit Calculations E8AKU839JE(2023-24)

2023-24
Calculations

2024-25
Calculations

Extracted
Data Adjustments*

Entered
Data/
Totals

Extracted
Data Adjustments*

Entered
Data/
Totals

A. PRIOR YEAR DATA 2022-23 Actual 2023-24 Actual

Actual Appropriations Limit and Gann ADA are f rom district's prior y ear Gann data reported to the CDE

1. FINAL PRIOR YEAR APPROPRIATIONS LIMIT

(Preload/Line D11, PY column) 10,894,807.55 10,894,807.55 11,590,177.79

2. PRIOR YEAR GANN ADA (Preload/Line B3, PY column) 600.16 600.16 611.30

ADJUSTMENTS TO PRIOR YEAR LIMIT Adjustments to 2022-23 Adjustments to 2023-24

3. District Lapses, Reorganizations and Other Transf ers

4. Temporary  Voter Approv ed Increases

5. Less: Lapses of  Voter Approv ed Increases

6. TOTAL ADJUSTMENTS TO PRIOR YEAR LIMIT

(Lines A3 plus A4 minus A5) 0.00 0.00

7. ADJUSTMENTS TO PRIOR YEAR ADA

(Only  f or district lapses, reorganizations and other transf ers, and only  if  adjustments to the appropriations limit are entered
in Line A3 abov e)

B. CURRENT YEAR GANN ADA 2023-24 P2 Report 2024-25 P2 Estimate

Unaudited actuals data should tie to Principal Apportionment Data Collection attendance reports and include ADA f or charter
schools reporting with the district

1. Total K-12 ADA (Form A, Line A6) 611.30 611.30 601.00 601.00

2. Total Charter Schools ADA (Form A, Line C9) 0.00 0.00 0.00 0.00

3. TOTAL CURRENT YEAR P2 ADA (Line B1 plus B2) 611.30 601.00

C. CURRENT YEAR LOCAL PROCEEDS OF TAXES/STATE 2023-24 Actual 2024-25 Budget

AID RECEIVED

TAXES AND SUBVENTIONS (Funds 01, 09, and 62)

1. Homeowners' Exemption (Object 8021) 51,945.70 51,945.70 51,946.00 51,946.00

2. Timber Y ield Tax (Object 8022) 0.00 0.00 0.00 0.00

3. Other Subv entions/In-Lieu Taxes (Object 8029) 0.00 0.00 0.00 0.00

4. Secured Roll Taxes (Object 8041) 10,850,756.34 10,850,756.34 11,263,461.00 11,263,461.00

5. Unsecured Roll Taxes (Object 8042) 371,920.50 371,920.50 275,000.00 275,000.00

6. Prior Years' Taxes (Object 8043) (5,718.93) (5,718.93) (10,000.00) (10,000.00)

7. Supplemental Taxes (Object 8044) 0.00 0.00 0.00 0.00



California Dept of Education
SACS Financial Reporting Software - SACS V10.1
File: GANN_District, Version 9 Page 2 Printed: 9/9/2024 1:40 PM

Unaudited Actuals 37 68007 0000000
Cardiff Elementary Fiscal Year 2023-24 Form GANN
San Diego County School District Appropriations Limit Calculations E8AKU839JE(2023-24)

2023-24
Calculations

2024-25
Calculations

Extracted
Data Adjustments*

Entered
Data/
Totals

Extracted
Data Adjustments*

Entered
Data/
Totals

8. Ed. Rev . Augmentation Fund (ERAF) (Object 8045) 0.00 0.00 0.00 0.00

9. Penalties and Int. f rom Delinquent Taxes (Object 8048) 0.00 0.00 0.00 0.00

10. Other In-Lieu Taxes (Object 8082) 0.00 0.00 0.00 0.00

11. Comm. Redev elopment Funds (objects 8047 & 8625) 0.00 0.00 0.00 0.00

12. Parcel Taxes (Object 8621) 0.00 0.00 0.00 0.00

13. Other Non-Ad Valorem Taxes (Object 8622) (Taxes only ) 0.00 0.00 0.00 0.00

14. Penalties and Int. f rom Delinquent Non-LCFF

Taxes (Object 8629) (Only  those f or the abov e taxes) 0.00 0.00 0.00 0.00

15. Transf ers to Charter Schools in Lieu of  Property  Taxes (Object 8096)

16. TOTAL TAXES AND SUBVENTIONS

(Lines C1 through C15) 11,268,903.61 0.00 11,268,903.61 11,580,407.00 0.00 11,580,407.00

OTHER LOCAL REVENUES (Funds 01, 09, and 62)

17. To General Fund f rom Bond Interest and Redemption

Fund (Excess debt serv ice taxes) (Object 8914) 0.00 0.00 0.00 0.00

18. TOTAL LOCAL PROCEEDS OF TAXES

(Lines C16 plus C17) 11,268,903.61 0.00 11,268,903.61 11,580,407.00 0.00 11,580,407.00

EXCLUDED APPROPRIATIONS

19a. Medicare (Enter f ederally  mandated amounts only  f rom objs. 3301 & 3302; do not include negotiated amounts) 0.00 0.00

19b. Qualif ied Capital Outlay  Projects

19c. Routine Restricted Maintenance Account (Fund 01, Resource 8150, Objects 8900-8999) 0.00 0.00 0.00 0.00

OTHER EXCLUSIONS

20. Americans with Disabilities Act

21. Unreimbursed Court Mandated Desegregation Costs

22. Other Unf unded Court-ordered or Federal Mandates

23. TOTAL EXCLUSIONS (Lines C19 through C22) 0.00 0.00 0.00 0.00 0.00 0.00

STATE AID RECEIVED (Funds 01, 09, and 62)

24. LCFF - CY (objects 8011 and 8012) 509,398.00 509,398.00 508,844.00 508,844.00

25. LCFF/Rev enue Limit State Aid - Prior Years (Object 8019) 0.00 0.00 0.00 0.00

26. TOTAL STATE AID RECEIVED

(Lines C24 plus C25) 509,398.00 0.00 509,398.00 508,844.00 0.00 508,844.00

DATA FOR INTEREST CALCULATION

27. Total Rev enues (Funds 01, 09 & 62; objects 8000-8799) 14,510,639.22 14,510,639.22 14,237,404.45 14,237,404.45

28. Total Interest and Return on Inv estments
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2023-24
Calculations

2024-25
Calculations

Extracted
Data Adjustments*

Entered
Data/
Totals

Extracted
Data Adjustments*

Entered
Data/
Totals

(Funds 01, 09, and 62; objects 8660 and 8662) 134,140.17 134,140.17 75,000.00 75,000.00

D. APPROPRIATIONS LIMIT CALCULATIONS 2023-24 Actual 2024-25 Budget

PRELIMINARY APPROPRIATIONS LIMIT

1. Rev ised Prior Year Program Limit (Lines A1 plus A6) 10,894,807.55 11,590,177.79

2. Inf lation Adjustment 1.0444 1.0362

3. Program Population Adjustment (Lines B3 div ided

by  [A2 plus A7]) (Round to f our decimal places) 1.0186 0.9832

4. PRELIMINARY APPROPRIATIONS LIMIT

(Lines D1 times D2 times D3) 11,590,177.79 11,807,978.56

APPROPRIATIONS SUBJECT TO THE LIMIT

5. Local Rev enues Excluding Interest (Line C18) 11,268,903.61 11,580,407.00

6. Preliminary  State Aid Calculation

a. Minimum State Aid in Local Limit (Greater of  $120 times Line B3 or $2,400; but not greater
than Line C26 or less than zero) 73,356.00 72,120.00

b. Maximum State Aid in Local Limit (Lesser of  Line C26 or Lines D4 minus D5 plus C23; but
not less than zero) 321,274.18 227,571.56

c. Preliminary  State Aid in Local Limit (Greater of  Lines D6a or D6b) 321,274.18 227,571.56

7. Local Rev enues in Proceeds of  Taxes

a. Interest Counting in Local Limit (Line C28 div ided by  [Lines C27 minus C28] times [Lines D5
plus D6c]) 108,142.35 62,531.64

b. Total Local Proceeds of  Taxes (Lines D5 plus D7a) 11,377,045.96 11,642,938.64

8. State Aid in Proceeds of  Taxes (Greater of  Line D6a, or Lines D4 minus D7b plus C23; but not greater than Line C26 or
less than zero) 213,131.83 165,039.92

9. Total Appropriations Subject to the Limit

a. Local Rev enues (Line D7b) 11,377,045.96

b. State Subv entions (Line D8) 213,131.83

c. Less: Excluded Appropriations (Line C23) 0.00

d. TOTAL APPROPRIATIONS SUBJECT TO THE LIMIT

(Lines D9a plus D9b minus D9c) 11,590,177.79

10. Adjustments to the Limit Per

Government Code Section 7902.1

(Line D9d minus D4) 0.00

SUMMARY 2023-24 Actual 2024-25 Budget

11. Adjusted Appropriations Limit

(Lines D4 plus D10) 11,590,177.79 11,807,978.56

12. Appropriations Subject to the Limit
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2023-24
Calculations

2024-25
Calculations

Extracted
Data Adjustments*

Entered
Data/
Totals

Extracted
Data Adjustments*

Entered
Data/
Totals

(Line D9d) 11,590,177.79

"* Please prov ide below an explanation f or each entry  in the adjustments column."

Courtney  Jasper courtney .jasper@cardif f schools.com 760-632-5890

Gann Contact Person Contact Email Address Contact Phone Number



RESOLUTION

Cardiff School District

Resolution Number 24-25-03

Resolution Regarding the Education Protection Account

On motion of Member ______________ Seconded by Member ______________the following resolution is
adopted:

WHEREAS, the voters approved Proposition 30 on November 6, 2012;

WHEREAS, Proposition 30 added Article XIII, Section 36 to the California Constitution effective November 7,
2012;

WHEREAS, the provisions of Article XIII, Section 36(e) create in the state General Fund an education
Protection Account to receive and disburse the revenues derived from the incremental increases in taxes
imposed by Article XIII, Section 36(f);

WHEREAS, before June 30th of each year, the Director of Finance shall estimate the total amount of additional
revenues, less refunds that will be derived from the incremental increases in tax rates made pursuant to Article
XIII, Section 36(f) that will be available for transfer into the Education Protection Account during the next fiscal
year;

WHEREAS, if the sum determined by the State Controller is positive, the State Controller shall transfer the
amount calculated into the Education Protection Account within ten days preceding the end of the fiscal year;

WHEREAS, all monies in the Education Protection Account are hereby continuously appropriated for the
support of school districts, county offices of education, charter schools and community college districts;

WHEREAS, monies deposited in the Education Protection Account shall not be used to pay any costs incurred
by the Legislature, the Governor or any agency of state government;

WHEREAS, a community college district, county office of education, school district, or charter school shall
have the sole authority to determine how the monies received from the Education Protection Account are spent
in the school or schools within its jurisdiction;

WHEREAS, the governing board of the district shall make the spending determinations with respect to monies
received from the Education Protection Account in open session of a public meeting of the governing board;

WHEREAS, the monies received from the Education Protection Account shall not be used for salaries or
benefits for administrators or any other administrative cost;

WHEREAS, each community college district, county office of education, school district and charter school shall
annually publish on its Internet website an accounting of how much money was received from the Education
Protection Account and how that money was spent;

WHEREAS, the annual independent financial and compliance audit required of community college districts,
county offices of education, school districts and charter schools shall ascertain and verify whether the funds
provided from the Education Protection Account have been properly disbursed and expended as required by
Article XIII, Section 36 of the California Constitution;

WHEREAS,expenses incurred by community college districts, county offices of education, school districts and
charter schools to comply with the additional audit requirements of Article XIII, Section 36 may be paid with
funding from the Education Protection Act and shall not be considered administrative costs for purposes of



Article XIII, Section 36.

THEREFORE BE IT RESOLVED,

1. The monies received from the Education Protection Account shall be spent as required by Article XIII,
Section 36 and the spending determinations on how the money will be spent shall be made in open session of
a public meeting of the governing board of Cardiff School District;

2. In compliance with Article XIII, Section 36(e), with the California Constitution, the governing board of
the Cardiff School District has determined to spend the monies received from the Education Protection Act as
attached.

PASSED AND ADOPTED by the Governing Board on September 12, 2024 by the following vote:

AYES:

NOES:

ABSENT:

STATE OF CALIFORNIA)

) SS

COUNTY OF SAN DIEGO)

I Jill Vinson, Clerk/Secretary of the Governing Board, do hereby certify that the foregoing is a full and correct
copy of a resolution duly passed and adopted by said Board at a regularly called and conducted meeting held
on said date September 12, 2024.

_____________________________________

Clerk/Secretary of the Governing Board




