
Professional Growth
@ CUSD for Teachers



What this presentation covers:

● The salary schedule

● Stipends

● In-District courses

● University and workshops outside of CUSD



Salary Schedule
The current salary schedule can 
be found in the CEA contract and 
in the “Employment” section on 
the CUSD homepage.

Note: this salary schedule applies to 
certificated staff on the 186 day work 
year, i.e. teachers. (SLPs, Psychologists, 
Nurses, Program Specialists follow a 
separate salary schedule)



The column headers are key!

● Class D and E have an either/or situation
● To move to CLASS D you must have: 

○ either a Bachelor’s degree + 45 semester units* post BA/BS

○ OR a Bachelor’s and a Master’s degree 

● To move to CLASS E you must have:
○ either a Bachelor’s degree + 60 semester units* post BA/BS

○ OR a Bachelor’s and a Master’s degree + 15 semester units* after the conferment date of the 
MA/MS

● Step placement is based upon years of service



Advanced Degree Stipends

● All certificated employees who have a Master’s Degree and are paid on Appendix 
A salary schedule (i.e teachers) shall have the master’s stipend bonus, as listed 
on Appendix A, added to their annual salary.

● May earn a maximum of two (2) stipends, i.e., two (2) master’s or one (1) 
master’s and one (1) doctorate stipend.

● The stipend is distributed monthly throughout the fiscal year, not paid in a lump 
sum.

● The stipend can be added at any time during the year and is prorated based on 
conferred date and day official confirmation is received.

● You must provide an official transcript that has your degree posted.   

● You will not receive transcripts back: they become a permanent part of your file.
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National Board Certification

● All certificated employees who are National Board Certified shall receive a 
stipend equal to the Master's Degree stipend added to their annual salary.

● Official verifications of the certification must be provided to Human Resources by 
November 30 in order that credit may be given for that school year.
○ This is a signed letter from NBPTS and a print-out of your test passage confirmation.
○ When the verification of the National Board Certification is provided to Human Resources 

after the November 30 deadline, the stipend for that school year will be prorated from the 
time the certification was received in Human Resources.

● For information on becoming a National Board Certified teacher visit:  
http://www.nbpts.org/  

● CUSD pays up to $1000 of the initial application fee.  You must provide proof of 
portfolio completion, assessment center participation and receipts for 
reimbursement.

3.14 of CEA Contract

http://www.nbpts.org/


So, how do I earn semester units? 

In-District Courses 
● These are courses offered by Educational 

Services.

● These are NOT: observation hours or 
adjunct duty

● Since they are offered by the District, they 
do not require pre-approval

● At the end of the course you will receive a 
“Professional Development Request Option 
Form” which has three options.

University and workshops 
outside of CUSD
● These are University and College Classes, 

Professional Development workshops, 
extended or continuing education courses.

● PRE-APPROVAL IS REQUIRED.

● You must obtain pre-approval for any courses 
that are out of District (including those 
suggested by your principal/ administrator.)

● Pre-approval is obtained by submitting the 
“Request for Approval of Goal Directed 
Coursework”



More on In-District PDs
Professional Development Request 
Option Form
● This form is provided by the instructor of the course.  

Choose wisely, as you are not allowed to change 
options once they are logged by HR.

● This form is not to be used for out-of-district 
coursework.

● There are 3 options:

○ Option A - Stays in District. For every 15 hours 
you accumulate, you received 1 semester unit 
of credit.

○ Option B - Take it with you. Pay to get SJSU 
CEUs. 10 hours of professional development is 
1 CEU. CEU’s are equivalent to quarter units 
and it takes 1.5 CEU’s to equal a single 
semester unit of credit (e.g. 15 hours =  1 
semester unit of credit) 

○ Option C - This option may appeal to teachers 
who have reached Class E. 



Let’s break down the 3 options:
● Option A – Stays in District. For every 15 hours you 

accumulate, you received 1 semester unit of credit for the 
CUSD Salary Schedule.

● Option B – Take it with you. You can pay to have your hours 
placed on a San Jose State Continuing Education 
transcript (different from their standard unit transcript).  
Hours must be redeemed in 1.0 CEU increments. 10 hours 
of PD = 1 CEU.  CEU’s are equivalent to quarter units and it 
takes 1.5 CEU’s to equal a single semester unit of credit 
(e.g. 15 hours =  1 semester unit of credit) Teachers who 
choose this option are contacted by HR via email in late 
summer. The email will contain a memo with SJSU cost 
and contact information and a SJSU form to apply for and 
pay for CEU’s. Transcripts are handled by SJSU and are not 
under the authority of CUSD.

● Option C – Already on Class E? This allows teachers to use 
your hours for professional activity release time, 
conference registration or Professional Growth Award.  
Please note: these hours expire within 2 years. Please 
review the redemption forms on the CUSD Staff Portal for 
more information.
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More on Out-of-District Courses
● PRE-APPROVAL IS REQUIRED

● You must obtain pre-approval for any courses 
that are out of District (including those 
suggested by your principal/administrator.)

● Out of District courses are: University and 
College Classes. Professional development 
workshops. Extended education courses.

● Pre-approval is obtained by submitting the 
“Request for Approval of Goal Directed 
Coursework”

● This form is available on the CUSD Staff 
Portal.

● You may list up to two classes on each form.

● A course description which includes the 
hours or units earned must be attached.

● Your principal/administrator must sign this 
form

● Keep a copy for yourself



More on Out-of-District Courses
● Once you obtain pre-approval via the Goal Directed Course Work Form, and 

complete the course, you must turn in an original transcript for 
University/College courses or certificate of completion for Workshops to obtain 
credit.  Electronic transcripts must be sent to Galina directly at 
melamed_galina@cusdk8.org. You cannot forward electronic transcripts you 
have sent to your own email account.

● If you are completing hours in a workshop, you will earn 1 semester unit credit for 
every 15 hours. No partial credit will be given.

● Out-of-district and in-district hours may not be combined.
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Salary Moves 
● There are two salary moves. 

● The Fall salary move requires teachers to submit original transcripts by October 15 for credit to be 

given for the year.

● Mid-year salary move requires that courses be completed by December 31 and original transcripts be 

received by January 31st for a February salary move.

● CUSD requires original transcripts. Have transcripts sent to yourself, open them to make sure your 

grade and credit is posted. Submit the original transcript to HR either via mail or electronically sent 
directly to melamed_galina@cusdk8.org 

Please note, Universities have transcript deadlines, it is your responsibility to make sure you understand 
when grades are posted by the registrar’s office and to turn in transcripts with grades and credit posted.  
HR will not accept unofficial transcripts, letters from faculty, copies of original transcripts or other unofficial 
materials in lieu of an original transcript.
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Where do I stand?
● You are welcome to set up an appointment to obtain a tally of where you are on the 

salary schedule, what hours you have earned and clarification about the Professional 
Growth process.

● Call Galina at 408.252.3000 ext. 61219 or email her to schedule an appointment at 
melamed_galina@cusdk8.org. Please note, June to September is a critical processing 
period and there may be a delay in your request being processed.

● All transcripts turned in belong to CUSD. Electronic transcripts must be sent to 
Galina’s email directly as they require an authentication process.

Thanks for reading!
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