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8000  OPERATIONS 
 
Number Title 
 
8130 School Organization (M) 
8140 Student Enrollments (M) 
8210 School Year 
8220 School Day 
8310 Public Records 
8311 Managing Electronic Mail 
8320 Personnel Records 
8330 Student Records (M) 
8335 Family Educational Rights and Privacy Act 
8350 Records Retention 
8420 Emergency and Crisis Situations (M) 
8431 Preparedness for Toxic Hazard 
8441 Care of Injured and Ill Persons (M) 
8442 Reporting Accidents 
8451 Control of Communicable Disease (M) 
8453 HIV/AIDS 
8454 Management of Pediculosis 
8461 Reporting Violence, Vandalism, Harassment, Intimidation, Bullying, Alcohol,  
   and Other Drug Abuse (M) 
8462 Reporting Potentially Missing or Abused Children (M) 
8465 Hate Crimes and Bias-Related Acts (M) 
8467 Weapons (M) 
8468 Crisis Response 
8470 Response to Concerted Job Action 
8500 Food Services 
8505 Local Wellness Policy/Nutrient Standards for Meals and Other Foods (M) 
8506 School Lunch Program Biosecurity Plan (M) 
8507 Breakfast Offer Versus Serve (OVS) (M) 
8508 Lunch Offer Versus Serve (OVS) 
8540 School Nutrition Programs 
8550 Unpaid Meal Charges/Outstanding Food Service Charges (M) 
8561 Procurement Procedures for School Nutrition Programs 
8600 Transportation (M) 
8601 Student Supervision After School Dismissal (M) 
8613 Waiver of Student Transportation 
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Number Title 
 
8630 Bus Driver/Bus Aide Responsibility (M) 
8635 Student Transportation Vehicles and School Buses 
8651 Community Use of Transportation (M) 
8660 Transportation by Private Vehicle (M) 
8670 Transportation of Disabled Students (M) 
8710 Property Insurance 
8740 Bonding 
8750 Employee Indemnification 
8760 Student Accident Insurance 
8810 Religious Holidays 
8820 Opening Exercises/Ceremonies 
8860 Memorials 
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8130  SCHOOL ORGANIZATION 
 
The Board of Education directs the organization of the instructional program of this district in 
the following school and grades: 
 

School      Grades 
 

Weymouth Township School   Pre-Kindergarten - Eight 
 
The Superintendent shall continually monitor the effectiveness of the district organizational plan 
and recommend to the Board such modifications in the plan as may be in the best interest of 
students, make most effective use of district resources, and serve the educational goals of the 
Board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  25 October 2018 
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8140  STUDENT ENROLLMENTS 
 
The Board of Education recognizes that efficient district operations require an accurate and up to 
date accounting of the number of students resident in this district and enrolled in district classes 
and programs. 
 
Student attendance shall be recorded in the school register during school hours on each day the 
school is in session.  Separate registers shall be kept for students attending preschool, 
Kindergarten, grades one through five, grades six through eight, grades nine through twelve, 
each preschool class for the disabled, each class for the disabled, shared-time classes for regular 
students, shared-time classes for students with disabilities, full-time bilingual education 
programs and vocational day programs, summer school operated by the district, and any other 
programs as required by the New Jersey Department of Education and N.J.A.C. 6A:32-8.1(d). 
 
A student who has been placed on home instruction shall have his or her attendance status 
recorded on the regular register attendance pages for the program in which the student is 
enrolled.  For the period beginning the first day the student is unable to attend school and ending 
the day before the first instructional day at the student’s place of confinement, the student shall 
be marked absent.  No absences will be recorded for the student while on home instruction, 
providing the hours of instruction are no less than required by N.J.A.C. 6A:14-4.8 and 4.9.  The 
number of possible days of enrollment for a student on home instruction shall be the same as for 
other students in the program in which the student is enrolled. 
 
Such records shall be made and maintained as will enable the Board to plan program and 
facilities development, to make appropriate allocation of district resources, and receive the 
district’s maximum amount of State and Federal aid. 
 
The Superintendent or designee shall annually and in accordance with the timelines established 
by the Commissioner, file a report with the Commissioner stating the school district’s 
enrollment. 
 
 
N.J.S.A. 18A:25-4 
N.J.A.C. 6A:14-4.8; 6A:14-4.9; 6A:32-8.1; 6A:32-8.2 
 
 
 
Adopted:  25 October 2018 
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8210  SCHOOL YEAR 
 

The Board of Education recognizes that the preparation of a school calendar is 
essential to orderly educational planning and to the efficient operation of the 
school district. 
 
The Board shall annually approve the days when the schools will be in session for 
instructional purposes.  The school calendar will provide no fewer than one 
hundred eighty days of instruction in accordance with N.J.S.A. 18A:7F-9.  Days 
on which school is closed for holidays, teachers’ institutes, and inclement weather 
shall not be considered as days in session.   
 
A half-day class or shortened school day shall be considered the equivalent of a 
full day only if school is in session for four or more hours, exclusive of recess 
periods or lunch periods. 
 
A school day shall consist of not less than four hours, except that one continuous 
session of two and one-half hours may be considered a full day for Kindergarten 
in accordance with N.J.A.C. 6A:32-8.3(b).   
 
[Optional for Districts Operating a Kindergarten Program 
 
An approved Kindergarten shall meet the requirements set forth in N.J.A.C. 
6A:32-8.3(c).] 
 
The Commissioner of Education shall annually prescribe a list of religious 
holidays on which it shall be mandatory to excuse students for religious 
observance upon the written request signed by the parent or person standing in 
loco parentis.  Staff members shall avoid, whenever possible, scheduling a test on 
a religious holiday commonly observed by residents of the district. 
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The Superintendent shall annually prepare and submit to the Board a school 
calendar for the next school year no later than May 1.  The Board reserves the 
right to alter the school calendar when:  such alteration is feasible and serves the 
best interests of the students of this district; the number of school closings during 
the school year extend the school year past a reasonable closing date in June; 
there is an extended school closing during the school year due to an unforeseen 
circumstance; and/or due to any reason deemed in the best interest of students.   
 
 
N.J.S.A. 18A:25-3; 18A:36-2; 18A:36-16 
N.J.S.A. 18A:54-25 [vocational districts] 
N.J.A.C. 6A:32-8.3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 10/25/2018 
Revised:  08/20/2020 
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8220  SCHOOL DAY 
 
The Board of Education shall annually approve the times that school(s) will be in 
session, including the starting and ending time of a shortened day.  A school day 
shall be in accordance with N.J.A.C. 6A:32-8.3. 
 
The schools of the district will be in session for students on those days and times 
recommended by the Superintendent and annually approved by the Board. 
 
The Superintendent may close schools, delay the opening of school, or dismiss 
school early when such alteration in the regular session is required for the 
protection of the health and safety of students and staff members or other good 
cause.  A shortened school day, whether it is planned or emergent (as in the case 
of inclement weather), must meet certain requirements in order to count toward 
the one hundred eighty day requirement of N.J.S.A. 18A:7F-9.   
 
The Superintendent shall inform the Board President of any such alteration as 
soon as possible and shall prepare rules for the proper and timely notification of 
concerned persons in the event of any delayed opening or emergency school 
closing. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
N.J.A.C. 6A:32-8.3 
 
Adopted: 10/25/2018 
Revised:  08/20/2020 
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R 8220  SCHOOL CLOSINGS 
 

The following procedures will govern the unscheduled closing of school for the 
entire school day, the delayed opening of school, and the early closing of school.  
No single set of rules can anticipate the problems that may be encountered when 
schools must be closed, and Building Principals may be required to exercise 
independent judgment in individual circumstances.  Any consequent deviation 
from these rules shall be approved by the Superintendent. 

 
A. Notification Provisions 

 
1. The Superintendent or designee shall notify media outlets and/or 

activate an emergency call system when a decision is made for an 
unscheduled closing of school for the entire school day, the 
delayed opening of school, or the early closing of school.  The 
media outlets may include, but not be limited to, radio, television 
stations, and internet websites as listed below: 

 
www.weymouthtownshipschool.org 
Community Outreach Notification System 
Local TV Stations 

 
2. Parent(s) will be notified at the beginning of each school year that 

they will be notified of an emergency school closing day by means 
of announcements over the media outlets listed above.   

 
 

B. All Day Closing 
 
1. The decision to close schools for the day will be made in 

accordance with Policy 8220.  As soon as the decision is made, the 
Superintendent or designee will promptly notify: 
 
a. The media outlets identified in A.1. above; 

 
b. All school staff members; 
 
c. As needed (private schools to which transportation is provided for 

district children);  
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d. NJSP/WT Municipal Government Police Departments 

(municipalities that are affected by decision or that provide 
school crossing guards); 

 
e. Board of Education President; and 

 
f. Any other individuals or organizations the Superintendent 

or designee determines the need to be notified. 
 
 
2. Notwithstanding a provision in a collective bargaining agreement, 

if applicable, unless the Superintendent determines otherwise, 
school office personnel and custodial personnel are expected to 
report for work on an emergency closed day.   

 
C. Delayed Opening 

 
 
1. The decision to delay the opening of school will be made as soon 

as practicable.  Notice of the delayed opening will be given in 
accordance with B. above. 

 
2. Notwithstanding a provision in a collective bargaining agreement, 

unless the Superintendent determines otherwise, school office 
personnel and custodial personnel are expected to report to work 
on time if the opening of school is delayed. 

 
3. If weather conditions change after a delayed opening has been 

announced, the Superintendent may decide to close schools for the 
day.  This decision will be made as soon as practicable.  Notice of 
the closing of schools for the day will be given in accordance with 
B.1. above. 

 
4. The Principal of each school will modify the school’s schedule to 

accommodate the shorter day.  After-school and athletic events 
may be canceled. 
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D. Early Dismissal 

 
1. The decision by the Superintendent or designee to close school 

early will be promptly relayed to the media outlets, school staff 
members, and the people or organizations listed in B.1. above. 

 
2. Building Principals in the affected schools will promptly notify all 

school staff members of the early closing, using appropriate 
building procedures. 

 
3. Parents may be notified of an early dismissal through an 

emergency call system, district or school website, a telephone 
communication chain, or any other method or process deemed 
appropriate. 

 
4. A parent may come to the school and sign out his/her child at any 

time after the decision to close early has been made.  Any removal 
of a child must be in strict accordance with Policy and Regulation 
5230 regarding the person(s) to whom a child may be released. 

 
5. The Principal may designate a safe and secure location in the 

school building to which may be assigned students whose parent or 
temporary caretaker could not be reached by telephone or other 
means or the student was unable to be released from school early 
for good reason.   
 
a. A teaching staff member will be assigned to supervise the 

students who remain in the school. 
 

 
 
 
 
 
 
 
 
 
Adopted:  10/25/2018 
Revised:  08/20/2020 
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8310  PUBLIC RECORDS 
 
The Board of Education recognizes its responsibility to maintain the public records of this school 
and to make such records available to residents of New Jersey for inspection and reproduction.  
The Board designates the School Business Administrator/Board Secretary as the custodian of 
government records for the school. 
 
Government Record or Record  (N.J.S.A. 47:1A-1.1) 
 
“Government records” or “records” pursuant to N.J.S.A. 47:1A-1.1 include any record that has 
been required by law to be made, maintained, or kept on file by the Board, its officials, or its 
employees.  Except as such records that may be exempted by law or this policy, a “government 
record” or “record” means any paper, written or printed book, document, drawing, map, plan, 
photograph, microfilm, data processed or image processed document, information stored or 
maintained electronically or by sound-recording or in a similar device, or any copy thereof, that 
has been made, maintained or kept on file in the course of the official business of the Board of 
Education or that has been received in the course of the official business of the Board of 
Education. 
 
Board meeting minutes may be inspected and copied as soon as they are prepared; unapproved 
minutes will be so labeled.  Minutes of executive/closed session Board meetings conducted in 
accordance with the Open Public Meetings Act will be preserved separately and will not be 
available for immediate public inspection. These minutes will be integrated with minutes of 
public meetings only after the matter discussed at the executive/closed session meeting has been 
made public.  
 
A “government record” or “record” does not include inter-agency or intra-agency advisory, 
consultative, or deliberative material. 
 
A “government record” or “record” does not include excluded information as outlined in 
N.J.S.A. 47:1A-1.1.  The excluded information includes, but is not limited to, information which 
is deemed to be confidential as per N.J.S.A. 47:1A-1 et seq.  Victims’ records; trade secrets and 
proprietary commercial or financial information; any record within the attorney-client privilege; 
administrative or technical information regarding computer hardware, software and networks 
which, if disclosed, would jeopardize computer security; emergency or security information or 
procedures for any building or facility which, if disclosed, would jeopardize security; security 
measures and surveillance techniques and information which, if disclosed, would give an 
advantage to competitors or bidders are examples of excluded government records. 
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Information generated by or on behalf of the Board or Board employees in connection with any 
sexual harassment complaint filed within the Board or with any grievance filed by or against an 
individual or in connection with collective negotiations, including documents and statements of 
strategy or negotiating position; information which is a communication between the school and 
its insurance carrier, administrative service organization or risk management office; information 
which is to be kept confidential pursuant to court order and that portion of any most documents 
which discloses the social security number, credit card number, unlisted telephone number or 
driver license number of any person; and personnel and pension records of an individual, except 
the individual’s name, title of position, salary, payroll record, length of service, date of 
separation and the reason therefore, the amount and type of pension he/she receives, and data, 
other than detailed medical or psychological information, that shows conformity with 
qualifications for employment and pensions are examples of excluded government records. 
 
Test questions, scoring keys, and other examination data pertaining to the administration of an 
examination for employment or academic examination; information concerning individual 
student records; grievance or disciplinary proceedings against a student to the extent disclosure 
would reveal the identity of the student; and all other information defined as not being a 
government record in N.J.S.A. 47:1A-1 et seq. are not government records. 
 
Records of Investigation In Progress  (N.J.S.A. 47:1A-3 et seq.) 
 
Records which are sought to be inspected, copied, or examined pertain to an investigation in 
progress by the Board and/or administration will be inspected, copied and/or examined pursuant 
to N.J.S.A. 47:1A-3. 
 
Inspection, Examination and Copying  (N.J.S.A. 47:1A-5 et seq.)   
 
The custodian will permit the government record to be inspected, examined, and copied pursuant 
to N.J.S.A. 47:1A-5 et seq. by any person during regular business hours.  In the case of a Board 
of Education having a total school enrollment of 500 or fewer, the custodian will permit the 
records to be inspected, examined and copied during not less than six regular business hours over 
not less than three business days per week or the entity’s regularly-scheduled business hours, 
whichever is less, unless the government record is exempt from public access as per N.J.S.A. 
47:1A-1 et seq. 

 
 
 
 
 
 



POLICY 

 

 

WEYMOUTH TOWNSHIP 
BOARD OF EDUCATION 

 OPERATIONS 
8310/page 3 of 5 

Public Records 
 
 

Copy Purchase (N.J.S.A. 47:1A-5 et seq.) 
 
Except as otherwise provided by law or regulation, the fee assessed for the duplication of a 
government record embodied in the form of printed matter shall be $.05 per letter size page or 
smaller, and $.07 per legal size page or larger.  If the school can demonstrate that its actual costs 
for duplication of a government record exceed the per page rates, the school shall be permitted to 
charge the actual cost of duplicating the record.  The actual cost of duplicating the record, upon 
which all copy fees are based, shall be the cost of materials and supplies used to make a copy of 
the record, but shall not include the cost of labor or overhead expenses associated with making 
the copy except as provided for in N.J.S.A. 47:1A-5.c. 
 
Actual copy costs for special copies, such as color printing or blueprints copied within the 
school, shall be calculated separately.  Access to electronic records and non-printed materials 
shall be provided free of charge, but the school may charge for the actual costs of any needed 
supplies such as computer discs. 
 
If the school’s calculated per copy actual cost exceeds the enumerated rates set forth in N.J.S.A. 
47:1A-5.b. the school, if challenged, must demonstrate its actual costs are indeed higher than 
those enumerated rates and are therefore justified. 
 
Whenever the nature, format, manner of collation, or volume of a government record embodied 
in the form of printed matter to be inspected, examined, or copied pursuant to this policy is such 
that the record cannot be reproduced by ordinary document copying equipment in ordinary 
business size or involves an extraordinary expenditure of time and effort to accommodate the 
request, the school will charge, in addition to the actual cost of duplicating the record, a special 
service charge that will be reasonable and will be based upon the actual direct cost of providing 
the copy or copies.  The custodian will provide the requestor an opportunity to review and object 
to the charge prior to it being incurred. 
 
A custodian will permit access to a government record and provide a copy thereof in the medium 
requested if the school maintains the record in that medium.  If the school does not maintain the 
record in the medium requested, the custodian will either convert the record to the medium 
requested or provide a copy in some other meaningful medium.  If a request is for a record in a 
medium not routinely used by the school; not routinely developed or maintained by the school or 
requiring a substantial amount of manipulation or programming of information technology, the 
school will charge, in addition to the actual cost of duplication, a special charge that will be 
reasonable and based on the cost for any extensive use of information technology, or for the 
labor cost of personnel providing the service, that is actually incurred by the school or 
attributable to the school for the programming, clerical, and supervisory assistance required, or 
both. 
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Immediate access ordinarily will be granted to budgets, bills, vouchers, contracts, including 
collective negotiations agreements and individual employment contracts, and public employee 
salary and overtime information. 
 
The custodian will adopt a form for the use of any person who requests access to a government 
record held or controlled by the school.  The request form will include information in accordance 
with the requirements of N.J.S.A. 47:1A-5.f.  Requests for access to a government record shall 
be in writing and hand-delivered or mailed to the custodian.  The custodian will promptly 
comply with a request in accordance with N.J.S.A. 47:1A-5.g. 
 
Any officer or employee of the school who receives a request for access to a government record 
will forward the request to the custodian of the record or direct the requestor to the custodian of 
the record. 
 
The custodian will grant access to a government record or deny a request for access to a 
government record in accordance with N.J.S.A. 47:1A-5.i and as soon as possible, but not later 
than seven business days after receiving the request, provided that the record is currently 
available and not in storage or archived. 
 
A custodian will post prominently in public view in the part of the office of the custodian that is 
open to or frequented by the public a statement that sets forth in clear, concise and specific terms 
the right to appeal a denial of, or failure to provide, access to a government record by any person 
for inspection, examination, or copying or for purchase of copies thereof and the procedure by 
which an appeal may be filed. 
 
Challenge to Access Upon Denial (N.J.S.A. 47:1A-6) 
 
A person who is denied access to a government record by the custodian, at the option of the 
requestor, may institute a proceeding to challenge the custodian’s decision by filing an action in 
Superior Court or in lieu of filing an action in Superior Court, file a complaint with the 
Government Records Council established pursuant to Section 8 of P.L.2001, c. 404 (C.47:1A-7).  
If it is determined that access was improperly denied, the court or agency head shall order that 
access be allowed.  A requestor who prevails in any proceeding shall be entitled to a reasonable 
attorney’s fee.  A public official, officer, employee, or custodian who knowingly and willfully 
violates N.J.S.A. 47:1A-1 et seq. and is found to have unreasonably denied access under the 
totality of the circumstances, shall be subject to the penalties and disciplinary proceedings in 
accordance with N.J.S.A. 47:1A-11. 
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Government Records Council  (N.J.S.A. 47:1A-7 et seq.) 
 
The Board and the custodian of records will comply with the requirements and guidelines from 
the Government Records Council in accordance with N.J.S.A. 47:1A-7. 
 
Common Right Law Right of Access  (N.J.S.A. 47:1A-8) 
 
Nothing contained in N.J.S.A. 47:1A-1 et seq. will be construed as limiting the common law 
right of access to a government record, including criminal investigative records of a law 
enforcement agency. 
 
Construction with Other Laws  (N.J.S.A. 47-1A-9 et seq.) 
 
The provisions of this policy and N.J.S.A. 47:1A-1 et seq. shall not abrogate any exemption of a 
public or government record from public access heretofore made pursuant to N.J.S.A. 47:1A-1 et 
seq.; any other statute; resolution of either or both Houses of the Legislature; regulation 
promulgated under the authority of any statute or Executive Order of the Governor; Executive 
Order of the Governor; Rules of Court; any Federal law; Federal regulation; or Federal order.  
 
The provisions of this policy and N.J.S.A. 47:1A-1 et seq. shall not abrogate or erode any 
executive or legislative privilege or grant of confidentiality heretofore established or recognized 
by the Constitution of this State, statute, court rule or judicial case law, which privilege or grant 
of confidentiality may duly be claimed to restrict public access to a public or government record. 
 
 
N.J.S.A.  10:4-14 
N.J.S.A.  47:1A-1.1 et seq. 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  25 October 2018 
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8311  MANAGING ELECTRONIC MAIL 
 
School district e-mail messages, like paper records, must be retained and destroyed according to 
established records management procedures as required by New Jersey’s Division of Archives & 
Records Management (NJDARM).  E-mail messages are electronic documents created and sent 
or received by a computer system.  This definition applies equally to the contents of the 
communication, the transactional information, and any attachments associated with such 
communication.  Thus, e-mail messages are similar to other forms of communicated messages, 
such as correspondence and memoranda. 
 
N.J.S.A. 47:3-16, as amended, defines public records as follows: 
 

“Public records” mean any paper, written or printed book, document or drawing, 
map or plan, photograph, microfilm, data processed or image processed 
document, sound recording or in a similar device, or any copy thereof, that has 
been made or required by law to be received for filing, indexing, or reproducing 
by any officer, commission agency, or authority of the State or any political 
subdivision thereof, including any subordinate boards thereof, or that has been 
received in the course of his/her or its official business by such officer, 
commission, agency, or authority of the State or of any political subdivision 
thereof, including subordinate boards thereof, in connection with the transaction 
of public business and has been retained by such recipient or its successor as 
evidence of its activities or because of the information contained therein. 

 
An e-mail message that meets the criteria of the definition of public records per N.J.S.A.      
47:3-16, as amended, whether it is subject to access by the general public or not, must be 
retained according to records retention and disposition schedules approved by the State Records 
Committee.  No public record e-mail may be destroyed without prior consent of the NJDARM 
and the State Records Committee, even if the retention period for a record has expired. 
 
Retention or disposition of e-mail messages must be related to the information they contain or 
the purpose they serve.  The content of e-mail messages may vary considerably and therefore, 
the content must be evaluated to determine the length of time the message must be retained. 
 
For the purposes of this Policy, there are non-record e-mail messages and public record e-mail 
messages. 
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Non-record e-mail messages are personal correspondence that do not meet the criteria of public 
records as per N.J.S.A. 47:3-16, as amended, and may be deleted at any time unless they become 
part of some official record as a result of a special circumstance.  These types of messages may 
include personal correspondence not received or created in the course of school district business 
and may be deleted at any time since it is not an official public record.  Non-record e-mail 
messages are also non-governmental publications that are publications, promotional material 
from vendors, and similar materials that are publicly available to anyone.  These e-mail messages 
are not public records as defined by N.J.S.A. 47:3-16, as amended, unless specifically 
incorporated into other official public records, and may also be deleted at any time.  However, if 
an e-mail message is used to justify an expenditure or is included in a proposal, the e-mail 
message becomes an official public record and must be retained according to records retention 
and disposition schedules in accordance with the appropriate retention schedules. 
 
All public record e-mail messages shall be maintained by the individual who sends the e-mail 
message and the primary recipient.  The sender and primary recipient are encouraged to print a 
hard copy of a public record e-mail and file the e-mail in school district files for continued 
access.  The district may establish a district-wide system to facilitate public record e-mail 
management for continued access and retention.  All public record e-mails shall be retained 
according to records retention and disposition schedules approved by the State Records 
Committee and no public record e-mail may be destroyed without prior consent of the NJDARM 
and the State Records Committee, even if the retention period for a record has expired. 
 
An e-mail message that meets the criteria of the definition of a “government record” per N.J.S.A. 
47:1A-1.1 must be made available to the public upon request under New Jersey’s Open Public 
Records Act during the required retention period, unless the content of the message falls under 
one of the exceptions contained in the Act or any other statute, regulation, Executive Order by 
the Governor, rule of Court, or Federal law, regulation or order. 
 
State of New Jersey – Circular Letter 03-10-ST – Managing Electronic Mail: Guidelines and 
Best Practices – 7/11/02  
 
 
 
 
 
 
 
 
Adopted:  25 October 2018 

 



POLICY  

¤ Copyright 2020    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753-8199    •    732-255-1500 

 

OPERATIONS 
8320/page 1 of 2 

Personnel Records 
June 20 

M 
 

8320  PERSONNEL RECORDS 
 
The Board of Education believes that the orderly operation of the school district 
requires the retention of all records bearing upon an employee’s qualifications for 
employment and employment history. 
 
The Board requires that sufficient records be compiled and maintained to 
demonstrate an employee’s qualifications for the position assigned; compliance 
with Federal, State, and local benefit programs; conformity to district rules; the 
proper conduct of evaluations; and the employee’s entitlement, as appropriate, to 
tenure and seniority. 
 
The Superintendent shall be responsible for the custody and maintenance of 
personnel records.  A single, central file of documents shall be maintained; 
temporary, subsidiary records will be permitted for ease in data gathering only.  
An employee’s personnel file shall be maintained for six years following his/her 
termination of district service, provided the employment history record card is 
maintained a minimum of eighty years. 
 
A Board of Education and private agencies that provide educational services by 
means of public funds shall make employee records and information available for 
public access pursuant to N.J.S.A. 47:1A-10, the Open Public Records Act, but in 
accordance with N.J.S.A. 18A:6-120.(d) and 121.(d), and as provided in Policy 
and Regulation 8320 - Section G. 
 

 
Personnel records may be inspected by school administrators to the extent that 
such inspection is required in the performance of the inspector’s duties. 
 
Board members may have access to confidential information in the personnel files 
of only those employees recommended for or subjected to an employment action 
requiring a vote of the Board or where access to the information is essential for 
the performance of the Board member’s duties.  Board member access to 
personnel files is limited to the relevant portion of the file and is available only 
through the Superintendent.  Board members may freely inspect employment 
applications filed by candidates for district positions. 
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An employee may inspect his/her personnel file provided that the employee 
requests such access in writing, reviews the record in the presence of the 
administrator designated to maintain the file, makes no alteration or addition to 
the file nor removes any material from it, and signs a log attached to the file 
indicating the date on which it was inspected. 
 
An employee may appeal to the Superintendent the inclusion or exclusion of 
records or for appropriate administrative review of the accuracy of any record in 
his/her personnel file. 
 
The Superintendent shall prepare rules enumerating the records to be maintained 
for each employee of this district, including, as a minimum and as appropriate to 
the position, the completed application form, employment contract(s), a copy of 
the employee’s qualifying certification, transcripts, report of an employment 
physical examination, oath of allegiance, criminal background check, income tax 
forms, retirement registration, hospitalization forms, annuity forms, rate of 
compensation, attendance record, assignments to positions, completed 
evaluations, reports of disciplinary incidents, records of special awards or 
distinctions, and reports of annual or special physical and mental examinations. 
 
N.J.S.A. 18A:18A-14.2; 18A:40-19; 18A:66-32 
N.J.S.A. 47:1A-1 et seq. 
N.J.A.C. 6A:32-4.3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  October 25, 2018 
Revised:  October 18, 2020 
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R 8320  PERSONNEL RECORDS 

 
A. Content of Record 

 
1. A personnel file shall be assembled and maintained for each person 

employed by this district.  Each file shall contain the original or 
copies, as appropriate, of the following documents regarding the 
employee: 
 
a. The employee’s current correct name, address, telephone 

number, and birthdate; 
 
b. Application form, including transcripts of all academic 

work, records of prior military service, and other 
supporting documents;  

 
c. Annual employment contract and/or annual salary notice, 

signed by the employee; 
 
d. Certificates and/or licenses required for employment; 
 
e. Documentation of fulfillment of requirements for any 

change in salary classification; 
 
f. Income tax forms; 
 
g. Retirement registration; 
 
h. Hospitalization forms; 
 
i. Annuity forms; 
 
j. Rate of compensation; 
 
k. Attendance record, including the starting and ending dates 

of all leaves of absence, whether the leave was paid or 
unpaid, and the purpose for which such leaves were 
granted; 

 

l. Assignment to positions, including position title and 
building to which assigned; 

 
 

WEYMOUTH TOWNSHIP 
BOARD OF EDUCATION 



REGULATION  

¤ Copyright 2020    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753-8199    •    732-255-1500 

 

OPERATIONS 
R 8320/page 2 of 5 
Personnel Records 

 
 
m. Completed evaluations; 
 
n. Reports of disciplinary incidents; 

 
o. Records of special awards, commendations, or distinctions; 
 
p. Oath of allegiance; 
 
q. Reports of routine physical examinations; and 
 
r. Reports of physical and mental examinations required for 

cause. 
 
2. No information will be placed in an employees’ file that does not 

pertain to the employee’s position in this district and the 
performance of the employee’s duties. 

 
3. The content of personnel files will be reviewed annually and 

material no longer required will be destroyed. 
 

B. Custodian of Personnel Records 
 
1. The Superintendent is custodian of all personnel records. 
 
2. Personnel records shall be maintained in the office of the 

Superintendent or Business Administrator who shall be records 
manager responsible for the day-to-day maintenance of the files 
and for supervising access to the files. 

 
C. Notice of Content of Files 

 
1. Each employee shall be informed of the content of his/her 

personnel file. 
 
2. Each employee will be notified of the inclusion in his/her file of 

any document that was not received from the employee or at the 
direction of the employee. 
 
a. No evaluation form will be placed in a personnel file until 

it has been reviewed and signed by the employee. 



REGULATION  

¤ Copyright 2020    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753-8199    •    732-255-1500 

 

OPERATIONS 
R 8320/page 3 of 5 
Personnel Records 

 
 
b. No copy of a memorandum or letter sent by an 

administrator or other school official to an employee will 
be placed in the employee’s file unless the original and 
copy include the notation “cc:  Personnel File” or other 
clear indication of the author’s intention to place the 
memorandum or letter in the employee’s file. 

 
c. No report or letter or memorandum from any source, other 

than documents referred to in paragraph C2b above, may be 
placed in an employee’s file until a copy of the same has 
been delivered to the employee. 

 
D. Employee Access to Personnel Records 

 
1. Each employee shall be granted access to his/her personnel file in 

accordance with these regulations, except as may have been 
negotiated with the employee’s majority representative.   

 
2. Written request for access shall be submitted to the Administrator.  

Except in unusual circumstances, access shall be granted only 
during the regular working hours of the office in which the file is 
kept.  

 
3. The employee shall review the record in the presence of the 

Administrator or his/her designee and, at the employee’s request, a 
representative of the employee. 

 
4. No alteration or addition or deletion may be made to the file, 

except that the employee may append to any document in the file 
his/her comment on that document. 

 
5. The employee may hand copy any portion of his/her file and may 

receive photocopies of records on payment of the copying fees 
established for copies of public records. 

 
E. Appeal of Content of the File 

 
1. The employee may appeal to the Superintendent the exclusion or 

inclusion of any portion of his/her personnel file or the accuracy of 
any information in the file. 
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2. An appeal must be made in writing on a form available in the 

office of the Superintendent. 
 
3. The Superintendent shall render a decision on the appeal as soon as 

possible, but not later than ten (10) working days from the time the 
written appeal is submitted.  The Superintendent’s decision shall 
be in writing and shall be delivered to the employee and the 
records manager responsible for the employee’s file. 

 
4. Except as may be otherwise provided by contract negotiated with 

the employee’s majority representative, the appellant may appeal 
the Superintendent’s decision to the Board; a decision of the Board 
may be appealed to the Commissioner of Education. 

 
F. Access by Board Members and School Officials 

 
1. Personnel files may be inspected by school officials only as 

required in the discharge of their professional or statutory duties 
and to the extent required in the discharge of those duties. 

 
2. Personnel files may be inspected by Board members when such 

inspection relates to the Superintendent’s recommendation of a 
candidate for employment, promotion, transfer, dismissal, or 
discipline.   

 
3. Much of the information included in an employee’s file is 

confidential; access to the employee’s file for professional reasons 
necessarily imposes on the person reviewing the file the duty to 
respect the confidentiality of the record.   

 
G. Public Access to Employee Records and Information 
 

1. A Board of Education and private agencies that provide 
educational services by means of public funds shall make 
employee records and information available for public access, 
pursuant to N.J.S.A. 47:1A-10, the Open Public Records Act, but 
in accordance with N.J.S.A. 18A:6-120(d) and 121.(d) in 
accordance with N.J.A.C. 6A:32-4.3 and as outlined in this 
Regulation. 
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2. In accordance with the provisions of N.J.S.A. 47:1A-10,  

notwithstanding the provisions of N.J.S.A. 47:1A-1 et seq. or any 
other law to the contrary, the personnel or pension records of any 
individual in the possession of a public agency, including but not 
limited to, records relating to any grievance filed by or against an 
individual, shall not be considered a government record and shall 
not be made available for public access, except that: 

 
a. An individual’s name, title, position, salary, payroll record, 

length of service, date of separation and the reason 
therefore, and the amount and type of any pension received 
shall be a government record; 

 
b. Personnel or pension records of any individual shall be 

accessible when required to be disclosed by another law, 
when disclosure is essential to the performance of official 
duties of a person duly authorized by the State of New 
Jersey or the United States, or when authorized by an 
individual in interest; and 

 
c. Data contained in information which disclose conformity 

with specific experiential, educational, or medical 
qualification required for government employment or for 
receipt of a public pension, but not including any detailed 
medical or psychological information, shall be a 
government record.   

 
3. Information related to the evaluation of a particular employee shall 

be maintained by the school district, be confidential, and not be 
accessible to the public pursuant to N.J.S.A.    47:1A-1 et seq., as 
amended and supplemented, in accordance with N.J.S.A. 18A:6-
120.d and 18A:6-121.d.    

 
 
 
 
 
 
 
Adopted:  October 25, 2018 
Revised:  October 18, 2020 
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8330  STUDENT RECORDS 
 

The Board of Education believes that information about individual students must 
be compiled and maintained in the interest of the student’s educational welfare 
and advancement.  The Board will strive to balance the student’s right to privacy 
against the district’s need to collect, retain, and use information about individual 
students and groups of students.  The Board authorizes the establishment and 
maintenance of student files that include only those records mandated by law, 
rules of the State Board of Education, authorized administrative directive, and 
those records permitted by this Board. 
 
The Superintendent shall prepare, present to the Board for approval, and distribute 
regulations that implement this Policy and conform to applicable State and 
Federal law and rules of the State Board of Education. 
 
General Considerations 
 
The Board shall compile and maintain student records and regulate access, 
disclosure, or communication of information contained in educational records in a 
manner that assures the security of such records in accordance with the provisions 
of N.J.A.C. 6A:32-7.1 et seq.  Student records shall contain only such information 
as is relevant to the education of the student and is objectively based on the 
personal observations or knowledge of the certified school personnel who 
originate(s) the record.  The school district shall provide annual, written 
notification to parents, adult students, and emancipated minors of their rights in 
regard to student records and student participation in educational, occupational, 
and military recruitment programs.  Copies of the applicable State and Federal 
laws and local policies shall be made available upon request.  The school district 
shall make every effort to notify parents and adult students in their dominant 
language.   
 
A nonadult student may assert rights of access only through his or her parent(s).  
However, nothing in N.J.A.C. 6A:32-7 shall be construed to prohibit certified 
school personnel from disclosing at their discretion student records to non-adult 
students or to appropriate persons in connection with an emergency, if such 
knowledge is necessary to protect the health or safety of the student or other 
persons. 
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No liability shall be attached to any member, officer, or employee of the Board 
permitting access or furnishing student records in accordance with N.J.A.C. 
6A:32-7.1 et seq. 
 
Student Information Directory 
 
A student information directory is a publication of the Board that includes 
information relating to a student as defined in N.J.A.C. 6A:32-2.1.  This 
information includes:  name; grade level; date and place of birth; dates of school 
attendance; major field of study; participation in officially recognized activities; 
weight and height relating to athletic team membership; degrees; awards; the most 
recent educational agency attended by the student; and other similar information.  
The student information directory shall be used only by authorized school district 
personnel and for designated official use by judicial, law enforcement, and 
medical personnel and not for general public consumption.   
 
In the event the school district publishes a student information directory, the 
Superintendent or designee will provide a parent or adult student a ten-day period 
to submit to the Superintendent a written statement prohibiting the school district 
from including any or all types of information about the student in any student 
information directory before allowing access to such directory to educational, 
occupational, and military recruiters pursuant to N.J.S.A. 18A:36-19.1 and 20 
U.S.C. §8528 - Armed Forces Recruiter Access to Students and Student 
Recruiting Information of the Elementary and Secondary Education Act (ESEA) 
of 1965.  In accordance with N.J.S.A. 18A:36-19.1, military recruiters will be 
provided the same access to a student information directory that is provided to 
educational and occupational recruiters.   
 
School Contact Directory for Official Use 
 
A school contact directory for official use is a compilation by the school district 
that includes the following information for each student:  name; address; 
telephone number; date of birth; and school enrollment.  The district shall compile 
and maintain a school contact directory for official use that is separate and distinct 
from the student information directory.  The student contact directory may be 
provided for official use only to judicial and law enforcement personnel, and to 
medical personnel currently providing services to the student in question.  To 
exclude any information from the school contact directory for official use the 
parent, adult student, or emancipated minor shall notify the Superintendent or 
designee in writing. 
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Mandated and Permitted Student Records 
 
Mandated student records are those records school districts have been directed to 
compile by State statute, regulations, or authorized administrative directive in 
accordance with N.J.A.C. 6A:32-7.3.  
 
Permitted student records are those student records not mandated pursuant to 
N.J.A.C. 6A:32-7.3, but authorized by the Board to promote the student’s 
educational welfare.  The Board shall authorize the permitted records to be 
collected by adopting Policy and Regulation 8330, which will list such permitted 
records. 
 
Maintenance and Security of Student Records 
 
The Superintendent or designee shall be responsible for the security of student 
records maintained in the school district.  Policy and Regulation 8330 assure that 
access to such records is limited to authorized persons. 
 
Records for each individual student may be stored electronically or in paper 
format.  When student records are stored electronically, proper security and back-
up procedures shall be administered. 
 
Student health records, whether stored on paper or electronically, shall be 
maintained separately from other student records, until such time as graduation or 
termination, whereupon the health history and immunization record shall be 
removed from the student’s health record and placed in the student’s mandated 
record.  Records shall be accessible during the hours in which the school program 
is in operation. 
 
Any district internet website shall not disclose any personally identifiable 
information about a student without receiving prior written consent from the 
student’s parent, in accordance with the provisions of N.J.S.A. 18A:36-35.  
Personally identifiable information means student names; student photos; student 
addresses; student e-mail addresses; student phone numbers; and locations and 
times of class trips.   
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Access to Student Records 
 
Only authorized organizations, agencies, or persons as defined in N.J.A.C.  
6A:32-7.5 shall have access to student records, including student health records.  
Access to student records shall be provided to persons authorized such access 
under N.J.A.C. 6A:32-7.1 et seq. within ten days of a request, but prior to any 
review or hearing conducted in accordance with N.J.A.C. 6A. 
 
The district shall control access to, disclosure of, and communication regarding 
information contained in student health records to assure access only to people 
permitted by Federal and State statute and regulations in accordance with 
N.J.A.C. 6A:32-7.5. 
 
The district may charge a reasonable fee for reproduction of student records, not 
to exceed the schedule of costs set forth in N.J.S.A. 47:1A-5, provided that the 
cost does not effectively prevent the parents or adult students from exercising 
their rights under N.J.A.C. 6A:32-7 or other Federal and State rules and 
regulations regarding students with disabilities, including N.J.A.C. 6A:14. 
 
Access to and disclosure of a student’s health record shall meet the requirements 
of the Family Education Rights and Privacy Act, 34 C.F.R. Part 99 (FERPA). 
 
Only authorized organizations, agencies, or persons as defined in N.J.A.C.   
6A:32-7.5 shall have access to student records, including student health records. 
 
Nothing in N.J.A.C. 6A:32-7.1 et seq. or in Policy and Regulation 8330 shall be 
construed to prohibit school personnel from disclosing information contained in 
the student health record to students or adults in connection with an emergency, if 
such knowledge is necessary to protect the immediate health or safety of the 
student or other persons. 
 
In complying with N.J.A.C. 6A:32-7 – Student Records, individuals shall adhere 
to requirements pursuant to N.J.S.A. 47:1A-10, the Open Public Records Act 
(OPRA) and 34 CFR Part 99, the Family Educational Rights and Privacy Act 
(FERPA). 
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Conditions for Access to Student Records 
 
All authorized organizations, agencies, and persons defined in N.J.A.C.        
6A:32-7.1 et seq. shall have access to the records of a student subject to 
conditions outlined in N.J.A.C. 6A:32-7.6(a). 
 
Rights of Appeal for Parents and Adult Students 
 
Student records are subject to challenge by parents and adult students on the 
grounds of inaccuracy, irrelevancy, impermissive disclosure, inclusion of 
improper information or denial of access to organizations, agencies, and persons 
in accordance with N.J.A.C. 6A:32-7.7(a).   
 
To request a change in the record or to request a stay of disclosure pending final 
determination of the challenged procedure, the parent or adult student shall follow 
the procedures pursuant to N.J.A.C. 6A:32-7.7(b). 
 
Appeals relating to student records for students with disabilities shall be 
processed in accordance with the requirements of N.J.A.C. 6A:32-7.7(b). 
 
Regardless of the outcome of any appeal, a parent or adult student shall be 
permitted to place in the student record a statement commenting upon the 
information in the student record or setting forth any reasons for disagreement 
with the decision made in the appeal.  Such statements shall be maintained as part 
of the student record as long as the contested portion of the record is maintained.  
If the contested portion of the record is disclosed to any party, the statement 
commenting upon the information shall also be disclosed to that party. 
 
Retention and Disposal of Student Records 
 
A student record is considered to be incomplete and not subject to the provisions 
of the Destruction of Public Records Law, N.J.S.A. 47:3-15 et seq., while the 
student is enrolled in the school district.  The school district shall retain the 
student health record and the health history and immunization record according to 
the School District Records Retention Schedule, as determined by the New Jersey 
State Records Committee. 
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Student records of currently enrolled students, other than that described in 
N.J.A.C. 6A:32-7.8(e), may be disposed of after the information is no longer 
necessary to provide educational services to a student and in accordance with the 
provisions of N.J.A.C. 6A:32-7.8(b). 
 
Upon graduation or permanent departure of a student from the school district, the 
parent or adult student shall be notified in writing that a copy of the entire student 
record will be provided to them upon request.  Information in student records, 
other than that described in N.J.A.C. 6A:32-7.8(e), may be disposed of, but only 
in accordance with the Destruction of Public Records Law, N.J.S.A.               
47:3-15 et seq.  Such disposition shall be in accordance with the provisions of 
N.J.A.C. 6A:32-7.8(c)2. 
 
No additions shall be made to the record after graduation or permanent departure 
without the prior written consent of the parent or adult student. 
 
In accordance with N.J.A.C. 6A:32-7.8(e), the New Jersey public school district 
of last enrollment, graduation, or permanent departure of the student from the 
school district shall keep for 100 years a mandated record of a student’s name, 
date of birth, name of parents, gender, health history and immunization, 
standardized assessment results, grades, attendance, classes attended, grade level 
completed, year completed, and years of attendance. 
 
 
N.J.S.A. 18A:36-19; 18A:36-19.1; 18A:40-4; 18A:40-19 
N.J.A.C. 6A:32-7.1; 6A:32-7.2; 6A:32-7.3; 6A:32-7.4; 6A:32-7.5; 

6A:32-7.6; 6A:32-7.7; 6A:32-7.8 
20 U.S.C. §8528 
 
 
 
 
 
 
 
 
 
 
Adopted:  October 25, 2018 
Revised:  April 22, 2021 
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8335  FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT 
 
The Board of Education policies and regulations will be in compliance with the requirements of 
the Family Educational Rights and Privacy Act (FERPA).  FERPA affords parents and adult 
students certain rights with respect to the student’s education records.  FERPA requires the 
district to provide parents and adult students the right to inspect and review the student’s 
education records within forty-five days of the day the school district receives a request for 
access, to request an amendment(s) of the student’s education records the parent or adult student 
believes are inaccurate, and to consent to disclosures of personally identifiable information 
contained in the student’s education records, except to the extent that FERPA authorizes 
disclosure without consent. 
 
FERPA permits disclosure of student records without consent if the disclosure is to school 
officials with legitimate educational interests.  FERPA permits the school district to disclose 
education records without a parent’s or adult student’s consent to officials of another school 
district in which a student seeks or intends to enroll.  FERPA requires a school district to make a 
reasonable attempt to notify the parent or adult student of the records request unless it states in 
its annual notification that it intends to forward records on request. 
 
The parent or adult student has the right to file a complaint with the U.S. Department of 
Education concerning alleged failures by the district to comply with the requirements of FERPA.  
The name and address of the Office that administers FERPA is: 
 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC  20202-5901 

 
The New Jersey Administrative Code 6A:32-7 – Pupil Records adopted by the New Jersey 
Department of Education incorporates the requirements of FERPA and Board of Education 
Policy 8330 ensures parents and adult students are afforded certain rights with respect to the 
student’s education records as required by FERPA. 
 
 
20 U.S.C. Sec. 1232g. – The Family Educational Rights and Privacy Act 
N.J.A.C. 6A:32-7 
 
 
Adopted:  25 October 2018 
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8350  RECORDS RETENTION 

 
The New Jersey Department of the Treasury - Records Management Services places all public 
records on Records Retention Schedules that list the minimum legal and fiscal time periods 
public records must be retained by State and local governmental and educational agencies.  
Records Management Services determines these retention periods in conformance with State and 
Federal codes, regulations, and statutes of limitation.  Final approval of the schedules comes 
from the State Records Committee, which is comprised of representatives of the Attorney 
General, State Treasurer, State Auditor, Director of Local Government Services, and the director 
of the division. 
 
Part and parcel to a good records management program is the timely destruction of records once 
their retention period has expired.  This pertains to the destruction of paper records as well as 
those that are microfilmed, have been imaged, or are electronic.  Unique records disposal request 
(such as the disposal of fire damaged records which have not yet outlived their retention period) 
require specific authorization from the State Records Committee. 
 
As per the Destruction of Public Records Act of 1953 (P.L. 1953, c. 410), the Board of 
Education must receive prior written authorization from Records Management Services to 
dispose of their public records regardless of the medium in which the information is maintained.  
Authorization to dispose public records shall be submitted electronically by the school district 
custodian of such records to Records Management Services.  Records must be retained in 
accordance with the Records Retention Schedules and shall not be disposed until approval for 
such disposal is obtained from Records Management Services. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  25 October 2018 
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8420  EMERGENCY AND CRISIS SITUATIONS 

 
The Board of Education recognizes its responsibility to provide for the safety and 
security in each school building in the district.  The district shall  develop and 
implement comprehensive  plans, procedures, and mechanisms that  provide for 
safety and security in the district’s public elementary and secondary schools.  
Plans and procedures, which shall be in written form, and mechanisms shall 
provide for, at a minimum:  the protection of the health, safety, security, and 
welfare of the school population; the prevention of, intervention in, response to, 
and recovery from emergency and crisis situations; the establishment and 
maintenance of a climate of civility; and support services for staff, students, and 
their families, in accordance with N.J.A.C. 6A:16-5.1(a). 
 
Pursuant to N.J.S.A. 18A:41-6, “school security drill” means an exercise, other 
than a fire drill, to practice procedures that respond to an emergency situation 
including, but not limited to, a bomb threat, non-fire evacuation, lockdown, or 
active shooter situation and that is similar in duration to a fire drill. 
 
The Superintendent of Schools or designee shall consult with law enforcement 
agencies, health and social services provider agencies, emergency management 
planners, and school and other community resources, as appropriate, in the 
development of the  district’s plans, procedures, and mechanisms for school 
safety and security in accordance with N.J.A.C. 6A:16-5.1(b).  The plans, 
procedures, and mechanisms shall be consistent with the provisions of N.J.A.C. 
6A:16-5.1 and the format and content established by the Domestic Security 
Preparedness Task Force, pursuant to N.J.S.A. App. A:9-64 et seq., and the 
Commissioner of Education.  The plans, procedures, and mechanisms shall be 
reviewed annually and updated as appropriate. 
 
Pursuant to N.J.S.A. 18A:41-15, in developing its districtwide school safety and 
security plan, the district shall:  demonstrate that it has considered the individual 
needs of each student with a disability, as enumerated in the students’ 
individualized education programs (IEP), individualized health care plans, 504 
plans, or, in the case of students with disabilities enrolled in nonpublic schools, 
service plans pursuant to N.J.S.A. 18A:46-2.15; and incorporate protocols into the 
districtwide school safety and security plan for  
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communicating the individual needs of each student with a disability, when 
appropriate and in compliance with the “Family Educational Rights and Privacy 
Act of 1974,” (20 USC §1232g), to third parties including, but not limited to, first 
responders and emergency management agencies. 
 
A copy of the  school safety and security plan shall be disseminated to all  
employees pursuant to N.J.A.C. 6A:16-5.1(c).  New employees shall receive a 
copy of the school  safety and security plan, as appropriate, within sixty days of 
the effective date of their employment.  All employees shall be notified in writing, 
as appropriate, regarding updates and changes to the school safety and security 
plan. 
 
The  district shall develop and provide an in-service training program for all  
employees to enable them to recognize and appropriately respond to safety and 
security concerns, including emergencies and crises, consistent with the  district’s 
plans, procedures, and mechanisms for school safety and security and the 
provisions of N.J.A.C. 6A:16-5.1.  New employees shall receive the  in-service 
training within sixty days of the effective date of their employment.  The  in-
service training program for all employees shall be reviewed annually and 
updated as appropriate. 
 
The Board shall ensure individuals employed in the district in a substitute 
capacity are provided with information and training on the district’s practices and 
procedures on school safety and security including instruction on school security 
drills, evacuation procedures, and emergency response protocols in the district 
and the school building where the individuals are employed in accordance with 
the provisions of N.J.S.A. 18A:41-7.b.  In the event an individual is employed in a 
substitute capacity in the district at the time the school safety and security training 
is being provided to full-time employees pursuant to N.J.S.A. 18A:41-7.a., the 
district shall include the individual in the training. 
 
Any information or training provided pursuant to N.J.S.A. 18A:41-7 shall address 
the unique needs of students with disabilities in the event of a fire drill, school 
security drill, or actual emergency situation.  All full-time employees and 
individuals employed in the district in a substitute capacity shall be made aware 
of any anticipated mobility, sensory, medical, social, communication, emotional, 
regulatory, and decision-making support needs of students in the care of the 
employee and any supports, modifications,  
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accommodations, and services to be provided to students, as enumerated in their 
IEPs, individualized health care plans, 504 plans, or service plans pursuant to 
N.J.S.A. 18A:46-2.15. 
 
The district shall ensure a student’s unique mobility, sensory, medical, social, 
communication, emotional, regulatory, and decision-making needs in the event of 
a fire drill, school security drill, or an actual emergency situation that may occur 
on school grounds is maintained in the student record.  The documentation 
maintained in the student record shall indicate whether or not the student is able to 
safely and fully participate in fire drills or school security drills without the use of 
supplementary supports, modifications, accommodations, or services, or if any 
accommodations are needed, including determining areas of refuge during an 
emergency, in accordance with N.J.S.A. 18A:46-2.15.a. 
 
If it is determined a student requires supplementary supports, modifications, 
accommodations, or services in order to safely and fully participate in a fire drill 
or school security drill, a written plan shall be maintained in the student record, 
pursuant to N.J.S.A. 18A:46-2.15.b.  The written plan shall:  describe the 
anticipated mobility, sensory, medical, social, communication, emotional, 
regulatory, and decision-making support needs of the student during a fire drill or 
school security drill and during an actual emergency situation; describe the 
supports, modifications, accommodations, and services to be provided to the 
student during a fire drill or school security drill and during an actual emergency 
situation; and describe the role of school employees in supporting the student 
during a fire drill or school security drill and during an actual emergency 
situation, including the need for any specific training of school employees.  The 
district shall on a regular basis, but not less than once annually, perform a review 
of any determinations made pursuant to N.J.S.A. 18A:46-2.15 to evaluate the 
school security needs of a student. 
 
Every Principal of a school of two or more rooms, or of a school of one room 
when located above the first story of a building, shall have at least one fire drill 
and one school security drill each month within the school hours, including any 
summer months during which the school is open for instructional programs.  
Employees of the district, whether occupying buildings of one or more stories, 
shall  keep all exterior doors and exits  locked at all times except when necessary 
to comply with the  
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requirements set forth in the Uniform Fire Code, including applicable 
requirements during an emergency lockdown or an emergency lockdown drill.  
All students and staff shall fully participate in each drill conducted to the greatest 
extent practicable and, when appropriate, utilize procedures for assisting in the 
rescue of persons unable to use the general means of egress to ensure that 
participation does not pose a safety risk.  Where school buildings have been 
provided with fire escapes, they shall be used by a part or all of the students 
performing every fire drill.  An actual  school security emergency that occurs at a 
school during the month  that includes activities which are the equivalent of a drill 
shall be considered a school security drill for the purposes of meeting the 
requirements of N.J.S.A. 18A:41-1. 
 
Every school in the district shall conduct a school security drill within the first 
fifteen days of the beginning of the school year.  In accordance with N.J.S.A. 
18A:41-7a., notwithstanding any other provision of law to the contrary, the  
district shall ensure that a school security drill that occurs when students are 
present: 

 
1. Includes clear, developmentally and age-appropriate messaging to 

students and staff at the conclusion of the drill that the event is a 
drill and that no current danger exists; 

 
2. Does not expose students to content or imaging that is not 

developmentally or age-appropriate; 
 
3. Is paired with trauma-informed approaches to address any student 

inquiries or concerns which may arise as a result of a school 
security drill; 

 
4. Does not include the use of fake blood, real or prop firearms, or the 

simulations of gun shots, explosions, or other sounds or visuals 
that may induce panic or a traumatic response from a student or 
school district employee; 

 
5. Does not require a student to role play as a victim, but may include 

first aid training in which students participate; and 
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6. Is accessible to students with disabilities and mental health 

conditions, and provides all necessary accommodations for these 
students. 

 
The Principal or designee shall provide written notification to the parent of a 
student enrolled in the school following completion of a school security drill, 
which notice shall be provided to the parent by no later than the end of the school 
day on which the school security drill is conducted. 
 
The Principal or designee will provide local law enforcement or other emergency 
responders, as appropriate, with a friendly notification at least forty-eight hours 
prior to holding a school security drill.  A law enforcement officer shall be present 
at a minimum of one school security drill in each school year in order to make 
recommendations on any improvements or changes to school security drill 
procedures that the officer may deem advisable in accordance with N.J.S.A. 
18A:41-1.  The  district may permit emergency personnel access to the buildings 
and grounds of its schools for school security drills that are scheduled outside of 
school hours and during such times as students are not present, pursuant to 
N.J.S.A. 18A:41-7a.c. 
 
The  district shall review and update its school security drill procedures using a 
process that coincides with the review of the school safety and security plan 
developed pursuant to N.J.A.C. 6A:16-5.1 and collects input from emergency 
personnel; parents of students enrolled in the  district; teachers and staff employed 
in the district; mental health professionals; and student government 
representatives from multiple grade levels, pursuant to N.J.S.A. 18A:41-7a.d. 
 
The  district shall annually track data on such measures and information as 
required by the Commissioner of Education, and shall report the data to the 
Commissioner, pursuant to N.J.S.A. 18A:41-7a.e. 
 
Such drills and in-service training programs shall be conducted in accordance 
with a building security drill guide and training materials that educate school 
employees on proper evacuation and lockdown procedures in a variety of 
emergency situations on school grounds in accordance with N.J.A.C. 6A:16-5.1. 
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The  district will be required to annually submit a security drill statement of 
assurance attesting to the completion of monthly school security drills to the New 
Jersey Department of Education/County Office of Education by June 30 of each 
school year, in accordance with N.J.A.C. 6A:30 App.A.  Each school in the 
district will be required to complete and retain a security drill record form as 
required by the New Jersey Department of Education. 
 
 
N.J.S.A. 2C:33-3 
N.J.S.A. App.A.:9-86 
N.J.S.A. 18A:41-1; 18A:41-2; 18A:41-6; 18A:41-7; 18A:41-7a.; 

18A:41-15; 18A:46-2.15 
N.J.A.C. 6A:16-5.1; 6A:30 App.A. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  October 25, 2018 
Revised:  October 17, 2024 
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8431  PREPAREDNESS FOR TOXIC HAZARD 
 
The Board of Education is concerned for the safety of the students and staff members assigned to 
the district school and will take reasonable steps to protect students and staff members from 
hazards that may result from industrial accidents beyond the control of school officials. 
 
The Board will appoint an employee to serve as Toxic Hazard Preparedness (THP) Officer.  The 
THP Officer will, in accordance with procedures prepared by the Superintendent, identify 
potential sources of toxic hazard and develop a plan that includes preventive and remedial 
measures to be followed in the event students and staff members are exposed to a toxic hazard.  
The plan will also include a system for the periodic evaluation of school environments. 
 
The THP Officer will enlist the aid of county and municipal authorities and, if possible, the 
owners or operators of identified potential sources of toxic hazard.  The Board may, in its 
discretion, appoint and charge an ad hoc committee of community representatives to assist the 
THP Officer. 
 
The plan for toxic hazard preparedness developed by the THP Officer and approved by this 
Board will be disseminated to the public.  Teaching staff members will be instructed in the 
specific measures to be taken when toxic hazard is present and in the recognition of toxic hazards 
in the environment.  A teaching staff member who detects a toxic hazard in school shall 
immediately notify the school Principal and the school nurse or, in the absence of either, the 
person authorized to perform that office. 
 
Nothing in this policy should be construed in any way as an assumption of liability by the Board 
of Education for any death, injury, or illness that is the consequence of an accident or equipment 
failure or negligent or deliberate act beyond the control of the Board or its officers and 
employees. 
 
 
N.J.S.A. 13:1K-19 et seq. 
N.J.S.A. 34:5A-1 et seq. 
N.J.A.C. 6A:16-1.4 
N.J.A.C. 7:1G-2.1 
N.J.A.C. 8:59-1.4 
 
 
 
Adopted:  25 October 2018 
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8441  CARE OF INJURED AND ILL PERSONS 

 
The Board of Education will provide the prompt and appropriate medical attention for students, 
staff members, or visitors who are injured or become ill on school grounds or during a school 
sponsored event, activity, or field trip.  
 
Any injury or illness shall be reported immediately to the school nurse or, in the absence of the 
school nurse, the Building Principal or designee.  Immediate steps may be taken as necessary to 
remove the injured or ill person from danger and/or to prevent exacerbation of the injury or 
illness.  Basic first aid may be administered by district personnel to ensure the safety and comfort 
of the injured or ill person until the school nurse or other medical professional arrives on the 
scene. 
 
The parent of an injured or ill student and, if necessary, the family of an injured or ill staff 
member or visitor will be notified promptly of the injury or illness and the ongoing health status 
of the injured or ill person.  If the school nurse or school physician or, in the absence of both, the 
Principal or designee determines the injured or ill person should receive a medical examination 
from their medical professional, the parent or family member will be required to remove the 
injured or ill person from the school or school event or activity.  In the event a serious health 
emergency occurs on school grounds or during a school sponsored event, activity, or field trip, 
emergency medical assistance will be contacted.   
 
In the event it is determined by the school nurse and/or a medical professional that a student shall 
be immediately transported to a hospital or other emergency medical facility, a school staff 
member, if a parent or their designee is not on the scene, shall accompany the student to a 
hospital or other emergency medical facility.  
 
The school nurse(s), in consultation with the school physician, will develop basic emergency 
first aid procedures for the emergency treatment of an injury or illness in the event a school staff 
member may be in the position to provide emergency first aid until the school nurse or other 
medical professional arrives on the scene. 
 
Injuries and disabilities that occur in the course of the athletic program are subject to the 
provisions of Policy 2431 and implementing regulations.  Student disabilities attributable to 
substance abuse will be handled in accordance with Policy 5530.  Injuries that occur in the 
course of school bus transportation will be handled in accordance with regulations implementing 
Policy 8630. 
 
N.J.A.C. 6A:16-2.1(a)4 
 
Adopted:  25 October 2018 
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8442  REPORTING ACCIDENTS 
 
The Board of Education directs that all reasonable efforts be made to ensure a safe learning and 
working environment for the students and employees of this district.  To that end and to the end 
that legitimate employee claims for worker’s compensation be expedited, the Board requires that 
accidents be reported and evaluated.  Any accident that results in an injury, however slight, to a 
student, an employee of the Board, or a visitor to the school must be reported promptly and in 
writing to the district business office.  Injured persons shall be referred immediately to the school 
nurse for such medical attention as may be appropriate. 
 
The injured employee or visitor or the staff member responsible for an injured student shall 
complete a form, available in the office of the Building Principal, that includes the date, time and 
place of the incident; the names of persons involved; the nature of the injury, to the extent that it 
is known; and a description of all relevant circumstances. 
 
A copy shall be retained by the Building Principal and a copy shall be sent to the business office. 
 
Any employee of the Board who suffers a job-related injury must report the injury and its 
circumstances to the Building Principal or job supervisor, as appropriate, no later than       
twenty-four hours following the occurrence of the injury.  The failure of an employee to comply 
with this mandate may result in disciplinary action. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  25 October 2018 
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Legal References: N.J.S.A.  18A:16-6 Indemnity of officers and employees 
against civil actions  

   N.J.S.A.  18A:16-6.1 Indemnity of officers and employees 
in certain criminal actions 

   N.J.S.A.  18A:40-3 Lectures to teachers 
   N.J.S.A.  18A:40-7 Exclusion of pupils who are ill 
   N.J.S.A.  18A:40-8 Exclusion of pupils whose presence 

is detrimental to health and 
cleanliness 

   N.J.S.A.  18A:40-10 Exclusion of teachers and pupils 
exposed to disease 

   N.J.S.A.  18A:40-11 Exclusion of pupils having 
communicable tuberculosis 

   N.J.S.A.  18A:40-12 Closing schools during epidemic 
   N.J.S.A.  18A:40-25 Boards of education to provide 

nursing care to students in 
nonpublic schools 

N.J.S.A.  26:2T-1 Newly diagnosed Hepatitis C case; 
information, reports 

   N.J.S.A.  26:4-6 Prohibiting attendance of teachers or 
pupils 

   N.J.S.A.  26:4-15 Reporting of communicable 
diseases by physicians 

  N.J.S.A.  26:5C-1 et seq. AIDS Assistance Act  
  N.J.A.C.  6A:16-1.1 et seq. Programs to Support Student 

Development 
  See particularly:  
    N.J.A.C.  6A:16-1.3,  
    -2.1 et seq. 
   N.J.A.C.  8:57-1.1 et seq. Reportable Communicable Diseases 
   See particularly: 
   N.J.A.C.  8:57-1.3, -1.7, -2 
   N.J.A.C.  8:61-1.1 Attendance at school by pupils or 

adults infected by Human 
Immunodeficiency Virus (HIV) 

 
   Plainfield Board of Education v. Cooperman, 105 NJ 587 (1987) 
 
 The NJDOE Guidance:  The Road Back: Restart and Recovery at:  
 https://www.nj.gov/education/reopening/ 
 
 
N.J.S.A. 18A:40-3; 18A:40-7 et seq. N.J.S.A. 26:4-4; 26:4-6 N.J.A.C. 6A:16-1.4 
N.J.A.C. 8:57-1.3; 8:57-1.6; 8:57-2.1 et seq. Adopted: 25 October 2018 
 
 
Adopted:  10/25/2018 
Revised:  08/20/2020 
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8451 CONTROL OF COMMUNICABLE DISEASE 

 
The Board of Education recognizes that control of the spread of communicable 
disease is essential to the well-being of the school community and to the efficient 
operation of the school.  
 
The Board shall be bound by the statutes and by rules of the State Board of 
Education for the exclusion and readmission of students who have contracted a 
communicable disease and of teachers and students who have been exposed to a 
communicable disease and for the instruction of teachers in health and the 
prevention of disease. The Board shall comply with regulations of the New Jersey 
Department of Health and the local and county Board of Health governing the 
prevention, control, and reporting of communicable disease.  
 
The teacher may exclude from the classroom and the Principal may exclude from 
the school building any student who appears to be ill or has been exposed to a 
communicable disease. A student may be isolated in school to await the arrival of 
or instructions from an adult member of his/her family. If the school medical 
inspector or the school nurse is present in the building, his/her recommendation 
shall be sought before any such exclusion or isolation is ordered.  
 
Any student retained at home or excluded from school by reason of having or 
being suspected of having a communicable disease shall not be readmitted to 
his/her classroom until he/she presents written evidence of being free of 
communicable disease. That evidence may be supplied by the school medical 
inspector or another qualified physician who has examined the student.  
 
Any student or adult who has weeping skin lesions that cannot be covered shall be 
excluded from school.  
 
The Superintendent shall develop procedures for the control of communicable 
disease that include the instruction of teaching staff members in the detection of 
disease and measures for its prevention and control; the removal from school 
premises to the care of a responsible adult for students identified and excluded in 
accordance with this policy; the preparation of standards for the readmission of 
students who have recovered from communicable disease; the provision of 
appropriate home instruction to excluded students in accordance with law; and the 
filing of reports as required by law.  
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Contact Tracing 
 
Contact tracing is the process used to identify those who come into contact with people 
who have tested positive for many contagious diseases, including COVID-19. Contact 
tracing is used by health departments to prevent the spread of infectious disease. In 
general, contact tracing involves identifying people who have an infectious disease 
(cases) and their contacts (people who may have been exposed) and working with them to 
interrupt disease transmission. For COVID-19, this includes asking cases to isolate and 
contacts to quarantine at home voluntarily. 
 
All procedures will adhere to applicable federal and state law and regulations regarding 
privacy and the confidentiality of records. 
 
Contact tracing for COVID-19 typically involves: 
 
A. Interviewing people with COVID-19 to identify everyone with whom they had close 

contact during the time they may have been infectious; 
 

B. Notifying contacts of their potential exposure; 
 

C. Referring contacts for testing; 
 

D. Monitoring contacts for signs and symptoms of COVID-19; and 
 

E. Connecting contacts with services they might need during the self-quarantine period. 
 

To prevent the further spread of disease, COVID-19 contacts are encouraged to stay 
home and maintain social distance (at least 6 feet) from others until 14 days after their 
last exposure to a person with COVID-19. Contacts should monitor themselves by 
checking their temperature twice daily and watching for symptoms of COVID-19. 
 
The school nurse shall consult with the local health department in the development, 
review and revision of the district contact tracing policy and procedures. The school 
nurse and the building principal are the designated staff liaisons responsible for providing 
notifications and carrying out other components of the board’s contact tracing policy.  
 
The school nurse in consultation with the building principal shall establish measures for a 
system of open communication that allows staff, students, and families to self-report 
symptoms and/or suspected exposure. 
 
A staff member shall immediately notify the principal and the school nurse when he/she 
observes symptoms consistent with COVID 19 or becomes aware that an individual who 
has spent time in a district facility tests positive for COVID-19.  The school nurse shall 
immediately notify local health officials, staff, and families of a confirmed case while 
maintaining confidentiality when the COVID-19 test is positive.  
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When the individual exhibits symptoms the school nurse will ensure that the student is 
taken to the designated isolation area.  The nurse will examine the individual and may 
refer them for testing and treatment.  A student exhibiting symptoms of COVID 19 may 
be required to submit to a COVID 19 test.  The school nurse shall require the certification 
of a physician that the student is contagion free before readmitting a student to school.  
The nurse shall report all students testing positive for COVID 19 to the health 
department.  The health department shall conduct the contact tracing. 
 
Symptoms of COVID 19 include: 
 
A. A fever of 100° F or greater; 
B. Cough; 
C. Shortness of breath or difficulty breathing; 
D. Chills; 
E. Repeated shaking with chills; 
F. Muscle pain; 
G. Headache; 
H. Sore throat; 
I. New loss of taste or smell; 
J. Fatigue; 
K. Congestion or runny nose; 
L. Nausea or vomiting; 
M. Diarrhea 
 
All school and district administrators, school safety specialists, counselors, and any other 
staff deemed appropriate by the school and district, shall be provided information 
regarding the role of contact tracing in keeping school communities safe from the spread 
of contagious disease.   
 
The school nurse or his or her designee shall make information available and/or conduct 
virtual information sessions to educate the broader school community on the importance 
of contact tracing.  
 
Handling Blood and Body Fluids 
The chief school administrator and medical inspector shall develop detailed routine 
procedures based on New Jersey administrative code and guidelines from the Centers for 
Disease Control for proper handling of blood and body fluids resulting from 
illness/accidents in the schools.  These procedures shall be disseminated to all district 
staff and volunteers. 
 
The medical inspector shall report all cases of communicable disease to the local board of 
health as required by law. 

 
 



POLICY   

¤ Copyright 2020    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753-8199    •    732-255-1500 

 

WEYMOUTH TOWNSHIP  
BOARD OF EDUCATION 

OPERATIONS 
        8451/page 4 of 5 

 
Adopted: 
NJSBA Review/Update: 
Readopted: 
 
Key Words:  Illness, Sickness, Body Fluids 
 
 
Legal References: N.J.S.A.  18A:16-6 Indemnity of officers and employees 

against civil actions  
   N.J.S.A.  18A:16-6.1 Indemnity of officers and employees 

in certain criminal actions 
   N.J.S.A.  18A:40-3 Lectures to teachers 
   N.J.S.A.  18A:40-7 Exclusion of pupils who are ill 
   N.J.S.A.  18A:40-8 Exclusion of pupils whose presence 

is detrimental to health and 
cleanliness 

   N.J.S.A.  18A:40-10 Exclusion of teachers and pupils 
exposed to disease 

   N.J.S.A.  18A:40-11 Exclusion of pupils having 
communicable tuberculosis 

   N.J.S.A.  18A:40-12 Closing schools during epidemic 
   N.J.S.A.  18A:40-25 Boards of education to provide 

nursing care to students in 
nonpublic schools 

N.J.S.A.  26:2T-1 Newly diagnosed Hepatitis C case; 
information, reports 

   N.J.S.A.  26:4-6 Prohibiting attendance of teachers or 
pupils 

   N.J.S.A.  26:4-15 Reporting of communicable 
diseases by physicians 

  N.J.S.A.  26:5C-1 et seq. AIDS Assistance Act  
  N.J.A.C.  6A:16-1.1 et seq. Programs to Support Student 

Development 
  See particularly:  
    N.J.A.C.  6A:16-1.3,  
    -2.1 et seq. 
   N.J.A.C.  8:57-1.1 et seq. Reportable Communicable Diseases 
   See particularly: 
   N.J.A.C.  8:57-1.3, -1.7, -2 
   N.J.A.C.  8:61-1.1 Attendance at school by pupils or 

adults infected by Human 
Immunodeficiency Virus (HIV) 

 
   Plainfield Board of Education v. Cooperman, 105 NJ 587 (1987) 
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 The NJDOE Guidance:  The Road Back: Restart and Recovery at:  
 https://www.nj.gov/education/reopening/ 
 
 
N.J.S.A. 18A:40-3; 18A:40-7 et seq. N.J.S.A. 26:4-4; 26:4-6 N.J.A.C. 6A:16-1.4 
N.J.A.C. 8:57-1.3; 8:57-1.6; 8:57-2.1 et seq. Adopted: 25 October 2018 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  10/25/2018 
Revised:  08/20/2020 
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Operation and Maintenance of Plant 
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8452  OPERATION AND MAINTENANCE OF PLANT 

 
The board of education is responsible for providing school facilities that are safe from 
hazards; sanitary; properly equipped, lighted and ventilated; and aesthetically suited to 
promoting the goals of the district.  School buildings and site accommodations shall 
include provisions for individuals with disabilities pursuant to law and regulations. 
 
The chief school administrator shall ensure the development and enforcement of detailed 
regulations for the safe and sanitary operation of the buildings and grounds.  The 
regulations shall be reviewed and adopted by the board and provided to all staff annually 
at the beginning of each school year and when any revisions are formulated. 
 
The chief school administrator and board secretary shall develop a multiyear 
comprehensive maintenance plan for board approval, to be updated annually. 
 
The district shall ensure barrier free access for all students, staff and visitors to school 
facilities.  
 
Ventilation Systems 
 
Schools and districts must ensure that their indoor facilities have adequate ventilation, 
including operational heating, and ventilation systems where appropriate. Recirculated air 
must have a fresh air component. Open windows must be available if air conditioning is 
not provided and filter(s) for A/C units must be maintained and changed according to 
manufacturer recommendations. 
 
 
Facilities Cleaning Procedures to Reduce the Spread of Contagion  
 
The building principal in consultation with the maintenance supervisor shall develop a 
procedure for increased, routine cleaning and disinfection. The procedure shall include 
cleaning/disinfecting schedules, targeted areas to be cleaned, and methods and materials 
to be used, and shall address: 
 
A. Routinely cleaning and disinfecting surfaces and objects that are frequently touched. 

This may include cleaning objects/surfaces not ordinarily cleaned daily (e.g., 
doorknobs, light switches, classroom sink handles, countertops). Examples of 
frequently touched areas in schools:  

 
1. Classroom desks and chairs; 
2. Lunchroom tables and chairs; 
3. Door handles and push plates; 
4. Handrails; 

WEYMOUTH TOWNSHIP 
BOARD OF EDUCATION 
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5. Kitchens and bathrooms; 
6. Light switches; 
7. Handles on equipment (e.g. athletic equipment); 
8. Buttons on vending machines and elevators; 
9. Shared telephones; 
10. Shared desktops; 
11. Shared computer keyboards and mice; 
12. Drinking fountains; 
13. School bus seats and windows; and 
14. Playground equipment. 

 
B. Using all cleaning products in accordance with directions on the label. For 

disinfection most common EPA-registered household disinfectants should be 
effective. Whenever possible the list of products that are EPA-approved for use 
against the virus that causes COVID-19 (available on the EPA’s website) shall be 
used. The manufacturer’s instructions for all cleaning and disinfection products (e.g., 
concentration, application method and contact time, etc.) shall be used.  
 

C. Sanitizing bathrooms daily, or between use as much as possible, using protocols 
outlined by the Environmental Protection Agency (EPA). Additional considerations 
regarding bathrooms include: 

 
1. Limiting the number of students who can enter at one in order to avoid crowds; 
2. Designating staff members to enforce limited capacity and avoid overcrowding; 
3. Installing no-touch foot pedal trash cans, if possible;  
4. Propping doors open to avoid touching handles; and 
5. Including appropriate signage about the benefits of handwashing. 

 
D. Cleaning and sanitizing drinking fountains and encouraging staff and students to 

bring their own water to minimize the use and touching of water fountains; 
 

E. Making hand sanitizer available at the school bus entrance for each student to use 
when boarding. Similarly, students must be required to wear face coverings while 
riding on the bus if social distancing or physical barriers cannot be maintained; 

 
F. Maintaining hand-sanitizing stations with alcohol-based hand sanitizers (at least 60% 

alcohol): 
 
1. In each classroom (for staff and older children who can safely use hand 

sanitizer); 
2. At entrances and exits of buildings; 
3. Near lunchrooms and toilets. 

 
G. Supervising children ages 5 and younger when using hand sanitizer; 
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H. For classrooms with existing handwashing facilities, preparing stations with soap, 
water and alcohol-based hand sanitizers (at least 60% alcohol); 
 

I. Reminding bus drivers to take certain personal hygiene actions (e.g., frequent hand 
washing) and affording them the opportunity to do so (such as having sufficient time 
between routes); 
 

J. Cleaning and sanitizing district vehicles including seats, rails, and any highly touched 
surfaces before each run. 

 
K. Requiring contracted transportation providers to clean and sanitize seats, rails and 

highly touched surfaces touched before each run. The district shall collaborate with 
the contracted service provider to develop these procedures and ensure that they are 
consistently followed; a checklist may be developed to ensure compliance. The 
contracted service provider shall collaborate with the district in establishing 
cleaning/sanitation protocols that are consistent with social distancing practices. The 
contracted service provider shall ensure that employees are fully trained in the 
implementation of the established protocols: 

 
1. All personnel responsible for cleaning school buses shall document the 

cleaning/sanitizing measures taken. Personnel are required to: 
 

a. Demonstrate an understanding of the established protocols that must be taken 
to properly clean and sanitize the bus; and  

b. Provide a certification that, before the route commenced, the required was 
process completed as required. 

 
2. The procedures will identify sanitizing agents that may be used and will be 

limited to products included on the U.S. Environmental Protection Agency’s list 
of products that have shown to be effective against COVID-19. 

3. These procedures will likely include two stages: cleaning, which removes dirt 
and germs from surfaces, and disinfecting, which kills germs on surfaces that 
remain after cleaning. 

 
L. Routinely cleaning and disinfecting furniture, recognizing the varying materials used 

in furniture in each school building; 
 

M. Providing EPA-registered disposable wipes to teachers and staff so that commonly 
used surfaces (e.g., keyboards, desks, remote controls) can be wiped down before 
use; 
 

N. On a regular basis, ordering and stocking adequate supplies to support cleaning and 
disinfection practices. 
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O. Ensuring that cleaning and disinfection supplies are used and stored correctly and 

safely. This includes storing products securely away from children, while ensuring 
appropriate ventilation so students and staff are not exposed to toxins or fumes. 

 
P. Placing physical barriers, such as plastic flexible screens, in classrooms, school 

buses, restrooms and other areas where social distancing cannot be maintained. 
 

Q. Cleaning and disinfecting a school building after a person has been identified as 
COVID-19 positive: 

  
The district may need to implement short-term closure procedures in a school 
regardless of community spread if an infected person has been in a school building. If 
this happens, the CDC-recommended procedures shall be followed: 

  
1. Close off areas used by a sick person and do not use before cleaning and 

disinfection; 
2. Wait 24 hours before cleaning and disinfecting. If it is not possible to wait 24 

hours, wait as long as possible;  
3. Open outside doors and windows to increase air circulation in the area; and 
4. Cleaning staff will clean and disinfect all areas (e.g., offices, bathrooms, and 

common areas) used by the ill persons, focusing especially on frequently touched 
surfaces.  

 
Additional training shall be provided to the personnel responsible for cleaning and 
sanitizing school buses and facilities, as necessary. Topics may include proper use of 
cleaning and disinfecting agents, the cleaning schedule for various surfaces, and safety 
precautions that need to be taken (e.g., ensuring adequate ventilation while cleaning and 
sanitizing). 
 
 
Safe Drinking Water 
 
The board of education shall assure the availability of potable drinking water through 
sanitary means in school facilities or upon school grounds in accordance with the Safe 
Drinking Water Act (N.J.S.A. 58:12A-1 et seq., N.J.A.C. 6A:26-6, and N.J.A.C. 7:10 et 
seq.). In accordance with law and board policy 3516 Safety, the board shall test all 
drinking water outlets, make the results publicly available and notify parents/guardians 
and the New Jersey Department of Education.  
 
The board of education directs the chief school administrator to ensure the development 
of lead sampling plan with sample collection is consistent with the district’s Quality 
Assurance Project Plan (QAPP) and to ensure that QAPP is signed by the laboratory 
certified to sample the district’s water, the individual responsible for conducting the 
sampling and is presented to the board for signature.   
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Within 24-hours after the board has reviewed and verified the final laboratory results of 
the sampling, the board shall ensure that test results are publicly available at the school 
facility and on the board’s website. If any laboratory results exceed the permissible lead 
action level, the board shall provide written notification to the parents/guardians of all 
students attending that facility as well as to the Department of Education. The notice 
must include measures taken to curtail immediately the use of any drinking water outlet 
where lead levels exceed the permissible action level, measures taken to ensure that 
alternate drinking water is available to all students and staff, and information regarding 
the health effects of lead. 
 
Within six years of the adoption of this policy, and within each six-year period thereafter, 
the board must test all drinking water outlets; sampling shall be prioritized in facilities 
previously identified with excessive lead results or identified as high risk in the sampling 
plan. 
 
Annually, the board must submit to the Department of Education, a statement of 
assurance that lead testing was completed in accordance with existing Department of 
Education regulations and that where required, alternate drinking water is available to 
students and staff. 
 

Integrated Pest Management 
 
The New Jersey School Integrated Pest Management Act of 2002 requires schools to 
implement a school integrated pest management policy. As per this policy, the board and 
the chief school administrator shall implement Integrated Pest Management (IPM) 
procedures to control pests and minimize exposure of children, faculty, and staff to 
pesticides. Weymouth Township School District shall develop and maintain an IPM plan 
as part of the school’s policy. 
 
Integrated Pest Management Procedures in Schools 
 
Implementation of IPM procedures will determine when to control pests and whether to 
use mechanical, physical, cultural, biological, or chemical methods. Applying IPM 
principles prevents unacceptable levels of pest damage by the most economical means 
and with the least possible hazard to people, property, and the environment. 
 
Each school shall consider the full range of management options, including no action at 
all. Non-pesticide pest management methods are to be used whenever possible. The 
choice of using a pesticide shall be based on a review of all other available options and a 
determination that these options are not effective or not reasonable. When it is 
determined that a pesticide must be used, low impact pesticides and methods are 
preferred and shall be considered for use first. 
  
Development of IPM plans 



POLICY  

¤ Copyright 2020    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753-8199    •    732-255-1500 

 

 8452/page 6 of 9 
 Operation and Maintenance of Plant 

 
The school IPM plan is a blueprint of how Weymouth Township School District will 
manage pests through IPM methods. The school’s IPM plan states the school’s goals 
regarding the management of pests and the use of pesticides. It reflects the school’s site-
specific needs. The IPM plan shall provide a description of how each component of the 
school IPM policy will be implemented at the school. The chief school administrator, in 
collaboration with the school building administrator, shall be responsible for the 
development of the IPM plan for this school.  
 
IPM Coordinator 
 
The Chief School Administrator (insert as appropriate, either local school board, chief 
school administrator or principal) shall designate an integrated pest management 
coordinator, who is responsible for the implementation of the school integrated pest 
management policy. 
 
 
 
Education/Training 
 
The school community will be educated about potential pest problems and IPM methods 
used to achieve the pest management objectives. 
 
The IPM coordinator, other school staff and pesticide applicators involved with 
implementation of the school IPM policy will be trained in appropriate components of 
IPM as it pertains to the school environment. 
 
Students, parents/guardians will be provided information on this policy and instructed on 
how they can contribute to the success of the IPM program. 
 
Record Keeping 
 
Records of pesticide use shall be maintained on site to meet the requirements of the state 
regulatory agency and the school board. 
 
Records shall also include, but are not limited to, pest surveillance data sheets and other 
non-pesticide pest management methods and practices utilized. 
 
Notification/Posting 
 
The Chief School Administrator (insert as appropriate, either local school board, board of 
trustees, chief school administrator, or principal) of Chief School Administrator  (insert 
school name), is responsible for timely notification to students’ parents or guardians and 
the school staff of pesticide treatments pursuant to the School IPM Act. 
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Re-entry 
 
Re-entry to a pesticide treated area shall conform to the requirements of the School IPM 
Act. 
 
Pesticide applicators 
 
The IPM coordinator shall ensure that applicators follow state regulations, including 
licensing requirements and label precautions, and must comply with all components of 
the School IPM Policy. 
 
Evaluation 
 
Annually, for public schools, the chief school administrator will report to the board on the 
effectiveness of the IPM plan and make recommendations for improvement as needed. 
The board directs the chief school administrator to develop regulations/procedures for the 
implementation of this policy. 
 
Adopted: 
NJSBA Review/Update: 
Readopted: 
 
Key Words  Operation and Maintenance of Plant, Buildings and Grounds, Maintenance 
 
Legal References: N.J.S.A.  10:5-1 et seq. Law Against Discrimination 
  N.J.S.A.   13:1F-19 
    through -33 School Integrated Pest 

Management Act 
  N.J.S.A.  18A:17-49 
    through -52 Buildings and grounds supervisors 

to be certified 
  N.J.S.A.  18A:18A-1 et seq.  Public schools contracts law 
  N.J.S.A.  18A:18A-37 Award of purchases, contracts, 

agreements 
  N.J.S.A.  18A:22-8 Contents of budget; format 
  N.J.S.A.  34:5A-1 et seq. Worker and Community Right to 

Know Act 
  N.J.S.A.  34:6A-25 et seq.  New Jersey Public Employees 

Occupational Safety and Health 
Act 

N.J.S.A. 34:11-56a et seq.           New Jersey Wage and Hour Law 
   N.J.S.A. 58:12A-1 et seq.    Safe Drinking Water Act 
  N.J.A.C.  5:23-1 et seq. The uniform construction code 
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  N.J.A.C.  
6A:23A-1 et seq. Fiscal 
accountability, efficiency and 
budgeting See Particularly: 
procedures 

  N.J.A.C.  6A:23A-6.9 Facilities maintenance and repair 
schedule and accounting  

  N.J.A.C.  6A:26-12.1 et seq. Operation and Maintenance of 
Facilities  

  See particularly:  
    N.J.A.C.  6A:26-12.2(a)1, 2 
  N.J.A.C.  6A:26-12.4 Safe drinking water 
  N.J.A.C.  6A:30-1.1 et seq. Evaluation of the Performance of 
School Districts 
  N.J.A.C.  7:10-1 et seq. Safe Drinking Water Act 
  N.J.A.C.  7:30-13.1 et seq. Integrated Pest Management 
 
  20 U.S.C.A. 4071 et. seq.        Equal Access Act 
   29 U.S.C.A. 201 et seq.               Fair Labor Standards Act 
 
   42 U.S.C.A. 12101 et seq.           Americans with Disabilities Act 

(ADA)  
 
  International Building Code 2015, New Jersey Edition; First 
Printing: September 2015;  
  ISBN: 978-1-60983-156-1; Copyright 2015, International Code 
Council, Inc. 
 
 The NJDOE Guidance:  The Road Back: Restart and Recovery at:  
 https://www.nj.gov/education/reopening/ 
 

CDC Guidance: CDC Activities and Initiatives Supporting the 
COVID-19 Response and the President’s Plan for Opening America 
Up Again (May 2020) at: https://www.cdc.gov/coronavirus/2019-
ncov/downloads/php/CDC-Activities-Initiatives-for-COVID-19-
Response.pdf 
 
CDC Guidance: Coronavirus Disease 2019 (COVID-19) 
Considerations for Schools at:  
 https://www.cdc.gov/coronavirus/2019-ncov/community/schools-
childcare/schools.html 
 
CDC Guidance: What Bus Transit Operators Need to Know about 
COVID-19 at: 
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https://www.cdc.gov/coronavirus/2019-
ncov/community/organizations/bus-transit-operator.html 
 
CDC Guidance: Schools During the COVID-19 Pandemic at  
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-
childcare/Schools-Decision-Tree.pdf 

 
Possible 
Cross References: *1410  Local units 
   *2240  Research, evaluation and planning 

   *3000/3010 Concepts and roles in 
business and noninstructional operations; goals and 
objectives 

   *3516  Safety 
   *5141  Health 
    6161  Equipment, books and materials 
   *7110  Long-Range facilities planning 
   *9130  Committees 
 
*Indicates policy is included in the New Jersey School Board Association Critical Policy 
Reference Manual   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  10/25/2018 
Revised:  8/20/2020 
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8453  HIV/AIDS 
 
The Board of Education will comply with rules of the State Board of Education and the State 
Department of Health and Senior Services with regard to the admission and employment of 
persons who may be diagnosed with Acquired Immune Deficiency Syndrome (AIDS) or infected 
with Human Immunodeficiency Virus (HIV).  “AIDS” means a condition affecting a person who 
has a reliably diagnosed disease that meets the criteria for AIDS specified by the Center for 
Disease Control of the United States Public Health Services.  “HIV infection” means infection 
with the human immunodeficiency virus or any other related virus identified as a probable 
causative agent of AIDS.  Laboratory results indicative of infection with HIV shall mean 
laboratory results showing the presence of HIV or components of HIV, or laboratory results 
showing the presence of antibodies to HIV, or results from laboratory tests conducted to measure 
the presence of HIV RNA (viral load tests), such as quantitative PCR tests. 
 
AIDS or HIV infection shall not be considered a communicable disease for purposes of 
admission to or attendance in a school or for eligibility for educational transportation. 
 
In accordance with N.J.A.C. 6A:16-1.4(a)8, no person, student or employee, will be excluded 
from school solely because he/she is infected with HIV or lives with or is related to a person 
infected with HIV.  Students infected with HIV, including those who may be symptomatic or 
diagnosed with AIDS, may be excluded from school only as a student not infected with HIV or 
diagnosed with AIDS may be excluded from school.  A school employee infected with HIV may 
be restricted in his/her employment only if the employee has another illness that would affect 
his/her employment. 
 
Any student excluded from the regular school program will be provided with home instruction in 
accordance with rules of the State Board of Education and Policy No. 2412. 
 
No student, staff member, or visitor may attend or visit school if he/she has an uncoverable 
and/or uncovered weeping skin lesion, whether or not the person has been screened for HIV. 
 
It is not required that anyone in the school be especially notified that an HIV-infected student or 
employee is present.  School employee physicals, student physicals and athletic physicals do not 
require disclosure of HIV status.  Records of health and medical examinations should not include 
information about an individual’s infection with HIV.  Therefore, HIV/AIDS status is an 
exception to records required pursuant to student physical examinations, N.J.A.C. 6A:16-2.2, and 
school employee physical examinations, N.J.A.C. 6A:32-6.1 et seq.  In the event the school 
nurse or a school official is apprised that a student or employee is HIV-infected, the fact of the 
infection will be held in strict confidence and will not be classified as a communicable disease 
for admission, local health reporting or educational transportation. 



POLICY 

 

 

WEYMOUTH TOWNSHIP 
BOARD OF EDUCATION 

 OPERATIONS 
8453/page 2 of 2 

HIV/AIDS 
 
 

Information that identifies a student as having an HIV infection or AIDS shall be shared only 
with prior written informed consent of the student age twelve or greater, or of the student’s 
parent(s)/legal guardian(s) as required by N.J.S.A. 26:5C-1 et seq. and only for the purpose of 
determining an appropriate educational program for the student.  The person who receives such 
information shall not reveal it to any other person without the express written consent of the 
minor student’s parent(s) or legal guardian(s), or the adult student. 
 
The Board shall annually provide students, parent(s) or legal guardian(s), staff members, school 
volunteers, and members of the community with information intended to increase awareness of 
HIV and AIDS, including information regarding the nature of the disease and its prevention.  
The Board will cooperate with other agencies to provide HIV/AIDS awareness information to 
the community. 
 
 
N.J.S.A. 26:5C-5; 26:5C-6; 26:5C-7; 26:5C-8; 

   26:5C-9; 26:5C-10; 26:5C-11;  
   26:5C-12; 26:5C-13; 26:5C-14 

N.J.A.C. 6A:16-1.3; 6A:16-1.4; 6A:16-1.5; 6A:16-3.2; 6A:32-9.1 
N.J.A.C. 8:57-2.1 et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  25 October 2018 
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8454  MANAGEMENT OF PEDICULOSIS 
 

The Board of Education recognizes the need to maintain a healthy learning environment for all 
children in the school district.  One way to maintain this healthy learning environment is to 
manage pediculosis, a condition of a person having head lice.  Head lice are very small insects 
that have claws that cling to hair and spend their entire life cycle on the heads of people.  Head 
lice do not spread any diseases and having head lice is not prevented by personal or household 
cleanliness, use of shampoos, or length of hair.  All social and economic groups can be affected 
by head lice.  Because it is very difficult to totally prevent head lice infestations in the school 
where children come into close head-to-head contact with each other frequently, the Board of 
Education authorizes appropriate steps to manage pediculosis. 
 
A student who is found to have active head lice will not be permitted to attend school until there 
are no active lice in the student’s hair, proof of treatment has been provided to the nurse, and 
until all live and/or dead head lice are removed from the student’s hair as confirmed by an 
examination by the school nurse.   
 
The presence of nits (the eggs of lice) without active head lice will not prohibit a child from 
attending school provided proof of treatment has been provided to the nurse and there is no 
evidence of active head lice in the student’s hair. 
 
The Board recognizes parents have the primary responsibility for the detection and treatment of 
head lice and school staff members will work in a cooperative and collaborative manner to assist 
all families in managing pediculosis.  The school nurse will compile a Management of 
Pediculosis Information Packet.  The Board of Education’s Management of Pediculosis 
Information Packet and this Policy will be provided to parents of children identified with active 
head lice or nits and be made available to all parents upon request.  The Information Packet will 
include information about identifying, treating, and managing pediculosis. 
 
If the school nurse determines a student has active head lice or nits, the parent shall be notified 
by the school nurse as soon as reasonably possible.  The parent will be provided a copy of the 
district’s Management of Pediculosis Information Packet and this Policy.  The school nurse will 
advise the parent that prompt treatment of active head lice and/or nits is in the best interest of 
their child and treatment shall be required before the student can return to school.  The school 
nurse will determine to send the child home or have the child remain at school for the remainder 
of the school day based on the comfort of the child, the degree of the infestation, and the 
likelihood of the spread of head lice to other students.  If the school nurse cannot contact the 
parent a letter from the school nurse informing the parent of the presence of active head lice or 
nits will be sent home with the student.  In the event the parent cannot be reached on the day it is 
determined their child has active head lice or nits, the parent will be required to contact the 
school nurse the next school day to review the Board Policy, the Management of Pediculosis 
Information Packet, and treatment options.  
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The following action will be taken to prevent the spread of head lice in the district:   
 

1. Grades Kindergarten through Four – When a single case of active head lice has 
been identified by the school nurse, parents of all children in a class will be 
notified by the school nurse.  The Principal will send home a copy of a Head Lice 
Alert Notice, the school district’s Management of Pediculosis Information Packet, 
and this Policy to all parents of children in the class. 
 
a. The information provided to parents will clearly notify parents that 

treatment should only be performed on their child if active head lice or 
nits are found in their child’s scalp and treatment should not be applied as 
a preventative measure.  This notification will inform parents they are 
expected to notify the school nurse if they find active head lice or nits in 
their child’s scalp.  The school nurse will perform a head check of any 
student if requested by the parent. 

 
b. The school nurse will perform head checks of all students in a classroom 

where there are three or more active head lice cases or nits in the same 
classroom within a two week period. 

 
2. Grades Five through Eight – When a single case of active head lice has been 

identified by the school nurse, parents of children in a class or on a team may be 
sent a Head Lice Alert Notice, the school district’s Management of Pediculosis 
Information Packet, and this Policy at the discretion of the Principal or designee 
and the school nurse.  Parents may request information regarding head lice from 
the school nurse.  The school nurse will perform a head check of any student if 
requested by the parent. 

 
When a case of active head lice has been identified by the school nurse, the school nurse shall 
perform a head check of any of the infested student’s siblings in the school.  If a sibling(s) 
attends a different school in the district, the school nurse in the sibling’s school will be notified 
and the school nurse may conduct a head check of the sibling(s).  In addition, anytime the school 
nurse has identified active head lice, the school nurse may conduct a head check of other 
students in the school who are most likely to have had head-to-head contact with the infested 
child.  All other students to be checked shall be identified by the school nurse in consultation 
with the school administration.  Parental approval shall be obtained by the Principal or designee 
or school nurse.   
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The school will make available to parents the district’s Management of Pediculosis Policy.   
 
All school staff members will maintain a sympathetic attitude and will not stigmatize and/or 
blame families who experience difficulty with control measures.  All school staff members will 
act responsibly and respectfully when dealing with members of the school and broader 
community regarding issues of head lice.   
 
The school will educate and encourage children and parents to learn about head lice in an attempt 
to remove any stigma or to prevent any harassment, intimidation, and bullying associated with 
this issue.  Any instances of harassment, intimidation, and bullying shall be reported and 
investigated in accordance with the provisions of the district’s Harassment, Intimidation, and 
Bullying Policy. 
 
A student excluded from school for reasons outlined in this Policy shall be re-admitted only upon 
the examination and approval of the Principal or designee and the school nurse.  The 
examination for re-admittance to school by the school nurse may be, but is not required to be, in 
the presence of the student’s parent.   
 
Cases of active head lice will be recorded by the school nurse for the purpose of tracking 
incident rates and mandatory reporting of outbreaks will be done according to the New Jersey 
Department of Health criteria for reporting outbreaks.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  25 October 2018 
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8462  REPORTING POTENTIALLY MISSING OR ABUSED CHILDREN 
 
The Board of Education recognizes early detection of missing, abused, or 
neglected children is important in protecting the health, safety, and welfare of all 
children.  In recognition of the importance of early detection of missing, abused, 
or neglected children, the Board of Education adopts this Policy pursuant to the 
requirements of N.J.S.A. 18A:36-24 and 18A:36-25.  The Board provides this 
Policy for its employees, volunteers, or interns for the early detection of missing, 
abused, or neglected children through notification of, reporting to, and 
cooperation with the appropriate law enforcement and child welfare authorities 
pursuant to N.J.S.A. 18A:36-24 and 18A:36-25 et seq., N.J.A.C. 6A:16-11.1, 
N.J.S.A. 9:6-8.10, and N.J.A.C. 6A:22-4.1(d). 
 
Employees, volunteers, or interns working in the school district shall immediately 
notify designated child welfare authorities of incidents of alleged missing, abused, 
and/or neglected children.  Reports of incidents of alleged missing, abused, or 
neglected children shall be reported to the New Jersey State Central Registry 
(SCR) at 1-877 NJ ABUSE or to any other telephone number designated by the 
appropriate child welfare authorities.  If the child is in immediate danger a call 
shall be placed to 911 as well as to the SCR. 
 
The school district shall prominently display information about the Department of 
Children and Families’ State Central Registry, a toll-free hotline for reporting 
child abuse, in each school of the district.  The information shall give instructions 
to call 911 for emergencies and shall include directions for accessing the 
Department of Children and Families’ website or social media platforms for more 
information on reporting abuse, neglect, and exploitation. 
 
The information shall be in a format and language that is clear, simple, and 
understandable.  The information shall be on a poster and displayed at each school 
in at least one high-traffic, highly and clearly visible public area that is readily 
accessible to and widely used by students, pursuant to N.J.S.A. 18A:33.28. 
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The person having reason to believe that a child may be missing or may have 
been abused or neglected may inform the Principal or other designated school 
official(s) prior to notifying designated child welfare authorities if the action will 
not delay immediate notification.  The person notifying designated child welfare 
authorities shall inform the Principal or other designated school official(s) of the 
notification, if such had not occurred prior to the notification.  Notice to the 
Principal or other designated school official(s) need not be given when the person 
believes that such notice would likely endanger the reporter or student involved or 
when the person believes that such disclosure would likely result in retaliation 
against the student or in discrimination against the reporter with respect to his or 
her employment. 
 
The Principal or other designated school official(s) upon being notified by a 
person having reason to believe that a child may be missing or may have been 
abused or neglected, must notify appropriate law enforcement authorities.  
Notification to appropriate law enforcement authorities shall be made for all 
reports by employees, volunteers, or interns working in the school district.  
Confirmation by another person is not required for a school district employee, 
volunteer, or intern to report the suspected missing, abused, or neglected child 
situation. 
 
School district officials will cooperate with designated child welfare and law 
enforcement authorities in all investigations of potentially missing, abused, or 
neglected children in accordance with the provisions of N.J.A.C. 6A:16-11.1(a)5. 
 
The district designates Helene Fullmer as the school district’s liaison to 
designated child welfare authorities to act as the primary contact person between 
the school district and child welfare authorities with regard to general information 
sharing and the development of mutual training and other cooperative efforts.  
The district designates the Superintendent or designee as the school district’s 
liaison to law enforcement authorities to act as the primary contact person 
between the school district and law enforcement authorities, pursuant to N.J.A.C. 
6A:16-6.2(b)1, consistent with the Memorandum of Agreement, pursuant to 
N.J.A.C. 6A:16-6.2(b)13. 
 
An employee, volunteer, or intern working in the school district who has been 
named as a suspect in a notification to child welfare and law enforcement 
authorities regarding a missing, abused, or neglected child situation shall be 
entitled to due process rights, including those rights defined in N.J.A.C.      
6A:16-11.1(a)9. 
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The Superintendent or designee shall provide training to school district 
employees, volunteers, or interns on the district’s policy and procedures for 
reporting allegations of missing, abused, or neglected child situations.  All new 
school district employees, volunteers, or interns working in the district shall 
receive the required information and training as part of their orientation. 
 
There shall be no reprisal or retaliation against any person who, in good faith, 
reports or causes a report to be made of a potentially missing, abused, or 
neglected child situation pursuant to N.J.S.A. 9:6-8.13. 
 
 
N.J.S.A. 18A:33-28; 18A:36-24; 18A:36-25 et seq. 
N.J.A.C. 6A:16-11.1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 10/25/2018 
Revised:  08/20/2020 
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8465  HATE CRIMES AND BIAS-RELATED ACTS 
 
The Board of Education is committed to providing a safe and healthy environment for all 
children in the school district.  Hate crimes and bias-related acts involving students can lead to 
further violence and retaliation.  Hate crimes and bias-related acts, by their nature are 
confrontational, inflame tensions, and promote social hostility and will not be tolerated by the 
school district.  The school district employees will work closely with local law enforcement and 
the county prosecutor’s office to report or eliminate the commission of hate crimes and bias-
related acts. 
 
Definitions 
 
A “hate crime” is any criminal offense where the person or persons committing the offense acted 
with a purpose to intimidate an individual or group of individuals because of race, color, 
disability, religion, sexual orientation, or ethnicity. 
 
A “bias-related act” is an act directed at a person, group of persons, private property, or public 
property that is motivated in whole or part by racial, gender, disability, religion or sexual 
orientation, or ethnic prejudice.  A bias-related act need not involve conduct that constitutes a 
criminal offense.  All hate crimes are also bias-related acts, but not all bias-related acts will 
constitute a hate crime. 
 
Required Actions 
 
Whenever any school employee in the course of his/her employment develops reason to believe 
that (1) a hate crime has been committed or is about to be committed on school property, or has 
been or is about to be committed by any student, whether on or off school property and whether 
or not such offense was or is about to be committed during operating school hours, or (2) a 
student enrolled in the school has been or is about to become the victim of a hate crime, whether 
committed on or off school property or during operating school hours, the school employee shall 
immediately notify the Building Principal and Superintendent, who in turn shall notify the 
designated police department and Bias Investigation Officer for the county prosecutor’s office.  
The Principal shall notify the designated police department and the county prosecutor’s office 
immediately if there is reason to believe that a hate crime that involves an act of violence has 
been or is about to be physically committed against a student or there is otherwise reason to 
believe that a life has been or will be threatened. 
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Whenever any school employee in the course of his/her employment has reason to believe that a 
bias-related act has been committed or is about to be committed on school property, or has been 
or is about to be committed by any student, whether on or off school property and whether or not 
such bias-related act was or is to be committed during operating school hours, the school 
employee should immediately notify the Building Principal and Superintendent, who in turn 
should promptly notify the designated police department. 
 
In deciding whether to refer the matter of a bias-related act to the designated police department 
or the county prosecutor’s office, the Building Principal and the Superintendent, should consider 
the nature and seriousness of the conduct and the risk that the conduct posed to the health, safety 
and well-being of any student, school employee or member of the general public.  The Building 
Principal and Superintendent should also consider the possibility that the suspected bias-related 
act could escalate or result in some form of retaliation which might occur within or outside 
school property. 
 
It is understood a referral to the designated police department or county prosecutor’s office is 
only a transmittal of information that might be pertinent to a law enforcement investigation and 
is not an accusation or formal charge. 
 
Unless the designated police department or the county prosecutor’s office request otherwise, the 
school district may continue to investigate a suspected hate crime or bias-related act occurring on 
school property and may take such actions as necessary and appropriate to redress and remediate 
any such acts. 
 
School officials will secure and preserve any such graffiti or other evidence of a suspected hate 
crime or bias-related act pending the arrival of the designated police department or the county 
prosecutor’s office.  The school officials, when feasible, will cover or conceal such evidence 
until the arrival of the designated police department or county prosecutor’s office. 
 
 
N.J.A.C. 6A:16-6.1 et seq.; 6A:16-6.3(e) 
State Memorandum of Agreement approved by the Department 
  of Law & Public Safety and the Department of Education 
 
 
 
 
Adopted:  25 October 2018 
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8467  FIREARMS AND WEAPONS 

 
The Board of Education prohibits the possession, use, or exchange of any firearm 
or weapon in any school building, on school grounds, at any school-sponsored 
event, and on school sanctioned transportation except as the possession and use of 
a firearm or weapon is authorized by law and required in the performance of the 
possessor’s duty. 
 
For the purpose of this Policy, “weapon” means items enumerated in N.J.S.A. 
2C:39-1(r), except a firearm as defined by N.J.S.A. 2C:39-1(f).   For the purpose 
of this Policy, “firearm” means those items enumerated in N.J.S.A. 2C:39-1(f) 
and                    18 USC §921. 
 
Pursuant to N.J.A.C. 6A:16-6.3(b), whenever a school employee develops reason 
to believe a firearm, as defined in N.J.S.A. 2C:39-1(f) and                  18 USC 
§921, or other deadly weapon, whether enumerated in N.J.S.A. 2C:39-1(r), except 
a firearm as defined in N.J.S.A. 2C:39-1(f) and                 18 USC §921, has 
unlawfully been brought onto school grounds or a student or other person is in 
unlawful possession of a firearm or other deadly weapon on or off school 
grounds, or a student or other person has committed an offense with or while in 
possession of a firearm on or off school grounds or during school operating hours, 
the matter shall be reported as soon as possible to the Principal or designee, or in 
the absence of the Principal or designee, to the staff member responsible at the 
time of the alleged violation.  Either the Principal or designee or the responsible 
staff member shall notify the Superintendent, who in turn shall notify as soon as 
possible the county prosecutor or other law enforcement official designated by the 
county prosecutor to receive such information.  The Superintendent or designee 
shall provide to the county prosecutor or designee all known information 
concerning the matter, including the identity of the student or staff member 
involved. 
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  The Principal or designee  shall conduct an appropriate search in accordance 
with Policy  5770 – Student Right of Privacy and, if appropriate and feasible, 
confiscate any firearm or weapon discovered in the course of the search.  The 
Principal or designee  may summon the aid of law enforcement officials  in the 
conduct of the search.  Any school employee who confirms the presence of a 
firearm or weapon under circumstances that place persons at serious risk may 
confiscate the firearm or weapon immediately and may use such force as is 
reasonable and necessary to obtain possession. 
 
Unless the firearm or weapon has been taken into custody by a law enforcement 
official , the Principal or designee  shall immediately secure the  confiscated 
firearm or weapon in a secure and locked location  and report the presence of the 
firearm or weapon to the Superintendent.  Pursuant to N.J.A.C. 6A:16-6.3(b), the 
Superintendent shall promptly notify local law enforcement  that a firearm or 
weapon is present on school premises and request removal of the firearm or 
weapon by an authorized law enforcement official .  The Superintendent shall 
obtain and file a receipt for any firearm or weapon removed by a law enforcement 
official . 

 
Any student who possesses, uses, or exchanges a firearm or weapon in violation 
of this Policy shall be subject to stringent discipline.  Any student or school 
employee who suspects or knows of the presence of a firearm or weapon in 
violation of this Policy and fails to report the same shall be subject to discipline.  
Pursuant to N.J.A.C. 6A:16-6.3(b), any person who possesses a firearm or 
weapon on school premises or school transportation or at a school-sponsored 
function shall be reported to the appropriate law enforcement agency. 
 
The Board shall immediately remove a student who is convicted or adjudicated 
delinquent for possession of a firearm on school grounds; convicted or 
adjudicated delinquent for committing a crime while in possession of a firearm on 
school grounds; or found knowingly in possession  
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of a firearm on school grounds from the school’s general education program for a 
period of not less than one calendar year, in accordance with N.J.A.C. 6A:16-
5.5(a) and Policy and Regulation 5611 – Removal of Students for Firearms 
Offenses. 
 
 
 
The Board shall immediately remove a student who commits an assault, as 
defined under N.J.S.A. 2C:12-1a(1), with a weapon, which includes, but is not 
limited to, items enumerated in N.J.S.A. 2C:39-1(r), except a firearm as defined 
by N.J.S.A. 2C:39-1(f) and 18 USC §921, upon a teacher, administrator, other 
school board employee, district Board of Education member, or another student 
on school grounds, pursuant to N.J.S.A.  18A:37-2.2 through 2.5, from the 
school’s general education program for a period not exceeding one calendar year, 
in accordance with N.J.A.C.    6A:16-5.6(a) and (b) and Policy and Regulation 
5613 – Removal of Students for Assaults with Weapons Offenses.   
Students with disabilities violating the provisions of this Policy shall be addressed  
in accordance with the provisions of N.J.A.C. 6A:14-2.8. 
 
Nothing in this Policy shall be construed to prohibit the reporting of a crime 
committed by a child with a disability to the appropriate law enforcement or 
judicial authorities, or to prevent such authorities from exercising their 
responsibilities with regard to the application of Federal or State law to crimes 
committed by a child with disabilities. 
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The procedures for  removal from and return to the general  education program of 
a student for firearms offenses and assaults with weapons offenses  shall be  in 
accordance with Policy and Regulation  5611 – Removal of Students for Firearms 
Offenses and Policy and Regulation 5613 – Removal of Students for Assaults 
with Weapons Offenses. 
 
The Superintendent or designee shall prepare regulations to implement this Policy 
for the guidance of school staff in dealing with incidents involving firearms or 
weapons in the school district. 
 
The school district’s reporting requirements to law enforcement officials and the 
handling of firearms and weapons outlined in this Policy and Regulation 8467 and 
in accordance with N.J.A.C. 6A:16-3 and N.J.A.C. 6A:16-4 shall be in addition to 
any reporting and handling requirements included in the current Memorandum of 
Agreement Between Education and Law Enforcement Officials. 
 
 
N.J.S.A. 2C:12-1(a)1; 2C:39-1; 2C:58-6.1; 2C:58-15 
N.J.S.A. 18A:6-1; 18A:37-2.2; 18A:37-2.3; 18A:37-2.4; 18A:37-2.5 
N.J.S.A. 23:4-16 
N.J.A.C. 6A:14-2.8 et seq.; 6A:16-5.5; 6A:16-5.6; 6A:16-6.3; 6A:16-6.4 
Chapters 127 and 128 of 1995, The Zero Tolerance for Guns Act 
18 USC 921 
20 USC 1415 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  October 25, 2018 
Revised:  October 17, 2024 
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R 8467  FIREARMS AND WEAPONS 

 
A. Definitions – N.J.A.C. 6A:16-1.3 
 

1. “Weapon” means items enumerated in N.J.S.A. 2C:39-1(r), except 
a firearm as defined by N.J.S.A. 2C:39-1(f). 
 

2. “Firearm” means items enumerated in N.J.S.A. 2C:39-1(f) and    
18 USC §921. 

 
3. “School grounds” means and includes land, portions of land, 

structures, buildings, and vehicles, when used for the provision of 
academic or extracurricular programs sponsored by the school 
district or community provider.  School grounds also includes 
school buses, school-sponsored functions, structures that support 
the buildings, such as school district wastewater treatment 
facilities; generating facilities; and other central service facilities 
including, but not limited to, kitchens and maintenance shops.  
School grounds also includes other facilities as defined in N.J.A.C. 
6A:26-1.2, playgrounds, and recreational places owned by 
municipalities, private entities, or other individuals during times 
when the school district has exclusive use of a portion of the land. 

 
B. Reporting to Law Enforcement – N.J.A.C. 6A:16-6.3 
 

1. Whenever a school employee develops reason to believe a firearm, 
as defined in N.J.S.A. 2C:39-1(f) and 18 USC §921, or other 
deadly weapon, whether enumerated in N.J.S.A. 2C:39-1(r), except 
a firearm as defined by N.J.S.A. 2C:39-1(f) and 18 USC §921, has 
unlawfully been brought onto school grounds or a student or other 
person is in unlawful possession of a firearm or other deadly 
weapon on or off school grounds, or a student or other person has 
committed an offense with or while in possession of a firearm on 
or off school grounds or during school operating hours, the matter 
shall be reported as soon as possible to the Principal or designee, 
or in the absence of the Principal or designee, to the staff member 
responsible at the time of the alleged violation. 
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a. Either the Principal or designee or the responsible staff 
member shall notify the Superintendent, who in turn shall 
notify as soon as possible the county prosecutor or other 
law enforcement official designated by the county 
prosecutor to receive such information. 

 
b. The Superintendent or designee shall provide to the county 

prosecutor or designee all known information concerning 
the matter, including the identity of the student or staff 
member involved. 

 
c. All incidents shall be reported under N.J.A.C. 6A:16-6.3 

utilizing the Student Safety Data System, pursuant to 
N.J.A.C. 6A:16-5.3(e)1, where appropriate. 

 
C. Handling of Firearms and Dangerous Weapons – N.J.A.C. 6A:16-6.4 
 

1. In accordance with N.J.A.C. 6A:16-6.4(b), whenever a school 
employee seizes or comes upon a firearm or dangerous weapon, 
school officials shall: 

 
a. In the case of a firearm, immediately advise the county 

prosecutor or appropriate law enforcement official, and 
secure the firearm pending the response by law 
enforcement to retrieve and take custody of the firearm; 
and 

 
b. In the case of a dangerous weapon other than a firearm, 

immediately advise the county prosecutor or appropriate 
law enforcement official, and secure the dangerous weapon 
pending the response by law enforcement to retrieve and 
take custody of the dangerous weapon. 

 
2. School employees in custody of a firearm or dangerous weapon 

shall take reasonable precautions, according to Board procedures, 
to prevent the theft, destruction, or unlawful use of the firearm or 
dangerous weapon by any person, pursuant to N.J.A.C.         
6A:16-6.4(c). 

 



REGULATION GUIDE 

  Copyright 2024    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753 - 8199    •    732-255-1500 

 

WEYMOUTH TOWNSHIP 
BOARD OF EDUCATION 

 
OPERATIONS 

R 8467/page 3 of 3 
Firearms and Weapons 

 
 
a. The Principal shall place the firearm or dangerous weapon 

in a secure and locked location. 
 

b. In the event any person other than the Principal is permitted 
access to the firearm or dangerous weapon prior to its 
retrieval by a law enforcement official, that person shall 
enter their name and signature on the record along with the 
time and date of inspection and the reason for the access.  
Access to the firearm or dangerous weapon will be 
permitted only in the presence of the Principal. 

 
c. The law enforcement official who takes custody of the 

firearm or dangerous weapon shall be required to sign and 
date the record to indicate their receipt of the firearm or 
dangerous weapon. 

 
3. The Principal shall provide to the law enforcement official who 

takes custody of the firearm or dangerous weapon: 
 
a. All information concerning the manner in which the 

firearm or dangerous weapon was confiscated; 
 
b. The identity of all persons who had custody of the firearm 

or dangerous weapon following its confiscation; and 
 
c. The identity of any student or staff member believed to 

have been in possession of the firearm or dangerous 
weapon. 

 
4. Any person employed or engaged in a school or educational 

institution may, within the scope of their employment, use and 
apply such amounts of force as is reasonable or necessary to obtain 
possession of weapons or other dangerous objects upon the person 
or within the control of a student, pursuant to N.J.S.A. 18A:6-1. 

 
 
 
Adopted:  October 25, 2018 
Revised:  October 17, 2024 
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8468  CRISIS RESPONSE 

 
The Board of Education recognizes its responsibility to be prepared to confront circumstances in 
which the physical and/or mental well-being of students, staff and other individuals on school 
grounds is threatened or overtly impacted upon by an individual or group of individuals. 
Situations at issue include, but are not limited to, acts of terrorism, hostage situations and other 
threats or acts of a violent nature.  The Board further recognizes there is a need to deal with the 
aftermath of such events and circumstances, and to contend with the psychological trauma, pain 
and confusion which may ensue as the result of these events. 
 
The Board establishes through the person of the Superintendent or his/her designee, a Crisis 
Team whose responsibility it shall be to act: 
 

1. As a source of information; 
 

2. As a vehicle through which direct services may be delivered; 
 

3. In an advisory capacity to the Superintendent, or his/her designee, and/or other 
agents or agencies dealing with the crisis situation. 

 
The Crisis Team may consist of the following membership: 
 

1. The Superintendent, or his/her designee; 
 

2. An administrator; 
 

3. A Child Study Team member; 
 

4. Teacher representative(s); 
 

5. School Nurse; and 
 

6. Others as deemed appropriate to the function of the Crisis Team; e.g., a fire 
department representative, EMT specialist, other school or community 
representatives. 

 
The Crisis Team shall be convened at least on an annual basis: 
 

1. To review established policy and procedures; 
 

2. To orient new members as to their responsibilities; 
 

3. To maintain and reinforce lines of communication between the various disciplines 
and specialists who make up the Crisis Team. 

 
Adopted:  25 October 2018 
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8470  RESPONSE TO CONCERTED JOB ACTION 
 
In the event of an emergency brought about by a job action, including a strike, by any employee 
group, it shall be the policy of the Board of Education to make every effort to keep schools open 
and to carry out its obligation under New Jersey State law; Title 18A, to educate the children of 
the community. 
 
Since there is no authorization in law for job actions, and since actions are constitutionally 
prohibited, including strikes, by public employees, it shall be the policy of the Board, in the 
event of any job action, including a strike or any other act that withholds employee services from 
the Board, to take appropriate legal action to deal with such a matter. 
 
In emergency situations under this Policy, all usual policy adoption procedures shall be 
suspended for the duration of the emergency, and the Board may adopt policies on first reading 
to enable the Board to maintain operation of the schools and the safety and welfare of the 
community, students and employees. 
 
The Superintendent or his/her designee shall have the authority to take such immediate 
emergency steps as he/she deems necessary to ensure the safety and well being of students and 
employees and to protect the property of the district. 
 
 
N.J.S.A. 18A:11-1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  25 October 2018 
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8507  BREAKFAST OFFER VERSUS SERVE (OVS) 

 
The Board of Education, to be in compliance with the Healthy Hunger Free Kids Act (HHFKA) 
of 2010, adopts this Offer Versus Serve (OVS) Policy.  Offer Versus Serve is a Policy for 
Federally reimbursable meals that allows students to decline a certain number of food 
components in the meal to reduce plate waste and food cost.  Board of Education approval to 
implement a Breakfast OVS Policy is optional at all grade levels.  The provisions of the 
Breakfast OVS Policy shall be in accordance with the requirements of the HHFKA of 2010. 
 
A school breakfast eligible for Federal reimbursement shall offer four food items from the three 
food components in the appropriate amounts per grade grouping: 
 

• Fruit (including optional vegetable) 
 

• Grains (including optional meat/meat alternate) 
 

• Milk 
 
Students are allowed to decline one of the four food items offered, but must select at least a half 
cup of either fruit or half cup of vegetable or half cup of a fruit/vegetable combination. 
 
After taking the half cup fruit or half cup of vegetable or half cup of a fruit/vegetable 
combination, students must select at least two additional food items in the full amounts (per 
grade group requirements) to count toward the reimbursable offer versus serve meal.  
 
A student’s decision to accept all four food items or to decline one food item shall not affect the 
price charged for the meal as the breakfast is priced as a unit.  If students do not choose enough 
food items to comprise a reimbursable meal, a la carte prices will be charged. 
 
School staff members cannot make exceptions to the Policy, such as requiring every student to 
take a particular food component.  It is the student’s choice to select any three or all four food 
items of the reimbursable meal. 
 
A school implementing this OVS Policy, school food service staff members will be trained 
annually on the provisions of the district’s Breakfast OVS Policy. 
 
Breakfast OVS will be implemented in the district. 
 
 
Adopted:  25 October 2018 
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8508  LUNCH OFFER VERSUS SERVE (OVS) 

 
The Board of Education, to be in compliance with the Healthy Hunger Free Kids Act (HHFKA) 
of 2010, adopts this Offer Versus Serve (OVS) Policy.  Offer Versus Serve is a Policy for 
Federally reimbursable meals that allows students to decline a certain number of food 
components in the meal to reduce plate waste and food cost.  Board of Education approval to 
implement a Lunch OVS Policy is required at the high school level and is optional at all other 
grade levels.  The provisions of the Lunch OVS Policy shall be in accordance with the 
requirements of the HHFKA of 2010. 
 
A school lunch eligible for Federal reimbursement shall offer five food components in the 
appropriate amounts per grade grouping: 
 

• Fruit; 
 
• Vegetable; 
 
• Milk; 
 
• Grain; and 
 
• Meat/Meat Alternate. 

 
Students are allowed to decline two of the five required food components, but must select at least 
a half cup of either fruit (or fruit combination) or a half cup of vegetable (or vegetable 
combination) or half cup of a fruit/vegetable combination. 
 
After selecting the half cup fruit or vegetable requirement, students must select at least two 
additional full components in the full amounts (per age/grade grouping required amounts) to 
count toward the reimbursable offer versus serve meal. 
 
The student’s decision to accept all five food components or to decline two food components 
shall not affect the price charged for the meal as the lunch is priced as a unit.  If students do not 
choose enough food items to comprise a reimbursable meal, a la carte prices will be charged. 

 
School staff members cannot make exceptions to the Policy, such as requiring every child to take 
a particular food component.  It is the student’s choice to select any three, four, or all five 
components of the reimbursable meal. 
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Lunch Offer Versus Serve (OVS) 
 
 
The school implementing this Lunch OVS Policy, food service staff members will be trained 
annually on the provisions of the district’s Lunch OVS Policy. 
 
Lunch OVS will be implemented in the district. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  25 October 2018 
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8540  SCHOOL NUTRITION PROGRAMS 

 
The Board of Education recognizes the importance of a child receiving a nutritious, well-
balanced meal to promote sound eating habits, to foster good health and academic achievement, 
and to reinforce the nutrition education taught in the classroom.  Therefore, the Board of 
Education may participate in the school nutrition programs of the New Jersey Department of 
Agriculture in accordance with the eligibility criteria of the program.  These programs may 
include the National School Lunch Program, the School Breakfast Program, the After-School 
Snack Program, and the Special Milk Program. 
 
The Board of Education shall sign an Agreement with the Division of Food and Nutrition, 
School Nutrition Programs, New Jersey Department of Agriculture for every school nutrition 
program operated within the school district.  Any child nutrition program operated within the 
school district shall be operated in accordance with the provisions of the Agreement and all the 
requirements of the program. 
 
Students may be eligible for free or reduced pricing in accordance with the requirements of the 
program operating in the school district.  Prices charged to paying children shall be established 
by the Board of Education, but must be within the maximum prices established by the Division 
of Food and Nutrition, School Nutrition Programs, New Jersey Department of Agriculture.  
Prices charged to adults shall be in accordance with the requirements of the program. 
 
The Superintendent or designee shall annually notify parents of all children in the school district 
of the availability, eligibility requirements, and application procedures for free or reduced price 
meals or free milk in accordance with the notification requirements and procedures of the 
Division of Food and Nutrition, School Nutrition Programs, New Jersey Department of 
Agriculture. 
 

The Superintendent will designate in the annual notification to parents, the person who will 
determine, in accordance with standards issued by the Division of Food and Nutrition, School 
Nutrition Programs, New Jersey Department of Agriculture, a student’s eligibility for free or 
reduced price meals or free milk depending on the programs operated in the school district. 
 
A parent may request a household application and instructions from the Principal of their child’s 
school.  A household application must be completed before eligibility is determined.  Where 
necessary, the Principal or designee shall assist the applicant in the preparation of the household 
application. 
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School Nutrition Programs 
 
 
Applications shall be reviewed in a timely manner.  An eligibility determination will be made, 
the family will be notified of its status, and the status will be implemented as soon as possible 
within ten operating days of the receipt of the completed application.  Any student found eligible 
shall be offered free or reduced price meals or free milk immediately upon the establishment of 
his/her eligibility and shall continue to receive such meals during the pendency of any inquiry 
regarding his/her eligibility in accordance with the requirements of the Division of Food and 
Nutrition, School Nutrition Programs, New Jersey Department of Agriculture.  Carry-over of 
previous year’s eligibility for students shall be in accordance with the requirements of the 
Division of Food and Nutrition, School Nutrition Programs, New Jersey Department of 
Agriculture. 
 
A denial of eligibility for free or reduced price meals or free milk shall be in writing and shall 
include the reasons for which eligibility was denied, notice of the parent’s right to appeal the 
denial, the procedures for an appeal, and a statement reminding parents that they may reapply at 
any time during the school year.  Appeal procedures shall include:  a hearing, if requested by the 
parent, held with reasonable promptness and convenience of the parent before a hearing officer 
other than the school official who denied the application; the parent’s opportunity to be 
represented by counsel; a decision rendered promptly and in writing; and an opportunity to 
appeal the decision of the hearing officer to the School Business Administrator/Board Secretary.  
The appeal hearing will be conducted in accordance with the provisions as outlined by the 
Division of Food and Nutrition, School Nutrition Programs, New Jersey Department of 
Agriculture. 
 
There shall be no overt identification of any child(ren) who may be eligible to receive free or 
reduced price school meals or free milk.  The identity of students who receive free or reduced 
price meals will be protected.  Eligible students shall not be required to work in consideration for 
receiving such meals or milk.  Eligible children shall not be required to use a separate dining 
area, go through a separate serving line, enter the dining area through a separate entrance, or 
consume their meals or milk at a different time.  A student’s eligibility status will not be 
disclosed at any point in the process of providing free or reduced price meals or free milk in 
accordance with the requirements of the Division of Food and Nutrition, School Nutrition 
Programs, New Jersey Department of Agriculture.  
 
The School Business Administrator/Board Secretary or designee will verify applications of those 
eligible for free or reduced price meals in accordance with the requirements of the, Division of 
Food and Nutrition, School Nutrition Programs, New Jersey Department of Agriculture.   
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School Nutrition Programs 
 
 
The Board of Education will comply with all the requirements of the Division of Food and 
Nutrition, School Nutrition Programs, New Jersey Department of Agriculture Local Education 
Agency (LEA) Agreement and all requirements outlined in the School Nutrition Electronic 
Application Reimbursement System (SNEARS). 
 
 
7 C.F.R. 210.1 et seq. 
N.J.S.A. 18A:33-5; 18A:58-7.2 
N.J.A.C. 2:36 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  25 October 2018 
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8550  UNPAID MEAL CHARGES/OUTSTANDING FOOD SERVICE CHARGES 
 
While the Board of Education understands that there may be occasions when students fail to 
bring the required lunch money to school, the cafeteria personnel are not empowered to extend 
unlimited credit to students.  In the event that a student does not bring money to purchase lunch, 
the following procedures will be followed: 
 

• First Occurrence: Lunch will be provided and the student will be reminded 
that he/she must bring lunch or lunch money to school.  The student will be 
advised that he/she is expected to bring payment for the charged lunch the 
following day. 

 
• Second Occurrence: Lunch will be provided and a note will be sent home by the 

cafeteria manager indicating that lunch or lunch money must be brought to school 
every day and that students will be allowed to receive a regular lunch on credit 
only twice.  The note will also state that payment must be made the next day for 
the charged lunches. 

 
• Third or More Occurrences: Students will receive a substitute lunch consisting 

of a nutritious alternate meal. 
 
• If charges have not been paid after the third charged meal, a letter will be mailed 

to the student's parents from the cafeteria manager indicating that lunch or lunch 
money must be brought to school every day and that the student has received two 
regular lunches on credit.  The letter will list the amount due and state that 
payment must be made the next day for the charged lunches and that failure to 
pay for school lunches may result in court action taken by the district against the 
parents. 

 
• The district may initiate legal action against parents three weeks after the written 

notification of charges in excess of $50.  The parents will be responsible for the 
lunch charges and applicable court expenses after legal papers are filed. 

 
• Students may not charge snacks at any time. 
 
• All charged lunches must be paid prior to receiving the regular school lunch.  
 

Students charging lunch may be asked to stand at the end of the serving line in order to keep the 
line moving quickly, and to provide time for the cashier to complete any forms required to 
prepare a record of students charging lunch. 
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Unpaid Meal Charges/Outstanding Food Service Charges 
 
Procedures 
 
In accordance with the provisions of State law, if any money is owed for a student's school 
meals, the designated administrator shall contact the student's parent and provide notice of the 
debt before discontinuing meal service. 
 
The designated administrator shall allow a period of ten school days for the parent to pay the 
amount due. 
 
If the parent does not make full payment by the end of the ten school days, a second letter will be 
sent by the designated administrator, stating that the student will not be served a school meal 
beginning five school days from the date of the second notice, unless payment is made in full. 
 
Students may receive an alternate meal during the period that regular meals have been 
suspended.  This alternative meal shall provide adequate nutritional-benefits to the student and 
will be prepared in consideration of any food allergies the student may have. 
 
Provided the designated administrator has sent the required letters to parents, as noted above, 
after three meal charges, students will not be permitted to participate in the school breakfast 
program until meal charges are paid in full. 
 
Any and all payments submitted by parents to cover charged meals shall be accounted for by the 
designated employee. 
 
Notification 
 
A copy of this Policy shall be provided in writing to all households at the start of each school 
year and to households whose children transfer into the district during the school year.  It is 
recommended that a copy of the policy be included in student handbooks and/or online.  Multiple 
methods of communication with parents should be used whenever possible. 
 
Additionally, all staff members shall be provided with a copy of this Policy to ensure proper 
enforcement. 
 
The food service program will comply with all meal charge policy requirements of the United 
States and New Jersey Department of Agriculture and N.J.S.A. 18A:33-21. 
 
 
N.J.S.A. 18A:33-21 
United States Department of Agriculture SP 23-2017 – March 23, 2017  
 
 
Adopted:  25 October 2018 
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8600 TRANSPORTATION 

 
The Board of Education directs the Superintendent to supervise development 
of bus routes to provide safe, economical, and reasonable expeditious 
transportation for: 
 

1. Students who live remote from the schoolhouse as defined by New 
Jersey law; 

2. Educationally disabled students in accordance with their IEP; 

3. Students participating in Board-approved extracurricular activities or 
field trips; 

4. Students whose route to the school is deemed hazardous by the Board; 

5. Other students as required by law. 

The criteria to be used in designing routes and assigning students to them shall 
include: 
 

1. The distance to be traveled to and from school; 

2.  The age and state of health of the child; 

3. The requirements of the instructional program; 

4. The hazards involved on the route to be traveled. 

Transportation to and from school shall be provided as required by law to 
eligible nonpublic school students and to students attending charter schools.  
All students riding on district buses shall be required to observe the district’s 
bus conduct regulations or risk loss of the privilege of such transportation. 
 
On a space-available basis, the Board may transport both public and nonpublic 
students who live within statutory limits (courtesy busing).  The Board or a 
cooperative transportation services agency may charge for this service.  The 
charge shall be equitable and shall include, but not be limited to, the cost of 
fuel, driver salaries and insurance.  
 

Page 2 of 4 
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Buses, whether contracted or district-owned, shall be kept in optimum 
condition and shall conform to all State safety regulations. 
 
Bus routes must be acted upon by the Board and submitted to the county office.  
 
Unsafe Conditions 
 
It shall be the policy of the Board of Education that no transportation service 
shall be provided to any public or private schools to which resident students 
attend on such days as it is deemed unsafe to operate the district school due to 
inclement weather, unsafe road conditions, or other circumstances.  It shall be 
the dur of the Superintendent to determine when these conditions exist.  
 
Courtesy Transportation Along Hazardous Routes 

The Weymouth Township Board of Education is concerned with the safety of 
students who walk to and from school along roadways determined to be 
hazardous routes.  The Superintendent shall work in conjunction with 
municipal officials to determine the criteria necessary for the classification of a 
hazardous route and shall maintain a list of all hazardous routes in the district.  
The Superintendent shall develop rules and regulations to supply courtesy 
transportation for students who must walk to and from school along routes 
designated by the Weymouth Township school District to be hazardous routes.  
The criteria used to determine hazardous routes may include but shall not be 
limited to the following:  
 

1. Population density; 

2. Traffic volume; 

3. Average vehicle velocity; 

4. Existence or absence of sufficient sidewalk space; 

5. Roads and highways that are winding or have blind curves; 

6. Roads or highways with steep inclines and declines; 

7. Drop-offs that are close proximity to a sidewalk; 

8. Bridges or overpasses that must be crossed to reach the school; 

9. Train tracks or trestles that must be crossed to reach the school; 

10. Busy roads and highways that must be crossed to reach the school.  
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Students who would otherwise be required to walk to and from school along 
routes designated as hazardous shall be included in the calculation of the 
district’s regular vehicle capacity utilization.  
 
Bus Procedures to Reduce the Spread of Contagion 
 
A. To the maximum extent practicable, bus drivers will ensure that students 

and adults comply with appropriate social distancing practices (at least six 
feet between riders) while on the school bus. Hand sanitizer will be made 
available at the school bus entrance for use when boarding. 
 

B. Drivers should practice all safety actions and protocols as indicated for 
other staff, including hand hygiene and face coverings. 

 
C. Students must wear face coverings while riding on the bus if social 

distancing or physical barriers cannot be maintained. Accommodations for 
students who are unable to wear face coverings should be consistent with 
the student’s IEP. For adults, accommodations shall be consistent with 
those provided by the school district for staff and others; 
 

D. Bus drivers will be reminded to implement certain personal hygiene actions 
(e.g., frequent hand washing) and be afforded the opportunity to do so 
(such as having sufficient time between routes); 
 

E. District vehicles will be cleaned and sanitized including seats, rails, and 
highly touch surfaces before each run. 

 
F. Contracted transportation providers shall be required to clean and sanitize 

seats, rails and highly touched surfaces before each run. The district shall 
collaborate with the contracted service provider to develop these 
procedures and ensure that they are consistently followed. The contracted 
service provider shall collaborate with the district in establishing 
cleaning/sanitation protocols that are consistent with social distancing 
practices. The contracted service provider shall ensure that employees are 
fully trained in the implementation of the established protocols: 

 
G. All personnel responsible for cleaning school buses shall document the 

cleaning/sanitizing measures taken. Personnel are required to: 
 

1. Demonstrate an understanding of the established protocols that must be 
taken to properly clean and sanitize the bus; and 

2. Provide a certification that, before the route commenced, the required 
process was completed as required. 
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H. These procedures will include a minimum of two stages: cleaning, which 

removes dirt and germs from surfaces; and disinfecting, which kills germs 
on surfaces that remain after cleaning. 
 

I. The procedures will identify sanitizing agents that may be used and will be 
limited to products included on the U.S. Environmental Protection 
Agency’s list of products that have been shown to be effective against 
COVID-19;  

 
Waiver of Eligible Transportation Services 

  
Each school year a parent/guardian of a pupil who is eligible for transportation 
services under the law may sign a written statement waiving the pupil’s right to 
those services. This written statement shall be in the form that is determined by 
the Department of Education. 
  
If there is a case of a family or economic hardship during the school year in 
which the parent/guardian has waived the pupil’s transportation service rights, 
the district will make provisions to provide transportation to the pupil during 
this hardship. 

 
N.J.S.A.  18A:6-7.1 Criminal history record; employee in regular contact   

with pupils; grounds for disqualification from 
employment; exception 

N.J.S.A.  18A:25-2 Authority over pupils 
N.J.S.A.  18A:39-1 et seq. Transportation of pupils remote from school 
 See particularly: 
N.J.S.A. 18A:39-17, -18, 
19.1, -20 
N.J.S.A.  18A:39-19.2 Training program for school bus drivers, bus aides 
 through N.J.S.A.  18A:39-19.4 relative to students 

with special needs   
N.J.S.A. 18A:39-26 School Bus Safety Act 
N.J.S.A. 18A:39-27 Bus Driver Presence Required 
N.J.S.A. 18A:39-28 Inspection of School Bus for Pupils 
 N.J.S.A. 27:15-16 
N.J.S.A.  39:3-10.9 et seq New Jersey Commercial Driver License Act 
N.J.S.A.  39:3B-1.1 et seq. School Buses, Equipment and Regulations  
    See particularly: 
N.J.S.A.   39:3B-10 through -12 
N.J.A.C.  6A:27-1.1et seq. Student Transportation See particularly: 
N.J.A.C.  6A:27-11.1, -11.2, -11.3, -11.4,-12.2, -13.3 
 
Adopted: 10/25/2018 Revised:  08/20/2020 
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8601  STUDENT SUPERVISION AFTER SCHOOL DISMISSAL 

 
The Board of Education adopts this Student Supervision After School Dismissal Policy as a 
result of the New Jersey Supreme Court’s decision in Joseph Jerkins, an infant by his Guardian 
Ad Litem, Charles Jerkins; Charles Jerkins and Toni Jerkins, individually, v. Soweto Anderson; 
Kemba N. Anderson; John Does 1-10 (fictitious individuals) and ABC Corporations 1-10 
(fictitious entities), and Board of Education of Pleasantville Public Schools and Rosemay Clarke.  
 
The Weymouth Township Board of Education shall provide transportation for all students 
attending the Weymouth Township School.  Parents must provide written notification if their 
child will not be using the district provided transportation. 
 
Supervision of Students During Dismissal  
 
Dismissal will be supervised.  District staff will be assigned to specific locations and given 
defined responsibilities to supervise student dismissal.  Regular and early dismissal will be 
supervised according to the same protocol unless otherwise specified.  The Superintendent is 
responsible for overseeing the development of protocols that are tailored to the age and needs of 
the students.  At a minimum these protocols shall include: 
 

1. Staff assigned to supervise dismissal, and their locations and responsibilities; 
 
2. Where students will be retained awaiting appropriate escort and/or designated 

transportation; 
 
3. Provisions for supervision when a parent/escort is unable to pick up their child at 

the appropriate dismissal time; 
 
4. Location and presence of municipal crossing guards. 

 
The Board of Education will review the dismissal procedures annually. 
 
Supervision of Non-bused Students at Dismissal 
 
The Board of Education shall require that the parent notify the school in advance of any 
arrangements for students requiring appropriate escort or designated transportation. 
 
All documented arrangements will be considered permanent for the entire school year.  Parents 
may alter arrangements upon prior written notification to the Superintendent or designee. 
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Parents leaving students at school that are to be escorted home will be reported to the proper 
authorities. 
 
The Superintendent or designee is responsible for the collection of all dismissal arrangements 
requested by the parents.  The Superintendent or designee is responsible for keeping a record of 
the dismissal arrangements and implementing the appropriate dismissal supervision in 
accommodation of these arrangements. 
 
Notification of Dismissal Protocols  
 
The Superintendent or designee shall ensure that parents are notified of the following: 
 

1. School calendar including school closure and early dismissal dates and times; and 
any adjustments to the calendar; 

 
2. The school dismissal policy; 
 
3. Dismissal protocol for all bused students, non-bused students and students in 

after-school programs or activities; 
 
4. Supervision arrangements for students at dismissal; 
 
5. Emergency plan for supervision of students left at school; 
 
6. After school program opportunities; 
 
7. Procedures for enrolling students in after school programs. 

 
The parent is responsible for reviewing the school calendar and complying with all school 
dismissal times and procedures.  It is the parent’s responsibility to resume the custody of their 
child at the end of each school day. 
 
The Superintendent will develop procedures: 
 

1. For parents to receive the school calendar, including all school closure and early 
dismissal dates, and the school dismissal policy and procedures; 

 
2. For parents to indicate and define the circumstances that the student is to be 

released from the school's care at dismissal; 
 
3. For the collection and retention of all documents pertaining to receipt of calendar 

and escort/transportation arrangements. 
 
 
Adopted:  25 October 2018 
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8613  WAIVER OF STUDENT TRANSPORTATION 

 
The Board of Education is required to provide transportation services for the school year to an 
elementary student living more than two miles from the public school of attendance or to a 
secondary school student living more than two and one-half miles from the public school of 
attendance in accordance with the provisions of N.J.S.A. 18A:39-1 et seq. 
 
The Board shall determine student transportation needs and approve student transportation routes 
based on all students eligible for transportation in accordance with the provisions of N.J.S.A. 
18A:39-1 et seq. and any less than remote, courtesy busing, and/or hazardous route 
transportation determined by the Board of Education.  However, while providing school bus 
seats for those students eligible for transportation each school year, the Board recognizes certain 
students eligible for transportation services voluntarily elect not to use the transportation services 
offered by the Board resulting in empty seats on school buses going to and from school.  To 
assist the Board in operating the school district’s transportation system in the most cost-effective 
manner, the Board may provide a student’s parent/guardian the option of waiving transportation 
services for that school year in accordance with the provisions of  N.J.S.A. 18A:39-1c.  In the 
event the Board provides this option, a student’s parent/guardian will be required to sign a 
written statement indicating the student waives transportation services for that school year.  The 
written statement shall be in such form as determined by the New Jersey Department of 
Education.   
 
In the event a parent/guardian of a student eligible for transportation services waives 
transportation services for that school year and circumstances change during that school year due 
to a family or economic hardship, the school district will reinstate the student’s eligibility for 
transportation to and from school. 
 
 
N.J.S.A. 18A:39-1; 18A:39-1c 
 
 
 
 
 
 
 
 
 
Adopted:  25 October 2018 
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8630  BUS DRIVER/BUS AIDE RESPONSIBILITY 

 
The Board of Education requires all school bus drivers and bus aides employed by 
the district or employed by a contracted school bus company to be reliable 
persons of good moral character who possess the qualifications necessary to 
perform the duties of the position.  Anyone driving a school bus used to transport 
students to and from school and school related activities must meet all 
requirements of N.J.S.A. 18A, N.J.A.C. 6A, and all New Jersey Motor Vehicle 
Commission (NJMVC) rules governing school bus drivers.  All school bus drivers 
must possess the appropriate license and endorsement(s) to drive a school bus in 
the State of New Jersey and are subject to all the Federal and State requirements 
to maintain the appropriate license. 
 
“Employer” for the purposes of this Policy and Regulation means a Board of 
Education or a contractor that provides student transportation services under 
contract with the Board of Education.  In the event the school district employs 
school bus drivers and bus aides and/or uses a contractor for transportation 
services, the “employer” for school district employed school bus drivers and bus 
aides shall be the Board of Education and the “employer” for contracted school 
bus drivers and bus aides shall be the contractor that provides student 
transportation under contract with the Board of Education. 
 
School bus drivers and bus aides shall meet criminal history background check 
requirements pursuant to N.J.S.A. 18A:6-7.1(c) and tuberculin testing 
requirements pursuant to applicable State statutes and administrative codes.  
School bus drivers and bus aides shall be considered under the Federal Family 
Educational Rights and Privacy Act (FERPA) to be school officials who have a 
legitimate educational interest to parts of a student’s record relating to 
transportation, without parental consent, as outlined in N.J.A.C. 6A:27-12.1(j)1. 
 
In addition to the medical examination required of every holder of a special 
license issued for the transporting of children to and from schools pursuant to 
N.J.S.A. 39:3-10.1 et seq., any school bus driver who is seventy years of age or 
older shall annually furnish, to the employer for review by the NJMVC at the 
NJMVC’s biannual inspection, satisfactory evidence of continuing physical 
fitness in the form of a medical examination by a licensed medical doctor or 
licensed osteopathic physician.  In addition, any school bus driver who is seventy-
five years of age or older shall every six months furnish, to the employer for 
review by the NJMVC at the NJMVC’s biannual inspection, satisfactory evidence 
of continuing physical fitness in the form of a medical examination by a licensed  
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medical doctor or licensed osteopathic physician.  In addition, any person 
applying for a special license and any person who is the holder of a special license 
for the transporting of children to and from schools, pursuant to N.J.S.A. 18A:39-
1 et seq., shall comply with the provisions of Section 2 of N.J.S.A. 39:3-10.1a and 
Section 6 of N.J.S.A. 18A:39-19.1.  The Chief Administrator of the NJMVC may 
suspend or revoke a license pursuant to N.J.S.A. 39:3-10.1. 
 
All drivers of buses or other vehicles used by the Board for the transportation of 
students to and from school shall, in addition to any exam required by law, submit 
to a medical exam for the presence of alcohol, narcotics, or habit-producing drugs 
within the scope of the “New Jersey Controlled Dangerous Substances Act,” 
(N.J.S.A. 24:21-1 et seq.). 
 
All drivers of buses or other vehicles used by the Board for the transportation of 
students to and from school shall, in addition to any exam required by law, submit 
to a medical exam that includes hearing and visual acuity tests that are in 
accordance with the provisions of the “Motor Carrier Safety Improvement Act of 
1999,” 49 U.S.C. § 113. 
 
A Commissioner of Education-developed training program on proper procedures 
for interacting with students with special needs shall be administered by the 
employer to all school bus drivers and bus aides in accordance with the 
requirements of N.J.S.A. 18A:39-19.2.  This training program must be 
administered in accordance with the provisions of N.J.S.A. 18A:39-19.3.a. and all 
school bus drivers and bus aides must file a certification with their employer that 
the individual has completed the training program within five business days of  its 
completion.  The employer shall retain a copy of the certificate for the duration of 
the individual’s employment and shall file a copy of the certification to the New 
Jersey Department of Education (NJDOE) in accordance with the provisions of 
N.J.S.A. 18A:39-19.3.b. 
 
School bus drivers and bus aides shall receive training in the use of a student’s 
educational records and in their responsibility to ensure the privacy of the student 
and his or her records N.J.A.C. 6A:27-12.1(j)2.  In addition, permanent and 
substitute school bus drivers and bus aides shall be trained for the functions of 
their positions and in a safety education program as outlined in N.J.A.C.       
6A:27-11.1 et seq. 
 
In accordance with the provisions of N.J.S.A. 18A:39-28, school bus drivers must 
visually inspect the school bus they are assigned at the end of the transportation 
route to determine that no student has been left on the bus. 
 



POLICY GUIDE 

¤ Copyright 2019    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753-8199    •    732-255-1500 

 

WEYMOUTH TOWNSHIP  
BOARD OF EDUCATION 

OPERATIONS 
8630/page 3 of 4 

Bus Driver/Bus Aide Responsibility 
 
The school bus driver shall be in full charge of the school bus at all times and 
shall be responsible for maintaining order.  The school bus driver will never 
exclude a student from the school bus, but if unable to manage a student, the 
school bus driver will report the unmanageable student to the Principal or 
designee of the school in which the student attends. 
 
The Principal or designee, upon such report from the school bus driver, may 
assign appropriate discipline.  The discipline may include excluding the student 
from the bus.  The student’s parent shall provide for the student’s transportation to 
and from school during the time of exclusion. 
 
Upon notification from the NJDOE that a school bus driver employed by the 
Board has had his or her bus driver’s license suspended or revoked, the Board, 
within one business day of the notification, shall provide a statement to the 
NJDOE verifying that the school bus driver no longer operates a school bus for 
the Board in accordance with N.J.S.A. 18A:39-19.6. 
 
In the event of an emergency, school bus drivers shall follow procedures 
established by this Board.  School administrators shall organize and conduct 
emergency exit drills at least twice within the school year for all students who are 
transported to and from school.  All other students shall receive school bus 
evacuation instruction at least once per year.  School bus drivers and bus aides 
shall participate in the emergency exit drills, which shall be conducted on school 
property and shall be supervised by the Principal or person assigned to act in a 
supervisory capacity.  Drills shall be documented in the minutes of the Board of 
Education at the first meeting following completion of the emergency exit drill in 
accordance with the provisions of N.J.A.C. 6A:27-11.2(d). 
 
In accordance with the provisions of N.J.S.A. 18A:39-19.4, a Commissioner-
developed student information card shall be completed by a parent of a student 
with an Individualized Education Plan (IEP), who receives transportation 
services, when the IEP is developed or amended.  Upon receiving consent from 
the parent, the student information card shall be provided to a school bus driver 
and bus aide for each student on the bus route to which the school bus driver or 
bus aide is assigned for whom a student information card has been completed by 
the parent.   
The school bus driver will immediately inform the Principal of the receiving 
school and the School Business Administrator or designee of the district 
providing the transportation following an accident that involves injury, death, or 
property damage.  The school bus driver must also complete and file within ten  
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days of the accident the Preliminary School Bus Accident Report prescribed by 
the Commissioner of Education.  In addition to the Preliminary School Bus 
Accident Report, the driver of a school bus involved in an accident resulting in 
injury or death of any person, or damage to property of any one person in excess 
of $500, shall complete and file within ten days after such accident a motor 
vehicle accident report in accordance with N.J.S.A. 39:4-130. 
 
School bus drivers are prohibited from using a cellular telephone or other 
electronic communication device while operating a school bus unless the school 
bus is parked in a safe area off a highway or in an emergency situation pursuant to 
N.J.S.A. 39:3B-25.  A school bus driver who violates this Policy provision is 
subject to fines pursuant to N.J.S.A. 39:3B-25. 
 
School bus drivers are responsible for the safety of their students and shall 
rigorously observe all motor vehicle laws and regulations and State Board of 
Education rules in the operation of their school bus pursuant to N.J.S.A.    39:3B-
27. 
 
 
N.J.S.A. 18A:6-7.1 et seq.; 18A:25-2; 18A:39-17; 18A:39-18; 

18A:39-19.1; 18A:39-19.2; 18A:39-19.3; 18A:39-19.4; 
18A:39-19.6; 18A:39-28 

N.J.S.A. 39:3-10.1 et seq. 
N.J.S.A. 39:3B-25; 39:3B-27 
N.J.A.C. 6A:27-11.1 et seq.; 6A:27-12.1 et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  October 25, 2018 
Revised :  February 13, 2020 
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R 8630  EMERGENCY SCHOOL BUS PROCEDURES 

 
A. Staff Training 
 

1. The employer shall administer a safety education program for all 
permanent and substitute school bus drivers and school bus aides 
that it employs.  At a minimum, the training shall include: 
 
a. Student management and discipline; 
 
b. School bus accident and emergency procedures; 
 
c. Conducting school bus emergency exit drills; 
 
d. Loading and unloading procedures; 
 
e. School bus stop loading zone safety;  
 
f. Inspecting the school vehicle for students left on board the 

bus at the end of a route; and 
 
g. The use of student’s educational records, including the 

employee’s responsibility to ensure the privacy of the 
student and his or her records, if applicable. 

 
2. The employer shall administer a safety education program to 

school bus drivers that includes defensive driving techniques and 
railroad crossing procedures. 

 
3. The employer shall administer the safety education program, as set 

forth in A.1. and 2. above, twice per calendar year to all permanent 
and substitute school bus drivers and school bus aides it employs 
in accordance with N.J.S.A. 18A:39-19.1a. 

 
4. The employer shall be responsible to administer a Commissioner 

of Education-developed training program on proper procedures for 
interacting with students with special needs in accordance with the 
provisions of N.J.S.A. 18A:39-19.2 and 18A:39-19.3 for all school 
bus drivers and school bus aides: 
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a. In the case of a school bus driver or aide who is employed 
prior to the development and availability of the training 
program, the employer shall administer the training 
program to the individual no later than one hundred and 
eighty days after the training program is made available by 
the Commissioner; 

 
b. In the case of a school bus driver or aide who is employed 

after the development and availability of the training 
program, the employer shall administer the training 
program to the individual prior to that individual operating 
a school bus or serving as an aide on a school bus; 

 
c. In accordance with the provisions of N.J.S.A.          

18A:39-19.3.b., the employer shall require a school bus 
driver or school bus aide to file a certification with the 
employer that the individual has completed the training 
program required as per N.J.S.A. 18A:39-19.2 within five 
business days of its completion.  The employer shall retain 
a copy of the certification for the duration of the 
individual’s employment, and shall forward a copy of the 
certification to the New Jersey Department of Education 
(NJDOE); and/or 

 
d. Contractors that provide student transportation services 

under a contract with the Board of Education shall comply 
with the requirements of N.J.S.A. 18A:39-19.2 and 19.3 
and N.J.A.C. 6A:27-11.1 et seq. 

 
B. Emergency Bus Evacuation Drills 
 

1. The Principal or designee of each school shall organize and 
conduct emergency bus exit drills at least twice within the school 
year for students who are transported to and from school and all 
other students shall receive school bus evacuation instruction at 
least once within the school year.   

 
2. School bus drivers and bus aides shall participate in the emergency 

exit drills. 
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3. Bus exit drills will be conducted on school property and shall be 
supervised by the Principal or by a person assigned to act in a 
supervisory capacity.  The drills will be conducted when weather is 
conducive to safety and preferably when the bus arrives at school 
with a full complement of students. 

 
4. The portion of the drill involving the use of the rear emergency 

door, which requires students to jump from the bus to the ground 
does need not to be performed by every student and may be 
demonstrated by others. 

 
5. The school bus driver or supervisor of the drill shall: 

 
a. Describe and demonstrate the use of kick-out windows and 

split-sash windows; 
 

b. Describe the location and use of flares, flags, fire ax, and 
other emergency equipment; 

 
c. Give instruction in the opening and closing of front and 

rear doors, turning off the ignition switch, and setting and 
releasing the emergency brake; 

 
d. Explain that the bus will be evacuated by the front door 

when the bus is damaged in the rear and by the rear door 
when the front door is blocked; 

 
e. Demonstrate the use of the emergency exit door; 
 
f. Instruct students that lunches and books should be left on 

the bus in the evacuation procedure; 
 
g. Encourage older, bigger students to assist younger, smaller 

students in their exit from the bus; 
 

h. Have students leave the bus one row at a time, left and right 
sides alternating, in a prompt and orderly fashion; 
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i. Instruct students to group a safe distance away from the bus 

and to wait in that place until directed by the driver, a 
police officer, or other adult in authority; 

 
j. Tolerate no student misbehavior in the conduct of the drill; 

the failure of any student to follow directions must be 
reported to the Principal; and 

 
k. Provide any other training required by Federal and State 

law or as deemed appropriate by the Board that will protect 
the safety of the students in the event the bus needs to be 
exited due to an emergency. 

 
6. In accordance with the provisions of N.J.A.C. 6A:27-11.2(d), 

emergency bus evacuation drills shall be documented in the 
minutes of the Board at the first meeting following completion of 
the emergency exit drill.  The minutes shall include, but are not 
limited to, the following: 

 
a. The date of the drill; 
 
b. The time the drill was conducted; 
 
c. The school name; 
 
d. The location of the drill; 
 
e. The route number(s) included in the drill; and 
 
f. The name of the Principal or assigned person(s) who 

supervised the drill. 
 
C. Additional Precautions 
 

1. School bus drivers may, depending on the age of the students on a 
bus route, discuss with the students additional safety precautions 
that may be taken in the event of a bus emergency.  The safety 
precautions to be discussed shall be approved by the 
Transportation Supervisor or Principal or designee. 
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2. In accordance with the provisions of N.J.S.A. 18A:39-19.4, the 
Commissioner of Education shall develop a student information 
card that includes information that should be readily available to a 
school bus driver and school bus aide for the purpose of promoting 
proper interaction with a student with special needs.  The parent of 
a student with an Individualized Education Plan (IEP) shall 
complete the student information card when the IEP is developed 
or amended for a student who receives transportation services. 

 
a. Upon receiving consent from a student’s parent, the school 

district shall provide a copy of the completed student 
information card to a school bus driver and school bus aide 
for each student on the bus route to which the school bus 
driver or school bus aide is assigned for whom a student 
information card has been completed by the parent. 

 
3. School bus drivers shall attend training workshops offered by the 

NJDOE and this school district and shall be trained in first aid. 
 

4. Each school bus shall be equipped with: 
 
a. A list of the students assigned to that bus; 
 
b. A basic first aid kit; 
 
c. Several emergency notice cards on which are printed the 

telephone numbers of the appropriate police department, 
the receiving school, and an emergency medical service 
and on which is provided a space for writing the location of 
a disabled school bus and the name of the bus driver; 

 
d. Flags or flares or other warning devices; and 
 
e. Any other equipment or supplies determined to be included 

on the school bus by the administration. 
 

5. Each school bus driver shall: 
 
a. Inspect his/her bus for possible hazards or safety concerns 

before driving the bus each day; 
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b. Keep aisles and passageways clear at all times; 
 
c. Maintain student discipline on the bus; 
 
d. Prohibit the presence of any non-service animal, firearm, 

ammunition, weapon, explosive, or any other dangerous or 
illegal material or object on the school bus; 

 
e. Report promptly to the Principal, Transportation 

Supervisor, Other any potential driving hazard on his/her 
route, such as construction, road work, etc.; 

 
f. Report promptly to the Principal, Transportation 

Supervisor, Other any deviation in the bus route or 
schedule; 

 
g. Drive within speed limits at all times and exercise 

extraordinary care in inclement weather; 
 
h. Know and obey all motor vehicle laws and regulations and 

State Board of Education regulations; 
 
i. Not smoke, eat, or drink while in or operating the bus at 

any time or perform any act or behave in any manner that 
may impair the safe operation of the school bus; 

 
j. Inspect the school vehicle for students left on board the bus 

at the end of a route; and 
 
k. Not allow a student on board a school bus unless the bus 

driver or other employee of the Board or school bus 
contractor is also on board the bus.  This shall not apply 
when a school bus driver leaves the bus to assist in the 
boarding or exiting of a disabled student or in the case of an 
emergency. 
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D. General Emergency Rules 
 
1. School bus drivers are responsible for the safety of the students on 

their bus.  In the event of an emergency, school bus drivers must 
exercise responsible leadership.  The safety and well-being of 
students must be the drivers’ paramount consideration.  School bus 
drivers shall stay with their students until another school staff 
member, law enforcement officer, or a first responder can assume 
responsibility for the safety of the students. 

 
2. School bus drivers may not leave the school bus when children are 

aboard except in an emergency and, then, only after they have 
turned off the engine, removed the ignition key, and safely secured 
the school bus. 

 
3. A school bus must be evacuated when: 

 
a. There is a fire in the engine or any other portion of the bus; 
 
b. There is a danger of fire because the bus is near an existing 

fire or a quantity of gasoline or other highly combustible 
material and is unable to move away; 

 
c. The bus is disabled for any reason and:  

 
(1) Its stopping point is in the path of a train or is 

adjacent to a railroad track; 
 
(2) A potential exists for the position of the bus to shift 

thus endangering students; or 
 
(3) The stopping point (e.g., on a hill, curve, or near an 

obstruction) fails to provide oncoming traffic with 
at least 300 feet visibility of the bus, thus creating 
the danger of a collision. 

 
d. The risk of remaining in the bus poses a greater safety risk 

than evacuating the bus. 
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4. When a school bus is evacuated, students shall leave the bus by the 

exit(s) and in the manner that affords maximum safety in the 
circumstances. 

 
5. Students who have been evacuated from a school bus shall be 

moved to a safe place and distance from the bus and remain there 
until the driver or, if the driver is incapacitated, another person in 
authority has determined that no danger remains or until other 
alternative safety provisions can be made. 

 
6. No student shall be allowed to request a ride with a passerby or 

proceed to walk home or leave the scene without the specific 
approval of the bus driver, a police officer, or other person in 
authority. 

 
7. In the event a school bus is disabled in the course of providing 

student transportation, the driver, or a responsible person 
designated by the driver, will notify the Principal of the receiving 
school, Transportation Supervisor, School Business 
Administrator/Board Secretary, Other of the number and location 
of the bus and the circumstances of the disability.  The Principal of 
the receiving school, Transportation Supervisor, School Business 
Administrator/Board Secretary, Other will make arrangements for 
the safety of the students. 

 
E. Specific Emergency Situations 

 
1. In the event of an accident or vehicle failure the following 

procedures will be implemented: 
 
a. The school bus driver shall, in person or through a 

responsible designee, summon the police and emergency 
medical services, if necessary, and notify the Principal of 
the receiving school and the School Business 
Administrator/Board Secretary or designee, of the district 
providing the transportation. 
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b. The school bus driver will attempt to make all students as 

safe and comfortable as possible.  If possible and 
necessary, the driver will administer emergency first aid to 
injured students. 

 
c. In the event of an accident with no apparent or actual 

injuries and when law enforcement officials permit the bus 
to continue on its route after investigating the accident the 
school nurse will: 

 
(1) If the accident occurred on the way to school or 

during school hours, examine any student who is 
feeling or displaying any symptoms of any injuries 
from the accident when the bus arrives at school; or 

 
(2) If the accident occurred on the way home from 

school, examine any student who is feeling or 
displaying any symptoms of any injuries from the 
accident the next school day or if the parent of a 
student requests the school nurse examine their 
child the next school day. 

 
d. In the event of an accident where students are injured, a 

student(s) may be transported to a hospital if it is 
determined by law enforcement, medical, and/or first aid 
staff at the accident scene additional medical treatment is 
required. 

 
(1) If the accident occurred on the way to school or 

during school hours, the school nurse will examine 
any student not transported to the hospital who is 
feeling or displaying any symptoms of any injuries 
from the accident when the bus arrives at school. 

 
(2) If the accident occurred on the way home from 

school, the nurse will examine any student feeling 
or displaying any symptoms of any injuries from the 
accident the next school day or if the parent of a 
student requests the school nurse examine their 
child the next school day. 
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e. If another vehicle(s) is involved, the bus driver will obtain 
the following information from the driver(s) of that 
vehicle(s) or from law enforcement officers at the accident 
scene:  driver’s name, driver’s license number, vehicle 
owner’s name and address, vehicle registration number, 
owner’s insurance company and policy number, and a 
description of the vehicle (color, make, year, body type). 

 
f. The following notifications must be provided: 

 
(1) The school bus driver must report immediately to 

the Principal of the receiving school and the School 
Business Administrator/Board Secretary or designee 
of the district providing the transportation, any 
accident that involves an injury, death, or property 
damage.  In addition, the bus driver must complete 
and file the Preliminary School Bus Accident 
Report prescribed by the Commissioner of 
Education. 

 
(2) The Principal of the receiving school shall retain a 

copy of the Report and forward other copies of the 
Report as prescribed by the NJDOE. 

 
(3) In addition, a school bus driver involved in an 

accident resulting in injury or death of any person, 
or damage to property of any one person in excess 
of $500 shall complete and file within ten days after 
such accident a Motor Vehicle Accident Report in 
accordance with N.J.S.A. 39:4-130. 

 
(4) The parent of students involved in a school bus 

accident shall be notified as quickly as possible 
commensurate with the severity of the accident and 
injuries, if any, and hospital placement of their child 
if transported to a hospital by ambulance or by other 
emergency personnel. 
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2. In the event the school bus driver is incapacitated, the following 
procedures will be implemented: 
 
a. A school bus driver is incapacitated when he/she is unable 

to operate the school bus safely or when his/her driving 
ability is significantly impaired by the driver’s physical or 
mental condition. 

 
b. If there is a bus aide on the bus, the bus aide will take steps 

necessary to have the bus pulled off the road to a safe 
location and shall contact school officials or emergency 
services for assistance.  If a bus aide is not on the bus, the 
bus driver shall pull the bus off the road to a safe location 
and contact school officials or emergency services for 
assistance. 

 
c. The bus shall be stopped, with due consideration for the 

safety of its passengers, the motor turned off, the ignition 
key removed, and safely secure the bus. 

 
d. The Principal of the receiving school, Transportation 

Supervisor, School Business Administrator/Board 
Secretary, Other shall immediately arrange for the 
transportation of the students by substitute driver, substitute 
bus, or other means. 

 
3. In the event of an injury to a student on the bus, at a bus stop, or 

along a transportation route, not incurred as the result of a school 
bus accident, the following procedures will be implemented. 
 
a. In the absence of another responsible adult in authority, the 

school bus driver will take charge of a student who has 
been injured or disabled on a school bus, at a school bus 
stop, or along the transportation route traveled by the 
school bus. 

 
b. If necessary, first aid will be administered. 
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c. If the student’s injury is serious, emergency medical 

services will be summoned; the school bus driver or a 
responsible adult appointed by the bus driver will remain 
with the student until emergency medical help arrives. 

 
d. If the student’s injury: 
 

(1) Occurs on the way to the school, the school bus 
driver will deliver the injured student to the school 
nurse for examination and such treatment or referral 
as may be required.  The school nurse will notify 
the student’s parent; 

 
(2) Occurs on the way to the student’s home, the school 

bus driver or another school district staff member 
will deliver the injured student to his/her parent or 
to a responsible adult at the student’s home or if no 
one is home the injured student will be transported 
back to a school district location until a parent or 
another responsible adult can be contacted.  If it is 
determined the student may need medical treatment 
and a parent or responsible adult cannot be 
contacted, the child may be transported to the 
school physician’s office or to the nearest hospital 
emergency room; or 

 
(3) Occurs on the way to or from an extracurricular 

event, the school bus driver will notify a 
professional staff member assigned to the activity, 
who will take charge of the student and notify the 
student’s parent. 

 
e. The school bus driver will immediately report the incident 

and any injuries to the Principal or designee of the school 
in which the student is enrolled. 

 
 
 
Issued:  October 25, 2018 
Revised:  February 13, 2020 
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8635  STUDENT TRANSPORTATION VEHICLES AND SCHOOL BUSES 
 
All student transportation vehicles and school buses will be scheduled to maximize their use 
while ensuring all routes are scheduled in a safe manner for drivers and passengers. 
 
Student transportation vehicles and school buses will have time periods during the day between 
scheduled bus routes when they are not in use.  These time periods may vary from route to route 
and vehicle to vehicle depending on issues such as a school’s opening and ending times and the 
location of students transported to and from the school.  Based on scheduling issues and the 
amount of time between transportation routes, the school bus driver may be required to return the 
school vehicle/bus to the school district transportation facility during the school day.  In the 
event the schedule does not provide adequate time or it is not practical for the vehicle/bus to be 
returned to the school district’s transportation facility between routes during the school day, the 
school bus driver may be required to park the vehicle/bus at another school building or location 
in the school district designated by the School Business Administrator/Board Secretary. 
 
If the transportation route is for student transportation to and from a school building out-of-
district, the driver may be required to return the transportation vehicle/bus to the district’s 
transportation facility or to a school building or location designated by the School Business 
Administrator/Board Secretary for the time period between routes.  In the event there is not 
adequate time or it is not practical for a vehicle/bus to return to the school district between out-
of-district transportation routes, the School Business Administrator/Board Secretary will 
authorize the vehicle/bus remain at an approved location between such routes.  The School 
Business Administrator/Board Secretary, in consultation with the driver and the out-of-district 
school, will designate a location for the driver to maintain the vehicle/bus in between the 
scheduled routes. 
 
The safety and security of the transportation staff and the school vehicle/bus will be the most 
important consideration in designating an out-of-district location for vehicles that may not return 
to the transportation facility during the school day. 
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8651  COMMUNITY USE OF TRANSPORTATION 

 
The Board of Education will permit the school busing vehicles owned or leased by this district to 
be used for the purpose of transporting senior citizens’ groups, disabled citizens, and children 
and adults participating in a recreation or other program operated by the municipality in 
accordance with law and rules of the State Board of Education.  The Board will not permit the 
use of school busing vehicles for any purpose not expressly authorized by law and Board policy. 
 
The transportation of senior citizens shall be restricted to destinations that are within this school 
district or any contiguous school district.  The transportation of disabled citizens may be within 
any district.  The transportation of children and adults participating in a recreation or other 
program shall be limited by the location of the program. 
 
The transportation of community members under this policy shall be limited to those hours and 
days when vehicles are not required for the transportation of students.  No transportation will be 
supplied for weekends, holidays, summer vacation time, or for the purpose of attendance at 
political activities.  The Board reserves the right to refuse or cancel any community 
transportation in the interests of the educational program or the efficient operation of the district. 
 
Vehicles must be operated by the holder of a valid New Jersey bus driver’s license who has been 
approved by this Board. 
 
The costs of community transportation may be reimbursed to the Board.  
 
A request for community transportation must be submitted to the School Business 
Administrator/Board Secretary no less than two weeks prior to the planned trip and must be 
approved by the School Business Administrator/Board Secretary.   
 
 
N.J.S.A. 18A:39-22 et seq. 
N.J.S.A. 39:3B-5.4 
N.J.A.C. 6A:27-7.8 et seq. 
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8660  TRANSPORTATION BY PRIVATE VEHICLE 

 
The Board of Education authorizes the transportation by private vehicle of students of this 
district upon approval of the Superintendent in an emergency situation. 
 
 
N.J.S.A. 18A:16-6; 18A:25-2; 18A:39-20.1 
N.J.A.C. 6A:27-7.6; 6A:27-7.7 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  25 October 2018 
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8670  TRANSPORTATION OF SPECIAL NEEDS STUDENTS 
 

The Board of Education shall provide transportation services for students with 
special needs in accordance with N.J.S.A. 18A:39-1 et seq., N.J.A.C.      6A:27-
5.1, and with their Individualized Education Program (IEP).  The Board will 
provide transportation in accordance with N.J.A.C. 6A:27-5.1 as a related service 
for a student with special needs pursuant to N.J.A.C. 6A:14-3.9(a)7.  Such 
transportation services may include, but are not limited to, special transportation 
equipment, transportation aides, and special arrangements for other assistance to 
and from school. 
 
When an out-of-district placement for educational reasons is made, transportation 
shall be provided consistent with the school calendar of the receiving school.  A 
copy of the school calendar shall be submitted to the resident district by May 15 
preceding the year in which transportation is required, or at the time of placement 
if it occurs after May 15. 
 
When necessary, the student’s case manager shall provide the transportation 
coordinator or responsible staff member and the bus driver with specific 
information about the student including safety concerns, mode of communication, 
and health and behavioral characteristics of a student for whom transportation 
services are to be provided.   
 
Students with special needs below the age of five shall be transported in vehicles 
equipped with safety belts or other child restraint systems, in accordance with 
applicable Federal and State regulations. 
 
The transportation of students with special needs to special education programs 
approved by the Board and located outside the State will conform to guidelines 
established by the New Jersey State Department of Education pursuant to 
N.J.A.C. 6A:27-2.2(c)1.   
 
State aid will be sought for the services provided in accordance with law and this 
Policy.  The Board directs that appropriate records be maintained and all relevant 
documentation be preserved in order that the district be properly reimbursed for 
the costs of transportation. 
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N.J.S.A. 18A:39-1 et seq.; 18A:39-2.1; 18A:46-19.6; 18A:46-23 
N.J.A.C. 6A:14-3.9(a)7; 6A:27-2.2; 6A:27-5.1  
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8710  PROPERTY INSURANCE 
 
The Board of Education recognizes its responsibility under law to insure the replacement value 
of the property of this school district, both real and personal, against loss or damage by fire and 
expressly extends such insurance coverage to loss or damage caused by theft, water, glass 
breakage, explosion, boiler failure, smoke, windstorm, vandalism, and other hazards. 
 
In placing property insurance coverage, the Board shall be guided by the price of the coverage, 
the ability of the insurer to meet obligations promptly and fully, the reputation and past 
performance of the insurer’s agent, and the goal of distributing the insurance coverage of the 
district through an insurance broker(s). 
 
The Board shall annually appoint an insurance advisor who shall review the insurance program 
of the district, consider alternatives, and report recommendations to the Board; recommend 
specific insurance placement and prepare specifications; assist the Board in the establishment 
and maintenance of property valuation and insurance records; provide annual safety and fire 
inspections; process all claims; provide workshops and lectures on fire safety and prevention and 
safety precautions to the appropriate staff members; and recommend such measures as may 
reduce the cost of insurance premiums. 
 
To be eligible to represent this Board an insurance agent must write all insurance through a 
company whose minimum financial status, so far as loss paying ability is concerned, is rated by 
A.M. Best and Company to be no less than A+; and must derive over fifty percent of his/her 
income from insurance premium commissions or receive no less than $100,000 annually in 
premium income from sources other than this school district. 
 
The Board may, in accordance with law, enter a joint contract for the purchase of property 
insurance. 
 
 
N.J.S.A. 18A:18A-42(e); 18A:20-25 
N.J.S.A. 40A:10-52 et seq. 
 
 
 
 
 
 
Adopted:  25 October 2018 
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8740  BONDING 
 

The Board of Education recognizes that the prudent trusteeship of the resources of this district 
dictates that employees responsible for the safekeeping of district moneys and property be 
bonded. 
 
The Board directs the indemnification of the district against loss of money and property by the 
bonding of the Treasurer of School Moneys in accordance with the requirements of N.J.A.C. 
6A:23A-16.4 and by the bonding of the Board Secretary in accordance with the requirements of 
N.J.S.A. 18A:17-6.  If the district does not have a Treasurer of School Moneys, the Board will 
ensure surety bonds are obtained in accordance with the rules of the State Board of Education.  
All other employees may be covered under a blanket bond in an amount to be determined by the 
Board or as required by the rules of the State Board of Education. 
 
The Board shall bear the cost of bonding each employee required to be bonded by law or by this 
policy. 
 
 
N.J. Consti., Art. 7, §1, 4 
N.J.S.A.  18A:6-58; 18A:17-6; 18A:17-26; 18A:17-32 
N.J.A.C.  6A:23A-16.4 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  25 October 2018 
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8750  EMPLOYEE INDEMNIFICATION 
 
The Board of Education recognizes that officers and employees of this district are exposed to 
certain risks in the course of the performance of their duties and will provide insurance coverage 
against losses that may be incurred by such risks. 
 
The Board shall in accordance with law, insure employees of the school district against injury 
and death arising out of or in the course of their employment. 
 
The Board shall provide indemnification to any person holding any office, position or 
employment under the jurisdiction of the Board, including any student teacher/intern, or person 
assigned to other professional pre-teaching field experience, for damages, losses, and costs 
incurred as a result of a civil or administrative action or other legal proceeding brought against 
any such persons for any acts or omissions arising out of and in the course of their employment, 
student teaching, or other assignment to professional field experience with this Board.  This 
indemnification will include all costs of defending such action, including reasonable counsel fees 
and expenses, together with costs of appeal, if any, and will hold harmless and protect such 
person from any financial loss resulting from such action.  No employee will be held harmless or 
have his/her defense costs defrayed in a disciplinary proceeding instituted against him/her by the 
Board or when the employee is appealing an action taken by the Board.  Indemnification for 
exemplary or punitive damages is not required and will be governed by the standards and 
procedures set forth in N.J.S.A. 59:10-4.  The Board may arrange for and maintain appropriate 
insurance to cover all such damages, losses and expenses. 
 
The Board shall provide indemnification to any person holding any office, position or 
employment under the jurisdiction of the Board, including any student teacher/intern, or person 
assigned to other professional pre-teaching field experience, for the costs of defense against any 
criminal or quasi-criminal action for any such act or omission when such prosecution is 
dismissed or results in a final disposition favorable to the officer or employee.  This 
indemnification will include the cost of defending such proceeding, including reasonable counsel 
fees and expenses of the original hearing or trial and all appeals.  No employee will be held 
harmless or have his/her defense costs defrayed as a result of a criminal or quasi-criminal 
complaint filed against the employee by or on behalf of the Board.  The Board may arrange for 
and maintain appropriate insurance to cover all such damages, losses and expenses. 
 
The Board shall insure against any liability arising out of the use of motor vehicles in the course 
of the conduct of automobile driver training courses and against any liability arising from the use 
of a motor vehicle by a person duly appointed by the Board to transport students and while in the 
course of such transportation. 
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The Board may insure against any major liability arising from the use of a motor vehicle by an 
employee or student of the district in the performance of district business. 
 
The Board may, in accordance with law, enter a joint contract for the purchase of liability 
insurance. 
 
 
N.J.S.A. 18A:16-6; 18A:16-6.l; 18A:18A-3.2; 

   18A:18A-42(e); 18A:18B-1; 18A:18B-2; 
   18A:39-6; 18A:39-6.1; 18A:39-20.1 

N.J.S.A. 40A:10-52 
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8760  STUDENT ACCIDENT INSURANCE 
 

The Board of Education recognizes injuries to students may occur from accidents occurring in 
the course of attendance at school and participation in the athletic and co-curricular programs of 
the school district. 
 
In accordance with the provisions of N.J.S.A. 18A:43-1, the Board is not required to, but may 
arrange for, maintain, and may pay the premiums for insurance coverage by a qualified insurer 
for loss sustained by students through accidental means while participating in those school 
activities insured by the Board’s insurance provider.  This insurance coverage, if purchased by 
the Board, will not cover all school activities and will be secondary insurance requiring all 
claims be submitted to the student’s parent’s or legal guardian’s insurance provider before being 
submitted to the school district’s insurance provider.  All claim decisions and payment amounts 
will be made by the school district’s insurance provider in accordance with the terms of the 
insurance policy purchased by the Board.  The insurance coverage provided under this program 
will be based on a payment schedule and may not provide for full payment of such claims. 
 
The Board, if such insurance is provided, may require payment to the Board by students to whom 
the benefit of such insurance is extended, of a proportional share of premiums or any part thereof 
in accordance with the provisions of N.J.S.A. 18A:43-2.  In the event the Board requires such 
payment, the amount to be paid by students shall be established by a schedule determined by the 
Board, but no student electing not to participate in the accident insurance coverage shall be 
required to make any payment toward the cost of the premiums. 
 
The Board may provide parent(s) or legal guardian(s) the opportunity to purchase insurance 
coverage, at no cost to the Board, for injury resulting from accidents sustained by students 
occurring in the course of attendance at school and participation in the athletic and co-curricular 
programs of the school district. 
 
The Superintendent and/or designee will recommend suitable and qualified insurance providers 
for Board consideration and approval.  Parent(s) or legal guardian(s) of students who may be 
eligible for such insurance coverage will be notified of its availability. 
 
In accordance with the provisions of N.J.S.A. 18A:43-3, in the event the Board elects to provide 
this student accident insurance, it shall not be construed to impose any liability on the part of the 
Board for an injury sustained by a student as a result of or in connection with any activities 
outlined in N.J.S.A. 18A:43-1 or as a result of or in connection with the conduct of the physical 
education program of the school district.  
 

N.J.S.A.  18A:43-1; 18A:43-2; 18A:43-3 
 
Adopted:  25 October 2018 
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8810  RELIGIOUS HOLIDAYS 
 
The Board of Education recognizes the acknowledgment of religious holidays in the public 
school may be a source of community concern.  It is a goal of the district educational program to 
teach mutual understanding and brotherhood and respect for group differences.  In pursuing this 
goal, the educational program may recognize that various religious groups celebrate different 
holidays with different practices. 
 
In the acknowledgment or observance of any religious holiday, the Superintendent shall ensure 
the school and/or school officials do not mandate, organize, participate in an official capacity, 
endorse, persuade, compel, prevent or deny participation in constitutionally protected prayer or 
religion in violation of the governing principles of the First Amendment of the United States 
Constitution.  Consistent with these principles, the Superintendent shall ensure: 
 

1. No worship or religious service of any kind is sponsored by the school district and 
conducted during the school day, whether or not conducted by a clergyman; 

 
2. Religious exhibits or displays include only materials that are a necessary or 

integral part of the curriculum; 
 

3. Any religious music played is selected primarily for its artistic content; and 
 

4. Any acknowledgment of a religious holiday neither advances nor inhibits any 
particular religious sect or religion consistent with the governing principles of the 
First Amendment of the United States Constitution. 

 
 
U.S. Const., First Amendment 
N.J. Const., Art. 1, Paragraph 4 
United States Department of Education - Guidance on Constitutionally Protected Prayer in 
Public Elementary and Secondary Schools 
N.J.S.A. 18A:36-16 
N.J.A.C. 6:20-1.3(j) 
 
 
 
 
 
Adopted:  25 October 2018 
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8820  OPENING EXERCISES/CEREMONIES 
 

The Board of Education requires the students in the school district to salute the United States flag 
and repeat the pledge of allegiance to the flag of the United States in accordance with the 
provisions of N.J.S.A. 18A:36-3.  The pledge of allegiance shall be rendered with the right hand 
over the heart, except that students who have a conscientious objection against such pledge or 
salute, or are children of accredited representatives of foreign governments to whom the United 
States government extends diplomatic immunity, shall not be required to render such salute and 
pledge or stand during such pledge or salute, but shall be required to show full respect to the flag 
while the pledge is being given. 
 
The Board of Education authorizes observance of Commodore John Barry Day as required by 
N.J.S.A. 18A:36-10 through 12 and appropriate exercises for the development of a higher spirit 
of patriotism on the last day of school preceding Washington’s Birthday (also celebrated as 
President’s Day), Decoration of Memorial Day, Columbus Day, and Veterans Day as required by 
N.J.S.A. 18A:36-13.  In accordance with N.J.S.A. 18A:36-13.1, the district may conduct a course 
of exercises or instruction in accordance with the Core Curriculum Content Standards to observe 
holidays, including, but not limited to, Martin Luther King Jr.’s Birthday, Lincoln’s Birthday, 
Thanksgiving Day, Arbor Day, and other holidays as determined by the Board of Education. 
 
 
N.J.S.A. 18A:36-3; 18A:36-10; 18A:36-11; 18A:36-12; 18A:36-13; 18A:36-13.1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  25 October 2018 
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