
HERTFORD COUNTY PUBLIC SCHOOLS PROFESSIONAL DEVELOPMENT 
PARTICIPATION FORM 

In order to receive renewal credit for staff/professional development activities, this form is to be 
completed, signed by building administrator, and submitted via ​HCPS Online CEU Request​ along with 
supporting documentation (​ie. artifacts, certificates, sign-in information​) no later than ​60 (sixty days​ upon 
completion of activity. 

Name School/Office Assigned 

Position/Title Area(s) of Licensure 

Name of Professional Development Activity 

Name of Agency Sponsoring Activity 

Date(s) of Activity 

Please specify the credit amount requested and area to be applied. 

Number of Contact Hours 

Digital Learning 
Competencies 

Executive’s 
Role 

Academic Subject 
Area Literacy 

Professional 
Discipline Area(s) General 

Calculating Credit 
● 10 Contact hours of professional development is equivalent to 1 CEU.

○ Credit will not be awarded for any activity less than 1 contact hour.
● College coursework being used for credit should be counted as follows

○ 1 semester hour is equivalent to 1.5 CEUs
○ 3 semester hours is equivalent to 4.5 CEUs

Employee Signature Date 

Administrator Signature Date 

Revised January 2019 

https://docs.google.com/forms/d/e/1FAIpQLSdO7q9UgT-YEKffJ6AaZXctGGfJ2PyfIZSANlX5TqxD888Zpw/viewform?usp=sf_link
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