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2024 — 2025 Dallas ISD Internship Program

WorkReady Mobile and WorkReady Academy
User Guide
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2024 — 2025 Dallas ISD Internship Program

You will use both WorkReady Mobile

e §
(WRM) and WorkReady Academy (WRA) fﬁmgg-m‘“"" g
during the internship program. gg 1y InbeE St f
This user guide provides information on ""‘“mmwork s P

how to sign up and navigate these tools.



WorkReady I\/Ioblle

Avallable on the

. A Store
* Scan the QR Code: The QR code will take PP

you to the App store or the Google Play store
* Download the WorkReady Mobile App
- Open the WorkReady Mobile App

We will guide you through the sign up e wae 33" 33" wes B 77T
process step-by-step, so don’t get ahead! Bt Py e L P
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“WorkReady Moblle:

ct Dallas ISD C Qrganlzatlgon

Organization Name

Enter Organization Name and tap on

- Proceed to continue
—
. . Q Dallas

P

- Enter Dallas in the search field oalos College WorkRsadyy

‘s Dallas Independent School District °

"WorkReady Mobile”
" Natitcaions. - Select Dallas Independent School District =~ e

Notifications
Notifications may include alerts,

sounds, and icon badges. These .
can be configured in Settings. PY CI I C k P r O C eed

Click Allow igu' Don't f“ow Allow

Search for your organization by name.
Setup your new account with either your email or
mobile phone number.

Save your password!

Having trouble finding your school or organization?
e to view the entire list.
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WorkReady Mobile:
Slgn Up for WorkReady I\/Ioblle

To sign up for WorkReady Mobile: Sign up as

Class of 2022

Hello!

l. CI'Ck S|gn UP Class of 2023
Student/Alumni

Welcome to Work Ready Mobile Class of 2024

2. Fill Out the Sign-Up Form

1900000

| Read more o Enter Name Class of 2025

4 excited]pg > e
*  Enter PERSONAL email AND ° Class of 2026

cell phone number
Internship
© Create Password (8 character min, —
1 upper, 1 |0wer, 1# 1 SymbOI) @ o ‘1) Program: Career Institute
o « Select School

. Program: CTE

« Graduating Class and Program
(Select ALL That Apply)

©
« Select Graduating Class
« Select Internship | |
« Select Special Program
« Enter School ID
3. Click Next

204 Program: ECHS

00

Program: Magnet/OTI

Program: NAF

Program: PTECH

Q00

Program: None




WorkReady Mobile:

Slgn Up for WorkReady Mobl_le

4:44 a T aE

User Agreement

By signing up, you agree to Dallas Independent
School District Terms of Service and Privacy
Policy.

You also agree to Dallas Independent School
District collecting information from you as part of
the WorkReady Mobile® platform. This information
includes but is not limited to your general contact
information, your messages, attendance records,

assessments, and goals.

Enter phone verification code

Click Accept

Phone Verification

Please enter the verification code that has been
sent to your phone number

Didn't get verification code?

From Messages

72141
1 2 3
4 5 6
7 8 9

0 &

Click Skip

4:44 T e

Career Training and Program Code

Enter career training and program code
below. You may skip now and enter at a late..



WorkReady Mobile: Home Page

Quick Start Guide: Click on
Start Guide to get an overview
of the WRM Home Page

Access the menu for app features

Not Now

Start Guide

Check Out Resources:
Check out events on the
Calendar, valuable resources
under Additional Resources

WorkReady Academy:
Complete the Internship
application to get access to
WorkReady Academy and
Internship training.

Hello!

Mission Statement

Work Ready Additional
Academy Resources

(R) Registered in U.S. Patent & Trademark Offi

ice. All Rights Reserve



WorkReady Academy:

Complete Student Internshlp Interest Form

DALLAS}

Welcome, Dallas ISD WRM,
to Dallas ISD WorkReady
Academy!

Life's a Journey
Let us help you navigate the path from
high school and beyond!

* Submit your Student Internship Interest
Form to get access to WorkReady
Academy

* You will receive an email when your
WorkReady Academy account is ready

* You are required to complete the
Internship Essentials curriculum by
December 20!




WorkReady Academy:
Launch WorkReady Academy

Workforce Development
and Employer Relations

Welcome, Intern,

Hello! to Dallas ISD WorkReady

Academy!

Life's a Journey

Welcome to Work Ready Mobile Let us help you navigate the path from

H
high school and beyond! L
¢ 1k Ready Mabile. Getting Into t 5
he [ llenging. but W v-lx Ready Mobi g
pre ket he Readm View My Assignments e
> NI
4
(4] My Learning
=
Career Training Messages Indeed Job Board
and Programs
Click Open Curriculum under My Learning to
Calendar Additional
Resources

start the Internship Essentials curriculum

Academy in WRM



WorkReady Academy:

Start Internship Curriculum

= Internship Essentials

0o Internship Essentials oers= Click Orientation to open the first module
0

F—— Click Launch to start the module:
» Length of training is listed by Training Hours

CURRICULUM PROGRESS 0% Required: 2 Total Items: 2

Internship Essentials

O ORENTATION Digital Workplace Skills View Details
0% Completed : 0 Min Required : 6 Total Items : 6

« There will be a quiz or activity at the end of
most modules

O DIGITAL WORKPLACE

SKILLS
Professional N.etwotjking\ \ View Details
O PROFESSIONAL 0% Completed : 0 Min Required: 3 Total Items: 3 Orientation
NETWORKING 0% Completed: 0 Min Required: 2 Total ltems: 2
O WORKPLACE FINANCE & Workplace Finance & Onboarding View Details
ONBOARDING 0% Completed : 0 Min Required: 2 Total Items: 2

. Become a Top 1% Intern in 10 Minutes
- Status : Registered Due : No Due Date  Training Hours : 9 min

In this video, the tech guru and YouTube sensation Lea David shares the secret
to becoming a top 1% intern in just 10 minutes. Dive into practical insights...

O RESUME AND COVER

LETTER Resume and Cover Letter
0% Completed : 0 Min Required: 5 Total ltems: 5

View Details

O INTERVIEWING SKILLS . . ..
Tips For Managing Procrastination

- Status : Pending Prior Training Due : No Due Date Training Hours : 7 min
You Will Learn Reasons why people may procrastinate at work Statistics related
to procrastination in the workplace Identify the underlying causes of...

Interviewing Skills
0% Completed : 0 Min Required: 1 Total ltems :

View Details




WorkReady Academy:

- Certificates of Completion and
Accessmg Awarded Certlflcates

Once you complete all of the modules in the Internship
Essential curriculum, you will receive a certificate. Use _ _
the following instructions to access your certificate. Al Click View Your

umni Dallas

Transcript under
Dallas ISD Teacher H
Click the Options button from the menu bar the Learning tab
DALLAS ¥ | vorcorce eveopmer Home >
Learning
Welcome, Alumni, - o : y L =
to Dallas ISD WorkReady b | /< il ' I View Your Transcript I
Academy! , - - Y -
4 L " i Browse for Training
Life's a Journey < ~ ;
Vgl 1 Learner Home

Let us help you navigate the path from
high school and beyond!

88 HUMHOr Gy

View My Assignments

£ My Account

sﬁa

(= Log Out



WorkReady Academy:

Certificates of Completion and
Accessmg Awarded Certlflcates

Adjust the status filter to show completed courses Search by Keyword

Search Q ‘

Q‘ ) Alumni Dallas > Transcript: Alumni Dallas

Transcript: Alumni Dallas

Filter by Training Status Sort by Filter by Training Type

Completed A Completion Date ¥ All Types = g i
View Completio... B
Search Results (1)

Filter by Traini Stat Sort b Filter by Traini T Internship Essentlals View Completion Page
lier oy lraining >tatus >O0rt DYy liter oy lraining lype Completed : 10/1/2024 Status: Completed Training Type : Curr B} o
———— t ’ ’ o View Certificate I
Active = Date Added ¥ All Types = Open Curriculum
v Active Select View View Training Details
Completed . . Certificate under the Move to Archived Transcript
_p al Lessons They Don't Teach You in Business School . ]
Archived Uk Date  Status: In Progress  Training Type : Online Class View Com p I etion

Page drop down
menu



WorkReady Academy:

Certlflcates of Completlon and

Certificate of Completlon

fully completing Internship

Alumni Dallas

Your certificate of completion will pop up in a
different browser. Allowing you to save it to your
computer, print it, or share it via email.
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