Entering Direct Deposit Information from Self Service

** Please note that Direct Deposits must be pre-noted with the bank first. Until
then, you will continue to receive a physical check.

1. From Self Service, click “Direct Deposit.”
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Eh — In addition, when leaving BOCES due to resigning or retiring, your final paycheck
will always be a physical paycheck. Make sure to keep your address information
updated to receive it soonet.
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2. Select “Add Account,” then enter Bank Information, then click “Submit.”
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However, dus 1o iming, your change may not b reflecied on the next paychack

Still having issues entering Direct Deposit? Call the Payroll Department at 516-396-2300



