
Still having issues entering Direct Deposit? Call the Payroll Department at 516-396-2300 

Entering Direct Deposit Information from Self Service 

1. From Self Service, click “Direct Deposit.” 

 

2.  Select “Add Account,” then enter Bank Information, then click “Submit.” 

 

 
   3. When submission is successful, this 

screen will appear. 

** Please note that Direct Deposits must be pre-noted with the bank first. Until 

then, you will continue to receive a physical check. 

 

In addition, when leaving BOCES due to resigning or retiring, your final paycheck 

will always be a physical paycheck. Make sure to keep your address information 

updated to receive it sooner. 

 

Click “View 

Check 

Example” for 

assistance on 

figuring out 

what is your 

bank’s 

routing, 

account, and 

check 

number. 


