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October 4, 2024 

Dear Potential Enrichment Agency RFP Respondent: 

Oxnard School District (“OSD”) invites your organization to submit an Enrichment 
Agency proposal in response to this Request for Proposals  – After-School Program Services 
(the “RFP”).  OSD is seeking qualified after-school program providers to deliver supplemental 
academic and enrichment programs for OSD students, as more fully described in the RFP.  
Program providers must have at least five years of experience in after-school programs in 
similarly situated communities, proposed dynamic curriculum for OSD youth, and have 
financial capacity to sustain programming for at least four months.  The program effective date 
is July 1, 2025 to June 30, 2026, with possible annual renewals through June 30, 2028. 

This RFP and the resulting contract(s) are subject to the Education Code, Public 
Contract Code, Government Code, and other applicable law. Interested organizations should 
carefully review the RFP for program requirements.  RFP submittals should be concise yet 
fully responsive and only provide the pertinent information and data requested.     

All questions, clarifications, or comments shall be submitted in writing by November 
13, 2024 at 1:00 p.m. PT.  Proposals are due no later than December 6, 2024 at 1:00 p.m. 
PT. Submissions received after that date will not be considered.  Interviews (if you are selected 
for participation) will be scheduled for early January 2025.  A notice of intent to award will be 
announced on or about January 29, 2025.   

Thank you for your consideration and we look forward to your response. 

Kind regards, 

Dr. Ginger Shea, 
Director of Enrichment & Specialized Programs

As a formality, please note that this letter is not to be construed as an offer to contract with your 
organization or any specific organization.  OSD expressly reserves the right to award a contract or multiple 
contracts in the best interest of OSD; not award any contract(s); reject any submittals; suspend or terminate 
the RFP process; and waive any irregularity in the RFP process.
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PART I – OVERVIEW 

1. Introduction

Oxnard School District (“OSD”) is accepting Enrichment Agency proposals from
qualified organizations to provide after-school programs during the 180 school days and 30 
non-school days within each academic school year (the “Programs”).  The Programs will focus 
on developing academic, social, emotional, and physical needs and interests of youth through 
hands-on, engaging learning experiences that supplement daily school instruction.  The 
Programs are generally funded by California Department of Education (“CDE”) grants, 
including the After-School Education & Safety (“ASES”) Program, 21st Century Community 
Learning Center (“21 CCLC”) Program, and the Expanded Learning Opportunities Program 
(“ELOP”).  All Programs are subject to available funding.  

2. Brief Description of OSD

OSD serves preschool to eighth grade students in the City of Oxnard (the “City”),
County of Ventura (the “County”), State of California (the “State”) at one preschool, ten TK-
5 schools, four TK-8 schools, three K-8 schools, and three 6-8 schools.  OSD strives to nurture 
self-confident and empowered multilingual global citizens, strong in their multiple identities 
and potential, who achieve inspired levels of individual, community, and social 
accomplishment in school and beyond in their endeavors.  

OSD offers after-school programs to its grade level students to encourage the love of 
learning, expose students to real experiences, and provide students with opportunities to 
develop social skills and build competence in their academic abilities.  Its enrichment and 
specialized programs are part of OSD’s mission to ignite, transform, nurture and embrace:   

 ignite students’ passions for learning and empower them to achieve
brilliance; 

 transform classroom and school expectations, relationships, and
practices to more fully align with OSD values; 

 nurture caring communities that develop students’ full identities, as well
as their linguistic, cultural, and academic excellence, social-emotional health, and life 
potential; and  

 embrace high-leverage services and approaches that translate OSD
values into action. 

3. Brief Description of Requested Services and RFP Process

The City of Oxnard will serve as the Lead Agency for the Programs. The “Lead Agency”
is the organization responsible for providing daily after-school programming for the 180 school 
days and 30 non-school days within each fiscal school year of the Contract (July 1 to June 30) as 
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required by applicable funding sources. The Lead Agency will oversee, coordinate, and take 
primary responsibility for all after-school programs throughout the entire academic year, 
including its own programs and any programs provided by Enrichment Agencies. The Lead 
Agency works with the Programs from school dismissal until closing time during school days and 
for nine hours during non-school days.  

OSD is seeking an undetermined number of qualified organizations to serve as Enrichment 
Agencies for the Programs. Each “Enrichment Agency” will provide specific types of programs 
(e.g., arts, robotics, or sports) and may provide such enrichment activities for a limited period of time 
(such as two weeks during summer vacation or only on Tuesday and Thursday afternoons during 
the full fiscal year).  

OSD intends to enter contracts with various Enrichment Agencies for the 2025-2026 
academic school year, commencing July 1, 2025 and ending June 30, 2026, with two one-year 
renewal options.  However, this RFP shall not be construed to create an obligation on the part 
of OSD to enter into a contract with any organization, or to serve as the basis of a claim for 
reimbursement for expenditures related to the preparation of a proposal. 

This RFP and all subsequent addenda thereto are the sole reference and authority for the 
preparation of proposals.  The contents of this RFP and subsequent addenda take precedence over 
any and all information related to the administration of the program obtained from any source, either 
by written or verbal communications.   

4. Overview of RFP Timeline

For the convenience of prospective candidates, an overview of the current timeline for
this RFP is set forth below.  This timeline may be adjusted by addenda to this RFP. 

RFP Issue Date October 4, 2024 
Pre-Bid Meeting October 15, 2024 at 1:00 p.m. PT 
Deadline for Questions November 13, 2024 at 1:00 p.m. PT 
Submission Due Date December 6, 2024 at 1:00 p.m. PT 
Proposal Review, Interviews, Reference Checks December 9, 2024 – January 28, 2025 

(interviews January 2025) 
Anticipated Notice of Award/Contract Award January 29, 2025 
Protest Deadline January 31, 2025 at 1:00 p.m. PT 
Protest Reply Deadline February 4, 2025 at 1:00 p.m. PT 
Protest Decisions February 13, 2025 
Board Submittal February 2025 
Anticipated Board Approval March 2025 
Insurance Certificate Deadline June 1, 2025 
Onboarding for Successful Candidates April 1, 2025 – June 15, 2025 
Service Agreement Starts July 1, 2025 



OSD – Enrichment Agency After-School Program Services 
2025-2026 Issued  October 4, 2024 

-4-

PART II – INSTRUCTIONS 

Capitalized terms used but not defined in these RFP Instructions (these “Instructions”) 
shall have the meanings attributed to such terms in other parts of this RFP. 

1. Review of Entire RFP.  Respondents should carefully examine this entire RFP.
This RFP contains important information regarding the requested services, minimum 
qualifications of the organizations submitting proposals for the services, and certain required 
contract terms.  The failure or omission of any organization to receive or examine any 
document, form, instrument, addendum, or other material, shall in no way relieve the 
organization from obligations with respect to this RFP or the ensuing agreement.  The 
submission of a proposal in response to this RFP shall be taken as prima facie evidence of 
consent to be bound by this provision.   

2. Use of OSD Forms Mandatory.  Respondents shall use the forms provided in
this RFP.  Respondents shall not copy and paste, modify or alter the forms in any manner 
whatsoever.  OSD reserves the right to reject any proposal that contains copied, modified or 
alternate RFP forms.  If the forms included in this RFP request additional information from 
the respondent, then the respondent may submit such additional information on the 
respondent’s own forms. 

3. Contents of Response.  Each proposal must demonstrate the qualifications of
the respondent, provide evidence of the respondent’s capacity to successfully perform the 
Contract, and deliver detailed information about the respondent’s proposed program offerings. 
To accomplish the foregoing, the proposals must include the following information. 

(a) Cover letter.  Submit a cover letter that provides (i) the RFP name and
number; (ii) the name of the organization submitting the proposal, (iii) a certification 
that the company is validly existing and in good standing in the State, (iv) a brief 
overview of the company’s qualifications, (v) confirmation that the proposal is 
irrevocable for a period of one hundred eighty (180) calendar days from the RFP 
Response Deadline, (vi) an acceptance of the RFP’s terms and conditions, and (vii) any 
additional information appropriate for the cover letter.  The cover letter should be a 
well written, concise introduction to the proposal. 

(b) Exhibit A: Proposal Questionnaire.  Respondents shall fully complete,
sign, and submit the Proposal Questionnaire.  The Proposal Questionnaire and 
supplemental information will be used to evaluate each respondent’s qualifications to 
carry out satisfactorily the terms of the Contract.  Any errors, omissions, or fraudulent 
information may be considered as a basis for the rejection of the proposal and may be 
grounds for the cancellation of any subsequent agreement executed as a result of this 
RFP.  Proposals submitted without a completed Proposal Questionnaire shall be 
rejected as non-responsive.  Do not leave any questions blank.  If the item is not 
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applicable, insert “n/a.”  Attach additional information and documentation, including 
proof of current insurance coverage, as instructed on the form.  

NOTE: Carefully review and answer all questions in the Proposal 
Questionnaire.  Some answers in the Proposal Questionnaire may automatically 
disqualify a respondent.   

NOTE: Respondents can receive a maximum of 100 points in the below 
categories. 

i. Organizational History and Expertise (30 points)
ii. Program Design (25 points)
iii. Budget and Funding (20 points)
iv. Staffing (15 points)
v. Community Partnerships and Recognition (10 points)

Respondents must receive a minimum of 70 points out of 100 to be considered 
“qualified.” 

(c) Exhibit B:  References.  Using the form provided in Exhibit “B,” each
bidder shall provide a list of a minimum of five client references and a maximum of ten 
client references.  Contact information on the reference sheet must be current and 
verifiable.  OSD will contact clients as references.  

(d) Exhibit C: Non-Collusion Declaration.  Respondents shall fully
complete and submit the Non-Collusion Declaration attached as Exhibit “C.” 

(e) Exhibit D: After-School Program Services Agreement.  Please review
the After-School Program Services Agreement attached as Exhibit “D” (the 
“Agreement”).  Successful respondents will be required to execute the Agreement and 
various contract forms, which along with this RFP will constitute the “Contract.” (The 
form of the Agreement may be modified if a service provider is another public agency 
but will not be modified for non-governmental entities, such as nonprofits or for-
profits.)  Respondents are not required to submit a signed Agreement with their 
proposal.  However, by submitting a proposal, respondents agree to execute the 
Agreement in the form provided with this RFP.  

4. Pre-Contractual and Pre-Service Expenses.  OSD shall not, under any
circumstance, be liable for any pre-contractual expenses incurred by potential respondents, and 
respondents shall not include any such expenses as part of their quotes or otherwise charge 
OSD for such expenses.  Pre-contractual expenses are defined as any expenses incurred by the 
potential respondent in:  (a) preparing its RFP response in response to this RFP; (b) submitting 
that RFP response to OSD; (c) negotiating with OSD any matter related to this RFP, including 



OSD – Enrichment Agency After-School Program Services 
2025-2026 Issued  October 4, 2024 

-6-

a possible contract; or (d) engaging in any other activity prior to the effective date of award, if 
any, of a contract resulting from this RFP or separate from the actual provision of services to 
OSD under a duly-executed contract. 

5. Signatures.  The proposal must be signed in the name of the respondent’s
organization and must bear the original signature of the person authorized to sign on behalf of 
the firm. 

6. Complete, Responsive Proposals.  All proposals to this RFP will be screened
for thoroughness and responsiveness.  A proposal may be rejected if it is conditional, 
incomplete, internally inconsistent, ambiguous or contains other irregularities of any kind.  
OSD may, but is not required to, seek information from any respondent that may resolve an 
irregularity in the respondent’s RFP response.  

7. Errors in Proposal.  Respondents shall be bound by the terms and conditions
of their proposals, notwithstanding the fact that errors are contained therein.  However, if 
immaterial errors are found in a proposal, OSD may notify the respondent that the submitted 
statement/proposal contains errors and require the respondent to correct the errors. 

8. Pre-Bid Meeting.  A mandatory pre-bid meeting is scheduled for October 15,
2024 at 1:00 p.m. PT at the OSD Address (defined in Section 9(a)).  Respondents must attend 
this mandatory meeting in person.  No alternative attendance methods will be available.  This 
informational meeting is designed to provide interested organizations the opportunity to learn 
more about the RFP process and OSD’s after-school programs.   

9. Submittal of RFP Response.  Respondents shall submit their RFP responses
(a) by mail, including overnight mail, or by hand delivery, including courier service, and (b) by
email in accordance with the following directions.

a. Delivery by mail or hand:  Respondents shall submit one (1)
original signed copy of their RFP response in a sealed envelope that is clearly 
labeled “OSD RFP Response – [Insert Respondent’s Name].”  Respondents 
shall insert their name in the space labeled “Insert Respondent’s Name.”  RFP 
responses must be delivered to OSD before the RFP Response Deadline at the 
following address (hereinafter referred to as the “OSD Address”): Oxnard 
School District, 1051 South A Street, Oxnard, CA 93030, Attn: Dr. Ginger 
Shea, Director of Enrichment & Specialized Programs.  

b. Electronic RFP responses:  In addition to delivery by mail or
hand, respondents shall submit their RFP responses electronically (i.e., via 
email), as a single PDF organized as set forth in these Instructions, with an email 
subject line stating only “OSD RFP Response – [Insert Respondent’s Name].”  
Respondents shall insert their name in the space labeled “Insert Respondent’s 
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Name.”  Electronic RFP responses must be delivered before the RFP Response 
Deadline to Dr. Ginger Shea, Director of Enrichment & Specialized 
Programs at the following email address:  gshea@oxnardsd.org. 

c. Restriction on delivery of RFP responses:  RFP responses may
only be submitted as set forth above.  No oral, telephonic, telegraphic or 
facsimile RFP responses will be accepted.   

10. RFP Response Deadline.  The RFP Response Deadline is December 6, 2024
at 1:00 p.m. PT.  Late responses will not be accepted.  Each respondent is solely responsible 
for timely delivery and receipt of its RFP response, regardless of external factors such as 
traffic, weather, parking issues, lines at OSD’s reception desk, problems with couriers, 
inadvertent diversion of electronic RFP responses into “junk mail,” delayed receipt of 
electronic emails, problems with servers, computer “crashes” or other matters.  Respondents 
shall assume all risks associated with delivery of their respective RFP responses.  OSD shall 
in no manner whatsoever be responsible for the timeliness or receipt of RFP responses.  
Additionally, OSD’s determination of timeliness shall be conclusive.  OSD will not consider 
arguments that its method of calculating timeliness is erroneous or flawed (e.g., that OSD’s 
clock is inaccurate).  Respondents are encouraged to deliver their RFP responses to OSD well 
in advance of the RFP Response Deadline and to otherwise factor in contingencies such as 
traffic, parking, problems with electronic delivery, etc. when arranging for delivery of their 
RFP responses.  

11. No Reliance on Prior Submittals.  Respondents must submit a complete RFP
response to OSD in accordance with this RFP.  Respondents cannot rely upon any prior RFP 
response or prior provision of relevant documentation to OSD or cross reference those prior 
documents instead of submitting a complete RFP response to OSD. 

12. Modification of RFP Response.  A respondent may modify its proposal by
written notice of withdrawal and resubmission of a modified, complete response before the 
RFP Response Deadline.  Modified responses must be submitted in accordance with paragraph 
9 of these Instructions.  Modifications will not be considered if offered in any other manner. 

13. Withdrawal of RFP Response.  A respondent may withdraw its statement of
qualifications/proposal by submitting a written request to OSD, attention: Dr. Ginger 
Shea, Director of Enrichment & Specialized Programs at gshea@oxnardsd.org.  Withdrawal 
requests must be made before the RFP Response Deadline.  After the RFP Response Deadline, 
RFP responses shall not be withdrawn for a period of one hundred (180) calendar days.  If an 
award cannot be made within this time, OSD may request respondents to extend the time 
period during which they agree to be bound by their proposals. 
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14. Interviews.  OSD will conduct interviews with select respondents.  Interviews
are scheduled for January 2025 at the OSD office in Oxnard, but, at OSD’s option, may be 
rescheduled or conducted via videoconference.   

15. Review of Proposals.  OSD shall review each proposal for the following
threshold matters. 

a. Timeliness.  OSD will determine whether the entire proposal was
submitted in writing on or before the Proposal Deadline.  As set forth in these 
Instructions, timely submittal of proposals is mandatory.  OSD will reject as 
non-responsive any proposals submitted after the Proposal Deadline.   

b. Compliance with RFP.  OSD will evaluate whether the proposal
complies with this RFP, including, but not limited to, these Instructions and the 
Specifications.  Compliance with this RFP is mandatory, although minor 
irregularities may be waived as set forth in this RFP and in accordance with 
applicable law. 

c. Substantive Review.  If OSD determines that a proposal is timely
received and complies with this RFP, then OSD will substantively review and 
evaluate the proposals.  Questionnaires must receive a score of at least 70 points 
out of 100 to be considered “qualified.”  OSD will also interview respondents’ 
references and score the interviews and then average those scores.  Respondents 
must receive an average score of at least 70 points in the interview process to be 
considered “qualified.”  OSD will consider any past, proven, and successful 
history it has with respondents during its evaluation and additional consideration 
will be given to respondents that are 501(c)(3) nonprofit organizations in good 
standing with the IRS, FTB, California Attorney General, and California 
Secretary of State.  Out of the qualified respondents. OSD will award the 
Contract, if any, to the respondent(s) that, in OSD’s sole discretion, best meet 
OSD’s needs.  OSD reserves the right to award the Contract for part, but not all, 
of the services and/or programs listed in a successful respondent’s proposal. 

16. Award of Contract(s).  Out of the qualified respondents, OSD will award the
Contract, if any, to the respondent(s) that best meet OSD’s needs, in OSD’s sole discretion.  
OSD reserves the right to award the contract by program and to award multiple contracts to 
multiple organizations.   

17. Notice of Intent to Award.  On or about January 29, 2025, OSD shall provide
all respondents a notice indicating which respondents, if any, OSD intends to award the 
Contract (the “Notice of Intent to Award”).  
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18. Protests.  All bid protests (each a “Protest”) shall comply with the following
procedures. 

a. Protests shall not be submitted by any respondent that
withdrew its proposal or failed to timely submit a proposal. 

b. Protests shall be submitted to OSD by not later than January
31, 2025 at 1:00 p.m. PT (the “Protest Deadline”). 

c. Protests shall be in writing, and shall include the following
information:  (i) the name, address, and telephone number of the respondent, 
(ii) the name, direct telephone number and email address of the respondent’s
authorized representative, (iii) the RFP number and title; (iv) a detailed
description of the legal and/or factual grounds for the Protest; (v) all
supporting documentation for the Protest; (vi) the form of relief requested by
the respondent; and (vii) the signature of the respondent’s authorized
representative.  On or before the Protest Deadline, the Protest shall be
delivered to OSD by email to gshea@oxnardsd.org.  OSD will not accept or
consider any oral protest (e.g., by telephone) or facsimile protest.

d. OSD will provide a written copy of the Protest to the
respondent subject to the Protest.  A respondent whose proposal has been 
protested by another respondent may submit to OSD a written response to the 
Protest (each a “Protest Reply”).  The Protest Reply shall be submitted to 
OSD no later than February 4, 2025 at 1:00 p.m. PT (the “Protest Reply 
Deadline”). 

e. All Protests and Protest Replies shall be submitted to OSD by
the Protest Deadline, or Protest Reply Deadline, as applicable, at the OSD 
Address. 

f. If a Protest does not comply with all of the foregoing
requirements (provided that a respondent will be deemed to have submitted 
all documentation that it desires in accordance with the Protest), OSD may 
reject the Protest as invalid. 

g. A respondent may at any time withdraw its Protest.

h. Upon receipt of a valid Protest, OSD shall review the Protest
and all relevant information and documents, including any Protest Reply, and 
shall provide a written response to the protesting respondent and the 
respondent subject to the Protest.  OSD may decline to award the Contract, 
may award the Contract to a respondent other than as previously intended, or 
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may award the Contract to a respondent as previously intended despite the 
Protest.  

i. OSD’s decision with respect to any Protest shall be final with
no further review by or appeal to OSD. 

j. The protest procedures set forth herein are a mandatory
administrative remedy, and a condition precedent to the filing of any claim or 
demand and to the initiation of any action (legal or equitable) or other 
proceeding arising from the matter(s) protested.  Each respondent that desires 
to protest shall file its own Protest and may not in any manner whatsoever 
rely upon the Protest of another respondent.  Failure to comply with these 
procedures shall be deemed and construed as a waiver of any and all rights 
the respondent may have to pursue a claim, demand or action arising from or 
related to the bids, including, but not limited to, the award of the Contract. 

k. Notwithstanding the generality of the foregoing procedures, in
the event that this RFP will be funded in whole or in part by any State or 
federal funds that require a protest procedure different than the procedures set 
forth herein, then that different protest procedure shall control. 

19. Post-Award Obligations; Execution of Contracts.  Within seven (7) calendar
days of being awarded the Contract, the respondent must sign the Agreement and any required 
contract documents and deliver them to OSD.  By June 1, 2025, the successful respondent 
must submit to OSD a final certificate of insurance evidencing coverage in compliance with 
the requirements set forth in Exhibit C of the Agreement.  Timely submission of the final 
certificate of insurance is a mandatory precondition to OSD’s execution of the Contract and 
the respondent’s commencement of its services.  If the respondent fails to timely provide the 
Agreement and required contract documents (including any and all insurance certificates and 
policy endorsements evidencing compliance with the RFP terms and conditions), then OSD 
reserves the right to rescind its award of the Contract to that respondent and award the Contract 
to another respondent. OSD also reserves the right to seek any damages from the respondent.  

20. Ongoing Duty to Provide Accurate, Complete Information.  RFP responses
must contain accurate information.  In no event shall any respondent withhold pertinent 
information or provide false or misleading information.  If any information provided by a 
respondent becomes inaccurate, false or misleading, then the respondent must immediately 
notify OSD of the discrepancy in writing and provide the accurate information to OSD.  In its 
sole discretion, OSD reserves the right to terminate an existing contract with a successful 
respondent who provided OSD with inaccurate, false or misleading information.  In no event 
shall OSD be liable for any costs, damages, penalties, or losses incurred by the respondent in 
association with termination of services under this paragraph or paragraph 21 of these 
Instructions. 
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21. OSD’s Further Investigation and/or Request for Further Information.
Although the RFP response will be the primary basis of determining whether a respondent is 
qualified, OSD expressly reserves the right to examine other available sources, including, but 
not limited to, conducting Uniform Commercial Code searches; interviewing references; and 
verifying financial information with the respondent’s independent accountant.  Respondents 
are deemed to have acknowledged and consented to these communications by submitting a 
statement of qualifications/proposal.  Moreover, OSD reserves the right to seek additional 
information from any respondent at any time.  For example, if OSD reasonably determines that 
information in the RFP response may be false, inaccurate or misleading, then OSD shall have 
the right to take whatever steps are necessary to rectify the situation, including, but not limited 
to, the following:  (a) request supplemental documentation from the respondent or other 
relevant parties to ascertain whether the RFP response included false, inaccurate or misleading 
information; and (b) if material information in the RFP response was false, inaccurate or 
misleading, then (i) terminate any agreement with the respondent for cause, and (ii) recover 
any losses incurred by OSD due to the false, inaccurate or misleading information.  OSD 
expressly reserves the right to seek additional information from respondent regarding 
insurance coverage during any interview process. 

22. Public Records.  All materials submitted in response to this RFP shall
immediately become the property of OSD and shall be returned only at OSD’s option and at 
the expense of the vendor submitting the proposal or RFP response.  Subsequent to opening of 
the RFP responses, the RFP responses shall become public records, subject to disclosure under 
the California Public Records Act (Government Code Sections 6250, et seq.) (the “CPRA”).  
OSD shall not provide advice to respondents regarding the applicability of the CPRA to their 
respective RFP responses.  By submitting an RFP response, respondents are deemed to 
understand and accept that their RFP responses may be subject to disclosure under the CPRA.  
In the event that any respondent submits information in its RFP response that constitutes a 
trade secret as that term is defined in California Civil Code Section 3426.1(d), or that is 
otherwise exempt by law from disclosure to the public, and prominently labels that information 
as “TRADE SECRET,” “CONFIDENTIAL,” or “PROPRIETARY,” as applicable, the 
information may not be subject to disclosure.  If respondents indiscriminately label all or most 
of their RFP responses as exempt from disclosure, without justification, then their RFP 
responses may be rejected as non-responsive.  Respondents submit RFP responses at their sole 
expense and risk.  In no event shall OSD be liable to any interested party, including, but not 
limited to, any respondent, for the disclosure of any information set forth in any RFP response, 
regardless of whether the disclosure is required by law or court order, or occurs through the 
inadvertence, mistake, or negligence of OSD or its officers, employees, contractors, or 
consultants.  Respondents shall be solely responsible and liable for prosecuting or defending 
any action concerning disclosure of information in their respective RFP responses under the 
CPRA, and respondents shall hold OSD harmless from all costs and expenses, including, but 
not limited to, attorneys’ fees in connection with any such action.  In accordance with 
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applicable law and OSD policy, OSD may eventually destroy or otherwise dispose of proposals 
without prior notice and without any right of recourse to a respondent. 

23. No Improper Influence of OSD Board or Staff, or References.  Respondents
shall not in any way attempt to influence any member of the Board or any OSD administrator, 
employee or consultant with respect to this RFP or any other matter.  Moreover, respondents 
shall not in any way attempt to influence any of their references or the references of any other 
respondent.  OSD reserves the right to reject the RFP response of any party that violates this 
provision or appears to violate this provision, and, at any time, to seek any other remedy 
available at law or in equity for violation of this provision. 

24. No Unauthorized Solicitations.  This RFP is not an authorization to approach
any other parties on OSD’s behalf.  Except as specifically permitted under any final contract 
between OSD and a successful respondent, respondents are not authorized to enter into any 
agreement, undertake any survey, or perform any solicitations on OSD’s behalf or with respect 
to any services contemplated by OSD.  Violation of this provision shall be grounds for 
disqualification from the RFP process and/or termination of any contract with OSD.   

25. Reservation of Rights.  OSD reserves the right to reject any and all RFP
responses, and to waive any informality or irregularity in the RFP responses, or any portion 
thereof, and/or the RFP process.  OSD will reject as non-responsive any RFP responses 
containing irregularities that are not minor irregularities, including, but not limited to, any RFP 
response that is materially incomplete.  Furthermore, OSD reserves the right to reject the RFP 
response of any respondent that is or has been in arrears to OSD, or that is otherwise in default 
of any contract with OSD.  OSD also reserves the right to consider any such arrears or default 
in its evaluation of the respondents. 

26. No Guarantee.  The issuance of this RFP is not a guarantee that OSD will
proceed with the procurement of services contemplated herein within the anticipated timeline 
or ever.  OSD reserves the right to postpone, delay, suspend or terminate its plans with respect 
to this RFP.  No prospective respondents shall have any claims whatsoever against OSD 
regarding any adjustments or modifications or termination of the OSD’s plans with respect to 
this RFP.  

27. Addenda.  OSD may modify this RFP, before the date scheduled for submission
of proposals, by issuance of an addendum to all parties who have been furnished the RFP for 
the purpose of submitting a proposal.  Addenda shall be numbered consecutively as a suffix to 
the RFP. 

28. Questions Regarding the RFP.  All questions regarding this RFP must be
emailed by November 13, 2024 at 1:00 p.m. PT to: 

Dr. Ginger Shea, Director of Enrichment & Specialized Programs 
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Email:  gshea@oxnardsd.org 

Clarification shall be given by written notice to all organizations participating in the RFP 
process, without divulging the source of the request for same. 

[End of Instructions – Remainder of page intentionally left blank] 
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PART III – SPECIFICATIONS 

1. Minimum Qualifications of Respondents.  To qualify for this RFP, Enrichment
Agencies must have at least five (5) years of experience in delivering innovative, results-
oriented after-school programs for elementary and/or middle school aged youth in the Oxnard
community or a similarly situated community and otherwise satisfy the criteria in this RFP,
and currently provide after-school program services to youth.

2. Types of After-School Programs

OSD’s after-school programs consist of academic and enrichment activities that are
educational, fun, and safe, and supplement daily instruction.  The programs are offered 
Monday through Friday from school dismissal until 6:00 p.m. (including minimum days) and 
operate a minimum of 15 hours per week.  Programs are offered to students in grades K-8 in 
academics, fitness and nutrition, and youth development, as further explained below. 

 Academics, including academic enrichment learning (language arts,
mathematics, history and social science, computer training, or science), tutoring, 
homework support, coding, robotics, making, forensics, arts and cultural activities; 

 Fitness and nutrition, including dance, martial arts, intramural sports,
yoga, mindfulness, cooperative games, gardening, cooking, outdoor education 
(community mapping, hiking, backcountry camping, bicycling), health and nutrition 
education; and   

 Youth development, including career and job training, entrepreneurial
education, technology/telecommunications training, community service, internships 
and apprenticeships, substance abuse and drug prevention, violence prevention, 
counseling and character education, peer mentoring, youth led community service, 
technical education.  

The above categories are examples.  The programs vary from school to school and are 
tailored at each school to meet the particular academic and social needs of the school 
population.  Programs are generally held in person but may occasionally be held remotely or 
in hybrid format during local, State, or national emergencies, civil unrest, or other imminent 
danger to students or staff. 

3. After-School Program Nutrition

After-school programs must include snacks that conform to the nutrition standards set
forth in Education Code section 49430 and meals must conform to nutrition standards set forth 
in the United States Department of Agriculture’s at-risk after-school meal component of the 
Child and Adult Care Food Program (42 U.S.C. § 1766.) (See Ed. Code § 8482.3(d).) 
Additional information about these requirements is set forth in the Agreement and Exhibits A0-A3 
of the Agreement. 
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4. After-School Program Funding

OSD’s after-school programs are currently primarily funded through CDE.  The funds
are awarded to specific school sites through a competitive process.  Funding sources include, 
but are not limited to, the ASES Program for elementary, middle, and K-8 schools on three-
year renewable basis; 21 CCLC Program grants for elementary, middle, and K-8 schools 
awarded on a five-year basis, and the ELOP Program.  Enrichment Agencies must comply 
with applicable funding source requirements, including any updated, revised, or amended 
requirements.  In the event that OSD loses funding for any Enrichment Agency program, OSD 
may elect, in its sole discretion, to terminate the program (with no further obligation or liability 
to the applicable Enrichment Agency(ies)) or to continue funding the program through other 
sources.   

For avoidance of doubt, Enrichment Agencies will not be receiving grants from OSD 
to operate the Programs.  Instead, OSD may fund the Programs through any variety of grants 
and from other sources.  

5. After-School Contract Term and Structure

Agencies that are approved through the process described in this RFP must enter into
one-year contract with OSD, with possible renewal for two additional one-year terms. 
Execution of the Contract is a non-waivable pre-condition of commencing services at any OSD 
school site.  These contracts will be submitted to the District’s Board in February 2025.  The 
District’s Board will likely approve these contracts during its March 2025 Board meeting.  In 
late winter/early spring of the 2024-2025 school year, all successful Enrichment Agencies must 
initiate and engage in annual program planning with school leadership at each program site. 
Enrichment Agencies will submit a program plan and budget for the upcoming school year to 
the OSD for approval at the beginning of each school year.  

Invoices are processed on a cost reimbursement basis for actual expenditures incurred. 
Due to the timing of OSD contracting and fiscal procedures, Enrichment Agencies must 
operate with a four-month reserve covering the full cost of the agency’s OSD expanded 
learning program implementation.  Typically, there are delays to the initial payment of agency 
invoices at the beginning of each school year. 

6. After-School Program Staffing

Staff working in after-school programs must meet minimum requirements to comply
with the Education Code and CDE regulations.  Specifically, staff members who directly 
supervise students must meet OSD’s qualifications for an instructional aide or provide 
documentation that confirms the individual has completed 48 college units or the equivalent 
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of an AA college degree.  Some programs may include certificated teachers who provide 
academic assistance and academic enrichment activities.  

Programs must operate with a minimum staff-student ratio of 1:20, which is subject to 
change based upon the health and safety of students.  Each program must have a site 
coordinator, who is subject to the approval of the school site principal.  The programs will be 
facilitated by youth development workers.  The Enrichment Agency must inform school 
principals of any staffing changes. 

Additional information about these requirements is set forth in the Agreement and Exhibits 
A0-A3 of the Agreement. 

7. After-School Program Staff Training

Each successful Enrichment Agency shall be responsible for providing sufficient staff
training in all substantive, logistical, procedural, legal, and other matters, including, but not limited 
to, the following:  

 Academic, fitness and nutrition, and youth development matters (i.e.,
program content and delivery); 

 First aid, and other medical issues necessary for delivery of services to youth,
including sensitivity and awareness of allergies, asthma, Epi-pen usage, concussion 
prevention and treatment, poisonings, exposure to toxic substances, and similar matters;   

 Working with youth who have special needs, foster youth, homeless youth,
and English language learners; 

 Prevention and identification of sexual harassment, sexual discrimination,
and sexual molestation, child abuse and neglect, and mandated reporting laws; and 

 Cultural sensitivity issues.

All program staff must be subject to health screening and fingerprint clearance requirements 
in current law and district policy for school personnel and volunteers within the District. 

Additional information about these requirements is set forth in the Agreement and Exhibits 
A0-A3 of the Agreement. 

8. After-School Program Student Enrollment and Attendance

Each Enrichment Agency will need to comply with CDE guidelines for ASES, 21 CCLC,
and ELOP; OSD expectations; and school site input regarding student enrollment and attendance 
protocols.  Each Enrichment Agency must prioritize enrollment for any child who is homeless, 
defined by the federal McKinney-Vento Homeless Assistance Act (42 U.S.C. § 1143a); a 
newcomer (refugee, asylee, and unaccompanied minor); in foster care; and/or eligible for free 
or reduced-price meals.  Each Enrichment Agency will work with the school site administrator 
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to develop a written enrollment policy.  The enrollment policy needs to include, but not be 
limited to, enrollment priorities, application process, acceptance notification, waitlist 
procedures, behavior guidelines, parental expectations, student expectations, procedure for 
removing students from expanded learning programs, and so on.  Approved Enrichment 
Agencies are required to provide the written enrollment policy to all families who apply for 
the program. 

Each approved Enrichment Agency is required to be aware of all required attendance 
submission protocol and procedures to ensure good standing status with OSD and CDE.  All 
attendance documentation shall be closely monitored and managed for accuracy by the site 
coordinator and/or occasional audit request by OSD and CDE, including accurate completion 
and daily maintenance of student sign in/out sheets, weekly inputting of attendance data into 
the OSD’s online system, and monthly submission of scanned electronic attendance records to 
OSD.  Enrichment Agencies are also responsible for conducting internal audits of attendance 
records to ensure that program sites maintain accurate, verifiable data on student attendance. 
All program records must be maintained for five years for auditing purposes. 

Additional information about these requirements is set forth in the Agreement and Exhibits 
A0-A3 of the Agreement. 

9. After-School Program Fees

The intent of ASES, 21 CCLC, and ELOP grants, which aligns with OSD values, is to
establish local programs that offer academic support and enrichment to students in need of 
such services regardless of a family’s inability to pay.  ASES, 21 CCLC, and ELOP grants do 
not prohibit charging fees for expanded learning programs.  However, programs that charge 
family fees shall waive the cost of these fees for students who are eligible for free or reduced-
price meals, for students who are homeless, as defined by the federal McKinney-Vento 
Homeless Assistance Act (42 U.S.C. § 11434a), or for a child who the program knows is in 
foster care.  A program that charges family fees shall schedule fees on a sliding scale that 
considers family income and ability to pay.  If an Enrichment Agency elects to charge fees, 
then the organization must collaborate with an OSD Educational Services administration to 
create and submit the program’s fee structure for approval by OSD Educational Services 
administration in accordance with the terms in the Contract.  Additionally, all ASES, 21 
CCLC, and ELOP grants will be required to report any fees collected (i.e., registration fees, 
family fees, application fees, etc.).  Fees collected could be deducted from the 21 CCLC grant 
amount received by the CDE.  Programs that opt to charge program fees may not prohibit any 
family from participating due to financial circumstances.  All program materials related to 
outreach and enrollment must state clearly that no child will be denied services due to inability 
to pay. 
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10. After-School Program Evaluation

Organizational programs will be evaluated in accordance with CDE guidelines, OSD goals
and expectations, and school site feedback.  Additional information about these requirements is set 
forth in the Agreement and Exhibits A0-A3 of the Agreement. 

[End of Specifications – Remainder of page intentionally left blank] 
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PART IV – SCHOOL DIRECTORY 

# School Name Education 
Level Address 

# of 
Students 
Enrolled 
at Site* 

1 Christa McAuliffe School TK-5 3300 West Via Marina Avenue 
Oxnard, CA 93035 500 

2 Dennis McKinna School TK-5 1600 South N. Street 
Oxnard, CA 93033 570 

3 Elm Street School TK-5 450 East Elm Street 
Oxnard, CA 93033 468 

4 Emilie Ritchen School TK-5 2200 Cabrillo Way 
Oxnard, CA 93030 493 

5 Marina West School TK-5 2501 Carob Street 
Oxnard, CA 93035 428 

6 Norma Harrington School TK-5 451 E. Olive Street 
Oxnard, CA 93033 506 

7 Norman R. Brekke School TK-5 1400 Martin Luther King Jr. Drive 
Oxnard, CA 93030 588 

8 Ramona School TK-5 804 Cooper Road 
Oxnard, CA 93030 570 

9 Rose Avenue School  TK-5 220 South Driskill Street 
Oxnard, CA 93030  436 

10 Sierra Linda School TK-5 2201 Jasmine Avenue 
Oxnard, CA 93036 472 

11 Cesar Chavez School TK-8 301 North Marquita Street 
Oxnard, CA 93030 777 

12 Driffill School TK-8 910 South E Street 
Oxnard, CA 93030 916 

13 Lemonwood School TK-8 2001 San Mateo Place 
Oxnard, CA 93033 853 

14 Thurgood Marshall 
School TK-8 2900 Thurgood Marshall Drive 

Oxnard, CA 93036 691 

15 Bernice Curren School K-8 1101 North F Street 
Oxnard, CA 93030 884 

16 Juan Lagunas Soria K-8 3101 Dunkirk Drive 
Oxnard, CA 93035 885 

17 Kamala School K-8 634 West Kamala Street 
Oxnard, CA 93033 882 

18 Dr. Manuel M. Lopez 
Academy of Arts and 
Sciences 

6-8 647 West Hill Street 
Oxnard, CA 93033 742 
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* Numbers are approximate and based on existing CDE reports.

19 Frank Academy of Marine 
Science & Engineering 6-8 701 North Juanita Avenue 

Oxnard, CA 93030 1,038 

20 Fremont Academy of 
Environmental Science & 
Innovative Design 

6-8 1130 North M Street 
Oxnard, CA 93030 700 

Estimated* Total Number of Students 13,399 
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EXHIBIT “A” 
PROPOSAL QUESTIONNAIRE 

SECTION A:  RESPONDENT INFORMATION 

Section A will not be scored.  However, the entire section must be completed.  If the entire section is not 
completed, then the respondent may be considered “non-responsive” and the proposal may not be scored. 

1. Organization’s Name

2. Organization’s Physical Address

3. Organization’s Mailing Address

4. Organization’s Main Telephone Number

5. Organization’s Main Facsimile Number

6. Organization’s Website

7. Contact Person #1

Email Address for Contact Person #1

Direct Telephone Line for Contact Person #1

8. Contact Person #2

Email Address for Contact Person #2

Direct Telephone Line for Contact Person #2

9. Type of Entity (Check one box.)

  Corporation   Partnership   Limited Liability Company 

  Nonprofit   Other:  

a. What date was the company formed?

b. Under the laws of what state?

c. List the majority owners (if for profit):

d. List board members (if nonprofit or for profit):

10. Submitting proposal for (list types of services/programs):

END OF SECTION A
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SECTION B:  ESSENTIAL REQUIREMENTS FOR QUALIFICATION 

Respondent will be immediately disqualified if the answer to any of questions 11 through 19 is “no.” 
Respondent will be immediately disqualified if the answer to any of questions 19 through 23 is “yes.” 

11. Does your organization possess all the licenses and permits required for performance under
the Contract, and are all such licenses and permits valid and in good standing?

  Yes   No 

12. Does your organization have at least five (5) years of experience operating after-school
academic and enrichment programs at the elementary and/or middle school level?

  Yes   No 

13. Does your organization’s program manager (i.e., the individual who will be primarily
responsible for the organization’s performance) have at least five (5) years of experience
supervising and running an academic and enrichment program at the elementary and/or
middle school level in a diverse environment?

  Yes   No 

14. Does your organization have experience working with school districts and/or county
offices of education, provide regular training to its youth development workers and other
team members on key child development and child safety issues as outlined in the
Specifications and Description of Services, and have access to and maintain current
technology that will allow it to prepare and transmit reports as required by OSD and
applicable law?

  Yes   No 

15. If selected as a service provider for OSD, will your organization be able to sustain its
programs for at least four (4) months before receiving OSD funding and does your
organization have a non-OSD funding source for at least 15% of its proposed annual budget
for its after-school programs?

  Yes   No 

16. Does your organization have and will it maintain for the length of the Contract current
Department of Justice (“DOJ”) and Federal Bureau of Investigations (“FBI”) background
check clearances for all of its employees, volunteers, interns, and other staff?

  Yes   No 

17. Have you attached a copy of a reviewed or audited financial statement with accompanying
notes and supplemental information from your firm’s most recent fiscal year as
“ATTACHMENT 1”?

  Yes   No 
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NOTE:  A FINANCIAL STATEMENT THAT IS NEITHER REVIEWED NOR 
AUDITED IS NOT ACCEPTABLE.  A LETTER VERIFYING AVAILABILITY OF A 
LINE OF CREDIT MAY ALSO BE ATTACHED.  HOWEVER, IT WILL BE 
CONSIDERED AS SUPPLEMENTAL INFORMATION ONLY, AND IS NOT A 
SUBSTITUTE FOR THE REQUIRED FINANCIAL STATEMENT. 

18. Does your organization currently have insurance coverage and have you attached a copy
of your current certificate of insurance as “ATTACHMENT 2”?

  Yes   No 

19. Does your organization acknowledge and agree that, if awarded the Contract, (a) your firm
will be required to execute the After-School Programs Services Agreement and Required
Contract Forms in the form set forth in this RFP, (b) this RFP, including, but not limited
to, the Specifications, will be incorporated by reference into the After-School Programs
Services Agreement, and (c) the organization will be bound by the indemnity, liquidated
damages, early termination clauses and personnel requirements set forth in agreement and
otherwise set forth in this RFP?

  Yes   No 

20. Are you submitting a bid as a joint venture?
  Yes   No 

21. At any time during the last five (5) years, have any of your firm’s licenses or permits been
revoked?

  Yes   No 

22. Under the provisions of Federal Executive Order 12549 or for any other reason, is your
organization currently ineligible to bid on or be awarded a contract with a public agency,
or is it reasonably foreseeable that your organization will be ineligible to bid on or be
awarded a government contract within the next year?

  Yes   No 

23. At any time during the last five (5) years, has your organization, or have any of its owners
or officers, been convicted of a crime involving the awarding of a government contract, or
the bidding or performance of a government contract, or is your firm or are any of its
owners or officers currently in the process of being prosecuted for such a crime?

  Yes   No 

END OF SECTION B 
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SECTION C:  ORGANIZATIONAL HISTORY AND EXPERTISE (30 POINTS) 

24. Provide a narrative discussing your experience in operating after-school programs at peak
attendance and raising student scores.  Be sure to include the following in your narrative:
(a) your firm’s experience in serving students from groups which you might be required to
target (e.g., English language learners, special needs students) and (b) a discussion of how
your firm has demonstrated its effectiveness in meeting attendance goals for programs you
have run.

Maximum score = 10 points.  
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25. At any time during the last five (5) years, has your firm or any firm with which any of your
firm’s owners, partners or officers are associated received a notice of suspension or
forfeiture from the California Secretary of State or the Franchise Tax Board?

  Yes   No 

Yes = 0 points.  No = 1 point. 

26. At any time during the last five (5) years, was your firm the debtor in a bankruptcy case,
whether voluntary or involuntary, or did your firm assign any or all of its assets for the
benefit of any creditor, or is your firm currently the debtor in a bankruptcy case?

  Yes   No 

Yes = 0 points.  No = 1 point. 

27. At any time during the last five (5) years, has your firm received a notice of noncompliance
or notice of default from any public agency regarding your work/services, or filed a request
to withdraw or be released from a public agency bid, or settled a dispute with a public
agency which included a requirement that you refrain from bidding on projects with that
agency for a period of time?

  Yes   No 

Yes = 0 points.  No = 1 point. 

28. At any time during the last five (5) years, has your firm been charged liquidated damages
in relation to a public agency contract or private contract?

  Yes   No 

Yes = 0 points.  No = 1 point. 

29. At any time during the last five (5) years, has your firm been denied an award of a public
agency contract based on a finding by a public agency that your company was not a
“responsible” bidder?

  Yes   No 

Yes = 0 points.  No = 1 point. 

If you answer “yes” to any question in this section (#s 24–42), then on a separate attachment, 
please explain the basis of your affirmative response in detail, including, as applicable, the name 
of the applicable public agency; the public agency’s address; the name, phone number and email 
address of a contact person at the public agency; and a brief description of the underlying facts. 
Be certain to clearly identify for which question or questions you are providing additional 
information. 
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30. At any time during the last five (5) years, has your firm, or any firm with which any of
your firm’s owners, officers or partners was or is associated, been debarred, disqualified,
removed or otherwise prevented from bidding on, or completing, any public agency
contract for any reason?

  Yes   No 

Yes = 0 points.  No = 1 point. 

31. At any time during the past five (5) years, has any public agency filed a claim against your
firm in court, arbitration, or mediation, or has any public agency informally made a claim
against your firm that did not proceed through court, arbitration, or mediation (even if the
claim resulted in a settlement)?

  Yes   No 

Yes = 0 points.  No = 1 point. 

32. At any time during the last five (5) years, has anyone protested a bid that you submitted to
a public agency that resulted in the rejection of your bid or all bids?

  Yes   No 

Yes = 0 points.  No = 1 points. 

33. At any time during the last five (5) years, has your firm protested a bid that another party
submitted to a public agency that did not result in the rejection of that bid or all bids?

  Yes   No 

Yes = 0 points.  No = 1 points. 

34. Has your firm or have any of its owners, officers or partners ever been found liable in a
civil suit or found guilty in a criminal action for making any false claim or material
misrepresentation to any public agency (e.g., county office of education, public school
district, city) or any private party?

  Yes   No 

Yes = 0 points.  No = 1 points. 

35. Has your firm or have any of its owners, officers or partners ever been convicted of a crime
involving any federal, state, or local law related to transportation services?

  Yes   No 

Yes = 0 points.  No = 1 points. 

36. Has your firm or have any of its owners, officers or partners ever been convicted of a
federal or state crime of fraud, theft, or any other act of dishonesty?

  Yes   No 
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Yes = 0 points.  No = 1 points. 

37. Is your firm currently or has your firm at any time in the last five (5) years been under a
court order, consent decree or other settlement obligation involving after-school program
services?

  Yes   No 

If yes, please describe how the court order, consent decree or other settlement obligation 
will or may affect your firm’s performance of the Contract.   

Yes, and large impact = 0 points.  (May be basis of 
disqualification.) 

Yes, but minimal impact = 0.5 points. 

No = 1 point. 

38. At any time during the past five (5) years, has any surety company made any payments on
your firm’s behalf as a result of a default or to satisfy any claims made against a
performance or payment bond issued on your firm’s behalf in connection with a
transportation contract, either public or private?

  Yes   No 

Yes = 0 points.  No = 1 point. 

39. At any time during the last five (5) years, has any insurance carrier, for any form of
insurance, refused to renew an insurance policy for your firm?

  Yes   No 

Yes = 0 points.  No = 1 point. 

40. Is your firm’s insurance deductible more than one hundred thousand dollars ($100,000.00)?
  Yes   No 

Yes = 0 points.  No = 1 point. 

41. Has your firm exhausted its insurance limits or is your firm within five hundred thousand
dollars ($500,000.00) of exhausting its insurance limits?

  Yes   No 
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Yes = 0 points.  No = 1 point. 

Regardless of your answer, please attach as “ATTACHMENT 3” a summary of your 
firm’s loss history for the past five (5) years. 

42. At any time during the last five (5) years, has any surety company denied bond credit to
your firm, or was your firm ever without a surety bond although one was required?

  Yes   No 

Yes = 0 points.  No = 1 point. 

43. What was your firm’s accident loss ratio for the last three (3) years?  If your firm is national,
then please provide information for California only.
Accident loss ratio for CY 2023:
Accident loss ratio for CY 2022:
Accident loss ratio for CY 2021:
Average over last 3 years:

Below 40% = 1 point.  
40-59% = 0.5 points.
60% or above = 0 points. 
OSD reserves the right to request additional information related to this question. 

44. What was your firm’s average workers’ compensation loss ratio for the last three (3) years?
If your firm is national, then please provide information for California only.
Worker’s comp loss ratio for CY 2023:
Worker’s comp loss ratio for CY 2022:
Worker’s comp loss ratio for CY 2021:
Average over last 3 years:

85% or lower = 1 point.   
Average ratio (86-100%) = 0.5 points. 
High ratio (over 100%) = 0 points. 

SECTION D:  PROGRAM DESIGN (25 POINTS) 

45. Program Overview:  Describe the program you are offering to OSD, inclusive of the
information listed below on a separate attachment that is no longer than 5 pages (8x11
inches with 12-point font).

a. Identify the program your organization is offering to the District, the
communities it will serve, and the grade levels you would serve through the program. 
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b. Describe how the program will be aligned with the ASES, 21 CCLC, and
ELOP objectives and OSD’s goals and vision. 

c. Describe the process you will use to identify eligible students and the
outreach services you will employ to ensure that families of eligible students are aware 
of the opportunity to enroll in the program. 

d. Each after-school service firm must provide, on a daily basis, at least 3
hours of educational enrichment and physical education/recreational activities.  How 
will you meet this requirement? 

e. How will each component support academic achievement and school
success? 

f. Discuss how your firm plans to incorporate youth development
principles in the design and delivery of your program. 

g. Discuss your firm’s approach in developing programming services for a
specific site. 

h. Discuss typical activities for each of the program components that you
will implement in your after-school program. 

i. Include at least one (1) sample curriculum for the educational enrichment
component of your proposal and at least one (1) sample curriculum for the physical 
education/recreational component of your proposal. 

Note:  OSD may request changes to this plan upon award of a contract if your firm is 
chosen to provide services.  No guarantees that your firm will be assigned to any school 
or schools of preferred choice. 

Maximum points = 10 points. 

46. Recruitment and Retention:  Describe how your program proposes to attract youth and
their families.  Also explain how you will maintain student enrollment throughout the
school year; specifically describe your strategy to retain 85% or better average daily
attendance at each site.  How will your firm collaborate with the school, OSD and other
partners in achieving maximum after-school attendance in your OSD programs?  What
activities will your firm use to retain students who have enrolled?  Be sure to address
special strategies for those students who may be most in need of services but who may
be reluctant to participate in after-school programs.
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Maximum points = 3 points.  

47. Attendance:  How will program schedules and offerings be designed to encourage and
support regular attendance by students?  Describe the system that you will use to enroll
students, take attendance and manage other student and family demographic data.

Maximum points = 2 points.  

48. Safety:  Describe your plans to provide for children’s safety including sign-in and sign-
out procedures.  Address at least the following:  sick children/medication policy,
emergency procedures, confidentiality, supervision, and early release policy.
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Maximum points = 3 points.  

49. Inclusion:  Describe your procedures for ensuring that foster and homeless youth will
receive priority enrollment and the procedures that will be used for foster and homeless
youth if the program at a site is at capacity.

Maximum points = 3 points.  
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50. Needs Assessment and Community Feedback:  Describe how parent and youth
feedback will be included in the ongoing development of the program and your firm’s
needs assessment plan for a school/community that you are interested in serving or are
currently serving.  In your response, address the following:  (a) how you assess needs
relating to your student population; (b) how you assess needs of the community; (c)
how the identification of the community needs helps you refine your after-school
programs, and how you reconcile student population needs with those of the community
within your proposed programs; (d) the assessment tools you use (e.g., surveys, focus
groups, literature searches); (e) your assessment of parents, teachers, local businesses
and other community members as part of a holistic approach in involving and
determining services for the community; and (f) examples of how you have worked
collaboratively with your community partners to assess students’ needs.

Maximum points = 2 points.  

51. Programmatic Evaluation:  Note that your program will be evaluated at the federal,
state and District levels according to the implementation and outcomes of your program
as described in this RFP and the grant guidelines.  As a requirement of OSD’s program,
OSD currently implements a bimodal evaluation strategy to assess services.  First, firms
are assessed on qualitative components of a good after-school program implementation
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based on OSD’s site observation protocol.  Second, firm performance is gauged on 
quantitative outcome data focused on student achievement, attendance, and behavioral 
changes.  In order to take part in this bimodal process, your firm will need to have the 
understanding, capability and resources for evaluation activities including training, data 
collection and self-reflection.  Discuss your firm’s evaluation plan addressing the 
following:  (a) What assessments, whether internally or through third-party evaluators, 
do you typically conduct to supplement the overall OSD evaluation of your programs?  
(b) Do you have experience collecting data? Explain specifically who collects your
data, the types of data collected, etc. (c) How do you handle and interpret evaluation
results? (d) In reviewing past evaluation results, tell us about how you have used these
results to identify your firm’s strengths and weaknesses and how you have applied this
information to improve your program. (e) Discuss how you disseminated your
evaluation results to all stakeholders of your after-school program.  How will you do
so for the program you propose?

Maximum points = 2 points.  

52. Identify all proposed subcontractors, the role they will undertake and services they will
provide.

No points.  
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SECTION E:  BUDGET AND FUNDING SOURCES (20 POINTS MAXIMUM) 

The organization’s budget and non-District funding sources shall be evaluated in accordance with 
the following sub-criteria with each being given equal importance. 

53. Discuss your firm’s budget plan and demonstrate your financial stability, including your
ability to maintain programming at each site for at least four (4) months without District
funding support to ensure stability of programming in the event of any temporary
disruption of funding streams from funding sources.  Firm must document what portion of
budgeted funds you plan to pay with grant funding (through the District) and what portion
will be covered through other resources.  Describe and document (give dollar values) in-
kind resources as well as other fiscal support that you have developed or plan to develop
to enhance your after-school program.  Identify any funding that will be contributed on
either an in-kind or cash basis and be certain to explain how it will be used in your program.

Maximum points = 10 points. 

54. Provide any documentation that substantiates your ability to obtain program funds from
sources other than OSD.  Acceptable forms of financial information may include payroll
contracts, bank statements, grant commitments, etc.  For all sources of funding other than
the OSD, indicate the period of time during which you would expect those funds to be
available to your organization.

Maximum points = 10 points. 

SECTION F:  STAFFING (15 POINTS MAXIMUM) 

The organization shall be evaluated for its Project Manager demonstrating the qualifications 
and experience in operating an after-school program, and its staff for defined roles and 
responsibilities to produce a successful operation of the program.  The organization shall be 
evaluated for its recruitment plan, retention plan, supervision and safety-training plans to 
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provide qualified staff to the program, and its strategies for professional development.  A well-
staffed program is critical to establishing an environment that provides individual attention to 
each student’s needs, supports good relationships, and supports engaging, enriching and safe 
services.  Note that state grants generally require a 20:1 staff-to-student ratio. 

55. Provide the résumé of the Project Manager, the individual who would be principally
responsible for ensuring your firm’s performance.  Identify the staff that will be part of
the team, defining their roles and responsibilities.  Provide an organizational chart.

Maximum points = 5 points.  

56. Discuss your staffing philosophy and goals for choosing staff for an after-school
program.  In this context, please make sure to address the following:  (a) what a general
site staffing configuration looks like; (b) your staff recruitment plan, including how and
where you recruit staff; (c) whether you employ certificated teachers as part of your
after-school staff; (d) your strategies for professional development and for staff
retention; (e) your staff retention plan, including your efforts to retain qualified staff;
and (f) your supervision and safety training plans.
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Maximum points = 5 points.  

57. Describe the organizational structure that will support the OSD’s program and
specifically the program manager/site coordinator.

Maximum points = 5 points.  

SECTION G:  COMMUNITY PARTNERSHIPS AND RECOGNITION (10 POINTS 
MAXIMUM) 

58. Describe your firm’s past experience in these kinds of community partnerships and
collaborative activities.
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Maximum points = 3 points.  

59. Discuss how your firm plans to involve parents and community members in the
planning and delivery of your program.  How will you identify and connect with, or
transition from, existing after-school programs at a school or in the community to
provide a unified, integrated system of services for children and youth?  Demonstrate
community involvement with a specific school program at multiple sites.  Explain your
plan for community/private sector partnership building strategies that will be used for
OSD programs.  Explain what efforts will be made to involve these partners in creating
a sustainability plan to maintain and possibly enhance program services in the future.

Maximum points = 4 points.  
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60. Submit copies of documentary evidence of your community partners and evidence of
matching funds for your proposed OSD after-school programs.

Maximum points = 3 points.  

SECTION H:  NONPROFIT STATUS 

61. Is your firm a 501(c)(3) nonprofit organization?
  Yes   No 

If yes, provide a copy of (a) your federal tax-exempt determination letter, (b) your state 
tax-exempt determination letter, (c) proof of good standing with the California Secretary 
of State, dated within the last 60 calendar days, (d) proof of good standing with the 
California Attorney General Charitable Trusts Division, dated within the last 60 calendar 
days, (e) proof of good standing with the Internal Revenue Service, dated within the last 
60 calendar days, and (f) proof of good standing with the California Franchise Tax Board, 
dated with the last 60 calendar days.  Nonprofits must not be suspended or in default with 
any of the foregoing agencies.  

Yes with required documents = 10 points.  No = 0 points. 

END OF QUESTIONNAIRE 
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EXHIBIT “B” 
REFERENCE FORM 

Respondent must provide at least five (5)—and no more than ten (10)—references with 
the proposal.  OSD prefers references that are public school districts or county offices of 
education located in the State.  All information must be current and verifiable.   

1. Client Name:
Client’s Main Business Address:

Contact Name and Title:   
Contact’s Telephone Number:  
Contact’s Email Address:   
Year Contract Commenced and Ended: 
Types of Services Provided:   

2. Client Name:
Client’s Main Business Address:

Contact Name and Title:   
Contact’s Telephone Number:  
Contact’s Email Address:   
Year Contract Commenced and Ended: 
Types of Services Provided:   

3. Client Name:
Client’s Main Business Address:

Contact Name and Title:   
Contact’s Telephone Number:  
Contact’s Email Address:   
Year Contract Commenced and Ended: 
Types of Services Provided:   
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4. Client Name:
Client’s Main Business Address:

Contact Name and Title:   
Contact’s Telephone Number:  
Contact’s Email Address:   
Year Contract Commenced and Ended: 
Types of Services Provided:   

5. Client Name:
Client’s Main Business Address:

Contact Name and Title:   
Contact’s Telephone Number:  
Contact’s Email Address:   
Year Contract Commenced and Ended: 
Types of Services Provided:   

6. Client Name:
Client’s Main Business Address:

Contact Name and Title:   
Contact’s Telephone Number:  
Contact’s Email Address:   
Year Contract Commenced and Ended: 
Types of Services Provided:   

7. Client Name:
Client’s Main Business Address:

Contact Name and Title:   
Contact’s Telephone Number:  
Contact’s Email Address:   
Year Contract Commenced and Ended: 
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Types of Services Provided:  

8. Client Name:
Client’s Main Business Address:

Contact Name and Title:   
Contact’s Telephone Number:  
Contact’s Email Address:   
Year Contract Commenced and Ended: 
Types of Services Provided:   

9. Client Name:
Client’s Main Business Address:

Contact Name and Title:   
Contact’s Telephone Number:  
Contact’s Email Address:   
Year Contract Commenced and Ended: 
Types of Services Provided:   

10. Client Name:
Client’s Main Business Address:

Contact Name and Title:   
Contact’s Telephone Number:  
Contact’s Email Address:   
Year Contract Commenced and Ended: 
Types of Services Provided:   

[End of Reference Form] 
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EXHIBIT “C” 
NONCOLLUSION DECLARATION 

The undersigned declares:      

I am the _______________________ (Title) of ______________________________ (Business 
Name), the party making the foregoing Statement of Qualifications and Proposal (“Proposal”).   

The Proposal is not made in the interest of, or on behalf of, any undisclosed person, partnership, 
company, association, organization, or corporation.  The Proposal is genuine and not collusive or sham.  
The Proposer has not directly or indirectly induced or solicited any other Proposer to put in a false or 
sham Proposal.  The Proposer has not directly or indirectly colluded, conspired, connived, or agreed 
with any Proposer or anyone else to put in a sham Proposal, or to refrain from Proposing.  The Proposer 
has not in any manner, directly or indirectly, sought by agreement, communication, or conference with 
anyone to fix the Proposal price of the Proposer or any other Proposer, or to fix any overhead, profit, 
or cost element of the Proposal price, or of that of any other Proposer.  All statements contained in the 
Proposal are true.  The Proposer has not, directly or indirectly, submitted his or her Proposal price or 
any breakdown thereof, or the contents thereof, or divulged information or data relative thereto, to any 
corporation, partnership, company, association, organization, Proposal depository, or to any member 
or agent thereof, to effectuate a collusive or sham Proposal, and has not paid, and will not pay, any 
person or entity for such purpose.      

Any person executing this declaration on behalf of a Proposer that is a corporation, partnership, joint 
venture, limited liability company, limited liability partnership, or any other entity, hereby represents 
that he or she has full power to execute, and does execute, this declaration on behalf of the Proposer.    

I declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct and that this declaration is executed on this ____ day of __________________, 20__ at 
________________________________________________________________________________. 

   (City, County and State)  

By:  
(Signature) (Date) 

(Typed or Printed Name) (Title) 

(Address) (Phone Number) 

(City, State, Zip) (Email Address) 
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EXHIBIT “D” 
AFTER-SCHOOL PROGRAM SERVICES CONTRACT 



OXNARD SCHOOL DISTRICT 

AGREEMENT #[NO.] 

AGREEMENT FOR AFTER SCHOOL PROGRAMS SERVICES 
FOR ENRICHMENT AGENCY 

THIS AGREEMENT FOR AFTER SCHOOL PROGRAMS SERVICES FOR 
ENRICHMENT AGENCY (this “Agreement”) is entered into as of the below-referenced Effective 
Date by and between the Oxnard School District, a California public school district (“District”) 
and the below-referenced enrichment agency (“Enrichment Agency”).  In this Agreement, District 
and Enrichment Agency are sometimes individually referred to as “Party” and collectively referred 
to as the “Parties.” 

Effective Date: 
Enrichment Agency: 
Address: 

Authorized Representative: 
Representative’s Email:  

RECITALS 

A. District is a California public school district that serves preschool to eighth grade
students in the City of Oxnard, County of Ventura, State of California at one preschool, ten TK-5 
schools, four TK-8 schools, three K-8 schools, and three 6-8 schools. District offers after-school 
programs to its grade level students for the 180 school days and 30 non-school days within each 
fiscal year (July 1 to June 30).  

B. For District’s after-school program, the “Lead Agency” is responsible for providing
daily after-school programming for the 180 school days and 30 non-school days within each fiscal 
year as required by funding; works with the program from school dismissal until closing time; and 
provides management, oversight, and coordination of all afterschool programs, including 
recruitment, enrollment, and programming provided by Enrichment Agencies. District has named 
the City of Oxnard as the Lead Agency for academic school year 2025-2026.  

C. For District’s after school program, an “Enrichment Agency” is responsible for
providing specific types of enrichment programs (e.g., arts, robotics, or sports) in accordance with 
its area of expertise, and may provide such enrichment activities for a limited period of time (such 
as Tuesday and Thursday afternoons, or on non-school days during winter, spring, or summer 
breaks, during the full fiscal year). Further, each and every Enrichment Agency shall adhere to the 
management, oversight, and coordination rules and regulations of the Lead Agency. 

D. District has sought the performance of the Services (defined below) for Enrichment
Agencies, as defined and described particularly on Exhibit A-0, Exhibit A-1, Exhibit A-2, and 
Exhibit A-3. 
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E. Following submission of a proposal for the performance of the Services,
Enrichment Agency was selected by District to perform the Services. 

F. The California Department of Education has awarded District a grant through the
Expanded Learning Opportunities (“ELOP”) Program, After School Education and Safety 
(“ASES”) Program, and/or the 21st Century Community Learning Centers (“21st CCLC”) Program 
for academic school year 2025-2026, commencing July 1, 2025 and ending June 30, 2026 
(collectively, the “Grant”). The Grant may also apply to additional academic school years. 

G. The purpose of the Grant is to fund local after school education and enrichment
programs. The District intends to use the Grant, in part, to retain Enrichment Agency to perform 
the Services. 

H. The Parties desire to memorialize the selection of Enrichment Agency for
performance of the Services and desire that the terms of that performance be as particularly defined 
and described herein. 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the 
Parties and contained here and other consideration, the value and adequacy of which are hereby 
acknowledged, the Parties agree as follows: 

OPERATIVE PROVISIONS 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all Exhibits
attached to this Agreement, as hereafter amended, are incorporated by this reference as if fully set
forth herein. This Agreement, all exhibits, and the RFP, including all RFP forms and all contract
forms, are collectively referred to as the “Contract.”

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement
shall remain in effect from July 1, 2025 to and including June 30, 2026 (the “Term”).  This
Agreement may be extended for two additional one (1)-year terms only by a written amendment,
signed by the Parties, prior to the expiration of the Term.

3. Performance of the Services; Time for Performance.  Enrichment Agency shall provide
the services set forth in Enrichment Agency’s proposal (as accepted by District and attached to the
Contract), Exhibit A-0 (as applicable to Enrichment Agency), Exhibit A-1, and Exhibit A-3 during
the Term pursuant to the schedule specified Exhibit A-0 (the “Primary Services”).  Enrichment
Agency may also agree to provide additional services, at District’s request and only with District’s
prior written authorization (the “Additional Services”).  Any such Additional Services shall be
completed in accordance with Exhibit A-2 during the Term pursuant to the schedule specified in
Exhibit A-0.  For purposes of this Agreement, the Primary Services and Additional Services shall
collectively be referred to as the “Services.”  If Enrichment Agency fails to complete the Services
pursuant to the schedule specified in Exhibit A-0 or such other schedule that the Parties
memorialize in a writing signed by duly authorized representatives of each Party, then Enrichment
Agency shall be deemed to be in Default as provided below.  Notwithstanding anything to the
contrary in this Agreement or the Contract, Enrichment Agency expressly understands and agrees
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that this Agreement and the Contract are subject to the Grant and that if the Grant is reduced or 
revoked, then the District shall have the right to terminate this Agreement and the Contract with 
no further liability to Enrichment Agency.  

4. Compensation and Method of Payment.

a. Subject to any limitations set forth below or elsewhere in this Agreement, District
agrees to pay Enrichment Agency the amounts specified below for the Services. 

i. The total compensation for the Primary Services, including reimbursement
for actual expenses, through reimbursement for supplemental ELOP Program, ASES 
Program, and/or 21st CCLC Program funded grant activities and/or universal grant monies 
as outlined in Exhibit A-0 shall not exceed the following amount:   

[AMOUNT] Dollars ($[AMOUNT]) 

ii. The total compensation for the Additional Services, including
reimbursement for actual expenses, through reimbursement for supplemental ELOP 
Program, ASES Program, and/or 21st CCLC Program funded grant activities and/or 
universal grant monies as outlined in Exhibit A-0 shall not exceed the following amount: 

[AMOUNT] Dollars ($[AMOUNT]). 

Notwithstanding the generality of the foregoing, if Enrichment Agency renders any 
Additional Services without District’s prior written authorization, District shall not be 
obligated to pay for such services.   

iii. Unless the District Superintendent or designee provides advance written
authorization of a higher amount, the hourly rate for any subcontractor of Enrichment 
Agency shall not exceed the following amount: 

[AMOUNT] Dollars ($[AMOUNT]) per hour 

iv. If the amount of the Grant is modified in a manner that will affect
Enrichment Agency’s provision of the Services, in District’s sole discretion, then the 
Parties agree to amend the costs accordingly through written amendment. 

b. Each month by    , Enrichment Agency shall furnish to District 
an original invoice for all work performed and expenses incurred during the preceding month.  The 
invoice shall detail charges by the following categories:  labor (by sub-category), travel, materials, 
equipment, supplies, and subcontracts.  Subcontractor charges, if any, shall be detailed by the 
following categories:  labor, travel, materials, equipment, and supplies.  All invoices must comply 
with the requirements set forth in Exhibit B.  District shall independently review each invoice 
submitted by the Enrichment Agency to determine whether the work performed and expenses 
incurred comply with the provisions of this Agreement, inclusive of Exhibit B.  In the event that 
no charges or expenses are disputed, the invoice shall be approved and paid according to the terms 
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set forth in subsection c.  In the event any charges or expenses are disputed by District, then District 
shall return the original invoice to Enrichment Agency for correction and resubmission. 

c. Except as to any charges for work performed or expenses incurred by Enrichment
Agency which are disputed by District, District will use its best efforts to cause Enrichment 
Agency to be paid within forty-five (45) calendar days of receipt of Enrichment Agency’s correct 
and undisputed invoice. 

d. Payment to Enrichment Agency for work performed pursuant to this Agreement
shall not be deemed to waive any defects in work performed by Enrichment Agency. 

5. Quarterly Review and Adjustment of Scope of Work.  District may, in its sole and
absolute discretion, (a) conduct a quarterly performance review of the Services, including, but not
limited to, enrollment numbers, alignment with District goals and priorities, compliance with
assurances, and other reasonable evaluation indicators, and (b) based on such assessment, require
Enrichment Agency to adjust and/or decrease the frequency of its services by a specified amount
within thirty (30) calendar days or another timeframe established by District in its sole discretion,
in which event District will simultaneously reduce Enrichment Agency’s compensation pro rata
with no liability to Enrichment Agency for such reduction.

6. Termination.  This Agreement may be terminated as follows.

a. Mutual Agreement. The Parties may, at any time, mutually agree in writing to
terminate this Agreement. 

b. Termination by Enrichment Agency for Cause. Enrichment Agency may, upon
thirty (30) calendar days written notice to District, (i) terminate this Agreement or suspend work 
under this Agreement for a reasonable period of time, and (ii) recover from District payment for 
all work executed if: (A) Enrichment Agency’s work under this Agreement is stopped for a period 
of six (6) months or more pursuant to an order of any court of competent jurisdiction or any public 
authority (but not for a school closure event as set forth in paragraph 7 of this Agreement), and 
through no act or fault of Enrichment Agency or of anyone employed by Enrichment Agency or 
acting on Enrichment Agency’s behalf, (B) District fails to pay Enrichment Agency within sixty 
(60) calendar days after its maturity and presentation any sum awarded by final arbitration or a
court of competent jurisdiction, or (C) Enrichment Agency delivers District written notice of any
alleged material breach of this Agreement by District and District fails to cure such alleged breach
within sixty (60) calendar days, provided, however, that the timeline for cure shall be extended for
an additional period if District is diligently pursuing such cure in good faith and an additional time
period for the cure is reasonably warranted.

c. Termination by District for Non-Appropriation of Funds. District shall have
the right to terminate this Agreement at any time due to non-appropriation of funds with no further 
obligation or liability to Enrichment Agency. 
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d. Termination by District for Convenience. District shall have the right to 
terminate this Agreement for convenience by giving Enrichment Agency at least ninety (90) 
calendar days written notice.  

 
e. Termination by District for Cause. District may terminate this Agreement for 

cause upon thirty (30) calendar days’ written notice to Enrichment Agency. For the purposes of 
this subparagraph, “cause” shall include, but not be limited to, (i) Enrichment Agency filing for 
bankruptcy, being adjudged bankrupt, or being subject to involuntary bankruptcy proceedings; 
(ii) Enrichment Agency making a general assignment for the benefit of Enrichment Agency’s 
creditors; (iii) the appointment of a receiver due to Enrichment Agency’s insolvency; (iv) the levy 
of an attachment of execution upon Enrichment Agency’s property; (v) the persistent or repeated 
failure or refusal of Enrichment Agency to properly staff the after-school programs or otherwise 
violate any provisions of Exhibits A-0 to A-3; (vi) the material violation of any applicable law or 
District regulation or policy; (vii) any act or omission by any Enrichment Agency or its 
subcontractor personnel that constitutes gross negligence or willful misconduct, endangers or is 
likely to endanger the safety, health, or wellbeing of any District student or staff, or represents a 
repeated default by Enrichment Agency personnel (e.g., repeated late arrivals to school sites or 
repeated violations of the Standards for Performance); and (viii) any other material breach of the 
Contract by Enrichment Agency, Enrichment Agency’s employees, Enrichment Agency’s 
subcontractors or anyone acting on Enrichment Agency’s behalf, including, but not limited to, the 
breach of any covenant, representation or warranty in this Agreement, and the violation of any 
provision of the RFP (including continuing disclosure obligations). Any failure on the part of 
District to give notice of the Enrichment Agency’s default shall not be deemed to result in a waiver 
of District’s legal rights or any rights arising out of any provision of this Agreement. District may, 
but is not obligated to, provide Enrichment Agency an opportunity to cure any default. 
Notwithstanding the thirty (30) calendar days’ advance written notice specified herein, District 
reserves the right to immediately suspend the Services of Enrichment Agency if the circumstances 
reasonably warrant (e.g., due to imminent safety and health issues). Moreover, Enrichment Agency 
shall be liable to District for any excess cost occasioned to District by termination for cause. The 
foregoing provisions for termination of this Agreement are in addition to, and not in limitation of, 
the rights of District under any other provisions of the Contract.  Enrichment Agency shall not be 
deemed to be in default if its failure to perform any Services or comply with any provisions of this 
Agreement results solely from the gross negligence or willful misconduct of District. 

 
f. Effect of Termination or Expiration of Agreement. Upon termination or 

expiration of the Term, this Agreement, and the entire Contract, shall terminate; Enrichment 
Agency shall cease providing the Services; Enrichment Agency shall vacate the District premises, 
leaving them in a neat and orderly condition; and Enrichment Agency and District shall comply 
with any then-existing outstanding obligations under the Contract, as applicable (e.g., payment of 
any sums still due and owing for Services already rendered,). Enrichment Agency acknowledges 
and agrees that certain obligations shall survive the termination or expiration of the Contract, 
including, but not limited to, Enrichment Agency’s indemnity obligations, confidentiality 
obligations, and obligations regarding delivery and maintenance of reports and records.  
 
7. School Closures. If District, or any one or more schools within District, are closed due to 
any lawful reason including in response to governmental orders or advisories, or to protect the 
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health, safety and welfare of students and employees, or by reason of any emergency (including, 
but not limited to, a wildfire, mudslide, or earthquake), and District notifies Enrichment Agency 
that it does not need to provide the Services or any portion of the Services, then District shall not 
be charged or required to pay for the Services, staffing, overhead, or any other related costs for the 
closed school site(s) during the applicable closure period. Additionally, if any school site is 
required to rely on remote learning in lieu of or in addition to student attendance at the time of 
commencement of classes or any time during the school year, then District shall have the right to 
notify Enrichment Agency of the revised service needs, and the Enrichment Agency shall, to the 
maximum extent reasonably practicable, provide the Services via remote learning or via a hybrid 
of in-person and remote learning, in which event District shall not be charged or required to pay 
for any additional costs of the remote or hybrid learning and, if the Services are reduced, then 
District shall only be billed for the Services provided and adjusted actual costs for reduced services 
received. District shall also furnish Enrichment Agency written notice of school reopening plans, 
including phases and any interruptions in reopening schedules, and Enrichment Agency agrees to 
furnish the Services as needed by District with cost reductions as reasonably warranted. 
Enrichment Agency agrees to cooperate with District in cost reduction and utilization changes, 
including, but not limited to, working with Enrichment Agency on partial, phased, or full 
reopening plans to provide such services as District shall need under those plans. Notwithstanding 
the generality of the foregoing clauses within this section, District may, in its sole and absolute 
discretion, elect to continue to pay for the Services despite the closure of one or more school sites 
if, for example, District receives emergency funds from the State or other sources for such 
purposes. 

8. Enrichment Agency’s Representations and Warranties. In addition to any other
representations and warranties set forth elsewhere in the Contract, Enrichment Agency hereby
represents and warrants to District that:

a. Enrichment Agency is currently authorized and qualified to conduct business in the
State and the County, and Enrichment Agency will remain in good standing in the State, the County 
and, as applicable, the Internal Revenue Service, Franchise Tax Board, and Attorney General, for 
the entire term of the Contract. 

b. Enrichment Agency has carefully examined the Contract; is familiar with the
Services; and has the expertise, personnel, and resources to timely and properly conduct the 
Services. 

c. Enrichment Agency has the right, power, and authority to enter into the Contract,
including this Agreement and all contract documents, and to perform its obligations hereunder and 
under the Contract.  

d. This Agreement constitutes the legal, valid, and binding obligation of Enrichment
Agency enforceable against Enrichment Agency in accordance with its terms, except to the extent 
that such enforcement may be limited by applicable bankruptcy, insolvency, moratorium, and other 
principles relating to or limiting the rights of contracting parties generally. This Agreement does 
not violate any provision of any material agreement or document to which Enrichment Agency is 
a party or by which Enrichment Agency is bound. 
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e. There are no lawsuits, claims, suits, proceedings, or investigations pending or, to
Enrichment Agency’s knowledge, threatened against Enrichment Agency arising out of or 
concerning Contractor’s performance under this Agreement. There are no suits, actions, or 
proceedings pending, or to Enrichment Agency’s knowledge, threatened against Enrichment 
Agency which question the legality or propriety of the transactions contemplated hereunder. 

All representations and warranties of Enrichment Agency are made as of the Effective Date and 
shall survive the term of the Contract for a period of three (3) years. Enrichment Agency shall be 
in material default if Enrichment Agency is unable to make the representations and warranties 
hereunder as of the Effective Date. 

9. Ownership of Documents; Use of Documents by District. All curriculum, models,
designs, drawings, photographs, studies, surveys, reports, data, notes, computer files, files, fliers,
and other documents prepared, developed or discovered by Enrichment Agency in the course of
providing any of the Services pursuant to this Agreement (collectively and individually, the
“Documents”) shall become the sole property of District and may be used, reused or otherwise
disposed of by District without the permission of the Enrichment Agency.  Upon completion,
expiration or termination of this Agreement, Enrichment Agency shall turn over to District all such
Documents. If and to the extent that District utilizes for any purpose not related to this Agreement
any Documents, Enrichment Agency’s guarantees and warrants related to Standards of
Performance as set forth in paragraph 13 of this Agreement shall not extend to such use of the
Documents.

10. Enrichment Agency’s Books and Records.

a. For purposes of this Agreement, the term “Records” means any and all books and
records relating to Enrichment Agency’s performance of Services at each and every school site 
within the District, including, but not limited to, all:   

i. student outreach materials (such as flyers and other promotional
materials); student enrollment records; daily student attendance records; daily sign 
in and sign out sheets; early release policy, early release requests, and other early 
release records; physician notes for student absences, activity restrictions, etc.;  

ii. employee records for Enrichment Agency personnel working in the
program, including proof of TB clearance, first aid and CPR certification, and 
satisfaction of all training requirements, evidence that the staff person meets the 
minimum qualification for providing services to District (e.g., proof of meeting 
qualifications as a paraeducator as defined by District), hiring date and (if 
applicable) termination date, job description, school site assignment, dates of 
service at District school sites, payroll records, and employment files (including 
disciplinary records);  

iii. food service reimbursable snack logs and Q meal summary
electronic reports for nutrition provided to students attending the programs; 

iv. ledgers, books of account, invoices, vouchers, canceled checks, and
other records evidencing or relating to work, services, expenditures, and 
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disbursements charged to District under this Agreement (which Enrichment 
Agency shall maintain in accordance with generally accepted accounting principles 
and with sufficient detail to permit an accurate evaluation of the Services provided 
by Enrichment Agency pursuant to this Agreement); and 

v. evidence of any grants, matching funds, in-kind donations, or other 
financial contributions to the program that were provided through or on account of 
Enrichment Agency.  

 
b. District’s fiscal year is July 1 to June 30. By July 15 of each year, Enrichment 

Agency shall deliver to District true and correct copies of all Records for the prior fiscal year (e.g., 
by July 15, 2026, provide copies of all Records for July 1, 2025 to June 30, 2026). Enrichment 
Agency shall upload true and correct electronic copies of the Records to a secure portal as directed 
by District.  

 
c. Enrichment Agency shall maintain any and all Records for a minimum of five (5) 

years after termination or expiration of this Agreement, or longer if required by law. 
 
d. Any and all such Records shall be made available for inspection, audit and copying, 

at any time during regular business hours, upon request by District or its designated representative.  
Copies of such Records shall be provided directly to District for inspection, audit and copying 
when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such Records 
shall be made available at Enrichment Agency’s address indicated for receipt of notices in this 
Agreement or via electronic delivery. 

 
e. District has the right to acquire custody of such Records by written request if 

Enrichment Agency decides to dissolve or terminate its business.  Enrichment Agency shall deliver 
or cause to be delivered all such Records to District within sixty (60) workdays of receipt of the 
request. 
 
11. Independent Contractor. Enrichment Agency is and shall at all times remain a wholly 
independent contractor and not an officer, employee, or agent of District. 
 

a. The personnel performing the Services under this Agreement on behalf of 
Enrichment Agency shall at all times be under Enrichment Agency’s exclusive direction and 
control.  Enrichment Agency, its agents or employees shall not at any time or in any manner 
represent that Enrichment Agency or any of Enrichment Agency’s officers, employees, or agents 
are in any manner officials, officers, employees, or agents of District.  Neither Enrichment Agency, 
nor any of Enrichment Agency’s officers, employees, or agents, shall, by virtue of Services 
rendered under this Agreement, obtain any rights to retirement, health care or any other benefits 
which may otherwise accrue to District’s employees.  Enrichment Agency will be responsible for 
payment of all Enrichment Agency’s employees’ wages, payroll taxes, employee benefits, 
workers’ compensation, and any amounts due for federal and state income taxes and social security 
taxes since these taxes will not be withheld from payment under this Agreement. 
 

b. Enrichment Agency shall have no authority to bind District in any manner, or to 
incur any obligation, debt, or liability of any kind on behalf of or against District, whether by 
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contract or otherwise, unless such authority is expressly conferred in writing by District, or under 
this Agreement. 
 
12. Penal Code sections 667.5 and 1192.7. If Enrichment Agency becomes aware that any 
person employed by or volunteering with Enrichment Agency in connection with the Services has 
been arrested or convicted of a violent or serious felony listed in Penal Code Section 667.5(c) or 
1192.7(c), then Enrichment Agency must immediately remove said employee or volunteer from 
the performance of the Services, prevent the employee or volunteer from interacting with District 
students, and notify District.  District retains the right to prohibit any such employee from 
participating in the program or having access to students or the program site. 
 
13. Standards of Performance.  Enrichment Agency represents and warrants that it has the 
qualifications, experience, resources, and facilities necessary to properly perform the Services 
required under this Agreement in a thorough, competent, and professional manner.  Enrichment 
Agency shall at all times faithfully, competently and to the best of its ability, experience, and talent, 
perform all Services described herein.  In meeting its obligations under this Agreement, 
Enrichment Agency shall employ, at a minimum, generally accepted standards and practices 
utilized by persons engaged in providing services similar to those required of Enrichment Agency 
under this Agreement. 
 
14. Confidential Information, Generally.  All information gained during performance of the 
Services and all Documents or other work product produced by Enrichment Agency in 
performance of this Agreement shall be considered confidential, but only to the extent such 
information is not considered a public record for purposes of federal or state law.  Enrichment 
Agency shall not release or disclose any such information, Documents or work product to persons 
or entities other than District without prior written authorization from the Superintendent of 
District, except as may be required by law. 
 

a. Enrichment Agency shall promptly notify District if it is served with any summons, 
complaint, subpoena or other discovery request, court order or other request from any Party 
regarding this Agreement or the work performed hereunder. 

 
b. District retains the right, but has no obligation, to represent Enrichment Agency or 

be present at any deposition, hearing, or similar proceeding.  Enrichment Agency agrees to 
cooperate fully with District and to provide District with the opportunity to review any response 
to discovery requests provided by Enrichment Agency; provided that this does not imply or mean 
the right by District to control, direct, or rewrite said response. 
 
15. Student Privacy Laws.  
 

a. In relation to the performance of the Services, Enrichment Agency may receive or 
obtain access to confidential student data (“Confidential Student Data”) that is governed by privacy 
laws under federal or state law, including, but not limited to, the Health Insurance Portability and 
Accountability Act of 1996 (Pub. L. 104-191) (“HIPAA”); the Family Educational Rights and 
Privacy Act of 1974 (20 USC § 1232g and 34 CFR Part 99) (“FERPA”); the Protection of Pupil 
Rights Amendment (20 USC § 1232h) (“PPRA”); the Children’s Online Privacy Protection Act of 
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1998 (15 USC §§ 6501, et seq.) (“COPPA”); California Education Code Section 49073-49079.7; 
the Student Online Personal Information Privacy Act (Cal. Business and Prof. Code §§ 22584, et 
seq.) (“SOPIPA”); the Early Learning Personal Information Protection Act (Cal. Business and 
Prof. Code §§ 22586, et seq.) (“ELPIPA”) (collectively, the “Student Privacy Laws”). Enrichment 
Agency agrees to abide by the Student Privacy Laws in connection with all Confidential Student 
Data.  

b. Enrichment Agency shall strictly comply with the Student Privacy Laws. Without
limiting the generality of the foregoing, Enrichment Agency shall perform the following duties in 
regards to any Confidential Student Data that Enrichment Agency obtains in the performance of 
the Contract: (i) not disclose the information to any other party without the consent of the 
parent/guardian or an eligible student; (ii) use the data for no other purpose than the performance 
of the services contemplated under the Contract; (iii) permit District access to any relevant records 
for the purpose of completing authorized audits; (iv) require all of Enrichment Agency’s officers, 
directors, administrators, employees, subcontractors, and agents to comply with all provisions of 
the Student Privacy Laws; (v) designate in writing a single authorized representative who shall be 
responsible for requesting, receiving, transmitting and, as permitted under the Contract and 
applicable law, destroying Confidential Student Data; (vi) maintain all Confidential Student Data 
in a secure computer and not copying, reproducing or transmitting data except as necessary to 
perform under the Contract; and (vii) destroy or return all personally identifiable information 
obtained under the Contract when it is no longer needed for the purpose for which it was obtained 
no later than thirty (30) calendar days after it is no longer required. Failure to properly destroy or 
return Confidential Student Data shall preclude Enrichment Agency from accessing personally 
identifiable student information for at least five (5) years as provided in 34 C.F.R. Section 
99.31(a)(6)(iv), which shall be grounds for District to terminate this Agreement for cause and seek 
any and all remedies available to District at law or in equity. 

c. In the event that Enrichment Agency operates a website, online service, mobile
application or similar medium, Enrichment Agency shall comply with the requirements of SOPIPA 
(Cal. Business and Prof. Code §§ 22584, et seq.) by (a) not knowingly engaging in advertising 
targeted to District students or their parents or guardians, creating profiles of students or their 
parents or guardians, selling information about students or their parents or guardians, or disclosing 
any personally identifiable information without proper prior consent; (b) storing, processing and 
protecting District data pursuant to commercial best practices, including encrypting data; (c) 
promptly deleting District data, including, but not limited to, student, parent and guardian data, 
upon District’s request; and (d) not storing District data outside of the United States.   

16. Conflict of Interest; Disclosure of Interest.  Enrichment Agency covenants that neither
it, nor any of its officers or employees, has or shall acquire any interest, directly or indirectly,
which would conflict in any manner with the interests of District or which would in any way hinder
Enrichment Agency’s performance of Services under this Agreement.  Enrichment Agency further
covenants that in the performance of this Agreement, no person having any such interest shall be
employed by it as an officer, employee, agent, or subcontractor without the express written consent
of the District.
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a. Enrichment Agency agrees to at all times avoid conflicts of interest or the
appearance of any conflicts of interest with the interests of District in the performance of this 
Agreement. 

b. Board Bylaws Sections 9270 and 9270-E, as hereinafter amended or renumbered,
require that a Enrichment Agency that qualifies as a “designated employee” must disclose certain 
financial interests by filing financial interest disclosures.  By its initials below, Enrichment Agency 
represents that it has received and reviewed a copy of the Board’s Bylaws Sections 9270 and 9270-
E (available on the District’s website at https://www.oxnardsd.org/domain/12) and that it does not 
qualify as a “designated employee.” 

______ (Initials) 

c. Enrichment Agency agrees to notify the Superintendent, in writing, if Enrichment
Agency believes that it is a “designated employee” and should be filing financial interest 
disclosures but has not been required to do so by the District. 

______ (Initials) 

17. Compliance with Applicable Laws.  Enrichment Agency hereby agrees that Enrichment
Agency, and its officers, owners, agents, employees, and subcontractors, shall keep themselves
informed of and comply with all applicable federal, state, and local laws, statutes, codes,
ordinances, regulations, and rules in the performance of the Contract, including, but not limited to,
minimum wage laws and laws prohibiting discrimination. Enrichment Agency shall be responsible
for the safety of its employees and shall comply with all applicable regulations of the California
Division of Occupational Safety and Health (Cal OSHA), including, but not limited to, California
Code of Regulations Title 8, section 3203, Injury and Illness Prevention Program, and section
3205, COVID-19 Prevention. Enrichment Agency shall ensure that workers in school settings who
are on-site supporting school functions are compliant with applicable Public Health Department
Orders and Guidance, and other mandates related to COVID-19, so long as such orders and
guidance remain in effect. Enrichment Agency and its officers, owners, agents, employees, and
subcontractors shall secure and maintain in force for the Term, at their sole cost and expense and
at no cost to District, any and all licenses, permits and authorizations necessary to perform the
Services.  Neither District, nor any elected or appointed boards, officers, officials, employees, or
agents of District, shall be liable, at law or in equity, as a result of any failure of Enrichment
Agency to comply with this section. Without limiting the generality of the foregoing, Enrichment
Agency shall comply with any applicable fingerprinting requirements as set forth in the Education
Code of the State of California.

______ (Initials) 

18. Undocumented Workers.  Enrichment Agency hereby promises and agrees to comply
with all of the provisions of the Federal Immigration and Nationality Act, 8 U.S.C.A. Sections
1101, et seq., as amended, and in connection therewith, shall not employ undocumented workers,
defined herein the same as in 8 U.S.C.A. Section 1324a(h)(3).  Should Enrichment Agency so
employ such individuals for the performance of work and/or Services covered by this Agreement,
and should any liability or sanctions be imposed against District for such employment, Enrichment
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Agency hereby agrees to and shall reimburse District for the cost of all such liabilities or sanctions 
imposed, together with any and all costs, including attorneys’ fees, incurred by District. 
 
19. Non-Discrimination.  Enrichment Agency shall abide by the applicable provisions of the 
United States Civil Rights Act of 1964 and other provisions of law prohibiting discrimination and 
shall not discriminate, in any way, against any person on the basis of race, color, religious creed, 
national origin, ancestry, sex, age, physical handicap, medical condition or marital status in 
connection with or related to the performance of this Agreement. 

 
20. Assignment.  The expertise and experience of Enrichment Agency are material 
considerations for this Agreement.  District has an interest in the qualifications of and capability 
of the persons and entities that will fulfill the duties and obligations imposed upon Enrichment 
Agency under this Agreement.  In recognition of that interest, Enrichment Agency shall not assign 
or transfer this Agreement or any portion of this Agreement or the performance of any of 
Enrichment Agency’s duties or obligations under this Agreement without the prior written consent 
of the Board of Trustees of District.  Any attempted assignment shall be ineffective, null and void, 
and shall constitute a material breach of this Agreement entitling District to any and all remedies 
at law or in equity, including summary termination of this Agreement. 

 
21. Subcontracting.  Notwithstanding the above, Enrichment Agency may utilize 
subcontractors in the performance of its duties pursuant to this Agreement, but only with the prior 
written consent of District.  Enrichment Agency shall be as fully responsible to District for the acts 
and omissions of its subcontractors, and of persons either directly or indirectly employed by 
Enrichment Agency, as if Enrichment Agency performed the acts and omissions directly. 

 
22. Continuity of Personnel.  Enrichment Agency shall make every reasonable effort to 
maintain the stability and continuity of Enrichment Agency’s staff and subcontractors, if any, 
assigned to perform the Services required under this Agreement. 
 

a. Enrichment Agency shall ensure that District has a current list of all personnel and 
subcontractors providing Services under this Agreement. 

 
b. Enrichment Agency shall notify District of any changes in Enrichment Agency’s 

staff and subcontractors, if any, assigned to perform the Services required under this Agreement, 
prior to and during any such performance.  The list notice shall include the following information:  
(i) all full or part-time staff positions by title, including volunteer positions whose direct services 
are required to provide the Services described herein; (ii) a brief description of the functions of 
each such position and the hours each position works each week or, for part-time positions, each 
day or month, as appropriate; (iii) the professional degree, if applicable, and experience required 
for each position; and (iv) the name of the person responsible for fulfilling the terms of this 
Agreement. 

 
c. Enrichment Agency shall maintain a database of prospective employees in order to 

avoid a gap in filling intended positions. 
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d. Notwithstanding the generality of the foregoing, all Enrichment Agency personnel 
assigned to perform under the Contract shall be subject to the continuous approval of District. 
District may refuse to accept any Enrichment Agency personnel assigned to the Contract in the 
event that such persons fail to meet the necessary performance standards or for any other 
reasonable basis. Upon the request of District, Enrichment Agency shall immediately terminate 
the assignment of any Enrichment Agency personnel to the District’s after-school program.   

 
23. Assumption of Responsibility.  In accordance with Enrichment Agency’s obligations 
under paragraphs 11, 13, 21, and 22 herein, Enrichment Agency assumes all responsibility for the 
care, custody, and control of students participating in any activity, whether on-site or off-site, 
offered in connection with the Services. 
 
24. Enrichment Agency’s Indemnification of District. 
 

a. To the fullest extent permitted by California law, Enrichment Agency, on behalf of 
itself and its officers, agents, employees, board members, owners, shareholders, subcontractors, 
volunteers and agents (collectively, “Indemnifying Party”), shall at its sole expense indemnify, 
protect, defend and hold harmless District, its officers, agents, employees, elected board members, 
and volunteers (collectively, “Indemnified Party”) from and against any liability (including 
liability for claims, suits, actions, arbitration proceedings, administrative proceedings, regulatory 
proceedings, losses, expenses or costs of any kind, whether actual, alleged or threatened, including 
attorneys’ fees and costs, court costs, interest, defense costs, and expert witness fees) of any kind, 
nature, and description, including, but not limited to, which arise out of or relate to any one or 
more of the following (each a “Claim” and collectively the “Claims”): (i) Indemnifying Party’s 
breach of any representation or warranty in the Contract; (ii) Indemnifying Party’s breach of any 
material provision of the Contract; (iii) Indemnifying Party’s violation of any applicable law; 
(iv) employment and labor claims concerning Indemnifying Party’s employees, agents, and/or 
subcontractors; (v) intentional misrepresentation or fraud by Indemnifying Party; (vi) bodily 
injury, including, but not limited to, illness, communicable disease, virus, or pandemic in 
connection with Indemnifying Party’s provision of the Services; (v) personal injury (including, but 
not limited to, injuries related to or derived from alleged sexual misconduct, sexual abuse, or 
molestation, and any claims or allegations of wrongful death) in connection with Indemnifying 
Party’s provision of the Services, (vi) any damage to and destruction of real property in connection 
with Indemnifying Party’s provision of the Services; (vii) any damage to and destruction of 
personal property in connection with Indemnifying Party’s provision of the Services, (viii) 
Enrichment Agency’s furnishing to District of any copyrighted or patented material under the 
Contract and claims that such materials infringe upon a third party’s intellectual property rights. 
For avoidance of doubt, Enrichment Agency’s liability under this paragraph includes any and all 
liability arising out of or in any way attributable to the performance of this Agreement by 
Enrichment Agency or by any individual or entity for which Enrichment Agency is legally liable, 
including, but not limited to, its officers, agents, employees, and subcontractors.   

 
b. Indemnifying Party’s indemnity, defense, protection and hold harmless obligations 

under this paragraph 24 shall apply whether or not the applicable Claim: (i) is a third party claim 
or a direct claim; (ii) has any merit; (iii) arises from an act or omission authorized under the 
Contract; or (iv) is caused or alleged to have been caused by the negligence of the Indemnified 
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Party, provided, however, that Indemnifying Party shall not be liable for damages or losses caused 
by sole gross negligence or sole willful misconduct of the Indemnified Party.   

c. Indemnifying Party’s obligations under this paragraph 24 shall not be limited by
Enrichment Agency’s insurance requirements under the Contract. 

d. The Indemnified Party shall promptly notify the Indemnifying Party of any Claim
for which indemnification is sought, following actual knowledge of such Claim. However, the 
failure to give such notice shall not relieve the Indemnifying Party of its obligations hereunder 
except to the extent that Indemnifying Party is materially and irrevocably prejudiced by such 
failure. In the event that any third party Claim is brought, the Indemnifying Party shall have the 
right and option to undertake and control the defense of such action with counsel of its choice, 
except that (i) the Indemnified Party at its own expense may participate and appear on an equal 
footing with the Indemnifying Party in the defense of any such Claim; (ii) the Indemnified Party, 
at Indemnifying Party’s expense, may undertake and control of such defense in the event of the 
material failure of the Indemnifying Party to undertake and control the same; and (iii) the 
Indemnified Party may control with counsel of its choice the defense of any third party Claim 
when an adverse judgment would establish a precedent that would be materially damaging to the 
continuing business interests of Indemnified Party as a public agency (e.g., a Claim involving 
public contracting rules). A Party shall not consent to judgment or concede or settle or compromise 
any Claim without the prior written approval of the other Party (which approval shall not be 
unreasonably withheld, delayed, or conditioned). 

e. No Party shall be entitled to any form of implied or equitable indemnification at
any time, whether based upon a theory of contract, torts, strict liability or otherwise, and each Party 
expressly disclaims any right to implied or equitable indemnification. 

f. Enrichment Agency agrees to obtain executed indemnity Agreements with
provisions identical to those set forth here in this section from each and every subcontractor or any 
other person or entity involved by, for, with or on behalf of Enrichment Agency in the performance 
of this Agreement.  In the event Enrichment Agency fails to obtain such indemnity obligations 
from others as required here, Enrichment Agency agrees to be fully responsible according to the 
terms of this section.  Failure of District to monitor compliance with these requirements imposes 
no additional obligations on District and will in no way act as a waiver of any rights hereunder.  
This obligation to indemnify and defend District as set forth here is binding on the successors, 
assigns or heirs of Enrichment Agency and shall survive the termination of this Agreement. 

g. The provisions of this paragraph 24 shall survive the termination or expiration of
the Contract and remain in full force and effect. 
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On behalf of Enrichment Agency, I certify that I have read and understood the foregoing 
indemnity, defense, and hold harmless obligations under this paragraph 24 and that Enrichment 
Agency agrees to be bound by such obligations.   

______ (Initials) 

25. Enrichment Agency’s Indemnification of Lead Agency. To the fullest extent permitted
by California law, Enrichment Agency shall indemnify, protect, defend and hold harmless Lead
Agency and Lead Agency’s officials, city council members, employees and agents from and
against any liability (including liability for claims, suits, actions, arbitration proceedings,
administrative proceedings, regulatory proceedings, losses, expenses or costs of any kind, whether
actual, alleged, or threatened, including attorneys’ fees and costs, court costs, interest, defense
costs, and expert witness fees) of any kind, nature, and description, including, but not limited to,
personal injury (including but not limited to, injuries related to or derived from alleged sexual
misconduct, sexual abuse, or molestation), death, damage to property (real or personal), to the
extent the liability arises out of or is in any way attributed to the performance of this Agreement
by Enrichment Agency or by any individual or entity for which the Enrichment Agency is legally
liable, including, but not limited to, any Enrichment Agency officers, agents, employees or
subcontractors or that rises out of or is in any way directly attributed to officers, agents, employees
or subcontractors of Enrichment Agency or that arises out of or is in any way directly attributable
to the alleged existence of dangerous conditions on District property during the operation of the
program contemplated hereunder (if such conditions are caused by the acts or omissions of
Enrichment Agency or any individual or entity for which Enrichment Agency is legally liable).
Except as specifically provided in this Agreement, in no event shall Enrichment Agency be liable
for any special, consequential, indirect, or incidental damages, including but not limited to lost
profits, arising out of or in connection with this Agreement. This obligation to indemnify and
defend Lead Agency is binding on successors, assigns or heirs of Enrichment Agency and shall
survive termination of this Agreement.

26. Limitation of Liability. District assumes no responsibility whatsoever for any of
Enrichment Agency’s personal property placed on District premises. Except as specifically
provided in the Contract, in no event shall District be liable in contract or tort for any special,
consequential, indirect, or incidental damages arising out of or in connection with the Contract.

27. False Claims. Notwithstanding anything to the contrary in the Contract, Enrichment
Agency may be liable to District under the False Claims Act (California Government Code
Sections 12650, et seq.) for any and all false claims that Enrichment Agency presents or makes to
District in connection with the Contract. Enrichment Agency’s liability under the False Claims
Act, if any, shall include three times the amount of damages that District sustains because of the
false claim and the costs of a civil action brought to recover any penalties and/or damages, and the
then-current and applicable civil penalty for each violation.

28. Insurance.  Enrichment Agency shall provide insurance coverage for the Services as set
forth in Exhibit C.
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29. Notices.  All notices required or permitted to be given under this Agreement shall be in
writing and shall be personally delivered, or sent by telecopier or certified mail, postage prepaid
and return receipt requested, addressed as follows:

To District: Oxnard School District 
1501 South A Street 
Oxnard, CA 93030 
Attention: Melissa Reyes, 
Interim Director of Purchasing 
Phone: 805-385-1501 ext. 2410 
Email: mvreyes@oxnardsd.org 

To Enrichment Agency:  [NAME] 
[STREET ADDRESS] 
[CITY, STATE, ZIP] 
Attention: [NAME] 
Phone: [PHONE] 
Email: [EMAIL] 

Notice shall be deemed effective on the date personally delivered with a copy sent via email 
or, if mailed, three (3) business days after deposit of the same in the custody of the United States 
Postal Service. 

30. Excusable Delays.  Enrichment Agency shall not be liable for damages, including
liquidated damages, if any, caused by delay in performance or failure to perform due to causes
beyond the control of Enrichment Agency.  Such causes include, but are not limited to, acts of
God, acts of the public enemy, acts of federal, state, or local governments, acts of District, court
orders, fires, floods, strikes, embargoes, pandemics, epidemics, governmentally mandated
quarantines, and unusually severe weather.  The term and price of this Agreement shall be
equitably adjusted for any delays due to such causes.

31. Authority to Execute.  The person or persons executing this Agreement on behalf of
Enrichment Agency represents and warrants that he/she/they has/have the authority to so execute
this Agreement and to bind Enrichment Agency to the performance of its obligations hereunder.

32. Administration.  The Assistant Superintendent of Educational Services, or such person’s
designee, shall be in charge of administering this Agreement on behalf of the District.  The
Administrator has completed Exhibit D.

33. Binding Effect.  This Agreement shall be binding upon the heirs, executors,
administrators, successors and assigns of the Parties.

34. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein
constitute the entire agreement and understanding between the Parties in connection with the
matters covered herein.  This Agreement supersedes any prior understanding or agreement, oral or
written, of the Parties with respect to said matters.
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35. Amendment.  No amendment to or modification of this Agreement shall be valid or
binding unless made in writing by Enrichment Agency and by District.  The Parties agree that this
requirement for written modifications cannot be waived and that any attempted waiver shall be
void.

36. Waiver.  Waiver by any Party to this Agreement of any term, condition, or covenant of
this Agreement shall not constitute a waiver of any other term, condition, or covenant.  Waiver by
any Party of any breach of the provisions of this Agreement shall not constitute a waiver of any
other provision or a waiver of any subsequent breach or violation of any provision of this
Agreement.  Acceptance by District of any work or services by Enrichment Agency shall not
constitute a waiver of any of the provisions of this Agreement.

37. Governing Law; Jurisdiction.  The Contract, including this Agreement, shall be
construed in accordance with the laws of the State for all substantive and procedural matters,
without regard to principles of conflicts of law.  Venue for any legal action or proceeding relating
to the Contract shall lie exclusively in the County. The venue for any arbitration, mediation or
other action or proceeding related to enforcement or interpretation of the Contract shall be the
County of Ventura. In the event of any litigation related to the Contract, the Parties irrevocably
submit themselves to the jurisdiction of the Superior Court of Ventura County. Each Party hereby
waives and expressly agrees not to assert, in any manner whatsoever, any claim or allegation that
it is not personally subject to the jurisdiction of the aforementioned court. The Parties further agree
to waive any claim or allegation that the suit, action, or proceeding is either brought in an
inconvenient forum or that the venue is improper.

38. Dispute Resolution. It is the Parties’ intention to avoid the cost of litigation and to attempt
to resolve any problems arising out of or related to the Contract amicably. To that end, the Parties
agree to attempt to settle any and all disputes arising out of or related to the Contract by neutral,
non-binding mediation, as a condition precedent to the commencement of arbitration, litigation, or
any other similar proceeding. Either Party may request mediation, provided that the request shall
be in writing and delivered to the other Party in accordance with the notice provisions set forth in
this Agreement. The Parties agree to act in good faith to attempt to resolve any dispute by mediation.
A Party shall not be entitled to attorneys’ fees in any lawsuit, arbitration, or other proceeding
related to or arising under the Contract if that Party refused or failed to participate in mediation in
good faith pursuant to this paragraph. The Parties further agree to act in good faith to identify a
mutually acceptable mediator. If a mediator cannot be agreed upon by the Parties, each Party shall
designate a mediator and those mediators shall select a third mediator who shall act as the neutral
mediator of the Parties’ dispute. If the dispute or claim is resolved successfully through the mediation,
the resolution shall be documented by a written agreement executed by the Parties. If the mediation
does not successfully resolve the dispute or claim, the mediator shall provide written notice to the
Parties reflecting the same, and the Parties may then proceed to seek an alternative form of resolution
of the dispute or claim, in accordance with the remaining terms of the Contract and other rights and
remedies afforded to them by law. Notwithstanding the foregoing, nothing set forth in this paragraph
shall require mediation prior to commencing an action in equity seeking injunctive relief or prior to
District taking action to protect the health or safety of its students or staff. All applicable statutes of
limitation shall be tolled while the mediation procedures specified herein are pending, and the
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Parties agree to take all action, including the execution of stipulations or tolling agreements, 
necessary to effectuate the intent of this provision. 

39. Severability.  If any term, condition, or covenant of this Agreement is declared or
determined by any court of competent jurisdiction to be invalid, void, or unenforceable, the
remaining provisions of this Agreement shall not be affected thereby, and the Agreement shall be
read and construed without the invalid, void, or unenforceable provision(s).

IN WITNESS WHEREOF, District and Enrichment Agency have executed and delivered 
this agreement for Enrichment Agency services as of the date first written above. 

“District” 

Oxnard School District, 
a California public school district 

By: 
Melissa Reyes, Director of Purchasing 

“Enrichment Agency” 

, 

By: 
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EXHIBIT A-0 
SCOPE OF SERVICES 

PART I: ENRICHMENT AGENCY 

A. Enrichment Agency. Each “Enrichment Agency” will provide specific types of enrichment
programs (e.g., arts, robotics, or sports) in accordance with its area of expertise. An Enrichment
Agency may provide such enrichment activities for a limited period of time (such as Tuesday
and Thursday afternoons, or on non-school days during winter, spring, or summer breaks, during
the full fiscal year).

B. Enrichment Agency Responsibilities. The Enrichment Agency will perform the Services
in accordance with the Contract and specifically agrees to perform the Services in
accordance with the following requirements.

1. Enrollment.

a. Provide ongoing enrollment support for enrichment bursts and special
events, including, but not limited to, recruitment activities, open house,
showcases, back to school nights, etc.

b. Prior to students participating in the Program, obtain signed copies of all
enrollment forms required by the District and any additional forms required
by the Lead Agency and provide copies of all such enrollment forms to the
District. The District’s current enrollment forms are included as Attachment
A.

2. Five-Day Week and Enrichment Burst Program Attendance.

a. For daily five-day week program, elementary students should participate
every day the program operates.

b. For daily five-day week program, intermediate students should participate
a minimum of nine hours and three days per week.

c. For enrichment bursts, students should participate according to the schedule
for the activity.

d. The Enrichment Agency will make good faith efforts to maintain
consistency of attendance with the intent to reduce the turnover in
enrollment.

e. The Enrichment Agency will take daily attendance to ensure student safety
and attendance.

f. Early release waivers will be used for all students recurring late start or early
program release (e.g., late start for tutoring and early release for catechism
or sports).

g. Students who leave the program early with an excused reason (e.g., sick,
doctor’s appointment) shall have it noted on the sign out sheet and have
back up documentation filed with each month’s attendance.



Exhibit A-0 
Page 2 

h. The Enrichment Agency shall agree to meet the minimum attendance
required by the ELOP, ASES, and 21st CCLC Grants, as applicable.

i. The Enrichment Agency shall maintain enrollment documents for the
enrichment bursts.

3. Assurances. The Enrichment Agency assures, warrants to the District, and agrees
that in the performance of the Contract, the Enrichment Agency shall:

a. Provide an academic and enrichment after school program in each grant
funded school and ensure there are comprehensive and holistic program
offerings available for all program participants;

b. Plan the program through a collaborative process that includes parents,
youth, representatives of participating school sites, governmental agencies,
local law enforcement, community organizations and the private sector;

c. Staff all activities not to exceed a 10:1 ratio for all T-K and K students and
20:1 ratio for Grades 1-8;

d. Provide payroll services for Enrichment Agency employees;
e. Operate each program from the end of the school day until 6:00 p.m. or a

minimum of 3 hours, whichever is later, every regular school day;
f. When agreed upon and coordinated between Enrichment Agency and

District, provide a program for non-school calendar days (i.e., weekends,
days, vacations);

g. Enrichment Agency may provide services for 30 non-school days for a
minimum of 9 hours per day;

h. Provide program assessment results to District for the annual evaluation.
Evaluation tools such as Quality Self-Assessment Tool (QSAT) or other
measures of program evaluation as suggested by the California Department
of Education – After School Division and/or California After-School
Network. Documentation needs to happen quarterly for the Federal Program
Monitoring Process (FPM);

i. Assist and maintain organized information for FPM at each site, and submit
documentation to the District quarterly;

j. Ensure all food offered to students conforms to the nutrition standards as
established by the U.S. Department of Agriculture (low fat content, calories,
no candy or soda). Reimbursable Snack Logs will be submitted to District
Food Services to ensure proper documentation for the State and Federal
Food Program. Reporting also includes electronic input of total snacks
served in Q – Food Services module.

4. Non-School-Day Activities.

a. 30 non-School Days are required by the ELOP Program.
b. Program shall be open for a minimum of 9 hours.
c. Transportation shall be provided if program offered off site.
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d. Field trips and/or any off-site activities shall follow all guidelines of a field
trip as outlined in Exhibit A-1.

e. 2025-2026 Non-School-Day Schedules (subject to change)
i. Summer: approximately 18-20 days in the month of July
ii. Winter Break: approximately 5 days
iii. Spring Break: approximately 8-10 days

5. Trainings.

a. Enrichment Agency shall ensure each and every staff person, as a
prerequisite to and precondition of such staff person providing services to
the District, has been trained in the following topics:

i. Mandated reporting
ii. Anti-harassment
iii. Sexual misconduct prevention
iv. Bullying prevention
v. Discrimination prevention
vi. Suicide awareness and reporting
vii. Classroom management
viii. Social and emotional supports
ix. Quality standards for expanded earning
x. Emergency preparedness

All Enrichment Agency staff providing services to the District must take the 
District’s training courses, which are available through an online training 
management system, for each of the above topics. 

For avoidance of doubt, no Enrichment Agency staff person (including 
volunteers) shall provide any services to the District unless and until such 
staff person has been trained in the foregoing topics.  

b. Additionally, Enrichment Agency shall ensure that each and every staff
person, as a prerequisite to and precondition of such staff person providing
services to the District, has been certified in:

i. First aid, AED and CPR, including epinephrine administration,
equivalent to American Red Cross

For avoidance of doubt, no Enrichment Agency staff person shall provide 
any services to the District unless and until such staff person has been 
certified in first aid, AED and CPR. 

c. Enrichment Agency shall ensure that all staff attend:
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i. Five (5) all staff trainings (which are likely to be in August 2025;
October 2025; November 2025; January 2026 and March 2026).

ii. Quarterly professional development provided by District, Lead
Agency, and Enrichment Agency on the topics such as team
building, emergency procedures, positive behavior intervention
support, English learner strategies, social and emotional awareness
and learning, school safety, Common Core State Standards, grade
level pedagogy, communication skills and other topics to align the
after-school program with the regular day throughout the course of
the academic school year.

iii. Site team meetings 1 hour every two weeks.

6. Curriculum and Activity Design.

a. The Enrichment Agency is responsible for developing all its enrichment
activities, including curriculum, consumable and non-consumable material,
and timelines, all in alignment with District goals, priorities, and applicable
grant requirements. The Enrichment Agency must send its syllabi to the
District in advance on a monthly basis.

b. When agreed upon in writing in advance, the District may provide the
Enrichment Agency with curriculum training that meets the needs of the
District.

PART II: HUMAN RESOURCES (HR)/RISK MANAGEMENT 

The Lead Agency and each Enrichment Agency must comply with the following risk management 
requirements. 

A. Provide background clearance through the police department and TB clearance pursuant to
Education Code sections 8483.4, 8484.75 and 49406(a) and provide monthly reports of all
employees who have received clearance for employment.

B. Provide a copy of insurance documents, which verify coverage for District.
C. Clear outside contractors and events through the District HR Department.  This shall occur

at least 30 days prior to service or event.
D. Clear all activities and enrichment courses, including flyers and advertisements, through

District Risk Management Department and District Administration to ensure proper safety
procedures are in place according to District timelines.  This shall occur at least 30 days
prior to service or event.

E. Clear all fundraisers through District Risk Management Department and District
Administration to ensure compliance with Board Policies.  This shall occur at least 30 days
prior to service or event.

F. Participate in school-wide emergency drills and learn the protective procedures at each
school site.
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PART III: MISCELLANEOUS SERVICE PROVIDER RESPONSIBILITIES 
 
The Lead Agency and each Enrichment Agency must comply with the following responsibilities: 
 
A. Report attendance and activities weekly by Wednesday of each week for the previous 

week. 
B. Work with District to establish and maintain partnerships with community agencies. 
C. Provide student learning and enrichment materials above and beyond materials already 

purchased by District. 
D. Participate in collaboration activities with other participating organizations. 
E. Vacate learning areas within each school in the same or better conditions as they were 

found. 
F. Include the Common Core State Standards and strategies for English Learners and Special 

Education students in lessons. 
G. Include feedback from the after-school administrator and site principal when evaluating 

employees. 
H. Meet weekly with District administrator. 
I. Provide documentation of matching funds. 
J. Operate the Program in accordance with the conditions set forth in this Exhibit A-0, Exhibit 

A-1, and Exhibit A-3. 
K. Operate the Program in accordance with the conditions set forth in Exhibit A-2, if 

applicable.   
L. Report any unsafe physical conditions of the facilities or grounds in the after-school 

activity areas to the District program administration immediately. 
M. Comply with all applicable District Board of Trustee policies, including, but not limited to, 

the District’s policies regarding tobacco-free schools, firearms on school grounds, drug and 
alcohol-free workplace, and dress and grooming.  

  
PART IV: DISTRICT RESPONSIBILITIES 
 
The District agrees to: 
 
A. Provide consistent, adequate, and safe space for after school groups and activities after 

school each day in the schools with Core Grants (including classrooms, cafeteria, 
restrooms, and playground); 

B. Provide a District administrator to coordinate and collaborate with the Lead Agency’s and 
Enrichment Agency’s program coordinator; 

C. Provide a staff member to help create an academic link between the after-school program 
and the regular school day—reporting language arts and math assessment results to the 
after-school program and reporting the after-school results to the regular classroom 
teachers; 

D. Provide professional development to aid in the aligning the after-school program with the 
regular school day (math, literacy, arts/special enrichment, and physical fitness and 
nutrition); 

E. Provide consistent access to campus classrooms and necessary facilities; 
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F. Provide daily nutritional snack and/or meal through the federal free and reduced lunch 
program; 

G. Provide daily custodial services; 
H. Submit required attendance, fiscal and evaluation reports to the State of California; 
I. Provide office space/station with access to phone, computer, printer, and internet access; 
J. Provide Access to Q to mark attendance; 
K. Notwithstanding Lead Agency’s and Enrichment Agency’s obligations contained in 

Exhibit A-3, administer medication to students participating in Program in compliance with 
federal and California law; 

L. Perform those actions set forth in Exhibit A-3. 
 
PART V: TANGIBLE WORK PRODUCTS 
 
As part of the Services, Lead Agency and Enrichment Agency will prepare and deliver the 
following tangible work products to District: 
  
A. Certificates of insurance and additional insured endorsements for 2025-2026, as described 

in Exhibit C, or a letter evidencing participation in an alternative risk management 
program, including participation with other public agencies in mutual, cooperative, or risk 
management programs available through joint exercise of powers agencies, to the extent 
that such alternative risk management program affords reasonable coverage for the risks 
contemplated hereunder giving consideration to similar programs or plans adopted by 
public entities in the State of California; 

B. Evidence that employees meet the qualifications of a paraeducator as defined by District; 
C. Monthly employee list certifying all employees have cleared TB and fingerprint screenings 

and complied with all training requirements; 
D. Weekly attendance and activity reports; 
E. Food Service Reimbursable Snack Logs and Q Meal Summary electronic report which 

meet the requirements of the federal free and reduced lunch program; 
F. Evidence that Lead Agency and Enrichment Agency employees and volunteers have 

complied with the professional development and training requirements required by this 
Agreement. 

G. Copies of all enrollment forms for each student participating in the Program. 
 
PART VI: PERSONNEL  
 
Lead Agency and Enrichment Agency shall provide a staff roster prior to the commencement of 
Services and anytime that there is an update in staff. 
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PART VII: SUBCONTRACTORS 

Lead Agency and Enrichment Agency will utilize the following subcontractors to accomplish the 
Services (check one): 

� None. 

� See attached list. 

PART VIII: AMENDMENTS 

The Scope of Services, including services, work product, and personnel, are subject to change by 
mutual agreement. In the absence of mutual agreement regarding the need to change any aspects 
of performance, Lead Agency and Enrichment Agency shall comply with the Scope of Services as 
indicated above. 
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EXHIBIT A-1 
GENERAL REQUIREMENTS 

Enrichment Agency agrees to operate the after-school program (the “Program”) in 
accordance with the following general provisions: 

1. Field Trips.  Enrichment Agency may offer Program field trips, provided that
Enrichment Agency obtains advance authorization from District, obtains advance
written parent/guardian authorization, and complies with transportation policies
approved by District.  Enrichment Agency shall use the District’s then-current
permission, release, and waiver forms. The District’s presently existing forms are
included as an attachment. All field trip transportation requires advance
authorization by the District.

2. Parent/Guardian Visits:  To the extent allowed by applicable law, Enrichment
Agency shall provide for reasonable parent/guardian access to District facilities
being used by Enrichment Agency during the Program.  Enrichment Agency shall
ensure that parent/guardian visits are in accordance with any applicable court
orders.

3. Late Pick Up Policy:  Enrichment Agency shall develop a reasonable late pick-up
policy.  The policy must be in writing and approved in advance by District.  If
Enrichment Agency fails to provide a late pick-up policy, the following policy shall
apply.  If a student has not been picked up by an authorized adult within ten (10)
minutes after the Program closing time, Enrichment Agency’s staff shall call the
emergency contacts for that student.  If Enrichment Agency’s staff person has not
been able to reach the student’s authorized adult within twenty (20) minutes past
closing time, Enrichment Agency shall contact the Program director, the police, and
social services for assistance.  Enrichment Agency is fully responsible for properly
implementing the policy.  Irrespective of whether Enrichment Agency develops and
implements an approved late pick-up policy or adopts the policy set forth herein,
Enrichment Agency warrants that at least two (2) staff persons will remain present
at closing time to supervise the students until the last child is in the custody of an
authorized adult, or, if necessary, the police and social services. For avoidance of
doubt, (a) the Lead Agency shall maintain primary responsibility for compliance
with the late pick up policy, (b) a Lead Agency staff person shall remain on-site to
comply with the late pick up policy, and (c) the Lead Agency may require an
Enrichment Agency staff person to remain on site as the second staff person.

4. Reportable Incidents:

a. Enrichment Agency shall immediately notify the District by telephone of
any health or safety-related issues, including, but not limited to, the death of a child
from any cause; any injury to a child that requires medical treatment; any unusual
incident or child absence that threatens the physical or emotional health or safety
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of a child; any suspected child abuse or neglect; epidemic outbreaks, poisonings; 
fires or explosions that occur in or on the premises; exposure to toxic substances; 
an arrest of the Enrichment Agency’s employee; any issues involving criminal 
background clearances for employees; any building safety issues. The Enrichment 
Agency shall provide a written report of the incident to the District within 24 hours 
of the event.   

b. If Enrichment Agency becomes aware of circumstances indicating the
actuality or possibility of mandated reporting (including but not limited to,
allegations of physical, emotional, or sexual abuse, or allegations of neglect),
involving any student in the Program, then Enrichment Agency shall comply with
all mandated reporting requirements under California law.  Enrichment Agency
shall inform District immediately by telephone and shall also provide a written
report of the circumstances to District within twenty-four (24) hours of becoming
aware of the circumstances.  Enrichment Agency assures District that all
Enrichment Agency staff members, including volunteers, are familiar with child
and dependent adult abuse reporting obligations and procedures under California
law.

5. Disasters/Emergencies:

a. Enrichment Agency shall develop a reasonable disaster/emergency policy.
The policy must be in writing and approved in advance by District.  If Enrichment
Agency fails to provide a reasonable disaster/emergency policy, the District’s
emergency/disaster policy shall apply.  Enrichment Agency is fully responsible for
properly implementing the policy, including but not limited to ensuring that all staff
members at each site are appropriately trained in the policy, maintaining at least
two (2) staff members at each site who are CPR trained, and confirming that staff
members are properly instructed to access disaster preparedness kits.

b. Additionally, Enrichment Agency acknowledges, understands, and agrees
that in the event of any natural, manmade, or war-caused disaster or emergency,
District’s employees are declared “disaster service workers” tasked with
performing such disaster service activities as may be assigned to them by their
superiors or by law. Further, Enrichment Agency acknowledges, understands, and
agrees that any such disaster or emergency occurs during the Program, the
Enrichment Agency’s on-site staff shall be required to remain on the premises to
assist District employees and any other disaster service workers in the protection of
lives and property until such time that the Enrichment Agency’s staff is relieved
from duty by the District or replaced by another Enrichment Agency staff person.

6. Unauthorized Persons:  In the event that Enrichment Agency’s staff discovers that
any unauthorized person (including but not limited to minors who are not enrolled
in the Program and not otherwise entitled to be on District property; unauthorized
adults, including parents who are forbidden by court order from accessing students;
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and any other trespassers) is on District’s property during the operation of the 
Program, Enrichment Agency’s staff shall take immediate action to ensure the 
safety of all Program students, including, as necessary, seeking assistance from 
local authorities.  Enrichment Agency’s staff shall immediately notify program 
management at District of the incident and provide a written report of the incident 
to District within twenty-four (24) hours. 
 

7. District Facilities and Equipment:  Enrichment Agency’s use of District facilities 
and equipment shall be limited to those uses reasonably necessary for the operation 
of the Program.  Enrichment Agency shall use District’s facilities and equipment 
with care, leaving each space clean and organized at the end of each Program day.  
Enrichment Agency shall not permit any third parties not affiliated with the 
Program to use District’s facilities and equipment.  Enrichment Agency shall, at its 
own cost and expense, replace or repair any District facilities or equipment 
damaged by Program staff or participants, or third parties that Enrichment Agency 
permitted to use the facilities or equipment.  Enrichment Agency shall not make or 
allow any alterations, installations, additions, maintenance, or improvements in or 
to District facilities without District’s prior written consent, which may be withheld 
in District’s sole discretion. If District approves a request, Enrichment Agency may 
perform the work at its sole cost and expense and the improvement, maintenance 
or other agreed-upon service on District property shall immediately become the 
property of District. 
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EXHIBIT A-2 
SPORTS – HEALTH AND SAFETY 

 
 The below obligations shall apply and pertain individually to each and every Enrichment 
Agency providing services to the District under the Contract. Enrichment Agency agrees to operate 
any and all sports within the Program in accordance with the following provisions. 
 
1. General Requirements for Enrichment Agency’s Program Coaches. 
 

a. Satisfaction of Program staff requirements.  Enrichment Agency agrees that its 
coaches, paid and unpaid, shall satisfy the requirements for all Program staff, including, but not 
limited to, requirements pertaining to employee qualifications, experience, and background 
checks. 

 
b. Additional requirements.  Enrichment Agency further agrees that, prior to 

coaching a Program sport, its coaches shall have training that includes development of coaching 
philosophies consistent with District goals; basic knowledge of sport psychology, pedagogy, 
physiology, and management; training in CPR, AED, and first aid; and general information about 
statewide rules and regulations regarding, at minimum, eligibility, equity, and discrimination.  
Moreover, as set forth in more detail below, Enrichment Agency’s coaches shall receive training 
in specific health and safety issues, including, but not limited to, concussion, sudden cardiac arrest, 
heat illness, methicillin-resistant staph aureus, performance enhancement drugs, and event 
emergencies.  Enrichment Agency shall have satisfied these requirements if Enrichment Agency 
provides its coaches with the information provided in the exhibits to this Agreement and any 
additional information provided by District to Enrichment Agency. 
 
2. General Requirements for Student Eligibility in Program Sports. 
 

a. Medical clearance.  Enrichment Agency shall ensure that, prior to trying out for, 
practicing for, and participating in a Program sport, every student obtains a medical clearance from 
a health care provider (i.e., a medical doctor [MD], doctor of osteopathy [DO], nurse practitioner 
[NP] or physician assistant [PA]) who is fully licensed in the State of California.  The medical 
clearance shall be pursuant to a physical exam with medical history, which includes, but is not 
limited to, review of any previous heat illness, cardiac disease, sickle cell trait, medication and 
supplement use, and type of training activities.  Enrichment Agency may provide students with or 
otherwise require students to utilize the Preparticipation Physical Evaluation form and 
accompanying Clearance form, prepared by the California Interscholastic Federation (“CIF”), and 
attached hereto (or any updated forms).   Within 48 hours of collecting any medical clearance, 
Enrichment Agency shall provide such medical clearance form(s) to District. For avoidance of 
doubt, Enrichment Agency shall not be responsible for the accuracy, sufficiency, or completeness 
of any medical clearance document(s) required by District pursuant to this section. However, 
Enrichment Agency shall ensure that such medical clearance forms are completed by healthcare 
providers who designate themselves as an MD, DO, NP, or PA.  
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b. Adherence to recommendations.  Enrichment Agency agrees to require its 
coaches to review and abide by any and all medical restrictions and recommendations listed in 
each student’s medical clearance form.  Enrichment Agency acknowledges that a student’s medical 
clearance may be rescinded or altered by the health care provider due to changed conditions, in 
which event Enrichment Agency agrees to be bound by the revised restrictions or 
recommendations. 
 

c. Current illness or injury.  For the health and safety of all Program participants, 
Enrichment Agency shall permit any student who is reasonably known or observed to have an 
active febrile or gastrointestinal illness to participate in Program sports until such time the affected 
student has recovered from the illness and provided Enrichment Agency with a written medical 
clearance.  Enrichment Agency shall not permit any student who is reasonably known or observed 
to have an injury (except minor injuries, such as minor cuts or abrasions) to participate in Program 
sports without written medical clearance. 
 

d. Sign In and Sign Out Sheet.  Enrichment Agency must provide a sign-in and sign-
out sheet for all Program sports activities, including tryouts, practices, and games, that includes, 
at minimum, the date, student’s name, time of sign-in and time of sign-out, and name of authorized 
adult who signed out the student.  All students and/or guardians must use the sheet to sign in and 
out of all Program sports. 

 
e. Off-site Sports Activities.  Enrichment Agency may offer off-site sports activities, 

provided that Enrichment Agency obtains advance authorization from District, obtains advance 
written parent/guardian authorization, and complies with transportation policies approved by 
District.  Enrichment Agency shall use its own permission, release, and waiver forms, provided 
that such forms shall provide for a release of claims against District by providing for a release of 
“any involved municipalities or public entities and their respective agents and employees.” 
 
3. Concussions. 
 

Enrichment Agency agrees to adhere to the following standards regarding concussions and 
serious head injuries. 
 

a. Coaches – requirements prior to coaching 
 

i. As a prerequisite to coaching any Program sport, Enrichment Agency’s 
coaches shall receive training on concussions and provide proof of such training to Enrichment 
Agency.  The training can be completed through the free, online course “Concussions in Sports” 
(or any updated course) which is available through the National Federation of State High School 
Associations website.  As proof of training, Enrichment Agency’s coaches shall download and 
print their certificate at the completion of the course, and, provide a copy of the certification to 
Enrichment Agency. 

 
ii. Enrichment Agency’s coaches shall receive concussion training at least 

once a year. 
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iii. Enrichment Agency shall retain a copy of all certifications for a period of
at least three (3) years, and, upon District’s request, provide a copy to District. 

b. Students – requirements prior to participation.

i. As a prerequisite to a student beginning practice or competition in any
Program sports activity, the student and the student’s parent or guardian shall review and sign a 
concussion and head injury information sheet.  Enrichment Agency shall provide the concussion 
and head injury information sheet, the form and content of which shall be subject to District’s prior 
approval.  Enrichment Agency may use the “Concussion Information Sheet” prepared by CIF, 
which is attached hereto in English and Spanish (or any updated forms). 

ii. Students and student parents/guardians shall complete a new concussion
and head injury information sheet each year. 

iii. Enrichment Agency shall make two (2) copies of each signed concussion
information sheet.  Enrichment Agency shall return the first copy to the student’s parent or 
guardian.  Enrichment Agency shall retain the second copy for a period of at least three (3) years, 
and, upon District’s request, provide the copies to District. 

c. Coaches – requirements if student may have sustained concussion.

i. Enrichment Agency shall immediately remove from competition, whether
in practice or a game, any student who is suspected of sustaining a concussion or head injury, and 
seek emergency medical attention for the student. 

ii. Enrichment Agency shall follow all other medical procedures in this
Agreement, including, but not limited to, contacting the student’s parent or guardian, and 
completing the requisite incident forms. 

d. Students – requirements for participation after suspected concussion.

i. A student who has been removed from play due to a suspected concussion
or head injury may not participate in any Program sports until the student has (A) been evaluated 
by a health care provider who is fully licensed in the State of California and trained in the 
evaluation and management of concussions, and (B) received written medical clearance to return 
to play from that health care provider.  Enrichment Agency may request that students use the Acute 
Concussion Evaluation form, attached hereto. 

ii. In no event shall a student return to practice or competition in a Program
sport on the same day that the student was suspected of sustaining or having a concussion or other 
head injury. 
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iii. Subsequent to the student’s suspected head injury, Enrichment Agency
agrees to enforce the health care provider’s recommendations and restrictions regarding the 
student’s participation in Program activities, and to continue to monitor the student for any further 
signs or symptoms of a concussion or other head injury. 

iv. Enrichment Agency agrees to maintain copies of any written medical
clearances pertaining to a suspected concussion or other head injury for a period of at least three 
(3) years, and, upon District’s request, provide the copies to District.

4. Sudden Cardiac Arrest (“SCA”).

Enrichment Agency agrees to adhere to the following standards regarding SCA, which is
the sudden and unexpected loss of heart function and among the leading causes of death for student 
athletes. 

a. Coaches – requirements prior to coaching

i. As a prerequisite to coaching any Program sport, Enrichment Agency’s
coaches shall receive training on SCA and provide proof of such training to Enrichment Agency.  
The training can be completed through the free, online course “Cardiac Wise” (or any updated 
course), which is available through the CIF website.  As proof of training, Enrichment Agency’s 
coaches shall download and print their certificate at the completion of the course, and, provide a 
copy of the certification to Enrichment Agency. 

ii. Enrichment Agency’s coaches shall receive SCA training at least once a
year. 

iii. Enrichment Agency shall retain a copy of all certifications for a period of
at least three (3) years, and, upon District’s request, provide the copies to District. 

b. Students – requirements prior to participation.

i. As a prerequisite to a student beginning practice or competition in any
Program sport, the student and the student’s parent or guardian shall review and sign an SCA 
information sheet.  Enrichment Agency shall provide the SCA information sheet, the form and 
content of which shall be subject to District’s prior approval.  Enrichment Agency may use the 
SCA information sheet “Keep Their Heart in the Game – a sudden cardiac arrest information sheet 
for athletes and parents/guardians” prepared by CIF, a sample of which is attached (or any updated 
form). 

ii. Students and student parents/guardians shall complete a new concussion
and head injury information sheet each year. 

iii. Enrichment Agency shall make two (2) copies of each signed information
sheet.  Enrichment Agency shall return the first copy to the student’s parent or guardian.  
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Enrichment Agency shall retain the second copy for a period of at least three (3) years, and, upon 
District’s request, provide the copies to District. 

c. Coaches – requirements if student faints.

i. Enrichment Agency shall immediately remove from competition, whether
in practice or a game, any student who exhibits fainting, which is the main warning sign of a 
potential heart condition.  Enrichment Agency shall then seek emergency medical attention for the 
student. 

ii. Enrichment Agency shall follow all other medical procedures in this
Agreement, including, but not limited to, contacting the student’s parent or guardian, and 
completing the requisite incident forms. 

d. Students – requirements for participation after suspected SCA event.

i. A student who has been removed from play due to a suspected SCA event
may not participate in any Program sports until the student has (A) been evaluated by a health care 
provider who is fully licensed in the State of California and trained in the evaluation and 
management of SCA, and (B) received written clearance to return to play from that health care 
provider. 

ii. In no event shall a student return to practice or competition on the same day
that the student was suspected of having an SCA event. 

iii. Enrichment Agency agrees to enforce the health care provider’s
recommendations and restrictions regarding the student’s participation in Program activities, and 
to continue to monitor the student for any further signs or symptoms of SCA. 

iv. Enrichment Agency agrees to maintain copies of any written medical
clearances, and, upon District’s request, provide the copies to District. 

5. Heat Illness.

Enrichment Agency agrees to adhere to the following standards regarding heat illness.

a. Coaches – education about heat illness prevention.  Enrichment Agency agrees
to require its coaches to obtain training about the prevention of heat illness in students participating 
in athletics at least once a year.  The training may be completed through the free, online course “A 
Guide to Heat Acclimatization and Heat Illness Prevention” (or any updated course), which is 
available through the CIF website. 

b. Preventative measures.  Enrichment Agency’s coaches shall endeavor to decrease
the likelihood of Program students suffering heat illness by taking preventative measures, 
including, but not limited to: 
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i. educating students participating in Program sports to arrive at practice or 

competition well-hydrated; 
 
ii. instructing students to stay hydrated in between practices; 

 
iii. educating students to avoid drinks which dehydrate the body (e.g., drinks 

containing stimulants such as ephedrine or high amounts of caffeine); 
 
iv. providing water or sports drinks to students during practice and 

competition, and providing students with water breaks at least every thirty (30) to forty-five (45) 
minutes; 

 
v. allowing adequate rest breaks in the shade, and allowing students to remove 

unnecessary equipment during rest breaks; 
 

vi. if applicable, gradually increasing the intensity and duration of exercise 
over a seven (7) to fourteen (14) day period in order to give students time to acclimate to practicing 
in the heat; and 

 
vii. if applicable, introducing protective equipment in phases in order to give 

students time to acclimate (e.g., start with helmet, progress to helmet and shoulder pads, and finally 
progress to full uniform). 
 
6. Methicillin-Resistant Staph Aureus (MRSA). 
 

Enrichment Agency agrees to adhere to the following standards regarding MRSA (a type 
of staph infection that is resistant to many common antibiotics, and which, if left untreated, can be 
serious or deadly). 
 

a. Coaches – education about MRSA.  Enrichment Agency shall take reasonable 
steps to ensure that its coaches are aware of the warning signs, risks, and treatment of MRSA.  At 
minimum, Enrichment Agency shall provide its coaches with a copy of the Sports Medicine Alert 
for Coaches about MRSA, prepared by CIF, and attached hereto or any updated alert or 
information sheet. 

 
b. Coaches – preventative measures.  Enrichment Agency shall require its coaches 

to adopt precautionary measures to decrease the risk of spreading MRSA, including, but not 
limited to, recommending that students shower with soap (at home or otherwise) as soon as 
possible after practices and competitions; instructing students not to share equipment, clothing, 
towels, or personal grooming items; recommending that students wash their uniforms or 
sportswear after each use; requiring students to cover all wounds, cuts, and abrasions, especially 
during practice and competition; and ensuring that all Program sports equipment surfaces (e.g., 
benches, mats) are cleaned and disinfected on a daily basis, using supplies provided by District.  
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c. Coaches – duty to inform students and parents/guardians.  Enrichment Agency 
shall take reasonable steps to inform students participating in Program sports and their parents or 
guardians about the risks of MRSA, including, but not limited to, providing the students and their 
parents or guardians with the Sports Medicine Alert for Students, Parents and Guardians about 
MRSA, prepared by CIF, and attached hereto, or any updated alert or information sheet at least 
once a year. 
 
7. Performance Enhancement Drugs. 

 
Enrichment Agency agrees to adhere to the following standards regarding performance 

enhancement drugs. 
 

a. Enrichment Agency development and implementation of policy.  Enrichment 
Agency shall adopt a policy prohibiting the use and abuse of steroids or other performance 
enhancement drugs, which policy is subject to District approval.  Enrichment Agency may adopt 
District’s policy or use the Steroids Policy Form prepared by CIF and attached hereto (or any 
updated form) as a reference in developing its own policy, the form and content of which shall be 
subject to District’s prior approval. 

 
b. Student and parent/guardian agreement about policy.  The policy shall require 

that all students participating in Program sports and their parents or guardians to agree in writing 
that the student will not use performance enhancement drugs except with the written prescription 
of a licensed physician in order to treat a medical condition. 

 
c. Annual update.  Students and student parents/guardians shall complete a new 

performance enhancement drug agreement each year.  Enrichment Agency agrees to train its 
coaches on its District-approved performance enhancement drug policy at least once a year. 

 
d. Copies of agreement.  Enrichment Agency shall make two (2) copies of each 

agreement about the drug enhancement policy.  Enrichment Agency shall return the first copy to 
the student’s parent or guardian.  Enrichment Agency shall retain the second copy for a period of 
at least three (3) years, and, upon District’s request, provide the copies to District. 
 

e. Applicability.  At District’s discretion, the requirements of this section, or any 
portion thereof, may be made applicable only to District’s intermediate students (and thereby 
exempt in whole or part District’s elementary students). 
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8. Event Emergency Guidelines.

a. Adoption of policy.  Enrichment Agency shall adopt an event emergency guideline
protocol for all sporting events.  The protocol shall be subject to District approval, which shall not 
be unreasonably withheld.  Enrichment Agency may adopt District’s event emergency protocol or 
use the Event Emergency Guidelines prepared by CIF and attached hereto (or any updated 
guidelines) as a reference in developing its own guidelines for District approval.  The event 
emergency guideline protocol shall address, at minimum, and include protocols regarding specific 
threats, including, but not limited to, injuries, medical emergencies, fire, earthquake, severe 
weather, active shooters, other weapons, suspicious behavior, personnel harassment, missing child, 
abduction, controlled substances, assaults, and bomb threats.   

b. Training regarding policy.  Prior to implementing any Program sports activities,
Enrichment Agency must take reasonable steps to ensure that its coaches are informed about and 
well-versed in the District-approved event emergency policy. 

c. Biennial review.  If the Program is a multi-year program, Enrichment Agency and
District shall review and update the policy at least every two (2) years. 
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EXHIBIT A-3 
ADMINISTRATION OF EPINEPHRINE AUTO-INJECTORS AND PROVISION OF 

EMERGENCY ASSISTANCE 

The below obligations shall apply and pertain individually to each and every Enrichment 
Agency providing services to the District under the Contract. Enrichment Agency and District 
agree to operate the Program in accordance with the following requirements.  Enrichment Agency 
shall not administer any medication not explicitly set forth herein.   

1. Requirements for Administration of Epinephrine (Epi-pen).

a. Obligation to Administer Epinephrine; Authorized Individuals.

Pursuant to Education Code section 49414, District shall provide emergency epinephrine 
and auto-injectors to school nurses or trained personnel who have volunteered to provide 
emergency medical aid to persons suffering or reasonably believed to be suffering from an 
anaphylactic reaction (i.e., potentially life-threatening hypersensitivity to a substance). 
Enrichment Agency shall designate those employees and/or volunteers that have volunteered to 
provide emergency medical aid to persons suffering or reasonably believed to be suffering from 
an anaphylactic reaction and provide District with a list of those individuals prior to the provision 
of any Services under this Agreement.  Enrichment Agency shall at all times maintain a designated 
employee and/or volunteer at all Program sites.  Enrichment Agency shall only allow its employees 
and/or volunteers who have received proper training as set forth below to administer an 
epinephrine auto-injector to a person suffering, or reasonably believed to be suffering, from an 
anaphylactic reaction if a District nurse is not onsite and when a physician is not immediately 
available.  Any employee and/or volunteer of Enrichment Agency that administers an epinephrine 
auto-injector to a person suffering, or reasonably believed to be suffering, from an anaphylactic 
reaction shall initiate emergency medical services or other appropriate medical follow up in 
accordance with the training materials that District retains onsite.   

b. Training of Voluntary Enrichment Agency Employees and Volunteers.

District shall provide all designated Enrichment Agency employees and/or volunteers 
epinephrine training.  All epinephrine training must be provided by a licensed physician or nurse 
and in compliance with the CDE’s Training Standards for the Administration of Epinephrine Auto-
Injectors, available online at http://www.cde.ca.gov/ls/he/hn/epiadmin.asp.  The training shall 
cover at a minimum the information listed in the CDE’s Training Standards for the Administration 
of Epinephrine Auto-Injectors, which includes (a) techniques for recognizing symptoms of 
anaphylaxis, (b) standards and procedures for the storage and emergency use of epinephrine auto-
injectors, (c) emergency follow-up procedures, including calling 911 phone number and 
contacting, if possible, the student’s parent/guardian and physician, and (d) instruction and 
certification in cardiopulmonary resuscitation.  District warrants that it will provide training that 
complies with CDE guidelines and requirements.  In the event of a conflict between the training 
requirements set forth herein and in the CDE training standards, the requirements in the CDE 
training standards shall control.  District shall retain all training materials at Program sites.   
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2. Epinephrine Prescriptions.

For each school site, District shall obtain from an authorizing physician and surgeon an
epinephrine auto-injectors prescription that, at a minimum, includes for elementary schools, one 
regular epinephrine auto-injector and one junior epinephrine auto-injector, and for junior high 
schools and middle schools, if there are no pupils who require a junior epinephrine auto-injector, 
one regular epinephrine auto-injector.  District shall be responsible for stocking the epinephrine 
auto-injector, restocking it if it is used and providing access to those employees and/or volunteers 
of Enrichment Agency that have volunteered to provide emergency medical aid to persons 
suffering or reasonably believed to be suffering from an anaphylactic reaction.  Enrichment 
Agency shall promptly notify District no more than forty-eight (48) hours after any administration 
of an epinephrine auto-injector.   

3. Requirements for the Provision of Emergency Assistance.

Enrichment Agency shall at all times maintain an employee and/or volunteer at all Program
sites to provide emergency assistance to any Program participant who is injured or suddenly 
becomes ill.  Enrichment Agency shall provide the necessary training in cardiopulmonary 
resuscitation (CPR), automated external defibrillator (AED) and first aid to its employees and/or 
volunteers who have volunteered to provide emergency assistance.  Enrichment Agency shall 
designate those employees and/or volunteers that have volunteered to provide emergency 
assistance and provide District with a list of those individuals prior to the provision of any Services 
under this Agreement.  Enrichment Agency shall only allow its employees and/or volunteers who 
have received proper certification to provide emergency assistance.  For purposes of this 
Agreement, “emergency assistance” shall include the provision of CPR in the event of cardiac 
arrest; use of an AED to analyze a person’s heart rhythm and deliver an electrical shock to restore 
heartbeat; and the provision of other forms of first aid to respond to common first aid emergencies, 
including burns, cuts, and head, neck and back injuries.  Any employee and/or volunteer of 
Enrichment Agency that provides emergency assistance shall initiate emergency medical services 
or other appropriate medical follow up in accordance with their training. 

4. Copies of Documents.

Enrichment Agency shall maintain a copy of all health care documents and provide a copy
of same to District. 





































































�Not Project Related 

�Project # 

 

  
Exhibit B 

Page 1 

EXHIBIT B 
COMPENSATION 

 
 The below obligations shall apply and pertain individually to each and every Enrichment 
Agency providing services to the District under the Contract.  
 
I. The total compensation for Primary Services, including reimbursement for actual expenses, 

shall not exceed the amount set forth in the Agreement.  
 

II. The total compensation for Additional Services, including reimbursement for actual 
expenses, shall not exceed the amount set forth in the Agreement. 

 
III. Enrichment Agency may utilize subcontractors as indicated in this Agreement.  The hourly 

rate for any subcontractor is not to exceed the amount set forth in the Agreement. 
 

IV. Within the grant amount, District will compensate Enrichment Agency for Services 
performed upon submission of a valid invoice.  Each invoice is to include:  

 
A. Cover sheet with amount of current invoice, and totals subtracted from overall 

contract; 
B. Monthly expenditure reports, including salaries for employees, supplies, trainings, 

and administrative costs, itemized by school site; 
C. Monthly activity reports for each school, including trainings, lesson plans and 

examples of student work (Digital Format); 
D. Certification that all employees, agents and contractors that will have contact with 

students and for whom a certification has not been previously provided: (1) have 
been properly fingerprinted, (2) have satisfied TB clearance, (3) are certified in first 
aid, AED, and CPR (including epinephrine administration), and (4) have been 
trained in mandated reporting; anti-harassment; sexual misconduct prevention; 
bullying prevention; discrimination prevention; suicide awareness and reporting; 
classroom management; social and emotional supports; quality standards for 
expanded learning; and emergency preparedness. 

E. Line items for: 
1. All personnel, describing: the name of each staff person and the site where the 

staff person worked, the work performed, the days in the program and number 
of hours worked, and the hourly rate; 

2. All supplies properly charged to the Services; 
3. All travel properly charged to the Services; 
4. All equipment properly charged to the Services; 
5. All materials properly charged to the Services; 
6. All subcontractor labor, supplies, equipment, materials, and travel properly 

charged to the Services. 
F. Calculation of matching funds. 
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V. Notwithstanding anything to the contrary in this Exhibit or the Contract, equipment, 
supplies or other materials whose current market value exceeds Five Hundred Dollars 
($500.00) per item must be purchased through the District and will remain an asset of the 
District in accordance with Education Code section 35168. 

 
END OF EXHIBIT B 
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EXHIBIT C 
INSURANCE 

 
The below obligations shall apply and pertain to each and every Enrichment Agency 

providing services to the District under the Contract.   
 

I. Insurance Requirements.  Enrichment Agency shall, at its sole cost and expense, provide 
and maintain insurance, acceptable to District, in full force and effect throughout the term 
of the Contract, against claims for injury to persons or damages to property which may 
arise from or in connection with the performance of work hereunder by Enrichment 
Agency, its agents, representatives or employees.  Enrichment Agency and any and all 
subcontractors and vendors hired by Enrichment Agency in connection with the Services 
described in the Contract shall provide the following scope and limits of insurance: 
 
A. Scope and Limits of Insurance: 

 
1. Commercial General Liability Insurance coverage in the amounts of Two 

Million Dollars ($2,000,000) per occurrence and Four Million Dollars 
($4,000,000) in aggregate. 

 
Commercial General Liability insurance shall include products/completed 
operations, property damage, and personal and advertising injury coverage. 

 
2. Automobile Liability Insurance, including owned, non-owned, and hired 

automobiles, as applicable, with coverage limits of One Million Dollars 
($1,000,000) per accident for bodily injury and property damage. 

 
If Provider transports students or contracts to transport students, 
Automobile Liability Insurance shall be in the amount of Twenty Million 
Dollars ($20,000,000) per accident for bodily injury and property damage. 

 
3. Workers’ Compensation Insurance, as required by California law, on all of 

its employees engaged in work related to the performance of this 
Agreement.  Provider shall procure and maintain Employers’ Liability 
insurance coverage of $1,000,000 per accident or disease. 

 
4. Professional Liability/Errors and Omissions Insurance in an amounts of 

One Million Dollars ($1,000,000) per occurrence and Two Million Dollars 
($2,000,000) in aggregate. 

 
5. Coverage for Abuse and Molestation or Child Sexual Assault in the 

amounts of Two Million Dollars ($2,000,000) per occurrence and Four 
Million Dollars ($4,000,000) in aggregate. 

 
6. If the Contract is renewed beyond the initial term, then the District shall 

have the right to increase the foregoing minimum insurance amounts as set 
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forth in the amendment to the Contract that extends the term; provided, 
however, that the Enrichment Agency shall not be obligated to renew the 
term. 

 
II. Other Provisions.  Insurance policies required by the Contract shall contain the following 

provisions: 
 
A. All Policies.  Each insurance policy required by the Contract shall be endorsed and 

state the coverage shall not be suspended, voided, cancelled by the insurer or either 
party to the Contract, or reduced in coverage or in limits except after 30 days’ prior 
written notice by certified mail, return receipt requested, has been given to the 
District. 
 

B. Enrichment Agency’s and any and all subcontractors’ insurance is primary and will 
not seek contribution from any other insurance available to the District.  Enrichment 
Agency further hereby waives any and all rights of subrogation that it may have 
against the District.  Any insurance or self-insurance maintained by the District 
shall be in excess of the Provider’s insurance and shall not contribute with it.  This 
requirement shall also apply to any excess or umbrella liability policies of the 
Enrichment Agency.  Required endorsements are listed below. 

 
C. Enrichment Agency’s and any and all Enrichment Agency subcontractor’s 

Commercial General Liability insurance; Commercial Automobile Insurance; 
Liability Excess, Umbrella and/or Reinsurance; and Abuse and Molestation 
coverage shall name the District, its governing board, officers, administrators, 
managers, agents, employees, and/or volunteers as additional insureds.  All 
endorsements specifying additional insureds or other requirements for any of the 
Insurance Policies shall be as indicated below or an equivalent endorsement 
reasonably acceptable to the District: 

 
1. General Liability:  CG 20 26 10 01 
2. Primary, Non-Contributory:  CG 20 01 04 13 
3. Waiver of Subrogation:  CG 24 04 05 09 
4. Automobile Liability:  CA 20 48 10 13 

 
D. If any of the required policies provide coverage on a “claims made” basis: 

 
1. The retroactive date must be shown on the certificate and must be before 

the date of the contract or the beginning of the Services. 
2. Insurance must be maintained, and evidence of insurance must be provided 

for at least five (5) years after completion of the Services. 
3. If coverage is canceled or non-renewed, and not replaced with another 

claims-made policy form with a retroactive date prior to the contract 
effective date, the Provider must purchase “extended reporting” coverage 
for a minimum of five (5) years after completion of the Services. 
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E. Acceptability of Insurers.  Insurance is to be placed with insurers authorized to 
conduct business in the State of California and with a current A.M. Best’s rating of 
no less than A: VII, unless otherwise acceptable to the District. 
 

III. Other Requirements: 
 
A. Enrichment Agency and any and all subcontractors working for Enrichment 

Agency shall provide certificates of insurance to the LEA as evidence of the 
insurance coverage required herein, not less than Fifteen (15) days prior to 
commencing work for the District, and at any other time upon the request of the 
District.  Certificates of insurance will be deemed invalid if proper endorsements 
are not attached.  Certificates of such insurance shall be filed with the District on 
or before commencement of the services under the Contract. 
 

B. The Provider may use Umbrella or Excess Policies to provide the liability limits as 
required in the Contract. This form of insurance will be acceptable provided that all 
of the Primary and Umbrella or Excess Policies shall provide all of the insurance 
coverages herein required, including, but not limited to, additional insured 
endorsements, primary and non-contributory, additional insured, deductibles, 
indemnity, and defense requirements. The Umbrella or Excess policies shall be 
provided on a true “following form” or broader coverage basis, with coverage at 
least as broad as provided on the underlying Commercial General Liability 
insurance. No insurance policies maintained by the District, whether primary or 
excess, and which also apply to a loss covered hereunder, shall be called upon to 
contribute to a loss until the Enrichment Agency’s primary and excess liability 
policies are exhausted. 

 
C. If the Enrichment Agency or Enrichment Agency’s subcontractor(s) maintains 

broader coverage and/or higher limits than the minimums shown above, the District 
requires and shall be entitled to the broader coverage and/or higher limits 
maintained by the Enrichment Agency.  Any available insurance proceeds in excess 
of the specified minimum limits of insurance and coverage shall be available to the 
District. 

 
D. Any self-insured retention(s) applicable to the insurance and/or coverage required 

by the foregoing provisions of the Contract must be declared to and approved by 
the District.  Enrichment Agency shall be responsible to pay that self-insured 
retention and the District shall not be responsible to pay these costs.  In the event 
that Enrichment Agency’s self-insured retentions collectively total more than 
$50,000.00, the District reserves the right to request proof of Enrichment Agency’s 
financial solvency in relation to remittance thereof or require Enrichment Agency 
to post a bond guaranteeing payment of the deductible, or both. 

 
E. The procuring of any required policy or policies of insurance shall not be construed 

to limit Enrichment Agency’s or subcontractor’s liability hereunder nor to fulfill 
the indemnification provisions and requirements of the Contract. 
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F. Failure on the part of the Enrichment Agency, or any of its subcontractors, to 

procure or maintain required insurance shall constitute a material breach of contract 
under which the District may immediately terminate the Contract. 

 
END OF EXHIBIT C 
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EXHIBIT D 
CONFLICT OF INTEREST CHECK 

District Board Bylaw 9270 requires that the Superintendent or a designee make a determination, 
on a case-by-case basis, whether disclosure will be required from an independent contractor to 
comply with the District’s Conflict of Interest Code. 

Independent contractors are required to file disclosures when, pursuant to a contract with the 
District, the independent contractor will make certain specified government decisions or will 
perform the same or substantially the same duties for the District as a staff person would. 

The services to be performed by Enrichment Agency under the Agreement to which this Exhibit 
D is attached [] constitute [X] do not constitute governmental decisions or staff services within the 
meaning of the Conflict of Interest Code. Therefore, the Enrichment Agency who will provide 
Services under the Agreement, [] is [X] is not subject to disclosure obligations.  

Date: 

By: 
Melissa Reyes, Director of Purchasing 


	Request for Proposals 2025-2026
	Table of Contents
	Cover Letter
	PART I - OVERVIEW
	1. Introduction
	2. Brief Description of OSD
	3. Brief Description of Requested Services and RFP Process
	4. Overview of RFP Timeline

	PART II – INSTRUCTIONS
	1. Review of Entire RFP
	2. Use of OSD Forms Mandatory
	3. Contents of Response
	4. Pre-Contractual and Pre-Service Expenses
	5. Signatures
	6. Complete, Responsive Proposals
	7. Errors in Proposal
	8. Pre-Bid Meeting
	9. Submittal of RFP Response
	10. RFP Response Deadline
	11. No Reliance on Prior Submittals.
	12. Modification of RFP Response
	13. Withdrawal of RFP Response
	14. Interviews
	15. Review of Proposals
	16. Award of Contract(s)
	17. Notice of Intent to Award
	18. Protests
	19. Post-Award Obligations; Execution of Contracts
	20. Ongoing Duty to Provide Accurate, Complete Information
	21. OSD’s Further Investigation and/or Request for Further Information
	22. Public Records
	23. No Improper Influence of OSD Board or Staff, or References
	24. No Unauthorized Solicitations
	25. Reservation of Rights.
	26. No Guarantee
	27. Addenda
	28. Questions Regarding the RFP

	PART III – SPECIFICATIONS
	1. Minimum Qualifications of Respondents
	2. Types of After-School Programs
	3. After-School Program Nutrition
	4. After-School Program Funding
	5. After-School Contract Term and Structure
	6. After-School Program Staffing
	7. After-School Program Staff Training
	8. After-School Program Student Enrollment and Attendance
	9. After-School Program Fees
	10. After-School Program Evaluation

	PART IV – SCHOOL DIRECTORY
	EXHIBIT “A” PROPOSAL QUESTIONNAIRE
	EXHIBIT “B” REFERENCE FORM
	EXHIBIT “C” NONCOLLUSION DECLARATION
	EXHIBIT “D” AFTER-SCHOOL PROGRAM SERVICES CONTRACT
	AGREEMENT FOR AFTER SCHOOL PROGRAMS SERVICESFOR ENRICHMENT AGENCY
	RECITALS
	OPERATIVE PROVISIONS
	1. Incorporation of Recitals and Exhibits
	2. Term of Agreement
	3. Performance of the Services; Time for Performance
	4. Compensation and Method of Payment
	5. Quarterly Review and Adjustment of Scope of Work
	6. Termination
	7. School Closures
	8. Enrichment Agency’s Representations and Warranties
	9. Ownership of Documents; Use of Documents by District
	10. Enrichment Agency’s Books and Records
	11. Independent Contractor
	12. Penal Code sections 667.5 and 1192.7
	13. Standards of Performance
	14. Confidential Information, Generally
	15. Student Privacy Laws
	16. Conflict of Interest; Disclosure of Interest
	17. Compliance with Applicable Laws
	18. Undocumented Workers
	19. Non-Discrimination
	20. Assignment
	21. Subcontracting
	22. Continuity of Personnel
	23. Assumption of Responsibility
	24. Enrichment Agency’s Indemnification of District.
	25. Enrichment Agency’s Indemnification of Lead Agency
	26. Limitation of Liability
	27. False Claims
	28. Insurance
	29. Notices
	30. Excusable Delays
	31. Authority to Execute
	32. Administration
	33. Binding Effect
	34. Entire Agreement
	35. Amendment
	36. Waiver
	37. Governing Law; Jurisdiction.
	38. Dispute Resolution
	39. Severability


	EXHIBIT A-0 SCOPE OF SERVICES
	PART I: ENRICHMENT AGENCY
	A. Enrichment Agency
	B. Enrichment Agency Responsibilities
	1. Enrollment
	2. Five-Day Week and Enrichment Burst Program Attendance
	3. Assurances
	4. Non-School-Day Activities
	5. Trainings
	6. Curriculum and Activity Design


	PART II: HUMAN RESOURCES (HR)/RISK MANAGEMENT
	PART III: MISCELLANEOUS SERVICE PROVIDER RESPONSIBILITIES
	PART IV: DISTRICT RESPONSIBILITIES
	PART V: TANGIBLE WORK PRODUCTS
	PART VI: PERSONNEL
	PART VII: SUBCONTRACTORS
	PART VIII: AMENDMENTS

	EXHIBIT A-1 GENERAL REQUIREMENTS
	1. Field Trips
	2. Parent/Guardian Visits
	3. Late Pick Up Policy
	4. Reportable Incidents
	5. Disasters/Emergencies
	6. Unauthorized Persons
	7. District Facilities and Equipment:

	EXHIBIT A-2 SPORTS – HEALTH AND SAFETY
	1. General Requirements for Enrichment Agency’s Program Coaches
	2. General Requirements for Student Eligibility in Program Sports
	3. Concussions
	4. Sudden Cardiac Arrest (“SCA”)
	5. Heat Illness
	6. Methicillin-Resistant Staph Aureus (MRSA)
	7. Performance Enhancement Drugs

	EXHIBIT A-3 ADMINISTRATION OF EPINEPHRINE AUTO-INJECTORS AND PROVISION OFEMERGENCY ASSISTANCE
	1. Requirements for Administration of Epinephrine (Epi-pen)
	2. Epinephrine Prescriptions
	3. Requirements for the Provision of Emergency Assistance
	4. Copies of Documents

	Attachment A - School Forms
	Concussion Information Sheet
	Informacion acerca de las concusiones cerebrales

	Evento o Actividad Extracurricular Formularo de Asuncion de Riesgo
	Field Trip or Excursion Authorization
	Autorizacion Para Paseo Educativo Y Excursion Y Autorizacion Para Tratamiento Medico

	Parent/Student CIF Heat Illness Information Sheet
	Hoja de informacio CIF para padres/estudiantes referente a la insolacion

	Prescription Opioids: What You Need to Know
	Opioides recetados: lo que necesita saber

	Parent/Student CIF Steroid Information Sheet and Acknowledgment
	Hoja CIF de informacion y compromiso de los padres y estudiantes sobre los esteroides

	Cardiac Arrest Information Sheet
	Una ficha informativa acerca del Paro Cariaco Repentino

	Preparation Physical Evaluation History Form
	Preparacticipacion

	School Athletics Physical Contact Acknowledgment


	EXHIBIT B COMPENSATION
	EXHIBIT C INSURANCE
	I. Insurance Requirements.
	II. Other Provisions
	III. Other Requirements

	EXHIBIT D CONFLICT OF INTEREST CHECK

	Client Name: 
	Client’s Main Business Address: 
	Client’s Main Business Address_1: 
	Contact Name and Title: 
	Contact’s Telephone Number: 
	Contact’s Email Address: 
	Year Contract Commenced and Ended: 
	Types of Services Provided: 
	Types of Services Provided_1: 
	Types of Services Provided_2: 
	Client Name_1: 
	Client Name_2: 
	Client’s Main Business Address_2: 
	Client’s Main Business Address_3: 
	Contact Name and Title_1: 
	Contact’s Telephone Number_1: 
	Contact’s Email Address_1: 
	Year Contract Commenced and Ended_1: 
	Types of Services Provided_3: 
	Types of Services Provided_4: 
	Types of Services Provided_5: 
	Client Name_3: 
	Client Name_4: 
	Client’s Main Business Address_4: 
	Client’s Main Business Address_5: 
	Contact Name and Title_2: 
	Contact’s Telephone Number_2: 
	Contact’s Email Address_2: 
	Year Contract Commenced and Ended_2: 
	Types of Services Provided_6: 
	Types of Services Provided_7: 
	Types of Services Provided_8: 
	Types of Services Provided_9: 
	Client Name_5: 
	Client’s Main Business Address_6: 
	Client’s Main Business Address_7: 
	Contact Name and Title_3: 
	Contact’s Telephone Number_3: 
	Contact’s Email Address_3: 
	Year Contract Commenced and Ended_3: 
	Types of Services Provided_10: 
	Types of Services Provided_11: 
	Types of Services Provided_12: 
	Client Name_6: 
	Client Name_7: 
	Client’s Main Business Address_8: 
	Client’s Main Business Address_9: 
	Contact Name and Title_4: 
	Contact’s Telephone Number_4: 
	Contact’s Email Address_4: 
	Year Contract Commenced and Ended_4: 
	Types of Services Provided_13: 
	Types of Services Provided_14: 
	Types of Services Provided_15: 
	Client Name_8: 
	Client Name_9: 
	Client’s Main Business Address_10: 
	Client’s Main Business Address_11: 
	Contact Name and Title_5: 
	Contact’s Telephone Number_5: 
	Contact’s Email Address_5: 
	Year Contract Commenced and Ended_5: 
	Types of Services Provided_16: 
	Types of Services Provided_17: 
	Types of Services Provided_18: 
	Client Name_10: 
	Client Name_11: 
	Client’s Main Business Address_12: 
	Client’s Main Business Address_13: 
	Contact Name and Title_6: 
	Contact’s Telephone Number_6: 
	Contact’s Email Address_6: 
	Year Contract Commenced and Ended_6: 
	Types of Services Provided_19: 
	Types of Services Provided_20: 
	Types of Services Provided_21: 
	Client Name_12: 
	Client Name_13: 
	Client’s Main Business Address_14: 
	Client’s Main Business Address_15: 
	Contact Name and Title_7: 
	Contact’s Telephone Number_7: 
	Contact’s Email Address_7: 
	Year Contract Commenced and Ended_7: 
	Types of Services Provided_22: 
	Types of Services Provided_23: 
	Types of Services Provided_24: 
	Client Name_14: 
	Client Name_15: 
	Client’s Main Business Address_16: 
	Client’s Main Business Address_17: 
	Contact Name and Title_8: 
	Contact’s Telephone Number_8: 
	Contact’s Email Address_8: 
	Year Contract Commenced and Ended_8: 
	Types of Services Provided_25: 
	Types of Services Provided_26: 
	Types of Services Provided_27: 
	Client Name_16: 
	Client Name_17: 
	Client’s Main Business Address_18: 
	Client’s Main Business Address_19: 
	Contact Name and Title_9: 
	Contact’s Telephone Number_9: 
	Contact’s Email Address_9: 
	Year Contract Commenced and Ended_9: 
	Types of Services Provided_28: 
	Types of Services Provided_29: 
	Types of Services Provided_30: 
	[End of Reference Form]: 
	I am the: 
	(Title) of: 
	day of: 
	(City, County and State): 
	(Date): 
	(Typed or Printed Name): 
	(Title): 
	(Address): 
	(Phone Number): 
	(City, State, Zip): 
	(Email Address): 
	Organization’s Name: 
	Organization’s Physical Address: 
	Organization’s Mailing Address: 
	Organization’s Main Telephone Number: 
	Organization’s Main Facsimile Number: 
	Organization’s Website: 
	Contact Person #1: 
	Email Address for Contact Person #1: 
	Direct Telephone Line for Contact Person #1: 
	Contact Person #2: 
	Email Address for Contact Person #2: 
	Direct Telephone Line for Contact Person #2: 
	What date was the company formed?: 
	Under the laws of what state?: 
	List the majority owners (if for profit): 
	List board members (if nonprofit or for profit): 
	List board members (if nonprofit or for profit)_1: 
	List board members (if nonprofit or for profit)_2: 
	Nonprofit: Off
	Other: Off
	Other_1: 
	Corporation: Off
	Partnership: Off
	Limited Liability Company: Off
	Submitting proposal for (list types of services/programs): 
	Submitting proposal for (list types of services/programs)_1: 
	Yes: Off
	No: Off
	Yes_1: Off
	No_1: Off
	Yes_2: Off
	No_2: Off
	Yes_3: Off
	No_3: Off
	Yes_4: Off
	No_4: Off
	Yes_5: Off
	No_5: Off
	Yes_6: Off
	No_6: Off
	Yes_7: Off
	No_7: Off
	Yes_8: Off
	No_8: Off
	Yes_9: Off
	No_9: Off
	Yes_10: Off
	No_10: Off
	Yes_11: Off
	No_11: Off
	Yes_12: Off
	No_12: Off
	have run: 
	have run_1: 
	have run_2: 
	have run_3: 
	have run_4: 
	have run_5: 
	have run_6: 
	have run_8: 
	have run_10: 
	have run_11: 
	have run_12: 
	have run_13: 
	have run_14: 
	have run_15: 
	have run_16: 
	have run_17: 
	have run_19: 
	have run_20: 
	have run_21: 
	have run_22: 
	have run_23: 
	have run_24: 
	have run_25: 
	have run_26: 
	have run_28: 
	have run_29: 
	have run_30: 
	have run_31: 
	have run_32: 
	have run_7: 
	have run_9: 
	have run_18: 
	have run_27: 
	Yes_13: Off
	No_13: Off
	Yes_14: Off
	No_14: Off
	Yes_15: Off
	No_15: Off
	Yes_16: Off
	No_16: Off
	Yes_17: Off
	No_17: Off
	Yes_18: Off
	No_18: Off
	Yes_19: Off
	No_19: Off
	Yes_20: Off
	No_20: Off
	Yes_21: Off
	No_21: Off
	Yes_22: Off
	No_22: Off
	Yes_23: Off
	No_23: Off
	Yes_24: Off
	No_24: Off
	will or may affect your firm’s performance of the Contract: 
	will or may affect your firm’s performance of the Contract_1: 
	will or may affect your firm’s performance of the Contract_2: 
	will or may affect your firm’s performance of the Contract_3: 
	will or may affect your firm’s performance of the Contract_4: 
	will or may affect your firm’s performance of the Contract_5: 
	will or may affect your firm’s performance of the Contract_6: 
	Yes_25: Off
	No_25: Off
	Yes_26: Off
	No_26: Off
	Yes_27: Off
	No_27: Off
	Yes_28: Off
	No_28: Off
	Yes_29: Off
	No_29: Off
	then please provide information for California only: 
	then please provide information for California only_1: 
	Accident loss ratio for CY 2021: 
	Accident loss ratio for CY 2021_1: 
	If your firm is national, then please provide information for California only: 
	If your firm is national, then please provide information for California only_1: 
	Worker’s comp loss ratio for CY 2021: 
	Worker’s comp loss ratio for CY 2021_1: 
	Yes_30: Off
	No_30: Off
	be reluctant to participate in after-school programs: 
	be reluctant to participate in after-school programs_1: 
	be reluctant to participate in after-school programs_2: 
	be reluctant to participate in after-school programs_3: 
	be reluctant to participate in after-school programs_4: 
	be reluctant to participate in after-school programs_5: 
	OSD – Enrichment Agency After-School Program Services 2025-2026_3: 
	OSD – Enrichment Agency After-School Program Services 2025-2026_4: 
	OSD – Enrichment Agency After-School Program Services 2025-2026_5: 
	OSD – Enrichment Agency After-School Program Services 2025-2026_6: 
	Attendance: 
	Attendance_1: 
	students, take attendance and manage other student and family demographic data: 
	Attendance_2: 
	Attendance_3: 
	Attendance_4: 
	Attendance_5: 
	students, take attendance and manage other student and family demographic data_6: 
	students, take attendance and manage other student and family demographic data_7: 
	students, take attendance and manage other student and family demographic data_8: 
	students, take attendance and manage other student and family demographic data_9: 
	students, take attendance and manage other student and family demographic data_10: 
	students, take attendance and manage other student and family demographic data_11: 
	students, take attendance and manage other student and family demographic data_12: 
	students, take attendance and manage other student and family demographic data_13: 
	students, take attendance and manage other student and family demographic data_14: 
	students, take attendance and manage other student and family demographic data_15: 
	students, take attendance and manage other student and family demographic data_16: 
	emergency procedures, confidentiality, supervision, and early release policy_1: 
	emergency procedures, confidentiality, supervision, and early release policy_2: 
	emergency procedures, confidentiality, supervision, and early release policy_3: 
	Inclusion: Describe your procedures for ensuring that foster and homeless youth will: 
	youth if the program at a site is at capacity: 
	youth if the program at a site is at capacity_1: 
	youth if the program at a site is at capacity_2: 
	youth if the program at a site is at capacity_3: 
	youth if the program at a site is at capacity_4: 
	youth if the program at a site is at capacity_5: 
	youth if the program at a site is at capacity_6: 
	youth if the program at a site is at capacity_7: 
	youth if the program at a site is at capacity_8: 
	youth if the program at a site is at capacity_9: 
	youth if the program at a site is at capacity_10: 
	youth if the program at a site is at capacity_11: 
	youth if the program at a site is at capacity_12: 
	youth if the program at a site is at capacity_13: 
	youth if the program at a site is at capacity_14: 
	youth if the program at a site is at capacity_15: 
	youth if the program at a site is at capacity_16: 
	youth if the program at a site is at capacity_17: 
	collaboratively with your community partners to assess students’ needs: 
	collaboratively with your community partners to assess students’ needs_1: 
	collaboratively with your community partners to assess students’ needs_2: 
	collaboratively with your community partners to assess students’ needs_3: 
	collaboratively with your community partners to assess students’ needs_4: 
	collaboratively with your community partners to assess students’ needs_5: 
	collaboratively with your community partners to assess students’ needs_6: 
	collaboratively with your community partners to assess students’ needs_7: 
	collaboratively with your community partners to assess students’ needs_8: 
	collaboratively with your community partners to assess students’ needs_9: 
	collaboratively with your community partners to assess students’ needs_10: 
	collaboratively with your community partners to assess students’ needs_11: 
	collaboratively with your community partners to assess students’ needs_12: 
	collaboratively with your community partners to assess students’ needs_13: 
	collaboratively with your community partners to assess students’ needs_14: 
	collaboratively with your community partners to assess students’ needs_15: 
	collaboratively with your community partners to assess students’ needs_16: 
	collaboratively with your community partners to assess students’ needs_17: 
	collaboratively with your community partners to assess students’ needs_18: 
	collaboratively with your community partners to assess students’ needs_19: 
	collaboratively with your community partners to assess students’ needs_20: 
	collaboratively with your community partners to assess students’ needs_21: 
	collaboratively with your community partners to assess students’ needs_22: 
	collaboratively with your community partners to assess students’ needs_23: 
	so for the program you propose?: 
	so for the program you propose?_1: 
	so for the program you propose?_2: 
	so for the program you propose?_3: 
	so for the program you propose?_4: 
	so for the program you propose?_5: 
	so for the program you propose?_6: 
	so for the program you propose?_7: 
	so for the program you propose?_8: 
	so for the program you propose?_9: 
	so for the program you propose?_10: 
	so for the program you propose?_11: 
	so for the program you propose?_12: 
	so for the program you propose?_13: 
	so for the program you propose?_14: 
	so for the program you propose?_15: 
	so for the program you propose?_16: 
	so for the program you propose?_17: 
	so for the program you propose?_18: 
	provide: 
	provide_1: 
	provide_2: 
	provide_3: 
	provide_4: 
	provide_5: 
	either an in-kind or cash basis and be certain to explain how it will be used in your program: 
	either an in-kind or cash basis and be certain to explain how it will be used in your program_1: 
	either an in-kind or cash basis and be certain to explain how it will be used in your program_2: 
	either an in-kind or cash basis and be certain to explain how it will be used in your program_3: 
	either an in-kind or cash basis and be certain to explain how it will be used in your program_4: 
	either an in-kind or cash basis and be certain to explain how it will be used in your program_5: 
	either an in-kind or cash basis and be certain to explain how it will be used in your program_6: 
	either an in-kind or cash basis and be certain to explain how it will be used in your program_7: 
	either an in-kind or cash basis and be certain to explain how it will be used in your program_8: 
	either an in-kind or cash basis and be certain to explain how it will be used in your program_9: 
	either an in-kind or cash basis and be certain to explain how it will be used in your program_10: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_1: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_2: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_3: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_4: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_5: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_6: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_7: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_8: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_9: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_10: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_11: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_12: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_13: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_14: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_15: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_16: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_17: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_18: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_19: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_20: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_21: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_22: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_23: 
	retention; (e) your staff retention plan, including your efforts to retain qualified staff;_24: 
	Describe the organizational structure that will support the OSD’s program and: 
	Describe the organizational structure that will support the OSD’s program and_1: 
	specifically the program manager/site coordinator: 
	specifically the program manager/site coordinator_1: 
	specifically the program manager/site coordinator_2: 
	specifically the program manager/site coordinator_3: 
	specifically the program manager/site coordinator_4: 
	specifically the program manager/site coordinator_5: 
	specifically the program manager/site coordinator_6: 
	specifically the program manager/site coordinator_7: 
	specifically the program manager/site coordinator_8: 
	specifically the program manager/site coordinator_9: 
	specifically the program manager/site coordinator_10: 
	specifically the program manager/site coordinator_11: 
	specifically the program manager/site coordinator_12: 
	specifically the program manager/site coordinator_13: 
	specifically the program manager/site coordinator_14: 
	specifically the program manager/site coordinator_15: 
	specifically the program manager/site coordinator_16: 
	specifically the program manager/site coordinator_17: 
	specifically the program manager/site coordinator_18: 
	specifically the program manager/site coordinator_19: 
	specifically the program manager/site coordinator_20: 
	specifically the program manager/site coordinator_21: 
	collaborative activities: 
	collaborative activities_1: 
	collaborative activities_2: 
	collaborative activities_3: 
	collaborative activities_4: 
	collaborative activities_5: 
	OSD – Enrichment Agency After-School Program Services 2025-2026_11: 
	OSD – Enrichment Agency After-School Program Services 2025-2026_12: 
	Discuss how your firm plans to involve parents and community members in the: 
	Discuss how your firm plans to involve parents and community members in the_1: 
	a sustainability plan to maintain and possibly enhance program services in the future: 
	a sustainability plan to maintain and possibly enhance program services in the future_1: 
	a sustainability plan to maintain and possibly enhance program services in the future_2: 
	a sustainability plan to maintain and possibly enhance program services in the future_3: 
	a sustainability plan to maintain and possibly enhance program services in the future_4: 
	a sustainability plan to maintain and possibly enhance program services in the future_5: 
	a sustainability plan to maintain and possibly enhance program services in the future_6: 
	a sustainability plan to maintain and possibly enhance program services in the future_7: 
	a sustainability plan to maintain and possibly enhance program services in the future_8: 
	a sustainability plan to maintain and possibly enhance program services in the future_9: 
	a sustainability plan to maintain and possibly enhance program services in the future_10: 
	a sustainability plan to maintain and possibly enhance program services in the future_11: 
	a sustainability plan to maintain and possibly enhance program services in the future_12: 
	a sustainability plan to maintain and possibly enhance program services in the future_13: 
	a sustainability plan to maintain and possibly enhance program services in the future_14: 
	a sustainability plan to maintain and possibly enhance program services in the future_15: 
	a sustainability plan to maintain and possibly enhance program services in the future_16: 
	a sustainability plan to maintain and possibly enhance program services in the future_17: 
	a sustainability plan to maintain and possibly enhance program services in the future_18: 
	a sustainability plan to maintain and possibly enhance program services in the future_19: 
	a sustainability plan to maintain and possibly enhance program services in the future_20: 
	a sustainability plan to maintain and possibly enhance program services in the future_21: 
	a sustainability plan to maintain and possibly enhance program services in the future_22: 
	a sustainability plan to maintain and possibly enhance program services in the future_23: 
	a sustainability plan to maintain and possibly enhance program services in the future_24: 
	Yes_31: Off
	No_31: Off
	date: 
	year: 


