
























ENGLISH LEARNER ADVISORY COMMITTEE
(ELAC)

ELAC MEETING AGENDA # 1

SEPTEMBER 12, 2024
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Advisory Groups
•English Learner’s Advisory Committee - ELAC

Decision Making - Voting Groups
•School Site Council - SSC 

Advisory Groups at the District Level
•District English Learner’s Advisory Committee (DELAC): site 
representatives elected by ELAC
•District Advisory Committee (DAC): site representatives elected by SSC
•District Dual Immersion Parent Advisory Committee (DDIPAC): 
Members from dual immersion sites

Presenter Notes
Presentation Notes
Schools with Dual Immersion programs can discuss and add it under Advisory Groups if you have site parent meetings



RATIONALE FOR ESTABLISHING THE 
ENGLISH LEARNER ADVISORY

COMMITTEE (ELAC)

Each California public school K-12, with 21or more English learner 
students must form an English Learner Advisory Committee (ELAC)
The purpose of an ELAC is to be a voice for English learner students 

and ensure that their needs are addressed for them to be 
academically successful
The percentage of parents of English learner students on the 

committee must be at least the same as that of English learner 
students at the school
Parents/guardians of English learner students shall elect the parent 

members on the ELAC



ELAC RESPONSIBILITIES/REQUIREMENTS

ELAC shall meet at least five times during the school year to discuss and 
advise the principal and school staff on the following: 

 Advise the principal & school staff in the development of a site plan for ELs and submit the 
plan to the School Site Council (SSC) for consideration for inclusion in the School Plan for 
Student Achievement (SPSA) (Including the EL Goal in SPSA)

 Assist with the development of the schoolwide needs assessment 

 Assist with the school’s efforts to make parents aware of the importance of regular school 
attendance

 ELECT a representative to the District English Learner Advisory Committee (DELAC)



GREENE ACT REQUIREMENTS

Ed Code 35147

All ELAC meetings must be open to the public and allow for public input.  

1. Meeting notices and agenda must be posted at least 72 hours in advance through Parent Square, 
School Website and Front Office

2. Notice and agenda must include date, time, and location of the meeting and the items to be discussed 
or acted upon.  

3. Action cannot be taken on items not posted on an agenda, unless a unanimous vote finds a need for 
immediate action.  

4. The public must be provided access to all materials discussed.  

Presenter Notes
Presentation Notes
Per Education Code, SSC meetings must follow the Greene Act Requirements as outlined here.  The meeting must be open to the public
Education Code refers to the Greene Act.  



Robert’s Rules of Order or other agreements 
of how to conduct business
Code of Ethics – agreements about how 

members behave 
Interaction Agreements
Comments or Questions Related to Agenda
Comments or Questions Not Related to Agenda

Meeting Procedures-
Rules of Order & Parliamentary Procedure

Presenter Notes
Presentation Notes
Parliamentary procedure is like the GPS for meetings. It helps keep discussions on track, ensures everyone gets a say, and prevents chaos from breaking loose. These rules can make your meetings more efficient and less like a game of verbal bumper cars.
Rules of Order – 
To ensure a fair and orderly meeting, it is important to establish and abide by certain protocols, which are a set of common rules to govern the committees actions. 
 Are your meetings conducted in an orderly fashion? Are the ELAC meetings following established procedures, such as Roberts Rules of Order? 




ELAC RECOMMENDATION FORM

• At each ELAC meeting the ELAC 
Recommendation Form will be completed by the 
committee and shared with SSC and/or 
Administrator, to discuss. 

The following are some of the topics that will be discussed 
during ELAC meetings for the 2024-2025 school year:

• ELPAC- purpose and data from spring 2024

• Reclassification

• Importance of Attendance

• Needs Assessment (based on data that will be shared)

• Plan for English learner students based on Needs 
Assessment 

From the above items, what are some things you would like 
training on in order to fulfill your ELAC responsibilities?

Presenter Notes
Presentation Notes
Examples from sites are posted on CANVAS. 
Each ELAC agenda specifies which agenda item to address
Upload the ELAC Recommendation Form in correlating ELAC meeting folder on Google Drive * New* 
Wet signature, electronic signature or type name.  * It’s a fillable PDF.





Uniform Complaint Procedures
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• The Uniform Complaint Procedures (UCP) apply to the filing, investigation and resolution 
of complaints regarding alleged failure to comply with federal or state law or regulations 
governing certain educational programs.

• Examples of educational programs and services covered by the UCP: 
 Career Technical Education
 Consolidated Programs (Title I-Title IV) 
 Every Student Succeeds Act
 Local Control & Accountability Plan (LCAP)
 Migrant Education
 Discrimination, harassment, intimidation, or bullying against any protected group

Presenter Notes
Presentation Notes

UCP is required to be shared with SSC and ELAC (per CDE). It was part of the Annual Title I meeting as well. 

Not all complaints fall under the scope of the UCP
Most problems that take place at our schools can be handled by simply opening the lines of communication between the parties involved. Asking questions, clarifying positions, and searching for solutions is often the quickest and most effective means for resolving problems. 
Examples may include:
Homework Assignment
Seating Chart
Classroom Rules
Grades
Student Conflicts
Detention




FILING A UCP
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Process to file a complaint :
• Read the District Annual 

Information Handbook notice of 
UCP on pages 9-10.

• Follow the steps of the District 
UCP complaint procedures.

• File the complaint in writing 
with the District’s complaint 
officer.



WILLIAMS COMPLAINTS NOTICE
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• A Williams Complaint is another type of UCP complaint regarding the 
following:
 Sufficient textbooks and instructional materials
 School facilities (must be clean, safe, and maintained in good repair)
 Teacher vacancy or misassignment

• A Williams Complaint form may be obtained at the school office, district 
office, or downloaded from the district’s website

• Notice to Parents, Guardians, Pupils, and Teachers is posted on pg. 10 of the
District Annual Information Handbook and also posted in each classroom



ELAC ELECTION PROCESS

Parents of English learner students shall 
elect the parent members on the ELAC
 ELAC must hold elections  
=> All parents of English learner students 
are notified and given an opportunity to 
vote
 DELAC –Two DELAC Representatives

Presenter Notes
Presentation Notes
DISCUSS the ELAC Election process for your site…. How were parents notified, how and when was vote (during annual EL meeting, absentee ballot, will it be at this meeting)



2024 -2025 ELAC BYLAWS

Review, Discuss and Update

Vote to Approve

Presenter Notes
Presentation Notes
DISCUSS the ELAC Election process for your site…. How were parents notified, how and when was vote (during annual EL meeting, absentee ballot, will it be at this meeting)



THANK YOU FOR ATTENDING!
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Our Next Meeting will be on 
Thursday, October 10 at 9 am
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