Tencent Meeting Mini-Program User Manual
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Step 1: Accessing the Mini Program gt N /R

Open Wechat and type "Tencent Meeting™ in the search bar, click to enter the mini program.
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You can add this mini program to your list, in case to reapeat searching when you have to use it.
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By pulling down on the WeChat main interface you can see the interface below, long press the logo of
Tencent Meeting in "Recently Used Mini Programs™ and then drag it to the bottom left corner "Drag
here to add to My Mini Programs".
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Drag here to add to My
Mini Programs

Next time you want to use Tencent Meeting mini program, you can lick "My mini programs" to find it,
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Drag here to delete the
Mini Program

and there is no need to search it again.
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Step 2: Phone Number Verification 4/l S #5854 E

After entering the mini program of Tencent Meeting, it will ask you to verify your phone number the
first time you using it.
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Please select "Agree" for the "Service Agreement and Privacy Policy" and then click "Phone Number
\erification".
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Phone Number Verification
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Service Agreement and Privacy Policy

You can choose to verify the WeChat bound phone number or another phone number to accomplish the
verification.
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Step 3: Join in the Meeting IIAZIL

After complete the phone number verification, you will see the interface below. You should enter the
meeting ID and the display name, set the corresponding meeting settings: whether to turn on
microphone. whether to turn on speaker. whether to start video, and then click "Join Meeting".
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Step 4: Tool Bar T B

After joining the meeting, at the bottom left corner of the screen there is a toolbar, you can select
options by clicking buttons such as Turn On Earpiece. Unmute. Start Video. Finally, when the

meeting is over, you can click "Quit" to quit the meeting room, which is at the bottom right corner.
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Please note that Tencent Meeting mini program cannot use chat function which can be widely used in
Q&A session, you should use Tencent Meeting APP to send message to everyone in the meeting.
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