
The first step is to navigate to the 
teacher portal sign in for 
PowerSchool and log in using your 
district credentials

1

Click Take Attendance icon to 
work from a class list of students
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Students are presumed present 
(blank code) unless another code 
is entered.

3

Click an individual student's 
attendance cell to choose from a 
drop-down, or...

4

Click code selector above the list 
of students and choose an 
appropriate code for students who 
are not present.
Example: Click TE (Tardy Excused) 
from the drop-down list
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Then click student attendance cell
 for any student to whom that code 
applies. 

6

Click message bubble  to enter a 
note, as applicable

7

Click Submit when complete.
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You may also choose to take 
attendance from your seating 
chart, if you have one set up.
Click Seating Chart icon, indicated.

9

Click code selector above chart, 
and then click anywhere on the 
tile for each of the students in 
the seating chart to whom that 
code applies
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Alternatively, click highlight for 
an individual student to select a 
code from that drop-down.
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Click Submit when complete
12

Click PowerSchool SIS to return 
to the Start Page

13

The green dot with a check mark 
indicates that attendance has 
been submitted for this section
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That's it -- you're done
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Scan to go to the interactive player
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