
CommonApp Tips - 2024/25 
CommonApp Tutorials  & Videos:  

AXS Tutorial – CommonApp Tutorials, Walkthrough, & 
Videos  

Filling Out the College Application: Common Application 
Walkthrough (article) I Khan Academy 

  

 

 

CollegeWise Tutorial 
 

CommonApp Video – How to Submit 

CommonApp Walkthrough 
 
Common App (Your Profile) Tab Tips: 

The tabs you will use the most will be the “Common App” and “My Colleges” tabs 
• Most questions are answered by the tutorial videos on each section or in the righthand “Help” tab 
• “Courses & Grades” section – this is where you list courses from grades 9 - 11.  

o This may not be required (this will fill in, as needed, based on what colleges you’ve listed on your “My 
Colleges” tab) 

• Dual-credit courses should be listed as part of your high school coursework and in the “Colleges and Universities” 
section (Source Link).  

o In the “Education” tab under “Colleges/Universities”, you’ll be asked to indicate number of colleges, list the 
colleges information, and how many credits you’ll earn. You will click the “Dual enrollment with high school” 
box 

o You will not have earned a degree, so leave that part blank. 

 
• College courses taken in summertime are not dual-credit 

 List in “Colleges/Universities” section then separately write out the course name, credits, & grade in 
the “Additional Information” tab in the Writing Section. 

 
• High school courses taken in summertime 

 Use the “Other Courses” section and list the high school or online provider you used, the grade, and 
the credit received. 

 

https://open.oregonstate.education/axscompanion/front-matter/getting-started/
https://open.oregonstate.education/axscompanion/front-matter/getting-started/
https://www.khanacademy.org/college-careers-more/college-admissions/applying-to-college/college-application-process/a/filling-out-the-college-application-common-application-walkthrough
https://www.khanacademy.org/college-careers-more/college-admissions/applying-to-college/college-application-process/a/filling-out-the-college-application-common-application-walkthrough
https://resources.finalsite.net/images/v1695158518/lwsdorg/lvjsulmle6kllm5jemy5/2023-2024CommonAppGuide.pdf
https://www.commonapp.org/apply/first-year-students
https://appsupport.commonapp.org/applicantsupport/s/article/Where-should-I-list-a-course-that-offers-both-college-and-high-school-credit


o Retaken Courses – from CommonApp FAQs:

 

 
• How to report middle school grades or middle school summer class on transcript (Source Link):  

 
• “Additional Comments” section – this is for a variety of things, an explanation of a current year online course, drop 

in grades during a particular time, more thorough explanation of a long-term activity that can’t be explained in 
activities section. 

 

“My Colleges” Tab Tips: Including Recommenders 
How To (Source Link) 

o Add Colleges via the “College Search” tab, then view in “My Colleges” tab 
o FERPA Release – Click/accept this 

 Need to do only once to apply to all colleges 
o Invite Recommenders 

 List your teacher and counselor’s contact info.   
 Counselors cannot upload ANY information unless you list them as Counselor 
 Counselors only need to be added once, but teachers need to be added once and then clicked to 

“assign” to a college app. 

https://appsupport.commonapp.org/applicantsupport/s/article/How-do-I-report-middle-school-courses-in-Courses-Grades
https://appsupport.commonapp.org/applicantsupport/s/article/How-do-I-assign-my-recommenders


 


