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Logging In  
 

Website: https://app.pathwayos.com/login 
 

1. District Name – Enter [Insert District Name] 

2. Click Search 

3. [District Name] should appear 

4. Click on Login 

5. Click “Sign In with Google” 

6. Enter your School-Issued Email credentials when prompted 

7. Click Sign in – Pathways Dashboard should appear 
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Add Work Shifts 

 

1. Once you login, click Log WBL 

Hours 

  

2. Click “Add Shifts”  

 

 

3. When the calendar pops up, 

click and drag your shift time for 

the times that you are scheduled 

to work. Then click OK to add it.   

 

 

4. Close the Wizard when you have 

added your upcoming shifts.  

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Logging Daily Work Hours  

1. Click Log WBL Hours (like when 

you added shifts)  

  

2. Click Add Timelog. A new box 

will open up. 

 

 

3. Click Start Geo Check-In. (You’ll 

know it worked when you see a 

blue counter running on your 

student dashboard.) 

 

4. When your shift ends, Click Log 

WBL Hours again. 

  

5. Click End Geo Log. 

 

 
6. Complete the Daily Reflection 

Form when prompted. Save. 
 

  



 

Logging daily Hours Using Manual Entry 

7. Click Log WBL Hours (like when 

you added shifts)  

  

8. Click Add Timelog. A new box 

will open up. 

 

 

9. Under Option 2: Select the date 
that you worked and the 
start/end times. 

 

10.  Answer the questions that pop up. 
Click Save.  
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