
 

In-Person Sign-up Instructions 

This document outlines the instructions and procedures for students to sign-up for in-person classes 
held at the Lake County Tech Campus. Classes will be held Monday, Tuesday, Thursday, and Friday 
during our scheduled times (Session 1: 8:20-10:15, Session 2: 10:25-12:15, Session 3: 1:00-2:50). 
Students will sign up a week in advance through PowerSchool. Students should attempt to sign up for 
at least one (1) session, but no more than two (2) at this time. ​Sign-ups will open on Mondays, at 
3:00 p.m., and will close on Wednesdays at 3:00 p.m. 
 
1). Students must sign in to PowerSchool through ​https://powerschool01.techcampus.org/​. ​Students 

will log in with their ​six-digit​ ID number ​issued by the Tech Campus & their password.  

 
  

https://powerschool01.techcampus.org/


 
2). After logging in, students will see the home page. The home page is where students can track 

attendance, grades, contact their teacher, and more. Students will click on the ​Forms​ option on the 

left side of their screen. 

 
 

  



 
3). After students select the ​Form​ option, students will see a sign-up sheet provided by their 

instructor under​ ​Class Forms​.​ The sheet is labeled “In-Person Sign-Up.” This calendar will have 

available sessions for students. Only twelve students are permitted to sign up for each session. 

Students will need to agree to be symptom-free of COVID-19, or otherwise agree not to attend Tech if 

they are showing symptoms. Additionally, students must make Tech Campus aware if they came into 

contact with anyone with COVID-19. Finally, students will provide their instructor with the best email 

to contact them for reminders.

 

 

 

  



 
4). Students will select one of the time slots available. A ​blue​ circle indicates there are spots available 

for the student, while a ​red ​circle indicates no available seats. Students should only sign-up for a slot 

in which they can attend in its entirety. Upon selecting a time slot, students can put in a note for their 

instructor, and then register. 

 

 



 
5). Students are registered for their in-person when they see a ​green ​circle next to a date. If a student 

needs to cancel, it is the student’s responsibility to notify their instructor. The instructor will then open 

up the spot to a new student if required. 

 

 

 

6). Instructors will follow up to confirm attendance for the following week. ​If a student cannot attend 

their session, please email the instructor. 


