
Step By Step Guide for Transcript Request 
 

Step .1 Login to TISD LINK Student Portal https://link.tomballisd.net/student/  
 If you do not remember your username and password, click Forgot Password to recover your username 

and password.  

 
 

Step .2 Login to TISD LINK Student portal then click one of below transcript links.  

 

Step .3 Transcript Center page will be available to you. On this page, you can monitor your requests and order 
new transcript. Click green Request a Transcript button to complete transcript request form.  

  

https://link.tomballisd.net/student/


Step .4 Transcript Request Form page, you will be given instructions how to pay the transcript fee and complete 
the form.  
 Final transcript can be requested beginning in April of the senior year. Final transcripts will not be 

available until after graduation. The first final transcript is free of charge; additional final transcripts will 
require a fee.  

 You will see one of the below forms for your request. If you are eligible to have your fees waived for 
transcript, you will see the Form 2 for all others you will see Form 1.  

 
Form 1                  Form 2 

 

 

 

 

 

 

 

 

 

 

Step .5 Follow the instructions on the form for your request then click submit. After submitting your request, 
you will receive an email regarding your request with subject “You have successfully submitted your transcript 
request (John Doe)”.  In addition, you will receive another email with subject “Your transcript request has been 
completed (John Doe)” when campus process/complete your request. You can also monitor your transcript 
request status on your link account (Transcript Center Page). 



Final Transcript 

All seniors will see Final Transcript option on the request page. First final transcript request is free of charge. 
Additional transcripts must be ordered selecting official transcript which will require a fee. After ordering first 
final transcript, final transcript option will not be available to you. You must use official transcript for all other 
request. 

 


