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Cherry Hill Public Schools
Online Free Lunch Application — Step By Step

1) The Free lunch application is available on our “Pay Schools Central” Website — http://payschoolscentral.com

**|f this is your first time accessing Pay Schools Central — please follow these the following instructions to setup
an account:

https://www.chclc.org/cms/lib/NJ50000493/Centricity/Domain/977/PaySchools Central How to Sign Up.pdf

2) Signin to Pay Schools Central

Welcome

3) On the right side menu select the option “Free/Reduced Meal Application”

School Disfrict

g Free/Reduced Meal _
Application
Share Benefits with other

Departments

N

View Completed Application
3 school Events


http://payschoolscentral.com/
https://www.chclc.org/cms/lib/NJ50000493/Centricity/Domain/977/PaySchools_Central_How_to_Sign_Up.pdf

4) Enter/Confirm your Contact Information and click the orange “Continue” button

Contact Information
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Contact Students Members Disclosure

YOUR CONTACT INFORMATION

5) Select “New Application”
Application

Contact Students Members Sign Disclosure

Please Choose one of the following options

RETURN TO APPLICATION

Complete a prior Unsigned/Incomplete application

NEW APPLICATION

Begin a New Application for a Student/User



6) Read the eligibility information and press the blue “continue” button

Contact Students Members sign Disclosure

FROM YOUR SCHOOL DISTRICT

Letter to Parent English

HERE'S HOW ELIGIBILITY IS HANDLED

We only need one application for all the children in your household.
Eligibility for free or reduce price school meal benefits is based on any one of the following three
things:

« Your total household income and family size in the month the application is filled out, or the
month before, or after

« Your child's individual status as foster, homeless, migrant or runaway, or

= Participation in an assistance program by any member of your household.

Your US citizenship or immigration status does not affect your eligibility for free and reduced-price
benefits.

CONTINUE

7) Review the students listed on your application, if there are additional students in your household that are not
listed click the blue “Add students” button, otherwise if the information is correct click the orange “Start
Application” button.

ADD STUDENTS
START APPLICATION



8) Review the income questions listed for each student, and select the options that may apply for each student.
When complete, click the orange “Next” or “Continue” button.

-

Select Assistance Type ©
Mone of These -
Select Special Situation
MNone of These -

Does JJJ} have income? Piease select the checkbox to enter Income

details. O Yes (@ No

Save and Go to my Payschools Central Dashboard




9) Review the instructions Enter the “Members” of your household. When complete, click Continue

Students already added to the application from your school district MUST NOT be
added in the members section.

You have been added automatically as a member to this application, but there may be
additional members in your household.

Please remove or add members to this application based on this following definition.

A member is defined as:

* Students that are in grade 12 or below and attend school in another school district

* Children that attend all day care or pre-school, or are not of school age, including infants

= Anyone 18 years of age or younger living in your household that does not currently attend
school

* Grandparents or other extended family members that are living with you

* Also include people that are not currently living with you, but are only away on a temporary
basis, like:

* Kids that are away at college

* Members of your family that are in the military, and are deployed

Include people regardless of age or whether they earn or receive income.

ADD MEMBER

CONTINUE



10) Review the instructions, select the appropriate options, and enter income for each household member receives
if applicable. Click the orange “next” or “continue” buttons

Contact Students Members Disclosure

Lets determine if your member has state assistance or sources of income

Do the members have income from the following sources?

Remember to report current, gross income.
There are 4 types of Income that can be reported here,

1. Employment Income - gross earning before deductions, include all jobs.
2. Welfare/Child support - Include welfare, child support and alimony payments.

3. Government Income - pension, social security, child ssl and permanent disabi ity.

Nngs account or any other income

4. Other - Incdlude withdrawals from sav

Parent Name

Parent Name

slect Assisiance Typse

Mone of These A

Does Marc have income? Please select the checkbox to enter Income details.

@ Yes O No

Income from Work (gross income)

% Income * Select Freguency * v




11) Review the Use of Information & non discrimination statements, then click the orange “Continue” button

USDA NON DISCRIMINATION STATEMENT

In accordance with Federal civil rights law and U.5. Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating
in or administering USDA programs are prohibited from discriminating based on race, color, national
origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or
activity conducted or funded by USDA. Persons with disabilities who require alternative means of
communication for program information {e.g. Braille, large print, audiotape, American 5ign Language,
etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are
deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service
at (800) 877-8339. Additionally, program information may be made available in languages other than
English. To file a program complaint of discrimination, complete the USDA Program Discrimination
Complaint Form, (AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and
at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information
requested in the form. To request a copy of the complaint form, call (866) 632-9952. Submit your
completed form or letter to USDA by: (1) mail: U.5. Department of Agriculture Office of the Assistant
Secretary for Civil Rights 1400 Independence Avenue, SW Washington, D.C. 20250-9410; (2) fax: (202)
690-7442; or (3) email: program.intake@usda.gov. This institution is an equal opportunity provider.

CONTINUE

BACK



12) Confirm the information that was entered in your application and the certification. Click the check box next to “I
Agree” and click the orange “Continue” button.

| Certify {promise) that all information on this application is turn and that all income is reported.

| understand that this information is given in connection with the receipt of Federal Funds, and that
school officials may verify (check) the information. | am aware that if i purposefully give false information,
that my children may lose meal benefits. Deliberate misrepresentation of information may subject
applicants to prosecution under applicable State and Federal law.

| Agree

CONTINUE

BACK




13) Review the additional questions, enter information requested including your Pay Schools Central Password.
Then click the orange “sign” button to “Sign your application”

/'

Please provide the last four digits of your/the signer
Social Security number. If you do not have a Social
Security number, please check the box below labeled ‘No
SSN/MNot Applicable.

Last 4 of SSN: **-***- Enter last 4 digit of SSN *

[J No SSN/Not Applicable

Frefemed Language *

English(US) v

ELECTRONIC SIGNATURE

| Certify (promise) that all information on this
application is true and that all income is reported

CONFIRM PASSWORD *




14) Final Step — Select an method to receive your determination letter, and click the orange “Continue” button.
Your application is complete and you will be returned to the Pay Schools Central Home page.

If you have any questions,
application process is comp

/
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