LEGAL NOTICE

The School Business Administrator/Board Secretary of the Lawnside Board of Education, in the
County of Camden, State of New Jersey, by authority of said Board, solicits sealed bids for
student transportation. Bids to be received at the Business Office of the Lawnside Board of
Education, located at 426 E. Charleston Ave. Lawnside, NJ 08045 up to 2:00 P.M. prevailing
time on Wednesday, October 14, 2020.

STUDENT TRANSPORTATION SERVICES
2020-2021 School Year

Bid Number(s) LBOE-1

You may request a package be emailed by sending your request, along with full contact
information to Dawn Leary, School Business Administrator at dle: lawnside.k12 nj.us or
visit the district website at www.lawside.k12.nj.us.

All bids must be submitted on the bid form contained in the specifications. Bids which are not
submitted on such form may be rejected.

Bidders are required to comply with the requirements of N.J.S.4. 10: 5-31 et seq. and N.J.A.C.
17:27 Affirmative Action.

The Board of Education reserves the right to reject any or all bids.

By order of the Lawnside Board of Education

Dawn Leary

School Business Administrator/Board Secretary

DATE: September 28, 2020
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Specification for Student Transportation Services
To and From School

Lawnside Board of Education

2020-2021 School Year

General Provisions

L. All contractors must comply with current applicable New Jersey statutes, regulations and with the

policies and procedures of the district board of education governing student transportation,

2. The term of the contract will be from November 9, through June 30 according to the school
calendar. Student transportation contracts include all the rules and procedures pertaining to

student transportation though not expressly stated.

3. The Board of Education intends to award a contract for transportation as soon as possible after the
date set for the opening of bids and to require the successful contractor to provide transportation
in accordance with the school calendar, The attached school calendar is part of these

specifications and of the contract.

4. The successful bidder is considered an independent contractor and is not an agent, servant,

employee, or representative of the board of education.

5. As authorized by the district board of education, only eﬁrolled eligible public and private school
students, adults serving as chaperones or school personnel can be transported. The vehicle(s)
assigned to the routes specified herein cannot be utilized for other purposes during the time
periods designated by the route descriptions.

6. Vehicle(s) must arrive and/or depart the assigned school(s) as indicated on the enclosed route

descriptions.



7. No transportation contract can be subcontracted without the prior written approval of the board of

education.

8. Bidsare to be placed in a sealed envelope and plainly marked, “Bid for Student Transportation
Services”, Lawnside School District” and presented to the board in session, authorized
committee, designated official or employee of the board. The board or designated official will
unseal the bids in the presence of the parties bidding and publicly announce the contents. Bids
will be received at the Lawnside Board of Education Business Office, located at 426 E.
Charleston Ave., Lawnside, New Jersey 08045 up to 2:00 P.M. prevailing time on
WEDNESDAY, OCTOBER 14, 2020

9. Ifawarded a contract, your company/firm must ensure compliance with all applicable federal,
state and local regulations and certify such compliance to the board of education upon request,

10. The Board of Education reserves the right to transfer transportation contracts awarded under these
specifications to another Board of Education,

11. If any litigation commences between the Board of Education and the successful bidder pursuant
to the award of this contract, the venue for any suit must be in the Superior Court of New J ersey,
Law Division, in the county where the Board of Education administering the contract is located.

Vehicles

1. Transportation equipment must be properly registered by the Motor Vehicle Commission, meet
all current specifications in accordance with Federal and State law, the rules of the State Board of
Education, and any additional specifications of this district’s board of education.

2. All vehicles must be systematically inspected twice within the school year and display a school
bus certification inspection sticker to ensure that such vehicles and equipment are in safe and

proper operating condition.



3. The contractor must provide and maintain an adequate number of school buses, including spares,
to safely transport all students assigned to the routes contained in this bid and to assure

uninterrupted service in the event of mechanical breakdown.

Accident Reporting

Contractors must ensure that every school bus driver will: 2) immediately inform the principal(s)
of the receiving school(s) and the school business administrator or designee of the district board of
education providing the transportation following an accident which involves an injury, death, or property
damage, b) complete and file the accident report as prescribed by the Commissioner of Education and
deliver it to the principal(s) of the receiving school(s) by the conclusion of the next working day, and ¢)
deliver the report to the school business administrator or designee of the district board of education
providing the transportation after it is signed by the principal(s) of the receiving school(s) in accordance
with NJAC 6A:27-12.2. In addition, the driver must also complete and file a motor vehicle accident report
in accordance with NTSA 39-4:130,

Reporting Student Left Unattended on the School Bus

Every owner/operator of a school vehicle must immediately inform the administrator or principal
of the receiving school and the chief school administrator of the district board of education providing for
the transportation or their designee following an incident in which it is determined that a student was left
unattended on the school bus at the end of the route. Schaol district or school bus contractor personnel
who discover, or to whom it is reported, that a student has been left on a school bus must immediately
report the incident to the owner/operator of the vehicle. A student is considered to have been left
unattended on the school bus at the end of the route when the driver has left the vicinity of the bus.

Drivers/Aides

1. The driver must be a reliable person of good character who possesses the qualifications and
communication skills necessary to perform the duties of the position, and comply with the ryles
set forth for drivers in all federal, state and local regulations including, but not limited to, the
Omnibus Transportation Employee Testing Act, NJSA 18A:6-7.6 through 18A:6-7.12 and NJSA



18A:39-17 through 20 (background check) (Note: This requirement also applies to Certified
Mobility Assistance Vehicle (MAV) Technicians transporting students with medical needs to and

from school or school related activities in mobility assistance vehicles.), and tuberculosis testing,

2. Ifastudent assigned to a special education route is not present at the assigned bus stop for three

consecutive days, the contractor must report this absence to the district transportation supervisor,

3. The bus driver must always be in full charge of the school bus and is required to report
unmanageable students to the district transportation supervisor and principal of the receiving

school on the district prescribed incident/discipline form.

4. A bus aide assigned to a route awarded by this bid must be a reliable person of good character
who possesses the qualifications and communication skills necessary to perform the duties of the
position and is required to comply with the criminal background check and tuberculosis testing as

prescribed by law.

5. Bus aides must attend to the special needs of students, maintain order on the vehicle to ensure the
safety of all students, assist students getting on and off the vehicle as needed, and other duties
which may be specified by the board of education.

6. If the Board of Education finds any driver or aide assigned to a vehicle operating under a contract .
awarded by this bid to be unsuitable for the position because of a lack of skills necessary to
perform the job duties, inability to control students, failure to comply with the rules and
regulations, incapacity, unbecoming conduct, or other good cause, the contractor may be required
to remove the driver and/or aide from the route or all district routes. If the confractor fails to
comply with this provision, the contractor may be required to show cause why this fajlure to

comply is not deemed to constitute a breach of contract and may set aside and annul the contract,

Executive County Superintendent Approval

All transportation contracts require the approval of the Executive County Superintendent of Schools.



Payment Terms

1. Payments to contractors will be made on or about the 15% day of the month. Payments are made
in monthly installments, provided an appropriate invoice is submitted by the first Friday of the

each month.

2. The contractor must execute the contract and submit it to the district board of education with all
required related documents for the district board of education to comply with the timeline for
submission of contracts to the county superintendent. Failure to do so may result in a delay in the
scheduled payment of services. Contractors should visit the Department of Education’s Student

Transportation website to become familiar with the contract to be executed.

3. Payment for the month of June will be made by June 30.

4. Per Diem contracts will be calculated on the actual number of days transportation services were

performed.

5. Payments are subject to approval by the board of education. Therefore, payments may be delayed

depending on the Board’s meeting schedule.



Emergency Provisions

1. Inthe event the school is closed due to inclement weather or other emergencies, the contractor
will be notified as soon as possible by the public-schoo] authorities providing transportation.

Contraotors are also advised to check online for school closing announcements,

2. In an emergency where the contractor cannot meet the schedule, or if the school has a change in

schedule, the party responsible for any change must immediately notify the other party.

Basis of Bid and Adjustments

1. The bidder must submit the bid on the bid sheet contained in these bid specifications. Bids are
submitted on a per diem or per annum basis as indicated on the enclosed bid sheet. Other bid

sheets are not acceptable,

2. Ifthere is a change in the described route, the amount of the contract will be adjusted as specified
in the bid, Bids which do not include an adjustment amount will not be accepted,

3. The net result of any mileage adjustment to a nonpublic school transportation contract cannot
exceed the maximum cost per student in accordance with NJSA 18A:39-1a. Caleulations to

determine the per student cost must include ali students on the route, public and nonpublic.

Insurance Coverage

1. Unless otherwise specified by the board of education, the contractor must provide automotive
liability insurance in the minimum amount required by the Motor Vehicle Commission and
Department of Education regulations. If the board of education requires an insurance coverage
greater than the minimum amount, the contractor must provide automotive liability insurance in
the amount of $5,000,000.00 combined single limit per occurrence. Bidders are required to
provide, with the bid, evidence of their ability to obtain the required insurance coverage. A

certificate of insurance for the duration of the contract must be presented by the successful bidder,



The certificate of insurance must state that the contracting board of education is an additional

insured party to the policy.

2. The district board of education and the Executive County Superintendent must be notified by the
insured whenever any policy is cancelled. Notification must be made within 48 hours of the
receipt of the notification of the cancellation by the insured, and before the cancellation takes
effect.

3. The contractor will protect, defend, and hold harmless the Board of Education from any lawsnits
or actions of every nature and description brought against it for, or on account of any injuries or
damages received or sustained by any party or parties by or from any acts of the contractor, its

servants or agents as a result of the performance of the contract.

Bid Guarantee

1. Each bid must be accompanied by a bid bond, cashier’s or certified check for 2 minimum of ten
percent (10%) unless a greater percentage is specified by the board of the amount of the annual
contract cost, In no case may the certified check, cashier’s check or bid bond exceed $50,000. No
other form of guarantee is authorized. This guarantee must be made payable to the Board of
Education. The deposit will be forfeited if the bidder refuses to execute a contract, Otherwise,
checks will be returned when the contract is executed and a surety (performance) bond is filed
with the Board of Education. The bid guarantes is identified by the bid number assigned to the
bid for which it is submitted. The bid guarantee for all unsuccessful bidders, except for the three
lowest bidders, will be returned within 10 days after the bid opening (Saturdays, Sundays and
holidays excepted). The annual contract amount of per diem contracts is caleulated by
multiplying the total per diem cost by 180 days. (actual # of days in school calendar or 180 days).

2. Each bid must be accompanied by a Consent of Surety.



Performance Guarantee

1. A (corporate and/or personal) performance surety bond in an amount equal to the annual amount
of the contract is required of the successful bidder. The performance guarantee is identified by the
submitted multi-confract number or route number. Each bid must be accompanied by a signed
Prescribed Form of Questionnaire, included in these specifications. The bond provided for per
diem contracts must be equal to the total per diem bid multiplied by 180 days (actual # of days in

school calendar or 180 days).

2, H'personal bonds are permitted by these specifications, a contractor who submits a personal bond
must ensure that the bondsperson providing the performance guarantee provides a list of all
school districts in which they are bonding contracts and the amount of the contracts bonded.
Evidence of the valve of the property listed as security must also be provided upon request.

Breach of Contract/Penalties

In the event the contractor fails to provide service in accordance with these specifications and
stated requirements, the contractor will be considered in breach of contract, This may result in

cancellation of the contract and/or enforcement of contractor’s performance bond.
Training Programs
1. The contractor must ensure that drivers and aides are properly trained to perform their duties,
which must include, at 2 minimum, the training requirements listed at NJSA. 18A:39-19.1a and
NJAC 6A:27-11.3. This training requirement must be completed twice each calendar year.
2. The contractor must administer a safety education program for all permanent and substitute
drivers and bus aides according to NJSA 18A:39-19.1a and NJAC 6A:27-1 1.3 twice each

calendar year.

3. Drivers and aides are required to participate in scheduled school bus evacuation drills.



Routes

Within 10 days of the start of the contract, the contractor must submit to the district board of
education a description of the actual streets traveled for routes for the transportation of special education
students and nonpublic school students for which the streets to be traveled are not described by the board

of education on the route description contained in the bid,

Modifications

1. Any modifications to these specifications after the public advertisement for bids and prior to the
scheduled bid opening, will be made known by certified mail to all bidders who requested

specifications.

2. The Board of Education reserves the right to make modifications of routes subject o the
provisions of the bid and the rules of the State Board of Education.

Affirmative Action

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with
respect to affectional or sexual orientation and gender identity or expression, the contractor will take
affirmative action to ensure that such applicants are recruited and employed, and that employees are
treated during employment, without regard to their age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex. Such action shall include, but not be limited to the following: employment, upgrading, demotion, or
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training, including apprenticeship, The contractor agrees to post in
conspicuous places, available to employees and applicants for employment, notices to be provided by the

Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause.



The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital

status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.

The contractor or subcontractor, where applicable, will send to each labor union or representative
or workers with which it has a collective bargaining agreement or other contract or understanding, a
notice, to be provided by the agency contracting officer advising the labor union or workers'
representative of the contractor's commitments under this act and will post copies of the notice in

conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from

time to time and the Americans with Disabilities Act,

The contractor or subcontractor agrees to make good faith efforts to employ minority and women
workers consistent with the applicable county employment goals established in accordance with N.J.A.C.
17:27 5.2, or a binding determination of the applicable county employment goals determined by the
Division, pursuant to N.JLA.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies
including, but not limited to, employment agencies, placement bureaus, colleges, universities, labor
unions, that it does not discriminate on the basis of ags, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and
that it will discontinue the use of any recruitment agency which engages in direct or indirect

discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to
assure that all personnel testing conforms with the principles of job-related testing, as established by the
statutes and court decisions of the State of New Jersey and as established by applicable Federal law and
applicable Federal court decisions.

In conforming with the applicable employment goals, the contractor or subcontractor agrees to
review all procedures relating to transfer, upgrading, downgrading and layoffto ensure that all such
actions are taken without regard to age, creed, color, national origin, ancestry, marital status, affectional
or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the
statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal
court decisions.



The contractor must submit to the public agency, after notification of award but prior to execution

of a goods and services contract, one of the following three documents:
1. Letter of Federal Affirmative Action Plan Approval

2. Certificate of Employee Information Report

3 Employee Information Report Form AA302

The contractor and its subcontractors must furnish such reports or other documents to the
Division of Contract Compliance & EEO as requested by the office from time to time to carry out the
purposes of these regulations. Public agencies will furnish such information as requested by the Division
of Contract Compliance & EEO to conduct a compliance investigation pursvant to Subchapter 10 of the
Administrative Code at N.J.A.C. 17:27.

Ownership Disclosure

All bidders are hereby notified that every corporation and partnership, according to the provision
of Chapter 33, Laws of 1977 of the State of New Jersey, must submit a statement prior to the receipt of
the bid or accompanying the bid, setting forth the names and addresses of all stockholders in the
corporation or partnership who own 10% or more of its stock, of any class or of all partners in the
partnership who own a 10% or greater interest. If one or more such stockholder or partner is itself a
corporation or partnership, the stockholders holding 10% or more of that corporation’s stock, or the
individual partner’s 10% or greater interest in that partnership must also be listed, The disclosure
continues until names and addresses of every non-corporate stockholder, and individual partner,

exceeding the 10% ownership criteria established in this act, has been listed.

Business Registration

All bidders are hereby notified that every business organization must submit with their bid a copy
of their Business Registration Certificate, in compliance with P.L. 2004, ¢ 57 of the State of New Jersey.



Drug and Alcohol Testing

If awarded a contract, your company/firm is required to certify to the board of education that you

follow the drug and alcohol requirements of the Omnibus Transportation Employee Testing Act.

Background Checks

1. The contractor must ensure compliance with the requirements of NJSA 18A:39-17 through 20
governing criminal history background checks and must annually submit required documents to the

county superintendent of schools on or before August 31 or upon employment for newly hired drivers.

2. The contractor must ensure compliance with the requirements of NJSA 18A:6-7.6 through 12
governing child abuse and sexual misconduct checks. Additional information on this requirement is
available from the Office of Student Protection’s “Pre-Employment Resources” webpage:
https.//www.state.nj.us/education/crimhist/preemployment/.

Driver and Aide Training

The contractor must comply with the requirements of NJSA 18A:39-19.1 a, 2, and 3 governing the
training of school bus drivers and aides and must annually submit required documents to the county
superintendent of schools on or before August 31 or upon employment for newly hired drivers and/or

aides.

Disclosure of Political Contributions

The contractor must file an annual disclosure statement on political contributions with the New
Jersey Election Law Enforcement Commission pursuant to NJSA 19:44A-20.13 (P.L. 2005, ¢.271, 5.3) if
the contractor receives contracts in the aggregate exceeding $50,000 from public entities in a calendar
year. It is the contractor’s responsibility to determine if filing is necessary, Additional information on this

requirement is available from ELEC at 888-313-3532 or at www.elec.state.nj.us.



Maintenance of Contract Records

The relevant records of private vendors or other persons entering into contracts with covered
entities are subject to audit or review by the Office of the State Comptroller pursuant to NJSA 52:15C-
14(d). The contractor must maintain all documentation related to products, transactions, or services under
this contract for a period of five years from the date of final payment. These records must available to the

New Jersey Office of the State Comptroller upon request.

Notification Required when a School Bus Driver’s License is suspended or
revoked

When a contractor providing pupil transportation services under contract with a board of
education is notified by the Department of Education that a school bus driver employed by the provider
has had their bus driver’s license suspended or revoked, the employing transportation provider, within one
business day of the notification, must provide a statement to the NJ Department of Education verifying

that the school bus driver no longer operates a schoo! bus for the board or contractor.

The following documents must be submitted for your bid to be considered:

Bidder’s Guarantee

Business Registration Certificate

Evidence of the Bidder’s Ability to Obtain the Required Insurance Coverage
Omnibus Transportation Employee Testing Act Compliance Assurance

1
2
3
4
5. School Bus Driver Annual Certification Compliance Assurance
6. Disclosure of Investment Activities in Iran

7. Prescribed Questionnaire

8. Consent of Surety

9. Statement of Ownership Disclosure

10, Coordinated Transportation Services Agency Membership Form (CTSA only)
1. Affirmative Action Documentation or Questionnaire

12. Non-Collusion Affidavit

13. Bid Sheet



COVID -19 Procedures
In accordance with COVID-19 NJ Guidelines, the Contractor is responsible for cleaning and
disinfecting each school bus after each and every run. The Contractor’s staff are required to wear

face masks or coverings if able to do so. Contractor is also responsible for any PPE required for
their staff.

Dawn Leary
School Business Administrator/
Board Secretary



PAYMENT TERMS REGARDING COVID 19

1. Inthe event of a temporary school shut down, due to health-related
closure for a period longer than three consecutive school days, ordered by
the LEA, Nonpublic, NJ Private School, NJ Approved Private School for the
Disabled or any other school, local municipality, county, state or federal
authority, whereby schools are temporarily closed for in-person instruction
and without the need for student transportation services, the LEA agrees to
pay a reduced rate of eighty percent (80%) of the proportionate share of
the total cost of each Route plus the Fee for each Route the said bus
company secures for the LEA. Payments will be calculated from the first
date the temporary school shut down was ordered to take effect,

2. In the event of a permanent school year shut down, due to a health-
related closure, ordered by the LEA, Nonpublic, NJ Private School, NI
Approved Private School for the Disabled or any other school, local
municipality, county, state or federal authority, whereby schools are
permanently closed for in-person instruction for the balance of the schoo!
year without the need for student transportation services, the LEA agrees
to pay a reduced rate of forty percent (40%) of their proportionate share of
the total cost of each Route plus the Fee for each Route the said bus
company secures for the LEA. Payment will be calculated from the first
date the permanent shut down was ordered to take effect.

COVID 19 SAFEGUARDS

The Contractor will be responsible for cleaning and disinfecting each bus
used to Services after each run and in accordance with the bid or quote
specifications.

The Contractor’s staff will be required to wear a face mask or face covering,
if they are able to do so.



The Contractor will be responsible for supplying face masks or face
coverings and any other PPE for their staff.

The Contractor will not be responsible for assessing any student’s health as
a condition for Services.



ROUTE DESCRIPTION
REGULAR PUBLIC SCHOOL STUDENTS

ROUTE NO. : LBOE-1

DESTINATION(S): Haddon Heights High School, 301 2™ Ave. Haddon Heights, NJ 08035
ARRIVAL TIME AT FIRST STOP: 7:25 AM.

Route shall begin at Charleston Ave & Sadler Terrace, continue to Charleston & Ellis to Charleston

& Fairview Ave, Charleston & Heaney Ave to Ellis Ave to Oak & Everett, Drive to the Haddon
Height High School.

Vehicle shall arrive at the destination no earlier than 8:00 A.M. or later than 8:10 A.M.

P.M. Run begins at the Haddon Heights High School at 2:45 P.M. and shall be the reverse of the
AM. run unless so indicated.

Equipment: Due to COVID-19 Contractor is responsible for their own Personal Protection
Equipment (PPE).

Special Instructions: In accordance with the COVID-19 NJ Guidelines, the Contractor is
responsible for cleaning and disinfecting each school bus after each and every mn. The
Contractor’s staff are required to wear face masks or coverings if able to so. Contractor is also
responsible for providing any PPE required responsible for their staff.

In order to practice social distancing, the Lawnside Public School District will need at least two
buses.

THE STARTING DATE OF THIS ROUTE IS November 9, 2020,
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2020-2021 School Calendar
OFFICE OF THE SUPERINTENDENT
HADDON HEIGHTS PUBLIC SCAOOLS

Sept. 2 Teacher Orientation
3 Teacher In-Service Day
7 Labkor Day
*8 Opening 1/2 Day for Students
*9 122 Day for Students
Nov, 2-4 School Clased

56 NJEA Convention
*25 1/2 Day for Students

2627  Thanksgiving Recess
Dee. *23 1/2 Day for Students
24-31  Winter Recess
Jan, 1 Winter Recess

18 Martin Luther King, Jr. Day

Feb. 12 Teacher In-Service Day
i5 Presidents’ Day
March *5 1/2 Day for Students
19 Teacher In-Serviee Day
Aprit. 29 Spring Recess
May *14 1/2 Day for Students

31 Memorial Day

June  *18,21,22 1/2 Day for Students

22 High School Graduation

22 Last Day for Students

23 Last Day for Teachers

Day 181 is June 22, 2016
Student Days Staff Days

September 17 19
October 22 22
November 14 14
December 17 17
January 19 19
February 18 19
March 22 23
April 16 16
May 20 20
June 16 17
Total 18 186

If one day Is missed, March 19, 2021, will be used
as make-up day: 1/2 day students, full duy stafy-
pum. in-service. Days two, three and four will be
added to the end of the year, If a fifth day is
wiissed, it will be made up on April 9, 2021,

L Teacher In-Service Days-
. School Closed for Students
] School Closed

Days are Underlined

*Hs Student Dismissal 12:22 p.m,

*Elem  Student Dismissal 12:45 P
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Forms




LAWNSIDE BOARD OF EDUCATION

SUBMISSION REQUIREMENTS

The following documents must be returned in order for your bid to be considered:

1.

NNk v

8.

9

Bid Proposal Form

Omnibus Transportation Employee Testing Act Compliance Assurance
School Bus Driver Annual Certification Compliance Assurance

Iran — Disclosure of Investment Activities

Prescribed Form of Questionnaire

Statement of Ownership Disclosure

Coordinated Transportation Services Agency Membership Form (CTSA
only)

Affirmative Action Questionnaire

Non-Collusion Affidavit

10. Business Registration Certificate — New Jersey

11.Bid Guarantee (Bid Bond, Cashier’s Check, or Certified Check)
12.Consent of Surety

13. Chapter 271 Political Disclosure Form

14, W-9 Request for Taxpayer Identification Number and Certification

15. Evidence of Bidder’s Ability to Obtain the Required Insurance Coverage

Failure to submit these forms may be cause for disqualification for being non
responsive pursuant to N.J.S.A. 18A: 18A-2(y).

It is the responsibility of the bidder to insure that their bid is presented to the Board
Office and officially received before the advertised date and time of the bid. It is
understood and agreed upon that any person in the Board of Education will be
absolved from responsibility for the premature opening of any bid not properly
labeled and sealed.



BID PROPOSAL FORM

Transportation Services Bid

TO: Dawn Leary, Business Administrator/Board Secretary

FROM: Lawnside Board of Education, 426 E. Charleston Ave, Lawnside, N! 08045
DATE: Wednesday, October 14, 2020

TIME: 2:00 P.M.

The undersigned, , after complete examination of the

Plans, Specifications, Addenda, Form of Contract and Bond, hereby proposes to furnish all
equipment, labor, and all incidentals thereto in accordance with the Plans, Specifications, and
Addenda prepared by the Lawnside Board of Education.

NOTE: Amounts shall be shown in both words and figures. In case of a discrepancy, the
amount shown in words shall govern,

Base Bid Price (per bus for each trip up to five {5) hours in duration to a destination within a
Twenty five mile radius of Haddon Heights High School.

DOLLARS

(S )

The Bidder understands that the Lawnside Board 6f Education reserves the right to reject
any and ali bids to waive any informalities in the bidding. The Bidder agrees that this bid
shall be good for a period of sixty (60) calendar days after the scheduled closing time for
receiving bids and may not be withdrawn during this period. The undersigned does further
agree, within ten (10) days of receipt of written notice of the acceptance of this bid, to
execute the formal contract bound in the specifications and contract.



The bid security is a bid bond, certified check or cashier's check in the sum of ten percent (10%)

of the base bid, , DOLLARS (5 }

and is to become the property of the Lawnside Board of Education in the event the contract
and bond are not executed within the time set forth as liquidated damages for the delay and
additional expense to the Board caused thereby.

SEAL IF BID [S BY A CORPORATION.

Respectfully submitted,

by:

Print Name;

Title:

Company:

Address:

Phone;

Date:




Page of __
BID SHEET

Board of Education
Student Trapsportation Services

Bids which do not include an adjustment amount will not be accepted,

In the event bid submissions for a route cost result in a tie bid, the award shall be based on the lowest aide cost (if
applicable). If there is no aide cost, or if that cost also results in 4 tie bid, the award shall be based on the lowest
increase/decrease adjustment cost unless otherwise specified by the board,

Alternate bids not solicited by the Board of Education will not be accepted.
The following routes and aide (if applicable) are to be bid on 2 PER DIEM basis.
Routes which require an aide are so indicated by an asterisk (*).

I hereby submit the following bid(s) to transport students during the 20__-20__school year in accordance with
your advertisement, specifications and route description.

Per Diem Tier Cost
Tier Inerease/Decrease Per Aide including
Tier Route Route Cost Adjustment Cost Aide
Number Number Cost (without aide) Cost (if applicable) (if applicable)
$ $ $
$ 8 $
$ 3 $
3 $
. $ 8 $
- $ $ $
§ $ $
$ $
- $ b $
3 $ 8
—_— § $ $
§ $



BID SHEET (continued) Page of

Per Diem Tier Cost
Tier Increase/Decrease Per Aide including
Tier Route Route Cost Adjugtment Cost Aide
Number Number Cost (without aide) Cost (if applicable) (if applicable)
- - $ ) $
- 3 $ )
o $ $ 3
§ ]
- _ $ $ $
- $ $ $
- $ $ $
$ $
_— —_— $ 3 $
- $ $ $
N $ $ $
$ $
$ 8 $
—_ $ $ $
. 3 $ 3



BID SHEET (continued) Page of

Per Diem Tier Cost
Tier Increase/Decrease Per Aide including
Tier Route Route Cost Adjustment Cost Aide
Number Number Cost {without aide) Cost (if applicable) (if applicable)
$ $ $
$ 5 3
_ $ $ $
$ 3
-_— - $ $ $
- $ $ $
. b $ $
$ $
TOTAL
PER DIEM BID § (Include route and aide costs, where applicable.)

Bulk Bid - If ] am awarded all routes as identified by the individual routes bid above, a % deduction shall be
applied to each route and aide cost, where applicable.

TOTAL NET PER DIEM BID $§

Bidder’s Name  (Print or Type) Company Name

Company Address and Telephone Number

Bidder’s Signature Date



BID SHEET

Board of Education
Student Transportation Services
» Bids which do not include an adjustment amount will not be accepted.
¢ In the event bid submissions for a route cost result in a e bid, the award shall be based on the lowest aide cost
(if applicable), If there is no aide cost, or if that cost also results in a te bid, the award shall be based on the
lowest increase/decrease adjustment cost unless otherwise specified by the board.
* Alternate bids not solicited by the Board of Education will not be accepted.
¢ The following routes and aide (if applicable) are to be bid on a PER DIEM basis.

* Routes which require an aide are so indicated by an asterisk (*).

I hereby submit the following bid(s) to transport students during the 20___-20__ school year in accordance with
your advertisement, specifications and route description.

Per Diem
Increase/Decrease Per Aide
Route Route Adjustment Cost
Number Cost Cost (if applicable)
- $ $ $
- $ $ $
- $ $ $
_— $ 5 $
- $ $ $
- 8 5 $
_ $ 5 3
- $ $ $
$ $ $

BID SHEET (Continued) Page __ of



Per Diem

Increase/Decrease Per Aide

Route Route Adjustment Cost
Number Cost Cost (if applicable)
S $ $ $
- $ $ 8
- $ $ $
- $ $ $
— 8 $ $
- $ $ $
- $ $ $
- $ $ $
- $ $ $

$ $ $

TOTAL
PER DIEM BID $ (Include route and aide costs, where applicable.)

Bulk Bid — If I am awarded all routes as identified by the individual routes bid above, a % deduction
shall be applied to each route and aide cost, where applicable,

Contracts will be awarded on an. individual or bulk basis whichever is least costly to the board.

Bidder’s Name (Print or Type) Company Name

Company Address and Telephone Number

Bidder’s Signature Date



STATEMENT OF ASSURANCE

OMNIBUS TRANSPORTATION EMPLOYEE TESTING ACT COMPLIANCE
(To accompany bid)

The following firm:

is currently under contract
will be contracted with

———

to provide a controlled substance testing program to our company as required by the Omnibus
Transportation Employee Testing Act:

Name of Firm:

Address:;

Contact Person:

Telephone:

Authorized Bidder’s Name and Title:

{Print or Type)

Authorized Signature:

Company Name:

Address;




STATEMENT QF ASSURANCE

SCHOOL BUS DRIVER ANNUAL CERTIFICATION TO THE EXECUTIVE COUNTY
SUPERINTENDENT OF SCHOOLS
{To accompany bid)

I centify compliance with the requirements of N.J.5.4. 18A:39-17 through 20 governing criminal history
background checks, and shall annually submit required documents to the Executive County
Superintendent of Schools on or before August 31 or upon employment for newly hired drivers.

I also certify that prior to assigning a newly hired, currently approved school bus driver to a bus route, a
school bus driver transmittal form is completed and submitted to the New Jersey Department of Education
Criminal History Review Unit.

Authorized Bidder's Name and Title:

(Print or Type)

Authorized Signature:

Company Naine:

Address:




STATE OF NEW JERSEY -- DIVISION OF PURCHASE AND PROPERTY
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Quote Number: Bidder/Offeror:

PART 1: CERTIFICATICN

BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX.
FAILURE TO CHECK ONE OF THE BOXES WiLL RENDER THE PROPOSAL NON-RESPONSIVE.

Pursuant [o Publle Law 2012, ¢ 25, any parson of ently that submils a bid or praposal o othenvise proposes to enter Into or renew a2
contract must complete the cerfification below 10 aitest, Under penaity of pecjury, Inat neither the person of entity, nof any of Its parents,
subsidiaries, or affiliates, is Idenlied on the Depariment of Treasury’s Chapler 25 list a3 3 persor or entity engaging In investment activies
m {ran. The Chapter 25 Bist {s found on lhe Division's website at 4 ] 1 . Didders
must review this fist pror io completng the below certification Failure to complats the certification will render a bidders proposat
aon-respensive If the Direclor finds # person o entity 10 be In violalion of law, sMme chall fake aclion as may be appropriate and provided
by law, rule or corfeact, including bul not lkvited 10, Impesing sanclions, sesking cainpliance, recovering damages, deciaring the pasty In
defauit and seeking debarment or suspension of the pary

PLEASE CHECK THE APPROPRIATE BOX:
¢ costify, pursuant to Publle Law 2012, c. 28, that nelthar the bidder listed above nor any of the bidder's parents,
subsidiaries, or affiliates is listed on the N J. Department of the Treasury"s Lsl of enlilies determined to be engaged In prohibited
activities In Iran ptsuant b L 2012, ¢ 25 {"Chapler 25 Lis\) t furihar cerilly that ¢ am the parson lisled above, of | am an olficer
or representative of the entlly listed above and am authorized to make this certification on ils behalt  witl skip Part 2 and sign angd
complate the Cartification below.

SR

1 am unabie ta certify as ahove because the bidder andlor one or more of its paretits, subsidiaries, or affiliates 13 listed on
the Dapartment’s Chaptar 25 list. | will provide 2 detailed, sccurate and pracise description of the activities in Part 2 balow
and sign and complste the Catification below vl i n .
responsive and appropriale penaltins, Nnes antior sanctions wili be assesseq as provided by taw

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN
You must provide a delalled, accurate and predse description of fhe acinities of e bidding persorvfentity, of one of ifs parants,
subsidlaries or affiates, engaging In the Investment acthvities in Iran oullined above by completing the boxes below.

EACH BOX WILL PROMPT YOU TC PROVIDE INFORMATION RELAYIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE
THOROQUGH ANSWERS TO EACH QUESTION, IF YOU NEED TO MAKE ADDITIONAL ENTRIES, GLICK THE “ADD AN ADDITIONAL
) ACTIVITIES ENTRY" BUTTON.

Name Relationship to Bidder/Omeror
Descaplion of Activilles

Duration of Engagement Anlicipated Cessation Dale
Blddet/Ofteror Contact Name Contact Phone Number

ADDAN ADDITIONAL ACTNITESENTRY |

Cartificaton I bawng dufy Swom Upon my oath, heteby repressnt that the foregong Inlomaton and ary w1aCEaaNT 1S 10 Eie best of my knoxledge ate bue and compiele, |
icinoafedge: thal | am authorized to axeculs Bis oesitication on bebalf of the bldder, that the State of New Jersay s telying on 164 Informaton coxiained hevein ard hiat | v uder a
conbrulng othigation from the data of L8 cirificaton Srough the compietion ¢l any coniracts with ta State o oty the: Bl tn wntng of any changes 1o tha infsrmaton contxned
heren Bat | am aksre hatin s 3 aiminal offense (o make a false stelement ormisregrasentation inthls cerifcaton andH1do %o |am subpct b erierynal prosecuton unae the lany and
thal k wil consifule a material beeach of my sgreementis) Wit the Seate. pomiiting the State 1o declare any contrack3) tsiing from this ceniicshon vaid and tmenforceabie,

Full Name {Print): Signature:
Do Not Enter PIN as & Slgnature

Title: Date:




PRESCRIBED FORM OF QUESTIONNAIRE

(To accompany bid)

FAMILIARITY WITH CONDITIONS OF CONTRACT

Have youread carefully the applicable New Jersey Statutes, regulations, procedures, the rules of the local
board of education pertaining to student transportation, the specifications upon the basis of which the
accompanying bid is submitted, and the contract which the successful bidder will be required to execute?

Yes No i

EXPERIENCE OF BIDDER l

1. Have you had previous experience in school or other bus transportation? Yes No I

2. If yes, how many years' experience?

3. Briefly state the nature of this experience,

Authorized Bidder’s Name and Title:

(Print or Type)

Authorized Signature:

Company Name:

Address:




STATEMENT OF OWNERSHIP DISCLOSURE
N.LS.A. §2:25-24.2 (P.L, 1977, ¢.33, as amended by P.L. 2016, c.43)

This statement shall be completed, certified to, and included with all bid and proposal submissions.
Failure to submit the required information is cause for automatic rejection of the bid or proposal.

Name of Organization:

Organization Address:

City, State, ZIP:

Part I Check the box that represents the type of business organization:

T Sole Proprietorship (skip Parts Il and III, execute certification in Part [V)
TiNon~Profit Corpotation (skip Parts I! and [1], execute certification in Part IV)
TFor-Profit Corporation {any type) ~Limited Liability Company (LLC)
GPartnership  ~ Limited Parinership '~ Limited Liability Partnership (LLP)
T10Other (be specific):

Part I¥ Check the appropriate box

O The list below contains the names and addresses of all stockholders in the corporation who own 10
percent or more of its stock, of any class, or of all individual partners in the partnership who own a
10 percent or greater interest therein, or of all members in the limited liability company who own a
10 percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN
THIS SECTION)
OR

No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no
individual partner in the partnership owns a 10 percent or greater interest therein, or no member in
the limited liability company owns a 10 percent or greater interest therein, as the case maybe. (SKIP
TO PART 1V)

{Please attach additional sheets if more space is needed):

Name of Individusal or Business Eptity Heome Address (for Individuals) or Business Address




Part JII DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS,
PARTNERS OR LLC MEMBERS LISTED IN PART 11

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 190
percent or greater beneficial interest in the publicly traded parent entity as of the last amnual federal
Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure can be met
by providing links to the website(s) containing the last annual iling(s) with the federal Securities and Exchange
Commission (or foreign equivalent) that contain the name and address of each person holding 2 10% or greater
beneficial interest in the publicly traded parent entity, along with the relevant page numbers of the filing(s)
that contain the information on each such person. Attach additional sheets if more space is needed.

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater
interest in any corresponding corporation, partnership and‘or limited liability company (LLC) listed in Part It
other than for any publicly traded parent entities referenced above. The disclosure shall be continued
until names and addresses of every non-corporate stockholder, and individual pertner, and member exceeding
the (0 percent ownership criteria established pursvant to NJ.8.A. 52:25-24.2 has been listed. Attach
additional sheets if more space is needed.

Stockholder/Partner/Member and | Home Address (for Individuals) or Business Address
Corresponding Entity Listed in Part I1

Part IV  Certification

I, being duly swom upon my oath, hereby represent that the foregoing information and any attachments thereto
to the best of my knowledge are true and complete. [ acknowledge: that I am authorized to execute this
certification on behalf of the bidder/proposer; that the Cherry Hill Board of Education is relying on the
information contained herein and that | am under a continuing obligation from the date of this certification
through the completion of any contracts with the Board of Education to notify the Board of Education in writing
of any changes to the information contained herein; that [ am aware that it is a criminal offense to make 2 false
statement or mistepresentation in this certification, and if I do so, I am subject to criminal prosecution under the
law and that it will constitute a material breach of my agreement(s) with the, permitting the Board of Education
to declare any contract(s) resulting from this certification void and unenforceable,

Full Name .
(Print): Title:

Signature; - Date:

This statement shall be completed, certified to, and included with ail bid and proposal submissions,
Failure to submit the required information is cause for automatic rejection of the bid or proposal,




Coordinated Transportation Services Agency Membership Form -

(To accompany the bid - CTSA only)

Agency Name

Address

Authorized Representative Name and Title

(Print or Type)

Authorized Signature




AFFIRMATIVE ACTION QUESTIONNAIRE

This form is to be completed and returned with the bid. However, the Board will aceept in lieu of this
Questionnaire, Affirmative Action Evidence Employee Information Report stapled to this page.

1. Our company has a federal Affirmative Action Plan approval. D Yes O No
If yes, please attach a copy of the plan to this questionnaire,

2. Our company has a N,J. State Certificate of Employee Information Report [J Yes [ No
If yes, please attach & copy of the certificate to this questionnaire.

3. Ifyou answered “NO” to both questions No. 1 and 2, you must apply for an Affirmative Action
Employee Information Report — Form AA302.

Please visit the New Jersey Department of Treasury website for the Division of Public Contracts Equal
Employment Opportunity Compliance:

hittp://state. nj usAreasury/contract compliaince/

Click on “Employee Information Report”
Complete and submit the form with the appropriate payment to:

Departiment of Treasury

Division of Purchase and Property
Contract Compliance and Audit Unit
EEO Monitoring P.O. Box 206
Trenton, NJ 08625-0206

All fees for this application are to be paid directly to the State of New Jersey. A copy shall be submitted
to the Board of Education prior 1o the execution or award of contract,

I certify that the above information is correct to the best of my knowledge.

Name;

Signature

Title

Name of Company

Address

City, State, Zip




NON-COLLUSION AFFIDAVIT

(NJ.S.4. 52:34-15)
(To accompany the bid)

STATE OF NEW JERSEY, COQUNTY OF

I, of the

(city, town, borough)

of » in the County of

State of » of full age, being duly swom according to law on
my oath depose and say that:

I am the of the finn/agency of , and
(Position in Company)

the bidder making the Proposal for the above names contract, and that | executed the said Proposal with
full authority se to do; that I have not, directly or indirectly, entered inte any agresment, participated in
any collusion, discussed any or all parts of this proposal with any potential bidders, or otherwise taken
any action in restraint of free, competitive bidding in connection with the above named bid, and that all
statements contained in said Proposal and in this affidavit are true and correct, and made with full
knowledge that the Board of Education relies upon the truth of the statements contained in said Proposal
and in the statements contained in this affidavit in awarding the contract for the said bid.

I further warrant that no person or selling agency has been employed or retained to solicit or secure such
contract upen an agreement or understanding for a commission, percentage, brokerage or contingent fee,
except bona fide employees or bona fide established commercial or selling agencies maintained by

(Print Name of Contractor/Vendor)

Subscribed and swom to:

(SIGNATURE OF CONTRACTOR/VENDOR)

before me this day of
Month Year

NOTARY PUBLIC SIGNATURE Print Na.me of Notary Public

My commission expires Month Day Year




BUSINESS REGISTRATION CERTIFICATE

N.J.S.A, §2:32-44 (P.L. 2004, ¢.57)

All business organizations that do business with a local contracting agency are required to be registered
with the State and provide proofof that registration to the contracting agency before the contracting agency
may enter ifito a contract (including purchase orders) with a business.

As a result of this law we are required to have a copy of your Business Registration Certificate on file in
our office. Please be advised that non-profit and other govermmental agencies are not required to submit
a certificate.

Detailed information on this requirement is found in Division of Local Government Services Iocal
Finance Notices 2004-17 (8/6:04), 2004-24 (11/1/04), 2005-12 {4/27:05) and on the Division web site at
www.nj.gov/deallps/lpel.  These resources and a Frequently Asked Questions resource should be
consulted when questions arise,

ATTACH REGISTRATION BELOW




BID GUARANTEE STATEMENT

A guarantee is accompanying this bid in the amount of five percent (5%) of the total lump sum bid for
minimum requirements but is excess of $50,000.00 and is one of the following options:

a) Certified Check
b) Cashier’s Check
¢} Bid Bond

From a reputable Insurance Company, which the undersigned agrees is to be forfeited as liquidated
damages and not as a penalty, if the contract is awarded to the undersigned, and the undersigned shall fail
to execute the contract for the project or furnish the performance bond required to the undersigned.

(Circle One)
a) Anindividual

b) The undersigned is a partnership under the laws of
¢) A corporation

The, . in the State of

Having principal offices at;

Authorized Signature Position
Company Address
Date:

NOTE: ATTACH BID BOND OR CHECK HERE




CONSENT OF SURETY

A performance bond will be required from the successful contractor on this project, and consequently, all
bidders shall submit, with their bid, a consent of surety in substantially the following form:

NOTE: ATTACH BID BOND OR CHECK HERE

CONSENT OF SURETY MUST BE SIGNED BY AN AUTHORIZED AGENT OR
REPRESENTATIVE OF A SURETY COMPANY AND NOT BY THE INDIVIDUAL OR
COMPANY REPRESENTATIVE SUBMITTING THE BID.




C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Public Agency Instructions

This page provides guidance to public agencies entering info contracts with business entities that
are required to file Political Contribution Disclosure forms with the agency. It is not intended
to be provided to contractors. What follows are instructions on the use of form local units can
provide to contractors that are required to disclose political contributions pursuant to N.JS.A.
19:44A-20.26 (P.L. 2005, ¢. 271, 8.2). Additional information on the process is available in

Local Finance Notice 2006-1 (www.nj.gov/dca/lgs/Ifns/Ifhmenu.shtmi).

1. The disclosure is required for all contracts in excess of $17,500 that are not awarded purssant to
a “fair and open” process (N.J.S.A. 19:44A-20.7).

2. Due to the potential length of some contractor submissions, the public agency should consider
allowing data to be submitted in electronic form (i.e., spreadsheet, pdf file, etc.). Submissions
must be kept with the contract documents or in an appropriate computer file and be available for
public access. The form is worded to accept this alternate submission. The text should be
amended if electronic submission will not be allowed,

3. The submission must be received from the contractor and on file at least 10 days prior to award
of the contract. Resolutions of award should reflect that the disclosure has been received and is
on file,

4. The contractor must disclose contributions made to candidate and party committees covering a
wide range of public agencies, including all public agencies that have elected officials in the
county of the public agency, state legislative positions, and various state entities. The Division of
Local Government Services recommends that contractors be provided a list of the affected
agencies. This will assist contractors in determining the campaign and political committees of the
officials and candidates affected by the disclosure.

a. The Division has prepared model disclosure forms for each county. They can be
downloaded from the “County PCD Forms” link on the Pay-to-Play web site at
www.nj.gov/dea/lgs/p2p. They will be updated from time-to-time as necessary.

b. A public agency using these forms should edit them to properly reflect the correct
legislative districi(s). As the forms are county-based, they list all legislative districts in
each county. Districts that do not represent the public agency should be removed
from the lists.

c. Some contractors may find it easier to provide a single list that covers all contributions,
regardless of the county. These submissions are appropriate and should be accepted,

The form may be used “as-is”, subject to edits as described herein.

e. The “Contractor Instructions” sheet is intended to be provided with the form. It is
recommended that the Instructions and the form be printed on the same piece of paper.
The form notes that the Instructions are printed on the back of the form; where that is not
the case, the text should be edited accordingly,

f. The form is 2 Word document and can be edited to meet local needs, and posted for
download on web sites, used as an e-mail attachment, or provided as a printed document.

5. It is recommended that the contractor also complete a “Stockholder Disclosure Certification.”
This will assist the local unit in its obligation to ensure that contractor did not make any
prohibited contributions to the committees listed on the Business Entity Disclosure Certification
in the 12 months prior to the contract. (See Local Finance Notice 2006-7 for additional
information on this obligation) A sample Certification form is part of this package and the
instruction to complete it is included in the Contractor Instructions. NOTE: This section is not
applicable to Boards of Education.



C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Contractor Instructions

Business entities (confractors) receiving contracts from a public agency that are NOT awarded pursuant to
a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c.
271, 8.2 (NJ.S.A. 19:44A-20.26). This law provides that 10 days prior to the award of such a contract, the
contractor shall disclose contributions to:
* any State, county, or municipal committee of a political party
* any legislative leadership committee”
* any continuing political committee (ak.a., political action committee)
¢ any candidate committee of a candidate for, or holder of, an elective office:
© ofthe public entity awarding the contract
© of that county in which that public entity is located
o of another public entity within that county
© or of a legislative district in which that public entity is located or, when the
public entity is a county, of any legislative district which includes all or part
of the county
The disclosure must list reportable contributions to any of the committees that exceed $300 per election
cycle that were made during the 12 months prior to award of the contract, See N.J.S.A. 19:44A-8 and
19:44A-16 for more details on reportable contributions.

N.J.S.A, 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business
entity is not a natural person. This includes the following;
¢ individuals with an “interest” ownership or coptrol of more than 10% of the profits or assets
of a business entity or 10% of the stock in the case of a business entity that is a corporation
for profit
*  all principals, partners, officers, or directors of the business entity or their spouses
any subsidiaries directly or indirectly controlled by the business entity
IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by
the business entity and filing as continuing political committees, (PACs).

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing
therewith, shall be deemed to be a contribution by the business entity.” [N.L.S.A. 19:44A-20.26(b)} The
contributor must be listed on the disclosure,

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed
by ELEC in an amount to be determined by the Commission which may be based upon the amount that
the business entity failed to report,

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose
elected official and/or candidate campaign committees are affected by the disclosure requirernent. It is the
contractor’s responsibility to identify the specific committees to which contributions may have been made
and need to be disclosed. The disclosed information roay exceed the minimum requirement.

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details
(along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the
public under the Open Public Records Act.

The contractor must also complete the attached Stockholder Disclosure Certification, This will assist the
agency in meeting its obligations under the law. NOTE: This section does not apply to Board of
Education contracts. :

‘NJS.A 19:44A-3(s): “The term "legislative leadership committee” means a committee established, authorized to
be established, or designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the
General Assembly or the Minority Leader of the General Assembly pursuant to section 16 of P.L.1993, ¢.65
(C.19:44A-10.1) for the purpose of receiving contributions and making expenditures.”



C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Required Pursuant To N.J.S.A. 19:44A-20.26

This form or its permitted facsimile must be submitted to the local unit
no later tham 10 days prior to the award of the contract.

Part] - Vendor Information

Vendor Name: |
Address: |
City: | | State: | Zip:

The undersigned being authorized to certify, hereby certifies that the submission provided herein represents
compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the Instructions accompanying this
form.

Signature Printed Name Title

Part ll — Contribution Disclosure

Disclosure requirement: Pursuant to N.J.S.A, 19:44A-20.26 this disclosure must include all reportable
political contributions (more thar $300 per election cycle) over the 12 months prior to subnrission to the
| committees of the government entities listed on the form provided by the local unit,

[] Check here if disclosure is provided in electronic form.

Contributor Name . Recipient Name Date Dollar Amount

$

[ ] Check here if the information is continued on subsequent page(s)



Continuation Page

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Page  of

Vendor Name:

Required Pursuant To N.J.S.A, 19:44A-20.26

Contributor Name

Recipient Name

Date

Dollar Amount

3

[[] Check here if the information is continued on subsequent page(s)




Continuation Page

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Required Pursuant To N.J.S.A. 19:44A-20.26

Page  of
Vendor Name:
Contributor Name Recipient Name Date Doliar Amount
b

[[] Check here if the information is continued on subsequent page(s)




List of Agencies with Elected Officials Required for Political Contribution Disclosure

N.J.S.A. 19:44A-20.26

County Name:
State: Governor, and Legislative Leadership Commitiees
Legislative District #s:

State Senator and two members of the Genera] Assembly per district.
County: )

Freeholders County Clerk Sheriff

{County Executive} Surrogate

Municipalities (Mayor and members of governing body, regardiess of title):

USERS SHOULD CREATE THEIR OWN FORM, OR DOWNLOAD
FROM WWW.NJ.GOV/DCA P2P A COUNTY-BASED,
CUSTOMIZABLE FORM.




BUSINESS ENTITY DISCLOSURE CERTIFICATION
FOR NON-FAIR AND OPEN CONTRACTS
Required Pursuant To N.J.S.A. 19:44A-20.8
<NAME OF CONTRACTING AGENCY>

Part I — Vendot Affirmation

The undersigned, being authotized and knowledgeable of the circumstances, does hereby certify that the <wmame of business
entity> has not made and will not make any reportable contributions pursuant to N.J.S.A. 19:44A-1 et seq, that, pursuant to
P.L. 2004, c. 19 would bar the award of this contract in the one yeat petiod preceding (date of award scheduled for approval of the
contract by the governing body) to any of the following named candidate committee, joint candidates comumittee; or political
party committee representing the elected officials of the <mame of entity of elected officiale> 25 defined pursuant to NJS.A.
19:44A-3(p), (q) and (¢). .

Part 11 ~ Ovwmership Disclosure Certification

D I certify that the list below contains the names and home addresses of all ownars holding 10% ot more of the issued
and outstanding stock of the undessigned.

Check the box that represents the type of business entity:

DPartnc:sh.ip DCorporation Csole Proprietorship Clsub chapter § Corporation
[ Irimited Partnership [JLimmited Liability Corporation CLimited Liability Pattnership
Name of Stock or Shareholder Home Address

— Signature and Attestation:

The undersigned is fully aware that if T have mistepresented in whole or patt this affirmation and cettification, I
and/or the business entity, will be liable for any penalty permitted under law.

Name of Business Entity:
Signature of Affiant; Title:
Printed Name of Affiant ; Date:

Subscribed and sworn before me this — . day of
, 2

(Witnessed or attested by)
My Commission expires:

(Seal)




BUSINESS ENTITY DISCLOSURE CERTIFICATION
FOR NON-FAIR AND OPEN CONTRACTS
Required Pursuant To N.J.S.A. 19:44A-20.8
<NAME OF CONTRACTING AGENCY>

The following is statutory text related to the terms and citations used in the Business Entity Disclosure
Ceztification form.

“Local Unit Pay-To-Play Law” (P.L, 2004, c.19, as amended by P.L. 2005, c.51)

19:44A-20.6 Certain contributions deemed as contributions by business entity.

3. When a business entity is a natural person, a contribution by that person's spouse or child, residing therewith,
shall be deemed to be a conttibution by the business entity. When 2 business entity is other than a natursl person, 2
contribution by any person ot other business entity having an interest thetein shall be deemed to be a contribution
by the business entity. :

19:44A-20.7 Definitions relative to certain campaign contributions.

6. As used in sections 2 through 12 of this act:

“business entity" means any natural or legal person, business cotporation, professional services corporation, limited
lability company, partnership, limited partnership, business trust, association of any other legal commercial entity
organized under the laws of this State or of any other state or foreign jurisdiction;

“interest” means the ownership or control of more than 10% of the profits ot assets of a business entity or 10% of

the stock in the case of a business entity that is a corpotation for profit, as appropriate;

Temporaty and Executing )

12. Nothing contained in this act shall be consteued 25 atfecting the eligibility of any business entity to perform a
public contract because that entity made 2 contribution to any committee during the one-year period immediately
preceding the effective date of this act. '
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The New Jetsey Campaign Contributions and Expenditures Reporting Act (N.J.S.A. 19:44A-1 et seq.)
15:44A-3 Definitions. In pertinent part...

p- The term "political patty committee" means the State committee of 2 political party, as organized pursuant to
R.5.19:5-4, any county committee of 2 political party, as organized pursuant to R.5,19:5-3, or any municipal
committee of a political party, as otganized putsuant to R.5.19:5-2,

q- The tezm "candidate committee” means 2 committee established pursuant to subsection a. of section 9 of
P.L.1973, .83 (C.19:44A-9) for the purpose of receiving contributions and making expenditutes.

r. the term "joint candidates committee" means a committes established pursuant to subsection a. of section 9 of
P.L.1973, ¢.83 (C.19:44A-9) by at least two candidates for the same elective public offices in the same election in 2
legislative district, county, municipality of school district, but not more candidates than the total number of the sarpe
elective public offices to be filled in that election, for the puxpose of teceiving contributions and maling
expenditures. For the purpose of this subsection: ...; the offices of membet of the board of chosen freeholders
and county executive shall be deemed to be the same alective public offices in a county; and the offices of mayor
and member of the municipal governing body shall be deemed to be the same elective public offices in a
municipality.

19:44A-8 and 16 Contributions, expenditures, repotts, requitements.

While the provisiens of this section are too exctensive tp reprinit bers, the following ir deemed to be the pertinent part affecting amounis of
contyibutions:

“The $300 limit established in this subsection shall remain as stated in this subsection without further adjustment by
the commission in the manner prescribed by section 22 of P.L.1993, ¢.65 (C.19:44A-7.2)



STOCKHOLDER DISCLOSURE CERTIFICATION

Name of Business:

D I certify that the list below contains the names and home addresses of all stockholders holding

10% or more of the issued and outstanding stock of the undersigned.
OR

D I certify that no one stockholder owns 10% or more of the issued and outstanding stock of the
undersigned.

Check the box that represents the type of business organization:

D Partnership D Corporation D Sole Proprietorship
|:| Limited Partnership DLimited Liability Corporation D Limited Liability Partnership
D Subchapter S Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder list below,

Stockholders:

Name: Name:

Home Address: Home Address:
Name: Name:

Home Address: Home Address:
Name: Name:

Home Address: Home Address:

Subscribed and sworn before me this___ day of .2
(Affiant)

(Notary Public)

(Print name & ftitle of affiant)

My Commission expires:
{Corporate Seal)




County Name; Camden

List of Agencies with Elected Officials Required for Political Contribution Disclosure

NJ.S.A. 19:44A-20.26

State: Govemor, and Legislative Leadership Committess
Legislative District #s: 4, 5, 6, & 7 State Senator and 1wo members of the General Assembly per district,

County:  Frecholders County Clerk Sheriff

Municipalities (Mayor and members of governing body, regardless of title):
Audubon Borough Gloucester City
Audubon Park Borough Gloucester Township
Barrington Borough Haddon Heighis Borough
Belimawr Borough Haddon Township
Berlin Borough Haddonfieid Borough
Berlin Township Hi-nella Borough
Brooklawn Laure! Springs Borough
Borough Camden City Lawnside Borough
Cherry Hill Township Lindenwold Borough
Chesilhurst Borough Magnolia Borough
Clementon Borough Merchantville Borough
Collingswood Borough Mount Ephraim Borough
Gibbsboro Borough Oaklyn Borough

Baards of Education (Members of the Board):

Audubon Borough Gibbsboro Borough
Audubon Park Borouglh Gloucester City
Barrington Borough Gloucester Township
Bellmawr Borough Haddon Heiglits Borough
Berlin Borough Haddon Township
Berlin Township Haddonfield Borough
Brooklawn Hi-nella Borough
Camden City Laurel Springs Borough
Cherry Hill Township Lawnside Borough
Chesilhurst Lindenwold Borough
Clementon Borough Magnolia Borough
Collingswood Borough Merchantville Borough

Eastern Camden County Regional

Mount Ephraim Borough

Fire Districts (Board of Fire Commissioners):

Berlin Township Fire District No. 1

Cherry Hilf Fire District No. 13

Gloucester Township Fire Distriet No. 1
Gloucester Township Fire District No, 2
Gloucester Township Fire District No. 3
Gloucester Township Fire District No. 4
Gloucester Township Fire District No. §
Gloucester Township Fire District No. 6

Surrogate

Pennsauken Township
Pine Hill Borough
Pine Valley Borough
Runnemede Borough
Somerdale Borough
Stratford Borough
Tavistock Borough
Voorhees Township
Walsrford Township
Winslow Township
Woodlynne Borough

Oeklyn Borough
Pennsauken Township
Pine Bilt Borough
Runuiemede Borough
Somerdale Borough
Sterling High School District
Stratford Borough
Voorhees Township
Waterford Township
Winslow Township
Woodlynne Borough

Haddon Township Fire District No. 1
Haddon Township Fire Distriet No. 2

Haddon Township Fire District No, 3
Haddon Township Fire District No. 4
Lindenwold Borough Fire District No. 1
Pine Hill Borough Fire District No. |
Voorhees Township Fire District No. 3
Winslow Township Fire District No. 1g
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