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CSBA UPDATE CHECKLIST — June 2024

District Name:
Contact Name: Phone: Email:
POLICY TITLE OPTIONS/BLANKS ADOPT
DATE
P 0420.41 Charter School Oversight
w cP(l) 042041 Charter School Oversight
BP 1113 District And School Websites oPTION1:
OPTION2: O
AR 1113 District And School Websites
E(1) 1113 District And School Websites
BP 1260 Educational Foundation
BP 2121 Superintendent's Contract
BP 4112.9 Employee Notifications
BP 4212.9 Employee Notifications
BP 43129 Employee Notifications
E(1)4112.9 Employee Notifications
E(1)4212.9 Employee Notifications
E(1)4312.9 Employee Notifications
BP 4121 Temporary/Substitute Personnel OPTION 1: OO
OPTION 2: %
AND
{OPTION 1: y f@
[OPTION 2:
OPTION3: O
AR 4121 Temporary/Substitute Personnel
BP 4127 Temporary Athletic Team Coaches
BP 4227 Temporary Athletic Team Coaches
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District Name:
POLICY TITLE OPTIONS/BLANKS ADOPT
DATE
BP 4327 Temporary Athletic Team Coaches
AR 4127 Temporary Athletic Team Coaches 'E
AR 4227 Temporary Athletic Team Coaches
AR 4327 Temporary Athletic Team Coaches
BP 4161 Leaves
BP 4261 Leaves
BP 4361 Leaves
AR 4161 Leaves
AR 4261 Leaves
AR 4361 Leaves
AR 4161.1 Personal Iliness/Injury Leave OPTION 1: }g{
OPTION2: O
AR 4361.1 Personal Illness/Injury Leave OPTION1: O
~OPTION 2: O
AR 4161.2 Personal Leaves
AR 4261.2 Personal Leaves
AR 4361.2 Personal Leaves
MP 4218.1 Dismissal/Suspension/Disciplinary Action
(Merit System)
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POLICY TITLE OPTIONS/BLANKS ADOPT
DATE

AR 4261.1 Personal Illness/Injury Leave OPTION1: O
OPTION2: O
AND
OPTION1: O
OPTION2: 0O
OPTION3: O

BP 5113 Absences and Excuses

AR 5113 Absences and Excuses

BP 5145.6 Parent/Guardian Notifications

E(1) 5145.6 Parent/Guardian Notifications

BP 6000 Concepts And Roles

BP 6164.2 Guidance/Counseling Services OPTION1: O
OPTION2: [

BP 6177 Summer Learning Programs OPTION1: O
OPTION2: 0O
AND
OPTION1: O
OPTION2: O

BP 7214 General Obligation Bonds

AR 7214 General Obligation Bonds
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District Name:
POLICY TITLE ‘OPTIONS/BLANKS ADOPT
DATE

BB 9220 Goveming Board Elections OPTION1: [0
OPTION2: O
OPTION3: O
AND
OPTION1: 0O
OPTION2: O
AND
OPTION1: O
OPTION2: 0O
AND
OPTION1: O
OPTION2: O

E(1) 9220 Governing Board Elections NEW EXHIBIT

BB 9223 Filling Vacancies




CSBA POLICY GUIDE SHEET
June 2024

Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations,
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education
should review the sample materials and modify their own policies accordingly.

Baqj{d Policy 042074 Charter School Oversight

Policy updated . delete language for which the Governing Board is not responsible, clarify that the

R‘CMM Superintendent may designate someone to attend meetings of the charter school governing body, move the
section "Monitoring Ch School Performance” to keep material reflecting district responsibility for

oversight of charter schools topether, and clarify that board approval is required for the charter school to

contract for administrative or othersgrvices. Additionally, policy updated to amend the section "Material

Revisions to Charter" to clarify which™ifuations certain standards and criteria may be used to review a

proposed material revision to a charter

Exl{%t (1) 0420.41 ~Lharter School Oversight
Exhibit updatedg clarify that the exhibit is a non-exhaustive list of legal requirements that apply to charter
schools and may be'nged by districts to monitor a charter school's compliance with law. Additionally, exhibit
%m’fj updated to reflect chartés school requirements related to (1) student membership on the governing body, (2)
prohibitions against discrithipation in the use, selection, or rejection of textbooks, instructional materials,
library books, or similar educ#tipnal resources (AB 1078, 2023), (3) the standardized incident form which
tracks racial discrimination, haras¥ment, or hazing at high school sporting games or events (AB 1327, 2023),
(4) the presentation of a report of thé~gnnual update to the local control and accountability plan and budget
overview for parents/guardians (SB 1143,2023), (5) the provision of, and prohibition against the denial of,
recess (SB 291, 2023), {6) notifications to gmmunity college districts regarding college or career fairs (AB
1173, 2023), (7) providing access to militaly services for recruitment (AB 1605, 2023), (8) TB risk
assessment for transportation providers under tract (SB 88, 2023), (9) the provision of meals for
independent study students who are scheduled for in“person educational activities lasting two or more hours
(SB 348, 2023), (10) emergency action plans in interschidlastic programs (AB 1653, 2023), (11) the provision
of emergency opioid antagonists and albuterol inhalers FAB 1283, 2023), (12) suspensions for willful
defiance (SB 274, 2023), and (13) the provision of menstrual products (AB 230 , 2023). In addition, exhibit
updated to reference (1) NEW LAW (SB 10, 2023), (SB 323, 3)23), and (SB 671, 2023) related to new
requirements for comprehensive safety plans, (2) NEW LAW (SB 53], 2023) related to the exemption from
needing a valid criminal records summary for an employee of an entity that has a contract with a charter
school to offer work experience opportunities for students or workplace placements as part of a student's
individualized education program, and (3) the requirement to review and upditg the charter school's student
suicide prevention policy and revise training materials to incorporate best Practices identified by the
California Department of Education.

Boaggd Policy 1113 - District and School Websites
Policy reviewed in conjunction with the accompanying administrative regulation and exhibit, with references (Q“

to outdated material deleted. ‘}—b
7
Adugéstrative Regulation 1113 - District and School Websites RCOO ’} Cdlf" 'Bt ‘

" Regulation updated to add material related to reporting of cyberattacks to the Cybersecurity Integration

Center. ,
i o . VB 2 G
Exhjbif(1) 1113 - District and School Websites Ml’ﬁ
Exhibit updated to clarify that the exhibit is a non-exhaustive list of materials that are required to be posted £
on district and school wcbsites. Additionally, exhibit updated to reflect (1) NEW FEDERAL
REGULATIONS (89 Fed. Reg. 33474) regarding additional notification requirements related to sex-based
discrimination as well as the removal of the requirement to post specified training materials, (2) NEW LAW
(AB 1327, 2023) which requires districts that participate in the California Interscholastic Federation to post

the standardized incident form which tracks racial discrimination, harassment, or hazing at high school



sporting games or events, (3) NEW LAW (AB 1326, 2023) related to posting requirements when a
provisional appointment is made to fill a governing board vacancy, (4) NEW LAW (AB 889, 2023) related
to posting requirements for specified information regarding the dangers of synthetic drugs, and (5) NEW
LAW (AB 1466, 2023) related to posting requirements for the annual report on the use of seclusion and
restraint

| S Lighets
Board Holicy 1260 - Educational Foundation i 7 kb P}

Policy updated to reflect Proposition 28 Arts and Music in Schools Funding Guarantee and Accountab
Act and corresponding California Department of Education accounting guidance regarding how districts
can demonstrate state funds are used to supplement not supplant existing program funds. Additionally,
policy updated to reflect that the district may not release student records or other personally identifiable
student information except with parental consent or as required by law or district policy, and that student
dipectory information may be released when appropriate.

Board Pglicy 2121 - Superintendent’s Contract
olicy updated to delete a portion of the language related to limitations for discussing superintendent salary
or other compensation in closed session as this material exists in other policy materials. Additionally, policy
updated to reflect NEW LAW (SB 494, 2023) prohibiting a governing board from raa act n to temuna }3 fk

a superintendent under specified conditions, ( e ™o 0 AGH oW

Board Policy 4112.9/4212.9/4312.9 - Employee Notifications _)_ }L
Policy reviewed in conjunction with the accompanying exhlblt

Exhibit (1) 4112.9/4212.9/4312.9 - Employee Notifications é
Exhibit updated to clarify that the exhibit is a non-¢xhaustive hst of notices whlch the law expllcltly fe 1res , f' jL
be provided to employees. Additionally, exhibit updated to incorporate notifications refated to re uestmg
volunteers to be trained to administer albuterol and anti-seizure medication.__ I J nﬂ'\’ %‘(

il

Board Policy 4121 - Temporary/Substitute Personnel
Policy updated to reflect NEW LAW (AB 897, 2023) which (1) requires an employment agreement for a
categorically funded project to include the expected end date of employment, the source of funding, and the
\l/? \N nature of the categorically funded program or project, and (2) specifies that Education Code 44909 does not
apply to a teacher of classes for adults. Additionally, policy updated to reflect NEW LAW (SB 616, 2023)
which (1) requires districts that provide sick leave on an accrual basis to provide sick leave accrual at a rate i
of at least 40 hours or five days by the 200th calendar day of employment, each calendar year, or 12-month @ ,‘f n -
period, (2) for districts that credit employees with sick leave at the beginning of each year, increases paid :
‘z L sick leave to 40 hours or five days, and (3) extends procedural protections against retaliation to employees ‘D@p_ )
A

b

covered by collective bargaining agreements. In addition, policy updated to clarify that up to 80 hours or ten
days of sick leave may be carried over annually, but the district may limit an employee's use of sick leave to
40 hours or five days per year. Policy also updated to provide that reemployment provisions contained in
Education Code 44918 do not apply to districts with an average daily attendance of over 250,000 (formerly
400,000).

Administrative Regulation 4121 - Temporary/Substitute Personnel

Regulation updated to clarify that "time of initial employment” means before the employge starts wo
including by moving related language. %L
‘__-__—__‘-.
Q -Un r€’ a

Board Policy 4127/4227/4327 - Temporary Athletic Team Coaches
Policy updated to acknowledge that well-trained coaches are vital to the success of the experience of students
in sports and interscholastic athletic activities, to include a definition of "interscholastic athletic activities,"
and to reference NEW LAW (AB 245, 2023) which requires training in the use of an automated external ﬂ 2-'
w ¢ defibrillator.
>

Administrative Regulation 4127/4227/4327 - Temporary Athletic Team Coaches
Regulation updated to reflect NEW LAW (AB 245, 2023) which requires athletic team coaches to complete
training in the use of an automated extemnal defibrillator (AED), and the recognition of the signs of heat



illness and cardiac arrest. Additionally, regulation updated to reference NEW LAW (AB 1467, 2023) which
requires districts, beginning January 1, 2027, to provide student athletes with access to an AED during any
official practice or match, which, when medical circumstances warrant its use, is administered by a medical
professional, coach, or other designated person who holds AED certification. In addition, regulation updated
to reference NEW LAW (AB 1653, 2023) which requires the California Interscholastic Federation and the
California Department of Education to develop guidelines, procedures, and safety standards for the
prevention and management of exertional heat illness.

Board/Policy 4161/4261/4361 - Leaves
Policy updated to reference NEW LAW (AB 472, 2023) which requires a district that places an employee
on an involuntary leave of absence during the period the employee is charged with a criminal offense, is
under criminal investigation, or is waiting due to administrative delay for necessary job-related administrative
determinations, to, upon the conclusion of the proceedings in favor of the employee, pay the employee the

ive Regulation 4161/4261/4361 - Leaves

gulation updated to clarify that one of the conditions for the district to terminate the employment of a
ertificated employee who was on leave of absence for 20 or more consecutive working days after April 30
of the,previous school year, is for the employee to continue to be absent from work for 20 consecutive
worklng days beginning from the date the employee was to report to work.

Administpative Regulation 4161.1/4361.1 - Personal Iliness/Injury Leave

egulation updated to clarify that it applies to certificated employees, including certificated management,
and that classified employees, including classified management should refer to Administrative Regulation
4261.1 - Personnel Illness/Injury Leave. Additionally, regulation updated to reflect NEW LAW (SB 848,
2023) which prohibits a district from refusing to grant a request from an employee to take up to five days of
reproductive loss leave, and reference NEW FEDERAL REGULATIONS (89 Fed. Reg. 33474) which,
for purposes of Title IX, requires the district to treat pregnancy, childbirth, termination of pregnancy, or
lactation, including any related medical condition or recovery, as it would any other temporary medical
condition for job-related purposes, including leaves. In addition, regulation updated to include that an
employee may use sick leave days for bereavement leave. Regulation also updated to reflect NEW LAW
(SB 616, 2023) which extends procedural protections to employees covered by collective bargaining
agreements and (1) requires districts that provide sick leave on an accrual basis to provide sick leave accrual
at a rate of at least 40 hours or five days by the 200th calendar day of employment, each calendar year, or
onth period, or (2) for districts that credit employees with sick leave at the beginning of each year,

tive Regulation 4161.2/4261.2/4361.2 - Personal Leaves

Regulation updated to include that the definition of immediate family includes siblings-in-law. Additionally,
regulation updated to reflect NEW LAW (SB 848, 2023) which (1) allows employees to take up to five days
of reproductive loss leave following a reproductive loss event, (2) prohibits the district from retaliating or
discriminating against an employee related to reproductive loss leave, and (3) provides that unless the
district's leave policy does not so specify, reproductive loss leave will be unpaid unless the employee chooses
to use vacation, personal leave, accrued and available sick leave, or compensatory time off that is otherwise
availablyg'to the employee.

Board Policy 4218.1 - Dismissal/Suspension/Disciplinary Action (Merit System)
Paljty updated to add that the Governing Board expects employees to serve as role positive role models both
atéchool and in the community. Additionally, pelicy updated to reflect NEW COURT DECISION (Visalia
ini School District v. PERB) which held that service as a union officer constitutes protected activity
under the Educational Employment Relations Act for purposes of complaints of retaliation for union
activities, and that retaliation solely for engaging in protected activities is prohibited. In addition, policy
updated to amend the list of what may be considered disciplinary actions to more closely align with law.
Policy also updated to reflect NEW LAW (AB 472, 2023) which requires a district that places an employee
on an involuntary leave of absence during the period the employee is charged with a criminal offense, is



under criminal investigation, or is waiting due to administrative delay for necessary job-related administrative
determinations, to, upon the conclusion of the proceedings in favor of the employee, pay the employee the
full compensation for the period of the involuntary leave of absence upon the employee's return

that Lertificated employees, including certificated management should refer to Administrative Regulation
4161.1/4361.1 - Personnel Illness/Injury Leave. Additionally, regulation updated to reflect NEW LAW (SB
848, 2023) which prohibits a district from refusing to grant a request from an employee to take up to five
days of reproductive loss leave, and reference NEW FEDERAL REGULATIONS (89 Fed. Reg. 33474)
which, for purposes of Title IX, requires the district to treat pregnancy, childbirth, termination of pregnancy,
or lactation, including any related medical condition or recovery, as it would any other temporary medical
condition for job-related purposes, including leaves. In addition, regulation updated to include that an
employee may use sick leave days for bereavement leave, and that employees should be notified of the
amount of sick leave they have accumulated at the beginning of each school year. Regulation also updated
to reflect that up to 80 hours or 10 days of accrued sick leave may carry over, but the district may limit the
use of sick leave to 40 hours or five days annually. Additionally, regulation updated to reflect NEW LAW
(SB 616, 2023) which extends procedural protections to employees covered by collective bargaining
agreements and (1) requires districts that provide sick leave on an accrual basis to provide sick leave accrual
at a rate of at least 40 hours or five days by the 200th calendar day of employment, each calendar year, or
12-month period, or (2) for districts that credit employees with sick leave at the beginning of each year,
i t eav, Shours or five days.

Board Policy 5113 - Absences and Excuses
Policy updated to reference CSBA's new governance brief, "Seize the Data: Using Chronic Absence Data to
Drive Student Engagement”. Additionally, policy updated to clarify that absence from school is required to
be excused when the absence is due to work in the entertainment or allied industry, as permitted by law. In
addition, policy updated to add the requirement for teachers to provide identical or equivalent assignments
and tests when a student has an excused absence.

Administrative Regulation 5113 - Absences and Excuses
Regulation updated to reflect NEW LAW (SB 350, 2023) which requires that (1) a student's absence be
excused for up to five days when the absence is for the purpose of attending funeral services or grieving the
death of a student's immediate family, or of a person who is determined by the student’s parent/guardian to
be in such close association with the student as to be considered the student's immediate family, and (2) a
student's absence be excused for up to three days when the absence is for the purpose of accessing victim or
grief support services or for participating in safety planning as it relates to the death of a student's immediate
family member, or of a person who is determined by the student’s parent/guardian to be in such close
association with the student as to be considered the student's immediate family. Additionally, regulation
updated to reflect NEW LAW (AB 1503, 2023) which provides that attendance at a religious retreat may be
excused for no more than one school day each semester. In addition, regulation updated to generalize the
means of communication from parents/guardians to verify a student absence to keep the language more

_—,________,_..-&rn;clﬁs. Policy also updated for closer alignment with law, clarity, and gender neutrality.

olicy 5145.6 - Parent/Guardian Notifications

Policy updated to clarify the importance of effective communication from the district and/or school to
families, and that a parent/guardian’s signature acknowledging receipt of the annual notifications is not
required. Additionally, policy updated to delete a portion of the material related to how notifications are
presented, due to redundancy.

E it (1) 5145.6 - Parent/Guardian Notifications
Exhibit updated to clarify that the exhibit is a non-exhaustive list of notices which the law explicitly requires
be provided to parents/guardians. Additionally, exhibit updated to include notifications related to (1) the
dangers of synthetic drug use, (2) the use of CalPADS data, (3) guidelines for the full human papillomavirus
immunization, (4) school closures, and (5) status change of a nonpublic nonsectarian school or agency.



Additionally, exhibit updated to delete material related to a negative balance in a meal account as this
notification is no longer required.

Board Policy 6000 - Concepts And Roles

e

Policy updated to align concepts with other sample policies and incorporate concepts of equity and inclusion,
Additionally, policy updated to reflect NEW GUIDANCE from the California Department of Education,
including the importance of coordination, collaboration and alignment between the school, parents/guardians
and the community, and district support for innovative programs and practices that promote student
engagement, growth, understanding, achievement and career exploration.

-

Board Policy 6164.2 - Guidance/Counseling Services

Policy updated to reflect NEW LAW (AB 278, 2023) which establishes the Dream Resource Grant Program
with the goal of creating Dream Resource Centers at schools that serve students in grades 9-12, and NEW
LAW (SB 223, 2023) which provides flexibility for pupil personnel services halders to receive authorization
to provide child welfare and attendance services by either completing a Commission on Teacher
Credentialing (CTC)-approved program of supervised field experience, or a CTC-approved program of
prefessional preparation offered by a local educational agency. Additionally, policy updated to clarify that
(1) guidance counseling regarding school programs and career, vocational, or higher education opportunities
may not be differentiated based on any protected category specified in law or board policy, and that (2) the
district may not use testing or other materials that permit or require impermissible or unlawful differential
treatment of students, unless such different materials cover the same occupations and interest areas and the
use of such materials is essential to the elimination of bias and discrimination. In addition, policy updated to
reflect NEW LAW (AB 1173, 2023) which requires a district that serves students in any of grades 9-12 that
is planning to hold a college or career fair to notify each community college district that has overlapping
jurisdiction of the date, time, and location of the fair, and provide an opportunity for the community college
district to participate. Policy also updated to reflect NEW LAW (AB 665, 2023) which aligns a section of
the Family Code with a related Health and Safety Code section which allows a minor age 12 or older to
consent to outpatient mental health counseling or treatment services without parent/guardian consent if, in
the opinion of a school psychologist or other professional person, the minor is mature enough to participate
intelligently in the services, without having to establish that the minor would present a danger of serious
physical or mental harm to themself or others without the mental counseling or treatment services or that the
minor is an alleged victim of incest or child abuse; however the child's parent/guardian is required to be
involved unless the professional person determines after consulting with the minor that it would be
inappropriate. Policy also updated to delete the requirement for school counselors to assist in the development
of the comprehensive safety plan since this is not required by law, but maintained the requirement for school
counselors to assist in the development of the disaster preparedness plan, which is part of the comprehensive
safety plan.

Board Policy 6177 - Summer Learning Programs

Policy updated to incorporate concepts related to learning recovery, including that the district will provide
students with supplemental instruction and support in a ticred framework that bases universal, targeted, and
intensive supports on students' needs for academic, social-emotional, and other integrated student supports
through a program of engaging learning experiences in a positive school climate. Policy also updated to
reflect NEW LAW (AB 723, 2023) and NEW LAW (AB 373, 2023) which require a district to grant priority
access for intersession programs to a foster youth and/or to a student experiencing homelessness, and that if
during an intersession period the student will be moving, the student's educational rights holder will
determine which school the student will attend for the intersession period. Additionally, policy updated to
add that a district is required to provide any student who attends a school that is not operating an expanded
learning opportunity (ELO) program transportation to attend at a location that is providing an ELO program
and to return to the original location or another location that is established by the district.

Board Policy 7214 - General Obligation Bonds

Policy updated for clarity and organization, including that the Governing Board may direct the
Superintendent to explore the possibility of a bond measure,



Administrative Regulation 7214 - General Obligation Bonds

Regulation updated to expand and more closely align with code language the information related to ballot
materials, including that at least 88 days prior to the ¢lection the Superintendent must deliver applicable ballot
materials to the officer conducting the election. Additionally, regulation updated to add new section "Ballot
Materials" which includes (1) that the ballot question may not exceed 75 words, (2) that the ballot materials
include a brief statement of the measure setting forth the amount of the bonds to be voted on, the maximum
rate of interest, and the purposes for which the proceeds of the sale of the bonds are to be used, (3) for bond
measures that require a 55 percent majority vote, a statement that the Board will appoint a citizens' oversight
committee, (4) for projects that require state matching funds, a statement advising voters that the project is
subject to the approval of state matching funds, and (4) that arguments in support of or in opposition to a
bond measure are submitted in accordance with law, and to reflect NEW LAW (SB 798, 2023) which
requires the inclusion of the tax rate per $100,000 of assessed valuation on all property to be taxed to fund a
bond measure. In addition, regulation updated to (1) reflect that the district will provide the citizens' oversight
committee with responses to any and all findings, recommendations, and concerns addressed in the annual
independent financial and performance audits within three months of receiving the audits, and (2) to include
post-issuance reporting requirements.

Board Bylaw 9220 - Governing Board Elections

Bylaw updated to reference that a city/county charter might take precedence over district policies in regard
to school board elections. Additionally, bylaw updated to reflect NEW LAW (AB 764, 2023), also known
as the Fair And Inclusive Redistricting for Municipalities And Political Subdivisions (FAIR MAPS) Act,
which establishes a comprehensive set of rules that local governments, including school districts, must follow
during the redistricting process. In addition, bylaw updated to reference new Exhibit (1), which includes a
non-exhaustive list of offenses the conviction of which makes someone ineligible to be a school board
member. Bylaw also updated for clarity, precision, organization, and consistency.

NEW - Exhibit (1) 9220 - Governing Board Elections
Exhibit added to provide a non-exhaustive list of offenses the conviction of which makes someone ineligible
to be a school board member.

Board Bylaw 9223 - Filling Vacancies
Bylaw updated to reflect NEW LAW (AB 1326, 2023), which requires that the notice of a provisional
appointment be posted on the district's website. Additionally, bylaw updated to (1) focus on filling vacancy
by appointment rather than special election, (2) enable the Governing Board to approve, by resolution, the
procedures for selecting the person to be provisionally appointed to fill the vacancy, and (3) explain how
long an appointed Board member may serve. In addition, bylaw updated for clarity, precision, organization,
and consistency.
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 0420.41: Charter School Oversight Status: ADOPTED

Original Adopted Date: 10/01/2013 | Last Revised Date: 06/01/20232024 | Last Reviewed

Date: 056/01/20232024

' CSBA NOTE: The following optional policy may be revised to reflect district practice. The
Governing Board is.ebligatedrequired to meniter the perfermancee efoversee any charter school it
| authorizes in erder. Thjs over5|ght is to ensure the school's compliance with legal requirements and
| progress toward % able eutcomes specified in the charter. Information about the
e bessary wiien detemmabning whether to grant 2 renews! of the chadterer
whether a revocation of the charter is warranted: see BR 0420.42 - Charter School Renewal and BR
acation: a additienAdditionally, pursuant to Education Code 47604,

ter School Renewal and BP 0420.43 - Charter

o_f th_e charter i is warranted, see BP 0420.42 Cha
i School Revocation.

Pursuant to Education Code 47605, if the State Board of*Education (SBE) approves a petition upon |
appeal after the Board and County Board of Education hava denied the petition, SBE is required to
designate, in consultation with the petitioner, either the Board or the County Board as the

chartering authority.

The Governing Board recognizes its ongoing responsibility to overske that any charter school

The Superintendent or designee shall identify at least one staff member to Sgrve as a contact
person for each charter school authorized by the Board. (Education Code 47%§04.32)

CSBA NOTE: Education Code 47604.32 requires the district to visit each chartexschool at least
once every year, CSBA's publication, "Charter Schools: A Guide for Governance Teams,"
recommends more frequent visits; perhaps tweo or three Himes during the school in order to
monitor school operations more closely and develop relationships with the staff at the\eharter

school.
The Superintendent or designee shall visit each charter school at least annually and may irﬂict or

observe any part of a charter school at any time. (Education Code 47604.32, 47607)

mmmmmmmmmmmﬂmmm@\ﬁ
NOTE: Pursuant to Education Code 47604, if a charter school operates as or is operated by a
nonprofit public benefit corporation, the Board is entitled to appoint a single representative ento
the board of directors of the nonprofit public benefit corporation. GSBA's publication; “Charter




Schools: A Guide for Governance Jeams,- recommendsit is recommended that the Board not
‘appoint a representative are advised to consult with CSBA's District and County Office of
Edﬁsation Legal Services or district legal counsel and eonsiderregarding any potential conflict of
intere?t%h:t may arise from having an individual Beard member vote, Additionally, as an
alternative to appointing a member efto the eharternonprofit’s board ef directors on issues on
which the Qagrd will reed to provide oversight:, CSBA's guideGuide suggests that an alternative
appreach may be for the district te designate its charter school contact, appointed pursuant to

Education Code\4\7604.32. to simply attend meetings of the charter seheelnonprofit’s board.

2
The Superintendent o# designated charter school contact shallmay designate someone to attend
meetings of the charter ?x;hool governing body whenever possible ard shall periedically meet with a
representative of the charter school.

Ny
Monitoring Charter School Pe\;‘fﬂrmance

LY

' CSBA NOTE: The districf_@ ares
applicable legal requirements. Violati

Any charter school authorized by the Board shall"ge monitored by the Superintendent or designee
to determine whether the charter school complies with all legal requirements applicable to charter
schools, including all reports required of charter schots by law, as specified in Education Code

47604.32. Any violations of law shall be reported to the Board.

CSBA NOTE: Education Code 47605 requires that measurahle student outcomes for all students of |

the charter school, including numerically significant student subgroups as defined in Education

Code 52052, be included in the school's charter petition and that these outcomes be aligned with
| the state priorities for the local control and accountability plan (LOAP) as stated in Education Code

52060; see AR 0420.4 - Charter School Authorization. Pursuant to Education Code 52052

assessments applicable to other public schools. In addition, charter schools are included in the
California School Dashboard, which reports the status of school performance on multi::-lé\state and




The Board shall monitor each charter school to determine whether it is achieving the measurable
student outcomes set forth in the charter, both schoolwide and for each numerically significant
student subgroup served by the school as defined in Education Code 52052. This determination
shall be ba%ed on the measures specified in the approved charter and any applicable MOU, and on
the charter school's annual review and assessment of its progress toward the goals and actions
identified in its hacal control and accountability plan (LCAP), as reported in the California School
Dashboard.

The Board shall monitokthe fiscal condition of the charter school based on any financial report or
information obtained from, the charter school, including, but not limited to, the charter school's
preliminary budget, LCAP ang annual update of the charter school's LCAP, first and second interim
financial reports, and final unawdited report for the full prior year. (Education Code 47604.32,
47604.33, 47606.5)

Waivers

CSBA NOTE: A charter school is not authdxized to submit general waiver reques"is to SBE on its own

. behalf, unless an exception applies. Rather, a.charter school may submit a waiver request through

the district. A general waiver request form is available on the California Department of Education's
(CDE) web site;website. See BP 1431 - Waivers)

If the charter school wishes to request a general waiker of any state law or regulation applicable to
it, it shall request that the Board approve and the district submit a general waiver request to the
State Board of Education (SBE) on its behalf. Upon appréyal of the Board, the Superintendent or
designee shall submit such a waiver request to SBE on behalf of the charter school.

Provision of District Services \

understanding to clarify theany financial and operational agreement
charter school, including any services that will be provided by the dis
School Authorization.

t: see BP 0420.4 - Charter

FheUpon approval by the Board of an appropriate agreement, the charter sshool may
purechasecontract with the district or any other source for administrative or other services frem the
district or any other source. (Education Code 47613)

Whenever the district agrees to provide administrative or support services to a chyrter school, the
district and the charter school shall develop a memorandum of understanding (MOW) which clarifies
the financial and operational agreements between them.

At the request of a charter school, the Superintendent or designee shall create and submit any

reports required by the State Teachers' Retirement System or Public Employees’ Retiremeri{ System
on behalf of the charter school. The district may charge the charter school for the actual co
the reporting services, but shall not require the charter school to purchase payroll processing
services from the district as a condition for creating and submitting these reports. (Education



- 47611.3)

Hatgrial Revisions to Charter
s

Materia\i\sgvisions to a charter may only be made with Board approval. Material revisions shall be
governed byrthe same standards and criteria that apply to petitions for the authorization of charter
schools as set forth in Education Code 47605 and shall include, but not be limited to, a reasonably
comprehensive d‘ﬁription of any new requirement for charter schools enacted into law after the
charter was originally.granted or last renewed. (Education Code 47607)

The Board shall determirie.gvhether a proposed change in charter school operations would
constitute a material revision.of the approved charter.

If an approved charter school prSpgses to expand operations to one or more additional sites or
grade levels, whether concurrently with or unrelated to a renewal, the charter school shall request a
material revision to its charter and shall. notify the Board of those additional locations or grade
levels. The Board shall consider approvalh_f the additional locations or grade levels at an open,
public meeting. {Education Code 47605, 47607)

CSBA NOTE: Pursuant to Education Code 47607, a district may deny a proposed expansion of an
existing charter school constituting a material revisien on the basis of community impact and/or
mmémmmmaM@m#amsmmmm
any of the conditions specified below; the district is nat positioned to absorb the fiscal impact of
mmﬂmmmmm&pmsm&mam
I| presumpbion of denial of the request for expansion: )
Pursuant to Education Code 47605; theThe Board may deny a request to expand
eperationsproposed material revision if it finds that the proposéq expansienmaterial revision would
render the charter schoo! demonstrably unlikely to serve the interests of the entire community in
which the school is located or proposes to locate. in making this ?rﬁqng, the Board shall consider all
of the following: (Education Code 47605) ,

,

1. The fiscal impact of the proposed expansion on the district

2. The extent to which the expansion would substantially undermine existing services,
academic offerings, or programmatic offerings

3. Whether the expansion would duplicate a program currently offered withirthe district that
has sufficient capacity for the students proposed to be served within reason
to where the charter school intends to locate

Additionally, pursuant te Education Code 47605; the Board may deny a request to

this finding if the district has a qualified interim certification pursuant to Education Code 4213hand
the County Superintendent of Schools, in consultation with the County Office Fiscal Crisis and
Management Assistance Team, certifies that approving the charter school would result in the distri
having a negative interim certification pursuant to Education Code 42131, er if the district has a
negative interim certification pursuant to Education Code 42131, or the district is under state
receivership. (Education Code 47605)

Y



Macation of Charter Schools

charter schools. Pursuant to Education Code 47605, a charter school must be located within the
geographic boundaries of the authorizing district. However, Education Code 47605 permits the
location of some charter schools outside of the authorizing district's boundaries under specified
conditions. For example, a charter school in operation before October 1, 2019, on a federally '
recognized Californig reservation or rancheria or operated by a federally recognized California ‘
Indian tribe is exemptad from the geographic restrictions of Education Code 47605.1. For |
information about geographic and site requirements for new charter schools, see AR 0420.4 -
Charter School Authorizatign. ‘
Except when permitted to operate outside district boundaries pursuant to Education Code 47605
and 47605.1, a charter school shall be located within district boundaries. {Education Code 47605:1)

’7C§"BA NOTE: Education Code 47605 and 47605.1 establish geographic and site re¢:|_uirements for ]

| CSBA NOTE: The district has a respensibility to oversee that the charter school complies with alt |
applicable legal requirements. Violation ef any law may subject the charter school to revocation
pursuant to Educabion Code 47607 See thi accompanying Exhbibit for a list of legal requirements
pertaining to the operation of charter schools ‘
Any charter school autherized by the Board shall be monitored by the Superintendent or designee
to determine whether the charter school complies with alf legal requirements applicable to charter
sehoeeols; including all reperts required of charter schpols by law, as specified in Education Cede
47604-32- Any violations of law shall be reported to he Board:

CSBA NOTE: Education Code 47405 requires that meastirable student eutcomes for all students of 1
the eharter school including numerically significant student subgroups as defined in Education
Code 52052; be inctuded in the school's charter petition and that these outcomes be aligned with
the state priorities for the local centrol and accountability plad (LCAR) as stated in Education Cede ‘
52060; see AR 04204 - Charter School Authorization: Pursuanbto Education Cede 52052,
nurmerically significant subgroups include ethnic subgroups; sociokconomically disadvantaged
‘wbgreupeensistse#atbastsostudents(eratleastiéfesteryeuth homeless students) s the
szhesk

scheol's progress teward achieving student outcomes: Although the measures of the school's
progress may vary; Education Code 47605 requires that charter schoels condlct any statewide

- assessments applicable to ether publie schools: In addition; charter schools are included in the
 California School Dashbeard; which reports the status of school performance onmultiple state and
loeal indicaters and is intended to assist schoels and districts in identifying strengths and areas in
 need of improvement in each priority area addressed by the EGAR. Charter sehoels that serve high-
el shudents moy gualiby for the stale's Deshbeoard Alternabive Dehaa! Statns nrow paos, winleh wees

L

Fees/Charges for Supervisorial Oversight



CSBA NOTE: Education Code 47613 authorizes the district to charge the charter school, within

specified limits, for the costs of supervisorial oversight of the school. Education Code 47613

provides that the costs of supervisorial oversight include, but are not limited to, costs incurred for
! technical assistance or intervention pursuant to Education Code 47607.3; see the section

activities alsp might include site visits and site visit protocols, development of memorandums of
| understanding;.reviews of performance data and financial reports, review of governance

The district may charge
CCR 11969.7)

district supervisorial oversight as follows: (Education Code 47613; 5

1. Actual costs up to one pescent of the charter schoo!'s revenue:
2. Actual costs up to three percent of the charter school's revenue if the district provides the
charter school substantially ren

If the district provides the charter school with facilities under Education Code 47614 and
charges the charter school a pro-rata skare of the facilities costs calculated pursuant to 5
CCR 11969.7, the district may only charge the charter school for the actual costs of
supervisorial oversight up to one percent df the charter school's revenue.

3. Actual costs if the district is assigned supervis
school by SBE when authorized on appeal

ial oversight responsibility for the charter

Technical Assistance/Intervention

CSBA NOTE: Education Code 47607.3 establishes criteria for t
to charter schools inciuding, but not limited to, the option to requist assistance from the California
Collaborative for Educational Excellence (CCEE). If, after providing tachnical assistance, the CCEE
informs the Board that the charter school has failed or is unable to imglement CCEE's
recommendations or continues to have persistent or acute inadequate performance, then the Board
must consider revocation of the charter; see BP 0420.43 - Charter SchookRevocation.

Whenever a charter school is identified for technical assistance based on the performance of one or
more numerically significant student subgroups on SBE-established criteria, the charter school shall
receive technical assistance from the County Superintendent. Such technical asgistance shall be
focused on building the charter school's capacity to develop and implement actidgs and services
responsive to student and community needs, including, but not limited to, any of the following:
(Education Code 47607.3)

1. Assisting the charter school to identify its strengths and weaknesses in regard tathe state
priorities applicable to the charter school pursuant to Education Code 47605(c}- }

This shall include working collaboratively with the charter school to review performange
data on the state and local indicators included in the California School Dashboard and gther
relevant local data and to identify effective, evidence-based programs or practices that
address any areas of weakness.



2. Working collaboratively with the charter school to secure assistance from an academic,
programmatic, or fiscal expert or team of experts to identify and implement effective
programs and practices that are designed to improve performance in any areas of weakness
identified by the charter school:

\-.
Angther service provider, including, but not limited to, a school district, county office of

edutaﬁon, or charter school, may be solicited to act as a partner to the charter school in
need oftechnical assistance.
.

3. Obtaining from.the charter school timely documentation demonstrating that it has
completed the ai:tlvmes described in Items #1 and 2 or substantially similar activities, or has
selected another sémce provider to work with the charter school to complete the activities
described in Iltems #1 'and 2 or substantially similar activities, and ongoing communication
with the Board to assesi{ghe charter school's progress in improving student outcomes:

In addition, if, in three out of four consecutive school years, a charter school fails to improve
outcomes for three or more numericall\s‘:-geniﬁcant student subgroups, or for all of the student
subgroups if the school has fewer than three subgroups, in regard to one or more state or school
priorities identified in the charter, the County Superintendent may request that the Superintendent
of Public Instruction (SPI1), with SBE approval;-assign the California Collaborative for Educational
Excellence to provide advice and assistance to the charter school pursuant to Education Code
52074. (Education Code 47607.3; 52072)

'CSBA NOTE: Education Code 47607 reqwres lires the Board to consider specified criteria of academic
performance when determining whether to deny a petitipn for charter renewal or to revoke a
charter, with achievement of all student subgroups servediby the charter school being the most
important factor; see BP 0420.42 - Charter School Renewal'and BP 0420.43 - Charter School
Revocation. In addition, Education Code 47607.3 requires the'Board to consider revocation of a
charter whenever it finds that the charter school has failed, or is\unable, to implement the
recommendations of CCEE or continues to demonstrate persistent or acute inadequate
performance.

In accordance with law, the Board may deny a charter school's renewa petition or may revoke a
charter based on the charter school's poor performance, especially with'xegard to inadeguate
academic achievement of all numerically significant subgroups of students\served by the charter
school. {Education Code 47607, 47607.2)

— —

Complaints

| CSBA NOTE: Pursuant to Education Code 52075, charter schools are required to e tablish polucues ]
and procedures for addressing complaints of noncompliance with Education Code 4/606.5 (annual
update of school goals, actions, and related expenditures} or 47607.3 (technical assistance or
intervention based on the school's failure to improve student outcomes}. See AR 1312.3% Uniform
Complaint Procedures for applicable procedures.

“Each charter school shall establish and maintain policies and procedures in accordance with the
uniform complaint procedures as specified in 5 CCR 4600-4670 to enable any person alleging\the
school's noncompliance with Education Code 47606.5 or 47607.3 to file a complaint with the

charter school. (Education Code 52075)




A complaint may be filed anonymously if the complaint provides evidence or information leading to
-evidence to support an allegation of noncompliance. A complainant who is not satisfied with the

be provided te all affected students and parents/guardians. (Education Code 52075)

School Closure

CSBA NOTE: Fhe ing optional section may be revised to reflect district practice: Pursuant to
Education Code 47605, pigcedures to be followed in the event a charter school ceases operation
for any reason must be specified in the charter; see AR 0420.4 - Charter School Authorization. 5
CCR 11962 lists components that must be included in these procedures, including (1) designation of
a responsible entity to conduct clasure-related activities:, (2) notifications to specified persons and

. entities;, (3) provision of informatiohabout students' grade level, course completion, and district of
residence;, (4) transfer and maintenande of student and personnel records;, (5) completion of an
independent final audit;, (6) disposal of any net assets remaining after all liabilities of the charter
schoot have been paid or otherwise addressed;, (7} completion and filing of any annual reports
required pursuant to Education Code 47604.33;, and (8) identification of funding for the activities
identified in kems #1-7.

Depending on the terms of the charter, these dutiesymay be performed by the charter school, the
district, or another specified entity. However, Education Code 47604.32 specifies that it is the
responsibility of the district to notify CDE when a charteg school ceases operation for any reason.
CSBA's; “Charter Schools: A Guide for Gevernance Teams;"yecommends that, in addition to the
notifications required by 5 CCR 11962, either the district or'the charter school should announce the
closure to any school districts that may be responsible for prowding education services to the
former students of the charter school.
In the event that the Board revokes or denies renewal of a charter gr the charter school ceases
operation for any reason, the Superintendent or designee shall, whemapplicable in accordance with
the charter and/er an MOUschool and/or an applicable agreement betyween the district and the
charter school, provide assistance to facilitate the transfer of the charter'school's former students
and to finalize financial reporting and close-out of the charter school.

The Superintendent or designee shall provide notification to the California Degartment of
Education, within 10 calendar days of the Board's action, if renewal of a charter is denied, a charter
is revoked, or a charter school will cease operation for any reason. Such notificatiop shall include,
but not be limited to, a description of the circumstances of the closure, the effective date of the
closure, and the location of student and personnel records. (Education Code 47604.
11962.1)
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State Description
5 CCR11700-11705 Independent study

-11969.10 Charter schools

5 CCR 4600-4%70 Uniform complaint procedures

Bus. And Prof. Cod&.7583.45 Training for security officers

CA Constitution Article\] 6, Section 8.5 Public finance; school accountability report card
CA Constitution Article 9, Section 5 Common school system
Corp. Code 5110-6910

Ed. Code 1006

Nonprofit public benefit corporations

Prohibition against school district employees serving on
county board of education

Ed. Code 17070.10-17079.30
Ed. Code 17280-17317
Ed. Code 17365-17374 Fiel

Leroy F. Greene School Facilities Act

Id Act; approval of plans and supervision of construction
ct; fitness for occupancy; liability of board members
Ed. Code 215 Suicide prevention policies

Ed. Code 215.5 Student idegtification cards; inclusion of safety hotlines

Ed. Code 220 Prohibition of'discrimination

Ed. Code 221.61 Posting of Title IX information on website
Ed. Code 221.9 Sex equity in competjtive athletics
Ed. Code 222 Reascnable accommodstions; lactating students

Ed. Code 222.5 Pregnant and parenting stydents; notification of rights
Ed. Code 231.5 Sexual harassment policy
Ed. Code 2344 Mandated policy on bullying pravention

Ed. Code 234.6 Bullying and harassment prevention information
Ed. Code 234.7 Student protections relating to immigration and citizenship
status

Ed. Code 243 Prohibition of discrimination; instructiona] materials
Ed. Code 32280-32289.5 School safety plans

Ed. Code 32283.5 Bullying; online training

Ed. Code 33479-33479.9 The Eric Parades Sudden Cardiac Arrest Preventign Act
Ed. Code 33353 California Interscholastic Federation incident tracki

Ed. Code 35120 Student board membership




Ed. Code 35179.4-35179.6

Ed. Code

Ed. Code 35292.
Ed. Code 35330
Ed. Code 38001.5
Ed. Code 38080-38086
Ed. Code 39831.3

Ed. Code 39843

Ed. Code 41024
Ed. Code 42100
Ed. Code 44030.5

Ed. Code 44237
Ed: Code 442582
Ed. Code 44691
Ed. Code 44830.1

Ed. Code 45122.1
Ed. Code 45125.1
Ed. Code 46015

Ed. Code 46390-46393
Ed. Code 47600-47616.7
Ed. Code 47634.2

Ed. Code 47640-47647
Ed. Code 47651

Ed. Code 48000

Ed. Code 48010
Ed. Code 48206.3-48208

Interscholastic athletic programs, safety; swimming pool
safety that is not part of interscholastic athletic program

Graduation ceremonies; tribal regalia or recognized object of
religious/cultural significance

Stocking of menstrual products

Field trips and excursions; student fees
Training for security officers

School meals

Transportation safety plan

Disciplinary action against bus driver; report to Department
of Motor Vehicles

Report of expenditure of state facility funds
Amnual statement of receipts and expenditures

Reporting change in employment status due to alleged
misconguct

Criminal record summary

Information on detection of child abuse; annual training

Certificated employges; conviction of a violent or serious
felony
Classified employees; coRviction of a violent or serious felony
Criminal records summary; amployees of contracting entity

Accommodations for pregnant\and parenting students;
parental leave

Emergency average daily attendanc
Charter Schools Act of 1992
Nonclassroom-based instruction
Special education funding for charter schoo
Apportionment of funds; charter schools

Minimum age of admission for kindergarten; transitional
kindergarten

Minimum age of admission to first grade

Students with temporary disabilities; individual instruction
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Ed. Code 48850-48859 Education of foster youth and homeless students

Ed. Code 48900 Suspension and expulsion
Ed. Code 48901.1 Suspension and expulsion; willful defiance

Code 48907 Exercise of free expression; time, place, and manner rules and

regulations

Ed. Code48913.5 Suspended students; homework assignments

Ed. Code 48980 Speech and other communication

Ed. Code 48985 Notices to parents in language other than English

Ed. Code 49005-49\01)@4 Seclusion and restraint

Ed. Code 49010 \\ PupilStudent fees

Ed. Code 49011 R Student fees

Ed. Code 49014 \\\\ Public School Fair Debt Collection Act

Ed. Code 49056 . Prohibition of denial of recess

Ed. Code 49061 Definitions; directory information

Ed. Code 49062.5 Student records; name or gender change

Ed. Code 49070 Challepging student records

Ed. Code 49073.2 Privacy of, student and parent/guardian personal information;
minutes of oard meeting

Ed. Code 49076.7 Student records; data privacy; social security numbers

Ed. Code 49110 Authority to issueswork permits

Ed. Code 49381 Human trafficking pr&vention

Ed. Code 49406 TB risk assessment

Ed. Code 49414 Epinephrine auto-injectors

Ed. Code 49414.3 Administration of opioid antaggnist

Ed. Code 49414.7 Administration of albuterol inhal

Ed. Code 49428 Notification of mental health servic

Ed. Code 49428.5 Employment of medical personnel

Ed. Code 49430-49434 The Pupil Nutrition, Health, and Achievement Act of 2001

Ed. Code 49431.9 Prohibition of advertisement of non-nutritioys foods

Ed. Code 49475 Health and safety; concussions and head injuri

Ed. Code 49501.5 Free breakfast and lunch to all students

"



Ed. Code 49550-49564.5
Ed. Code 49557.5

Ed. Code49564.3

Ed. Code 49
Ed. Code 49700-
Ed. Code 51224.7
Ed. Code 51225.1-51225.

Ed. Code 51225.3
Ed. Code 51225.6

Ed. Code 51225.7-51225.8

Ed. Code 51413

Ed. Code 51744-51749.6
Ed. Code 51925-51929
Ed. Code 51930-51939
Ed. Code 52052

Ed. Code 52060-52077
Ed. Code 52075

Ed. Code 52770

Ed. Code 56026

Ed. Code 56040.3

Ed. Code 56145-56146
Ed. Code 56365-56366.12
Ed. Code 56521.1-56521.2
Ed. Code 60600-60649
Ed. Code 64000

Ed. Code 64001

Ed. Code 65000-65001

Meals for needy students
Child Hunger Prevention and Fair Treatment Act of 2017
Provision of federal universal meal service

On campus access to employers and military services

Education of children of military families
Mathematics placement policy

Exemption from local graduation requirements; acceptance of
coursework

High school graduation requirements

Instruction in cardiopulmonary resuscitation; districts that
require health education for graduation

ompletion and submission of the Free Application for
Federal Student Aid and California Dream Act Application

Diploma of graduation without passage of high school exit
examination

Independery study
Mandatory mental health education

California HealthyYouth Act
Accountability; numerically significant student subgroups
Local control and accountability plan

Uniform complaint procedures
College and career fairs
Special education
Availability of assistive technology de¥jce
Special education services in charter sch
Nonpublic, nonsectarian schools
Emergency Interventions

Assessment of academic achievement
Categorical programs included in consolidated appli

School plan for student achievement; consolidated
application programs

School site councils



Ed. Code 69432.9-69432.92

Gov. Code 81000-9101

H&S Code 104420 i
H&S Code 104559 \
Lab. Code 1198.5

Lab. Code 3074.2

Pen. Code 1192.7

Pen. Code 667.5

Veh. Code 28160

Federal
20 USC 1681-1688

20 USC 6311

20 USC 7221-7221j
34 CFR 200.1-200.78
42 USC 11431-11435

Management Resources
Attorney General Opinion

Attorney General Opinion
Attorney General Opinion
Attorney General Opinion
Attorney General Opinion

CA Office of Administrative Hearings
Decisions

California Department of Education
Publication

California Department of Education
Publication

Cal Grant program; notification of grade point average and
high school graduation

Prohibitions applicable to specified officers

Educational Employment Relations Act

Public employee communication, information, and orientation

The Ralph M. Brown Act

California Public Records Act

Political Reform Act

Tobacco Use Prevention Education grant program
Tobacco-free schools

Personnel records related to performance and grievance
College and career fairs; notice to apprenticeship programs
\%ﬁnition of serious felony

Defpnition of violent felony

Child safety alert system

Education Amendments of 1972;
ased on sex

Title IX of t
discriminatio

State plan
Charter schools
Accountability

McKinney-Vento Homeles

Description
104 Ops.Cal. Atty.Gen. 66 (202

101 Ops.Cal. Atty.Gen. 92 (2018)
78 Ops.Cal. Atty.Gen. 297 (1995)
89 Ops.Cal. Atty.Gen. 166 {2006)
80 Ops.Cal Atty.Gen. 52 (1997)

Student v. Horizon Instructional Systems Cha
(2012) OAH Case No. 2011060763

Pupil Fees, Deposits, and Other Charges, Fiscal Mahagement
Advisory 20-01, July 23, 2020

California School Accounting Manual
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California Dept. of Pesticide Reg.
Publication
California Interscholastic Federation

CSBA Publication
CSBA Publication

CSBA Publication

U.S. DOE Guidance

Website
Website
Website
Website
Website
Website
Website

Website
Website

Website
Website
Website
Website
Website
Website
Website
Website
Website
Website

School District Integrated Pest Management Plan Template
Pursuing Victory with Honor, 1999

Ridgecrest Charter School v. Sierra Sands Unified School
District (2005) 130 Cal.App.4th 986

Charter Schools: A Guide for Governance Teams, rev. 2021

Charter Schools in Focus, Issue 2: Ensuring Effective
Oversight, Governance Brief, October 2017

Uncharted Waters: Recommendations for Prioritizing Student
Achievement and Effective Governance in California's Charter
Schools, September 2018

Charter Schools Program: Title V, Part B of the ESEA,
Nonregulatory Guidance, January 2014

CSBA District and County Office of Education Legal Services
U.S. Department of Agriculture

National Suicide Prevention Lifeline

California Depattment of General Services, Office of
Administrative Hearings

California Commissiol on Teacher Credentialing

California Commission of, Peace Officer Standards and
Training

California Bureau of Security 3nd Investigative Services
California Department of Pesticide Regulation
California State Controller
California Student Aid Commission
National Association of Charter School Authorizers
California Charter Schools Association
California Department of Education, Charter Sc
California Interscholastic Federation

California Office of the Attorney General
CSBA

ol



Website
Cross Re

Code
0420.4

04204
0420.42
0420.43
0460

0460

0500
13123
1312.3
1312.3-E(1)
1312.3-E(2)
1431
6162.51
6162.51
7160

7160

U.S. Department of Education

Description
Charter School Authorization

Charter School Authorization

Charter School Renewal

Charter School Revocation

Local Control And Accountability Plan
Local Control And Accountability Plan
Axcountability

Uniftym Complaint Procedures
Complaint Procedures
Uniform Camplaint Procedures
Uniform Complaint Procedures
Waivers
State Academic Achigvement Tests
State Academic Achievement Tests
Charter School Faciliti:;\

Y
Charter School Facilities
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Exhi 20.41-E(1): Charter School Oversight Status: ADOPTED

REQUIREMENTS FORCHARTER SCHOOLS

CSBA NOTE: Pursuant to Education Code 47610, charter schools are exempt from Education

! Code provisions governing school districts unless otherwise specified in law. However, charter
schools, like other public schools, are subject to the state and federal constitutions, applicable
federal laws, state laws that applyto governmental agencies in general, and state laws that are
expressly applicable to charter schools. The following Exhibit lists some; but rot necessarily all;
Jeza] reguiremearts that apply to szheeals and rmay be vsed by disbricts to mornitor o charkae
school's compliance with law: Violation of any law may subject the charter school to revocation
pursuant to Education Code 47607; see B 20.43 - Charter School Revocation.

This exhibit is a non-exhaustive list of legal re&uirements that apply to charter schools and may be
used by districts to monitor a charter school’s c&npliance with law. Other legal requirements may
exist and may be identified in the future.

A charter school shall be subject to the terms of its charter; any memorandum of understanding
between the school and the district Governing Board; the state and federal constitutions; applicable
federal laws; state laws that apply to governmental agenciesin general; and other legal
requirements that are expressly applicable to charter schools, mcluding, but not limited to, the
following requirements.

Governance

1. Comply with the Ralph M. Brown Act (Government Code 54950-34963), California Public
Records Act (Government Code 7920.000- 7930.215), conflict of irterest laws (Government
Code 1090-1099), and Political Reform Act (Government Code 81008-91014), including the
adoption of a conflict of interest code pursuant to Government Code 87300 (Education
Code 47604.1)

2. Except as otherwise authorized by Government Code 54954, hold the meetings of its
governing body within the physical boundaries of the county in which the charker school is
located or, if a nonclassroom-based charter school that does not have a facility o operates
one or more resource centers, hold governing body meetings within the physical
of the county in which the greatest number of students enrolled in the charter sch

In addition, a two-way teleconference location shall be established at the school site a
resource center, as applicable. (Education Code 47604.1)
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3. The charter school's executive director or any of the charter school's employees shall not
serve as a member of the county board of education in the county where the charter school
is located (Education Code 1006; Government Code 1099)

CSBANOTE: Pursuant to Education Code 47604.2, the governing body of a charter school

attendedi by high school students is required to appoint a student member to the governing
| body if it receives a petition for such appointment, and, as amended by AB 275 (Ch. 321,

Statutes of 2023}, may award the student member of the governing body elective course

credit based ornthe number of equivalent daily instructional minutes for the student
member’s services provided or monthly financial compensation for such service.

4. If the charter school is attended by high school students and the governing body receives
student petition to appoint a student member to the governing body, appoint one or more
student members in accordagce with Education Code 47604.2

Operations

45, Not be operated as, or be opersted by, a for-profit corporation, a for-profit
educational management organization, og a for-profit charter management organization
{Education Code 47604)

54, Be nonsectarian in its programs, admissidp policies, employment practices, and all

other operations {Education Code 47605)
Admission/Enroliment
é6—7. Adhere to all laws establishing the minimum age for'public school attendance

(Education Code 47610)

+—8. Serve students who are California residents and who, if ovex 19 years of age, are
continuously enrolled in a public school and making "satisfactory progress" toward a high
school diploma as defined in 5 CCR 11965 (Education Code 47612)

CSBA NOTE: Education Code 56145 requires charter schools to serve students with disabilities in ]
the same manner as other public schools. Pursuant to Education Code 47646, disthcts must
ensure that each charter school that is deemed to be a public school of the district, is not its
own local educational agency (LEA) for special education purposes, receives an equitahje share of

' special education funding and services for students with disabilities who are enrolled in the charter
school.

If a charter school is operating as a public school of the district for purposes of special education,
the district retains responsibility and must determine how to ensure that students with disability
receive a free appropriate public education (FAPE). However, as indicated in the California Office
of Administrative Hearings ruling in Student v. Horizon Instructional Systems Charter School, a charter [

s
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school operating as its own LEA for purposes of 'special education, incluciing a charter school
offering an independent study program, is the entity responsible for providing FAPE.

8.9, Serve students with disabilities in the same manner as such students are served in
er district schools (Education Code 47646, 56145)

2 10. Admit ali students who wish to attend the charter school, according to the following
criteria and\procedures:

a. Admissiomfo the charter school shall not be determined according to the student's
or parent/gugrdian’s place of residence within the state, except that any existing
public schoo! égnverting partially or entirely to a charter school shall adopt and
maintain a policy\giving admission preference to students who reside within that
school's former attendance area: (Education Code 47605)

If a charter school will ke physically located in a public elementary school attendance
area in which 50 percentor more of the student enrcliment is eligible for free or
reduced-price meals, it maalso establish an admission preference for students who
are currently enrolled in that'public elementary school and for students who reside in
the public school attendance arga. (Education Code 47605.3)

b. If the number of students who wish tg attend the charter school exceeds the
school's capacity, attendance shall be determined by a public random drawing, with
preference extended to students currently attending the charter school and students
who reside in the district, except as providid for in Education Code 47614.5
(Education Code 47605}

c. Other admission preferences may be permitted by'the Board of the district on an
individual school basis consistent with law:

Preferences shall not result in limited enrollment access'{or students with disabilities,
academically low-achieving students, English learners, neglected or delinquent
students, students experiencing homelessness, foster youth, students who are
economically disadvantaged, or on the basis of nationality, ratg, ethnicity, or sexual
orientation. Mandatory parental volunteer hours shall not be the basis of a
preference or a criterion for admission or continued enrollment. XEducation Code
47605)

40-11.  Not discourage a student from enrolling or seeking to enroll in the charter school,
nor encourage a current student from disenrolling, for any reason, including, but hot limited
to, the student's academic performance, nationality, race, ethnicity, or sexual orienkation or
because the student is a student with disabilities, academically low achieving, an English
learner, neglected or delinquent, experiencing homelessness, economically disadvantaged,
or a foster youth:
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The charter school shall not request or require a student’s records to be submitted before
enrolliment. The charter school shall post on its website the California Department of
Education's (CDE) notice of these requirements and shall provide the notice to

arents/guardians or students age 18 and older when the parent/guardian or student
intires about enrollment, before conducting an enrcliment lottery, and before
diserroliment of a student. (Education Code 47605}

11:12. Comply with the requirements of Education Code 48850-48859 regarding
enrollment, idegtification, and placement of students experiencing homelessness and
unaccompanied yputh (Education Code 48850, 48851, 48852.5, 48852.6; 42 USC 11431-
11435)

1213, Comply with the requirements of Education Code 48850-4885% regarding the
enrcliment and placement of foster youth (Education Code 48853.5, 48859)

13:14.  Allow a student who is enfglled in the charter school but receiving individual
instruction at home or a hospital duk to a temporary disability to return to the charter
school when well encugh to do so, prawvided the student returns during the school year in
which the individual instruction was initi

Nondiscrimination

14.15. __ Not discriminate against any student on the basis of the characteristics listed in
Education Code 220 (Education Code 47605}

CSBA NOTE: Education Code 243, as added by AB 1078\(Ch. 229, Statutes of 2023),
clarifies when it is unlawful discrimination for the Board to\(1} refuse to approve the use of
any textbook, instructional material, supplemental instructidpal material, or other curriculum
for classroom instruction, or any book or resource in a schooljbrary or (2} prohibit the use

of any textbook, instructional material, supplemental instructiolal material, or other
curriculum for classroom instruction. or any book or reseurce in \school library. The Board

| may not refuse to approve such use on the basis that the material Q:cluﬂ a study of the
d

role and contributions of specified individuals or groups, unless the 3tudy of the role and [
contributions reflects adversely upon legally protected groups. Additiynally, the Board may
not prohibit such use on the basis that the study of the role and contribytions contain

[ inclusive or diverse perspectives.

15 16. Not discriminate in the use, selection, or rejection of textbooks, instryctional
materials, library books, or similar educational resources (Education Code 24

16-17.  Adopt policy that is consistent with the model policy developed by the Cali
Attorney General addressing the charter school's response to immigration enforcemant,
notify parents/guardians of their children's right to a free public education regardless
immigration status or religious beliefs, prohibit the collection of information or documents
regarding the immigration status of students or their family members, and fulfill other



requirements of Education Code 234.7

18. Post specified information related to the prohibition against discrimination under
le IX of the Education Amendments of 1972 in a prominent and conspicuous location on
the'school website or on the website of the charter operator (Education Code 221.61)

18. 19. If the.charter school offers competitive athletics, annually post on the school's
website or on the website of the charter operator the total enrollment of the school
classified by gendeyr, the number of students who participate in competitive athletics
classified by gender;and the number of boys' and girls' teams classified by sport and by
competition level {Education Code 221.9)

19 20. Provide specified accoramodations to pregnant and parenting students, including,
but not limited to, the provision ‘af parental leave and reasonable accommodations on
campus to a lactating student to express breast milk, breastfeed an infant child, or address
other needs related to breastfeeding-

The charter school shall notify pregnant and parenting students and parents/guardians of
the rights and options available to pregnant'and parenting students. {Education Code 222,
222.5, 46015)

20. 21. If a direct-funded charter school, adopt and igplement uniform complaint
procedures to resolve complaints of unlawful discrimirtation or alleged violation of a state or
federal law or regulation governing educational programs, in accordance with 5 CCR 4600-
4670 (5 CCR 4600)

' CSBA NOTE: ltem #22 applies to charter schools that serve high s¢hool students and
participate in the California Interscholastic Federation (CIF). Pursuant to Education Code
33353, as amended by AB 1327 (Ch. 366, Statutes of 2023), a charter'school is required to

post on its website, on or before April 1, 2025, the standardized incidenhform developed by
the California Department of Education (CDE) to track racial discriminatiok, harassment, or
hazing, that occurs at high school sporting games or events.

Interscholastic Federation, post the standardized incident form developed by C
racial discrimination, harassment, or hazing that occurs at high school sporting ga
events on the charter school’s website on or before April 1, 2025, and, upon CDE'’s 1
submit information related to any completed standardized incident forms received by
charter school (Ed. Code 33353)

Tuition and Fees

22.23.  Not charge tuition (Education Code 47605)



CSBA NOTE: Education Code 47605 specifically prohibits a charter school from charging_ tltit-ion,

{CBEYCDE advisory, "Pupil Fees, Deposits, and Other Charges,” because charter
subject to the California Constitution, the free school guarantee of the California

explicitly apply ty charter schools (Education Code 49010, 49011}

24, 25. Not bill, nor take any negative action against, a student or former student for a debt
owed to the charter schoo

The schoof shall provide an itefized invoice for any amount owed by the parent/guardian
on behalf of a student or former student before pursuing payment of the debt and shall
provide a receipt to the parent/guardian for each payment made to the school. (Education
Code 49014)

School Plans

CSBA NOTE: Pursuant to Education Code 52064.3,as added by AB 181 {Ch: 52; Statutes of 2022);

by January 31, 2025, charter schools that are identified by CDE as needing an improvement plan

pursuant to 34 CFR 300.600-300.647 are required to camplete an Individuals with Disabilities

Education Act Addendum adopted by SBE relating to imphgvements in services for students with

disabilities. See BP 0460 - Local Control and Accountability Rlan for more information.

25: 26.  Adopt a local control and accountability plan (LGAP) and update the plan by July 1

each year, after holding a public hearing, consulting with specified stakeholders, and using
the template adopted by the State Board of Education (SBE})

26:27, As part of the LCAP adoption and annual update to the\LCAP, the governing body of
the charter school shall separately adopt a local control funding fgrmula budget overview for
parents/guardians and as appropriate, an Individuals with Disabilithes Education Act
Addendum, based on the templates developed by SBE (Education Cgde 47604.33, 47606.5,
52064, 52064.1, 52064.3)

| of 2023), charter schools are required to present a report on the annual updste to the local

parents/guardians on or before February 28 of each year at a regularly scheduled meeting of
the governing body.

27 28. Present a report on the annual update to the LCAP and the local control fundi
formula budget overview for parents/guardians on or before February 28 of each year)\at a
regularly scheduled meeting of the governing body of the charter schoo! (Education Colle
47606.5)
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_28:29.  If the charter school applies for federal and/or state categorical program funding
through the state's consolidated application, establish a school site council to develop and
nually review a school plan for student achievement, unless the school chooses to use its
LCAP for this purpose (Education Code 64000-64001, 65000-65001)

LY

CSBA NOT : Education Code 32282, as amended by SB 10 (Ch. 856, Statutes of 2023),
| requires schodis that serve students in any of grades 7-12 to include in their comprehensive
i safety plan a protgcol in the event a student is suffering or is reasonably believed to be
suffering from an opjoid overdose.

' Additionally, Education Sode 32282, as amended by SB 323 (Ch. 599, Statutes of 2023),
requires that comprehensive safety plans include adaptations for student with disabilities
and that, after the first evaluation or review is conducted and after each annual evaluation,

or review, a school employee, a student's parent/guardian or educational rights holder, or
student may bring concerns about an individual student's ability to access the disaster
safety procedures described in the somprehensive school safety plan/school safety plan to

the principal.

i Education Code 32282, as amended by SB 671 (Ch. 626, Statutes of 2023), also requires a
charter school's safety plan to include procedures to assess and respond to reports of any
dangerous, violent, or unlawful activity that is\being conducted or threatened to be
conducted at the school, an activity sponsored by the school, or a school bus serving the
school.

2% 30.  Develop a comprehensive safety plan in accor
review and update the plan in accordance with law by
47605)

rch 1 each year (Education Code

30-31.  Develop a transportation safety plan that includes procédures to ensure that a
student is not left unattended on a school bus, student activity bus, youth bus, or child care
motor vehicle and procedures for designating an adult chaperone, other than the driver, to
accompany students on a school activity bus:

In addition, ensure that each school bus, student activity bus, youth bus,‘gr child care motor
vehicle is equipped with a child safety alert system that requires the driveito either

manually contact or scan the device, thereby prompting the driver to inspeck the entirety of
the interior of the vehicle before exiting, unless the student activity bus is exempted by law.
(Education Code 39831.3; Vehicle Code 28160)

Curriculum and Instruction

nce with Education Code 32282 and

CSBA NOTE: Education Code 47612.5 specifies, by grade level, the minimum number of
instructional minutes that must be offered each fiscal year. Any charter school that fails to mekt
this requirement will have its state apportionment reduced in proportion to the percentage of
instructional minutes that the school fails to offer. Education Code 47612.5 and 47612.6 provid
that neither the State Board of Education nor the Superintendent of Public Instruction may waive
the required number of instructional minutes but may waive the fiscal penalties under specified

conditions.
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3L 32 Offer at least the number of instructional minutes required by law for the grade
levels provided by the charter school {Education Code 47612.5)
,

B

\QSBA NOTE: Pursuant to Education Code 49056, as added by SB 291 (Ch. 863, Statutes of
| 2023), charter schools that maintain any of grades K-8 are required to provide at least one
or moye periods of recess that total 30 minutes on regular instructional days and at least
15 mini¢es on early release days, except that for any student with a disability, recess is

required tg be in accordance with the student’s individualized education program or

32, 33. Provide ohg or more periods of recess that total 30 minutes on regular instructional
days and at least 15\minutes on early release days as required by law (Education Code
49056)

33-34. _ If the charter schot) serves students in grade 9, adopt a fair, objective, and
transparent mathematics placement policy with specified components (Education Code
51224.7)

34 35. If the charter school serves students in any of grades 7-12, provide comprehensive
sexual health education and human iminunodeficiency virus (HIV) prevention education at
least once in junior high or middle schodl and once in high school (Education Code 51931,

51934)

35: 36 If the charter school serves students in apy of grades 6-12, identify and implement
methods of informing parents/guardians of human trafficking prevention resources
{Education Code 49381)

36: 37. If the charter school serves students in middle orhigh school and offers one or more
courses in health education, include in those courses instryction in mental health, as
specified (Education Code 51925-51929)

ith the requirements for
ral Student Aid and

)

3£ 38, If the charter school serves students in grade 12, comply
student completion and submission of the Free Application for F
California Dream Act Application (Education Code 51225.7, 51225

CSBA NOTE: Education Code 52770, as added by AB 1173 (Ch. 11, Statltes of 2023),
requires a charter school that serves students in any of grades 9-12 that i_ﬁﬁlaanning to hold
a college or career fair, to notify each community college district that has overlapping
jurisdiction of the date, time, and location of the fair, and provide an opportukity for the
community college district to participate .

shall notify each apprenticeship program in the same county as the charter school
community college district that has overlapping jurisdiction with the charter school
planned date, time, and location of the fair {, and give each community college district\that

i
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has overlapping jurisdiction the opportunity to participate in the college or career fair
{(Education Code 52770, Labor Code 3074.2)

§t_atutes of 2023), _charter schools offering instruction i I_Ij _y of grades 9_1_2_ that QI‘OVId o_n-
| campus access to employers, shall not prohibit access to the military services.]

39-40. If-a charter school offers instruction in any of grades 9-12, and provides on-campus
access to employers, not prohibit access to the military services (Education Code 49603)

CSBANOTE: Educati&n Code 47612.5 provides that charter schools offering independent study
are subject to Education'Code 51745-51749.6. Education Code 51745 requires that no course
included among the courses required for graduation may be offered solely through independent
study. However, pursuant to 5 CCR 11705, a charter school offering grades 9-12 shall be deemed
to be an "alternative school" for.purposes of independent study and thus, according to CDE, would
comply with this provision because students in such alternative schools are enrolled voluntarily
and, if they wished, could attend an'}«other district high school in which the courses were offered
via classroom instruction. 5

40:-41, If the charter school provides independent study, meet the requirements of
Education Code 51745-51749.6, except that the school may offer courses required for
graduation solely through independent study as an exception to Education Code 51745(e)
(Education Code 47612.5, 51747.3; 5 CCR 11705)

41 42, Develop a plan for offering independent study to affected students pursuant to
Education Code 46393 if the governing body of the charter school submits an affidavit
pursuant to Education Code 46392 necessitated by an emergency condition that resulted in
a school closure (Education Code 46392, 46393)

42.43.  Accept and provide full or partial credit for coursevs.ib_ljk satisfactorily completed by a
foster youth, student experiencing homelessness, former juvenile court school student, child

of a military family, migrant student who is migratory, or a studept participating in a
newcomer pregramstudent while attending another school (Education Code 51225. 2)

\
43 44, Meet all statewide standards and conduct any statewide asses
noncharter public schools (Education Code 47605, 47612.5, 60605)

ents applicable to

Special Education

4445, Provide assistive technology devices in a student's home or other settings if the
individualized education program team determines that such access is necessary:

The charter school shall also provide an assistive technology device or comparable de

a student who enrolls in another local educational agency, for two months after the studgnt
leaves the charter school or until alternative arrangements can be made, whichever occur
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first. (Education Code 56040.3)

45464, If the charter school is an independent member of a special education local plan area
and has a,master contract with a nonpublic, nonsectarian school:

,
b

N,

LY
a. Pay the\full amount of the tuition or fees for students with disabilities enrolled in
programs or services provided pursuant to that contract (Education Code 56365}

b. Conduct at least one bnsite visit to the nonpublic, nonsectarian school prior to a
student's placement an\d_at least once each school year {Education Code 56366.1)

High School Graduation

46, 47. Exempt a foster youth, student experiencing homelessness, former juvenile court
school student, child of a military family, or migrant student who is migratory who transfers
between schools after the second year of high school, or a student participating in a
newcomer programstudent for newly immigrant students in grades 11-12, from any of the
charter school's graduation requirements that exceed state requirements, unless the charter
school determines that the student is reasonably able to complete the requirements by the
end of the fourth year of high school (Education Code 51225.1, 51225.2)

disabilities from all coursework and other requirements adopted by the charter school board
that are in addition to the statewide course requirements specified in Education Code
51225.3, and award such student a high school diploma (Education Code 51225.31)

4748, In accordance with Education Code 51225.31, exeﬁﬁ%t{: eligible student with

\
\

48-49. _ Grant a high school diploma to any student who completed gﬁgde 12 in the 2003-04
through 2014-15 school year and met all applicable graduation requireigents other than the
passage of the high school exit examination {Education Code 51413) '\\

49-50. _ Require students to meet the state minimum course requirements for graduation as
specified in Education Code 51225.3, as well as any additional graduation requiements
required by the governing body (Education Code 51225.3)

Student Expression
50-51.  Allow a student to wear traditional tribal regalia or recognized objects of religious\or
cultural significance as an adornment at school graduation ceremonies, unless the charter

school determines that an item is likely to cause a substantial disruption of, or material
interference with, the ceremony {(Education Code 35183.1)

-



CSBA NOTE: Education Code 48907 requires charter schools to establish a written "publications
™ code" related to students' rights to freedom of speech and of the press. These written rules and
ulations must include reasonable provisions for the time, place, and manner in which free
expression may take place within the charter school'’s jurisdiction. ;

but nat limited to, the use of bulletin boards; the distribution of printed materials or
petitions; the wearing of buttons, badges, and other insignia; and the right of expression in
official publications (Education Code 48907, 48950)

Staffing

52.53. Require its teacl
Commission on Teacher
assignment:

rs to hold a certificate, permit, or other document issued by the
adentialing (CTC) as required for the teacher's certificated

Teachers employed by the charte
July 1, 2025 to obtain the required

school during the 2019-20 school year shall have until
certificate required. (Education Code 47605, 47605.4)

53. 54. If the charter school offers transitional kindergarten {TK;), require credentialed
teachers first assigned to a TK class to meét one of three specified criteria establishing

54. 55, Review potential misassignments and vacant pesitions in the charter scheol;
including data from CTC, respond te the County Supefiptendent of Schools when necessary
to show that an employee is legally authorized for an assigament orrect
misassignments if notlﬁed by the Ceunty Supenn% pdentdistrict that an assignment of a

offers w work experlence ouportunltles for students or workplace placemgnts as part ¢ partofa
students individualized educatlon program is exempt from the reﬂwremént to have a valid

otherwise provided by law, and, if the charter school contracts with an entity for
services, verify that any employee of that entity who interacts with students outsi

has a valid criminal records summary, unless an exception applies (Education Code
45122.1,45125.1)



56:57.  Report to CTC any change in a certificated employee's employment status (dismissal,
nonreelection, resignation, suspension, unpaid administrative leave for more than 10 days,
retirement, or other decision not to employ or reemploy) as a result of an allegation of
misconduct or while an allegation of misconduct is pending (Education Code 44030.5)

If the charter school chooses to make the state teachers' retirement plan and/or the
public:employees retirement system available to its employees, meet the requirements of
Education Code 47611 (Education Code 47610)

58.-59. Meet the requirements of Government Code 3540-3549.3 related to collective
bargaining in public education employment (Education Code 47611.5)

59 60. If the charter schigol employs security officers and/or security officers work on the
charter school campus, provide the fatest course of training developed by the Bureau of
Security and Investigative Sexvices of the Department of Consumer Affairs in consultation
with the Commission on Peace\Officer Standards and Training, as specified {Education Code
38001.5; Business and Professions Code 7583.45)

" CSBA NOTE: Pursuant to Education Cod 49406, as amended by SB 88 (Ch. 380, Statutes
of 2023), a charter school that provides tri;lsgo_r_tation to students under contract is

required to have, as a condition of the contract, a tuberculosis risk assessment, and if
indicated, the examination for infectious tubergulosis within 60 days of the initial hire, which |
may, until July 1, 2025, and at the discretion of Btgoverning body, not be required for a
private contracted driver who transports students\nfrequently and without prolonged
contact.

60-61. If the charter school provides transportation to'students under contract, require
less otherwise exempt by law

(Education Code 49406)

Parent/Guardian Involvement

61 62, On a regular basis, consult with parents/guardians and teakhers regarding the charter
school's educational programs (Education Code 47605}

62-63. Notify parents/guardians of applicant students and currently enrolled students that
parental involvement is not a requirement for acceptance to, or continued'enrollment at, the
charter school {Education Code 47605}

63-64. If 15 percent or more of the students at the charter school speak a singl
language other than English, provide all notices, reports, statements, or records sekt to
parents/guardians in English and in the primary language (Education Code 48985)



-,

65-566, If the charter school participates in the

| CSBA NOTE: Pursuant to Education Code "215. on or before Janua

 training materials to incorporate best practices identified by CDE.

%o
\ Nutrition

&{3‘? NOTE: Pursuant to Education Code 49501.5, as amended by SB 348 (Ch. 600,
| Sta

tes of 2023}, students must be provided adequate time to eat, as determined by the
chartex school in consideration of the recommendations provided by CDE on or before June |
30, 2025, Additionally, pursuant to Education Code 49501.5, as amended by SB 348, if a '
charter gc‘ﬁqgldoffers independent study, the charter school must make available a
[

nutritionally adequate breakfast and lunch on any school day that a student is scheduled for
educational activities, as defined in Education Code 49010, lasting two or more hours, at a
school site, reson}};g center, meeting space, or other satellite facility.

64-65. Provide a nut\ﬁonally adequate breakfast and Provide breakfast and/or lunch free of

charge during each schagl day to students requesting a meal regardless of the student's free
or reduced-price meal eligibility: , including, if the charter school offers independent study,
to a student enrolled in indegendent study on any school day in which the student is
scheduled for in-person educational activities of two or more hours (Education Code

49501.5)

If the charter school participates in the National School Lunch Program (NSLP) and School
Breakfast Program (SBP) and is a high moverty school, as defined, the charter school shall

apply to operate a federal universal meakservice provision, and upon approval, apply such
service. (Education Code 49501.5, 495

LP or SBP, not promote any food or
beverage during the school day that does not comiply with state nutritional standards
pursuant to Education Code 49430-49434, and not'participate in a corporate incentive
program that offers free or discounted non-nutritious'foods or beverages as rewards for
students who reach certain academic goals (Education £ode 49431.9)

Student Health

1, 262'57:crharter
schools must review and update their policy on student suicide prevantion, and revise their

66: 67. Adopt a policy on suicide prevention, intervention, and postventioR for grades 7-12,

and an age-appropriate policy for grades K-6, and review the policy at least 'every five years
(Education Code 215)

CSBA NOTE: Pursuant to Education Code 49428.5, as added by AB 748 (Ch: 43%;
2022). each school serving students in any of grades 6-12 is required to create a poster that
identifies approaches and resources about student mental health, and prominently display
poster in public areas that are accessible to and commonly frequented by students at each school
site. See BP 5141.5 - Mental Health,

67-68.  Each charter school that serves students in any of grades 6-12 shall create and

prominently display an age appropriate and culturally relevant poster that identifies
approaches and resources about student mental health. (Education Code 49428.5)



68. 69, If the charter school serves grades 7-12 and issues student identification cards, print
the telephone numbers of the National Suicide Prevention Lifeline and the National
: mestic Violence Hotline on the identification cards (Education Code 215.5)

69-70. otify students and parents/guardians at least twice during the school year on how
to initiatd access to available student mental health services on campus or in the community
(Education*Code 49428)

76:71. Provide amnual training on child abuse and neglect reporting requirements to
employees and persons working on the charter school's behalf who are mandated reporters,
within the first six wagks of each school year or within six weeks of employment (Education
Code 44691)

2172, If the charter school &ffers an athletic program, annually provide information sheets
about concussions/head injuris and sudden cardiac arrest to athletes and their
parents/guardians, which must be signed and returned to the school before the athlete
initiates practice or competition:

In the event that an athlete is suspectad of sustaining a concussion or head injury, passes
out, or faints during or immediately aftek participation in an athletic activity, the student
shall be immediately removed from the actjvity for the remainder of the day and shall not be
permitted to return to the activity until the student is evaluated by a licensed health care
provider and receives written clearance to do'so. (Education Code 33479-33479.5, 49475)

| CSBA NOTE: Pursuant to Education Code 35179.45as amended by AB 1653 (Ch. 589,
Statutes of 2023), if a charter school| offers an intersckolastic athletic program, the Board is
reguired to have a written emergency action plan that describes the location of emergency
medical equipment and procedures to be followed in m_e\e‘\’r_{ent of sudden cardiac arrest and

| other medical emergencies, including concussion and heat

Iness. Additionally, as amended
by AB 1653, the emergency action plan is required to include\a description of the manner
and frequency at which the procedures to be followed in the ekent of medical emergencies

_ will be rehearsed.

#2.73. If the charter school offers an interscholastic athletic program, develop and post a
written emergency action plan that describes procedures to be followéd in the event of
sudden cardiac arrest and other medical emergencies, including concusston and heat illness,
the location of emergency medical equipment, and the rehearsal of such prxocedures; acquire
at least one automated external defibrillator (AED) for the school;; and makeé\the AED
available at on-campus athletic activities or events (Education Code 35179.4:35179.6)

Z23.74. If the charter school sponsors or hosts an on-campus event in or around a siimming
pool that is not part of an interscholastic athletic program, provide for the presence
least one adult with a valid certification of cardiopulmonary resuscitation training
throughout the duration of the event (Education Code 35179.6)



74.75. Provide school nurses or other voluntary, trained personnel with emergency
epinephrine auto-injectors of the type required pursuant to Education Code 49414
(Education Code 49414)

' C58A NOTE: Pursuant to Education Code 49414.3 and, as added gyAB 1283 (Ch. 574, |
Statutes of 2023}, Education Code 49414.7, the charter school is permitted to make |
emergency naloxone hydrochloride or other opioid antagonist and emergency stock

albuterol inhalers available for providing emergency medical aid to any person suffering, or
reasonably blieved to be suffering, from opioid overdose or respiratory distress.

N

#5-76. if the chéh%e%:chool chooses to make an opioid antagonist available to persons
b

suffering, or reasortably believed to be suffering, from an opioid overdose, or to make
emergency stock albtiterol inhalers available to persons suffering, or reasonably believed to
be suffering, from resplcatory distress, comply with the requirements of Education Code
49414.3 and 49414.7, iﬁgluding, but not limited to, providing training to personnel who
volunteer to administer the opioid antagonist

\'-\.

'\.\‘

Student Conduct/Discipline

CSBA NOTE: Pursuant to Education C\o\de 49056, as added by SB 291 (Ch. 863, Statutes of |
2023), beginning with the 2024-2025 scﬁqol year, a student may not be denied recess

unless the student's participation poses an linmediate threat to the physical safety of the
student or to the physical safety of one or moge of the student's peers. Education Code
44807.5, which authorized the Board to permit\the use of recess restriction for disciplinary

| purposes, was repealed by SB 291.

26 77. Prohibit the denial of recess to a student unle‘ss the student's participation poses an

immediate threat to the student's physical safety or toi_ e physical safety of one or more of
the student's peers (Education Code 49056)

F78. _ Adopt a policy on bullying and cyberbullying preventicih,t post specified information
on bullying and harassment prevention on the charter school's website, and annually make
CDE's online training module on bullying prevention available to s'abool site certificated
employees and other employees who have regular interaction with students (Education
Code 234.4, 234.6, 32283.5)

78. 79, Adopt and display a written policy on sexual harassment, include th& policy as part of
any orientation for new and continuing students, and post a poster notifying students of the
policy (Education Code 231.5, 231.6)

79-80.  Prohibit seclusion and behavioral restraint of students as a means of discipling, and

restrictive response (Education Code 49005-49006.4)



CSBA NOTE: Pursuant to Education Code 48900, as amended by SB 274 (Ch. 597, Statutes
of 2023), charter schocls are prohibited from suspending students enrolled in kindergarten

or any of prades 1-12 for disrupting school activities or otherwise willfully defying the valid
authority of supervisors, teachers, administrators, school officials, or other school personnel
engaged in thé‘performance of their duties through July 1, 2029, Additionally, school
administrators, bythe end of the fifth business day, are required to inform the referring
employee, verbally or in writing, of the actions taken and if none, the rationale for not
providing timely interventions or supports. |

80-81. Until June 30, 202\9,. neither recommend for expulsion nor suspend a student in
grades K-12 for disrupting school activities or otherwise willfully defying the authority of
school personnel in the performance of their duties (Education Code 48901.1)

81.82. Upon request, provide a stud;ént who is suspended for two or more days with the
homework assigned during the period of suspension (Education Code 47606.2, 48913.5)

.\.

Student and Parent/Guardian Records

82 83. Not collect or solicit social security numbe.Fs\or the last four digits of social security
numbers from students or their parents/guardians unless otherwise required to do so by
state or federal law (Education Code 49076.7)

83:84.  Upon written request, not include the directory infd}‘maﬁon of a student or the
personal information of a parent/guardian, as defined, in the rmnutes of a meeting of the
governing body (Education Code 49073.2)

84-85.  Ifa student subject to compulsory full-time education is expelled or leaves the
charter school without graduating or completing the school year for any reason, notify the
Superintendent of the school district of the student's last known address within 30 days
and, upon request, provide that district with a copy of the student's cumulative record,
including a transcript of grades or report card, and health information (Educ@tlon Code
47605}

85-86. If the charter school serves high school students, submit to the Student Ai
Commission (CSAC), for use in the Cal Grant program, the grade point average (GPA) of all
students in grade 12 and verification of high school graduation or its equivalent for students
who graduated in the prior academic year:

However, such information shall not be submitted when students opt out or are permitte
by the rules of CSAC to provide test scores in lieu of the GPA. (Education Code 69432.9,

3



69432.92)

~87.  Upon receipt of government-issued documentation of a change of name or gender

if such documentation is not available, upon request in accordance with the procedure in
Edudation Code 49070, update, and reissue if requested, a former student's records to
includé.the student's updated iegal name or gender: (Education Code 49062.5, 49070)

Facilities

874 88.  Comply

h the California Building Standards Code as adopted and enforced by the
local building enforéement agency with jurisdiction over the area in which the charter school
is located, unless the sharter school facility meets either of the following conditions:
(Education Code 47610,47610.5)

a. The facility complies
and 17365-17374

ith the Field Act pursuant to Education Code 17280-17317

b. The facility is exclusively ownid or controlled by an entity that is not subject to the
California Building Standards Cogde, including, but not limited to, the federal
government

CSBA NOTE: Pursuant to Education Code 3_5__2 b é_é amended by AB 230 (Ch. 421,_
Statutes of 2023), the requirement to stock an adequate supply of free menstrual products
| extends to grades 3-12.

&l

88-89. If the charter school serves students in any of grades 63-12, stock the school's
restrooms at all times with an adequate supply of menstkual products available and
accessible free of cost in all women's restrooms, all-gendek restrooms, and in at least one
men's restroom (Education Code 35292.6}

Finance

89-90.  Promptly respond to all reasonable inquiries from the district, thg county office of
education, or the Superintendent of Public Instruction (SPI), including, butnot limited to,

and make these records available for audit and inspection (Education Code 47612.5)

21. 92, Identify and report to the SPI any portion of the charter school's average daily
attendance that is generated through nonclassroom-based instruction, including, but no
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limited to, independent study, home study, work study, and distance and computer-based
education (Education Code 47612.5,47634.2; 5 CCR 11963.2)

; 92-93. _ Annually prepare and submit financial reports to the Board and the County
Superintendent in accordance with the following reporting cycle:

By July 1, a preliminary budget for the current fiscal year:

a charter school in its first year of operation, financial statements submitted with
the'charter petition pursuant to Education Code 47605(g) will satisfy this
requirement, (Education Code 47604.33)

b. By Decembex 15, an interim financial report for the current fiscal year reflecting
October 31 (Education Code 47604.33)

¢. By March 15, a secon interim financial report for the current fiscal year reflecting
changes through Januaky 31 (Education Code 47604.33)

d. By September 15, a final unaudited report for the full prior year:

The report submitted to the Boardshall include an annual statement of all the
charter school's receipts and expenditures for the preceding fiscal year. (Education
Code 42100, 47604.33)

e. By December 15, a copy of the charter schagl's annual, independent financial audit
report for the preceding fiscal year, unless thexcharter school's audit is encompassed
in the district's audit:

The audit report shall also be submitted to the State Congrolier and CDE. (Education
Code 47605)

93. 94, If the charter school receives state facilities funding pursuant to the Leroy F. Greene
School Facilities Act (Education Code 17070.10-17079.30), annually\report a detailed list of
all expenditures of state funds, and of the school's matching funds for'xompleted projects,
and submit an audit of compieted facilities projects within one year of phoject completion
{Education Code 41024}

Accountability

94-95, Annually adopt a school accountability report card (Education Code 33126,47612;
California Constitution, Article 16, Section 8.5)
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State Description
5 CCR 11700-11705 Independent study
5 CCR 11960-11969.10 Charter schools

5 CCR 4600-4670
Bus. And Prof. Code 7583.45

Uniform complaint procedures
Training for security officers
CA Constitution Article 16, Section 8.5\ Public finance; school accountability report card
CA Constitution Article 9, Section 5 ommon school system

Corp. Code 5110-6910 rofit public benefit corporations

Ed. Code 1006 Prohibition against school district employees serving on

Ed. Code 17070.10-17079.30
Ed. Code 17280-17317

Ed. Code 17365-17374 Field Act; fitness fok.occupancy; liability of board members
Ed. Code 215 Suicide prevention pollcies
Ed. Code 215.5 Student identification cartls; inclusion of safety hotlines
Ed. Code 220 Prohibition of discrimination
Ed. Code 221.61 Posting of Title tX information on website

Ed. Code 221.9 Sex equity in competitive athletics

Ed. Code 222 Reasonable accommodations; lactating students

Ed. Code 222.5 Pregnant and parenting students; notification of rights

Ed. Code 231.5 Sexual harassment policy

Ed. Code 234.4 Mandated policy on bullying prevention

Ed. Code 234.6 Bullying and harassment prevention information

Ed. Code 234.7 Student protections relating to immigration and citiaenship
status

Ed. Code 243 Prohibition of discrimination: instructional materials




Ed. Code 32280-32289.5

Ed. Code 32283.5

Ed. Code 35120

Ed. Code 35179.4-35479.6

Ed. Code 35183.1

Ed. Code 35292.6
Ed. Code 35330
Ed. Code 38001.5

Ed. Code 38080-38086

Ed. Code 39831.3
Ed. Code 39843

Ed. Code 41024
Ed. Code 42100
Ed. Code 44030.5

Ed. Code 44237
Ee: Code 442580
Ed. Code 44691
Ed. Code 44830.1

Ed. Code 45122.1
Ed. Code 45125.1
Ed. Code 46015

Ed. Code 46390-46393
Ed. Code 47600-47616.7

Ed. Code 47634.2

Ed. Code 47640-47647

School safety plans
Bullying; online training
The Eric Parades Sudden Cardiac Arrest Prevention Act

California Interscholastic Federation incident tracking

Student board membership

Interscholastic athletic programs, safety; swimming pool
safety that is not part of interscholastic athletic program

Graduation ceremonies; tribal regalia or recognized object of
religious/cultural significance

Stocking of menstrual products

Field trips and excursions; student fees
Training for security officers

ool meals

Transportation safety plan

Disciplinary action against bus driver; report to Department
of Motor \ehicles

Report of expenditure of state facility funds
Annual statement of receipts and expenditures

Reporting change In employment status due to alieged

misconduct
Criminal record summ
pdemicorias of teacher

Information on detection of khild abuse; annual training

Certificated employees; convickjon of a violent or serious
felony
Classified employees; conviction of\a violent or serious felony
Criminal records summary; employees of contracting entity

Accommodations for pregnant and parehting students;
parental leave

Emergency average daily attendance
Charter Schools Act of 1992
Nonclassroom-based instruction

Special education funding for charter schools



™

Eq.\COde 47651
Ed. Code 48000

Ed. Code 4800

Ed. Code 48850-48859
Ed. Code 48900
Ed. Code 48901.1
Ed. Code 48907

Ed. Code 48913.5 \

Apportionment of funds; charter schools

Minimum age of admission for kindergarten; transitional
kindergarten

Minimum age of admission to first grade
Students with temporary disabilities; individual instruction
Education of foster youth and homeless students

Suspension and expulsion

Suspension and expulsion; willful defiance

Exercise of free expression; time, place, and manner rules and
regulations

Suspended students; homework assignments

Ed. Code 48950 \Speech and other communication

Ed. Code 48985

Ed. Code 49005-49006.4
Ed. Code 49010

Ed. Code 49011

Ed. Code 49014

Ed. Code 49056

Ed. Code 49061

Ed. Code 49062.5

Ed. Code 49070

Ed. Code 49073.2

Ed. Code 49076.7
Ed. Code 49110
Ed. Code 49381
Ed. Code 49406
Ed. Code 49414
Ed. Code 49414.3
Ed. Code 49414.7
Ed. Code 49428
Ed. Code 49428.5

tices to parents in language other than English

Prohibition of denial of recess

L

Definitions; directo§\information

,
Student records; name ngender change
Challenging student recorc}s\

Privacy of student and paren&{uardian personal information;
minutes of board meeting

Student records; data privacy; so;:\ql security numbers
Authority to issue work permits

Human trafficking prevention

TB risk assessment

Epinephrine auto-injectors \
Administration of opioid antagonist \

Administration of albuterol inhalers

Notification of mental health services

Employment of medical personnel
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\%Code 49430-49434
Ed. Sode 49431.9

Ed. &9475

Ed. Code 493Q1.5

Ed. Code 49550-
Ed. Code 49557.5
Ed. Code 49564.3
Ed. Code 49603
Ed. Code 49700-49701

Ed. Code 51224.7
Ed. Code 51225.1-51225.2

Ed. Code 51225.3
Ed. Code 51225.6

Ed. Code 51225.7-51225.8

Ed. Code 51413

Ed. Code 51744-51749.6
Ed. Code 51925-51929
Ed. Code 51930-51939
Ed. Code 52052

Ed. Code 52060-52077
Ed. Code 52075

Ed. Code 52770

Ed. Code 56026

Ed. Code 56040.3

Ed. Code 56145-56146
Ed. Code 56365-56366.12
Ed. Code 56521.1-56521.2
Ed. Code 60600-60649

The Pupil Nutrition, Health, and Achievement Act of 2001
Prohibition of advertisement of non-nutritious foods
Health and safety; concussions and head injuries

Free breakfast and lunch to all students

Meals for needy students

Child Hunger Prevention and Fair Treatment Act of 2017
Provision of federal universal meal service

On campus access to employers and military services

Education of children of military families

Mathematics placement policy

examination

Independent study

California Healthy Youth Act
Accountability; numerically significant student subgroups
Local control and accountability pla
Uniform complaint procedures

College and career fairs

Special education
Availability of assistive technology device
Special education services in charter schools
Nonpublic, nonsectarian schools

Emergency Interventions

Assessment of academic achievement

a7

Exemption from local graduation requirements; acceptance of



Ed. Code 64000
Ed.-Qode 64001

Ed. Code
Ed. Code 69432.9-69432.92

Gov. Code 1090-10
Gov. Code 3540-3549.
Gov. Code 3555-3559
Gov. Code 54950-54963

Gov. Code 7920.000-7930.47021
Gov. Code 81000-91014

H&S Code 104420

H&S Code 104559

Lab. Code 1198.5

Lab. Code 3074.2

Pen. Code 1192.7

Pen. Code 667.5

Veh. Code 28160

Federal
20 USC 1681-1688

20 USC 6311

20 USC 7221-7221j
34 CFR 200.1-200.78
42 USC 11431-11435

Management Resources
Attorney General Opinion

Attorney General Opinicn
Attorney General Opinion
Attorney General Opinion

Attorney General Opinion

%

Categorical programs included in consolidated application

School plan for student achievement; consolidated
application programs

School site councils

Cal Grant program; notification of grade point average and
high school graduation

Prohibitions applicable to specified officers

Educational Employment Relations Act

Public employee communication, information, and orientation
The Ralph M. Brown Act

California Public Records Act

Political Reform Act

obacco Use Prevention Education grant program
Tobacco-free schools

Persongel records related to performance and grievance
College and career fairs; notice to apprenticeship programs
Definition of'serious felony

Definition of violent feleny

Child safety alert

Description
Title IX of the Education"dimendments of 1972;
discrimination based on s

State plan \

Charter schools

Accountability
McKinney-Vento Homeless Assistance Act

Description
104 Ops.Cal. Atty.Gen. 66 (2021)

101 Ops.Cal. Atty.Gen. 92 {2018)
78 Ops.Cal. Atty.Gen. 297 (1995)
89 Ops.Cal. Atty.Gen. 166 (2006)
80 Ops.Cal.Atty.Gen. 52 (1997)
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CA Office of Administrative Hearings
Decisions

Califgrnia Department of Education

Publication

Publication
California interschol
Publication

Court Decision

CSBA Publication
CSBA Publication

CSBA Publication

U.S. DOE Guidance

Website
Website
Website
Website
Website
Website
Website

Website
Website

Website
Website
Website
Website
Website

Student v. Horizon Instructional Systems Charter School
{2012) OAH Case No. 2011060763

Pupil Fees, Deposits, and Other Charges, Fiscal Management
Advisory 20-01, July 23, 2020

California School Accounting Manual
School District Integrated Pest Management Plan Template
Pursuing Victory with Honor, 1999

Ridgecrest Charter School v. Sierra Sands Unified School
District (2005} 130 Cal.App.4th 986

Charter Schools: A Guide for Governance Teams, rev, 2021

Charter Schools in Focus, Issue 2: Ensuring Effective
Oversight, Governance Brief, October 2017

Uncharted Waters: Recommendations for Prioritizing Student
chievement and Effective Governance in California’s Charter
hools, September 2018

Charer Schools Program: Title V, Part B of the ESEA,
ulatory Guidance, January 2014

CSBA District and County Office of Education Legal Services
U.S. Department of Agriculture

National Suicidé Prevention Lifeline

National Domestic\Violence Hotline

California State Teachers Retirement System

California Public Employaes Retirement System

California Department of Gaperal Services, Office of
Administrative Hearings

California Commission on Teachér Credentialing

California Commission on Peace
Training

California Bureau of Security and Investigative Services
California Department of Pesticide Regulatign
California State Controller

California Student Aid Commission

National Association of Charter School Authorizers



Website California Charter Schools Association

Website California Department of Education, Charter Schools
Wek California Interscholastic Federation

Website \\ California Office of the Attorney General

Website \ CSBA

Website \_ U.S. Department of Education

Cross References

Code
0420.4

0420.4
0420.42
0420.43
0460

0460

0500
13123
13123
1312.3-E(1)
1312.3-E(2)
1431
616251
6162.51
7160

7160

Description
Charter School Authorization

Charter School Authorization
Charter School Renewal
Charter School Revocation
LocalControl And Accountability Plan
Local Control And Accountability Plan
Accountabiiity

Uniform Complaint Procedures
Uniform Complaiqt Procedures
Uniform Complaint Rrocedures
Uniform Complaint Procedures
Waivers

State Academic Achievemeny Tests
State Academic Achievement
Charter School Facilities
Charter School Facilities
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Policy 1113: District And School Websites Status: ADOPTED

Original Adopted Date: 07/01/2007 | Last Revised Date: 06/01/20232024 | Last Reviewed
Date: 06/01/20232024

and may be revised to reflect district practice. District strategies for effective use of websites may
be incorporated into the district's comprehensive communications plan; see BP 1100 -

CSBA NOTE: The following optional policy is for use by districts that maintain their own website(s)
Communication with the Public. !
|

To enhance communication with students, parents/guardians, staff, and community members, the
Governing Board encourages the Superintendent or designee to develop and maintain district and
school websites. The use of district and school websites shall support the district's vision and goals
and shall be coordinated with other district communications strategies.

Design Standards

The Superintendent or designee shall establish design standards for district and school websites in
order to maintain a consistent identity, professional appearance, and ease of use.

CSBA NOTE: The following paragraph is optional. Pursuant to Civil Code 1798.99.28-1798.99.40,
as added by AB 2273 {Ch: 320, Statutes of 2022); businesses that provide online services,
products, or features that are likely to be accessed by children are required to prioritize the best
interests of students in designing such products or features, to ensure that children are not
exposed to harmful or potentially harmful content, contact, or conduct. Though this law is not
necessarily applicable to districts, it is good guidance for districts seeking to create a safe online
space for students.
District design standards shall require an evaluation of products, features, and content accessible to
students on district and school websites to prevent access to harmful or potentially harmful
material.

CSBA NOTE: Purshaht to Title Il of the Americans with Disabilities Act (ADA) (42 USC 12131-
12134) and Section 504 of the Rehabilitation Act of 1973 (29 USC 705, 794; 34 CFR 104.1-
104.39), districts have an obligation to provide an equal opportunity to individuals with disabilities
to participate in and receive the benefits of the educational program, and must provide
accommodations or modifications when necessary to ensure equal treatment. Fhe U.S:
Department of Education's Office for Civil Rights June 2010 and May 2041 Dear Colleagde Leders
wterpret that sueh obligefons indude the reguircrment that distrst websites be aecessible to

A U.S. Department of Justice technical assistance publication, "Accessibility of State and Local

Government Websites to People with Disabilities”," states that an agency with a website that is

otherwise inaccessible to individuals with disabilities may meet its legal obligations by providing an

alternative accessible way for them to use the programs or services (e.g., a staffed telephone

information line), but points out that these alternatives are unlikely to provide an equal degree of %
41




access in terms of hours of operation or range of options and programs available. See the
accompanying administrative regulation for accessibility guidelines.

The district's design standards shall address the accessibility of district and school websites to
individuals with disabilities, including compatibility with commonly used assistive technologies.

Website Content

The Superintendent or designee shall develop content guidelines for district and school websites
and assign staff to review and approve content prior to posting.

CSBA NOTE: The foIIowiﬁg optional paragraph ensures consistency of district policies regarding
advertising and may be revised to reflect district practice.

Board policy pertaining to advertising in district and school publications, as specified in BRBoard
Policy 1325 - Advertising and Promotion, shall also apply te advertising on district and school
websites.

Privacy Rights

CSBA NOTE: Business and Professions Code 22580-22582 prohibit an operator of a website from [
knowingly using, disclosing, compiling, or allowing a third party to use, disclose, or compile the
personal information of a minor for the purpose of marketing or advertising specified types of
products or services. Business and Professions Code 22584-22585 prohibit the operator of a
website that provides services to K-12 students from selling or disclosing specified student
information or knowingly using that student information to engage in targeted advertising to
students or parents/guardians or to amass a profile about a student. Business and Professions
Code 22586 provides a similar prohibition for the operator of a website used, designed, and
marketed primarily for preschool or prekindergarten purposes from knowingly engaging in
specified activities, including targeted advertising, selling, or disclosing a student's information,
and using specified information to amass a profile about a student except in furtherance of
preschool or prekindergarten purposes. See BP 5125 - Student Records for further information
regarding protection of student information.

The Superintendent or designee shall ensure that the privacy rights of students, parents/guardians,
staff, Board members, and other individuals are protected on district and school websites.

CSBA NOTE: The following optional paragraph may be revised to reflect district practice. The
district should carefully consider whether to place personally identifiable information on district or
school websites since release of such information may put individuals, including students, at risk
and also may violate Education Code 49073, which prohibits disclosure of student directory

information to any private profit-making entity; see BP/AR/E(1) 5125.1 - Release of Directory
Information.

Telephone numbers and home and email addresses of students and/or their parents/guardians shall
not be published on district or school websites.

CSBA NOTE: The following options address the use of students’ photographs on district or school
websites. Option 1 is for use by districts that, pursuant to Education Code 49061 and 34 CFR
99.3, include photographs in the definition of directory information, as specified in AR 5125.1 -
Release of Directory information, and publish student photographs along with student names

unless a parent/guardian requested in writing that no photographs of the child be released without

42

b



| prior written consent. Option 2 is for use by districts that do not allow student photographs to be
published along with student names unless specific consent for such publication is received from
the parent/guardian.

OPTION 1: The district regards photographs as a category of directory information that would not

generally be considered harmful or an invasion of privacy if disclosed. Therefore, a student’s
photograph, together with the student's name, may be published on district or school websites
unless the student's parent/guardian has notified the district in writing to not release the student's
photograph without prior written consent, in accordance with BRtARBoard Policy and

Administrative Regulation 5125.1 - Release of Directory Information.

END OF OPTION 1

as at a school event, may be published on school or district websites.

CSBA NOTE: Posting of Empleyeesemployees' home addresses, personal telephone numbers, or
personal email addresses on district or school websites is prohibited by law in certain
circumstances in order to maintain employee privacy and safety. See BP 1340 - Access to District
Records, AR 3580 - District Records, and BB 9012 - Board Member Electronic Communications.
Emp'lt';;rees' home addresses, personal telephone numbers, and personal email addresses shall not
be posted on district or school websites.

The home address or telephone number of any elected or appointed official including, but not
limited to, a Board member or public safety official, shall not be posted on district or school
websites without the prior written permission of that individual. (Government Code 3307.5,
7928.205, 7920.535)

No public safety official shall be required to consent to the posting on the Internet of the public
safety official's photograph or identity as a public safety officer for any purpose if that officer
reasonably believes that the disclosure may result in a threat, harassment, intimidation, or harm to
the officer or the officer's family. (Government Code 3307.5)

Policy Reference UPDATE Service
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State Description
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Bus. and Prof. Code 22580-
22582

Bus. and Prof. Code 22584-
22585

Bus. and Prof. Code 22586-
22587

Ed. Code 35182.5

Ed. Code 32526
Ed. Code 33353
Ed. Code 35258
Ed. Code 42103
Ed. Code 48852.6
Ed. Code 48907

Ed. Code 48950
Ed. Code 48985.5
Ed. Code 49006
Ed. Code 49061
Ed. Code 49073
Ed. Code 5092
Ed. Code 60048
Gov. Code 11135
Gov. Code 12950
Gov. Code 3307.5

Gov. Code 7920.000-
7930470215
Pen. Code 14029.5

Pub. Res, Code 21082.1

Federal
16 CFR 312.1-312.13

17 USC 101-122
17 USC 504
20 USC 1232g

Privacy rights for California minors in the digital world
Student Online Personal Information Protection Act
Early Learning Personal Information Protection Act

Contracts for advertising

Use of learning recovery funds

Incident tracking
Internet access to school accountability report cards

Budget notification

Information regarding homelessness

Exercise of free expression; time, place and manner rules
and regulations

Speech and other communication

Synthetic drugs

Seclusion and restraint

Definitions; directory information

Release of directory information

Filling Vacancies

Commercial brand names, contracts, or logos
Prohibition of discrimination

California Civil Rights Department posters

Publishing identity of public safety officers

California Public Records Act

Prohibition against publishing personal information of
person in witness protection program

California Environmental Quality Act environmental review
documents

Description
Children's Online Privacy Protection Act

Subject matter and scope of copyright
Penalties for copyright infringement

Family Educationa! Rights and Privacy Act (FERPA) of 1974

o1



29 USC 705

29 USC 794

34 CFR 104.1-104.61
34 CFR 99.1-99.67
42 U5C 12101-12213

Management Resources
CA Civil Rights Department
Publication

CA Civil Rights Department
Publication

CA Civil Rights Department
Publication

CA Civil Rights Department
Publication

Court Decision

Court Decision

U.S. Department of
Agriculture Publication

Publicati

U.S. DOE, Office for Civil
Rights Publication

U.S. DOJ, Civil Rights
Division Publication

World Wide Web
Consortium Publication

Website

Website
Website
Website

Website

Definitions; Vocational Rehabilitation Act
Rehabilitation Act of 1973; Section 504
Nondiscrimination on the basis of disability
Family Educational Rights and Privacy
Americans with Disabilities Act

Description
Family Care and Medical Leave and Pregnancy Disability
Leave

California Law Prohibits Workplace Discrimination and
Harassment

Transgender Rights in the Workplace

Your Rights and Obligations as a Pregnant Employee
Aaris v. Las Virgenes Unified School District (1998) 64
Cal.App.4th 1112

City of S5an Jose v. Superior Court (2017) 2 Cal.5th 608

Unpaid Meal Charges: Local Meal Charge Policies, SP 46-
2016, July 2016

Jopme S0 SO0

Dear Colleague Letter: Race and School Programming,
August 2023

Accessibility of State and Local Government Websites to
People with Disabilities, February 2020

Web Content Accessibility Guidelines, June 2018

https: /www.w3.org/WAI/standards-guidelines/wcag/

Fact Sheet: New rule on the accessibility of web content
and mobile apps provided by state and local governments

https: /www.ada.gov/notices/2024/03/08/web-rule/

CSBA District and County Office of Education Legal
Services

Governor's Office of Planning and Research, The California
Environmental Quality Act

California Department of Education, Web Accessibility
Standards

California Interscholastic Federation

- 0



Website

Website

Website

Website

Website

Website

Website

World Wide Web

- sum Publicati

Cross References

Code
0000

0410
0440
0440
0450
0450
0460
0460
0500
0510
1100
1112
1114
1114
1312.3
1312.3

https: /www.cifstate.org/sports/sportsmanship/response/D
iscrimination_Harassment_Complaint_Form.pdf

California School Public Relations Association

California Cybersecurity Integration Center

https:/www.caloes.ca.gov/office-of-the-
director/operations/homeland-security/california-
cybersecurity-integration-center/

U.S. Department of Justice, Civil Rights Division, Disability
Rights Section

World Wide Web Consortium, Web Accessibility Initiative
CSBA

U.S. Department of Education, Office for Civil Rights
California Civil Rights Department

Description
Vision

Nondiscrimination In District Programs And Activities
District Technology Plan

District Technology Plan
Comprehensive Safety Plan
Comprehensive Safety Plan

Local Control And Accountability Plan
Local Control And Accountability Plan
Accountability

School Accountability Report Card
Communication With The Public
Media Relations

District-Sponsored Social Media
District-Sponsored Social Media
Uniform Complaint Procedures

Uniform Complaint Procedures
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1312.3-E(1) Uniform Complaint Procedures

1312.3-E(2) Uniform Complaint Procedures

1325 Advertising And Promotion

1340 Access To District Records

1340 Access To District Records

3100 Budget

3290 Gifts, Grants And Bequests

3311 Bids

3311 Bids

35133 Tobacco-Free Schools

3513.3 Tobacco-Free Schools

3515 Campus Security

3515 Campus Security

3515.3 District Police/Security Department
35153 District Police/Security Department
3515.7 Firearms On School Grounds

3516 Emergencies And Disaster Preparedness Plan
3516 Emergencies And Disaster Preparedness Plan
3516.5 Emergency Schedules

3551 Food Service Operations/Cafeteria Fund
3551 Food Service Operations/Cafeteria Fund
3552 Summer Meal Program

3552 Summer Meal Program

3580 District Records

3580 District Records

4030 Nondiscrimination In Employment

4030 Nondiscrimination In Employment

4040 Employee Use Of Technology

4040-E(1) Employee Use Of Technology

4119.21 Professional Standards

4119.21-E(1) Professional Standards



4119.23
4131
4132
4161.8
4219.21

4219.21-E(1)

4219.23
4231
4232
4261.8
4319.21

4319.21-E(1)

4319.23
4331
4332
4361.8
5022
5022
5125
5125
5125.1
51251
5125.1-E(1)
5131.2
5131.2
3131.41
5141.5
6020
6020
6145.2
6145.2

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Publication Or Creation Of Materials

Family Care And Medical Leave

Professional Standards

Professional Standards

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Publication Or Creation Of Materials

Family Care And Medical Leave

Professional Standards

Professional Standards

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Publication Or Creation Of Materials

Family Care And Medical Leave

Student And Family Privacy Rights

Student And Family Privacy Rights

Student Records

Student Records

Release Of Directory Information

Release Of Directory Information

Release Of Directory Information

Bullying

Bullying

Use of Seclusion And Restraint

Mental Health
Parent Involvement
Parent Involvement
Athletic Competition

Athletic Competition
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6152.1
6152.1
6162.6
6162.6
61634
6163.4-E(1)
6173
6173
6173-E(1)
6173-E(2)
6190
7150
7150
7214
7214
9010
9012
9223
9310
9320
9322

Placement In Mathematics Courses
Placement In Mathematics Courses

Use Of Copyrighted Materials

Use Of Copyrighted Materials

Student Use Of Technology

Student Use Of Technology

Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Evaluation Of The Instructional Program
Site Selection And Development

Site Selection And Development
General Obligation Bonds

General Obligation Bonds

Public Statements

Board Member Electronic Communications

Filling Vacancies

Board Policies
Meetings And Notices

Agenda/Meeting Materials
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Regulation 1113: District And School Websites Status: ADOPTED

Original Adopted Date: 03/01/2000 | Last Revised Date: 1604/01/20172024 | Last Reviewed
Date: 1006/01/20172024

CSBANOTE: The foIIowing optional administrative regulation is for use by districts that maintain
their own website{s) and should be revised to reflect district practice.

Design Standards

The Superintendent or designee shall develop design standards for district and school websites that
include, but are not limited to, guidelines to ensure the clear organization of the material, readability
of the font type and size, and simplicity of the navigation structure linking the content on the
website. Such standards shall take into consideration the ease of use on a wide range of devices.

CSBA NOTE: Pursuant to Title If of the Americans with Disabilities Act {ADA) (42 USC 12131-
12134) and Section 504 of the Rehabilitation Act of 1973 (29 USC 705, 794; 34 CFR 104.1-
104.39), districts have an cbligation to provide an equal opportunity to individuals with disabilities
to participate in and receive the benefits of the educational program. The U.S. Department of
Education's Office for Civil Rights June 2010 and May 2011 Dear Colleague Letters interpret that
such obligations include the requirement that district websites be accessible to individuals with
disabilities.

While there are no explicit standards detailed in law or regulations addressing accessible features,
the World Wide Web Consortium's Web Content Accessibility Guidelines 2.1 and Web
Accessibility Initiative Accessible Rich Internet Applications Suite are widely used tools that may
serve as guidelines for district and school websites. Additionally, examples of technical standards
for accessibility are available on the California Department of Education's website.

In accordance with the requirements of the Americans with Disabilities Act and Section 504 of the
federal Rehabilitation Act of 1973, district and school websites shall contain features that ensure
accessibility for individuals with disabilities, which may include, but are not limited to, captions for
videos and multimedia presentations, text alternatives to images, provision of sufficient time to use
the content, avoidance of flashing images, adequate contrast in visual presentations, and/or other
features that meet applicable standards for website accessibility. The Superintendent or designee
shall regularly review district and school websites and modify them as needed to ensure legal
compliance with accessibility standards.

Website Content

CSBA NOTE: The following section may be revised to reflect district practice.

Government Code 54954.2 requires the district to post a "prominent, direct link" to the current

districts that use an integrated agenda management platform {i.e., a website dedicated to providing
the entirety of the agenda information for the Governing Board) are exempt from this requirement
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if a direct link to the platform is posted on the homepage and the current agenda is the first
agenda available at the top of the platform. Government Code 54954.2 specifies that agendas
posted either through a direct link or through use of an integrated agenda management platform
must be (1) retrievable, downloadable, indexable, and electronically searchable by commonly used
Internet search applications;, (2) platform independent and machine readable;, and (3) available to
the public free of charge and without any restriction that would impede the reuse or redistribution
of the agenda.
As applicable, district and school websites shall provide current information regarding the district's
mission and goals, district/school programs and operations, district/school news, agendas and
minutes of Governing Board meetings, School Accountability Report Cards, school calendars, links
to educational resources.

With approval of the principal, individual teachers may create web pages linked to the district or
school website to provide information pertaining to class assignments, expectations, and activities.

provide content for district or school websites, districts should consult with CSBA's District and
County Office of Education Legal Services or district legal counsel on matters pertaining to
protected speech and equal access; see BP/AR 5145.2 - Freedom of Speech/Expression and
BP/AR 6145.5 - Student Organizations and Equal Access.
Student work may be published on district or schoo! websites provided that both the student and
the student's parent/guardian provide written permission or the work is part of an existing
publication such as a school newspaper.

CSBA NOTE: Federal copyright law (17 USC 106) grants a copyright owner the exclusive rights to |
reproduce, distribute, make derivative works of, publicly perform, or publicly display the
copyrighted work or to authorize others to do so. However, pursuant to 17 USC 107, "fair use"”
(i.e., the reproduction of limited portions of copyrighted materials without the copyright owner's
permission) is allowed for such purposes as criticism, comment, news reporting, teaching,
scholarship, or research; see BP/AR 6162.6 - Use of Copyrighted Materials. Even if use of certain
| copyrighted materials in the district meets the criteria for a fair use exception, text, art, or photos
that are not clearly stated to be in the "public domain" and available for free use should not be
replicated on a district or school website without prior permission of the copyright owner.

Any copyrighted material to be posted on a district or school website shall be submitted to the
Superintendent or designee together with the permission of the copyright owner to reprint the
material. Any copyrighted material submitted without the copyright owner's permission shall only
be posted on a district or school website if the Superintendent or designee determines that the
material is in the public domain or that the intended use meets the criteria for fair use or another
exception pursuant to 17 USC 107-122. When any copyrighted material is posted, the website shall
include a notice crediting the copyright owner and, as necessary, shall note that permission to
reprint the material was granted.

Whenever a district or school website includes links to external websites, it shall include a
disclaimer that the district is not responsible for the content of external websites.

Roles and Responsibilities

Any employee assigned as a district or school webmaster shall be responsible for the uploading of ”\&
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" CSBA NOTE: Government Code 11549.3 authorizes districts, at district exbense, to regt;est the

material to the website(s) upon approval of the Superintendent or designee. The employee shall

review district and school websites to ensure consistency with district standards, regularly check
links for accuracy and appropriateness, keep the web server free of outdated or unused files, and
provide technical assistance as needed.

The Superintendent or designee may assign additional staff members to conduct editorial reviews
of all materials submitted for publication on district or school websites and to make corrections as
needed in spelling, grammar, or accuracy of content.

The Superintendent or designee shall provide staff development opportunities related to district
content guidelines, design standards, and accessibility laws and standards to district
communications and technology staff, district and school webmasters, and/or other appropriate
staff.

Security

Military Department, in consultation with the California Cybersecurity Integration Center, to
perform an independent security assessment of the district or individual district schools. Districts
are encouraged to consult with the California Office of Emergency Services (OES) and utilize
resources such as the State Threat Assessment System and Regional Fusion Centers to help assess
potential threats. For more information, see OES' Cybersecurity Integration Center website.

Pursuant to Education Code 35266, districts that experience a cyberattack which impacts more
than 500 students or personnel are required to report such cyberattack to the California
Cybersecurity Integration Center.

The Superintendent or designee shall establish security procedures for the district's computer
network to prevent unauthorized access and changes to district and school websites. To the extent
possible, the host computer(s) shall be in a lockable room with restricted access.

Policy Reference UPDATE Service

Copyright 2024 by California School Boards Association, West Sacramento, California $5691

All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for
the board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

State Description

Bus. and Prof. Code 22580- Privacy rights for California minors in the digital world
22582

Bus. and Prof. Code 22584- Student Online Personal Information Protection Act
22585

Bus. and Prof. Code 22586- Early Learning Personal Information Protection Act
22587

Ed. Code 35182.5 Contracts for advertising

Ed. Code 32526 Use of learning recovery funds




Ed. Code 33353
Ed. Code 35258
Ed. Code 42103
Ed. Code 48852.6
Ed. Code 48907

Ed. Code 48950
Ed. Code 48985.5
Ed. Code 49006
Ed. Code 49061
Ed. Code 49073
Ed. Code 5022
Ed. Code 60048
Gov. Code 11135
Gov. Code 12950
Gov. Code 3307.5

Gov. Code 7920.000-

7930440215
Pen. Code 14029.5

Pub. Res. Code 21082.1

Federal

16 CFR 312.1-312.13

17 USC 101-122
17 USC 504

20 USC 1232g
29 UsC 705

29 USC 794

34 CFR 104.1-104.61

34 CFR 99.1-99.67

42 USC 12101-12213

Management Resources

incident tracking

Internet access to school accountability report cards

Budget notification

Information regarding homelessness

Exercise of free expression; time, place and manner rules
and regulations

Speech and other communication

Synthetic drugs

Seclusion and restraint

Definitions; directory information

Release of directory information

Filling Vacancies

Commercial brand names, contracts, or logos
Prohibition of discrimination

California Civil Rights Department posters

Publishing identity of public safety officers

California Public Records Act

Prohibition against publishing personal information of
person in witness protection program

California Environmental Quality Act environmental review
documents

Description
Children's Online Privacy Protection Act

Subject matter and scope of copyright

Penalties for copyright infringement

Family Educational Rights and Privacy Act (FERPA) of 1974
Definitions; Vocational Rehabilitation Act

Rehabilitation Act of 1973; Section 504

Nondiscrimination on the basis of disability

Family Educational Rights and Privacy

Americans with Disabilities Act

Description
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CA Civil Rights Department
Publication

CA Civil Rights Department
Publication

CA Civil Rights Department
Publication

CA Civil Rights Department
Publication

Court Decision

Court Decision

U.S. Department of
Agriculture Publication

U:S: BOE Office for Civil Rights
Publicati

U.S. DOE, Office for Civil
Rights Publication

U.S. DOJ, Civil Rights
Division Publication

World Wide Web
Consortium Publication

Website

Website
Website
Website

Website

Website

Website

Family Care and Medical Leave and Pregnancy Disability
Leave

California Law Prohibits Workplace Discrimination and
Harassment

Transgender Rights in the Workplace
Your Rights and Obligations as a Pregnant Employee

Aaris v. Las Virgenes Unified School District (1998) 64
Cal.App.4th 1112
City of San Jose v. Superior Court (2017) 2 Cal.5th 608

Unpaid Meal Charges: Local Meal Charge Policies, SP 46-
2016, July 2016

June 250, 2010

Dear Colleague Letter: Race and School Programming,
August 2023

Accessibility of State and Local Government Websites to
People with Disabilities, February 2020

Web Content Accessibility Guidelines, June 2018

https:/www.w3.org/WAI/standards-guidelines/wcag/

Fact Sheet: New rule on the accessibility of web content
and mobile apps provided by state and local governments

https:/www.ada.gov/notices/2024/03/08/web-rule/

CSBA District and County Office of Education Legal
Services

Governor's Office of Planning and Research, The California
Environmental Quality Act

California Department of Education, Web Accessibility
Standards

California Interscholastic Federation

https:/www.cifstate.org/sports/sportsmanship/response/D
iscrimination Harassment Complaint Form.pdf

California School Public Relations Association

California Cybersecurity Integration Center

¥



Website

Website

Website

Website

Website

World Wide Web

- tum Publicati

Cross References

Code
0000

0410

0440

0440

0450

0450

0460

0460

0500

0510

1100

1112

1114

1114
13123
13123
1312.3-E(1)
1312.3-E(2)
1325

https: /www.caloes.ca.gov/office-of-the-
director/operations/homeland-security/california-
cybersecurity-integration-center/

U.S. Department of Justice, Civil Rights Division, Disability
Rights Section

World Wide Web Consortium, Web Accessibility Initiative
CSBA

U.S. Department of Education, Office for Civil Rights
California Civil Rights Department

Description
Vision

Nondiscrimination In District Programs And Activities
District Technology Plan

District Technology Plan
Comprehensive Safety Plan
Comprehensive Safety Plan

Local Control And Accountability Plan
Local Control And Accountability Plan
Accountability

School Accountability Report Card
Communication With The Public
Media Relations

District-Sponsored Social Media
District-Sponsored Social Media
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures

Advertising And Promotion

59



1340
1340
3100
3290
3311
3311
35133
35133
3515
3515
3515.3
35153
3515.7
3516
3516
35165
3551
3551
3552
3552
3580
3580
4030
4030
4040
4040-E(1)
4119.21
4119.21-E(1)
4119.23
4131
4132

Access To District Records

Access To District Records

Budget

Gifts, Grants And Bequests

Bids

Bids

Tobacco-Free Schools

Tobacco-Free Schools

Campus Security

Campus Security

District Police/Security Department

District Police/Security Department
Firearms On School Grounds

Emergencies And Disaster Preparedness Plan
Emergencies And Disaster Preparedness Plan
Emergency Schedules

Food Service Operations/Cafeteria Fund
Food Service Operations/Cafeteria Fund
Summer Meal Program

Summer Meal Program

District Records

District Records

Nondiscrimination In Employment
Nondiscrimination In Employment

Employee Use Of Technology

Employee Use Of Technology

Professional Standards

Professional Standards

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Publication Or Creation Of Materials

N



4161.8
4219.21

4219.21-E(1)

4219.23
4231
4232
4261.8
4319.21

4319.21-E(1)

4319.23
4331
4332
4361.8
5022
5022
5125
5125
51251
51251
5125.1-E(1)
5131.2
5131.2
5131.41
5141.5
6020
6020
6145.2
6145.2
6152.1
61521
6162.6

Family Care And Medical Leave
Professional Standards

Professional Standards
Unauthorized Release Of Confidential/Privileged Information
Staff Development

Publication Or Creation Of Materials
Family Care And Medical Leave
Professional Standards

Professional Standards
Unauthorized Release Of Confidential/Privileged Information
Staff Development

Publication Or Creation Of Materials
Family Care And Medical Leave
Student And Family Privacy Rights
Student And Family Privacy Rights
Student Records

Student Records

Release Of Directory Information
Release Of Directory Information
Release Of Directory Information
Bullying

Bullying

Use of Seclusion And Restraint

Mental Health

Parent Involvement

Parent Involvement

Athletic Competition

Athletic Competition

Placement In Mathematics Courses
Placement In Mathematics Courses

Use Of Copyrighted Materials
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6162.6 Use Of Copyrighted Materials

6163.4 Student Use Of Technology

6163.4-E(1) Student Use Of Technology

6173 Education For Homeless Children

6173 Education For Homeless Children
6173-E(1) Education For Homeless Children
6173-E(2) Education For Homeless Children

6190 Evaluation Of The Instructional Program
7150 Site Selection And Development

7150 Site Selection And Development

7214 General Obligation Bonds

7214 General Obligation Bonds

9010 Public Statements

9012 Board Member Electronic Communications
9223 Filling Vacancies

9310 Board Policies

9320 Meetings And Notices

9322 Agenda/Meeting Materials



CSBA Sample District Policy Manual
CSBA Sample Manual Site

Exhibit 1113-E(1): District And School Websites Status: ADOPTED

Original Adopted Date: 10/01/2020C | Last Revised Date: 06/01/26232024 | Last Reviewed
Date: 06/01/20232024

MATERIALS REQUIRED TO BE POSTED ON DISTRICT WEBSITE

CSBA NOTE: The following exhibit lists material whichthat the law explicitly requires be posted on |

district or school websites. See the referenced Board policy, administrative regulation, or Board

bylaw for further information about related requirements. The exhibit does not include other

postings that may be recommended throughout CSBA's sample policy manual but are not required
i by law.

district or school websites. Other legal requirements may exist and may be identified in the

future.

Materials to Prominently Display

The following must be posted in a prominent location on the district's website, such as on the home
page when required by law:

1.

The district's local control and accountability plan (LCAP), any updates or revisions to the
LCAP, and the local control funding formula budget overview {Education Code 52064.1,
52065). See AR 0460 - Local Control and Accountability Plan.

A direct link to the current board agenda containing the time and location of the meeting
and a brief general description of each item of business to be transacted or discussed at the
meeting, including items to be discussed in closed session, or a link to the district's agenda
management platform where the current agenda shall be the first available (Government
Code 54954.2, 54956). Post at least 72 hours before a regular board meeting or 24 hours
before a special meeting. See BB 9320 - Meetings and Notices and BB 9322 -
Agenda/Meeting Materials.

The district’s policy on student suicide prevention including, for grades K-4, the age
appropriateness of the policy (Education Code 234.6). See BP 5141.52 - Suicide
Prevention.

The district's policies and procedures prohibiting discrimination, harassment, student sexual
harassment, intimidation, bullying, and cyberbullying, including a section on social media
bullying that includes all of the references described in Education Code 234.6 as possible
forums for social media (Education Code 234.6). See AR 5131.2 - Bullying and AR 5145.3 -

Ly



Nondiscrimination/Harassment.

5. The district's policy on preventing and responding to hate violence, if the district has
adopted such a policy (Education Code 234.6). See BP 5145.9 - Hate-Motivated Behavior.

6. The definition of discrimination and harassment based on sex as described in Education
Code 230, including the rights set forth in Education Code 221.8 (Education Code 234.6).
See AR 5145.3 - Nondiscrimination/Harassment.

CSBA NOTE: 34 CFR 106.10 and 106.8, as amended by 89 Fed. Reg. 33474, create
additional notification requirements related to sex based discrimination pursuant to Title IX
as reflected in ltem #7.

7. Information regarding Title IX prohibitions against discrimination based on a student's sex,
including sex stereotypes, sex characteristics, gender, gender identity, sexual orientation,
pregnancy, childbirth, termination of pregnancy, or lactation, including related medical
conditions or recovery, and parental, family, and marital status; including ; that inquiries

Department of Education’s Office for Civil Rights (OCR}); the name and contact information
of the Title 1X Coordinator;; how to locate the district’s nondiscrimination policy and
grievance procedures; how to report information about conduct that may constitute sex
discrimination under Title IX: the rights of students and the public as specified in Education
Code 221.8;; the responsibilities of the district under Title IX;; web links to information
about those rights and responsibilities on the websites of the Office for Equal Opportunity
and the U-S: Department of Education's Office for Civil Rights;OCR; a description of how to
file a complaint of noncompliance under Title 1X with specified components;; and a link to
Title 1X information posted on the California Department of Education's (CDE) website
(Education Code 221.6, 221.61, 234.6; 34 CFR 106.2, 106.8, 106.10). See AR 5145.3 -
Nondiscrimination/Harassment and AR 5145.7 - Sexual Harassment.

8. Alink to statewide CDE-compiled resources, including community-based organizations, that
provide support to youth who have been subjected to school-based discrimination,
harassment, intimidation, or bullying and to their families (Education Code 234.5, 234.6).
See AR 5145.3 - Nondiscrimination/Harassment.

9. Posters published by the California Civil Rights Department (CRD) including, "California Law
Prohibits Workplace Discrimination and Harassment," and for districts with five or more
employees, "The Rights of Employees Who Are Transgender or Gender Nonconforming,”
"Your Rights and Obligations as a Pregnant Employee," and "Family Care and Medical Leave
and Pregnancy Disability Leave" (Government Code 12950). See AR 4030 -
Nondiscrimination in Employment and AR 4161.8/4261.8/4361.8 - Family Care and Medical
Leave.

10. If the district has formed a community facilities district (Mello-Roos district) for the
acquisition or improvement of school facilities, a copy of the annual report for the fiscal year
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if requested pursuant to Government Code 53343.1, the report provided to the California
Debt and Investment Advisory Commission pursuant to Government Code 53359.5, and the
report provided to the State Controller's office pursuant to Government Code 12463.2
(Government Code 53343.2). Post within seven months after the last day of the fiscal year.

See BP 7212 - Mello-Roos Districts.

Other Postings

The following materials are also required to be posted on the district website. However, there are
no specific requirements related to where they are posted on the website,

1

4

5

11.  The Special Education Local Plan Area's approved comprehensive local plan for
special education, annual budget plan, annual service plan, and annual assurances support
plan and any updates or revisions to the plans (Education Code 56205.5). See AR 0430 -
Comprehensive Local Plan for Special Education.

12.  Thedistrict's nondiscrimination policy and regulation, including the complaint
procedure and the compliance coordinator's contact information (34 CFR 100.6, 106.8).
See BP 0410 - Nondiscrimination in District Programs and Activities and AR 4030 -
Nondiscrimination in Employment.

any persen{s) whe facilitates an informal resolution process in response to a Title X sexaal
Harassment Complaint Procedures and AR 514571 - Title IX Sexual Harassment Complaint

Procedures:

13. Contact information for the district's liaison(s) for homeless students and other
persons as required by Education Code 48852.6, and information regarding the educational
rights and resources available to persons experiencing homelessness (Education Code
48852.6). See AR 6173 - Education for Homeless Children.

14, For all schools offering competitive athletics, the total enrollment of the school
classified by gender, the number of students enrolled at the school who participate in
competitive athletics classified by gender, and the number of boys' and girls' teams classified
by sport and by competition level (Education Code 221.9). The information shall be posted
at the end of the school year an the school's website or, if the school does not have a
website, on the district's website. See AR 6145.2 - Athletic Competition.

15. If the district has interdistrict attendance agreement(s}, the procedures and timelines
for requesting an interdistrict transfer permit, including, but not limited to, a link to the
board's policy on interdistrict attendance, the date that the district will begin accepting
applications, reasons that the district may approve/deny the request, the process for appeal,
that failure to meet timelines will be deemed an abandonment of the request, and the
condition under which an existing interdistrict transfer permit may be revoked or rescinded
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{Education Code 46600.2). See AR 5117 - Interdistrict Transfer.

7 16, If the district has elected to be a school district of choice, application information
including, at a minimum, any applicable form, the timeline for a transfer, and an explanation
of the selection process (Education Code 48301). See AR 5117 - Interdistrict Transfer.

9. T&_The section(s) of the district's employee code of conduct addressing interactions
with students. These section(s) or a link to them shall be posted on each school's website or,
if a school does not have its own website, on the district's website in a manner that is
accessible to the public without a password. (Education Code 44050) See BP
4119.21/4219.21/4319.21 - Professional Standards and BP 4119.24/4219.24/4319.24 -

Maintaining Appropriate Adult-Student Interactions.

48 Egz The district's meal payment collection policy and procedures (U.S. Department of
Agriculture {USDA) Memorandum SP 46-2016). See BP/AR 3551 - Food Services
Operations/Cafeteria Fund.

I the district includes information about the free and reduced-priced meal program
n its website, a nondiscrimination statement about the district's status as an equal
opportunity provider and the address of the agency with responsibility to handle complaints
made against the district (USDA FNS Instruction 113-1}. For the required wording of the
statement, see E(1) 3555 - Nutrition Program Compliance.

Jk 2{ ) The school's or district's integrated pest management plan, whenever a school
chooses to use a pesticide not exempted pursuant to Education Code 17610.5. The plan
shall be posted on the school's website or, if the school does not have a website, then on
the district's website. (Education Code 17611.5)). See AR 3514.2 Integrated Pest
Management.

13 2#. _When the California Environmental Quality Act requires an environmental impact
report, negative declaration, or mitigated negative declaration, those environmental review
documents, public notice of the preparation and availability of such documents within a
reasonable period of time prior to certification of the environmental impact report, adoption
of a negative declaration, or determination that a proposed subsequent project will have no
additional significant effect on the environment, and specified notices when written
requests for notices have been filed (Public Resources Code 21082.1, 21092, 21092.2).

See BP 7150 - Site Selection And Development.

:1-4-’?' When a citizens' oversight committee is formed after the approval of a bond under
e 55 percent majority threshold, the committee's minutes, documents received, and



reports issued {Education Code 15280). See AR 7214 - General Obligation Bonds.

15, ﬁ Copy of each school's school accountability report card, on or before February 1 of
each year (Education Code 35258). See BP 0510 - Schoo! Accountability Report Card.

Evaluahon of the Instruchona Progre

CSBA NOTE: Pursuant to Education Code 32094; as added by SB 1479 {Ch: 850; Statutes of
2E20 o glistrizt s renpived to publich Bs COMELD festnp plas on the distrdet website:

17 ;A The district's COVID-19 testing plan {Education Code 32096).

CSBA NOTE: Pursuant to Education Code 3 32526 as amended by AB 18558 141 (Ch. 57—11‘?4
{Statutes of 2022,)2023), a district is required to make publicly available on its website interim
expenditure reports on the use of Learning Recovery Emergency Funds by December 1, 2024 and
Pecember 1; 2027annually thereafter, and a final report on expenditures no later than December
|415, 2029.

418 ;‘5 Using the template developed by CDE, the use of Learning Recovery Emergency
Funds, with interim reports posted by December 1, 2024 and December 1; 2027annually
thereafter, and a final report by December 115, 2029: (Education Code 32526)).

CSBA NOTE: Pursuant to Education Code 49428.5; as added by AB 748 (Ch- 431; Statutes of
2022, each sehosl site serving students in any of grades 6-12 is required to have a digitized
and learning platforms at the beginning of each school year: |

19. Zé An age appropriate and culturally relevant digitized poster that identifies approaches
and shares resources about student mental health, distributed to students online at the
beginning of each school year: (Education Code 49428.5)). See BP 5141.5 - Mental Health

CSBA NOTE: Pursuant to Education Code 33353, as amended by AB 1327 (Ch. 366,

| Statutes of 2023}, districts that participate in the California Interscholastic Federation (CIF)
are required Togost, on or before April 1, 2025, the standarflized incident form developed
by the California artment of Education to track racjaf discrimination, harassment. or
hazing, that occurs at school sporting games og€vents, including information on how to

o 29. The standardized incident form de ed by CDE to track racial discrimination, harassment,
@ ; or hazing, that occurs at high rting games or events, including information on how
(:SLG to submit a completed ingident form (Edugation Code 33353).

i
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CSBA NOTE: Pursuant to Education Code 5092, as amended by AB 1326 (Ch. 68, Statutes
of 2023), the Board is required to post a notice upon filling a Board vacancy by provisional
z/\ appointment.

30{ If a provisional appointment is made to fill a governing board vacancy, notice of both the
actual vacancy or the filing of a deferred resignation and the provisional appointment. Post
within 10 days of making the provisional appointment (Education Code 5092). See BB
9223 - Filling Vacancies.

CSBA NOTE: Pursuant to Education Code 48985.5, as added by AB 889 (Ch. 123, Statutes
of 2023}, each district that maintains a website is required to post on its website,
information about the dangers associated with the use of synthetic drugs that are not
prescribed by a physician, such as fentanyl, and of the possibility that dangerous synthetic
g drugs can be found in counterfeit pills. Such districts are also required to ensure that each

district school that maintains its own website posts the information on the school's website.

};z./ The dangers associated with using synthetic drugs that are not prescribed by a physician,
such as fentanyl, and of the possibility that dangerous synthetic drugs can be found in
counterfeit pills (Education Code 48985.5).

CSBA NOTE; Pursuant to Education Code 49006, as amended by AB 1466 (Ch. 582,
Statutes of 2023), districts are required to annually post on the district website their report
ﬂ . on the use of behavioral restraints and seclusion for students enrolled or served by the

| district for all or part of the prior school year,

49006).
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State Description

Bus. and Prof. Code 22580- Privacy rights for California minors in the digital world
22582

Bus. and Prof. Code 22584- Student Online Personal Information Protection Act
22585

Bus. and Prof. Code 22586- Early Learning Personal Information Protection Act
22587

£d. Code 35182.5 Contracts for advertising

Ed. Code 32526 Use of learning recovery funds
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Ed. Code 33353
Ed. Code 35258
Ed. Code 42103
Ed. Code 48852.6

Ed. Code 48907

Ed. Code 48950
Ed. Code 48985.5
Ed. Code 49006
Ed. Code 49061
Ed. Code 49073
Ed. Code 5092
Ed. Code 60048
Gov. Code 11135
Gov. Code 12950
Gov. Code 3307.5

Gov, Code 7920.000-

7930470215
Pen. Code 14029.5

Pub. Res. Code 21082.1

Federal

16 CFR 312.1-312.13

17 USC 101-122
17 USC 504

20 USC 1232¢
29 USC 705

29 USC 794

34 CFR 104.1-104.61

34 CFR 99.1-99.67

Incident tracking

Internet access to school accountability report cards
Budget notification
Information regarding homelessness

Exercise of free expression; time, place and manner rules
and regulations

Speech and other communication

Synthetic drugs

Seclusion and restraint

Definitions; directory information
Release of directory information

Filling Vacancies

Commercial brand names, contracts, or logos
Prohibition of discrimination

California Civil Rights Department posters

Publishing identity of public safety officers

California Public Records Act

Prohibition against publishing personal information of
person in witness protection program

California Environmental Quality Act environmental review
documents

Description
Children's Online Privacy Protection Act

Subject matter and scope of copyright

Penalties for copyright infringement

Family Educational Rights and Privacy Act (FERPA} of 1974
Definitions; Vocational Rehabilitation Act

Rehabilitation Act of 1973; Section 504

Nondiscrimination on the basis of disability

Family Educational Rights and Privacy
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42 USC 12101-12213

Management Resources
CA Civil Rights Department
Publication

CA Civil Rights Department
Publication

CA Civil Rights Department
Publication

CA Civil Rights Department
Publication

Court Decision

Court Decision

U.S. Department of
Agriculture Publication
Publicati

U.S. DOE, Office for Civil
Rights Publication

U.S. DOJ, Civil Rights
Division Publication

World Wide Web
Consortium Publication

Website

Website

Website

Website

Website

Americans with Disabilities Act

Description
Family Care and Medical Leave and Pregnancy Disability
Leave

California Law Prohibits Workplace Discrimination and
Harassment

Transgender Rights in the Workplace

Your Rights and Obligations as a Pregnant Employee
Aaris v. Las Virgenes Unified School District (1998) 64
Cal.App.4th 1112

City of San Jose v. Superior Court (2017) 2 Cal.5th 608

Unpaid Meal Charges: Lacal Meal Charge Policies, SP 46-
2016, July 2016

deme 29 2040

Dear Colleague Letter: Race and School Programming,
August 2023

Accessibility of State and Local Government Websites to
People with Disabilities, February 2020

Web Content Accessibility Guidelines, June 2018

Fact Sheet: New rule on the accessibility of web content
and mobile apps provided by state and local governments

https:/www.ada.gov/notices/2024/03/08/web-rule/

CSBA District and County Office of Education Legal
Services

Governor's Office of Planning and Research, The California
Environmental Quality Act

California Department of Education, Web Accessibility
Standards

California Interscholastic Federation

https:/www.cifstate.org/sports/sportsmanship/response/D
iscrimination_Harassment Complaint_Form.pdf
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Website California School Public Relations Association

Website California Cybersecurity Integration Center

https: //www.caloes.ca.gov/office-of-the-

cybersecurity-integration-center/

Website U.S. Department of Justice, Civil Rights Division, Disability
Rights Section

Website World Wide Web Consortium, Web Accessibility Initiative

Website CSBA

Website U.S. Department of Education, Office for Civil Rights

Website California Civil Rights Department

- Hum Publicat

Cross References

Code Description

0000 Vision

0410 Nondiscrimination In District Programs And Activities
0440 District Technology Plan

0440 District Technology Plan

0450 Comprehensive Safety Plan

0450 Comprehensive Safety Plan

0460 Local Control And Accountability Plan
0460 Local Control And Accountability Plan
0500 Accountability

0510 School Accountability Report Card
1100 Communication With The Public
1112 Media Relations

1114 District-Sponsored Social Media
1114 District-Sponsored Social Media
13123 Uniform Complaint Procedures
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1312.3
1312.3-E(1)
1312.3-E(2)
1325
1340
1340
3100
3290
3311
3311
35133
3513.3
3515
3515
3515.3
35153
3515.7
3516
3516
3516.5
3551
3551
3552
3552
3580
3580
4030
4030
4040

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures
Advertising And Promotion

Access To District Records

Access To District Records

Budget

Gifts, Grants And Bequests

Bids

Bids

Tobacco-Free Schools

Tobacco-Free Schools

Campus Security

Campus Security

District Police/Security Department
District Police/Security Department
Firearms On School Grounds
Emergencies And Disaster Preparedness Plan
Emergencies And Disaster Preparedness Plan
Emergency Schedules

Food Service Operations/Cafeteria Fund
Food Service Operations/Cafeteria Fund
Summer Meal Program

Summer Meal Program

District Records

District Records

Nondiscrimination In Employment
Nondiscrimination In Employment

Employee Use Of Technology
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4040-E(1) Employee Use Of Technology

4119.21 Professional Standards

4119.21-E(1) Professional Standards

4119.23 Unauthorized Release Of Confidential/Privileged Information
4131 Staff Development

4132 Publication Or Creation Of Materials

4161.8 Family Care And Medical Leave

4219.21 Professional Standards

4219.21-E(1) Professional Standards

4219.23 Unauthorized Release Of Confidential/Privileged Information
4231 Staff Development

4232 Publication Or Creation Of Materials

4261.8 Family Care And Medical Leave

4319.21 Professional Standards

4319.21-E(1) Professional Standards

4319.23 Unauthorized Release Of Confidential/Privileged Information
4331 Staff Development

4332 Publication Or Creation Of Materials

4361.8 Family Care And Medical Leave

5022 Student And Family Privacy Rights

5022 Student And Family Privacy Rights

5125 Student Records

5125 Student Records

5125.1 Release Of Directory Information

5125.1 Release Of Directory Information

5125.1-E(1) Release Of Directory Information

5131.2 Bullying

5131.2 Bullying

5131.41 Use of Seclusion And Restraint
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51415
6020
6020
6145.2
6145.2
61521
61521
6162.6
6162.6
6163.4
6163.4-E(1)
6173
6173
6173-E(1)
6173-E(2)
6190
7150
7150
7214
7214
9010
9012
9223
9310
9320
9322

Mental Health

Parent Involvement

Parent Involvement

Athletic Competition

Athletic Competition

Placement In Mathematics Courses
Placement In Mathematics Courses
Use Of Copyrighted Materials

Use Of Copyrighted Materials
Student Use Of Technology
Student Use Of Technology
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Evaluation Of The Instructional Program
Site Selection And Development
Site Selection And Development
General Obligation Bonds

General Obligation Bonds

Public Statements

Board Member Electronic Communications

Filling Vacancies

Board Policies
Meetings And Notices
Agenda/Meeting Materials
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Policy 1260: Educational Foundation Status: ADOPTED

Original Adopted Date: 09/01/1991 | Last Revised Date: 6705/01/20072024 | Last Reviewed
Date: 8706/01/20072024

CSBA NOTE: The following pelicy is optional and shewldpolicy may be revised to reflect district
practice. See BP 1230 - School-Connected Organizations for language regarding school-connected
organizations, such as booster clubs and parent-teacher organizations.

The Governing Board recognizes the importance of community support of district programs,
including voluntary financial contributions, to assist the district in achieving its goals for student
learning.

CSBA NOTE: An educational foundation is a separate legal entity from the district and thus its
activities are not under the control of the district. Certain tax-exempt organizations may be
required to register with the state Attorney General's Registry of Charitable Trusts:Charities and
Fundraisers. As part of this registration, organizations may be required to file copies of the
organization's articles of incorporation and other documents governing its operations. These
documents should also define the Governing Board's relationship with the foundation and specify
how foundation directors will be chosen. The California Consortium of Education Foundations
provides information on its web sitewebsite regarding the creation of foundations.

Educational foundations may be created to benefit the entire district, a specific school, or to
support or sustain a variety of purposes through supplemental funding, such as the arts, music,
and/or computer programs; to provide graduating students with scholarships and/or loans; and to
develop programs which meet new educational needs. It is strongly recommended that the Board
and foundation work cooperatively to identify specific needs and to develop guidelines as to how
resources will be used. For language regarding the acceptance of gifts and grants, see BP 3290 -
Gifts, Grants and Bequests.

Because educational foundations often support arts and music in schools, questions have arisen
surrounding Education Code 8820-8822, as added by Proposition 28 (2022), which established
the Arts and Music in Schools {AMS) Funding Guarantee and Accountability Act. Proposition 28 is
intended to provide a minimum source of annual funding to supplement arts education programs.
As a condition of receipt of these funds, districts must annually certify that AMS funds will be used

supplant, arts education funds. Additional information on Proposition 28, including accounting
guidance, is available on the California Department of Education’s website, “Proposition 28- AMS
Financial & Audit Reguirements.”

Districts with questions about how educational foundations may impact Proposition 28 funding or
other programs for which federal or state funds are required to be used to supplement rather than

Ti



supplant already available funding, should consult CSBA's District and County Office of Education
Legal Services or district counsel.

The Board desires to work cooperatively with the educational foundation in determining the

purposes for which funds may be used to meet the changing needs of the district and its students.

The Board recognizes that an educational foundation is a separate legal entity, independent of the

district. However, the foundation is encouraged to provide regular reports to the Board on the

status of its work and to communicate ways that the district can help support the foundation's
activities.

With the consent of the Superintendent or designee, the educational foundation, as appropriate,
may use the district's name, a school's name, a school team's name, or any logo attributable to a
school or the district.

Student records or other personally identifiable student information shall not be released except
with parental consent or as required by law or district policy. Student directory information may be
released when appropriate.

CSBA NOTE: In some districts, there may be concerns in the community about the equity of some
schools benefiting from the money raised by a foundation while other schools in the district may
not have access to the same resources. The following optional paragraph reflects the Board's goal
that al} of the schools within the district share in the benefits provided by the foundation's work.
For more information regarding the promotion of ity in district programs and activities, see BP
0415 - Equity, e, / E\ e,

TheBoard s ppoWon aIIocWerve all diW(ools equitably.
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State Description

11 CCR 300-312.1 Fundraising for charitable purposes

Bus. Code 17510-17510.95 Charitable solicitations

Bus. Code 25608 Alcohol on school property; use in connection with
instruction

Ed. Code 38130-38138 Civic Center Act; use of school property for public purposes

Ed. Code 8820-8822 The Arts and Music in Schools—Funding Guarantee and
Accountability Act

Gov. Code 12580-12599.10 Fundraisers for Charitable Purposes Act

Pen. Code 319-329 Lottery; raffle

Management Resources Description
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Court Decision Serrano v. Priest (1976) 18 Cal. 3d 728

California Department of Education Proposition 28- AMS Financial & Audit Requirements
Publication {https:/www.cde.ca.gov/eo/in/prop28auditresource.asp)
Education Audit Appeals Panel 2023-24 Audit Guide {https:/eaap.ca.gov/audit-

Publication guide/current-audit-guide-booklet/)

Website CSBA District and County Office of Education Legal Services
Website California Department of Education {https:/www.cde.ca.gov)
Website Education Audit Appeals Panel (https:/eaap.ca.gov/)
Website California Consortium of Education Foundations

Website California Office of the Attorney General, eharitable trust

registryRegistry of Charities and Fundraisers
(https:/oag.ca.gov/charities)

Website CSBA

Cross References

Code Description

0200 Goals For The School District

0410 Nondiscrimination In District Programs And Activities
0415 Equity

1100 Communication With The Public

1114 District-Sponsored Social Media

1114 District-Sponsored Social Media

1230 School-Connected Organizations

1230 School-Connected Organizations

1321 Solicitation Of Funds From And By Students

1321 Solicitation Of Funds From And By Students

1700 Relations Between Private Industry And The Schools
3290 Gifts, Grants And Bequests

5030 Student Wellness

5125.1 Release of Directory Information

51251 Release of Directory Information

5126 Awards For Achievement

5126 Awards For Achievement
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5142.2
5142.2
6020
6020
6142.6
6145
6145
61452
6145.2
6161.11
6163.1
9140

Safe Routes To School Program

Safe Routes To School Program

Parent Involvement

Parent Involvement

Visual And Performing Arts Education
Extracurricular And Cocurricular Activities
Extracurricular And Cocurricular Activities
Athletic Competition

Athletic Competition

Supplementary Instructional Materials
Library Media Centers

Board Representatives
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Policy 2121: Superintendent's Contract Status: ADOPTED

Original Adopted Date: 12/01/2015 | Last Revised Date: 1206/01/20192024 | Last Reviewed
Date: 1204/01/20192024

|L CSBA NOTE: The_foming_optional_po_licy should be modified to reflect district practice. J

The Governing Board believes that the Superintendent's employment contract shouid outline the
framework through which the Board and Superintendent will work together as a governance team
to achieve district goals and objectives. When approving the Superintendent's employment
contract, the Board shall consider the value of stability in district administration, the best use of
district resources, and the Board's duty to ensure accountability to the public for the performance
of the district's schools.

CSBA NOTE: The following list of contract cqc;'fﬁﬁgnents is consistent with a template for
superintendent contracts developed by CSBA. The annotated template contract with additional
context and suggestions is available through CSBA's web site-website. Districts are advised to
consult CSBA's District and County Office of Education Legal Services or district legal counsel
when reviewing and/or approving the Superintendent's employment contract.

The contract shall be reviewed by the district'sdistrict legal counsel and may include the following:

1. Term of the contract, which shall be for no more than four years pursuant to Education Code
35031

2. Length of the work year and hours of work

3. Salary, health and welfare benefits, and other compensation for the position, including a

statement that any subsequent increase in the Superintendent's salary shall be at the sole
discretion of the Board

4, Reimbursement of work-related expenses, including mileage reimbursement, consistent with
Board policies, regulations, and guidelines applicable to other professional administrative
staff
The contract may also address payment for professional dues and activities, the district's
provision of cell phones or other technological devices, and the use of a personal vehicle.

5. Vacation, iliness and injury leave, and personal leaves
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6. Professional development

7. General duties and responsibilities of the position
8. Criteria, process, and procedure for annual evaluation of the Superintendent
9. A statement that there shall be no automatic renewal or extension of the contract, although

the Board eanmay enter into a new contract with the Superintendent prior to the expiration
of the existing contract

CSBA NOTE: Pursuant to Education Code 35031, if the Governing Board decides not to reemploy
the Superintendent, it must provide notification at least 45 days before the contract expires. If the
Board fails to provide the required prior written notice, the Superintendent shall be deemed
reemployed for a term of the same length as the one completed, under the same terms and
conditions, and with the same compensation.

10.  Timeline for providing written notice to the Superintendent if the Board does not wish to
enter into a new contract, which shall be at least 45 calendar days in advance of the
expiration of the term of the contract pursuant to Education Code 35031, and the
responsibility of the Superintendent to remind the Board in writing and in a timely manner
of the requirement to give notice

CSBA NOTE: See section on "Termination of Contract” below for limitations to maximum cash
settlements.

11. Conditions and process for termination of the contract, including the maximum cash
settlement that the Superintendent may receive if the contract is terminated prior to its
expiration date

12, Matters related to liability and indemnification against demands, claims, suits, actions, and
legal proceedings brought against the Superintendent in the Superintendent's official
capacity in the performance of employment-related duties

CSBA NOTE: Pursuant to Government Code 54957, personnel matters related to the appointment
or employment of an employee may be discussed in closed session under the "personnel
exception" However, Government Code 54957 prohibits the use of closed session for discussion
or action on any proposed change in compensation other than a reduction of compensation that
results from the imposition of discipline. In San Diego Union v. City Council, a California Court of {
Appeal held that the "personnel exception” provided in Government Code 54957 does not extend
| to discussions of salary and compensation.

Notwithstanding Government Code 54957, the Board is authorized pursuant to Government Code

54957.6, the “labor exception,” to hold closed sessions with the district's designated
representatives regarding the salaries, salary schedules, or compensation paid in the form of fringe
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[ benefits to its represented and unrepresented employees, including the Superintendent. The
Attorney General has opined in 57 Ops. Cal. Atty. Gen. 209 (1974) that a board may only meet in
closed session for such purposes with a designated representative who is involved with the "bona
fide" negotiations with represented and/or unrepresented employees. The Attorney General's
publication , “The Brown Act: Open Meetings for Local Legislative Bodies” also states that the
"labor exception” applies to meeting in closed session to instruct its representatives concerning
negotiations with prospective employees. Boards wishing to discuss the Superintendent's salary in
| closed session under the "labor exception” are encouraged to consult legalCSBA's District and
County Office of Education Legal Services or district counsel before doing so.

In addition, pursuant to Government Code 54956, the Board is prohibited from deliberating on the
salary or other compensation of the Superintendent at a special meeting. See BB 9320 - Meetings
and Notices ard, BB 9321 - Closed Session:, and BB 9323.2 - Actions By The Board.

The followmg paragraph should be revised to reflect district practice.

The Board may deliberate about terms of the contract in closed session at a regular meeting.
However, discussions regarding the salary, salary schedule, or other compensation may occur in the
closed session of a regular meeting only between the Board and its designated representative(s), as
permitted under Government Code 54957.6 {the "“laber exception™); for the purpose of reviewing
the Board's poesition and/or instructing the designated representative(s) prier to or during bona fide
regotiations with the current or prospective Superintendent.. Such deliberations shall not be held
during a special meeting. (Government Code 54956, 54957, 54957.6)

Fhe Board may senselt vdth distdst lepal soprsel prior o holdipg 2 desed sessien with the
designated representativels} to discuss compensation to be paid to the current or prospective
Superdntendent

Terms of the contract shall remain confidential until the ratificatienapproval process commences.

CSBA NOTE: Pursuant to Government Code 54953, the Board mustis required to, in open session,
orally report a summary of the recommendation for final action on the Superintendent's salary or
benefits and must make related records available to the public in accordance with the California
Public Records Act. Thus, Government Code 54953 limits the Board's ability to approve changes to
salary or benefits as part of a consent calendar and instead requires such approval to be a separate
agenda item. For identical requirements regarding final action on the salary or benefits of other
district executives, see BP 4312.1 - Contracts.

The Board shall take final action on the Supermtendehts; contract during an open session of a
regularly scheduled Board meeting, and that action shall be reflected in the Board's minutes. At that
meeting, prior to taking action, the Board shall orally report a summary of the recommendation for
the final action on the Superintendent's salary or compensation in the form of fringe benefits.
{Government Code 3511.1, 53262, 54953)

Copies of the contract and other public records created or received in the process of developing the
recommendation related to the Superintendent's salary, benefits, and other compensation shall be
available to the public upon request. (Government Code 53262, 54953)
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Termination of Contract

CSBA NOTE: Pursuant to Government Code 53260, every employee contract must include a
provision limiting the maximum cash settlement the employee may receive upon termination of
the contract to an amount equal to the monthly salary multiplied by the number of months left on
the contract. For a Superintendent contract, Government Code 53260 provides that the maximum
cash settlement is the monthly salary multiplied by 12. Cash settlements may be less than these
maximums, The district must make contracts of employment, which include the termination
agreements, available to the public upon request. See AR 4117.5/4217.5/4317.5 - Termination
Agreements.

Prior to the expiration of the contract, the Board may terminate the Superintendent's employment
contract in accordance with law and applicable contract provisions.

In such an event, the maximum cash settlement that the Superintendent may receive upon
termination of the contract shall not exceed the Superintendent’s monthly salary multiplied by the
number of months left on the contract or the Superintendent’s monthly salary multiplied by 12,
whichever is less. (Government Code 53260)

The cash settlement shall not include any noncash items other than health benefits, which may be
continued for the same duration of time as covered in the settlement or until the Superintendent
finds other employment, whichever occurs first. (Government Code 53260, 53261)

However, when the termination of the Superintendent'’s contract is based upon the Board's belief
and subsequent confirmation through an independent audit that the Superintendent has engaged in
fraud, misappropriation of funds, or other illegal fiscal practices, no cash or noncash settlement of
any amount shall be provided. (Government Code 53260)

In addition, if the Superintendent is convicted of a crime involving an abuse of office or position, the
Superintendent shall reimburse the district for payments received as paid leave salary pending
investigation or as cash settilement upon termination, and for any funds expended by the district in
defending the Superintendent against a crime involving the Superintendent's office or position.
(Government Code 53243-53243.4, 53260)

| CSBA NOTE: Pursuant to Education 35150, as added by SB 494 (Ch. 875, Statutes of 2023}, the
Board is prohibited from taking action to terminate the Superintendent as specified in the following
paragraphs. For more information regarding restrictions and prohibitions on when the Board may
take certain actions, see E(1) 9323.2 - Actions by the Board.

The Board shall not take action to terminate the Superintendent without cause at a special or
emergency meeting of the Board. (Education Code 35150)

Additionally, the Board shall not take action to terminate the Superintendent without cause or

members are elected or recalled. (Education Code 35150)
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However, the Board may take action to terminate the Superintendent without cause at a regular
meeting during any month in which a regular meeting of the Board is not scheduled. {Education

Code 35150)
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State
Ed. Code 35031

Ed. Code 35150

Ed. Code 41325-41328
Gov. Code 3511.1-3511.2
Gov. Code 53243-53243.4
Gov. Code 53260-53264
Gov. Code 54953

Gov. Code 54954
Gov. Code 54956
Gov. Code 54957
Gov. Code 54957.1
Gov. Code 54957.6

Gov. Code 7920.000-7930.170215

Federal
26 CFR 1.105-11

26 USC 105
42 USC 300gg-16
Management Resources

Attorney General Opinion

Attorney General Publication

Description
Term of employment

Termination of superintendent

Conditions of emergency apportionment

Local agency executives
Abuse of office

Employment contracts

Oral summary of recommended salary and benefits of

superintendent

Time and place of regular meetings

Special Meetingsmeetings

Closed session personnel matters
Closed session; public report of action taken
Closed sessions regarding employee matters

California Public Records Act

Description

Self-insured medical reimbursement plan

Self-insured medical reimbursement plan; definition of highly

compensated individual

Group health plan; nondiscrimination in favor of highly

compensated individuals

Description

57 Ops. Cal. Atty. Gen. 209 (1974)

The Brown Act: Open Meetings for Legislative Bodies, rev.

2003

79

N3



Court Decision
CSBA Publication
Website

Website

Website

Website

Cross References

Code
0200

0460
0460

1340

1340

2110
2120
2140
2210
3312

3350
3580
3580
4040
4040-E(1)
4112.9
4112.9-E(1)
4117.5
4161

4161
41611

San Diego Union v. City Council (1983) 146 Cal.App.3d 947

Superintendent Contract Template

CSBA District and County Office of Education Legal Services

California Office of the Attorney General
Association of California School Administrators

CSBA

Description
Goals For The School District

Local Control And Accountability Plan

Local Control And Accountability Plan
Access To District Records

Access To District Records

Superintendent Responsibilities And Duties
Superintendent Recruitment And Selection
Evaluation Of The Superintendent
Administrative Discretion Regarding Board Policy
Contracts

Travel Expenses

District Records

District Records

Employee Use Of Technology

Employee Use Of Technology

Employee Notifications

Employee Notifications

Termination Agreements

Leaves

Leaves

Personal lliness/Injury Leave
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4161.2
4161.5
41618
4212.9
4212.9-E(1)
42175
4254
4254
4261

4261
4261.2
4261.5
42618
4312.1
4312.9
4312.9-E(1)
43175
4354

4354

4361

4361
4361.1
4361.2
4361.5
4361.8
9000

9011

9124

9320

Personal Leaves

Military Leave

Family Care And Medical Leave
Employee Notifications
Employee Notifications
Termination Agreements
Health And Welfare Benefits
Health And Welfare Benefits
Leaves

Leaves

Personal Leaves

Military Leave

Family Care And Medical Leave
Contracts

Employee Notifications
Employee Notifications
Termination Agreements
Health And Welfare Benefits
Health And Welfare Benefits
Leaves

Leaves

Personal lllness/Injury Leave
Personal Leaves

Military Leave

Family Care And Medical Leave
Role Of The Board

Disclosure Of Confidential/Privileged Information
Attorney

Meetings And Notices
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9321 Closed Session
9321-E(1) Ciosed Session
9321-E(2) Closed Session
2323.2 Actions by the Board



CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 4112.9: Employee Notifications Status: ADOPTED

Original Adopted Date: 06/01/1994 | Last Revised Date: 5504/01/20202024 | Last Reviewed
Date: 0506/01/20202024

The Governing Board believes that providing clear communications to staff is essential to
establishing a professional, positive work environment and enhancing their job performance. The
Superintendent or designee shall provide district employees all notifications required by law and any
other notifications the Superintendent or designee believes will promote staff knowledge of the
district's policies, programs, activities, and operations.

When required by law, Board policy, or administrative regulation, district employees shall be asked
to sign an acknowledgment indicating receipt of the notification. Such acknowledgments shall be
retained in each employee's personnel file.
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State Description

13 CCR 1234 Reports regarding school buses and bus drivers

13 CCR 2480 Vehicle idiing; limitations

2 CCR 11023 Harassment and discrimination prevention and correction

2 CCR 11035-11051 Unlawful sex discrimination; pregnancy, childbirth, and
related medical conditions

2 CCR 11087-11098 California Family Rights Act

5CCR 4622 Uniform complaint procedures

5 CCR 80303 Reports of change in employment status; alleged misconduct

8 CCR 3204 Access to employee exposure and medical records

8 CCR 5191 Chemical hygiene plan

8 CCR 5194 Hazard communication

Civ. Code 1798.29 District records; breach of security

Ed. Code 17612 Notification of pesticide use

Ed. Code 22455.5 STRS information to potential members
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Ed. Code 22461
Ed. Code 231.5
Ed. Code 35031
Ed. Code 35171

Ed. Code 37616

Ed. Code 44663-44664
Ed. Code 44842

Ed. Code 44896

Ed. Code 44916

Ed. Code 44929.21

Ed. Code 44929.23

Ed. Code 44934

Ed. Code 44938

Ed. Code 44940.5-44941
Ed. Code 44948.3-44948.5
Ed. Code 44948.5

Ed. Code 44949

Ed. Code 44951

Ed. Code 44954
Ed. Code 44955
Ed. Code 44955.5

Ed. Code 45113
Ed. Code 45117
Ed. Code 45169
Ed. Code 45192
Ed. Code 45195
Ed. Code 46162

Postretirement compensation limitation
Sexual harassment policy
Term of employment

Availability of rules and regulations for evaluation of
performance

Consultation regarding year-round schedule

Evaluation of certificated employees

Reemployment notices; certificated employees

Transfer of administrator or supervisor to teaching position
Written statement of employment status

Notice of reelection decision; districts with 250 ADA or more
Districts with less than 250 ADA

Notice of disciplinary action for cause

Notice of unprofessional conduct and opportunity to correct
Notification of suspension and intent to dismiss

Dismissal of probationary employees

Nonreelection procedures; districts under 250 ADA
Dismissal of probationary employees

Continuation in position unless notified; administrative or
supervisory personnel

Nonreelection of temporary employees
Reduction in number of permanent employees

Decrease in number of permanent employees during
specified time period upon determination related to loca!
control funding formula per unit of average daily attendance

Notification of charges; classified employees

Notice of layoff; classified employees

Employee salary data; classified employees

Industrial accident and iliness leave for classified employees
Additional leave

Alternative schedule for junior high and high school; public

hearing with notice
B4 l



Ed. Code 48201

Ed. Code 48851.3

Ed. Code 49013
Ed. Code 49079

Ed. Code 49414
Ed. Code 49414.3
Gov. Code 1126
Gov. Code 12950
Gov. Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355
H&S Code 104420
H&S Code 120875
H&S Code 120880

H&S Code 1797.196

Lab. Code 230
Lab. Code 2800.2

Lab. Code 3550-3553

Lab. Code 5401

Pen. Code 11165.7

Pen. Code 111646.5

Unemp. Ins. Code 2613

W&l Code 827

Federal
20 USC 2354

Transfer student's record for acts that resulted in suspension
or expulsion

Education of students in foster care and students who are
homeless

Complaints regarding student fees

Notification to teacher, student who has engaged in acts re:
grounds suspension or expulsion

Epinephrine auto-injectors

Administration of opioid antagonist

Incompatible activities of employees

Sexual harassment

Retirement credit for period of military service

Complaints against employees; right to open session
Unauthorized disclosure of confidential information
Certification of drug-free workplace, including notification
Tobacco-free schools

Information on AIDS, AlDS-related conditions, and hepatitis B

Notification to employees re AIDS, AlDS-related conditions,
and hepatitis B

Automated external defibrillators; notification of use and
locations

Accommodations and leave for victims of domestic violence

Notification of availability of continuation health coverage

Notifications regarding Workers' compensation benefits
Workers' compensation; claim form and notice of potential
eligibility

Child Abuse and Neglect Reporting Act; notification

requirement

Employment; statement of knowledge of duty to report child
abuse or neglect

Disability insurance; notice of rights and benefits
Limited exception to juvenile court record

Description
Local application for career and technical education programs

o
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29 CFR 825.300
34 CFR 100

34 CFR 104.8
34 CFR 106.9
34 CFR 84.205-84.210
38 USC 4334

40 CFR 763.84

40 CFR 763.93

41 USC 8101-8106
42 USC 11431-11435
49 CFR 382,113

49 CFR 382.303

49 CFR 382.601
Management Resources
Website

Cross References

Code
1312.3

1312.3
1312.3-E(1)
1312.3-E(2)
2121

3260

3260
3513.3
3513.3
3514

3514
3514.1

Family and Medical Leave Act; notice requirement

Nondiscrimination under programs receiving federal
assistance

Nondiscrimination
Severability
Drug-free workplace statement

Uniformed Services Employment and Reemployment Rights
Act; notice requirement

Asbestos inspections, response actions and post-response
actions

Asbestos management plans
Drug-Free Workplace Act
McKinney-Vento Homeless Assistance Act

Controlled substance and alcchol use and testing
notifications

Post-accident information, procedures, and instructions
Controlled substance and alcohol use and testing notification

Description
CSBA District and County Office of Education Legal Services

Description
Uniform Complaint Procedures

Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Superintendent's Contract
Fees And Charges

Fees And Charges
Tobacco-Free Schools
Tobacco-Free Schools
Environmental Safety
Environmental Safety

Hazardous Substances NG
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3514.1
3514.2
3515.3
3515.3
3542
3580
3580
4020
4030
4030
4033
4112.42
4112.42
4112.5
4112.5-E(1)
4112.6
4115
4115
4116
4116
4117.14
4117.3
4117.7
4118
4118
4119.11
4119.11
4119.43
4119.43
4121
4121

Hazardous Substances

Integrated Pest Management

District Police/Security Department
District Police/Security Department
School Bus Drivers

District Records

District Records

Drug And Alcohol-Free Workplace
Nondiscrimination in Employment
Nondiscrimination In Employment
Lactation Accommodation

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check

Personnel Files

Evaluation/Supervision
Evaluation/Supervision
Probationary/Permanent Status
Probationary/Permanent Status
Postretirement Employment

Personnel Reduction

Employment Status Reports
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Sexual Harassment

Sexual Harassment

Universal Precautions

Universal Precautions
Temporary/Substitute Personnel

Temporary/Substitute Personnel
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4136
4154
4154
4157
4157
4157.1
4158
4158
4161.1
4161.11
4161.2
4161.5
4161.8
4212
4212.42
4212.42
42125
4212.5-E(1)
4212.6
4216
4217.3
4219.11
4219.11
4219.43
4219.43
4236
4254
4254
4257
4257
4257.1

Nonschool Employment

Health And Welfare Benefits
Health And Welfare Benefits
Employee Safety

Employee Safety

Work-Related Injuries
Employee Security

Employee Security

Personal lliness/Injury Leave
Industrial Accident/lliness Leave
Personal Leaves

Military Leave

Family Care And Medical Leave
Appointment And Conditions Of Employment
Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check
Personnel Files
Probationary/Permanent Status
Layoff/Rehire

Sexual Harassment

Sexual Harassment

Universal Precautions

Universal Precautions
Nonschool Employment

Health And Welfare Benefits
Health And Welfare Benefits
Employee Safety

Employee Safety

Work-Related Injuries



4258
4258
4261.1
4261.11
4261.2
4261.5
4261.8
4312.1
4312.42
4312.42
4312.5
4312.5-E(1)
4312.6
4315
4317.14
4317.7
4319.11
4319.11
4319.43
4319.43
4336
4354
4354
4357
4357
4357.1
4358
4358
4361.1
4361.11
4361.2

Employee Security

Employee Security

Personal lliness/Injury Leave
Industrial Accident/lllness Leave
Personal Leaves

Military Leave

Family Care And Medical Leave
Contracts

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check
Personnel Files
Evaluation/Supervision
Postretirement Employment
Employment Status Reports
Sexual Harassment

Sexual Harassment

Universal Precautions

Universal Precautions
Nonschool Employment

Health And Welfare Benefits
Health And Welfare Benefits
Employee Safety

Employee Safety

Work-Related Injuries
Employee Security

Employee Security

Personal lliness/Injury Leave
Industrial Accident/lliness Leave

Personal Leaves



4361.5
4361.8
5141.21
5141.21
5141.4
5141.4
51453
51453
6117
6173
6173
6173-E(1)
6173-E(2)
6178
6178
9310
9321
9321-E(1)
9321-E(2)

Military Leave

Family Care And Medical Leave

Administering Medication And Monitoring Health Conditions
Administering Medication And Monitoring Health Conditions
Child Abuse Prevention And Reporting

Child Abuse Prevention And Reporting
Nondiscrimination/Harassment
Nondiscrimination/Harassment

Year-Round Schedules

Education For Homeless Children

Education For Homeless Children

Education For Homeless Children

Education For Homeless Children

Career Technical Education

Career Technical Education

Board Policies

Closed Session

Closed Session

Closed Session
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

BExhibit 4112.9-E(1): Employee Notifications Status: ADOPTED

Original Adopted Date: 05/01/2016 | Last Revised Date: 06/01/20232024 | Last Reviewed
Date: 1256/01/20232024

CSBA NOTE: The following exhibit lists notices whiehthat the law requires be provided to
employees. See the referenced Board policy, administrative regulation, or Board bylaw for further
information about related program and notice requirements.

I. To All Employees

When/Whom to Notify: At the beginning of school year or upon employment
Education or Other Legal Code: Education Code 231.5, Government Code 12950
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: The district's policy on sexual harassment, legal remedies, complaints

When/Whom to Notify: Annually and 72 hours before pesticide application

Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: AR 3514.2

Subject: Use of pesticide products, active ingredients, Internet address to access information on

pesticides

When/Whom to Notify: Prior to implementing year-round schedule
Education or Other Legal Code: Education Code 37616

Board Policy/Administrative Regulation #: BP 6117

Subject: Public hearing on implementing year-round program schedule

When/Whom to Notify: Prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162

Board Policy/Administrative Regulation #: BP 6112

Subject: Public hearing on alternative schedule in secondary grades

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49013; 5 CCR 4622

Board Policy/Administrative Regulation #: AR 1312.3; BP 0440; BP 3260

Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about
student fees and local control accountability plan
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When to Notify: Annually

Education or Other Legal Code: Education Code 49069.5, 51225.1

Board Policy/Administrative Regulation #: AR 6173, AR 6173.1, 6173.3, 6175

Subject: Transfer of coursework and credits for foster youth, students experiencing homelessness,
former juvenile court school students, children of military family, migrant students who are
migratory, and students participating in @ newcomer programstudents.

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer epinephrine auto-injectors

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 49414.7

Board Policy/Administrative Regulation #: 5141.21

Subject: Request for volunteers to be trained to administer stock albuterol inhalers

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: 5141.21

Subject: Request for volunteers to be trained to administer anti-seizure medication

When/Whom to Notify: At least once per year

Education or Other Legal Code: Education Code 49414.3

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer opioid antagonist

When to Notify: When a parent/guardian requests for district designation of volunteers is received
for training on emergency use of anti-seizure medication for a student diagnosed with seizures
Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained in recognition and response to seizures, including
administration of emergency anti-seizure medication, description of training, right to rescind offer
to volunteer, prohibition against retaliation.

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 1126

Board Policy/Administrative Regulation #: BP 4136/4236/4336

Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to
duties; discipline; appeal

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210
Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359

Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available



employee assistance programs

When/Whom to Notify: Upon employment

Education or Other Legal Code: Government Code 21029

Board Policy/Administrative Regulation #: None

Subject: Right to purchase PERS service credit for military service performed prior to public
employment

When/Whom to Notify: Upon placement of automated external defibrillator (AED) in school,
annually thereafter

Education or Other Legal Code: Health and Safety Code 1797.196

Board Policy/Administrative Regulation #: AR 5141

Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's
emergency response plan

When/Whom to Notify: If the district receives Tobacco-Use Prevention Education funds
Education or Other Legal Code: Health and Safety Code 104420

Board Policy/Administrative Regulation #: AR 3513.3

Subject: District's tobacco-free schools policy and enforcement procedures

When/Whom to Notify: Annually, or more frequently if there is new information
Education or Other Legal Code: Health and Safety Code 120875, 120880

Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43
Subject: AIDS and hepatitis B, methods to prevent exposure

When/Whom to Notify: To new employees upon hire and other employees upon request, in
districts with 25 or more employees

Education or Other Legal Code: Labor Code 230.1

Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2

Subject: Rights pursuant to Labor Code 230-230.1 pertaining to leaves and accornmodations for
victims of crime or abuse

When/Whom to Notify: With each paycheck

Education or Other Legal Code: Labor Code 246

Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1
Subject: Amount of sick leave available

When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave
Education or Other Legal Code: Labor Code 1034

Board Policy/Administrative Regulation #: BP 4033

Subject: The district's policy on lactation accommodation

When/Whom to Notify: To covered employees and former employees
Education or Other Legal Code: Labor Code 2800.2
Board Policy/Administrative Regulation #: AR 4154/4254/4354



Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement
encouraging careful examination of options before declining coverage

When/Whom to Notify: To employees participating in a flexible spending account
Education or Other Legal Code: Labor Code 2810.7

Board Policy/Administrative Regulation #: None

Subject: Deadline to withdraw funds from account before the end of the plan year

When/Whom to Notify: To every new employee, either at the time employee is hired or by end of
first pay period

Education or Other Legal Code: Labor Code 3551

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician,
form for reporting personal physician/chiropractor

When/Whom to Notify: Within one day of receiving notice of potential exposure to COVID-19, and
remain posted for not less than 15 calendar days, to employees who were on the premises during
the infectious period, the exclusive representative, and the employer of subcontracted employees
as applicable

Where: Prominently display in all places where notices to employees concerning workplace rules or
regulations are customarily posted

Education or Other Legal Code: Labor Code 6409.6

Board Policy/Administrative Regulation #: AR 4157/4257/4357

Subject: Potential exposure to COVID-19; benefits to which employees may be entitled; available
leave options; protection against discrimination and retaliation; district's disinfection and safety plan

When/Whom to Notify: Prior to beginning employment

Education or Other Legal Code: Penal Code 11165.7, 11166.5

Board Policy/Administrative Regulation #: AR 5141.4

Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights,
copy of law

When/Whom to Notify: Upon employment and when leaving work due to pregnancy or
nonoccupational sickness or injury

Education or Other Legal Code: Unemployment Insurance Code 2613

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Disability insurance rights and benefits

When/Whom to Notify: To principal, counselor who directly supervises or reports on student's
behavior or progress, and teacher and other administrators who directly supervise or report on
student's behavior or progress when the superintendent or designee believes the employee needs
the information for the protecticn of self or others when working with the student, when
Superintendent or designee receives written notification that minor student has committed a felony
or misdemeanor involving specified offenses

Education or Other Legal Code: Welfare and Institutions Code 827
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Board Policy/Administrative Regulation #: AR 4158/4258/4358
Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of
juvenile criminal offenders and protect students and staff

When/Whom to Notify: To all employees and job applicants

Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.9

Board Policy/Administrative Regulation #: BP 0410, AR 4030

Subject: District's policy on nondiscrimination and related complaint procedures

When/Whom to Notify: To all employees via employee handbook, or to each new employee
Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act
{CFRA); obligation to provide 30 days' notice of need for leave when possible

When/Whom to Notify: To all employees

Education or Other Legal Code: 8 CCR 3203

Board Policy/Administrative Regulation #: AR 4157/4257/4357

Subject: The right and procedure to access the injury and illness prevention program

When/Whom to Notify: To all employees

Education or Other Legal Code: 34 CFR 106.8

Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11

Subject: Nondiscrimination on the basis of sex; contact information for district's Title IX
Coordinator; referral of inquiries to Title IX Coordinator and/or Office for Civil Rights

When/Whom to Notify: Annually

Education or Other Legal Code: 40 CFR 763.84, 763.93

Board Policy/Administrative Regulation #: AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or post-
response actions planned or in progress

When/Whom to Notify: Prior to the beginning of school year or upen employment

Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8

Board Policy/Administrative Regulation #: AR 6178

Subject: All career and technical education opportunities are offered without regard to race, color,
national origin, sex, or disability in accordance with 34 CFR 100

Il. To Certificated Employees

When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and
substitute certificated employees within 30 days of hire

Education or Other Legal Code: Education Code 22455.5

Board Policy/Administrative Regulation #: AR 4121

Subject: Criteria for membership in retirement system; right to elect membership at any time
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When/Whom to Notify: Upon employment of a retired certificated individual

Education or Other Legal Code: Education Code 22461

Board Policy/Administrative Regulation #: AR 4117.14/4317.14

Subject: Postretirement earnings limitation or employment restriction; monthly report of
compensation

When/Whom to Notify: To certificated employees

Education or Other Legal Code: Education Code 35171

Board Policy/Administrative Regulation #: AR 4115, BP 4315
Subject: District regutations related to performance evaluations

When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30
for noninstructional certificated staff, in any year in which employee is evaluated

Education or Other Legal Code: Education Code 44663

Board Policy/Administrative Regulation #: AR 4115

Subject: Copy of employee’s evaluation

When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year for
probationary employee or at least once every other year for permanent employee

Education or Other Legal Code: Education Code 44664

Board Policy/Administrative Regulation #: AR 4115

Subject: Notice and description of the unsatisfactory performance

When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated
employees

Education or Other Legal Code: Education Code 44842

Board Policy/Administrative Regulation #: AR 4112.1

Subject: Request that the employee notify district of intent to remain in service next year

When/Whom to Notify: To probationary and temporary certificated employees upon employment
and every July thereafter

Education or Other Legal Code: Education Code 44916

Board Policy/Administrative Regulation #: AR 4112.1, AR 4121

Subject: Employment status and salary

When/Whom to Notify: To probationary employee, by March 15

Education or Other Legal Code: Education Code 44929.21, 44929.23, 44948.5
Board Policy/Administrative Regulation #: BP 4116

Subject: Whether or not employee is reelected for next school year

When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at

any time of year or, for charge of unsatisfactory performance, during instructional year
Education or Other Legal Code: Education Code 44934, 44934.1, 44936
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Board Policy/Administrative Regulation #: BP 4118; AR 4118
Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days
after notice

When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45
days prior to suspension/dismissal notice

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at least
90 days prior to suspension/dismissal notice or prior to last quarter of school year

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with mandatory leave of absence
offense, within 10 days of entry of judgment in proceedings

Education or Other Legal Code: Education Code 44940.5

Board Policy/Administrative Regulation #: AR 4118

Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing

When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year,
but not later than March 15 for a second- year probationary employee

Education or Other Legal Code: Education Code 44948.3

Board Policy/Administrative Regulation #: AR 4118

Subject: Reasons for dismissal and opportunity to appeal

When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final
notice by May 15

Education or Other Legal Code: Education Code 44949, 44955

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board
decision re: termination

When/Whom to Notify: Before the end of the school year to temporary employee who served 75
percent of school year but will be released

Education or Other Legal Code: Education Code 44954

Board Policy/Administrative Regulation #: BP 4121

Subject: District's decision not to reelect employee for following school year

When/Whom to Notify: During the time between five days after the enactment of an annual
Budget Act and August 15 of the fiscal year to which the Budget Act applies when the Board
determines that the district's local control funding formula apportionment per unit of ADA for that
fiscal year has not increased by at least two percent, to any permanent or probationary certificated



employee, including an employee holding a position that requires administrative or supervisory
credential, whose services are terminated

Education or Other Legal Code: Education Code 44955.5

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Decrease in the number of permanent employees in accordance with a schedule of notice
and hearing adopted by the Board

When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of
specified acts

Education or Other Legal Code: Education Code 49079

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To teacher of a student who is suspended or expelled, when
Superintendent or designee receives transfer student's record regarding acts that resulted in
suspension or expulsion

Education or Other Legal Code: Education Code 48201

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To certificated employee upon change in employment status due to alleged
misconduct

Education or Other Legal Code: 5 CCR 80303

Board Policy/Administrative Regulation #: AR 4117.7/4317.7

Subject: Contents of state regulation re: report to Commission on Teacher Credentialing

lll. To Classified Employees

When/Whom to Notify: When a classified employee is subject to disciplinary action for cause, in a
nonmerit district

Education or Other Legal Code: Education Code 45113

Board Policy/Administrative Regulation #: AR 4218

Subject: Notice of charges, right to hearing, timeline for requesting hearing

When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final
notice by May 15

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of
Board decision regarding termination

When/Whom to Notify: During the time between five days after the enactment of an annual
Budget Act and August 15 of the fiscal year to which the Budget Act applies when the Board
determines that the district's {ocal control funding formula apportionment per unit of ADA for that
fiscal year has not increased by at least two percent, to classified employees who are laid off due to
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lack of work or lack of funds

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: District Statement of Reduction in Force to affected employees in accordance with a
schedule of notice and hearing adopted by the Board

When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee's
position must be eliminated due to the expiration of a specially funded program

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff date, displacement and reemployment rights

When/Whom to Notify: Upon employment and upon each change in classification
Education or Other Legal Code: Education Code 45169

Board Policy/Administrative Regulation #: AR 4212

Subject: Employee's class specification, salary data, assignment or work location, duty hours,
prescribed workweek

When/Whom to Notify: To permanent employee whose leave is exhausted
Education or Other Legal Code: Education Code 45192, 45195

Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11

Subject: Exhaustion of leave, opportunity to request additional leave

When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of
specified documents

Education or Other Legal Code: 13 CCR 1234

Board Policy/Administrative Regulation #: AR 3542

Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to renew

When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment and
at least once per year thereafter

Education or Other Legal Code: 13 CCR 2480

Board Policy/Administrative Regulation #: AR 3542

Subject: Limitations on vehicle idling; consequences of not complying

When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter
upon employment :

Education or Other Legal Code: 49 CFR 382.113, 382.601

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42

Subject: Explanation of federal requirements for drug testing program and district's policy; prior to
administration of each drug or alcohol test

When/Whom to Notify: To school bus drivers, prior to operating school bus
Education or Other Legal Code: 49 CFR 382.303
Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42



Subject: Post accident information, procedures, and instruction
IV. To Administrative/Supervisory Personnel

When/Whom to Notify: To superintendent, deputy, associate, or assistant superintendent or senior
manager of classified service, at least 45 days before expiration of contract

Education or Other Legal Code: Education Code 35031

Board Policy/Administrative Regulation #: BP 2121, BP 4312.1

Subject: Decision not to reelect or reemploy upon expiration of contract or term

When/Whom to Notify: Upon request by administrative or supervisory employee transferred to
teaching position

Education or Other Legal Code: Education Code 44896

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Statement of the reasons for the reassignment

When/Whom to Notify: By March 15 to employee who may be released/reassigned the following
school year

Education or Other Legal Code: Education Code 44951

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Notice that employee may be released or reassigned the following school year

V. To Individual Employees Under Special Circumstances

When/Whom to Notify: In the event of a breach of security of district records to affected
employees

Education or Other Legal Code: Civil Code 1798.29

Board Policy/Administrative Regulation #: BP 3580

Subject: Types of records affected, date of breach, description of incident, and, as applicable,
contact information for credit reporting agencies

When/Whom to Notify: Prior to placing derogatory information in personnel file
Education or Other Legal Code: Education Code 44031

Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6

Subject: Notice of derogatory information, opportunity to review and comment

When/Whom to Notify: To employees who volunteer to administer epinephrine auto-injector
Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Defense and indemnification from civil liability by the district

When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline
Education or Other Legal Code: Government Code 3304

Board Policy/Administrative Regulation #: AR 3515.3

Subject: Decision to impose discipline, including the date that discipline will be imposed
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When/Whom to Notify: To employee returning from military leave of absence, within 30 days of
return

Education or Other Legal Code: Government Code 20997

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5

Subject: Right to receive PERS service credit for military service; application form

When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or
charges against employee

Education or Other Legal Code: Government Code 54957

Board Policy/Administrative Regulation #: BB 9321

Subject: Employee's right to have complaints/charges heard in open session

When/Whom to Notify: When taking disciplinary action against employee for disclosure of
confidential information

Education or Other Legal Code: Government Code 54963

Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23

Subject: Law prohibiting disclosure of confidential information obtained in closed session

When/Whom to Notify: When document identifying employee who is victim of domestic violence
is disclosed

Education or Other Legal Code: Labor Code 230

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Accommodations and leave for victims of domestic violence

When/Whom to Notify: Within one working day of work-related injury or victimization of crime
Education or Other Legal Code: Labor Code 3553, 5401

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Potential eligibility for workers' compensation benefits, claim form

When/Whom to Notify: When adverse employment action is based on DCJ criminal history
information or subsequent arrest notification

Education or Other Legal Code: Penal Code 11105, 11105.2

Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5

Subject: Copy of DOJ notification

When/Whom to Notify: To any empioyeé& with exposure to blood or potentially infectious materials,
upon initial employment and at least annually thereafter

Education or Other Legal Code: 8 CCR 3204

Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42

Subject: The existence, location, and availability of exposure and medical records; person
responsible for maintaining and providing access to records; right to access records

When/Whom to Notify: To any employee assigned to a work area in a laboratory setting where
hazardous chemicals are present, within 15 working days after receiving a monitoring result related
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to an employee exposure determination

Education or Other Legal Code: 8 CCR 5191

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Contents of 8 CCR 5191, including location and availability of chemical hygiene plan,
exposure limits, signs and symptoms of exposure, location of reference material

When/Whom to Notify: To any employee who may be exposed to hazardous substances in the
work area, upon initial assignment and when new hazard is introduced into work area

Education or Other Legal Code: 8 CCR 5194

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Requirements of 8 CCR 5194, including any presence of hazardous substances in the work
area, location and availability of hazard communication program, new material safety data sheet,
employee rights

When/Whom to Notify: To employee eligible for military leave
Education or Other Legal Code: 38 USC 4334

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Notice of rights, benefits, and obligations under military leave

When/Whom to Notify: Within five days of employee's request for family care and medical leave,
receipt of supporting information, or district's knowledge that the requested leave may qualify as
FMLA leave

Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Designation of leave as FMLA or non-FMLA,; if not eligible, reason not eligible; requirement
to use paid leave; any requirement for fitness-for-duty certification; any subsequent changes in
designation notice

When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee
Education or Other Legal Code: 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Rights and responsibilities re: use of FMLA; consequences of failure to meet obligations

When/Whom to Notify: To all employees working with families experiencing homelessness
Education or Other Legal Code: Education Code 48851.3, 42 USC 11432

Board Policy/Administrative Regulation #: AR 6173

Subject: Duties of district liaison for homeless students and availability of training and services

Policy Reference UPDATE Service

Copyright 2024 by California School Boards Association, West Sacramento, California 95691

All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for
the board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.
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State
13 CCR 1234

13 CCR 2480
2CCR 11023
2 CCR 11035-11051

2 CCR11087-11098
5 CCR 4622

5 CCR 80303

8 CCR 3204

8 CCR5191

8 CCR 5194

Civ. Code 1798.29
Ed. Code 17612
Ed. Code 22455.5
Ed. Code 22461
Ed. Code 231.5
Ed. Code 35031
Ed. Code 35171

Ed. Code 37616

Ed. Code 44663-44664
Ed. Code 44842

Ed. Code 44896

Ed. Code 44916

Ed. Code 44929.21

Ed. Code 44929.23

Ed. Code 44934

Ed. Code 44938

Ed. Code 44940.5-44941

Description
Reports regarding school buses and bus drivers

Vehicle idling; limitations
Harassment and discrimination prevention and correction

Unlawful sex discrimination; pregnancy, childbirth, and
related medical conditions

California Family Rights Act

Uniform complaint procedures

Reports of change in employment status; alleged misconduct
Access to employee exposure and medical records
Chemical hygiene plan

Hazard communication

District records; breach of security

Notification of pesticide use

STRS information to potential members
Postretirement compensation limitation

Sexual harassment policy

Term of employment

Awvailability of rules and regulations for evaluation of
performance

Consultation regarding year-round schedule

Evaluation of certificated employees

Reemployment notices; certificated employees

Transfer of administrator or supervisor to teaching position
Written statement of employment status

Notice of reelection decision; districts with 250 ADA or more
Districts with less than 250 ADA

Notice of disciplinary action for cause

Notice of unprofessional conduct and opportunity to correct

&

Notification of suspension and intent to dismiss
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Ed. Code 44948.3-44948.5

Ed. Code 44948.5
Ed. Code 44949
Ed. Code 44951

Ed. Code 44954
Ed. Code 44955
Ed. Code 44955.5

Ed. Code 45113
Ed. Code 45117
Ed. Code 45169
Ed. Code 45192
Ed. Code 45195
Ed. Code 46162

Ed. Code 48201

Ed. Code 48851.3

Ed. Code 49013
Ed. Code 49079

Ed. Code 49414
Ed. Code 49414.3
Gov. Code 1126
Gov. Code 12950
Gov. Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355

Dismissal of probationary employees
Nonreelection procedures; districts under 250 ADA

Dismissal of probationary employees

Continuation in position unless notified; administrative or

supervisory personnel
Nonreelection of temporary employees
Reduction in number of permanent employees

Decrease in number of permanent employees during

specified time period upon determination related to local
control funding formula per unit of average daily attendance

Notification of charges; classified employees
Notice of layoff; classified employees
Employee salary data; classified employees

Industrial accident and illness leave for classified employees

Additional leave

Alternative schedule for junior high and high school; public

hearing with notice

Transfer student's record for acts that resulted in suspension

or expulsion

Education of students in foster care and students who are

homeless

Complaints regarding student fees

Notification to teacher, student who has engaged in acts re:
grounds suspension or expulsion

Epinephrine auto-injectors
Administration of opioid antagonist

Incompatible activities of employees

Sexual harassment

Retirement credit for period of military service
Complaints against employees; right to open session

Unauthorized disclosure of confidential information

Certification of drug-free workplace, including notification
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H&S Code 104420
H&S Code 120875
H&S Code 120880

H&S Code 1797.196

Lab. Code 230
Lab. Code 2800.2
Lab. Code 3550-3553

Lab. Code 5401

Pen. Code 11165.7

Pen. Code 11166.5

Unemp. ins. Code 2613
W&I Code 827

Federal
20 USC 2354

29 CFR 825.300
34 CFR 100

34 CFR 104.8
34 CFR 106.9
34 CFR 84.205-84.210
38 USC 4334

40 CFR 763.84

40 CFR 763.93
41 USC 8101-8106
42 USC 11431-11435

Tobacco-free schools
Information on AIDS, AlDS-related conditions, and hepatitis B

Notification to employees re AIDS, AlDS-related conditions,
and hepatitis B

Automated external defibrillators; notification of use and
locations

Accommodations and leave for victims of domestic violence

Notification of availability of continuation health coverage
Notifications regarding Workers' compensation benefits

Workers' compensation; claim form and notice of potential
eligibility

Child Abuse and Neglect Reporting Act; notification
requirement

Employment; statement of knowledge of duty to report child
abuse or neglect

Disability insurance; notice of rights and benefits
Limited exception to juvenile court record

Description
Local application for career and technical education programs

Family and Medical Leave Act; notice requirement

Nondiscrimination under programs receiving federal
assistance

Nondiscrimination
Severability
Drug-free workplace statement

Uniformed Services Employment and Reemployment Rights
Act; notice requirement

Asbestos inspections, response actions and post-response
actions

Asbestos management plans
Drug-Free Workplace Act

McKinney-Vento Homeless Assistance Act
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49 CFR 382.113 Controlied substance and alcohol use and testing

notifications
49 CFR 382.303 Post-accident information, procedures, and instructions
49 CFR 382.601 Controlled substance and alcohol use and testing notification
Management Resources Description
Website CSBA District and County Office of Education Legal Services
Cross References
Code Description
13123 Uniform Complaint Procedures
1312.3 Uniform Complaint Procedures
1312.3-E(1) Uniform Complaint Procedures
1312.3-E(2) Uniform Complaint Procedures
2121 Superintendent's Contract
3260 Fees And Charges
3260 Fees And Charges
35133 Tobacco-Free Schools
35133 Tobacco-Free Schools
3514 Environmental Safety
3514 Environmental Safety
35141 Hazardous Substances
35141 Hazardous Substances
3514.2 Integrated Pest Management
3515.3 District Police/Security Department
35153 District Police/Security Department
3542 School Bus Drivers
3580 District Records
3580 District Records
4020 Drug And Alcohol-Free Workplace
4030 Nondiscrimination In Employment
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4030
4033
4112.42
4112.42
4112.5
4112.5-E(1)
4112.6
4115
4115
4116
4116
4117.14
4117.3
4117.7
4118
4118
4119.11
4119.11
4119.43
4119.43
4121
4121
4136
4154
4154
4157
4157
4157.1
4158

Nondiscrimination In Employment
Lactation Accommodation

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check

Personnel Files

Evaluation/Supervision
Evaluation/Supervision
Probationary/Permanent Status
Probationary/Permanent Status
Postretirement Employment

Personnel Reduction

Employment Status Reports
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Sexual Harassment

Sexual Harassment

Universal Precautions

Universal Precautions
Temporary/Substitute Personnel
Temporary/Substitute Personnel
Nonschool Employment

Health And Welfare Benefits

Health And Welfare Benefits

Employee Safety

Employee Safety

Work-Related Injuries

Employee Security
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4158
4161.1
4161.11
4161.2
41615
41618
4212
4212.42
4212.42
42125
4212.5-E(1)
4212.4
4216
42173
4219.11
4219.11
4219.43
4219.43
4236
4254
4254
4257
4257
4257.1
4258
4258
4261.1
4261.11
42612

Employee Security

Personal lliness/Injury Leave
industrial Accident/lliness Leave
Personal Leaves

Military Leave

Family Care And Medical Leave

Appointment And Conditions Of Employment
Drug And Alcohol Testing For School Bus Drivers
Prug And Alcohol Testing For School Bus Drivers

Criminal Record Check
Criminal Record Check
Personnel Files
Probationary/Permanent Status
Layoff/Rehire

Sexual Harassment

Sexual Harassment

Universal Precautions
Universal Precautions
Nonschool Employment

Health And Welfare Benefits
Health And Welfare Benefits
Employee Safety

Employee Safety

Work-Related Injuries
Employee Security

Employee Security

Personal Iiness/Injury Leave
Industrial Accident/lliness Leave

Personal Leaves
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4261.5
4261.8
4312.1
431242
4312.42
4312.5
4312.5-E(1)
4312.6
4315
4317.14
4317.7
4319.11
4319.11
4319.43
4319.43
4336
4354
4354
4357
4357
4357.1
4358
4358
43611
4361.11
4361.2
4361.5
4361.8
5141.21

Military Leave

Family Care And Medical Leave
Contracts

Drug And Alcohol Testing For Schoo! Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check
Personnel Files
Evaluation/Supervision
Postretirement Employment
Employment Status Reports
Sexual Harassment

Sexual Harassment

Universal Precautions

Universal Precautions
Nonschool Employment

Health And Welfare Benefits
Health And Welfare Benefits
Employee Safety

Employee Safety

Work-Related Injuries
Employee Security

Employee Security

Personal lliness/injury Leave
Industrial Accident/lliness Leave
Personal Leaves

Military Leave

Family Care And Medical Leave

Administering Medication And Monitoring Health Conditions

iy
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5141.21
51414
5141.4
51453
5145.3
6117
6173
6173
6173-E(1)
6173-E(2)
6178
6178
9310
9321
9321-E(1)
9321-E(2)

Administering Medication And Monitoring Health Conditions
Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Nondiscrimination/Harassment
Nondiscrimination/Harassment
Year-Round Schedules

Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Career Technical Education

Career Technical Education

Board Policies

Closed Session

Closed Session

Closed Session
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 4121: Temporary/Substitute Personnel Status: ADOPTED

Original Adopted Date: 07/01/2012 | Last Revised Date: 1206/01/20152024 | Last Reviewed
Date: 1206/01/20152024

' CSBA NOTE: The following optionalugualgy-g éﬁbiect t__o"c-ollécfive bargaining and should be revised |

is consistent with law.

The Governing Board recognizes that substitute and temporary personnel perform an essential role
in promoting student achievement and desires to employ highly qualified, appropriately
credentialed employees to fill such positions.

Hiring

The Superintendent or designee shall recommend candidates for substitute or temporary positions
for Board approval, and shall ensure that all substitute and temporary employees are assigned in
accordance with law and the authorizations specified in their credential.

Substitute personnel may be employed on an on-call, day-to-day basis.

In addition, after September 1 of any school year, the Board may employ substitute personnel for
the remainder of the school year forin positions for which no regular employee is available. The
district shall first demonstrate to the Commission on Teacher Credentialing the inability to acquire
the services of a qualified regular employee. (Education Code 44917)

CSBA NOTE: Education Code 44956 and 44957 require that districts give employees who are laid
off pursuant to Education Code 44955 priority for substitute service during the period of
preferred right to reemployment. The period of preferred right to reempioyment is 3¢ months for
laid-off permanent employees and 24 months for probationary employees; see BP 4117.3 -~
Personnel Reduction.

Pursuant to Education Code 44956, if a laid-off permanent employee serves as a substitute in any
position requiring certification for any 21 days or more within a period of 60 school days, he/she is

the entire 60-day period shall not be less than the amount the employee would receive if he/she
were beingthe employee had been reappointed and retroactive to the first day of the substitute
serviee, Education Code 44957 does not contain similar provisions for probationary employees;
such employees are paid according to the salary schedule for substitute emplioyees adopted by the
Egyerning Board, regardless of the number of days worked as a substitute,
Permanent or probationary certificated employees who were laid off pursuant to Education Code
44955 and who have a preferred right of reappointment shall be given priority for substitute service
in the order of their original employment. (Education Code 44956, 44957}

Classification
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CSBA NOTE: A certificated employee'semployee’s classification as a substitute, temporary,
probationary, or permanent employee governs the statutory job protections to which he/shethe
employee is entitied and the procedures that apply if he/shethe employee is not reelected; see
section below entitled “the “Release from Employment/Dismissal®’ section below. Districts are

encouraged to consult CSBA's District and County Office of Education Legal Services or district
legal counsel when questions arise regarding such classification.

At the time of initial employment and each July thereafter, the Board shall classify substitute and
temporary employees as such. (Education Code 44915, 44916)

The Board may classify as substitute personnel a teacher hired to fill the position of a regularly
employed person who is absent from service. (Education Code 44917)

CSBA NOTE: The following two paragraphs describe circumstances under which the Education
Code expressly defines a position as temporary. In both Bakersfield Elementary Teachers Association
v. Bakersfield City School District and California Teachers Association v. Vallejo City Unified School
District, the courts determined that it was inappropriate to classify certificated employees as
temporary on the basis of the provisional status of their credential (i.e., those serving under an
intern credential, provisional internship permit, short-term staff permit, emergency teaching
permit, or credential waiver). According to the courts, districts may classify as temporary
employees only those persons who are specified to be temporary employees in the Education
Code. All other certificated employees who cannot be properly classified as substitute or
permanent employees must be classified as probationary employees.

One circumstance under which a teacher may be classified as a temporary employee is when the
district needs an additional teacher for a period of one semester to one year because of teacher
absence due to leaves or long-term illness, as authorized in Education Code 44920. As provided
below, Education Code 44920 requires the Board to determine the number of temporary
employees that may be hired under these circumstances. In Mcintyre v. Sonoema Valley Unified
School District, the court clarified that a distriet'sdistrict’s ability to classify an employee as
temporary pursuant to Education Code 44920 is not dependent upon a one-to-one match of
temporary employees to employees on leave. Rather, all that is required is that the number of
temporary teachers not exceed the total number of employees on leave at any one time.

To address the need for additional certificated employees when regular district employees are
absent due to leaves or long-term illness, the Board may classify a teacher who is employed for at
least one semester and up to one complete school year as a temporary employee. Any person
whose service begins in the second semester and before March 15 may be classified as a temporary
employee, even if employed for less than a semester. The Board shall determine the number of
persons who shall be so employed, which shall not exceed the identified need based on the absence
of regular employees. (Education Code 44920)

TFheAdditionally, the Board alse shall classify as temporary employees those certificated persons,
other than substitute employees, who are employed to:

1. Serve from day to day during the first three months of any school term to teach temporary
classes which shall not exist after that time, or perform any other duties which do not last
longer than the first three months of any school term (Education Code 44919)

2. Teach in special day and evening classes for adults or in schools of migratory population for
not more than four months of any school term (Education Code 44919)

3. Serve in a limited assignment supervising student athletic activities provided such
assignments have first been made available to teachers presently employed in the district
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(Education Code 44919)

4. Serve in a position for a period not to exceed 20 working days, in order to prevent the
stoppage of district business during an emergency when persons are not immediately
available for probationary classification (Education Code 44919}

CSBA NOTE: Item #5 beiow applies only to high school and unified districts.

5. Serve only for the first semester, because the district expects a reduction in student
enroliment during the second semester due to mid-year graduations (Education Code
44921}

For purposes of classifying employees pursuant to iemltem #1 or #2 above, the school year shall
not be divided into more than two school terms. (Education Code 44919}

CSBA NOTE: Education Code 44909 authorizes districts to employ certificated employees in
programs and projects conducted under contract with public or private agencies or through
categorically funded projects which are not required by federal or state statutes; and provides that
such persons may be employed for periods less than a full school year. Pursuant to Education
Code 44909, the terms and conditions under which such persons are employed must be mutually
agreed upon by the employee and the Board, be in writing, and as amended by AB 897 (Ch. 548,
Statutes of 2023), include the expected end date of employment, the source of funding, and the
nature of the categorically funded program or project.

Pursuant to Education Code 44909, such persons may be terminated at the expiration of the
contract or specially funded project without regard to termination procedures required for
probationary or permanent employees. In Stockton Teachers Association v. Stockton Unified School
District, the court of appeals clarified that ““the expiration of the contract* refers to the contract
between the district and the agency providing categorical funds, not a contract between the
district and employee. Thus, the district may not hire a person for more or less than the term of the |
contract or project and treat such a person as a temporary employee. Education Code 44909 does [
not apply to a regularly credentialed employee who has been employed in the district's regular
educational programs as a probationary employee before being subseguently assigned to any one
of these programs, or as amended by AB 897, to a teacher of classes for adults.

CSBA recommends that districts use a separate employment agreement tailored to employees
hired pursuant to Education Code 44909. Districts sheuld consult legal eeunsel as recessarpwith
questions regarding employment agreements or the classification or termination of employees
hired pursuant to Education Code 44909: Alse; it is recommended that districts use a separate
employment agreement tailored to these empleyees: should consult CSBA's District and County
Office of Education Legal Services or district legal counsel.

Any employee hired to provide services in a categorically funded program or project may be
employed for a period less than a full school year. He/sheAn employee may be classified as a
temporary employee if the period of employment will end at the expiration of that program or
project. (Education Code 44909)

Salary and Benefits
The Board shall adopt and make public a salary schedule setting the daily or pay period rate(s) for

substitute employees for all categories or classes of certificated employees of the district.
(Education Code 44977, 45030)



CSBA NOTE: Pursuant to Government Code 3540.1, exclusive representatives of employees for
purposes of negotiations may include representation of all public school employees other than
management and confidential employees, as defined. Thus, substitute and temporary personnel
may have the right to be represented. In cases where substitute and temporary employees are not
represented, the Board may determine whether to include such employees in the distriet'sdistrict’s
heaith and welfare plan and other benefits. Although Options 1 and 2 below address temporary
employees only, a district may modify either option as necessary to reflect its treatment of
substitute employees. The district should consult CSBA's District and County Office of Education
Legal Services or district legal counsel if # has anyregarding questions about the provision of
benefits to substitute and temporary employees.

OPTION 1: (Temporary empioyees participate in district benefits)

\\65 Temporary employees shall participate in the health and welfare plans or other fringe benefits of the
district.

OPTION 1 ENDS HERE

OPTION 2: (Temporary employees do not participate in district benefits)

NT) Temporary employ%‘mu\ot participate in

the district.

ealth and welfare plans or other fringe benefits of

OPTION 2 ENDS HERE

Paid Sick Leave

CSBA NOTE: Labor Code 245-249 (the Healthy Workplaces, Healthy Families Act); as added by AB
1522 {Ch: 317 Statutes of 2014); require) requires districts to grant a minimum of one hour of paid
sick leave for every 30 hours worked to their empioyees who work for 30 days within a year of
their employment, including temporary and substitute employees. In implementing this
requirement, Labor Code 246; as amended by AB 304 {Ch: 67 Statutes of 2015); permits the
district to use any of the options specified below.

Option 1 provides for paid leave accrual based on one hour for every 30 hours worked. Option 2
allows an alternative accrual method that provides for a regular accrual basis and, ensures that the
employee receives 24 hours of paid sick Ieave by the 120th day of histher employment-‘ and, as
m time off _Qy th_e 200th calendar ¢ d_y o_f employment, @ calendar year, or 12-month period. If
a district implements Option 1 or Option 2, Labor Code 246 allows, but does not require, the
district to limit employees’ use of accrued paid sick days to 40 hours each year of employment,
calendar year, or 12-month period. Option 3 is for any district that credits employees with 2440
hours of paid sick leave at the beginning of each year and does not allow unused sick leave to carry
over to the next year. In addition, pursuant to Labor Code 245.5, as amended by AB 304; retired
annuitants who have not reinstated to the applicable public retirement system are excluded from
participation in these leave benefit provisions. The district should select the option below which
corresponds to its approach under Labor Code 246.

Additional requirements of Labor Code 245-249 include, but are not limited to, display of a poster
containing specified information at every workplace, provision of each empleyee'semployee’s sick
leave balance on his/herthe employee’s wage statements, and maintenance of leave usage
documentation for three years.
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The provisions of Labor Code 245-249 are very broad and enly. However, district employees
covered by a valid collective bargaining agreement may be exempted from them,exempt if the
collective bargaining agreement (1) expressly provides paid sick leave in an amount equal to or
exceeding the amount of leave required pursuant to Labor Code 246, (2) includes final and binding
arbitration of disputes regarding the application of the paid sick days provisions, and (3) provides
premium wage rates for all overtime hours worked and a regular hourly rate of pay of not less than
30 percent more than the state minimum wage rate. Even for employees covered by a valid
collective bargaining agreement, Labor Code 246.5, as amended by SB 616, extends procedural
protections against retaliation to such employees. Since many districts may not satisfy all the
conditions for this exemption, the following optional section reflects the requirements of Labor
Code 245-249. Any district whose collective bargaining agreement meets all the conditions for
exemption may modify this section accordingly. For sick leave for full-time and part-time
certificated employees and additional requirements of Labor Code 245-249, see AR
4161.1/4361.1 - Personal lliness/Injury Leave. For sick leave for classified employees, see AR

4261.1 - Personal lliness/Injury Leave.

OPTION 1: Except for a retired annuitant whe is Ret reinstated to the retirement system; any
temporary or substitute employee who works for 30 or mere days within a year of histher
employment shall be entitled to one hour of paid sick leave for every 30 heours worked: Acerbed
paid sick days shall carry over to the following year of employment; up to a maximum of 48 hours:
{Laber Cede 246)

OPHON 1 ENDS HERE

Except for a retired annuitant who is not reinstated to the retirement system, any temporary or
substitute employee who works for 30 or more days within a year of histheremployment shall be

of employment. (Labor Code 246)

OPTION 1 ENDS HERE
e

—
OPTION 2: (Paid leave accrual method that provides for a regular accrual basis)

Except for a retired annuitant who is not reinstated to the refu@ system, any temporary or
substitute employee who works \Q\ 0 or more days wi hiﬂ/a vear of employment shall accrue, on a
regular basis, paid sick leave of up to 2 120th calendar day of hkis/her employment or

each calendar year or 12-month period: , an least 40 hours of accrued sick leave by the 200th
calendar day of employment, each cal ndggea ~or 12-month period. Accrued paid sick days shall
carry over to the following year pf‘émployment, up te.a maximum of 48 hours-80 hours or ten days.
However, the district may limit an employee’s use of accrued paid sick days to 40 hours or five days
in each year of emg@_ment. (Labor Code 246)

OPTION 2 ENDS HERE
-

OPTION 3: {Paid leave that credits employees with sick leave at the beginning of each year and

does not allow unused sick leave to carry over to the next year) N.o
1158
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Except™feca retired annuitant who is not reinstated to the retireme em, any temporary or
substitut:jm\plﬁeew;ks for 30 or more days withé ear of histhertheir employment shall
be credited with 2440 hours sick leave for that year. Unused sick leave shall not
carry over to the following.yea nt. (Labor Code 246)

OPTION 3 ENDS HERE

[ CSBA NOTE: following paragraph applies to all theOptions 1, 2, and Q\é‘bsxg eptions. |
Any temporary or substitute employee may begin to use accrued paid sick days on the 90th day of

his/her employment, after which he/shethe employee may use the sick days as they are accrued.
{Labor Code 246)

CSBA NOTE: The following paragraph applies to all of heOptions 1, 2, and 3 above eptiens and
reflects the intent of Labor Code 245-249 (the Healthy Workplaces, Healthy Families Act} to
enable California workers to address their own and their family's health needs and to provide them
with economic security when they need to take time off work for reasons of domestic violence,
sexual assault, or stalking. The following paragraph may be revised to include additional reasons
for which temporary or substitute employees may use sick leave, pursuant to district policy or
practice. Pursuant to Labor Code 247.5, as amended by AB 304 (Ch. 67, Statutes of 2015), a
district is not required to inquire into the purposes for which an employee uses paid leave.

A temporary or substitute employee may use accrued sick leave for absences due to: (Labor Code
246.5)

1. HistherThe employee’s own need or the need of a family member, as defined in Labor Code
245.5, for the diagnosis, care, or treatment of an existing health condition or for preventive
care

2. Need of the employee to obtain or seek any relief or medical attention specified in Labor
Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or histherthe
employee’s child, when the employee has been a victim of domestic violence, sexual assault,
or stalking

No employee shall be denied the right to use accrued sick days and the district shall not in any
manner discriminate or retaliate against an employee for using or attempting to use sick leave, filing
a complaint with the Labor Commissioner, or alleging district violation of Labor Code 245-249. The
Superintendent or designee shall display a poster containing required information, provide notice to
eligible employees of their sick {eave rights, keep records of employees' use of sick leave for three
years, and comply with other requirements specified in Labor Code 245-249 and in
ARAdministrative Regulation 4161.1/4361.1 - Personal lliness/Injury Leave,

Release from Employment/Dismissal

The Board may dismiss a substitute employee at any time at its discretion. (Education Code 44953)

CSBA NOTE: Pursuant to Education Code 44954, if a district decides not to reelect for the
following year a temporary employee who has served at least 75 percent of the days in the school
year, the district must so notify that employee by the end of the school year. In Neily v. Manhattan
Beach Unified School District, the court held that Education Code 37200, which defines a school
year as ending June 30, is applicable for determining the deadline for this notification, not the last
day that students and teachers are in their classrooms.

The Board may release a temporary employee at its discretion if the employee has served less than
75 percent of the number of days the regular schools of the district are maintained during one F
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school year. After serving 75 percent of the number of days that district schools are maintained
during one school year, a temporary employee may be released as long as he/shethe employee is
notified, before the last day of June, of the district's decision not to reelect him/herthe temporary
employee for the following school year. (Education Code 37200, 44954)

Reemployment as a Probationary Employee

CSBA NOTE: Education Code 44917, 44918, and 44920 provide that a substitute or temporary
employee who performs the duties of a certificated employee for a complete school year, or for at
least 75 percent of the days in the school year, shall be given credit for a complete year as a
probationary employee if he/shethe employee is then employed as a probationary employee the
following school year, as provided below. However, in Mcintyre v. Sonoma Valley Unified School
District, the court clarified that a district is not required to grant probationary status to an
employee based solely on the fact that he/shethe employee served as a temporary employee for
more than one year if the employee is released and reemployed as a temporary employee for the
following year to fill the position of a regularly employed person absent from service.

Reemployment provisions contained in Education Code 44918 do not apply to districts with

average daily attendance of over 400250,000; such districts should modify the following section

accordingly.

Unless released from employment pursuant to Education Code 44954, any person employed for
one complete school year as a temporary employee shall, if reemployed for the following school
year in a vacant position requiring certification qualifications, be classified as a probationary
employee. With the exception of on-call, day-to-day substitutes, if a temporary or substitute
employee performs the duties normally required of certificated employees for at least 75 percent of
the number of days the regular schools of the district were maintained in that school year and is
then employed as a probationary employee for the following school year, histherthe employee’s
previous employment as a temporary or substitute employee shall be credited as one year'syear’s
employment as a probationary employee for purposes of acquiring permanent status. (Education
Code 44917, 44918, 44920)

Vacant position means a position in which the employee is qualified to serve and which is not filled
by a permanent or probationary employee. It shall not include a position which would be filled by a
permanent or probationary employee except for the fact that such employee is on leave.
(Education Code 44920, 44921)

A temporary employee hired pursuant to itemltem #1 or #2 in the section "Classification" above
shall be classified as a probationary employee if the duties continue beyond the time limits of the
assignment. (Education Code 44919)

A person employed pursuant to itemltem #5 in the section "Classification" above who is then
continued in employment beyond the first semester shall be classified as a probationary employee
for the entire school year and shall be reemployed to fill any vacant position in the district for which
he/shethe employee is certified. Preference for available positions shall be determined by the Board
as prescribed by Education Code 44845 and 44846. (Education Code 44921)

With the exception of on-call, day-to-day substitutes, any temporary or substitute employee who
was released pursuant to Education Code 44954 but who has nevertheless served in a certificated
position in the district for at least 75 percent of each of two consecutive school years shall receive
first priority if the district fills a vacant position for the subsequent school year at the grade level at
which the employee served during either year. In the case of a departmentalized program, the
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employee shall have taught the subject matter in which the vacant position occurs, (Education

Code 44918)
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5 CCR 5502

5 CCR 5503
5 CCR 5590

5 CCR 80025-80025.5
Ed. Code 22455.5

Ed. Code 22515
Ed. Code 37200

Ed. Code 44252.5

Ed. Code 44300
Ed. Code 44830

Ed. Code 44839.5

Ed. Code 44845
Ed. Code 44846
Ed. Code 44909

Ed. Code 44914

Ed. Code 44915
Ed. Code 44916
Ed. Code 44917
Ed. Code 44918

Ed. Code 44919
Ed. Code 44920
Ed. Code 44921

Description
Filing of notice of physical examination for employment of
retired person

Physical examination for employment of retired persons
Temporary athletic teachteam coach

Emergency substitute teaching permits

STRS information to potential members

Irrevocable election to join retirement plan

School calendar

State basic skills assessment required for certificated
personnel

Emergency permits

Employment of certificated persons
Requirements for employment of retirant
Date of employment

Criteria for reemployment preferences

Employees providing services through categorically funded
programs

Substitute and probationary employment computation for
classification as permanent employee

Classification of probationary employees
Written statement of employment status
Classification of substitute employees

Substitute or temporary employee deemed probationary
employee; reemployment rights

Classification of temporary employees; classifications
Employment of certain temporary employees; classifications

Employment of temporary employees; reemployment rights

{unified and high school districts) E
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Ed. Code 44953
Ed. Code 44954
Ed. Code 44955
Ed. Code 44956

Ed. Code 44957

Ed. Code 44977
Ed. Code 45030
Ed. Code 45041
Ed. Code 45042

Ed. Code 45043

Ed. Code 56060-56063
Gov. Code 3540.1

Lab. Code 220
Lab. Code 230
Lab. Code 230.1

Lab. Code 233
Lab. Code 234

Lab. Code 245-249
Management Resources

Court Decision

Court Decision

Court Deciston

Court Decision

Court Decision

Court Decision

Website

Dismissal of substitute employees
Nonreelection of temporary employees
Reduction in number of permanent employees

Rights of laid-off permanent employees to substitute
positions

Rights of laid-off probationary employees to substitute
positions

Salary schedule for substitute employees
Substitutes
Computation of salary

Alternative method of computation for less than one school
year

Compensation for employment beginning in the second
semester

Substitute teachers in special education

Public employment; definitions

Sections inapplicable to public employees

Accommodations and leave for victims of domestic violence

Employers with 25 or more employees; domestic violence,
sexual assault, and stalking victims; right to time off

Leave to attend to family illness
Absence control policy
Healthy Workplaces, Healthy Families Act of 2014

Description
Kavanaugh v. West Sonoma Union High School District
(2003) 29 Cal.4th 911

Mcintyre v. Sonoma Valley Unified School District (2012) 206
Cal.App.4th 170

Neily v. Manhattan Beach Unified School District (2011) 192
Cal.App.4th 187

Stockton Teachers Association CTA/NEA v. Stockton Unified
School District (2012) 204 Cal.App.4th 446

Bakersfield Elementary Teachers Association v. Bakersfield
City School District (2006) 145 Cal.App.4th 1260

California Teachers Association v. Vallejo City Unified School
District (2007) 149 Cal.App.4th 135

CSBA District and County Office of Education Legal Services
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Website
Website

Cross References

Code
0500

4111.2
4111.2
4112
41121
4112.2
4112.2
4112.3
4112.3-E(1)
41124
41125
4112.5-E(1)
41129
4112.9-E(1)
4113

4113

4116

4116
4117.14
4117.3
4127

4127

4140
4141.6
4141.6
4151

4154

4154

Commission on Teacher Credentialing

CSBA

Description
Accountability

Legal Status Requirement

Legal Status Requirement
Appointment And Conditions Of Empioyment
Contracts

Certification

Certification

Oath Or Affirmation

Oath Or Affirmation

Health Examinations

Criminal Record Check

Criminal Record Check

Employee Notifications

Employee Notifications
Assignment

Assignment
Probationary/Permanent Status
Probationary/Permanent Status
Postretirement Employment
Personnel Reduction

Temporary Athletic Team Coaches
Temporary Athletic Team Coaches
Bargaining Units

Concerted Action/Work Stoppage
Concerted Action/Work Stoppage
Employee Compensation

Health And Welfare Benefits
Health And Welfare Benefits
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4161.1
4161.2
4211.2
4211.2
42123
4212.3-E(1)
42124
42125
4212.5-(1)
42129
4212.9-E(1)
42173
4227

4227

4240
4241.6
4241.6
4251

4254
4254
4261.2
4311.2
4311.2
4312.3
4312.3-E(1)
43124
4312.5
4312.5-E(1)
4312.9
4312.9-E(1)
4317.14
4327

4327

Personal lliness/Injury Leave
Personal Leaves

Legal Status Requirement

Legal Status Requirement

Oath Or Affirmation

Oath Or Affirmation

Health Examinations

Criminal Record Check

Criminal Record Check

Employee Notifications

Employee Notifications
Layoff/Rehire

Temporary Athletic Team Coaches
Temporary Athletic Team Coaches
Bargaining Units

Concerted Action/Work Stoppage
Concerted Action/Work Stoppage
Employee Compensation

Health And Welfare Benefits
Health And Welfare Benefits
Personal Leaves

Legal Status Requirement

Legal Status Requirement

Oath Or Affirmation

Oath Or Affirmation

Health Examinations

Criminal Record Check

Criminal Record Check

Employee Notifications

Employee Notifications
Postretirement Employment
Temporary Athletic Team Coaches

Temporary Athletic Team Coaches
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4340 Bargaining Units

4351 Employee Compensation
4354 Health And Welfare Benefits
4354 Health And Welfare Benefits
4361.1 Personal lliness/Injury Leave
4361.2 Personal Leaves

5141.52 Suicide Prevention

5141.52 Suicide Prevention

6175 Migrant Education Program
6175 Migrant Education Program
6200 Adult Education

6200 Adult Education
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[ CSBA NOTE: The following optional administrative regulation is subject to collective bargaining and

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 4121: Temporary/Substitute Personnel Status: ADOPTED

Original Adopted Date: 06/01/1997 | Last Revised Date: 0706/01/20122024 | Last Reviewed
Date: 6706/01/20122024

7

| that this administrative regulation is inconsistent with provisions of the collective bargaining
agreement, the collective bargaining agreement would prevail, so long as the provision is consistent

with law.

Qualifications

Any candidate recommended by the Superintendent or designee for a substitute or temporary
position requiring certification qualifications shall possess the appropriate credential or permit
authorizing hisfher employment in such position and shall meet all other requirements of law for
certificated positions. (Education Code 44830}

The district shall not initially hire a certificated person on a substitute or temporary basis in a
capacity designated in his/herthe person's credential unless hefshethe person has demonstrated
basic skills proficiency in reading, writing, and mathematics pursuant to Education Code 44252.5,
unlessor is exempted by law. (Education Code 44830}

A noncredentialed person shall not substitute for any special education certificated position. The
Superintendent or designee shall recruit and maintain lists of appropriately credentialed substitute
teachers for special education positions. He/sheThe Superintendent or designee shall contact
institutes of higher education with approved special education programs for possible
recommendations of appropriately credentialed special education personnel. {Education Code
56060, 56063)

Notifications

CSBA NOTE: Education Code 44915 and 44916 require the Governing Board to classify substitute
and temporary employees at the time of initial employment and each July thereafter; see the |
accompanying Board policy. In addition, Education Code 44916 requires the district to provide |
temporary employees written notice of their status at the time of initial employment. In Kavanaugh |
v. West Sonoma County Union High School District, the California Supreme Court determined that a
temporary employee who received such notice three weeks after she started work was
probationary rather than temporary. Although the notice was sent immediately after the
beardBoard approved the employee'semployee's appointment at the first available meeting, the
eourtSupreme Court found that an employee must receive notice of temporary classification
before starting work.

Temporary athletic team coaches may be an exception to the notice requirement. In Neily v.
Manhattan Beach Unified School District, a dismissed employee argued that, because the district did
not provide a written statement of classification in accordance with Education Code 44916, it had
a mandatory duty to classify him as a probationary employee. However, the court did not accept

_t__hat the only path to defining a position as temporary is through district notification of that




section of thepursuant to Education Code that44919, which expressly defines the position as

temporary. The court determined that a temporary athletic team coach who holds no other
position in the district is deemed a temporary employee pursuant to Education Code 44919. See
also BP/AR 4127 - Temporary Athletic Team Coaches.

At the Hme of initial employment during each school yearBefore starting work, each new temporary
employee shall receive a written statement indicating histher employment status and salary. This
statement shall clearly indicate the temporary nature of the employment and the length of time for
which the person is being employed. (Education Code 44916)

Time of initdal employment means before the employee starts work: (Kavanaugh v. West Sonoma

The Superintendent or designee shall notify all substitute and part-time certificated employees,
within 30 days of their hire, of their right to elect membership in a defined benefit program under a
qualified retirement plan. The employee shall sign a form provided by the system to acknowledge
receipt of this notice and to indicate whether he/shethe employee elects or declines membership.
Election of membership shall be irrevocable for all future employment to perform creditable service.
(Education Code 22455.5, 22515}

Assignments

CSBA NOTE: 5 CCR 80025-80025.5 specify restrictions pertaining to the number of days that an
emergency substitute permit holder may substitute for any one teacher during the school year; see
BP/AR 4112.2 - Certification.

A person who holds an emergency 30-day substitute permit, emergency career substitute permit,
emergency substitute permit for prospective teachers, or emergency substitute permit for career
technical education shall be restricted in the number of days ke/shethe employee may substitute
for any one teacher in accordance with 5 CCR 80025-80025.5.

In placing substitute teachers in special education classrooms, the district shall give first priority to
substitute teachers with the appropriate special education credential(s), second priority to
substitute teachers with any other special education credential, and third priority to substitute
teachers with a regular teaching credential. An inappropriately credentialed substitute teacher shall
not serve as a substitute for a special education teacher for a period of more than 20 cumulative
school days for each special education teacher absent during each school year. The district may
apply to the Superintendent of Public Instruction for an extension of 20 school days, or for a longer
period in extraordinary circumstances. (Education Code 56060-, 56061, 56062)
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5 CCR 5502 Filing of notice of physical examination for employment of
retired person

5 CCR 5503 Physical examination for employment of retired persons E
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5 CCR 5590

5 CCR 80025-80025.5

Ed. Code 22455.5
Ed. Code 22515
Ed. Code 37200
Ed. Code 44252.5

Ed. Code 44300
Ed. Code 44830
Ed. Code 44839.5
Ed. Code 44845
Ed. Code 44846
Ed. Code 44909

Ed. Code 44914

Ed. Code 44915
Ed. Code 44916
Ed. Code 44917
Ed. Code 44918

Ed. Code 44919
Ed. Code 44920
Ed. Code 44921

Ed. Code 44953
Ed. Code 44954
Ed. Code 44955
Ed. Code 44956

Ed. Code 44957

Ed. Code 44977
Ed. Code 45030
Ed. Code 45041

Temporary athletic teachteam coach
Emergency substitute teaching permits
STRS information to potential members
irrevocable election to join retirement plan
School calendar

State basic skills assessment required for certificated
personnel

Emergency permits

Employment of certificated persons
Requirements for employment of retirant
Date of employment

Criteria for reemployment preferences

Employees providing services through categorically funded
programs

Substitute and probationary employment computation for
classification as permanent employee

Classification of probationary employees
Written statement of employment status
Classification of substitute employees

Substitute or temporary employee deemed probationary
employee; reemployment rights

Classification of temporary employees; classifications
Employment of certain temporary employees; classifications

Employment of temporary employees; reemployment rights
{unified and high school districts)

Dismissal of substitute employees
Nonreelection of temporary employees
Reduction in number of permanent employees

Rights of laid-off permanent employees to substitute
positions

Rights of laid-off probationary employees to substitute
positions

Salary schedule for substitute employees
Substitutes

Computation of salary
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Ed. Code 45042

Ed. Code 45043

Ed. Code 56060-56063
Gov. Code 3540.1

Lab. Code 220

Lab. Code 230

Lab. Code 230.1

Lab. Code 233
Lah. Code 234
Lab. Code 245-249

Management Resources
Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Website
Website
Website

Cross References

Code
0500

4111.2
4111.2
4112

41121

Alternative method of computation for less than one school
year

Compensaticon for employment beginning in the second
semester

Substitute teachers in special education

Public employment; definitions

Sections inapplicable to public employees
Accommodations and leave for victims of domestic violence

Employers with 25 or more employees; domestic violence,
sexual assault, and statking victims; right to time off

Leave to attend to family illness
Absence control policy
Healthy Workplaces, Healthy Families Act of 2014

Description
Kavanaugh v. West Sonoma Union High School District
{2003) 29 Cal.4th 911

Mclintyre v. Sonoma Valley Unified School District (2012} 206
Cal.App.4th 170

Neily v. Manhattan Beach Unified School District {2011) 192
Cal.App.4th 187

Stockton Teachers Association CTA/NEA v. Stockton Unified
School District (2012) 204 Cal. App.4th 446

Bakersfield Elementary Teachers Association v. Bakersfield
City School District (2006) 145 Cal.App.4th 1260

California Teachers Association v. Vallejo City Unified School
District (2007) 149 Cal.App.4th 135

CSBA District and County Office of Education Legal Services

Commission on Teacher Credentialing

CSBA

Description
Accountability

Legal Status Requirement
Legal Status Requirement

Appointment And Conditions Of Employment

Contracts E
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4112.2
4112.2
41123
4112.3-E(1)
4112.4
41125
4112.5-E(1)
4112.9
4112.9-E(1)
4113

4113

4116

4116
4117.14
4117.3
4127

4127

4140
4141.6
4141.6
4151

4154

4154
4161.1
4161.2
4211.2
4211.2
4212.3
4212.3-E(1)
4212.4
4212.5
4212.5-E(1)
4212.9

Certification

Certification

Oath Or Affirmation

Oath Or Affirmation

Health Examinations

Criminal Record Check

Criminal Record Check

Employee Notifications

Employee Notifications
Assignment

Assignment
Probationary/Permanent Status
Probationary/Permanent Status
Postretirement Employment
Personnel Reduction

Temporary Athletic Team Coaches
Temporary Athletic Team Coaches
Bargaining Units

Concerted Action/Work Stoppage
Concerted Action/Work Stoppage
Employee Compensation

Health And Welfare Benefits
Health And Welfare Benefits
Personal lliness/Injury Leave
Personal Leaves

Legal Status Requirement

Legal Status Requirement

Oath Or Affirmation

Oath Or Affirmation

Health Examinations

Criminal Record Check

Criminal Record Check

Employee Notifications
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4212.9-E(1)
4217.3
4227

4227

4240
42416
42416
4251
4254
4254
4261.2
4311.2
4311.2
4312.3
4312.3-E(1)
43124
43125
4312.5-E(1)
43129
4312.9-E(1)
4317.14
4327
4327
4340
4351
4354
4354
4361.1
4361.2
5141.52
5141.52
6175

6175

Employee Notifications
Layoff/Rehire

Temporary Athletic Team Coaches
Temporary Athletic Team Coaches
Bargaining Units

Concerted Action/Work Stoppage
Concerted Action/Work Stoppage
Employee Compensation

Health And Welfare Benefits
Health And Welfare Benefits
Personal Leaves

Legal Status Requirement

Legal Status Requirement

Oath Or Affirmation

Oath Or Affirmation

Health Examinations

Criminal Record Check

Criminal Record Check

Employee Notifications

Employee Notifications
Postretirement Employment
Temporary Athletic Team Coaches
Temporary Athletic Team Coaches
Bargaining Units

Employee Compensation

Health And Welfare Benefits
Health And Welfare Benefits
Personal lliness/Injury Leave
Personal Leaves

Suicide Prevention

Suicide Prevention

Migrant Education Program

Migrant Education Program
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6200 Adult Education
6200 Adult Education
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 4127; Temporary Athletic Team Coaches Status: ADOPTED

Original Adopted Date: 03/01/2010 | Last Revised Date: 0506/01/20472024 | Last Reviewed
Date: 0506/01/20372024

experience of students in sports and interscholastic athletic activities, and therefore desires to
employ highly qualified coaches for the district's sperts and interscholastic athletic
programsactivities in order to enhance the knowledge, skills, motivation, and safety of student
athletes.participating students.

The Superintendent or designee may hire a certificated or noncertificated employee, other than a
substitute employee, to supervise or instruct interscholastic athletic activities as a temporary
employee in a limited assignment capacity. Interscholastic athletic activities include any activities in
which student teams participate in interscholastic competition. (5 CCR 5590)

CSBA NOTE: When hiring a temporary athletic team coach, Education Code 44919 requires
districts to first make the position available to a credentialed teacher presently employed by the
district. In CTA v. Rialto Unified School District, the California Supreme Court held that the law is
intended to grant a current certificated employee z limited advantage in the hiring process over a
noncertificated employee or a nonemployee, provided that the applicant applies for the position
and meets qualification criteria established by the district.

When hiring a person to fill a position as a temporary athletic activity team coach, the positioﬁ shall
first be made available to qualified certificated teachers currently employed by the district.
{Education Code 44919)

CSBA NOTE: 5 CCR 5596 specifies a code of ethical conduct for athletic coaches; see the
accompanying administrative regulation. In addition, the California Interscholastic Federation (CIF)
has adopted a set of principles to guide the conduct of coaches and other participants in
interscholastic athletic competitions; see BP 6145.2 - Athletic Competition.

All coaches shall be subject to applicable law, Board policies, administrative regulations, and
California Interscholastic Federation bylaws and codes of ethical conduct.

Nencertificated coaches shall have no authority to assign grades to students. {5 CCR 5591)

Qualifications and Training

CSBA NOTE: 5 CCR 5593 establishes the minimum qualifications for employees serving as
temporary athletic team coaches; see the accompanying administrative regulation.

The Superintendent or designee shall establish qualification criteria for all athletic coaches in

accordance with law and district standards. These criteria shall ensure that coaches possess an

appropriate level of competence, knowledge, and skill.

CSBA NOTE: Pursuant to Education Code 49024, any noncertificated employee or volunteer who
works with students in a district-sponsored student activity program, such as a scholastic program,

P




an interscholastic athletic program, or extracurricular activities, is required to obtain an Activity 1

Supervisor Clearance Certificate (ASCC) from the Commission on Teacher Credentialing, unless the |
district requires the candidate to clear a Department of Justice (DOJ) and Federal Bureau of
Investigation (FBI) criminal background check. See BP/AR 1240 - Volunteer Assistance and AR
4112.5/4212.5/4312.5 - Criminal Record Check. Thus, the Governing Board may (1) choose to
require a temporary athletic team coach to obtain the ASCC or a DOJ/F8I criminal background
checks, (2) permit an individual, at his/herthe individual's discretion, to obtain either the ASCC or
DOJ/FBI checks, or (3) apply different requirements to different positions in the district (e.g., head
coaches vs. assistant coaches; employees vs. volunteers). The following paragraph should be
modified to reflect district practice.

In addition, Education Code 45125.01 allows multiple districts within a county or within
contiguous counties to share criminal record information of noncertificated employees and
volunteers working in a student activity program.
Any noncertificated employee or volunteer who works with students in a dlstrlct-sponsored
interscholastic athletic programactivity shall, prior to beginning histherthe individual's duties,
submit to the Superintendent or designee either an Activity Supervisor Clearance Certificate issued
by the Commission on Teacher Credentialing or a Department of Justice and Federal Bureau of
Investigation criminal background clearance. (Education Code 49024)

Following the selection of a temporary athletic team coach, the Superintendent or designee shall
certify to the Board, at the next regular Board meeting or within 30 days, whichever is sooner, that
the coach meets the qualifications and competencies required by 5 CCR 5593. By April 1 of each
year, the Board shall certify to the State Board of Education that the provisions of 5 CCR 5593 have
been met. (5 CCR 5594)

CSBA NOTE: Education Code 49032 requires that all high school coaches complete a district or
CIF-developed coaching education program that meets the guidelines of Education Code 35179.1
and , which, as amended by AB 245 (Ch. 422, Statutes of 2023), includes training enin
cardiopulmonary resuscitation, use of an automated external defibrillator (AED), and first aid that
includes but is not limited to training in recognizing the signs, symptoms, and appropriate response
to concussionss, heat illness, and cardiac arrest. Additionally, Education Code 33479.6; as added by
AB 1639 {Ch: 792, Statutes of 2016); requires coaches; beginning July 1; 2017, to complete a
training course related to the nature and warning signs of sudden cardiac arrest and to retake such
a course every two years thereafter. SeeFor more information regarding training of interscholastic
athletic activity coaches, see the accompanying administrative regulation.
In addition, the Superlntendent or designee shall regularly report to the Board regardlng the extent
to which the district's coaches have completed the trainings required by law, including those
required pursuant to Education Code 33479.6, 35179.1, and 49032, and by district policy.
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for
the board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

State Description

5 CCR 5531 Supervision of extracurricular activities of students

5 CCR 5590-5596 Duties of temporary athletic team coaches

Ed. Code 33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act
Ed. Code 35179-35179.78 Interscholastic athletics

Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Controlled substance offense

Ed. Code 44332-44332.5 Temporary certificates

Ed. Code 44424 Conviction of a crime

Ed. Code 44808 Liability when students are not on schoo! property

Ed. Code 44916 Written statement of employment status

Ed. Code 44919 Classification of temporary employees; classifications

Ed. Code 45125.01 Interagency agreements for criminal record information
Ed. Code 45347 Instructional aides subject to requirements for classified staff
Ed. Code 45349 Use of volunteers to supervise or instruct students

Ed. Code 49024 Activity Supervisor Clearance Certificate

Ed. Code 49030-49034 Performance enhancing substances

Ed. Code 49406 Examination for tuberculosis

Health & Safety Code 124238-124238.5 Nevaeh Youth Sports Safety Act

Management Resources Description

California Interscholastic Federation California Interscholastic Federation Constitution and Bylaws
Publication (https:/www.cifstate.org/governance/constitution/index)
California Interscholastic Federation Pursuing Victory with Honor, 1999

Publication {https:/www.cifstate.org/coaches-admin/pvh/index)

Commission on Teacher Credentialing  40-1% Information on Assembly Bill 346 Concerning the
Publication Activity Supervisor Clearance Certificate (ASCC}, Coded
Correspondence 10-11, July 20, 2010

Court Decision CTA v. Rialto Unified School District {1997) 14 Cal. 4th 627

Court Decision Kavanaugh v. West Sonoma Union High School District
(2003) 29 Cal.4th 911

Court Decision Neily v. Manhattan Beach Unified School District (2011) 192

Cal.App.4th 187
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CSBA Publication

CSBA Publication

Website
Website
Website
Website
Website
Website
Website
Website

Cross References

Code
1230

1230
1240
1240
4112.4
41125
4112.5-E(1)
4118 |
4118
4121
4121
4212.4

Steredds and Students: Winet Beards bleed ta Kasvs Polizy
Brief; July 2005Preventing Catastrophic Heat Iliness,
Governance Brief, July 2018 (https:/www.csba.org/-
J/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/201807PreventingCatastrophicHeatlliness.ashx?la=en&rev=
7436¢3554336486db014b55033426ebc)

Concussions in Student Athletes and How To Reduce Risk,
Fact Sheet, January 2016 (https:/www.csba.org/-

/201601 ConcussionsinStudentAthletes.ashx?la=en&rev=542
6e7214aa54081%e2534a64clec82d)

CSBA District and County Office of Education Legal Services

Positive Coaching Alliance (https://positivecoach.org/}

National Athletic Trainers' Association
California Interscholastic Federation
California Athletic Trainers' Association
Commission on Teacher Credentialing
CSBA

California Department of Education

Description
School-Connected Organizations

School-Connected Organizations
Volunteer Assistance

Volunteer Assistance

Health Examinations

Criminal Record Check

Criminal Record Check
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Temporary/Substitute Personnel
Temporary/Substitute Personnel

Health Examinations
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42125 Criminal Record Check

4212.5-E(1) Criminal Record Check

4218 Dismissal/Suspension/Disciplinary Action
4218 Dismissal/Suspension/Disciplinary Action
43124 Health Examinations

43125 Criminal Record Check

4312.5-E(1) Criminal Record Check

5121 Grades/Evaluation Of Student Achievement
5121 Grades/Evaluation Of Student Achievement
51311 Bus Conduct

51311 Bus Conduct

5131.63 Steroids

5131.63 Steroids

51414 Child Abuse Prevention And Reporting
51414 Child Abuse Prevention And Reporting
5141.52 Suicide Prevention

5141.52 Suicide Prevention

61427 Physical Education And Activity

61427 Physical Education And Activity

6145 Extracurricular And Cocurricular Activities
6145 Extracurricular And Cocurricular Activities
61452 Athletic Competition

6145.2 Athletic Competition
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Regulation 4127: Temporary Athletic Team Coaches Status: ADOPTED

Original Adopted Date: 03/01/2010 | Last Revised Date: 8506/01/26472024 | Last Reviewed
Date: 0504/01/20472024

Qualifications

CSBA NOTE: 5 CCR 5593 establishes minimum qualifications for certificated and noncertificated
employees assigned as temporary athletic team coaches. Pursuant to 5 CCR 5593, the
Superintendent or designee is required to certify to the Governing Board that each newly hired
coach meets the requirements of 5 CCR 5593; see the accompanying Board policy.

The district should modify the following section to reflect any additional criteria. Districts may
consider developing specific criteria for each eoachinginterscholastic athletic activity coach
position.

Minimum qualifications for temporary athletic team coaches shall include, but are not necessarily
limited to, competencies in the following areas: (5 CCR 5593)

1. Care and prevention of athletic injuries, basic sports injury first aid, and emergency
procedures, as evidenced by one or more of the following:

a. Completion of a college-level course in the care and prevention of athletic injuries
and possession of a valid cardiopulmonary resuscitation (CPR} card

b. Avalid sports injury certificate or first aid card, and a valid CPR card
¢. Avalid Emergency Medical Technician {(EMT} | or |l card

d. Avalid trainer's certification issued by the National or California Athletic Trainers'
Association (NATA/CATA)

e. Possession of both valid CPR and first aid cards and practical experience under the
supervision of an athletic coach or trainer or experience assisting in team athletic
training and conditioning

2. Coaching theory and techniques in the sport or game being coached, as evidenced by one or
more of the following:

a. Completion of a college course in coaching theory and techniques

b. Completion of inservicein-service programs arranged by a school district or county
office of education

c. Prior service as a student coach or assistant athletic coach in the sport or game being

coached
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d. Prior coaching in community youth athletic programs in the sport being coached

e. Prior participation in organized competitive athletics at the high school level or
above in the sport being coached

3. Knowledge of the rules and regulations pertaining to the sport or game being coached, the
league rules, and, at the high school level, regulations of the California Interscholastic
Federation (CIF)

4, Knowledge of child or adolescent psychology, as appropriate, as it relates to sport

participation, as evidenced by one or more of the following:

a. Completion of a college-level course in child psychology for elementary school
positions and adolescent or sports psychology for secondary school positions

b. Completion of a seminar or workshop on human growth and development of youth

¢. Prior active involvement with youth in school or community sports program

The Superintendent or designee may waive competency requirements for persons enrolled in
appropriate training courses leading to acquisition of the competency, provided such persons serve
under the direct supervision of a fully qualified coach until the competencies are met. (5 CCR 5593)

CSBA NOTE: The qualifications required by 5 CCR 5593 for employees serving as temporary
athletic team coaches do not apply to volunteer coaches. The following optional paragraph is for
use by districts that require volunteers who supervise or direct an athletic program to meet those
same qualifications. For more information regarding volunteer assistance in schools, see BP/AR
1240 - Volunteer Assistance.

Volunteers who supervise or direct an athletic program shall meet the qualification criteria specified
in 5 CCR 5593 required for temporary athletic team coaches employed by the district. Any
volunteer who does not meet such criteria shall serve only under the supervision of a fully qualified
coach and shall not be given charge of an athletic program.

Additional Qualifications of Noncertificated Personnel and Volunteers

In addition to the qualifications listed above, any noncertificated employee or volunteer assigned as
a temporary athletic team coach shall: (5 CCR 5592)

1. Be free from tuberculosis and any other contagious disease that would prohibit certificated
teachers from teaching, as verified by a written statement, renewable every four years, from
a licensed physician or other person approved by the district

2. Not have been convicted of any offense referred to in Education Code 44010, 44011, or
44424, or any offense involving moral turpitude or evidencing unfitness to associate with
children

CSBA NOTE: Pursuant to Education Code 49024 requires, any noncertificated employee or
vqlunteer v_\_:_h_o works with students in a district-sponsored stud_ent activity program, including
136 l l




scholastic programs, interscholastic athletic program teprograms, and extracurricular activities,
must obtain an Activity Supervisor Clearance Certificate from the Commission on Teacher
Credentialing or te clear a Department of Justice and Federal Bureau of Investigation criminal
background check prior to beginning histher duties. See the accompanying Board policy.

Any noncertificated employee or volunteer assigned as a temporary athletic team coach shall obtain
an Activity Supervisor Clearance Certificate or a criminal background check in accordance with
Board policy. (Education Code 49024)

Training

CSBA NOTE: The following paragraph is for use by districts that maintain high schools. Education
Code 49032 requires that all high school coaches complete a coaching education program
developed by the district or the California Interscholastic Federation (CIF) that meets the
guidelines listed in Education Code 35179.1 and includes training o the signs; symptoms,; and
appropriate response to coneussions: , as amended by AB 245 (Ch. 422, Statutes of 2023), and
includes training in cardiopulmonary resuscitation, use of an automated external defibrillator
{(AED), and first aid that includes, but is not limited to, training in recognizing the signs, symptoms,
and appropriate response to concussions, heat illness, and cardiac arrest. Pursuant to Health and
Safety Code 124238.5, as added by AB 1467 (Ch. 24, Statutes of 2023), beginning January 1,
2027, districts are required to provide student athletes with access to an AED during any official
practice or match that, when medical circumstances warrant its use, is administered by a medical
professional, coach, or other designated person who holds AED certification and complies with any
other gualifications pursuant to law.

| Pursuant to Education Code 35179.8, as amended by AB 1653 (Ch. 589, Statutes of 2023), CIF, in

| consultation with the California Department of Education (CDE), is reguired to develop guidelines,
procedures, and safety standards for the prevention and management of exertional heat illness.

Districts that wish to set their own standards for the coaching education program instead of using
the standards developed by the CIF should modify the following paragraph accordi_pgly.

Each employee or volunteer high school athletic team coach shall complete, at histherthe
individual's expense, a coaching education program that meets the standards developed by the CIF
and includes, but is not limited to, training in regard to sport psychology, sport pedagogy, sport
physiology, sport management, statewide and school regulations, ard CPR, including certification,
use of an automated external defibrillator (AED), and first aid; ireluding that includes, but is not
limited to, training in recognizing the signs, symptoms, and appropriate response to concussions,
heat illness, and cardiac arrest. A high school coach who has completed the education program in
another California school district shall be deemed to have met the requirement for this district. An
individual who has not completed the education program may be assigned as a coach for no longer
than one season of interscholastic competition. {Education Code 35179.1, 49032)

CSBA NOTE: Education Code 33479.6; as added by AB 1639 {Ch- 792; Statutes of 2016}, requires
' the coach of an athletic activity; beginning July 4; 2034 to complete, and retake every two years
thereafter, a training course related to the nature and warning signs of sudden cardiac arrest,
including the risks associated with continuing to play or practice after experiencing fainting or
seizures during exercise, unexplained shortness of breath, chest pain, dizziness, racing heart rate,
or extreme fatigue. Pursuant to Education Code 33479.7; as added by AB 1639; on or afterJuly 15
2019 a coach who does not complete the required sudden cardiac arrest training is subject to
suspension from coaching any athletic activity until the required training is completed.

Online training fulfilling this requirement is available on the CIF's web site: Furthermeorewebsite.
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Additionally, Education Code 33479.2; as added by AB 1639, requires the California Department
of EducatienCDE to post related information on its web sitewebsite.

In addition, prior to coaching an athletic activity and every two years thereafter, athletic coaches
shall complete an approved training course on the nature and warning signs of sudden cardiac
arrest. {Education Code 33479.2, 33479.6, 33479.7)

Code of Ethical Conduct

Employees providing supervisory or instructional services in interscholastic athletic programs and
activities shall: (5 CCR 5596)

1. Show respect for players, officials, and other coaches

2. Respect the integrity and judgment of game officials

3. Establish and model fair play, sportsmanship, and proper conduct

4, Establish player safety and welfare as the highest priority

5. Provide proper supervision of students at all times

6. Use discretion when providing constructive criticism and when reprimanding players

7. Maintain consistency in requiring all players to adhere to the established rules and standards
of the game

8. Properly instruct players in the safe use of equipment

9. Avoid exerting undue influence on a student's decision to enroll in an athletic program at
any public or private postsecondary educational institution

10. Avoid exerting undue influence on students to take lighter academic course(s} in order to be
eligible to participate in athletics

11. Avoid suggesting, providing, or encouraging any athlete to use nonprescription drugs,
anabolic steroids, or any substance to increase physical development or performance that is
not approved by the U.S. Food and Drug Administration, U.S. Surgeon General, or the
American Medical Association

12. Avoid recruitment of athletes from other schools

13. Follow the rules of behavior and the procedures for crowd control as established by the
district and the league in which the district participates
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State Description

5 CCR 5531 Supervision of extracurricular activities of students
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5 CCR 5590-55%96 Duties of temporary athletic team coaches

Ed. Code 33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act

Ed. Code 35179-35179.78 Interscholastic athletics

Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Controlled substance offense

Ed. Code 44332-44332.5 Temporary certificates

Ed. Code 44424 Conviction of a crime

Ed. Code 44808 Liability when students are not on school property

Ed. Code 44916 Written statement of employment status

Ed. Code 44919 Classification of temporary employees; classifications

Ed. Code 45125.01 Interagency agreements for criminal record information

Ed. Code 45347 Instructional aides subject to requirements for classified staff

Ed. Code 45349 Use of volunteers to supervise or instruct students

Ed. Code 49024 Activity Supervisor Clearance Certificate

Ed. Code 49030-49034 Performance enhancing substances

Ed. Code 49406 Examination for tuberculosis

Health & Safety Code 124238-124238.5 Nevaeh Youth Sports Safety Act

Management Resources Description

California Interscholastic Federation California Interscholastic Federation Constitution and Bylaws

Publication {https: #/www.cifstate.org/governance/constitution/index}

California Interscholastic Federation Pursuing Victory with Honor, 1999

Publication {https: /www. cifstate.org/coaches-admin/pvh/index)

Commission on Teacher Credentialing  10-11 Information on Assembly Bill 346 Concerning the

Publication Activity Supervisor Clearance Certificate (ASCC), Coded
Correspondence 10-11, July 20, 2010

Court Decision CTA v. Rialto Unified School District (1997) 14 Cal. 4th 627

Court Decision Kavanaugh v. West Sonoma Union High School District
(2003) 29 Cal.4th 911

Court Decision Neily v. Manhattan Beach Unified School District (2011) 192
Cal.App.4th 187

CSBA Publication Steroids and Students: What Boards Need to Know; Policy

Brief; July 2005Preventing Catastrophic Heat [liness,
Governance Brief, July 2018 (https:/www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/201807PreventingCatastrophicHeatlliness.ashx?la=en&rev=
7436c3554336486db014b55033426ebc)

CSBA Publication Concussions in Student Athletes and How To Reduce Risk
Fact Sheet, January 2016 {(https:#/www.csba.org/-
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Website
Website
Website
Website
Website
Website
Website
Website

Cross References

Code
1230

1230

1240

1240
41124
41125
4112.5-E(1)
4118

4118

4121

4121
42124
42125
4212.5-E(1)
4218

4218
43124
43125
4312.5-E(1)
5121

/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/201601 ConcussionsinStudentAthletes.ashx?la=en&rev=542
6e7214aa54081%e2534a64c1ec82d)

CSBA District and County Office of Education Legal Services

Positive Coaching Alliance (https:/positivecoach.org/}

National Athletic Trainers' Association
California Interscholastic Federation
California Athletic Trainers' Association
Commission on Teacher Credentialing
CSBA

California Department of Education

Description
School-Connected Organizations

School-Connected Organizations
Volunteer Assistance

Volunteer Assistance

Health Examinations

Criminal Record Check

Criminal Record Check
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Temporary/Substitute Personnel
Temporary/Substitute Personnel

Health Examinations

Criminal Record Check

Criminal Record Check
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Health Examinations

Criminal Record Check

Criminal Record Check

Grades/Evaluation Of Student Achievement
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5121
51311
51311
5131.63
5131.63
5141.4
51414
5141.52
5141.52
6142.7
6142.7
6145
6145
6145.2
61452

Grades/Evaluation Of Student Achievement
Bus Conduct

Bus Conduct

Steroids

Steroids

Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Suicide Prevention

Suicide Prevention

Physical Education And Activity

Physical Education And Activity
Extracurricular And Cocurricular Activities
Extracurricular And Cocurricular Activities
Athletic Competition

Athletic Competition
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Policy 4161: Leaves Status: ADOPTED

Original Adopted Date: 12/01/1988 | Last Revised Date: 6706/01/20082024 | Last Reviewed
Date: 0706/01/20082024

CSBA NOTE: Employee leave provisions are frequently governed by a collective bargaining
aereemert ar o memorandumn of noderstendipg belbvreen the Governing Beard and employes
erganizatiens: The following optional policy is subject to collective bargaining and should be
deleted or revised for consisteneyin accordance with any sueh district agreements:applicable

collective bargaining agreement, the collective bargaining agreement would prevail, so long as the
provision is consistent with law.

The Governing Board shall provide for paid and unpaid leaves of absence for employees in
accordance with law, Board policy, administrative regulation, collective bargaining agreements, and
merit system rules, as applicable.

CSBA NOTE: ltems #1-10 below reflect categories of leave which are described in more detail in
the eited cross-referenced leave policies or administrative regulations: cited below in the Policy
Reference section. In addition, Education CedeCodes 44963, applicable to certificated staff, and
45198, applicable to classified staff, allow the Governing Board to grant leaves with or without pay
to certificated and classified staff for any purpose or period of time, as long as no employee is
deprived of any leave to which he/shethe employee is legally entitled. Education Code 45190, as
amended by AB 472 (Ch. 331, Statutes of 2023), clarifies that, as to classified staff, including in a
district that has adopted the merit system, the Board’s authority to grant leaves of absence and
vacations with or without pay includes voluntary leaves of absence. Any additional types of leaves
so granted by the Board may be added to the following list.

The Beard recognizes the following justifiable reasens for employee absenee: Employees have the

right to take leaves as authorized by law and/or collective bargaining agreements, including, but not

limited to:

1. Personal iliness or injury

2. Industrial accident or illness
3. Family care and medical leave
4. Military service

5. Personal necessity and personal emergencies

CSBA NOTE: Pursuant to Education Code 44986, the Board may grant to any certificated employee
who has applied for disability benefits a leave of absence, not to exceed 30 days beyond final
oD




determination of the employee's eligibility for disability benefits by the State Teachers' Retirement

System. If the employee is determined to be eligible, that leave must be extended for the term of

the disability, up to 39 months.
6. Disability leave for certificated employees in accordance with Education Code 44986

7. Vacations for classified staff and certificated management staff, as applicable
8. Sabbaticals for purposes of study or training related to the employee's job duties

9. Attendance at work-related meetings and staff development opportunities

CSBA NOTE: Pursuant to Education Code 45190, as amended by AB 472 (Ch. 331, Statutes of

2023}, if a district, including a district that has adopted the merit system, places an employee on

an involuntary leave of absence during the period the employee is charged with a criminal offense, |

is under a criminal investigation, or is waiting due to administrative delay for necessary job-related
administrative determinations, then, upon the conclusion of the proceedings in favor of the

' employee, the district is required to pay to the employee the employee’s full compensation for the

period of the involuntary leave of absence upon the employee’s return to service in the district.

“Involuntary leave of absence” includes, but is not limited to, a compulsory leave of absence or a

suspension.

10. Compulsory leave

staff, as applicable under state law

12. Bereavement

Long-Term Leaves

@N@I&Ihehlhﬂngepﬁenﬂ%eﬁm%bemﬂsed%messawhrmsh&eney%a
collective bargaining agreement or a memorandum of understanding between the Board and
crpleven erpaRlEaboRs .

With Board approval, an employee may receive a leave of absence, without pay and without
accruing seniority or service credit, for a period of up to one school year. Applications for long-term
leave shall be made in writing and shall state the purpose for which leave is requested. Ali long-
term leave agreements shall be in writing and shall state the terms and conditions of the leave,
including the conditions governing the employee's return.

At the end of a long-term leave, the employee shall be reinstated to a similar position as that
employee held at the time leave was granted, unless otherwise agreed upon.

The Board shall consider any written request by an employee to return to work prior to the
expiration date of the leave.

Administrative and Supervisory Personnel
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| CSBA NOTE: Leave provisions for administrative and supervisory personnel who are not subject to
collective bargaining agreements may be detailed in an individual contract, memorandum of
understanding, or Board policy. The following optional section is for use by districts that, viathrough
policy, grant the same leave provisions to administrative and supervisory employees as are granted
to other certificated or classified employees.

Certificated administrative and supervisory employees who are not subject to the district's

bargaining agreement for certificated employees shall generally be entitled to those leave provisions
provided in the bargaining agreement for other certificated employees unless otherwise specified in
individual contract, memorandums of understanding, Board policy, administrative regulation, or law.

Classified administrative and supervisory employees who are not subject to the district's bargaining
agreement for classified employees shall generally be entitled to those leave provisions provided in
the bargaining agreement for other classified employees unless otherwise specified in individual
contract, memoranda of understanding, Board policy, administrative regulation, or law.

Policy Reference UPDATE Service
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State Description

Ed. Code 22850-22856 Pension benefits; STRS members on military leave

Ed. Code 44018 Compensation for employees on active military duty

Ed. Code 44036-44037 Leaves of absence for judicial and official appearances

Ed. Code 44043.5 Catastrophic leave

Ed. Code 44800 Effect of active military service on status of employees

Ed. Code 44842 Reemployment notices; certificated employees

Ed. Code 44940 Compulsory leave of absence for certificated persons

Ed. Code 44962-44988
Ed. Code 45059

Ed. Code 45190-45210
Fam. Code 297-297.5

Gov. Code 12945.1-12945.2

Leave of absence; certificated

Employee ordered to active military/naval duty; computation
of salary

Leaves of absence; classified

Rights, protections, benefits under the law; registered
domestic partners

California Family Rights Act
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Gov. Code 12945.7
Gov. Code 20990-21013
Gov. Code 3543.1

Gov. Code 3543.2

Lab. Code 230-230.2

Lab. Code 230.3

Lab. Code 230.4

Lab. Code 230.8

Lab. Code 233

M&V Code 395-395.9
M&V Code 395.10

Federal
29 USC 2601-2654

38 USC 4301-4334

Management Resources
Website

Cross References

Code
2121

4112.1
4112.42
4112.42
4118
4118
4131
4141
4154
4154

Bereavement leave

Pension benefits; PERS members on military leave
Rights of employee organizations

Scope of representation

Leaves for victims of domestic violence, sexual assault or
specified felonies

Leave for emergency personnel

Leave for volunteer firefighters

Time off to visit child's school

Leave to attend to family illness

Military leave

Leave when spouse on leave from military deployment

Description
Family Care and Medical Leave Act

Uniformed Services Employment and Reemployment Rights

Act of 1994

Description

CSBA District and County Office of Education Legal Services

Description
Superintendent's Contract

Contracts

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action

Staff Development

Collective Bargaining Agreement

Health And Welfare Benefits

Health And Welfare Benefits
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4159
4161.1
4161.11
4161.2
41613
4161.5
4161.8
4161.9
4161.9
421242
4212.42
4218
4218
4231
4241
4254
4254
4259
4261.1
4261.11
4261.2
4261.3
4261.5
4261.8
4261.9
4261.9
4300
4300
4312.1

Employee Assistance Programs
Personal lliness/Injury Leave
Industrial Accident/lliness Leave
Personal Leaves

Professional Leaves

Military Leave

Family Care And Medical Leave
Catastrophic Leave Program

Catastrophic Leave Program

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers

Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Staff Development

Collective Bargaining Agreement

Health And Welfare Benefits

Health And Welfare Benefits

Employee Assistance Programs

Personal lliness/Injury Leave

Industrial Accident/lliness Leave

Personal Leaves

Professional Leaves

Military Leave

Family Care And Medical Leave
Catastrophic Leave Program

Catastrophic Leave Program
Administrative And Supervisory Personnel
Administrative And Supervisory Personnel

Contracts
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4312.42
4312.42
4331
4354
4354
4359
4361.1
4361.11
4361.2
4361.5
4361.8
4361.9
4361.9

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Staff Development

Health And Welfare Benefits

Health And Welfare Benefits

Employee Assistance Programs

Personal lliness/Injury Leave

Industrial Accident/lliness Leave

Personal Leaves

Military Leave

Family Care And Medical Leave

Catastrophic Leave Program

Catastrophic Leave Program
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Regulation 4161: Leaves Status: ADOPTED

Date: 6704/01/20082024

Failure to Return to Service After Leave

CSBA NOTE: Education Code 44842{c)CSBA NOTE: The following optional regulation is subject to
collective bargaining and should be revised in accordance with any applicable collective bargaining

collective bargaining agreement, the collective bargaining agreement would prevail, so long as the
provision is consistent with law,

Education Code 44842 addresses the return to service of a certificated employee at the beginning
of the school year following a leave of absence after April 30 of the previous schoo! year and
authorizes termination of the employee if specified circumstances exist. As described in itemltem
#1 below, one of the circumstances is the employee's failure to report for duty, without good
cause, after having notified the Governing Board of histherthe intent to remain in service. See AR
4112.1 - Contracts for provisions of Education Code 44842 pertaining to the duty of all
certificated employees to notify the district of their intention to remain in service if the district has
issued a written re-employment notice requesting employees to provide such notice.

{aThe district may terminate the easeemployment of a certificated employee who was on leave of

absence for 20 or more consecutive working days after April 30 of the previous school year; the

district may terminate the employment of such an employee if all of the following circumstances
exist: (Education Code 44842)

1. The employee fails to report for duty, without good cause, at the beginning of the school
year after having notified the Governing Board of his/herthe intention to remain in service
with the district in accordance with Education Code 44842

2. The district had specifically notified the employee, at least five days in advance, of the time
and place at which the employee was to report to work:

3. The employee continues to be absent from work for 20 consecutive working days,
beginning from the date the employee was to report to work.

3. 4. The employee did not request or was not granted a leave of absence authorized by
the Board:

In any such ease; the district may terminate the employee’s empioyment on the day following 20
consecutive days of absence. (Education Code 44842)

Use of Leaves by Classified Employees

148 m



CSBA NOTE: Education Code 45200 authorizes the Board to allow ciassified employees to switch ]
from vacation leave to another type of leave as provided below. The following optional section is "
for use by districts that choose to offer such an option to classified employees and may be used by
districts that have adopted the merit system.

A classified employee may interrupt or terminate vacation leave in order to begin another type of
paid leave without a return to active service, as long as the employee provides adequate notice and
relevant supporting information regarding the basis for such interruption or termination. (Education
Code 45200)

Policy Reference UPDATE Service
Copyright 2024 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for
the board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

State Description

Ed. Code 22850-22856 Pension benefits; STRS members on military leave

Ed. Code 44018 Compensation for employees on active military duty

Ed. Code 44036-44037 Leaves of absence for judicial and official appearances

Ed. Code 44043.5 Catastrophic leave

Ed. Code 44800 Effect of active military service on status of employees

Ed. Code 44842 Reemployment notices; certificated employees

Ed. Code 44940 Compulsory leave of absence for certificated persons

Ed. Code 44962-44988 Leave of absence; certificated

Ed. Code 45059 Employee ordered to active military/naval duty; computation
of salary

Ed. Code 45190-45210 Leaves of absence; classified

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered
domestic partners

Gov. Code 12945.1-12945.2 California Family Rights Act

Gov. Code 12945.7 Bereavement leave

Gov. Code 20990-21013 Pension benefits; PERS members on military leave

Gov. Code 3543.1 Rights of employee organizations

Gov. Code 3543.2 Scope of representation

Lab. Code 230-230.2 Leaves for victims of domestic viclence, sexual assault or

specified felonies

Lab. Code 230.3 Leave for emergency personnel ‘&
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Lab. Code 230.4

Lab. Code 230.8

Lab. Code 233

M&V Code 395-395.9
M&V Code 395.10

Federal
29 USC 2601-2654

38 USC 4301-4334

Management Resources
Website

Cross References

Code
2121

41121
411242
4112.42
4118
4118
4131
4141
4154
4154
4159
41611
4161.11
4161.2
4161.3
4161.5
4161.8
4161.9
4161.9

Leave for volunteer firefighters

Time off to visit child's school

Leave to attend to family illness

Military leave

Leave when spouse on leave from military deployment

Description
Family Care and Medical Leave Act

Uniformed Services Employment and Reemployment Rights
Act of 1994

Description
CSBA District and County Office of Education Legal Services

Description
Superintendent's Contract

Contracts

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action

Staff Development

Collective Bargaining Agreement

Health And Welfare Benefits

Health And Welfare Benefits

Employee Assistance Programs

Personal lliness/Injury Leave

Industrial Accident/lliness Leave

Personal Leaves

Professional Leaves

Military Leave

Family Care And Medical Leave

Catastrophic Leave Program

Catastrophic Leave Program
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4212.42
4212.42
4218
4218
4231
4241
4254
4254
4259
4261.1
4261.11
4261.2
4261.3
4261.5
4261.8
4261.9
4261.9
4300
4300
4312.1
431242
4312.42
4331
4354
4354
4359
4361.1
4361.11
4361.2
4361.5
43618

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For Schoo! Bus Drivers
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action

Staff Development

Collective Bargaining Agreement

Health And Welfare Benefits

Health And Welfare Benefits

Employee Assistance Programs

Personal lliness/Injury Leave

Industrial Accident/lliness Leave

Personal Leaves

Professional Leaves

Military Leave

Family Care And Medical Leave

Catastrophic Leave Program

Catastrophic Leave Program

Administrative And Supervisory Personnel
Administrative And Supervisory Personnel
Contracts

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Staff Development

Health And Welfare Benefits

Health And Welfare Benefits

Employee Assistance Programs

Personal lliness/Injury Leave

Industrial Accident/lliness Leave

Personal Leaves

Military Leave

Family Care And Medical Leave
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4361.9 Catastrophic Leave Program

4361.9 Catastrophic Leave Program
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 4161.1: Personal lliness/Injury Leave Status: ADOPTED

Original Adopted Date: 03/01/2017 | Last Revised Date: 06/01/20232024 | Last Reviewed
Date: 06/01/20232024

| CSBA NOTE: The following administrative regulation applies to certificated employees, including
certificated management. For classified employees, including classified management, see AR
4261.1 - Personal lilness/Injury Leave.

The following administrative regulation is subject to collective bargaining: and should be revised
in accordance with any applicable collective bargaining agreement. To the extent that this
administrative regulation is inconsistent with provisions of the collective bargaining agreement,
the collective bargaining agreement would prevail, so long as the provision is consistent with law. |
Certain portions of this administrative regulation are mandated or conditionally mandated; see

Exhausted/Differential Pay” sections below.

Education Code 44978 provides a minimum of 10 days of personal illness or injury leave (sick
leave) per year for certificated employees working five days a week. The Governing Board may
allow additional days at its discretion; if it does so, the following paragraph should be revised
accordingly.

Labor Code 245-249 {the Healthy Workplaces, Healthy Families Act) require districts to grant a
minimum of one hour of paid sick leave for every 30 hours worked to their employees who work
for 30 days or more within a year of their employment, including temporary and substitute
employees. Pursuant to Labor Code 246, as amended by SB 616 {Ch. 309, Statutes of 2023), a
district may use a different sick leave accrual method which provides for the accrual to be on a
regular basis so that employees accrue at least 24 hours of sick leave or paid time off by the 120th
calendar day of their employment or each calendar year or 12-month period:, and at least 40 hours
or five days of paid sick leave by the 200th calendar day of employment, each calendar year, or
12-month period.

The provisions of Labor Code 245-249 are very broad and only district employees covered by a
valid collective bargaining agreement may be exempted from them, if the collective bargaining
agreement expressly provides paid sick leave in an amount equal to or exceeding the amount of
leave required pursuant to Labor Code 246, includes final and binding arbitration of disputes
regarding the application of the paid sick days provisions, and provides premium wage rates for all
overtime hours worked and a regular hourly rate of pay of not less than 30 percent more than the

agreement, Labor Code 246.5, as amended by SB 616, extends procedural protections regarding
retaliation to such employees. Since many districts may not satisfy all of the conditions for this
exemption, this administrative regulation has been drafted to include the requirements of Labor
Code 245-249. Any district which has a collective bargaining agreement that meets all of the

' conditions for exemption may modify this administrative regulation accordingly.

For addit_i_onal requirements of Labor Code 245-249, see the section titled “Healthy_ Workplaces,
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Healthy Families Act Requirements"” below. For paid sick leave for temporary and substitute
certificated employees, see BP/AR 4121 - Temporary/Substitute Personnel. For sick leave for
classified employees, see AR 4261.1 - Personal lliness/Injury Leave.

The following administrative regulation applies to certificated employees, including certificated
management. For classified employees, including classified management, see Administrative
Regulation 4261.1 - Personal lliness/Injury Leave.

Certificated employees employed five school days per week are entitled to 10 days'days leave of
absence with full pay for personal illness or injury (sick leave) per school year of service. Employees
who work less than five school days per week (part-time employees) shall be granted sick leave in
proportion to the time they work, However, any part-time employees who are entitled to less than
three days of paid sick leave per year due to the amount of time worked shall be granted sick leave
pursuant to Labor Code 2446, if they are eligible. (Education Code 44978; Labor Code 245-249)

Use of Sick Leave

CSBA NOTE: Items #1-8 below reflect allowable uses of sick leave specified in law. The district
may expand this list to include any additional purposes authorized by law, authorized by the
district, or included in a bargaining agreement.

Certificated employeasA certihcated employee may use sick leave for absences dueas authorized by
law and/or collective bargaining agreement, including, but not limited to:

1. Accident orillness, whether or not the absence arises out of and in the course of
employment; quarantine which results from contact in the course of employment with other
persons having a contagious disease; or temporary inability to perform assigned duties
because of iliness, accident, or quarantine (Education Code 44964)

Statutes of 2023}, the district is prohibited from refusing to grant a request by an employee
to take up to five days of reproductive loss leave following a reproductive loss event. See AR
4161.2/4261.2/4361.2 - Personal Leaves.

Additionally, pursuant to Title IX (20 USC 1681-1688) and implementing regulation 34 CFR
106.57, as amended by 89 Fed. Reg, 33474, the district is required to treat pregnancy,
childbirth, termination of pregnancy, or lactation, including any related medical condition or
recovery, as it would any other temporary medical condition for job-related purposes
including leaves. _ |

2. Pregnancy, miscarriage, childbirth, and related recovery, as well as reproductive loss
{Education Code 44965, 44978; Government Code 12945.6)

3. Personal necessity (Education Code 44981)

CSBA NOTE: Opticnal Item #4 below may be revised to specify a different minimum increment for

sick leave.
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3.9 hovts.

4. Medical and dental appointments, in increments of not less than 9peﬁ67.|r

5. Industrial accidents or illnesses when leave granted specifically for that purpose has been
exhausted (Education Code 44984)

CSBA NOTE: Pursuant to the Family and Medical Leave Act (FMLA) (29 USC 2612) and California
Family Rights Act (CFRA) (Government Code 12945.2), a district is required to grant leave to an
eligible employee to bond with a child after the birth, adoption, or foster care placement of the
child. For this purpose, employees may, but are not required to, use sick leave for any otherwise
unpaid FMLA or CFRA leave,

Government Code 12945.21, as amended by AB 1756 (Ch. 478, Statutes of 2023), establishes a
small employer family leave mediation pilot program, until January 1, 2025, for very small districts
that employ between 5-19 employees to mediate disputes about the employee's right to medical
or family care |eave under CFRA and/or bereavement leave.

For further information regarding parental leave, see AR 4161.8/4261.8/4361.8 - Family Care and
Medical Leave.

6. Need of the employee to bond with a child within one year of the child's birth, adoption, or
foster care placement (parental leave) (Education Code 44977.5; Government Code
12945.2; 29 USC 2612; 29 CFR 825.112)

CSBA NOTE: Pursuant to Labor Code 233, any district that provides sick leave to its employees is
required to permit an employee to use sick leave, in an amount not less than the sick leave that
would be accrued during six months at the employee's then current rate of entitlement, for the
purposes specified in ltems #7-8 below. Pursuant to Labor Code 233, designation of sick leave
taken under this provision is at the sole discretion of the employee. Labor Code 233 does not
extend the maximum period of leave to which an employee is entitled under CFRA or FMLA,
regardless of whether the employee receives sick leave compensation during that leave.

For the purpose of using sick leave to attend to the health care needs of a family member, as
specified in Item #7 below, Labor Code 245.5; as amended by AB 1041 (Ch: 748; Statutes of

| 2022); includes a designated person in the definition of a "family member," in addition to an

' employee's spouse, registered domestic partner, child (biological, adopted, or foster child;
stepchild; legal ward; or a child to whom the employee stands in loco parentis), parent (biological,
adoptive, or foster parent; stepparent; legal guardian of an employee or the employee's spouse or
registered domestic partner; or a person who stood in loco parentis when the employee was a
minor child), grandparent, grandchild, or sibling. Pursuant to Government Code 12945.2 and Labor
Code 245.5; as amended by AB 1041, a "designated person" means any individual related by blood
or whose association with the employee is the equivalent of a family relationship. The designated
person may be identified by the employee at the time the employee requests the leave, and the
district may limit the employee to one designated person per 12-month period for family care and
medical leave. For further information regarding medical leave, see AR 4161.8/4261.8/4361.8 -
Family Care and Medical Leave.

v
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For additional information about leaves for victims of domestic violence, sexaél-assault, or stalking
granted in accordance with ltem #8 below, see AR 4161.2/4261.2/4361.2 - Personal Leaves.

7. Need of the employee or employee's family member, including a designated person, as
defined in Labor Code 245.5, for the diagnosis, care, or treatment of an existing health
condition or for preventive care (Government Code 12945.2; Labor Code 233, 246.5)

8. Need of the employee to seek or obtain any relief or medical attention specified in Labor
Code 230(c) and 230.1{a) for the health, safety, or welfare of the employee or the
employee's child, when the employee has been a victim of domestic violence, sexual assault,
or stalking (Labor Code 233, 246.5)

CSBA NOTE; Pursuant to Government Code 12945;7. districts are required to provide up to i
five days of bereavement leave for the death of an employee’s "family member." as defined,

commencement of the bereavement leave, The bereavement leave days do not need to be
taken consecutively, but must be taken within three months of the family member's date of
death. Districts with existing policies that provide employees less than five days of paid
bereavement leave must continue to give employees the number of paid days specified in
the policy, but may provide the remainder of the five days as unpaid bereavement leave.
Districts must allow employees to use any paid vacation, personal leave, sick leave, or

information on bereavement leave, see AR 4161.2/4261.2/4361.2 - Personal Leaves.
Districts with guestions about the application of their bereavement leave policies should
consult CSBA's District and County Office of Education Legal Services or district legal
counsel.

9. Bereavement leave, as specified in Administrative Regulation 4161.2/4261.2/4361.2 -
Personal Leaves (Education Code 44985; Government Code 12945.7)

For the purposes specified in Items #7-8, an employee may use, in any calendar year, the amount of
sick leave that would be accrued during six months at the employee's then current rate of
entitlement. (Labor Code 233)

An employee may take sick leave at any time during the school year, even if credit for sick leave has
not yet been accrued. (Education Code 44978)

An empleyee shall reimburse the district for any unearned sick leave used as of the date of

Unused days of sick leave shall be accumulated from year to year without limitation. (Education
Code 44978)

CSBA NOTE: The following eptienal paragraphtwo paragraphs are recommended and may be
revised to reflect district practice. For more information regarding wage overpayment, see BP
4151/4251/4351 - Employee Compensation.

e
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termination, in accordance with Education Code 44042.5.

At the beginning of each school year, employees shall be notified of the amount of sick leave they
have accumulated.

The district shall not require new employees to waive leave accumulated in a previous district.
(Education Code 44979, 44980)

have their accumulated sick leave transferred with them in the circumstances specified in the
following optional paragraph.

The Superintendent or designee shall notify any certificated employee who leaves the district after
at least one school year of employment that if the employee accepts a certificated position in
another district, county office of education, or community college district within one year, the
employee may request that the district transfer any accumulated sick leave to the new employer.
(Education Code 44979, 44980)

Additional Leave for Disabled Military Veterans

In addition to any other entitlement for sick leave with pay, a certificated employee who is a former
active duty member of the U.S. Armed Forces or a former or current member of the California
National Guard or a federal reserve component shall be entitled to sick leave with pay of up to 10
days for the purpose of undergoing medical treatment, including mental health treatment, for a
military service-connected disability rated at 30 percent or more by the U.S. Department of
Veterans Affairs. An eligible employee who works less than five days per week shall be entitled to
such leave in proportion to the time worked. (Education Code 44978.2)

The amount of leave shall be credited to the employee either on the date the employee receives
confirmation of the submission of the disability application to the U.S. Department of Veterans
Affairs or on the first day the employee begins or returns to employment after active duty,
whichever is later. When the employee receives the disability rating decision, the employee shall
report that information to the Superintendent or designee. If the disability rating decision makes the
employee eligible for the leave, the time used before the decision shall be counted toward the 10-
day maximum leave. If the disability rating decision makes the employee ineligible for the leave, the
district may change the sick leave time used before the disability rating decision to an alternative
leave balance. (Education Code 44978.2)

granted under this law is used for treatment of a military service-connected disability. The following
paragraph may be revised to reflect district practice.
" The Superintendent or designee may require verification, in accordance with the section
"Verification Requirements” below, that the employee used the leave to obtain treatment of a

military service-connected disability.

Leave for military-service connected disability shall be available for 12 months following the first
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date that the leave was credited. Leave not used during the 12-month period shall not be carried
over and shall be forfeited. (Education Code 44978.2)

Notification of Absence

! CSBA NOTE: The following eptienal section is recommended and may be revised to reflect district

| practice.
An employee shall notify the Superintendent or designee of the need to be absent as soon as such
need is known, so that substitute services may be secured. This notification shall include an
estimate of the expected duration of absence. If the absence becomes longer than estimated, the
employee shall so notify the district. If the duration of absence becomes shorter than estimated, the
employee shall notify the district not later than three o'clock in the afternoon of the day preceding
the day on which the employee intends to return to work. If the employee fails to notify the district
and the failure results in a substitute being secured, the cost of the substitute shall be deducted
from the employee's pay.

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay

CSBA NOTE: Pursuant to Education Code 44977, employees who are absent due to iliness for up to
five months after exhausting all available sick leave must receive their regular salary minus the cost
of a substitute. Alternatively, Education Code 44983 allows districts to adopt a rule that gives
certificated employees 50 percent or more of their regular salary during the period of absence.
When an employee is absent for a cause other than iliness, Education Code 44977 and 44983
provide that the amount deducted from the employee's salary shall be determined according to the
rules and regulations adopted by the Board as long as such rules are not in conflict with State Board
of Education regulations.

Option 1 below is for use by districts that subtract the cost of a substitute from the absent
employee's salary pursuant to Education Code 44977. Option 2 is mandated pursuant to Education
Code 44983 for districts that choose to give certificated employees 50 percent or more of their
regular salary during the period of absence, and may be revised to specify a percentage higher than
50 percent in accordance with district practice.

If not covered in the district's bargaining agreement, the district may add provisions to this section
reflecting satary deductions for employees absent longer than five months.

OPTION 1: (Differential pay: regular salary minus cost of substitute)

During each school year, when a certificated employee has exhausted all available sick leave,
including all accumulated sick leave, and, due to illness or accident, continues to be absent for an
additional period of up to five school months, the district shall deduct from the employee's regular
salary for that period the actual cost of a substitute to fill the position. If the district has made every
reasonable effort to secure the services of a substitute and has been unable to do so, the amount
that would have been paid to a substitute shall be deducted from the employee's salary. {Education
Code 44977)

An employee shall not be provided more than one five-month period per illness or accident.
However, if the school year ends before the five-month period is exhausted, the employee may take
the balance of the five-month period in a subsequent school year. (Education Code 44977)
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OPTION 1 ENDS HERE

OPTION 2: (50 percent of employee’s regular salary)

After a certificatgd emplpyee has exhausted all avaitable'gick leave, including all agcumulated 3i

OPTION 2 ENDS HERE

Absence Beyond Five-Month Period/Reemployment List

CSBA NOTE: The followmg paragraph is required for districts that select Option 1 (i.e., differential
pay} in the section "Continued Absence After Available Sick Leave Is Exhausted/Differential Pay"
above and should be carefully considered by districts that select Option 2 (i.e., 50 percent pay).
Education Code 44978.1 requires the establishment of a reemployment list for employees who are
unable to resume their duties after the five-month period provided pursuant to Education Code
44977,

Although Education Code 44978.1 does not explicitly require a reemployment list for districts
selecting Option 2, such districts should be aware that failure to establish a reemployment list may
subject employees to termination following a five-month absence. Therefore, any district that
selects Option 2 and currently maintains a reemployment list for employees who are absent beyond
the five-month period, or that wishes to establish such a list, should consult CSBA's District and
County Office of Education Legal Services or district legal counsel before changing its policy or I
practices.

I a certificated employee is not medically able to return to work after the five-month period

provided pursuant to Education Code 44977, the employee shall be placed either in another

position or on a reemployment list. Placement on the reemployment list shall be for 24 months for
probationary employees or 39 months for permanent employees and shall begin at the expiration of
the five-month period. If during this time the employee becomes medically able, the employee shall
be returned to employment in a position for which the employee is credentialed and qualified.
(Education Code 44978.1)

Parental Leave

CSBA NOTE: The following section is subject to any conﬂlctmg provision in a collective bargammg

| agreement that prowdes greater parental leave rights.
During each school year, a ‘a certificated employee may use all available sick leave, including
accumulated sick leave, for the purpose of parental leave for a period of up to 12 work weeks. The
12-week period shall be reduced by any period of sick leave, including accumulated sick leave, taken

during a period of such parental leave. (Education Code 44977.5)

|- CSBA NOTE: Unlike leave taken pursuant to Government Code 12945.2, leave taken pursuant to
Education Code 44977.5 does not require an employee to have at least 1,250 hours of service with |
the district during the previous 12-month period in order to be eligible for parental leave. See AR
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| 4161.8/4261.8/4361.8 - Family Care and Medical Leave for further information on requirements

| related to the California Family Rights Act.
Eligibility for such leave shall not require 1,250 hours of service with the district during the previous
12 months. (Education Code 44977.5)

J

CSBA NQTE: Pursuant to Education Code 44977.5, the district is required to provide differential ‘
pay to a certificated employee for up to 12 work weeks when the employee has exhausted all
available sick leave, including accumulated sick leave, and continues to be absent due to parental !
leave pursuant to Government Code 12945.2. Such an employee is entitled to receive differential
pay, calculated in the same manner described in Option 1 or 2 in the section "Continued Absence |
After Available Sick Leave Is Exhausted/Differential Pay" above. Education Code 44977.5 requires |
that, regardless of the type of differential pay system used by the district, employees must receive
at least 50 percent of their regular salary for any portion of the 12-week parental leave that remains
following the exhaustion of sick leave. The following paragraph may be revised to specify a
percentage higher than 50 percent in accordance with district practice.

Since Education Code 44977.5 does not expressly require districts to provide differential pay to
employees who are eligible for parental leave pursuant to Government Code 12945.6, it is unclear
whether such employees would be entitled to differential pay. Districts should consult CSBA's
District and County Office of Education Legal Services or district legal counsel if they have
questions regarding differential pay for such employees.
An erer-I"cTee-who has exhausted all available sick leave, including accumulated sick leave, and
continues to be absent on account of parental leave shall receive differential pay of at least 50
percent of the employee's regular salary for the remainder of the 12 work weeks. (Education Code
44977.5)

Parental leave taken pursuant to Education Code 44977.5 shall run concurrently with the parental
leave taken pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of
parental leave shall not exceed 12 work weeks in a 12-month period. (Education Code 44977.5;
Government Code 12945.2, 12945.6)

Verification Requirements

CSBA NOTE: Education Code 44978 mandates the Board to adopt regulations requiring proof of
illness or injury and prescribing the means of verification. However, Education Code 44978 provides
that these regulations shall not discriminate against evidence of treatment and the need for
treatment by the practice of a well-recognized religion. For verification requirements for employees
on leave pursuant to the Family and Medical Leave Act, see AR 4161.8/4261.8/4361.8 - Family
. Care and Medical Leave. The following section should be modified to reflect district practice and
any procedures which have been specified in bargaining agreements.

Labor Code 233 requires districts to allow their employees to use sick leave for the purposes
specified in Labor Code 246.5. Because Labor Code 244.5 is silent on requests for verification, and
requires an employer to provide an employee with paid sick days upon oral or written request,
districts should be cautious in requiring verification for sick leave used for the purposes specified in
Labor Code 246.5 (ltems #7-8 in the section "Use of Sick Leave" above). Although a district is
permitted to require verification from an employee who is a victim of domestic violence, sexual
assault, or stalking, pursuant to Labor Code 230 and 230.1, a general insistence on verification
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could be deemed a violation of Labor Code 246.5. Any district with questions regarding its authority
related to verification should consult CSBA's District and County Office of Education Legal Services
or district legal counsel.

" After any absence due to illness or injury, the employee shall verify the absence by submitting a
completed and signed district absence form to the employee's immediate supervisor.

The Superintendent or designee may require verification whenever an employee's absence record
shows chronic absenteeism or a pattern of absences immediately before or after weekends and/or
holidays or whenever available evidence clearly indicates that an absence is not related to iliness or

injury.

In addition, the Superintendent or designee may require an employee to visit a physician selected by
the district, at district expense, in order to receive a report on the employee's need for further leave
of absence and a prognosis as to when the employee will be able to return to work. If the report
concludes that the employee's condition does not warrant continued absence, the Superintendent
or designee may, after giving notice to the employee, deny further leave.

CSBA NOTE: 42 USC 2000ff-1, the Genetic Information Nondiscrimination Act, and its
implementing regulations, 29 CFR 1635.1-1635.12, specify that it is unlawful for a district to
request, require, or purchase employees' or their family member's individual genetic information
except in complying with the medical certification requirements for family care and medical leave

| purposes or with the employee's prior written authorization. See AR 4161.8/4261.8/4361.8 -

. Family Care and Medical Leave. Pursuant to 29 CFR 1635.9, any such information received by the
district must be kept confidential as specified below.
Any district request for additional verification by an employee's physician or a district-selected
physician shall be in writing and shall specify that the report to be submitted to the district should
not contain the employee's genetic information. Any genetic information received by the district on
behalf of an employee shall be treated as a confidential medical record, maintained in a file separate
from the employee's personnel file, and not be disclosed except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization, or
extended medical treatment may be asked to submit a letter from a physician stating that the
employee is able to return to duty and stipulating any necessary restrictions or limitations.

Healthy Workplaces, Healthy Families Act Requirements

| CSBA NOTE: Pursuant to Labor Code 245-249, all employers, including those that provide paid
time off to their employees under existing policy or other law, must comply with the requirements
specified in the following section. Pursuant to Labor Code 248.5, noncompliance with the Healthy
Workplaces, Healthy Families Act could result in an enforcement action against the employer,
including the imposition of civil and monetary penalties. Any district with questions regarding the

| applicability of this law should consult CSBA's District and County Office of Education Legal

' Services or district legal counsel. |

manner discriminate or retaliate against an employee for using or attempting to use sick leave, filing
a complaint with the Labor Commissioner, or alleging district violation of t.abor Code 245-249.

To ensure the district’s compliance with Labor Code 245-249, the Superintendent or designee shall:

161 m



1. At a conspicuous location in each workplace, display a poster on paid sick leave that
includes the following information:

a. That an employee is entitled to accrue, request, and use paid sick days

b. The number of sick days provided by Labor Code 245-249

¢. The terms of use of paid sick days

d. That discrimination or retaliation against an employee for requesting and/or using
sick leave is prohibited by law and that an employee has the right to file a complaint
with the Labor Commissioner if the district discriminates or retaliates against the
employee

CSBA NOTE: Pursuant to Labor Code 246, as amended by SB 616, districts are required to
provide 40 hours or five days of paid sick leave to eligible employees.

2. Provide at least 2440 hours or threefive days of paid sick leave to each eligible employee to
use per year and allow eligible employees to use accrued sick ieave upon reasonable request

3. Provide eligible employees written notice, on their pay stub or other document issued with
their pay check, of the amount of paid sick leave they have available

4, Keep arecord documenting the hours worked and paid sick days accrued and used by each
eligible employee for three years

Policy Reference UPDATE Service

Copyright 2024 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for
the board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

State Description

5 CCR 5601 Transfer of accumulated sick leave

Ed. Code 44042.5 Wage overpayment

Ed. Code 44964 Power to grant leaves of absence for accident, iliness, or
quarantine

Ed. Code 44965 Granting of leaves of absence for pregnancy and childbirth
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Ed. Code 44976

Ed. Code 44977
Ed. Code 44977.5

Ed. Code 44978
Ed. Code 44978.1

Ed. Code 44978.2
Ed. Code 44979
Ed. Code 44980

Ed. Code 44981
Ed. Code 44983
Ed. Code 44984
Ed. Code 44985

Ed. Code 44986

Ed. Code 45194

Gov. Code 12945.1-12945.221
Gov. Code 12945.6

Gov. Code 12945.7

Lab. Code 220

Lab. Code 230

Lab. Code 230.1

Lab. Code 233
Lab. Code 234
Lab. Code 245-249

Federal
29 CFR 1635.1-1635.12

29 CFR 825.100-825.702
34 CFR 106.1-106.82

Transfer of leave rights when school is transferred to another
district

Salary schedule for substitute employees

Differential pay during parental leave up to 12 weeks after
sick leave is exhausted

Sick leave; certificated employees

Inability to return to duty; placement in another position or
on reemployment list

Leave for military service-connected disability
Transfer of accumulated sick leave to another district

Transfer of accumulated sick leave to a county office of
education

Leave of absence for personal necessity
Compensation during leave; certificated employees
Required rules for industrial accident and illness leave

Leave of absence due to death in immediate family:
certificated

Leave of absence; state disability benefits

Bereavement leave of absence; classified

California Family Rights Act
ParentalReproductive loss leave

Bereavement leave

Sections inapplicable to public employees
Accommodations and leave for victims of domestic violence

Employers with 25 or more employees; domestic violence,
sexual assault, and stalking victims; right to time off

Leave to attend to family illness
Absence control policy
Healthy Workplaces, Healthy Families Act of 2014

Description
Genetic Information Nondiscrimination Act of 2008

Family and Medical Leave Act of 1993
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20 USC 1681-1688 Title IX of the Education Amendments of 1972;

discrimination based on sex

29 USC 2601-2654 Family Care and Medical Leave Act

42 USC 2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008

Management Resources Description

Court Decision Veguez v. Governing Board of Long Beach Unified School
District (2005) 127 Cal.App.4th 406

Website CSBA District and County Office of Education Legal Services

Cross References

Code Description

2121 Superintendent's Contract

4032 Reasonable Accommodation

41122 Certification

4112.2 Certification

411242 Drug And Alcohol Testing For School Bus Drivers

411242 Drug And Alcohol Testing For School Bus Drivers

41129 Employee Notifications

4112.9-E(1) Employee Notifications

4113.4 Temporary Modified/Light-Duty Assignment

41135 Working Remotely

4116 Probationary/Permanent Status

4116 Probationary/Permanent Status

4117.11 Preretirement Part-Time Employment

4119.41 Employees With Infectious Disease

4121 Temporary/Substitute Personnel

4121 Temporary/Substitute Personnel

41416 Concerted Action/Work Stoppage

4141.6 Concerted Action/Work Stoppage

4154 Health And Welfare Benefits

4154 Health And Welfare Benefits

41571 Work-Related Injuries



4159
4161
4161
4161.11
4161.2
4161.5
41618
4161.9
4161.9
421242
4212.42
4212.9
4212.9-E(1)
4213.4
4213.5
4219.41
4241.6
4241.6
4254
4254
4257.1
4259
4261
4261
4261.11
4261.2
4261.5
4261.8
4261.9
4261.9
4312.42

Employee Assistance Programs

Leaves

Leaves

Industrial Accident/lliness Leave

Personal Leaves

Military Leave

Family Care And Medical Leave
Catastrophic Leave Program

Catastrophic Leave Program

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Employee Notifications

Employee Notifications

Temporary Modified/Light-Duty Assignment
Working Remotely

Employees With Infectious Disease
Concerted Action/Work Stoppage
Concerted Action/Work Stoppage

Health And Welfare Benefits

Health And Welfare Benefits

Work-Related Injuries

Employee Assistance Programs

Leaves

Leaves

Industrial Accident/llIness Leave

Personal Leaves

Military Leave

Family Care And Medical Leave

Catastrophic Leave Program

Catastrophic Leave Program

Drug And Alcohol Testing For School Bus Drivers
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4312.42
43129
4312.9-E(1)
43134
4313.5
431711
4319.41
4354
4354
4357.1
4359
4361
4361
4361.11
4361.2
4361.5
4361.8
4361.9
4361.9

Drug And Alcohol Testing For School Bus Drivers
Employee Notifications

Employee Notifications

Temporary Modified/Light-Duty Assignment
Working Remotely

Preretirement Part-Time Employment
Employees With Infectious Disease

Health And Welfare Benefits

Health And Welfare Benefits

Work-Related Injuries

Employee Assistance Programs

Leaves

Leaves

Industrial Accident/lliness Leave

Personal Leaves

Military Leave

Family Care And Medical Leave

Catastrophic Leave Program

Catastrophic Leave Program
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 4161.2: Personal Leaves Status: ADOPTED

Original Adopted Date: 11/01/2012 | Last Revised Date: 06/01/20232024 | Last Reviewed
Date: 06/01/20232024

' CSBA NOTE: The following mandated administf&ive regulaiio_ngsubject to col[ective
bargaining agreements.and should be revised in accordance with any applicable collective

Personal.leaves grant&i to district émployees shall [)e used as peFmEd in law, this adﬁministrative '
regulation, other Governing Board-approved policy or district regulation, or applicable collective
bargaining agreement, or as otherwise required by law.

CSBA NOTE: Family Code 297.5 extends to registe?ed domestic partners the same rights that are
available under state law to spouses. Thus, any reference to an employee's spouse throughout this
administrative regulation also applies to a registered domestic partner, even if not expressly stated
in the applicable state statute (e.g., Education Code, Military and Veterans Code). Districts should
consult CSBA's District and County Office of Education Legal Services or district legal counsel if a
guestion arises as to leave provisions relative to an employee's domestic partner.

For the purpose of any personal leave offered pursuant to state law, a registered domestic partner
shall have the same rights, protections, and benefits as a spouse and any protections provided to a
spouse's child shall also apply to a child of a registered domestic partner. (Family Code 297.5)

Whenever possible, employees shall request personal leaves in advance and prepare suitable
instructions, including lesson plans as applicable, for a substitute employee.

Bereavement

CSBA NOTE: Pursuant to Government Code 12945.7, as added by AB 1949 (Ch. 767, Statutes of
2022}, districts are required to provide up to five days of bereavement leave for the death of an
employee's "family member," as defined, if the employee was employed by the district for at least
30 days prior to the commencement of the bereavement leave. Education Code 44985 and 45194
grant three days, or five days if out-of-state travel is required, of paid bereavement leave for
certificated and classified employees upon the death of a member of the employee's "immediate
family" Government Code 12945.7; as added by AB 1949, potentially expands the length of this
leave, but not necessarily the requirement to pay for this leave. Education Code 44985 and 45194
grant bereavement leave for a member of the employee's "immediate family," the definition of
which is more expansive than a "family member,’ pursuant to Government Code 12945.7. Any
bereavement leave taken under the Education Code and/or Government Code runs concurrently
and not consecutively.
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The bereavement leave days do not need to be taken consecutively, but must be taken within
three months of the family member's date of death. Districts with existing policies that provide
employees less than five days of paid bereavement leave must continue to give employees the
number of paid days specified in the policy, but may provide the remainder of the five days as
unpaid bereavement leave. Districts must allow employees to use any paid vacation, personal
leave, sick leave, or compensatory time off for the balance of the unpaid bereavement leave.
Additionally, Government Code 12945.7; as added by AB 1949 makes it unlawful to retaliate or
discriminate against an employee for using bereavement leave or to interfere with an employee's
right to use bereavement leave.

Education Code 44985 and 45194 allow the Governing Board to expand the class of relatives
listed below as "immediate family" and enlarge the benefits provided by law. Additionally,
Government Code 12945.2 includes parent-in-law in the definition of "family member" for
purposes of bereavement leave. Thus, to ensure consistency, the definition of "immediate family”
includes "parent-in-law" as permitted by law.

Districts with questions about bereavement leave should consult CSBA's District and County
Office of Education Legal Services or district legai counsel.

The following paragraphs may be revised to reflect district practice.
Employees are entitled to a leave of up to five days upon the death of any member of the

employee's immediate family, as defined in Education Code 44985 and 45194. (Gevernment Code
e

Neo dedueton shall be made from the employee's salary; nor shall such leave be deducted from any
129457

CSBA NOTE: Education Code 44985 and 45194 allow the Governing Board to expand the class of
relatives listed below as “immediate fomily” and enlarge the benefits provided by law: In addition.
Gevernment Code 129452 includes a parent-in-law in the definition of "parent” for purposes of
California Family Rights Act {CFRA leave: Thus; to ensure consistency; the definition of “immediate
Farrdb” inclodes "parent-ln-lavw®” 25 permitied by love

“Immediate Familyfamily” means a parent, parent-in-law, grandparent, or grandchild of the
employee or of the spouse of the employee, and the spouse, domestic partner, child, child-in-law,
sibling, or sibling-in-law of the employee, or any relative living in the immediate household of the
employee. (Education Code 44985, 45194; Government Code 12945.7)

No deduction shall be made from the employee's salary for any authorized paid bereavement leave
as specified in the collective bargaining agreement or as otherwise established by this policy, nor

requested by the employee. (Education Code 44985, 45194; Government Code 12945.7)
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At the employee's request, bereavement leave may be extended under personal necessity leave
provisions as provided in the section "Personal Necessity" below. (Education Code 44981, 45207}

Reproductive Loss

exercise of this right.

CSBA NOTE: Pursuant to Government Code 12945.g.-“génadded by SB 848 (Ch. 724, Statutes of
2023), the district is prohibited from refusing to grant a request by an employee who has worked at

reproductive loss events during a 12-month period.

Government Code 12945.6, as added by SB 848, prohibits the district from retaliating or
discriminating against an employee for taking reproductive loss leave or giving information or
testimony related to such right, or to interfere with, restrain, or deny the exercise or attempted

Upon request by any employee who has experienced a reproductive loss event, defined as the day
or, for a multiple-day event, the final day of a failed adoption, failed surrogacy, miscarriage, stillbirth,
or an unsuccessful assisted reproduction, the district shall grant the employee up to five days of
reproductive loss leave, to be taken consecutively or non-consecutively. The employee shall take
the leave within three months following the event. If the employee is on another type of leave at
the time of the reproductive loss event, or chooses to take another type of leave immediately
following a reproductive loss event, then the reproductive loss leave shall be completed within

CSBA NOTE: Pursuant to Government Code 12945.6, as added by SB 848, _r__e_productive loss leave
is required to be taken pursuant to any existing applicable leave policy of the district. However, if
the district’s leave policy does not so specify, the reproductive loss leave will be unpaid, but the

| employee may use vacation, personal leave, accrued and available sick leave, or compensatory time
- off that is otherwise available to the employee. Districts that provide paid reproductive loss leave

should revise the following paragraph to reflect district practice.

leave, accrued and available sick leave, or compensatory time off that is otherwise available to the
employee. {(Government Code 12945.6)

and/or a reproductive loss shall remain confidential, except to internal personnel or counsel as
necessary or as required by law.

Personal Necessity

CSBA NOTE: Employees may use a maximum of seven days of accumulated personal illness/injury
leave (sick leave) for reasons of personal necessity pursuant to Education Code 44981 (certificated
employees) and 45207 (classified employees). Pursuant to Education Code 44981 and 45207, a
higher maximum may be set for certificated and/or classified employees in the applicable collective
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bargaining agreement, or by Board resolution for classified employees who are not covered by a
collective bargaining agreement. Districts that have established a maximum that is higher than
seven days should modify the following paragraph accordingly.

Education Code 45207 clarifies that provisions pertaining to personal necessity leave also apply to

. districts that have adopted the merit system for classified employees in accordance with Education
Code 45240-45320.Employees may use a maximum of seven days of accrued personal illness/injury
leave (sick leave) during each school year for reasons of personal necessity. (Education Code

44981, 45207)

Acceptable reasons for the use of personal necessity leave inciude:

1. Death of a member of the employee's immediate family when the number of days of
absence exceeds the limits set by bereavement leave provisions (Education Code 44981,
45207; Government Code 12945.7)

2. An accident involving the employee or the employee's property, or the person or property of
a member of the employee's immediate family (Education Code 44981, 45207}

CSBA NOTE: Pursuant to Education Code 44981, a certificated employee may use personal
necessity leave for the serious illness of a member of the employee's immediate family. The
Board may extend these provisions to classified employees under the authority granted to
the Board by Education Code 45207. Districts are cautioned to consult CSBA's District and
County Office of Education Legal Services or district legal counsel regarding any interaction
of Education Code provisions with Labor Code 233, 245.5, and 246.5, which allow the use
of sick leave for the need of the employee or family member for the diagnosis, care, or
treatment of an existing health condition or for preventive care and which include in the
definition of "family member" a registered domestic partner, grandparent, and sibling. See
AR 4161.1/4361.1 - Personal lliness/Injury Leave and AR 4261.1 - Personal lliness/Injury

| Leave.

Pursuant to Government Code 12945.2 and Labor Code 245.5, as amended by AB 1041 5
{Ch- 748; Statutes of 2022); CFRAthe California Family Rights Act (CFRA) provides an eligible
employee with up to 12 weeks of unpaid, job-protected leave to care for a designated
person who has a serious health condition, in addition to caring for a child, parent,
grandparent, grandchild, sibling, spouse, or domestic partner. A "designated person” is
defined as any individual related by blood or whose association with the employee is the
equivalent of a family relationship. The employee may identify the designated person at the
time the employee requests the leave. The district may limit the employee to taking CFRA
leave to care for one designated person per 12-month period. For further information
regarding medical leave, see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave.

3. lliness, preventive care, or other need of a member of the employee's family, as defined in
Labor Code 245.5 (Education Code 44981; Government Code 12945.2; Labor Code 246.5)

¢

170



|CSBA NOTE: Education Code 45207 provides that classified employees may use sick leave for
\required court appearances, as provided in ltem #4 below. Circumstances under which employees
'may take time off, with pay, for court appearances are described in the section on "Leave to
IPerform Legal Duties" below. J

e— S

4, A classified employee's appearance in any court or before any administrative tribunal as a
litigant, party, or witness under subpoena or other order {Education Code 45207)

CSBA NOTE: Items #5 and #6 are obtional and may be deleted or modified to reflect district
|practice.

5. Fire, flood, or other immediate danger to the home of the employee

6. Personal business of a serious nature which the employee cannot disregard

Leave for personal necessity may be allowed for other reasons at the discretion of the
Superintendent or designee, However, personal necessity leave shall not be granted for purposes of
personal convenience, for the extension of a holiday or vacation, or for matters which can be taken
care of outside of working hours. The Superintendent or designee shall have final discretion as to
whether a request reflects personal necessity.

CSBA NOTE: The following paragraph is optional. The district is prohibited from requiring
employees to obtain advance permission prior to taking leaves in certain situations. Pursuant to
Education Code 44981 and 45207, the district may not require advance permission for leaves taken
| by classified employees for the reasons specified in items #1-2 above and by certificated employees |
for the reasons specified in Items #1-3 above. In addition, Labor Code 246.5 requires an employer |
to grant paid sick leave "upon the oral or written request of an employee." According to the |
Department of industrial Relations (DIR), employers may not require advance notice when the need
| for the leave was unforeseeable, as in the case of unanticipated illness or a medical emergency.

| Also see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave for requirements pertaining to

| requests for leaves that qualify under the federal Family and Medical Leave Act (29 USC 2601-

2654) or CFRA (Government Code 12945.1-12945.2), including provisions that allow employees to
provide notice as soon as practicable when 30-day advance notice is not practicable due to lack of
knowledge of the date the leave will be needed, a change in circumstances, or a medical emergency.

~ Advance permission shall not be required of an employee in any case involving the deathofa
member of the employee’s immediate family, an accident involving the employee's person or
property or the person or property of a member of the employee's immediate family, or the iliness,
preventive care, or other need of a member of the employee's family. (Education Code 44981,
45207)

For any leave that is planned, or for which the need is foreseeable, an employee shall notify the
Superintendent or designee in advance. In all other circumstances, the employee shall notify the
Superintendent or designee of the need for the leave as soon as practicable.
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| CSBA NOTE: Education Code 44981 and 45207 mandate the adoption of regulations requiring
proof of personal necessity and prescribing the manner of the required proof. The following
paragraph may be revised to specify the manner of proof required by the district.

After any absence due to personal necessity, the employee shall verify the absence by submitting a
completed and signed district absence form to the employee's immediate supervisor.

Leave to Perform Legal Duties

' CSBA NOTE: Labor Code 230 prohibits the discharge of or discrimination or retaliation against an
| employee for taking time off for the activities specified in Iltems #1-2 below.

Pursuant to Education Code 44037, it is unlawful for the district, or personne!l commission for merit
districts, to (1) adopt any rule, regulation, or policy that encourages classified employees to seek
exemption from jury duty; (2) directly or indirectly solicit or suggest to any employee that the
employee seek exemption from jury duty; or (3) discriminate against any employee with respect to
assignment, employment, promotion, or in any other manner because of the employee's service on a
jury panel. However, the Board or personne! commission may establish a rule providing that only a
percentage of district staff, which shall not be less than two percent, shall be granted such leave
with pay at any one time. The following section may be revised to reflect district practice.

An employee may take time off work in order to: (Labor Code 230)

1. Serve on an inquest jury or trial jury

2. Comply with a subpoena or other court order to appear as a witness

Notices, summons, and subpoenas for court appearances shall be submitted to the district office
when requesting leave.

A classified employee called for jury duty shall be granted leave with pay up to the amount of the
difference between the employee's regular earnings and any amount received for jury fees.
(Education Code 44037)

;CSBA NOTE: The following optional paragraph is for use by districts that choose to provide leave
of absence with pay for certificated employees called for jury duty, as authorized by Education
Code 44036. Districts that do not grant such leave should delete this paragraph.

A certificated employee who is called for jury duty also shall be grant&iﬁaﬁé with bay up to the
difference between the employee's regular earnings and any jury fees received. (Education Code
44036)

CSBA NOTE: The following paragraph is optional and applies only to certificated employees.
Education Code 44036 allows the Board, at its discretion, to provide paid leaves for employees to
appear in court as witnesses other than as litigants or to respond to orders from another
|governmental jurisdiction. The Board may grant the leave with or without pay. Districts that do
|not grant such leave should delete this paragraph:, or revise it to reflect district practice.
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AnA certificated employee shall be granted leave with pay to appear in court as a witness other
than as a litigant or to respond to an official order from another governmental jurisdiction for
reasons not brought about through the connivance or misconduct of the employee. Such an
employee shall receive the difference between the employee's regular earnings and any witness

fees received. (Education Code 44036)

Leaves for Crime Victims for Judicial Proceedings

CSBA NOTE: Labor Code 230.2 prohibits a district from taking adverse employment action against
an employee who takes leave as described below.

An em;_)IByeE who is a victim of a crime or an immediate family member, re_gEtered domestic
partner, or child of a registered domestic partner of such victim may be absent from work in order
to attend related judicial proceedings, if the crime is any of the following: {Labor Code 230.2)

—_—

1. Aviolent felony as defined in Penal Code 667.5(c)
2. Aserious felony as defined in Penal Code 1192.7(c)

3. A felony provision of law proscribing theft or embezzlement

'CSBA NOTE: Pursuant to Labor Code 230.2, emplb_yées may use any of the types:n_"E\}e listed in
the following paragraph, unless otherwise provided by a collective bargaining agreement, although
a collective bargaining agreement cannot diminish the entitlement of an employee.

For these purposes, the erhbloyte_e may use vacation, personal leave, personal illness/injury leave,
unpaid leave, or compensatory time off that is otherwise available to the employee. (Labor Code

230.2)

Prior to taking time off, an employee shall give the Superintendent or designee a copy of the notice
of each scheduled proceeding that is provided by the responsible agency, unless advance notice is
not feasible. When advance notice is not feasible or an unscheduled absence occurs, the employee
shall, within a reasonable time after the absence, provide documentation evidencing the judicial
proceeding from the court or government agency setting the hearing, the district attorney or

prosecuting attorney's office, or the victim/witness office that is advocating on behalf of the victim.

{Labor Code 230.2)

The district shall keep confidential any records pertaining to the employee's absence from work by
reason of this leave. (Labor Code 230.2)

Leaves for Victims of Crime or Abuse

|r CSBA NOTE: Labor Code 230 and 230.1 allow employees who are victims of domestic \_/iolence,
sexual assault, stalking, or a crime that caused physical injury or mental injury with a threat of

physical injury, and employees whose immediate family member is deceased as the direct result of a

' crime to use any available vacation, personal leave, or compensatory time off for the purposes
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. described in Iltems #1-5 below, and prohibit a district from taking adverse employment action
against an employee for taking leave for any of those purposes. Pursuant to Labor Code 230.1,
Items #2-5 apply to districts with 25 or more employees.

An employee who is a victim of domestic violence, sexual assault, stalking, or a crime that caused
physical injury or mental injury with a threat of physical injury or an employee whose immediate
family member, as defined, is deceased as the direct result of a crime may use vacation, sick leave,
personal leave, or compensatory time off that is otherwise available to the employee to attend to
the following activities: (Labor Code 230, 230.1, 246.5)

1. Obtain or attempt to obtain any relief, including, but not limited to, a temporary restraining
order, restraining order, or other injunctive relief to help ensure the health, safety, or welfare
of the employee or the employee's child

2. Seek medical attention for injuries caused by crime or abuse

3. Obtain services from a domestic violence shelter, program, rape crisis center, or victim
services organization or agency as a result of the crime or abuse

4. Obtain psychological counseling or mental health services related to an experience of crime
or abuse

5. Participate in safety planning and take other actions to increase safety from future crime or
abuse, including temporary or permanent relocation

'CSBA NOTE: Pursuant to Labor Code 230, the following certification may include documentation
'from a victim advocate (defined as an individual, whether paid or serving as a volunteer, who
|provides services to victims under the auspices or supervision of an agency or organization that
has a documented record of providing services to victims, a court, or a law enforcement or
|prosecution agency) or any other form of documentation that reasonably verifies that the crime or
abuse occurred, including, btit not limited to, a written statement signed by the employee or by an
éindividual acting on the employee's behalf.

unless advance notice is not feasible. When an unscheduled absence occurs, the employee shall
provide, within a reasonable period of time, certification of the absence in the form of any of the
following: (Labor Code 230, 230.1)

1. A police report indicating that the employee was a victim

2. A court order protecting or separating the employee from the perpetrator of the crime or
abuse, or other evidence from the court or prosecuting attorney that the employee has
appeared in court
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3. Documentation from a domestic violence or sexual assault counselor as defined in Evidence
Code 1037.1 or 1035.2, licensed medical professional or health care provider, victim
advocate, or counselor that the employee was undergoing treatment or receiving services
for physical or mental injuries or abuse resulting in victimization from the crime or abuse

4. Any other form of documentation that reasonably verifies that the crime or abuse occurred,
including, but not limited to, a written statement signed by the employee or by an individual
acting on the employee's behalf certifying that the absence is for a purpose authorized
under Labor Code 230 or 230.1

The district shall maintain the confidentiality of such an employee to the extent authorized by law.
(Labor Code 230, 230.1)

CSBA NOTE: Pursuant to Labor Code 230.1, districts with 25 or more employees are required to
notify district employees of employee rights under Labor Code 230 and 230.1. The district may use
a form developed by the Labor Commissioner for this purpose, when available on DIR's website, or
may develop its own form that is substantially similar in content and clarity to the Labor
Commissioner's form.

The Superiﬁtgnaéh_t?&esi?eé shall inform employees of the rigﬁts_ prVicTed employees pursuant
to Labor Code 230 and 230.1 using a form developed by the Labor Commissioner or a substantially
similar form developed by the district. Such information shall be provided to new employees upon
hire and to other employees upon request. (Labor Code 230.1)

Personal Leave for Child-Related Activities

CSBA NOTE: Pursuant to Labor Code 230:8_, thé_f'bllo;ving section applies to any district employiné
25 or more employees at the same location. A district with fewer than 25 employees at the same
location may use or delete this section at its discretion.

Pursuant to Labor Code 230.8, an employee who is discharged, threatened with discharge,
demoted, suspended, or otherwise discriminated against for using leave for child-related activities is
entitled to reinstatement and reimbursement for lost wages and benefits, and an employer who
willfully refuses to rehire, promote, or otherwise reinstate such an employee is subject to a civil
penalty equal to three times the amount of the lost wages and benefits.

K-12 or a program offered by a licensed child care provider may use up to 40 hours of personal
leave, vacation, or compensatory time off each school year in order to: (Labor Code 230.8}

1. Find, enroll, or reenroll a child in a school or with a licensed child care provider or to
participate in activities of the school or child care provider, provided the employee gives
reasonable advance notice of the absence. Time off for this purpose shall not exceed eight
hours in any calendar month.

2. Address a school or child care emergency, provided the employee gives notice. An
emergency exists when the child cannot remain in school or with a child care provider due
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to one of the following circumstances:
a. Arequest by the school or child care provider that the child be picked up

b. An attendance policy, excluding planned holidays, that prohibits the child from
attending or requires that the child be picked up from the school or child care
provider

¢. Behavioral or discipline problems

d. Closure or unexpected unavailability of the school or child care provider, excluding
planned holidays

e. A natural disaster, including, but not limited to, fire, earthquake, or flood

For purposes of this leave, parent/guardian includes a parent, guardian, stepparent, foster parent,
grandparent, or person who stands in loco parentis to a child. {Labor Code 230.8)

' CSBA NOTE: Labor Code 230.8 provides that the employee may use time off without pay to the
extent the district makes it available. The following optional paragraph may be revised to reflect
district practice.

In lieu of using vacation, personal leave, or compensatory time off, eligible employees may take
unpaid leave for this purpose.

If two or more parents/guardians of a child are employed at the same work site, this leave shall be
allowed for the parent/guardian who first gives notice to the district. Simultaneous absence by
another parent/guardian of the child may be granted by the Superintendent or designee. (Labor
Code 230.8)

Upon request by the Superintendent or designee, the employee shall provide documentation from
the school or licensed child care provider that the employee engaged in permitted child-related
activities on a specific date and at a particular time. (Labor Code 230.8)

Service on Education Boards and Committees

Upon request, a certificated employee shall be granted up to 20 school days of paid leave per
school year for service performed within the state on any education board, commission, committee,
or group authorized by Education Code 44987.3 provided that all of the following conditions are
met: (Education Code 44987.3)

1. The service is performed within the state
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2. The board, commission, organization, or group informs the district in writing of the service

3. The board, commission, organization, or group agrees, prior to the service, to reimburse the

district, upon the district's written request, for compensation paid to the employee's
substitute and for actual related administrative costs

Employee Organization Activities

| CSBA NOTE: The following opticnal section may be deleted by any district whose collective

bargaining agreements expressly provide for a paid leave of absence for participation in the
activities described in this section.

Education Code 44987 and 45210 provide that any certificated or classified employee may take
time off without loss of compensation to serve as an elected officer of any local, statewide, or
national employee organization of which the employee is a member. Following the district's

| payment to the employee for the leave of absence, the employee organization must reimburse the

district within 10 days after receiving the district's certification of payment of compensation to the
employee. This leave of absence is in addition to the release time granted to representatives of an
employee organization pursuant to Government Code 3543.1.

Pursuant to Education Code 44987 and 45210, an employee's leave of absence to serve as an
elected officer of an employee organization is additional to any other leave available for the
employee's use by law or in agreement with the district.

“Upon request, any certificated or classified employee shall be granted a leave of absence without

loss of compensation, to serve as an elected officer of a district employee organization or any
statewide or national employee organization with which the employee organization is affiliated.
Such leave shall be in addition to any other leave to which the employee may be entitied by other
laws or a memorandum of understanding or collective bargaining agreement. (Education Code
44987, 45210)

The leave shall include, but is not limited to, absence for purposes of attending periodic, stated,
special, or regular meetings of the body of the organization on which the employee serves as an
officer. {Education Code 44987, 45210}

CSBA NOTE: Education Code 45210 requires districts to grant a paid leave of a_bs-ém;tgam =

reasonable number of classified employees serving as unelected members of the employee
organization or a statewide or national public employee organization when the employee attends

"important organizational activities authorized by the public employee organization." Compensation

must include the required retirement fund contributions. The employee will continue to earn full
service credit during the leave and must pay member contributions as specified. Education Code

' 45210 also requires that an employee organization provide reasonable notification to the district

when requesting a leave of absence without loss of compensation for an employee.
Upon request of an employee organization in the district or its state or national affiliate, a
reasonable number of unelected classified employees shall be granted a leave of absence without

loss of compensation for the purpose of attending important organizational activities authorized by
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the employee organization. The employee organization shall provide reasonable notification to the
Superintendent or designee when requesting a leave of absence for employees for this purpose.
(Education Code 45210}

When leave is granted for any of the above purposes, the employee organization shall reimburse
the district within 10 days after receiving the district's certification of payment of compensation to
the employee. (Education Code 44987, 45210)

Religious Leave

‘CSBA NOTE: The following optional section is for use by any district that chooses to grant rellglous
leave and may be revised to reflect district practice. A district that does not grant such leave should
| delete this section. However, the district should consult CSBA's District and County Office of
Education Legal Services or district legal counsel before denying a request for religious leave since
the Constitution requires districts to provide "reasonable accommodation” to employee religious

- practices.

“The Superintendent or designee may grant an employee up to three days of leave per year for
religious purposes, provided that the leave is requested in advance and that it does not cause
additional district expenditures, the neglect of assigned duties, or any other unreasonable hardship
on the district.

| CSBA NOTE: The folloanWnél paragraph reflects the California Supreme Court's
interpretation of Article 1, Section 8 of the California Constitution as stated in Rankin v. Commission
| on Professional Competence.
“The Sug Superintendent or designee shall deduct the cost of | hlrlng a substitute, when reqmred from
the wages of the employee who takes religious leave.

No employee shall be discriminated against for using this leave or any additional days of unpaid
leave granted for religious observances at the discretion of the Superintendent or designee.

Spouse on Leave from Military Deployment

| CSBA NOTE: Mllltary and Veterans Code 395.10 requires any district with 25 or more employees to
| allow up to 10 days of unpaid leave to an employee whose spouse is on leave from military
deployment. A district with fewer than 25 employees may use the following section at its discretion. :
In addition, 29 USC 2612 authorizes an employee to take up to 26 work weeks of unpaid military
caregiver leave or up to 12 weeks of "exigency" leave during a single 12-month period, as
determined by the district; see AR 4161 8/4261.8/4361.8 - Family Care and Medical Leave.
An employee who works an average of 20 hours or more per week and whose spouseis a ‘member
of the United States Armed Forces, National Guard, or reserves may take up to 10 days of unpaid
leave during a period that the employee's spouse is on leave from deployment during a military
conflict, as defined in Military and Veterans Code 395.10. (Military and Veterans Code 395.10}

Within two business days of receiving official notice that the employee's spouse will be on leave
from deployment, the employee shall provide the Superintendent or designee with notice of the E
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intention to take the leave. The employee shall submit written documentation certifying that the
employee's spouse will be on leave from deployment during the time that the leave is requested.
{Military and Veterans Code 395.10)

Leave for Emergency Duty

CSBA NOTE: Labor Code 230.3 prohibits a district from discharging or discriminating against an
employee who takes time off to perform emergency duty as specified below. Labor Code 230.3
defines emergency rescue personne! as a member of a federal, state, local, or private fire
department or agency, as well as a sheriff or police department.

An employee may take time off to perform emergency duty as a volunteer firefighter, a reserve
peace officer, or emergency rescue personnel. (Labor Code 230.3)

' CSBA NOTE: Pursuant to Labor Code 230.4, a district with 50 or more employees must grant an
employee who is a volunteer firefighter, reserve peace officer, or emergency rescue personnel a
leave of absence for up to 14 days per calendar year for training purposes. A district with fewer than
50 employees may use or delete this paragraph at its discretion.

Any employee who performs duty as a volunteer firefighter, reserve béaEé officer, or eme_rgency
rescue personnel shall be permitted to take temporary leaves of absence, not to exceed an
aggregate total of 14 days per calendar year, for the purpose of engaging in fire, law enforcement, or
emergency rescue training. (Labor Code 230.4)

Civil Air Patrol Leave

| CSBA NOTE: Labor Code 1500-1507 require a district with more than 15 employees to provide at
least 10 days of unpaid leave per year, beyond any leave otherwise available to employees, to
employees who volunteer with the Civil Air Patrol and are directed to respond to an emergency
operational mission, as provided below. Labor Code 1503 specifies that a district may not require an
employee to first exhaust all accrued vacation, personal, sick, or any other available leave in order to
use Civil Air Patrol leave.

" If the district chooses to offer more than 10 days of such leave per year or to provide paid leave, it
should modify the following paragraph accordingly. A district with 15 or fewer employees may use

or delete this section at its discretion.

An employee may take up to 10 days of unpaid leave per calendar year, beyén_a a_n_y leave otherwise
available to the employee, to respond to an emergency operational mission of the California Civil Air
Patrol, provided that the employee has been employed by the district for at least a 90-day period
immediately preceding the leave. Such leaves shall not exceed three days for a single mission, unless
an extension is granted by the governmental entity authorizing the mission and is approved by the
Superintendent or designee. (Labor Code 1501, 1503)

The employee shall give the district as much advance notice as possible of the intended dates of the
leave. The Superintendent or designee may require certification from the proper Civil Air Patrol
authority to verify the eligibility of the employee for the leave and may deny the leave if the
employee fails to provide the required certification. (Labor Code 1503)

L
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Policy Reference UPDATE Service

Copyright 2024 by California School Boards Association, West Sacramento, California 95691

All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for
the board to enact this policy. Instead, they are provided as additional resources for those interested in the

subject matter of the policy.
State

CA Constitution Article 1, Section 8

Ed. Code 44036-44037
Ed. Code 44963
Ed. Code 44981
Ed. Code 44985

Ed. Code 44987
Ed. Code 44987.3

Ed. Code 45190

Ed. Code 45194

Ed. Code 45198

Ed. Code 45207

Ed. Code 45210

Ed. Code 45240-45320
Evid. Code 1035.2
Evid. Code 1037.1
Fam. Code 297-297.5

Gov. Code 12945.1-12945.2
Gov. Code 12945.6

Gov. Code 12945.7

Gov. Code 3543.1

Lab. Code 1500-1507

Description
Religious discrimination

Leaves of absence for judicial and official appearances
Power to grant leaves of absence; certificated
Leave of absence for personal necessity

Leave of absence due to death in immediate family;
certificated

Service as officer of employee organization; certificated

Leave of absence to serve on certain boards, commissions,
etc.

Leaves of absence and vacations; classified
Bereavement leave of absence; classified

Effect of provisions authorizing leaves of absence
Personal necessity; classified

Service as officer of employee organization; classified
Merit system

Sex assault counselor; definition

Domestic violence counselor; definition

Rights, protections, benefits under the law; registered
domestic partners

California Family Rights Act

Reproductive loss leave

Bereavement leave
Rights of employee organizations

Civil Air Patrol leave
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Lab. Code 230-230.2

Lab. Code 230.3
Lab. Code 2304
Lab. Code 230.8
Lab. Code 233
Lab. Code 234
Lab. Code 246.5
M&V Code 395.10
Pen. Code 1192.7
Pen. Code 667.5

Federal
29 USC 2601-2654

42 USC 2000d-2000d-7

Management Resources
Court Decision

Public Employment Relaticns Board
Decision

Website
Website
Website
Website
Website
Website

Cross References

Code
2121

4112.9
4112.9-E(1)

Leaves for victims of domestic violence, sexual assault, or
specified felonies

Leave for emergency personnel

Leave for volunteer firefighters

Time off to visit child's school

Leave to attend to family iliness

Absence control policy

Paid sick days; purposes for use

Leave when spouse on leave from military deployment
Plea bargaining limitation

Prior prison terms; enhancement of prison terms

Description
Family Care and Medical Leave Act

Title VI, Civil Rights Act of 1964

Description
Rankin v. Commission on Professional Competence (1988) 24
Cal.3d 167

Berkeley Council of Classified Employees v. Berkeley Unified
School District (2008) PERB Decision No. 1954

CSBA District and County Office of Education Legal Services
California Department of Industrial Relations

California Federation of Teachers

California Public Employment Relations Board

California School Employees Association

California Teachers Association

Description
Superintendent's Contract

Employee Notifications

Employee Notifications
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4121 Temporary/Substitute Personnel

4121 Temporary/Substitute Personnel
4140 Bargaining Units

4141.6 Concerted Action/Work Stoppage
4141.6 Concerted Action/Work Stoppage
4143 Negotiations/Consultation

4158 Employee Security

4158 Employee Security

4161 Leaves

4161 Leaves

4161.1 Personal lliness/Injury Leave
4161.8 Family Care And Medical Leave
4212.9 Employee Notifications
4212.9-E(1) Employee Notifications

4240 Bargaining Units

4241.6 Concerted Action/Work Stoppage
4241.6 Concerted Action/Work Stoppage
4243 Negotiations/Consultation

4258 Employee Security

4258 Employee Security

4261 Leaves

4261 Leaves

42611 Personal lliness/Injury Leave
42618 Family Care And Medical Leave
43129 Employee Notifications
4312.9-E(1) Employee Notifications

4340 Bargaining Units

4358 Employee Security

4358 Employee Security
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4361
4361
4361.1
43618
5148
5148

Leaves

Leaves

Personal lliness/Injury Leave
Family Care And Medical Leave
Child Care And Development
Child Care And Development
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 4212.9: Employee Notifications Status: ADOPTED

Original Adopted Date: 06/01/1994 | Last Revised Date: 0506/01/20202024 | Last Reviewed
Date: 0506/01/20202024

The Governing Board believes that providing clear communications to staff is essential to
establishing a professional, positive work environment and enhancing their job performance. The
Superintendent or designee shall provide district employees all notifications required by law and any
other notifications the Superintendent or designee believes will promote staff knowledge of the
district's policies, programs, activities, and operations.

When required by law, Board policy, or administrative regulation, district employees shall be asked
to sign an acknowledgment indicating receipt of the notification. Such acknowledgments shall be
retained in each employee's personnel file.

Policy Reference UPDATE Service
Copyright 2024 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for
the board to enact this policy. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

State Description

13 CCR 1234 Reports regarding school buses and bus drivers

13 CCR 2480 Vehicle idling; limitations

2CCR 11023 Harassment and discrimination prevention and correction

2 CCR 11035-11051 Unlawful sex discrimination; pregnancy, childbirth, and
related medical conditions

2CCR 11087-11098 California Family Rights Act

5CCR 4622 Uniform complaint procedures

5 CCR 80303 Reports of change in employment status; alleged misconduct

8 CCR 3204 Access to employee exposure and medical records

8 CCR 5191 Chemical hygiene plan

8 CCR5194 Hazard communication

Civ. Code 1798.29 District records; breach of security

Ed. Code 17612 Notification of pesticide use

Ed. Code 22455.5 STRS information to potential members
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Ed. Code 22461
Ed. Code 231.5

Ed. Code 35031
Ed. Code 35171

Ed. Code 37616

Ed. Code 44663-44664
Ed. Code 44842

Ed. Code 44896

£d. Code 44916

Ed. Code 44929.21

Ed. Code 44929.23

Ed. Code 44934

Ed. Code 44938

Ed. Code 44940.5-44941
Ed. Code 44948.3-44948.5
Ed. Code 44948.5

Ed. Code 44949

Ed. Code 44951

Ed. Code 44954
Ed. Code 44955
Ed. Code 44955.5

Ed. Code 45113
Ed. Code 45117
Ed. Code 45169
Ed. Code 45192
Ed. Code 45195
Ed. Code 46162

Postretirement compensation limitation
Sexual harassment policy
Term of employment

Availability of rules and regulations for evaluation of
performance

Consultation regarding year-round schedule

Evaluation of certificated employees

Reemployment notices; certificated employees

Transfer of administrator or supervisor to teaching position
Written statement of employment status

Notice of reelection decision; districts with 250 ADA or more
Districts with less than 250 ADA

Notice of disciplinary action for cause

Notice of unprofessional conduct and opportunity to correct
Notification of suspension and intent to dismiss

Dismissal of probationary employees

Nonreelection procedures; districts under 250 ADA
Dismissal of probationary employees

Continuation in position unless notified; administrative or
supervisory personnel

Nonreelection of temporary employees
Reduction in number of permanent employees

Decrease in number of permanent employees during
specified time period upon determination related to local
control funding formula per unit of average daily attendance

Notification of charges; classified employees

Notice of layoff; classified employees

Employee salary data; classified employees

Industrial accident and iliness leave for classified employees
Additional leave

Alternative schedule for junior high and high school; public

hearing with notice
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Ed. Code 48201

Ed. Code 48851.3

Ed. Code 49013
Ed. Code 49079

Ed. Code 49414
Ed. Code 49414.3
Gov. Code 1126
Gov. Code 12950
Gov. Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355
H&S Code 104420
H&S Code 120875
H&S Code 120880

H&S Code 1797.196

Lab. Code 230
Lab. Code 2800.2
Lab. Code 3550-3553

Lab. Code 5401

Pen. Code 11165.7

Pen, Code 11166.5

Unemp. Ins. Code 2613
W&l Code 827

Federal
20 USC 2354

Transfer student's record for acts that resulted in suspension
or expulsion

Education of students in foster care and students who are
homeless

Complaints regarding student fees

Notification to teacher, student who has engaged in acts re:
grounds suspension or expuision

Epinephrine auto-injectors

Administration of opioid antagonist

Incompatible activities of employees

Sexual harassment

Retirement credit for period of military service

Complaints against employees; right to open session
Unauthorized disclosure of confidential information
Certification of drug-free workplace, including notification
Tobacco-free schools

Information on AIDS, AlDS-related conditions, and hepatitis B

Notification to employees re AIDS, AIDS-related conditions,
and hepatitis B

Automated external defibrillators; notification of use and
locations

Accommodations and leave for victims of domestic violence
Notification of availability of continuation health coverage
Notifications regarding Workers' compensation benefits

Workers' compensation; claim form and notice of potential
eligibility

Child Abuse and Neglect Reporting Act; notification
requirement

Employment; statement of knowledge of duty to report child
abuse or neglect

Disability insurance; notice of rights and benefits
Limited exception to juvenile court record

Description

Local application for career and technical education programs

©
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29 CFR 825.300
34 CFR 100

34 CFR 104.8
34 CFR 106.9
34 CFR 84.205-84.210
38 USC 4334

40 CFR 763.84

40 CFR 763.93

41 USC 8101-8106
42 USC 11431-11435
49 CFR 382.113

49 CFR 382.303

49 CFR 382.601
Management Resources
Website

Cross References

Code
1312.3

13123
1312.3-E(1)
1312.3-E(2)
2121

3260

3260
3513.3
3513.3
3514

3514
35141

Family and Medical Leave Act; notice requirement

Nondiscrimination under programs receiving federal
assistance

Nondiscrimination
Severability
Drug-free workplace statement

Uniformed Services Employment and Reemployment Rights
Act; notice requirement

Asbestos inspections, response actions and post-response
actions

Asbestos management plans
Drug-Free Workplace Act
McKinney-Vento Homeless Assistance Act

Controlled substance and alcohol use and testing
notifications

Post-accident information, procedures, and instructions
Controlled substance and alcohol use and testing notification

Description
CSBA District and County Office of Education Legal Services

Description
Uniform Complaint Procedures

Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Superintendent's Contract
Fees And Charges

Fees And Charges
Tobacco-Free Schools
Tobacco-Free Schools
Environmental Safety
Environmental Safety
Hazardous Substances ﬂ’ﬁ
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3514.1
3514.2
3515.3
3515.3
3542
3580
3580
4020
4030
4030
4033
4112.42
411242
4112.5
4112.5-E(1)
41126
4115
4115
4116
4116
4117.14
4117.3
4117.7
4118
4118
4119.11
4119.11
4119.43
411943
4121
4121

Hazardous Substances

Integrated Pest Management

District Police/Security Department
District Police/Security Department
School Bus Drivers

District Records

District Records

Drug And Alcohol-Free Workplace
Nondiscrimination in Employment
Nondiscrimination In Employment
Lactation Accommodation

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check

Personnel Files

Evaluation/Supervision
Evaluation/Supervision
Probationary/Permanent Status
Probationary/Permanent Status
Postretirement Employment

Personnel Reduction

Employment Status Reports
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Sexual Harassment

Sexual Harassment

Universal Precautions

Universal Precautions
Temporary/Substitute Personnel

Temporary/Substitute Personnel
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4136 Nonschool Employment

4154 Health And Welfare Benefits

4154 Health And Weifare Benefits

4157 Employee Safety

4157 Employee Safety

4157.1 Work-Related Injuries

4158 Employee Security

4158 Employee Security

4161.1 Personal lliness/Injury Leave

4161.11 Industrial Accident/lliness Leave

41612 Personal Leaves

4161.5 Military Leave

41618 Family Care And Medical Leave

4212 Appointment And Conditions Of Employment
421242 Drug And Alcohol Testing For School Bus Drivers
4212.42 Drug And Alcohol Testing For School Bus Drivers
42125 Criminal Record Check

4212.5-E(1) Criminal Record Check

4212.6 Personnel Files

4216 Probationary/Permanent Status

4217.3 Layoff/Rehire

4219.11 Sexual Harassment

4219.11 Sexual Harassment

4219.43 Universal Precautions

4219.43 Universal Precautions

4236 Nonschool Employment

4254 Health And Welfare Benefits

4254 Health And Welfare Benefits

4257 Employee Safety

4257 Employee Safety

42571 Work-Related injuries m
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4258
4258
4261.1
4261.11
4261.2
4261.5
4261.8
43121
431242
4312.42
4312.5
4312.5-E(1)
4312.6
4315
4317.14
4317.7
431911
4319.11
431943
4319.43
4336
4354
4354
4357
4357
43571
4358
4358
43611
4361.11
4361.2

Employee Security

Employee Security

Personal lliness/Injury Leave
Industrial Accident/lliness Leave
Personal Leaves

Military Leave

Family Care And Medical Leave
Contracts

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
