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Mark Twain Elementary 

Family & Student Handbook 
 

 

 
 

9525 130th Ave. NE 

Kirkland, WA 98033 

 

Office:  425-936-2730 

Health Room: 425-936-2737 

Fax:  425-250-0878 

Safe Arrival:  425-936-2731 or mbyon@lwsd.org or ParentSquare Michelle Byon 

 

Principal   Malia Goodfellow mgoodfellow@lwsd.org 

Associate Principal Audrey Gallagher agallagher@lwsd.org 

Counselor       Denise DeWalt   ddewalt@lwsd.org 

Office Manager      Kirsten Baker kbaker@lwsd.org 

Attendance/Registrar   Michelle Byon  mbyon@lwsd.org 

Health Room  Dani James     djames@lwsd.org 

 

Website: www.lwsd.org/school/twain 

 

Daily Schedule – Please check website for recess times (https://twain.lwsd.org/students-

and-families/daily-schedule) 

 

First Bell:   9:08 am 

School Begins:  9:10 pm 

Dismissal:   3:40 pm 

Wednesday Dismissal: 2:10 pm 

 

 

Early Release Days:  12:10 pm (conference days, Thanksgiving and the last day 

of school) 

mailto:mbyon@lwsd.org
mailto:mgoodfellow@lwsd.org
mailto:efroba@lwsd.org
mailto:ddewalt@lwsd.org
mailto:kbaker@lwsd.org
mailto:mbyon@lwsd.org
http://www.lwsd.org/school/twain
https://twain.lwsd.org/students-and-families/daily-schedule
https://twain.lwsd.org/students-and-families/daily-schedule
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General Information    

 

Field Trips – Field trip forms must be completed, signed and returned to the student's teacher 

before the date of the planned trip. Notes and telephone calls from parents cannot be accepted as 

a form of permission to attend a field trip. All volunteers, including classroom volunteers and 

field trip chaperones will be required to complete a District volunteer application (found at 

https://www.lwsd.org/get-involved/volunteering-in-lwsd/volunteer-application-process). 

 

Lost and Found: Items are collected and placed on hanging racks in the north end of the 2nd 

floor hall. Please come by anytime and ring the bell to check with lost and found (7:30am-

4:30pm). Please mark all articles of clothing, lunchboxes and other personal items with your 

child’s name and remind your child to check the Lost and Found if they have misplaced an item. 

Unclaimed clothing will be donated to a charity before each holiday break. Please check Twain 

Times for updates. 

 

Note: The school district, by law, cannot pay for lost, stolen, or broken personal possessions. 

 

ALL items such as electronics, games, balls, toys, etc., should be left at home. The school is not 
responsible for lost or stolen personal items. 
 

Visitors  

 

Parent and Visitor Procedures – We welcome families to visit Twain, and to volunteer in the school 

or for a PTSA activity. We also value family visiting school for assemblies (you do not need to be 

volunteer approved to attend assemblies or to be an observer or have a meeting). When visiting or 

volunteering at the school, please check in at the office first and wear an identification badge. 

 

If you wish to volunteer, come to a class party or school-wide celebration, visit your child at 

lunch, and/or chaperone a field trip, you must complete a Lake Washington School District 

Volunteer Application form. All Lake Washington School District volunteers must go through a 

screening process.  Learn more at https://www.lwsd.org/get-involved/volunteering-in-lwsd.  

 

Please note younger siblings are not permitted during volunteer hours.  Siblings are 

permitted for visits, such as assemblies. 

 

Classroom and School Visits: We welcome parents/guardians to our school and encourage 

parental involvement in our school. If you wish to visit your child’s classroom, please contact the 

teacher directly and arrange a convenient time.  All classroom visits must be set up in advance 

and are limited to 30 minutes.  If you need assistance, please contact the main office. Siblings are 

not allowed during these types of visits.   

 

Student Volunteers: Student volunteers must be LWSD approved and their approval on file at 

the Twain office. Non- Twain students are not permitted to enter Twain during school hours 

without LWSD approval and a pre-arrangement with the teacher. Lake Washington School District 
Volunteer Application (finalsite.net) 

https://www.lwsd.org/get-involved/volunteering-in-lwsd/volunteer-application-process
https://www.lwsd.org/get-involved/volunteering-in-lwsd
https://resources.finalsite.net/images/v1658510802/lwsdorg/s5idpmn2up6ivstckmxz/StudentVolunteerApplicationfillablepdf.pdf
https://resources.finalsite.net/images/v1658510802/lwsdorg/s5idpmn2up6ivstckmxz/StudentVolunteerApplicationfillablepdf.pdf


3 
 

Celebrations and Parties  

 

Food for Classroom Parties, Rewards, and/or Incentives 

Food provided to students other than through the school lunch/breakfast program (such as foods 

provided for school sponsored parties, events, rewards, and/or incentives) shall comply with the 

restrictions for food sales, except that occasional school sponsored class parties and celebrations 

or school-wide events shall be exempt from the above guidelines, however, providing healthful 

options is strongly encouraged. No more than three such exceptions shall take place in a given 

school year. 

 

If parents provide food for classroom consumption for individual student recognition, they will 

be strongly encouraged to bring healthy treats. Parents will also be encouraged to provide 

healthy meal and snack options for students when providing these from home.  
 

School staff, parent organizations, and families will be asked to consider nutrition when food 

products are given to students in classroom settings for celebrations, rewards or as fund-raising 

incentives. Healthy food or non-food choices should be considered as an alternative. If snack 

foods are provided, students of any parent not wishing their child to receive a food reward or 

incentive should be provided a suitable alternative. 

 

More information can be found here: 

https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=CBQVC28007B4 

 

Birthdays 

Birthday celebrations in the classroom including food, small gifts, etc. are not permitted at 

Twain.  We will celebrate your child through classroom-based activities that your child’s teacher 

will communicate with you.  At Twain, we do value celebrating children throughout the year. 

Teachers and students can say “Happy Birthday” and highlight that student without throwing a 

birthday party at school. All Twain teachers have wonderful ideas on how to celebrate students, 

their uniqueness and their talents without it revolving around a classroom birthday party. 

 

Please do not have flowers or balloons delivered to the school for your child.  If flowers or 

balloons are brought to school, they will remain in the office until the end of day. 

 

Birthday party invitations are not to be delivered during school hours, in your child’s classroom 

or by the teacher.  The teacher is unable to email out party invitations. 

 

Class parties and School Wide Celebrations 

As an educational institution, we value educating children about various holidays that are 

celebrated both in the United States and around the world. Because of that, we value students 

learning about holidays at school and then “celebrating” their specific holidays in their homes 

and in their communities. Teachers are encouraged to use educational time to study the history of 

various holidays to include all students and their holidays in the classroom. For example, Twain 

classrooms might choose to have a party to celebrate the learning, and goals reached by the class 

rather than celebrating a specific holiday. 

 

 

https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=CBQVC28007B4
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We do not celebrate fall, winter, and spring holidays families and adults may be accustomed to 

based on their own school experiences in the past. These holidays include (but are not limited to) 

Halloween, Valentine’s Day, Christmas and Thanksgiving. We do engage in celebrations and 

school wide recognition for learning and accomplishments (such as 100 days of school, 

International Day, Kindness Week, and Field Day).  

 

Twain classrooms will be offering up to 3 parties (with treats) a year for classrooms.  These 

parties are as follows: 

o End of year celebration  

o 2 classroom determined incentive or writing celebration (not seasonal) 

Arrival and Dismissal   

 

Student Supervision – In the morning before school we have only limited supervision to 

support our school bus riders as they arrive on campus.  As they arrive on campus, students are 

asked to gather by designated within the fenced Kindergarten or playground area.  The play 

structures and Sandfield  are open at the start of day. Students should not arrive before 8:55am 

unless they are participating in programs like Patrol.  Our line bell rings at 9:05 a.m. at which 

time students will transition into their designated line up spots.  Teachers will pick students up at 

the 9:10am bell. Students who are walking or biking home, should leave the school grounds after 

the dismissal bell unless enrolled in an afterschool class or a caregiver is present to provide 

supervision.  Students are not permitted to stay and play on the playground after school without 

adult supervision. 

 

Early Dismissal – If you need to pick-up your student before the end of the school day, it is 

ideal if you can send a note or email one day prior to the teacher and the main office. When you 

arrive, go to the office to sign your child out. Students are released only to parents, guardians, or 

those having parent permission in Skyward. Please have your ID ready when picking students 

early. When possible, please plan your pick-up outside recess and lunch times 

(https://twain.lwsd.org/students-and-families/daily-schedule). 

 

Please plan early dismissals prior to 3:20 pm. To limit the number of classroom interruptions, we 

will not call the classrooms after 3:20pm for early dismissals 

 

Changing Dismissal “End of Day” Routine: If your child’s normal dismissal routine is to be 

altered on any particular day, call the school office by 3:20pm describing the change.  If we do 

not hear from you, your child will follow their typical routine. 

 

Traffic Safety and Transportation 
 

 

Your partnership is needed to maintain campus safety at drop-off and pick-up. Please help 

promote our safety by following these guidelines  

 

Safety Patrol and Crossing Guards – Thank you for following directions from our crossing 

guards and student safety patrol members. They help at dismissal and arrival for students to 

safely cross the streets.  

https://twain.lwsd.org/students-and-families/daily-schedule
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Bicycles, Scooters & Skateboards – Students above the age of 10 may ride a bicycle or scooter 

to school with a completed permission form signed by the parent/guardian 

(https://twain.lwsd.org/students-and-families/student-handbook-forms). For students under the 

age of 10, an adult must accompany the student both to school and on the return home. Because 

of safety and liability concerns, Lake Washington School District does not allow skateboards or 

skates on school grounds. All students are required to wear a helmet when riding to school on 

bikes and/or scooters. 

 

Please walk your bike or scooter when on campus and at crosswalks. 

 

Please see the district bike policy and additional information here: 

Walk Routes - Lake Washington School District (lwsd.org) 

https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCTHR777E07 

 

Dogs: Please leave dogs at home.  No dogs are allowed on District property between 7 a.m. 

and 4 p.m. on any school day, except for bona fide service dogs.  Please do not tie your dog 

up around or near campus due to student safety.  

 

If visitors or students use a service animal please refer to LWSD policy here:  

https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCSWM74B0FC 

https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCSWQ74B3AF 

 

Parking & Pick-Up/Drop-Off – The bus area in the back lot is a NO PARKING ZONE and is 

reserved for buses and district transportation. Student drop-off or pick-up is in main/lower lot, 

in the right lane only, and from the passenger side of the car. Drop-off only in the area 

painted with paw prints on the sidewalk (no cones or chains), where staff are supervising 

students. The left lane is for through traffic and exiting your child from the left side of your 

vehicle is unsafe. See diagram below. 

 

Please use crosswalks within the parking lots and community.  

 

There is no drop off near the dumpsters and/or on the surrounding streets unless you are parked 

legally and using crosswalks.   

 

Parking/stopping legally means- 

- Not within 5 feet of a driveway 

- Not on a red or yellow curb 

- Not withing 7 feet of a mailbox 

- Not in the middle of the road (putting on flashers and blinkers does not permit stopping) 

 

https://twain.lwsd.org/students-and-families/student-handbook-forms
https://www.lwsd.org/programs-and-services/transportation/walk-routes
https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCTHR777E07
https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCSWM74B0FC
https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCSWQ74B3AF
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o Do not arrive prior to 8:55 a.m. 
o Observe a 5-mph speed limit at 

all times. 
o Do not text or talk on cell 

phones.             
o Do not leave your car unattended. 

 
                                                                                                                                      in the pickup/drop off. 

o Follow the guidance provided by the crossing guard. 
o Right turns only out of the parking lot during heavy use. 

o Visitors park on the paw print spots.  
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
•  
•  
 
o There is no pick-up or drop off permitted outside of the car pick up/drop off zone. 

o Students wait in the pick-up zone and follow staff directions before walking to a 
waiting car. 

o ALL parents are to use the pick-up and drop off zone.  When unloading, students 
should remain in the car until the car has completely stopped in the marked zone.  

Students should exit on the side of the car that opens to the sidewalk NOT into 
oncoming traffic. 

 

 

 

No parking between: 

8:25- 9:15 a.m. or  

3:20 to 4:10 p.m. 

Busses Only

128th Ave. NE 

 Student pick up zone 

 

Students will be unloaded 

in this area, and will line 

up here to load. Vehicles 

will be directed to pull all 

the way up to the front of 

the pick-up zone. 

 

School Buses ONLY 

– during pick up and drop 

off.   NO PARKING within 5 

feet of a neighborhood 

driveway and within 7.5 

feet of either side of a 

mailbox.  Violators will 

be reported to KPD 

and/or towed. 

 

Use crosswalk 

Handicapped Parking 

Only 

Loading zone 
closed 
No parking or 
drop off 
 

GYM 

M 

NO PARKING or 

waiting or drop off within 

5 feet of a neighborhood 

driveway and within 7.5 

feet of either side of a 

mailbox.  Violators will 

be reported to KPD 

and/or towed. 

 

Students being dropped 

off in a legal stopping 

place (ex. not the middle 

of the road or in front of a 

mailbox) must use cross 

walks.  

 

Use crosswalk 

Student pick 
up zone 
waiting area 
No idling 
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Bus   

 

Bus service is provided for students living 1.0 miles from school or for those students that do not 

have a safe walking route to school (as determined by transportation). For new students, bus 

routes and schedules are available on the district website at: 

http://busroutes.lwsd.org/elinkrp/Students/BasicTransBoundarySearch.aspx.  

Parents may also call the District Transportation Department 425-882-5120. 

 

Protocol for riding a different bus home: Currently students are not allowed to obtain a pass 

for a different bus, all buses are at capacity. 

 

Bus expectations can be found here: 

https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCTHR777E07 

 

Attendance  

 

Regular attendance is a major factor in determining a child's success in school and helping them 

to Regular attendance is a major factor in determining a child's success in school and helping 

them to perform well academically and grow socially. The Washington attendance law, the 

BECCA bill, http://www.wsipp.wa.gov/rptfiles/BeccaTruancyES.pdf, requires students by law to 

be in school.  

 

Additional resources can be found here: Attendance Matters to Academic Performance 

(lwsd.org) 

 

A written excuse or safe arrival phone call from parents or guardian will be required for all 

absences, late arrivals to school, or early dismissal. Please call the Safe Arrival number before 

9:00 a.m. if your child will be absent or arriving late. Our Safe Arrival Phone Number is 425-

936-2731. If we do not receive a call by 10:00am we will attempt to contact the parent/guardian 

and verify the absence. An ABSENCE is recorded when a student misses more than 60 minutes 

of class time in either AM or PM session. If a student is absent from the school day because of 

illness, they cannot attend after school clubs/events.  

 

A child not in the classroom at 9:15 a.m. is considered tardy and must obtain a slip from the 

office prior to entering the classroom.  The first bell rings at 9:08 a.m. and students are expected 

to be in line and ready for class at the first bell.  School starts at 9:10 a.m. Please plan to arrive at 

school on time and limit early dismissals. 

 

Extended absences -- If families have prior knowledge that their student will be absent (5 or 

more days), they may pre-arrange for the absence to be excused by contacting our registrar and 

filling out a pre-planned absence form prior to leaving (https://twain.lwsd.org/students-and-

families/student-handbook-forms).  Failure to fill out the extended absence form will result in 

the absence being unexcused. 

When travel extends beyond 20 consecutive days, students will be withdrawn on day 21.  We 

will ask for address verification and then process your enrollment accordingly.  Your student will 

http://busroutes.lwsd.org/elinkrp/Students/BasicTransBoundarySearch.aspx
https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCTHR777E07
http://www.wsipp.wa.gov/rptfiles/BeccaTruancyES.pdf
https://www.lwsd.org/programs-and-services/student-services/attendance
https://www.lwsd.org/programs-and-services/student-services/attendance
https://twain.lwsd.org/students-and-families/student-handbook-forms
https://twain.lwsd.org/students-and-families/student-handbook-forms
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have a spot in our school upon your return and proof of residency.  

 

LWSD does not require teachers to provide assignments during periods of illness or travel. You 

may work with your teacher to establish a plan for make-up work or any work the teacher has 

assigned per their discretion. BoardDocs® Policy: 3122P Procedure Excused and Unexcused 

Absences 

 

Lunch  

 

Individual lunches cost $3.25 for students and $4.25 for adults. Milk and juices are available at a 

cost of $0.50. Hot lunch menus are available on the district website at: 

https://www.lwsd.org/students-families/breakfast-and-lunch-menus.  

• Prepay with Credit Card: Parents may prepay for as many lunches and/or milks as they 

would like through the School District. With this system, each student has a 

computerized account. Please follow the instructions online at MySchoolBucks or call 

425-702-3393. 

• Prepay with check: Please make your check out to "Mark Twain Elementary" and in the 

"For" line add the student's first and last name and “lunch money".  

• Prepay with cash: Please put cash in an envelope with student's first and last name, 

teacher and "lunch money".  

 

When a student does not have a lunch or lunch money, an emergency hot lunch will be provided. 

Free and reduced lunches are available to qualifying students. Information and applications are 

available online Breakfast and Lunch Menus - Lake Washington School District (lwsd.org) or 

are available in the office. 

Comunication/Staying Connected 

Student Attire  

 

Students are reminded that their appearance significantly affects the way others respond to them. 

Matters of dress remain the primary concern of students in consultation with their parents. 

Student dress shall not be regulated except when there is a reasonable expectation that;  

1. A health or safety hazard shall be presented by the student's dress or appearance,  

  

2. Damage to school property shall result from the student's dress, or  

  

3. The student's dress or appearance shall create material and substantial disruption of the 

educational process at the school. 

  

In terms of this policy, disruption includes, but is not necessarily limited to:  

a. Student riotings, destruction of property, or  

  

b. Widespread shouting, or boisterous conduct, or  

  

c. Substantial student participation in a school boycott, sit-in, stand-in, walk-out, or  

  

d. Other related forms of activity.  

https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCT3D756274
https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCT3D756274
https://www.lwsd.org/students-families/breakfast-and-lunch-menus
https://www.myschoolbucks.com/ver2/getmain?requestAction=home
https://www.lwsd.org/students-families/breakfast-and-lunch-menus
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The policy can be found here: 

https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCT5675A517 

 

We go outside to recess, rain or shine. Proper coats, hats and shoes are necessary for cold and 

wet weather. Knowing children will be playing outside throughout the year, please help students 

be prepared. Umbrellas may be used to and from school, but not during morning line up and/or at 

recess. 

For safety, students should wear active footwear ( e.g., tennis shoes/sneakers) on days when they 

have PE. Shoes with wheels ("Heelies") are not allowed at school; wheels must be removed.  

 

In order to get your child’s items back to them please label all coats, sweaters and sweatshirts 

with your child's name.  

 

Communication/Staying Connected 
 

Twain Times and PTSA Bobcat Blurb – Newsletters are the primary methods of school-wide 

school to home communication. The Bobcat Blurb is sent via email by the PTSA to subscribers 

on Sundays. The Twain Times school newsletter is sent via ParentSquare to all families on 

Fridays. Information includes important dates, messages from school staff and details about 

upcoming PTSA and school activities and programs. More information on the Bobcat Blurb can 

be found here: https://www.twainptsa.org/ 

 

Contacting Staff – Email or Parent Square are the most efficient methods for communicating 

with staff during the school day. Emails are best for a quick question or to set up a request for 

phone dialogue. Staff members are not permitted to share their personal phone information or  

text with families. You may request a conference with your child's teacher or other staff member 

through email, phone call or a written note. Please allow 1-2 school days for staff to respond. 

The Principal and Office Staff may be reached through email or by telephone at 425-936-2730. 

Teachers cannot usually be reached by phone during the school day except in an emergency. If 

you need to let us know of time sensitive information, such as a change in pick up plans, contact 

the office. Please see the Twain website for a list of teacher email addresses 

(https://twain.lwsd.org/about-us/staff-directory). 

 

ParentSquare- ParentSquare is the primary method of communication for school wide 

communication.  Please be aware if you had your settings on “Digest” you may be missing 

important information in a timely manner.  For urgent information we can override the digest 

feature, but we attempt to use this only in urgent situations (such as a power outage or phones 

being down). More information can be found here: 

ParentSquare - Lake Washington School District (lwsd.org)  

 

Conference Weeks – Family Connection Conferences are scheduled at the start of the school 

year.  Our goal for these is to develop a teacher and family, share important information, 

understand student strengths and growth goals, and plan for a partnership that will set students up 

for success.  At the end of the first semester in January, there is another Family Conference 

scheduled with the purpose of sharing progress on growth goals and ensuring common 

https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCT5675A517
https://www.twainptsa.org/
https://twain.lwsd.org/about-us/staff-directory
https://www.lwsd.org/help/parentsquare
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understanding of student’s academic and social strengths and areas for growth.  These days are 

designed for parents and students to meet one on one with their child's teacher. 

 

Report Cards – There are two report cards per year, available online at the end of January and 

June (the district or school will send out information on how to access these). 

 

Emergency Procedures 
 

Emergency Contact Information – It is important that the office have up-to-date phone 

numbers for parents and medical information for students on file the first day of school.  LWSD 

sends out online verification information in August.   

 

Please designate more than one local friend, neighbor or relative who can pick up your child in 

the event of an emergency and ensure they are entered in Skyward. Be sure to notify these people 

that they are authorized to pick up your child. They will need photo ID upon arrival to school. 

Also, be sure that your child knows who is authorized to take them home in case of an 

emergency.  

 

School Closures – In order to maintain open communication lines in an emergency, you are 

asked NOT to call the school. Parent phone calls tie up the system and may prevent staff from 

necessary communication with public safety officials. The school is equipped with food, water, 

first aid materials and other supplies to ensure that your child will be safely cared for.  

 

In the event of a natural disaster or severe weather conditions, parents are asked to stay tuned to 

their radio or television for information. You may also check ParentSquare or the Lake 

Washington School District website, Lake Washington School District (lwsd.org) You should 

also receive an automated phone call in the event of closure or delay.  

 

If school is to be closed, the decision and announcement will be made prior to 6:30 A.M. The 

school is not authorized to dismiss school early unless so directed by the LWSD administration. 

If school is dismissed early, please come to school and look for the "Student Release" table area 

and follow the directions of the staff. 

 

Lockdown – If a safety concern arises, the building principal may make the decision, in 

coordination with local public safety officials, to lock down the school. No one may come or go 

from the school during a lockdown. If you hear on the radio or television that the school is in a 

lockdown, DO NOT CALL OR COME TO THE SCHOOL. Phone calls will not be answered 

and you may place yourself in harm's way, or hinder the work of law enforcement officials.  

 

The school has written policies and procedures for lockdowns, and the children are regularly 

drilled on the procedures and communication with be sent home via ParentSquare regarding 

drills taking place. The safety of students and staff is our highest priority.  More information can 

be found here: School Safety - Lake Washington School District (lwsd.org) 

 

Emergency Operating Schedule – When emergency conditions result in school schedule 

changes, the district will use one of the following plans:  

https://www.lwsd.org/
https://www.lwsd.org/programs-and-services/safety
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• No announcement means normal schedules: Dismissal schedules will be at regular 

times unless otherwise announced between 11 A.M. and 12 P.M.  

• Schools are closed: All building activities are cancelled, including school, all before and 

after school activities, on campus child care, athletic events and parent meetings.  

• Late start and limited bus service: When in effect, Quest and Band are cancelled.  

• Special announcement: A variation of the above plans will be announced, if necessary, 

due to events such as power failure or other conditions. 

 

 

Health Information 

If a student becomes ill or seriously injured, first aid will be administered, and the parents, or name 

listed on the emergency card, will be called immediately.  It is important that sick or injured 

children are picked up as soon as possible.  For head bumps/injuries a student is given a form letter 

to take home and will have a brightly colored bracelet noting their name and date of injury. The 

parent is also called.  Please remember that the health room is a confidential place. Please avoid 

entering the health room without permission and/or loitering around it.  Please be sure the school 

has the telephone number of a nearby friend or relative (that is listed in Skyward) who can 

come and get your child if you cannot be reached.  

 

Medical Care: Mark Twain Elementary does not have a full-time nurse on staff.  Staff at school 

cannot provide non-emergency care other than providing band-aids, ice packs, and water on an 

as needed basis.  If a student is ill, they should come to the office and a decision will be made 

regarding whether the student should be excused to go home.  Students who do not go home will 

be able to rest in the health room for up to 10 minutes, after which they will be sent back to class. 

Student’s that desire an ice pack for an injury longer than 10 min may be sent home. 

 

Student Medication: Students are not allowed to carry medication at school without LWSD 

paperwork that is completed by a healthcare provider, signed by the parent and reviewed by our 

School Nurse. All medications given by the school must be ordered by a physician, dentist, or 

nurse practitioner (according to state law).    This includes prescription, over the counter 

medications, TUMS, cough drops, ointments, natural supplements and remedies. If your 

student will be needing medication at school, please contact our School Nurse, Jess Gordon BSN, 

RN, NCSN at jesgordon@lwsd.org.  

 

Healthcare Provider Restrictions Due to Injury and/ or Surgery: If your student will be 

needing activity restrictions for more than a couple of days and/ or they are coming back from 

an extended illness or surgery, please contact our School Nurse, Jess Gordon BSN, RN, NCSN 

at jesgordon@lwsd.org as paperwork and/ or a letter from your healthcare provider detailing 

the activity restrictions and the duration of the restrictions may be required. 
 
More information can be found here: 

https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCT7H75FD87 

 

Symptoms That Your Child is Too Sick for School  

Keeping students’ home when they are too sick for school protects other students and staff from 

mailto:jesgordon@lwsd.org
mailto:jesgordon@lwsd.org
https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCT7H75FD87
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potential illness. If your student becomes ill at school, you will be called to take your student 

home. It is essential that your student's school has a phone number where you can be contacted 

during the day and an emergency number in the event you cannot be reached. Families can 

update their emergency contacts in Skyward Family Access throughout the year through the 

Student Info tab and request changes link. 

Please review the policy here: 

Too Sick for School - Lake Washington School District (lwsd.org) 

Immunizations 

 

LWSD Immunization Information can be found here: 

Immunizations - Lake Washington School District (lwsd.org) 

 

School Immunization Chart 

School Immunization Parent Chart (wa.gov) 

  

Students who do not meet the immunization requirements for school entry will be 

excluded from school, per Revised Code of Washington RCW 28A.210.120. 

 

For more information on Immunization Requirements and Changes to State Immunization 

Rules for Schools and Child Cares Effective August 1, 2020, please visit:  

https://www.lwsd.org/programs-and-services/health-services/immunizations 

 

Washington State Department of Health  

School and Child Care Immunization Page 

www.doh.wa.gov/scci 

   

Centers for Disease Control and Prevention (CDC)  

https://www.cdc.gov/vaccines/schedules/ 

 

 

Behavior Expectations and Supports / MTSS 
 

The Discipline process as outlined by Lake Washington School District is to support safe, 

nurturing and productive learning environments, Lake Washington School District encourages 

schools to take an instructive, restorative and corrective approach in regard to student 

behavior. The goal of these approaches are to:  

• correct inappropriate or unacceptable behavior; 

• assist students in developing empathy for others; 

• accept responsibility for their actions; 

• develop the capacity to improve their behavior; and 

https://www.lwsd.org/programs-and-services/health-services/too-sick-for-school
https://www.lwsd.org/programs-and-services/health-services/immunizations
https://doh.wa.gov/sites/default/files/2023-01/348-295-ParentSchoolChart2023-2024.pdf?uid=650d90f638d1d
https://app.leg.wa.gov/rcw/default.aspx?cite=28A.210.120
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lwsd.org%2Fprograms-and-services%2Fhealth-services%2Fimmunizations&data=05%7C01%7Cjesgordon%40lwsd.org%7C343c51335783434e286208dbaa4fea2d%7C1fd4673fdf9646218638a1d88c4c85d7%7C0%7C0%7C638291032462787872%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=O8FOoedHDew5Nr0MpuFBYmB8jbofWAyaTdCH%2Fz9C3x0%3D&reserved=0
https://www.cdc.gov/vaccines/schedules/
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• repair the harm caused as a result of their behavior. 

Please see Policies: 3241 and 3241P 

 

Please read the students rights and responsibilities below for additional information on student 

conduct and discipline processes. 

 

LWSDStudentRightsandResponsibilities.pdf (finalsite.net) 
 

Our behavior expectations and discipline policy at Twain reflect the belief that each person is 

responsible for his/her actions and words. The behavior of students, staff and parents will 

demonstrate respect for self, others, and our school. 

We expect all students to Build Connection through P.A.W.S: Problem Solvers, Aware of Self 

and Others, Working Together and Self Managers.  Expectationmatrix.pdf (finalsite.net) 

Lake Washington School District Board policy addresses human dignity and harassment.  

Briefly, the human dignity policy states the importance of recognizing and valuing diversity and 

the importance of respecting others.  The harassment policy states that students and staff have 

the right to a non-threatening, non-intimidating school environment.  Students who engage in 

disrespectful and/or inappropriate behavior also choose the consequences for this behavior, up 

to and including suspension from school.  Please help by discussing and modeling the 

importance of respectful, appropriate behavior with your student.  

More information on these policies can be found here: Student Rights and Responsibilities 

(lwsd.org) 

Each teacher, during the first few weeks of school, will review the LWSD and Twain policies 

with students.  Mark Twain uses both PBIS (Positive Behavior Supports and Interventions) as 

well as Restorative Practices to support students on expected behaviors.  We teach and model 

P.A.W.S:  Problem Solvers, Aware of Self and Others, Working Together and Self Managers.   

We believe in being very clear with what is expected so that every student feels prepared to be 

successful.  We look for opportunities to catch students who are building connection through 

P.A.W.S. which continually reinforce a safe and positive school climate.   

 

Social/ Emotional Learning at Mark Twain: 
Throughout the year, students are learning and practicing new tools to solve small problems, 

restore broken connections and manage emotions.  Here is a quick summary of the tools that 

Mark Twain students are using and the common language (all in bold) that you can try at home 

as well.   

Kelso's Choice – Conflict Management Curriculum that empowers kids K-5 

(kelsoschoice.com) 

 

Problem Solving Skills 

 

Kelso’s Choices:  If you have a small problem, try 2 or 3 Kelso’s Choices on your own.  If those 

do not work, then please report the problem to an adult you trust.  If you have a big problem, i.e. 

not feeling safe or the problem won’t go away, please report to an adult right away.   

S 

https://www.lwsd.org/fs/pages/9019
https://www.lwsd.org/fs/pages/9020
https://resources.finalsite.net/images/v1723497416/lwsdorg/pwziggh7vc1ovmimjeqo/LWSDStudentRightsandResponsibilities.pdf
https://resources.finalsite.net/images/v1727210707/lwsdorg/nlynwtw6krjoo7fqn9dp/Expectationmatrix.pdf
https://www.lwsd.org/programs-and-services/student-services/student-rights-and-responsibilities
https://www.lwsd.org/programs-and-services/student-services/student-rights-and-responsibilities
https://kelsoschoice.com/
https://kelsoschoice.com/
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Kelso's Choice – Conflict Management Curriculum that empowers kids K-5 

(kelsoschoice.com) 

 

Conflict Resolution  

 

Restorative Practices with Restorative Conversations: When two or more students break 

connection, we try to follow up with a restorative conversation.  This allows all students to 1) 

share what they feel/felt, 2) own up to their part, 3) repair the relationship and 4) move forward 

with a better plan.  The restorative conversation consists of four questions that both students 

answer to each other while an adult facilitates the questions.    

• What happened that broke connection? How did that feel? “I felt _________ when…..” 

• What would you like to see change?    “I wish we could ______________________”  

• What is one thing you are willing to change in yourself?  “One thing I can change in myself is 

_______”  

• What is your plan to restore connection? Apologize? Make a deal? or Set a boundary? “I would 

like to ___________”  

These conversations are very effective and support students in moving through the conflict into 

even greater connection.   

 

SEL curriculums used at Twain:  

Purposeful People/ Character Strong 

Second Step Bullying Prevention 

Kelso’s  Choice 

Second Step 

 

District Technology and AUP  

 

Please review the district technology code of conduct here: 

https://go.boarddocs.com/wa/lwsd/Board.nsf/goto?open&id=BSCSWF74A92E 

 

LWSD Website Information 
 

• Lake Washington School District Website: https://www.lwsd.org/  

• District Calendar: https://www.lwsd.org/about-us/district-calendar  

• Accelerated Programs (Quest/HiCap): https://www.lwsd.org/programs-and-

services/accelerated-programs  

• Safety and Security: https://www.lwsd.org/programs-and-services/safety  

• Curriculum & Instruction: https://www.lwsd.org/programs-and-services/curriculum-

instruction  

• Lunch Menu/Payment: https://www.lwsd.org/students-families/breakfast-and-lunch-

menus  

• New Student Registration: https://www.lwsd.org/students-families/registration/new-

student-registration  

• Attendance Boundaries: https://www.lwsd.org/schools/attendance-areas  

https://kelsoschoice.com/
https://kelsoschoice.com/
https://www.lwsd.org/
https://www.lwsd.org/about-us/district-calendar
https://www.lwsd.org/programs-and-services/accelerated-programs
https://www.lwsd.org/programs-and-services/accelerated-programs
https://www.lwsd.org/programs-and-services/safety
https://www.lwsd.org/programs-and-services/curriculum-instruction
https://www.lwsd.org/programs-and-services/curriculum-instruction
https://www.lwsd.org/students-families/breakfast-and-lunch-menus
https://www.lwsd.org/students-families/breakfast-and-lunch-menus
https://www.lwsd.org/students-families/registration/new-student-registration
https://www.lwsd.org/students-families/registration/new-student-registration
https://www.lwsd.org/schools/attendance-areas
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• Bus Routes: https://www.lwsd.org/programs-and-services/transportation  

 

https://www.lwsd.org/programs-and-services/transportation

