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How to Respond to Dallas ISD solicitations 

***These instructions are for vendors already approved and set up in the iSupplier system. *** 
       If you are not registered, please get registered at https://www.dallasisd.org/Page/81293  
       (Dallasisd.org – Procurement services-doing business with DISD-vendor information-vendor  
        Registration portal)  

 

If you were not invited directly to participate you can receive the bid information at 
https://www.dallasisd.org/Page/81130 (Dallasisd.org – procurement services-doing business with 
DISD-Current opportunities) 

 
Enter the User Name and Password then click on Login button 

 
 

 

Click on DISD iSupplier User 
 

Click on Bids/Quotes 

https://www.dallasisd.org/Page/81293
https://www.dallasisd.org/Page/81130
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Click on Sourcing 
 

 
 

Click on Sourcing Home Page, will open the Negotiation page 
 

Negotiation Page 
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Click on the drop-down list to search open negotiations, this allows you to search for the bid 
using. Different information if the bid you are looking for is not automatically displayed. Please 
use sourcing number. 

 

Click on Negotiation Number 11682 (this is the sourcing number not the RFP #) highlighted in the 

area of Your Company’s Open Invitations Below page will open 

 
 

 
 
Click on the drop down for Actions, choose Create Quote, then click Go 
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Add attachments here for the RFQ 
 

 
 

Select Quote Value for Requirements:  
Required Specifications 
Respond to questions 
Required Forms 
Solicitation Pricing 
Submission 
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Select the Quote Value for the choices as Yes/No etc. 
 

 
 

 

When responding to questions please look to see if there are more than one page. It will look like 
the one below. If this is missed, you will get an error that looks like below. 

 
 

 
 
 

**Once all the “HEADER” requirements are complete, you will need to click on the “LINES” tab** 
Additional information available at the end of this document to download quote by spreadsheet. 
this will allow you to download into an excel and be able upload instead of being in the program 
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Click on the update icon (the pencil) to make changes to line items, if it has a red symbol. If not 
you can enter pricing on the lines page 
 

 
 

The Quote Price is the supplier’s proposed price for the unit of measure stated, Pricing is firm for 
the initial term. Please enter the price in this field to meet any increases you may have over for 
the initial term DO NOT include a dollar sign. 

 

Enter the appropriate price for this item into the Quote Price field and Attribute the Quote Value 
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Click on Add Attachments to upload files. Attribute Quote Value would be Yes or No. Select the 
appropriate value 

 
 

 
 

Click on Choose File 
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Choose file to attach, then click on Open 
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Click on Apply 

 

 
 

You will get the Confirmation message, Click on ok 
 

 
Click on Apply 
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Click Continue 

 
 

 

Click Submit 
 

 
You will get the confirmation message. Click on Return to Sourcing Home Page 
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UPDATING A RESPONSE  
 
If you need to correct or add to your bid once you have submitted it, then you will need to click 
on your Response Number 

 

 

 
 

Select Create Quote 
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If you want, you can edit the Header/Lines and click on Continue 

 
 

Click Submit 
 

 
You will get the confirmation message. Click on Return to Sourcing Home Page 

 

 

Quote submission process completed. 
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If there is an amendment 
 

When an RFQ has been amended. It will appear in the Your Company’s Open Invitations section 
of the Negotiation pages. Select the appropriate RFQ number to take action. 

 

Click on negotiation number 11682,1 
 

 
A System message warns that this RFQ has been amended. Acknowledgment is required to 
proceed with the quotation process. 

 

Select Acknowledge Amendments next to Actions and click Go 
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Click on the checkbox next to I accept the terms and conditions of the RFQ and also acknowledge 
the changes made to the RFQ amendment document 11682,1 

 

And click on Acknowledge 
 

 

 
 

 

Click on Yes to continue with the resubmission 
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Then do the normal quote creation process and click on Continue 

 
 
 

Click Submit 
 

 
 
 

Click on Printable view to download the supplier printable report 
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Supplier Printable View Report Sample 
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QUOTE BY SPREADSHEET – PRICING/LINES 
 

Negotiation Page 
 

 

 
Click on the drop down list to Search Open Negotiations, allows you to search for your bid using 

different information if the bid you are looking for is not automatically displayed. 
 

 

 
Click on Negotiation Number 11682 highlighted in the area of Your Company’s Open Invitations 

Below page will open 
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Click on the drop down for Actions , choose Create 

Quote, then click Go 
 

 

Add attachment here for the RFQ 
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DO NOT click on Continue, Click on Quote By Spreadsheet 

 
 
 

Click on Export 
 

 

RFQ11682_Response.zip file will download. Open that Zip file 
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Click on RFQ11682-Response. Excel file will open 

 
 
 

 

Click on Enable Editing 
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Enter the Quote Valid Until and Quote Value for Requirements in the Header Tab 

 

 
 
 

 

 

You can select the quote value from list. 
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Enter the Quote price and Attributes Quote Value in lines Tab 
 

 
 
 
 

Save the file
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Go back to Oracle Application to Import the file 
 

Choose file and click on Import 

 
Your file is imported successfully. You can the uploaded data in Oracle 
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Click on Apply 
 

 

 
Click Continue 
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Click Submit 
 

 

 
You will get the confirmation message. Click on Return to Sourcing Home Page 

 

 
 

Quote submission process completed. 
 
 
 
 
 

 
 
 
 
 

-----------------------------------------End of Document-------------------------------------------- 


