Regular Meeting

LONG BEACH UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
4400 Ladoga Ave.
Lakewood, California 90713

REGULAR MEETING AGENDA

October 3, 2024

8:15a.m.

ADDENDUM
PAGE NO.

GENERAL COMMUNICATION FUNCTIONS

Pursuant to Government Code section 54954.3, section (b)(1) and Chaffee vs. San Francisco
Public Library Commission (2005) 134 Cal App 4th 109, each speaker will be provided up to three
(3) minutes to make their comments on an agenda item. You will be provided a one-minute and

thirty second warning before your time to speak is up.

1.

2.

6.

7.

Call to order

Renewal of Pledge of Allegiance to the Flag of the United States of America
Roll

APPROVE the Minutes of the Regular Meeting of September 19, 2024

RECEIVE correspondence and refer it to proper order of Business or to the Executive Officer,
Personnel Commission for processing

HEAR public on items not listed on the agenda

HEAR report from the Executive Officer

CONSENT AGENDA

1.

2.

RATIFY job announcement bulletin for Assistant Business Services Director

RATIFY job announcement bulletin for Business Development and Marketing Specialist
RATIFY job announcement bulletin for District Security Officer

RATIFY job announcement bulletin for Environmental Health and Safety Technician
RATIFY job announcement bulletin for Food Production Utility Worker

RATIFY job announcement bulletin for Human Resources Assistant

RATIFY job announcement bulletin for Human Resources Technician

1-3

4-5

6-7

8-9

10-11

12-13

14-15

16-17



10.

1.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

RATIFY job announcement bulletin for Instructional Aide - Special
RATIFY job announcement bulletin for Senior Health Assistant

RATIFY job announcement bulletin for Senior Office Assistant

RATIFY job announcement bulletin for Staff Secretary - Bilingual Spanish
RATIFY job announcement bulletin for Stage Technician

RATIFY job announcement bulletin for Water/Boiler Treatment Specialist

APPROVE the certification of Child Care Worker eligibility list 25-CCW3-5258 established
7/31/2024

APPROVE the certification of Child Care Worker eligibility list 25-CCW4-5258 established
8/1/12024

APPROVE the certification of Child Care Worker eligibility list 25-CCW5-5258 established
8/14/2024

APPROVE the certification of Child Care Worker eligibility list 25-CCW6-5258 established
8/28/2024

APPROVE the certification of Child Care Worker eligibility list 25-CCW7-5258 established
8/28/2024

APPROVE the certification of Electrician *Revised eligibility list 25-0023-0161 established
9/20/2024

APPROVE the certification of Human Resources Supervisor - Nutrition Services eligibility list
25-0017-5333 established 9/19/2024

APPROVE the certification of Instructional Aide - Expanded Learning eligibility list 25-0048-
5319 established 9/17/2024

APPROVE the certification of Instructional Aide - Expanded Learning eligibility list 25-0053-
5319 established 9/17/2024

APPROVE the certification of Instructional Aide - Special eligibility list 25-0039-0448
established 9/23/2024

APPROVE the certification of Instructional Aide - Special eligibility list 25-0049-0448
established 9/27/2024

APPROVE the certification of Manager - Campus Staff Assistant Program eligibility list 25-
0046-5337 established 9/17/2024

18-19

20-21

22-23

24-25

26-27

28-29

30

30

30

30

30

30

30

31

31

31

31

31



26. APPROVE the certification of Nutrition Services Worker eligibility list 25-0040-5068 31
established 9/19/2024

27. APPROVE the certification of Recreation Aide eligibility list 25-0060-5255 established 31
9/17/2024

28. APPROVE the certification of Recreation Aide - Expanded Learning eligibility list 25-0061- 31
5317 established 9/19/2024

29. APPROVE the certification of School Intervention Specialist eligibility list 25-0025-5290 31
established 9/9/2024

30. APPROVE the certification of Translator/Interpreter - Bilingual Spanish eligibility list 25-0030- 32
5079 established 9/20/2024

Il OLD BUSINESS

1. None
IV. NEW BUSINESS

1. APPROVE the Revision of a Classification: Manager — Campus Staff Assistant Program 33-38
V  OTHERITEMS

1. None
VI NEXT REGULAR MEETING

October 17, 2024 at 8:15 a.m. at 4400 Ladoga Ave., Lakewood, CA 90713

VIl CLOSED SESSION

Public employee performance evaluation — Executive Officer, Personnel Commission and
Classified Employment

VI ADJOURNMENT

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this
agenda that have been submitted to the Commission may be obtained from the Personnel
Commission Office, 4400 Ladoga Avenue, Lakewood, CA 90713.

Persons requiring accommodation in order to view the agenda or participate in the meeting
may make the request for accommodation to the Executive Officer, Personnel Commission at
562-435-5708 at least 24 hours in advance of the meeting. (Government Code 54954.2 (a)).



PLEDGE OF
ALLEGIANCE

ROLL

STAFF MEMBERS
PRESENT

GUESTS PRESENT

MINUTES OF REGULAR
MEETING APPROVED

RECEIVE
CORRESPONDENCE

PUBLIC HEARD

REPORT FROM
EXECUTIVE OFFICER

LONG BEACH UNIFIED SCHOOL DISTRICT

PERSONNEL COMMISSION
4400 Ladoga Avenue
Lakewood, CA 90713
MINUTES September 19, 2024
Regular Meeting

The Regular Meeting of the Personnel Commission of the Long Beach Unified School District
was called to order by Sheryl Bender, Chairperson, on Thursday, September 19, 2024 at
8:15a.m. in Building B, Room 29 of the Personnel Commission Office, 4400 Ladoga Avenue,
Lakewood, California.

The Pledge of Allegiance to the Flag of the United States of America was led by Chairperson,
Sheryl Bender.

A quorum of the Personnel Commission was in attendance as established by roll call:

Present: Sheryl Bender
Terence Ulaszewski

Absent: Linda Vaughan

Susan Leaming, Interim Executive Officer; Oralia Leyva, Interim Certification Services
Manager; Lydia Tran, Associate Personnel Analyst; Amy Van Fossen, Associate Personnel
Analyst; Virginia Agredano Perez, Senior Administrative Secretary; Maria Rojas, Interim
Employment Services Supervisor; Andrea Armas, Human Resources Technician; Monica
Gaytan, Human Resources Technician; Joanna Guzman, Human Resources Technician;
Judith Alonso, Human Resources Technician; Margarita Paiz, Human Resources
Technician; Jazmin Salgado, Human Resources Technician; and Veronica Bustamante,
Human Resources Assistant.

Eric Larsen, CSEA Site Representative Coordinator; Viola Mae Bledsoe, CSEA Chapter 2
Job Steward.

A motion was made by Terence Ulaszewski, seconded by Sheryl Bender, and the motion
carried with a majority vote of those present to approve the minutes of the Regular Meeting
of September 5, 2024.

Roll-Call Vote Ayves Noes Abstained
Sheryl Bender X
Terence Ulaszewski X

None

None

Susan Leaming, Interim Executive Officer, Personnel Commission, deferred to the
department units for their reports.

Lydia Tran, Associate Personnel Analyst, reported there are currently 41 recruitments at
various stages in the recruitment process including 23 accepting applications and 10 in the



CONSENT AGENDA

testing phase. Ms. Tran noted additional recruitments are being opened and they anticipate
over 50 recruitments will be active by next week.

Ms. Tran also reported Maria Lynn Braunstein Alvarez, Personnel Analyst, attended the
Stevenson Elementary School Back-to-School Night on Tuesday, September 17, The
event was successful, with many parents interested in classified job opportunities. Ms. Tran
shared that Commission staff will be expanding direct outreach efforts at school site events
in order to increase awareness of classified job opportunities and engage parents and
community members.

Oralia Leyva, Certification Services Manager, shared that a total of 45 probationary
employees were approved by the Board of Education at their meeting on September 18t.
In addition, six (6) substitute appointments, four (4) new coaching appointments and many
returning coaching appointments were also approved. Ms. Leyva thanked staff for their
continual work to onboard new employees.

1. RATIFY job announcement bulletin for Assistant Superintendent - Facilities and
Operations

2. RATIFY job announcement bulletin for Behavior Intervention Assistant

3. RATIFY job announcement bulletin for Executive Director, Fiscal Services
4. RATIFY job announcement bulletin for Food Production Utility Worker

5. RATIFY job announcement bulletin for Instructional Aide - Special

6. RATIFY job announcement bulletin for Pool Lifeguard

7. RATIFY job announcement bulletin for Sign Language Interpreter

8. RATIFY job announcement bulletin for Systems Analyst - Oracle

9. APPROVE the certification of Campus Staff Assistant Supervisor eligibility list 25-0021-
5334 established 9/4/2024

10. APPROVE the certification of Educational Research Analyst | eligibility list 24-0225-
3301 established 9/12/2024

11. APPROVE the certification of Educational Research Analyst | eligibility list 25-0005-
3301 established 9/11/2024

12. APPROVE the certification of Electrician eligibility list 25-0023-0161 established
9/11/2024

13. APPROVE the certification of Nutrition Services Operation and Training Specialist
(Revised) eligibility list 24-0270-5062 established 8/14/2024

14. APPROVE the certification of Nutrition Services Worker eligibility list 25-0038-5068
established 9/4/2024



15. APPROVE the certification of Recreation Aide - Expanded Learning eligibility list 25-
0044-5317 established 9/3/2024

16. APPROVE the certification of School Safety Officer eligibility list 25-0014-5014
established 9/12/2024

A motion was made by Sheryl Bender, seconded by Terence Ulaszewski, and the motion
was carried with a unanimous vote of those present to ratify items 1-8 and approve items

9-16.

Roll-Call Vote Ayes Noes Abstained

Sheryl Bender X

Terence Ulaszewski X
OLD BUSINESS None
NEW BUSINESS None
OTHER ITEMS None
NEXT REGULAR The next Regular Meeting of the Personnel Commission is scheduled for Thursday, October
MEETING 3, 2024 at 8:15 a.m. in Building B, Room 29 at the Personnel Commission Office, 4400

Ladoga Avenue, Lakewood, CA 90713.

CLOSED SESSION The Personnel Commission retired into closed session at 8:22 a.m.
OPEN SESSION The Personnel Commission returned to open session at 9:05 a.m. with no reportable actions.

ADJOURNMENT The Regular Meeting of the Personnel Commission was declared adjourned at 9:05 a.m.
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—— CLASSIFIED EMPLOYMENT OPPORTUNITY

LONG BEACH

UNIFIED SCHOOL DISTRICT

L Suenlonso & Spuity—

BUSINESS DEVELOPMENT AND MARKETING SPECIALIST

FINAL FILING DATE:
4:30 p.m., Thursday, October 17, 2024.

JOB INFORMATION:

Permanent 10-month (Fiex) position. Position is a 100% FTE.
Eligibility list is being created to fill current and future vacancies as
they occur.

JOB SUMMARY:

Under administrative direction, perform a variety of specialized
duties to assist in planning, developing, marketing and maintaining
District programs, communications and working relationships with
external pariners to advance the strategic priorities of the Long
Beach Unified School District; perform refated duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Bachelor's degree in business or public administration, journalism,
marketing, public relations, education or a related field.

EXPERIENCE;

Two years of program administration, public relations, fundraising
or marketing experience. Experience in college and career
development, work experience programs or school-to-career
programs is desirable.

Any other combination of training andfor experience that could
likely provide the desired skills, knowledge or abilities may be
considered.

SPECIAL REQUIREMENTS:

(1} Positions in this class require the use of a personal automobile
and possession of a valid California class C driver’s license, (2)
May be required to fravel from one location to another. (3)
Positions in this class may require District paid travel throughout
the United States, with varied work hours.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions wilt be required to
provide a certified copy of all relevant records including, but notlimited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. I
you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommeodation will be on a case-by-case basis.

SALARY RANGE HOURLY:
START: $36.97

6 MONTHS:  $38.99
1% YEARS: $41.14
2% YEARS: $43.40
3% YEARS: $45.79
APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to complete all
application materials. Supplemental questions are
required for most jobs. If you need assistance
completing your online application, please contact the
Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist Initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely maich
that which we are seeking, will be invited to continue
in the selection process. This process may be
comprised of one or any combination of the following:
supplemental application; written examination(s);
qualifications appraisal oral examination;
performance examination; or technical oral
examination, scored on a job-related basis. Only the
most highly qualified candidates will be invited to
continue in the examination process. Successful
candidates who pass all parts of the examination
process will be placed on the eligibility list in order of
their relative merit as determined by these
competitive examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 25-00288-5232 AA
[m] it o]
P

.
"
o

www.lbschools.net/jobs

LBUSD employees, please see reverse for important
information.

PERSONNEL COMMISSION W \on s

“We find gualified candidates to support the District’s needs”
4400 Ladoga Avenue, Lakewood, CA 90713 « (562) 435-5708 « www.Ibschools.net/jobs



Attendance / Professional Growth incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase
your final passing score on examinations by a maximum of 5 points.

Guidelines:

L)
0.0

L/
o

./
oyt

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added fo the composite score of each promotional candidate competing in a promotional or dual
certification examination. The aftendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day
or days faken consecutively as sick leave,

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each ysar within a two year period in which the applicant has successfufly
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in
the promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, fraining or seminars must have been taken and successfully completed within the last fwo years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the
Personnel Commission.



CLASSIFIED EMPLOYMENT OPPORTUNITY

LONG BEACH

UNIFIED SCHOOL DISTRICT

— Scllnce & Equity—

DISTRICT SECURITY OFFICER

FINAL FILING DATE:
4:30 p.m., Friday, October 11, 2024.

JOB INFORMATION:
Permanent 12-month position. Position is a 100% FTE.
Eligibility list is being created to fill current and future vacancies as they occur.

JOB SUMMARY:

Under general direction, patrol and monitor District properiies to protect District
property agsinst vandalism, ifegat entry, fire, and theft, enforce laws and
regulations; respond to emergency situations and non-emergency dispatcher calls
for service; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent. College-level coursework in criminat
justice or a related field Is desirable.

Incumbents in this class must possess and maintain throughout employment in this
classification a valld:

PC 832 Arrest and Fireanns Certification.
OR

California Security Guard Registration Card with an Exposed Firearm Permit
issued by the Bureau of Security and Investigative Services (BSIS).

OR

PC 832 Arrest Certification with an Exposed Firearm Permit issued by the Bureau
of Security and Investigative Services (BSIS).

OR

PC 832 Firearms Certification with a California Security Guard Registration Card
issued by the Bureau of Security and Investigative Services (BSIS).

EXPERIENCE:
Some experience performing security work involving patrolling buildings and
property to protect against vandalism, illegat entry, fire and theft.

Any other combination of education, training and experience which demonstrates
that the applicant is likely to possess the required skills, knowledge or abilities may
be considered.

SPECIAL REQUIREMENTS:

(1)Prior to employment in this classification, successful candidates must pass a
comprehensive background investigation and psychological evaluation. (2)incumbents
must oblain a certificate of completion of a school security guard training course within
six months of employment. (3)May be required to travel from cne location to another.
(4)Possession of a valid California Class G Driver's License is required at the time of
appointment. (5) An applicant for this class will be required fo obtain, at histher own
expense, and submit hisfher mofor vehicle driving record at the time of appointment.
The record must meet and be maintained at the District's safe driving record standard.
Failure {0 meet this requirement will result in the disqualification and/or rejection of the
eligible regardiess of any other standing.

Note: Before being considered for amployment, once an applicant meets the minimum quadifications, all
appiicants who have prior convictions will be required te provide a certified copy of all relevant records including,
But ol limited to, conviction reports, prebation reports, and other relaled court records,

This agency provides reasonable accommodations fo applicants with disabilities. If you need a reasonable
acoommodation for any part of the application and hiring process, please notify the agency. The decision on
granfing reasonable accemmedation will be on a case-by-case basis.

PERSONNEL COMMISSION

SPECIAL REQUIREMENTS (CONTINUED):

{6) Incumbents in this classification must possess within six
months of employment and maintain CPR/First Aid certification
throughout employment in this classification. (7) incumbents
must qualify periodically with a District approved firearm at a
specified police or sheriffs range. (8) Incumbents will be
required to work evenings, swing shifts, weekend assignments
and graveyard shifts.

SALARY RANGE HOURLY:
START: $20.75

6 MONTHS: $31.39
1% YEARS: $33.12

2 V2 YEARS: $34.93

3 % YEARS: $36.86
APPLICATION:

Ali applications must be submitted online via the Personnel
Commission website. Be sure to complete ali application
materials. Supplemental questions are required for most jobs. If
you nead assistance completing your onfine application, please
contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a “paper
screening” of the applicant's training, background, and
experience. Candidates whose background, skilis, and
expertise most closely match that which we are seeking, will be
invited to continue in the selection process. This process may
be comprised of one or any combination of the following:
supplemental application; written examination(s); qualifications
appraisal oral examination; performance examination, or
technical oral examination, scored on a job-related basis. Only
the most highly qualified candidates will be invited to
continue in the examination process. Successful
candidates who pass all parts of the examination process will
be placed on the eligibility list in order of their relative merit as
determined by these competitive examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Duatl Exam 25-0083-5202 MG
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www.lbschools.net/jobs
L BUSD employees, please see reverse for important information.

o Vsl

“We find qualified candidates to support the District’s needs”
4400 Ladoga Avenue, Lakewood, CA 90713 + (562) 435-5708 « www.lbschools.net/jobs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase
your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
to a maximum of three (3) fotal points. Only the three most recent fiscal years can be used fo eam
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day
or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in
the promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no fater than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the
Personnel Commission.



CLASSIFIED EMPLOYMENT OPPORTUNITY

FINAL FILING DATE:

4:30 p.m., Friday, October 11, 2024,

JOB INFORMATION:

Permanent 12-month position. Position is a 100% FTE.

Eligibility list is being created to fill current and future vacancies as they
OCCur.

JOB SUMMARY:

Under general supervision, physically monitor, control, contain, freat or
remove hazardous materials or chemicals; repair and maintain physical
pfant structures or appurtenances of school related buildings and grounds
perform related duties as assigned.

MEINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:

Two years of college-level coursework including courses in such subjects
as bhiology, environment, chemistry, physics, health services, or a related
subject matter.

The following Environmentat
certifications are desirable;
Model Accreditation Plan Course for Contractors/Supervisors
Renovation, Repair and Painting Program Course

Formal training in the handling or working with a wide variety of hazardous
materials or chemicals, preferably resulting in certificates of completion or
licenses validating such {raining including pest contrel applications, is
desirable. .

EXPERIENCE:

Four years performing hazardous material handling work involving the
actual skilled maintenance of buildings, grounds and related
appurtenances.

Protection Agency (EPA) approved

An additional two years of similar or closely related work experience may
substitute for the required two years of college-level coursework.

Any other combination of education, training and experience, which
demonstrates that the applicant is likely to possess the required skills,
knowiedge or abilities, may be considered.

SPECIAL REQUIREMENTS:

(1) Valid Californta Class C driver's license. Some positions in this class may require a
hazardous materials endorsement. (2) May be required to travel from one jocation to
another. {3) An applicant for this class wili be required to obtain, at histher own expense,
and submit histher motor vehicle driving record at the time of appointment. The record
must meet and be maintained at the district's safe driving record standard. Failure to
meet this requirement will result in the disqualification and/or rejection of the eligible
regardless of any other standing. (4} At the time of appoiniment, candidates must
successfully pass an asbesfos and initial lead medical examination at District expense
in compliance with the General Industry Safety Orders, Seclion 5208, Title 8 of the
California Code of Regulations. Failure to meet the requirement for a safisfaciory
physicai will result in withdrawal of the offer of employment. (5) Incumbents in this
classification must be able to safely wear a Nationaf Institute for Qccupational Safety
and Health (NIOSH} approved half-face respirator for extended pericds and mufllipie
times per work shift. {6) Under Federal law those individuals required to possess a
hazardous materials endorsement shall be subject to alcohol and conirolled substance
pre-employment testing. (7) incumbents are subject to perlinent provisions of the
General Industry Safety Orders of the California Code of Regulations regarding
protective equipment when exposed to hazardous materials, including, but not mited
to, asbestos and lead. Incumbents in this class are required to wear protective clothing,
gear, and equipment as required by law and provided by the District.

Note: Before being considered for employment, once an applicant meels the minimum gualifications, all applicants who

have prior convictions wilt e required 1o provide a carlified copy of ali relevant records including, but nol limited to,
conviction reports, probation reporis, and other related court records.

This agency provides reascnable accommodations {o applicants with disabilities. If you neeé a reascnabla
accommodation for any part of the application and hiring process, pieass nolify the agency. The decision on graniing
reasonable accemmodalion wili be en a case-by-case basis,

LONG BEACH

UNIFIED SCHOOL DISTRICT

"ENVIRONMENTAL HEALTH AND SAFETY TECHNICIAN

PERSONNEL COMMISSION

“We find qualified candidates to support the District’s needs”

SALARY RANGE HOURLY:

START: $35.97
5 MONTHS: $37.95
1% YEARS: $40.05
2 2 YEARS: $42.25
3 %2 YEARS: $44.57
APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most
jobs. If you need assistance completing your online
application, please contact the Personnel Commission
office.

SELECTION PROCEDURE:

This examination process will consist initially of a "paper
screening” of the applicant’s training, background, and
experience. Candidates whose background, skills, and
expertise most closely match that which we are seeking,
will be invited to continue in the selection process. This
process may be comprised of one or any combination of
the following: supplemental application, written
examination{s); qualifications appraisal oral
examination; performance examination; or technical oral
examination, scored on a job-related basis. Only the
most highly qualified candidates will be invited to
continue in the examination process. Successiul
candidates who pass all parts of the examination
process will be placed on the eligibility list in order of their
relative merit as determined by these competitive
examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VIIIMERIT SYSTEM EMPLOYER

Dual Exam 25-0084-3304 JG
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase
your final passing score on examinations by a maximum of 5 points.

Guidelines:

+
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used fo earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscaf year up
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn
attendance incentive points. An occurrence in this instance shall be defined as one fufl assignment day
or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilifies in
the promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and [A, the matter will be considered on a case by case basis by the administrator of the
Fersonnel Commission.



GLASSIFIED EMPLOYMENT OPPORTUNITY

LONG BEACH

UNIFIED SCHOOL DISTRICT

——Ceellenin & Squity——

FOOD PRODUCTION UTILITY WORKER B

FINAL FILING DATE:
4:30 p.m., Friday, September 27, 2024,

JOB INFORMAYION:

Permanent 12-month position. Position is a 100% FTE.

Eligibifity fist is being created to fill current and future vacancies as
they occur,

JOB SUMMARY:

Under close supervision, perform a varsty of general grounds
maintenance and complex cleaning and sanitation activities in support
of the Nutrifion Center, maintain grounds and Nufrition Center
facilities in a clean, orderly and secure condition: clean, sanitize and

paerform preventative maintenance on commerciai kitchen and -

cleaning and sanitation equipment perform related duties as
assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent. Coursework or on the job
training in large-scale kitchen sanitation methods or equipment
operation is desirable.

EXPERIENCE:

One year of experience performing custodial work. Experience
performing custodial work in a large commercial setting involving
specialized sanitation and cleaning requirements is preferred.

Any _other combination of training and experience that could likely
provide the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Valid Califomia Class C driver's license. (2) May be required to
travel from one location to another. (3) Applicants for this classification
will be required to obtain and submit, at histher own expense, his/her
current motor vehicle driving record at the time of appointment. The
record must meet and be maintained at the District's safe driving
standard. Failure fo meet this requirement will result in the
disqualification and/or rejection of the applicant regardless of any
other standing.

Note; Before being considered for employment, once an appiicant meets the minimum qualifications,
all applicants who hava prior convictions will be required to pravide a cestified eapy of ail relavant
reeomrds including, but not Emited {0, conviction reports, probation reports, and other related court

This agency provides ressonable accommodations to applleants with disabiiifes.  If you need a
reasonable accommodation for any part of the application and hirfing process, please notify the agency.
Tha decision an granting reasonable accommodation will be on a casp-by-case basls,

PERSONNEL COMMISSION

“We find qualified candidates to support the District’s needs” 12

SALARY RANGE HOURLY:
START: $23.95

6 MONTHS:  $25.27
1% YEARS: $26.66
2% YEARS:  $2812
3% YEARS:  $20.67
APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most
jobs. If you need assistance completing your enfine
application, please contact the Personnel Commission

office.

SELECTION PROCEDURE:

This examination pracess will consist initially of a *paper
screening” of the applicant’s traihing, background, and
experience. Candidates whose background, skifls, and
expertise most closely match that which we are seeking,
will be invited to continue in the selection process. This
process may be comprised of one or any combination of
the following: supplemental application; written
examination(s);  qualifications  appraisal  oral
examination; performance examination; or technical oral
examination, scored on a job-related basis. Oniy the
most highly qualified candidates will be invited fo
continue in the examination process. Successful
candidates who pass alt parls of the examination
process will be placed on the eligibiliy list in order of their
relative merit as defermined by these competitive
examinations,

WE ARE AN EQUAL OPPORTUNITY TITLE
VIIIMERIT SYSTEM EMPLOYER

Dual Exam 25-0076-0477 YA

www.lbschools.netfjobs

LBUSD emplovees, please see reverse for important
information.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase

your fing! passing score on examinations by a maximum of § points.

Guidelines:
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4.3.F.

it is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no {ater than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroil clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the compuosite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4} occurrences or less of sick leave used for each fiscal year up
fo a maximum of three (3) fotal points. Only the three most recent fiscal years can be used to eam
aftendance incentive points. An occurrence in this instance shall be defined as one full assignment day
or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in
the promotional classification, A maximum of two (2) professional growth incentive points can be eamed.
Classes, training or seminars must have been faken and successfully cormpleted within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may eam
Is a total of five (5) points. Promotional candidates are responsible for providing proof of their aftendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the
Personnel Commission.



CLASSIFIED EMPLOYMENT OPPORTUNITY

FINAL FILING DAIE:
4:30 p.m., Monday, October 14, 2024,

JOB INFORMATION:

Permanent 12-month position. Positicn is a 100% FTE.

Eligibility fist is being created to fill current and future vacancies as
they occur.

JOB SUMMARY:

Under the direction of an assigned supervisor, perform a variety of
responsible personnel and clerical duties related to certificated and
classified staff, prepare and maintain personnel records and files;
provide information and assistance fo employees, administrators, job
applicants and the general public regarding personnel functions,
District policies and procedures; maintain confidentiality of sensitive
and privileged information.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school is required. College coursework in
human resources, English, sociology, business or related field is
desirable.

EXPERIENCE:

A minimum of one year of clerical experience, including 6 months
working in a Human Resources or Personnel office, involving
extensive public contact, or one year of experience with LBUSD at the
level of Intermediate Office Assistant / Intermediate Office Assistant -
Schools is required.

Any other combination of training and/or experience that could likely
provide the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Some positions in this classification may require the use of a
personal automobile and possession of a valid California driver's
license.(2) May be required to travel from one location to another. (3)
This classiication requires that incumbents be skilled in
typing/keyboarding at a minimum of 35 words per minute. A typing
test will not be given. Incumbents must certify in writing that they have
such skills at the time of appointment to this class.

Note: Before being considered for employment, once an applicant meets the minimum qualificalions,
af applicants who have prior convictions will be required to provide a certified copy of all relevant
records including, but not limited 4o, conviclion reports, probatlon reporis, and other refated court
records,

This agency provides reasonable accommodations to applicants with disabilities. If you need a
reasonable accommodation for any part of the application and hiring process, please notify the agency.
The decision on granting reasonable accommodation will be on a case-by-case basis.

LONG BEACH

UNIFIED SCHOOL BISTRICT

| Sucellnce & Equity ——
HUMAN RESOURCES ASSISTANT

PERSONNEL COMMISSION

“We find qualified candidates to support the District’s needs”

SALARY RANGE HOURLY:
START: $23.95

6 MONTHS: $25.27
1% YEARS:  $26.66
2% YEARS:  $28.12
3% YEARS:  $20.67
APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most
jobs. If you need assistance completing your online
application, please contact the Personnel Commission
office.

SELECTION PROCEDURE:

This examination process wilt consist initially of a “paper
screening” of the applicant’s training, background, and
experience. Candidates whose background, skilis, and
expertise most closely match that which we are seeking,
will be invited to continue in the selection process. This
process may be comprised of one or any combination of
the foliowing: supplemental application; written
examination(s); qualifications appraisal oral
examination; performance examination; or technical oral
examination, scored on a job-related basis. Only the
most highly qualified candidates will be invited to
continue in the examination process. Successful
candidates who pass all parts of the examination
process will be placed on the eligibility listin order of their
relative merit as determined by these competitive
examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VIYMERIT SYSTEM EMPLOYER

Dual Exam 25-0085-3350 MG
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Reguiations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase
your final passing score on examinations by a maximum of 5 points.

Guidelines:

>
0.'

0.0

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
fo a maximum of three (3) total points. Only the three most recent fiscal years can be used to eam
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day
or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual cettification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in
the promotional classification. A maximum of two (2) professional growth incentive points can be eamed.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their aftendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the
Personnel Commission.



CLASSIFIED EMPLOYMENT OPPORTUNITY

LONG BEACH

UNIFIED SCHOOL DISTRICT

L Srenlence & Equity —

HUMAN RESOURCES TECHNICIAN

FINAL FILING DATE:
4:30 p.m., Monday, October 14, 2024,

JOB INFORMATION:

Permanent 12-month position. Position is a 100% FTE.

Efigibility list is being created to fill current and future vacancies as
they oceour.

JOB SUMMARY:

Under the direction of an assigned supervisor, perform a variety of
complex and technical personnel duties in support of the District's
classified or certificated human resources program; coordinate and
participate in one or more technical personnel functions; serve as a
technical resource for assigned staff in specific functions within
clagsified or certificated units.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school is required. College course work in
human resources, business, English, social science or related field is
highly desirable,

EXPERIENCE:

Three years of clerical experience in a Human Resources or Personnel
office. Experience in a public agency Human Resources or Personnel
office Is desirable.

OR
One year of experience as a Human Resources Assistant with LBUSD,
OR

Three years of experience with LBUSD at the levetl of Intermediate Office
Assistant.

Any other combination of training andfor experience that could likely
provide the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Some positicns in this classification may require the use of a personal
automobile and possession of a valid California driver's license.(2) May be
required to travel from one location to another. (3) This classification requires
that incumbents be skifled in typing/keyboarding at a minimum of 35 words
per minute. A typing test will not be given. Incumbents must certify in writing
that they have such skilis at the time of appointment to this class.

Note: Before being considered for employment, cace an applicant meets the minimum qualifications,
all appiicants who have prior convictions will be required to provide a certified copy of all refevant
records including, but not limited to, conviction reporis, probation repons, and other refated court
records.

This agency provides reascnable accommodations to appiicants with disabilittes. 1f you need a
reascnable accommodation for any part of the application and hiring process, please notify the agency.
The decisicn on granting reasonable accommodation will be on a case-by-case basis,

PERSONNEL COMMISSION

“We find qualified candidates to support the District’s needs”

SALARY RANGE HOURLY:
START: $27.43

& MONTHS: $28.94
1% YEARS: $30.52

2 % YEARS: $32.21

3 %2 YEARS:! $33.98
APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most
jobs, If you need assistance completing your onfine
application, please contact the Personnel Commission
office.

SELECTION PROCEDURE:

This examination pracess will consist initially of a “paper
screening” of the applicant's training, background, and
experience. Candidates whose background, skills, and
expertise most closely match that which we are seeking,
will be invited to continue in the selection process. This
process may be comprised of one or any combination of
the following: supplemental application; written
examination(s); gualifications appraisal oral
examination; performance examination; or technical oral
examination, scored on a job-related basis. Only the
most highly qualified candidates will be invited to
continue in the examination process. Successful
candidates who pass all parts of the examination
process will be placed on the eligibility list in order of their
relative merit as determined by these competitive
examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 25-0086-3352 MG

www.lbschools.net/jobs

LBUSD employees, please see reverse for important

information.

4400 Ladoga Avenue, Lakewood, CA 90713 « (562} 435-5708 » www.lbschools.net/jobs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter 1V of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase
your final passing score on examinations by a maximum of 5 points.

Guidelines:

\/
o

\/
o

-
"

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added fo the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
fo a maximum of three (3) total points. Only the three most recent fiscal years can be used to eamn
attendance incentive points. An occurrence in this instance shalf be defined as one full assignment day
or days taken consecutively as sick leave.

A professional growth incentive shall be added fo the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in
the promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are muitiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the
Personnel Commission.



GLASSIFIED EMPLOYMENT OPPORTUNITY
LONG BEACH

UNIFIED SCHOOL DISTRICT

— Sreallante & Eypuity —
INSTRUCTIONAL AIDE - SPECIAL
FINAL FILING DATT: SALARY RANGE HOLRLY:
Confinuous START: $21.49

JOB INFORMATION: SMONTHS: 92287
Eligibility list is being created to fill current and future vacancies as they 1 %2 YEARS:  §23.02
oceur. The current need isor substitutes and 3.8 hour part-time positions. 2 %2 YEARS:  $25.23
Entry intorermployment as an instructional Aide-Special begins as either a 3 ¥%: YEARS: $26.62
substitite or 3.8 hour employee. Future opporiunities as a 6 hour

Instructional Aide-Special may be available. APPLICATION:

JOB-SUMMARY: All applications must be submitted online via the Personnel

- . . : : - Commission website. Be sure to complete all application
Under general supervision, assist cerlificated staff in reinforcing A .
instructional acliviies for students with special needs ideniied i an  Materials. Supplemental questions are required for most
Individualized Education Program {IEP); pasticipate in the monitoring, obS- If you need assistance complefing your online
discipline and behavior modification of students; assist in meeting the  @pplication, please contact the Personnel Commission
physical care and hygienic needs of students; perform related duties as  office.

igned.
assigne SELECTION PROCEDURE:
MINIMUM QUALIFICATIONS This examination process will consist initially of a “paper
EDUCATION AND TRAINING: screening” of the applicant's training, background, and

Consistent with the No Child Left Behind Act of 2002 and other related  ©XPerience. Candidates whose background, skills, and
legislation, candidates for this classification must meet the following  @xpertise most closely match that which we are seeking,

standards: will be invited fo continue in the selection process. This
The equivalent of graduation from high school and gpe of the  process may be comprised of one or any combination of
following: the following: supplemental application; written
1. Completion of at least two (2) years of study (48 semester units or 60 €xamination(s),  qualifications  appraisal  oral
quarter units) at an institution of higher education; Or examination; performance examination; or technical oral
2. Attainment of an Associate of Arts degree or higher degree; Or examination, scored on a job-related basis. Only the

3. Meeting a rigerous standard of qualily by receiving a passing score in~ most highly qualifled candidates will be invited to

gn exair;ﬁﬂt'eltEotrli1 agmiﬁstdered 1:3' tgﬁty Ptersoﬂnei Commission, “:jhiCh continue in the examination process. - Successful
emonstrates the knowledge and ability to assist in instructing reading, ; T
writing and mathematics. candldate_s who pass all part-s' .Of .th§ exammatlop
process will be placed on the eligibility list in order of their

EXPERIENCE: relative merit as determined by these competitive

Six (6) months of paid or volunteer experience working with children in & examinations.

strictured environment.

WE ARE AN EQUAL OPPORTUNITY TITLE

Any other combination of training and experience that couid likely provide VIVMERIT SYSTEM EMPLOYER

the desired skills, knowiedge or abilities may be considered; however,

experience cannot substitute for the required minimum education, Dual Confinuous 0448 MP
SPECIAL REQUIREMENTS: .

(1) Some assignments will require successful completion of District- E]. E
provided CPR/First Aid ftraining. (2) Some assignments will require

successful completion of District-provided training fo perform physical - -

health care treatments to meet student needs. (3) After an employee In - Ty

4

this class has been provided initial training to work with students with 1 :

physical heaith care needs and feels the need for additional training, they ) E K r

may request it. Requests shall be in writing to the site administrator who

shall arrange for the needed training and notify the employee. www.lbschools.net/jobs

Nate: Before being considered for employment, onca an applicant maets the minimum quelifications,

alt applicants who have prier convictions will be required 1o provide a cerified copy of all relevam H
remrrgs including, but not limited o, convicticn raports, probation repors, and other related court LBUSD employees, p!?ase iee reverse for mportant
records, information.

This agency provides reasonable accommodations to applicants with disabliies. i you nesd a
reasanable accommodaiion for any part of tha apptication and hiring process, plaase notity ths sgency,
The dacislon on granting reasanable accommuoduation will bo on a case-by-case basls,

PERSONNEL COMMISSION

“We find qualified candidatas to meet the District’s needs”
4400 Ladoga Avenue, Lakewood, CA 90713 « (562) 435-5708 » www./bschools.net/jjobs




Aitendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive, In addition to seniorily points, vou may be eligible to increase
your final passing score on examinations by a maximum of 5 points.

Guidelines:

*,
o

.
L

4.3.F

It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroli clerk. Only the three
mostrecent fiscal years can be used.to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the ciosing date of
the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An aftendance incentive shall be
added to the composite score of each promotional candidate compeling in a promotional or dual
cerlification examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
to a maximum of three (3) total points. Only the three most recent fiscal years can be used fo eamn
altendance incentive points. An occurrence in this instance shall be defined as one full assignment day
or days taken consecutively as sick leave.

A professional growth incentive shall be added fo the composite score of each promotional candidate
compeling in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, lraining or seminars which would enhance his/er knowledge, skills and abilities in
the promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a fotal of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars af the time of application but in no avent no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the
Personnel Commission.



GLASSIFIED EMPLOYMENT OPPORTUNITY

FINAL FILING DATE:
Continuous

JOB INFORMATION:

Part-time, 10-month positions. Positions are 47.5% FTE (3.8 hours
per day). Eligibility list is being created to fill current and future
vacancies as they occur.

JOB SUMMARY:

Under general direction, provide a variety of specialized health
services to students at assigned school sites; administer first aid and
CPR and screen ilt or injured students in accordance with State laws
and District regulations; prepare and maintain related records, fites and
reports; perform related duties as assigned.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:

Graduation from high school supplemented at a minimum by
completion of a Licensed Vocational Nurse program approved by the
California Board of Vocaticnal Nursing and Psychiatric Technicians.

EXPERIENCE:
One year of experience working in a health care service environment.
Experience working with school-aged children is highly desirable.

Any other combination of training and experience that could likely
provide the desired skills, knowledge or abilities may be considered,

SPECIAL REQUIREMENTS:

(1) Incumbents in this classification at a minimum must possess and
maintain licensure {o practice in California as a Licensed Vocational
Nurse throughout employment in this classification. (2) Incumbents in
this classification must possess and maintain a valid CPR Card issued
by an authorized agency throughout employment in this classification.
(3} Positions in this class require the use of personal automobile and
possession of a valid California class C Driver's license. (4) May be
required to travel from one location to another.

Note: Before being considered for employment, once an applicant meets the
minimum gualifications, all applicants whe have prior convictions will be reguired to
provide a certified copy of all relevant records including, but not fimited to, conviction
reparts, probation reports, and other related count records.

This agency provides reasonable accommodations to applicants with disabilities, If
you need a reasonable accommeodation for any part of the appiication and hiring
process, please notify the agency. The decision on granting reasonable
accommeodation will be on a case-by-case basis.

NGRS

SENIOR HEALTH ASSISTANT

PERSONNEL COMMISSION

SALARY RANGE HOURLY:
START: $29.75

8 MONTHS:  $31.39
1%YEARS:  $33.12
2% YEARS:  $34.93
3% YEARS:  $36.86
APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure fo complete all application
materials. Supplemental guestions are required for most
jobs. If you need assistance completing your onfine
application, please contact the Personnet Commission
office.

SELECTION PROCEDURE:

This examination process will consist initially of a "paper
screening” of the applicant's training, background, and
experience. Candidates whose background, skills, and
expertise most closely match that which we are seeking,
wilt be invited to continue in the selection process. This
process may be comprised of one or any combination of
the following: supplemental application; written
examination{s); qualifications appralsal oral
examination; performance examination; or technical oral
examination, scored on a job-related basis. Only the
most highly qualified candidates will be invited to
continue in the examination process. Successful
candidates who pass all parts of the examination
process will be placed on the eligibility list in order of their
relative merit as determined by these competitive
examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Continuous 5174 JG

www.lbschools.net/jobs

LBUSD employees, please see reverse for important

information,

“We find qualified candidates to support the District’s needs” 20
4400 Ladoga Avenue, Lakewood, CA 90713 « (562) 435-5708 « www.lbschools.net/jjobs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase
your final passing score on examinations by a maximum of 5 points.

Guidelineg:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
to @ maximum of three (3) total points. Only the three most recent fiscal years can be used to earn
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day
or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skifls and abilities in
the promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadiine. In circumstances in which there are muitiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the
Personnel Commission.

21



CLASSIFIED EMPLOYMENT OPPORTUNITY

LONG BEACH

UNIFIED SCHOOL DISTRICT

SENIOR OFFICE ASSISTANT

FINAL FILING DATE;
4:30 p.m., Tuesday, October 08, 2024,

JOB INFORMATION:

Permanent 12-month position. Position is a 100% FTE.

Eligibility list is being created to fill current and future vacancies as
they occur.

JOB SUMMARY:

Under the direction of an assigned supervisor, perform complex
and varied clerical support duties involving frequent and
responsible public contacts requiring an understanding of a
process or functional area at an assigned school, District office or
program; greet and assist visitors; assist in assuring smooth and
efficient office operations; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:
Graduation from high school.

EXPERIENCE:

Either two years of clerical experience involving public contact or
one year of experience at the level of Intermediate Office
Assistant.

Any other combination of training and/or experience that could
likely provide the desired skills, knowledge or abilities may be
considered

SPECIAL REQUIREMENTS:

{1) Some positions in this classification may require the use of a
personal automobile and possession of a valid California driver's
license. (2) May be required to travel from one location to another.
(3) This classification requires that incumbents be skilled in
typing/keyboarding at a minimum of 35 words per minute. A typing
test wiil not be given. Incumbents must certify in writing that they
have such skills at the time of appointment to this class,
Demonstrated proficiency will be expected during the probationary
period for the class,

Note: Before being considered for employment, once an applicant meets the
minimumn qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records Including, but not fimited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities, If
you need a reascnable accommodation for any part of the application and hiring
process, please nolify the agency. The decision on graniing reasonable
accommodation will be on a case-by-case basis,

PERSONNEL COMMISSION

SALARY RANGE HOURLY:
START: $25.98

6 MONTHS:  $27.40
1% YEARS: $28.92
2% YEARS: $30.51
3% YEARS: $32.18
APPLICATION:

All applications must be submitied online via the
Personnel Commission website. Be sure to complete all
application materials. Supplemental questions are
required for most jobs. If you need assistance
completing your online application, please contact the
Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
"paper screening” of the applicant's fraining,
background, and experience. Candidates whose
background, skills, and expertise most closely match
that which we are seeking, will be invited to continue
in the selection process. This process may be
comprised of one or any combination of the following:
supplemental application; written examination(s);
quatifications appraisal oral examination,
performance examination; or technical oral
examination, scored on a job-related basis. Only the
most highly qualified candidates will be invited to
continue in the examination process. Successful
candidates who pass all parts of the examination
process will be placed on the eligibility fist in order of
their relative merit as determined by these
competitive examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 25-0080-0677 AA

www.lbschoois.net/jobs
LBUSD employees, please see reverse for important

information. Z

“We find qualified candidates to support the District’s needs”
4400 Ladoga Avenue, Lakewood, CA 90713 - (562} 435-5708 » www.Ibschools.net/jobs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase
your final passing score on examinations by a maximum of 5 points.

Guidelines:

N7
R

\J
ot

L
"y

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An atfendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shalf be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
fo a maximum of three (3) total points. Only the three most recent fiscal years can be used to eamn
attendance incentive points. An occurrence in this instance shalf be defined as one full assignment day
or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in
the promotional classification. A maximum of two (2) professional growth incentive points can be eamed.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrafor of the
Personnef Commission.
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GLASSIFIED EMPLOYMENT OPPORTUNITY

FINAL FILING DATEL:
4:30 p.m., Friday, October 11, 2024,

JOB INFORMATION:

Permanent 12-month position. Position is a 100% FTE.

Eligibifity list is being created to fill current and future vacancies as
they occur.

JOB SUMMARY:

Under the direction of an assigned supervisor, provide varied and
responsible secretarial and clerical support services to relieve the
supervisor of administrative and clerical detail, organize office activities
and coordinate flow of communications for the assigned supetvisor,
perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:
Graduation from high schoel or equivaient.

EXPERIENCE:

Two years of clerical experience or one year of experience at the level
of Intermediate Offlce Assistant with the Long Beach Unified School
District.

Any other combination of training and/or experience that could likely
provide the desired skills, knowledge or abilities may be considered,

SPECIAL REQUIREMENTS:

(1) Some positions in this classification may require the use of a
personal automobile and possession of a valid California driver's
ficense. (2) May be required to travel from one location to another.
(3) This classification requires that incumbents be skilled in
typing/keyboarding at a minimum of 35 words per minute. Atyping test
witt not be given. Incumbents must centify in writing that they have
such skills at the time of appointment to this class. Demonstrated
proficiency will be expected during the probationary period for the
class. (4) Positions in the Staff Secretary-Bilingual classification
require the ability to communicate effectively, both orally and in
writing, In a designated second language. Incumbents must
successfully pass the District's bilingual/biliterate test.

Note: Before being considered for employment, once an applicant meets the minimum qualifications,
all appiicanis who have prior convictions will be requirsed to provide a certified copy of all relevant
recerds including, bul not limited to, conviction reparts, probation reports, and other relaled court
records.

This agency provides reasonable accommodations to applicants with disabilittes. |If you need a
reasonable accommodation for any part of the applicaticn and hiring process, please nolify the agency.
The decision on granting reasonable accommodation will be on a case-by-case basis,

LONG BEACH

UNIFIED SCHOOL DISTRICT

o Suesllnce & Euity—
STAFF SECRETARY - BILINGUAL SPANISH

PERSONNEL COMMISSION U

“We find qualified candidates to support the District’s needs”

SALARY RANGE HOURLY:
START: $25.08

& MONTHS: $27.40
1% YEARS: $28.92

2 2 YEARS: $30.51

3 ¥ YEARS: $32.18
APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most
jobs. If you need assistance completing your online
application, please contact the Personnel Commission
office.

SELECTION PROCEDURE:

This examination process will consist initially of a “paper
screening” of the applicant's training, background, and
experience. Candidates whose background, skills, and
expertise most closely match that which we are seeking,
will be invited to continue in the selection process. This
process may be comprised of one or any combination of
the following: supplemental application; written
examination(s), gualifications appraisal oral
examination; performance examination; or technical oral
examination, scored on a job-related basis. Only the
most highly qualified candidates will be invited fo
continue in the examination process. Successful
candidates who pass all parts of the examination
process will be placed on the eligibility list in order of their
relative merit as determined by these competitive
examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 25-0082-5085 JG

i

www.lbschools.net/jobs

LBUSD employees, please see reverse for important
information.

ol
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter 1V of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase
your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
to a maximum of three (3} total points. Only the three most recent fiscal years can be used to earn

attendance incentive points. An occurrence in this instance shall be defined as one full assignment day
or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in
the promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the mafter will be considered on a case by case basis by the administrator of the
Personnel Commission.
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—— GLASSIFIED EMPLOYMENT OPPORTUNITY _____

LONG BEACH

UNIFIED SCHOOL DISTRICT

STAGE TECHNICIAN

FINAL FILING DATE:
Open Continuous

JOB INFORMATION:

Permanent 10 month position. Position is 100% FTE (8 hours per
day). Eligibility list is being created to fill current and future vacancies
as they occur,

JOB SUMMARY:

Under general supervision, perform a variety of technical duties in the
planning, design, construction, operation and maintenance of theater
sets, materials and equipment including stage, sound and lighting
systems; train and provide work direction and guidance to students in
the technical operation of the theater and equipment; perform related
duties as assigned.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:

Consistent with the No Child Left Behind Act of 2002 and other related
legisiation, candidates for this classification must meet the following
standards:

The equivalent of graduation from high schocl and one of the
following:

1. Completion of at |east two years of study (48 semaester units or 60
quarter units) at an institution of higher education; Or

2. Attainment of an Associate of Arts degree or higher degree; Or

3. Meeting a rigorous standard of guality by receiving a passing score
in an examination administered by the Personnel Commission which
demonstirates the knowledge and ability to assist In instructing
reading, writing and mathematics.

in addition to the above standards, applicants must provide proof of
completion of coursework, training or certification in various aspects
of theater production and staging such as scenic design, construction,
art, lighting and carpentry.

EXPERIENCE:
Two years of experience in stage design and operation.

Any other combination of training and experience that could likely
provide the desired skills, knowledge or abilities may be considered,
however, experience cannot substitute for the required minimum
education.

SPECIAL REQUIREMENTS:

(1) Some positions in this classification may require the use of a
personal automobile and the possession of a valid California Class C
driver's license. (2) May be required {o travel from one location to
another.

Note: Before being considered for employment, once an applicant meets the minimum qualifications, all
applicants who hava prier convictions wilf be required ta provide a cerlified copy of all relevant records including,
but not fimited to, conviction raports, probation reports, and other related court records,

This agancy providas reasonable accommedaticns to appticants with disabilities. If you need a reascnable
accommodation for any part of the application and hiring process, please nolify the agency. The decision on
granting reasonable accommodation will be on a case-by-case basis.

PERSONNEL COMMISSION

SALARY RANGE HOURLY:
START: $28.18

& MONTHS: $20.74
1% YEARS: $31.37

2 % YEARS: $33.00
3% YEARS: $34.92
APPLICATION:

Al applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most
jobs. If you need assistance completing your online
application, please contact the Personnel Commission
office.

SELECTiON PROCEDURE:

This examination process will consist initially of a "paper
screening’ of the applicant’s training, background, and
experience. Candidates whose background, skilis, and
expertise most closely match that which we are seeking,
will be invited to continue in the selection process. This
process may be comprised of one or any combination of
the following: supplemental application; written
examination(s); - qualifications appraisal oral
examination; performance examination; or technical oral
examination, scored on a job-related basis. Only the
most highly qualified candidates will be invited to
continue in the examination process. Successful
candidates who pass all parts of the examination
process will be placed on the eligibility list in order of their
relative merit as determined by these competitive
examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Continuous 25-0066-0379 JA

Elizt ]
e ed

www.ibschools.net/jobs

LBUSD employees, please see reverse for important
information,

%

“We find qualified candidates to support the District’s needs” 26
4400 Ladoga Avenue, Lakewood, CA 90713 - (562) 435-5708 « www.lbschools.net/jobs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase

your final passing score on examinations by a maximum of 5 points.

Guidelines:

% It is the responsibility of the promotional candidate to submit appropriate documentation at the

./
e

4.3.F.

time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
fo a maximum of three (3) total points. Only the three most recent fiscal years can be used fo eamn
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day
or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual cerlification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in
the promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, fraining or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their aftendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the
Personnel Commission.
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—— CLASSIFIED EMPLOYMENT OPPORTUNITY -

LONG BEACH

UNIFIED SCHOOL DISTRICT

WATER/BOILER TREATMENT SPECIALIST

FINAL FILING DATE:
4:30 p.m., Thursday, October 17, 2024,

JOB INFORMATION:

Permanent 12-month position. Position is a 100% FTE.

Eligibllity list is being created to fill current and future vacancies as
they occur.

JOB SUMMARY:

Under general supervision, inspect and maintain boilers and cooling
towers and related auxiliary equipment at District sites; instruct custodial
and other site personnel in the safe operation and maintenance of boilers
and cooling towers at District sites; conduct daily testing and treatment of
pool water; conduct daily inspections of pools and related equipment at
assigned sites; perform related duties as required.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:
Graduation from high school or equivalent,

EXPERIENCE:

Three years operating and maintaining automatic low-pressure boilers
and auxiliary equipment. Experience in the maintenance of public
swimming pools is desirable.

Any other combination of training and/or experience, which demonstrates
that the applicant is likely to possess the required skills, knowledges and
abilifies, may be considered.

SPECIAL REQUIREMENTS:

(1) Possession of a valid class C California Driver's License is required
at the time of appointment and evidence of a safe driving record is
required. (2) May be required to travel from one location to another. (3)
An applicant for this class will be required to obtain, at histher own
expense, and submit hisfher motor vehicle driving record at the time of
appeintment. The record must meet and be maintained at the district's
safe driving record standard. Failure to meet this requirement will result
in the disqualification and/or rejection of the eligible regardless of any
other standing. (4) Incumbents must obtain and maintain a valid Aquatics
Facility Operator or Certified Pool/Spa Operator certification within six
months of hire. Initiai and renewal certification training for employees is
at the District's expense. {5} Incumbents must obtain and maintain a valid
Los Angeles County Department of Public Health Swimming Pool Service
Technician Certificate within six months of hire. Initlal and renewsl
certification training for employees is at the District's expense. (6)
Incumbents are subject fo pertinent provisions of the General industry
Safety Crders of the California Code of Regulations regarding protective
equipment when exposed to hazardous materials, including, but not
limited to, cleaning chemicals, disinfection materials, and biologic
materials. Incumbents in this class are required fo wear protective
clothing, gear, and equipment as required by law and provided by the
District.

Note: Before being considered for employment, once an applicant meets the minimum quatifications, &l appiicants who
have prior convictions wilt be required to provide a certified copy of all relsvant records including, bul not limited to,
conylctien reposts, probation raports, and ether related coust records.

This agency provides reasonable accommodations to applicants with disablities, |f you nead a ressonable
accomimodation for any part of the application and hiring process, please notfy the agsncy, ‘The decision on granting
raasonable accommodation wilf ba on a case-by-case basis.

“We find qualified candidates to support the District's needs”

SALARY RANGE HOURLY:
START: $32.28

6 MONTHS: $34.05
1% YEARS: $36.93

2 %2 YEARS: $37.90

3 %2 YEARS: $30.98
APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most jobs.
If you need assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a “paper
screening” of the applicant's training, background, and
experience. Candidates whose background, skills, and
expertise most closely match that which we are seeking, will
be invited to continue in the selection process. This process
may be comprised of one or any combination of the
following: supplemental application; written examination(s);
quslifications appraisal oral examination; performance
examination; or technical oral examination, scored on a job-
related basis. Only the most highly qualified candidates
will be invited to continue in the examination process,
Successful candidates who pass all paris of the
examination process will be placed on the eligiblity list in
order of their relative merit as determined by these
competitive examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VIYMERIT SYSTEM EMPLOYER

Dual Exam 25-0087-3299 AA

www.lbschools.net/jobs

LBUSD employees, please see reverse for important
information.

PERSONNEL COMMISSION

4400 Ladoga Avenus, Lakewood, CA 90713 « (562) 435-5708 » www.{bschools.netfjobs 28



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase
your final passing score on examinations by a maximum of 5 points.

Guidelines:

*,
.’O

e
o

\
L5

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day
or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skifls and abilities in
the promotional classification. A maximum of two (2} professional growth incentive points can be earned.
Classes, fraining or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the
Personnel Commission.
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Eligibility Lists

Date: October 3, 2024

PAGE: 30-32

Reason for Consideration: Approval

Child Care Worker

List Valid:  08/08/24 - 02/08/25
Total Applications Received: 15
Passed: 14 Failed: 0

Child Care Worker

List Valid:  08/09/24 - 02/09/25
Total Applications Received: 10
Passed: 7 Failed: 2

Child Care Worker

List Valid:  08/22/24 - 02/22/25
Total Applications Received: 24
Passed: 20 Failed: 1

Child Care Worker

List Valid:  09/05/24 - 03/05/25
Total Applications Received: 18
Passed: 15 Failed: 0

Child Care Worker

List Valid:  09/19/24 - 03/19/25
Total Applications Received: 12
Passed: 8 Failed: 0

Electrician *Revised

List Valid:  09/19/24 - 09/19/25
Total Applications Received: 47
Passed: 0 Failed: 16

Human Resources Supervisor - Nutrition Services

List Valid:  09/27/24 - 09/27/25
Total Applications Received: 46
Passed: 1 Failed: 4

Open

Total Invited to Exam: 15
Withdrew: 1

Open

Total Invited to Exam: 10
Withdrew: 1

Open

Total Invited to Exam: 24
Withdrew: 3

Open

Total Invited to Exam: 18
Withdrew: 3

Open

Total Invited to Exam: 12
Withdrew: 4

Dual

Total Invited to Exam: 29
Withdrew: 13

Dual

Total Invited to Exam: 16
Withdrew: 11

25-CCW3-5258

Screened Out: 0

25-CCW4-5258

Screened Out: 0

25-CCW5-5258

Screened Out: 0

25-CCW6-5258

Screened Out: 0

25-CCW7-5258

Screened Out: 0

25-0023-0161

Screened Out: 18

25-0017-5333

Screened Out: 30
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Instructional Aide - Expanded Learning

List Valid:  09/25/24 - 03/25/25
Total Applications Received: 34
Passed: 13 Failed: 0

Instructional Aide - Expanded Learning

List Valid:  09/25/24 - 03/25/25
Total Applications Received: 36
Passed: 14 Failed: 0

Instructional Aide - Special

List Valid:  10/01/24 - 10/01/25
Total Applications Received: 31
Passed: 5 Failed: 0

Instructional Aide - Special

List Valid:  10/04/24 - 10/04/25
Total Applications Received: 26
Passed: 5 Failed: 0

Manager - Campus Staff Assistant Program

List Valid:  09/25/24 - 03/25/25
Total Applications Received: 7
Passed: 1 Failed: 1

Nutrition Services Worker

List Valid:  09/27/24 - 03/27/25
Total Applications Received: 83
Passed: 30 Failed: 11

Recreation Aide

List Valid:  09/25/24 - 03/25/25
Total Applications Received: 42
Passed: 33 Failed: 0

Recreation Aide - Expanded Learning

List Valid:  09/27/24 - 03/27/25
Total Applications Received: 12
Passed: 8 Failed: 0

School Intervention Specialist

List Valid:  09/17/24 - 09/17/25
Total Applications Received: 55
Passed: 7 Failed: 3

Open Continuous

Total Invited to Exam:

Withdrew: 11

Open Continuous

Total Invited to Exam:

Withdrew: 3

Dual Continuous

Total Invited to Exam:

Withdrew: 3

Dual Continuous

Total Invited to Exam:

Withdrew: 3

Promotional

Total Invited to Exam:

Withdrew: 1

Open Continuous

Total Invited to Exam:

Withdrew: 23

Open Continuous

Total Invited to Exam:

Withdrew: 0

Open Continuous

Total Invited to Exam:

Withdrew: 0

Dual

Total Invited to Exam:

Withdrew: 3

24

17

69

33

8

13

25-0048-5319

Screened Out: 10

25-0053-5319

Screened Out: 19

25-0039-0448

Screened Out: 23

25-0049-0448

Screened Out: 18

25-0046-5337

Screened Out: 4

25-0040-5068

Screened Out: 19

25-0060-5255

Screened Out: 9

25-0061-5317

Screened Out: 4

25-0025-5290

Screened Out: 42
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Translator/Interpreter - Bilingual Spanish

List Valid:  09/30/24 - 09/30/25
Total Applications Received: 56

Passed: 1 Failed: 15

CERTIFIED TO BE CORRECT:

Susan Leaming

Dual

Total Invited to Exam: 21
Withdrew: 5

DATE:

25-0030-5079

Screened Out; 35

October 3, 2024
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PERSONNEL COMMISSION
LONG BEACH

UNIFIED SCHOOL DISTRICT

Ercellence & Equity
September 29, 2024
TO: Personnel Commission
FROM: Interim Executive Officer, Personnel Commission and Classified Employment
SUBJECT: Revision of a Classification - Manager - Campus Staff Assistant Program

Background and Findings

On July 25, 2024, the Personnel Commission approved the creation of the Manager — Campus Staff Assistant
Program classification. Subsequently, staff discovered that the requirements for a certificate of completion of
a school security guard training course and CPR/First Aid certification, which are identified as essential
throughout the classification series, were inadvertently omitted from the new classification. This revision
corrects the omission and provides updated language consistent with the classification series.

The Assistant Superintendent, Secondary Scheols has reviewed and is in support of the proposed revisions.
Additions to the classification specification are annotated in bold, italics.

Recommendations

Staff recommends the Personnel Commission:

1. Approve the revised classification specification for Manager - Campus Staff Assistant Program.

Prepared by: Approved and Recommended:
Lua A. Gardner g
Lisa A. Gardner Susan Leaming ’5

Administrative Coordinator, PC (retired) (Interim) Executive Officer, Personnel Commission
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PERSONNEL
COMMISSION Class Code:
LONG BEACH Salary Range: 35 (M2)

UNIFIED SCHOOL DISTRICT

Sceellence & Equity

MANAGER - CAMPUS STAFF ASSISTANT PROGRAM

JOB SUMMARY

Under general direction, plan, organize and manage the daily administrative and operational
activities for the operations, staff, programs and activities of the Campus Staff Assistant
(CSA) program for the District; train and evaluate the performance of assigned staff; perform
related duties as assigned.

EXAMPLES OF DUTIES

The classification specification does not describe all duties performed by all incumbents within the class. This
summary provides examples of typical tasks performed in this classification.

Manage, oversee, plan and organize the Campus Staff Assistant (CSA) program for
operational efficiencies; develop and implement standardized processes and procedures
across campuses and throughout the District. E

Serve as a role model and mentor to staff and students; train and oversee staff in
providing guidance to students regarding appropriate behaviors and the importance of
following school rules; develop and provide staff training to identify effective techniques
to build rapport with students and assist in promoting a positive, productive, and safe
campus climate. E

Train and assist CSA’s and CSA Supervisors in working with students’ self-esteem
building by providing examples and general guidance and support; develop and deliver
policies, procedures and trainings to assist staff in guiding students to improve self-
awareness and respect while encouraging positive behavior and relationships with aduits
and peers. E

Serve as a CSA program point-of-contact with school site administrators to identify and
intervene in conflicts between staff, individuals and groups of students and de-escalation
situations; train staff and participate in assisting students to problem-solve issues and
resolve conflicts in a positive and constructive manner. E

Research and explore opportunities to expand, develop and implement additional student
engagement, outreach and intervention strategies to support positive student behavior
and school experiences and outcomes. E

Develop and conduct in-service training for CSA’'s, CSA Supervisors and other
designated staff regarding campus safety best practices, District and site protocols, and
other related school safety issues; coach and encourage positive interactions and
relationship building with and between CSA’s, CSA Supervisors, students and staff. E
Manage CSA staff activities and assist site administration and public agencies during
emergencies such as lockdowns or evacuations; actively collaborate with District
leadership, administration, School Safety and external agencies on Safety Plan
implementation; manage staff and implement protocols to escort students and staff to
safe areas. E
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Manager — Campus Staff Assistant Program - Continued Page 2

Develop standards, policies, procedures and training for staff to observe and monitor
student behavior in alternative classroom environments, non-classroom activities,
including, but not limited to, before and after-school and lunchtime activities, passing
periods, and school activities such as dances and athletic events, referring students to an
administrator as necessary. E

Develop standards, policies, procedures and training for staff to ensure buildings and
gates are secured in accordance with District and school policies and procedures,
including participation in assisting administration with searches of student lockers and
property; confiscate inappropriate items; arrange for temporary clothing for dress code
infractions. E

Develop and deliver standards, protocols, policies, procedures and training to staff in the
preparation, maintenance and completion of a variety of reports, logs, and forms; prepare
a variety of reports, personnel forms, requisitions and related documents. E

Perform special projects and prepare related forms and reports; attend to administrative
details on special matters as assigned. E

Provide technical expertise, information and assistance to District administration, school
site personnel and others to coordinate activities, resolve issues and conflicts and
exchange information. E

Train, supervise and evaluate the performance of assigned staff; assign, schedule and
review the work of staff, coordinate and schedule overtime in accordance with District
policies, practices and collective bargaining agreements; interview and select employees
and recommend transfers, reassignment, termination and disciplinary actions. E

Attend and participate in a variety of meetings, workshops, trainings and conferences;
prepare and make presentations related to assigned activities; serve on assigned
committees. E

Operate a variety of office equipment including a computer, software, two-way radio and
telecommunications devices; drive a personal vehicle to conduct work, as needed. E
Perform related duties as assigned.

Note: At the end of some of the duty statements there is an italicized "E" which identifies essential duties
required of the classification. This is strictly for use in compliance with the Americans with Disabilities Act.

DISTINGUISHING CHARACTERISTICS

The Manager - Campus Staff Assistant Program develops and deploys system-wide
standards, protocols, policies and procedures for the campus staff assistant program across
campuses, ensuring consistency in implementation throughout the District.  This
classification manages the activities of and directly supervises Campus Staff Assistants
(CSA's) and CSA Supervisors, providing oversight to the daily operations of a team
responsible for observing and monitoring students, student activities, and school facilities to
ensure the well-being and safety of students, staff and visitors, while promoting a positive,
productive and safe campus climate.
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Manager — Campus Staff Assistant Program - Continued Page 3

EMPLOYMENT STANDARDS

Knowledge of:

Principles and practices of effective leadership.

Individual student and group behavior as related to adolescent school-age students.
General principles of adolescent behavior and development.

General behavioral management strategies and techniques.

Diverse needs of students from varying socioeconomic and cultural backgrounds.
Group behaviors and dynamics.

General conflict resolution techniques.

Applicable laws, codes, rules, and regulations related to assigned activities.
Principles and practices of training and supervision.

Oral and written communication skills.

Interpersonal skills using tact, patience, and courtesy.

Public speaking techniques.

Operation of a variety of office equipment, computer hardware, software and
telecommunications equipment.

Operation of a two-way radio.

Report writing, record-keeping and filing techniques.

Ability to:

Effectively lead and manage assigned programs, projects and staff.

Model a relational approach to interacting with students, staff, and the public.
Understand adolescent behavior and be a positive role model to adolescents.
Supervise and train assigned staff.

Demonstrate understanding and patience toward students.

Build positive relationships and strengthen student engagement.

Demonstrate empathetic listening and interpersonal skills with individuals from varying
cultural and socioeconomic backgrounds.

Work collaboratively as an educational team member.

Analyze situations accurately and adopt an effective course of action.

Interpret, apply, and explain applicable laws, codes, rules, and regulations.
Establish and maintain cooperative and effective working relationships with others.
Maintain confidentiality of sensitive and privileged information.

Prepare and deliver written and oral presentations.

Train and provide work direction and guidance to others.

Communicate effectively both orally and in writing.

Prepare and maintain a variety of records, reports, and files.

Prioritize and schedule work.

Operate a variety of office equipment including a computer and assigned software.
Operate a two-way radio.
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Manager — Campus Staff Assistant Program - Continued Page 4

Education and Training:

Bachelor's degree in education, social science, psychology, counseling, child development
or a related field.

Experience:

Three years of experience working with at-promise adolescents or young adults in a
structured environment or community-based organization, including one year of experience
in a lead, supervisory or management capacity.

Any other combination of education, training, and experience, which demonstrates that the
applicant is likely to possess the required skills, knowledge or abilities, may be considered.

SPECIAL REQUIREMENTS

Positions in this classification require the use of a personal automobile and the possession
of a valid California Class C driver's license.

In accordance with Education Code 38001.5, a certificate of completion of a school
security guard training course must be provided at the time of application.

Incumbents in this classification must possess within six months of employment and
maintain CPR/First Aid certification throughout employment in this classification.

Incumbents may occasionally be required to work adjustable schedules including
evenings and weekend assignments.

WORKING ENVIRONMENT

Indoor and outdoor campus environment.

Seasonal heat and cold or adverse weather conditions.
Contact with dissatisfied or abusive individuals.

Driving a vehicle to conduct work.

Occasional evening or varied hours.

PHYSICAL DEMANDS

Hearing and speaking to exchange information in person and on the telephone.
Seeing to monitor activities and read a variety of materials.

Dexterity of hands and fingers to operate a computer keyboard.

Sitting, standing, and walking for extended periods of time.

Bending at the waist, kneeling, or crouching to move supplies and equipment.

AMERICANS WITH DISABILITIES ACT

Persons with certain disabilities may be capable of performing the essential duties of this
class with or without reasonable accommodation, depending on the nature of the disability.
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Manager — Campus Staff Assistant Program - Continued Page 5

APPOINTMENT

In accordance with Education Code Section 45301, an employee appointed to this class must
serve a probationary period of one (1) year during which time an employee must demonstrate
at least an overall satisfactory performance. Failure to do so shall result in the employee’s
termination.

PCA:
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