MEMORANDUM OF UNDERSTANDING #16
between the
FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT
and
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
AND ITS AMERICAN RIVER CHAPTER No. 528 (CSEA)

Approval of Job Descriptions
March 25, 2024

This Memorandum of Understanding (“MOU”) is agreed to between the Folsom Cordova Unified
School District (“District”) and the California School Employees Association (CSEA), and its
American River Chapter No. 528. Collectively, the District and CSEA will be referred to as “the
Parties.” The District and CSEA are parties to a collective bargaining agreement (“CBA”) which
expires June 30, 2025.

A.

D.

E.

The parties have negotiated all matters within the scope of representation and reached
agreement on the following revised job descriptions:

Behavior Support Assistant - Special Education (Attachment A)

Transition Assistant I (Attachment B)

Transition Assistant I (Attachment C)

Campus Monitor (Attachment D)

Behavior Support Assistant - General Education NEW (Attachment E)

Preschool Teacher/Site Supervisor (Attachment G)

AN el

By way of illustration and not limitation:

1. Revisions to job descriptions 1-3 include updated qualifications, physical requirements,
and work environment. Behavior Support Assistant - Special Education has been
retitled from Behavior Support Assistant - Severely Handicapped.

2. Revisions to job description 4 (Campus Monitor) include ability to wear safety vests.
Safety vests will be provided by the District and made available at the school site.

3. Job description 5 is a new job description; an update from Behavior Support Assistant
- Special Education. Behavior Support Assistant - General Education is placed on step
07 of the Classified Comprehensive Employee Salary Schedule (Attachment F).

4. Preschool Teacher/Site Supervisor has been revised to include the latest CTC
requirements, including Site Supervisor Permit requirements.

Employee’s impacted by the change in classification/job title will retain seniority accrued
in the classification of Behavior Support - Special Education or Preschool Teacher.

This MOU shall fully and finally resolve all bargaining for the job descriptions listed
A. 1-6.

These job descriptions shall be effective upon ratification by the Board of this MOU.

There is no financial impact to these job description changes.
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Attachment A

Folsom Cerdeova Unified Schooel District —— Class
Specification: Classified

UPDATED 04/3442024 L e AT
BEHAVIOR SUPPORT ASSISTANT —SDECIAL FDUCATION | 7

DEFINITION

The special educational behavior instructional assistant assists the teacher or behavior analyst or specialist in
improving the behavior, adaptive funcficning, quality of educational opporiunities, supervision of studenis, and
instructional {asks which, in the judgment of the teacher or behaviorist may be performed by & non-credentialed
employee. The work need ncot be performed in the presence of the teacher/behaviorist, but the teacher/behaviarist
retains rasponsibility for insfruction and supervision.

QUALIFICATIONS
Experience: In the care of children with emotional disturbances. Prefer experience in the care of children
with autism, physical and/or leaming disabilities and/or emotional disturbances.
Education: Equivalent to High school graduation. & 4 degree, 48 uniis beyond the high school diploma, or
successful completion of the District or County Instructional Assistant Proficiency Test in reading. math. and
writing per the federal No Child Left Behind Act. Courses andlor in-service in psvcholoay. behavior
modification. and other related fields desirable
Training: Must compleie and maintain First Aid/CPR Cerlificate, Pro-Act Training within six (8) months of
hire. Willingness tc complete and wse non-violent behavior infervention, emergency interventions and
physical restraint technigues. Such fraining courses, in-service. or ctherwise. as may be reguired within six
(61 months of hire. Training in autism spectrum disorder. crisis intervention and/or applied behavior analvsis
(ABA). pivoial response fraining, discrete irial training. positive behavior supports. behavior data collection.
Hlopdime, Assessment. visual communication systems andfor Picture Exchange Communication System
[PECS) highly desirable. Must complete Pro-Act Training within six (6) months of hirg.
W
DISTIHGUISHING CHARACTERISTICS
Positions are less than & hours. These positions are authorized only in conneciion with establishad spacial
education classes which are labeled SED or SH and where students have autism and/cr behavioral difficulties.
physical impairments, language impairments, or learning disabilities. [Note: These posifions are also authorized
for students with autism who are fullv-included in regular education classes.) Assistants may spend a substantial
portion of their time providing intervention to students who exhibit maladaptive behaviors including repetitive.
disruptive, aggressive, depressive, and/or self-injuricus behaviors associated with ASD or ED.

OTHER CHARACTERISTICS

Assist in autism and ED programs with children ranging from age 0-22 either in small groups or individually. Many
of the children alse have learning disabilities: processing difficulties. conduct problems, and aggressive behaviors
(verbal and physicall. Assistant must be prepared to manage whole class in crizis situations. Assist with students
whe reguire constant supervision.

ESSENTIAL FUMCTIONS
Under the supervision cf the teacher or behavior analystispecialist the behavior instructional assistant:
¢  Prevides direct instruction to students.
s |Implements pesitive behavior supports.
¢ Ccllecis and reports on data to teachers and behaviorisis.
s Agsists individuals or small groups with assignments.
s Prepares and modify insiructional materials as indicated by staff.
* Participates in classreem discipline and behavior management programs.
* Assists with a variety of record keeping activities, such as attendance, lunch count, daily charis, data
collectionfrecording student behavior, and other recerds as needed or required.
s Assists teacher with crisis intervention and physical restraints (as needad)

Attachment A
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¢ Participates in crisis management and physical intervention iraining provided by the Distrci.

¢ Supervises students during mainstreaming and inclusion activifies, including lunch and social activities as
required.

* lMedels appropriate social interaction with students and peers.

¢ Assists in contacting outside agencies.

*  Assists with toilefing and diapering as needed.

* Supervises studenis during assigned disciplinary actions, i.e., in-house suspension, social isclation.

Knowledge and Abilities:
*  Knowledge and awarenass of children with ASD, ED, LD, at-risk children, and developmental differences in
children.
o Ability to remain calm in stressful situations.
o Ability to follow a scheduls that may change. in part, hour to hour and day to day.
»__Ability to work effectively with a wide variety of personalities and situations requiring tact, judgment, stability.

and poise.

PHY SICAL REQUIREMENT S:
Physical abilities include the usual and customary methods of performing the job's functions and reguire the
following physical demands: occasional lifting, carrying. pushing and/or pulling: some climbing and balancing. some
stooping, kneeling, crouching: reaching. handling, touching and/or feeling: manual dexterity io operate a telephone
and enter data into a computer.

Significant physical abilities: With or without the use of aids, ability o liff up to 50 peunds, sufficient sirength fo
lift non-ambulatory students. lift and move adapiive equipment. and physically resfrain and cenircl a student up fo
200 pounds with assistance. sufficient body movement and mobility to demonsiraie gross motor activities. to
maneuver students intc and cut of vehicles. to walk and run with students. climb well enough to go up and down
stairs. sufficient vision fo read printed material, with or without aids. sufficient hearing to hear normal and teleghone
conversations with or without aids, ability o speak in an understandable voice with sufficient volume fo be heard in
normal conversation, manual dexterity to write and use telephone and other business/office machines.

WORK ENVIRONMENT:
The work environment characteristics described are representative of those an employes encounters while
performing the essential functions of this job. Reasonable accommeoedations may be made to enable individuals
with disabilities to perform the essential functions.
»__The noise level in the work envirenment is usually moderaie.
» _Employees in this position will be required to work indoors in a standard office environment and come in
direct contact with district staff and the public.

Attachment A
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DEFINITION

The special educational behavior instructional assistant assists the teacher or behavior analyst or specialist in
improving the behavior, adaptive functioning, quality of educational opportunities, supervision of students, and
instructional tasks which, in the judgment of the teacher or behaviorist may be performed by a non-credentialed
employee. The work need not be performed in the presence of the teacher’behaviarist, but the teacher/behaviorist
retains responsibility for instruction and supervision.

QUALIFICATIONS: .
Experience: In the care of children with emotional disturbances. Prefer experience in the care of children
with autism, physical and/or learning disabilities and/or emotional disturbances.
Education: Equivalent to High school graduation.
Training: Must complete and maintain First Aid/CPR Certificate, Pro-Act Training within six (6) months of
hire. Willingness to complete and use non-viclent behavior intervention, emergency interventions and
physical restraint techniques. Such training courses, in-senvice, or otherwise, as may be required within six
(6) menths of hire. Training in autism spectrum disorder, crisis intervention and/or applied behavior analysis
(ABA), pivotal response training, discrete trial training, positive behavior supports, behavior data collection.
Floorlime Assessment, visual communication systems andfor Picture Exchange Communication System
(PECS) highly desirable. IMust complete Pro-Act Training within six (8) months of hire.

DISTINGUISHING CHARACTERISTICS

Positions are less than 8 hours. These positions are authorized only in connection with established special
education classes which are labeled SED or SH and where students have autism and/or behavioral difficulties.
physical impairments, language impairments, or learning disabilities. {MNote: These positions are also authorized
for students with autism who are fully-included in regular education classes.) Assistants may spend a substantial
portion of their time providing intervention to students who exhibit maladaptive behaviors including repetitive.
disruptive, aggressive, depressive, and/or self-injurious behaviors associated with ASD or ED.

OTHER CHARACTERISTICS

Assist in autism and ED programs with children ranging from age 0-22 either in small groups or individually. Many
of the children also have learning disabilities; processing difficulties, conduct problems, and aggressive behaviors
(verbal and physical). Assistant must be prepared to manage whole class in crisis situations. Assist with students
who require constant supervision.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Under the supervision of the teacher or behavior analyst/specialist the behavior instructional assistant:

Provides direct instruction to students.

Implements positive behavior supports.

Collects and reports on data to teachers and behaviorists.

Assists individuals or small groups with assignments.

Prepares and modify instructional materials as indicated by staff.

Participates in classroom discipline and behavior management programs.

Assists with a variety of record keeping activities, such as attendance, lunch count, daily charts, data

collectionrecording student behavior, and other records as needed or reguired.

Assists teacher with crisis intervention and physical restraints (as needed).

¢ Participates in crisis management and physical intervention training provided by the District.

e Supervises students during mainstreaming and inclusion activities, including lunch and social activities as
required.

o Models appropriate social interaction with students and peers.

e Assists in contacting outside agencies.

vard Aporoved 1 1 071 pd

e P AE A I AT e A PTITY A4 T
¥

Attachment A
FCUSD CSEA 2023-2024 MOU #16 Approval of Job Descriptions Page 6 of 33



Folsom Cordova Unffied Schogl Distrig Class Spediiication: Classified
UPDATED pd/31/2004

BEHAVIOR SUPPORT ASSISTANT - SPECIAL EDUCATION

= Assists with tofleling and diapering as needed.
+ Supervises students during assigned disciplinary aclions, e, in-house suspension, sacial isclation.

KMOWI EDGE AND ABILITIES:
+ Knowledge and awareness of children with ASD, ED, LD, at-risk children, and developmental differences in
children.

+  Ability to remain calm in stressiul situadions.

»  Ability 1o foliow a schedule that may change, in pari, howr fo hour and day fo day.

»  Ahility fo work effectively with a2 wide varety of persanalities and siuafions requiring tact, judgment, stabitity
and poise.

PHYSICAL REQUIREMENTS:
Physical abilities include the usual and customary methods of performing the job's funciions and require the
following physical demands: occasional [ifting, carrying, pushing andfor pulling; some climbing and balancing, some
stooping, kneeling, crouching; reaching, handling, fouching andfor feeling; manusl dexienty fo operate a ielephone
and enter data inio 2 computer.

Significant physical abifities: With or without the use of aids, ability to Bt up 1o 56 pounds, sufficient sfrength o
lift non-ambulatory students, it and move adaptive equipment, and physically restrain and control a student up to
208 pounds with assisiance, sufficient body movement and mobiliiy io demonstraie gross motor achivities, o
maneuver students intc and out of vehicles, to walk and run with studenis, climb well enough to go up and down
stairs, suliicient vision o read printed materal, with or without aids, sufficient hearing to hear normal and tefephone
conversations with or without aids, ability to speak in an understandable voice with sufficient volume to be heard in
normat conversation, manual dexterity to write and use telephone and ather businessiofiice machines.

WORK ENVIRONMENT:
‘The work emvdronment characteristics described are represeniative of those an employes encounters while
performing the escential functions of this job. Reasonable accommodations may be made 1o enable individuals
with disabilities to perform the assenfial funciions.
» The noise level in the work environment is usually moderais.
= Employees in this pesiticn will be required to work indoors in a standard office environment and come in
direct contact with district staif and the public

Board Approved: 11.1.57, Updated CSEA Approved BI/31/2024,03(21/2024 Pending Board Approval
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Attachment B

DEFINITION:

Under direction of the SELPA Director or Designee, fo provide job coaching, training, and clerical suppori io
foster instruction and experiences that reinforce core curriculum concepts and skills leading to gainful
employment.

QUALIFICATIONS:
Experience:
* ‘Vouth-related activities and training and/or assisting students with dizabilities

*  Some job coaching, job placement experience is desired
Education:

® High Schogl Diploama or equivalent; Courses in psycholosy, sociology, recreation, or related fields are preferable
but not required.

*  AA desree, 38 units bevond the high school diploma, or successful completion of the District or County
Instructional Assistant Proficiency Test in reading, math, and writing per the federal Mo Child Left Behind Act.

DISTINGUISHING CHARACTERISTICS:
e This pesition requires working with students, parants, schocol emplovees and local business partners
with minimal supervisicn, which includes inside and cutside of a classroom, as well as on- or off-
campus with small groups of students with IEPs.

ESSENTIAL DUTIES AND RESPOMSIBILITIES:
Under the direction cf the SELPA Director or Degignee, incumbent will:

o Waork with Case Managers to train Transition Assistanis.

¢ Frovide pre-employment skills training {through job ceaching). vecational training, employment
placement and follow-up for high school students with IEPs who are making the fransition from schoal
to work, independent living, and pesisecondary educatien or training.

¢ Assist the Special Project Coordinater or Case Manager with Work-Based Learning activities that
involve actual work-site learning experiences or connect classroom learning to work and help students
with 1EP to achieve Competilive Integrated Employment (*CIE") experiences.

+ Communicate and collaberate efiiciently and effectively with school personnsl, students,
parentsiguardians, and community business partners as it relates to pre-employment and vocational
training.

« Perform a variety of clerical suppert duties including (but not limited) to typing or writing emails,
applications, or inputting data cnto a computer, preparing training materials for school employees,
parents/guardians, or siudents.

+ Assist students with IEPs who require support in the areas of functional academics, social, emoficnal,

behavioral, physical and health, including implementaticn of a behavior geal or behavier plan, and

providing reascnable assistance to students who need help with toilefing (including diapering) or
transferring tofrom wheelchair, gait iraineriwalker, or lift.

Develop job sites and training sites.

Premote Werkability 1 program to local business employers.

Prepare employers for student characteristics, employment expectations and job site accommodations.

Prepare specific job task analysis and dewvelop skill training plans
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Attachment B

TRANSITION ASSISTANT |

Provide individual training snd supped ai the job site and monitor shudsnt progress.
ALasist students with problen-sohing and self-advocacy.

Provide jor coaching fechniguas.

Provide desfinaion #r=ining; amenge ranzportation for sfudents fo and from work sites.
Agsist with specialiredfextended vocalional evaluationfassessment 2= needed.

Identify work placemenis that will mest the pariiculsr needs of students with IEPs.

kzintain cooperative working relafionships with work placemeant personnal.

Undterstand the special nesds and dissbling condifions of students with 1EPs and efcclively relaie to
thesa needs in a leaming siusfion.

Ciher related dulies may be assigned consistent with the knowledge, skills and abiliies required for the
job.

KHOWEEDGE:

&*

L]
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Applicabls iaws, codez, regulafions. standards, policies, and procedures relafed o support of siudents
transitioning from school fo work, independent fving, and postescondary education or fraining.
Develop and implement workshops thet offer students with 1EPs the oppothmity o complste their
secondary educalion while also obiaining marketshls job skills.

Provide pre-smployment skills fraining {fhrough job coaching), vecalionat training, empicyment
placement and foliow-up Jor high school students with IEPs who are making the ransition from school
to work, independent living, and posisecondany educsiion of fraining.

Assist the Special Preject Ceordinator or Gase Manager with Work-Basad Leaming aciiviies that
fnvolve actusl work-sile leaming experiences of connect classroom leaming to work and help the
siudant with IEP o achieve competiive integrated employment (CIE) expariences.

Docwment, rmoniter and maintain student contacts with paid and unpaidjob placemants.

Demonstrate the ability to cormmamicats and collaborste sfficiently and affeciively with school
personngd, studenis, parentsiguardians, snd community business partners as i releies fo pre-
employment and vocaiions! training.

Prepars fraining materiale for scheol smployees, perentsiguardians, or siudents.

Assiet special education studenis who reguire some support in the areas of funclional zeadermics,
social, emolicnal, behaviorsl, physical and hezfth. This mey includs implemeniing & bahavicr goal ar
behavior plan; this may includs providing some reazonable zesisiance fo students who may need some
help with folleling dncluds diapering of rensierring fofrom wheelchsir, gait frainsrivalker, or E
Dievelop job and irsining siss.

Tiarket Workabilily 1 program lo local businessss and employers.

Prepare employers for student charscteristics, employment expeciations, and job sie accemmoedaiions.
Prepars specific job iask analysis and develop skill training plans.

Maintain ongeing student and employer confacts and records.

Provide individual fraining and suppori &1 the job site and monifor student progress.

Assisf students with problem-solving and self-advocacy.

Provides deslingtion training; srranges ransporsiion for sindents fo and fom work shes.

Assists with spedalzediexiendad vorgiionsl svalustioniessessment as nesded,

Identify work placemenis that vwill mest the needs of each sfudent, bassd on disability, and nesd.
Waintain cooperative working relafionships with those coniacied in the performance of required duties.
Suppori Special Project Coerdingior.

Workshop devefopraeni, administrstion of workshops, student support.

Other relatsd dufies may be assigned congistent with the knowledgs, skills and abilities reguired for the
job.
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TOA M CITION
TRANSITION

¢ Flan, priorifize, and organize work to meet deadlines, schedules, and timelines

¢ Undersiand the special needs and disabling conditions of handicapped students and effectively relate
tc these needs in a leaming situaticn

¢ Use compuier scftware required 1o write emails and input data

Ability to communicate orally and in writing

Communicate and cellaborate effectively with a wide variety of personalities and situations requiring

tact, judgment, and poiss

Ability to build pesitive rapport with adclescents and adults with IEP

Read schedules and utilize public transpeortation

Exercise professional judgment in critical situations

Apply proper techniques of successful jeb coaching and fading

PHYSICAL REQUIREMENT S:

Physical abilities include the usual and cusiomary methods of performing the job's functions and require the
feliowing physical demands: occasional lifting, carrying, pushing andfor pulling; some climbing and balancing,
some steoping, kneeling, crouching; reaching. handling, touching andfor feeling; manual dexterity to operate a
telephene and enter data intc a computer.

confbo

Sign iﬁcan

move adaptive equipment, and physically restrain 2nd control a student vp to 200 pounds with assistznce, sufficient body

movemsnt and mobility to demonstrate gross maotor activities, climb in and cut of cars, vans =nd buses, to walk 2nd run
with students. climb well anough to g0 up and down stzirs. to mansuwver students into and owt of wehicles. wheelchairs
znd toilets, sufficient vision to resd printed material, with or without aids, sufficient hearing to hear normal and tzlephane

conversations with or without aids, sbility to speak in an undarstandable voice with sufficient volume to be heard in
normal conversation, manual dexterity to write =nd use telephone and other business/office machines.

WORK ENVIROMMENT:

e The work snvironment characteristics described are representative of these an employee encountars
while performing the essential functicns of this job.

e Reasonable accommodations may be made o enable individuals with disabilities to parform the essential
functions.

® The neise level in the werk envircnment is usually moderate.

e Employeas in this position will be required to work indoors and outdoors. both on campus and in the
community, coming into direct contact with students, district staff, and the public. Riding on public
transportaticn may also be required.
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DEFINITION:
Under direction of the SELPA Directar or Designee, to provide job coaching, training, and clerical support to
fester instruction and experiences that reinforce core curmriculum concepis and skills leading te gainful
employment.

QUALIFICATIONS:
Experience:
« “Youth-related activities and training and/or assisting students with disabilities
*  Soma job ceaching, job placement experience is desired
Education:
* High Schacl Digloma or equivalent; Ceurses in psychology. sociology. recreation, or related fields are
preferacle, but not required.
* A A degree, 45 units beyond the high school diploma, or successiul completicn of the District ar
Ceunty Instructional Assistant Proficiency Test in reading, math, and writing per the federal Mo Ghild
Left BEehind Act.

DISTINGUISHING CHARACTERISTICS:
e This position requires working with students, parents, schocl employees and local business partners
with minimal supervisicn, which includes inside and outside of a classroem, as well as an- or off-
campus with small groups of students with IEPs.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
Under the direction cf the SELPA Director or Designae, incumbent will;

« Work with Case Managers to train Transition Assistanis.

+ Provide pre-employment skills training {through job coaching), vecational training, employment
placement and follove-up for high scheol students with IEPs who are making the fransitien from school
to work, independent living, and pesisecondary education or training.

e Assist the Special Project Coordinator or Case Manager with Work-Based Learning activities that
involve actual work-sife learning experiences or connect classroom learning to work and help students
with 1EP to achieve Competitive Integrated Employment (*CIE") experiences.

* Communicate and collaborate efficiently and effectively with school personnel, students,
parentsiguardians, and community business partners as it relates to pre-employment and vocational
training.

« Perform a vaniety of clerical support duties including {out not limited) to typing or witing emails,
applications, or inputting data onto a computer, preparing training materials for school employees,
parentsiguardians, or students.

« Assist students with IEPs who require support in the areas of functional academics, social, ematicnal,
ehavioral, physical and health, including implementaticn of a behavier goal or behavier plan, and
providing reascnable assistance to students who need help with toilefing (including diapering) or
transferring toffrom wheelchair, gait frainerfwalkar, or lift.

Develop job sites and training sites.

Promote Workability 1 program fo local business employers.

Prepare employers for student characteristics. employment expectations and jeb site accommedaticns.
Prepare specific job fask analysis and develop skill training plans.

Previde individual training and support at the job site and monitor student progress.

Assist students with problem-solving and self-advocacy.

Provide job coaching techniques.

Provide destination fraining; arrange transportation for siudents o and from work sites.

Assist with specialized/extended vocational evaluation/assessment as needad.
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Attachment B

Identify work placements that will meet the paricular needs of students with IEPs.
Maintain cooperative working relationships with work placemeant personnal.
Understand the special nesds and disabling cenditions of students with IEPs and effectively relate to
these needs in a learning situation.

¢ Other related dufies may be assigned consistent with the knowledge, skills and abilities required for the
job.

KNOWLEDGE:

e Applicable laws, codes, regulations, standards, policies. and procedures related to support of students
transitioning from school to work, independent living, and postsecondary education or training.

e Develop and implement workshops that offer students with IEPs the opportunity to complete their
secondary education while also obtaining marketable job skills.

¢ Provide pre-employment skills training (through job coaching), vocational training, emplioyment
placement and follow-up for high school students with IEPs who are making the transition frem school
to work. independent living, and pestsecondary education or training.

e Assist the Special Preject Coordinator or Case Manager with \Work-Based Learning activities that
invelve actual work-sifz learning experiences or connect classroom learning to work and help the
student with IEP to achieve competitive integrated employment (CIE) experiences.

e Dccument, monitor and maintain student contacis with paid and unpaid-job placements.

e Demonstrate the ability to communicate and collaborate sfficiently and effectively with school
personnel, students, parents/guardians, and community business partners as it ralates to pre-
employment and vecational training.

e Prepare training materials for schocl employd&s, parents/guardians, or students.

& Assist special education studenis who require some support in the areas of functional academics,
social, emotional, behavioral, physical and health. This may include implemending & behavior geoal or
behavior plan; this may include providing some reasonable assistance to students who may need somse
help with foileting {include diapering) cor transferring tofrom wheelchair, gait trainarfwalker. or Iift.

e Develop job and fraining sites.

e Market Workability 1 program to local businesses and employers.

# Prepare employers for student characteristics. employment expectations, and job site accommedations.

¢ Prepare specific job task analysis and develop skill training plans.

e Maintain ongcing student and employer contacts and racords.

e Provide individual training and support at the job site and monitor student progress.

¢ Assist students with problem-solving and self-advocacy.

¢ Provides desiination training; arranges transportation for students fo and from work sites.

e Assists with specizlized/extended vocational evaluation/assessment as neaded.

e ldentify work placemenis that will meet the needs of each student, basad on disability, and need.

e Maintain cooperative working relationships with those contacted in the perdormance of required duties.

& Suppori Special Project Coordinator.

e Workshop develepment, adminisiration of workshops, student support.

e Other related duties may be assigned consistent with the knowledge, skills and abilities reguired for the
job.

ABILITIES AND SKILL S:
e Flan, prioritize, and crganize work to meet deadlines, schedules, and timelines
¢ Understand the special needs and disabling conditions of handicapped students and effectively relate
to these needs in a learning situation
e Use computer software required to write emails and input data
e Ability to communicate orally and in writing
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Attachment B

¢ Communicate and collaborate effectively with a wide variety of personalities and situations requiring
tact, judgmeant, and poise

Ability to build pesitive rapport with adclescants and adults with IEP

Read schedules and ufilize public fransportation

Exercise prefessional judgment in critical situations

Apply proper techniques of successiul job coaching and fading

& & & &

PHYSICAL REQUIREMENTS:

Physical abilities include the usual and customary methods of performing the job’s functions and require the
fellewing physical demands: occasional lifting, carrying, pushing andfor pulling; some climbing and balancing,
some stooping, kneeling, crouching; reaching. handling, touching andior feeling: manual dexterity to cperate a
telephene and enter data into & computer.

Significant physical abilities

With or without the use of aids, ability to lift up to 50 pounds, sufficient strength to lift non-ambulatory students,
lift and move adaptive equipment, and physically restrain and control a student up to 200 pounds with assistance,
sufficient body movement and mobility fo demonstrate gross motor activities, climb in and out of cars, vans and
buses, to walk and run with students, climb well enough to go up and down stairs, to maneuver students inte
and out of vehicles, whaelchairs and teilets, sufficient vision to read printed material, with or without aids,
sufficient heanng to hear normal and telephone conversatione with or without aids, ability o speak in an
understandable veice with sufficient volume to be heard in nermal conversation. manual dexterity to write and
use telephone and other business/office machines.

WORK ENVIRONMENT:
e The work environment characteristics described are representative of those an employee encounters
while performing the essential functions of this job.

¢ FReasonable accommodations may ke made fo enable individuals with disabilities to perform the essential
functions.

e The noise level in the weork envircnment is usually moderate.

¢ Employees in this position will be reqguired to work indoors and outdoors, both on campus and in the
community, coming into direct contact with students, disfrict staff, and the public. Riding on public
transporiaticn may alzo be required.

FCUSD CSEA 2023-2024 MOU #16 Approval of Job Descriptions Page 13 of 33



Attachment C

Folsom Cordova Unified School District Paosition Classification: Classified

UPDATED 01/31/2024 VERSION 1 REVIENS BIAEES:
TRANSITION ASSISTANT Il czbinet Approval: 02/27/3024
|- £5EA approval 03/33/2028 . -

S e BDardA ‘D‘fa".
Header | .on:

|
|

Under direction of the SELPA Director or Designee, to provide job coaching, training, and clerical suppaort to
foster insiruction and expenences that reinforce core curriculum concepis and skills leading to gainful
employment

QUALIFICATIONS:

Expenence: Youth-related activities and training and/or assisting students with disability, job coaching. job
placement

Education:

DISTINGUISHING CHARACTERISTICS:
» This position requires working with students, parents, school empiloyees and local business partners
with minimal supervision, which includes inside and cutside of a classroom, as well as on- ar off-
campus with small groups of students with IEPs

ESSENTIAL DUTIES AND RESPONSIBILITIES:
Under the direction of the SELPA Director or Designee, incumbent will:

» In cooperation with the Special Project Coordinator, develop and provide Workability 1 related
workshops to students with IEPs

e Work with Case Managers to train Transition Assistants

« Provide pre-employment skills training {through job coaching), vocational training, employment
placement and feliowe-up for high school students with IEPs who are making the transition from school
to work, independent Inang, and postsecondary education or training

= Assist the Special Project Coordinator or Case Manager with Work-Based Leaming activities that
involve actual work-site leaming experiences or connect classroom iearning te work and help students
with IEP to achieve Competitive Integrated Employment (*CIE™) experiences.

» Demonstrate the ability to document, monitor and maintain student contact and coordination of paid
and unpaid-job placements

e Demonstrate the ability to communicate and collaborate efficiently and effectively with school
personnel, students, parents/guardians, and community business partners as it relafes to pre-
employment and vocaticnal training

e Perform a vanety of clerical support duties including (but not imited} to typing or wrifing emails,
applications or inputting data onto a computer, preparing training materials for school employees,
parents/guardians, or students

e Assist students with IEPs who require support in the areas of functional academics, social, emaotienal,
behavioral, physical and health, including implementation of a behavier goal or behavier plan, and
providing reasonable assistance to students who need help with toileting (including diapering) or
transferring fo/from wheelchair, gait frainer'walker, or lift

Footer l Develop job sites and training sites.

deﬁpprweduamozzG:{:’ZiaEUE%Pemdn_»gEluard%gmval
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Attachment C

Folsom Cordova Unified School District Position Classification: Classified
UPDATED 01/31/2024 VERSION 1 EVEWDATES:
JRANSITION ASSISTANTII Cabinzt Approval: 02/27/2024
e e e e e . CSEA Aporoval 01/31/2028 . ... .
4eader | Promote Workability 1 program to local business employers. Board Approval:
Prepare employers for student characteristics, employment expectatiormyarehotrsteaecommrodatons

Prepare specific job task analysis and develop skill training plans

fMaintain ongoing student and employer contacts and records

Provide individual training and support at the job site and monitor student progress

Assist students with problem-solving and self-advocacy.

Prowide job coaching techniques

Provide destination fraining, arrange transportation for students fo and from work sites

Assist with specialized/extended vocational evaluation/assessment as needad

Identify work placements that will meet the parficular needs of students with IEPs.

Maintain cooperative working relationships with work placement personnel

Understand the special needs and disabling conditions of students with IEPs and effectively relate {o

these needs in a learning situation.

+ Warkshop planning in cooperation with Special Project Coordinator, administration of workshops
student support.

e Aftend monthly regional Workability 1 related meetings as needed

Cther related duties may be assigned consistent with the knowledge, skilis and abilities required for the

job

® & & & ? ® ¥ S & @

KNOWLEDGE:
e Appiicable laws, codes, regulations, standards, policies. and procedures
» Appropriale social and vocational needs of adolescents/adults with exceptional needs; correct English
usage, spelling. grammar, and punctuation; basic math operations; first aid practices; positive public
relations practices, appropriate student work behaviors and job keeping skills
#» Record-keeping technigues and communication (via phong, in-person, email) technigues and etiquetie

ABILITIES AND SKILLS:

# Plan, prioritize, and organize work to meet deadlines, schedules. and fimelines

» Written and verbal communication skills

* Communicate and collaborate effectively with a wide variety of personalities and situations requiring
tact judgment, stability, and poise
Puosifive rapport with adolescents and adults with IEPs

» Read schedules and uiilize public transportation
Apply proper techniques of successful job coaching and fading

PHYSICAL REQUIREMENT 5:

Physical abilities include the usual and customary methods of performing the job's functions and require the
fellowing physical demands: accasional lifting, carrying, pushing and/or pulling; some climbing and balancing,
some steoping, kneeling. crouching; reaching, handling, touching andfor feeling, manual dexterity ta operate a
telephone and enter data into a computer

Significant physical abilities

~ooter
| Board Approved 08/08/2022, 0312172024 Panding Board Approval— T T e
2

Attachment C
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Folsom Cordova Unified School District Paosition Classification: Classified

Cabinet Approval: 02/27,/2024

UPDATED 01/31/2024 VERSION 1 REVIEW DATES;
TRANSITION ASSISTANT II
LSEA Approval: 01/31/20248 ..
1 Roaard &nn ®

WORK ENVIRONMENT:

e The work environment characieristics described are representative of those an employee encouniers
while perferming the essential functions of this job

» Reasonable accommaodations may be made to enable individuals with disabilities

y perform the essential

el in the v
in this posi

d off-ca

ors in a standard office environment, at school, at

Footer

Board Approved 0892022, 372173634 Panding Board Approyal T
3
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REVIEW DATES:

Cebinzt Approval: _0E/57/2024
CEEA pporovel: 01/31/2024
Board Approval:

DEFINITION:
Under diraction of the SELFA Diractor or Designae, to provida job coaching, training, snd cizrical support to foster
instruction and expanizncas that reinforce core curriculum concepts and zkills lzading to geinful smployment.

QUALIFICATIONS:

Experience: Youth-relsted sciivities end training endfor assisting students with disability; job cosching. jeb placement

Educstion:
»  High Schoaol Diploma or =quivelent; Courses in paychology. sociology. recreation. or relsied fields sre preferabie,
but mot requirad.
* A& degree, 45 units beyond the high school diploma, or successful complesion of tha District or County
Instructional Assistant Proficizncy Test in reading, math. and writing per the faderal Mo Child Left Behind Act

DISTINGUISHING CHARACTERISTICS:
® Thiz posiion requires working with students, parents, school emplovees snd local businezs partners with minimal
suparvision. which includes inside and cutsidz of & classroom, as well a= an- or off-campusz with smell groups of
students with 1EFs.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
Under the direction of the SELPA Dirsctar or Designee. incumbent will:

* I cooperstion with tha Specisl Project Coordinater, develop and pravide Workability 1 releted workshops to

students with IEPs.

fork with Case Managers 1o train Transition Assistanis.

Provide pre-employmant skills training (through job cosching), vocational training
follows-up for high school students with 1EFs who are making the fransition from
living. snd postsecondary education or training.

e Assist the Special Project Cocrdinstor or Case Managsr with Work-Besed Learning sctivities that involve aciusl
wark-site l2eming experiences or connect classroom learning to werk and halp studants with I[ER to achieve
Competitive Integrated Employment ("CIE™} experiencss.

® Demorstrate the sbility to document, monitor and meinizsin siudent contact snd coordination of paid and unpaid-
job placements.

# Demonstrate the sbility to communicats and collaborate effiziently and effectivaly with schac! perscnral, students,
parentsiguardians, end community businass pariners as it relstes to pre-employment and vocstionsl training.

* Perform s variety of clerical support duties including (but not limitad) to typing or writing emails, applications or
inputting dais onto 8 computer, preparing training meterials for school employzes, parantsiouardizns. or students

e Assist students with IEPs wha raguire suppert in the aress of funciionsl scademics, social, ematicnsl, behaviorsl,

physical and hesith, including implemeniation of a behavior gosl or behavier plan, end providing ressonakle

assisiance to studants who nead help with taileting (including dizpering) or fransfemring toffrom whaeichair, gait
trainerfwalkar, or lift.

Develop job sites and treining sites.

Fromate Workakility 1 program to local businzss employers.

Prapara employers for student characteristios, employment expectstiors snd job site sccommadations.

Prapara spacific job task snslysis end develop =kill treining olans.

tgin cngeing student and employer contscts and records

Provide individus! training and support st the job site =nd menitor studant prograss

Assist students with problem-solving and self-advecacy.

Provide job cosching technigues.

Provide destingtion training: srrengs transportation for siudenis to end from work sites.

Assist with specisiized/extended vocstional avsluaticn/ssssssmant e= neadad,

Identify work placemeants that will mest the particular needs[ of students with IEF=.

Maintzin cooperative working relstionshios with work placement persornel.

Understard th= specizl needs snd dissbling conditions of siudenis with IEFz and effectivaly relats to these resds

in & fasrming situaticn.

zmaoloyment placement and
neol to work. independent
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e Workshop plenning in cocperstion with Specisl Project Coordinater, administrstion of workshops. student suppart.
e Attend monthly regional Workakbility 1 related meatings &= neadad.

s Other related duties may ba sssigned consistant with the knowledge, skills and sbilities requirad for the job.

KNOWLEDGE:
® Applicable lsws, codes, ragulstions. standards, pelicies, end procedures
*  Approprizta scoial and vocstionsl needs of adelescenis/adults with excaptional nesds; correct Erglish uzage,
=pelling, grammer, and punctustion; basic math oparations: first aid practices; positive public relstions practices;
approprista student work behaviors and job keeping skilis
* Recorc-keeping techniques snd communicetion (vie phora. in-parsan, emsil} technigues and atiqustts

ABILITIES AND SKILL§:
* Plan, pricritize, and organize work to meet deadiines, schedulez, and timelines
e WWriten and verbsl communication zkills
e Communicata and collsborate effectively with s wide variety of perzonaliias snd stustions requiring tact
judgment, siabifity, end poise
e Positive rappor: with edolescents and sdults with IEPs
* Resd schedules and utiliza public transporistion
*  Apply proper technigues of successful job ceaching and fading

PHYSICAL REGUIREMEMNTS§:

Physical abilities include the ususl and customary methods of performing the job's furctiors and reguira the following
physical demands: ocessicnal lifting. cerrying, pushing sndier pulling; some climbding snd balenzing, some stooping,
knealing. crouching: reaching. hendling. touching and/or feeling; manusl dextarity to opersie s teleghone srd enter dats
inic 2 computar,

Significant physical abilities

With or without the us= of sids, sbility to lift up to 50 pounds, suffisient sirargth te lif non-smbulstory studenis. lift and mave
sdaptive equipment, and physicelly restrain and contral = studart up to 200 pounds with sszistance, sufficien: bady
movement and mability to demonstrate gross motor sciivities, cimk in and out of cars, vans and busas. 1o walk ard run with
studants. ofimb well 2nough to go up =nd down sizirs. io mans studants inic and out of wahicles, whaelchairs and toilats,
sufficient visicn to read printed materisl. with or without sids, sufficient hearing ic hear narmal and felephora conversstions
with or without sids. shility to spesk in en understardsbla voice with sufficient volume to be heard in normal conversstion,
manual dasderity to write and use telephons and other businass/office mechines.

WORK ENVIRONMENT:

® The work environment cheracieristics described are representsiive of those =n employes encounters while
performing the essential functions of this jok.

* FReasonsble seccommedztions may be.made to enable individuals with disakilitizs to parfarm the eszartial furctiors.

® The ncise lzvel in tha work environment is usually moderate.

¢ Employess in this position will e required 1o werk indeors in & standard office arvironment, st school, st job sites
on- and off-campus.

® Employess will some in dirzct contact with district staff, students, and the public.

FCUSD CSEA 2023-2024 MOU #16 Approval of Job Descriptions Page 18 of 33
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DEFINITION:

dnesr superisiar of & s=condary school sdmiristeator, wil helg maintsin 5 ssfe and ordedy ervisormees by -monitosng ths sonool campus and
other acacent sreas 35 may be sssigred; to repon unauthodzed sctvites to aporcoriate supewisory persorngl

QUALIFICATIONS:

Sxpstisnice: Experiercs in youth relsted sciiviizs desiratle.
Scucation: Equivalent 1o complation of the twelfth gracs.

DISTINGUISHING CHARACTERISTICS:
»  Predions in this clsss sre scisblished only & the secordary school level. Enzurs the safety ard welfane of students dudng non-clezsroom
actvities: minimizing the fequency and or severity of harmful incidents; communicating chsesvaticns ardior incidents that have 3 ootestil
impact on fhe oeneral well-being of studarts, schood persornel andior visitors; and assuring student complisncs with schoot ard Distict
rules and procedures.

ESSENTIAL DUTIES AND RESFONSIBILITIES:
Jngzr the direction of @ sesondsry school admiriztator, ircumbard will:

*  Supenraze studants m halls, qusd areas. bus stops, parking lois and ofber ron-classroom areas &
» el hallwsys, restmoms snd oiher sress whens students qatker.

¢ Tactlly ard dislomatically des’ with poiential mescomdust or miszoaduct by students.

*  Seporturauthorzed activitizs to sppropdsts suthority using handheld redio device-

»  “rovids mfeemation to school visioes ard direct tham to proper office.

¢ Mlay perform relsizd cledcal cuties in school offices snd otner relsted dutes as required

. sdmmistreiors 35 3 witmess during studer? sesrches

®  Eccor shadents to ard fom designated sreas.

®  _estr sng implement streizgiss o interane snd dessoslate confrontations Dehweer studerss.

»  _estr snd implament Fositive Bekaviceal Infeseriions and Supoor P25 ) brd restorative practices.
KNOWLEDGE:

®  Zstablichzd school policies snd proosdures.

ABILITIES AND SKILLS:
®  Learn and 2nfosce school rulss in aress of responsibility
®  Wamtsin positve relationship with adolescents; deal tactfully and sfectvaty witk adalesceats and adulss
o ok indeperdently and make desisions within the frameawork of 2siatished quidelines
o \lantsin selated records and relavant reports.
o Witz weell ard communicate with clarity.

] E‘A'ear reflaciive safety vests to ensume visibiity of students. school personnel, andior vis

PHYSICAL REQUIREMENTS:

Physiczl abilitiss include the usuzl ard customsry metkads of performing the joo's functions ard require the Ttllowing chysizs’ demsrds acossional
ifting, carying, ousking srdior pulfing; some climbing ard belancing, some stocping, knesling, crouching; reaching, handlirg, ‘cuckng sndlor fesling,
rrardal dexterty to coerste a telephores ard erier dsts into & compuize.

Significant physical abilities includz shifty to 5% at 5 desk, confiersres table, orin mestings o varous confgurations for sxiznded pariads of time;
s2e and reac, with ce without visusl sids, lsws and codes, siles, poficies snd other prrizd matizr, computer scresrs snd prntouts; hesr and urdersiand
spesch 5t noemal room lsvals snd hear ard undzrstard speech on the ssleghone. spesk in swdible fones 5o tat cthers may undarstand Sisady in
noemal coaversstions

WORK ENVIRONMENT:

Attachment D
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- The woek zrwvirorement charectedstics descrited here sre representative of thosz sk erployes
eroaurisrs whils peforming the essentisl furctions of thiz job
»  Seasansbls scsommedations may be msde to engle indivicuals with disatiliies t perfomn the esseatial
furctions.
v The roise lzvel in the work mvitonmant i uzuslly modersta.
¢ Zrployses in this posdion will be required to work cutdzors ard indzors in 3 standsed office smvitcnmerd sha come in Srect contact witk
district 5157 ard the pubic
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DEFINITION:
JUndar supervision of ry schicol administeator, wil hels maintain 3 safe and ordedy erdrrmer: by monitcdrg the school camous and oiker
3Cj3cent sress 55 may be sssigred; to reoos Ma.llh"-ﬂ"ej SCOVITES 10 SpDropHate superisory persorael

QUALIFICATIONS:
Sxpstiznoe: Expenercs in youth relsted sciiviizs desivable.
cation: Equivalent w2 complietion of the twelfth cradz.

DISTINGUISHING CHARACTERISTICS:

Sosdiors ir this class sre zsishlisned only &t the secondary schaol lzvel. Enzurs the safety ard welizse of studants during non-classrocm
actvites; mirimizing the Meguency ard or severty of harmiul incidents; communicating obsesvations ardior incidents that nave 5 ooleatial
impsct on e penara well-oeng of studerts, schocl persornel andlor visitors; ard assueng student compliaras sonool and Distdct rales
3rd orocadures

ESSENTIAL DUTIES AND RESFONSIBILITIES:
Jngzr the direction of a secondary school admiristrator, ircumbart will:
*  Supenice studeniz in halls, quad areas, bus stoos, parking lots and other ror-classrcom aseas =5 sssgrad

o Pziml hsllwsys, restrooms, and ofkzr areas = whare siudents gather

®  Tacthlly and dislomaticaly des’ with poiential misconduct or misconcuct by studenis

»  Seporturautkorzad astivities to agpropdiats suthority usieg handheld radic device

®  Frovids wioenation to school visitors ard direct tham to proper office.

s May perform relaizd clerical duties in school ofices and cther relsizd dutes as required

®  Azzist sdmnistraioes 35 3 witsss during shaders sesrchas

®  Z=cor studeris to ard from designated srsas.

& _e5tv snC implement straizgizs to intervene snd desscslats confromtations betweer shuderss

& _earn snd implement Fositive Eekaviceal Intesverdions and Supoort (F.3.01.2.) ard restorstive practices.
KNOWLEDGE:

®  =stablizhzd school policies sng proczdiees.

ABILITIES AND SKILLS:
e _earr zrd oz school rules in aress of responsibility
»  Msintsin positve relstionship with adclzscents; deal tactfully and -'fect wely witk adaolezcents and adults.
*  Work indeperdently and make deciziors witkin the framawosk o thizhad guidsines
®  sntain selated records and relzvant repors.
3 communicate with clarity.

®  Weaarrefieciive s3'sty vests to snsure visibifly of stwdents, schoo onnel, andior visitors

- W

PHYSICAL REQUIREMENTS:

Physical zhilitise include the vsuzl and cusiomary methods of perizming the jobr's funciions and require the Sllowng chysice! demands
occasionsl ifting, careing, pushing sndicr puling; socme climbing ard balarcng, some sizoping, knselng, crouching; reaching, handing, fouching
ardior fesling; marual dexterily (o opersts ohons snd ertsr dats into a computer

Significant physical abilitis includz sbifty to 57 at 3 desk, confersnes tatle, or in mestings o varous conSguealions for sxiended pariads of fimz,
sze ard read, witn or without viswal sids, laws ard codes, silzs, cofcies snd other prrizd matisr, compuler scresrs and prmtouts; kese and urders
spesch st noemal room levels snd hear srd undzrstard speech an the izleghong, spesk in sudible lones 5o that cthers may understand clzady in
noral conversstions

WORK ENVIROMMENT:
The work srvirormers charasizdstics descrined ers ars representative of those ar emplayes sncourtsss whils serziming the ssserfisl Sunctions of

thiz job. Reszonable azzommedations ray be roads to ersbiz individuals witk disakilities to parforr the essential funcsors.
& The raoise kzvel in the wor smironment iz ususlly moderste,
s =riployzes in this posiion will De requised to work cutdoors ard indoors in 5 standsed offce smirommert snd come in Grect contast witk
district 5157 ard the pubic
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Falsom Cordova Unified Sahaol District

Gl SRRBCANG el
NEW -UPDATED FROM BEHAVIOR SUFPDRT AS NT- SPECIAL EDUCATION

BEHAVIOR SUPPORT ASSISTANT - GEN EF!. WL EDANCATION

4 Sa'i.T"‘u

CRER .‘l_ppﬁ (ol E‘:;':Z"—'E‘
Boand Approaves

BEHAVICE SURRORT A TAMT SEMERAL EOUCATION. SEVERELY HAMDICADDED

DEFINITICHN:

Trie & - = ‘.:-uug::;! Aaguinian! asssls the eacher o behavior A E LR
impraving the behavior, .!-J.:s. it '!Lnr'mnnq, guatlity of educasanal apgortunites. superesion of students, and irstrucicos!
sz which, in the adgrment of the teacker or behaiarist may be performed by a noneeradentialed smpioyes. The wonk reerd
not ke pedormed in the presence of the weackerbehavioeist, but the eacherbehavionist retains respansibiity lor instruction
A SURIErS mR.

iafist in

QUALIHC&TIGI‘ N

diphamm, or successiil r-:n*u.'r%et?m‘.« o
;i ¢ ipe ; arid wrilices oesr the federal Mo Child
Left EEhnd ;"m! Coursss ,wdu:sr iM-SErvice in ..“"mhgf L*“huubﬂl’ rmm"v'uMn and otfier related fislds desirabls.
Trainiriy: Must cormplate First 8diCPR | #mﬁc..m_- F‘rud\c& Tr.ﬂm'm 'm!hm 8 manths of hire. Willngness 1o comaglets
=uch SRininG coyrgss in-asrgice or siheerwise F iths ihe of B Trasmire in crisis
imferyenbon .sr.upnc:d Lx"h.ﬁ.-r_r aralysis AL, ;.wnl.:l (S a] g lrdmmg discrete frind fraining itive Bshayi

15} ﬂm&a—nﬂuummhss"same g '.u.hs! Ly rmum:....nn syslems andiar P
Exchange Cmmzunmd’ on Sysiem (PECE) highly desirable. Blost o oS =

SR B gt sl by

P

CISTINGUIRHING CHE&RACTERISTIC §:

seziwgare reweles Sre seremypegeaiges
: —— -

srgvely adaged

3 Tt SR T T] Ly Sre §3 gib
I L > WS
- Th" r!-‘ur—vbwﬂ o ".{L\mr»"ﬂi erdycation g

’ i i 3 s e children in grades ranaing $rom TE
asither in small grows ac "ne~un-uﬁ" Aesinianie e eBpands posubstani@l porsion af their Sime providing infervantion 3
stiudents wha eshibitl malsdaptive behaviors induding repetitiess. disruplive, sgomessive. degressies . amdior sef-njericos

behaviors, sseesstadedt 800 oF B0 Mamy of the students may hawve dificulties processng Sfiaudise conduct proliems
anc agressive behsdiors (veral and physical). Assistards most be prepared o menage whole clss inonsis stuations. Assist
with students who reguine constan! supsrision

ERSENTIAL DUTIE S AND RESPOMN SIEILITIE S ELMNCTION & »

Urnider the supsrision of the teacher or behaviar sssbstspaecialist the behavior Ssteuctioral ogmnor assisiant
2 Provdes dinect insfruction o studenss.

2 hnplements pasitive behavior suppaets.

Collects ard reparts o dalis to teschers and behaviorsis

Mszigts individuals ar small grouns with assignments,

Preganes and madify nstructional materials as ndicated by staff

Partizipates in classrcom discipine and behavier maragement grograms,

Agmigis with a variety of record keeping  aciivities, such as attendsnce, wnch count, daily chars, daca
collectivnireconding stodent beboviar, and other recoeds as needed or reguinsd

Assizes teasher with crisis nbereentian and physicad restrairds (as needead).

Puartivipates in crisis maragemant and physical inseeention Sairing provided by e Diesses

Bupervises students during mainstreaming ard inclusion actvities ncludng lech ard
fadele appropriate social interaction with studenis ard peers

Tal activites as reguirad,
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* Amsists in coniacting ouiside agencies.
* Agmmimts wilh toileting ard dizperng as needed
=

ar, sacial isokbon

*  Supervises stadents during assigned desciplinery actians, 12 in-houss susoens

Communication Systam (REC ), ‘
kKnowiadge spd LDUEs KNOWLEDGE AND ABILITIEE &:

* FHrowsledge and awarersss of ehildege gt A0 DDV D agonek chikdren, and pevaelnpmental diferenoss n childrsn.
& Abdity fo remain cabn in stressful sitastions
-
-

Abdity 1o fallow @ schaeduke that may change, in gart, hour 2o haur and day 1o day
.!'l.l::izt"a' twowark effectively with @ wide variety of personalities and stuatiors requiring tact, judorment, stability. ard poiss

o ) T8
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WORK ENVIROMMENT:
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DEFINITICN:
The Behavior Support Assistant assists the teacher or behavior specialist in improving the behavior, adaptive
functioning, guality of educaticnal opportunities, supervision of students, and instructicnal tasks which, in the
judgment of the teacher or behavierst may be performed by a nen-credentialed employee. _The work need not
pe padormed in the presence of the teacher/behaviorisi, but the teacherbehavicrist retains responsibility for
instruction and supervisicn.

QUALIFICATIONS:
Experience: In the care of children with emotional disturbances.
Education: Equivalent fo High schoal graduaticn. . A4, degree. 438 units bevend the high school
diploma, or successful completion of the Disfrict or County Instructional Assistant Proficiency Test in
reading, math, and writing per the federal Mo Child Left Behind &Act. Courses and/or in-service in
psvchology, behavior modification, and other related fields desirable.
Training: Must complete First Aid/CPR Certificate, Pro-Act Training within & months of hire.
Willingness to complete such training courses, in-service, or otherwise, as may be requirad within &
maonths of hire. _Training in crisis intervention applied behavior analysis (ABA), pivotal response
training, discreies trial fraining, positive behavior supports, behavicr data collecticn. Floar time
Assessment, visual communicaticn systems andler Picture Exchange Communication System (PECS)
highly desirable, ..

DISTINGUISHING CHARACTERISTICS:

The incumbent assists general education pregrams for children in grades ranging from TK — Gih either in small
groups or cne-cn-cne. Spends a substantial portion of their time providing intervention to students wha exhibit
maladaptive behaviors including repetitive, disruptive, aggressive, depressive, and/or self-injuricus behaviors., _
Many of the students may have difficulties processing, conduct problems, and aggressive behaviors {veroal and
physical). . Assisiants must pe prepared to manage whole class in crisis situations. . Assist with students whe
reguire constant supervision.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
Linder the supervision of the teacher or behavior specialist the behavior support assistant
*  Preovides direct instruction to students.
¢ Implements positive behavior supports.
Collects and reports on data io teachers and behavicrisizs.
Assists individuals or small groups with assignments.
Frepares and modify insiructional materials as indicated by staff.
FParticipates in classroom discipline and behavior management programs.
Assists with a variety of record keeping activities, such as attendance, lunch count, daily charts, data
coflectionfrecording student behavior, and other records as needad or required.
s Assists teacher with crisis interventicn and physical restraints {as needed).
« Participates in crisis management and physical intervention iraining providad by the Districil
s  Supernvises students during mainstraaming and inclusicn activities, including lunch and social aciivities
as requirad.
hModel apprepriate social interaction with students and peers.
Assists im contacting outside agencies.
Assists with toileting and diapering as needed.
Supervises students during assigned disciplinary actions, i.2., in-house suspension, social isclation.

FCUSD CSEA 2023-2024 MOU #16 Approval of Job Descriptions Page 25 of 33



Attachment E

KNOWILEDGE AND ABILITIES:
»  Knowledge and awareness of at-risk children, and developmental differences in childran.
s Ability fo remain calm in stressful situations.
s Ability to follow a schedule that may change, in part, hour to hour and day to day.
s Ahility to work effectively with a wide wvarety of personalities and situations requiring tact, judgment,
stability, and poise.

PHYSICAL REQUIREMENT S:

Physical abilities include the usual and customary methods of performing the job's functions and require the
feliowing physical demands: occasional lifting, carrying, pushing andfor pulling; some climbing and bpalancing,
some stooping, kneeling, crouching; reaching, handling, touching and/or feeling; manual dexterity to operate a
telephone and enter data inte a computer.

Significant physical abilities: With or without the use of aids, ability to lift up to 50 pounds, sufficient strength
te lifii non-ambulatery students, lift and move adapiive equipment, and physically restrain and control a student
up to 200 pounds with assistance, sufficient oody movement and mobility fo demonstrate grogs motor activities,
to maneuver students inte and out of vehicles, to walk and run with students, climb well enough to go up and
down stairs, sufficient vision to read printed material, with or without aids, sufficient hearing to hear normal and
telephone conversations with or without aids, ability to speak in an undersfandable voice with sufiicient volume
tc e heard in mormal conversation, manual dexterity to write and use telephone and other businessioffice
machines.

WORK ENVIRONMENT:
The work emvironment characteristics described are representative of those an employes encountars while
performing the essential functions of this job.
+ Readsonable accommedations may be made fo enable individuals with disabilities to perform the essential
functions.
#« The neoize level in the work envircnment is usually moderate.
+« Empleyees in this position will be required to work indoors in & standard office environment and come in
direct contact with district staff and the public.
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Folsom Cordovs Unified School District Class Specificstion;
Classified
UPDATED 051772023
PRESCHCOL TEACHER/SITE SUPERVISOR
DEFINITION

Under the gensral supervision of the Coeordinator of Early Childhood EducationDirester of Rrsscheol Education,
the StaiedASA California State Preschool (CSPPY  tFeacher/Site Supervisor will implement the educahonal
program for students in herhhis pre-k classroom. The primary function of the teacher {as written in the Siate
Preschool Guidelines) is to conduct an educational program for preschool students to encourage and support
intellecteal, social, emofional, and physical development, of the preschool child. The secondary function is to
instruct pa:ems in more effective parenting skills.

QUALIFICATIOMNS
Education: A degree in Child Development/Early Childhood Education is desirable.
Experience: A minimum of {2) yvears’ experence in a Compensatory Preschool class as well as
instructicnal experience in other educational programs for young children and parenis desirable
License(s} and Cerfification(s):
Must obtain and maintain First Aid/CPR Cerfificate.
Valid California Driver's License.
Willingness to complete such training courses, in-service, or otherwise. as mav be required after
being hired.
TEACHER QUALIFICATIONS
A permit issued by the Commission on Teacher Credentialing authorizing service in the care. develapment and
mstructmn of children in a childcare and development program. This can be either of the following permits:
e Child development master teacher permit child development teacher permit
e Child development associate teacher permit

SITE SUPERVISOR QUALIFICATIONS

Credentialis)

Possession of a valid permit issued by the Commission on Teacher Credentialing authorizing supervision of a
childcare and develoﬂment program uperaiineg in a s ingle site. This can be either of the following permits:

DISTINGUISHING EB CHARACTERISTICS

The StatedASA-CSPP Preschool Teacher/Site Supervisor is responsible to the Dirsetor Coordinator of Early
Childhood Education efPreschesl-Edusation_ In the absence of the Preschool Direcior of Preschoal Coordinator
of Early Childhood Education, the preschool teacher will report to the Director of K-12 Instruction.

FYRICAL ESSENTIAL DUTIES
e Provides leaming experiences in compliance with school district rules and regulations in language arts,
physical education, art, music, health. and othar subject matter suited to the needs of pupils from
eranomically . msa,ctuautaq.ed homes, utilizing proposed goals and objectives of State Preschool
Guidelines_ Foundations and F;ame.vorks as a resource base.

& Develops and uses instructional materials suitable for verpal or visual insiruction of pupils with wide range
of mental, physical, and emctional maturities.

e Develops in each pupil an awareness of his worth as an individual and his role in his family and
community. Encourages pupils to express themselves creatively in art. music, and dramatic play.

e Provides individual and small group instructicn_and plans lessons which are designed to mest individual
needs of pupils in cemmunicalion——skille health habile  physical skillsalignment with the their

development assessment and the social emotional development giihe. child. satisfacton-salf concapts.

Attachment G
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o May work with commaunity behaviorist fo assml mrm posnwe classroom cﬂlmaie and deve!opment ef_

social emotional professienale—and skills. soun
e

¢ Monitors family enroliment to ensure reporting procedures for aiiendance and fiscal information is
accurate. May work with social worker to help encouraqe r&uular schooi aﬂ&ndance

# Enriches educaticnal program through stud AR L RS = TR
and-threugh-classroom visits by resource persons fmm the school and commumty Shares and |nterpreis
these experiences with pupils and parents

e Plans and coordinates the work of asscciate teachers, aides, assistanis, parenis. and velunteers in the
classroom and on field trips in.auwder fo obtain the maximum benefit from their efforts.

& Develops activilies for parents which promote parent paricipation and involvement in education activities
provided for their children, as neted in State Preschool Guidelines.

« Provide informafion to parents conceming their children's development. abilities, and areas of concemn:
explains procedures and classroom activifies as requested.

o Establish and maintain effective communications with parents. care givers, school staff and community.
Cemmunicates regularly with parents by means of parent meetings, heme—isits. and individual parent
conferences. Interprets school program fo parents in ardecto strengthen parental understanding of the
individual pupil's needs and the school's role in the individual pupil's life.

¢ Complies with proposed goals and program objectives.

¢ Provides appropriate climate to establish and reinforce acceptable pupil behavior, attitude, and learning
proolems.

¢ Cooperates with other professicnal staff members in assessing and helping pupils solve health, attitude,
anc learning problems.

= Creates an effective environment for learning through functienal and attractive displays, inferest centers,
and exhibits of pupil's work.

e Ensures preschocl rooms and play areas are maintained in a clean. ordery and safe condifion and
complies with Community Care Licensing Tifle 22 Guidelines

¢ Adminisiers Desired Results Developmental Profile (DRDP) assessment twice each year and
communicates results to parents through Pareni Conferences.

¢ Maintains professional competence through in-service education activilies provided by the district and/or
self-selecied professional growth activities.

¢ Selecis and requisitions books, instructional aids, and instructicnal supplies.

Participates in curriculum and other developmental programs as required.

» Participates in staff commitiees.

PHYSICAL REQUIREMENTS:

Physical abilities include fhe usual and customary methods of performing the icb’s functions and require the
following physical demands: occasional lifting. carrving, pushing andfor pulling; some climbing and balancing,
some stooping, kneeling. crouching; reaching. handling. touching andfor feeling: manual dexterity to operate a
telephene and enter data into a computer.

Significant physical abilifies include ability to sit at & desk. conference table. or in meetings of various
configurations for extended periods of fime: see and read. with or without visual aids_laws and codes, rules,
policies and other printed matter, computer screens and printouis; hear and understand speech at normal room
levels and hear and understand speech on the teleghone: speak in audible tones =o that others may undersiand
clearly in normal conversations.

WORK ENVIRONMENT:
The work environment characteristics described are representafive of those an employee encounters while
performing the essential functions of this job. Reasonable accommedations may be made to enable individuals
with disabilities to perform the essential funcfions.

# _The noeise level in the work environment is usually moderate.
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& Employees in this posifion will be reguired to work indoors in a standard office environment and come in

direct contact with district staff and the public.
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<e SUDEST

DEFINITION

Under the general supervision of the Coerdinator of Early Childhood Education, the California State Preschool
ICSPP] teacher/Site Supenvisor will implement the educaticnal program for students in herfhis pre-k classroom.
The primary function of the teachar (as written in the State Preschool Guidelines) is to conduct an educational
program for preschool students to encourage and support intellectual. sccial, emoctional and physical
development, of the preschool child. The secondary function is to instruct parents in more effective parenting
skills.

QUALIFICATIONS
Education: A degree in Child Development/Early Childhood Education is desirable.
Experience: A minimum of {2) years’ experience in a Compenszatory Preschool class as well as
instructional experience in other educational programs for young children and parents desirable
License(s)Certification{s):
Must cbtain and maintain First Aid/CPR Cerlificate.
Walid California Driver's License
Willingness to complete such training courses, in-service, or othenvise, as may be reguired after
being hired.

TEACHER QUALIFICATIONS
A permit issued by the Commission on Teacher Credentialing authorizing service in the care. deuelopment and
instruction of children in a childcare and development program. This can be either of the following permits:

e Child development master teacher parmit child development teacher parmit

¢ Child development associate teacher permit

SITE SUPERVISOR QUALIFICATIONS
Credentialis}
Possessicn of a valid permit issued by the Commission on Teacher Credentialing autherizing supervision of a
childcare and development program operating in a single site. This can be either of the following permits:
¢ Child Development Site Supervisor Permit
« Children's Center Supervision Permit.

DISTINGUISHING CHARACTERISTICS

The CSPP Preschool Teacher/Site Suparvisor is responsible to the Coerdinator of Early Childhcod Education.
In the absence of the Cocrdinator of Eariy Childhoed Education, the prescheol teacher will report to the Director
cf K-12 Instruction.

ESSENTIAL DUTIES

e Provides learning experiences in compliance with schocl district rules and regulations in languags arts,
physical education, art. music, health, and other subject matter suited to the nzads of pupils from
ecanemically disadvantagad homes, utilizing propesed goals and objectives of State Preschocl Guidelines
Foundations and Framewaorks as a resource base.

¢ Develops and uses instructional materials suitable for verbal or visual instruction of pupils with wide range of
mental, physical, and emotional maturities.

e Develops in each pupil an awareness of his worth as an individual and his role in his family and community.
Encourages pupils to express themselves creatively in art, music, and dramatic play.

e Provides individual and small group instruction and plans lessons which are designed to mest individual
needs of pupils in alignment with the thair development assessment and the social emoticnal development
cof the child.

e May work with oehavicrist to assist with positive classrcom climate. and development of social emotional
skills.
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Updaied 05172023
Preschool TeacherSie Supenisor

s bMionitors fmmlly enrcliment fo ensure eporing procedures for aftendance and fiscal information is accurats,
May work with social worker fo help encourage regular school sendance.

+ Ertiches educslional program #hrough classrocm visits by resoures persons from e school and community.
Shares and interpreds fhese expariences with pupils and parenis.

+ Flans and coordinates the work of associale teachers, aides, assistants, parenis, and volunteers in the
classroom end on fiekd iips in order to obiain the madmurm benefii from their efors.

+ Develops acliviies for paremiz which promote parent parficipation and involvement in educalion aciivitics
proviged for their children, as noted in Siaie Preschoal Guidelines.

« Provide information io parents eonceming thelr children's development, abililies, and arses of CORCEIT;
sxpleing procedures and classroom aclivities as requestad.

« Esfablish and mainizin effeciive communicaiions with parants, care givers, achool siaff and COMPITEY.
Comrmunicaies reguiarly with parants by means of parent meetings, and individug! parent conforences.
Interprats school progrem te parents In order fo sfrengthen parentat understanding of the individual pepd's
needs and the school's role in fhe individual pupil's life.

¢ Comples with proposed goals and program obieciives.

s Provides appropriate climale o establish and reinforce acceptable pupi behavior, affiiude, and leaming
problems.

« Cooperates with ather professional staif membearz in assessing and helping pupls sclve heslth, atfituds, and
learning problems.

« Creates =n effective environment for leaming through funclional and siiractive displays, interest ceniers, and
exhibitz of pupils work ’

« Ensures preschool rooms and play areas sre mainfsinedin = clean, arderdy and safe condifion and complies
with Communily Care Licensing Tifle 22 Suidelines

s Administers Desired Resulls Developmental Profile (DRDE) assesement twice sach year and communicates
results io parents fhrough Parent Conferences.

s Mainiains professional compstence through in-service education activilies provided by the disirict andéor s=i-
sebeciad professional growth activiiies.

& Seleciz and requisifions beoks, instrucfional aids, and instruciional supplies,

+ Parlicipates in curticulum and oiher developmental programs as required.

» Parlicipates in siaff commitices.

PHYSICAL REQUIREMENTS:
Physical abilities include the usual and customary methods of performing the job's funclions and require the
folfovring physical demands: occasional liffing, camving, pushing andfor pulling; some climbing and balancing,
some stooping, kneeling, crouching; reeching, handBng, fouching sndfor feeling, mannat dexierily to opersie a
telephone and snter datz into & computer.

Significant physical abilifes include ability fo sit at & desk, conference table, or In meeiings of vadous
configuralions jor exdended pariods of ime; see and read, with or without visual gids, [aws and codes, rules,
policies and ather printed matter, computer screens and printouts; hesr and ondarstand speech 2t nomaal roem
levels and hesr and understand speech on the telephone; speak in audible tones 3o that othiers may undersiand
chearly in nonmal conversations.

WORK ERVIROHMENT:
The work environmeni characleristics described an: reprasentative of those an employas encounters whille per-
forming fie essential funclions of this job. Reasonable zccommodalions may be made to enable mdividuals with
disabililies ic perform the sssentisl funcions.
+ The noise level in ihe work environment is usually moderzis.
# Employees in this posifion will be required to work indeors in 2 standard office environmeant =nd come I
direct contact with district stalf and the public.
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