
Amazon Ordering Instructions 

 
Login to Smarter 

 

 

 

 

 

 

 

 

 



Choose My Requests 

Choose Online Shopping  

 

 

 

 

 

 

 

 

 

 



Click Shop next to Amazon  

 

 

 

Place your items in the cart. 

When finished click on Proceed to Checkout. 

Choose Delivery Options and click Continue 

 

 



Select Payment Options - Pay by Invoice and click continue 

 

 

Submit Order for Approval 

 

 

 

 

 



This will take you back to Smarter to finish the ordering process. 

 

Fill in the pink boxes. 

Choose the right Ship to Location. 

Leave the SKU as = 

Enter in the Account Code (17 digit code) 

Choose your name as the buyer. 

Click Transfer 



If everything is correct click save at the top.

 

Click route to finish the order. 

 


