Parent/Guardian Instructions for Adding
Absence Requests to Skyward

1. Login into Skyward: https://www.qg.wa-k12.net/lkwashSTS

2. Selectthe Attendance tile:
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3. Select "ABSENCE REQUESTS" tab:
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4. Select "Add Absence Request."
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5. Complete the fields:
a. Add Start and End Dates.

b. Checkthe box ifitis "All Day." If itis just partial day, uncheck the box and
select the specific times of the absence.

c. Typeinthe reason for the absence in the Comment box.

d. You can copy the absence request to other children you have in the district.

e. Click"Save."
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