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THE SCHOOL DAY 
 
The teacher- in - charge and aide are available on  duty at 7:45 a.m . to supervise studen t arrival to school.  
Studen ts shou ld arrive no later than  7:53 a.m .   Please note: Studen ts arriving after 8:0 0  a.m . will n ot have 
sufficien t tim e to adequately prepare for the school day. Studen ts MUST be in  Hom eroom  by 8:0 0  a.m . 
or be m arked tardy. 

 
 

MIDDLE SCHOOL BELL SCHEDULE 
 

Regu lar  Sch ool Day 
 
7:53                      Studen t lockers/ Report to Hom eroom  
8:0 0 - 8:0 5           Hom eroom  
8:0 7–8:51 Period 1 
8:54–9:38 Period 2 
9:41- 10 :45 Period 3 
10 :28- 10 :49 PERIOD 4A 
10 :51- 11:12 PERIOD 4B 
11:15 - 11:36 PERIOD 5A 
11:38- 11:59 PERIOD 5B 
12:0 2- 12:23 PERIOD 6A 
12:25- 12:46 PERIOD 6B 
12:49–1:33 Period 7 
1:36–2:20  Period 8 
2:20    Bu s Rid ers On ly Dism issal 
2:27                      All other studen ts dism issal 

 Min im u m  Day Sch ed u le 
 
7:53                     Studen t lockers/ Report to Period 1 
8:0 0  – 8:30        Period 1 
8:33 – 9:0 3        Period 2 
9:0 6 – 9:36        Period 3 
9:39 – 10 :0 9      Period 4 
10 :12 – 10 :42      Period 5 
10 :45 – 11:15       Period 6 
11:18 – 11:48        Period 7 
11:51 – 12:21        Period 8 
12:21                    Bus Riders Only Dism issal 
12:28                   All other studen ts dism issal 
 

 
Delayed  Op en in g Sch ed u le 

 
 9:55                     Studen t lockers/ Report to Period 1  
10 :0 0 - 10 :30  Period 1 
10 :33- 11:0 3 Period 2 
11:0 6- 11:36 Period 3 
11:39- 12:0 9 Period 4 
12:12- 12:42 Period 5 
12:45- 1:15 Period 6 
1:18- 1:48 Period 7 
1:51- 2:21 Period 8 
2:21  Bu s Rid ers On ly Dism issal 
2:27                     All other studen ts dism issal 

Sch ool Closin gs & Delayed  Op en in gs 
Sch ool closin gs w ill b e an n ou n ced  on  W ABC -
Ch an n el 7 an d  on  th e Distr ict w eb site.   
Th e Distr ict w ill also u tilize its Reverse 911 
n otification  system  to aler t p aren ts of sch ool 
closin gs.  If th ere is in clem en t w eath er , an d  th e 
Rever se 911 aler t system s h as n ot op erated , 
p aren ts can  refer  to w w w .oaklan d sch oolsn j.org 
to d eterm in e if sch ools are closed .  
 
On  a Delayed  Op en in g Sch ed u le stu d en ts 
sh ou ld  en ter  th e b u ild in g at 9:50 .  Stu d en ts 
sh ou ld  b e in  th eir  h om eroom  b y 10 :0 0 .  

 
 
 
Valley Midd le Sch ool Day – Arr ival an d  Dism issal: 
 
Arr ival  
Valley Middle School opens at 7:53 a.m .  Studen ts in  grade 8 who arrive before 7:53 a.m . m ust report to 
the cafeteria. Studen ts in  grade 6 and 7 who arrive before 7:53 a.m . m ust report to the gym .  Studen ts 
m ay not be dropped off prior to 7:45. If a studen t has an  appoin tm ent with  a teacher, guidance 
counselor, or adm in istrator, they m ust have a pass indicating that perm ission  and check in  at the office 
prior to going to a classroom .  At 7:53 a.m . studen ts will be dism issed to go to their lockers if needed and 
report to Hom eroom . 
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Dism issal 
Bus riders who are riding the bus will be dism issed at 2:20  p .m .  If a bus rider is not taking the bus on  
any given  day they will then  be dism issed with  the rem ain ing studen ts at 2:27 p .m . 
 
 There should be no studen ts in  the building after d ism issal tim e un less: 
 1. They are staying with  a teacher for extra help . 

2. They are participating in  a scheduled activity such as a club or sports activity. 
 3. They are required to stay for deten tion . 
 
Atten dan ce 
Studen ts cannot fully benefit from  a school’s educational program  un less attendance is regular and 
un in terrupted.  Therefore, we ask that fam ilies plan  vacations and m edical appoin tm ents during tim es 
that school is not in  session .  On  the day(s) of absence, paren ts/ guardians shou ld call the Main  Office 
and leave a m essage, before 8:0 0  A.M., to report the child’s absence.  Paren ts/ guardians, who need to 
take a studen t out of school early, m ust sign  the child  out at the tim e of pick- up in  the Main  Office.   
 
If absen t, studen ts can  view their hom ework and class assignm ents on  the Studen t/ Paren t Portal.  
Studen ts who are seen  by a doctor in  relation  to an  illness and/ or absence, are encouraged to bring in  a 
doctor’s note.  Paren ts/ guardians who an ticipate prolonged absences shou ld notify the Nurse, who will 
assist in  the arrangem ent of m ake- up work.  All work should be m ade up as soon  as possib le after 
return ing to school. It is the studen ts’ responsibility to find out what work has been  m issed, and to 
com plete th is work accord ing to the teachers’ instructions.  After 10  cum ulative, excusable absences, 
the Principal will conference with  paren ts/ guardians to develop strategies to en sure consisten t 
attendance.  The school m ay involve the In terven tion  and Referral Service Team  to develop a p lan  to 
support the studen t’s regular attendance.  
 
Leavin g Sch ool an d  Ear ly Dism issal 
If a studen t becom es ill in  school they m ust see the Nurse.  If a studen t exhibits any of the following 
sym ptom s, they are to report to the Nurse im m ediately: fever, chills, cough, shortness of breath , 
d ifficulty breathing, fatigue, m uscle or body aches, headache, sore throat, congestion , runny nose, 
nausea, loss of taste or sm ell or body rashes.  If necessary the Nurse will con tact the studen t’s 
paren t/ guardian .  If a studen t has an  appoin tm ent, he/ she will be excused on ly in to the care of a paren t 
or guardian . For pre- arran ged appoin tm ents, a studen t m ust presen t a note from  the paren t/  guardian  
to the office before hom eroom  period, stating the reason , the tim e, and a telephone num ber where the 
paren t/ guardian  can  be reached for verification  of the request for early dism issal.  Before leaving the 
building the studen t m ust first report to the Main  Office and await the arrival of the paren t/  guardian . 
That person  m ust com e in to the office and “sign  out” his/ her child . 
 
Tru an cy 
If you are absen t from  school withou t the knowledge and perm ission  of your paren ts/ guardians, you 
are considered truan t. W hen  the school becom es aware of an  unauthorized absence, th is procedure 
will be followed: 
 
 1. Paren ts/ Guardians are n otified of a studen t's absen ce. 
 2. Municipal police are notified that the studen t did  not arrive at school. 
 3. The Superin tenden t is notified of studen t absence. 
 
Consequences for an  unexcused absence m ay include but not be lim ited to: m aking up tim e m issed 
after school, com pleting the work m issed, lunch deten tion  to com plete work, after school deten tion , 
suspension  of participation  in  after school activities (including even ing socials), revocation  of privilege 
of overn ight trips, loss of participation  in  off cam pus activities (e.g., field  trips).  The Principal/ Vice 
Principal will determ ine appropriate consequences. 
 
Atten dan ce Requ irem en ts for  In tersch olastic Ath letics 
Studen ts are expected to be in  school at the regularly scheduled tim es. Any studen t NOT in  attendance 
at school due to, but n ot lim ited to, illness, suspension , or exclusion  will not be allowed to participate in  
after- school activities the day of absence from  school. (Em ergency absences m ust be approved by a 
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building adm in istrator in  order for the studen t to participate). All VMS studen ts/ athletes are required to 
be en tirely changed and actively participate in  physical education  class in  order to take part in  any after 
school activities. 
 
Grad in g & Repor t Cards 
Report card grades that studen ts m ay receive are: “A,” “B,” “C,” “D,” “U.” These grades m ean  the following: 
A = Studen t has not on ly attained all objectives, but has also consisten tly dem onstrated Excellen t 
perform ance. 
B = Studen t has attained all objectives and has dem on strated Very Good  perform ance. 
C = Studen t has attained m ost of the objectives and has dem onstrated Satisfactory perform ance. 
D = Studen t has not attained the objectives and has dem onstrated Min im al perform ance. 
U = Studen t has not attained the objectives and has dem onstrated Un satisfactory perform ance. 
 
Letter  Grade Scale: 
 
A = 90 % -  10 0 % 
B = 80 % -  89% 
C = 70 % -  79% 
D = 60 % -  69% 
U = 59% and below 

 
Stu den t Ach ievem en t Recogn ition  Program  
At Valley Middle School, all studen ts are asked to work hard and be the best studen ts they can  be. 
Studen ts who accept th is challenge earn  academ ic distinction  by receiving the Pr in cip al’s Aw ard , a 
Sch olastic Com m en d ation  or an  Effor t Com m en d ation . 
 
Pr in cip al’s Aw ard  is given  to any studen t who earns an  “A” in  every subject and no effort grade less 
than  a “2”. 
Sch olastic Com m en d ation  is awarded to any studen t who earns no less than  a “B” in  any subject and 
has no effort grade less than  a “2”. 
Effor t Com m en d ation  is given  to any studen t who does not qualify for the two awards above but who 
has worked hard and has n o effort grade less than  a “2” in  any subject. 
   
Paren t Por tal: Repor tin g Stu den t Progress 
Studen t progress is availab le to paren ts on  the Paren t Portal throughout the school year except for at the 
end of each m arking period when  Paren t Portal is closed due to grade subm ission . Quarters are 
approxim ately ten  weeks long, and report cards are availab le on  the Paren t Portal at the end of those 
tim es. Paren ts/ Guardians are encouraged to em ail an d/ or call teachers in  order to work together to 
create an  academ ic im provem ent plan .  At conferences, paren ts and teachers have the opportun ity to 
discuss each child’s progress and to share in form ation  with  each other. 
 
Academ ic Requ irem en ts for  Co- Cu rricu lar  Program s 
Studen ts are provided the opportun ity to participate in  challenging and m eaningful athletic and co-
curricular program s. Those studen ts who desire to participate in  these after school learn ing 
experiences m ust accept the challenges, sacrifices an d responsibilities associated with  these program s. 
After school activities are considered an  im portan t com ponent of the educational program  being 
offered for Valley Middle School studen ts. 
 
All studen ts participating in  basketball, soccer, track team s, cheerleading, Studen t Council, and/ or 
certain  co- curricu lar activities m ust m ain tain  an  average of “C” in  all academ ic and special area courses 
in  order to be eligible. If a participan t fails to achieve a “C” average in  all subjects he/ she will not be 
allowed to participate un til their academ ic achievem ent is satisfactory. Additionally, if studen ts are not 
m aking satisfactory progress in  their academ ic subjects, clu b  p ar ticip ation  m ay b e su sp en d ed . 
 
Hom ew ork 
Many assignm ents require study and research outside of class. Individual study is essen tial if studen ts 
are to better understand the subject m atter. Hom ework provides the studen t with  the opportun ities to 
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sharpen  his/ her knowledge, helps the studen t becom e aware of personal respon sibilities, d iscip line, 
and work habits, provides help  in  needed skills and leads to proficiency in  the subjects being studied. 
Assigned hom ework m ust be com pleted. Grades will be affected, and studen ts m ay be held  after 
school, during lun ch, or requested to com e in  early if their hom ework is not com pleted.  Since studen ts 
work at d ifferen t rates, it is d ifficult to prescribe hom ework in  a set am ount of tim e. Assignm ents will 
vary from  class to class. Som e assignm ents will be due the next day, and som e will need to be 
com pleted over a determ ined period of tim e.  During extended school breaks, it is the district’s 
philosophy that th is is looked at as fam ily tim e and no hom ework will be assigned during these 
extended breaks. 
   
Teachers will post hom ework assignm ents in  the classroom  and on  the Studen t/ Paren t Portal. If a 
studen t m isses a class, studen ts can  check the Studen t/ Paren t Portal to see what was assigned.  It is 
recom m ended that all studen ts have a study partner in  each class who can  share work that is m issed 
due to illness or special program  participation  as well as som eone who can  work with  them  on  any 
m issed notes.   
 
Ru les an d  Regu lation s 
Respect and responsibility are cornerstones of the m iddle school experience.  Every studen t has a 
responsibility in  helping to ensure a safe environm ent where everyone can  learn .  It is also the 
expectation  that studen ts dem onstrate respect for them selves, for their environ m ent, and for others.  
For these reasons, a num ber of school rules and regulations have been  established in  order to m ain tain  
safety, the learn ing environm ent for all, and overall order in  the school.   
 
Academ ic In tegr ity 
Studen t tests, quizzes, projects, and other assessm ents need to accurately reflect studen t growth and 
understanding.  If studen ts are not specifically told  that group work is perm itted, it is expected that 
studen ts do their own work and properly cite resources.  Misrepresen tation  of the work of others as 
one’s own work m ay resu lt in  disciplinary and academ ic con sequences.  This in cludes plagiarism  from  
on line sources and the use of artificial in telligence (AI), un less it is specifically discussed in  class and the 
studen t cites the use of an  AI source.   
 
Paren t Drop  Off of Item s 
Although we encourage the studen ts to be responsib le, we understand that on  occasion , an  item  m ay 
be forgotten .  There is a drop off tab le outside the m ain  door for those rare instances.  These item s will 
be distributed between  classes.  To preserve the flow of the day and the security of all, p lease use your 
discretion  in  lim iting the school day in terruptions.    
 
Bicycles an d  Bicycle Safety 
Studen ts m ay ride their b icycles to school if they abide by school and state bicycle rules.  Bicycles m ust 
be kept in  the racks provided by the school.  Bicycle locks are the studen ts’ responsibility and are not 
provided by the school.  Bicycles are not to be ridden  in  school, on  pedestrian  walkways or on  school 
grounds except upon  arriving and departing.  It is the law that everyone under the age of 17 m ust wear a 
helm et when  cycling, roller- skating, in - line skating, or skateboarding.  Because we value studen t safety, 
all studen ts using these m odes of tran sportation  to go to or from  school are required to wear a helm et.  
Paren ts/ guardian s of any studen t without a helm et who rides their b ike on  school property will be 
called to either bring a helm et or pick up the bike.  W e work in  con junction  with  the Oakland Police to 
enforce th is im portan t rule . 
 
Dress Code 
Schools are workplaces for our com m unity’s children .  Just as adults dress appropriately for their work 
environm ents, studen ts need to dress appropriately for school.  All studen ts m ust adhere to the district 
policy.  The dress code can  be found on  the district website.  Studen ts not adhering to the dress code 
will be asked to change or paren ts/ guardian s will be called to bring appropriate clothing/ footwear. 
  
Em ergen cy Drills 
Em ergency drills will be conducted m onthly to help  studen ts and staff understan d the action s to take in  
an  em ergency.  These drills will include fire drills, lockdown drills, evacuation  drills, tornado drills, and 
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shelter- in - place drills, as well as additional sim ulation s to help  ensure studen t safety during the school 
day.  Studen ts will becom e fam iliar with  the closest em ergency exit in  every classroom  they attend. 
Should a studen t be in  the restroom , library, or at any other location  away from  h is/ her class during a 
fire drill or evacuation  drill, that studen t should exit the building im m ediately, locate the closest teacher 
and tell them  their nam e and the nam e of their teacher. W hen  the em ergency bell sounds, all classes 
will follow the procedures they have been  shown. Th ere sh ou ld  b e n o talkin g d u r in g an y d r ills an d  n o 
h esitation  in  leavin g th e b u ild in g d u r in g fire or  evacu ation  d r ills! 
 
Equ al Oppor tu n ity for  All Stu den ts: Reference Policy 5750  
At Valley Middle School, we believe that studen ts should receive equal and bias- free access to all school 
facilities, courses, program s, activities and services.  This assures them  m axim um  opportun ity to 
achieve their poten tial regardless of race, creed, color, national origin , ancestry, age, sex, affectional or 
sexual orien tation , nationality, p lace of residence with in  the District, socioeconom ic status, or 
d isability.  W e believe in  a positive, wholesom e, and inclusive school com m unity that ensures each 
child’s right to learn  and honors their varied learn ing styles.   
 
Studen ts m ust also respect the rights of other children  and not im pede their ability in  pursuing an  
education .  Staff and studen ts are expected to m ain tain  high standards of respect between  studen ts and 
to confron t any and all inciden ts where one studen t in terferes with  the learn ing of another. 
 
Health  Services 
Studen ts shou ld com e to school physically well and be able to participate in  class for the en tire day. If a 
studen t becom es ill during the day, he/ she m ust go to the Health  Office with  a pass filled out by the 
classroom  teacher. If the nurse is not available, the studen t is to go to the Main  Office. If a studen t is too 
ill to con tinue the day, a paren t or designated person  will be con tacted by telephone. A paren t or 
designated person  m ust com e to the Main  Office to sign- out the studen t who is being excused because 
of illness.  
 
Prescr ip tion s an d  Med ication s 
All prescription s and m edications m ust be brought to school by a paren t/ guardian . All m edication  m ust 
be in  the original con tainer and accom panied by a note from  your paren t/ guardian  authorizing 
appropriate school person nel to dispense the m edicine.  Any studen t who, because of illness/ in jury, 
cannot participate in  Physical Education  m ust bring a note from  his/ her paren ts to the nurse during 
hom eroom  period. Restrictions for m ore than  a week require a doctor’s note. 
 
Harassm en t, In tim idation , an d  Bu llyin g 
All studen ts are en titled to a safe school environm ent where they can  focus on  their social, em otional, 
and academ ic growth.  All inciden ts of harassm ent, in tim idation , or bu llying shou ld be reported to a 
building adm in istrator im m ediately as it will not be tolerated in  our school com m unity.   If an  inciden t 
of harassm ent, in tim idation , or bullying is reported to the adm in istration  or school personnel, the 
school Anti- bullying Specialist will investigate the com plain t and recom m end appropriate actions to be 
taken  by the adm in istration .  
 
The an ti- bullying specialists for Valley Middle School are:  
Ms. Binder 
Mr. Lawrence 
Mr. Sinclair  
 
Lockers 
Valley Middle School has lockers for each studen t. Lockers are school property and they are len t to 
studen ts for safekeeping of books, supplies and personal belongings. 
 

1. Locker com bination s should never be given  to another studen t. 
2. Before leaving their locker, stu d en ts sh ou ld  alw ays ch eck to see th at th ey are tigh tly closed  

an d  locked . 
3. Careful p lann ing will enable studen ts to get the necessary m aterials for classes from  their 

lockers.  A stu d en t m ay n ot b e late for  class d u e to locker  visits! 
4. Opening another studen t’s locker is prohibited. 
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5. Studen ts are expected to take care of their lockers. 
6. Studen ts will be responsib le for keeping their lockers free of graffiti and other m arkings. No 

studen t is to write on  or m ark up any locker. 
7. Lockers are n ot to be kicked or hit to open  or close since these action s dam age the lockers. If 

studen ts are having difficulties with  their locker, they should con tact the Main  Office.  Studen ts 
should keep their lockers clean . There will be locker checks and locker cleanups from  tim e to 
tim e. 

8. Only locks provided by the school are perm itted. 
9. Studen ts are not perm itted  to decorate the outside of any locker. 
10 . It is h ighly recom m ended that item s of value are not b rought to school but if necessary, it is the 

studen t’s respon sibility to lock their locker. 
 

Having the use of a locker is a privilege, which will be taken  away if it is m isused or abused, or if any of 
the above rules are violated. 
 
Sch ool lockers rem ain  th e p rop er ty of th e d istr ict even  w h en  u sed  b y p u p ils. Lockers are su b ject to an  
ad m in istrative search  in  th e in terest of sch ool safety, san itation , d iscip lin e, en forcem en t of sch ool 
regu lation s an d  to search  b y law  en forcem en t officials on  p resen tation  of a p rop er  w ar ran t. 
 
A p u p il’s p erson  an d  p ossession s m ay b e search ed  b y a sch ool official p rovid ed  th at th e official h as 
reason ab le grou n d s to su sp ect th at th e search  w ill tu rn  u p  evid en ce th at th e p u p il h as violated  or  is 
violatin g eith er  th e law  or  th e ru les of th e sch ool 
 
Stu den t Su bstan ce Abu se 
For the purpose of th is Policy, “sm oking” m eans the burn ing of, inhaling from , exhaling the sm oke from , 
or the possession  of a lighted cigar, cigarette, p ipe, or any other m atter or substance which con tain s 
tobacco or any other m atter that can  be sm oked, or the inhaling or exhaling of sm oke or vapor from  an  
electron ic sm oking device pursuan t to N.J.S.A. 26:3D- 57.  For the purpose of th is Policy, “sm oking” also 
includes the use of sm okeless tobacco and snuff.  Staff is trained to iden tify signs of substance use and 
report any suspicion s to the school nurse and adm in istration .  If a studen t is suspected to be under the 
in fluence, the paren t/ guardian  will be notified and the appropriate process will be followed as outlined 
in  Policy 5530  to ensure studen t and school safety.  
 
Cell Ph on es an d  Electron ic Devices 
W hile cell phones m ay be brought to school, they m ay on ly be used before 8 A.M. or after 2:30  P.M.    
It is strongly recom m ended that studen ts leave their cell phones, Apple W atches, or any other 
electron ic devices in  their lockers.  If a studen t chooses to carry their cell phone with  them  during the 
school day, it m ust be turn ed off and not visible.  If a studen t needs to com m unicate with  his or her 
paren t/ guardian  during the school day, he or she m ay use the phone in  the Main  Office.  Likewise, 
paren ts/ guardian s who need to com m unicate with  their child  during the day should con tact the Main  
Office and a m essage will be sen t to the child .  If a studen t has a cell phone or other electron ic device 
including an  Apple W atch on  him  or her during the school day, it will be taken  away and turned in  to 
the Vice Principal.  Studen ts are ob ligated to report to the Main  Office at the end of the day to retrieve 
their cell phones or electron ic devices.  Disciplinary action  will be at the discretion  of adm in istration .  
Other personal electron ic devices such as MP3 p layers and person al com puters should n ot be brought 
to school without special perm ission  from  the adm in istration . 
 
Bu s Regu lation s an d  Safety 
Use of the school bus is to provide safe transportation  to and from  school for studen ts who live beyond 
a certain  distance from  the school and for school sanctioned field  trips. Safety is a m ost im portan t 
consideration  in  devising rules of behavior for studen ts using the school bus. Violation  of these rules 
will result in  the suspension  of the studen t’s privilege to use the bus. 
● The bus driver is in  com plete charge of the bus and studen ts are bound to obey directions given  by 

the driver. W hile waiting at the bus stop, studen ts will act in  an  orderly fashion . Playing gam es in  the 
street is dangerous and is p rohibited. Studen ts shou ld not approach the bus un til it is com pletely 
stopped and the en trance doors are fully opened. 

● Prior to loading, studen ts should form  a line without any pushing or shoving. W hen  the bus door is 
com pletely open , studen ts should proceed directly to their assigned seats, be seated, put on  a seat 
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belt and rem ain  seated un til the bus is com pletely stopped at the school or at the studen t’s assigned 
bus stop. 

● Appropriate behavior on  the school bus does n ot include shouting, using abusive language, 
sm oking, vaping, possessin g item s such as snow, ice, or large sports equipm ent. Placing arm s and 
heads outside the windows, dropping or throwing item s from  the bus, harassing or bullying 
studen ts and engaging in  other unreasonable behavior is also prohibited. Deliberate dam age to the 
school bus will n ot be tolerated and will also result in  disciplinary action  and m ay result in  rem oval 
from  the bus. 

● Only studen ts who are authorized to ride the school bus m ay do so and they are on ly perm itted to 
ride the bus they are assign ed to.  Requirem ents under the Board of Education’s insurance policy do 
not perm it exceptions to th is rule. 

 
Code Of Con du ct  
Each studen t at Valley Middle is a valued m em ber of the school com m unity and is encouraged to be an  
active participan t in  the education al process.  Ru les for studen t behavior at school and in  the classroom  
have been  established to p rotect the rights, safety and  well being of all studen ts and to further the 
academ ic achievem ent of each studen t. All studen ts at VMS are expected to adhere to these rules. 
 
1. Studen ts are expected to be prepared for class, having with  them  their books, com pleted assignm ents, 

pens and pencils, fully charged Chrom ebook, and any other item s required for each class. 
2. W hen  studen ts are absen t from  class, it is their responsibility to find out what the classwork has been  

and to com plete that work according to the teacher’s instructions.  Assignm ents will be listed on  the 
classroom  board and in  the Studen t/ Paren t Portal. 

3. Studen ts in  our school consisten tly dem onstrate respect for their peers, their teachers and other 
adult personnel. Studen ts understand that rude, d isrespectful behavior is unacceptable and will not 
be tolerated. 

4. Studen ts arrive to each class on  tim e.  
5. Studen ts w alk, not run , in  the hallways. Studen ts m ust keep their hands to them selves at all tim es to 

ensure safety.  
6. Studen ts respect and uphold the rights of others.  Studen ts refrain  from  fighting, stealing, sm oking, 

vaping or using abusive lan guage.  Studen ts in  our school do n ot engage in  unsafe or destructive 
activities, which m ight cause in jury. This applies in  school, on  school grounds, on  field  trips and 
during all school related activities. 

7. Studen ts in  our school respect school property, the property of others, and on e’s own belongings at 
all tim es. 

8. Studen ts in  our school who participate in  after- school activities, clubs, field  trips, even ing program s 
and sporting even ts, conduct them selves in  the sam e respectful, well- disciplined m anner in  which 
they behave during the school day. If a studen t behaves inappropriately, he/ she m ay be excluded 
from  after school/ even ing activities or field  trips. 

9. Studen ts in  our school do not chew gum  or eat can dy during the school day.  Studen ts m ust not sell 
candy, or any other item s, in  school without perm ission . 

10 . Studen ts in  our school understand that their paren ts will be notified if they do not consisten tly 
behave appropriately and follow the school Rules for Conduct. 

11. The lunchtim e in  the cafeteria is an  extension  of our school day.  All Code of Conduct Rules apply 
including studen ts m ust be respectful to all studen ts and adults at all tim es.   

  
Those studen ts who choose not to com ply with  the VMS Code of Conduct can  expect to be required to 
attend Teacher Deten tion(s), Lunch Deten tion(s), After School Deten tion(s) and m ay have “poin ts” 
applied to their record.  (See below) 
 
Studen ts who repeatedly d isregard the VMS Code of Conduct should understan d that privileges, such as 
extra- curricu lar even ts/ trips, m ight be taken  away.  All school con sequences are  in tended to guide 
studen t behavior in  a positive direction .   
 
Valley Middle School has a progressive poin t system  that begins in  sixth  grade.  This poin t system  will 
be in  effect from  the beginn ing of the sixth  grade school year through eighth grade graduation .  
Paren ts/ guardian s will be notified by m ail when  studen ts have accrued 5 poin ts.  At 10  poin ts, a m eeting 
will be scheduled consisting of the Principal, Vice- Principal, Coun selor, Child  Study Team  m em ber (if 



 

8 

applicab le), paren t, and studen t. W hen  15 poin ts are accum ulated, studen t participation  in  the overn ight 
trips, and other extra- curricular activities will be discussed by the Principal and Superin tenden t. 
 
The Principal and /  or Vice Principal will assign  all poin ts: 
 

1. One (1) poin t for Code of Conduct violations for the first inciden t.  Repeat in fractions m ay 
result in  m ore than  1 poin t for the inciden t.  These include but are not lim ited to: 

● Using or having phone or other electron ic device visib le 
● Rem oval from  class 
● Late to school/ class 
● Teacher assigned deten tions 

 
2. Two (2) poin ts for the following Code of Conduct violations: 

• Disrespect to faculty, staff, school property or grounds 
• Inappropriate bus behavior 

 
3. Four (4) poin ts for In - School Suspension . 
4. Five (5) poin ts for (1) day Out of School Suspension  
5. Six (6) poin ts for two (2) days Out of school Suspension  
6. Seven  (7) poin ts for three (3) days Out of School Suspension  
7. Eight (8) poin ts for four (4) days Out of School Suspension  

 
Any confirm ed HIB inciden t will follow the suspension  poin t system . 
 
If a studen t reaches 10  poin ts, they will have the opportun ity to reduce their total num ber of poin ts by 
attending a scheduled m eeting with  their paren ts/ guardians and the Principal or Vice Principal, where a 
plan  of action  will be discussed. 
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ABRIDGED 1:1 HANDBOOK FOR STUDENTS 

Overview 
The Oakland Public Schools (TOPS) believes that the use of educational technology services 
and access to information have become an integral part of the educational initiative for all of its 
students. It is through this belief that the District has undergone great strides to provide every 
student with the advantage of ubiquitous access to information and educational technologies. 
The overall goal of the District’s Middle School 1:1 Chromebook is to prepare students for high 
school and their future in a global society by enabling teachers to provide a learning 
environment where they facilitate: 

❏ Student empowerment and engagement 
❏ Student-centered learning opportunities 
❏ Student accountability and responsibility 

With the great learning opportunities that this provides comes a responsibility for the District, 
parent/guardian, and student to ensure a safe and productive experience. This handbook will 
inform parents/guardians and students of procedures and guidelines for the District’s 1:1 
Chromebook. As the District moves forward with the Middle School 1:1 Chromebook, this 
document may change. A reasonable effort will be made to notify parents/guardians and students 
that changes have taken place with regards to this handbook, and it is the expectation that the 
procedures and guidelines set forth in future revisions will be adhered to. 
Liability 
It is important that the parent/guardian and student ensure the return of the Chromebook and all 
provided accessories (cases, power cords, etc.) at the end of each school year or before 
withdrawal from school. 
Chromebook Rules & Guidelines 
The rules and guidelines are provided here so that students and their parents/guardians are aware 
of the responsibilities of all parties involved when the students accept a District-owned device. 
The following is summarized from the District's Acceptable Use Policy. All rules and guidelines 
are in effect before, during, and after school hours, and wherever the Chromebook is being used 
(on or off school campus). These are the rules and guidelines. 
Acceptable Use Procedures 
General Guidelines • All use of technology use must: 

❏ Support learning 
❏ Follow local, state, and federal laws 
❏ Be school appropriate 

 
Inappropriate Content • Inappropriate content includes, but is not limited to, explicit or 
implicit references to: 

❏ Alcohol, tobacco, or drugs 
❏ Violence 
❏ Gangs 
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❏ Obscene language or nudity 
❏ Bullying, intimidation, or harassment 
❏ Discriminatory or prejudicial behavior 
❏ Gambling 
❏ Pornographic material 
❏ Weapons/Weapon related activity 

Security Guidelines •  
❏ Do not share username or password information with anyone except your 

parent/guardian 
❏ Do not develop initiatives or implement methods that harass others, hack systems, 

bring in viruses, or change others’ files 
❏ Follow Internet safety guidelines at all times 

Expectation of Use • Chromebooks are intended for use at school each day. It is expected 
that students: 

❏ Bring their Chromebooks to school every day  
❏ Charge their Chromebook each night 
❏ Carry their Chromebook in the District-provided protective case at all times 
❏ Use their Chromebook in the District-provided protective case during school and at home 
❏ Follow each teacher’s rules and expectations regarding Chromebook use in the classroom 
❏ Will be respectful of their peer’s work and devices 

Students who forget their Chromebook or have a drained battery may be required to complete 
assignments using alternative methods as determined by the teacher if a loaner is not available. 
Chromebook Use and Care 
Classroom Routines • Your teachers will provide guidance with appropriate use of the 
Chromebook. 

❏ Center the Chromebook on the desk 
❏ Use the Chromebook in the District-provided protective case 
❏ Keep sound muted unless otherwise instructed 
❏ Close the screen of the Chromebook before standing up or moving, and transporting the 

Chromebook from one spot to another 
❏ Take care not to close the Chromebook on papers or other objects 
❏ Never leave the Chromebook unattended 
❏ Never grab and carry the Chromebook by the screen/display 
❏ Never push on the Chromebook screen/display 

Saving Data / Workflow • Each student will have access to Google Drive through their 
school-provided Google account. It is the expectation that each student: 

❏ Will use Google Drive to save school-related files 
❏ Understand that all District rules and guidelines apply to any storage device attached 

to a school-provided Chromebook. 
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❏ Understand that the school-provided Chromebook is the property of The Oakland Public 
Schools (TOPS), and should not contain personal files 

❏ All Google Accounts will be deleted as students transfer out of The Oakland Public 
Schools or graduate from 8th grade.  

Hallways / Common Areas •  
❏ Never leave the Chromebook unattended or unsecured for any reason. 
❏ Keep the Chromebook in its case at all times to prevent bumping and accidental 

damage 
❏ Zip the case completely before carrying the Chromebook 
❏ Do not store additional materials or supplies inside the Chromebook case 
❏ Carry by the handle or shoulder strap when walking through the hallways 

Apps • The Oakland Public Schools (TOPS) understands that there may be instances when 
additional apps may be used to enhance the educational process. With that stated, it is understood 
that: 

❏ District-provided apps will not be altered in any way 
❏ Students are not able to install apps on the District-provided Chromebook as a result 

of the restriction set in the Google domain 
If students find a way to bypass the restriction set in the Google domain, they will be 
subject to consequences based on our Code of Conduct. 
Home Use • Ensure care of the Chromebook and its use at all times: 

❏ Use the Chromebook in a common room in the home 
❏ Parents / Guardians - ask to see what your child(ren) is(are) working on with their 

District-provided Chromebook 
❏ Store the Chromebook on a table or desk - Never on the floor 
❏ Protect the Chromebook from extreme hot or cold temperatures, food and drinks, 

small children, and pets 
Traveling • Take the following precautions when traveling with the Chromebook to help 
ensure that it is not lost, stolen, or damaged: 

❏ Do not leave the Chromebook in a vehicle 
❏ Carry the case by the handle/shoulder strap when transporting your Chromebook 
❏ If threatened for the Chromebook, give it up and report the theft to school administration 

and the police as soon as possible 
❏ Chromebooks are not allowed on school-sponsored field trips unless approved by the 

sponsoring teacher 
Personalization • The Chromebook and respective accessories are the property of The Oakland 
Public Schools (TOPS). Students are prohibited from: 

❏ Removing District identification tags or barcodes 
❏ Removing or switching keys 
❏ Placing stickers or otherwise marking the Chromebook or accessories in any way 
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Cleaning • Use the Chromebook with clean hands and avoid touching the screen. 
❏ Do not insert foreign objects (ex. paper clips, pencils, pens, etc.) into the Chromebook 
❏ Do not use Windex or other cleaning solutions on the surface or screen 
❏ Wipe surfaces with a white vinegar & water mixture using a damp, clean soft cloth 
❏ Do not spray the mixture directly on the device 

Listening to and/or Watching Media 
At School • Listening to and/or watching media on your Chromebook is only allowed during 
school hours with the permission from the teacher. It is expected that students will use 
headphones when listening to and/or watching media on their Chromebooks. 
At Home • Listening to and/or watching media on your Chromebook at home is allowed with 
permission from parents/guardians. 
Games 
At School • Gaming is not allowed on the Chromebooks. Most games are blocked by the 
District with the exception of those that directly support education. 
At Home • The same safety filters that are enforced in school are also applied at home as a result 
of our Google domain and GoGuardian.  
Messaging 
At School • Messaging on the Chromebook is prohibited during school hours unless permission 
is granted from the classroom teacher. Permission will be given only for messaging that is useful 
in completing a school assignment. All communication must be related to the school assignment 
and have educational purposes. 
At Home • Messaging on the Chromebook is allowed at home with permission from the 
parent/guardian. It is expected that the content of these messages is school appropriate. 
Printing 
Purpose • The District encourages students and teachers to conserve paper and limit the amount 
of printing as much as possible. It is also understood that some assignments will need to be 
submitted via hard copy (paper) to the teachers. It is the responsibility of the student to plan for 
and come to class prepared with the required format for submitted work. 
At Home • Students are allowed to connect to printers at home. 
Desktop Backgrounds & Screensavers 
Considerations • Default settings have been set and locked by the District.   
Inappropriate media may not be used as a desktop background. This includes guns, weapons, 
pornographic material, inappropriate language, alcohol, drugs, or gang-related symbols. 
Bypassing District settings will result in consequences based on our Code of Conduct. 
 
Troubleshooting & Loaners 
General Procedure • When students experience trouble with the Chromebook, they should 
follow the steps outlined below: 

❏ Always try restarting the Chromebook as the first step in troubleshooting 
❏ Student may ask a teacher if the teacher is available to help for this purpose 
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❏ Students are reminded to not waste too much time troubleshooting so they do not miss 
too much class time 

If the issue is not resolved, the student should contact the Main Office. The Main Office is open 
from 8:00 AM to 4:00 PM. 
 
If necessary, the student will receive a loaner Chromebook to return to class. The student 
must sign out the loaner device. When the student’s original Chromebook is ready to be 
picked up, the student will be notified. It is the responsibility of the student to return the 
loaner device in the same condition it was received.  
 
Network Access & Filtering 
All Internet traffic for the students’ Chromebooks will be filtered to block inappropriate or 
objectionable material. Internet traffic at school is filtered at three levels through the District’s 
Internal firewall, the Google domain, and GoGuardian.  Gaggle monitors students’ Google 
accounts for inappropriate or objectionable material.  All Internet traffic when the student is 
away from school will be filtered using the District’s Google domain and GoGuardian. 
 
It is the responsibility of the user and parent/guardian to follow guidelines for appropriate use of 
the Chromebook and the access that it provides to the Internet, as outlined in the Acceptable Use 
Policy. 
 
Students are to use their The Oakland Public Schools (TOPS) provided Google account and 
password, which will be distributed at the beginning of the school year. 
 
Attempting to disable or bypass District Internet filters and firewall, including using or 
attempting to use proxies to access sites that would otherwise be restricted, is not permitted and 
will result in consequences based on our Code of Conduct. 
Student use of the Internet may be monitored at school. Although the Google domain and 
GoGuardian filtering services are in place, it is suggested that the parent/guardian monitor 
Chromebook use (including the Internet) at home. 
 
Students are allowed to connect to wifi networks at home and other public locations. All Internet 
traffic at these locations will be filtered using the District’s Google domain and GoGuardian. 
 
Only The Oakland Public Schools (TOPS) devices are allowed access on the District network. 
Personal devices are not allowed on the network. 
Use proper etiquette when using the Internet: 

❏ Never reveal personal information about yourself or anyone else. 
❏ Do not publish student pictures or names on any website. 
❏ If you see anything dangerous or inappropriate, tell a teacher or parent/guardian 

immediately. 
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Security and Privacy 
As per the Anti-Big Brother Act (N.J.S.A. 18A:36-39 (P.L. 2013, c. 44)), you are hereby notified 
that school-issued electronic devices have the ability to record or collect information on user’s 
activity, both online and offline. The Oakland Public Schools (TOPS) will not use any of these 
capabilities in a manner that would violate the privacy rights of a student or individual residing 
with the student. 
User Data • All files stored on The Oakland Public Schools (TOPS) Chromebook or network are 
the property of the District and are subject to regular review and monitoring for responsible use. 
Internet history checks may occur at the discretion of the District Administration. 
Monitoring • Building and District administration may search computers for inappropriate 
material if they have reasonable suspicion of its existence. Teachers will have the ability to 
check and monitor student activities while in their class to assure students remain on task. 
While off school campus, parent/guardian monitoring is highly recommended. 
Restrictions • Restrictions on the network and the Chromebook will block certain functions all 
in the name of safety. Any attempt to bypass these restrictions, either on campus or off, will be 
seen as a violation of these rules and will result in consequences based on our Code of Conduct. 
 
Damaged, Lost, and Stolen Equipment 
Repairs • Unexpected problems may occur with the Chromebooks that are not the fault of the 
user. The Technology Coordinator, along with the building's respective technology staff, will 
assist students with resolving these issues. District-owned Chromebooks should never be taken 
to an outside computer service for any type of repairs or maintenance. Taking a Chromebook to 
an outside vendor will result in loss of Chromebook privileges.  
Loaner Chromebooks • Temporary replacement Chromebooks (loaners) are available so 
learning is not disrupted by the repair process. Students are responsible for the care of the loaner 
Chromebook while it is issued to them. The same rules and guidelines apply to loaner 
Chromebooks. 
Reporting • Students are responsible for the Chromebook and all accessories they have been 
issued. Chromebooks in need of repair must be reported to the Valley Middle School Main 
Office as soon as possible (same day or next day they are in school). Failure to report damage 
may result in consequences based on our Code of Conduct. 
Lost Equipment • The student or parent/guardian must report lost equipment to the school 
immediately. Students and their parents/guardians will be financially responsible for the loss 
of the protective carrying case. 
Stolen Equipment • If equipment is stolen, a police report must be filed and a copy of the report 
must be provided to the school by the student or parent/guardian.                    
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The Oakland Public Schools and Valley Middle School work together to promote wellness: 
  
  Hab its of Min d 
  
(After Arthur L. Costa and Bena Kallick, Habits of Mind: A Developm ental Series, Copyright 20 0 0 ) 
  
The Habits of Mind are an  iden tified set of 16 problem  solving, life related  skills, necessary to effectively 
operate in  society and prom ote strategic reason ing, insightfulness, perseverance, creativity and  
craftsm anship.  The understanding and application  of these 16 Habits of Mind serve to provide the 
individual with  skills to work through real life situations that equip that person  to respond using 
awareness (cues), thought, and in ten tional strategy in  order to gain  a positive outcom e. 
  

1.   Persistin g: Sticking to task at hand; Follow through to com pletion ; Can  and  do rem ain  
focused. 

2.   Man agin g Im p u lsivity: Take tim e to con sider options; Think before speaking or acting; 
Rem ain  calm  when  stressed or challenged; Thoughtful and con siderate of others; Proceed  
carefully. 

3.   Listen in g w ith  Un d erstan d in g an d  Em p ath y:  Pay atten tion  to and do n ot dism iss another 
person’s thoughts, feeling and ideas; Seek to put m yself in  the other person’s shoes; Tell 
others when  I can  relate to what they are expressing; Hold thoughts at a d istance in  order to 
respect another person’s poin t of view and feelings. 

4.   Th in kin g Flexib ly:  Able to change perspective; Consider the input of others; Generate 
alternatives, W eigh option s. 

5.   Th in kin g ab ou t Th in kin g (Metacogn ition ): Being aware of own thoughts, feelings, in ten tions 
and actions; Knowing what I do and say affects others; W illing to consider the im pact of 
choices on  m yself and others. 

6.   Str ivin g for  Accu racy:  Check for errors; Measure at least twice; Nurture a desire for 
exactness, fidelity & craftsm anship.  

7.   Qu estion in g an d  Posin g Prob lem s:  Ask m yself,  “How do I know?”; develop a question ing 
attitude; Con sider what in form ation  is needed, choose strategies to get that in form ation ; 
Consider the obstacles needed to resolve. 

8.   Ap p lyin g Past Kn ow led ge to New  Situ ation s:  Use what is learned; Consider prior 
knowledge and experience; Apply knowledge beyond the situation  in  which it was learned. 

9.   Th in kin g an d  Com m u n icatin g w ith  Clar ity an d  Precision : Strive to be clear when  speaking 
and writing; Strive to be accurate when  speaking and writing; Avoid generalizations, 
d istortions, m in im izations and deletions when  speaking, and writing. 

10 . Gath er in g Data th rou gh  All Sen ses:  Stop  to observe what I see; Listen  to what I hear; Take 
note of what I sm ell; Taste what I am  eating; Feel what I am  touching. 

11. Creatin g, Im agin in g, In n ovatin g:  Think about how som ething m ight be done differen tly 
from  the “norm ”; Propose new ideas; Strive for originality; Consider novel suggestions others 
m ight m ake. 

12. Resp on d in g w ith  W on d erm en t an d  Aw e:  In trigued by the world’s beau ty, natu re’s power 
and vastness for the un iverse; Have regard for what is awe- inspiring and can  touch m y heart; 
Open  to the little and big surprises in  life I see others and m yself. 

13. Takin g Resp on sib le Risks:  W illing to try som ethin g new and differen t’ Consider doing 
things that are safe and sane even  though new to m e; Face fear of m aking m istakes or of 
com ing up short and don’t let th is stop m e. 
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14. Fin d in g Hu m or :  W illing to laugh appropriately; Look for the whim sical, absurd , iron ic and  
unexpected in  life; Laugh at m yself when  I can . 

15. Th in kin g In terd ep en d en tly:  W illing to work with  others and welcom e their input and 
perspective; Abide by decisions the work group m akes even if I d isagree som ewhat;  W illing 
to learn  from  others in  reciprocal situations. 

16. Rem ain in g Op en  to Con tin u ou s Learn in g:  Open  to new experiences to learn  from ;  Proud  
and hum ble enough to adm it when  don’t know;  W elcom e new in form ation  on  all subjects. 

 
 


