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PREAMBLE 
 

A. In order to implement the provisions of the New York State Public Employees’ Fair 
Employment Act, the East Islip School District and the East Islip Teachers’ 
Association hereby enter into an agreement which has been negotiated according 
to the terms of the law. 

 
B. In this document the East Islip Teachers’ Association shall be referred to as the 

“Association”, the East Islip School District as the “District”, the East Islip Board of 
Education as the “Board”, the Superintendent of Schools as the “Chief Executive 
Officer”, or the “Superintendent”, and this agreement as the “Agreement” or 
“Contract”. 

 
C. The District and the Association recognize the need for mutual cooperation in 

assuring the operation of a quality educational program for the students of the 
District and in providing desirable services for the citizens of the school district. 

 
D. This Agreement provides for the negotiation with the Association of the terms and 

conditions of employment for Unit III, as defined by the New York State Public 
Employees’ Fair Employment Act. 

 
E. It is recognized that the members of the clerical staff require specialized 

qualifications and are important and integral staff members necessary to an 
educational system.  The successful and efficient operation of the clerical functions 
of the administrative offices in all the school district buildings and guidance offices 
of the secondary schools depends upon the maximum utilization of the abilities of 
clerical personnel. 

 
F. It is mutually agreed that opportunities for consultation between the Superintendent 

and the Association shall be provided during the District’s fiscal year. 
 

ARTICLE I – RECOGNITION 
 
A. Certification of Unit 
 

The District, in order to recognize the East Islip Teachers’ Association as the 
exclusive representative of the employees of Unit III, has required satisfactory evidence 
that the Association in fact represents a majority of such employees. Such evidence is in 
the form of signed designation cards annexed hereto as Appendix “F”.  In the event of a 
challenge, the Board will proceed according to the regulations of the Public Employment 
Relations Board. 
 
B. Composition of Unit 
 

The Board of Education hereby recognizes the East Islip Teachers’ Association as 
the official negotiating agent for all full-time and part-time competitive clerical employees 
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of the District, who are certified by Suffolk County Civil Service Commission. This unit 
shall also include switchboard operators. Excluded shall be all employees represented in 
another unit. 
 
C. Management Rights 
 

The Association acknowledges that the Board of Education and the 
Superintendent of Schools together have the sole right of management and 
superintendence of the East Islip Union Free School District. Hence, except as provided 
herein, the Board of Education and the Superintendent of Schools shall retain all 
authority, rights and/or obligations imposed upon or accorded to them by law. 
 

ARTICLE II – PRINCIPLES OF NEGOTIATIONS 
 

A. Items of Negotiation 
 

The New York Public Employees’ Fair Employment Act provides that public 
employees shall have the right to be represented for negotiations with respect to terms 
and conditions of employment.  This term is defined in the statute as meaning “salaries, 
wages, hours, and other terms and conditions of employment.”  It is mutually agreed that 
this Agreement shall include the following items for negotiation: 
 

1. Grievance Procedure; 
2. Employee Rights and Association Rights; 
3. Salary; 
4. Employment Time; 
5. Leaves of Absence; 
6. Vacations and Holidays; 
7. Fringe Benefits; 
8. Retirement Benefits; 
9. Position Openings within the Unit; 
10. Working Facilities; and 
11. Any other mutually agreed matters. 

 
B. Exclusive Bargaining Agent 
 

The Association specifically reserves the right to negotiate with the District’s 
negotiators on matters concerning terms and conditions of employment as listed above.  
The District agrees that negotiations as defined in the New York State Public Employees’ 
Fair Employment Act will not be held with any organization or individual other than the 
Association for the duration of this agreement as long as this Association continues to 
represent the employees by their election. 
 
C. Final Decision 
 

The final responsibility and authority for decision making rests with the Board of 
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Education, as defined by New York State Law, and in conformance with the terms and 
conditions of this agreement. 

 
ARTICLE III – PROCEDURES OF NEGOTIATIONS 

 
A. Starting Dates 
 

1. No later than February 15th, preceding June of the final year of this agreement 
or on any other mutually agreed date, the Association and the District’s 
negotiators will meet to exchange contract proposals and develop working 
procedures for the conduct of negotiations. 

 
2. Negotiations for a new contract may be initiated at the written request of the 

Board or the Association.  The request shall specify the matter or matters to be 
negotiated.  The meeting date, time and place shall be mutually agreed upon. 
At all times the parties to this Agreement shall negotiate in good-faith to reach 
accord. 

 
B. Frequency of Negotiations 
 

1. Negotiations shall continue at least twice per month from the initial request 
thereafter until the matter or matters being negotiated have been resolved by 
agreement, or until impasse is declared. 

 
2. All negotiations or meetings shall be conducted after regular working hours.  

However, if the Superintendent of Schools deems it in the best interest of the 
school district to conduct negotiations during regular working hours, he may give 
such authorization, provided that it is at no loss of salary to members of the 
Association’s negotiating team and no additional cost to the school district. 

 
C. Confidentiality 
 

Both parties agree that during negotiations and prior to an Agreement being 
submitted to the Association membership and the Board for approval, the proceedings of 
the negotiations shall remain confidential with the Board negotiators, the Association 
negotiators, and their advisors.  Once an impasse has been declared according to the 
provisions of the New York State Public Employees’ Fair Employment Act, negotiation 
matters and information need not remain confidential. 
 
D. Tentative Agreement 
 

All agreements are tentative until final agreement is reached on the entire contract.  
When tentative agreement is reached covering all the areas being negotiated, the 
Agreement will be reduced in writing to contract language and submitted to the 
Association and to the Board for approval and/or ratification.  Within ten (10) calendar 
days from the date of agreement between the negotiators, the Association and the Board 
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shall take ratification and/or approval action on the Agreement and the parties shall notify 
each other in writing as to rejection or ratification of the agreement.  Following ratification 
by the Association and by the Board, the Contract Agreement shall become part of the 
official minutes of the Board of Education. 

 
E. Impasse 
 

If an impasse is declared by either party in accordance with the provisions of the 
New York State Public Employees’ Fair Employment Act, the impasse shall be resolved 
according to the provisions of the same act. 

 
ARTICLE IV – GRIEVANCE PROCEDURE 

 
A. Purpose 
 

The purpose of this grievance procedure is to secure, at the earliest stage possible, 
the satisfactory resolution of a contract grievance. 
 
B. Definitions 
 

1. A “grievance” is a violation of an express provision of the Agreement. 
 
2. A “party of interest” is: 

 
a. The Unit member or members filing the grievance. 
b. A supervisor who might be required to take action. 
c. A supervisor charged with a violation. 
d. The Board of Education. 
e. The Association. 

 
3. The “Supervisor” is the immediate supervisor with immediate responsibility for 

the matter being grieved. 
 

4. The “Association” is the East Islip Teachers’ Association, Secretarial Chapter. 
 

5. “Representatives” are the persons designated to make a presentation at any 
stage of the grievance procedure by the appropriate party as hereinafter 
provided. The grievant and the District shall appoint only one spokesman to 
make a presentation at each stage of the procedure. 

 
6. “Days” shall mean days that the members of Unit III ordinarily work. 
 
7. The “Aggrieved Party” is an individual member, group of members of Unit III or 

the Association filing a grievance. 
 

8. No interference, coercion, restraint, discrimination, or reprisal shall be taken 
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against the aggrieved party as a result of his/her involvement in the grievance. 
9. The Board of Education is the duly elected or appointed members of the Board. 
 

STAGE I 
 

1. The Aggrieved Party shall file in writing his/her grievance with his/her immediate 
supervisor, stating his/her name, position, place of employment, date, the alleged 
violations of the contract, and the redress being sought. If the Aggrieved Party 
selects a representative to represent his/her during Stage I, he/she should also 
identify his/her representative. 

 
2. No grievance will be entertained unless filed in the first available step within twenty 

(20) days after the applying party knew, or should have known, of the act or 
conditions on which the grievance is based. 

 
3. The immediate Administrative Supervisor shall hold a Stage 1 hearing within three 

(3) days from the date of filing of the grievance. The Aggrieved Party must be present 
at this hearing and answer questions directed at his/her and may consult with his/her 
representative before replying. 

 
4. Within five (5) days after the hearing, the immediate Administrative Supervisor shall 

send his/her decision in writing to the Aggrieved Party and his/her representative, if 
any, a copy to the Superintendent of Schools, or his/her designee, who will maintain 
a centralized Grievance File for Unit III grievances, and the immediate Supervisor 
shall keep a copy of his/her decision in his/her own file. 

 
STAGE II 

 
1. Within three (3) days following the date of the immediate Administrative Supervisor’s 

decision, if the Aggrieved Party is not satisfied with the decision at Stage I he/she 
shall notify in writing the immediate Administrative Supervisor and the 
Superintendent of Schools, or his/her designee, that he/she is appealing his/her 
grievance to Stage II. 

 
2. Within ten (10) days after receiving the notice of appeal, the Superintendent, or 

his/her designee, shall hold a Stage II Hearing. 
 
3. The Aggrieved Party and his/her representative, if any, the immediate Administrative 

Supervisor and/or his/her representative, and such other witnesses that the 
Aggrieved Party or the immediate Administrative Supervisor may wish to appear, 
shall be present at the Stage II Hearing. 

 
4. The Aggrieved Party and his/her representative, if any, the immediate Administrative 

Supervisor and/or his/her representative and other witnesses called to the hearing 
may testify, and they may be cross-examined by the parties involved and by the 
Superintendent or his/her designee who acts as Hearing Officer. 
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5. Within five (5) days after the Stage II Hearing, the Superintendent or his/her 

designee shall send his/her decision in writing to the Aggrieved Party and his/her 
representative, if any, and he/she shall file a copy of the decision in the centralized 
Grievance File. 

STAGE III 
 

1. Within three (3) days following the date of the Board’s decision, if the Aggrieved 
Party is not satisfied that the contract has been interpreted accurately, the Aggrieved 
Party may submit the interpretation of the contract on the grievance to arbitration by 
written notice to the Board. 

 
2. Within five (5) days after written notice of submission to arbitration has been filed 

with the Board, the Aggrieved Party shall request a list of arbitrators from the 
American Arbitration Association.  The parties will then be bound by the rules and 
procedures of the American Arbitration Association in the selection of an arbitrator. 

 
3. The procedures for a Hearing shall be governed by the American Arbitration 

Association and the arbitrator selected. 
 
4. The arbitrator shall have no authority to set the remedy nor shall the arbitrator have 

any power to add to, detract from, or in any way alter, the provisions of this 
agreement. 

 
Within ten (10) days after receipt of the arbitrator’s decision, if the District is found in 
error, the Superintendent of Schools and/or his/her designee, the Board of 
Education shall meet in executive session with the Aggrieved Party, his/her 
representative, if any, the President of the Chapter, or his/her designee, for the 
purpose of the Board setting a remedy to conform with the terms and conditions of 
the contract. 

 
5. The costs and fees of the AAA and the arbitrator, incurred as the result of the Stage 

III Hearing, will be borne by the one the arbitrator finds in error. These expenses will 
be entered in his/her decision. In the event the arbitrator is asked to make a 
determination on more than one issue, the costs will be allocated on a pro-rated 
basis determined by who is declared in error by the arbitrator in each issue. An issue 
is defined as a separate action sought to remedy the grievance. 

 
C. Miscellaneous 
 

1. No decision with respect to a grievance shall require the commission of an act 
prohibited by law, the Regulations of the Commissioner of Education, or the 
terms of other Agreements and Contracts in effect between the Board of 
Education and employees of other negotiation units designated by the Board. 

  
2. The processing and the preparation of grievances shall be conducted outside of 
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the working hours of Unit III employees. 
 
3. Either party may have official minutes taken at any stage of the grievance 

procedure, at their expense. 
 
4. If any provision of this Grievance Procedure or any application thereof shall be 

determined by any court to be contrary to law, then such provision of application 
shall not be deemed valid and subsisting except to the extent permitted by law, 
but all other provisions and applications will continue in full force and effect. 

 
5. The Superintendent, or his/her designee, shall be responsible for keeping the 

Central Grievance File for Unit III, which shall contain a copy of the original filing 
of the grievance, all decisions, and all notices of appeal. 

 
6. If a grievance is not appealed to the next stage within the specified time limit, 

the grievance shall be deemed to be withdrawn and discontinued, and further 
appeal of the grievance under this procedure shall be barred. 

 
7. Failure of hearing officers or bodies to communicate decisions within the 

specified time limits shall permit the lodging of the appeal at the next stage of 
the procedure within the time which would have been allotted had the decision 
been communicated by the final specified day. 

 
8. All parties involved in a grievance procedure shall keep proceedings of the 

several stages confidential except the decisions. 
 

ARTICLE V – ASSOCIATION RIGHTS 
 
A. Building Representatives 
 

The Association has the right to designate a representative in each school and 
administrative building where members of Unit III are employed. 
 
B. District Policy Book 
 

A District Policy Book will be given to the President of the Association.  When new 
policies are enacted, a copy will be given to the President of the Association. 
 
C. Consultation with Superintendent 
 

The Superintendent and/or his/her designee and representatives of the 
Association shall, at the request of either party, meet to discuss matters relating to this 
contract and matters of concern to the Superintendent or his/her designee and the 
secretarial staff regarding their work.  Such meetings shall take place at a mutually agreed 
time. 
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D. Use of Bulletin Boards 
 

The Association shall have the right to post notices of its organizational activities 
on bulletin boards designated by the immediate Administrative Supervisor. In cases of 
abuse, the right to post notices may be canceled. 
 
E. Use of School Facilities 
 

The Association has the right to use areas designated by the Principal of each 
school building for meetings of the Association and for Association functions by making 
application to the Assistant Superintendent for Personnel or his/her designee, in advance 
and by conforming to the Board’s rules and regulations regarding the use of such facilities. 
 
F. Use of Interoffice Mail 
 

The Association shall have the right to use interoffice mail to the extent consistent 
with law. 
 
G. Negotiations Information 
 

The District will comply with requests for non-privileged pertinent information which 
will assist the Association in developing proposals and programs for negotiations.  As for 
requests for original statistical studies, pertinent public records will be made available to 
the Association in conformance with the Public Information Law. 

 
H. Organization Days 
 

The Association will be allowed a maximum of ten (10) days per year for use by its 
President, or his/her designee, for organizational purposes.  Said days shall be at full pay, 
and shall not be deducted from any other leave.  In order to use such days, the President 
shall give prior notice to the Superintendent or his/her designee, and secure his/her 
approval.  The Association will assume the cost, if any, of the substitute. 

 
I. Reports at Public Board of Education Meetings 
 

The Association, at its request, shall be given a place on the agenda of a monthly 
Board of Education meeting, the business meeting if there is one.  The Board will notify 
the Association in advance as to the approximate time it will discuss the Association’s 
business. 
J. Proposed Policies 
 

The Administration shall inform the Association of any proposed polices which 
would directly affect the members of Unit III, and will give the Association the opportunity 
to consult with the Superintendent before the adoption of such policies.  
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K. Change of District Job Classification, Written Job Description, Job Abolition 
 

Prior to any change of district job classification, written job descriptions and job 
abolitions of Unit III members, the Association will be notified and may consult with the 
Superintendent or his/her designee in the meetings noted in No. 3 and No. 10 above. 

 
L. Agenda and Minutes of Board Meetings 
 

The President of the East Islip Teachers’ Association (Secretarial Chapter) or 
designated representative may secure a copy of the Agenda of a Board of Education 
public meeting and copy of the minutes of a Board of Education public meeting, after 
approval by the Board. 
 

ARTICLE VI – EMPLOYEE INDIVIDUAL RIGHTS 
 
A. Religious and Political Activities 
 

Members of Unit III shall be entitled to full rights of citizenship and no religious or 
political activities outside of employment of any employee of Unit III or lack thereof shall 
be grounds for any discipline or discrimination with respect to the employment of such 
employees except that the clerical employee will not use his/her position to propagate 
his/her own political or religious beliefs. 
 
B. Civil Rights 
 

When a member of Unit III feels that he/she is being treated unfairly in the application 
or interpretation of a clause contained in this contract, he/she has the right to file a 
grievance under ARTICLE IV - Grievance Procedure. The Board will make no demand of 
a member of Unit III that: 
 

1. Discriminates among Unit III employees because of race, sex, color or marital 
status. 

 
2. Represents a prejudice, or reprisal on part of the administration. 

 
C. Official Complaints 
 

Members of Unit III have the right to be informed of and reply to official complaints 
made to the Board of Education and/or Administration concerning the Unit III member’s 
employment. 

 
D. Physical Work Areas 
 

Members of Unit III shall not be required to work in physical areas which threaten 
the health and/or safety of the employee. 
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E. Personal Car Use for School Business 
 
 Members of Unit III who use their personal cars on school business with the 
approval of their immediate supervisors shall be reimbursed at a rate of not less than the 
Internal Revenue Service (“IRS”) mileage rate in effect at the time. 
 
 F. Evaluations of Members 
 

When evaluations are made of Unit III each member shall receive a copy of his/her 
evaluation report and shall have the opportunity to discuss such report with the evaluator 
and to reply to it in writing; this reply will be attached to the report. 

 
G. Disciplining of Members 
 

An administrator will, whenever possible, avoid discussions concerning negative 
aspects of a Unit III member’s performance when students or other school personnel, not 
having an interest in the issue, are present.  A Unit member shall have the right to have 
his/her building representative present during a meeting with administration at which time 
formal disciplinary action is to be taken. 
 
H. District Evaluation File 
 

A member of Unit III may review the contents of his/her official personnel 
evaluation file with the administrator in charge of personnel or his/her designee, at a 
mutually convenient time after or before the end of the work day.  A representative of the 
Association may, if the member desires, accompany the member. 
 
J. Confidential Personnel 
 

Excluded from the Unit shall be up to two (2) Secretaries to the Superintendent of 
Schools, the Secretary and two (2) Payroll Clerks in the Office of the Assistant 
Superintendent for Business; the Secretary to the Assistant Superintendent for Instruction 
and Personnel; and the Secretary to the Assistant Superintendent for Human Resources 
and Administration.  The District will comply with all PERB regulations and procedures 
should it seek to designate any other Unit members as management/confidential. 
 
K. Right to Unpaid Leave 
 

Upon completion of twelve (12) years of service to the East Islip School District, a 
member of Unit III shall be entitled to an unpaid leave of absence for up to one (1) year. 

 
L. Vandalism Damage to Cars 
 

The District shall establish a fund of $3,000 to compensate members of bargaining 
units represented by EITA for vandalism to their cars while parked in district parking 
facilities.  To be eligible for reimbursement, the employee must make application to the 
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Superintendent of Schools or his/her designee and: 
 
1. Provide proof that a report was filed with the police; 
 
2. Present his/her insurance policy; 
 
3. Provide proof that the damage did occur on school parking facilities; AND 
 
4. Provide at least two (2) estimates for the cost of repairing the damage. The 

District will only reimburse an approved claim for the amount not covered by the 
employee’s insurance.  The Superintendent of Schools or his/her designee and 
the President of the Association, in conjunction with each other, shall accept or 
reject each application and shall determine the amount of money to be awarded. 

 
Upon completion of the school year, the monies not expended shall be returned to 

the District General Fund and a new fund of $3,000 shall be established on July 1st. 
 

ARTICLE VII – POSITION OPENINGS WITHIN THE UNIT 
 

A. Notification of Vacancies 
 

The Superintendent of Schools or his/her designee will notify the President of the 
Association in writing of any new positions to be created, or any vacancies which may 
occur in the present staff in the employment area of Unit III, citing qualifications and noting 
deadlines for submitting applications.  Upgraded positions should be noted as such on 
postings.  In the case of vacancies which occur during July and August, the District shall 
notify the Association President, providing specifics concerning application deadlines and 
procedures. 
 
B. Request for Transfer 
 

Transfers may be requested by members of Unit III, and shall be considered on 
their merits by the administration. 

 
C. Notification of Employment Status 
 

Members of the Unit who apply for promotion, as well as those who are newly 
hired, will be informed in writing of the Civil Service regulations pertaining to their 
probationary period, layoff and retreat and bump rules. The Association will, in 
consultation with the Suffolk County Civil Service Commission, identify the pertinent 
regulations and provide the District with a document which will satisfy the needs of this 
provision. The notification will be given prior to the appointment of the employee to the 
new position. 
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ARTICLE VIII – EMPLOYMENT TIME 
 

A. Work Year and Work Day 
 

All full-time employees of Unit III shall work five (5) days per week, seven (7) hours 
per day, exclusive of lunch, during the period from September 1 through June 30.  The 
hours of the various positions shall be set by the immediate Administrative Supervisors 
of the employees with the approval of the Superintendent or his/her designee. 

 
B. Lunchtime 
 

Full-time employees of Unit III shall be provided lunchtime of one hour, exclusive 
of the seven working hours, during the period from September 1 through June 30.  This 
lunchtime shall be designated by the immediate Administrative Supervisor. 
 
C. Holidays 
 

Members of this bargaining unit shall not be required to work on the Friday after 
Thanksgiving, Thursday and Friday preceding Easter when schools are not in session, or 
two days for religious observance, the day before and the day after Christmas and the 
day before New Year’s Day; when Christmas and New Year’s Day fall on a Saturday or 
Sunday, the Friday and Monday preceding and following Christmas, and the Friday 
preceding New Year’s Day will be days off, except in cases of emergency. Effective July 
1, 2019, unit members shall not be required to work on Yom Kippur or Rosh Hashanah. 
Also, all legal holidays, as per this Agreement, if school is not in session. 
 
D. Overtime 
 

Members of this Unit shall be paid time-and-one half for work beyond seven (7) 
hours per day, or when they work on legal holidays.  Unit members may elect to substitute 
compensatory time in lieu of overtime compensation. 

 
E. Notification of Work Year 
 

Eleven-month employees shall work the eleven months designated by the 
Superintendent of Schools or his/her designee, 10½ month employee’s shall work the 
10½ months designated by the Superintendent or his/her designee.  Employees shall 
receive notification of their work year at least thirty days prior to the expiration of the 
contract year.  Ten-month employees shall work September 1 through June 30.  Ten-
month employees employed after July 1, 1975, shall work the ten months designated by 
the Superintendent or his/her designee. 
 
F. School Closing - Inclement Weather 
 

Should school be closed due to inclement weather, employees of Unit III will not 
be required to report for work.  Should an employee of this unit be requested to work on 
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this day, the day will be compensated with another day off. 
 
G. Break Time 
 

Employees shall be permitted one (1) fifteen (15) minute break per day, which shall 
be designated by their immediate Administrative Supervisor. Employees will notify their 
supervisor if they plan to leave the building area during this time. 

 
H. Summer Hours 
 

Between July 1st and August 31st, full-time employees of Unit III shall work 6½ 
hours per day, exclusive of lunch. 

 
ARTICLE IX – LEAVES OF ABSENCE 

 
A. Sick Leave 
 
All members shall receive paid sick days as follows: 
 

10 month employees  9 days per year 
10½ month employees    9½ days per year 
11 month employees  10 days per year 
12 month employees  11 days per year 

 
All unit members shall receive three (3) additional days of paid sick leave per year after 
five (5) years of service. 

 
B. Contingency Sick Leave Bank 
 

1. Annually at the commencement of each school year, the Board of Education will 
establish a “contingency sick leave bank” of 400 days for members of Unit III.  
Upon the completion of the school year, the remaining days in the “Bank”, if any, 
shall be eradicated. Should the “Bank” be depleted prior to the close of the 
school year, days required may be borrowed from the coming school year 
allotment. 

 
2. When a member has exhausted his/her sick leave allowance and/or 

accumulation, he/she may make application for utilization of the “Bank”. There 
shall be a three (3) day waiting period for eligibility from the time of the 
exhaustion of sick leave allowance and/or accumulation, which may be waived 
upon mutual consent of the Superintendent of Schools and the President of the 
Association.  If approved, an eligible member may draw upon this “Bank” for a 
total of up to ten (10) days and may re-apply for additional days, if necessary.  
The approval of each application and the number of days granted will be as 
provided in (C) below. When an application is denied, reasons for such denial 
shall be stated in writing to the applicant.  Days may be awarded, retroactively, 



 

14 

 

at any time of the year. 
 

3. The Superintendent of Schools and the President of the Association, in 
conjunction with each other, shall accept or reject each application, and shall 
determine the number of days that may be granted from the “Bank”.  Either may 
request written verification for the need of such days from a school physician or 
a mutually agreed upon physician. Concurrence by a second physician may be 
requested by either the Superintendent and/or the President of the Association. 

 
C. Emergency Days 
 

Members of the Unit shall be allowed four (4) emergency days with pay each year 
after advanced written notification on the appropriate form, and acknowledgment by the 
immediate supervisor. These emergency days are to be used only for urgent business 
which could not be conducted outside of working hours or for religious observance. 
Unused days shall be converted to sick days and added to the employee’s accumulation.  
These emergency days are not to be used to extend a weekend, recess, holiday and/or 
vacation unless there is approval by the Superintendent of Schools and/or his/her 
designee. 
 
D. Bereavement Days 
 

Unit members shall be provided three (3) paid days annually, upon written 
notification, because of a death in the immediate family.  Immediate family is defined as 
parent(s), guardian(s), spouse, child, sibling, grandparents, grandchildren, father-in-law 
and mother-in-law. Also included is a significant other residing in the unit member’s 
household.  In addition, upon consultation with the President of the Association, the 
Superintendent of Schools or his/her designee may, in his/her discretion, permit 
bereavement days for the death of a family member not defined in this provision. 
 
E. Special Leave 
 

Each employee who desires a special leave of absence, with or without pay, must 
submit a written request for said leave of absence to the Superintendent or his/her 
designee. The Superintendent only shall make a recommendation to the Board of 
Education which shall be forwarded with said written request attached thereto. Said Board 
shall decide whether to grant the leave of absence on the basis of the individual merits of 
each request and the Superintendent’s recommendation. Said employee shall be 
informed of the disposition of his/her request in writing. 
 
F. Child Rearing Leave 
 

Clerical employees of Unit III may request a child rearing leave, for up to one year.  
This request should be in writing to the Superintendent of Schools or his/her designee.  
This leave may be granted at the discretion of the Board without pay.  The Board agrees 
if a leave is granted, all benefits to which an employee was entitled at the time of his/her 
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leave of absence, as described herein, including unused sick leave, shall be restored 
upon his/her return. 

 
G. Jury Duty 
 

A 10-month, 10½ month, or an 11-month employee who is summoned to serve 
jury duty will request, through the Director of Personnel, a postponement to a non-working 
period of time.  A member of Unit III required to serve as a juror during employment time 
shall be paid full salary without loss of sick or personal leave during the period of jury duty 
obligation.  

  
H. Attendance Review Procedure 
 

Should a building administrator be concerned with a unit member’s attendance 
record, he/she shall take the following steps: 

 
1. Send a note to the unit member asking for a meeting to discuss the unit 

member’s attendance.  The unit member will be advised of his/her right to have 
a union representative present at that meeting. 

 
2. After a reasonable period of time, if the administrator still feels that the unit 

member has used sick leave excessively or abused sick leave, the administrator 
shall cause a meeting to occur between the affected unit member, his/her union 
representative and the Assistant Superintendent for Personnel or his/her 
designee.  The purpose of said meeting shall be to conduct a complete review 
of the unit member’s attendance record. 

 
3. At the discretion of the Assistant Superintendent for Personnel, following this 

meeting, a letter reviewing the discussion which took place at the meeting may 
be sent to the unit member. 

 
4. If after a reasonable period of time following this meeting the administrator still 

feels that the alleged problem persists, he/she may cite his/her concerns in a 
written communiqué (letter or evaluation report) to the unit member, as well as 
to initiate whatever action he/she deems appropriate consistent with the terms 
of the contract and the law, in order to correct the alleged problem. 
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ARTICLE X – VACATIONS 
 

A. 12 Month Employees 
 

Each member of the Unit who fills a 12-month position shall be entitled to an annual 
vacation after completion of the following years of service: 

 
Years of Service Completed Vacation 

  
Less than 12 months One day vacation for each complete 

month of service to a maximum of 
10 days. 

1 through 3 years, 11 months Two weeks 

4 years through 11 years, 11 
months 

Three weeks (at least 2 weeks 
during the summer recess) 

12 years & over Four weeks 
 
B. 10, 10½ and 11 Month Employees 
 

Each member of the Unit who fills less than a 12-month position shall be entitled 
to an annual vacation during the school recess periods, or days when school is not in 
session, according to the following schedule: 

 
10 month position       8 days 
10½ month position 8½ days 
11 month position 9 days 

 
After 3 years, 11 months of completed service all above employees will receive three (3) 
additional vacation days annually. 
 
C. Requests for Vacation Periods 
 

All requests for vacation periods must be submitted to the Administrative 
Supervisor and approved by the Superintendent or his/her designee. 
 
D. Continuous Service for Vacation Credit 
 

An employee of Unit III, transferring between 10, 10½ or 11 months to 12 months, 
shall be credited for each year of continuous service in the District for the purpose of 
earning vacation days. 

 
E. Use of Vacation Days 
 

Members of the bargaining unit earn vacation days during the year of employment 
and are eligible to use such days during the year in which it is earned. 
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F. Snow Days 
 

If scheduled make-up snow days are not utilized, unit members will not be required 
to report to work on the day that school is not in session and will receive a full day’s 
compensation.  If requested by their immediate supervisor to report to work with advance 
notice, the unit member shall report to work and receive a compensatory day. 

 
ARTICLE XI – WORKERS’ COMPENSATION 

 
Whenever a member of Unit III is absent from his/her required duties as a result of 

personal injury caused by an accident or an assault occurring while he/she is acting within 
the scope of his/her employment, he/she will be paid full salary up to a limit of one (1) 
year during the period of disability of a recognized Workers’ Compensation Claim without 
loss of sick leave. The District will claim the weekly benefits payable to the employee by 
the insurance carrier. The employee must file a claim for these benefits. 

 
ARTICLE XII – FRINGE BENEFITS 

 
A. Retirement Plan 
 

The District will continue its participation in the Retirement Pension Plan of the 
NYS Employees’ Retirement System. The Board has adopted Section 75-i of the New 
York State Employees’ Retirement System and all members of the Retirement System 
are entitled to the benefits covered in this Section. 

 
B. Disability Insurance 
 

The District shall assume the full cost for long-term disability benefits commencing 
after six (6) months following the initiations of any disability, providing a total disability 
income of 66 2/3% of the unit member’s income. The amount provided by the District will 
be reduced by any Social Security, NYS Retirement System, or Workers’ Compensation 
disability benefits the member receives. Not included in the offset will be any settlement 
received by the member for loss of a limb or other permanent loss. Additionally, the 
amount paid by the District will be reduced by any other statutory benefit providing for 
replacement income, to the extent that the statutory benefit and the District's contributions 
will otherwise have exceeded the employee's salary in effect on the date that the disability 
began. In the event of any offset of disability income as hereinbefore set forth, the 
minimum monthly benefit provided by the District will be fifty ($50) dollars.  Unit members 
who apply for benefits under this plan must also apply for Social Security disability 
benefits as soon as they are eligible to do so.  Denial of the claim by the Social Security 
Administration will not be grounds for denial of contractual disability benefits by the 
District. In the event that a Unit member is permanently disabled, the unit member shall 
be required to apply for NYS Retirement System disability as a condition to participation 
in the District disability plan. Denial of the claim by the Retirement System will not be 
grounds for denial of contractual disability benefits by the District. If the applicant is 
approved by the Retirement System, and the unit member is subsequently found to no 
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longer be disabled, he/she will be guaranteed by the District to be returned to a position 
within the unit member's tenure area with all pre-existing rights. 

 
C. Health Insurance, Dental Insurance, Welfare Fund Payment 
 

Unit members eligible to participate in the District’s health insurance plans hired 
on or before July 1, 2015, shall contribute nineteen percent (19%) toward the premium 
costs of the plan effective July 1, 2020. 

 
Unit members eligible to participate in the District’s health insurance plans hired 

after July 1, 2015 shall contribute twenty-two percent (22%) toward the premium costs of 
the plan effective July 1, 2020. 

 
Unit members covered under another health plan may opt to receive the equivalent 

of fifty percent (50%) of the District’s portion of the premium as of July 1, 2007, in lieu of 
this insurance coverage. The value of the buyout shall be set by calculating fifty percent 
(50%) of the District’s portion of the premium on July 1, 2007, and such buyout value shall 
remain constant throughout the term of the agreement. Unit members must notify the 
Business Office of their desire to exercise this option no later than June 1st of the previous 
school year. 
 

Eligible unit members to receive health insurance into retirement [individual or 
family as applicable pursuant to Empire rules], the unit member must have completed 
fifteen (15) years of service with the District and retired into the Employees’ Retirement 
System (“ERS”).  If the unit member has completed less than fifteen (15) years of service 
upon retirement, the unit member will receive health insurance only if eligible under the 
Empire rules and regulations and if eligible, only to the minimum extent permitted under 
the Empire Plan for that member. The premium contribution for health insurance into 
retirement by the eligible unit member under Empire Rules shall be twelve and a half 
percent (12.5%) for retirees that completed 15-19 years of service with the District and 
zero percent (0%) for retirees that completed 20 or more years of service with the District. 

 
Prior to resignation from the District for purposes of retirement into ERS, members 

will be given individual agreements setting forth their retiree health benefit payment plan. 
 

The District shall pay into the EITA Welfare Trust Fund the sum of $930 per annum 
for each unit member.  

 
The District’s annual payment into the EITA Welfare Trust Fund shall be made on 

June 28th of the fiscal year of payment.  
 

Effective July 1, 2007, the District shall take over the excess dental plan currently 
being offered through the Fund. 
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D. Social Security 
 

The District agrees to provide this fringe benefit in accordance with New York State 
and Federal Laws. 

 
E. Legal Holidays 
 

Members of Unit III will not be required to work on the following holidays if school 
is not in session.  If school is in session, the day will be compensated with another day 
when school is not in session at the discretion of the immediate Administrative Supervisor. 
If a legal holiday falls on a weekend, a compensatory day will be given. 

 
Independence Day Christmas Day 
Labor Day    New Year’s Day 
Columbus Day Martin Luther King Day 
Veterans Day Lincoln’s Birthday 
Election Day Washington’s Birthday 

  Thanksgiving Day   Memorial Day 
 

ARTICLE XIII – SALARY 
 

A. Salary Categories 
 

The following salary categories will be utilized in the placement of Unit III 
employees on the East Islip School District Salary Schedule: 
 

Category B Office Assistant 
 

Category C Office Application Specialist 
 

Category D Account Clerk 
Senior Office Assistant 
Senior Stenographer 

 
Category E Purchasing Agent 

 
Category F Senior Office Application Specialist 

 
Category G Senior Account Clerk 

 
Category H Principal Account Clerk 
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B. Salary Schedules 
 

Salary Schedules for 2021-2022, 2022-2023, 2023-2024, 2024-2025, and 2025-
2026 will be as provided in Appendices A, B, C, D, and E. The salary increases for each 
year of the contract shall be as follows: 

 
2021-2022   1.5% plus step effective July 1, 2021 

 2022-2023    1.75% plus step effective July 1, 2022 
2023-2024   2.0% plus step effective July 1, 2023 
2024-2025   2.0% plus step effective July 1, 2024 
2025-2026   2.0% plus step effective July 1, 2025 

 
 All new employees hired on or after July 1, 2021 shall remain on step “P” of the 
salary schedule for a maximum of twelve (12) months. Advancement on step is predicated 
on there being no restriction on step movement for the applicable year in the collective 
bargaining agreement.  

 
C. Retirement Incentive Plan 
 

A retirement incentive award of $9,000 or $12,000 will be available to members of 
Unit III who qualify as provided below: 
 

Unit members must have 15-19 years of service in the District and retire into the 
NYS ERS to receive the $9,000 incentive award or 20 or more years of service in the 
District and retire into the ERS to receive a $12,000 incentive award. 
 

For all employees hired after July 1, 2015, the retirement incentive shall be $8,000 
if they have 15-19 years of service in the District and retire into the NYS ERS, and $11,000 
if they have 20 or more years of service in the District and retire into the NYS ERS.  

 
D. Payment for Accumulated Sick Days 
 

Upon termination of employment for retirement/vesting purposes, unit members 
who have accumulated at least forty (40) sick days will receive payment for all such days 
according to the following schedule: 
 

First 75 days  $50 per day 
From 76 days to 125 days  $70 per day 

  126 days to 200 days    $100 per day 
 

A unit member shall not accumulate more than 200 sick days during their 
employment, except those unit members that have accumulated more than 200 days at 
the end of the 2007-08 school year.  These unit members shall have their number of days 
frozen at their accumulated total at the end of the 2007-08 school year at the 
reimbursement rate of $70 per day.   
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E. Position Re-Classification by Suffolk County Civil Service 
 

Should an employee position be re-classified by Suffolk County Civil Service, the 
employee’s salary shall be adjusted according to the appropriate category of the new job 
title.  Such salary adjustment shall be effective on the date of the Civil Service change of 
classification and shall not be retroactive beyond that date. 

 
F. Prior In-District Service Credit 
 

1. For members of Unit III transferring from one vertical column of this schedule to 
another, they shall receive full experience credit for any prior service within the 
district’s employ. 

2. All employees of Unit III hired on or prior to February 1st, will advance to the next 
step of the salary schedule the following fiscal year. Those employed after 
February 1st will remain on the same salary schedule step for the following year. 

 
G. Incentive-Longevity Pay 
 

After the completion of the number of years of continuous service indicated below, 
all full-time employees shall receive an additional sum added to their present salary rate 
if the evaluation reports received for the previous three years have of majority of items 
that have been rated satisfactory.  All members of Unit III currently receiving longevity 
increments shall continue to receive them for the duration of this contract. 

 
Effective July 1, 2021, the annual longevity shall be adjusted by 1.5%.  Effective 

July 1, 2022, the annual longevity payment shall be adjusted by 1.75%. Effective July 1, 
2023, the annual longevity payment shall be adjusted by 2.0%.  Effective July 1, 2024, 
the annual longevity payment shall be adjusted by 2.0%. Effective July 1, 2025, the annual 
longevity payment shall be adjusted by 2.0%. Longevity amounts for each year of this 
Agreement shall be as follows: 

 

 

Years of 

Continued Service
21-22 22-23 23-24 24-25 25-26

13 $5,145 $5,235 $5,340 $5,447 $5,556

14 $5,145 $5,235 $5,340 $5,447 $5,556

15 $5,145 $5,235 $5,340 $5,447 $5,556

16 $7,137 $7,262 $7,407 $7,555 $7,706

17 $7,137 $7,262 $7,407 $7,555 $7,706

18 $7,137 $7,262 $7,407 $7,555 $7,706

19 $7,137 $7,262 $7,407 $7,555 $7,706

20 $7,137 $7,262 $7,407 $7,555 $7,706

21 $8,380 $8,527 $8,698 $8,872 $9,049
Unit members who are 

beyond the last step of 

the salary schedule shall 

receive:

$3,030 $3,083 $3,144 $3,207 $3,271

CLERICAL LONGEVITY
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H. Method of Salary Payment 
 

1.  12-month employees shall receive 1/26 of annual salary bi-weekly over a 12-month 
period. 
 

2. 11-month employees shall receive 1/26 of annual salary bi-weekly over an 11-
month period, except the last paycheck in June, which will be 3/26 of annual salary. 

 
3. 10½ month employees shall receive 1/26 of annual salary bi-weekly over a 10½ 

month period, except the last paycheck in June, which will be 4/26 of annual salary. 
 

4. 10-month employees shall receive 1/26 of annual salary bi-weekly over the 10-
month period, except the last paycheck in June, which will be 5/26 of the annual 
salary. 

 
I. Payroll Deductions 
 

1. The Board agrees that the following may be deducted from payroll at the option of 
the clerical employee: 

 
a. Loan payments to the New York State Retirement System 
b. United States Savings Bonds 
c. Teachers’ Federal Credit Union 
d. Tax Sheltered Annuities - changes only on October 1st & February 1st 
e. United Way 
f. EITA Welfare Trust Fund 
g. NYSUT Benefits Fund 
h. Miscellaneous 

 
2. The Board agrees that appropriate dues for the East Islip Teachers’ Association 

will be deducted from payroll at the option of the clerical employee, subject to 
conditions as follows: 

 
a. The clerk electing payroll deduction shall complete a dues authorization 

card. 
 
b.  The Association shall certify to the Board in writing the current rate of 

membership dues. 
 
c. Dues Deductions referred to in this Section will be made in twenty (20) equal 

installments.  The Business Mgr. will remit all payroll deductions to the 
Treasurer of the Association within the ten (10) days following the previous 
month’s payroll deductions. 
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J. Transfers 
 

Transfers from other governmental agencies will be placed on the appropriate 
location of the Salary Schedule when permitted according to Suffolk County Civil Service 
Regulation. 
 
K. Appointments 
 

The District may award experience credit to new hires, and thus place newly 
appointed employees on whatever step of the schedule that it deems appropriate. 

 
ARTICLE XIV – NOTIFICATION OF RETIREMENT 

 
Effective July 1, 2015, unit members will endeavor to provide notice of their 

resignation for the purpose of retirement at least four (4) months prior to their effective 
date of retirement.  

 
ARTICLE XV – LEGISLATIVE ACTION PROVISION 

 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL 
FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE 
BODY HAS GIVEN APPROVAL. 
 

ARTICLE XVI – IMPLEMENTATION AND DURATION OF CONTRACT 
 

A. The parties agree that all negotiable items have been discussed during the 
negotiations leading to this Agreement, and therefore agree that except by mutual 
consent, negotiations, will not be reopened on any item whether contained herein or 
not. 

 
B. This agreement shall supersede any rules, regulations, or practices of the Board 

which shall be contrary to, or inconsistent with, its terms. The provisions of this 
agreement shall become part of the established polices of the Board. 

 
C. If any provision of this Agreement or any application of this Agreement shall be found 

contrary to law, then such provision or application shall not be deemed valid and 
subsisting except to the extent permitted by law, but all other provisions or 
applications shall continue in full force and effect for the duration of the contract. 

 
D. Copies of this Agreement shall be distributed to all employees of Unit III now 

employed and hereafter employed. 
 
E. This Agreement shall become effective July 1, 2021 and remain in effect until June 

30, 2026. 
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Appendix A 
Salary Schedule 2021-2022 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

Step B12 B11 B105 B10 C12 C11 D12 D11 E12 F12

P $37,774 $34,631 $33,053 $31,480 $40,775 $37,376 $44,282 $40,595 $54,039 $62,886

1 $37,774 $34,631 $33,053 $31,480 $40,775 $37,376 $44,282 $40,595 $54,039 $62,886

2 $39,003 $35,755 $34,126 $32,502 $42,060 $38,555 $45,666 $41,862 $56,253 $64,867

3 $40,272 $36,915 $35,234 $33,557 $43,386 $39,771 $47,092 $43,169 $58,557 $66,910

4 $41,582 $38,113 $36,377 $34,646 $44,754 $41,025 $48,563 $44,517 $60,957 $69,018

5 $42,934 $39,350 $37,557 $35,770 $46,166 $42,319 $50,080 $45,907 $63,454 $71,192

6 $44,331 $40,626 $38,776 $36,931 $47,621 $43,653 $51,644 $47,341 $66,054 $73,434

7 $45,773 $41,945 $40,035 $38,129 $49,123 $45,030 $53,257 $48,819 $68,760 $75,747

8 $47,262 $43,306 $41,334 $39,367 $50,672 $46,450 $54,920 $50,343 $71,578 $78,133

9 $48,799 $44,711 $42,675 $40,644 $52,269 $47,914 $56,636 $51,915 $74,510 $80,594

10 $50,386 $46,162 $44,060 $41,963 $53,918 $49,425 $58,405 $53,536 $77,563 $83,132

11 $52,025 $47,660 $45,490 $43,325 $55,618 $50,984 $60,229 $55,207 $80,741 $85,751

12 $53,717 $49,207 $46,966 $44,731 $57,371 $52,592 $62,110 $56,931 $84,049 $88,452

13 $55,465 $50,803 $48,490 $46,182 $59,180 $54,250 $64,050 $58,709 $87,493 $91,238

14 $57,269 $52,452 $50,064 $47,681 $61,046 $55,961 $66,050 $60,542 $91,077 $94,112
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Appendix B 
Salary Schedule 2022-2023 

 

 
 
 
 
 
 

  

1.75%
Purchasing 

Agent

Senior 

Office 

Application 

Specialist

Senior 

Account 

Clerk

Principal 

Account 

Clerk

Step B12 B11 B10.5 B10 C12 C11 D11 D12 E12 F12 G12 H12

P $38,435 $35,237 $33,632 $32,031 $41,488 $38,030 $41,305 $45,057 $54,984 $63,987 $49,907 $53,269 

1 $38,435 $35,237 $33,632 $32,031 $41,488 $38,030 $41,305 $45,057 $54,984 $63,987 $49,907 $53,269 

2 $39,685 $36,380 $34,723 $33,071 $42,796 $39,230 $42,595 $46,465 $57,237 $66,002 $51,596 $55,244 

3 $40,976 $37,561 $35,850 $34,144 $44,146 $40,467 $43,925 $47,916 $59,582 $68,081 $53,344 $57,293 

4 $42,309 $38,780 $37,014 $35,252 $45,538 $41,743 $45,296 $49,413 $62,023 $70,226 $55,151 $59,420 

5 $43,685 $40,038 $38,215 $36,396 $46,974 $43,059 $46,711 $50,956 $64,565 $72,438 $57,020 $61,626 

6 $45,106 $41,337 $39,455 $37,577 $48,455 $44,417 $48,169 $52,547 $67,210 $74,719 $58,954 $63,915 

7 $46,574 $42,679 $40,735 $38,796 $49,982 $45,818 $49,673 $54,189 $69,964 $77,073 $60,954 $66,292 

8 $48,089 $44,064 $42,057 $40,055 $51,558 $47,262 $51,224 $55,881 $72,830 $79,500 $63,024 $68,758 

9 $49,653 $45,494 $43,422 $41,355 $53,184 $48,753 $52,823 $57,627 $75,814 $82,004 $65,165 $71,317 

10 $51,268 $46,970 $44,831 $42,697 $54,861 $50,290 $54,473 $59,427 $78,920 $84,587 $67,380 $73,971 

11 $52,936 $48,494 $46,286 $44,083 $56,591 $51,876 $56,173 $61,283 $82,154 $87,252 $69,670 $76,726 

12 $54,657 $50,068 $47,788 $45,514 $58,375 $53,512 $57,927 $63,197 $85,520 $90,000 $72,040 $79,586 

13 $56,435 $51,693 $49,339 $46,991 $60,216 $55,199 $59,736 $65,171 $89,024 $92,835 $74,492 $82,553 

14 $58,271 $53,370 $50,940 $48,516 $62,115 $56,940 $61,601 $67,206 $92,671 $95,759 $77,028 $85,632 

Office Assistant
Office Application 

Specialist

Account Clerk, 

Senior Office 

Assistant, Senior 

Steno
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Appendix C 
Salary Schedule 2023-2024 

 

 
 

  

2.00%
Purchasing 

Agent

Senior 

Office 

Application 

Specialist

Senior 

Account 

Clerk

Principal 

Account 

Clerk

Step B12 B11 B10.5 B10 C12 C11 D11 D12 E12 F12 G12 H12

P $39,204 $35,942 $34,305 $32,672 $42,318 $38,791 $42,131 $45,958 $56,084 $65,267 $50,905 $54,334

1 $39,204 $35,942 $34,305 $32,672 $42,318 $38,791 $42,131 $45,958 $56,084 $65,267 $50,905 $54,334

2 $40,479 $37,108 $35,417 $33,732 $43,652 $40,015 $43,447 $47,394 $58,382 $67,322 $52,628 $56,349

3 $41,796 $38,312 $36,567 $34,827 $45,029 $41,276 $44,804 $48,874 $60,774 $69,443 $54,411 $58,439

4 $43,155 $39,556 $37,754 $35,957 $46,449 $42,578 $46,202 $50,401 $63,263 $71,631 $56,254 $60,608

5 $44,559 $40,839 $38,979 $37,124 $47,913 $43,920 $47,645 $51,975 $65,856 $73,887 $58,160 $62,859

6 $46,008 $42,164 $40,244 $38,329 $49,424 $45,305 $49,132 $53,598 $68,554 $76,213 $60,133 $65,193

7 $47,505 $43,533 $41,550 $39,572 $50,982 $46,734 $50,666 $55,273 $71,363 $78,614 $62,173 $67,618

8 $49,051 $44,945 $42,898 $40,856 $52,589 $48,207 $52,248 $56,999 $74,287 $81,090 $64,284 $70,133

9 $50,646 $46,404 $44,290 $42,182 $54,248 $49,728 $53,879 $58,780 $77,330 $83,644 $66,468 $72,743

10 $52,293 $47,909 $45,728 $43,551 $55,958 $51,296 $55,562 $60,616 $80,498 $86,279 $68,728 $75,450

11 $53,995 $49,464 $47,212 $44,965 $57,723 $52,914 $57,296 $62,509 $83,797 $88,997 $71,063 $78,261

12 $55,750 $51,069 $48,744 $46,424 $59,543 $54,582 $59,086 $64,461 $87,230 $91,800 $73,481 $81,178

13 $57,564 $52,727 $50,326 $47,931 $61,420 $56,303 $60,931 $66,474 $90,804 $94,692 $75,982 $84,204

14 $59,436 $54,437 $51,959 $49,486 $63,357 $58,079 $62,833 $68,550 $94,524 $97,674 $78,569 $87,345

Office Assistant
Office Application 

Specialist

Account Clerk, 

Senior Office 

Assistant, Senior 

Steno
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Appendix D 
Salary Schedule 2024-2025 

 

 
  

2.00%
Purchasing 

Agent

Senior 

Office 

Application 

Specialist

Senior 

Account 

Clerk

Principal 

Account 

Clerk

Step B12 B11 B10.5 B10 C12 C11 D11 D12 E12 F12 G12 H12

P $39,988 $36,661 $34,991 $33,325 $43,164 $39,567 $42,974 $46,877 $57,206 $66,572 $51,923 $55,421

1 $39,988 $36,661 $34,991 $33,325 $43,164 $39,567 $42,974 $46,877 $57,206 $66,572 $51,923 $55,421

2 $41,289 $37,850 $36,125 $34,407 $44,525 $40,815 $44,316 $48,342 $59,550 $68,668 $53,681 $57,476

3 $42,632 $39,078 $37,298 $35,524 $45,930 $42,102 $45,700 $49,851 $61,989 $70,832 $55,499 $59,608

4 $44,018 $40,347 $38,509 $36,676 $47,378 $43,430 $47,126 $51,409 $64,528 $73,064 $57,379 $61,820

5 $45,450 $41,656 $39,759 $37,866 $48,871 $44,798 $48,598 $53,015 $67,173 $75,365 $59,323 $64,116

6 $46,928 $43,007 $41,049 $39,096 $50,412 $46,211 $50,115 $54,670 $69,925 $77,737 $61,336 $66,497

7 $48,455 $44,404 $42,381 $40,363 $52,002 $47,669 $51,679 $56,378 $72,790 $80,186 $63,416 $68,970

8 $50,032 $45,844 $43,756 $41,673 $53,641 $49,171 $53,293 $58,139 $75,773 $82,712 $65,570 $71,536

9 $51,659 $47,332 $45,176 $43,026 $55,333 $50,723 $54,957 $59,956 $78,877 $85,317 $67,797 $74,198

10 $53,339 $48,867 $46,643 $44,422 $57,077 $52,322 56673 $61,828 $82,108 $88,005 $70,103 $76,959

11 $55,075 $50,453 $48,156 $45,864 $58,877 $53,972 $58,442 $63,759 $85,473 $90,777 $72,484 $79,826

12 $56,865 $52,090 $49,719 $47,352 $60,734 $55,674 $60,268 $65,750 $88,975 $93,636 $74,951 $82,802

13 $58,715 $53,782 $51,333 $48,890 $62,648 $57,429 $62,150 $67,803 $92,620 $96,586 $77,502 $85,888

14 $60,625 $55,526 $52,998 $50,476 $64,624 $59,241 $64,090 $69,921 $96,414 $99,627 $80,140 $89,092

Office Assistant
Office Application 

Specialist

Account 

Clerk,Senior 

Office Assistant, 

Senior Steno
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Appendix E 
Salary Schedule 2025-2026 

 

 
 
 

  

2.00%
Purchasi

ng Agent

Senior 

Office 

Application 

Specialist

Senior 

Account 

Clerk

Principal 

Account 

Clerk

Step B12 B11 B10.5 B10 C12 C11 D11 D12 E12 F12 G12 H12

P $40,788 $37,394 $35,691 $33,992 $44,027 $40,358 $43,833 $47,815 $58,350 $67,903 $52,961 $56,529

1 $40,788 $37,394 $35,691 $33,992 $44,027 $40,358 $43,833 $47,815 $58,350 $67,903 $52,961 $56,529

2 $42,115 $38,607 $36,848 $35,095 $45,416 $41,631 $45,202 $49,309 $60,741 $70,041 $54,755 $58,626

3 $43,485 $39,860 $38,044 $36,234 $46,849 $42,944 $46,614 $50,848 $63,229 $72,249 $56,609 $60,800

4 $44,898 $41,154 $39,279 $37,410 $48,326 $44,299 $48,069 $52,437 $65,819 $74,525 $58,527 $63,056

5 $46,359 $42,489 $40,554 $38,623 $49,848 $45,694 $49,570 $54,075 $68,516 $76,872 $60,509 $65,398

6 $47,867 $43,867 $41,870 $39,878 $51,420 $47,135 $51,117 $55,763 $71,324 $79,292 $62,563 $67,827

7 $49,424 $45,292 $43,229 $41,170 $53,042 $48,622 $52,713 $57,506 $74,246 $81,790 $64,684 $70,349

8 $51,033 $46,761 $44,631 $42,506 $54,714 $50,154 $54,359 $59,302 $77,288 $84,366 $66,881 $72,967

9 $52,692 $48,279 $46,080 $43,887 $56,440 $51,737 $56,056 $61,155 $80,455 $87,023 $69,153 $75,682

10 $54,406 $49,844 $47,576 $45,310 $58,219 $53,368 $57,806 $63,065 $83,750 $89,765 $71,505 $78,498

11 $56,177 $51,462 $49,119 $46,781 $60,055 $55,051 $59,611 $65,034 $87,182 $92,593 $73,934 $81,423

12 $58,002 $53,132 $50,713 $48,299 $61,949 $56,787 $61,473 $67,065 $90,755 $95,509 $76,450 $84,458

13 $59,889 $54,858 $52,360 $49,868 $63,901 $58,578 $63,393 $69,159 $94,472 $98,518 $79,052 $87,606

14 $61,838 $56,637 $54,058 $51,486 $65,916 $60,426 $65,372 $71,319 $98,342 $101,620 $81,743 $90,874

Office Assistant
Office Application 

Specialist

Account Clerk, 

Senior Office 

Assistant, Senior 

Steno
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Appendix F 
Designation Cards 

 
 

 




