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Book Policy Manual
Section 100 Programs

Title Lesson Plans

Code 111 Vol V 2020
Status First Reading

Last Revised September 10, 2024
Authority

To ensure consistency and continuity of instruction, the Board requires professional staff
members to develop and maintain daily lesson plans.[1]

Delegation of Responsibility

To facilitate more effective instruction, lesson plans must be prepared prior to implementing the
lesson. Lesson plans shall be inspected and must conform to the guidelines established by the

{ } building principal.
Teachers shall make thorough preparation for all daily lessons and shall prepare plans reflecting
such preparation.

{ } Lesson plans shall be completed and submitted in the designated online
platform(s) for review, when requested by an administrator. ief—

Teachers are to provide adequate directions for substitutes, the purpose of which shall be to
continue the instructional program or provide a meaningful educational alternative that relates to
the subject area.

Lesson plans must be available for immediate access by assigned substitute teachers.

Guidelines
Guidelines for implementation of this policy shall include:
1. { } Lesson plans may be prepared on master sheets or online templates.

2. { } The format for lesson plans shall be decided at the district buiteing-level, and may be
differentiated to reflect the unique needs of specific grade bands, or grade level.
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3. { } While teachers are required to be thoroughly prepared for each daily lesson, plans may
be prepared for each lesson or on a long-term basis, i.e. unit of work, whichever is most
appropriate.

4. { } Material to be used in a lesson, such as printed or digital material and audiovisual
resources may serve as an integral part of the plan.

5. { } Lesson plans for individualized programs should reflect a general overview and purpose
of the instructional program; individual student plans or records may serve as an integral
part of the lesson plan.

PSBA Revision 8/20 © 2020 PSBA

Legal 1.24 PSS 510
Pol. 113
Pol. 814
Pol. 815
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Book Policy Manual

Section 200 Pupils

Title Eligibility of Nonresident Students
Code 202 Vol V 2023

Status First Reading

Last Revised September 16, 2024

Purpose

The Board shall operate district schools for the benefit of students residing in this district who are
eligible for attendance.[1][2][3]

Authority

{ } It shall be the policy of the Board not to permit the admission of nonresident students,
except as required by law or court order.[&][5][5_]_[_7_],[_8_],

Guidelines

Nonresident Children Placed in Resident’s Home

Any child placed in the home of a district resident by a court or government agency shall be
admitted to district schools and shall receive the same benefits and be subject to the same
responsibilities as resident students.[6][14]

Residents of Institutions

Students Experiencing Educational Instability

The district shall immediately admit students experiencing homelessness, foster care and other
forms of educational instability, even if the required documents are unavailable, in accordance
with Board policy, law and regulation.[5][11][14]

Children of Active Duty Military Families
Children of active duty military families shall be eligible for enrollment in this district

In accordance with the Interstate Compact on Educational Opportunity for Military
Children, state law and Board policy.[5]‘[§][m][21]
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Other Nonresident Students

A nonresident student may be admitted to district schools without payment of tuition where
attendance is justified on the grounds that the student lives full-time and not just for the school
year with district residents who have assumed legal dependency or guardianship or full
residential support of the student.[10][22]

The Board shall require that appropriate legal documentation showing dependency or
guardianship or a sworn statement of full residential support be filed with the Board
Secretary before an eligible nonresident student may be accepted as a student in
district schools. The Board may require a resident to submit additional, reasonable
information to substantiate a sworn statement, in accordance with guidelines issued
by the PA Department of Education.[10][22]

If information contained in the sworn statement of residential support is found to be
false, the student shall be removed from school after notice is given of an opportunity
to appeal the student's removal, in accordance with Board policy.[10][23]

{ } Prospective Residents

A student eligible for attendance whose parent/guardian has executed a contract to buy or build
a residence in this district for occupancy with 90 days may be enrolled [9]

() for 90 days previous to the anticipated date of residency.

If the student does not become a resident of the district by the end of the period for
which attendance is given, the student shall be recommended for disenrollment.

Parents/Guardians of students who claim admission on the basis of future residency shall be

required to demonstrate proof of the anticipated residency, which is subject to the approval of
the superintendent.

{ } Eormer Residents

Regularly enrolled students whose parents/guardians have moved out of the district may be
permitted to finish the [9]

() school year

() when the student is completing the Sth, 8th or 12th grade and has been enrolled the
previous school year (s).

Delegation of Responsibility

The Superintendent or designee shall develop administrative regulations for the enrollment of
nonresident students.

The Superintendent shall

{ } report to the Board for its information the enroliment of nonresident students.

NOTES:
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Incarcerated Juveniles
Convicted - SC 1306.2, 1318
Charged - SC 1306.2

PSBA Revision 12/23 © 2023 PSBA
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8.24 PS. 1302.1
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19. 24 P.S, 2562
20. 22 PA Code 11.18
21. Pol. 254

22. 22 PA Code 11.19
23. Pol. 906

22 PA Code 11.41
24 P.S. 1306,2

24 P.S. 2503
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Pol. 103.1

Interstate Compact on Educational Opportunity for Military Children (MIC3)
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Book Policy Manual

Section 300 Employees

Title Tobacco and Vaping Products
Code 323 Vol I1 2024

Status First Reading

Last Revised September 11, 2024
Purpose

The Board recognizes that tobacco and vaping products, including electronic cigarettes,
present a health and safety hazard that can have serious consequences for users, nonusers and
the school environment. The purpose of this policy is to regulate use of tobacco and vaping
products by district employees and contracted personnel.

Definition

For purposes of this policy, tobacco product encompasses not only tobacco but also vaping
products including electronic cigarettes (e-cigarettes). Tobacco products, for purposes of this
policy and in accordance with state law, shall be defined to include the following:[1][2]

1. Any product containing, made or derived from tobacco or nicotine that is intended for
human consumption, whether smoked, heated, chewed, absorbed, dissolved, inhaled,
snorted, sniffed or ingested by any other means, including, but not limited to, a cigarette,
cigar, little cigar, chewing tobacco, pipe tobacco, snuff and snus.

2. Any electronic device that delivers nicotine or another substance to a person inhaling from
the device, including, but not limited to, electronic nicotine delivery systems, an electronic
cigarette, a cigar, a pipe and a hookah.

3. Any product containing, made or derived from either:

a. Tobacco, whether in its natural or synthetic form; or

b. Nicotine, whether in its natural or synthetic form, which is regulated by the United
States Food and Drug Administration as a deemed tobacco product.

4. Any component, part or accessory of the product or electronic device listed in this
definition, whether or not sold separately.

The term tobacco product does not include the following:[1][2]

1. A product that has been approved by the United States Food and Drug Administration for
sale as a tobacco cessation product or for other therapeutic purposes where the product is
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marketed and sold solely for such approved purpose, as long as the product is not inhaled.

2. A device, included under the definition of tobacco product above, if sold by a dispensary
licensed in compliance with the Medical Marijuana Act. Federal law requires the district to
maintain a drug-free workplace, at which marijuana of any kind is prohibited.[3][4]

Authority

The Board prohibits use of tobacco products by district employees and contracted personnel at
any time in a school building; on school buses or other vehicles that are owned, leased or
controlled by the school district; or on property owned, leased or controlled by the school

{ } The Board also prohibits use of tobacco products by district employees at any time while
responsible for the supervision of students during school-sponsored activities that are held off
school property.[2]

This policy does not prohibit possession of tobacco products by district employees and
contracted personnel of legal age.

The Board deems it to be a violation of this policy for any district employee or contracted
personnel to furnish a tobacco product to a student.[1]

Delegation of Responsibility

The Superintendent or designee shall notify employees and contracted personnel about the
Board’s tobacco and vaping products policy by publishing information in handbooks, newsletters,
posters and other efficient methods such as posted notices, signs and on the district website.[2]

Reporting,
Annual School Safety and Security Incidents Report -

The Superintendent shall annually, by July 31, report incidents of prohibited possession, use or
sale of tobacco products on school property to the PA Department of Education on the

Law Enforcement Incident Report -

The Superintendent or designee may report incidents involving the sale of tobacco products to
minors by employees on school property, at any school-sponsored activity or on a conveyance
providing transportation to or from a school or school-sponsored activity to the law
enforcement agency that has jurisdiction over the school’s property, in accordance with state
law and regulations, the procedures set forth in the memorandum of understanding with law

PSBA Revision 5/24 © 2024 PSBA

Legal 1. 18 Pa. C.5.A. 6305

20 U.8.C 7973

L
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Book Policy Manual

Section 300 Employees

Title Responsibility for Student Welfare
Code 340 Vol V 2020

Status First Reading

Last Revised September 11, 2024

Authority

The Board adopts this policy to ensure appropriate oversight of and responsibility for student
welfare by administrative, professional and support employees.[1]

District employees are responsible for the safety of students in their charge within school
buildings and on district property.

Each employee is responsible for supervision, control and protection of students,
commensurate with assigned duties and directives.

Each employee is responsible to ensure that students are supervised by a teacher or
other staff member at all times while engaged in district activities.

{ } An employee should not voluntarily assume responsibility for duties the employee cannot
reasonably perform. Voluntary assumption carries the same responsibilities as assigned duties.

Teachers and designated staff shall provide proper instruction in and enforcement of safety
rules and procedures included in the Board-approved health and safety plan and
assigned curriculum.[2][3]

Each employee has the responsibility to report immediately to the building principal or
designated staff an accident, safety hazard, unsafe or dangerous condition, or to
immediately address observed violations of district safety rules.[2]

{ } Employees may not send students on any personal errands.

{ } Employees may not transport students in a personal vehicle, except when specifically
authorized by the building principal or designee.

{ } Employees shall not require a student to perform services that may be detrimental to the
student's health.

Delegation of Responsibility
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Building principals shall monitor employees’ adherence to this policy to ensure the maintenance
of standards that protect student welfare.

Building principals shall annually develop and implement a plan of supervision for the following:
1. Student arrivals and departures, including buses.

2. Halls, restrooms and playgrounds.
3. Cafeteria.

4, Before and after school.

5. Field trips.

6. School activities.

PSBA Revision 8/20 © 2020 PSBA

Legal 1.24PS 510
2. Pol. 705
3. Pol. 805
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Book Policy Manual

Section 300 Employees

Title Controlled Substance Abuse
Code 351 Vol II 2024

Status First Reading

Last Revised September 10, 2024
Purpose

The Board recognizes that the misuse of controlled substances by administrative, professional
and support employees is a serious problem with legal, physical and social implications for the
whole school community and is concerned about the problems that may be caused by
controlled substance abuse by district employees, especially as it relates to an employee's
safety, efficiency and productivity.

The primary purpose and justification for any district action will be for the protection of the
health, safety and welfare of students, staff and school property.

Definitions

Controlled Substances - shall be defined as those outlined in the Controlled Substance, Drug,
Device and Cosmetic Act.[1]

Conviction - for purposes of this policy, is defined as a finding of guilt, including a plea of‘
nolo contendere, an imposition of sentence, or both, by any judicial body charged with the
responsibility to determine violations of federal or state criminal drug statutes.[2]

Criminal Drug Statute - a federal or state criminal statute involving the manufacture,
distribution, dispensation, use or possession of a controlled substance.[2]

Drug-free Workplace - the site for the performance of work at which employees are prohibited
from engaging in the unlawful manufacture, distribution, dispensation, possession or use of a
controlled substance.[2]

Authority

The Board requires that each administrative, professional and support employee be given
notification that, as a condition of employment, the employee will abide by the terms of this
policy and notify the district of any criminal drug statute conviction for a violation occurring in
the workplace immediately, but no later than seventy-two (72) hours, after such conviction.[3]

[4]
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Any employee convicted of delivery of a controlled substance or convicted of possession of a
controlied substance with the intent to deliver or convicted of an offense defined as a felony
under the Controlled Substance, Drug, Device and Cosmetic Act, shall be terminated
from his/her employment with the district, in accordance with applicable law,

. regulations and Board policy.[1][3][5][6]

Delegation of Responsibility

A statement notifying employees that the unlawful manufacture, distribution, dispensation, ‘
possession or use of a controlled substance is prohibited in the employee's workplace shall be
provided by the

{ } Direction of Human Resources

and shall specify the actions that will be taken against the employee for violation of this policy,
up to and including termination and referral for prosecution.[4][7]

Within ten (10) days after receiving notice of the conviction of a district employee, the district
shall notify any federal agency or department that is the grantor of funds to the district.[4]

The district shall take appropriate personnel action within thirty (30) days of receiving notice
against any convicted employee, up to and including termination, or require the employee to
participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such
purposes by a federal, state or local health, law enforcement or other appropriate agency.[4][6]

171
In establishing a drug-free workplace awareness program, the
{ } Director of Human Resources
~ shall inform employees about:[4]

1. Dangers of drug abuse in the workplace.
2. Board's policy of maintaining a drug-free workplace.
3. Availability of drug counseling, drug rehabilitation and employee assistance programs.
4. Penalties that may be imposed for drug abuse violations occurring in the workplace.

The district shall make a good faith effort to continue to maintain a drug-free workplace through
implementation of this policy.[4]

Guidelines

The Superintendent or designee shall immediately report incidents involving the prohibited
possession, use or sale of a controlled substance or drug paraphernalia as defined in the
Pennsylvania Controlled Substance, Drug, Device and Cosmetic Act by any employee while on
school property, at any school-sponsored activity or on a conveyance providing transportation to
or from a school or school-sponsored activity to the law enforcement agency that has
jurisdiction over the school’s property, in accordance with state law and regulations, the
procedures set forth in the memorandum of understanding with law enforcement and Board
policies.[81[9][10][11][12][13]

In accordance with state law, the Superintendent shall annually, by July 31, report all incidents of

prohibited possession, use or sale of controlled substances or drug paraphernalia to the PA
Department of Education on the required form.[8][9][13]

https://go.boarddocs.com/pa/pdscpa/Board.nsf/Private?open&login# 213



9/10/24, 2:24 PM BoardDocs® PL

NOTE:

Pre-Employment Drug Testing - if backup materials have pre-employment drug testing policy
that is newer than 5 years, keep the policy as is and note on Cross-Reference that this is a local
policy, PSBA does not draft policy on this subject, and the policy was kept "as is" since it is
recent--please review the draft policy with your school solicitor. If the policy is 5 years or older,
please mark the policy as "Not Included" and note on Cross-Reference that this is a local policy,
PSBA does not draft policy language on this subject, and the policy was not included because it
has not been recently revised and we recommend consulting with the school solicitor in drafting
language on this subject.

PSBA Revision 5/24 © 2024 PSBA

Legal .35 P.S. 780-101 et seq

.41 U.S.C. 8101
.24 PS. 111

.41 U.S.C. 8103
.24 P.S. 527
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.41 U.S.C. 8104
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10. 22 PA Code 10.2

11. 22 PA Code 10.21

12. 35 P.S. 780-102

13. Pol. 805.1
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Pol. 810.3
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Book Policy Manual
"~ Section 600 Finances
Title Purchases Subject to Bid/Quotation
Code 610 Vol VI 2021
| . Status First Reading
| Last Revised September 9, 2024
Authority

It is the policy of the Board to obtain competitive bids and price quotations for products and
services where such bids or quotations are required by law or may result in monetary savings to

Guidelines

- The amounts contained in this policy regarding competitive bid and price quotation requirements
are subject to adjustments based on the Consumer Price Index.[1][2][3]

Competitive Bids

When seeking competitive bids, the Board shall advertise once a week for three (3) weeks in not
less than two (2) newspapers of general circulation.[1][2]

After due public notice advertising for competitive bids, the Board shall be authorized to:

1. Purchase furniture, equipment, school supplies and appliances costing a base amount of
$23,200 or more, unless exempt by law.[2]

2. Contract for construction, reconstruction, repairs, maintenance or work on any school
building or property having a total cost or value of more than $23,200, unless exempt by
law.[1]

The Board prohibits the practice of splitting purchases to avoid advertising and bidding

With kind, quality and material being equal, the bid of the lowest responsible bidder meeting bid
specifications shall be accepted upon resolution of the Board, unless the Board chooses to reject
all bids.[1][2]

The Board recognizes that emergencies may occur when imminent danger exists to persons or
property or continuance of existing school classes is threatened, and time for bidding cannot be
provided because of the need for immediate action. Bidding decisions in the event of such
emergencies shall be made in accordance with existing legal requirements.[1]

https://go.boarddocs.com/pa/pdscpa/Board.nsf/Private?open&login# 112



9/9/24, 10:15 AM BoardDocs® PL

Price Quotations

Unless exempt by law, at least three (3) written or telephonic price quotations shall be requested
by the Board for:[1][2]

1. Furniture, equipment, school supplies and appliances costing a base amount of more than
$12,600 but less than $23,200.[2]

2. All contracts for construction, reconstruction, repairs, maintenance or work on any school
building or property, having a total cost or value of more than $11,800 but less than
$23,200.[1]

If it is not possible to obtain three (3) quotations, a memorandum must be kept on file showing
that fewer than three (3) qualified vendors exist in the market area. The written price

quotations, written records of telephonic price quotations and memoranda shall be kept on file
for three (3) years. '

Delegation of Responsibility

The Board may grant the Purchasing Agent the authority to purchase supplies and award
contracts in the amount and manner designated by applicable law.[1][2]

NOTES:

The Department of Labor and Industry shall publish notice, in the Pennsylvania Bulletin prior to
January 1 of each calendar year, of the annual percentage change and the unadjusted or final
adjusted base amounts at which competitive bidding is required and written or telephonic price
quotations are required, respectively, for the calendar year beginning the first day of January
after publication of the notice. This policy will be adjusted annually based on the notice published
in the Pennsylvania Bulletin.

Act 4 of 1974 - Withdrawal of Bids - 73 P.S. Sec. 1602

PSBA Revision 12/21 © 2021 PSBA

Legal 1.24PS, 751
.24 P.S. 807.1 b

.24 PS. 120
.62 Pa. CS.A, 4602
.62 Pa. C.S.A 4603
.62 Pa. C.5.A. 4604
62 Pa, C.5 A, 4601 et seq
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Book Policy Manual
Section 600 Finances

Title Purchases Budgeted
Code 611 Vol VI 2021
Status First Reading

Last Revised September 9, 2024
Authority

It is the policy of the Board that when funds are available all purchases contemplated within the
current budget and not subject to bid shall be made in a manner that ensures the best interests

Delegation of Responsibility

All purchases that are within budgetary limits may be made upon authorization of the Purchasing
Agent, Business Manager, Board Secretary, and/or Superintendent, unless the contemplated
purchase is for more than $23,200, in which case prior approval by the Board is required.[1][2]

[3]
All purchase order requests must be referred to the
{ } Purchasing Agent,

who shall check whether the proposed purchase is subject to bid; whether sufficient funds exist
in the budget; and whether the material might be available elsewhere in the district.[1][2][3]

PSBA Revision 12/21 © 2021 PSBA

Legal 1. 24 PS5, 751
2.24P5 807.1

3.24 P.S. 609
24P5. 508

https://go.boarddocs.com/pa/pdscpa/Board.nsf/Private?open&login# M



9/13/24, 12:01 PM BoardDocs® PL

Book Policy Manual
Section 600 Finances

Title GASB Statement 34
Code 622

Status First Reading

Last Revised September 10, 2024
Purpose

The Board recognizes the need to implement the required accounting and financial reporting
standards stipulated by the Pennsylvania Department of Education.

The primary objectives of implementing the Governmental Accounting Standards Board (GASB)
Statement 34 are to assure compliance with state requirements, and properly account for both
the financial and economic resources of the district.

Authority

Participation of the school district in any such activity shall be in accordance with Board policy.[1]

[21

Delegation of Responsibility

The responsibility to coordinate the compilation and preparation of all information necessary to
implement this policy is delegated to the

{ } Business Manager.

The designated individual shall be responsible for implementing the necessary procedures to
establish and maintain a fixed asset inventory, including depreciation schedules. Depreciation
shall be computed on a straight-line basis over the useful lives of the assets, using an averaging
convention. Normal maintenance and repairs shall be charged to expense as incurred; major
renewals and betterments that materially extend the life or increase the value of the asset shall
be capitalized. A schedule of accumulated depreciation shall be consistent from year to year. The
basis for depreciation, including groups of assets and useful lives, shall be in writing and
submitted for review to the
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{ } Independent auditors.

The
{ } Business Manager

shall prepare the required Management Discussion and Analysis (MD&A). The MD&A shall be in
the form required by GASB Statement 34 and shall be submitted to the Board for approval, prior
to publication.

Prior to submission of the MD&A for Board approval, the district's independent auditors shall
review the MD&A, in accordance with SAS No. 52, "Required Supplementary Information".

NOTES:

Useful life (capitalized assets) district can determine length of time (1 yr, 5yrs) there is no
required limit - based on dollar value, life expectancy.

PSBA Revision 3/11 © 2015 PSBA

Legal 1.24PS5,. 218
2.24 PS5 613

Governmental Accounting Standards Board, Statement No. 34
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Book Policy Manual

Section 800 Operations

Title Records Management
Code 800 Vol II 2023
Status First Reading

Last Revised September 16, 2024
Purpose

The Board recognizes the importance of establishing and maintaining a Records Management
Plan that defines district staff responsibilities and complies with federal and state laws and
regulations.

Authority

The Board shall retain, as a permanent record of the district, Board minutes, annual auditor's
reports and annual financial reports. All other financial records, including financial account books
orders, bills, contracts, invoices, receipts and purchase orders, shall be retained by the district
for a period of not less than six (6) years.[1]

’

All other district records shall be retained in accordance with state and federal laws and
regulations.

The district shall make a good faith effort to comply with all proper requests for record
production. Selective destruction of records in anticipation of litigation is forbidden.[2][3]

Definitions

Electronic Mail (Email) System - a system that enables users to compose, transmit, receive
and manage text and/or graphic electronic messages and images across local area networks and
through gateways connecting other networks. This information consists primarily of messages
but may include attachments such as calendars, directories, distribution lists, word processing
documents, spreadsheets and other electronic documents.

Litigation Hold - a communication ordering that all records and data relating to an issue being
addressed by current or potential litigation or investigation be preserved for possible production
during the litigation or investigation.

Records - information, regardless of physical form or characteristics, that documents a
transaction or activity of the district and that is created, received or retained pursuant to law or
in connection with a transaction, business or activity of the district. The term includes a
document, paper, letter, map, book, tape, photograph, film or sound recording, information
stored or maintained electronically and a data-processed or image-processed document.[4]
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Records Management Plan - the system implemented by the district for the storage,
retention, retrieval and disposition of all records generated by district operations.

Records Retention Schedule - a comprehensive listing stating retention periods and proper
disposition of records.

Delegation of Responsibility

Any individual responsible for the collection, maintenance and/or security of records
on behalf of the district shall comply with state and federal laws and regulations,
Board policies, district procedures and the Records Management Plan.

Records Coordinator

In order to maintain a Records Management Plan that complies with federal and state laws and
regulations and Board policy, the Board designates the

{ } Business Manager

as the district’s Records Coordinator who shall serve as the chairperson of the Records
Management Committee.

The Records Coordinator shall be responsible to:

1. Ensure that training appropriate to the user’s position and level of responsibility is
provided.

2. Review the Records Management Plan periodically to ensure that record descriptions and
retention periods are updated as necessary.

3. Identify, when the retention period expires, the specific records to be disposed of and
ensure that all identified records are properly disposed of,

Records Management Committee

A committee responsible for the development and recommendation of the district’s Records
Management Plan shall be established by the Board. The Records Management Committee shall
give primary consideration to the most efficient and economical means of implementing the
recommended Plan. Members of the Committee shall include the:

1. Superintendent.

2. Director of Technology.

3. Business Manager.

The Records Management Committee shall meet
{ } periodically

to evaluate the effectiveness and implementation of the Records Management Plan and
recommend changes as needed.

Guidelines

Records Management Plan
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The district’s Records Management Plan shall be the principal means for the storage, retention,
retrieval and disposition of manual and electronic records, including emails. The Plan shall not
rely primarily on backup systems to manage the retention and disposition of records,

When possible, records and data shall be stored in their original form, including metadata, such
as creation date, author, type of file, etc.

For any record not covered by the Records Retention Schedule, the Records Management

Committee shall determine how long the record shall be kept and recommend any necessary
revisions to the retention schedule.

The district shall store, maintain and dispose of records in a manner that protects any sensitive,
proprietary or confidential information or individual privacy rights, and helps conserve natural
resources.

Manual Records

Manual records, which include all records not stored electronically, shall be retained and disposed
of in accordance with the Records Management Plan.

Electronic Records

Electronic records shall be retained and disposed of in the same manner as records in other
formats and in accordance with the Records Management Plan.

Electronic records shall be indexed in an organized and consistent manner, reflecting the way the
records will be retained and referenced for later retrieval.

Email Records

Email messages, in and of themselves, do not constitute records. Retention and disposition of
email messages depend on the function and content of the individual message.

Records on an email system, including messages and attachments, shall be retained and
disposed of in accordance with the district’s Records Management Plan.

{ } Email records may be maintained as an electronic record or be printed and maintained as a
manual record.

For each email considered to be a record, the following information shall be retained:
1. Message content.
2. Name of sender.
3. Name of recipient.
4. Date and time of transmission and/or receipt.

Service Providers

The Board requires service providers contracted by the district to create, maintain,
retain and dispose of district records in accordance with the Records Management Plan.[12]
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Book Policy Manual

Section 800 Operations

Title Copy of School Calendar
Code 803

Status First Reading

Adopted November 23, 2009
Last Revised October 21, 2020

Last Reviewed September 6, 2024
Purpose

The Board recognizes that preparation of an annual school calendar is necessary for the efficient
operation of the district and communication with students, staff, parents/guardians and
the school community.

Authority

The Board shall determine annually the days and the hours when the schools will be in session
for instructional purposes, in accordance with state law and regulations. This may include, as
appropriate, activities qualifying as instructional days or hours under the direction of certified
school employees for fulfilling the minimum required days or hours of instruction under law,
regulations and state guidance.[1][2][3]1[4]1[5][6][Z][81[2]

The school calendar shall normally consist of a minimum of [1][21[8][10]

180 student days, or 900 hours of instruction at the elementary level and 990 hours of
instruction at the secondary level.

The Board reserves the right to alter the school calendar when it is in the best interests of the
district, including in cases of emergency, in accordance with applicable law and
regulations. The Board shall take action to establish temporary provisions in cases of
emergency, in accordance with law, and shall document such actions with the PA
Department of Education when required.[2][5][61[7]1[92]1[11][12][13][14]
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Temporary provisions established in accordance with law may include but are not limited to:[1]

[21[51(61[71[8]1[2]1[12][13][15]

1. Keeping schools in session such days and hours as the Board deems necessary, which shall
include maintaining the requirement for a minimum of 180 student days or 900 hours of
instruction at the elementary level and 990 hours of instruction at the secondary
level.

2. Reducing the length of time of daily instruction for courses and classes.

3. Implementing remote and other alternative methods of delivering instruction under the
direction of certified school employees.

Delegation of Responsibility

The Superintendent shall annually prepare a school calendar for Board consideration.

The Superintendent or designee shall document alterations to the school calendar and any A
temporary provisions in accordance with law, regulations, guidance from the PA Department of
Education and Board policy.[15]
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Book Policy Manual

Section 800 Operations

Title Emergency Preparedness and Response
Code 805 Vol III 2024

Status First Reading

Last Revised September 11, 2024

Purpose

The Board recognizes its responsibility for the safety of students, staff, visitors and facilities.
Therefore, the Board shall provide facilities, equipment and training necessary to protect against
hazards and emergencies, including but not limited to natural disasters, hazardous chemicals,
fires, weapons, bomb threats, intruders, terrorism, communicable diseases and pandemics.
Advance planning, training, practice and comprehensive implementation are key components in
protecting the safety and security of the school community.[1]

Authority

The district, in cooperation with the county Emergency Management Agency and the
Pennsylvania Emergency Management Agency (PEMA), shall develop and implement a
comprehensive disaster response and emergency preparedness plan, consistent with the
guidelines developed by PEMA and other applicable state requirements.[2][3]

The Board shall also utilize the resources of and comply with the requirements of the

Pennsylvania Department of Health, the Pennsylvania Department of Education and law
enforcement agencies.[4]

The Board requires that emergency preparedness, emergency evacuation and school security

Definitions

School security drill - a planned exercise, other than a fire drill or natural disaster drill,
designed to practice procedures to respond to an emergency situation that may include, but is
not limited to, an act of terrorism, armed intruder situation or other violent threat.[5]

School Safety and Security Assessment - a strategic evaluation of a school entity’s facilities
and programs used to identify potential safety and security threats.[7]

Delegation of Responsibility
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The Superintendent or designee shall collaborate with relevant stakeholders, including
parents/guardians, students, staff, community agencies, law enforcement agencies and first
responders, during the development and implementation of the emergency preparedness plan.

The Superintendent or designee shall implement a communication system to notify
parents/guardians of the evacuation or sheltering of students and to alert the entire school
community when necessary.

Annually, on or before April 10, the Superintendent shall certify that emergency evacuation drills
and school security drills have been conducted in the manner prescribed by law.[5]

In accordance with state law and regulations, the Superintendent shall execute a memorandum
of understanding with each law enforcement agency that has jurisdiction over school property.
[41181[21[101

{ } The Board directs the
{ } School Safety and Security Coordinator

to periodically complete a School Safety and Security Assessment in accordance with the
provisions of law and established criteria, based on the needs of the district and availability of

Guidelines
Emergency Planning

The emergency preparedness plan shall be accessible in each district building, be reviewed at
least annually, and be modified as necessary. A copy of the plan shall be made accessible to the
county Emergency Management Agency, each law enforcement agency and each local fire
department that have jurisdiction over school property. The district shall obtain assurances from
each appropriate agency that the emergency preparedness plan will be safeguarded and
maintained confidentially.[2][3]1[9].

Appropriate information regarding the emergency preparedness plan shall be communicated to
students, parents/guardians, staff, the community and other relevant stakeholders.

Annually, by September 30, the district shall assemble information required to assist law
enforcement agencies and fire departments in responding to an emergency. The required
information shall be deployed immediately to the Incident Command Post in the event of an
emergency incident or disaster.[2][3]1[4]

Schools and school buses or transportation vehicles owned or leased by the district shall be made
available to local, county and state officials for emergency planning and exercises.[3]

Continuity of Student Learning/Core Operations

In the event of an emergency, local, county or state officials may require that schools be made
available to serve as mass-care facilities. Local, county or state officials may also utilize district-
owned buses and other transportation vehicles. The Superintendent or designee shall determine
whether schools shall be closed, or the educational program suspended, to safeguard student
and staff health and safety.[3][12]

State officials may also direct schools to close in order to mitigate the spread of infection or
illness in desighated emergencies.[13]
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The district shall make provisions in the emergency preparedness plan and any applicable health
and safety plan for the continuity of student learning during school closings or excessive
absences, in accordance with law. This may include, as appropriate, activities qualifying as
instructional days or hours for fulfilling the minimum required days or hours of instruction
under the law. Instructional activities may include:[14]1[15][16]1[171[18][19][20]

1. { } Web-based instruction.

2. { } Other: Asynchronous study and work completion.

The continuity of core operations such as payroll and ongoing communication with staff, students
and parents/guardians shall be an essential part of the emergency preparedness plan.

Education and Training

Students and staff members shall be instructed and shall practice how to respond appropriately

Effective infection control and prevention education and procedures, such as frequent hand
washing and cough/sneeze etiquette, shall be encouraged continually to help limit the spread of
germs at district schools.[22][23]

The district shall provide mandatory training for school staff on school safety and security, in
accordance with law and the standards specified by the state's School Safety and Security
Committee:[21][24][25][26]

1. Two (2) hours of required training addressing any combination of one (1) or more of the
following areas shall be completed each year, in person or virtually:

a. Situational awareness.
b. Trauma-informed approaches.[25][27]
c. Behavioral health awareness.
d. Suicide and bullying awareness.[28][29]
e. Substance use awareness.[30]}[31]
2. One (1) hour of required training in the following areas shall be completed each year:

a. Emergency training drills, including fire, natural disaster, active shooter, hostage
situation and bomb threat. This training must be conducted in person.[32]

b. Identification or recognition of student behavior that may indicate a threat to the
safety of the student, other students, school employees, other individuals, school
facilities, or the community. This training may be conducted in person or virtually.[33]
[34]

The required school safety and security training shall be credited toward professional education
requirements, in accordance with law and the district's Professional Education Plan.[21][25][35]

Required Drills

Emergency Preparedness Drill -
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The Board directs district schools to conduct a disaster response or emergency preparedness
plan drill at least annually, in accordance with the provisions of law.[3]

Fire Drills -

The Board directs each district school to conduct fire drills at least once a month during the
school year, in accordance with the provisions of law.[5][6]

School Security Drills -

The Board directs each district school to conduct a school security drill within ninety (90) days of
the beginning of each school year. The school security drill shall be conducted while school is in
session, with students present.[5]

The school security drill may take the place of a fire drill for the month in which it is conducted.
The Superintendent or designee
{ } may

conduct additional school security drills in district schools after the first ninety (90) days of the
school year. Up to two (2) additional school security drills per school year may be conducted in
place of the required fire drills for the month in which they are conducted.[5]

The Superintendent or designee shall:[5]

1. Oversee instruction and training of students and school employees in procedures for
conducting school security drills and responding to emergency situations.

2. Notify and request assistance from local law enforcement and the emergency management
agency prior to conducting a school security drill.

3. Notify parents/guardians of the students attending the school building where the school
security drill is scheduled in advance of conducting the drill.

Bus Evacuation Drills -

Bus evacuation and safety drills shall be conducted twice a year, in accordance with the

Safe2Say Something Program

The Board directs the Superintendent or designee to develop procedures for assessing and
responding to reports received from the Safe2Say Something anonymous reporting program, in
accordance with law. The procedures shall establish a framework within which district
administration and staff will respond to program reports, coordinate with the county emergency
dispatch center(s) and law enforcement, and provide appropriate assessment and response for
the safety and security of students, staff and school facilities, in accordance with applicable law
and Board policy and administrative regulations.[4][26][32][34][37]

PSBA Revision 6/24 © 2024 PSBA
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Book Policy Manual

Section 800 Operations

Title Relations With Law Enforcement Agencies
Code 805.1 Vol III 2024

Status First Reading

Last Revised September 11, 2024

Purpose

The Board recognizes that cooperation with law enforcement agencies is considered essential for
protecting students and staff, maintaining a safe environment in schools and safeguarding
district property.

Authority

It shall be the policy of the Board to establish and maintain a cooperative relationship between
the school district and law enforcement agencies with jurisdiction over school property of
the school district in maintaining school safety and security; responding to school safety and
security reports; and reporting and resolution of incidents that occur on school property, at any
school-sponsored activity or on any conveyance providing transportation to or from a school or
school-sponsored activity.[11[21[3]1[4]1[5]

The Board directs the Superintendent to execute and update, on a biennial basis, a
memorandum of understanding with each law enforcement agency that has jurisdiction over
school property in accordance with state law and regulations.[11[2][6]

Definition

Incident - an instance involving an act of violence; the possession of a weapon by any person;
the possession, use or sale of a controlled substance or drug paraphernalia as defined in the
Pennsylvania Controlled Substance, Drug, Device and Cosmetic Act; the possession, use or sale
of alcohol or tobacco products by any person on school property; or conduct that constitutes an
offense listed in the school safety and security provisions of School Code.[2][7][8][9]
[10][11][12][13][14][15][16]

Guidelines
Memorandum of Understanding

In accordance with state law and regulations, the Superintendent shall form an advisory
committee composed of relevant school staff to assist in the development of a
memorandum of understanding with law enforcement. The Superintendent shall
execute and update, every two (2) years, a memorandum of understanding with each law
enforcement agency that has jurisdiction over school property. The memorandum of
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understanding shall be signed by the Superintendent, chief of police of the law enforcement
agency with jurisdiction over the relevant school property and each building principal, and
be filed with the PA Department of Education.[1][2][6]

In developing and updating the memorandum of understanding, the district shall consult and
consider the model memorandum of understanding, in accordance with applicable law
and regulations.[1][2][6]

The memorandum of understanding shall comply with state law and regulations and set forth:[1]

[21[6l1

1. A procedure for law enforcement agency review of the district’s annual incident
report required by law, prior to the Superintendent filing the report with the PA
Department of Education.

2. A procedure for the resolution of incident data discrepancies in the report prior to
filing the report.

3. Additional matters pertaining to crime prevention agreed to between the
Superintendent and the law enforcement agency.

Students With Disabilities

The district shall provide a copy of its administrative regulations and procedures for behavior

support, developed in accordance with the Special Education Plan, to each law enforcement
agency that has jurisdiction over school property. Updated copies shall be provided each time
the administrative regulations and procedures for behavior support are revised by the district.

The district shall invite representatives of each law enforcement agency that has jurisdiction
over school property to participate in district training on the use of positive behavior supports,
de-escalation techniques and appropriate responses to student behavior that may require
intervention, as included in the district’s Special Education Plan and positive behavior support
program.[17][18][19][20][21]

{ } Training

{ } The district may invite representatives of each law enforcement agency that has
jurisdiction over school property to participate in district training related to subjects that enhance
understanding of and build positive relationships with students, which may include but not be
limited to training on trauma-informed approaches, restorative practices, suicide awareness and
prevention, child abuse recognition and reporting, maintaining confidentiality of students’
personally identifiable information and maintaining professional adult/student boundaries.[4]
[22][23][24][25][26][27]

Referral to Law Enforcement

The Superintendent or designee shall immediately report required incidents and may report
discretionary incidents committed on school property, at any school-sponsored activity or on a
conveyance providing transportation to or from a school or school-sponsored activity, to the law
enforcement agency that has jurisdiction over the school’s property, in accordance with state
law and regulations, the procedures set forth in the memorandum of understanding with law
enforcement and Board policies.[11[21[71[9][101[11][12][13][14][15][16][20][28][29][30][31]

School Safety and Security Incidents Report

Annually, by July 31, the Superintendent shall report on the designated form, to the PA
Department of Education, all new incidents as required by state law.[2]
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Prior to submitting the incidents report, the Superintendent and each law enforcement
agency having jurisdiction over school property shall do all of the following:[2]

1.

No later than thirty (30) days prior to the deadline for submitting the report to the PA
Department of Education, the Superintendent shall submit the report to the law
enforcement agency that has jurisdiction over the relevant school property. The law
enforcement agency shall review the report and compare the data regarding criminal
offenses and notification of law enforcement to determine whether the report accurately
reflects law enforcement incident data.

. No later than fifteen (15) days prior to the deadline for the Superintendent to submit the

report to the PA Department of Education, the law enforcement agency shall notify
the Superintendent, in writing, whether the report accurately reflects law enforcement
incident data. Where the law enforcement agency determines that the report accurately
reflects law enforcement incident data, the chief of police shall sign the report. Where the
law enforcement agency determines that the report does not accurately reflect law
enforcement incident data, the law enforcement agency shall indicate any
discrepancies between the report and law enforcement incident data.

. Prior to submitting the report to the PA Department of Education, the

Superintendent and the law enforcement agency shall attempt to resolve any
discrepancy between the report and law enforcement incident data. If a
discrepancy remains unresolved, the law enforcement agency shall notify the
Superintendent and the PA Department of Education in writing.

. Where a law enforcement agency fails to take action as required above, the

Superintendent shall submit the report to the PA Department of Education and indicate
that the law enforcement agency failed to take the required action.
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Book Policy Manual

Section 800 Operations

Title School Security Personnel
Code v 805.2 Vol IIT 2024

Status First Reading

Last Revised September 11, 2024
Authority

The Board shall employ, contract for and/or assign staff to coordinate the safety and security of
_district students, staff, visitors and facilities.

Definitions

School security personnel - school police officers, school resource officers and school security
guards.[1]

Independent contractor - an individual, including a retired federal agent or retired state,
municipal or military police officer or retired sheriff or deputy sheriff, whose responsibilities,
including work hours, are established in a written contract with the district for the purpose of
performing school security services.[1]

Third-party vendor - a company or entity approved by the PA Commission on Crime and
Delinquency that provides school security services in accordance with law.[1]

Delegation of Responsibility

The Superintendent shall appoint a school administrator to serve as the School Safety and
Security Coordinator, in accordance with law. When a vacancy occurs in the role of the School
Safety and Security Coordinator, the Superintendent shall appoint another school administrator
to serve as the School Safety and Security Coordinator within thirty (30) days of the vacancy and
shall notify the Board regarding the appointment.[2]

The Superintendent or designee shall submit the name and contact information for the appointed
School Safety and Security Coordinator to the state's School Safety and Security Committee
within thirty (30) days of the appointment.[2]

The School Safety and Security Coordinator shall report directly to the Superintendent, and shali
be responsible for the following:[2]

1. Oversee all

{ } School Resource Officers (SROs)
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2. Review and provide oversight of all Board policies, administrative regulations and
procedures related to school safety and security, and ensure compliance with federal and
state laws and regulations regarding school safety and security.

3. Coordinate training and resources for students and staff related to situational awareness,
trauma-informed approaches, behavioral health awareness, suicide and bullying awareness,
substance use awareness, emergency procedures and training drills, and identification or
recognition of student behavior that may indicate a threat to the safety of the student,
other students, school employees, other individuals, school facilities or the community, in
accordance with the standards established by the state's School Safety and Security
Committee and the requirements of applicable law and regulations.[3][4][5][61[71[81[9]
[10][11][12]

4. Coordinate a tour of the district’s buildings and grounds biennially, or when a building is
first occupied or reconfigured, with law enforcement and first responders responsible for
protecting and securing the district to discuss and coordinate school safety and security
matters.

5. Serve as the liaison with law enforcement and other state committees and agencies on
matters of school safety and security.

6. Serve on the district's threat assessment team(s) and participate in required training and
the threat assessment process.[6][13]

7. Coordinate School Safety and Security Assessments, School Safety and Security grant
requirements and respond to School Safety and Security surveys, as applicable.[10][14]

The School Safety and Security Coordinator shall, within one (1) year of appointment, complete
required training as specified by the state's School Safety and Security Committee for serving in
the role of a School Safety and Security Coordinator. This training shall be in addition to other
training requirements for school administrators, but shall count toward professional
education credit, where applicable.[2][15][16]1[17]

By June 30 of each year, the School Safety and Security Coordinator shall make a report to the
Board at an executive session on the district’s current safety and security practices, and identify
strategies to improve school safety and security.[2][18]

The Board directs the School Safety and Security Coordinator to include the following information
in the annual report:

1. Threat assessment team information, including verification of compliance with law and
regulations, the number and composition of the district's threat assessment team(s), the
total number of threats assessed in the past year and additional information on threat
assessment required by the Superintendent or designee, in accordance with Board policy.
[6]1[13]

2. { } Reports of required emergency preparedness, fire, bus evacuation and school security
drills.[10]

3. { } Information on required school safety and security training and resources provided to
students and staff.[10]

4, { } Safe2Say Something aggregate data, including a breakdown of Life Safety and Non-Life
Safety reports received.
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5. { } Behavioral health and school climate information, including aggregate data from
surveys and assessments issued in the district, information on referrals and services
accessed by students and families, and identification of additional resources needed in the
district.[19]

6. { } Incident reports for the previous year(s) and/or data collected to date for the current
year.[20]

7. { } Information on tours, inspections and/or School Safety and Security Assessments of
school facilities and programs.

A copy of the report shall be submitted to the state’s School Safety and Security Committee.[2]

The Superintendent or designee shall implement job descriptions and procedures to address the
responsibilities and requirements specific to each category of school security personnel in
carrying out their duties.

School security personnel shall carry weapons, including firearms, in performance of their duties
only if, and to the extent, authorized by the Board, including as provided in an agreement with a
law enforcement agency for the stationing of a School Resource Officer or in a contract with an
independent contractor or third-party vendor approved by the Board.

Within thirty (30) days of court approval for appointment of a school police officer, the

district shall notify the School Safety and Security Committee and submit a copy of the
court's order.[21]

{ } School Resource Officers (SROs),

The district shall establish an agreement with Aston Township Police Department, in accordance
with the provisions of law, for the assignment of a School Resource Officer(s) to specified district

schools.[1][44]

School Resource Officer (SRO) - a law enforcement officer commissioned and employed by a
law enforcement agency whose duty station is located in the district and whose stationing is
established by an agreement between the law enforcement agency and the district. The term
includes an active certified sheriff or deputy sheriff whose stationing in the district is established
by a written agreement between the county, the sheriff’s office and the district.[1]

The agreement shall address the powers and duties conferred on SROs, which shall include but
not be limited to:[45]

1. Assist in identification of physical changes in the environment which may reduce ctime in or
around a school.

2. Assist in developing Board policy, administrative regulations or procedures which address
crime, and recommending procedural changes.

3. Develop and educate students in crime prevention and safety.
4, Train students in conflict resolution, restorative justice and crime awareness.

5. Address crime and violence issues, gangs and drug activities affecting or occurring in or
around a school.

6. Develop or expand community justice initiatives for students.
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7. Other duties as agreed upon between the district and municipal agency.

Prior to assignment in the district, the district shall confirm that the law enforcement agency has
completed a law enforcement agency background investigation and received the SRO's
separation record, when required, in compliance with applicable law and regulations. The district
shall coordinate with the law enforcement agency in making required reports regarding hiring
and separation, and maintaining all required records, in accordance with applicable law and

SROs shall successfully complete required training, in accordance with law.[45]
{ } School Security Guards

The district shall

{ } employ or

{ } contract for

one or more school security guards, in accordance with the provisions of law.[1][24][25][46]

School security guard - an individual employed by the district or a third-party vendor or an
independent contractor who is assigned to a school for routine safety and security duties, and
has not been granted powers by the court to issue citations, detain individuals or exercise the
same powers as exercised by police of the municipality in which the school property is located, in
accordance with law. An independent contractor or individual employed by a third-party vendor
contracted with the district shall meet the requirements of contracted services personnel, in

Background Checks -

Prior to receiving an offer of employment, all school security guards shall comply with the
requirements for background checks/certifications and employment history reviews for all school
employees, in accordance with applicable law, Board policy and administrative regulations. These
requirements are addressed separately in Board policy 304 for school security guards employed
by the district and Board policy 818 for school security guards employed by an independent

The district shall conduct a law enforcement agency background investigation in compliance with
applicable law and regulations for all school security guards employed by the district and shall
review a background investigation conducted for all school security guards employed by an
independent contractor or third-party vendor.[30][31]

Following an offer of employment, the district shall request the separation record for a school
security guard employed or contracted by the district, in accordance with applicable law and
regulations for a law enforcement agency.[32][33]
Requirements -
School security guards shall provide the following services, as directed by the district:[46]

1. School safety support services.

2. Enhanced campus supervision.

3. Assistance with disruptive students.
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4. Monitoring visitors on campus.[47]

5. Coordination with law enforcement officials,

{ } including school police officers.

{ } including SROs.

6. Security functions which improve and maintain school safety.

School security guards shall successfully complete required training, in accordance with law, and
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applicable staff training in accordance with Board policy.[46]
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Book Policy Manual
Section 800 Operations

oo Title Child Abuse
Code 806 Vol III 2024
Status First Reading
Last Revised September 11, 2024
Authority

The Board requires district employees, independent contractors and volunteers to comply with
. identification and reporting requirements for suspected child abuse, as well as the training
requirement for recognition and reporting of child abuse in order to comply with the Child

Definitions

The following words and phrases, when used in this policy, shall have the meaning given to them
in this section:

Adult - an individual eighteen (18) years of age or older.[5]
Bodily injury - impairment of physical condition or substantial pain.[5]

Certifications - refers to the child abuse history clearance statement and state and federal
criminal history background checks required by the Child Protective Services Law and/or the

Child - an individual under eighteen (18) years of age.[5]
Child abuse - intentionally, knowingly or recklessly doing any of the following:[5]
1. Causing bodily injury to a child through any recent act or failure to act.
2. Fabricating, feigning or intentionally exaggerating or inducing a medical symptom or
disease which results in a potentially harmful medical evaluation or treatment to the child

through any recent act.

3. Causing or substantially contributing to serious mental injury to a child through any act or
failure to act or a series of such acts or failures to act.

4. Causing sexual abuse or exploitation of a child through any act or failure to act.

5. Creating a reasonable likelihood of bodily injury to a child through any recent act or failure
to act. .
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6. Creating a likelihood of sexual abuse or exploitation of a child through any recent act or
failure to act.

7. Causing serious physical neglect of a child.

8. Engaging in any of the following recent acts:

a,

Kicking, biting, throwing, burning, stabbing or cutting a child in a manner that
endangers the child.

. Unreasonably restraining or confining a child, based on consideration of the method,

location or the duration of the restraint or confinement.

. Forcefully shaking a child under one (1) year of age.
. Forcefully slapping or otherwise striking a child under one (1) year of age.
. Interfering with the breathing of a child.

, Causing a child to be present during the operation of methamphetamine laboratory,

provided that the violation is being investigated by law enforcement.[8]

. Leaving a child unsupervised with an individual, other than the child's parent, who the

actor knows or reasonably should have known was required to register as a Tier II or
Tier III sexual offender, has to register for life or has been determined to be a
sexually violent predator or sexually violent delinquent.[9][10][11][12]

9. Causing the death of the child through any act or failure to act.

10. Engaging a child in a severe form of trafficking in persons or sex trafficking, as those terms
are defined in the law.[13]

The term child abuse does not include physical contact with a child that is involved in normal
participation in physical education, athletic, extracurricular or recreational activities. Also
excluded from the meaning of the term child abuse is the use of reasonable force by a person
responsible for the welfare of a child for purposes of supervision, control or safety, provided that
the use of force:[14]

1.

Constitutes incidental, minor or reasonable physical contact in order to maintain order and
control;

. Is necessary to quell a disturbance or remove a child from the scene of a disturbance that

threatens property damage or injury to persons;

. Is necessary for self-defense or defense of another;
. Is necessary to prevent the child from self-inflicted physical harm; or

. Is necessary to gain possession of weapons, controlled substances or other dangerous

objects that are on the person of the child or in the child’s control.

Direct contact with children - the possibility of care, supervision, guidance or control of
children or routine interaction with children.[1]
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Independent contractor - an individual other than a school employee who provides a program,
activity or service who is otherwise responsible for the care, supervision, guidance or control of
children pursuant to a contract. The term does not apply to administrative or other support
personnel unless the administrative or other support personnel have direct contact with children.

Perpetrator - a person who has committed child abuse and is a parent/guardian of the child; a
spouse or former spouse of the child's parent/guardian; a paramour or former paramour of the
child's parent/guardian; an individual fourteen (14) years of age or older who is responsible for
the child’s welfare or who has direct contact with children as an employee of child-care services,
a school or through a program activity or service; an individual fourteen (14) years of age or
older who resides in the same home as the child; or an adult who does not reside in the same
home as the child but is related within the third degree of consanguinity or affinity by birth or
adoption to the child; or an adult who engages a child in severe forms of trafficking in persons or
sex trafficking, as those terms are defined in the law. Only the following may be considered a
perpetrator solely based upon a failure to act: a parent/guardian of the child; a spouse or former
spouse of the child's parent/guardian; a paramour or former paramour of the child's
parent/guardian; an adult responsible for the child’s welfare; or an adult who resides in the same

Person responsible for the child’'s welfare - a person who provides permanent or temporary
care, supervision, mental health diagnosis or treatment, training or control of a child in lieu of
parental care, supervision and control.[5]

Program, activity or service - any of the following in which children participate and which is
sponsored by a school or a public or private organization:[5]

1. A youth camp or program.

2. A recreational camp or program.

3. A sports or athletic program.

4, A community or social outreach program.
5. An enrichment or educational program.
6. A troop, club or similar organization.

Recent act or failure to act - any act or failure to act committed within two (2) years of the
date of the report to the Department of Human Services of the Commonwealth or county agency.

[3]1

Routine interaction - regular and repeated contact that is integral to a person’s employment or
volunteer responsibilities.[5] '

School employee - an individual who is employed by a school or who provides a program,
activity or service sponsored by a school. The term does not apply to administrative or other
support personnel unless the administrative or other support personnel have direct contact with
children.[5]

Serious mental injury - a psychological condition, as diagnosed by a physician or licensed
psychologist, including the refusal of appropriate treatment, that:[5]

1. Renders a child chronically and severely anxious, agitated, depressed, socially withdrawn,
psychotic or in reasonable fear that the child's life or safety is threatened; or
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2. Seriously interferes with a child's ability to accomplish age-appropriate developmental and
social tasks.

Serious physical neglect - any of the following when committed by a perpetrator that
endangers a child's life or health, threatens a child's well-being, causes bodily injury or impairs a
child's health, development or functioning:[5]

1. A repeated, prolonged or egregious failure to supervise a child in a manner that is
appropriate considering the child's developmental age and abilities.

2. The failure to provide a child with adequate essentials of life, including food, shelter or
medical care.

Sexual abuse or exploitation - any of the following:[5]

1. The employment, use, persuasion, inducement, enticement or coercion of a child to engage
in or assist another individual to engage in sexually explicit conduct, which includes, but is
not limited to, the following:

a. Looking at the sexual or other intimate parts of a child or another individual for the
purpose of arousing or gratifying sexual desire in any individual.

b. Participating in sexually explicit conversation either in person, by telephone, by
computer or by a computer-aided device for the purpose of sexual stimulation or
gratification of any individual.

c. Actual or simulated sexual activity or nudity for the purpose of sexual stimulation or
gratification of any individual.

d. Actual or simulated sexual activity for the purpose of producing visual depiction,
including photographing, videotaping, computer depicting or filming.

The conduct described above does not include consensual activities between a child who is
fourteen (14) years of age or older and another person who is fourteen (14) years of age or
older and whose age is within four (4) years of the child's age.

2. Any of the following offenses committed against a child: rape; statutory sexual assault;
involuntary deviate sexual intercourse; sexual assault; institutional sexual assault;
aggravated indecent assault; indecent assault; indecent exposure; incest; prostitution;
sexual abuse; unlawful contact with a minor; or sexual exploitation.

Student - an individual enrolled in a district school under eighteen (18) years of age.[5]
Volunteer - an unpaid adult individual, who, on the basis of the individual’s role as an integral
part of a regularly scheduled program, activity or service is a person responsible for the child’s
welfare or has direct contact with children.[15] ‘
Delegation of Responsibility

The Superintendent or designee shall:

1. Require each candidate for employment to submit an official child abuse clearance
statement and state and federal criminal history background checks (certifications) as

2. Require each applicant for transfer or reassignment to submit the required certifications
unless the applicant is applying for a transfer from one position as a district employee to
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another position as a district employee of this district and the applicant’s certifications are

School employees and independent contractors shall obtain and submit new certifications every
sixty (60) months.[21]

- Certification requirements for volunteers are addressed separately in Board Policy 916.[23]

The Superintendent or designee shall annually notify district staff, independent contractors and
volunteers of their responsibility for reporting child abuse in accordance with Board policy and
administrative regulations.

The Superintendent or designee shall ensure that the poster, developed by the PA Department of
Education, displaying the statewide toll-free telephone numbers for reporting suspected child
abuse, neglect and school safety issues be posted in a high-traffic, public area of each school.
The designated area shall be readily accessible and widely used by students.[24]

The Superintendent or designee shall annually inform students, parents/guardians, independent
contractors, volunteers and staff regarding the contents of this Board policy.

Guidelines
Aiding_and Abetting_Sexual Abuse

School employees, acting in an official capacity for this district, are prohibited from assisting
another school employee, contractor or agent in obtaining a new job if the school employee
knows, or has probable cause to believe, that such school employee, contractor or agent

engaged in sexual misconduct regarding a minor or student.[16][17][18][19][22][25][26]1[27]
[28]

This prohibition applies only to assistance that extends beyond performance of normal processing
of personnel matters including routine transmission of files or other information. This prohibition
shall not apply if:[26]

1. The relevant information has been properly reported to law enforcement officials and any
other authority required by federal, state or local law and the matter has been officially
closed or the prosecutor or law enforcement officials notified school officials that there is
insufficient information to establish probable cause.

2. The school employee, contractor or agent has been acquitted or otherwise exonerated of
the alleged misconduct. :

3. The case or investigation remains open and no charges have been filed against, or
indictment of, the school employee, contractor or agent within four (4) years of the date on
which the information was reported to the law enforcement agency.

‘Training,

The school district, and independent contractors of the school district, shall provide their
employees who have direct contact with children with mandatory training on child abuse
recognition and reporting. The training shall include, but not be limited to, the following topics:

[1][31[41[27]

1. Recognition of the signs of abuse and sexual misconduct and reporting requirements for
suspected abuse and sexual misconduct.

hitps://go.boarddocs.com/pa/pdscpa/Board.nsf/Private?open&login# 5/9



9/11/24, 10:14 AM BoardDocs® PL

2. Provisions of the Educator Discipline Act, including mandatory reporting requirements.[27]
[29]

3. District policy related to reporting of suspected abuse and sexual misconduct.
4. Maintenance of professional and appropriate relationships with students.[28]

Employees are required to complete a minimum of three (3) hours of training every five (5)
years.[1]

Duty to Report

School employees, independent contractors and volunteers shall make a report of suspected child
abuse if they have reasonable cause to suspect that a child is the victim of child abuse under any
of the following circumstances:[15]

1. The school employee, independent contractor or volunteer comes into contact with the child
in the course of employment, occupation and the practice of a profession or through a
regularly scheduled program, activity or service.

2. The school employee, independent contractor or volunteer is directly responsible for the
care, supervision, guidance or training of the child.

3. A person makes a specific disclosure to a school employee, independent contractor or
volunteer that an identifiable child is the victim of child abuse.

4, An individual fourteen (14) years of age or older makes a specific disclosure to a school
employee, independent contractor or volunteer that the individual has committed child
abuse.

A child is not required to come before the school employee, independent contractor or volunteer
in order for that individual to make a report of suspected child abuse.[15]

A report of suspected child abuse does not require the identification of the person responsible for
the child abuse.[15]

Any person who, in good faith, makes a report of suspected child abuse, regardless of whether
the report is required, cooperates with an investigation, testifies in a proceeding or engages in
other action authorized by law shall have immunity from civil and criminal liability related to
those actions.[30]

Any person required to report child abuse who willfully fails to do so may be subject to
disciplinary action and criminal prosecution.[31]

Any person who intentionally or knowingly makes a false report of child abuse or intentionally or
knowingly induces a child to make a false claim of child abuse may be subject to disciplinary
action and criminal prosecution.[32]

Any person who engages in intimidation, retaliation or obstruction in the making of a child abuse
report or the conducting of an investigation into suspected child abuse may be subject to
disciplinary action and criminal prosecution.[33]

The district shall not discriminate or retaliate against any person for making, in good faith, a
report of suspected child abuse.[34]
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Reporting_Procedures

School employees, independent contractors or volunteers who suspect child abuse shall
immediately make a written report of suspected child abuse using electronic technologies
(www.compass.state.pa.us/cwis) or an oral report via the statewide toll-free telephone number.
(1-800-932-0313). A person making an initial oral report of suspected child abuse must also
submit a written electronic report within forty-eight (48) hours after the oral report. Upon receipt
of an electronic report, the electronic reporting system will automatically respond with a
confirmation, providing the district with a written record of the report.[15][35][36]

A school employee, independent contractor or volunteer who makes a report of suspected child
abuse shall immediately, after making the initial report, notify the building principal or
administrator and if the initial report was made electronically, also provide the building principal
or administrator with a copy of the report confirmation. The building principal or administrator
shall then immediately notify the Superintendent or designee that a child abuse report has been
made and if the initial report was made electronically, also provide a copy of the report

When a report of suspected child abuse is made by a school employee, independent contractor or
volunteer as required by law, the school district is not required to make more than one (1)
report. An individual otherwise required to make a report who is aware that an initial report has
already been made by a school employee, independent contractor or volunteer is not required to
make an additional report. The person making an initial oral report is responsible for making the
follow-up written electronic report within forty-eight (48) hours, and shall provide the building
principal or administrator with a copy of the report confirmation promptly after the written
electronic report has been filed. The building principal or administrator shall in turn provide a
copy of the report confirmation to the Superintendent or designee.[15][35][36]

{ } When necessary to preserve potential evidence of suspected child abuse, a school employee
may, after the initial report is made, take or cause to be taken photographs of the child who is
the subject of the report. Any such photographs shall be sent to the county agency at the time
the written report is sent or within forty-eight (48) hours after a report is made by electronic
technologies or as soon thereafter as possible. The building principal or administrator shall be
notified whenever such photographs are taken.[37]

If the Superintendent or designee reasonably suspects that conduct being reported involves a
school safety and security incident required to be reported under law, the Superintendent or
designee shall inform the law enforcement agency that has jurisdiction over the school's
property, in accordance with applicable law, regulations and Board policy.[38][39][40][41][42]
[43]

Investigation

The building principal or administrator shall facilitate the cooperation with the Department of
Human Services of the Commonwealth and/or the county agency investigating a report of
suspected child abuse, including permitting authorized personnel to interview the child whlle in

Upon notification that an investigation involves suspected child abuse by a school employee, the
building principal or administrator shall immediately implement a plan of supervision or
alternative arrangement that has been approved by the Superintendent for the school employee
under investigation. The plan of supervision or alternative arrangement shall be submitted to the
county agency for approval.[45]

NOTES:
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If district has three (3) employee sections, remember to change the policy cites in the policy and
references.

PSBA Revision 6/24 © 2024 PSBA
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.23 Pa. C.S.A 6301 et seq
. Pol. 333

. Pol. 818

.23 Pa. C.S.A 6303
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7.23Pa. C.S.A 6344
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10, 42 Pa, C.5.A, 9799.24
11.42 Pa. C.5.A, 9799.55
12. 42 Pa. C.S.A 9799.58

13,22 U.5.C, 7102

14. 23 Pa, C.5.A, 6304

15. 23 Pa. C.S.A. 6311
16. Pol. 302
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19. Pol. 306
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21. 23 Pa. C.S.A. 6344.4
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24. 23 Pa. C.S.A 6332
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26. 20 U.S.C. 7976
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34, 23 Pa, C.S.A 6320
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Book Policy Manual

Section 800 Operations

Title Opening Exercises/Moment of Silence/Flag Displays
Code 807 Vol 1V 2024

Status First Reading

Last Revised September 10, 2024

Purpose

The Board adopts this policy to ensure that all district schools comply with state and federal laws
concerning flag displays, opening exercises and the moment of silence on the anniversary
of September 11, while respecting the rights of individuals.

Authority

A United States flag shall be displayed in classrooms and on or near each school building during
school hours, in clement weather and at other times determined by the Board.[1]

District schools shall provide opening exercises that include a salute to the flag and/or recitation
of the Pledge of Allegiance or the National Anthem.[1]

Students may decline to recite the Pledge of Allegiance or National Anthem and to salute the flag
on the basis of personal belief or religious conviction. Students who choose to refrain from such
participation shall respect the rights and interests of classmates who do participate.[1][2]

The Board directs the district to annually provide, during instructional hours, a
moment of silence for students and staff to observe the anniversary of September 11,
2001.74]
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