BUCKEYE UNION SCHOOL DISTRICT

DATE: September 30, 2024

T All Employees

FROM: Jackie McHaney, Assistant Superintendent of Administrative Services
SUBJECT: Mandated Annual Notification for Employees

Each school year, the Buckeye Union School District provides every employee with essential information on
numerous, important topics at the start of the year. All employees are requested to review the forms, policies,
and practices and are expected to become familiarized with all of them.

To view the annual notification information, please visit our website at www.buckeyeusd.org=>“District
Services” 2 “Human Resources/Employment”—=“Annual Notification”. If you need assistance, please contact
Sharon Boardway at 530-677-2261, x1001 for a complete copy of the annual notification information.

This information includes:

e Nondiscrimination in Employment
e Professional Standards (Non-Fraternization Policy)
e Maintaining Appropriate Adult-Student Interactions
e Acceptable Use Of Electronic Information Resources — Staff
e Acceptable Use Of Copyrighted Materials
e 403(b) Plan Annual Notice - updated
e Child Abuse Reporting
e Bullying Policy
e Drug Free/Tobacco Free Workplace
e Sexual Harassment
e Health and Safety
o Infectious Diseases
o Safety Program Materials (information on safety program materials can be obtained through each
site’s Safe School Plan located in the school office)
o Hazardous Materials (MSDS information sheets are available at each school site through the head
custodian)
o Workers Compensation
e New Health Insurance Marketplace Coverage
e Parent Leave — Certificated and Classified
e Rights of Victims of Domestic Violence, Sexual Assault and Stalking
e Family Medical Leave Act/California Family Rights Act-
e Reasonable Accommodations
e Government Codes 3100 and 3101
e Asbestos Hazard Emergency Response Act (AHERA), Asbestos Inspections and Management Plan — updated
e Uniform Complaint Procedures
e Williams Act Notice and Complaint Form

Please contact me if you have any questions or need clarification regarding any of these policies.
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Policy 4030: Nondiscrimination In Employment Status: ADOPTED

Original Adapted Date: 06/06/2013 | Last Revised Date: 06/28/2023 | Last Reviewed Date: 06/28/2023

The Governing Board is determined to provide a safe, positive environment where all district employees are assured
of full and equal employment access and opportunities, protection from harassment and intimidation, and freedom
from any fear of reprisal or retribution for asserting their employment rights in accordance with law. For purposes of
this policy, employees inciude job applicants, interns, volunteers, and persons who contracted with the district to
provide services, as applicable.

No district employee shall be discriminated against or harassed by any coworker, supervisor, manager, or other
person with whom the employee comes in contact in the course of employment, on the basis of the employee's
actual or perceived race, color, ancestry, national origin, age, religious creed, marital status, pregnancy, physical or
mental disability, medical condition, genetic information, veteran or military status, sex, sexual orientation, gender,
gender identity, gender expression, or association with a person or group with one or more of these actual or
perceived characteristics.

Employers are also prohibited from discrimination against employees or job applicants on the basis of reproductive
health decisionmaking, defined as a person's decision to use or access a particular drug, device, product, or medical
service for reproductive health. {Government Code 12926, 12940)

The district shall not inquire into any employee’s immigration status nor discriminate against an employee on the
basis of immigration status, unless there is clear and convincing evidence that the district is required to do so in order
to comply with federal immigration law. (2 CCR 11028)

Discrimination in employment based on the characteristics listed above is prohibited in all areas of employment and
in all employment-related practices, including the following:

1. Hiring, compensation, terms, conditions, and other privileges of employment

2. Taking of adverse employment actions such as termination or denial of employment, promotion, job
assignment, or training

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or pervasive as to adversely affect an
employee's employment opportunities or that has the purpose or effect of unreasonably interfering with the
employee’s work performance or creating an intimidating, hostile, or offensive work environment

4. Actions and practices identified as unlawful or discriminatory pursuant to Government Code 12940 or 2 CCR
11006-11086, such as:

a, Sex discrimination based on an employee's pregnancy, childbirth, breastfeeding, or any related medical
condition or on an employee's gender, gender expression, or gender identity, including transgender
status

b. Religious creed discrimination based on an employee's religious belief or observance, including religious
dress or grooming practices, or based on the district's failure or refusal to use reasonable means to
accommodate an employee's religious belief, observance, or practice which conflicts with an
employment requirement

c¢. Requiring medical or psychological examination of a job applicant or making an inquiry into whether a
job applicant has a mental or physical disability or a medical condition or as to the severity of any such
disability or condition, without the showing of a job-related need or business necessity

d. Failure to make reasonable accommodation for the known physical or mental disability of an employee
or to engage in a timely, good faith, interactive process with an employee who has requested such
accommodations in order to determine the effective reasonable accommaodations, if any, to be provided
to the employee

e. Requiring an applicant or employee to disclose information relating to the employee's reproductive
health decisionmaking

The Board also prohibits retaliation against any district employee who opposes any discriminatory employment



practice by the district or its employees, agents, or representatives or who complains, reports an incident, testifies,
assists, or in any way participates in the district's complaint process pursuant to this policy. No employee who
requests an accommodation for any protected characteristic listed in this policy shall be subjected to any punishment
or sanction, regardless of whether the request was granted. {Government Code 12940; 2 CCR 11028)

No employee shall, in exchange for a raise or bonus or as a condition of employment or continued employment, be
required to sign a release of the employee's claim or right to file a claim against the district or a nondisparagement
agreement or other document that has the purpose or effect of preventing the employee from disclosing information
about harassment, discrimination, or other unlawful acts in the workplace, including any conduct that the employee
has reasonable cause to believe is unlawful. (Government Code 12964.5)

Complaints concerning employment discrimination, harassment, or retaliation shall immediately be investigated in
accordance with procedures specified in the accompanying administrative regulation.

Any supervisory or management employee who observes or has knowledge of an incident of prohibited
discrimination or harassment, including harassment of an employee by a nonemployee, shall report the incident to
the Superintendent or designated district coordinator as soon as practical after the incident. All other employees are
encouraged to report such incidents to their supervisor immediately.

The Superintendent or designee shall use all appropriate means to reinforce the district's nondiscrimination poficy,
including providing training and information to employees about how o recognize harassment, discrimination, or
other prohibited conduct, how to respond appropriately, and components of the district's policies and regulations
regarding discrimination. The Superintendent or designee shall regularly review the district's employment practices
and, as necessary, shall take action to ensure district compliance with the nondiscrimination laws.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who aids, abets, incites,
compels, or coerces another to engage or attempt to engage in such behavior in violation of this policy shali be
subject to disciplinary action, up to and including dismissal.

The district shall maintain and preserve all applications, personnel, membership, or employment referral records and
files for at least four years after the records are initially created or received or, for an applicant or a terminated
employee, for four vears after the date the employment action was taken. However, when the district is notified that
a complaint has been filed with the California Civil Rights Department, records related to the employee involved shall
be maintained and preserved until the later of the first date after the time for filing a civil action has expired or the
first date after the complaint has been fully and finally disposed of and all administrative proceedings, civil actions,
appeals, or related proceedings have been terminated. (Government Code 12946}
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Regulation 4030: Nondiscrimination In Employment - - - ] Lo _' :_ o E : '_St_atu_s:ADOPT_ED_

Original Adapted Date: 09/04/2019 | Last Reviewed Date: 09/04/2019 - o

All allegations of discrimination in employment, including those involving an employee, job applicant, intern,
volunteer, or person contracted to provide services to the district shall be investigated and resolved in accordance
with procedures specified in this administrative regulation.

The district designates the position identified below as its coordinator for nondiscrimination in employment
{coordinator) to coordinate the district's efforts to comply with state and federal nondiscrimination laws and to
answer nguiries regarding the district's nondiscrimination policies. The coordinator may be contacted at:

Jackie McHaney
jimchaney@huckeyeusd.org
5049 Robert J. Mathews Pkwy
El Dorado Hills, CA 95762

(530} 677-2261(530) 677-2261

Measures to Prevent Discrimination

To prevent unlawful discrimination, harassment, and retaliation in district employment, the Superintendent or
designee shall implement the following measures:

1.

Display in a prominent and accessible location at every work site where the district has employees and post
electronically on computers in a conspicuous location, the California Department of Fair Employment and
Housing {DFEH) posters in regard to workplace discrimination and harassment and the rights of transgender
employees {Government Code 12950)

Publicize the district's nondiscrimination policy and reguiation, including the complaint procedures and the
coordinator's contact information, by: {5 CCR 4940; 34 CFR 100.6, 106.9}

a. Including them in each announcement, bulletin, or application form that is used in employee recruitment
b. Posting them in all district schools and offices, including staff lounges and other prominent locations

¢. Posting them on the district's web site and providing easy access to them through district-supported
social media, when available

. Disseminate the district's nondiscrimination policy to all employees by one or more of the following methods:

{2 CCR 11023)

a. Printing and providing a copy of the policy to all employees, with an acknowledgment form for each
employee to sign and return

b. Sending the policy via email with an acknowledgment return form

c. Posting the policy on the district intranet with a tracking system ensuring all employees have read and
acknowledged receipt of the policies

d. Discussing the policy with employees upen hire and/or during a new hire orientatfon session

e. Any other way that ensures employees receive and understand the policy
Provide to employees a handbock which contains information that clearly describes the district's
nondiscrimination policy, procedures for filing a complaint, and resources avallable to employees who believe
they have heen the victim of any discriminatory or harassing behavior
Provide training to employees, volunteers, and interns regarding the district's nondiscrimination policy,

including what constitutes unlawful discrimination, harassment, and retaliation and how and to whom a report
of an incident should he made



The district may also provide bystander intervention training to employees that includes information and
practical guidance on how to recognize potentially problematic behaviors and motivates them to take action
when they observe such behaviors. The training and education may include exercises to provide employees
with the skills and confidence to intervene as appropriate and to provide them with resources they can call
upon that support their intervention. (Government Code 12950.2)

6. Periodically review the district's recruitment, hiring, and promotion processes and regularly monitor the terms,
conditions, and privileges of employment to ensure district compliance with law

7. For any district facility where 10 percent of employees have a language other than English as their spoken
language, translate the policy into every language spoken by at least 10 percent of the workforce

Complaint Procedure

Any complaint alleging unlawful discrimination or harassment shali be addressed in accordance with the following
procedures:

1. Naotice and Receipt of Complaint: A complainant may inform a direct supervisor, another supervisor, the
coordinator, the Superintendent or, if available, a complaint hotline or an ombudsman. The employee's direct
stipervisor may be bypassed in filing a complaint where the supervisor is the subject of the complaint.

The complainant may file a writter complaint in accordance with this procedure or may first attempt to resolve
the situation informally with the employee's supervisor.

A supervisor or manager who has received information about an incident of discrimination or harassment, or
has observed such an incident, shall report it to the coordinator, whether or not the complainant files a written
complaint.

The written complaint should contain the complainant's name, the name of the individual who allegedly
committed the act, a description of the incident, the date and location where the incident occurred, any
witnesses who may have relevant information, other evidence of the discrimination or harassment, and any
other pertinent information which may assist in investigating and resolving the complaint.

2. Investigation Process: The coordinator shall initiate an impartial investigation of an allegation of discrimination
or harassment within five business days of receiving notice of the alleged discriminatory or harassing behavior,
regardless of whether a written complaint has been filed or whether the written complaint is complete,

The coordinator shall meet with the complainant to describe the district's complaint procedure and discuss the
actions being sought by the complainant in response to the allegation. The coordinator shall inform the
complainant that the investigation of the allegations will be fair, timely, and thorough and will be conducted in
a manner that provides all parties due process and reaches reascnable conclusions based on the evidence
collected. The coordinator shall also inform the parties that the investigation will be kept confidential to the
extent possible, but that some information may be revealed as necessary to conduct an effective investigation.

If the coordinator determines that a detailed fact-finding investigation is necessary, the investigation shall
begin immediately. As part of this investigation, the coordinator should interview the complainant, the person
accused, and other persons who could be expected to have relevant information.

The coordinator shall track and document the progress of the investigation to ensure reasonable progress and
shall inform the parties as necessary.

When necessary to carry out the investigation or to protect employee safety, the coordinator may discuss the
complaint with the Superintendent or designee, district legal counsel, or the district's risk manager.

The coordinator shall also determine whether interim measures, such as scheduling changes, transfers, or
leaves, need to be taken before the investigation is completed to ensure that further incidents are prevented.
The coordinator shall ensure that such interim measures do not constitute retaliation.

| 3. Written Report on Findings and Remedial/Corrective Action: No more than 20 business days after receiving
| the complaint, the coordinator shall conclude the investigation and prepare a written report of the findings.
This timeline may be extended for good cause. If an extension is needed, the coordinator shall notify the
parties and explain the reasons for the extension.




The report shall include the decision and the reasons for the decision and shall summarize the steps taken
during the investigation. If a determination has been made that discrimination or harassment occurred, the
report shall also include any corrective action(s} that have been or will be taken to address the behavior,
praovide appropriate options for remedial actions and resolutions for the complainant, and ensure that
retaliation or further discrimination or harassment is prevented. The report shall be presented to the
Superintendent or designee.

A summary of the findings shall be presented to the complainant and the person accused,

4. Appeal to the Governing Board: The complainant or the person accused may appeal any findings to the Board
within 10 business days of receiving the written report of the coordinator's findings. The Superintendent or
designee shall provide the Board with all information presented during the investigation. Upon receiving an
appeal, the Board shall schedule a hearing as soon as practicable. Any complaint against a district employee
shall be addressed in closed session in accordance with law. The Board shall render its decision within 10
business days.

Other Remedies

In addition to filing a discrimination or harassment complaint with the district, a person may file a complaint with
either DFEH or the Equal Employment Opportunity Commission (EEQC). The time limits for filing such complaints
are as follows:

1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s}, unless an exception
exists pursuant to Government Code 12960

2. To file a valid complaint directly with EEOC, within 180 days of the alleged discriminatory act{s} (42 USC
2000e-5)

3. To file a valid complaint with EEQOC after first filing a complaint with DFEH, within 300 days of the alleged
discriminatory act{s) or within 30 days after the termination of proceedings hy DFEH, whichever is earlier (42
USC 2000e-5})
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Policy 4119.21: Professional Standards Status: ADOPTED

Original Adopted Date: 04/17/2013 | Last Revised Date: 08/17/2022 | Last Reviewed Date: 08/17/2022

The Governing Board expects district employees to maintain the highest ethical standards, behave professionally,
follow district policies and regulations, abide by state and federal laws, and exercise good judgment when interacting
with students and other members of the school community. Employees shall engage in conduct that enhances the
integrity of the district, advances the goals of the district's educational programs, and contributes to a positive school
climate.

The Board encourages district employees to accept as guiding principles the professional standards and codes of
ethics adopted by educational or professional associations to which they may belong.

Each employee is expected to acquire the knowledge and skills necessary to fulfill his/her responsibilities and to
contribute to the learning and achievement of district students.

Inappropriate Conduct

Inappropriate employee conduct includes, but is not limited to:

1. Engaging in any conduct that endangers students, staff, or others, including, but not limited to, physical
violence, threats of violence, or possession of a firearm or other weapon

2. Engaging in harassing or discriminatory behavior towards students, parents/guardians, staff, or community
members, or failing or refusing to intervene when an act of discrimination, harassment, intimidation, or bullying
against a student is observed

3. Physically abusing, sexually abusing, neglecting, or otherwise willfully harming or injuring a child

4, Engaging in inappropriate socialization or fraternization with a student or soliciting, encouraging, or maintaining
an inappropriate written, verbal, or physical relationship with a student

5. Possessing or viewing any pornography on school grounds, or possessing or viewing child pornography or
other imagery portraying children in a sexualized manner at any time

6. Using profane, obscene, or abusive language against students, parents/guardians, staff, or community members
7. Willfully disrupting district or school operations by loud or unreasonable noise or other action

8. Using tobacco, alcohol, or an illegal or unauthorized substance, or possessing or distributing any controlled
substance, while in the workplace, on district property, or at a school-sponsored activity

9. Being dishonest with students, parents/guardians, staff, or members of the public, including, but not limited to,
falsifying information in employment records or other school records

10. Divulging confidential information about students, district employees, or district operations to persons or
entities not authorized to receive the information

11. Using district equipment or other district resources for the employee's own commercial purposes or for
political activities

12. Using district equipment or communications devices for personal purposes while on duty, except in an
emergency, during scheduled work breaks, or for personal necessity

Employees shall be notified that computer files and all electronic communications, including, but not limited to,
email and voice mail, are not private. To ensure proper use, the Superintendent or designee may monitor
employee usage of district technological resources at any time without the employee's consent.

13. Causing damage to or engaging in theft of property belonging to students, staff, or the district

14. Wearing inappropriate attire



Reports of Misconduct

An employee who observes or has evidence of another employee's inappropriate conduct shall immediately report
such conduct to the principal or Superintendent or designee. An employee who has knowledge of or suspects child
abuse or neglect shall file a report pursuant to the district's child abuse reporting procedures as detailed in AR
5141.4 - Child Abuse Prevention and Reporting.

Any reports of employee misconduct shali be promptly investigated. Any employee who is found to have engaged in
inappropriate conduct in violation of law or Board pelicy shall be subject to disciplinary action and, in the case of a
certificated employee, may be subject to a report to the Commission on Teacher Credentialing. The Superintendent
or designee shall notify local law enforcement as appropriate.

An employee who has knowledge of but fails to report inappropriate employee conduct may also be subject to
discipline.

The district prohibits retaliation against anyone who files a complaint against an employee or reports an employee's
inappropriate conduct. Any employee who retaliates against any such complainant, reporter, or other participant in
the district's complaint process shall be subject to discipline.

Notifications
The section(s} of the district's employee code of conduct addressing interactions with students shall be provided to

parents/guardians at the beginning of each school year and shall be posted on school and/or district web sites.
{Education Code 44050}



BUCKEYE ESD
Board Policy

Maintaining Appropriate Adult-Student Interactions

BP 4119.24 4219.24,4319.24
Personnel

The Governing Board desires to provide a positive school environment that protects the safety
and well-being of district students. The Board expects all adults with whom students may
interact at school or in school-related activities, including employees, independent contractors,
and volunteers, to maintain the highest professional and ethical standards in their interactions
with students both within and outside the educational setting. Such adults shall not engage in
unlawful or inappropriate interactions with students and shall avoid boundary-blurring behaviors
that undermine trust in the adult-student relationship and lead to the appearance of impropriety.

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

Employees are prohibited from entering into or attempting to form a romantic or sexual
relationship with any student or engaging in sexual harassment of a student, including sexual
advances, flirtations, requests for sexual favors, inappropriate comments about a student's body
or appearance, or other verbal, visual, or physical conduct of a sexual nature.

(cf. 5145.7 - Sexual Harassment)

Adults shall not intrude on a student’s physical or emotional boundaries unless necessary in an

emergency or to serve a legitimate purpose related to instruction, counseling, student health, or
student or staff safety,

Any employee who observes or has knowledge of another employee's violation of this policy
shall report the information to the Superintendent or designee or appropriate agency for
investigation pursuant to the applicable complaint procedures.  Other adults with knowledge of
any violation of this policy are encouraged to report the violation to the Superintendent or
designee. The Superintendent or designee shall protect anyone who reports a violation from
retaliation. Immediate intervention shall be implemented when necessary to protect student
safety or the integrity of the investigation.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

Employees who engage in any conduct in violation of this policy, including retaliation against a
person who reports the violation or participates in the complaint process, shall be subject to
discipline, up to and including dismissal. Any other adult who violates this policy may be barred



from school grounds and activities in accordance with law. The Superintendent or designee
may also notify law enforcement as appropriate.

(cf. 4117.7/4317.7 - Employment Status Reports)
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

The district's employee code of conduct addressing interactions with students shall be provided
to parents/guardians at the beginning of each school year and shall be posted on school and/or
district web sites. (Education Code 44050)

(cf. 1113 - District and School Web Sites)
(cf. 5145.6 - Parental Notifications)

Inappropriate Conduct
Employees shall remain vigilant of their position of authority and not abuse it when relating with

students. Examples of employee conduct that can undermine professional adult-student
interactions or create the appearance of impropriety include, but are not limited to:

1. Initiating inappropriate physical contact
2. Being alone with a student outside of the view of others
3. Visiting a student's home or inviting a student to visit the employee's home without

parent/guardian consent

4. Maintaining personal contact with a student that has no legitimate educational purpose,
by phone, letter, electronic communications, or other means, without including the student's
parent/guardian or the principal

When communicating electronically with students, employees shall use district
equipment or technological resources when available. Employees shall not communicate with
students through any medium that is designed to eliminate records of the communications. The
Superintendent or designee may monitor employee usage of district technology at any time
without advance notice or consent.

(cf. 4040 - Employee Use of Technology)

5. Creating or participating in social networking sites for communication with students,
other than those created by the district, without the prior written approval of the principal or
designee

6. Inviting or accepting requests from students, or former students who are minors, to
connect on personal social networking sites (e.g., "friending" or "following” on social media),
uniess the site is dedicated to school business



7. Singling out a particular student for personal attention and friendship, including giving
gifts and/or nicknames to individual students

8. Addressing a student in an overly familiar manner, such as by using a term of endearment

9. Socializing or spending time with students outside of school-sponsored events, except as
participants in community activities

10. Sending or accompanying students on personal errands unrelated to any legitimate
educational purpose

1I.  Transporting a student in a personal vehicle without prior authorization
12.  Encouraging students to confide their personal or family problems and/or relationships
13.  Disclosing personal, family, or other private matters to students or sharing personal

secrets with students

Legal Reference

EDUCATION CODE

44030.5 Employment status reports

44050 Employee code of conduct; employee interactions with students
44242.5 Reports and review of alleged misconduct

44940 Sex offenses and narcotic offenses; compulsory leave of absence
48980 Parental notifications

PENAL CODE

11164-11174.3 Child Abuse and Neglect Reporting Act

CODE OF REGULATIONS, TITLE 5

80303 Reports of change in employment status, alleged misconduct
80304 Notice of sexual misconduct

BUCKEYE UNION SCHOOL DISTRICT
ADOPTED: 9/18/19 EL DORADO HILLS, CALIFORNIA



Acceptable Use Of Electronic Information Resources - Staff

The following document defines acceptable uses of district records and information resources, which
include microcomputers, computer systems, networks, message systems, facsimile machines, copy
machines, telephones, Web pages, and the Internet.

1) Copyrights and Licenses. Computer users must respect the legal protection of copyright and
license agreements for software, data, and other online information. Violations of copyrights or
licensing may result in legal or disciplinary action for the staff member in question. Removal of illegal
software and/or media will be without warning,

a) Copying. Software protected by copyright must not be copied except as specifically stipulated by the
owner of the copyright or as otherwise permitted by copyright law. Protected software may not be
copied into, from, or by any district facility or system, except pursuant fo a valid license or as
otherwise permitted by copyright law.

b) Number of Concurrent Users. Software license agreements must be respected and strictly followed
in every case. If a software license is based on concuirent use, then the number and distribution of
copies must be handled in such a way that the number of concurrent users does not exceed the number
Keensed by the district.

¢) Copyrights. In addition to software, all other copyrighted information (text, images, icons,
programs, etc.) retrieved from computer or network resources must be used in conformance with
applicable copyright and other law. Copied material must be properly atiributed. Plagiarism of
computer information is subject to the same sanctions that apply to plagiarism in any other media.

2) Integrity of Information Resources. Users must respect the integrity of information
resources; for example, users shall not intentionally use compuiter resources in a wasteful or
inappropriate manner or develop or introduce computer programs that harass other users or infiltrate a
computer or system and/or damage or alter the software components (or data within) of a computer or
system.

a) Modification or Removal of Equipment. Computer users must not attempt to modify or remove
district computer equipment, software, or peripherals without proper authorization. Temporary
removal of any equipment must be preceded by approval via a “Temporary Equipment Removal
Authorization” form. Surplus equipment must be approved by the board prior to removal.

b) Installation of Equipment. In order o ensure proper configuration and safegnard network security
and performance, no computers or printers may be attached to the district's network or telephone lines
except by an authorized Computer Techmician or designee. Any unauthorized installation of general
network access devices, such as routers, hubs, sniffers, or wireless access points is strictly prohibited
and constitutes a serious breach of employee conduct.*

+Bxception - Temporary connection of specific sets of district-owned and controlled equipment to
specific district wireless network access points intended to support those computers.

c) Encroaching on Others' Access and Use. Computer users must not encroach on others' access and
use of the district's computers. This includes, but is not limited to: the sending of excessive messages
or chain letters, either locally or off-campus; printing excess copies of documents, files, data, or
programs; unauthorized modification of system facilities, operating systems, programs, ot data;
atternpting to crash or otherwise make unavailable a district computer or network; and damaging or
vandalizing district computing facilities, equipment, cabling, software, or computer files held on any
district equipment.




d) Unauthorized. Destructive. or Resource-sharing Programs. Computer users must not intentionally
develop or use programs that disrupt other compuier users o1 that atternpt to access private or restricted
portions of the system, data (including passwords and product keys) and/or damage the software or
hardware components of the system. Computer users must take all reasonable precautions to ensure
that they do not acquire or propagate "malware" agents, including viruses, trojans, or worms, which
interfere with other computer users or which compromise the integrity or operation of the district's
computing network in part or in whole.

&) Unless explicitly authorized by a district official, the use of any district network or computers for
resource-sharing, in conjunction with or on behalf of outside parties, is forbidden. Some examples of
such disallowed resource-sharing include peer-to-peer file sharing (e.g., Kazaa or Napster), CPU
sharing (e.g., "SETI @ home"), or other externally accessible services (e.g., unauthorized deployment
of Web servers, mail servers, or streaming-media servers). Unauthorized services or protocols may be
blocked at network gateways or firewalls at the district's discretion. The use of any unauthorized or
destructive program, service, or outside connection may resuit in legal civil action for damages or.
other punitive action by any injured party, including the district, as well as criminal action.

f) Appropriate Use of Instructional Computers. Electronic information resources are provided for staff
members to conduct research and communicate with others in relation to District-related business
and/or school work. Computer users must not use any computer for any use other than that permitied
by Buckeye Union School District policies. Inappropriate use would include, but is not limited to:

* Transmission of any material that is in violation of U.S. or State regulations is prohibited. This
includes, but is not limited to, fransmitting copyrighted materials, threatening or obscene matenal, or
material protected by trade secret.

* Use for commercial activities, product promotion/advertisement, political lobbying or illegal
activities is not acceptable.

* Deliberate destruction or alteration of electronic data that was not originally created by the user.

* Attempts to access any inappropriate and/or non school work related any location, such as; groups,
lists, web sites, chat sites/groups, etc.

3) Unauthorized Access. Computer users must refrain from seeking to gain unauthorized access
to information resources or equipment or enabling unauthorized access by anyone who is not officially
authorized by the Buckeye Union School District to access BUSD computers and/or networks

a) Abuse of Computing Privileges. Users of district information resources must not deploy any
programs or techniques intended to gain for themselves or others access to or control over system
resources for which they have not been officially authorized. Computer users must not use a computer
account that they are not authorized to use, must not mask the identity of any login account or machine
that they use, and must not engage in any action intended to cause a disruption or "denial of service" to
any computer or system belonging either to the district or to outside parties. Unauthorized access or
destructive actions directed at outside networks or computer systerns using district resources will be
treated as an abuse of district computing privileges. Use of a district computer resource in an attempt 10
misrepresent oneself as another party or as an agent of the district is forbidden.

b) Reporting Problems. Any malfunctioning computer work station must be logged into the Computer
Technician’s log book. Users must not attempt to repair malfunctioning equipment except as part ofa
class lesson under the supervision of an instructor or instructional assistant. Any defects discovered in
system accounting or system security must be reported to the appropriate system administrator so that
steps can be taken fo investigate and solve the problem. Users who suspect that their district-provided
computers or network accounts have been accessed without their permission are expected to change
their passwords and must report the suspected activity to a district official.




¢) Password Protection. Respansible use includes choosing passwords that are not identical to the
user's logon ID or otherwise easily deduced by others. A computer user who has been authorized to use
a password-protected account may be subject to civil and criminal liability, and/or employee
discipline, if the user discloses the password or otherwise makes the account available to others
without permission of the administrator who made the authorization. Users should be aware that
outsiders may attempt to impersonate administrators and technicians in an attempt to obtain users'
passwords. Users must, therefore, require appropriate, verifiable identification from anyone asking
them to divulge their password.

4) Privacy. Computer users must respect the privacy of other computer users. An attempt to
circumvent mechanisms and systems to gain unauthorized access to any system or to private
information is a violation of district policy and may violate applicable laws. Although the district will
attempt to protect the privacy of individual user's data and files, authorized system administrators may
obtain access to computer users' files, including electronic mail, as necessary to service or troubleshoot
network issues, as part of monitoring network traffic flows, or to investigate suspected violations of
this policy, including unlawful activity. System administrators will report suspected unlawtul or
improper activities to the proper district administrator or legal officials.

a) Unlawful Messages. Electronic communication facilities (such as mail, voice, or systems with
similar functions) are intended for legitimate district-related activities only. System users are
prohibited from sending fraudulent, harassing, obscene, threatening, or abusive messages and are
cautioned that such messages may violate applicable federal, state, or local laws. All message systems
are available for review by authorized institutional representatives in the event that violations of this
policy are suspected.

b) E-mail Lists. Users must respect the purpose and charters of computer mailing lists. The user of an
electronic mailing list is responsible for determining the purpose of the list before sending messages to
or receiving messages from the list. Subscribers to an electronic mailing list will be viewed as having
solicited any material delivered by the list as long as that material is consistent with the purpose of the
list. Persons sending to a mailing list any materials that are not consistent with the purpose of the list
will be viewed as having sent unsolicited material.

¢) Advertisements. In general, the district's electronic comimunication facilities should not be used to
transmit commercial or personal advertisements, solicitations, or promotions.

d) Information Belonging to Others. Users must not intentionally seek or provide information on,
obtain copies of, or modify data files, programs, or passwords belonging to other users without the
permission of those other users.

¢) Confidentiality. The district does not exist in isolation from other communities and jurisdictions and
their laws. Under some circumstances, as a result of investigations, subpoena, or lawsuits, the district
may be required by law to provide electronic or other records or information relating to use of
information resources.

f) Electronic Communications Privacy. While reasonable attempts are made to ensure the privacy of
electronic communication, including electronic mail, there is no guarantee that these communications
are private. Messages sent over the Internet may be intercepted or divulged by various means,
including actions of external senders or recipients. In addition, as noted at the beginning of this section,
Privacy, routine system operations as well as the investigation of policy violations or crimes may result
in the divulging of e-mail messages.




5) Political, Personal, Internet, Web-page, and Commercial Use. The district is subject
to specific federal, state and local laws regarding sources of income, use of real estate, and similar
matters. It also is a contractor with government and other entities and thus must assure proper use of
property under its control and allocation of overhead and similar costs.

a) Political Use. The district information resources must not be used for partisan political activities
where prohibited by federal, state, or other applicable laws, and may be used for other political
activities only when in compliance with federal, state, and other laws and in compliance with
applicable district policies.

b) Personal Use. The district information resources should not be used for personal or private activities
not related to appropriate district functions, except in an incidental manner. Any such incidental use
must not violate any other portion of this policy. In the case of limited resources, such as a limited

“number of computers in a library where students are waiting, educational purposes must always be
given precedence over personal use.

¢) Internet Use. The Internet and its resources are provided to support educational activities, including
skills acquisition, research, and academic inquiry. Use of computer resources to access the Internet
must comply with ail aspects of this policy.

d) Web-page Use. The district may provide resources to students and faculty for the development of
Internet Web content in connection with specific instructional activities. All student-, faculty-, or staff-
developed Web pages must conform to copyright laws, relevant local, state, and federal laws, and these
and other district guidelines and policies.

e) Commercial Use. The district information resources must not be used for commercial purposes.

6) Prohibition Against Creation of a Hostile Work or Learning Environment. In
conjunction with the values of free speech and academic freedom, the district is committed to
inclusiveness and diversity, reflecting respect for the wide-ranging diversity of its population as well as
for a diversity of good-faith opinions and views. In light of that commitment, district information
resources must not be intentionally used to transmit, receive, store, or print material that is explicitly
threatening, obscene, disruptive, or otherwise belittling or intolerant of others, to the degree that it
could thereby be construed as contributing to the creation of a hostile work or learning environment.

7) Etiquette And Rights Of Access. Each user must be aware that information available from
websites may not be accurate and may be controversial, inappropriate and/or offensive. Itis
impossible to completely control access to all materials available in this medium. Ultimately, the staff
member is responsible for all materials they personally access and for setting and conveying the
standards that should be followed when using media and information sources.

As electronic information resources are provided for staff members to conduct research and
comumunicate with others in relation to District related business and/or school work, access to these
resources is given to staff members who agree to act in a considerate and responsible manner, The
user must acknowledge that this access is a privilege and not a right.

Therefore, the system, district or site administrators may close, deny, revoke or suspend an account or
access at any time. The District administrators reserve the right to obtain and review any material on
user-accounts, including e-mail, and to monitor computer data at any District location in order to make
determinations on whether specific users of the network are using their privileges inappropriately.
Legal and/or disciplinary action may be taken against the employee if inappropriate use is discovered.



Buckeye Union ESD
Board Policy

Use Of Copyrighted Materials

BP 6162.6
Instruction

The Governing Board recognizes that district staff and students may use a variety of copyrighted
materials in the educational program and other district operations. When such materials have not
been purchased by the district for the intended use, the Board expects staff and students to
respect the protections afforded by federal law to the copyright owners of those materials and
respect any limitations by the copyright holder to the license of such materials.

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)

(cf. 4040 - Employee Use of Technology)

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 4132/4232/4332 - Publication or Creation of Materials)

(cf. 5131.9 - Academic Honesty)

(cf. 6141 - Curriculum Development and Evaluation)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)

(cf. 6163.1 - Library Media Centers)

Any literary, musical, dramatic, choreographic, pictorial, graphic, sculptural, audiovisual or
motion picture, sound, architectural, or other original work shall be assumed to be a copyrighted
work, regardless of whether the work appears in print, audio, video, electronic, or other fixed and
tangible form.

Before reproducing a copyrighted material for instructional or other district purposes, a staff
member shall determine if the material is in the public domain or if the intended use of the
material meets the criteria for fair use or another exception pursuant to 17 USC 107-122. If the
material is not in the public domain or no recognized exception applies, the staff member shall
seek permission of the copyright holder before using the material.

The Superintendent or designee shall inform staff that inclusion of an attribution citing the author
and source of a copyrighted material does not absolve the staff member from the responsibility to
either obtain permission or satisfy criteria for fair use or another exception.

If a staff member is uncertain as to whether the intended use of the material meets the criteria for
fair use or another exception, he/she shall take the safest course and seek permission from the
copyright holder to use the material or, if it is impracticable to obtain permission, shall contact
the Superintendent or designee for clarification and assistance.



Students shall not copy or distribute copyrighted works to others. Staff members shall take
reasonable precautions to prevent copying or the use of unauthorized copies on school
equipment.

(ef. 3300 - Expenditures and Purchases)
(ct. 3312 - Contracts)
(cf. 6163 .4 - Student Use of Technology)

Iegal Reference:

EDUCATION CODE

35182 Computer software

UNITED STATES CODE, TITLE 17

101-122 Subject matter and scope of copyright, especiaily:

102 Definitions

106 Copyright protection

107 Fair use of copyrighted works

110 Limitations on exclusive rights: Exemption of certain performances and displays
504 Penalties for copyright infringement

COURT DECISIONS

Cambridge University Press et al. v. Becker et al. (N.D. Ga. 2012) 863 F.Supp.2d 1190
Campbell v. Acuff-Rose Music, Inc., (1994) 510 U.S. 569

Marcus v. Rowley, (9th Cir., 1982) 695 F.2d 1171

Management Resources:

NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS

Copyright Law: Do Schools Need a License to Show a Movie?, School Law Review, July 2010
U.S. COPYRIGHT OFFICE PUBLICATIONS

Circular 21: Reproduction of Copyrighted Works by Educators and Librarians, rev. 2009
Circular 22: How to Investigate the Copyright Status of a Work, rev. 2013

Circular 23: The Copyright Card Catalog and the Online Files of the Copyright Office, rev. 2012
WEB SITES

Copyright Society of the USA: http://www.csusa.org

National School Boards Association: http://www.nsba.org

University of California, Copyright Education:
http://copyright.universityofcalifornia.edu/usingcopyrightedworks.himl

U.S. Copyright Office: http://www.copyright.gov

Policy BUCKEYE UNION SCHOOL DISTRICT
adopted: February 5,2014 Shingle Springs, California



Buckeye Union ESD

Administrative Regulation
Use Of Copyrighted Materials

AR 6162.6
Instruction

Prior to reproducing, distributing, displaying, posting, performing, or otherwise using a
copyrighted material for an instructional purpose or in the course of other district business,
district staff shall determine whether it is necessary to request permission of the copyright
holder. Unless the staff member is reasonably certain that the material is in the public domain or
the intended use meets the criteria for an exception specified in 17 USC 107-122 and this
administrative regulation, he/she shall either obtain permission from the copyright holder or
avoid use of the material. In addition, permission of the copyright holder shall be requested
whenever district staff intend to publicly disseminate a copyrighted work, such as by posting on
the district or school web site or using another method of communications accessible to the
public.

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)

(cf. 4040 - Employee Use of Technology)

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 4132/4232/4332 - Publication or Creation of Materials)

(cf. 5131.9 - Academic Honesty)

(cf. 6141 - Curriculum Development and Evaluation)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)

(cf. 6163.1 - Library Media Centers)

Any reproduction or other use of a copyrighted work shall include the copyright notice.

District staff shall not reproduce and distribute copyrighted works of any type in any of the
following circumstances:

L. When the copyrighted work is a "consumable” work such as a workbook, standardized
test, answer sheet, or similar material

2. To substitute for the purchase of the work
3. To create, replace, or substitute for anthologies or collective works
Request for Permission to Use Copyrighted Material

As necessary, district staff desiring to use a copyrighted material shall identify and contact the



copyright holder to request permission to use the material. The request shall include the
following information:

1. Title, author(s), editor(s) or publisher, producer(s) or distributor
2. Edition, copyright, and/or production year
3. Exact amount of material to be used, such as the number of lines, pages, or chapters or

percentage of the work

4. Nature of the use, such as the course in which it will be used, the grade level of the
students, the number of students, and the frequency of use

5. How the material will be reproduced and distributed

If the copyright holder requires a fee to grant permission, district staff shall seek approval from
the Superintendent or designee prior to incurring the cost.

Criteria for Fair Use

In considering whether a copyrighted work may be used without the copyright holder's
permission on the grounds that the intended use is "fair use” pursuant to 17 USC 107, including
reproduction in copies, phonorecords, or any other reproductive form for purposes such as
criticism, comment, news reporting, teaching (including multiple copies for classroom use),
scholarship, or research, district staff shall consider all of the following factors: (17 USC 107)

1. The purpose and character of the use, including whether the use is of a commercial nature
or for nonprofit educational purposes

2. The nature of the copyrighted work

3. The amount and substantiality of the portion used in relation to the copyrighted work as a
whole

4. The effect of the use upon the potential market for or value of the copyrighted work

Any determination of fair use shall weigh together all the factors specified in items #1-4 above in
addition to any applicable guidelines presented in this administrative regulation for specific types
of copyrighted works.

Guidelines for Copying Text

Staff may reproduce text from a copyrighted work from a printed resource, the Internet, or other
source, without permission from the copyright holder, under the following conditions:

1. A single copy of a chapter of a book, article from a periodical or newspaper, short story,



short essay, short poem, chart, graph, diagram, drawing, cattoon, or picture may be made by or
for a teacher for his/her scholarly research or use in teaching or preparation to teach a class.

2. Multiple copies, not to exceed one copy per student in a course, may be made by or for a
teacher for classroom use or discussion, provided that:

a. The amount to be copied does not exceed:
(1) 250 words for a complete poem or excerpt from a poem
(2) 2,500 words for a complete article, story, or essay

(3) 1,000 words or 10 percent of the whole (with a minimum of 500 words), whichever is
less, for an excerpt from a larger prose work

(4 One illustration (e.g., chart, graph, diagram, cartoon, or picture) per book or periodical
issue

b. The copying is for only one course in the school.

c. With the exception of newspapers and other news periodicals, not more than one work is
copied from the same author per term, not more than three works are copied from the same
collective work or periodical volume per term, and there are no more than nine instances of
multiple copying per course per term.

d. A delay to request permission from the copyright holder would preclude the most
effective instructional use of the material.

Guidelines for Reproducing Sheet and Recorded Music

District staff may reproduce sheet music and recorded music without permission from the
copyright holder under the following conditions:

1. Emergency copies may be made when purchased copies needed for an imminent
performance are not available, provided that replacement copies shall be purchased in due
course.

2. Single or multiple copies of excerpts of works may be made for academic purposes other
than performances, provided that the excerpt does not constitute an entire performable unit {(e.g.,
a section, movement, or aria), no more than 10 percent of the total work is used, and the number
of copies made does not exceed one per student.

3. Printed copies that have been purchased may be edited or simplified provided that the
character of the work is not distorted and lyrics are not added or altered.

4. A single copy of a recorded performance by students may be made for evaluation or



rehearsal purposes.

5. A single copy of recordings of copyrighted music owned by the district or individual
teacher may be made for the purpose of constructing exercises or examinations.

Guidelines for Performing or Displaying Copyrighted Works

In the course of face-to-face instruction in a classroom or similar place devoted to instruction,
teachers or students may recite, render, play, dance, act, or show a copyrighted work either
directly or by means of any device or process or, in the case of a motion picture or other
audiovisual work, show its images in any sequence or to make the sounds accompanying it
audible, provided that: (17 USC 101, 110)

1. The performance or display is given by means of a lawfully obtained copy of the work.

2, The performance or display is made by, at the direction of, or under the actual
supervision of a teacher as an integral part of a class session.

3. The performance or display is directly related and of material assistance to the teaching
content of the transmission.

4, The transmission is limited to students enrolled in the course or to Governing Board
members or employees as part of their official duties or employment.

5. If the work is to be digitally transmitted, the district has applied technological protections
that reasonably prevent retention of the work in accessible form for longer than the class session
and the unauthorized further dissemination of the work.

Any use of a motion picture or other audiovisual work outside the curriculum, such as for
entertainment, a school or class reward, or a fundraiser, shall require permission from the
copyright holder or a special viewing license.

Guidelines for Recording Broadcast Programming

Teachers may make recordings of television programs for use in a classroom for educational
purposes under the following conditions:

1. Only programs provided to the public free of charge may be recorded and shown. Any
use of programming from paid television services shall require permission of the copyright
holder.

2. The recording may be shown only during the first 10 consecutive school days after it is
made. It may be used once by an individual teacher in the course of relevant teaching activities

and may be repeated once only when instructional reinforcement is necessary.

3. A limited number of copies may be reproduced from each recording to meet the



legitimate needs of the teacher. Each copy shall be subject to all the provisions governing the
original recording.

4. The recording may be retained for 45 calendar days after it is made and then shall be
erased or destroyed. However, after the first 10 consecutive school days, the recording may only
be used for purposes of determining whether or not to include the broadcast program in the
teaching curriculum. If the teacher decides to keep the program for use in the curriculum, he/she
shall request permission from the copyright owner.

5. Off-air recordings need not be used in their entirety, but the content of recorded programs
may not be altered.

Guidelines for Copying Computer Programs or Software

District staff shall observe all licensing agreements between vendors and the district, including
monitoring the number of users permitted by an agreement. Unless the applicable licensing
agreement authorizes multiple users of a single computer program or software, the district shall
not make multiple copies.

Copies of district-owned software may be made under either of the following conditions: (17
USC 117)

1. The copy is needed as an essential step in using the computer program with a particular
machine.

2. The copy is used for archival or "backup" purposes only. This copy may be held only as
a file copy and must be destroyed in the event that continued possession of the program ceases to
be rightful, unless the copyright owner authorizes its sale, lease, or transfer as part of the sale,
lease, or transfer of the original program.

Regulation  BUCKEYE UNION SCHOOL DISTRICT
approved: February 5, 2014 Shingle Springs, California



403(b) Plan Notice

2024 PLAN YEAR

To All Employees:

As your 403(b) Plan Administrator, we'd like to make you aware of your eligibility
to participate in your employer’s 403(b) retirement plan. The 403(b) plan (often
called a “tax-sheltered annuity” or TSA) is a voluntary plan that allows you to defer
a portion of your paycheck to a savings plan.

This is a benefit offered by your employer to help you bridge your retirement
income gap and lower your taxes. Please continue reading for details on how to
enroll and how easy it is to start saving now.

Important Points About Your 403(b) Plan:

A. You may start, stop or change your payroll deduction contribution to the
Plan at any time. The deadline for doing this for each pay period is on the TCG
website. Pleave visit www.tcgservices.com, click on Forms and search for your
employer. Next, select the 403(b) tab you will see a link to access the pay
period schedule.

B. You may contribute up to $23,000 for 2024 if you are under age 50 and
$30,500 if you are age 50 or over,

C. To see other Plan features for your employer, such as whether your Plan allows
Roth 403(b) contributions, go to the Summary Plan Description found in the
same tab as described in item A. above.

D. If you do not have Internet access or need assistance, please call Customer
service at (800) 943-9179 and we can assist by phone.

Important Notice If You Work For Another
Employer or Have a Business of Your Own

1. The limits for voluntary employee deferrals to 401(k) and 403(b) plans
aggregate across all employers, You cannot defer more than the total deferral
limit to all plans. This does not apply to 457(b) plans.

2. If you have an organization or business of your own and contribute to a
403(b) or 401(k) plan sponsored by that organization, all contributions
(employee and employer) would have to be aggregated with all your
contributions to this plan.

3. If you work for another unrelated employer and contribute to a 403(b)
sponsored by another employer, all contributions (employee and employer)
would have to be aggregated with all your contributions to this plan.

4. If you receive contributions under another plan or make salary deferral
contributions to another plan, your contributions or deferrals under this plan
may have to be cut back.

5. If any of these situations apply to you it is important that you:
a. Obtain advice from a tax professional.

b. Notify TCG at info@tcgservices.com or call (800) 943-9179, Please
provide the name of your employer, current 403(h) plan name and the
other retirement plans in which you participate. Please include the type
of plan (401(k), 403(b), etc) and whether you have any ownership in the
sponsoring organization. This must be done as soon as possible.
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Why do | need to save
if | already qualify for a

pension plan?

Your pension may not
replace all of your income
in retirement. The average
retiree receives 60-65
percent of their income at
retirement. For example,

if your current salary is
$5,000 per month and
your retirement benefit
eqguals 65 percent of

your current salary, you
will receive $3,250 each
month, However, research
indicates that retirees must
receive 90-95 percent of
their income in retirement
to maintain their current
standard of living. In the
above example the member
has a shortfall of $1,750 per
month.

T TP PR

Why should | contribute
to a 403(b) Plan?

« Bridge your retirement
income gap

* Lower your taxes

« Automatic savings;
payroll-deducted

Contact Us
L Toll Free: 800.943.9179

Fax: 888.989.9247

X info@tcgservices.com

‘3 www.tcgservices.com

900 S Capital of Texas Hwy,
Suite 350, Austin, TX 78746



How to Register

Step One: Create an account with an approved vendor
1. Visit www.tcgservices.com/documents.
2. Search for your employer and open the 403(b) Approved Vendor list.

Evaluate and contact a vendor on the list and contact them directly to
establish your retirement account.

Plan Description

[A 403(b) Deadline Dates for Payroll Changes
403(b) Approved Vendor List ¢

2020 Contribution Limits

[ 403(b) Admin Summary Plan Description

Step Two: Set up your TCG 403(b) administration account

Visit www.tcgservices.com/enroll.

1.

2. Enter the name of your employer and select the 403(b) Admin Plan.
3. Follow each step until you get a completion notice.
4,

You're done! Login your account any time you wish to make contribution adjustments.

Let's begin your journey to C))

financial independence!
P Enrollment Hotline

Begin by entering the name of your employer: Call 800-943-9179 for
Q Search... (lnir{ofa ché?acters) | ﬁﬁfi help getting started

For questions, please call us at 800-943-9179
or schedule a virtual meeting at www.tcgservices.com/telewealth

Contact Us
Y i
R Toll Free: 800.943.9179 Q 900 S Capital of Texas Hwy, TC( i
Fax: 888.989.9247 Suite 350, Austin, TX 78746 HUB
TRUSTED CAFTTAL GROUP

B info@tcgservices.com &3 www.tcgservices.com S



BUCKEYE UNION SCHOOL DISTRICT

CHILD ABUSE AND NEGLECT REPORTING REQUIREMENTS
STATEMENT OF KNOWLEDGE

Section 11166 of the Penal Code requires any child care custodian, health practitioner, employee of a child
protective agency or child visitation monitor who has knowledge of or observes a child in his/her professional capacity
or within the scope of his/her employment whom he/she knows or reasonably suspects has been the victim of child abuse
to report the known or suspected instance of child abuse to a child protective agency immediately or as soon as practically
possible by telephone and to prepare and send a written report thereof within 36 hours of receiving the information
concerning the incident.

“Child care custodian” includes teachers; an instructional aide, a teacher’s aide, or a teacher’s assistant employed
by any public or private school, who has been trained in the duties imposed by this article, if the school district has so
warranted to the State Department of Education; a classified employee of any public school who has been trained in the
- duties imposed by this article, if the school has so warranted to the State Department of Education; administrative officers,
supervisors of child welfare and attendance, or certificated pupil personnel employees of any public or private school;
administrators of a public or private day camp; administrators and employees of public or private youth centers, youth
recreation programs and youth organizations, administrators and employees of public or private organizations whose duties
require direct contact and supervision of children and who have been trained in the duties imposed by this article;
licensees, administrators and employees of licensed community care or child day care facilities; headstart teachers;
licensing workers or licensing evaluators; public assistance workers; employees of a child care institution including, but
not limited to, foster parents, group home personnel, and personnel of residential care facilities; social workers, probation
officers or parole officers; employees of a school district police or security department; any person who is an
administrator or presenter of, or a counselor in, a child abuse prevention program in any public or private school; a
district attorney investigator, inspector, or family support officer unless the investigator, inspector or officer is working
with an attorney appointed pursuant to Section 317 of the Welfare and Institutions Code to represent a minor; or a peace
officer, as defined in Chapter 4.5 (commencing with Section 830) Title 3 of Part 2 of this code, who is not otherwise
described in this section.

“Health practitioner” includes physicians and surgeons, psychiatrists, psychologists, dentists, residents, interns,
podiatrists, chiropractors, licensed nurses, dental hygienists, optometrists, or any other person who is licensed under
Division 2 (commencing with Section 500) of the Business and Professions Code; marriage, family and child counselors;
emergency medical technicians I or I, paramedics, or other persons certificated pursuant to Division 2.5 (commencing
with Section 1797) of the Health and Safety Code; psychological assistants registered pursuant to Section 2913 of the
Business and Professions Code; marriage, family and child counselor trainees as defined in subdivision (c) of Section
4980.03 of the Business and Professions Code; unlicensed marriage, family and child counselor interns registered under
Section 4980.44 of the Business and Professions Code; state or county public health employees who treat minors for
venereal disease or any other condition; coroners; paramedics and religious practitioners who diagnose, examine or treat
children.

“Child visitation monitor” means any person as defined in Section 11165.15.

This statement is a permanent record of the district. The cost of prmtmg, distribution, and filing of these statements is
borne by the district.

This subdivision is not applicable to persons employed by child protective agencies, public or private youth centers, youth recreation
programs and youth organizations as member of the support staff or maintenance staff and who do not work with, observe, or have
knowledge of children as part of their official duties.

Revised 03-94



PENAL CODE SECTION 11166, REPORT; DUTY, TIME

11166. (a) Except as provided in subdivision (b) any child care custodian, health practitioner, or employee
of a child protective agency who has knowledge of or observes a child in his or her professional capacity or
within the scope of his or her employment whom he or she knows or reasonably suspects has been the victim of
child abuse shall report the known or suspected instance of child abuse to a child protective agency immediately
or as soon as practically possible by telephone and shall prepare and send a written report thereof within 36 hours
of receiving the information concerning the incident. A child protective agency shall be notified and a report shall
be prepared and sent even if the child has expired, regardless of whether or not the possible abuse was a factor
contributing to the death, and even if suspected child abuse was discovered during an autopsy. For the purposes
of this article, "reasonable suspicion” means that it is objectively reasonable for a person to entertain such a
suspicion, based upon facts that could cause a reasonable person in a like position, drawing when appropriate on
his or her training and experience, to suspect child abuse. For the purpose of this article, the pregnancy of a
minor does not, in and of itself, constitute the basis of reasonable suspicion of sexual abuse.

(b) . Any child care custodian, health practitioner, or employee of a child protective agency who has
knowledge of or who reasonable suspects that mental suffering has been inflicted on a child or his or her
emotional well-being is endangered in any other way, may report such known or suspected instance of child abuse
to a child protective agency.

©) Any commercial film and photographic print processor who has knowledge of or observes, within the
scope of his or her professional capacity or employment, any film, photograph, videotape, negative or slide
depicting a child under the age of 14 years engaged in an act of sexual conduct, shall report such instance of
suspected child abuse to the law enforcement agency having jurisdiction over the case immediately or as soon as
practically possible by telephone and shall prepare and send a written report of it with a copy of the film,
photograph, videotape, negative or slide attached within 36 hours of receiving the information concerning the
incident. As used in this subdivision, "sexual conduct" means any of the following:

(1) Sexual intercourse, including genital-genital, oral-genital, anal-genital, or oral-anal, whether
between persons of the same or opposite sex or between humans and animals.

(2) Penetration of the vagina or rectum by any object.

(3) Masturbation, for the purpose of sexual stimulation of the viewer.

(4) Sadomasochistic abuse for the purpose of sexual stimulation of the viewer.

(5) Exhibition of the genitals, pubic or rectal areas of any person for the purpose of sexual stimulation
of the viewer.

(d) Any other person who has knowledge of or observes a child whom he or she knows or reasonably
suspects has been a victim of child abuse may report the known or suspected instance of child abuse to a child
protective agency. '

{e) When two or more persons who are required to report are present and jointly have knowledge of a known
or suspected instance of child abuse, and when there is agreement among them, the telephone report may be made
by a member of the team selected by mutual agreement and a single report may be made and signed by such
selected member of the reporting team. Any member who has knowledge that the member designated to report
has failed to do so, shall thereafter make the report.



43 The reporting duties under this section are individual, and no supervisor or administrator may impede
or inhibit the reporting duties and no person making such a report shall be subject to any sanction for making
the report. However, internal procedures to facilitate reporting and apprise supervisors and administrators of
reports may be established provided that they are not inconsistent with the provisions of this article.

The internal procedures shall not require any employee required to make reports by this article to disclose
his or her identity to the employer.

(& A county probation or welfare department shall immediately or as soon as practically possible report by
telephone to the law enforcement agency having jurisdiction over the case, to the agency given the responsibility
for investigation of cases under Section 300 of the Welfare and Institutions Code, and to the district attorney’s
office every known or suspected instance of child abuse as defined in Section 11165.6, except acts or omissions
coming within subdivision (b} of Section 11165.2, or reports made pursuant to Section 11165.13 based on risk
to a child which relate solely to the inability of the parent to provide the child with regular care due to the
parent’s substance abuse, which shall only be reported to the county welfare department. A county probation
or welfare department shall also send a written report thereof within 36 hours of receiving the information
concerning the incident to any agency to which it is required to make a telephone report under this subdivision.

A law enforcement agency shall immediately or as soon as practically possible report by telephone to the
agency given responsibility for investigation of cases under Section 300 of the Welfare and Institutions Code and
to the district attorney’s office every known or suspected instance of child abuse reported to it, except acts or
omissions coming within subdivision (b) of Section 11165.2, which shall only be reported to the county welfare
department. A law enforcement agency shall report to the county welfare department every known or suspected
instance of child abuse reported to it which is alleged to have occurred as a result of the action of a person
responsible for the child’s welfare, or as the result of the failure of a person responsible for the child’s welfare
to adequately protect the minor from abuse when the person responsible for the child’s welfare knew or
reasonably should have known that the minor was in danger of abuse. A law enforcement agency shall also send
a written report thereof within 36 hours of receiving the information concerning the incident to any agency to
which it is required to make a telephone report under this subdivision.



Buckeye Union ESD

Board Policy
Bullying

BP 5131.2
Students

The Governing Board recognizes the harmful effects of bullying on student well-being, student
learning, and school attendance and desires to provide a safe school environment that protects
students from physical and emotional harm. No individual or group shall, through physical,
written, verbal, visual, or other means, harass, sexually harass, threaten, intimidate, cyberbully,
cause bodily injury to, or commit hate violence against any student or school personnel, or
retaliate against them for filing a complaint or participating in the complaint resolution process.

(cf. 5131 - Conduct)

(cf. 5136 - Gangs)

(cf. 5145.3 - Nondiscrimination/Harassment)
(ct. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

The Superintendent or designee shall develop strategies for addressing bullying in district
schools with the involvement of students, parents/guardians, and staff. As appropriate, the
Superintendent or designee may also collaborate with social services, mental health services, law
enforcement, courts, and other agencies and community organizations in the development and
implementation of effective strategies to promote safety in schools and the community.

(cf. 1220 - Citizen Advisory Committees)
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 6020 - Parent Involvement)

Such strategies shall be incorporated into the comprehensive safety plan and, to the extent
possible, into the local control and accountability plan and other applicable district and school
plans.

{cf. 0420 - School Plans/Site Councils)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 0460 - Local Control and Accountability Plan)

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved
in accordance with law and the district's uniform complaint procedures specified in AR 1312.3.



If, during the investigation, it is determined that a complaint is about nondiscriminatory bullying,
the principal or designee shall inform the complainant and shall take all necessary actions to
resolve the complaint.

(cf. 1312.3 - Uniform Complaint Procedures)

Any employee who permits or engages in bullying or retaliation related to bullying shall be
subject to disciplinary action, up to and including dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 Comprehensive safety plan

32283.5 Bullying; online training

35181 Governing board policy on responsibilities of students
35291-35291.5 Rules

48900-48925 Suspension or expulsion

48985 Translation of notices

52060-52077 Local control and accountability plan

PENAL CODE

422.55 Definition of hate crime

647 Use of camera or other instrument to invade person's privacy; misdemeanor
647.7 Use of camera or other instrument to invade person's privacy; punishment
653.2 Electronic communication devices, threats to safety

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

UNITED STATES CODE, TITLE 47

254 Universal service discounts (e-rate)

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

104.7 Designation of responsible employee for Section 504

106.8  Designation of responsible employee for Title IX

110.25 Notification of nondiscrimination on the basis of age

COURT DECISIONS

Wynar v. Douglas County School District, (2013) 728 F.3d 1062

I.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094
Lavine v. Blaine School District, (2002) 279 F.3d 719

Management Resources:



CSBA PUBLICATIONS

Final Guidance: AB 1266, Transgender and Gender Nonconforming Students, Privacy,
Programs, Activities & Facilities, Legal Guidance, March 2014

Providing a Safe, Nondiscriminatory School Environment for Transgender and
Gender-Nonconforming Students, Policy Brief, February 2014

Addressing the Conditions of Children: Focus on Bullying, Governance Brief, December 2012
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Cyberbullying: Policy Considerations for Boards, Policy Brief, rev. July 2010

Building Healthy Communities: A School Leaders Guide to Collaboration and Community
Engagement, 2009

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Bullying Module

California's Social and Emotional Learning: Guiding Principles, 2018

Social and Emotional Learning in California: A Guide to Resources, 2018

Health Education Content Standards for California Public Schools: Kindergarten Through
Grade Twelve, 2008

Bullying at School, 2003

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to
Assist California K-12 Schools in Responding to Immigration Issues, April 2018

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Responding to Bullying of Students with Disabilities, October 2014
Guidance to America's Schools: Bullying of Students with Disabilities, October 2014

Dear Colleague Letter:  Guidance on Schools' Obligations to Protect Students from
Student-on-Student Harassment on the Basis of Sex; Race, Color and National Origin; and
Disability, October 26, 2010

Dear Colleague Letter: Harassment and Bullying, October 2010

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Safe Schools Office:  http://www.cde.ca.gov/ls/ss
California Office of the Attorney General: http://oag.ca.gov

Center on Great Teachers and Leaders:  http://gtlcenter.org

Collaborative for Academic Social and Emotional Learning; http://casel.org

Common Sense Media:  http://www.commonsensemedia.org

National School Safety Center: http://www.schoolsafety.us

Partnership for Children and Youth: http://www.partnerforchildren.org

U.S. Department of Education: http://www.ed.gov

BUCKEYE UNION SCHOOL DISTRICT
APPROVED: 8/14/19 ELDORADO HILLS, CALIFORNIA



Buckeye Union ESD

Administrative Regulation
Bullying

AR 51312
Students

Definitions

Bullying is an unwanted, aggressive behavior that involves a real or perceived imbalance of
power between individuals with the intent to cause emotional or physical harm. Builying can be
physical, verbal, or social/relational and involves repetition or potential repetition of a deliberate
act,

Cyberbullying includes the electronic creation or transmission of harassing communications,
direct threats, or other harmful texts, sounds, or images. Cyberbullying also includes breaking
into another person's electronic account or assuming that person's online identity in order to
damage that person's reputation.

(cf. 5145.2 - Freedom of Speech/Expression)
(cf. 6163.4 - Student Use of Technology)

Examples of the types of conduct that may constitute bullying and are prohibited by the district
include, but are not limited to:

I. Physical bullying that inflicts harm upon a person's body or possessions, such as hitting,
kicking, pinching, spitting, tripping, pushing, taking or breaking someone's possessions, or
making cruel or rude hand gestures

2. Verbal bullying that includes saying or writing hurtful things, such as teasing, name-
calling, inappropriate sexual comments, taunting, or threats to cause harm

3. Social/relational bullying that harms a person's reputation or relationships, such as
leaving a person out of an activity on purpose, influencing others not to be friends with someone,
spreading rumors, or embarrassing someone in public

4. Cyberbullying, such as sending demeaning or hateful text messages or emails, sending
rumors by email or by posting on social networking sites, or posting embarrassing photos,
videos, web site, or fake profiles



Measures to Prevent Bullying

The Superintendent or designee shall implement measures to prevent bullying in district schools,
including, but not limited to, the following:

1. Ensuring that each school establishes clear rules for student conduct and implements
strategies to promote a positive, collaborative school climate

(cf. 5131 - Conduct)
(cf. 5137 - Positive School Climate)

2. Providing to students, through student handbooks and other age-appropriate means,
information about district and school rules related to bullying, mechanisms available for
reporting incidents or threats, and the consequences for engaging in bullying

3. Encouraging students to notify school staff when they are being bullied or when they
suspect that another student is being bullied, and providing means by which students may report
threats or incidents confidentially and anonymously

4. Conducting an assessment of bullying incidents at each school and, if necessary,
increasing supervision and security in areas where bullying most often occurs, such as
classrooms, playgrounds, hallways, restrooms, and cafeterias

5. Annually notifying district employees that, pursuant to Education Code 234.1, any school
staff who witnesses an act of bullying against a student has a responsibility to immediately
intervene to stop the incident when it is safe to do so

Staff Development

The Superintendent or designee shall make the California Department of Education's online
training module on the dynamics of bullying and cyberbullying, which includes the identification
of bullying and cyberbullying and the implementation of strategies to address bullying, available
annually to all certificated staff and to other employees who have regular interaction with
students. (Education Code 32283.5)

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee shall provide training to teachers and other school staff to raise
their awareness about the legal obligation of the district and its employees to prevent



discrimination, harassment, intimidation, and bullying of district students. Such training shall be
designed to provide staff with the skills to:

1. Discuss the diversity of the student body and school community, including their varying
immigration experiences

2. Discuss bullying prevention strategies with students, and teach students to recognize the
behavior and characteristics of bullying perpetrators and victims

3. Identify the signs of bullying or harassing behavior
4. Take immediate corrective action when bullying is observed
5. Report incidents to the appropriate authorities, including law enforcement in instances of

criminal behavior

Student Instruction

As appropriate, the district shall provide students with instruction, in the classroom or other
educational settings, that promotes social-emotional learning, effective communication and
conflict resolution skills, character/values education, respect for cultural and individual

differences, self-esteem development, assertiveness skills, and appropriate online behavior.

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6142.94 - History-Social Science Instruction)

The district shall also educate students about the negative impact of bullying, discrimination,
intimidation, and harassment based on actual or perceived immigration status, religious beliefs
and customs, or any other individual bias or prejudice.

Students should be taught the difference between appropriate and inappropriate behaviors, how to
advocate for themselves, how to help another student who is being bullied, and when to seek
assistance from a trusted adult. As role models for students, staff shall be expected to
demonstrate effective problem-solving and anger management skills.

To discourage cyberbullying, teachers may advise students to be cautious about sharing
passwords, personal data, or private photos online and to consider the consequences of making

negative comments about others online.

Reporting and Filing of Complaints



Any student, parent/guardian, or other individual who believes that a student has been subjected

to bullying or who has witnessed bullying may report the incident to a teacher, the principal, a
compliance officer, or any other available school employee.

When a report of bullying is submitted, the principal or a district compliance officer shall inform
the student or parent/guardian of the right to file a formal written complaint in accordance with
AR 1312.3 - Uniform Complaint Procedures. The student who is the alleged victim of the
bullying shall be given an opportunity to describe the incident, identify witnesses who may have
relevant information, and provide other evidence of bullying,

(cf. 1312.3 - Uniform Complaint Procedures)

Within one business day of receiving such a report, a staff member shall notify the principal of
the report, whether or not a uniform complaint is filed. In addition, any school employee who
observes an incident of bullying involving a student shall, within one business day, report such

observation to the principal or a district compliance officer, whether or not the alleged victim
files a complaint.

Within two business days of receiving a report of bullying, the principal shall notify the district
compliance officer identified in AR 1312.3.

When the circumstances involve cyberbullying, individuals with information about the activity
shall be encouraged to save and print any electronic or digital messages that they feel constitute
cyberbullying and to notify a teacher, the principal, or other employee so that the matter may be
investigated. When a student uses a social networking site or service to bully or harass another
student, the Superintendent or designee may file a request with the networking site or service to
suspend the privileges of the student and to have the material removed.

Discipline/Corrective Actions

Corrective actions for a student who commits an act of bullying of any type may include
counseling, behavioral intervention and education, and, if the behavior is severe or pervasive as
defined in Education Code 48900, may include suspension or expulsion in accordance with
district policies and regulations.

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) (cf.
6159.4 - Behavioral Interventions for Special Education Students)



When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or
designee shall notify the parents/guardians of victims and perpetrators and may contact law
enforcement.

The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or
other student affected by an act of bullying to a school counselor, school psychologist, social
worker, child welfare attendance personnel, school nurse, or other school support service
personnel for case management, counseling, and/or participation in a restorative justice program
as appropriate. (Education Code 48900.9)

(cf. 6164.2 - Guidance/Counseling Services)

If any student involved in bullying exhibits warning signs of suicidal thought or intention or of
intent to harm another person, the Superintendent or designee shall, as appropriate, implement
district intervention protocols which may include, but are not limited to, referral to district or
community mental health services, other health professionals, and/or law enforcement,

(cf. 5141.52 - Suicide Prevention)

BUCKEYE UNION SCHOOL DISTRICT
APPROVED: 8/14/19 ELDORADO HILLS, CALIFORNIA



Buckeye Union ESD

Board Policy
Drug And Alcohol-Free Workplace

BP 4020
Personnel

The Governing Board believes that the maintenance of a drug- and alcohol-free workplace is
essential to staff and student safety and to help ensure a productive and safe work and learning
environment.

(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing)
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)

An employee shall not unlawfully manufacture, distribute, dispense, possess, or use any
controlled substance in the workplace. (Government Code 8355; 41 USC 701)

Employees are prohibited from being under the influence of controlled substances or alcohol
while on duty, on district property, or at a district-related activity or event. For purposes of this
policy, on duty means while an employee 1s on duty during both instructional and
noninstructional fime in the classroom or workplace, at extracurricular or cocurricular activities,
or while transporting students or otherwise supervising them. Under the influence means that the
employee's capabilities are adversely or negatively affected, impaired, or diminished to an extent
that impacts the employee's ability to safely and effectively perform his/her job.

(cf. 4032 - Reasonable Accommodation)

The Superintendent or designee shall notify employees of the district's prohibition against drug
use and the actions that will be taken for violation of such prohibition. (Government Code 8355;
41 USC 701)

An employee shall abide by the terms of this policy and shall notify the district, within five days,
of his/her conviction for violation in the workplace of any criminal drug statute. (Government
Code 8355; 41 USC 701)

The Superintendent or designee shall notify the appropriate federal granting or contracting
agency within 10 days after receiving notification, from an employee or otherwise, of any
conviction for a violation occurring in the workplace. (41 USC 701)

In accordance with law and the district's collective bargaining agreements, the Superintendent or
designee shall take appropriate disciplinary action, up to and including termination, against an
employee for violating the terms of this policy and/or shall require the employee to satisfactorily
participate in and complete a drug assistance or rehabilitation program approved by a federal,
state, or local public health or law enforcement agency or other appropriate agency.



(cf. 4112 - Appointment and Conditions of Employment)
(cf. 4117.4 - Dismissal)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4212 - Appointment and Conditions of Employment)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Drug-Free Awareness Program

The Superintendent or designee shall establish a drug-free awareness program to inform
employees about: (Government Code 8355; 41 USC 701)

1. The dangers of drug abuse in the workplace
2. The district's policy of maintaining a drug-free workplace
3. Available drug counseling, rehabilitation, and employee assistance programs

(cf. 4159/4259/4359 - Employee Assistance Programs)

4. The penalties that may be imposed on employees for drug abuse violations occurring in
the workplace

Legal Reference:

EDUCATION CODE

44011 Controlled substance offense

44425 Conviction of controlled substance offenses as grounds for revocation of credential
44836 Employment of certificated persons convicted of controlled substance offenses
44940 Compulsory leave of absence for certificated persons

44940.5 Procedures when employees are placed on compulsory leave of absence
45123 Employment after conviction of controlled substance offense

45304 Compulsory leave of absence for classified persons

GOVERNMENT CODE

8350-8357 Drug-free workplace

UNITED STATES CODE, TITLE 20

7111-7117 Safe and Drug Free Schools and Communities Act

UNITED STATES CODE, TITLE 21

812 Schedule of controlled substances

UNITED STATES CODE, TITLE 41

701-707 Drug-Free Workplace Act

CODE OF FEDERAL REGULATIONS, TIiTLE 21

1308.01-1308.49 Schedule of controlled substances

COURT DECISIONS

Cahoon v. Governing Board of Ventura USD, (2009) 171 Cal.App.4th 381



Ross v. RagingWire Telecommunications, Inc., (2008) 42 Cal.4th 920

Management Resources:

- WEB SITES

California Department of Alcohol and Drug Programs: http://www.adp.ca.gov
California Department of Education: http://www.cde.ca.gov

U.S. Department of Labor: http://www.dol.gov

Policy BUCKEYE UNION SCHOOL DISTRICT
adopted: Janvary 19,2011  Shingle Springs, California



Buckeye Union ESD
Exhibit

Drug-Free Workplace

¥ 4020
Personnel

Notice to Employees

YOU ARE HEREBY NOTIFIED that it is a violation of Board policy for any employee at the
workplace to unlawfully manufacture, distribute, dispense, possess or use any narcotic drug,
hallucinogenic drug, amphetamine, barbiturate, marijuana or other controlled substance, as
defined in the Drug-Free Workplace Act of 1988.

"Workplace" is defined as any place where school district work is performed, including a school
building or other school premises; any school-owned or school-approved vehicle used to
transport students to and from school or school activities; and any off-school sites when
accommodating a school- sponsored or school-approved activity or function, such as a field trip
or athletic event, where students are under district jurisdiction.

As a condition of your continued employment with the district, you will comply with the
district's policy on Drug-Free Workplace and will, any time you are convicted of any criminal
drug statute violation occurring in the workplace, notify your supervisor of this conviction no
later than five days after such conviction.

Pursuant to California Education Code 44836 and 45123, the Board may not employ or retain in
employment persons convicted of a controlled substance offense as defined in Education Code
44011. If any such conviction is reversed and the person acquitted in a new trial or the charges
dismissed, his/her employment is no longer prohibited.

Pursuant to Education Code 45123, the district may employ for classified service a person who
has been convicted of a controlled substance offense only if it determines, from evidence
presented, that the person has been rehabilitated for at least five years. The Board shall
determine the type and manner of presentation of the evidence, and the Board's determination as
to whether or not the person has been rehabilitated is final.

Pursuant to Education Code 44425, whenever the holder of any credential issued by the State
Board of Education or the Commission for Teacher Preparation and Licensing has been
convicted of a controlled substance offense as defined in Education Code 44011, the commission
shall forthwith suspend the credential. Pursvant to Education Code 44065, the district may not
employ noncertificated persons in positions requiring a certificate. When the conviction
becomes final or when imposition of sentence is suspended, the commission shall revoke the
credential. (Education Code 44425)



Pursuant to Education Code 44940 and 45304, the district must immediately place on
compulsory leave of absence any employee charged with involvement in the sale, use or
exchange to minors of certain controlled substances.

Pursuant to Education Code 44940 and 45304, the district may immediately place on compulsory
leave of absence any employee charged with certain controlled substance offenses.

Drug counseling, rehabilitation, and/or employee assistance programs are available locally.

BUCKEYE UNION SCHOOL DISTRICT
Shingle Springs, California



Buckeye Union ESD
Board Policy

Tobacco-Free Schools

BP 3513.3
Business and Noninstructional Operations

The Governing Board recognizes that smoking and other uses of tobacco and nicotine products
constitute a serious public health hazard and are inconsistent with district goals to provide a
healthy environment for students and staff.

(cf. 3514 - Environmental Safety)

(cf. 4159/4259/4359 - Employee Assistance Programs)
(cf. 5030 - Student Wellness)

(cf. 5131.62 - Tobacco)

{cf. 5141.23 - Asthma Management)

(cf. 6142.8 - Comprehensive Health Education)

(cf. 6143 - Courses of Study)

The Board prohibits smoking and/or the use of tobacco products at any time in district-owned or
leased buildings, on district property, and in district vehicles. (Health and Safety Code 104420,
104559)

These prohibitions apply to all employees, students, and visitors at any school-sponsored
instructional program, activity, or athletic event held on or off district property. Any written joint
use agreement governing community use of district facilities or grounds shall include notice of
the district's tobacco-free schools policy and consequences for violations of the policy.

(cf. 1330 - Use of School Facilities)
(cf. 1330.1 - Joint Use Agreements)

Smoking means inhaling, exhaling, burning, or carrying of any lighted or heated cigar, cigarette,
pipe, tobacco, or plant product intended for inhalation, whether natural or synthetic, in any
manner or form, and includes the use of an electronic smoking device that creates aerosol or
vapor or of any oral smoking device for the purpose of circumventing the prohibition of
smoking. (Business and Professions Code 22950.5; Education Code 48901)

Tobacco products include: (Business and Professions Code 22950.5; Education Code 48901)

1. Any product containing, made, or derived from tobacco or nicotine that is intended for
human consumption, whether smoked, heated, chewed, absorbed, dissolved, inhaled, snorted,
sniffed, or ingested by any other means, including, but not imited to, cigarettes, cigars, little
cigars, chewing tobacco, pipe tobacco, or snuff



2. An electronic device that delivers nicotine or other vaporized liquids to the person

inhaling from the device, including, but not limited to, an electronic cigarette, cigar, pipe, or
hookah

3. Any component, part, or accessory of a tobacco product, whether or not sold separately

This policy does not prohibit the use or possession of prescription products and other cessation
aids that have been approved by the U.S. Department of Health and Human Services, Food and
Drug Administration, such as nicotine patch or gum.

Smoking or use of any tobacco-related product or disposal of any tobacco-related waste is
prohibited within 25 feet of any playground, except on a public sidewalk located within 25 feet
of the playground. In addition, any form of intimidation, threat, or retaliation against a person for
attempting to enforce this policy is prohibited. (Health and Safety Code 104495)

Policy BUCKEYE UNION SCHOOL DISTRICT
adopted: April 5, 2017 El Dorado Hills, California



Buckeye Union ESD

Administrative Regulation
Tobacco-Free Schools

AR 35133
Business and Noninstructional Operations

Notifications

Information about the district's tobacco-free schools policy and enforcement procedures shall be
communicated clearly to employees, parents/guardians, students, and the community. (Health
and Safety Code 104420)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

The Superintendent or designee may disseminate this information through annual written
notifications, district and school web sites, student and parent handbooks, and/or other
appropriate methods of communication.

{cf. 1113 - District and School Web Sites)

The Superintendent or designee shall ensure that signs stating "Tobacco use is prohibited" are
prominently displayed at all entrances to school property. (Health and Safety Code 104420,
104559)

Enforcement/Discipline

Any employee or student who violates the district's tobacco-free schools policy shall be asked to
refrain from smoking and shall be subject to disciplinary action as appropriate.

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process})

Any other person who violates the district's policy on tobacco-free schools shall be informed of
the district's policy and asked to refrain from smoking. If the person fails to comply with this
request, the Superintendent or designee may:

L. Direct the persen to leave school property

2. Request local law enforcement assistance in removing the person from school premises



3. If the person repeatedly violates the tobacco-free schools policy, prohibit him/her from
entering district property for a specified period of time

(cf. 1250 - Visitors/Outsiders)
(cf. 3515.2 - Disruptions)

The Superintendent or designee shall not be required to physically eject a nonemployee who is
smoking or to request that the nonemployee refrain from smoking under circumstances involving
a risk of physical harm to the district or any employee. (Labor Code 6404.5)

Regulation = BUCKEYE UNION SCHOOL DISTRICT
approved: April 5, 2017 El Dorado Hills, California



Buckeye Union ESD
Board Policy

Sexual Harassment

BP 4119.11
Personnel

The Governing Board prohibits sexual harassment of district employees and job applicants. The
Board also prohibits retaliatory behavior or action against district employees or other persons
who complain, testify or otherwise participate in the complaint process established pursuant to
this policy and administrative regulation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4030 - Nondiscrimination in Employment)

The Superintendent or designee shall take all actions necessary to ensure the prevention,
investigation, and correction of sexual harassment, including but not limited to:

1, Providing training to employees in accordance with law and administrative regulation
2. Publicizing and disseminating the district's sexual harassment policy to staff

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Ensuring prompt, thorough, and fair investigation of complaints

4, Taking timely and appropriate corrective/remedial action(s), which may require interim

separation of the complainant and the alleged harasser and subsequent monitoring of
developments

All complaints and allegations of sexual harassment shall be kept confidential to the extent

necessary to carry out the investigation or to take other subsequent necessary actions. (5 CCR
4964)

Any district employee or job applicant who feels that he/she has been sexually harassed or who
has knowledge of any incident of sexual harassment by or against another employee, a job
applicant or a student, shall immediately report the incident to his/her supervisor, the principal,
district administrator or Superintendent.

A supervisor, principal or other district administrator who receives a harassment complaint shall
promptly notify the Superintendent or designee.

Complaints of sexual harassment shall be filed in accordance with AR 4031 - Complaints
Concerning Discrimination in Employment. An employee may bypass his/her supervisor in filing



a complaint where the supervisor is the subject of the complaint.
(cf. 4031 - Complaints Concerning Discrimination in Employment)

Any district employee who engages or participates in sexual harassment or who aids, abets,
incites, compels, or coerces another to commit sexual harassment against a district employee, job
applicant, or student is in violation of this policy and is subject to disciplinary action, up to and
including dismissal.

(cf. 4117.4 - Dismissal)
(cf. 4118 - Suspension/Disciplinary Action)
{cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex
GOVERNMENT CODE

12900-12996 Fair Employment and Housing Act, especially:

12940 Prohibited discrimination

12950.1 Sexual harassment training

LABOR CODE

1101 Political activities of employees

1102.1 Discrimination: sexual orientation

CODE OF REGULATIONS, TITLE 2

7287.8 Retaliation

7288.0 Sexual harassment training and education

CODE OF REGULATIONS, TITLE 5

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state
financial assistance

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX, 1972 Education Act Amendments

CODE OF FEDERAL REGULATIONS, TITLE 34
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Buckeye Union ESD

Administrative Regulation

Sexual Harassment

AR 4119.11
Personnel

Definitions

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances,
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a
sexual nature made against another person of the same or opposite sex in the work or educational
setting when: (Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is made explicitly or implicitly a term or condition of the
individual's employment.

2. Submission to or rejection of such conduct by the individual is used as the basis for an
employment decision affecting him/her.

3. The conduct has the purpose or effect of having a negative impact upon the individual's
work or has the purpose or effect of creating an intimidating, hostile, or offensive work
environment, The conduct is sufficiently severe, persistent, pervasive, or objectively offensive so
as to create a hostile or abusive working environment or to limit the individual's ability to
participate in or benefit from an education program or activity.

4, Submission to or rejection of the conduct by the other individual is used as the basis for
any decision affecting him/her regarding benefits, services, honors, programs, or activities
available at or through the district.

Other examples of actions that might constitute sexual harassment, whether committed by a

supervisor, a co-worker, or a non-employee, in the work or educational setting, include, but are
not limited to:

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments
about an individual's body; overly personal conversations or pressure for sexual activity; sexual
jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory comments,
sexually degrading descriptions, or the spreading of sexual rumors

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually
explicit emails; displaying sexually suggestive objects

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or
brushing the body; touching an individual's body or clothes in a sexual way; cornering, blocking,



leaning over, or impeding normal movements

Prohibited sexual harassment may also include any act of retaliation against an individual who
reports a violation of the district's sexual harassment policy or who participates in the
investigation of a sexual harassment complaint.

Training

Every two years, the Superintendent or designee shall ensure that supervisory employees receive
at least two hours of classroom or other effective interactive training and education regarding
sexual harassment. All newly hired or promoted supervisory employees shall receive training
within six months of their assumption of the supervisory position. (Government Code 12950.1)

The district's training and education program for supervisory employees shall include
information and practical guidance regarding the federal and state laws on the prohibition against
and the prevention and correction of sexual harassment, and the remedies available to the victims
of sexual harassment in employment. The training shall also include all of the content specified
in 2 CCR 7288.0 and practical examples aimed at instructing supervisors in the prevention of
harassment, discrimination, and retaliation. (Government Code 12950.1; 2 CCR 7288.0)

Notifications

A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)

1. Be displayed in a prominent location in the main administrative building, district office,
or other area of the school where notices of district rules, regulations, procedures, and standards
of conduct are posted

2. Be provided to each faculty member, all members of the administrative staff, and all
members of the support staff at the beginning of the first quarter or semester of the school year or
whenever a new employee is hired

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Appear in any school or district publication that sets forth the school's or district's
comprehensive rules, regulations, procedures, and standards of conduct

All employees shall receive either a copy of information sheets prepared by the California
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets
that contain, at a minimum, components on: {Government Code 12950)

1. The illegality of sexual harassment

2. The definition of sexual harassment under applicable state and federal law

3. A description of sexual harassment, with examples



4. The district's complaint process available to the employee
(cf. 4031 - Complaints Concerning Discrimination in Employment)

5. The legal remedies and complaint process available through DFEH and the Equal
Employment Opportunity Commission (EEOC)

0. Directions on how to contact DFEH and the EEOC
7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment
prohibited by law or for filing a complaint with or otherwise participating in an investigation,

proceeding, or hearing conducted by DFEH and the EEOC

In addition, the district shall post, in a prominent and accessible location, DFEH's poster on
discrimination in employment and the illegality of sexuval harassment. (Government Code 12950)

Regulation  BUCKEYE UNION SCHOOL DISTRICT
approved: September 17, 2008 Shingle Springs, California



BUCKEYE UNION SCHOOL DISTRICT

SUMMARY OF THE BUCKEYE UNION SCHOOL DISTRICT’S
EXPOSURE CONTROL PLAN

BLOODBORNE PATHOGENS

The purpose of the BUSD Exposure Control Plan is to eliminate or minimize employee
occupational exposure to blood or certain other body fluids and to comply with the Cal-
OSHA Bloodborne Pathogen Standard; Cal Code Regs, Title 8, Section 5193.

Blood and body fluids contain pathogens which are small organisms that can cause serious
disease. Two of the most common diseases are Hepatitis B Virus and Human
Immunodeficiency Virus (HIV), the cause of Acquired Immune Dificiency Syndrome
(AIDS).

In the workplace the most common way exposure can occur is when an employee has an
open sore or mjury and is in contact with infectious material or when an employee is not
wearing the proper personal protective equipment to protect against contact with
infectious material such as blood.

The Plan reviews a number of areas that must be addressed in order to effectively
minimize exposure to Bloodborne Pathogens in the district, including universal
precautions, work practice controls and personal protective equipment.

The Plan:

Defines an occupational exposure.

Explains who is covered under the Cal-OSHA Standard,
Tells what to do in case of an occupational exposure, and
Explains the BUSD Hepatitis B Vaccination Program.

B

Detailed information and training will be provided to all employees who have the potential
for exposure to Bloodborne Pathogens. The Exposure Control Plan is available in its
entirety in each school office and the Transportation Department.



BLOODBORNE PATHOGENS:

General precautions school staff members should take to prevent the.spread
of ALL infectious diseases with specific suggestions about AIDS/HIV and

hepatitis B infections.

Because of the concern generated by AIDS/HIV infection, the California Legisiature has mandated that schools inform
their employees annuatly, or more often if new information becomes available, about appropriate methods to prevent

exposure to both AIDS and hepatitis B.

The precautions recommended-in these guidelines are appropriate for preventing the spread of ALL infectious diseases.

The basic principle promoted by this guideline is to use Universal Precantions. This means to use appropriate precautions
regardless of your knowledge of which germs are present in the individual’s blood, saliva, nasal discharges, or vomitus,
urine, and feces. In other words, when handling the discharges from another person’s body, always use reasonable
precautions, especially when handling discharge containing blood. Do not limit hand washing, gloving, and careful
disposal of contaminated refuse only to those times when you are dealing with persons you know or suspect may carry

specific germs.
WHAT ARE UNIVERSAL PRECAUTIONS?

Universal Precautions are precautions used in all situations and pot limited to use with individuals known to be carrying
a specific virus such as HIV or the virus causing bepatiis B. In the school setting, those precautions should include:
hand washing, using gloves, careful trash disposal, using disinfectants, and modification of cardiopulmonary resuscitation

(CPR).

HANDWASHING: Hand washing facilities should include soap and running water at a pleasantly warm temperature.
Automatic hand dryers can be considered as an alternative to paper towels. Scented soap allows teachers to determine
if elementary students have used the soap. Scheduling time for students to wash hands before eating is suggested to
encourage the practice. Classroom instruction about proper hand washing can be integrated into health instruction at all

grade levels.

USING GLOVES: All staff members who may be required to administer first aid involving blood or to handle body
fluids that may contain blood should have access to latex gloves in the areas where the gloves might be required to be

used.

TRASH DISPOSAL: Special containers lined with plastic and marked appropriately are recommended for disposal of
trash containing blood or any body spills that may contain blood. If nesdles, syringes, or lancets are used i the school
setting, arrange for a puncture-proof container. Contact your local health department for directions about disposal of
contaminated materials. Place intact needles and syringes in the designated container. Do not bend or break needles.

Do not recap peedles.

FIRST AID INVOLVING BLOOD AND CPR: Individuals with responsibility for administering first aid in schoal,
on the athletic fields, in the cafeterias, on the playgrounds, and on school buses shouid have current instruction and
certification. That instruction can be provided by certificated school nurses employed by the school districts or by local
agencies such as the American Red Cross and the American Heart Association. Gloves should be standard components
of first aid supplies in the schools so that they are readily accessible for emergencies and regular care given in school
health offices, cafeterias, and athletic training rooms. Devices that prevent bacidlow of fluids from the mouth of a victim
being given CPR also should be readily accessible to those persons most likely to be the rescuers in the school settix?g.
A wide variety of devices are available. Contact your local paramedic teams or hospital emergency room to determine

which devices they recommend.

USING DISINFECTANTS: At each school site, appropriate and Environmental Protection Agency (EPA) approved
disinfectants should be supplied and used. Regular household chlorine bleach diluted 1:10 and mixed daily (or as needed
so that the solution is fresh) is an effective disinfectant for destroying the AIDS and hepatitis B viruses as well as most

other disease-causing organisms.




BUCKEYE UNIJON SCHOOL DISTRICT

Your Rights and Responsibilities When Injured or Il
Workers’ Compensation, Light Duty, and Reasonable Accommodation

The purpose of this memo is to provide you with an outline of the benefits the District offers if
you are injured at work or have a short or long-term illness or injury. You may qualify for light
duty and/or reasonable accommodation depending on your condition and the circumstances under
which it arose. This memo outlines the steps you will need to take in order to gain these benefits.

Injury at Work

If you are injured at work, or suffer an iliness as a result of work activities, you are covered by
Workers’ Compensation. If you are working, without prior permission from your supervisor,
during weekends or non-work hours, and are injured, your claim may be denied.

Reporting Procedure

1.

2.

651687.2

If the injury is life-threatening, call 911.

Report the injury to your Supervisor, Site Administrator (or their designee), or the
District Office. Report all injuries, even if no treatment is required at the time. Thisis a
necessary step to protect you and assure verification that the injury is work related.

Call the Early Intervention Nurse at 1-877-742-3467. If necessary, you will be
directed for medical treatment to an occupational medical facility. Please do not seek
medical treatment prior to reporting the injury to the Early Intervention Nurse; to do so
may result in the medical treatment being considered self-procured and the District will
not be responsible for payment.

After your medical appointments:

a) Take or send your medical note to your immediate supervisor. A medical note
must be provided to the District Office before you return to work.

If your doctor returns you to work on Modified or Light Duty:

a} District Office staff will contact your supervisor to confirm the type of modified
or light duty that is available for you. If modified duty is unavailable, you cannot
return to work until you bring a follow-up note to the District Office changing or
eliminating modified duty. When the District is able to provide modified or light
duty work and you choose not to return to work, you will not be entitled to
temporary disability benefits and your sick leave will be docked.

Upon returning to Full Duty you must:

a) Submit your final medical discharge note to the District Office staff who will
forward a copy of the Work Status to your Supervisor.
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7. Completing your timesheet for time missed related to a work injury:

a) When completing your timecard for any time missed as a resuit of your work
injury, use sick leave and indicate “Industrial Illness/Accident” (“I1A”) in the box
marked “other.”

b) If you choose to remain off work without medical authorization, this will result in
your sick leave being docked.

c) There is a 3-day “waiting period” for SIA to determine if the injury qualifies as a
worker’s compensation claim. If it qualifies, Industrial Illness Accident leave will
be effective as of Day 1 of your injury. If it does not qualify, missed days will be
charged as “sick leave”.

Claims Process

The District’s workers® compensation carrier is Schools Insurance Authority. Upon receipt of
your claim, the carrier will:

1) Determine if the injury qualifies as a workers’ compensation claim;

2) Authorize treatment and/or a treating physician for your care;

3) Work with you to explain benefits, treatment plans, procedures and answer any
questions;

4) Keep in close contact with you and the District verbally and in writing as the
claim progresses;

5) Issue temporary/permanent disability payments if applicable; AND

6) Work with you, your treating physician, and the District to return you to work as
quickly as possible.

Light Duty

The District also offers a program of light duty, recognizing that modified or light-duty may
serve to facilitate the transition period before the return to fall-time regular duties and minimize
lost work time for you. If you qualify, modified or light-duty assignments are designed to
accommodate medical restrictions specified by your physician. They may include work in the
same job classification or a different job classification, but shall be paid at your regular salary
rate.

Modified or light-duty assignments are intended to address short-term medical restrictions and
will normally not exceed 30 calendar days. These assignments shall not be used as a means to
establish new assignments or displace other employees.

You must provide the District with medical verification of your physical condition. Unless the
treating physician provides a full release from work, you may be considered eligible for a
temporary modified or light-duty assignment. The EIN may meet with you and your supervisor
to determine whether you can return to your regular job with the medical restrictions specified by

651687.2
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the physician. If you are not able to return to your regular job given your restrictions, EIN may
seek a temporary modified or light-duty assignment for you.

If no temporary modified or light-duty assignment is made, you may be placed on temporary
disability, sick leave, or other available leave to the extent available.

Please be aware, if you reject a temporary modified or light-duty assignment, this refusal may
provide a basis for terminating temporary disability benefits. -

Reasonable Accommodation Under Americans with Disabilities Act & California’s Fair
Employment & Housing Act '

The District has a legal obligation to reasonably accommodate “qualified individuals” who have
a physical or mental disability but who can perform the essential functions of their job with or
without reasonable accommodation.

Essential functions are “primary job duties that are intrinsic to the position,” not the “marginal”
or “peripheral” functions. Accommodation may take a variety of forms including, but not limited
to, physical changes making the work place accessible or job restructuring through such things as
reallocation of tasks, changing work schedules, and/or providing equipment/devices.

If you believe that you need reasonable accommodation, you must contact the District in writing
and request accommodation. Thereafter, the District will commence an interactive process with
you. There will need to be an individual assessment of your job and of your specific limitations.
You and the Disirict will determine what functions are affected and what are possible
accommodations. The District will then choose which accommodation to make unless the
accommodation would create an undue hardship on the District due to ifs cost or effect on
operations.

A Reasonable Accommodation Committee, consisting of the Assistant Superintendent or
designee, your direct supervisor, a site representative, and other resource people who may have
useful knowledge may be formed to facilitate this process. It may evaluate your request for
reasonable accommodation to determine whether reasonable accommodation is needed, and what
reasonable accommodation can be provided without undue hardship to the District. It may then
make a written recommendation to the Superintendent for implementation of reasonable
accommodation or denizal of accommodation.

Pay During Your Injury
Work Related Injury (Workers’ Compensation)

If your doctor determines that you are unable to work due to your industrial illness or injury, you
are provided with up to 60 work days of paid leave. During this period, you will receive your
regular salary, as if you were at work. Any workers’ compensation temporary disability checks
you may receive should be endorsed and forwarded to the District.

651687.2
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If you are still unable to return to work after the 60 days of paid industrial illness or injury leave,
at your request, the District will use your sick leave and/or vacation time as needed in order to
pay you your full salary. If you exhaust all of your leave, you will receive differential pay for a
period of up to five months. Differential pay is the difference between your pay and the cost of
your substitute. Once all your paid leaves have been exhausted, you may request an unpaid leave
of absence (LOA) from the Board. If you intend to request an unpaid LOA, you need to do so a
month prior to the effective date of your leave or as soon as is reasonably practicable. The
district will continue your benefit premiums for the duration of your temporary disability.

Non-Work Related Injury

If you are injured or ill from non-work related causes, you are entitled to sick leave and
differential pay. This means you would use your existing sick leave first, and then would be
eligible for up to five months differential pay. Once all your paid leaves have been exhausted,
you may request an unpaid leave of absence (LOA) from the Board. If you intend to request an
unpaid LOA, you need to do so a month prior to the effective date of your leave or as soon as is
reasonably practicable. You will be responsible for all of your continued benefits premiums
during your unpaid LOA. After that, if you are still unable to return to work, you will be placed
on a 39-month rehire list. If during that 39-month period you are released fo return to work, you
are eligible for the first vacancy in your previous job classification.

Light Duty

During a period of light duty, you will be paid your regular salary. You will not be using any
accrued sick leave or vacation time.

Reasonable Accommodation

If with reasonable accommodation you are able to perform the essential functions of your job,
you will be paid your regular salary. If the accommodation results in reduced hours or a change
in your position, then the District may consider an adjustment in salary.

Additional leave information is delineated in your bargaining unit agreement. If you have
additional questions, please contact the Payroll Department at 677-2261, extension 224 for more
details.

651687.2
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New Health Insurance Marketplace Coverage e
orm Approve

Options and Your Health Coverage OMB No. 1210-0149

(expires 5-31-2020)
R N Ty o e ey e e e P

PART A: General Information

When key parts of the health care law take effect in 2014, there will be a new way to buy health insurance: the Health
Insurance Marketplace. To assist you as you evaluate options for you and your family, this notice provides some basic
information about the new Marketplace and employment-based health coverage offered by your employer.

What is the Health Insurance Marketplace?

The Marketplace is designed to help you find health insurance that meets your needs and fits your budget. The
Marketplace offers "one—stop shopping” to find and compare private health insurance options. You may also be eligible
for a new kind of tax credit that lowers your monthly premium right away. Open enrollment for health insurance
coverage through the Marketplace begins in October 2013 for coverage starting as early as January 1, 2014,

Can | Save Money on my Health Insurance Premiums in the Marketplace?

You may qualify to save money and lower your monthly premium, but only if your employer does not offer coverage, or
offers coverage that doesn't meet certain standards. The savings on your premium that you're eligible for depends on
your household income.

Does Employer Health Com.rarage Affect Eligibility for Preinium Savings through the Mérketplace?

Yes. If you have an offer of health coverage from your employer that meets certain standards, you will not be eligible
for a tax credit through the Marketplace and may wish to enroll in your employer's health plan. However, you may be
eligible for a tax credit that lowers your monthly premium, or a reduction in certain cost—sharing if your employer does
not offer coverage to you at all or does not offer coverage that meets certain standards. If the cost of a plan from your
employer that would cover you (and not any other members of your family) is more than 9.5% of your household
income for the year, or if the coverage your employer provides does not meet the "minimum value" standard set by the
Affordable Care Act, you may be eligible for a tax credit.'

Note: If you purchase a health plan through the Marketplace instead of accepting health coverage offered by your
employer, then you may lose the employer contribution (if any) to the employer—offered coverage. Also, this employer
contribution —as well as your employee contribution to employer—offered coverage— is often excluded from income for

Federal and State income tax purposes. Your payments for coverage through the Marketplace are made on an after—
tax basis.

How Can | Get More Information?

For more information about your coverage offered by your employer, please check your summary plan description or

contact _Buckeye District Office - 530-677-2261

The Marketplace can help you evaluate your coverage options, including your eligibility for coverage through the
Marketplace and its cost. Please visit HealthCare.gov for maore information, including an online application for health
insurance coverage and contact information for a Health Insurance Marketplace in your area.

' An employer—sponsored health plan meets the "minimum value standard” if the plan's share of the total allowed benefit costs covered
by the planis nc less than 60 percent of such costs,



PART B: Information About Health Coverage Offered by Your Employer

This section contains information about any health coverage offered by your employer. If you decide to complete an
application for coverage in the Marketplace, you will be asked to provide this information. This information is numbered

to correspond to the Marketplace application.

|3. Employer name 4. Employer Identification Number (EIN)
Buckeye Union School District 94-2317114

6. Employer phone number
530-677-2261

5 Employer address
| 5049 Robert J. Mathews Parkway

7. City 8. State 9, ZIP code
. El Dorado Hills CA 95762
110. Who can we contact about employee health coverage at this job?

' Payroll or Human Resources

1 11. Phone number (if different from above) 12. Email address

.~ 530-677-2261 drizzuto@buckeyeusd.org

Here is some basic information about health coverage offered by this employer:

= As your employer, we offer a health plan to:
= All employees, Eligible employees are:

O Some employees. Eligible employees are:

«With respect to dependents:
& We do offer coverage. Eligible dependents are:

Regular employees: Spouse/domestic partner/children up to age 26/permanently disabled adult children
Substitute/Intervention Teachers/Playground Monitor/Crossing Guard employees: children up to age
26/permanently disable adult children

0O We do not offer coverage.

@ If checked, this coverage meets the minimum value standard, and the cost of this coverage to you is intended
to be affordable, based on employee wages.

Even if your employer intends your coverage to be affordable, you may still be eligible for a premium
discount through the Markeiplace. The Marketplace will use your household income, along with other factors,
to determine whether you may be eligible for a premium discount. If, for example, your wages vary from
week to week (perhaps you are an hourly employee or you work on a commission basis), if you are newly
employed mid—year, or if you have other income losses, you may still qualify for a premium discount.

* ¥

If you decide to shop for coverage in the Marketplace, HealthCare.gov will guide you through the process. Here's the
employer information you'll enter when you visit HealthCare.gov to find out if you can get a tax credit to lower your

monthly premiums.



The information below corresponds to the Marketplace Employer Coverage Tool. Completing this section is optional for
employers, but will help ensure employees understand their coverage choices.

13. Is the employee currently eligible for coverage offered by this employer, or will the employee be eligible in
the next 3 months?

@ Yes (Continue)
13a. If the employee is not eligible today, including as a result of a waiting or probationary period, when is the
employee eligible for coverage? (mm/dd/yyyy) (Continue)
0 No (STOP and return this form to employee)

14. Does the employer offer a health plan that meets the minimum value standard*?
i E} Yes (Go to question 15) [ ] No (STOP and return form to employee)

15. For the lowest-cost plan that meets the minimum value standard* offered only to the employee (don't include
family plans): If the employer has wellness programs, provide the premium that the employee would pay if he/ she
received the maximum discount for any tobacco cessation programs, and didn't receive any other discounts based on
wellness programs.

i a. How much would the employee have to pay in premiums for this plan? $ s

' b. How often? [ ] Weekly Every 2 weeks [ Twice a month [m]Monthly [ ]Quarterly [] Yearly

If the plan year will end soon and you know that the health plans offered will change, go to question 16. If you don't
know, STOP and return form to employee.

16. What change will the employer make for the new plan year?
O Employer won't offer health coverage
0O Employer will start offering health coverage to employees or change the premium for the lowest-cost plan
available only to the emiployee that meets the minimum value standard.* (Premium should reflect the
discount for wellness programs. See question 15.)
a. How much would the employee have to pay in premiums for this plan? $
b. How often? [ ] Weekly [ ] Every 2 weeks [] Twice a month [OMonthly [ JQuarterly [] Yearly

= An employer—sponsored health plan meets the "minimum value standard’ if the plan's share of the tolal allowed benefit costs covered by
the plan is no less than 60 percent of such costs (Section 36B(c)(2)(C)(ii) of the Internal Revenue Code of 1986)



California Education Code Section 44977.5
Parental Leave -~ Certificated

44877.5 a}{(1) Notwithstanding any other law, during each school year, a person employed in a
position requiring certification qualifications may use his or her sick leave for purposes of parental
leave for a period of up to 12 workweeks.

(2) Inschool districts that use the differential pay system described in Section 44977, when a person
employed in a position requiring certification qualifications has exhausted all available sick leave,
including all accumulated sick leave, and continues to be absent from his or her duties on account of
parental leave pursuant to Section 12945.2 of the Government Code, the amount deducted from the
salary due him or her for any of the remaining portion of the 12-workweek period in which the
absence occurs shall not exceed the swun that is actually paid a substitute employee employed to fill his
or her position during his or her absence or, if no substitute employee was employed, the amount that
would have been paid to a substitute had he or she been employed. The school distriet shall make
every reasonable effort to secure the services of a substitute employee.

(3) In school districts that use the differential pay system deseribed in Section 44983, when a person
employed in a position requiring certification qualifications has exhausted all available sick leave,
including all accumulated sick leave, and continues to be absent from his or her duties on account of
parental leave pursuant to Section 12945.2 of the Government Code, the person shall be compensated
at no less than 50 percent of his or her regular salary for the remaining portion of the 12-workweek
period of parental leave.

(b) For purposes of subdivision (a), all of the following apply:

(1) The 12-workweek period shall be reduced by any period of sick leave, including accumulated sick
leave, taken during a period of parental leave,

{2) A person employed in a position requiring certification qualifications shall not be provided more
than one 12-week period for parental leave during any 12-month period.

(3) Parental leave taken pursuant to this section shall run concurrently with parental leave taken
pursuant to Section 12945.2 of the Government Code. The aggregate amount of parental leave taken
pursuant to this section and Section 12945.2 of the Government Code shall not exceed 12 workweeks
in a 12-month period.

(¢} This section shall be applicable whether or not the absence from duty is by reason of a leave of
absence granted by the governing board of the employing school district.

(d) Notwithstanding subdivision (a) of Section 12945.2 of the Government Code, a person employed
in a position requiring certification qualifications is not required to have 1,250 hours of service with
the employer during the previous 12-month period in order to take parental leave pursuant to this
section.

(e) Nothing in this section shall be construed to diminish the obligation of a public school employer
to comply with any collective bargaining agreement entered into by a public school employer and an
exclusive bargaining representative pursuant to Chapter 10.7 (commencing with Section 3540) of
Division 4 of Title 1 of the Government Codethat provides greater parental leave rights to employees
than the rights established under this section.

(f) For purposes of this section, “* * * parental leave” means leave for reason of the birth of a child
of the employee, or the placement of a child with an employee in connection with the adoption or
foster care of the child by the employee.



California Education Code Section 45196.1
Parental Leave - Classified

45196.1 (a)(1) Notwithstanding any other law, during each school year, a classified
employee may use his or her sick leave for purposes of parental leave for a period of up to 12
workweeks.

(2) Inschool districts that use the differential pay system described in the first paragraph of
Section 45196, when a employee has exhausted all available sick leave, including all
accumulated sick leave, and continues to be absent from his or her duties on account of
parental leave pursuant to Section 12945.2 of the Government Code, the amount deducted
from the salary due him or her for any of the remaining portion of the 12-workweek period in
which the absence occurs shall not exceed the sum that is actually paid a substitute employee
employed to fill his or her position during his or her absence.

(3) Inschool districts that use the differential pay system described in the last paragraph of
Section 45196, when an employee has exhausted all available sick leave, including all
accumulated sick leave, and continues to be absent from his or her duties on account of
parental leave pursuant to Section 12945.2 of the Government Code, the employee shall be
compensated at no less than 50 percent of the employee's regular salary for the remaining
portion of the 12-workweek period of parental leave.

(b) For purposes of subdivision (a), all of the following apply:

(1} The 12-workweek period of parental leave shall be reduced by any period of sick leave,
including accumulated sick leave, taken during a period of parental leave.

(2} An employee shall not be provided more than one 12-workweek period for parental leave
during any 12-month period.

(3) Parental leave taken pursuant to this section shall run concurrently with parental leave
taken pursuant to Section 12945.2 of the Government Code. The aggregate amount of
parental leave taken pursuant to this section and Section 12945.2 of the Government Code
shall not exceed 12 workweeks in a 12-month period.

(¢) This section shall be applicable whether or not the absence from duty is by reason of a
leave of absence granted by the governing board of the employing school district.

(d) Notwithstanding subdivision (a) of Section 12945.2 of the Government Code, a classified
employee is not required to have 1,250 hours of service with the employer during the previous
12-month period in order to take parental leave pursuant to this section.

(e) Nothing in this section shall be construed to diminish the obligation of a public school
employer to comply with any collective bargaining agreement entered into by a public school
employer and an exclusive bargaining representative pursuant to Chapter 10.7 (commencing
with Section 3540) of Division 4 of Title 1 of the Government Code that provides greater
parental leave rights to employees than the rights established under this section.

(f) For purposes of this section, “parental leave” means leave for reason of the birth of a child
of the employee, or the placement of a child with an employee in connection with the
adoption or foster care of the child by the employee.



The Labor Commissioner’s Office

RIGHTS OF VICTIMS OF DOMESTIC VIOLENCE,
SEXUAL ASSAULT AND STALKING

Your Right to Take Time Off:

+ You have the right to take time off from work to get help to protect you and your
children’s health, safety or welfare. You can take time off to get a restraining order or
other court order.

« [f your company has 25 or more workers, you can take time off from work to get medical
attention or services from a domestic violence shelter, program or rape crisis center,
psychological counseling, or receive safety planning related to domestic violence,
sexual assault, or stalking.

« You may use available vacation, personal leave, accrued paid sick leave or
compensatory time off for your leave unless you are covered by a union agreement
that says something different. Even if you don’t have paid leave, you still have the right
to time off.

« In general, you don’t have to give your employer proof to use leave for these reasons.

« If you can, you should tell your employer hefore you take time off. Even if you cannot
tell your employer before, your employer cannot discipline you if you give proof
explaining the reason for your absence within a reasonable time. Proof can be a police
report, court order or doctor's or counselor's note or similar document.

Your Right to Reasonable Accommodation:

» You have the right to ask your employer for help or changes in your workplace to make
sure you are safe at work. Your employer must work with you to see what changes
can be made. Changes in the workplace may include putting in focks, changing your
shift or phone number, transferring or reassigning you, or help with keeping a record of
what happened to you. Your employer can ask you for a signed statement certifying
that your request is for a proper purpose, and may also request proof showing your
need for an accommodation. Your employer cannof tell your coworkers or anyone else
about your request.

Your Right to Be Free from Reftaliation and Discrimination:
Your employer cannot treat you differently or fire you because:

+ You are a victim of domestic violence, sexual assault, or stalking.
+ You asked for leave time to get help.

+ You asked your employer for help or changes in the workplace to make sure you are
safe at work.

You can file a complaint with the Labor Commissioner’s Office against your employer if
he/she retaliates or discriminates against you.

For more information, contact the California Labor Commissioner's Office. We can help you by phone at 213-897-6595, or
you can find a local office on our website: www.dir.ca.gov/dise/DistrictOffices.htm, If you do not speak English, we will
provide an interpreter in your language at no cost to you. This Notice explains rights contained in California Labor Code
sections 230 and 230.1. Employers may use this Notice or one substantially simitar in content and clarity,

Labor Commissioner’s Office Victims of Domestic Violence, Sexual Assault and Stalking Notice 5/2017
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The district shall not deny any eligible employee the right to family care or medical leave pursuant to the Family and
Maedical Leave Act {FMLA) or the California Family Rights Act (CFRA), or to Pregnancy Disability Leave {PDL), when
an employee is disabled by a pregnancy, childbirth, or related medical condition, The district shall not interfere with,
restrain, or deny the exercise of an employee's right to any such leave, nor shall the district discharge, discriminate
against, or retaliate against an employee for taking such leave, opposing or challenging an unlawful employment
practice in relation to any of these laws, or being involved in any related inquiry or proceeding. {Government Code
12945, 12945.2; 2 CCR 11094; 29 USC 24615)

Definitions

The words and phrases defined below shali have the same meaning throughout this administrative regulation except
where a different meaning is otherwise specified.

Child means a biological, adopted, or foster child; a stepchild; a legal ward; or a person to whom the employee stands
in loco parentis. For purposes of CFRA leave, child also includes a child of a registered domestic partner.
{Government Code 12945.2; 2 CCR 11087; 29 USC 2611)

Designated person, for CFRA purposes, means any individual related by blood, or whose association with the
employee is the equivalent of a family relationship. {Government Code 12945,2)

Eligible employee, for FMLA and CFRA purposes, means an employee who has heen employed with the district for at
least 12 months and who has at least 1,250 hours of service with the district during the 12 months immediately
preceding the leave. However, these requirements shall not apply when an employee applies for PDL. (Government
Code 12945.2; 2 CCR 11087; 29 USC 2611; 29 CFR 825,110)

Fligible family member means an employee's child, parent, or spouse. For purposes of leave to care for a family
member with a serious health condition pursuant to CFRA, eligible family member includes an employee's child,
parent, parent-in-law, spouse, registered domestic partner, grandparent, grandchild, sibling, or designated person.
{Government Code 12945.2; 2 CCR 11087; 29 USC 2612}

Employee disabled by pregnancy means an employee whose health care provider states that the employee is: (2 CCR
11035)

1. Unable because of pregnancy to perform any one or more of the essential functions of the job or to perform
any of them without undue risk to the employee or other persons or to the pregnancy’s successful completion

2. Suffering from severe "morning sickness” or needs to take time off for prenatal or postnatal care, bed rest,
gestational diabetes, pregnancy-induced hypertension, preeclampsia, postpartum depression, childbirth, loss or
end of pregnancy, recavery from childbirth or loss or end of pregnancy, or any other pregnancy-refated
condition '

Parent means a biological, foster, or adoptive parent; a parent-in-law; a stepparent; a legal guardian; or another
person who stood in loco parentis to the employee when the employee was a child. However, for FMLA purposes,
parent does not include a spouse's parents. (Government Code 12945.2; 2 CCR 11087; 29 USC 2611; 29 CFR
825.122)

Serious heaith condition means an iliness, injury {including, but not limited to, on-the-job injuries), impairment, or
physical or mental condition of the employee or an eligible family member of the employee that involves either
inpatient care or continuing treatment, including treatment for substance abuse, as follows: {Government Code
12945.2; 2 CCR 11087, 11097; 29 USC 2611, 2612; 29 CFR 825.113-825.115)

1. Inpatient care in a hospital, hospice, or residential health care facility, any subsequent treatment in connection
with such inpatient care, or any period of incapacity.

A person is considered an inpatient when formally admitted to a health care facility with the expectation of
remaining overnight and occupying a bed, even if it later develops that the person can be discharged or
transferred to another facility and does not actually remain overnight.



Incapacity means the inability to work, attend school, or perform other regular daily activities due to a serious
heaith condition, its treatment, or the recovery that it requires.

2. Continuing treatment or continuing supervision by a health care provider, including one or more of the
following:

a. A period of incapacity of more than three consecutive full days
b. Any period of incapacity or treatment for such incapacity due to a chronic serious health condition
¢. Any period of incapacity due to pregnancy or for prenatat care under FMLA

d. Any period of incapacity which is permanent or long term due to a condition for which treatment may
not be effective

e, Any period of absence to receive muitiple treatments, including recovery, by a health care provider

Spouse means a partner in marriage as defined in Family Code 300, including same sex partners in marriage. For
purposes of CFRA leave, spouse also includes a registered domestic partner within the meaning of Family Code 297-
297.5, {Family Code 297, 297.5, 300; 2 CCR 11087; 29 CFR 825.122)

Eligibility/Purposes of Leave

The district shall grant FMLA or CFRA leave to eligible employees for any of the following reasons: (Government
Code 12945.2; 29 USC 2612; 29 CFR 825.112, 825,126, 825.127)

1. The birth of a child of the employee or placement of a child with the employee in connection with the
employee's adoption or foster care of the child {parental leave)

2. The care of an eligible family member with a serious health condition

3. The employee's own serious health condition that makes the employee unable to perform the job functions of
the position

4. A qualifying exigency arising out of the fact that the employee's spouse, child, parent, or, for CFRA leave only,
a registered domestic partner, is a military member on covered active duty or call to covered active duty (or
has been notified of an impending call or order to covered active duty)

5. The care of a covered servicemember with a serious injury or illness when the employee is a spouse, child,
parent, or next of kin of the covered servicemember

In addition, the district shali grant PDL to any employee who is disabled by pregnancy, childbirth, or other related
medical condition. {Government Code 12945; 2 CCR 11037)

Terms of Leave

An eligible employee shall be entitled to a total of 12 work weeks of FMLA or CFRA leave during any 12-month
period, except in the case of leave to care for a covered servicemember as provided under "Military Caregiver Leave"
helow. To the extent allowed by law, CFRA and FMLA leaves shall run concurrently. (Government Code 12945.2; 29
UsSC 2612)

The 12-month period shall coincide with the fiscal year. (29 CFR 825.200)

in addition, any employee who is disabled by pregnancy, childbirth, or other related condition shall be entitled to PDL
for the period of the disability not to exceed four months, For a part-time employee, the four months shall be
calculated on a proportional basis. {Government Code 12945; 2 CCR 11042)

PDL shall run concurrently with FMLA leave for disability caused by an employee's pregnancy. At the end of the
employee's FMLA leave for disability caused by pregnancy, or at the end of four months of PDL, whichever occurs
first, a CFRA-eligible employee may request to take CFRA leave of up to 12 work weeks, for the reason of the birth
of a child or to bond with or care for the child. {Government Code 12945, 12945.2; 2 CCR 11046, 11093)



Leave taken for the birth or placement of a child must be concluded within the 12-month period beginning on the
date of the birth or placement of the child. Such leave does not need to be taken in one continuous period of time,
{2 CCR 11090; 2% USC 2612)

Each eligible employee shall be granted up to 12 work weeks for family care and medical leave related to the birth or
placement of a child, regardless of whether both parents of the child work for the district.

Use/Substitution of Paid Leave

During any otherwise unpaid period of PDL or any FMLA or CFRA leave, the employee may elect to use accrued
vacation leave, or any other paid time off negotiated with the district that the employee is eligible to use. If the leave
is for the employee's own serious health condition or PDL, the employee may also elect to use accrued sick leave
during the period of leave. (Government Code 12945, 12945.2; 2 CCR 11044; 11092; 29 USC 2612)

The district and employee may also come to agreement regarding the use of any additional paid or unpaid time off
instead of using the employee's CFRA leave. (2 CCR 11092)

Intermittent Leave/Reduced Worlk or Leave Schedule

PDL and family care and medical leave for the serious health condition of an employee or eligible family member may
be taken intermittently or on a reduced work or leave schedule when medically necessary, as determined by the
health care provider of the person with the serious health condition. However, the district shall limit leave
increments to the shortest period of time that the district's payroll system uses to account for absences or use of
leave provided it is not to be greater than one hour. (Government Code 12945.2; 2 CCR 11042, 11090; 29 USC
2612)

The basic minimum duration of leave for the birth, adoption, or foster care placement of a child shall be two weeks.
However, the district shall grant a request for such leave of less than two weeks on any two occasions. {2 CCR
11090; 29 USC 2612)

The district may require an employee to transfer temporarily to an available aiternative paosition under any of the
following circumstances: {2 CCR 110441, 11090; 29 USC 24612)

1. The employee needs intermittent leave or leave on a reduced work scheduie that is foreseeable based on a
planned medical treatment for the employee or family member

2. A medical certification is provided by the employee's health care provider that, because of pregnancy, the
employee has a medical need to take intermittent leave or leave on a reduced work scheduie

3. The district agrees to permit intermittent leave or leave on a reduced work schedule due to the birth, adoption,
or foster care placement of the employee's child

The alternative position must have equivalent pay and benefits and must better accommodate recurring periods of
leave than the employee's regular job, and the employee must be qualified for the position, Transfer to an alternative
position may include altering an existing job to better accommaodate the employee's need for intermittent leave or a
reduced work or leave schedule. {2 CCR 11044, 11090; 29 USC 24612)

Request for Leave

The district shall consider an employee’s request for PDL or family care and medical leave only if the employee
provides at least verbal notice sufficient to make the district aware of the need to take the leave and the anticipated
timing and duration of the leave, (2 CCR 11050, 11091)

For family care and medical {eave, the employee need not expressly assert or mention FMLA/CFRA to satisfy this
requirement. However, the employee must state the reason the leave is needed (e.g., birth of child, medical
treatment). If more information is necessary to determine whether the employee is eligible for family care and
medical leave, the Superintendent or designee shall inquire further and obtain the necessary details of the leave to
be taken. {2 CCR 11091)

The district shall respond to requests for leave as soon as practicable, but no later than five business days after
receiving the employee's request. (2 CCR 11091)



Based on the information provided by the employee, the Superintendent or designee shall designate the leave, paid
or unpaid, as FMLA/CFRA qualifying leave and shall give notice of such designation to the employee. Failure of an
employee to respond to permissible inquiries regarding the leave request may resuilt in denial of CFRA protection if
the district is unable to determine whether the leave is CFRA qualifying. (2 CCR 11091; 29 CFR 825.300)

When an employee is able to foresee the need for PDL or family care and medical leave at least 30 days in advance
of the leave, the employee shall provide the district with at least 30 days advance notice before the leave. When the
30 days' notice is not practicable because of a lack of knowledge of when leave will be reguired to begin, a change in
circumstances, a medical emergency, or other good cause, the employee shall provide the district with notice as soon
as practicable. Failure of an employee to provide required notice may result in a denial of leave. (2 CCR 11050,
11091)

In all instances, the employee shall consult with the Superintendent or designee and make a reasonable effort to
schedule, subject to the health care provider's approval, any planned appointment or medical treatment or
supervision so as to minimize disruption to district operations. {Government Code 12945,2; 2 CCR 11050, 11091)

An eligible employee may request CFRA leave to care for a designated person with a serious health condition. The
employee may identify the designated person at the time of the employee's reguest for the leave. The district may
limit an employee to using CFRA leave to care for one designated person per 12-month period. {Government Code
12945.2; Labor Code 245.5}

Certification of Heaith Condition

Within five business days of an employee's request for family care and medical leave for the serious health condition
of the employee or an eligible family member, the Superintendent or designee shall request that the employee
provide certification by a health care provider of the need for leave. Upon receiving the district's request, the
employee shall provide the certification within 15 calendar days, unless either the Superintendent or designee
provides additional time or it is not practicable under the particular circumstances, despite the employee's diligent,
good faith efforts. (2 CCR 11087, 11091; 29 CFR 825.305)

The certification shall include the following: {Government Code 12945.2; 2 CCR 11087: 29 USC 2613)

1. The date on which the serious health condition began
2. The probable duration of the condition

3. If the employee is requesting leave to care for an eligible family member with a serious health condition, both
of the following:

a. Statement that the serious health condition warrants the participation of the employee to provide care,
such as by providing psychological comfort, arranging for third party care, or directly providing or
participating in the medical care of the eligible family member during a period of the treatment or
supervision

b. Estimated amount of time the health care provider believes the employee needs to care for the eligible
family member

4, If the employee is requesting leave because of the employee's own serious health condition, a statement that
due to the serious health condition, the employee is unable to work at all or is unable to perform one or more
essential job functions of the position

5. If the employee is requesting leave for intermittent treatment or on a reduced work or leave schedule for
planned medical treatment, a statement of the medical necessity for the leave, the dates on which treatment is
expected to be given, the duration of such treatment, and the expected duration of the leave

The Superintendent or designee shall not request any genetic information related to an employee except as
authorized by law in accordance with the California Genetic Information Nondiscrimination Act of 2011,
{Government Code 12940}

When an employee has provided sufficient medical certification to enable the district to determine whether the
employee's leave reguest is FMLA/CFRA-eligible, the Superintendent or designee shall notify the employee within



five business days whether the leave is FMLA/CFRA-eligible. The Superintendent or designee may also retroactively
designate leave as FMLA/CFRA leave as long as appropriate notice is given to the employee and there is no harm or
injury to the employee. (2 CCR 11091; 29 CFR 825.301)

If the Superintendent or designee has a good faith objective reason to doubt the validity of a certification that
accompanies a request for leave for the employee's own serious health condition, the Superintendent or desighee
may require the employee to obtain a second opinion from a district-approved health care provider, at district
expense. If the second opinion is contrary to the first, the Superintendent or designee may require the employee to
obtain a third medical opinion from a third health care provider approved by both the employee and the district,
again at district expense. The opinion of the third health care provider shall be final and binding. {Government Code
12945.2; 2 CCR 11091, 29 USC 2613)

Certification for PDL

The Superintendent or designee shall request that an employee who is requesting PDL provide certification by a
health care provider of the need for leave at the time the employee gives notice of the need for PDL, or within two
business days of giving the notice, If the need for PDL is unforeseen, the Superintendent or designee shali request
the medical certification within two business days after the leave commences. The Superintendent or designee may
request certification at some later date if the Superintendent or designee has reason to question the appropriateness
of the leave or its duration. (2 CCR 11050)

For PDL that is foreseeable and for which at least 30 days' notice has been given, the employee shall provide the
medical certification hefore the leave begins. When this is not practicable, the employee shall provide the
certification within the time frame specified by the Superintendent or designee which must be at least 15 calendar
days after the request, unless it is not practicable under the particular circumstances despite the employee's diligent,
good faith efforts. (2 CCR 11050}

Medical certification for PDL purposes shall include a statement that the employee needs to take the leave because
the employee is disabled by pregnancy, childbirth, or a related medical condition, the date on which the employee
became disabled because of pregnancy, and the estimated duration of the leave. (2 CCR 11050)

If additional PDL or family care and medical leave is needed when the time estimated by the health care provider
expires, the district may require the employee to provide recertification in the manner specified for the leave,
{Government Code 12945.2: 2 CCR 11050; 29 USC 2613)

Release to Return to Work

Upon expiration of an employee's PDL or family care and medical leave taken for the employee's own serious health
condition, the employee shall present certification from the health care provider of the employee's ability to resume
work. The certification shall address the employee's ability to perform the essential job functions of the position.

Rights to Reinstatement

Upon granting an employee's request for PDL or FMLA/CFRA leave, the Superintendent or designee shall guarantee
to reinstate the employee in the same or a comparable position when the leave ends. {Government Code 12945.2; 2
CCR 11043, 11089; 29 USC 2614)

The district may refuse to reinstate an employee to the same or a comparable position if the FMLA/CFRA leave was
fraudutently obtained by the employee. {2 CCR 11089; 29 CFR 825.216)

The district may refuse to reinstate an employee to the same position after taking PDL if, at the time the
reinstatement is requested, the employee would not otherwise have been employed in that position for legitimate
business reasons unrelated to the employee's PDL. (2 CCR 11043)

Maintenance of Benefits/Failure to Return from Leave

During the period when an employee is on PDL or family care and medical leave, the employee shall maintain
employee status with the district and the leave shall not constitute a break in service for purposes of longevity,
seniotity under any collective bargaining agreement, or any employee benefit plan. (Government Code 12945.2; 2
CCR 11092; 29 USC 2614)



For up to a maximum of four months for PDL and 12 work weeks for other family care and medical leave, the district
shall continue to provide an eligible employee the group health plan coverage that was in place before the employee
took the leave. The employee shall reimburse the district for premiums paid during the leave if the employee fails to
return to district employment after the expiration of all available leaves and the failure is for a reason other than the
continuation, recurrence, or onset of a serious health condition or other circumstances beyond the employee's
control. (Government Code 12945.2; 2 CCR 11044, 11092; 29 USC 2614, 29 CFR 825.213)

In addition, during the period when an employee is on PDL or family care and medical leave, the employee shall be
entitled to continue to participate in other employee benefit plans including life insurance, short-term or long-term
disability insurance, accident insurance, pension and retirement plans, and supplemental unemployment benefit plans
to the same extent and under the same conditions as would apply to an unpaid leave taken for any other purpose.
However, for purposes of pension and retirement plans, the district shall not make plan payments for an employee
during any unpaid portion of the leave period and the leave period shall not be counted for purposes of time accrued
under the plan. {Government Code 12945.2; 2 CCR 11044, 11092)

Military Family Leave Resulting from Qualifying Exigencies

An eligible employee may take up to 12 work weeks of unpaid FMLA/CFRA leave, during each 12-month period
established by the district in the section entitled "Terms of Leave" above, for one or more gualifying exigencies while
the employee's child, parent, spouse, or, for purposes of CFRA leave, registered domestic partner, who is a military
member is on covered active duty or on call to covered active duty status. (Government Code 12945.2; 29 USC
2612; 29 CFR 825.126)

Covered active duty means, for members of the Regular Armed forces, duty during the deployment of a member of
the regular Armed Forces to a foreign country or, for members of the Reserve components of the Armed forces, duty
during the deployment of a member of the National Guard or Reserves to a foreign country under a call or an order
to active duty in support of a contingency operation pursuant to law. Deployment to a foreign county includes
deployment to international waters. (29 USC 2611; 29 CFR 825.126)

Qualifying exigencies include time needed to: (29 CFR 825.126)

1. Address issues arising from short notice deployment of up to seven calendar days from the date of receipt of
calt or order of short notice deployment

2. Attend military events and related activities, such as any official ceremony or family assistance program related
to the covered active duty or call to covered active duty status

3. Arrange child care or attend school activities arising from the covered active duty or call to covered active
duty, such as arranging for alternative child care, enrolling or transferring a child to a new school, or attending
meetings

4. Make or update financial and legal arrangements to address a military member's absence

5. Attend counseling provided by someone other than a health care provider

6. Spend time (up to 15 calendar days of leave per instance) with a military member who is on short-term,
temporary, rest and recuperation leave during deployment

7. Attend to certain post-deployment activities, such as arrival ceremonies or reintegration briefings

8. Care for a military member's parent who is incapable of self-care when the care is necessitated by the military
member's covered active duty

9. Address any other event that the employee and district agree is a qualifying exigency

The employee shall provide the Superintendent or designee with notice of the need for the qualifying exigency leave
as soon as practicable, regardiess of how far in advance such leave is foreseeable. (29 CFR 825.302)

An employee who is requesting leave for qualifying exigencies shall provide the Superintendent or designee with a
copy of the military member's active duty orders, or other documentation issued by the military, and the dates of the
service. In addition, the employee shall provide the Superintendent or designee with certification of the gualifying
exigency necessitating the leave. The certification shall contain the information specified in 29 CFR §25.309.



The employee's gualifying exigency leave may be taken on an intermittent or reduced work or leave schedule basis.
{29 CFR 825.302)

During the period of qualified exigency leave, the district's rule regarding an employee’s use of accrued vacation
leave and any other accrued paid or unpaid time off, as specified in the section "Use/Substitution of Paid Leave”
above, shall apply.

Military Caregiver Leave

The district shall grant an eligible employee up to a total of 26 work weeks of leave during a single 12-month period,
measured forward from the first date the leave is taken, to care for a covered servicemember with a serious illness or
injury. In order to be eligible for such military caregiver leave, the employee must be the spouse, child, parent, or
next of kin of the covered servicemember. This 2é6-week period is inclusive of the 12 work weeks of leave that may
he taken for other FMLA qualifying reasons. {29 USC 2611, 2612; 29 CFR 825.127)}

Covered servicemember may be: (29 CFR 825,127)

1. A current member of the Armed Forces, including a member of the National Guard or Reserves, who is
undergoing medical treatment, recuperation, or therapy; is otherwise in outpatient status; or is otherwise on
the temporary disability retired list for a serious injury or illness

2. A veteran who was discharged or released under conditions other than dishonorable at any time during the
five-year period prior to the first date the eligible employee takes FMLA leave to care for the covered veteran

Child of a covered servicemember means the covered servicemember's biological, adopted, or foster child, stepchild,
legal ward, or child for whom the covered servicemember stood in loco parentis, and who is of any age. (29 CFR
825.127)

Parent of a covered servicemember means the covered servicemember's biological, adopted, step, or foster parent, or
any ather individual who stood in foco parentis to the covered servicemember {except "parents-in-law"). (29 CFR
825.127)

Next of kin means the nearest blood relative to the covered servicemember, other than the spouse, parent, or child,
unless designated in writing by the covered servicemember. {29 USC 2611, 2612; 29 CFR 825.127}

Outpatient status means the status of a member of the Armed Forces assigned to a military medical treatment facility
as an outpatient or a unit established for the purpose of providing command and control of members of the Armed
Forces receiving medical care as outpatients, {29 USC 2611; 29 CFR 825.127)

Serious injury or illness means: (29 USC 2611; 29 CFR 825,127)

1. For a current member of the Armed Forces, an injury or iliness incurred by the member in the line of duty on
active duty, or that existed before the beginning of the member's active duty and was aggravated by the
membei's service in the line of duty while on active duty in the Armed Forces, and that may render the
member medically unfit to perform the duties of the member's office, grade, rank, or rating

2. For a veteran, an injury or illness incurred or aggravated by the member's service in the line of duty on active
duty in the Armed Forces, including the National Guard or Reserves, that manifested itself before or after the
member became a veteran and that is at least one of the following:

a. A continuation of a serious injury or illness incurred or aggravated while the veteran was a member of
the Armed Forces and rendered the servicemember unable to perform the duties of the servicemember's
office, grade, rank, or rating

b. A physical or mental condition for which the veteran has received a U.S, Department of Veterans Affairs
{VA) Service-Related Disability Rating of 50 percent or greater, based wholly or partly on that physical or
mental condition

c. A physical or mental condition that substantially impairs the veteran’s ability to secure or follow a
substantially gainful occupation by reason of one or more disabilities related to the servicemember's
military service or that would do so but for treatment received by the veteran



d. An injury, including a psychologicat injury, on the basis of which the veteran has been enrolied in the
VA's Program of Comprehensive Assistance for Family Caregivers

The employee shall provide reasonable and practicable notice of the need for the leave in accordance with the
procedures in the section entitled "Request for Leave" above,

An employee requesting leave to care for a covered servicemernber with a serious injury or iliness shall provide the
Superintendent or designee with certification from an authorized heaith care provider of the servicemember that
contains the information specified in 29 CFR 825.310.

The leave may be taken intermittently or on a reduced work or leave schedule when medically necessary. An
employee taking military caregiver leave in combination with other family care and medical leaves pursuant to this
administrative regulation shall be entitled to a combined total of 26 work weeks of leave during a single 12-month
period. When both spouses work for the district and both wish to take such leave, the spouses are limited to a
maximum combined total of 26 work weeks during a single 12-month period. {29 USC 2612)

During the period of military caregiver leave, the district's rule regarding an employee's use of accrued vacation leave
and other accrued paid or unpaid time off, as specified in the section "Use/Substitution of Paid Leave" above, shall

apply.
Notifications

The Superintendent or designee shall provide the following notifications regarding state and federal law related to
PDL or FMLA/CFRA leave:

1. General Notice: Information explaining the provisions of the Fair Employment and Housing Act/PDL and
FMLA/CFRA and employees' rights and obligations shall be posted in a conspicuous place on district premises,
or electronically, and shall be included in employee handbooks. (2 CCR 11049, 11095; 29 USC 2619)

2. The general notice shall also explain an employee's obligation to provide the Superintendent or designee with
at least 30 days' notice of the need for the requested leave, when the need is reasonably foreseeable at least
30 days prior to the start of the leave. (2 CCR 11049, 11050, 11091)

3. Fligibility Notice: When an employee requests leave, including PDL, or when the Superintendent or designee
acquires knowledge that an employee’s leave may be for an FMLA/CFRA qualifying reason, the
Superintendent or designee shall, within five business days, provide notification to the employee of eligibility
to take such leave. (2 CCR 11049, 11091; 29 CFR 825.300)

4. Rights and Responsibilities Notice: Each time the eligibility notice is provided to an employee, the
Superintendent or designee shall provide written notification explaining the specific expectations and
obligations of the employee, including any consequences for a failure to meet those obligations. Such notice
shall include, as applicable: {29 CFR 825.300}

a. A statement that the leave may be designated and counted against the employee's annual FMLA/CFRA
leave entitlement and the appropriate 12-month entitlement period, if qualifying

b. Any requirements for the employee to furnish medical certification of a serious health condition, serious
injury or illness, or qualifying exigency arising out of active duty or call to active duty status and the
consequences of failing to provide the certification

c. The employee's right to use paid leave, whether the district will require use of paid leave, conditions
related to any use of paid leave, and the employee's entitlement to take unpaid leave if the employee
does not meet the conditions for paid leave

d. Any requirements for the employee to make premium payments necessary to maintain health benefits,
the arrangement for making such payments, and the possible consequences of failure to make payments
on a timely basis

e. The employee's right to maintenance of benefits during the leave and restoration to the same or an
equivalent job upon return from leave



f. The employee's potential liability for health insurance premiums paid by the district during the
employee's unpaid FMLA leave should the employee not return to service after the leaveAny time the
information provided in the above notice changes, the Superintendent or designee shall, within five
business days of receipt of an employee's first notice of need for leave, provide the employee with a
written notice referencing the prior notice and describing any changes to the notice. {29 CFR 825.300)

5. Designation Notice: When the Superintendent or designee has information {e.g., sufficient medical
certification) to determine whether the leave qualifies as FMLA/CFRA leave, the Superintendent or designee
shall, within five business days, provide written notification designating the feave as FMLA/CFRA qualifying or,
if the leave will not be so desighated, the reason for that determination. {2 CCR 11091; 29 CFR 825.300)

If the amount of leave needed is known, the notice shall include the number of hours, days, or weeks that will
be counted against the employee's FMLA/CFRA entitlement. If it is not possible ta provide that number at the
time of the designation notice, notification shall be provided of the amount of leave counted against the
employee's entitlement upon request by the employee and at least once in every 30-day period if leave was
taken in that period. {29 CFR 825.300)

6. If the district requires paid leave to be used during an otherwise unpaid family care and medical leave, the
notice shall so specify. If the district requires an employee to present a release to return to work certification
that addresses the employee’s ability to perform the essential functions of the job, the notice shall also specify
that requirement. {2 CCR 11091, 11097; 29 CFR 825.300)

Any time the information provided in the designation notice changes, the Superintendent or designee shall,
within five business days, provide the employee with written natice referencing the prior notice and describing
any changes to the notice. {29 CFR 825.300)

Records

The Superintendent or designee shall maintain records pertaining to an individual employee's use of FMLA or CFRA
leave or PDL in accordance with law. {Government Code 12946; 29 USC 2616; 42 USC 2000ff-1; 29 CFR 825.500)




Buckeye Union ESD

Administrative Regulation
Reasonable Accommodation

AR 4032
Personnel

Except when undue hardship would result to the district, the Superintendent or designee shall
provide reasonable accommodation:

1. In the job application process, to any qualified job applicant with a disability

2. To enable any qualified employee with a disability to perform the essential functions of
the position he/she holds or desires to hold or to enjoy equal benefits or other terms, conditions,
and privileges of employment as other similarly situated employees without disabilities

The district designates the position specified in BP 4030 - Nondiscrimination in Employment as
the coordinator of its efforts to comply with the Americans with Disabilities Act (ADA) and to

investigate any and all related complaints.

(cf. 4030 - Nondiscrimination in Employment)
(cf. 4031 - Complaints Concerning Discrimination in Employment)

Definitions

Disability, with respect to an individual, is defined as any of the following: (Government Code
12926; 20 CFR 1630.2)

1. A physical or mental impairment that limits one or more of the major life activities
2. A record of such an impairment
3. Being regarded as having such an impairment

Limits shall be determined without regard to mitigating measures such as medications, assistive
devices, prosthetics or reasonable accommodations, unless the mitigating measure itself limits a
major life activity. (Government Code 12926)

Essential functions are the fundamental job duties of the position the individual with a disability
holds or desires. The term does not include the marginal functions of the position. (Government
Code 12926; 29 CFR 1630.2)

Reasonable accommodation means: {(Government Code 12926; 29 CFR 1630.2)



1. For a qualified job applicant with a disability, medifications or adjustments to the job
application process that enable him/her to be considered for the position he/she desires

2. For a qualified employee with a disability, modifications or adjustments to the work
environment, or to the manner or circumstances under which the position the employee holds or
desires is customarily performed, that enable him/her to perform the essential functions of that
position or to enjoy equal benefits and privileges of employment as are enjoyed by the district's
other similarly situated employees without disabilities

Qualified individual with a disability means a job applicant or employee with a disability who:
(29 CFR 1630.15, 1630.2)

1. Satisfies the requisite skill, experience, education, and other job-related requirements of
the employment position he/she holds or desires

2. Can perform the essential functions of the position with or without reasonable
accommodation
3. Would not pose a significant risk of substantial harm, which cannot be eliminated or

reduced by reasonable accommodation, to himself/herself or others in the job he/she holds or
desires

Undue hardship is a determination based on an individualized assessment of current
circumstances that shows that the provision of a specific accommodation would cause significant
difficulty or expense to the district. (29 CFR 1630.2)

Request for Reasonable Accommodation

When requesting reasonable accommodation, an employee or his/her representative shall inform
the employee's supervisor that he/she needs a change at work for a reason related to a medical
condition. The supervisor shall inform the coordinator of the employee's request as soon as
practicable,

When requesting reasonable accommodation for the hiring process, a job applicant shall inform
the coordinator that he/she will need a reasonable accommodation during the process.

When the disability or the need for accommodation is not obvious, the coordinator may ask the
employee to supply reasonable documentation about his/her disability. In requesting this
documentation, the coordinator shall specify the types of information that are being sought about
the employee's condition, the employee's functional limitations, and the need for reasonable
accommodation. The employee may be asked to sign a limited release allowing the coordinator
to submit a list of specific questions to his/her health care or vocational professional.

If the documentation submitted by the employee does not indicate the existence of a qualifying
disability or explain the need for reasonable accommodation, the coordinator shall request
additional documentation that specifies the missing information. If the employee does not submit



such additional documentation in a timely manner, the coordinator may require him/her to
submit to an examination by a health care professional selected and paid for by the district.

The district may make a medical or psychological inquiry of a job applicant or require him/her to
submit to a medical or psychological examination after he/she has been given a conditional offer
of employment but before the commencement of his/her job duties, provided the inquiry or
examination is job-related, consistent with business necessity, and required for all incoming
employees in the same job classification. (Government Code 12940)

The coordinator shall not request any job applicant's or employee's genetic information except as
authorized by law. (42 USC 2000ft-1, 2000£f-5)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)

In accordance with law, the coordinator shall take steps to ensure the confidentiality of
information related to medical conditions or history. As applicable, he/she shall notify the
supervisor or manager of the qualified individual of any reasonable accommodation granted the
individual and may notify first aid and safety personnel when the disability of the qualified
individual may require emergency treatment. (42 USC 12112)

(cf. 4112.6/4212.6/4312.6 - Personnel Records)
Granting Reasonable Accommodation

Upon receiving a request for reasonable accommodation from a qualified individual with a
disability, the coordinator shall:

I. Determine the essential functions of the job involved

2. Engage in an informal, interactive process with the individual to review the request for
accommodation, identify the precise limitations resulting from the disability, identify potential
accommodations, and assess their effectiveness

3. Develop a plan for reasonable accommodation which will enable the individual to
perform the essential functions of the job or gain equal access to a benefit or privilege of
employment without imposing undue hardship on the district

A determination of undue hardship should be based on several factors, including: (29 CFR
1630.2)

a. The nature and net cost of the accommodation needed, taking into consideration the
availability of tax credits and deductions and/or outside funding

b. The overall financial resources of the facility making the accommodation, the number of
persons employed at this facility, and the effect on expenses and resources of the facility



c. The overall financial resources, number of employees, and the number, type, and location
of facilities of the district

d. The type of operation of the district, including the composition, structure, and functions
of the workforce and the geographic separateness and administrative or fiscal relationship of the
facility making the accommodation to other district facilities

€. The impact of the accommodation on the operation of the facility, including the impact
on the ability of other employees to perform their duties and the impact on the facility's ability to
conduct business

The coordinator may confer with the site administrator, any medical advisor chosen by the
district, and/or other district staff before making a final decision as to the accommodation.

Appeal Process

Any qualified individual with a disability who is not satisfied with the decision of the
coordinator may appeal in writing to the Superintendent or designee. This appeal shall be made
within 10 working days of receiving the decision and shall include:

L. A clear, concise statement of the reasons for the appeal
2. A statement of the specific remedy sought

The Superintendent or designee shall consult with the coordinator and review the appeal,
together with any available supporting documents. The Superintendent or designee shall give the
individual his/her decision within 15 working days of receiving the appeal.

Any further appeal for reasonable accommodation shall be considered a complaint concerning
discrimination in employment and may be taken to the Governing Board in accordance with the
district's procedure for such complaints,

Legal Reference:

CIVIL CODE

51 Unruh Civil Rights Act

GOVERNMENT CODE

12900-12996 Fair Employment and Housing Act

UNITED STATES CODE, TITLE 29

701-794¢ Vocational Rehabilitation Act

UNITED STATES CODE, TITLE 42

20001ff-1-2000ff-11 Genetic Information Nondiscrimination Act of 2008
12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act, especially:



35.107 Designation of employee

36.101-36.608 Nondiscrimination on the basis of disability by public facilities
CODE OF FEDERAL REGULATIONS, TITLE 29

1630.2 Definitions

COURT DECISIONS

AM. v. Albertsons, LLC, (2009) Cal.App.4th 455

Colmenares v. Braemar Country Club, Inc., (2003) 29 Cal.4th 1019

Chevron USA v. Echazabal, (2002) 536 U.S. 73, 122 S.Ct. 2045

US Airways, Inc. v. Barnett, (2002) 535 U.S. 391, 122 S.Ct. 1516

Management Resources:

EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS

Enforcement Guidance: Reasonable Accommodation and Undue Hardship under the Americans
with Disabilities Act, October 2002

WEB SITES

Department of Fair Employment and Housing: http.//www.dfeh.ca.gov

Equal Employment Opportunity Commission: http://www.eeoc.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

Regulation  BUCKEYE UNION SCHOOL DISTRICT
approved: January 19, 2011 Shingle Springs, California



Government Code

Government Code
Oath or Affirmation of Allegiance for Disaster Service Workers and Public Employees

GC 3100

It is hereby declared that the protection of the health and safety and preservation of the lives and
property of the people of the state from the effects of natural, manmade, or war-caused
emergencies which result in conditions of disaster or in extreme peril to life, property, and
resources is of paramount state importance requiring the responsible efforts of public and private
agencies and individual citizens. In furtherance of the exercise of the police power of the state in
protection of its citizens and resources, all public employees are hereby declared to be disaster
service workers subject to such disaster service activities as may be assigned to them by their
superiors or by law.

{Amended by Stats. 1971, Ch. 38.)



Government Code

Government Code
Oath or Affirmation of Allegiance for Disaster Service Workers and Public Employees

GC 3101

For the purpose of this chapter the term "disaster service worker" includes all public employees
and all volunteers in any disaster council or emergency organization accredited by the California
Emergency Council. The term "public employees" includes all persons employed by the state or
any county city, city and county, state agency or public district, excluding aliens legally
employed.

(Amended by Stats. 1971, Ch. 38.)



BUCKEYE UNION SCHOOL DISTRICT

P.O. Box 4768, El Dorado Hills, CA 95762
5049 Robert J. Mathews Parkway, El Dorado Hills, CA 95762
(530) 677-2261 - (916) 985-2183
Fax (916) 934-0920
www.buckeyeusd.org

ATTACHMENT 7

ASBESTOS HAZARD EMERGENCY RESPONSE ACT (AHERA)
ASBESTOS INSPECTIONS AND MANAGEMENT PLAN

The Buckeye Union School District self-performed the six-month surveillance of all asbestos-
containing building materials in the district on January 9, 2024, and June 25, 2024. The last
required three-year re-inspection last took place in August 2022, and will be re-inspected again
in June 2025. The three-year inspections are performed by an accredited inspector, and all re-
inspection data is incorporated into the Management Plan.

A copy of the District’s Management Plan is available for review during normal office hours in
the office at each school site. If copies of the plan are desired, a nominal duplicating fee may be
charged.

Buckeye Schaool Silva Valley School Blue Oak School Wm. Brooks School
(530)677-2277 » (916)933-2333 (916)933-3767+ (530)677-8953 (530)676-0164+ (916)933-5149 (916)933-6618+ (530)677-2875

Oak Meadow School Camerado Springs Middle School Rolling Hills Middle School Valley View Charter Montessori
(530)672-3890 * (916)939-9640 {916)933-9746 (530)677-9818 (530)677-1658¢ (916)933-0584 (530)676-2490+ (916)933-9290



Dear Parent or Guardian,

The Healthy Schools Act requires all California schoo] districts to notify parents and guardians of pesticides they may apply during the year.

Attachment No. 7
Buckeye Union School District
Annual Pesticide Notification Form

We may use the following pesticides in your school this year.

Name of Pesticide {Common Name)

Active Ingredient(s)

EPA Registration Numhber

Amdre Gopher Gasser Potassium Nitrate, Sulphur, Carbon 73342-8
Amdro Mole & Gopher Bait Zinc Phosphide 12455-30-73342
Barricade 18-0-4 Pradiamine 9198-140
Bayer Maxforce Ant Bait Fipronil 432-1256
Bedding Spray Lice Treatment Permethin 71-1
Bast Dimension 270G Dithiopyr 7001-375

Best Turf Supreme 16-6-8 Plus Trimec

2,4-Dichlorophenoxyacetic Acid

2217-643-7001

Black Flag Spider & Scorpion Killer

Lambda-Cyhalothrin, Praliethrin 9688-253
Cheetah Pro Glufosinate Ammonizm 228-743
Critter Ridder Qil of Black Pepper, Piperine, Capsaicin 50932-16
CRC Wasp & Hornet Killer Tetramethrin, D-Phenothrin 55809-3
Flarel Brand Growth Regulator Ethephon 54705-8
Grass Getter Sethoxydim 7969-58-54705

Hot Shat Flying Insect Killer

Permethrin, Tetramethrin

9688-326-8845

Just One Bite Rat & Mouse Bait

3, 4-Hydroxy-2H-1-Benzopyran-2-One

7173-188-270

Lesco Prosecutor

Glyphosate, N

524536-10404

Qryzalin 4 Oryzalin 53883-369
Quinclarac, Sulfentrazone, 2,4 Dimethylamine Salt,
Q4 Plus Dicamba 2217-930
Raid Ant & Roach Killer Imiprothrin, Cypermethrin 4822-596
Raid Wasp & Hornet Kiiler Prallethrin, Cypermethrin 48272-553
Ranger Pro Glyphosate, N 524-517

Real Kill Wasp & Hornet Spray

Prallethrin, Cypermethrin

9688-325-478

Revalver Foramsulfuron 432-1266

Roundup Max Controi 365 Glyphosate, Imazapic, Diguat Dibromide 71995-51
Roundup Pro Max Glyphosate 524-579
Roundup Super Concentrate Glyphosate 71995-25

Spectracide Pro Wasp & Hornet Killer

Tetramethrin, Permethrin, Pipeonyl Butoxide

9688-141-8845

Spectracide Wasp & Hornet Killer

Lambda-Cyhalothrin, Prallethrin

9688-190-8845




2,4-D, 2-Ethylhexyl Ester, Carfentrazane-Ethyl,
Speedzone Southern Dicamba, Mecoprop-P 2217-835
The Giant Destroyer Sadium Nitrate, Sulfur, Charcoal 10551-1
Tomcat Mole & Gapher Bait Zinc Phosphide 90780-4
Tomcat Maouse Killer Bromethalin 90780-5
Ultra Kill Wasp & Hornet Killer Lambda-Cyhalothrin, Prallethrin 9688-190
Wilco Zinc Homeowner Bait Zinc Phosphide 36029-12

You can find more information regarding these pesticides and pesticide use reduction at the Department of Pesticide Regulation's Web site at

www.cdpr.ca.gov.

You may view a copy of the District's Integrated Pest Management Plan at the Buckeye Union School District Office located at 5049 Robert J. Mathev
Parkway, El Dorado Hills, CA 95762.

If you have any questions, please contact the IPM Coordinator, Brian McCahon at (916) 985-2183 Ext. 1037 or bmccahon@buckeyeusd.org.



ADVANCED
A& PMA

GPC Pesticide Product List for
California School Sites

Product Active Manufacturer Purpose EPA # Post
Ingredients
Advion CR Gel Indoxacarb SYNGENTA roaches 100-1484 no
Bait CROP
PROTECTION,
LLC
Advion Ant Gel Indoxacarb SYNGENTA Ants 100-1498 no
CROP
PROTECTION,
LLC
Maxforce Ant Gel Fipronil Envu Ants 432-1264 no
Bait
Rozol Pocket Chlorophacinon | Liphatech, Inc. Gophers 7173-184 yes
Gopher Bait e
Boarderline Bait Chlorophcinone | Liphatech, Inc, Voles 7173-242 yes
Rozol Ground Chlorophcinone | Liphatech, Inc. Ground 7173-305 yes
Squirrel Bait Squirrels
Alpine Cockroach | Dinotefuran BASF roaches 499-507 no
Gel Bait Rotation 1 CORPORATION
Reservoir
Alpine Cockroach Dinoefuran, N- BASF roaches 499-507 no
Gel Bait Rotation 2 | methyl-N-nitro-N | CORPORATION
Reservoir guanidine
Alpine Pressurized | Dinotefuran, N- Flying 499-568 yes
Fly Bait methly-N'-nitro- Insect
N-
methlyguanidine
InVade Bio Foam Soil derived Rockwell Labs Drains exempt no
Bacillus spp,
Microbe spores
Maxforce Fly Spot | Imidacloprid Bayer Flying 432-1455 yes
Bait Insect




Alpine WSG Dinotefuran N- BASF General 499-561-ZA | yes
methyi-N- CORPORATION | Insect
(tetrahydro-3- pests
furanylimethyt
guanidine
Bifen I/T Bifenthrin Controt General 53883-118 yes
Solutions Insect
pests
Demand CS Lambda- Syngenta General 100-1066 yes
cyhalothrin insect
pests
Essentria IC Pro Sodium Lauryl Zoscon General exempt no posting
Sulfate, Insect
Geraniol, Clove pests
Qil, Cornmint Oil
Niban Granualr Orthoboric Acid | Nisus General 64405-2 ves, depending on
Bait Insect application style
Pasts
Suspend Polyzone | Deltamethrin Enwet General 432-1514 yes
Insect
pests
Gentrol IGR (S)-Hydroprene CENTRAL IGR 2724-351 yves
Concentrate {CAS #65733-18- | GARDEN & PET
8} COMPANY
TakeDown Il Soft Bromethalin Liphatech, Inc. Rodent 7173-310 no, must be
Bait Bait placed in bait
station
Flattine Soft Bait Chlorophacinon | Liphatech, Inc. Rodent 7173-308 no, must be
e Bait placed in bait
station
Termidor Foam Fipronil BASF Termites | 499-563 yesl!
CORPORATION
Termidor SC Fipronil BASF Termites 7963-210 yes!
CORPORATION
MotherEarth Boric Acid BASF General 499-515 yes
Granular Scatter ' CORPORATION | Insect
Bait pests
Alpine Dust Dinotefuran N- BASF General 499-527 yes
Insecticide methyl-N- CORPORATION | Insect
{tetrahydro-3- pests
furanyljguanidin
a
DeltaDust Deltamethrin Envu General 432-772 yes
Insecticide Insect
pests
Tengard SFR one permethrin UPL Fleas 70506-6 yes
shot
Suspend SC Deltamethrin Envu General 432-763-ZC | yes
Insecticide Insect

pests




Cockroach Gel
Bait

Pyriproxyfen

Talstar Pro Bifenthrin FMC General 279-3206 Yes
Insect
pests
PTWASP FREEZE Il | Prallethrin BASF Wasps 499-550 emergency use
CORPORATION product. No
postinf raguirad
until after
application
Onslaught {S)-cyano (3- MGK yellow 10211815 no
Microencapsutate | phenoxphenyl) jackets
d Insecticide methyl-{S)-4-
chloro-alpha-{1-
methyethyl)
benzeneacetate
Advance Granutar | Abamectin B1 BASF Carpente j 488-370 ves, depending on
Carpenter Ant Bait CORPORATION | rAnts application style
Foam Fresh Water, Nisus fijes, exempt no
ethoxylated drains
alecohot,
nonyphenoxypol
y ethoxyethanol,
a blend of non-
pathogenic
microbes and a
proprietary
fragrance blend.
Tekko Pro IGR Pyriproxyfen, CSI IGR, 53883-335 | yes
| Concentrate Novaluron drains
Essentria G Eugenol thyme Zoecon General exempt no
oil Insect
pests
Vendetta Plus Abamectin B1, MGK roaches 1021-2593 no
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The Governing Board recognizes that the district has the primary responsibility to ensure compliance with applicable
state and federal laws and regulations governing educational programs. The Board encourages the early resolution of
complaints whenever possible. To resolve complaints which may require a more formal process, the Board adopts
the uniform system of complaint processes specified in 5 CCR 4600-4670 and the accompanying administrative
regulation,

Complaints Subject to UCP

The district's uniform complaint procedures (WCP} shall be used to investigate and resolve complaints regarding the
following programs and activities:

1,

2,

i0.

il

12
13.
14.
15.
16,

17.

Accommodations for pregnant and parenting students (Education Code 46015}

Adult education programs {Education Code 8500-8538, 52334.7, 52500-52617)

. After School Education and Safety programs {Education Code 8482-8484.65)

. Agricultural career technical education (Education Code 52460-52462)

Career technical and technical education and career technical and technical training programs (Education Code
52300-52462)

Child care and development programs {Education Code 8200-8488)

. Compensatory education (Education Code 54400)
. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-299.12)

. Course periods without educational content {Education Code 51228.1-51228.3}

Discrimination, harassment, intimidation, or bullying in district programs and activities, including in those
programs or activities funded directly by or that receive or benefit from any state financial assistance, based on
a person's actual or perceived characteristics of race or ethnicity, color, ancestry, nationality, national origin,
immigration status, ethnic group identification, age, religion, marital status, pregnancy, parental status, physical
or mental disability, medical condition, sex, sexual orientation, gender, gender identity, gender expression, or
genetic information, or any other characteristic identified in Education Code 200 or 220, Government Code
11135, or Penal Code 422.55, or based on the person's association with a person ot group with one or more of
these actual or perceived characteristics (5 CCR 4610)

Educational and graduation requirements for students in foster care, homeless students, students from military
famnilies, and students formerly in a juvenile court school (Education Code 48645.7, 48853, 48853.5, 49069.5,
512251, 51225.2)

Every Student Succeeds Act (Education Code 52059.5; 20 USC 6301 et seq.)

Lacal control and accountability plan {Education Code 52075)

Migrant education (Education Code 54440-54445)

Physical education instructional minutes {Education Code 51210, 51222, 51223)

Student fees (Education Code 49010-49013}

Reasonable accommodations to a lactating student (Education Code 222)



18. Regional occupational centers and programs {Education Code 52300-52334.7)

19. School pians for student achievement as required for the consolidated application for specified federal and/or
state categorical funding {Education Code 64001)

20. Schoot safety plans {Education Code 32280-32289)

21. Schoaol site councils as required for the consolidated application for specified federal and/or state categorical
funding {Education Code 65000}

22. State preschool programs {Education Code 8207-8225)
23. State preschool health and safety issues in license-exempt programs {Education Code 8212)

24. Any complaint alleging retaliation against a complainant or other participant in the complaint process or
anyone who has acted to uncover or report a violation subject to this policy

25. Any other state or federal educational program the Superintendent of Public Instruction or designee deems
appropriate

The Board recognizes that alternative dispute resolution (ADR} can, depending on the nature of the allegations, offer
a process for resolving a complaint in a manner that is acceptable to all parties. An ADR process such as mediation
may be offered to resolve complaints that involve more than one student and no adult. However, mediation shall not
be offered or used to resolve any complaint involving sexual assault or where there is a reasonable risk that a party
to the mediation would feel compeled to participate, The Superintendent or designee shall ensure that the use of
ADR is consistent with state and federal laws and regulations,

The district shall protect ali complainants from retaliation. In investigating complaints, the confidentiality of the
parties involved shall be protected as required by law. For any complaint alleging retaliation or unlawful
discrimination (such as discriminatory harassment, intimidation, or bullying}, the Superintendent or designee shall
keep the identity of the complainant, and/or the subject of the complaint if different from the complainant,
confidential when appropriate and as long as the integrity of the complaint process is maintained.

When an aflegation that is not subject to UCP is included in a UCP complaint, the district shall refer the non-UCP
allegation to the appropriate staff or agency and shall investigate and, if appropriate, resolve the UCP-related
allegation(s} through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge of current
law and requirements related to UCP, including the steps and timelines specified in this policy and the accompanying
administrative regulation.

The Superintendent or designee shall maintain a record of each complaint and subsequent related actions, including
steps taken during the investigation and all information required for compliance with 5 CCR 4631 and 4633.

Non-UCP Complaints

The following complaints shall not be subject to the district's UCP but shall be investigated and resolved by the
specified agency or through an alternative process:

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social Services
Protective Services Division or the appropriate law enforcement agency. {5 CCR 4611}

2. Any complaint alleging health and safety violations by a child development program shall, for licensed facilities,
be referred to Department of Social Services. {5 CCR 4611)

3. Any complaint alleging that a student, while in an education program or activity in which the district exercises
substantial control over the context and respondent, was subjected to sexual harassment as defined in 34 CFR
106.30 shall be addressed through the federal Title IX complaint procedures adopted pursuant to 34 CFR
106.44-106.45, as specified in AR 5145.71 - Title IX Sexual Harassment Complaint Procedures.



. Any complaint alleging employment discrimination or harassment shall be investigated and resolved by the
district in accordance with the procedures specified in AR 4030 - Nondiscrimination in Employment, including
the right to file the complaint with the California Department of Fair Employment and Housing.

. Any complaint alleging a violation of a state or federal law or regutation related to special education, a
settlement agreement related to the provision of a free appropriate public education {(FAPE), fallure or refusal
to implement a due process hearing order to which the district is subject, or a physical safety concern that
interferes with the district's provision of FAPE shall be submitted to the California Department of Education
{CDE} in accordance with AR 6159.1 - Procedural Safeguards and Complaints for Special Education. (5 CCR
3200-3205}

. Any complaint alleging noncompliance of the district's food service program with laws regarding meal counting
and claiming, reimbursable meals, eligibility of children or adults, or use of cafeteria funds and allowable
expenses shall be filed with or referred to CDE in accordance with BP 3555 - Nutrition Program Compliance.
(5 CCR 15580-15584}

. Any allegation of discrimination based on race, color, national origin, sex, age, or disability in the district's food
service program shalf be filed with or referred to the U.S. Department of Agriculture in accordance with BP
3555 - Nutrition Program Compliance. (5 CCR 15582}

. Any compiaint related to sufficiency of textbooks or instructional materials, emergency or urgent facllities
conditions that pose a threat to the health or safety of students or staff, or teacher vacancies and
misassignments shall be investigated and resolved in accordance with AR 1312.4 - Williams Uniform Complaint
Procedures. {Education Code 35186}
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Except as may otherwise be specifically provided in other district policies, these uniform complaint procedures {UCP}
shall be used to investigate and resolve only the complaints specified in the accompanying Board policy.

Compliance Officers

The district designates the individual{s), position{s), or unit(s} identified below as responsible for receiving,
coordinating, and investigating complaints and for complying with state and federal civil rights faws. The individual(s),
position{s}, or unit{s) also serve as the compliance officer(s} specified in AR 5145.3 - Nondiscrimination/Harassment
responsible for handling complaints regarding unlawful discrimination, harassment, intimidation, or bullying and in AR
5145.7 - Sexual Harassment for handling complaints regarding sexual harassment.

Assistant Superintendent, Administrative Services
and/or Director of Student Services

Buckeye Union School District

5049 Robert ). Mathews Parkway

El Dorado Hills, CA 95762

(916) 985-2183

jimchaney@buckeyeusd.org
nschraeder@bcuckeyeusd.org

The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve
the complaint. The compliance officer shall promptly notify the complainant and respondent if another compliance
officer is assigned to the complaint.

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or
conflict of interest that would prohibit the fair investigation or resolution of the complaint. Any complaint against a
compliance officer or that raises a concern about the compliance officer's ability to investigate the complaint fairly
and without bias shall be filed with the Superintendent or designee who shall determine how the complaint will be
investigated.

The Superintendent or designee shall ensure that employees assigned to investigate and resalve complaints receive
training and are knowledgeable about the laws and programs at issue in the complaints to which they are assigned.
Training provided to such employees shall cover current state and federal laws and regulations governing the
program; applicable processes for investigating and resolving complaints, including those alleging unlawful
discrimination, harassment, intimidation, or bullying; applicable standards for reaching decisions on complaints; and
appropriate corrective measures, Assigned employees may have access to legal counsel as determined by the
Superintendent or designee.

The compliance officer or, if necessary, an appropriate administrator shall determine whether interim measures are
necessary during an investigation and while the result is pending. If interim measures are determined to be
necessary, the compliance officer or the administrator shall consult with the Superintendent, the Superintendent's
designee, or, if appropriate, the site principal to implement one or more interim measures. The interim measures shali
remain in place until the compliance officer determines that they are no longer necessary or until the district issues
its final written decision, whichever occurs first,

Notifications
The district’'s UCP policy and administrative regulation shall be posted in all district schools and offices, including

staff lounges and student government meeting rooms. {Education Code 234.1)

In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to
students, employees, parents/guardians of district students, district advisory committee members, school advisory



committee members, appropriate private school officials or representatives, and other interested parties. {5 CCR
4622)

The notice shall include:

1. A statement that the district is primarily responsible for compliance with federal and state laws and
regulations, including those related to prohibition of unlawful discrimination, harassment, intimidation, or
bullying against any protected group, and a list of all programs and activities that are subject to UCP as
identified in the section "Complaints Subject to UCP" in the accompanying Board policy

2. The title of the position responsible for processing complaints, the identity of the person(s) currently occupying
that position if known, and a statement that such persons will be knowledgeable about the laws and programs
that they are assigned to investigate

3. A statement that a UCP complaint, except a complaint alleging unlawful discrimination, harassment,
intimidation, or bullying, must be filed no later than one year from the date the alleged violation occurred

4. A statement that a UCP complaint alleging unlawful discrimination, harassment, intimidation, or bullying must
be filed no later than six months from the date of the alleged conduct or the date the complainant first
obtained knowledge of the facts of the alleged conduct

5. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an
educational activity that constitutes an integral fundamental part of the district's educational program,
including curricular and extracurricular activities

6. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be
filed anonymously if the complainant provides evidence or information leading to evidence to support the
complaint

7. A statement that the district will post a standardized notice of the educational and graduation requirements of
foster youth, homeless students, children of military families, and former juvenile court school students now
enrolled in the district, as specified in Education Code 48645.7, 48853, 48853.5, 4906%9.5, 512251, and
51225.2, and the complaint process

8. A statement that complaints will be investigated in accordance with the district's UCP and a written decision
will be sent to the complainant within 60 days from the receipt of the complaint, unless this time period is
extended by written agreement of the complainant

9. A statement that, for programs within the scope of the UCP as specified in the accompanying Board policy, the
complainant has a right to appeal the district's investigation report to the California Department of Education
{CDE} by filing a written appeal, including a copy of the original complaint and the district's decision, within 30
calendar days of receiving the district's decision

10, A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions,
restraining orders, or other remedies or orders that may be available under state or federal laws prohibiting
discrimination, harassment, intimidation, or bullying, if applicable

11. A statement that copies of the district’s UCP are available free of charge

The annhual notification, complete contact information of the compliance officer(s}, and information related to Title IX
as required pursuant to Education Code 221.6 shall be posted on the district and district school web sites and may
be provided through district-supported soctal media, if available.

The Superintendent or designee shali ensure that ali students and parents/guardians, including students and
parents/guardians with limited English proficiency, have access to the relevant information provided in the district’s
policy, regulation, forms, and notices concerning the UCP.

If 15 percent or more of students enrolled in a particular district school speak a single primary language other than
English, the district's UCP policy, regulation, forms, and notices shall be translated into that fanguage, in accordance



with Education Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all
relevant UCP information for parents/guardians with limited English proficiency.

Filing of Complaints

The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing
each with a code number and a date stamp. If a site administrator not designated as a compliance officer receives a
complaint, the site administrator shall notify the compliance officer.

All complaints shall be filed in writing and signed by the complainant. If a complainant is unable fo put a complaint in
writing due to conditions such as a disability orilliteracy, district staff shali assist in the filing of the complaint. (5
CCR 4600}

Complaints shall also be filed in accordance with the following rules, as applicable:

1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs
specified in the accompanying Board policy may be filed by any individual, public agency, or organization. (5
CCR 4600)

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and
charges or any requirement related to the LCAP may be filed anonymously if the complaint provides evidence,
or information leading to evidence, to support an allegation of noncompliance. A complaint about a violation of
the prohibition against the charging of unlawful student fees may be filed with the principal of the school or
with the Superintendent or designee.

3. A UCP complaint, except for a UCP complaint alleging unlawful discrimination, harassment, intimidation, or
bullying, shall be filed no later than one year from the date the alleged violation occurred. For complaints
related to the LCAP, the date of the alleged violation is the date when the County Superintendent of Schools
approves the LCAP that was adopted by the Governing Board. {5 CCR 4630)

4. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying may be filed only by a
person who alleges having personally suffered unlawful discrimination, a person who believes that any specific
class of individuals has been subjected to unlawful discrimination, or a duly authorized representative who
alleges that an individual student has been subjected to discrimination, harassment, intimidation, or bullying. (5
CCR 4630)

5. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying shall be initiated no later
than six months from the date that the aileged uniawful discrimination occurred, or six months from the date
that the complainant first obtained knowledge of the facts of the alleged unlawful discrimination. The time for
filing may be extended for up to 90 days by the Superintendent or designee for good cause upon written
request by the complainant setting forth the reasons for the extension. {5 CCR 4630}

6. When a complaint alleging unlawful discrimination, harassment, intimidation, or bullying is filed anonymously,
the compliance officer shall pursue an investigation or other response as appropriate, depending on the
specificity and reliability of the information provided and the seriousness of the allegation.

7. When a complainant of unlawful discrimination, harassment, intimidation, or bullying or the alleged victim,
when not the complainant, requests confidentiality, the compliance officer shall inform the complainant or
victim that the request may limit the district's ability to investigate the conduct or take other necessary action,
When honoring a request for confidentiality, the district shall nevertheless take all reasonable steps to
investigate and resolve/respond to the complaint consistent with the request.

Maediation

Within three business days after receiving the complaint, the compliance officer may informaily discuss with all the
parties the possibility of using mediation to resolve the complaint. Mediation shali be offered to resolve complaints
that involve more than one student and no adult. However, mediation shall not be offered or used to resolve any
compiaint involving an allegation of sexual assault or where there is a reasonable risk that a party to the mediation
would feel compelled to participate. If the parties agree to mediation, the compliance officer shall make all
arrangements for this process.



Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination, harassment, intimidation,
or bullying, the compliance officer shall ensure that all parties agree to permit the mediator access to all relevant
confidential information. The compliance officer shall also notify all parties of the right to end the informal process at
any time.

If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall
proceed with an investigation of the complaint,

The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unfess the
complainant agrees in writing to such an extension of time. If mediation is successful and the complaint is withdrawn,
then the district shali take only the actions agreed upon through the mediation. if mediation is unsuccessful, the
district shall then continue with subsequent steps specified in this administrative regulation,

Investigation of Complaint

Within 10 business days after the compliance officer receives the complaint, the compliance officer shaill begin an
investigation into the complaint.

Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or
the complainant's representative with the opportunity to present the information contained in the complaint to the
campliance officer and shall notify the complainant and/or representative of the opportunity to present the
compliance officer with any evidence, or information leading to evidence, to support the allegations in the complaint.
Such evidence or information may be presented at any time during the investigation.

In conducting the investigation, the compliance officer shall collect all avaitable documents and review all available
records, notes, or statements related to the complaint, including any additional evidence or information received
from the parties during the course of the investigation. The compliance officer shall individually interview all
available witnesses with information pertinent to the complaint, and may visit any reasonably accessible iocation
where the relevant actions are alleged to have taken place. At appropriate intervals, the compliance officer shall
inform the parties of the status of the investigation.

To investigate a complaint alleging retaliation or unlawful discrimination, harassment, intimidation, or bullying, the
compiliance officer shail interview the alleged victim(s), any alleged offender{s), and other relevant witnesses
privately, separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct or
support the investigation.

A complainant's refusal to provide the district's investigator with documents or other evidence refated to the
allegations in the complaint, failure or refusal to cooperate in the investigation, or any other obstruction of the
investigation may result in the dismissal of the complaint because of a lack of evidence to support the ailegation.
Refusal by the district to provide the investigator with access to records and/or information related to the
allegations in the complaint, failure or refusal to cooperate in the investigation, or any other obstruction of the
investigation may result in a finding based on evidence collected that a violation has occurred and in the imposition
of a remedy in favor of the complainant. (5 CCR 4631)

Timeline for Investigation Report
Unless extended by written agreement with the complainant, the compliance officer shall prepare and send to the
complainant a written investigation report, as described in the section "Investigation Report” below, within 60

calendar days of the district's receipt of the complaint. {5 CCR 4631}

For any complaint alleging unlawful discrimination, harassment, intimidation, and bullying, the respondent shall be
informed of any extension of the timeline agreed to by the complainant.

Investigation Report



For all complaints, the district's investigation report shall include: {5 CCR 4631)

1. The findings of fact based on the evidence gathered

2. A conclusion providing a clear determination for each allegation as to whether the district is in compliance with
the relevant law

3. Corrective action(s} whenever the district finds merit in the complaint, including, when required by law, a
remedy to all affected students and parents/guardians and, for a student fees complaint, a remedy that
complies with Education Code 49013 and 5 CCR 4600

4. Notice of the complainant's right to appeal the district's investigation report to CDE, except when the district
has used the UCP to address a complaint not specified in 5 CCR 4610

5. Procedures to be followed for initiating an appeal to CDE

The investigation report may also include follow-up procedures to prevent recurrence or retaliation and for reporting
any subsequent problems.

in consultation with district legal counsel, information about the relevant part of an investigation report may be
communicated to a victim who is not the complainant and to other parties who may be involved in implementing the
investigation report or are affected by the compiaint, as long as the privacy of the parties is protected. Ina
complaint alleging untawful discrimination, harassment, intimidation, and bullying, notice of the investigation report

to the alleged victim shall include information about any sanction to be imposed upon the respondent that relates
directly to the alleged victim.

If the complaint involves a limited-English-proficient {LEP) student or parent/guardian, then the district's response, if

requested by the complainant, and the investigation report shall be written in English and the primary language in
which the complaint was filed.

For complaints alleging unlawful discrimination, harassment, intimidation, and bullying based on state law, the
investigation report shall also include a notice to the complainant that:

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures,
including, but not limited to, injunctions, restraining orders or other remedies or orders, 60 calendar days after
the filing of an appeal with CDE. (Education Code 262.3)

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to
discrimination complaints based on federal law. {Education Code 262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also
be fited with the U.S. Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of
the alleged discrimination.

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action
permitted by law. Appropriate corrective actions that focus on the larger school or district envirenment may include,
but are not limited to, actions to reinforce district policies; training for faculty, staff, and students; updates to school
policies; or school climate surveys.

For complaints involving retaliation or unfawful discrimination, harassment, intimidation, or bullying, appropriate
remedies that may be offered to the victim but not communicated to the respondent may include, but are not limited
to, the following:

1. Counseling

2. Academic support



3. Health services
4. Assignment of an escort to allow the victim to move safely about campus
5. Information regarding available resources and how to report similar incidents or retaliation

6. Separation of the victim from any other individuals involved, provided the separation does not penalize the
victim

7. Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation
For complaints of retaliation or unlawful discrimination, harassment, intimidation, or bullying involving a student as
the respondent, appropriate corrective actions that may be provided to the student include, but are not limited to,
the following:

1. Transfer from a class or school as permitted by law

2. Parent/guardian conference

3. Education regarding the impact of the conduct on others

4. Positive behavior support

5. Referral to a student success team

6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law

7. Disciplinary action, such as suspension or expulsion, as permitted by law

When an employee is found to have committed retaliation or unlawfut discrimination, harassment, intimidation, or
bullying, the district shall take appropriate disciplinary action, up to and including dismissal, in accordance with
applicable law and collective bargaining agreement.

The district may also consider training and other interventions for the larger school community to ensure that
students, staff, and parents/guardians understand the types of behavior that constitute unlawful discrimination,
harassment, intimidation, or bullying, that the district does not tolerate it, and how to report and respond to it.

When a complaint is found to have merit, an appropriate remedy shalf be provided to the complainant or other
affected person.

However, if a complaint alleging noncompliance with the law regarding student fees, deposits, and other charges,
physical education instructional minutes, courses without educational content, or any requirement related to the
LCAP is found to have merit, the district shall provide a remedy to all affected students and parents/guardians
subject to procedures established by regulation of the State Board of Education, {Education Code 49013, 51222,
51223,51228.3, 52075)

For complaints alleging noncompliance with the law regarding student fees, the district, by engaging in reasonable
efforts, shall attempt in good faith to identify and fully reimburse all affected students and parents/guardians who
paid the unlawful student fees within one year prior to the filing of the complaint. {Education Code 49013; 5 CCR
4600}

Appeals to the California Department of Education
Any complainant who is dissatisfied with the district's investigation report on a complaint regarding any specified
federal or state educational program subject to UCP may file an appeal in writing with CDE within 30 calendar days

of receiving the district's investigation report. {5 CCR 4632)

The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the district’s



investigation report for that complaint. The complainant shall specify and explain the basis for the appeal, including
at least one of the following: (5 CCR 4632}

1. The district failed to follow its complaint procedures,

2. Relative to the allegations of the complaint, the district's investigation report facks material findings of fact
necessary to reach a conclusion of law.

3. The material findings of fact in the district's investigation report are not supported by substantial evidence.
4. The legal conclusion in the district's investigation report is inconsistent with the law.

5. In a case in which the district found noncompliance, the corrective actions fail to provide a proper remedy.

Upon notification by CDE that the district's investigation report has been appealed, the Superintendent or designee
shall forward the following documents to CDE within 10 days of the date of notification: (5 CCR 4633)

1. A copy of the original complaint
2. A copy of the district's investigation report

3. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by
the parties and gathered by the investigator

4, Areport of any action taken to resolve the complaint
5. Acopy of the district's UCP
6. Other relevant information requested by CDE

if notified by CDE that the district's investigation report failed to address allegation(s) raised by the complaint, the
district shall, within 20 days of the notification, provide CDE and the appellant with an amended investigation report
that addresses the allegation{s) that were not addressed in the original investigation report. The amended report shall
also inform the appeliant of the right to separately appeal the amended report with respect to the allegation{s) that
were not addressed in the original report. {5 CCR 4632}

Heaith and Safety Complaints in License-Exempt Preschool Programs

Any complaint regarding health or safety issues in a license-exempt California State Preschool Program {CSPP) shalt
be addressed through the procedures described in 5 CCR 4690-4694,

In order to identify appropriate subjects of CSPP heaith and safety issues pursuant to Health and Safety Code
1596.7925, a notice shall be posted in each license-exempt CSPP classroom in the district notifying
parents/guardians, students, and teachers of the health and safety requirements of Title 5 regulations that apply to
CSPP programs pursuant to Health and Safety Code 1596.7925 and the location at which to obtain a form to file any
comptlaint alleging noncompliance with those requirements, For this purpose, the Superintendent or designee may
download and post a notice avaifable from the CDE web site. {Education Code 8212; 5 CCR 4691)

The district's annual UCP notification distributed pursuant to 5 CCR 4622 shall clearly indicate which of its CSPP
programs are operating as exempt from licensing and which CSPP programs are operating pursuant to requirements
under Title 22 of the Code of Regulations. {5 CCR 4691)

Any complaint regarding specified health or safety issues in a license-exempt CSPP program shall be filed with the
preschool program administrator or designee, and may be filed anonymously, The complaint form shall specify the
tocation for filing the complaint, contain a space to indicate whether the complainant desires a response to the
complaint, and allow a complainant to add as much text as desired to explain the complaint. (Education Code 8212;
5 CCR 4690)

It it is determined that the complaint is beyond the authority of the preschool program administrator, the matter shall



be forwarded to the Superintendent or designee in a timely manner, not to exceed 10 working days, for resolution.
The preschool administrator or the Superintendent or designee shail make all reasonable efforts to investigate any
complaint within their authority. (Education Code 8212; 5 CCR 4492}

Investigation of a complaint regarding health or safety issues in a license-exempt CSPP program shall begin within 10
days of receipt of the complaint. (Education Code 8212; 5 CCR 4692)

The preschool administrator or designee shall remedy a valid complaint within a reasonable time period not to
exceed 30 working days from the date the complaint was received. If the complainant has indicated on the
complaint form a desire to receive a response to the complaint, the preschootl administrator or Superintendent's
designee shall, within 45 working days of the initial filing of the complaint, report the resoclution of the complaint to
the complainant and CDE's assigned field consultant. If the preschool administrator makes this report, the
information shall be reported at the same time to the Superintendent or designee. (Education Code 8212; 5 CCR
4692)

If a complaint regarding heaith or safety issues in a license-exempt CSPP program involves an LEP student or
parent/guardian, then the district's response, if requested by the complainant, and the investigation report shall be
written in English and the primary language in which the complaint was filed.

If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to describe the
complaint to the Board at a regularly scheduled hearing and, within 30 days of the date of the written report, may
file a written appeal of the district’s decision to the Superintendent of Public Instruction in accordance with 5 CCR
4632, {Education Code 8212; 5 CCR 4693, 4694}

All complaints and responses are public records. (5 CCR 4690)

On a quarterly basis, the Superintendent or designee shall report summarized data on the nature and resolution of all
CSPP heaith and safety complaints, including the number of complaints by general subject area with the number of
resolved and unresolved complaints, to the Board at a regularly scheduled Board meeting and to the County
Superintendent. (5 CCR 4693)
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UNIFORM COMPLAINT FORM

E13123

Date received in office:

***Note: AR 1312.3 (attached) should be followed in resolving this complaint.***

Date:

To: Assistant Superintendent, Administrative Services

Re:

School -

From:

Parent's Name:

Address:

Phone:

Check which of the following applies to complaint below:

__ Unlawful discrimination (such as discriminatory harassment, intimidation, and bullying)
__Aviolation of state and federal laws and regulations governing educational programs
— Noncompliance with state law prohibiting the charging of student fees

Summary of alleged discrimination and facts concerning it, including the date:




Statement of how complainant feels the complaint should be resolved:

Signature of Complainant(s):

**NOTE: All complaints must be received within six (6) months of the incident.**
Please submit this complaint to:

Assistant Superintendent, Administrative Services
Buckeye Union School District Office

P.O. Box 4768 — 5049 Robert J. Mathews Pkwy.
El Dorado Hills, CA 95762

Exhibit BUCKEYE UNION SCHOOL DISTRICT
Version Update: February 21,2019 El Dorado Hills, California
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Types of Complaints

The district shall use the procedures described in this administrative regulation only to investigate and resolve the
following:

1. Complaints regarding the insufficiency of textbooks and instructional materials, including any complaint
alleging that: {Education Code 35186; 5 CCR 4681}

a. Astudent, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or district-adopted textbooks or other required instructional materials to use in class.

b. A student does not have access to textbooks or instructional materials to use at home or after school.
This does net require two sets of textbooks or instructional materials for each student,

c. Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage,

d. A student was provided photocopied sheets from aonly a portion of a textbook or instructional materials
to address a shortage of texthooks or instructional materials.

2. Complaints regarding teacher vacancy or misassignment, including any complaint alleging that: {Education
Code 35186; 5 CCR 4682)

a. A semester begins and a teacher vacancy exists.

h. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with
more than 20 percent English learners in the class,

c. Ateacher is assigned to teach a class for which the teacher lacks subject matter competency.

Teacher vacancy means a position to which a single designated certificated employee has not been
assigned at the beginning of the year for an entire year or, if the position is for a one-semester course, a
position to which a single designated certificated employee has not been assigned at the beginning of
the semester for an entire semester. (Education Code 35186; 5 CCR 4400}

Beginning of the year or semester means the time period from the first day students attend classes for a
year-long course or semester-long course though not {ater than 20 business days afterwards.

Misassignment means the placement of a certificated employee in a teaching or services position for
which the employee does not hold a legally recognized certificate or credential or the placement of a
certificated employee in a teaching or services position that the employee is not otherwise authorized by
statute to hold. (Education Code 35186; 5 CCR 4600)

3. Complaints regarding the condition of school facilities, including any complaint alleging that: {(Education Code
35186; 5 CCR 4683)

a. A condition poses an emergency or urgent threat to the health or safety of students or staff.

Emergency or urgent threat means structures or systems that are in a condition that poses a threat to the
health and safety of students or staff while at school, including, but not limited to, gas leaks;
nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems; electrical power failure;
major sewer line stoppage; major pest or vermin infestation; broken windows or exterior doors or gates
that will not lock and that pose a security risk; abatement of hazardous materials previously
undiscovered that pose an immediate threat to students or staff; structural damage creating a hazardous
or uninhabitable condition; or any other condition deemed appropriate. (Education Code 17592.72)

b. A school restroom has not been cleaned, maintained, or kept open in accordance with Education Code



35292.5.

Clean or maintained school restroom means a school restroom has been cleaned or maintained regularly, is
fully operational, or has been stocked at all times with toilet paper, scap, or paper towels or functional
hand dryers. (Education Code 35292.5}

Open restroom means the school has kept alf restrooms open during school hours when students are not
in classes and has kept a sufficient number of restrooms open during schoo! hotirs when students are in
classes. This does not apply when the temporary closing of the restroom is necessary for student safety
or to make repairs. (Education Code 35292.5)

In any school serving any of grades 6-12, a complaint may be filed alleging noncompliance with the requirement of
Education Code 35292.6 to, at all times, stock and make available and accessible free of cost, an adequate supply of
menstrual products in every women's and ali-gender restroom, and in at least one men’s restroom. {Education Code
35292.6)

Forms and Notices

The Superintendent or designee shall ensure a Williams complaint form is available at each school, However,
complainants need not use the district's complaint form in order to file a complaint. {Education Code 35186; 5 CCR
4680)

The Superintendent or designee shall ensure that the district's complaint form specifies the location for filing a
complaint and contains a space to indicate whether the complainant desires a response to the complaint. A
complainant may add as much text to explain the complaint as desired. (Education Code 35186; 5 CCR 4680}

The Superintendent or designee shall post in each classroom in each school a notice containing the components
specified in Education Code 351846. (Education Code 35186}

Filing of Complaint

A complaint alleging any condition{s) specified in the section "Types of Complaints” above shall be filed with the
principal or designee at the school in which the complaint arises. A complaint about problems beyond the authority
of the principal shali be forwarded to the Superintendent or designee in a timely manner, but not to exceed 10
working days. Complaints may be filed anonymously. {Education Code 35186; 5 CCR 4680)

Investigation and Response

The principal or a designee of the Superintendent shall make all reasonable efforts to investigate any problem within
the principal's or designee's authority. (Education Code 35186; 5 CCR 4485)

The principal or Superintendent's designee shall remedy a valid complaint within a reasonable time period not to
exceed 30 working days from the date the complaint was received. (Education Code 35186; 5 CCR 4685)

if the complainant has indicated on the complaint form a desire to receive a response to the complaint, the principal
or Superintendent's designee shall send written resolution of the complaint to the mailing address of the complainant
as indicated on the complaint within 45 working days of the initial filing of the complaint. If the principal makes this
report, the information shall be reported at the same time to the Superintendent or designee. (Education Code
35186; 5 CCR 4680, 4685)

When Education Code 48985 is applicable and the complainant has requested a response, the response shall be
written in English and in the primary fanguage in which the complaint was filed. (Education Code 35186)

If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to describe the
complaint to the Governing Board at a regularly scheduled meeting. (Education Code 35186; 5 CCR 4686)

For any complaint concerning a facilities condition that poses an emergency or urgent threat to the health or safety
of students or staff as described in item #3a in the section “Types of Complaints" above, a complainant who is not
satisfied with the resolution proffered by the principal or Superintendent or designee may file an appeal to the
Superintendent of Public Instruction within 15 days of receiving the district's response. The complainant shall comply
with the appeal requirements specified in 5 CCR 4632. {Education Code 35186; 5 CCR 4687)



All complaints and written responses shall be public records. (Education Code 35186; 5 CCR 46846}

Reports

On a quarterly basis, the Superintendent or designee shall report, to the Board at a regutarly scheduled Board
meeting and to the County Superintendent of Schools, summarized data on the nature and resolution of ali
complaints. The report shall include the number of complaints by general subject area with the number of reselved
and unresolved complaints, {Education Code 35186; 5 CCR 4686)
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NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS:
K-8 COMPLAINT RIGHTS

Parents/Guardians, Students, and Teachers:
Pursuant to Education Code 35186, you are hereby notified that:

1. There should be sufficient textbooks and instructional materials. That means each student,
including an English learner, mst have a textbook or mstructional materials, or botl, to use in
class and to take home.

2. Schoot facilities must be clean, safe, and maintained in good repair.

3. There should be no teacher vacancies or misassignments. There should be a teacher
assigned to each class and not a series of substitutes or other temporary teachers, The teacher
should have the proper credential to teach the class, including the certification required to teach
English learners, if present.

Misassignment means the placement of a certificated employee in a teaching or services
position for whiclh the employee does not hold a legally recognized certificate or credential or the
placement of a certificated employee in a teaching or services position that the employee is not
otherwise authorized by statute to hold.

Teacher vacancy means a position to which a single designated certificated employee has
not been assigned at the beginning of the year for an entire year or, if the position is for a
one-semester course, a position to which a single designated certificated employee has not been
assigned at the beginning of a semester for an entire semester,

If you choose to file a complaint alleging that any of the above conditions is not being met, your
complaint will be addressed through the district's Williams uniform complaint procedures as
required by law. A complaint form may be obtained at the school office or district office, or
downloaded from the school or district web site. You may also download a copy of the
California Departiment of Education complaint form from the following web site:
http://www.ede.ca.gov/re/cp/uc. However, a complaint need not be filed using either the district's
complaint form or the complaint form from the California Department of Education.

BUCKEYE UNION SCHOOL DISTRICT
APPROVED: EL DORADO HILLS, CALIFORNIA
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BUCKE)E UNION SCHOOL DISTRICT

K-8 COMPLAINT FORM
WILLIAMS UNIFORM COMPLAINT PROCEDURES

Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies
related to instructional materials, conditions of facilities that are not maintained in a clean or safe
manner or in good repair, or teacher vacancy or misassignment. The complaint and response are
public documents as provided by law. Complaints may be filed anonymously. However, if you
wish to receive a response to your complaint, you must provide the contact information below.

Response requested? ~ Yes  No

Contact information: (if response is requested)

Name:

Address:

Phone number:  Day: Evening:

E-mail address, if any:

Date problem was observed:

Location of the problem that is the subject of this complaint:
School name/address:

Course title/grade level and teacher name:

Room number/name of roony/location of facility:

Only the following issues may be the subject of this complaint process. If you wish to
complain about an issue not specified below, please contact the school or district for the
appropriate district complaint procedure.

Specific issue(s) of the complaint:  (Please check all that apply. A complaint may contain more
than one allegation.)

1. Textbooks and instructional materials:  (Education Code 35186; 5 CCR 4681)
A student, including an English learner, does not have standards-aligned textbooks or

instructional materials or state- or district-adopted textbooks or other required instructional
materials to use in class.



. A student does not have access to textbooks or instructional materials to use at home or
after school. This does not require two sets of textbooks or instructional materials for each
student.

. Textbooks or instructional materials are in poor or unusable condition, have missing
pages, or are unreadable due to damage.

L A student was provided photocopied sheets from only a portion of a textbook or
mnstructional materials to address a shortage of textbooks or instructional materials.

2. Teacher vacancy or misassignments: {Education Code 35186; 5 CCR 4682)

A semester begins and a teacher vacancy exists. A teacher vacancy is a position to which
a smgle designated certificated employee has not been assigned at the beginning of the school
year for an entire year or, if the position is for a one-semester course, a position to wiich a single
designated certificated employee has not been assigned at the beginning of a semester for an
entire seniester.

A teacher who lacks credentials or training to teach English learners is assigned to teach a
class with more than 20 percent English learners in the class.

. A teacher is assigned to teach a class for which the teacher lacks subject matter
competency.

3. Facilities conditions: (Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR
4683)

A condition exists that poses an emergency or urgent threat to the health or safety of
students or staff including gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or
air-conditioning systems; electrical power failure; major sewer line stoppage; major pest or
vermin infestation; broken windows or exterior doors or gates that will not lock and that pose a
security risk; abatement of hazardous materials previously undiscovered that pose an immediate
threat to students or staff; structural damage creating a hazardous or uninhabitable condition; and
any other condition deemed appropriate by the district.

A school restroom has not been cleaned or maintained regularly, is not fully operational, or
has not been stocked at all tumes with foilet paper, soap, or paper towels or functional hand
dryers,

For a school that serves students in any of grades 6-12 with 40 percent of more of its
students from low-income families, as defined, the school has not stocked at least half of its
restrooms with feminine products at all times and made those products available to students at no
cost.

__The school has not kept all restrooms open during school hours when students are not in
classes and has not kept a sufficient number of restrooms open during school hours when
students are in classes. This does not apply when temporary closing of the restroom is necessary
for student safety or to make repairs.



Please describe the issue of your complaint in detail. You may attach additional pages and
include as much text as necessary to fully describe the situation. For complaints regarding
facilities conditions, please describe the emergency or urgent facilities condition and how that
condition poses a threat to the health or safety of students or staff.

Please file this complaint at the following location:

(Principal or designee)

(Address)

Please provide a signature below. If you wish to remain anonymous, a signature is not required.
However, all complaints, even anonymous ones, should be dated.

(Signature)

{Date)



