SOUTHFIELD PUBLIC SCHOOLS Version Date: 10/02/2014
Building Deposit Report

DATE BUILDING
ACTIVITY (i.e. Field Trip, Fundraiser, etc.) CLUB SPONSOR
Section 1: PREPARER (Cash Collection Breakdown/Deposit Total & Deposit Bag)|

CASH QUANTITY TOTAL

$1.00 X S

$2.00 X $

$5.00 X S

$10.00 X $

$20.00 X $

$50.00 X $

$100.00 X S

Coin S

Total Cash S

Total Checks S

GRAND TOTAL S

DEPOSIT BAG #

*By signing below, | confirm the accuracy of the information listed in section 1 and attest that documentation
to support this deposit is available.

Prepared By:

Signature Date
Verified By:
(if applicable) Signature Date
Section 2: RECEIPT OF DEPOSIT BAG (Bookkeeper/Secretary)|
*By signing below, | confirm the receipt of the completed deposit bag in section 1.
Bookkeeper/Secretary:
Signature Date
Section 3: DEPOSIT (Bookkeeper/Secretary)|
Deposit Date:
Store Number:
GL Account #:
Deposit Bag No.: # (Confirm Bag No. from Section 1)
Total Deposit: S (Take total from Section 1)
Bookkeeper Confirmation
Signature Date

FAX THIS FORM TO THE FINANCE DEPARTMENT AT 746-8564

ORIGINAL - Building Bookkeeper (Scan/Fax copy to JWE) YELLOW - Activity Sponsor PINK - Deposit Preparer



