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Liberty Charter School
STUDENTS 3410

School Sponsored Student Activities

1. Student Organizations:

a. All student organizations must be approved by the administration. Secret or clandestine
organizations or groups will not be permitted.

b. Bylaws and rules of student organizations must not be contrary to board policy,
administrative rules and regulations, or the Harbor School Method™

c. Procedures in student organizations must follow generally accepted democratic practices
in the acceptance of members and nomination and election of officers.

2. Social Events

Social events must have prior approval of the administration.

Social events must be held in school facilities unless approved by the Board.

Social events must be chaperoned at all times.

Attendance at high school social events and dances shall be limited to high school
students, and middle school social events shall be limited to middle school students,
unless prior permission is received from the Administrator.

Students in attendance must comply with Liberty Charter School policy.

£ Students who have been suspended from the School may not attend School social events
while serving suspension.

po o

o

3. Extracurricular Activities

a. Academic and behavior eligibility rules are established by Idaho High School Activities
Association (IHSAA) rules and Charter School policy.

b. Any student convicted of a criminal offense may, at the discretion of school officials,
become ineligible for such a period of time as the school officials may decide.

¢. In establishing an interscholastic program, the Board directs the administration to open

sports to all students enrolled in the Charter School with an equal opportunity for

participation.

d. All students, parents, and staff involved in or attending any extracurricular activity must

comply with Charter School policy and Harbor Method™ behavioral expectations.

Policy History:
Adopted on: 05.24.12
Revised on:
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Liberty Charter School

STUDENTS 3415

Participation in inappropriate vear-end activities

In accordance with the Board’s philosophy to provide a quality educational program to all
students while maintaining a safe and hazard-free learning environment, the Charter School will
not permit or tolerate any inappropriate year-end activity (i.e. class skip days, pranks, etc.). The
purpose of this policy is to ensure that students uphold their responsibilities as students of the
Charter School by attending all classes and keeping themselves as well as their colleagues,
teachers, administrators and the Charter School property safe and free from injury or damage.

Any student who is found to have participated in the planning, organization, support or execution
of an inappropriate year-end activity shall be subject to the following consequences:

e Parents will be notified by phone.
Loss of the ability to make up any school work missed as a result of the inappropriate
year-end activity (regardless of the effect on student’s overall grade).

e Loss of the privilege to participate in graduation ceremony, events and any other year-end
activities.

e Repayment to the Charter School for any damage done to school property or expenses
incurred by the Charter School as a result of the activity (i.e. janitorial services, cleaning
supplies, etc.)

Administrative Discretion: Depending upon the nature and severity of the inappropriate
activity at issue, as well as the prior disciplinary history of the student in question, the
administration may use discretion in determining whether, under the circumstances, a course of
action other than the minimum consequences specified above is warranted. If so, other
appropriate action may be taken, including, but not limited to:

e Loss of the privilege to participate in any off-campus activity for the remainder of the
year.

e Notification of the authorities (police).
Required to complete community service (number of hours to be set by administration).
e Required to attend a hearing with the Charter School Board and the student’s parent(s) to
determine if the student should be expelled, serve suspension.

Policy History:
Adopted on: 2017.07.13
Revised on:




Liberty Charter School

STUDENTS 3460

School-Related Travel By Students

Pre-approved School-related trips are allowed by the Liberty Charter School when the
experiences are an integral part of the school curriculum and contribute to the Charter School’s
desired educational goals. Field trips are intended to allow students experiences that provide

them with insight, information or knowledge that cannot be adequately developed through
regular classroom experience.

When contemplating approval of a trip, the Administrator shall take into account any travel
warnings or cautions of the U.S. Department of State. The Principal may seek advice concerning
such travel from the Charter School’s legal counsel and insurance carrier.

Trip Plan Submission/Proposal

All student activities involving travel shall be authorized by the Administrator or his/her
designee. Each trip’s authorization shall be based on the written rationale of the travel’s
educational value as well as the safety and welfare of the students involved.

Requests for trips must be submitted to the Administrator no later than eight (8) weeks in
advance of the trip.

Trips should be scheduled during non-school hours/days such as spring or summer break so that
absences from other instructional programs are kept to a minimum.

Advertising, including the distribution of materials, will be allowed during the school day.

Private groups and organizations may not use the Charter School in any way to promote their
activities.

The Administrator will develop procedures for trips, including the approval process, procedures
to be used in case of accident or illness and student conduct violations.

The trip proposal must be in writing and contain the following elements:

1. Identify the purpose of the trip and an outline of anticipated educational experiences
and/or course of study to be followed.

2. Identify the names of students and chaperones attending the trip.

3. Identify and plan for any special medical needs of student and chaperones attending the
trip.

4. Identify adequate liability insurance to protect the Charter School, board members,
chaperones, teachers and students.



Submit an itemized statement of costs, including transportation, meals and
accommodations.

Submit an itemized statement of costs as appropriate to the school-sponsored trip, such as
passport and visa expenses, costs of a personal nature and optional trip insurance.

The Administrator may enforce restrictions regarding the date, length of time and the
chaperone/student ratio as a condition of approval.

A plan must be developed for the administration of medication for any student requiring such
assistance.

The proposal must include the names and numbers of chaperones, including both male and
female chaperones if the proposal is for a mixed group of students.

In developing the proposal for the extended trip, the trip organizer will perform the following

duties:

—

Hold at least one (1) pre-trip meeting with students and parent/guardian.

Provide to the Administrator, students, parent/guardian and chaperones detailed written
information about the trip and all activities.

Provide detailed information on the responsibilities and rules for the students and
chaperones.

Discuss Charter School policy regarding student conduct while on a school-sponsored
activities.

Establish a curfew and enforce strict compliance to this curfew. Chaperones will be
required to perform periodic checks to insure that students are following the curfew
requirements.

Perform periodic checks to insure strict compliance with all school rules and policies.
All travelers within the group shall refrain from using tobacco and consuming alcoholic
beverages or drugs while on the extended trip. All travelers within the group shall refrain
from purchasing and/or transporting tobacco, alcohol or drugs.

Pre-Trip Meetings

Pre-trip meetings involving students and their parents, as appropriate, shall be scheduled to

assure that all plans are clearly understood. Pre-trip meetings shall not occur until approval from
the Administrator has been received.

Chaperones

Trip chaperones must include at least one certified staff member from the school sponsoring the
trip, and depending on the number of students involved, additional certified staff and/or
appointed adults. Chaperones shall be appointed by the Administrator. Chaperones are under the
supervision of the trip teacher/advisor.



Students will share rooms with same-sex students only.
Chaperones will agree to the following duties:

Supervise and be responsible for students during the entirety of the trip.
Ensure that students follow all legal and school requirements,
Establish a procedure for room checks and monitor compliance.

In all ways model the behaviors expected of Charter School students.

.hwl\.Jz—l

Any adult convicted of any sex or drug related offenses may not serve as a chaperone. The
Charter School reserves the right to request background checks on chaperones.

The safety, protection and supervision of Charter School students are the sole purposes for adult
chaperones accompanying Charter School students on foreign trips. Agreeing to serve as a

chaperone is accompanied by an understanding that the established rules and policies will be
followed.

The certified staff member serving as the trip organizer will carry a roster of students who are on
the trip along with emergency information on each student.

All trips must be adequately supervised with a minimum of one (1) adult per ten (10) students.
Groups with both male and female participants must have supervision of at least one (1) male
and one (1) female adult.

Student Fligibility

Approved travel supplements regular instructional programs and affords students opportunities
for enrichment. However, participation is a privilege, not a right, and the School has the
authority to exclude any student who has had disciplinary problems or who has failed to
demonstrate appropriate attitude and effort while attending Liberty Charter School.

For a student to be eligible to participate, the student must not have earned any final grade less
than a “C” during the prior semester, subject to Board appeal.

Should the School’s Administration determine that a student’s behavioral history or academic
performance in the preceding semester be such that the student should not be permitted to attend
the Administrator has the authority to make a determination that the student shall be excluded
from participation. The Administrative determination may be appealed to the Board and the
student/family/legal guardian of the student shall, upon their written request to the Board’s
Clerk, be provided with an opportunity to meet with the Board to appeal this determination.
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Student eligibility provision is subject to compliance with IDEA and Section 504 of the
Rehabilitation Act.



Student Conduct and Responsibility

As representatives of their school, students participating in such activities are expected to meet
high standards of behavior.

Students participating in the trip will be subject to all codes of conduct in Charter School policy.
Violations will result in appropriate disciplinary action.

Students and their parent/guardian are expected to be knowledgeable about the Charter School’s
policy on student conduct. Trips are considered an extension of the classroom and all rules and
policy pertaining to a school-sponsored activity must be followed.

1. Students and their parent/guardian will read and sign a code of conduct. The code of
conduct will be prepared by the Administrator and will be reviewed during the pre-trip
meetings.

2. Students who violate any school policy during an extended trip may be disciplined,
including, but not limited to, being sent home at the parent/guardian’s expense.

3. Additional expenses incurred because of negligence or misbehavior by a student will be
the sole responsibility of the parent/guardian of the student.

Permission

All students must return a permission slip for the trip, signed by a parent/guardian, before they
will be allowed to participate in the trip.

Fundraising

The board may, at its discretion, assist to supplement a portion of costs associated with school-
related foreign travel by students.

Fundraising drives may be allowed to defray trip costs; however, all fundraisers must be pre-
approved by the Administrator.

Responsibilities
Responsibilities of Administrator:

1. Obtain and retain on file written parental permission for students who are under the age
of 18.
Sign any contractual agreement with a public carrier and/or any other service provider.

3. Assure that all plans and arrangements are provided to and understood by the students
and their parents.

4. Approve student participants.
5. Set student and chaperone conduct rules.
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Responsibilities of Trip Organizer:

1. Communicate conduct rules of students and chaperones to parents/guardians, students
and chaperones. Set behavior expectations for students and chaperones.

2. Carry a list of the names of students and chaperones participating, their emergency
information and submit a copy of the list to the Administrator prior to the trip.

3. Notify the Administrator of any emergency situation, i.e. an accident involving
student(s), student missing from the group, etc.

4. Identify and provide to parents an emergency plan.

Cancellation of Trips

Cancellation of trips may occur due to weather, safety, world events or local school need. Trips
will be cancelled only under circumstances under which appropriate school authorities believe jt
is reasonably cautious and prudent to do so in order to ensure the safety of students and staff or

to ensure the effective operation of the local school. In such cases, every effort will be made to
provide as much advance notice as possible.

The Charter School is not responsible for financial losses to students and parents due to
cancellation of trips.

The authority to cancel trips rests with the Administrator or his/her designee.

Report of Trip Conclusion

Following the trip, the trip organizer shall prepare and present a summary and evaluation of the

trip to the Administrator. The Board may request a summary and evaluation be presented to the
Board.

Policy History:
Adopted on: 05.24.12

Revised on: 02.08.18
Revised on: 2024.04.17



Liberty Charter School

STUDENTS 3500

Student Health/Physical Screenings/Examinations

The Board may arrange each year for health services to be provided to all students. At the start of
the school year, the Charter School shall notify parent/guardians of health services offered or
made available through the school or by private organizations partnering with the School that
offer services on School property or as a part of a School program. Parents/ guardians shall be
notified of any new health services that become available after the annual notice is sent.

Such services may include, but are not limited to:

1. The development of procedures at each building for the isolation and temporary care of
students who become ill during the school day;

The consulting services of a qualified specialist for staff, students, and parents;

Vision and hearing screening;

Scoliosis screening; and

Immunization as provided by the Department of Health and Human Services.

U e a1

Parents/guardians will receive a written notice of any screening result which indicates a
condition that might interfere or tend to interfere with a student’s progress. Additionally, if a
member of the School’s staff becomes aware of a change in the student’s mental, emotional, or

physical health or well-being, the staff member shall address the matter as described in Policy
2425.

In general, the Charter School will not conduct a physical examination of a student without
parental consent to do so or by court order, unless the health or safety of the student or others is
in question. Further, parents will be notified of the specific or approximate dates during the

school year when any non-emergency, invasive physical examination or screening administered
by the Charter School is conducted which is:

1. Required as a condition of attendance;
: Administered by the school and scheduled by the school in advance; and
3. Not necessary to protect the immediate health and safety of the student or other
students.

Parents or eligible students will be given the opportunity to opt out of the above-described non-
emergency, invasive physical examination or screening.

As used in this policy, the term “invasive physical examination” means any medical examination
involving the exposure of private body parts or any act during such examination that includes
incision, insertion, or injection into the body, but this does not include a hearing, vision, or
scoliosis screening.
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Students who wish to participate in certain extracurricular activities may be required to submit to
a physical examination to verify their ability to participate in the activity. Students participating
in activities governed by the Idaho High School Activities Association will be required to follow

the rules of that organization, as well as other applicable Charter School policies, rules, and
regulations.

All parents will be notified of the requirements of the Charter School’s policy on physical
examinations and screening of students, at least annually at the beginning of the school year and
within a reasonable period of time after any substantive change in the policy.

Abortion-Related Counseling and Referrals Prohibited

All staff are prohibited from providing the following services to any person during working
hours or in the course of their work:

1. Providing or performing an abortion;

2. Counseling in favor of abortion;

3. Referring for abortion; or

4. Dispensing emergency contraception, except in the case of rape.
Cross References: 2425 Parental Rights

4175 Required Annual Notices

Legal References: 20 USC § 1232h(b) Protection of Pupil Rights- Limits on Survey,
~ Analysis, or Evaluation
IC § 18-8701, et seq. No Public Funds for Abortion Act
IC § 33-6001 Parental Rights
IDAPA 08.02.03.160 Safe Environment and Discipline

Policy History:

Adopted on: 2011.08
Revised on: 2012.05.24
Revised on: 2015.11.12
Revised on: 2020.01.16
Revised on: 2021.08.12
Revised on: 2023.07.19
Reviewed on:
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Liberty Charter School
STUDENTS 3500F

Notice of Health Services

This form is to be provided to students’ parents/guardians at the beginning of each school
year.

Dear parent or guardian,

The purpose of this form and the attached copy of the Charter School’s policy on Student
Health/Physical Screenings/Examinations is to provide notice of all health services offered or
made available through at the School by the Charter School or by any private organizations and
to provide notice of the School’s policy on physical examinations and screening of students.

This year, the School will provide the following, as appropriate and in accordance with School
policy:

1. Preventative health and wellness services and screenings as described in Policy 3500;
2. Administering or assisting of the administration of medication as described in Policy
3510;

3. First aid and emergency care as described in Policy 3540; and
4. Appropriate management of all health conditions with parental consent.

Student Name

Parent Signature Date

Parent Name

3500F-1 (ISBA 06/23 UPDATE)



Liberty Charter School
STUDENTS 3510

Student Medicines

This policy shall be reviewed annually by the Board of Directors or their designee.

Assistance in Self Administration of Medicines by Students

Any School employee authorized in writing by the School administrator or School principal:
1. May assist in the self-administration of any drug to a pupil provided:

A. The student’s parent/guardian has consented in writing; and
B. The drug may lawfully be sold over the counter without a prescription.

Such administration must be as described in the written instructions provided in
accordance with this policy.

2. May assist in the self-administration of a prescription drug to a pupil in compliance with
the written instructions of a licensed health care practitioner, if the pupil's parent/guardian
consents in writing.

Administering Medicines to Students

No employee except a qualified health care professional may administer a drug or prescription
drug to a pupil under this policy except in an emergency situation.

The Board will permit the administration of medication to students of the Charter School.
Pursuant to the written authorization of the student’s licensed health care practitioner, as well as
the written authorization of a parent/guardian, the School nurse (who has received direction as to
the administration of medication by the student’s licensed health care practitioner) may
administer medication to any student in the School.

Where administration of medication is a routine activity for a particular student, the subject shall
be addressed in a student’s health care plan, Section 504 Plan, or IEP as applicable.

Diagnosis and treatment of illness and the prescribing of drugs are never the responsibility of a
School employee and should not be practiced by any School personnel.

The absence of a School nurse for the administration of medication shall be addressed on a case-
by-case basis considering compliance with Idaho law and the medical needs of the student.
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Emergency Administration of Medicines

In case of an anaphylactic reaction or the risk of such reaction, or in the case of a seizure, a
school nurse or delegate may administer medication to any student in need thereof on the School

grounds, in the School building, or at a School function, according to the standing order of the
chief medical advisor or the student’s private physician.

In the absence of a School nurse, the administrator or designated staff member exempt from the
nurse licensure requirements who has completed training in administration of medication, may
give emergency medication to students. There must be on record a medically diagnosed allergic

condition which would require prompt treatment to protect the student from serious harm or
death.

Record of the medication administered in an emergency will be entered on an Individual Student
Medication Record and filed in the student’s cumulative health folder.

Self-Monitoring and Treatment of Diabetes

A student with diabetes, upon written request of the student’s parent/guardian and written
authorization from the student’s treating physician, shall be permitted by the Board to perform
blood glucose checks, administer insulin through the insulin delivery system the student uses,
treat hypoglycemia and hyperglycemia, and otherwise attend to the care and management of the
student’s diabetes in the classroom and in any area of the School or School grounds, and to

possess on the student’s person at all times all necessary supplies and equipment to perform
these monitoring and treatment functions.

Epilepsy and Seizure Disorder Plans

Upon written request of the parent/guardian of a student who has epilepsy or another seizure
disorder, the School shall authorize implementation of a plan — whether a Section 504 plan,
Health or Emergency Care Plan, or Seizure Disorder Plan, as deemed appropriate for each
individual student. The plan will include, but is not limited to, the following:

1. Providing notice of the student’s condition to all employees who interact with the
student;

2. The student’s symptoms;

3. Written orders from the student’s physician on providing care to the student:

4. Whether the student may fully participate in exercise and sports and, if applicable, any
accommodations required;

5. Accommodations for school-related activities, such as school trips and after-school
activities;

6. A description of how medical treatment of the condition may affect the student’s
education, if applicable;

7. The student’s understanding of and ability to manage the epilepsy or seizure disorder.
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8. How to maintain communication with the student, parents/guardians, the student’s
healthcare team, and the school nurse OR employee responsible for administering
emergency medication; and

9. A list of qualified staff who may administer emergency medication to the student for a
seizure.

The plan may be updated annually and as necessary if there is a change in the health status of the
student. The plan must also address the notification to the appropriate staff.

All employees who have received notification that a student they interact with has epilepsy or
another seizure disorder will be provided with information about how to recognize indicators for
epilepsy and seizure disorder, epilepsy, or seizure disorder first aid, when to call for assistance,
and parent/guardian and emergency contact information for that student. The training may be
individualized to each student, if necessary.

Self-Administration of Asthma Medication, Insulin/Diabetic Treatment, Seizure Disorder
Medication, or Epinephrine Auto-Injectors

Pursuant to Idaho Code covering the self-administration of asthma medication, the following
shall apply to epinephrine auto-injectors, seizure disorder medication, insulin, or blood glucose
monitoring supplies if a parent/legal guardian chooses to have their child self-administer
medication:

1. The parents/guardians of the pupil shall provide to the Board or designee written
authorization for the self-administration of medication.

2. The parents/guardians of the pupil shall provide to the Board or designee written
certification from the student’s physician that the student has a severe allergic reaction
(anaphylaxis), asthma, another potentially life-threatening respiratory illness, epilepsy or
another seizure disorder, or diabetes and is capable of, and has been instructed in, the
proper method of self-administration of medication. In cases where the pupil has severe
or life-threatening allergies, Policy 3515 Food Allergy Management, and any related
procedures shall be followed. For students with a severe allergic reaction, asthma,
another potentially life-threatening respiratory illness, seizure disorder, or diabetes the
student’s physician or health care provider-supplied information shall contain:

The name and purpose of the medicine;

The prescribed dosage;

The time(s) at which or the special circumstances under which medication should
be administered;

The length of time for which medication is prescribed;

The possible side-effects of the medicine;

Actions to take in the event of an emergency, including if the medication does not
improve the child’s breathing or allergic reaction;

Contact information for the physician and parent/guardian; and

If applicable, a list of the child’s asthma or seizure triggers or allergies.
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3. The School’s administration and appropriate teachers and School personnel shall be informed
that the student is self-administering prescribed medication. Such notification shall be done
in a manner so as to best preserve the privacy of the student and the student’s medical
condition to the extent appropriate.

For students with severe or life-threatening allergies, this information may be provided in the
student’s Emergency Care Plan.

Additional Requirements for Self-Administration of Medicines

The Board or Board designee will inform the parents/guardians of the pupil in writing that the
Charter School and its employees or agents shall incur no liability as a result of any injury
arising from the self-administration of medication by the pupil, absent any negligence by the
School, its employees, or its agents, or as a result of providing all relevant information provided
pursuant to subdivisions of this subsection with the School nurse, absent any negligence by the
School, its employees, or its agents, or in the absence of such nurse, to the School administrator.

The parents/guardians of the pupil shall sign a statement acknowledging that the School shall
incur no liability as a result of any injury arising from the self-administration of medication by
the pupil and that the parents/guardians shall indemnify and hold harmless the School and its
employees or agents against any claims arising out of the self-administration of medication by
the pupil.

Students who are authorized to carry their medication, supplies or equipment necessary for
managing their diabetes, allergies, asthma, or epilepsy or other seizure disorder may be retested
periodically to ensure they are still capable of correctly using the medication.

As used 1n this section:
1. "Medication" means:
A. An epinephrine auto-injector;
B. A metered dose inhaler or a dry powder inhaler; and
C. Insulin, insulin delivery system, and/or supplies or equipment necessary for
diabetes monitoring and/or treatment
prescribed by a physician and having an individual label:
2. "Self-administration" means a student's use of medication pursuant to prescription or
written direction from a physician; and
3. A student who is permitted to self-administer medication pursuant to this section shall be

permitted to possess and use the prescribed medication at all times.

Any School employee authorized in writing by the School administrator or principal may assist
with self-administration of medications provided that only the following acts are used:
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1. Verbal suggestions, prompting, reminding, gesturing, or providing a written guide for
self-administering medications;

2. Handing a prefilled, labeled medication holder, labeled unit dose container, syringe, or

original marked, labeled container from the pharmacy to the student:

Opening the lid of the above container for the student;

Guiding the hand of the student to self-administer the medication;

Holding a container of fluid and assisting the student in drinking fluid to assist in the

swallowing of oral medications; and/or

6. Assisting with removal of a medication from a container for students with a physical
disability which prevents independence in the act.
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Handling and Storage of Medicines

All medications, including those approved for keeping by students for self-administration, must
first be delivered by the parent or other responsible adult to the nurse or employee assisting with
the self-administration of medication. The nurse or the employee must:

1. Examine any new medication to ensure that it is properly labeled, with dates, the name of
student, the medication name, the dosage, and the physician’s name;

2. If administration is necessary, the nurse must develop a medication administration plan
for the student before any medication is given by School personnel;

3. Record on the Student’s Individual Medication Record the date the medication is
delivered and the amount of medication received;

4. Store medication requiring refrigeration at 36F - 46F; and

Store prescribed medicinal preparations in a securely locked storage compartment excluding
those medications approved for self-administration. Controlled substances will be contained in a
separate compartment, secured, and locked at all times.

No more than a 45 school day supply of a medication for a student will be stored at the School.
All medications, prescription and nonprescription, will be stored in their original containers.
Access to all stored medication will be limited to persons authorized to administer medications
or assist in the self-administration of medications. Each School will maintain a current list of
those persons authorized by delegation from a licensed nurse to administer medications.

Disposal of Medication

School personnel must either return to the parent/guardian or destroy (with permission of the
parent/guardian) any unused, discontinued, or obsolete medication. Medicine which is not
repossessed by the parent/guardian within a seven day period of notification by School
authorities will be destroyed by the School nurse in the presence of a witness
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Medications to Reverse an Opioid Overdose

Opioid Overdose: The School does not participate or provide resources in the treatment of
opioid overdoses.

Legal References: IDAPA 08.02.03.160.01.a.i Rules Governing Student Health Policies
IC § 33-520 Policy Governing Medical Inhalers, Epinephrine
Auto-Injectors, Insulin and Blood Glucose
Monitoring Supplies
IC § 54-1401 Nurses — Purpose — License Required —
Representation to the Public

Policy History:
Adopted on: 2014.05.23

Revised on: 2016.11.14
Revised on: 2016.09.15
Revised on: 2023.07.19
Reviewed on:
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Liberty Charter School
STUDENTS 3510F1

Authorization for Self-Administered Medication

Student’s Name: Grade: DOB:
Parent/Guardian Name:
Telephone: (Home): (Work):

I give my permission for my child to self-administer the medication described below. I shall
indemnify and hold harmless the Charter School and its employees or agents for legal fees, costs,
and any potential damages concerning self-administration of this medication arising out of any
claims brought by the above named child or anyone else.

Parent/Guardian’s Signature Date
THE FOLLOWING IS TO BE COMPLETED BY THE PHYSICIAN:

I am recommending that the above named student be allowed to self-administer the following
medication.

Name and Purpose of Medication:

Identification of Chronic Medical Problem:

Prescribed Dosage to be Taken:

Length of Time Medication Must be Taken:

Possible Side-Effects and/or Special Precautions to be Taken:
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Conditions Under Which Self-Medication Will Take Place:

Independently (Child must have had training and be proficient in self-administering
medication.)

Trainer’s Name:

Date of Training;:

Under the supervision of a school nurse
Medication should be: Stored in the Health Office

In the possession of the student

Type or Print Physician’s Name Physician’s Signature

Date
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Liberty Charter School

STUDENTS 3510F(2)
Indemnification/Hold Harmless Agreement

For Self-Administration of Medication

Student Name:

The parent(s)/guardians(s) agree to indemnify, defend, and hold the school district
harmless from any and all claims, actions, costs, expenses, damages and liabilities, including
attorney’s fees, arising out of, connected with or resulting from the self-administration of
medication by the pupil. The parent(s)/guardians(s) agree(s) that the school district, Governing
Board, Governing Board employees and its agents shall incur no liability as a result of any injury
arising out of or connected with the self-administration of medication by the pupil. Specifically,
the parent(s)/guardian(s) agree that they will not institute either on their own behalf or on behalf
of the pupil, any claim or action against the Governing Board, Governing Board employees and
its agents arising out of or connected with self-administration of medication by the pupil.

This agreement shall take effect on the date listed below and shall stay in effect for as
long as the pupil is provided permission to self-administer medication. This agreement must be
signed and in full effect prior to the granting of permission to self-administer medication.

Parent/Guardian’s Name (Please Print) Parent/Guardian’s Signature

Parent/Guardian’s Name (Please Print) Parent/Guardian’s Signature

Administrator’s Signature Date of Agreement



Liberty Charter School

STUDENTS 3520

Contagious or Infectious Diseases

Attendance at the Charter School may be denied to any child diagnosed as having a contagious or
infectious disease that could make the child’s attendance harmful to the welfare of other students. In the
instance of diseases causing suppressed immunity, attendance may be denied to a child with suppressed
immunity in order to protect the welfare of the child with suppressed immunity when others in the
school have an infectious disease which, although not normally life threatening, could be life threatening
to the child with suppressed immunity.

The Board recognizes that communicable diseases that may afflict students range from common
childhood diseases, acute and short-term in nature, to chronic, life-threatening diseases such as human
immunodeficiency virus (HIV) infection. The Charter School shall rely on the advice of the public
health and medical communities in assessing the risk of transmission of various communicable diseases
to determine how best to protect the health of both students and staff.

Management of common communicable diseases will be in accordance with Idaho Department of Health
and Welfare guidelines and communicable diseases control rules. A student who exhibits symptoms of a
communicable disease that is readily transmitted in the school setting may be temporarily excluded from
school attendance.

Students who complain of illness at school may be referred to the responsible person designated by the
Administrator and may be sent home as soon as the parent or person designated on the student’s
emergency medical authorization form has been notified.

The School reserves the right to require a statement from the student’s primary care provider authorizing
the student’s return to school. In all proceedings related to this policy, the School shall respect the
student’s right to privacy.

When information is received by a staff member or volunteer that a student is afflicted with a serious
communicable disease, the staff member or volunteer shall promptly notify the Administrator to
determine appropriate measures to protect student and staff health and safety. The Administrator, after
consultation with and on the advice of public health officials, shall determine which additional staff
members, if any, have need to know of the affected student’s condition.

Only those persons with direct responsibility for the care of the student or for determining appropriate
educational accommodation will be informed of the specific nature of the condition, if it is determined

there is a need for such individuals to know this information.

Parents of other children attending the school may be notified that their child has been exposed to a
communicable disease without identifying the particular student who has the disease.
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Legal Reference: LC. § 33-512

Policy History:
Adopted on: 05.24.12
Revised on;

Governance of Schools
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Liberty Charter School
STUDENTS 3530
Suicide

While the Charter School has a responsibility to notify a student’s parent/guardian regarding any
known changes in the student’s mental, physical, or emotional health or well-being, neither a
charter school nor a teacher has a duty to warn of the suicidal tendencies of a student absent the
teacher’s or charter school’s knowledge of direct evidence of such suicidal tendencies. The
Board directs the Administrator or their designee to draft and implement procedures relating to:

1. Suicide prevention;
2. Suicide intervention; and
3. Suicide postvention.

"Postvention" shall mean counseling or other social care given to students after another student’s
suicide or attempted suicide.

These procedures may include, but are not limited to, the following measures:

1. Prevention:

A. Offering and providing help and assistance, including early identification;

B. Support and/or counseling by school support personnel for low-risk students;

C. Referral to appropriate sources outside the school for high and moderate-risk
students;

D. The designation of a school-level suicide prevention coordinator(s) by the
Administrator to be responsible for planning and coordinating the implementation
of procedures addressing suicide.

E. Encouraging staff to report to the coordinator students they believe may be at
elevated risk of suicide.

F. Education of students on suicide prevention through age-appropriate curriculum.

G. Small group suicide prevention programming.

H. Offering resources to parents/guardians on suicide prevention.

2. Intervention:

A. Contacting the parents/guardians of students identified as at imminent risk of
suicide.

B. Contacting emergency services to assist a student who is at imminent risk of
suicide.

C. Providing first aid until emergency personnel arrive, as appropriate.

D. Moving other students away from the immediate area of any suicide attempt on
Charter School property or at a School event.

3. Postvention:
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A. After care support by the school for faculty, staff, and students after a sudden
death has occurred.

B. The development of a plan for responding to a death by suicide that has a
significant impact on the school community.

C. Notification of the suicide prevention coordinator, if applicable.

D. The creation of a crisis team to respond to deaths by suicide that have a
significant impact on the school community.

E. Contacting the State Department of Education to report any student deaths by
suicide and to seek postvention assistance and/or resources.

F. Offering mental health services to students likely to be strongly affected by a
recent death.

G. Appointing a spokesperson to handle inquiries related to issues involving suicide
in the school.

Charter School personnel shall attend to the rights of the student and their family.

The Charter School shall comply with all requirements of State law and administrative rules for
training by personnel on suicide prevention and awareness.

Legal References: IC § 33-136 Suicide Prevention in Schools
IC § 33-512B District Trustees - Suicidal Tendencies — Duty
to Warn
IC § 33-6001 Parental Rights

IDAPA 08.02.02.112 Suicide Prevention in Schools
IDAPA 08.02.03.160 Safe Environment and Discipline

Policy History:

Adopted on: 2018.11.08
Revised on: 2023.07.19
Reviewed on:
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Liberty Charter School

STUDENTS 3545

Student Questioning and Arrests

Interviews by School Administrators (Student Victims/Witnesses)

When a violation of Board policy or school rule occurs, the school principal or designee may
question a potential student victim or students who may have relevant information without prior
consent of the parent/guardian. Another adult should be present during the questioning of
students.

Interviews by School Administrators (Student Suspect)

In situations where a student is suspected of violating Board policy or school rule, the principal
or designee may interview or question the suspected student without the prior consent of the
student’s parent/guardian. The school official must first have reasonable grounds to suspect that
the student committed such a violation. The nature and extent of the questioning must be
reasonably related to the objectives of the questioning. If the student denies involvement or
culpability in any part of the suspected activities, the student will be afforded the opportunity to
present their side of the story, orally or in writing.

Interviews and Questioning by Law Enforcement Officials
All contact between the school and law enforcement on matters involving students shall be
made through the building or Charter School office.]

If a law enforcement officer is present on school property solely to question a specific, identified
student, the school’s administrative personnel shall bring the student to a designated location for
questioning. Law enforcement officers who are present for such an interview should not
otherwise roam the school’s facility in an effort to locate the student. They should remain in the
administration office while school personnel seek out the student. However, if there is a safety
concern or other emergency situation involving a student, the school and law enforcement
official shall work together on the best way to contact that student.

Any questioning of a student by law enforcement should take place in a private room or area
where confidentiality can be maintained.

When reasonably possible, parents/guardians should be given the chance to be present for
questioning. A public school shall notify a student’s parent or legal guardian by phone call or
text message if a minor student has been or may be questioned by a law enforcement official,
unless the child is a victim or suspected victim of physical child abuse, abandonment, and/or
neglect.

The Charter School recognizes that it is not always possible to notify a parent/guardian of a
student prior to an interview by law enforcement. At minimum, when the Charter School is
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aware that such questioning has occurred, the building principal or designee shall notify the

parent/guardian of such event by phone call or text before the end of the day when the interview
occurred.

The School Board prefers that any interview of a student or a detainment of a student
occur outside of school hours and outside the school setting, when possible. However, when
such activities cannot occur outside of the school setting, the principal or designee will

notify a parent/guardian of an interview or detainment of a minor student by law
enforcement officials.

School personnel shall not require any student to subject themselves to any law enforcement
mterview. If a parent/legal guardian directs that a student is not to be subject to a law
enforcement interview, such direction will be honored by the school and law enforcement will
have to make other arrangements to conduct such questioning. Such parental direction shall be
required for each case in which a law enforcement officer asks to question a student.

The building principal or their designee may request to be present at the interview, but should

not take part in any questioning. If present, the principal or designee should at all times remain a
neutral observer.

When students are questioned by law enforcement officers, Charter School personnel are not
responsible for a police officer’s compliance with the law. If a parent/guardian or student refuses
to consent to police questioning, it is the law enforcement officer’s responsibility to respond
appropriately to such refusal.

Questioning by Law Enforcement Officials About School-Related Violations

When a suspected violation of criminal law has occurred on school grounds, at a school
sponsored activity, or at an activity involving school operations, law enforcement officers may
be notified by school officials to request a criminal investigation. Law enforcement officers may
also independently determine that an investigation requiring student interviews is necessary.
Charter School

School discipline investigations conducted by school administrators and criminal investigations
conducted by law enforcement officers shall be conducted in a parallel manner rather than as a
joint investigation. Therefore, a school discipline investigation need not stop as soon as the
school administrator believes that a crime has been committed. The results of the parallel
investigations may be shared among school officials and the police.

Questioning by Law Enforcement Officers About Non-School-Related Violations

The Charter School strives to maintain cooperative working relations between law enforcement,
child protective authorities, and school authorities. Law enforcement officers may wish to
interview students regarding their knowledge of suspected criminal activity and may wish to
question students who are themselves suspected of engaging in criminal activity. Except when
law enforcement officers have a warrant or other court order, or when emergency or other
exigent circumstances exist, conducting such interviews during the student’s class time is
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discouraged. Whenever possible, such questioning on matters not related to school should take
place away from school and outside of school hours. Whether an interview will be permitted at
school during school hours shall be at the discretion of the principal, except when a warrant or
court order requires that it be conducted immediately. The principal and principal’s designee
have the right and the obligation to take reasonable steps to prevent disruption of school
operations and the educational process while at the same time cooperating with law enforcement
efforts. Accordingly, the principal or designee shall work together with law enforcement officers
to coordinate efforts and minimize or prevent such disruption in cases of student interviews. In
the event of disagreement, the principal or designee shall immediately contact the Charter
School legal counsel for assistance.

Before any student interview begins regarding suspected criminal activity, the principal or
designee shall ascertain that the law enforcement officer has proper identification evidencing
affiliation with an identified law enforcement agency. The Idaho Department of Health and
Welfare or law enforcement may exclude school personnel from any child abuse investigations
and related interviews and may use a school building to conduct the interview.

Arrests by Law Enforcement Officers

A law enforcement officer may take a student into custody if the student has been placed under
arrest, if the officer declares the student to be in imminent danger, or if the student’s
parent/guardian and the student consent to such release. When practical, the officer must first
notify the principal or designee so that the student may be summoned to the principal’s office
and taken into custody in a manner that is as inconspicuous as possible and minimizes disruption
of school operations and the educational process. When an emergency situation arises and the
student is taken into custody or arrested on school premises without prior notification to the
principal or designee, the law enforcement officer should notify school authorities of the
situation as soon as possible.

When a student is removed from school by law enforcement officers for any reason, the building
principal or designee will make every reasonable effort to notify the student’s parent/guardian,
including attempts to contact them by phone call or text message. The school official will
document such effort in writing. When law enforcement officers make a formal arrest or the
student is otherwise in law enforcement custody, any and all responsibility for that student is
transferred to law enforcement personnel. If a school official has reason to believe a student is
wrongly detained or arrested, they shall not interfere in any way but will contact the
Administrator explaining their reason which will be documented by the Administrator and

reported to the parent/guardian.

School officials will notify the appropriate area administrator of the removal of any student from
school by law enforcement under any circumstance. Charter School personnel are not
responsible for an officer’s legal compliance with respect to said arrest.

Definitions

“Interview” or “questioning” means asking a student about an incident.
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“Reasonable Suspicion” means a common-sense belief based on the information at hand that
criminal activity or a violation of Charter School rule/policy has happened or will happen.

Cross References: 4400

4410
5260

Legal References: IC § 6-904(1)
IC § 16-1605

IC § 16-1606
IC § 16-1607

IC § 16-1631

IC § 20-516

Relations with Law Enforcement and Child
Protective Agencies

Investigations and Arrests by Police
Abused and Neglected Child Reporting

Tort Claims Against Governmental Entities
—LExceptions to Governmental Liability
Child Protective Act: Reporting of Abuse,
Abandonment or Neglect

Child Protective Act: Immunity

Child Protective Act: Reporting in Bad Faith-
Civil Damages

Child Protective Act: Authorization for
Department to Act

Juvenile Corrections Act — Apprehension and
Release of Juveniles — Detention

Other References:  Idaho Att'y Gen. Ann. Rpt. 93-2 (1993) (available at
https://www.ag.idaho.gov/content/uploads/2017/12/1993.pdf) (last

accessed November 18, 2019)

Policy History
Adopted on: 2012.05.31

Revised on: 2015.06.11
Revised on: 2020.01.16
Revised on: 2023.09.20
Reviewed on:
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Liberty Charter School 3585
STUDENTS
Student Pickup From School

At the end of the school day (at approximately 2:40 p.m. on a regular full day of school),
students are directed to the area designated for student pick up from school.

If a student has not been picked up from school within ten (10) minutes of the end of the school

day, the student is returned to the school’s office. Thereafter, the following process will
commence:

1. The student’s parent/guardian will be contacted utilizing the contact information
previously provided to the school’s office personnel.

a. If the student’s parent does not respond to the call, the student’s emergency
contact will be contacted utilizing the contact information previously provided
to the school’s officer personnel.

2. If no individual has responded to a call and/or if no parent or designated adult who is
allowed to transport the student from school has arrived by 3:05 P.M. the school’s
office will contact local law enforcement officials and the student will be turned over
to local law enforcement. It will then be the responsibility of the parent/guardian of
the student and local law enforcement to address the transportation and custody of the
student.

Neither the school nor its employees shall transport or assume responsibility for the
transportation of a student from school when the student’s designated transportation has not
arrived at school at the end of the school day.

Should a parent/guardian fail to retrieve their child from school and the above process be
required on two (2) separate occasions during a school year, the parent(s)/guardian(s) will be
required to attend a meeting with the school’s Administrator(s) to address the parental

responsibility for child transportation and how such matters may be properly addressed in the
future.

Adopted: 2017.12.14

Revised on: 2023.04.19



Rationale to explain to the Board with regard to the need for this policy:

Communication with Law Enforcement is an unfortunate necessity due to historical experiences
with families who are chronic offenders of the end of the school day routine.

1. There are numerous situations where parents either do not answer their phone and/or
where their voicemail is full and cannot take any additional messages.

2. There are also unfortunate situations where parents simply do not wish to be bothered
at school and feel that the school will step up to take care of their responsibility.

3. The school has liability exposure associated with students who remain present on the
school’s property at the end of the school day.

4. The school’s personnel have schedules and time limitations. Delays by parents in
retrieving their child(ren) from school at the end of the day have a negative economic
impact associated with payroll expenditures and possible overtime exposure.



Liberty Charter School
STUDENTS 3560

Video Surveillance

The Board believes that the use of video taping equipment can make positive contributions to the
health, safety, and welfare of all students, staff, and visitors to the Charter School, as well as
safeguard School facilities and equipment. Having carefully weighed and balanced the rights to
privacy of students, staff, and visitors against the School’s goal of ensuring the safety of every
student, employee, and visitor while they are on School property and also the goal of
safeguarding School facilities and equipment, the Board hereby authorizes the use of video
cameras on Charter School property as follows:

Video surveillance shall be used to promote order, to maintain the security, health, welfare, and
safety of all staff, students, and visitors on School property, and to safeguard School facilities and
equipment.

The School shall notify staff and students through student/parent and staff handbooks that video
surveillance may occur on School property. Additionally, notices shall be posted on or about
Charter School property alerting those on School property that the School is utilizing video
surveillance.

Review of any video recordings is restricted to those who have a security, safety, or a legitimate
educational interest. Absent a specific FERPA or personnel statute exception application, this
means that review of video shall be limited to school agents or employees.

Video recordings may become a part of a student’s educational record or a staff member’s
personnel record. The School shall comply with all applicable State and federal laws related to
record maintenance and retention. Video tapes that are records of student and/or staff behavior
shall be secured in a locked file until the tapes are either reused or erased. The video tape shall be
considered a student and/or staff record and shall be subject to current law for the release of
student record information and/or personnel record.

Video surveillance may be used for investigations of criminal activity by appropriate law
enforcement agencies and may be used by the School to investigate violations of School policy.

Students or staff in violation of Board policies, administrative regulations, building rules, or law
shall be subject to appropriate disciplinary action. Others may be referred to law enforcement

agencies.

Video cameras may be installed in public locations as deemed appropriate by the Administrator
and shall not be installed in areas with a reasonable expectation of privacy.

Audio shall not be part of the video recordings made, reviewed, or stored by the School.
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Absent specific board approval limited to possible law enforcement applications, no individual
shall be permitted to “tap” into the school’s live video feed or otherwise have real-time video
streaming access to the school’s video recordings for any purpose.

Cross-Reference: 3570 Student Records

Legal References: 20 U.S.C. § 1232g, er seq.  Family Education Right to Privacy Act

(FERPA)
34 C.F.R. Part 99 Implementing FERPA
L.C. § 18-6701, ef seq. Communications Security
I.C. § 33-512 District Trustees - Governance of Schools

Books v. Logan, 127 Idaho 484, 903 P.2d 73 (1995);
Rife v. Long, 127 1daho 841, 908 P.2d 143 (1995).

Policy History:

Adopted on: 2012.03.31
Revised on: 2015.06.11
Revised on: 2019.02.14

Revised on: 2020.01.16
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Liberty Charter School
STUDENTS

Student Records

3570

Charter School student records are confidential, and information from them shall not be released
other than as provided by law. Federal and State laws grant certain rights to parents and students,
including the right to inspect, copy, and challenge School records. The information contained in
School student records shall be kept current, accurate, clear, and relevant. All information
maintained concerning a student receiving special education services shall be directly related to
the provision of services to that child. The School may release directory information as permitted
by law, but parents shall have the right to object to the release of information regarding their
child. Military recruiters and institutions of higher education may request and receive the names,
addresses, and telephone numbers of all high school students, unless the parent(s) notifies the

School not to release this information.

The Principal shall implement this policy consistent with State and federal law and may develop
administrative procedures to assure compliance with State and federal law. The Principal or a
designee shall inform staff members of this policy, and shall inform students and their parents of
it, as well as their rights regarding student School records.

Cross References: 3575
4175
4260
8605

Legal References: 20U.8.C. § 1232g, et seq.
Pub. L. 114-95

34 C.F.R. Part 99
LC. § 33-133

1.C. § 33-209

LC. §32-7174

Policy History:

Adopted on: 2008.10.28
Revised on: 2012.05.31
Revised on: 2015.06.11

3570-1

Student Data Privacy and Security
Required Annual Notices

Records Available to the Public
Retention of District Records

Family Education Right to Privacy Act
(FERPA)

Every Student Succeeds Act (ESSA)
Implementing FERPA

Idaho Student Data Accessibility,
Transparency, and Accountability Act -
Definitions — Student Data — Use and
Limitations — Penalties

Attendance at Schools —Transfer of Student
Records — Duties

Divorce Actions - Parents’ Access to
Records and Information
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Revised on: 2020.01.16
Revised on: 2021.08.12
Reviewed on:
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Liberty Charter School
STUDENTS 3570F1

Student Records

Notification of Parents’ and Students’ of Rights Concerning a Student’s School Records

This notification will be distributed annually, and may be distributed by any means likely to
reach the parent(s)/guardian(s). The Charter School shall effectively notify parents and eligible
students who are disabled and those whose primary or home language is not English.

The Charter School will maintain a record for each student that shall contain information,
including but not limited to the following:

Birth certificate;

Proof of residency;

Unique student identifier;

Basic identifying information;

Academic transcripts;

Immunization records including exemption documentation;
Attendance record;

Intelligence and aptitude scores;

Psychological reports;

10. Achievement test results;

11. Participation in extracurricular activities;

12. Honors and awards;

13. Special education records (maintained pursuant to IDEA requirements);
14. Verified reports or information from non-educational persons;

15. Verified information of clear relevance to the student’s education;
16. Log pertaining to release of this record; and

17. Disciplinary information.

S 0 ok T o g B9 B

Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) affords parents/guardians and students

over 18 years of age (“eligible students™) certain rights with respect to the student’s education
records. They are:

1. The right to inspect and copy the student’s education records within a reasonable
time of the day the Charter School receives a request for access.

Students less than 18 years of age have the right to inspect and copy their permanent

record. Parents/guardians or students should submit to the School principal (or
appropriate School official) a written request that identifies the record(s) they wish to
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inspect. The principal will make arrangements for access and notify the parent(s)/
guardian(s) or eligible student of the time and place where the records may be inspected.

The Charter School charges a nominal fee for copying, but no one will be denied their
right to copies of their records for inability to pay this cost.

The rights contained in this section are denied to any person against whom an order of
protection has been entered concemning a student.

When the student reaches 18 years of age, or is attending an institution of post secondary

education, all rights and privileges accorded to the parent become exclusively those of the
student.

The right to request an amendment of the student’s education records that the

parent(s)/guardian(s) or eligible student believes are inaccurate, misleading,
irrelevant, or improper.

Parents/guardians or eligible students may ask the Charter School to amend a record that
they believe is inaccurate, misleading, irrelevant, or improper. They should write the
School principal or records custodian, clearly identifying the part of the record they want
changed, and specify the reason.

If the Charter School decides not to amend the record as requested by the
parent(s)/guardian(s) or eligible student, the Charter School will notify the
parent(s)/guardian(s) or eligible student of the decision and advise them of their right to a
hearing regarding the request for amendment. Such notice shall be in writing and
provided within a reasonable period of time after the hearing. Additional information
regarding the hearing procedures will be provided to the parent(s)/guardian(s) or eligible
student when notified of the right to a hearing.

The right to permit disclosure of personally identifiable information contained in
the student’s education records, except to the extent that FERPA or State law
authorizes disclosure without consent.

Disclosure is permitted without consent to School officials with legitimate educational or
administrative interests. A School official is a person employed by the Charter School as
an administrator, supervisor, instructor, or support staff member (including health or
medical staff and law enforcement unit personnel); a person serving on the Board; a
person or company with whom the Charter School has contracted to perform a special
task (such as an attorney, auditor, medical consultant, or therapist); or a
parent(s)/guardian(s) or student serving on an official committee, such as a disciplinary
or grievance committee, or assisting another School official in performing their tasks.

A School official has a legitimate educational interest if the official needs to review an
education record in order to fulfill their professional responsibility.
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Upon request, the Charter School discloses education records without consent to officials
of another charter school or district in which a student has enrolled or intends to enroll, as
well as to any person as specifically required by State or federal law. Before information
is released to individuals described in this paragraph, the parent(s)/guardian(s) will
receive written notice of the nature and substance of the information and an opportunity

to inspect, copy, and challenge such records. The right to challenge School student
records does not apply to:

A. Academic grades of their child; or
B. References to expulsions or out-of-School suspensions,

if the challenge is made at the time the student’s School student records are forwarded to
another school to which the student is transferring.

Disclosure is also permitted without consent to: any person for research, statistical
reporting, or planning, provided that no student or parent(s)/guardian(s) can be identified;
any person named in a court order; and appropriate persons if the knowledge of such
information is necessary to protect the health or safety of the student or other persons.

The right to a copy of any School student record proposed to be destroyed or
deleted.

. The right to prohibit the release of directory information concerning the
parent’s/guardian’s child.

Throughout the school year, the School may release directory information regarding
students, limited to:

Name;

Grade level,;

Parents’/guardians’ names and addresses;

Academic awards, degrees, and honors;

Information in relation to School-sponsored activities, organizations, and
athletics;

Major field of study;

Period of attendance in School,;

. A student’s photo solely for the purpose of publication or recognition of a
student’s honors, awards, or achievements or for any Charter School
informational or promotional use on its social media or other publications.

WoOQwWp>
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Any parent(s)/guardian(s) or eligible student may prohibit the release of any or all of the
above information by delivering a written objection to the building principal within 30
days of the date of this notice. No directory information will be released within this time
period, unless the parent(s)/guardian(s) or eligible student is specifically informed
otherwise.
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6. The right to request that that information not be released to military recruiters
and/or institutions of higher education.

Pursuant to federal law, the Charter School is required to release the names, addresses,

and telephone numbers of all high school students to military recruiters and institutions of
higher education upon request.

Parent(s)/guardian(s) or eligible students may request that the School not release this
information, and the School will comply with the request.

7. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the Charter School to comply with the requirements of FERPA.

The name and address of the office that administers FERPA is:
U.S. Department of Education
Student Privacy Policy Office

400 Maryland Avenue, SW
Washington, DC 20202-4605
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LIBERTY CHARTER SCHOOL
STUDENTS - Permission to Use Likeness — 3570F

I hereby grant Liberty Charter School permission to use my likeness in a photograph, image, motion
picture, video recording, and/or sound recording, for use in any and all of its publications, including
website entries, social media or to otherwise publish, circulate and disseminate said photographs, images,
motion pictures, video recordings, and/or sound recordings or any duplication or facsimile thereof for
any lawful purpose they deem proper. I recognize and consent that my name may or may not be attached
or utilized in relation to the publication of any such photograph, image, motion picture, video recording,
and/or sound recording and consent to the same.

By making such authorization, I hereby relinquish and assign to Liberty Charter School all right, title and
interest I may have in the photographs, images, motion pictures, video recordings, and/or sound
recordings, negatives, reproductions or copies, including, but not limited to, the right to copyright the
same used by them. In addition, I waive the right to inspect or approve the finished product, including
written or electronic copy, wherein my likeness or voice appears; and waive any right to royalties or
other compensation arising or related to the use of such photographs, images, motion pictures, video
recordings, and/or sound recordings.

I understand that Liberty Charter School and their employees, agents, officers, and owners cannot
warrant or guarantee that any further dissemination of my image or voice will be subject to control by
Liberty Charter School. I hereby hold harmless and release and forever discharge Liberty Charter School
and their employees, agents, officers and owners, from all claims, demands, and causes of action which I,
my heirs, representatives, executors, administrators, or any other persons action on my behalf or on
behalf of my estate have or may have by reason of this authorization.

I am 18 years of age and am competent to contract in my own name. I have read this release and
assignment before signing below and I fully understand the contents, meaning, and impact of this release.

Signature: Date:

Printed Name:

If the person signing is under age 18, there must be consent by a parent or guardian, as follows:

I hereby certify that [ am the parent or legal guardian of . I have read the
foregoing release and assignment before signing below and I fully understand the contents, meaning, and
impact of this release, and do hereby sign and authorize said release and assignment on behalf of the
minor child named above.

Parent/Guardian/s Signature:

Date:

Parent/Guardian’s Printed Name:

Student’s Printed Name:




Liberty Charter School
STUDENTS 3570P

Student Records

Maintenance of School Student Records

The Charter School shall maintain a record for each student that shall contain information,
including but not limited to the following items listed below, if the School has created or
received such information. Items 1 through 7 must be included.

Birth certificate;

Proof of residency;

Unique student identifier;

Basic identifying information;

Academic transcripts;

Immunization records;

Attendance records;

Intelligence and aptitude scores;

9. Psychological reports;

10. Achievement test results;

11. Participation in extracurricular activities;

12. Honors and awards;

13. Special education records (maintained pursuant to IDEA requirements);
14. Verified reports or information from non-educational persons;

15. Verified information of clear relevance to the student’s education;
16. Log pertaining to release of student’s record; and

17. Disciplinary information.

Q8 S B 0 R B I g

The information described above shall be maintained in student records permanently. Other
content of the student record shall be maintained for a period of seven years or LONGER
PERIOD OF TIME after a student graduates or permanently leaves the School, except for those
records for which longer retention is required.

Special Education Records shall be maintained in accordance with then-applicable special
education laws, as such may change from time to time.

The Administrator’s designee shall be responsible for the maintenance, retention, or destruction
of a student’s records, in accordance with the School’s procedure established by the
Administrator.

The unique student identifier is a number issued and assigned by the State Department of
Education to each student currently enrolled or who will be enrolled. The unique student
identifier shall follow the student from each district or local educational agency (LEA) or upon
return to a district or LEA after an absence no matter the length of absence.
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Access to Student Records

The Charter School shall grant access to student records as follows:

1.

The School or any School employee shall not release, disclose, or grant access to
information found in any student record except under the conditions set forth in this
policy and consistent with the provisions of State and federal law.

The parents of a student under 18 years of age shall be entitled to inspect and copy
information in the child’s School records. Such requests shall be made in writing and
directed to the records custodian. Access to the records shall be granted within five
school days of the School’s receipt of such a request unless state or federal law
specifically provides another length of time.

Where the parents are divorced or separated, both shall be permitted to inspect and copy
the student’s School records unless a court order indicates otherwise. The School shall
send copies of the following to both parents at either one’s request, unless a court order
indicates otherwise or parental rights have been terminated by court order or parental
agreement:

Academic progress reports or records;

Health reports;

Notices of parent-teacher conferences;

School calendars distributed to parents/guardians; and

Notices about open houses and other major School events, including pupil-parent
interaction.

SE-Rol-S

When the student reaches 18 years of age, graduates from high school, marries, enters
military service, or becomes legally emancipated all rights and privileges accorded to the
parent become exclusively those of the student. The parents of dependent students, as
defined by the Internal Revenue Service (i.e. student termed dependent for income tax
purposes) may have access to student educational records if the parents establish, via
either a copy of the applicable tax forms and/or a Parental Affidavit for Educational
Records attesting to the student’s dependent status.

Access shall not be granted to the parent or the student to confidential letters and
recommendations concerning the admission to a post-secondary educational institution,
applications for employment, or the receipt of an honor or award, if the student has
waived theirright of access, after being advised of their right to obtain the names of all
persons making such confidential letters or statements.

The School may grant access to, or release information from, student records to

employees or officials of the School or the Idaho State Board of Education, provided a
current, demonstrable, educational or administrative need is shown, without parental
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consent or notification. Access in such cases shall be limited to the satisfaction of that
need.

For purposes of an audit or evaluation by a federal or State-supported education program,
and to comply with federal requirements related to such a program. The receiving entity
must be a State or educational authority or another entity allowed by the Family

Educational Rights and Privacy Act (FERPA), or must be an authorized representative of
such an entity.

For each new audit, evaluation, or enforcement effort, the School shall enter into a
written agreement when designating anyone other than its employee as its authorized
representative. The School shall be responsible for using reasonable methods to ensure, to
the greatest extent practicable, that the authorized representative:

A.  Uses the personal information only for the authorized purpose;

B.  Protects the personal information from further unauthorized disclosures or other
uses; and

C.  Destroys the personal information when it is no longer needed for the authorized

purpose. Such destruction shall be effected by any specified time period set forth
in the written agreement.

The School may grant access to, or release information from, student records without
parental consent or notification to any person for the purpose of research, statistical
reporting, or planning, provided that no student or parent can be identified from the
information released, and the person to whom the information is released signs an
affidavit agreeing to comply with all applicable statutes and rules pertaining to Charter
School student records. Any such release in this regard shall be consistent with Idaho
Code and Policy 3575 relating to the limitations on the release of student data.

The School shall grant access to, or release information from, a student’s records
pursuant to a court order or appropriate subpoena. In most instances, the parent/qualified
student shall be given prompt written notice of such order/subpoena, a general statement
of the documents which will be released, and the proposed date of release of the
documentation requested. However, there are very limited circumstances under the USA
Patriot Act where schools are required to disclose information without notice to the
parent or student to the Attorney General of the United States upon an ex parte order in
connection with the investigation or prosecution of terrorism crimes or other such
specified situations when the court order prohibits disclosure (i.e. Federal Grand Jury
Subpoena or Law Enforcement Subpoena wherein such order indicates disclosure is not
permitted).

The School shall grant access to or release information from any student record as
specifically required by federal or State statute.

The School shall grant access to, or release information from, student records to any
person possessing a written, dated consent, signed by the parent or eligible student with
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11.

12.

13

14.

particularity as to whom the records may be released, the information or record to be
released, and the reason for the release. One copy of the consent form will be kept in the
records, and one copy shall be mailed to the parent or eligible student by the
Administrator. Whenever the School requests the consent to release certain records, the
records custodian shall inform the parent or eligible student of the right to limit such
consent to specific portions of information in the records.

The School may release student records to the Administrator or an official with similar
responsibilities in a school in which the student has enrolled or intends to enroll, upon
written request from such official.

Prior to the release of any records or information under items 6, 7, 8, and 9 above, the
School shall provide prompt written notice to the parents or eligible student of this
intended action except as specified in item 6. This notification shall include a statement
concerning the nature and substance of the records to be released and the right to inspect,
copy, and challenge the contents.

The School may release student records or information in connection with an emergency,
without parental consent, if the knowledge of such information is necessary to protect the
health or safety of the student or other persons. The records custodian shall make this
decision taking into consideration the nature of the emergency, the seriousness of the
threat to the health and safety of the student or other persons, the need for such records to
meet the emergency, and whether the persons to whom such records are released are in a
position to deal with the emergency. Any release that is made must be narrowly tailored
considering the immediacy, magnitude, and specificity of the information concerning the
emergency and the mformation should only be released to those persons whose
knowledge of the information is necessary to provide immediate protection of the health
and safety of the student or other individuals (i.e. law enforcement, public health
officials, trained medical personnel). The exception is temporarily limited to the period of
the emergency and does not allow for a blanket release of personally identifiable
information from a student’s records. The School shall notify the parents or eligible
student as soon as possible of the information released; the date of the release; the person,
agency, or organization to which the release was made; and the purpose of the release and
the same information shall be recorded in the student’s record log.

The School will comply with an ex parte order requiring it to permit the U.S. Attormey
General or designee to have access to a student’s School records without notice to or
consent of the student’s parent(s)/guardian(s).

The School may charge a fee for copying information in the student’s records. No parent
or student shall be precluded from copying information because of financial hardship.
See Policy 4260 for information regarding the School copy fee schedule.

A log of all releases of information from student records, including all instances of access

granted, whether or not records were copied, shall be kept and maintained as part of such
records. This log shall be maintained for the life of the student record and shall be
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accessible only to the parent or eligible student, records custodian, or other such person.
The log of release shall include:

A. Information released or made accessible;

B. The name and signature of the records custodian;

C. The name and position of the person requesting the release or access;

D. The legitimate interests the parties had in requesting or obtaining the
information;

E. The date of the release or grant of access;

F. A copy of any consent to such release; and

G. Any additional information required by State or federal law.

Directory Information

The Charter School may release certain directory information regarding students, except that
parents may prohibit such a release. Directory information shall be limited to:

Name;

Grade level;

Parents’/guardians’ names and addresses;

Academic awards, degrees, and honors;

Information in relation to School-sponsored activities, organizations, and athletics;
Major field of study;

Period of attendance in School;

A student’s photo solely for the purpose of publication or recognition of a student’s
honors, awards, or achievements or for any Charter School informational or
promotional use on its social media or other publications, or for any yearbook.

¥ LA s e B e

The notification to parents and students concerning School records will inform them of their
right to object to the release of directory information.

Military Recruiters/Institutions of Higher Education

Pursuant to federal law, the Charter School is required to release the names, addresses, and
telephone numbers of all high school students to military recruiters and institutions of higher
education upon request. The notification to parents and students concerning School records will
inform them of their right to object to the release of this information.

Student Record Challenges

Parents/guardians may challenge the accuracy, relevancy, or propriety of the records, except for
grades, and references to expulsions or out-of-school suspensions, if the challenge is made when
the student’s School records are being forwarded to another school. They have the right to
request a hearing at which each party has:

1. The right to present evidence and to call witnesses;
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The right to cross-examine witnesses;
The right to counsel,;
The right to a written statement of any decision and the reasons therefore; and

The right to appeal an adverse decision to an administrative tribunal or official, to be
established or designated by the State Board.

ol

The parents may insert a written statement of reasonable length describing their position on
disputed information. The School will include a statement in any release of the information in

dispute.
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Liberty Charter School
STUDENTS 3575

Student Data Privacy and Security

The efficient collection, analysis, and storage of student information is essential to improve the
education of our students. As the use of student data has increased and technology has advanced,
the need to exercise care in the handling of confidential student information has intensified. The
privacy of students and the use of confidential student information is protected by federal and
state laws, including the Family Educational Rights and Privacy Act (FERPA) and the Idaho
Student Data Accessibility, Transparency, and Accountability Act of 2014 (Idaho Data
Accountability Act).

Student information is compiled and used to evaluate and improve Idaho’s educational system
and improve transitions from high school to postsecondary education or the workforce. The Data
Management Council (DMC) was established by the Idaho State Board of Education to make
recommendations on the proper collection, protection, storage and use of confidential student
information stored within the Statewide Longitudinal Data System (SLDS). The DMC includes
representatives from K-12, higher education institutions and the Department of Labor.

This model policy is required by the Idaho Data Accountability Act. In order to ensure the
proper protection of confidential student information, the Charter School shall adopt, implement
and electronically post this policy to its’ website. It is intended to provide guidance regarding the
collection, access, security, and use of education data to protect student privacy. This policy is
consistent with the DMC’s policies regarding the access, security, and use of data maintained
within the SLDS. Violation of the Idaho Data Accountability Act may result in civil penalties.

Definitions

Administrative Security consists of policies, procedures, and personnel controls including
security policies, training, and audits, technical training, supervision, separation of duties,
rotation of duties, recruiting and termination procedures, user access control, background checks,
performance evaluations, and disaster recovery, contingency, and emergency plans. These
measures ensure that authorized users know and understand how to properly use the system in
order to maintain security of data.

Aggregate Data is collected or reported at a group, cohort or institutional level and does not
contain PIL

Data Breach is the unauthorized acquisition of PIL

Logical Security consists of software safeguards for an organization’s systems, including user
identification and password access, authenticating, access rights and authority levels. These
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measures ensure that only authorized users are able to perform actions or access information in a
network or a workstation.

Personally Identifiable Information (PII) includes: a student’s name; the name of a student’s
family; the student’s address; the students’ social security number; a student education unique
identification number or biometric record; or other indirect identifiers such as a student’s date of
birth, place of birth or mother’s maiden name; and other information that alone or in combination
is linked or linkable to a specific student that would allow a reasonable person in the school

community who does not have personal knowledge of the relevant circumstances, to identify the
student.

Physical Security describes security measures designed to deny unauthorized access to facilities
or equipment.

Student Data means data collected at the student level and included in a student’s educational
records.

Unautherized Data Disclosure is the intentional or unintentional release of PII to an
unauthorized person or untrusted environment.

Collection

The Charter School shall follow applicable state and federal laws related to student privacy in the
collection of student data.

Access

Unless prohibited by law or court order, the Charter School shall provide parents, legal
guardians, or eligible students, as applicable, the ability to review their child’s educational
records.

The Principal or designee, is responsible for granting, removing, and reviewing user access to
student data. An annual review of existing access shall be performed.

Access to PII maintained by the Charter School shall be restricted to:

(1) the authorized staff of the Charter School who require access to perform their assigned duties;
and

(2) authorized employees of the State Board of Education and the State Department of Education
who require access to perform their assigned duties; and

(3) vendors who require access to perform their assigned duties.

Security

The Charter School shall have in place Administrative Security, Physical Security, and Logical
Security controls to protect from a Data Breach or Unauthorized Data Disclosure. The Charter
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School shall immediately notify the Executive Director of the Idaho State Board of Education
and the State Principal of Public Instruction in the case of a confirmed Data Breach or confirmed
Unauthorized Data Disclosure. The Charter School shall also notify in a timely manner affected

individuals, students, and families if there is a confirmed Data Breach or confirmed
Unauthorized Data Disclosure.

Use

Publicly released reports shall not include PII and shall use Aggregate Data in such a manner that
re-identification of individual students is not possible.

Charter School contracts with outside vendors involving student data, which govern databases,
online services, assessments, special education or instructional supports, shall include the
following provisions which are intended to safeguard student privacy and the security of the data:
1. Requirement that the vendor agree to comply with all applicable state and federal
law;
2. Requirement that the vendor have in place Administrative Security, Physical
Security, and Logical Security controls to protect from a Data Breach or
Unauthorized Data Disclosure;
3. Requirement that the vendor restrict access to PII to the authorized staff of the
vendor who require such access to perform their assigned duties;
4. Prohibition against the vendor’s secondary use of PII including sales, marketing or
advertising;
5. Requirement for data destruction and an associated timeframe; and
6. Penalties for non-compliance with the above provisions.

The Charter School shall clearly define what data is determined to be directory information.

If the Charter School chooses to publish directory information which includes PII, parents must
be notified annually in writing and given an opportunity to opt out of the directory. If a parent
does not opt out, the release of the information as part of the directory is not a Data Breach or
Unauthorized Data Disclosure.

Cross Reference: 3570 —3570P Student Records

Legal Reference: 20 U.S.C. § 1232g Family Education Rights and Privacy Act
34 C.F.R.99 Family Education Rights and Privacy Act
I.C. § 33-133 Idaho Student Data Accessibility, Transparency, and
Accountability Act

Policy History:
Adopted on: 2014.08.26
Revised on:
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