Enroll RPS Portal: A User Guide for Parents and Guardians

Welcome to the Enroll RPS Portal! This guide will help you navigate the enrollment process.

1. Accessing the Enroll RPS Portal
Visit enrollrps.schoolmint.com.

e New Users: Click “Create Account” at the top of the page to set up a new account.
e Returning Users: Log in on the left-hand side using your existing credentials.

Note: Fields marked with an asterisk (*) are required. Use the Google Translate button in the
upper right to view the application in your preferred language.
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Guardian Log In

Need an account? Create an account.

Enter Email or Phone Number * G continue with Google

Enter Password* & @ continue with Facebook

2.Parent Dashboard (with no students):

After logging in for the first time, you'll see the dashboard. Click the blue “Get Started” button
to begin a new enrollment form.
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Welcome Enroll RPS: 2024-2025

There are no students linked to your parent account. Add your first student below. Questions? Email enrolirps@rvaschools.net

3. Lookup Student

If your child is already an RPS student, you can look up their record using their student ID, first
name, last name, and birthdate. If you don’t have this information, you'll be directed to the
Pre-Enrollment Form.


https://enrollrps.schoolmint.com

tichmond City Public Schools | Welcome: Enroll RPS 2024-2025

<
Student Lookup

Al students who have
=]

their last report card, progress report, and scudent email address.

Is your student currently enralled in Richmond City Public Schools and do you have your student ID?

Yes
Student ID*
First Name*

LestName*

Date of Birth

MM oD+

4. Pre-Enrollment Form

enrolled in RPS in a previous school year have a student ID. Your student's ID number can be fourn:

2
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Input basic information about your child. The system will automatically assign them to

the appropriate school based on grade level and address.

Richmond City Public Schools | Welcome: Enroll RPS 2024-2025

< Student Information: 2024-2025

Student Information

First Name *
Last Name *

Date of Birth
MM* DD* HYE
Applying Grade Level * -

Selecting an address from the lst is required for location services.

Student Home Address
Stuent Home Address 2
Student Home Address Ciry *

Student Home Address State -

Section 1 - Student Information
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LYY 5ove & Continue >

Complete this section with basic demographic information about your child. You cannot
proceed to the next section if any required fields are missing. If you click “Save and Continue”

and no changes occur, check for missing required fields.
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< Enrollment: 2024-2025

1. Student Informati . ~
fudentinformaten Student Information

Preferred / Chosen Name

CRRER) sove & Continue >

Section 2 — Guardian Information

Provide contact details for individuals with whom the child lives, including custodians and
emergency contacts.
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Guardian and Emergency \

Contact Information
2. Guardian and Emergency ...

[ Flesse =68l porens/iegal guarcians ans at east ons cmersenc:
contact.

Is the applicant currently living in foster carez*
Select Your Answer* -
Contact #1
FirstName*
< Nam:
ls this contact 3 parant/lagal gusrdian?® -
Relation to stud -

Section 3 - Student Supports

Upload any IEP or 504 Plan documents here. While not required at this step, you may need to
provide them later. Report any suspension or expulsion history in this section.



4

Richmond City Public Schools | Welcome: Enroll RPS 2024-2025

3. Student Supports
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Student Supports

3

Does this child have a current IEP (individual education plan) or 504 Plan 2 If
yes, provide a copy of the IEP and / or 504 Plan. *

O ves
O e

Please list any special services this student is currently receiving, The school
team m: p with addi
enrollment.

[m]

O Counseling Services

[ Occupational Therapy
[ Seif-contained Instruction
O Title Tutoring

O estorep

0O Gied

[0 Other, Please Specify:

AR s-ve & Continue >

Section 4 — Language Survey

Indicate your child’s home language. The Welcome Center will follow up to offer support if the

home language is not English.

Richmond City Public Schools | Welcome: Enroll RPS 2024-2025

< Enrollment: 2024-2025

4. Language Survey

Language Survey
What is the language that the student first acquired? *

Select Your Answer*® -

Whatis the lan ost often spoken by the student?*

what e home, regardless of the language
spok:

Selece Your Answer* -
What is the preferred language of communication?

Select Your Answer* -

If this student was born outside of the United States, indicae the date this
child was first enrolled in a US school

MM oD vy

B save & Continue >

Section 5 — Health Information

Enter your child’s health history, health insurance details, and recent physical examination

information.
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5.

Enrollment: 2024-2025

Health Information
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Health Information

)

Plese indicate any heaith concerns for your child
[ Nere
O om0

O concer
[ CerebralPalsy
[ Disbetes

O EariNoserThroat

O eyenvision

O Eiminason- &

nd Urination
[ Hearing mpairment
[ Heort Disease

[ Menal Health

O stomach/intestin:
[ Seizure Disorder

1_Sninalni

Save & Exit

Section 6 — Document Upload

Upload required documents in any common file format. These documents are

necessary

to complete the enrollment, though not required at this step.

Richmond City Public Schools | Welcome: Enroll RPS 2024-2025

Enrollment: 2024-2025

6. Document Upload Step

55 Deshboard [ Messoges G SeectLanguage v ) Envoll 05+ (BT

Document Upload Step

0)

Your child's registration cannot be approved without the required documents.
Eligibility for the Preschool Program will not be determined without these.
documents. You can save your progress and return to the application if needed

Document Upload Step

Exceptions apply for students in foster care, warking with the Department of
Social Services, or who are experiencing housing instability and qualify for
MekinneyVento Protections.

Mobile & Tablet Users: In order to upload a phato of 2 document fram your
moblle / tblet device, you must first take 2 photo and save it an your device.

« What can | use for Proof of Residency?
residency document options and cick
information.

ere to view proof of
for preschool document

« lam living with a family member/friend and do not have my nam

the lease or bills. How can | show proof of residency? - Please u
link (Engish) or th
complete, you can upload proof of residency in the name of the person
who you are staying with

= My child's birth certificate has been lost/stolen. Click here for a copy of
the Birth Certificate Affidavit

= How do | know if my child's physical and immunizations are up to
date? - The physical and immunization records must be dated within the
last 12 months for entry on the first day of school (the first day of school is
August 18, 2024). Click here to sccess the VDOE School K
Form. For more on Virginia immunization requiremen

= (Preschool Only) What can | use for proof of income? -
the document opsions for procf ofincome for preschool

= (Preschool Only) What are the dental requirements? - The dental
record should be dated within the last 6 months for entry into school in
August (the first day of school is August 19, 2024)

i (Sparish) o access the Shared Housing Form. Once

ck here to view

-y

s will pemd 10 brine

(SRS 5o & Continue >

Section 7 — Signature

Sign to affirm that all the information provided is complete and accurate.
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< Enrollment: 2024-2025

Signature ‘ ’

Paren: dian(s): | the undersigned, fy that, o the bestof my
knowedge and belief, the answers to the foregoing questions and statements
made by me in this registration form are complte and accurate. | understand
E s L isa Class A
understand providing false disciplinary information on this application is a Class B
| Public Schools for

errors made by me on this registration (such as grade, birth date, schools
selected andlor incorreet school year application). | understand that any false
information, omissians, or misrepresentations of facts may result in rejection of
this registrarion or future dismissal of the student | give permission to the
current school my child is attending to release any information needed
complete the pracessing of this application. | understand that once enrolled,
student records will be sent to the receiving school

7. signature i L ding a pri another
division in iolatir board
policies involving weapons, alcohol or drugs, or for willful infliction of injury

to another person?*

Q ves
Q e

ild been il fjudi ing any
offense listed in subsection G of 16.1-260 or any substantially similar offense
under the laws of any state, the District of Columbia, or the United States or
its territories? *

Q ves
O e

ERRE sove & Continue >

Section 8 — Review and Submit

Review your enrollment form. Use the “Edit” button to make changes if needed. Once
reviewed, submit the form by clicking the button at the bottom right corner.
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< Enrollment: 2024-2025

Almost done! Submit below. O

1. Student Information V4
First Name John
Middle Name
Last Name Johnson
Suffix

Preferred / Chosen Name

Gender Prefer Not to Disclose
Pronouns Chosen Name (Use Chosen Name)
Birthdate 2008-08-08

Are you enrolling with RPS solely for the Child Find process?  No
8. Almost done! Submit below.

Grade Registering 10
Address 2120 Fendall Avenue
Are you currently experiencing housing instability? No

Birth Place (Countv)

S0l submit Registration

Section 10 — Completion

After submission, you will see a confirmation message and a link to a snapshot of information
about your enrolling school.



Your Enrollment

RICHMOND

LINWOOD HOLTON
PUBLIC SCHOOLS '

Thank you for submitting your enroliment form. We look forward to

you joining our RPS family!
Click here to learn more about Open Enrollment
Richmond Public Schools (RPS) is grounded by our three core values

- equity, engagement and excellence - and guided by our strategic
plan, Dreams4RPS, we are committed to creating schools that are
engines of opportunities for ALL of our children and building a
school division that actively fights against systemic injustices and

institutionalized racis

Click here to sign up for , a daily
newsletter from Superintendent Jason Kamras

Parent Dashboard (With Students and Completed Enrollment)

Once your enrollment form is submitted, you'll see your child linked to your account. Click
“View Submitted Forms” to check the status. Your school will contact you within the week once
the form has been reviewed. If required documents were not uploaded, you'll need to provide

them to the school for your enrollment to be processed.
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Your registration has been successfully submitted.

RICHMOND
PUBLIC SCHOOLS

\Xelcome Enroll RPS:2024-2025

Click the child's card to manage Richmond City Public Schools applications and registration forms.

John Johnson 7

@ 1 Registrations Submitted View Submitted Forms [EES




