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Enroll RPS Portal: A User Guide for Parents and Guardians

Welcome to the Enroll RPS Portal! This guide will help you navigate the enrollment process.

1. Accessing the Enroll RPS Portal
Visit enrollrps.schoolmint.com.

● New Users: Click “Create Account” at the top of the page to set up a new account.
● Returning Users: Log in on the left-hand side using your existing credentials.

Note: Fields marked with an asterisk (*) are required. Use the Google Translate button in the
upper right to view the application in your preferred language.

2.Parent Dashboard (with no students):

After logging in for the first time, you’ll see the dashboard. Click the blue “Get Started” button
to begin a new enrollment form.

3. Lookup Student
If your child is already an RPS student, you can look up their record using their student ID, first
name, last name, and birthdate. If you don’t have this information, you’ll be directed to the
Pre-Enrollment Form.

https://enrollrps.schoolmint.com
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4. Pre-Enrollment Form

Input basic information about your child. The system will automatically assign them to
the appropriate school based on grade level and address.

Section 1 - Student Information

Complete this section with basic demographic information about your child. You cannot
proceed to the next section if any required fields are missing. If you click “Save and Continue”
and no changes occur, check for missing required fields.
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Section 2 – Guardian Information

Provide contact details for individuals with whom the child lives, including custodians and
emergency contacts.

Section 3 – Student Supports

Upload any IEP or 504 Plan documents here. While not required at this step, you may need to
provide them later. Report any suspension or expulsion history in this section.
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Section 4 – Language Survey

Indicate your child’s home language. The Welcome Center will follow up to offer support if the
home language is not English.

Section 5 – Health Information

Enter your child’s health history, health insurance details, and recent physical examination
information.
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Section 6 – Document Upload

Upload required documents in any common file format. These documents are necessary
to complete the enrollment, though not required at this step.

Section 7 – Signature

Sign to affirm that all the information provided is complete and accurate.
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Section 8 – Review and Submit

Review your enrollment form. Use the “Edit” button to make changes if needed. Once
reviewed, submit the form by clicking the button at the bottom right corner.

Section 10 – Completion

After submission, you will see a confirmation message and a link to a snapshot of information
about your enrolling school.
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Parent Dashboard (With Students and Completed Enrollment)

Once your enrollment form is submitted, you’ll see your child linked to your account. Click
“View Submitted Forms” to check the status. Your school will contact you within the week once
the form has been reviewed. If required documents were not uploaded, you’ll need to provide
them to the school for your enrollment to be processed.


