PARENT
RECEIPT OF INFORMATION:

Information to Parents Document

Policy on the Release of Children

N Policy on Methods of Parental Notification

(Applicable only if a method othér than a phone call is used to notify parents of an injury to a child’s head, a
bite that breaks the skin, a fall from a height, or an injury requiring professional medical attention.)

Policy on Communicable Disease Management

Expulsion Policy

Policy on the Use of Tethnology and Social Media

I have read and received a copy of the information/policies
listed above. |

Child(ren)’s Name:

Parent/Guardian’s Name:

Signature Date

00L/5.27.2017
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- to be responsible for the child. Please discuss with us your plans for your child’s departure from the center,

Depariment of Children and Familias
Otiice of Licensing

INFORMATION TQ PARENTS
Under provisions of the Manual of Requirements for Child Care Centers (N.LA.C. 34:52), every licensed child
care center in New Jersey must provide to parentis of enrolled children wiitien information on parent
visitation rights, State ficensing requirements, child abuse/neglect reporiing requirements and other child care
matters. The center must comply with this reéguirement by reproducing and distrib uting io parents and staff
this written statement, prepared by the Office of Licensing, Child Care & Youth Residential Licensing, in the

. Depariment of Children and Families. In keeping with this requirement, the center must Secure every parent

and staff member's signature aifesting to his/her receipt of the information,

Our center is requirad by the State Child Care Cenfer Licensing law to be ficensed by the Office of Licensing-

{001}, Child Care & Youth Residential Licensing, in the Department of Children and ramilies {DCF), A copy of

our current license must be posted in a prominent location at our center.-Look for it when you're in the
CERier.

To be licensed, our center must comply with the Manual of Requirements for Child Care Centers {the offidial
licensing regulations), The regulations cover such areas as: physical environmeni/life-safety; staff
qualificationss, supervision, and staff/child ratios; program aciivities and equipment; health, food and nutrition;
rest anid sleep requiremenis; parent/community participation; administrative and record keaping
reguirements; and others,

Our center must have on the premises a copy of the Manual of Requirements for Child Care Centers and make
it available to interested parents for review. If you would like to review our copy, just ask any stalf member.
Parents may view a copy of the Manual of Requirements on the DCF website at '
bt/ fwvir.ni.eov/defforoviders/] licensing/laws/CCCmanual.ndf or obtain 3 copy by sending a check or
monay order for 55 made payable to the “Treasurer, State of New Jersey”, and mailing it to: NJ DCF, Office of
Licensing, Publication Fees, PO Box 657, Trenton, NI 03645-0657.

We encourage parenis o discuss with us any questions or concerns about the policies and program of the
center or the meaning, application or alleged violations of the Manual of Requirements for Child Care Centers,
We will be happy o arrange a tenvenient opportunity for you to review and discuss these matiers with us. if
YOU suspect our center may be in violation of licensing requirements, you are entitled to report them to the
Gifice of Licensing toll free at 1 {877) 6679845, OF course, we would appreciate your bringing these concerns
to our atiention, toe. . L g

Our center must have a policy concerning the release of children o parents or people authorized by parenis

.

Our center must have s policy about administering medicine and health care procedures and the management
of communicable diseases. Pleass talk to us about these policies so we can work together to keep our children

- healthy.

Our center must have a policy concerning the expulsion of children from enrollment at the center, Please
review this policy so we can work together to keep your child in our center.,
' ) " Pagelof2
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which are available soon after every State licensing inspection of our center. If there is a licensing complaint
investigation, you are also eniftled to review the OOL's Complaint Investigaiion Summary Report, as well as
any letters of enforcement or other actions taken against the center during the current licensihg period. Let us
know if you wish to review them and we will make them availzble for your review or you can view them online

at hitps://data.ni.gov/childcare explorer.

Our center must cooperate with all DCF inspeciions/investigations. DCF staff may interview both staff
members and children.

Our center must post its written statement of philosophy on child discipline ina prominent location and make
a copy of it available to parents upon request. We encourage you to review it and to discuss with us any
questions you may have about it.

Our center must post a lisiing or diagram of thosa rooms and afeas approved by the OOL for the children’s
use. Please talk to us if you have any questions about the cenier’s space.

Qur center must offer parents of enrolled children ample opportunity to assist the center in complying with
licensing requirements; and to participate in and observe the activities of the center. Parents wishingio
participate in the activities or operations of the center should discuss their interest with the center director,
who can advise them of what opportunities are available.

Parents of enrolled children may visit our center at any iime without having to secure prior approval from the
director or any staff member. Please feel free to do so when you can. We welcome visits from our parents.
Our center must inform parents in advance of every field irip, outing, or special event away from the center,
and must obtain prior written consent from parents before faking a child en each such rip.

Our center is required to provide reasonable accommodations for children and/or parents with disabilities and

to comply with the New Jersey Law Against Discrimination (LAB), P.L. 1945, c. 169 {NJSA 10:5-1eiseq) and

- the Americans with Disabilities Act {ADA), P.L. 101-336 {42 US.C. 12701 et seq.). Anyone who believes the
center is not in compliance with these laws may contact the Division on Civil Rights in the New lersey ‘
Department of Eaw and Public Safety for information about filing an LAD claim at (502} 292-4605 (TTY users
may dial 711 to reach the New Jersey Relay Operator and ask for {609) 292-7701}, or may contact the Uniied
States Depariment of Justice for information about filing an ADA claim at (800) 514-0301 {voice) or (800) 514~
0383 (TTY). s T

Our center Is required, at least annually, to review the Consumer Product Safety Commission {CPSC), unsafe
children’s producis list, ensure that items on the [ist are not at the center, and make the list accessible to staif
and parents and/or provide parents with the CPSC website at htips:/ Jweww.cpsc.gov/Recalls. internet access
may be available at your local library. For more information call the CPSCat (800) 638-2772.

Anyone who has reasonable cause to believe that an enrolled child has been or is being subjected to any form
of hitting, corporal punishment, abusive language, ridicule, harsh, humiliating or frightening treaiment, or any
othier kind of child abuse, neglect, or exploitation by any adult, whether working at the center-or not, is
required by State law to report the concern immediately to the State Central Registry Hotline, tofl free at (877) .
NJ ABUSE/(877) 652-2873. Such reports may be made anonymously. Parenis may secure information about
child abuse and neglect by contacting: DCF, Office of Communications and Legistation at {609) 292-0422 or go
to www.state.ni.us/ddf/. : ’ '
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POLICY ON lrif_ RELEASE OF CHILDREN

Each child zma@r be released only to the child’s parent(s) or person(s) authorized by the parent{s) to
take the child from the center and 1 ic assume n,spanszbiiry forthechildinan emergency i the
- parent{s) cannot be reached.

It s non-custodial parent has baen denied access, or granted limited access, to a child by 3 court
order, the center shall secure documentation to that effect, maintain a copy on file, and comply with
theterms of the court order.

If the parent{s} or person(s) authorized by the parent(s) fails to pick up 2 child at the fime of the
center’s daily closing, the center shall ensure thar

1, Thechidis superﬁsed at all imes;

2. Staffmembers attempt to contact the pareni(s) or person{s) authorized by the pareni{s); and

3. An hour or more after dosing Hime, and provided that other arrangements for releasing the
child to his/her parent{s} or person{s) authorized by the parent{s}, have failed and the siaff
member{s) cannot continue to supervise the child at the cen ter, the staff member shall ﬂ:aﬂ the
24-hour Stote Ceniral Regisiry Hotline 1-877-NJ-ABUSE (1-877-652-2873] to seek assistance in
caring tor the child until the parent(s) or person(s) authorized by the child’s parent{s} is able 1o
pick-up the child.

I the parent(s] or person(s) authorized by the parent{s) appears to be physically and/or emotionally
Impaired to the extent that, in the judgment of the director and/or staff membar, the child would be
placed at risk of harm if released to such an individual, the center shall ensure that:

1. The child may not be released to such an impaired individuai;.

2. Stait mambers atiempt to contact the child's othar parent or an afternative persen(s)
-authorized by the pareni(s); and )

3. ithe center is unable to make altemnative artangements, a siaif member shall call the 24-hour
State Centrol Regisiry Hotline 1-877-NI-ABUSE (1 1-877-652-2873) to seek assxs*ance in caring for
the chxld

' Forschoo]—aga child care programs, 119 child shall be released from the program unsupervised evcepL
upon written Instruetion from the child’s parent(s). -

O0Lfs12.2017 ) '.



GUIDELINES FOR POSITIVE DISCIPLINE

Positive discipline is a process of teaching children hu-w 1 behave appropriziely. Positive discipline respecis the righis of the
individual child, the group, and the adult. Methods of posiiive discipline shall be consistent with the age and developmental needs
of the children, ahid lead fo the ability to develop and mainizin sef-control. - ’

Positive discipline is different from punishment. Punishment fells children what they should not do; positive discipline tells children
what they should do. Punishment teaches fear; positive discipline teaches self-esteen.

You can use poskive discipline by pianﬁing zhaad:

. »

Aniicipate and eliminaie potenilal problems. - . :
Have a few consistent, dear rules that are explained to children and understood by adulis.
Have a well-planned daily schedule.

Plan for ample elements of fun and humor.

Include some group decision-making.

Provide time and space for each child to be alona.

Make it possible for each child 'to feel he/she has had some posiiive impact on the group.
Provide the struciure and support children need fo resolve their differences.

Share ownership and responsibility with the children. Talk 2bout our room, our Toys.

You can use posiiive discipline by intervening when necessary:

L

® -

Re-direct to a new aciivity to change the focus of a child's behavior.

Provide individualized attention fo help the child deal with a particular siuation.

Usa time-out — by removing a child for a few minutes from the area or aciiviiy so that hefshe may gain self-conirol. (One
minute for 2ach year of the child’s age Is a good rule of thumb). g

* Divart the child and remove from the area of conflict.

Provide akernative adivities and accepiable ways io release feelings. :

Point out natural or logical consaquences of children’s behavior.

Offer a choice only if there are two accepiable options. .
Criticize the behavior, not the child. Don't say “bad boy® or "bad girl.” Instead you might say *That is not allowed here.”

You can use positive discipline by showing love and encouragement:

®« & & ® ®

Catch the child being good. Respond toand reinforee positive behavior; acknowledge or praise tolst the thild know you
approve of what he/she ks doing. :
Provide positive reinforcement through rewards for good behavior.

Use encouragement rather than competition, comparison or critcism.

Overlook small annoyences, and deliberately ignore provocations.
Give hugs and caring Io every child every day.

Apprediate the child's point of view.

Bz loving, but don't contuse foving with licanse.

Posiiive discipline s NOT: ;

&

Postitve discipline tekes time, patience, repetition and the wiltingness to change the way you deal with children. But it's worth i, )

Disciplining a child for failing to eat or sleep or for soiling themselves

Hitting, shaking, or any other form of corporal punishment

Using sbusive language, ridicule, harsh, humiliating or frightening freatment or any other form of emotional punishment of
children

Engaging in or Inflicting any form of child abuse and/or neglect

Whthholding food, emotional responses, stimulation, or opporiunities for rest or sl=ep

Reqx{'iring a child to remain silent or inactive for an inappropriately long period of time

"~

because posiiive discipline works.

DOL/8.52017



Mansfield Township School District
50 Port Murray Road

Part Murray, NJ 07865 o e w

Dr. Gary McCartney, Interim Superintendent John D. Melitsky, Principal,
melitskvi@mansfieidisd.org
Caryn Cosala, Curriculum Supervisor

cosciac@mansfieldisd.ore

meearineve@mansieldisdore

Paul DeAngelo, Business Administrator

deangeldp@mansfieldisd org

Communicable Diseases and Exclusion Reguirements

INFLUENZA/INFLUENZA-LIKE [L| NESS
*The child must be fever free for 24 hours before returning to school following diagnosis of any type of influenza or following an
influenza-like illness. We recommended staying home uniil the child is free of symptoms.

STREP INFECTIONS

*The child must be excluded for 24 hours after beginning antibiotic therapy and be fever free for 24 hours.

COMMON COLD
*The child must be fever free for 24 hours before returning to school following any illness. The child must be free of excessive
coughing and excretions.

VYomiting/ Diarrhea
Children may not return to school until 24 hours after the last episode of vomiting and/or diarrhea.

“*Fever Free* is temperature less than 100 degrees without the use of fever reducing medicine (Tyienol, Advil, Motrin, Aspirin)

PINK EYE (CONJUNCTIVITIS)
The child must be sent home from school if pink eye is suspected. The child may then refurn back fo school, if diagnosed
positively, 24 hours after starting the antibiotic.

HAND-FOOT-ARD MOUTH DISEASE (COXSACKIE)
Fever free for 24 hours.. If the child has lesions in the mouth or hands, it may be advantageous to keep the child home for comfort
reasons. Notify grade level of infection.

RINGWORM

Lesion must be covered if the child is in school and has not begun treatment. if ireatment has been started and the lesion is
shrinking, the child may retumn to school without any lesion coverage. Insist on proper hand washing technigue in the classroom and
discourage the child from touching the lesion.

SCABIES
The child must be excluded for 24 hours after freatment has been completed.

IMPETIGO
The child must be excluded for 24 hours after treatment has begun and the lesion(s) no longer has a discharge. Classroom
desktops should be thoroughly cleaned and any toys that are generally shared among other children should be disinfected.

FIFTH’S DISEASE
The child is no longer contagious once the rash breaks out. Diagnosis of the disease is primarily made once the rash appears. The
grade level should be notified of this infection.

*Recommendations adopted from the NJDOH, as of 6/22.
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Unforiunately, there argsomelimes reasons we-have to smel a hild from ouwr prosram efther on a short term of

5. We weant you to know we will do everything possible to work with the family of the child{ren)

1

parnmanent bast
in order to prevent this policy frem being anforced,

] s

& -

=
=

The %E?Eﬁng 3FE reRSOIS W may have Io expel or suspend 2 child from this center: . .
SIMEDIATE CAUSES FOR EXPUISION: :
» The child is =i risk of cansing serious Injury to other children or himseffhersef
+ Paremt threatens physical or intimidziing aciions toward siaif members. .
= Parent exhibits verbal abuse to staff in front of enrolled chifdren
BARENTAL SCTIONS FORCHIID'S EXPUISION: s EhS
= Faflurs o pay/habiuel lateness in pavments. B
= Failure io coripleta required forms indluding the cild’s Fmmunization records.
= Habitualtardiness when picking up your child, ' ’ .

= Verhal abusae fo sigff, Y
= Other {exphin):

CHIED'S ACTIONS FOR EXPUISION:
= Falure of child to adjust afier a reasonable amount of ime.

a Uncomirollable taninms{ angry outhursis. ) )
= Ongoing physical or verbal abuse to staff or other children. ' ;

= Pycessive bifing. ' . .

= Other {ephin}:

SEHEDUTE OF EXPEESION: 8

If arter the remedial actions above have not worked, the child's paresti/giardian will be advised veshaltyand in
writing about the child’sor ga_x‘ezifs hehavior warranting an expulsion. An expulsion action is meant ic be a perod
of time 5o that the parent/ guardian smay work on the child's behavior of to come to an agreement with the corter,
The parent/guardian will be informed regarding the fengih of the expulsion pariod and the expetied behavioral
changes required i order for the child or parent to refum o the center. The parent/guardian will be given a spedific
expilsion date that allows the perent sufficlent e to seek aftermate child cara {approximately one to two weeks
notice depending on risk to other children’s welfare or safely). Failure of the child/parent to satisfy the terms ofthe
plan may result In permanent expulsion from the center, . ) ot ¥,
ACEID WHE NGT BEEXTFRIFDIFA .’?‘.éﬁ‘f:'z“é'?f GUARGIAH: )

= Made 2 complafat 0 the Office of licensing re;arding a center 5 elleged violations of the leensing requiremers.
< Reporied abuse or neglect ocorring at the camer, .

Questioned the center regarding polldies and procedizes, ,

»  Without giving the parant suifident Hme o make otherchild care aITangements.,

FPROACTIVE ACTIONS 'ﬁ"—i-’_:i?ﬂiﬁ BE TAKERN M ORDER TO PREVENT EXPUISION: j

v Try to redirect child from negadve . ; Document the child’s disruptive behavior and maitain ;

L

. behavior. ¥ 4 " . confidentiality.

* Reassess dassroom environment, = Give the parent/guartian written copies of the disruptive behavior
BPPropriateness of acivities, suparnvision. that might lead to expurision.
Atways usa positive methods and . = Sthedule a conference Induding the direcior, dassroom st and
language while disciplining children. . parent/guardian to discuss how o promote positive behaviors,
Pralse appropriate behaviors, e Give the parent literature of other resources regarding methods of
Consistentiy apply consequencesforrules.  improving hehavior. s
Giva the child verbal Warnings. * & Recommend an evaluation by professional consuliztion on

i
&

Give the child time to rezain comrol, premises.



Mamnsfield Before/After Care

Use of Technology and Social Mediz Policy -

General information pertaining to the Before/After Care program will be
posted on the Mansfield website: worw.mansficldelementary. e

Students are not permitied to use Social Networking Websites (Facebook,
Twitter, Instagram, You Tybe) during Before/ After Care hours, or post
about the program after hours.

St&dezﬁé are only permitted fo use approved websites during
Befbore/After Care time. (Examples: MyOn, Friv, Starfall,
ThinkCentral, Abcya, *teacher approved) '

Posting of either photographs, or videos of Before/ After Care children is -
not permitted by either staff or parents on any website or social media
site. |

Parents will only be contacied through phone calls, writien notes, or the .
Honeywell Alert System. General information will be posted on the
school website.

Use of'social media and/or networking sites are prohibited for staff
when supervising children.

AN Mansfield Students have already signed the Mansfeld Acceptable
Use Policy for technology use during the school day. The policy
remains in effect during Before/After Care hours. Copies of the signed -
policy are available upon request.

» _Any breaches of the Before/After Care Policy on the Use of Technology
and Social Media Policy must be promptly reported to the Director.



—=BAERICAL DECLARATION STATEMENT FOR SCHOOL-ASZE CHILD CARE
(AND/OR FOR CHILDREN ENROLLED IN PUBLIC OR PRIVATE SCHOOL)

CHILD'S NAME:

DATE OF BIRTH:

GRADE IN SEPTEMBER:

HEALTH STATEMENT (CHECK ONE)

[ My child is in good health and can participate in the normal activities of the program and has no
conditions or special needs that require special accommodations.

|| My child can participate in the normal activities of the program but has conditions or special
needs that require’special accommodations as indicated below.

SCHOOL-AGE CHILD'S SPECIAL CONDITIONS OR NEEDS REQUIRING SPECIAL ACCOMMOQODATIONS

seizures), behavioral disorders, special needs, etc.

Please list any allergies, medical conditions, including chronic health problems (such as asthma,

DATE:

*ARENT/GUARDIAN SIGNATURE:

)0L/10.21.2017



