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and Edmonds School District #15   

L E T T E R   O F   A G R E E M E N T 1 

 2 

THE PURPOSE OF THIS LETTER OF AGREEMENT IS TO SET FORTH THE FOLLOWING 3 

AGREEMENT(S) BETWEEN PUBLIC SCHOOL EMPLOYEES OF WASHINGTON/SEIU LOCAL 4 

1948 EDMONDS OP CHAPTER #1106 AND THE EDMONDS SCHOOL DISTRICT #15.  THIS 5 

AGREEMENT IS ENTERED INTO PURSUANT TO ARTICLE XVI, SECTION 16.3 OF THE 6 

CURRENT COLLECTIVE BARGAINING AGREEMENT. 7 

 8 

The parties agree as follows: 9 

 10 

The parties agree to extend the Collective Bargaining Agreement (CBA) for one (1) year.  All provisions 11 

of the CBA shall remain in full effect till August 31, 2025.   12 

 13 

The parties further agree that Midpoint and IPD will be applied to the salary levels as described in the 14 

rollover agreement dated August 2, 2023 and described below.   15 

 16 

   Level            Rate  17 

   Level A $30.98 18 

   Level B $33.16 19 

   Level C $34.52 20 

   Level D $34.92 21 

   Level E $37.15 22 

   Level F $38.78 23 

 24 

The parties agree for the 2024-2025 school year, Office Personnel employees may timesheet up to four 25 

(4) hours solely for the purpose of completing Safeschools mandated training outside of their regularly 26 

scheduled hours.  All training must be completed prior to October 1st as verified by the Safeschools 27 

system.  Timesheets are not to exceed 4 hours for this purpose and must be submitted to Human 28 

Resources prior to October 31st.  These hours will be charged to the OP Professional Development Pool 29 

funds.   30 

 31 

The parties agree to amend the following sections as follows: 32 

 33 

Section 15.2.1.  Salary Adjustments. 34 

Should the Legislature authorize an Implicit Price Deflator (IPD) percentage increase for the 2024-2025 35 

school year, or any subsequent school year during the duration of this agreement, Schedule A shall be 36 

increased by the same percentage effective September 1, for each school year, in addition to the 37 

increases identified below.  38 

 39 

The Salary Schedule for each school year for the duration of this Agreement will be adjusted pursuant to 40 

the following formula: 41 

 42 

After March 1, but no later than April 15, the District will ascertain the mean of the annual value of 43 

current wages, longevity pay, personal leave, vacations, and holidays based on a twelfth (12th) year 44 

employee at eight (8) hours per day for each salary level using the following districts.  For 2024-25 45 

contract year, Bellevue, Everett, Issaquah, Lake Washington, Marysville, Mukilteo, Northshore, and 46 
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Shoreline.  As a result of the study, if wages are below the mean wage, then the salaries contained in 1 

Schedule A shall be adjusted September 1, 2024, in a manner mutually agreed to by the Association and 2 

the District. 3 

 4 

Section 6.10.  Calculation of Vacation and Holiday Pay. 5 

Average daily hours will be used for the calculation of vacation pay and holiday pay for employees who 6 

work less than five (5) days per week or who work various hours per day or who work less than a 7 

regular school year. Average hours will be calculated by taking the total number of hours worked in a 8 

school year, divided by the total number of base work days remaining for the employee’s position at the 9 

time of hire.   10 

 11 

Section 7.1.  Holidays. 12 

Subject to the provisions of Section 7.1.1, all employees shall receive the following paid holidays that 13 

fall within their work year: 14 

 15 

 1. New Year's Day    8. Veterans' Day 16 

 2. Martin Luther King Day    9. Thanksgiving Day 17 

 3. President's Day  10. Day after Thanksgiving  18 

 4. Memorial Day  11. Christmas Eve Day  19 

 5.   Juneteenth  12. Christmas Day 20 

 6 Independence Day  13.      New Year's Eve Day 21 

   7.   Labor Day 22 

 23 

Section 11.4.  SEBB Participation. 24 

All employees subject to this Agreement shall be entitled to participate in SEBB, permitted they qualify 25 

per SEBB rules, and District-approved tax shelter annuity plans.  On receipt of notification of 26 

enrollment in SEBB the District shall make the requisite withholding adjustments and deductions from 27 

the employee's salary. 28 

 29 

Section 6.7.1 Late Start Emergency Leave 30 

On two (2) hour late start days, when most staff are precluded from arriving on time due to safety 31 

reasons, i.e., icy roads, downed power lines or trees, flooding, etc., Office Personnel may utilize 32 

emergency leave as described in section 8.7 provided they adhere to the following: 33 

a. Office Managers are required to report on all emergency closure days.  For Office 34 

Managers to utilize Section 6.7.1, they must first have verbal confirmation that their 35 

Principal will be on site and that their Principal approves the use of Late Start 36 

Emergency Leave. 37 

b. Employees utilizing Late Start Emergency Leave must arrive thirty (30) minutes prior 38 

to the student start time.   39 

c. Employees must enter their leave through the absence management system prior to 40 

the start of their work shift for the appropriate amount of time in order to arrive 30 41 

minutes prior to the student start time. 42 

d. Any absences reported during the school day would be reported per normal absence 43 

reporting. 44 

 45 

 46 
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Section 8.3.2 Imminent Death 1 

Up to three (3) days in situations in which the attending physician or licensed practitioner deems that 2 

death is imminent for a member of the employee's immediate family. The immediate family shall consist 3 

of spouse, domestic partner, children, parents, grandparents, grandchildren and siblings of the employee 4 

or spouse.  Documentation from the attending physician or licensed practitioner will be provided at the 5 

time of the request for this leave or upon return along with the submission of an HR100 form.   6 

 7 

Imminent death leave shall not be deducted from sick leave.  Imminent death leave is non-cumulative. 8 

 9 

Section 6.2.2 Non-Continuing Hours 10 

Hours assigned that exceed those determined by formula will be non-continuing hours until August 31st 11 

of that contract year or earlier if otherwise stated. 12 

 13 

Section 9.9 Reduction of Hours 14 

This section shall apply to employees who have their continuing hours reduced.  In the event employees 15 

who experience a reduction of more than 2 hours per day from their current continuing assignment, this 16 

section should apply.  This section shall not apply to any hours added by conversion of other resources. 17 

 18 

Bumping will not be allowed until all new and open positions have been filled pursuant to section 9.5.  19 

Bumping may not be used as a means for advancement or to increase an employee’s annual income.   20 

 21 

9.9.1 Enrollment based adjustments. 22 

Section 9 of this agreement does not apply to allocation changes based on District student enrollment 23 

calculations or those described in Section 6.2.2. 24 

 25 

9.9.2  26 

The following compensation level positions are only able to bump into positions that have the same job 27 

title: 28 

1. Level F 29 

2. Level E 30 

 31 

9.9.3 Bumping 32 

In the event an employee’s hours are reduced by more than 2 hours per day, the employee shall be 33 

entitled to bump the least senior employee in the same compensation level as their reduced assignment, 34 

provided that position has more daily hours than their affected position and they are qualified to fill such 35 

position.  If the affected employee is the least senior employee in the compensation level, they will be 36 

provided with at least 2 weeks’ notification of the hours reduction.   37 

 38 

9.9.4  39 

If the affected employee is not qualified to fill the position of the least senior person in the same 40 

compensation level, that employee can accept the reduced hours of their current position.  If the least 41 

senior employee in the compensation level is bumped, they will be placed into the position initially 42 

affected provided that they are qualified to fill such position. If the least senior employee who is bumped 43 

is not qualified to fill the position initially affected, then the employee will be laid off per the terms in 44 

Section 9.7. 45 

 46 
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9.9.5 1 

If multiple employees are reduced by more than 2 hours per day, the affected employees can either 2 

choose to stay in their reduced position or to bump the least senior employees in their compensation 3 

level.  For employees who choose to bump the least senior employees in the compensation level, the 4 

District shall assign the more senior employees affected to bump the least senior employees.  The 5 

District shall assign the most senior employee in the compensation level to the least senior position in 6 

the same compensation level with the most hours per day based on the number of affected employees, as 7 

long as that position has more hours than their affected position and they are qualified to fill such 8 

position.  The District will progress in seniority order to do the same until there are no remaining least 9 

senior positions with more hours per section 9.9.3. 10 

 11 

9.9.6 12 

Employees who bump into a less senior position within their compensation category shall be placed on a 13 

secondary probationary period of sixty (60) working days’ duration effective with the first workday in 14 

the new assignment.  During the secondary probationary period, the retention of the employee in the 15 

newly assigned position shall be solely and entirely at the discretion of the District.  If it is determined 16 

that the employee is unsuccessful or is likely to be unsuccessful in the assigned position, the employee 17 

may be placed in layoff status per Section 9.7. 18 

 19 

9.9.7 Qualification Determination 20 

The determination of whether or not qualifications have been met by the employee shall be made by the 21 

District in evaluation of the employee’s qualifications as described in the applicable job description. 22 

 23 

Section 4.5.  Bargaining Unit Information 24 

Beginning September 1, during the term of this Agreement, the District will quarterly provide electronic 25 

notification to the Association President or their designee and to membership@pseofwa.org in 26 

accordance with RCW 41.56.035 and RCW 41.56.037 with the name, position, work site location, hire 27 

date, hourly rate, hours per day, to include base workdays, holidays and vacation days per year 28 

scheduled to be worked by employees in the bargaining unit. 29 

 30 

Section 12.1. Professional Development Funds 31 

For employees hired on or before October 1 of each year of this Agreement, the District shall annually 32 

contribute $150.00 per employee to a professional development fund to be administered by an employee 33 

committee in alignment with District procedures and guidelines on staff development (Appendix A).  34 

Unused funds may be carried over for one (1) year.  35 

 36 

APPENDIX  B 37 

OFFICE PERSONNEL POSITION REVIEW PROCESS 38 

 39 

1. A job incumbent initiates the Position Review Process by submitting a completed Position 40 

Description Questionnaire (PDQ) to Human Resources.  Human Resources may also request that a 41 

job incumbent complete a PDQ if the incumbent’s position will be impacted as a result of 42 

reorganization or if the review of one position necessitates the review of other positions. 43 

 44 

a. Incumbents are highly encouraged to discuss the changes in their position duties with a Human 45 

Resource representative to help assess whether the changes justify a position review.  Experience 46 
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and education not required by the District, an increase in volume of work assigned, additional 1 

duties assumed by the employee without the approval of the employee’s supervisor, and personal 2 

ability will not affect job classification and shall not serve as reasons for submitting a PDQ. 3 

 4 

b. The job incumbent must submit a PDQ by November 15th for a position review during the 5 

current contract year.  The effective date for any change in pay rate will be the first day of the 6 

current contract year. 7 

 8 

c. A PDQ may be submitted after the November 15th deadline if changes occur to position 9 

responsibilities during the contract year.   The effective date for any change in rate of pay will be 10 

the first day of the month following the date the PDQ is stamped received by Human Resources.  11 

Position requests received after the November 15th deadline will be reviewed after all requests 12 

submitted by the deadline have been completed. 13 

 14 

2. Human Resources conducts an audit of the incumbent’s position. 15 

 16 

a. The position audit includes an interview with the job incumbent and the incumbent's supervisor.  17 

Human Resources may choose to interview additional staff members if necessary to thoroughly 18 

review the position duties. 19 

 20 

b. Human Resources prepares and distributes an updated job description to the incumbent, the 21 

incumbent’s supervisor and any other parties who were interviewed about the position, for their 22 

review and comment.  A final job description is prepared by Human Resources and approved by 23 

the incumbent and the incumbent’s supervisor. 24 

 25 

c. If Human Resources believes the position audit raises a question as to whether the position 26 

should be considered for classification outside of the Office Personnel bargaining unit, position 27 

information will be presented to a joint committee comprised of an equal number of Office 28 

Personnel representatives and representatives of other relevant bargaining units as appointed by 29 

each Association.  The joint committee will consult with Human Resources on the appropriate 30 

bargaining unit classification for the position.  31 

 32 

3. The Office Personnel Review Committee is responsible for considering requests for review of 33 

position placement on Schedule A.  This committee will consist of no fewer than four and no more 34 

than six representatives selected by the Edmonds Association of Office Personnel, and no more than 35 

four representatives selected by the District. 36 

 37 

4. The Office Personnel Review Committee reviews the incumbent’s position using the Erin A. Walsh 38 

Evaluation System based on the information gathered during the audit of the incumbent’s position 39 

(Section 2). 40 

 41 

a. Human Resources presents position information (including the PDQ, job description, and any 42 

samples of work or other pertinent information gathered during the position audit) to the Office 43 

Personnel Review Committee.  The position incumbent will be advised of the review 44 

committees’ meeting date, time and location and may appear before the Committee to present 45 
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position information if he or she wishes.  The incumbent’s supervisor may also be invited to 1 

appear at the Committee’s meeting.  2 

 3 

b. The Office Personnel Review Committee applies the factors of Erin A. Walsh Position 4 

Evaluation System to position responsibilities, calculates the point total, and allocates the 5 

position to the appropriate salary level on Schedule A. 6 

 7 

5 Human Resources prepares a memo to the incumbent employee and the employee’s supervisor 8 

communicating the Office Personnel Review Committee’s determination of the position’s placement 9 

on Schedule A and responds to questions about the position’s placement. 10 

 11 

6.  The Office Personnel Review Committee’s decision on a position’s placement on Schedule A is 12 

final, with no right to appeal or grieve the decision. 13 

 14 

 15 

This Letter of Agreement shall become effective September 1, 2024, and shall remain in effect until 16 

August 31, 2025. 17 

 18 

  19 

PUBLIC SCHOOL EMPLOYEES 20 

OF WASHINGTON / SEIU LOCAL 1948 21 

 22 

EDMONDS OP CHAPTER #1106  EDMONDS SCHOOL DISTRICT #15 23 

 24 

 25 

 26 

BY:   BY:    27 

       Lauri Velasquez, Chapter President                Mark Roschy, HR Director, Classified Staff 28 

 29 

 30 

BY:    31 

       Paula Malone, Chapter President 32 

 33 

 34 

DATE:   DATE:            35 

 36 

 37 

 38 

 39 

 40 

 41 

 42 

 43 

 44 
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