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September 16, 2024 

Department of Student Services- SHSD Attendance Procedures 
 

Roller Family, 

 

I hope that you had a relaxing and enjoyable summer! Please review this letter to ensure you are informed and 

understand how attendance works in the Steelton-Highspire School District. 

 

Why Attendance Matters 

Regular school attendance is necessary to maintain a good scholastic rating and develop in the pupil the personal 

traits that future employers expect. Every absence should be for a justifiable reason. Many parents/guardians 

are unaware of the direct connection between student achievement and attendance. Attendance matters for several 

reasons, including: 

 

 Students considered chronically absent score lower on reading and math proficiency tests when 

compared to their peers. 

 Students struggle to build relationships and rapport with staff and students when they do not 

attend school regularly. 

 Chronic absenteeism can impact a student’s ability to learn social-emotional regulation, 

resulting in behavioral issues. 

 Having a consistent routine and schedule are vital components to a successful 

educational experience. 

 Students who attend school regularly are more likely to graduate and find and retain good jobs 

after graduation. 

 

SHSD Attendance 

Absentee notes are required when a student is absent or late to school. To assist our students and families 

who may forget to turn them in, parents can email an absentee note to the building attendance secretary within (3) 

days of the student’s absence. This school year, when you receive the text message informing you that your 

student is absent, you can respond to that text messages as a method to submit your student’s excuse. We 

hope that this makes it easier for parents to submit their excuse notes. It is highly recommended that you 

use the attendance emails listed on the next page or our new text message feature to ensure that we receive 

the excuse notes and for your own documentation purposes. All absentee notes need to be turned in within 

(3) days of the absence or they will be considered unlawful/unexcused. When unlawful absences occur, students 

and parents may be fined or penalized per Act 138 of the PA School Code. 

 

Students who miss 10 days of school will be placed on a doctor’s note restriction. This means that the for all 

absences moving forward, a doctor’s note must be provided for all future absences or the absence(s) will be 

considered unlawful. We want to avoid fines or penalties and simply want to ensure that all students are 

attending school regularly so that they can be successful. Please be sure that your student is only missing 

school for a justifiable reason and that you are submitting excuse notes so that the absences are excused. 

Excuse notes should include the student’s name, the dates of missed school, and the reason for the absence. 

See below for definitions of what constitutes an excused vs. unexcused absence: 

 

Excused absences include the absence of a pupil for any of the following reasons: illness, quarantine, death in 

immediate family members, exceptionally urgent reasons. 

 

Unexcused absence is the absence of a pupil for any reason other than those listed above, and the term 

“exceptionally urgent reasons” should not be abused and will be based on individual circumstances. 

http://www.shsd.k12.pa.us/
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After three (3) days of unexcused absence by pupils under seventeen (17) years of age, a legal 

notice is served on the parents. This constitutes a first offense. After the first offense is closed, 

one session of illegal absence constitutes a second offense. If a second offense occurs, the parent 

or guardian is subject to a fine or imprisonment in accordance with the compulsory attendance 

laws of Pennsylvania. 

 

Absentee Email Contact Information 

Parents/Guardians: Please send an email to the following email contacts when your child is absent from 

school. If you have children in both buildings, please make sure to include both email contacts in order 

for the school to correctly document the absence(s). 

 

Jr./Sr. High School- SHSDJRSHAttendance@shsd.k12.pa.us 

Elementary School- SHSDELEMAttendance@shsd.k12.pa.us 

 

Please note that if you don’t have access to email, you will be expected to provide an absentee note to the 

attendance secretary at your child’s school. We do not recommend sending paper notes in with young 

children, as they tend to get lost. We will not be able to document an absence as excused if we do not 

receive the note. 

 

Plan for SUCCESS! 

We highly recommend planning how your child will get to school each day. We also suggest that you 

use the week prior to the first day of school to establish routines and expectations in the home, such as 

getting to bed on time, preparing lunches/book bags the night before, laying out school clothes, and 

discussing the morning routine. The first day of school is August 21, 2024 and the start times for each 

building are: 

 

Elementary School- 8:00 a.m.- Doors open        8:30 a.m.- Doors close and students are considered tardy 

 

Jr./Sr. High School- 7:45 a.m.- Doors open         8:00 a.m.- Doors close and students are considered tardy 

 

Tardiness is also considered truant behavior because students are missing important instruction and 

activities during this time. Late minutes are added up and once 330 minutes are reached, that equals one 

unlawful absence. Excuse notes for being tardy can also be submitted. Please try to limit tardiness and 

work hard to get your student(s) to school on time. 

 

Thank you for helping us reduce truancy and improve attendance in the SHSD. We will be monitoring 

attendance very closely and will be reaching out to families early in the year when students miss 5 or 

more unexcused absences. Please do not hesitate to reach out with questions or concerns. Things will 

look very different as we plan to increase accountability, however we want stress that we are here to 

help and support you and your family as we work together to improve student attendance and 

achievement. 

 

Thank you, 

 

Steelton-Highspire School District 

Department of Student Services 

717-704-3807 
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