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ARTICLE 1: RECOGNITION
ARTICLE 1: RECOGNITION

1.0 Recognition

The District recognizes the Association as the exclusive representative of all certificated employees of
the District excluding all day to day substitutes (a day to day substitute is one who teaches less than 20
consecutive days in the same assignment or less than 30 cumulative days in a year); all management
employees within the meaning of Government Code Section 3540.1(g) including Superintendent,
Assistant Superintendent-Business Services, Assistant Superintendent-Educational Services, Director of
Special Education, Principals, Assistant Principals, District Psychologists, Counselors, Health Services
Coordinator and ail confidential employees as defined in Government Code Section 3540.1(c)



ARTICLE 2: EMPLOYER RIGHTS
ARTICLE 2: EMPLOYER RIGHTS

2.0 Power and Authority

It is understood and agreed that the District retains all of its powers and authority to direct, manage and
control to the full extent of the law. Included in, but not limited to, those duties and powers are the
exclusive right to: determine its organization; direct the work of its employees; determine the times and
hours of operation; determine the kinds and levels of services to be provided, and the methods and
means of providing them; establish its educational policies, goals and objectives; ensure the rights and
educational opportunities of students; determine staffing patterns; determine the number of kinds of
personnel required; maintain the efficiency of District operations; establish budget procedures and
determine budgetary allocations; determine the curriculum, build, move or modify facilities; determine
the methods of raising revenue; contract out work; and take action on any matter in the event of an
emergency. An "emergency” shall mean an act of God, or a natural disaster, or other calamity or riot, or
threat of riot affecting the School District. In addition, the Board retains the right to hire, classify,
assign, evaluate, promote, terminate and discipline employees.

2.1 Limitations

The exercise of the foregoing powers, rights, authority, duties and responsibilities by the District, the
adoption of policies, rules, regulations and practices in furtherance thereof, and the use of judgment and
discretion in connection therewith, shall be limited only by the specific and express terms of this
Agreement, and then only to the extent such specific and express terms are in conformance with the law.



ARTICLE 3: EMPLOYEE ASSOCIATION RIGHTS
ARTICLE 3: EMPLOYEE ASSOCIATION RIGHTS

3.0 Employee Association and Employer Rights

The District and the Association recognize the right of the employees to form, join and participate in
lawful activities of the employee organization and the equal alternative rights of employees to refuse to
form, join and participate in employee organization activities. Therefore, each party agrees that neither
will impose or threaten to impose reprisals, to discriminate or threaten to discriminate, or otherwise
interfere with, restrain or coerce the employees of the District from exercising this right.

3.1 Meet and Negotiate

The parties agree to meet and negotiate in good faith and to participate in good faith in impasse
procedures in an effort to reach an agreement on areas of disagreement. The parties recognize their duty
to begin and meet and negotiations process in time prior to the adoption of the final District budget in
order for there to be sufficient time to reach agreement or resolution impasse.

3.2 Right of Access

The District and the Association agree that the Association shall have the right of access to District
employees at reasonable times. Reasonable times shall mean rest, meal periods and periods during
which an employee is present at the school site, but not expected to perform services for the District.
The Association agrees that any representative of the Association prior to entering a school site shall
notify the school site office and provide appropriate credentials for identity purposes. The Association
further agrees that the Association representative in exercising the right of access to employees shall not
disturb, disrupt or otherwise interfere with the work of any employee of the District.

3.3 Use of District Facilities

The parties agree that Association representatives would have the right to use District facilities to
conduct meetings with District employees when such facilities are not required by the District. The
Association representatives shall request the use of District facilities from the site administrator
sufficiently in advance so as not to disrupt the efficient operation of the District.

3.4 Use of Bulletin Boards

The Association shall have the right to post notices of activities and matters of Association concern on Association
bulletin boards, at least one (1) of which shall be provided in each school building in areas frequented by members. The
Association may use the District mail service, fax, email, phones and teacher mailboxes for communications to
members. Any long distance phone charges incurred by Association members, as a result of Association business
outside of the district, shall be the responsibility of the Association. All materials posted or distributed by these means
shall be dated and signed by the originator.

3.5 Availability of Documents

The District agrees to provide the Association with a single copy of all document(s) relevant and
material to the meet and negotiation process. If a copy of a transcript of any grievance or unfair practice
hearing is requested by a party to the proceedings, the other party shall have the right to secure a copy of
the transcript upon request with appropriate reproduction costs to be borne by the requesting party. The
District agrees to provide multiple copies of requested materials as described herein within a reasonable
time if the Association agrees to defray the cost of the preparation of multiple copies.



ARTICLE 3: EMPLOYEE ASSQCIATION RIGHTS
3.6 Distribution of Copies

Within thirty (30) days of final ratification of this Agreement, the District shall submit copies of the
revised pages of the contract to the Association for distribution to unit members in the District.
During the years that the entire contract is negotiated, the District shall submit copies of the entire
contract to the Association for distribution to all unit members in the District.

3.7 Released Time for Negotiations

Members of the negotiations team, when released for negotiations during their duty day, shall receive
their regular compensation.

3.8 Association Meetings

Members of the Westside Union Teachers Association Executive Board shall be excused from District
meetings/activities conducted on the first Wednesday afternoon of each month.

The third Wednesday of each month shall be reserved for Association General Meetings and the District
agrees to not schedule any required teacher meeting/activities on these days.

3.9 Released Time for Association Business

Released time for Association Business shall be provided to Association members for a total of twenty-
five (25) days per school year. Not more than ten (10) days shall be provided for any one representative.
Requests for released time for Association Business must be filed with the Superintendent's Office two
days in advance of the intended day of release. The Association shall reimburse the District for
Substitute teacher costs.

3.10 New Employee Orientation

3.10.1 “New employee orientation” means the onboarding process of a newly hired public employee,
whether in person, online, or through other means or mediums, in which employees are advised of
their employment status, rights, benefits, duties and responsibilities, or other employment-related
matters.

3.10.2 The District shall provide the Association access to its new employee orientation(s).

3.10.3 If an orientation is scheduled with new bargaining unit members hired after the start of the
school year, the Association shall be provided advance notice of the meeting time, date, and location.

3.11.5 If the Association President or designee is unable to attend the orientation/onboarding meeting,
the District shall provide the newly hired bargaining unit member with the Association’s Welcome
Packet. The Association shall provide the Welcome Packet to the District. All resources and costs for
the Welcome Packet shall be incurred by the Association. If the District anticipates not having enough
Welcome Packets, the District shall notice the Association President or designee.

3.11 Employee Information

3.11.1 “Newly hired employee” or “new hire” means an employee, whether permanent, full time, part
time, hired by the District, and who is still employed as of the date of the new employee orientation.



ARTICLE 3: EMPLOYEE ASSOCIATION RIGHTS
3.11.2 Within thirty (30) days of hire or by the first pay period of the month following hire, the District
shall provide the Association with contact information on the new hires. This contact information shall
include the new hire’s full name; personal cell phone numbers;-home address; school site; date of hire;
seniority date; full time equivalent (FTE) status; employment status (i.e. Probationary, Permanent,
Temporary, etc.); and type of credential (i.e. Clear, Preliminary, Short-Term Staff Permit, Provisional
Internship Permit “PIP”, College Internship, etc.). This information will be provided to the Association
regardless of whether the newly hired employee was previously employed by the District.

3.11.3 Periodic Update of Contact Information: The District shall provide the Association with a list of
all WUTA/CTA bargaining unit members’ names and contact information, as specified in Section
3.12.2 above, on the last working day of September, January, and May. This information will be
provided in a digital format agreeable to the Association.

3.12 Association Time at Faculty Meetings

To promote harmonious public employment relations, the Association shall be entitled to a minimum of ten
(10) uninterrupted minutes at the end of each faculty meeting at each school site to communicate with
bargaining unit members. This Association time shall be for bargaining unit members only. District and/or
school site administration shall not be present during Association time



ARTICLE 4: EMPLOYEE BENEFITS
ARTICLE 4: EMPLOYEE BENEFITS

4.1 Emplovee Benefits

The District shall provide negotiated insurance benefits as specified within the master insurance contract
between the District and the respective insurance carriers. The Master Contract for each insurance plan
is filed in the District Office and is available for inspection.

A summary of these benefits, as provided by the respective insurance carriers involved, shall be given to
all new employees upon employment; all employees, if a change in benefit occurs; or to an employee
upon request.

4.1.1 Eligibility
4.1.1.1 Full-time Employees

A full-time certificated employee shall have a district financial contribution, which fully
funds the established benefit package for the 2003-2004 School Year. No full-time
employee shall have any out-of-pocket contribution for health and welfare benefit
premiums for the 2003-2004 school year.

4.1.1.2 Part-time Employees

Employees serving less than full-time, but at least half-time, shall have their District
contribution prorated based on time worked. The employees desiring coverage shall be
required to complete a Payroll Deduction Form for the difference between the District

contribution and the total premium cost.

4.1.2 District Contribution

4.1.2.1 Beginning October 1, 2024, the District’s maximum dollar contribution for the
health and welfare benefits shall be $1459.71 per month/$17,516.56 annually per full-
time employee. (prorated for part-time employees as specified in Section 4.1.1.2, above)
toward any health insurance plans offered pursuant to this Article. The benefit coverage
will be provided through California Valued Trust as listed in paragraph 4,1.2.2. The
parties agree to commence negotiations on the employment benefit package by June 1 of
each year.

The parties agree that the employee benefits and salary will be negotiated as a total
economic package and additional cost for health and welfare coverage will be the first
economic issue to be resolved, as part of the total economic package that year.

4.1.2.2 The District shall offer as many Health and Welfare Benefit plan options as
requested by WUTA, and offered by CVT, including the following plan:
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Blue Cross Prudent Buyer
Health Plan - CVT Program
Plan 1
OR
Kaiser Health Plan
AND
Delta Dental Plan
AND
California Vision Plan
Life Insurance of $10,000 per employee
Employee Assistance Plan

4.1.3 Medicare Supplement

The Westside Union School District will participate in the California State Employers Medicare
Program. The District agrees to pay the customary employers contribution of 50% of the
monthly premium or .0145%. The certificated employees will be expected to pay the customary
employees deduction of 50% of the monthly premium or .0145%. Participation is on a voluntary
basis for employees hired on or before December 1, 1992.

4.1.4 Disability Health and Welfare Insurance

Unit members who must take a disability retirement due to serious injury and/or prolonged
debilitating illness shall be eligible for full health/dental/vision insurance coverage in accordance
with the established Early Retirement Article (Article XVIII).



ARTICLE 5: DUTY HOURS
ARTICLE 5: DUTY HOURS

5.1 Classroom teachers must be on duty fifteen (15) minutes before the class session and remain on duty
for a reasonable length of time after the close of the student regular school day, which will include
all staff being required to supervise dismissal for fifteen (15) minutes following the end of the
student day. Every teacher may be required to do after school duty but it will be determined at the
site.

The parties agree that after school supervision does not count as a “meeting” per Article 5.3.
The parties agree that staff meetings will begin 15 minutes after the end of the student day.

5.2 The professional day shall include a duty-free lunch period of at least forty-five (45) minutes, If a
teacher’s lunch is reduced to the minimum allowance of thirty (30) minutes due to unforeseen
circumstances (e.g. inclement weather) the teacher may submit a timesheet and receive payment for the
fifteen (15) minutes of lost lunch that will be paid at the negotiated hourly rate.

5.3 Additionally, employees may be required to render additional hours associated with the duties
directly related to their assignment. Such duties may include, but not be limited to, attending faculty,
departmental and grade level meetings; serving on committees providing advice and service to the
District; participating in approved professional activities relating to the teaching assignment;
participating in approved staff development programs; and assuming responsibility for the proper use
and control of District property, materials, supplies and equipment. Every effort will be made to limit
Probationary teachers from serving on committees.

Teachers Assigned to Elementary and Middle School

Teachers that are assigned to multiple sites which include an elementary and middle school
assignment will have their prep time determined by the following criteria:

o If the majority of the course assignments are in the middle school setting, the employee will
receive the middle school preparation time.

e If the majority of the course assignments are in the elementary setting, the employee will
receive elementary preparation time per week as scheduled by the site.

To be considered a “majority” for middle school, a teacher would be required to have three (3)
middle school courses included in their assignment.

The required schedule of after school meetings or activities for teachers shall be limited to two (2)
afternoons per week not to exceed three (3) hours per week. Every effort will be made to limit meetings
to one (1) hour in duration. All other meetings or activities are understood to be voluntary. At each site,
teachers, along with the site administrator(s), will meet and decide each of the site’s extra duties and
activities.

The schedule of evening school meetings or activities for teachers shall be no more than 2 (two) per
school year. The staff at each site will determine the evening meetings or activities that will be required
during each school year. Activities normally covered by a stipend shall not apply to the limit.

5.4 Part-time employees shall render service as described herein in proportion that part-time service
bears to full-time service.



ARTICLE 5: DUTY HOURS
5.5 The professional work day shall be structured, directed or modified by the immediate supervisor in
conformity with the employee's job description in order to meet the District's educational goals and
objectives, and to function in an organized and efficient manner. However, the immediate supervisor
shall in no way utilize this provision to negate provisions of this Article.

5.6 Planning/Preparation Period

That portion of the regular work day of unit members designated as a preparation period shall be utilized
by each unit member in a manner as to enable further development and refinement of the teaching
process. The District and the Association agree that preparation time is a duty period.

5.6.1 The following conditions regulate the manner in which certificated staff must use the
preparation period:
5.6.1.1 The preparation period must be spent on the school site unless excused by the
site administrator to attend to district business elsewhere.

5.6.1.2 The District and the Association agree that the building principal make every
reasonable effort to limit the assignment of subject preparations in grades six, seven and
eight when taught in a middle or junior high school setting, to two (2) academic
discipline areas of the curriculum.

5.6.1.3 The preparation period may be used for conferences with parents, the principal
and/or other staff members.

5.6.2 The District and the Association agree that the building principal will make every
reasonable effort to limit the assignment of subject preparations in grades six, seven and eight
when taught in a middle or junior high school setting to two (2) academic discipline areas of the
curriculom.

5.6.3 UPK through Eighth Grade Lesson Preparation Time in an Elementary Setting

UPK through Eighth grade teachers in an elementary setting:

a.  The District will provide 90 minutes of preparation time per week as scheduled at
the school site. Any minimum days or holidays shall be covered by the district in
this schedule per details below
o If said teacher would like the missed preparation time made up, that teacher will

notify the site administrator via email, within five (5) work days of the missed
preparation time.

¢ Upon proper notification by that teacher, the site administrator will make every
effort to provide the make-up preparation time as quickly as possible.

o This will only apply to preparation time that is scheduled between the first and
last weeks of the school year and will not include the first or last week of the
school year.

» Preparation time will not be made up during any breaks/holidays where teachers
do not work any day in that week.

b. The District will assume all liability for student supervision during preparation time.

5.6.3.1 This preparation time shall be conducted in accordance with Section 5.6.1 of the
existing contract.



ARTICLE 5: DUTY HOURS
5.7 Morning duty shall be covered by Playground Supervisors.

5.8 As provided by provisions of SB 813 enacted during the school year 1983-84, no California Public
School may reduce the daily yearly time schedule of instruction that currently exists (1983-84 School
Year).

5.9 TK-Kindergarten Classes

285 instructional minutes plus 20-minutes recess in the a.m. (to be covered by Playground Supervisors
per Article 5.7 of this Agreement) plus 10 minutes in the p.m.

5.10 Grades 1-3 Classes

285 instructional minutes plus 20 minutes recess in the a.m. (to be covered by Playground Supervisors
per Article 5.7 of this Agreement) plus 10 minutes in the p.m.

5.11 Grades 4-5 Classes

305 instructional minutes plus 20 minutes recess in the a.m. (to be covered by Playground Supervisors
per Article 5.7 of this Agreement).

Teachers of kindergarten through fifth grade may modify lunch and recess times (within state mandates)
with a 2/3 vote of the respective staff at each site and the respective site administrator.

5.12 Grades 6, 7. 8 Classes and Alternative Education

5.12.1 305 instructional minutes to include passing time as allowable in the Education Code, to
be determined by the staff at each site.

5.12.2 Other time allocations:
5.12.2.1 Every unit member assigned to teach at the Middle or Jr. High School shall
have the equivalent of ten, 45 minute preparatory periods averaged over ten (10)

consecutive days.

5.12.2.2 Teacher lunch periods shall be 45 minutes in duration.

5.13 Alternative Kindergarten Program

The District will implement the following Kindergarten program beginning in the 2004-2005 school
year. The program will be re-evaluated each year with the association.

5.13.1. Kindergarten classes will consist of 210 instructional minutes inclusive of recess
provided by the District.

5.13.2. Classes will run consecutively, no overlap time
5.13.3. Teachers assigned to two sections of Kindergarten of 210 minutes of instruction time
each, will receive an annual stipend of 26% of their salary based on step and column

placement on the salary schedule.

5.13.3.1 Teachers assigned to two sections of Kindergarten shall not be required to
render to additional hours associated with extra duties per Article 5.3,

10



ARTICLE 5: DUTY HOURS

5.13.4 Teachers who teach one section of Kindergarten of 210 minutes of instruction time each,
will be compensated 100% of their placement on the salary schedule.

5.13.4.1 Teachers assigned to one section of Kindergarten will be assigned other
instructional duties for 90 minutes a day. Assignments will be made by the site
administrators from a list of duties jointly prepared by WUTA and the District.
(Appendices)

5.13.4.2 Teachers assigned to one section of Kindergarten will be assigned up to 32
students in the CSR Option 2 configuration if increasing enrollment makes it
necessary after the opening of school.

5.13.4.3 Teachers assigned to two sections of Kindergarten will have the option of
transferring to a vacant CSR Option 2 classroom for the remainder of the
school year. The transfer will be granted based on district seniority.

5.13.4.3.1 A teacher on temporary assignment will be hired to replace the
transferred teacher for the remainder of the school year.

5.13.4.3.2 The transferred teacher will have the option of returning to his/her
previous assignment or requesting a transfer to a different assignment for the
subsequent school year.

5.13.5 Selection of teachers to teach two sections of Kindergarten per day will be based on
district seniority at each school site.

5.13.6 Displaced Kindergarten teachers will be placed into vacant assignments based on district
seniority.

1



ARTICLE 6: WORK YEAR
ARTICLE 6: WORK YEAR

6.0 Employees covered by this Agreement shall serve as follows:

6.0.1 School Year

One hundred eighty (180) instructional service days; one (1) new teacher staff orientation day; 2
days prior to the opening of school. A total of one hundred eighty-seven (187) days for new
staff and one hundred eighty-six (186) days for returning staff.

6.1 In no event shall employees, covered by this Agreement, be required to provide service when
schools are closed due to inclement weather. In the event that classes for the entire District are canceled
due to inclement weather, the District shall seek a waiver from the State granting principle
apportionment for the lost day(s). In the event the waiver is not granted, the District will negotiate the
replacement day with the Association. Should there be school closures of less than the entire District,
those schools will makeup the day(s) unless a waiver is granted.

6.2 It is further agreed that the District student instructional calendar will be based on the beginning of
instructional service time commonly associated with the instructional time established by the Antelope
Valley Union High School District and other surrounding school districts. The school calendar shall be
attached as Appendix B. .

6.3 District Librarian

The work year for the District Librarian shall be 192 days, to be arranged by mutual agreement between
employer and employee. The District Librarian is entitled to ten and one-half (10 %) days of sick leave
per year, accumulative. The rate of pay is determined by placement on the Certificated Teachers Salary
Schedule, determination of the per diem rate of pay, (daily rate) times 192 days.

6.4 Curriculum Resource Teacher

The work year for TOSA (the Curriculum Resource Teachers and Induction Support Providers) shall
include 5 additional days beyond the negotiated teacher’s work year with an additional 5% of their
annual salary as compensation. These additional days to be arranged by mutual agreement between the
employer and employees. The rate of pay is determined by placement on the Certificated Teachers
Salary Schedule, determination of the per diem rate of pay (daily rate) times the total number of days
within agreement. Calendar days may be flexed with mutual agreement between supervisor and TOSA
in order to provide trainings outside of the regular work calendar. This agreement shall be formally
documented between the teacher and supervisor prior to occurrence.

12



ARTICLE 7: SALARY

7.1 Rate of Compensation

ARTICLE 7: SALARY

Rate of compensation will be paid to certificated employees on a 12thly basis.

7.1.1 Salary Changes

For the 2024-2025 school year, the base salary schedule shall increase by one percent

(1%).

7.2 Salary Classification Requirements

7.2.1 Credit for College and University Training

The following criteria shall govern the crediting of salary schedule columnar provisions and step

advancement.

7.2.1.1 The unit requirements for each salary column are stated in semester hours of
credit; quarter hour credit shall be computed into semester hours by multiplying quarter

units by 2/3.

7.2.1.1.1 Unit requirements for the School Nurse required to complete
professional growth workshops/inservice for re-certification shall be credited as

follows:

Fifteen (15) contact hours is equal to one (1) semester hour of professional
growth applicable to advancement on the salary schedule.

7.2.1.2 For salary schedule purposes, only semester units are described herein, earned
after the confirmation of the Bachelor's Degree shall be credited.

7.2.1.3 Units to be applied for current year salary schedule credit shall:

7.2.1.3.1 Be completed prior to the start of the school year, July 1.

7.2.1.3.2 Be verified in the District Office with official transcripts prior to

7.2.13.3

7.2.1.3.4

July 1. An official transcript is one that bears the official seal of

the college and/or the original signature of the registrar, or the
registrar’s designee. If official transcripts are not available by July 1,
the employee will submit an original signed letter from his/her
professor confirming a passing grade. This letter will be accepted
until official transcripts are available six (6) weeks after the end of the
course.

The employee will submit written notification via the Notice of Re-
employment to the District Office prior to July 1, for column
movement on the salary schedule.

Employees who miss the July 1 deadlines described above may

submit their written notification and transcripts for credit for any
following school year prior to July 1 of that year.
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ARTICLE 7: SALARY
7.2.1.4 Credit shall not be granted for any course in which less than a "C" grade is
earned. (Or less than a "pass” grade, if a pass/fail grading system is used by the college).

7.2.1.5 All units and degrees shall be earned from institutions accredited by the
American Association of Schools and Colleges, or regional affiliate or Commission on
Teacher Credentialing (CTC) for upper division units or other units as approved by the
District.

7.2.1.6 A major field of preparation shall be defined as twenty-four (24) semester hours;
a minor field of study shall be defined as twenty (20) semester hours.

7.2.1.7 Courses that will be credited

7.2.1.7.1 A subject directly related to an advanced degree, or required for an
advanced degree in professional education.

7.2.1.7.2 A subject required for a California credential
7.2.1.7.3 Courses in an additional major field of preparation

7.2.1.7.4 Courses required for acquiring an additional major field of
preparation related to the employee’s assignment.

7.2.1.7.5 A course, not previously taken (that is offered by a teacher training
institution) and which is directly related to an employee’s
assignment.

7.2.1.8 Appeal Procedures

Teachers whose applications for courses, to be applied to salary schedule advancement,
that have been denied may appeal. Appeals must be addressed to the Director of Human
Resources within fifteen (15) working days of the denial action. The Credit Evaluation
Appeal Board is comprised of the following members:

A. Teacher appointed by the Association.
B. Administrator appointed by the District.
C. District Superintendent or designee.

D. WUTA President or designee.

Decisions by the Credit Evaluation Appeal Board are final. Decisions split by a two-to-
two vote may be appealed to the Board of trustees within 15 days of the Appeal’s Board

Decision.

7.2.1.9 Repeat Credit

Repeat credit may be granted for a course (taken at a teacher training institution}, in
which (a) the content field has recently undergone substantial change; (b) a course taken
previously in which an updating of the employee's training is desirable; (c) a
recommendation has been received from an immediate supervisor.

*To receive salary schedule credit for such courses, prior approval shall have been
received from the District Office.

14



ARTICLE 7: SALARY
7.2.1.10 Column Movement
There is no limit to the number of column movements per year.
7.2.1.11 Initial Placement on Salary Schedule

New certificated teaching employees are required to complete an affidavit certifying
their maximum number of semester units (or equivalent) earned after the granting of
their first BA Degree. New certificated teaching employees shall also indicate on this
affidavit all units they intend to complete prior to their first day of paid service. This
certificate will be completed at the time of employment and will be placed in the
employee's personnel file. All new certificated employees shall submit copies of
transcripts (non-official transcripts are acceptable until official transcripts can be
obtained from the college/university registrar's office) at the time of acceptance of the
employment offer and pursuant to Section 7.2.1.3 of this Article. Additional transcripts
not declared at the time of initial employment may not be used for advancement on the
salary schedule.
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ITHEREBY CERTIFY THAT I HAVE COMPLETED

QUARTER UNITS OR

SEMESTER UNITS

BEYOND MY BA DEGREE THAT WAS GRANTED

AT

Name of University

ON

Date Degree Granted

ARTICLE 7: SALARY

FURTHER STATE THAT I POSSESS

NO OTHER TRANSCRIPTS INDICATING
UNITS OF UPPER DIVISION COLLEGE
OR UNIVERSITY WORK THAT WERE
TAKEN AFTER GRANTING OF BA

DEGREE.

Units beyond BA

PLEASE INDICATE UNITS ABOVE

YOUR MA DEGREE, IF APPLICABLE.

Units beyond MA

Signature Date
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I AM CURRENTLY ENROLLED OR
WILL BE ENROLLED IN ____UNITS
BEYOND MY BA/MA. THESE UNITS
WILL BE COMPLETED PRIOR TO MY
RENDERING SERVICE TO THE

DISTRICT.

Signature Date



ARTICLE 7: SALARY
7.3 Credit for Professional Work Experience

7.3.1 Employees new to the District shall be allowed salary schedule placement credit for up to
five (5) years of previous experience, with a maximum salary schedule entry placement of step
six (6), providing that such prior service shall meet all of the following criteria, in addition to
any pertinent college and university credit criteria enumerated above:

7.3.1.1 The previous service was rendered for at least 75% of the school year, on the
basis of a full time contract.

7.3.1.2 The previous service was rendered after the confirmation of a Bachelor's Degree.

7.3.1.3 The previous service was rendered in a public (or private) school system within
the United States of America, or in independent schools maintained for American
overseas dependents,

7.3.1.4 The previous service was rendered at grades K-12.

7.3.1.5 The previous service was rendered at a level of satisfactory or better
performance as judged by the employee's evaluator.

7.3.2 Each July 1, an employee shall be appropriately placed within the District compensation
plan in accordance with District approved professional work experience. In order to qualify for
any salary schedule step advancement provisions, an employee's service shall meet both of the
following criteria:

7.3.2.1 The prior year service was rendered under (full-time) contract for at least 75% of
the School Year.

7.3.2.2. The prior year service was rendered at a level of satisfactory or better
performance as judged in the annual evaluation appraisal completed by the employee's
evaluator. If prior year service requirement for a salary schedule advancement provision
is waived by an expressed provision of this Agreement, the criteria requirements for step
advancement, as described herein, shall not apply. The District may credit other
teaching service if it determines such service relates to the employee's service in the
District.

7.3.2.3 For any employee not entitled to step movement in July, movement effective
January 1% will be made based upon the criteria established in 7.3.2.1 and 7.3.2.2.

7.4 Incorrect Salary Placement

Errors in current salary schedule placement shall only be corrected during the fiscal year in which they
are discovered and any such corrections shall apply to that fiscal year.

7.5_Master's Degree Requirement for Column VI

It is agreed that Association members advancing to Column VI on the Certificated Salary Schedule must
possess an earned Master of Arts (Science) Degree. It is further agreed that units applied for
advancement to Column VI on the Certificated Salary Schedule be earned after June 1, 1987.
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ARTICLE 8: GRIEVANCE
ARTICLE 8: GRIEVANCE

8.1 Definitions

The District and Association agree that the following definitions shall be utilized in the interpretation of
this section:

8.1.1 "Association" shall mean the employee organization recognized by the Board of Trustees
as the exclusive representative for the unit of employees covered by this Agreement.

8.1.2 A "Conferee" shall mean a representative selected by the grievant to assist the employee in
presenting and processing the claimant's grievance. An immediate supervisor with whom a
grievance is filed may also choose a representative in processing grievances.

8.1.3 "Days" shall mean any day on which the central administrative office of the District is
open for business.

8.1.4 A "District Grievance Form" shall mean a district provided form. The grievance form
shall be completed in writing to include a statement of the employee grievance with reference to
paragraph and page number of the contract. The statement shall also include the circumstances
involved, the discussion rendered at the informal conference and the specific remedy sought.

8.1.5 A "Grievance" shall mean an alleged violation, misapplication or misinterpretation of a
specific provision of this Agreement.

8.1.6 A "Grievant" shall mean an employee covered by this Agreement or the Association filing
a grievance. In the case of multiple grievance claims regarding the same issue, the District and
the Association may mutually declare the issue to be the same and decide to hear only one of the
written grievances filed. The decision rendered shall be applicable to all claims regarding the
same issue arising from the same set of circumstances.

8.1.7 "Immediate Supervisor" shall be the first level administrator having immediate jurisdiction
over the grievant and who has been designated to adjust grievances.

8.2 General Provisions

8.2.1 The purpose of the procedure is to atiempt to secure equitable solutions to the grievances.
The District and the Association may encourage grievants to meet informally with their
immediate supervisor in an attempt to resolve a potential grievance prior to filing a formal
grievance. Both parties agree that these proceedings will be kept as informal and confidential as
may be appropriate at any level of the procedure.

8.2.2 The filing of a grievance shall in no way interfere with the right of the Board to

proceed in carrying out its management responsibilities subject to the final decision of the
grievance. In the event the alleged grievance involved an order, requirement or other directive,
the grievant shall fulfill or carry out such an order unless the unit member(s) health and/or safety
would be placed in jeopardy.
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ARTICLE 8: GRIEVANCE
8.2.3 The Association either in its own behalf or in behalf of the affected employees may
initiate a grievance, which affects more than one employee in a single building/division, or
employees in more than one building/division at level two.

8.2.4 Nothing contained in this Grievance Procedure shall be construed as limiting the right of a
unit member at any time to present a written formal grievance to the District and have such
grievance adjusted without the intervention of the Association, as long as the adjustment is
consistent with the terms of the agreement. The District shall not agree to a resolution of said
grievance unless the Association has been given an opportunity to be present at the resolution
meeting to state the Association's position. A grievant may elect to be represented at all levels of
this grievance procedure by a designated representative selected by the Association.

8.2.5 Since it is important that grievances be processed as rapidly as possible, the time limits
specified at each level should be considered to be maximums and every effort should be made to
expedite the process. The time limits may, however, be extended by mutual agreement.

8.2.6 The filing of a grievance shall not reflect unfavorably upon the grievant, or upon the
supervisor with whom it may be filed.

8.2.7 The employee and immediate supervisor shall have the right to include in the grievance
hearings such witnesses as they deern necessary to develop facts pertinent to the grievance.
Such witnesses shall be in addition to the conferee that either party may select.

8.2.8 In the event a grievance is filed at such a time that it cannot be processed through all the
steps in this grievance procedure by the end of the School Year, and if left unresolved until the
beginning of the following School Year, and could result in harm to the grievant, the time limits
set forth herein will be reduced so that the procedure may be exhausted prior to the end of the
School Year or as soon as practicable.

8.2.9 Although a specific time period is provided for administrative decisions at each level

of the grievance procedure, it is recognized that multiple grievance claims must be processed in
a sequential manner. Consequently, at each level of the procedure, grievance claims shall be
assigned consecutive numbers based upon the time and date on which written grievances are
received. Administrative personnel shall process such numbered grievance in a sequential
manner following a pattern that first filed will be first considered. Regardless of a specific time
period provided for decisions at various levels of this procedure, the administrative personnel
shall not be required to consider more than two (2) grievance claims per day.

8.2.10 All documentation dealing with the processing of grievances will be filed in a

separate grievance file apart from the employee's personnel file. The employee shall have the
right to examine the grievance file during periods when the employee is not expected to perform
service. :

8.2.11 No reprisals of any kind will be taken by the Superintendent or by any member or
representative of the Administration or the Board against any aggrieved person, any party in
interest, any member of the Association or any other participant in the grievance procedure,by
reason of such participation.

8.2.12 Forms for filing grievances, serving notices, taking appeals, making reports and
recommendations and other necessary documents will be prepared jointly by the
Superintendent/President and the Association. The costs of preparing such forms will be borne
by the District.
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ARTICLE 8;: GRIEVANCE
8.3 Informal Procedure

8.3.1 Levell

The grievant (and/or the grievants representative, if requested) shall meet with the immediate
supervisor within thirty (30) days of the occurrence or within thirty (30) days of when the
grievant could reasonably have known of the occurrence, act or omission giving rise to the
grievance with the objective of resolving the matter informally. The immediate supervisor shall
put the proposed resolution to the grievance in writing within ten (10) days after presentation of
the grievance.

8.4 Formal Procedure

8.4.1 Tevel I

If the grievant is not satisfied with the disposition of the grievance at Level I, the grievant may
file the grievance, in writing on the district provided form, simultaneously with the President of
the Association and the Superintendent, within ten (10) days after the written decision at Level L
This written appeal statement shall include a copy of the original grievance, the decisions
rendered at previous level and a statement of the reasons for the appeal. The Superintendent, or
designee, will meet with the aggrieved person and representative of the Association in an effort
to resolve the grievance at the earliest mutually acceptable date. After the appeal meeting
between the Superintendent or designee and the aggrieved person and representative of the
Association, the Superintendent shall communicate a decision within seven (7} days. If the
Superintendent, or designee, does not respond within the time limits provided, the grievant may
appeal to the next level.

8.4.2 Level III

8.4.2.1 In the event the grievant is not satisfied with the decision at Level II, the grievant
may request from the State Mediation and Conciliation Service, the assignment of a
Mediator to help the parties resolve the grievance. Such request must be made within
ten (10) days after receiving the Level II decision. Modifications to positions by the
opposing parties may not be introduced at any further level of the grievance procedures.

8.4.2.2 The parties shall request the services of a mutually acceptable Mediator from the
California State Conciliation Service within ten (10) school days following written
notice to the Superintendent that the grievant is not satisfied with the decision at Level

II. The Association or District may waive this step if a Mediator is not available within a
reasonable period of time. After the decision to waive the mediation process by either the
Association or the District; or upon receiving the written (and final) opinion of the
appointed State Mediator. The grievant and/or the Association may submit the grievance
to arbitration.

84.3 Level IV

If the grievant is not satisfied with the decision at Level Il and desires to request binding
arbitration, he/she must present their grievance to the Association President within five (5) days
after waiving the mediation process or receiving the written (and final) opinion of the appointed
State Mediator. The grievant and the Association must submit a request, in writing, to the
Superintendent within fifteen (15) days after waiving the mediation process or receiving the
written (and final} opinion of the appointed State Mediator. The Association and the District
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ARTICLE 8: GRIEVANCE
should attempt to agree upon an Arbitrator, and if no agreement can be reached, the parties shall
request that the California State Conciliation Service supply a panel of five (5) names of persons
experienced in hearing gnevances in public schools. Each party shall strike a name until only
one (1) name remains. The remaining panel member shall be the Arbitrator. The order of
striking shall be determined by lot or by some other means mutually agreeable to the parties.
The fees and expenses of the Arbitrator shall be borne equally by both parties. All other
expenses shall be borne by the party incurring them. If a transcript of the hearing is requested,
the party(s) requesting the transcript shall pay the transcription fees. The Arbitrator shall, as
soon as possible, hear evidence and render a decision on the issue or issues submitted for
arbitration. If the parties cannot agree upon the submission statement, the Arbitrator shall
determine the issues by referring to the written grievance documentation and the answers thereto
at each level of the process. In disputed cases concerning whether a grievance claim is within
the scope of these proceedings, the Arbitrator shall first rule on the arbitrability of the issue
before proceeding to the merits of the issue. The Arbitrator shall have no power to alter, amend,
change, add to or subtract from any of the terms of this agreement, but shall determine only
whether or not there has been a violation of this agreement in the respect alleged in the
grievance. The decision of the Arbitrator shall be based solely upon the evidence and the
argument presented to him or her by the respective parties in the presence of each other. After a
hearing in which both parties have had an opportunity to make or present oral and written
arguments, the Arbitrator shall submit within thirty (30) calendar days to all parties, the written
findings and rulings that the Arbitrator has prepared. This final decision pertaining to the
grievance shall be binding on all parties subject to review by a court of competent jurisdiction.
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ARTICLE &: GRIEVANCE
Level 1 Grievance

Number:
Date Filed: / /
mo day  year
Name: / /
Last First Middle
School: Assignment:

Date Grievance Occurred:
Complete the sections below. If more space is needed, please attach additional sheets. Be sure to number

the pages and identify the section to which you are responding.

1. Article and Section of the Agreement alleged to have been violated:

2. Statement of Grievant:

3. Relief Sought:

Date: Signature of Grievant:
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Grievant;

ARTICLE 8: GRIEVANCE

Grievance Decision

Last

Grievance Number:

First

Date of Receipt of Grievance:

Date of Decision:

Level of Grievance:

Disposition of Decision:

Middle

[1 Grievance Resolved
[1] Grievance Denied
Explanation:
Date: Signature:
(Type or Print name)
Position
Distribution: Superintendent, Association, Inmediate Supervisor, Unit Member
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ARTICLE 8: GRIEVANCE

Appeal Form
Grievant: Grievance:
Appeal to Level TWO - Superintendent
Appeal to Level THREE - Arbitration
Level ONE

Date of Original Filing:

Date of Conference:

Date of Written Decision:

Level TWO - Superintendent or Designee

Date of Filing Appeal:

Date of Conference:

Date of Written Decision:

Level THREE - Arbitration:

Date of Filing Appeal:

Date: Signature of Grievant:
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ARTICLE 9: SAFETY CONDITIONS OF EMPLOYMENT
ARTICLE 9: SAFETY CONDITIONS OF EMPLOYMENT

9.0 The District shall, insofar as possible, provide safe working conditions for employees and shall not
require any employee to perform tasks which endanger the employee's health or safety if it can be
reasonably discerned that the task will endanger the employee's health or safety.

9.1 Any abuse of school personnel, assault or battery upon school personnel or any threat of force or
violence toward school personnel at any time or place, which is related to school activity or attendance
shall be reported by the employee to his/her immediate supervisor, who shall report the incident to the
District and appropriate law enforcement authority.

9.2 Employees shall be provided coverage under the terms and conditions of the District workers'
compensation authority and illness leave provision for any injury or illness arising out of, or in the
course of, their employment.

9.3 Anemployee who observes a potential safety hazard or unsafe working condition shall be
responsible for submitting a written statement to the immediate supervisor regarding the observations.
The immediate supervisor shall review and evaluate the situation and determine the critical nature of the
situation and take appropriate action. The action taken shall, insofar as possible, ensure compliance with
appropriate standards of the California Occupational Safety and Health Act, the District workers'
compensation authority and the provisions of the District fire and liability insurance programs.

9.4 The Board shall provide, publish and post rules for safety and the prevention of accidents.
9.5 A written description of the rights and duties of all administrators and teachers with respect to
student discipline, including the use of appropriate student behavior management techniques and the

rights of suspended students, shall be presented to each teacher in writing during the first week of each
school year.

9.6 Each employee as soon as reasonably possible shall be provided a lockable storage area within his/her work site.
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ARTICLE 10: TRANSFER AND REASSIGNMENT
ARTICLE 10: TRANSFER AND REASSIGNMENT (effective 07-08 school year — transfers need to be
received by the district by April 15th)

10.1 Background Information

The District shall not implement procedures noted in this Article in any arbitrary or capricious manner.
The filing of a request for transfer or reassignment is without prejudice to the employee and shall not
jeopardize the present assignment.

10.2 Definition of Terms

10.2.1 Reassignment: The change of assignment, either voluntarily or involuntarily, grade level
and/or subject matter at a site to another grade level and/or subject matter at the same site.

10.2.2 Transfer: The change of assignment, either voluntarily or involuntarily, to a different
site.

10.2.3 Vacancy: A certificated position listed in the Recognition Article to which no current
probationary, permanent or categorical unit member is assigned, and which the District intends
to fill. A vacancy exists after all reassignments have been made within each school.

10.3 Transfer/Reassignment Criteria

10.3.1 All transfer or reassignments made pursuant to this Article shall be based on a
combination of the specific factors noted below. These factors shall be considered
together in the context of the proposed transfer or reassignment.

A. Employee qualifications: credential, teaching experience, specific talents or skills
related to the position (or additional assignments noted in job posting) and
professional preparation.

B. A change of pupil enrollment necessitating the transfer of staff.

C. Elimination or reduction of programs or services and/or school reorganization or
closure.

D. Satisfactory Evaluation

E. District Seniority
If seniority is not the deciding factor, the teacher will receive a written explanation why seniority is not
the deciding factor. The written explanation will be given to the teacher no later than 3 days after the

decision has been made.

10.4 Vacancies

10.4.1 The District shall post, for at least four (4) working days during the regular school year, a
vacancy notice at each school in the District. The notice shall specify: Position, title, location,
grade level/subject matter assignment, credential requirement(s), closing date for application,
date the vacancy is proposed to be filled, and any preferred qualifications.
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ARTICLE 10: TRANSFER AND REASSIGNMENT
10.4.2 During the summer intersession, vacancy notices shall be posted for four (4) days at the
District Office and shall be mailed to those teachers who have met the 10.5.2 criteria of their
interest in a specific grade level/subject matter vacancy.

10.4.3 During the last ten (10) days of an Summer intersession, any vacancy that occurs as a
result of an employee’s change of employment, transfer or reassignment shall be exempt from
the provisions of paragraphs 10.8.1 and 10.8.2

10.4.4 No final decision to fill any certificated vacancy shall be made until after the closing date
of application on the notice of vacancy.

10.4.5 Teachers shall complete an appropriate District form for each vacancy of interest.
Applications expire at the time a vacancy is filled.

10.4.6 The District will post all certificated vacancies within the District. Time of posting shall
conform to the appropriate bargaining agreement or policy.

10.5 Unit Member Initiated Transfer

10.5.1 A unit member may request a transfer to any school within the District and request any
position for which he/she is certified and authorized to serve.

10.5.2 A transfer request shall be completed on the appropriate district form and submitted to
the District Office by April 15% for the subsequent school year. The request shall be valid until
the last instructional day of the subsequent school year for any openings that occur for that
school year. (New process to be effective for the 2007-2008 school year). The April 15
deadline restriction shall not apply to newly created bargaining unit positions that require a new
job description or that a current job description exist but has not been used within the last two
years.

A. The request shall include a preference(s) of assignment, location(s) desired and the unit
member's qualifications for such assignment.

B. The District will interview for all vacated and new positions. All unit members who
have a transfer request on file for that position must make themselves available for
interview within ten days of vacancy notification. After all local applicants have been
interviewed, the district may go outside to hire. Probationary and temporary teachers
hired after 10/11/06 will not be considered for a transfer prior to the completion of
probation unless their request is approved by the Superintendent or designee.

C. The Superintendent or designee shall, within ten (10) work days of rendering a decision,
provide the employee and the appropriate administrator(s), official notification of the
disposition of the voluntary transfer or reassignment request.

An employee, upon request, shall be provided with reasons for being denied an
employee-initiated transfer or reassignment.

D. If a vacancy occurs during the school year after the first semester, the vacancy shall be
posted in accordance with the above requirements. A unit member may be chosen to fill
such vacancy as a voluntary transfer/reassignment but shall not assume the assignment
until the beginning of the next school year. The new unit member hired to fill such
vacancy for the remainder of the school year may apply for any existing vacancy for
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| ARTICLE 10: TRANSFER AND REASSIGNMENT
which he/she is qualified within the District for the subsequent school year.

E. A transfer will be granted at the request of the unit member only once per year. The
school year is July 1 — June 30.

10.5.4 The Superintendent or designee shall notify the appropriate administrator(s) of the
transfer request. Administrative consideration shall be given to the requesting unit member for
all future positions of this type as they develop.

10.5.5 All vacancies shall be posted in each school.

10.5.6 When a unit member files a transfer request, he/she shall not be transferred to a
position/site other than which he/she applied without their consent. A request for transfer may
be withdrawn by the employee, in writing, at any time prior to the official written notification of
the transfer approval.

10.6 District Initiated Transfer

10.6.1 The District will first actively seek volunteer(s) for all open/new position(s) by:

(a) Posting vacancies at all sites; and
(b) making an announcement of vacancies at all site staff meetings.

However, the District is not obligated to accept any volunteer(s).

10.6.2 The District may initiate a unit member transfer to any school within the District and

to any position for which the unit member is certified and authorized to serve only after
volunteers have been sought. All teachers being considered for involuntary transfer will be
given a written reason citing the criteria in Article 10.3.1 of the negotiated Agreement. The
District need not seek volunteers in cases where it cites "E" (10.3.1) as the involuntary transfer
criteria. If, however, the provisions of "E" have not been met, the District will seek and consider
volunteers.

10.6.3 Prior to implementation, the District shall provide the unit member a list of current
vacant positions, if more than one (1) vacancy exists. In the event the unit member’s preference
is not honored, the unit member may request a conference and a written statement regarding the
reasons the request was denied.

10.6.4 Moving of Materials: Upon request, a transferred unit member shall receive District
assistance in moving personal materials to the new work location.

10.6.5 A unit member being transferred after the beginning of the student instructional year
shall be provided with one (1) day of release time for the purpose of relocating, planning and
preparation with additional days at the discretion of the Superintendent.

10.7 Unit Member Initiated Reassignment

10.7.1 Requests for reassignment will be completed on the appropriate District form and will be
accepted anytime. No reason need be given.
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ARTICLE 10: TRANSFER AND REASSIGNMENT
10.7.2 The request need not be for an existing unfilled assignment, but may be conditional upon
the materialization of an assignment.

10.7.3 Requests for reassignment shall receive first consideration for any given open assignment
within a school in accordance with Article 10.5.

10.7.4 A request for reassignment may be withdrawn by the employee, in writing, at any time
prior to the official written notification of the reassignment approval. Requests would be valid
for one (1) year from date of submission.

10.8 District Initiated Reassignment
10.8.1 The District may initiate a unit member reassignment.
10.8.2 Reassignments will be explained to the Association upon request.
10.8.3 Prior to any administrative reassignment, the unit member shall be given as much
advance notice as reasonably possible. During the school year, reasonable effort shall be made

to give the unit member at least five (5) working days notice of the proper reassignment.

10.8.4 An employee shall be granted a pre-transfer or reassignment conference regarding the
reasons for the employer initiated transfer or reassignment.

10.8.5 Unit members reassigned during the school year shall be allowed no less than one (1) day
of released time for the purpose of preparation and orientation. Upon request, this unit member
shall receive District assistance in moving personal materials.

10.9 Reassignment of Displaced Teachers

10.9.1 Displaced teachers are those who are presently assigned to a school, but because of
declining enrollment, consequently lowering the allocation, are determined to be "surplus”.

10.9.2 Displaced teachers and teachers coming back from leave of absence will receive first
consideration for reassignment on the basis of seniority.

10.9.3 Teachers returning from leave of absence are to be reassigned before displaced teachers.

10.9.4 Displaced teachers who are reassigned to another school site during a school year have
first priority should a position become available at the original school site. This option is only
available if the unit member fills out the appropriate transfer request.

10.10 Reguest for Reasons of Transfer or Reassignment Denial

10.10.1 Within ten days, an employee, upon request, shall be provided with reasons for being
denied an employee-initiated transfer or reassignment.
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ARTICLE 11: LEAVES

11.1 Bereavement Leave

11.1.1 Purpose

The purpose of bereavement leave utilization shall be the time away from service due to the
death of a member of the immediate family.

Immediate family shall be defined as including the following: Mother, father, grandmother,
grandfather or grandchild, aunt, uncle, niece, nephew of the employee and the spouse, son, son-
in-law, daughter, daughter-in-law, brother or sister of the employee or any relative living in the
immediate household. For purposes of this provision son or daughter shall mean foster, adopted
or natural child.

11.1.2 Procedure

An employee exercising this leave of absence provision shall complete and submit the district
bereavement form and follow district protocols for reporting the absence.

11.1.3 Reguirements

An employee shall be granted up to five (5) days for bereavement purposes. Additional days of
absence beyond those described herein may be provided under the terms of the personal
necessity leave provision of Article XI, Section 11.6.

11.1.4 Compensation

All days of absence used under the provision of bereavement leave shall result in no loss of
compensation to the employee.

11.1.5 Return to Service

Immediately upon return to active service, the employee shall complete the District absence
form and submit it to the immediate supervisor.

11.2 Industrial Accident and Illness Ieave

11.2.1 Purpose

Industrial accident and illness leave shall be granted for illness or injury incurred within the
course and scope of an employee's assigned duties.

11.2.1 Procedure

An employee who has sustained a job related injury shall report the injury to the immediate
supervisor on a District approved accident report form within 24 hours, or within a reasonable
time thereafter, taking into consideration the nature of the injury. An employee shall report any
illness to the immediate supervisor within 24 hours of knowledge that the illness is an alleged
industrial illness and will complete and submit the District report form as soon as possible.
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11.2.3 Requirements

11.2.3.1 An employee shall be allowed not more than sixty (60) days leave during any
one fiscal year for the same iliness or accident to be taken during the time the schools of
the District are required to be in session, or when the employee would otherwise have
been performing District service.

11.2.3.2 Allowable leave shall not be accumulated from year to year.
11.2.3.3 Industrial accident or illness leave shall commence on the first day of absence.

11.2.3.4 Industrial accident or illness leave shall be reduced by one day for each day of
authorized absence regardless of a temporary disability indemnity award.

11.2.3.5 When an industrial accident or illness leave overlaps into the next fiscal year,
the employee shall be entitled to only the amount of unused leave due for the same
illness or injury.

11.2.3.6 Any employee receiving benefits as a result of this section shall, during the
period of injury or illness, remain within the State of California unless the Governing
Board authorizes travel outside the state.

11.2.3.7 During any industrial paid leave of absence, employee may endorse to the
District the temporary disability indemnity checks received on account of his/her
industrial accident or illness. The District, in turn, shall issue the employee appropriate
salary warrants for payment of the employee's salary and shall deduct normal retirement,
other authorized contributions, and the temporary disability indemnity, if any, actually
paid to and retained by the employee for the period covered by such salary warrants.
Upon conclusion of this industrial paid leave, an employee may utilize any available sick
leave benefits providing that any sick leave utilization when combined with any
temporary disability indemnity shall not exceed 100% of the employee's normal
compensation.

11.2.4 Return to Service
An employee shall be permitted to return to service after an industrial accident or illness only
upon the presentation of a release from the authorized workers' compensation physician

certifying the employee's ability to return to his or her position classification without restrictions
or detriment to the employee's physical and emotional well-being.

11.2.5 Reinstatement

Upon complying with the District medical release requirement and receiving district
authorization to return to work, the employee shall be reinstated in the same position
classification without loss of status or benefits.

11.3 Judicial and Official Appearance Leave

11.3.1 Purpose

Judicial and official appearance leave may be granted for purposes of regularly called jury duty,
appearance as a witness in court other than as a litigant, or to respond to an official order from
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another governmental jurisdiction for reasons not brought about through the connivance or
misconduct of the employee.

11.3.2 Procedure

The employee seeking an official judicial appearance leave shall submit a request accompanied
by the official order for an approved absence to the District Office. Such request should be
submitted not less than ten (10) days prior to the beginning date of the leave.

In the event the order is not received in a timely fashion, the employee shall submit the request
in a time frame that will allow the securing of the services of an appropriate substitute employee.

11.3.3 Requirements

An employee may be granted a leave of absence not to exceed the duration of the requirements
of the official order for participation and appearance. If the appearance does not require a full
day, the employee shall call his or her immediate supervisor for an appropriate District
assignment.

11.3.4 Compensation

An employee granted a leave of absence under these provisions shall be granted District
compensation which, when added to jury or witness fees, excluding transportation fees, shall not
exceed the employee's regular District compensation.

11.3.5 Return to Service

Immediately upon return to active service, the employee shall complete the District absence
form and submit it to the immediate supervisor.

11.4 Military Leave

11.4.1 Purpose

Military leave shall be granted when an employee enlists, is inducted, or is recalled to active
duty with the U. S. Military Forces.

11.4.2 Procedure

An employee seeking an official military leave shall submit a request for an approved absence to
the District Office accompanied by the official military orders to report for duty with the U. S.
Military Forces. Such request shall be submitted not less than ten (10) days prior to the
beginning date of the leave.

11.4.3 Requirements

11.4.3.1 Leave for Annual Training Duty
An employee, upon submission of his/her military orders, shall be granted a leave of

absence for a period not to exceed thirty (30) calendar days to report for annual active
duty training.
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11.4.3.2 Long-Term Military Leaves

11.4.3.2.1 Anemployee who enlists, is inducted, or is recalled to active duty
shall be granted a leave of absence for the period of such enlistment or required
service.

11.4.3.2.2 Upon completion of the service requirement, the employee shall be
reinstated in the position that he/she held at the time of his/her enlistment or
induction, provided that the employee returns within six months of the date of
his/her discharge, and the period of absence shall not be construed as a break in
service; however, he/she shall not be entitled to sick leave, vacation, or salary for
the period during which he/she was on leave.

11.4.4 Compensation

An employee who has served in the District a minimum of one year shall receive his/her regular
pay for a period not to exceed thirty (30) days or for the period of the annual active duty training,
whichever is shorter.

11.4.5 Return to District Service

The leave shall terminate and right to return to District service shall not apply if the unit member
voluntarily requests an extension of his/her original term of enlistment, service or
tour of duty.

11.5 Personal Leave

Personal Leave - must request a leave by February 1 prior to the school year in which he/she
wants to begin a leave. Teachers on a personal leave of absence must notify the district in
writing no later than February 1* of the school year in which they are on leave, if they plan to
return to work in the subsequent year. Leaves will not be granted for the purpose of teaching or
using a credential in another educational institution.

11.5.1 Purpose

An employee may request a personal leave of absence for reasons not enumerated by this
Agreement including, but not limited to the following:

Business

Childbearing preparations and/or childcare
Election to public office

Family hardship

Health

Study

Travel

e o ow

11.5.2 Procedure

The employee seeking an approved personal leave of absence shall submit a request, including
the reasons and supporting information related thereto and the duration of the requested leave as
well as a guarantee that the employee will maintain throughout the period of the leave valid
credentials and certification authorizations under which the employee is serving in the District
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immediately prior to the beginning of the leave. For personal absences of five (5) working days
or less, the employee shall submit the request described herein to the immediate supervisor not
less than two working days prior to the beginning date of the leave except in extenuating
circumstances. The immediate supervisor may deny such leave when he/she deems such a leave
to be detrimental to the best interest or needs of the District. The employee has appeal rights up
to and including the Superintendent. For personal absence in excess of five (5) working days,
including the balance of the school semester/year or a full school semester/year, the employee
shall submit the request described herein to the Superintendent in sufficient time for the
Superintendent's consideration and presentation to a regular meeting of the Board of Trustees for
approval, which shall be final.

11.5.3 Requirements

An employee shall notify the District of gainful employment during the school year while on a
personal leave of absence.

11.5.4 Compensation

Any personal leave of absence that may be granted under these provisions shall be without
compensation. Such leave does not count as service towards other types of leave, salary
advancement, retirement or tenure. Employees on personal leave of absence shall be permitted
to participate in the District insurance program at their expense as provided in Article IV of this
Agreement.

11.5.5 Extension of L_eave

Upon written request, the District may extend an employee's personal leave for a maximum of
one (1) year. During such extended leave, the employee will be entitled to those benefits
provided in Section 11.5.4 above. An employee who seeks an extension of personal leave shall
make application no later than eight (8) weeks preceding the expiration of the original one (1)
year leave. The District will respond within four (4) weeks of the receipt of the application.

11.5.6 Return to Service

The employee shall be reinstated to the position classification held prior to the leave of absence
or to a position for which the employee is certified. If the personal leave of absence was granted
for personal health reasons, the employee shall be required to submit, prior to return to active
duty, a medical statement indicating an ability to assume assigned duties without restrictions or
detriment to the employee's physical or emotional well-being.

11.6 Personal Necessity Leave

11.6.1 Purpose

Personal necessity leave may be utilized for circumstances that are serious or immediate in
nature as defined below, which cannot be expected to be disregarded, which necessitate
immediate attention and cannot be dealt with during off-duty hours.

11.6.2 Eligibility

An employee of this unit who has sufficient sick leave credit.
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11.6.3 Procedure

Employees shall advise the district of personal necessity leave on the district approved form to
the immediate supervisor normally not less than two (2) working days prior to the beginning
date of the ieave.

11.6.3.1 Use of five (5) days personal necessity without providing a reason (no tell day).

*11.6.3.2 Death of a member of his/her immediate family (a) when the number of days
of absence exceeds three (3), or five (5) days if travel is required beyond a radius of 300
miles or out of state.

*11.6.3.3 Accident, not otherwise chargeable to an illness or injury leave, involving
his/her person or property, or the person or property of his/her immediate family (a) of
such an emergency nature as to require the attention of the employee during his/her work
day.

11.6.3.4 Appearance in court (b) as a litigant or witness.

*11.6.3.5 When a member of an-employee’s immediate family (a) is afflicted with a
contagious or serious communicable disease (excluding common childhood illnesses)
and requires the care and attention of the employee, or when, through exposure to
contagious disease, the presence at work of the employee would endanger the health of
others. ‘

*11.6.3.6 Imminent danger to the home of an employee occasioned by a factor such as
flood, or fire, serious in nature, and which requires the attention of the employee during
his/her work day. '

*11.6.3.7 Any condition of a member of his’her immediate family (a) requiring the
attention of the employee during his/her workday.

Note:

(a) Immediate family is taken to mean mother, father, grandmother, grandfather of the
employee or of the spouse of the employee, and the spouse, son, son-in-law, daughter,
daughter-in-law, brother, brother-in-law, sister, sister-in-law, legal guardian, foster child,
grandchild or step relative of the employee, or any relative living in the immediate
household of the employee.

(b) The employee shall furnish evidence of the court appearance to the department head
or principal who shall in turn attach it to the time sheet.

(c) Five days of Personal Necessity Leave may be used without giving a reason for
absence by the employee, "No Tell Day." Use of this leave shall be limited to one
teacher per day per school except where administrative approval for more than one
teacher has been granted. Employees using this leave shall give 24 hour advance notice
to the site administrator. Employees may request additional “No Tell” days from their
site administrator. Any denial of additional days may be appealed to the Superintendent
or designee.

(d) The Superintendent may, if unusual circumstances exist, allow the immediate family
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definition to be expanded to include others not expressly stated in the immediate family
definition.

11.6.3. 8 A unit member may use up to 15 accumulated sick days for the purpose of
adoption or birth of a child. These days shall be charged to the member’s accumulated
sick leave. If the member has exhausted accumulated sick leave, he will receive
differential pay for the remainder of the approved leave.

11.6.4 Requirements

11.6.4.1 Anemployee may use 15 days per year of accumulated sick leave for all
purposes enumerated as an approved Personal Necessity Leave. Employees may request
additional days. Any denial of additional days may be appealed to the Superintendent or

his/her designee.

11.6.4.2 The immediate supervisor must be notified in advance when possible.

11.6.5 Compensation

An employee shall receive full compensation for all personal necessity days taken.

11.6.6 Return to Service

Immediately upon return to active service, the employee shall complete the District Personal
Necessity absence form and submit it to the immediate supervisor.

11.7 Sick Leave

11.7.1 Purpose

The purpose of sick leave shall be for: (1) Diagnosis, care, or treatment of an existing health
condition of, or preventive care for, an employee or an employee’s family member; or (2) For an
employee who is a victim of domestic violence, sexual assault, or stalking, the purposes
described in Labor Code Sections 230(c) and 230.1 (a).

11.7.2 Eligibility

11.7.2.1 Anemployee, covered by this Agreement, working five (5) days per week for a
full contract year shall be annually entitled to ten (10) days of leave of absence for the

purpose of sick leave utilization.

11.7.2.2 An employee, covered by this Agreement, working less than full-time shall be
entitled to sick leave in the same ratio that his/her employment bears to full-time

employment.

11.7.2.3 Unused sick leave credits shall be accumulated from year-to-year without limit.

11.7.2.4 Employees shall be notified in writing each year of their accrued sick leave.
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11.7.3 Procedure

An employee exercising this leave of absence provision shall notify the appropriate
administrator of his/her need to be absent from service as soon as it is known and shall provide
reasonable notice necessary to secure substitute service. The notification described herein shall
also include an estimate of the expected duration of the absence.

11.7.4 Requirements

An employee becoming aware of the need for absence due to surgery, pregnancy disability or
other predictable cause, or priotly scheduled need, shall submit a statement from a medical
doctor, licensed practitioner or other verification acceptable to the District as far in advance of
the initial disability date as possible. The statement shall include the beginning date of
disability, the cause of the disability and the anticipated date of return to active service.

11.7.5 Compensation

Any unused sick leave credit may be used by the unit members for sick leave purposes, as
defined, without loss of compensation. Upon exhaustion of all accumulated sick leave credit, a
unit member who continues to be absent on a long term disability, under the provisions of this
policy, shall receive the difference between his or her daily rate of pay and the amount actually
paid a substitute employee or if no substitute employee was employed, the amount that would
have been paid a day-to-day substitute if one had been employed. In order to qualify for
differential pay, a unit member shall first utilize all available leaves in the following sequence:

a. All industrial accident or illness leave days, when applicable.
b. All remaining current year days credited for sick leave.
c. All accumulated sick leave.

In no event shall days of differential pay, when combined with days of sick leave utilization,
exceed one hundred ten (110) days in any school year. Only one increment of differential pay
shall be allowed for any single and continuous iliness absence that extends into the next school
year.

11.7.5.1 Catastrophic Leave

This section is meant to address those circumstances, which are dire and unexpected
in nature. The Association and District agree that it is beneficial to establish a
mechanism by which employees in such circumstances may be assisted by their
coworkers.

11.7.5.1.1 The affected employee shall initiate the process of requesting sick
leave donation from fellow employees. The process requires the affected
employee to fill out the established paperwork in the payroll office.

11.7.5.1.2 If approved By the Superintendent/designee, the payroll office shall
reproduce the affected employee’s form and send one copy for posting to each
district school and office. A one-week period shall be established within which

the form will be posted.
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11.7.5.1.3 Any member wishing to donate sick leave to the affected member
shall be responsible for requesting the district form from the payroll office,
completing that form, and returning it to the payroll office by the deadline
established on the posted form.

11.7.5.1.4 No member wishing to donate sick leave will be allowed to donate an
amount, which would leave them with less than one full year’s accrual (10 days)
of sick leave in their account.

11.7.5.1.5 Sick leave shall be donated in full day units.

11.7.5.1.6 Use of the donated sick leave may be applied to periods prior to the
donation period, if that has been specified on the form.

11.7.5.1.7 The payroll office shall process all donation forms in the order they
are received. If two or more forms are received in the same day, they shall be
placed in alphabetical order by last name first and first name last.

11.7.5.1.8 For each pay period affected, the payroll office shall take from the
pool of donated sick leave, hours donated as follows: (a) In the priority order
established in number 7 above, one day shall be taken from each donating
coworker; (b) If a second round of donated sick leave is needed, a second day
shall be taken from each donating coworker following the same order; c) This
method shall continue until all donated sick leave has been exhausted, or until
the need has been met.

11.7.5.1.9 The payroll office shall keep all documentation of the method by
which sick leave was credited to the affected member.

11.7.5.1.10 Should the need for sick leave end before all donations are used, the
donated hours will be returned to the donating members in amounts left on the
books as a result of the distribution detailed in number 8 above.

11.7.6 Return to Service

11.7.6.1 Immediately upon return to active service, the employee shall complete the
District absence form and submiit it to the immediate supervisor.

11.7.6.2 An employee who has experienced disability absence requiring surgery,
hospitalization, pregnancy disability or extended medical treatment shall be required to
submit, prior to return to active duty, a medical statement indicating ability to return to
his/her position classification without detriment to the employee's physical or emotional
well-being.

11.7.6.3 An employee on sick leave shall notify his/her immediate supervisor of his/her
intent to return. If no notification of intent to return is received by 3:45 p.m., a
subsequent employee will be retained and the District will assume that the employee will
utilize his/her sick leave rights for the following day.
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11.8 Leaves for Crime Victims

11.8.1

An employee may be absent from work in order to attend judicial proceedings related to a crime
when he/she is a victim, immediate family member of a victim, registered domestic partner of a
victim, or child of a registered domestic partner of a victim of the following crimes: (Labor
Code 230.2)

1. A violent felony as defined in Penal Code 667.5©

2. A serious felony as defined in Penal Code 1192.7©
3. A felony provision of law proscribing theft or embezzlement

11.8.2 Purpose

For these purposes, the employee may use personal necessity leave that is otherwise
available to the employee, or unpaid personal leave. (Labor Code 230.2)

11.8.3 Procedure

Prior to taking time off, an employee shall give his/her supervisor a copy of the notice of
each scheduled proceeding that is provided by the responsible agency, unless advance
notice is not feasible. When advance notice is not feasible or an unscheduled absence
occurs, the employee shall, within a reasonable time after the absence, provide
documentation evidencing the judicial proceeding from the court or government agency
setting the hearing, the district attorney or prosecuting attorney’s office, or the
victim/witness office that is advocating on behalif of the victim.

The supervisor and Superintendent or designee shall keep confidential any records
pertaining to the employee’s absence from work (Labor Code 230.2).

11.9 Leaves for Victims of Domestic Violence or Sexual Assault

11.9.1 Anemployee who is a victim of domestic violence or sexual assault as defined by law
may take time off work to obtain or attempt to obtain any relief, including but not limited
to a temporary restraining order, restraining order to other injunctive relief to help ensure
the health safety or welfare of the employee or his/her child. (Labor Code 230).

In addition, an employee who is a victim of domestic violence or sexual assault may take
time off work to attend to the following activities (Labor Code 230.1).

1. Seek medical attention for injuries caused by domestic violence or sexual assault.

2. Obtain services from a domestic violence shelter, program, or rape crisis center
as a result of domestic violence or sexual assault.

3. Obtain psychological counseling to an experience of domestic violence or sexual
assault.

4, Participate in safety planning and take other actions to increase safety from
future domestic violence or sexual assault, including temporary or permanent
relocation.
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11.9.2 Procedure

An employee who is a victim of domestic violence or sexual assault may use personal necessity
or unpaid personal leave that is otherwise available to the employee. (Labor Code 230, 230.1)

Prior to taking time off, an employee shall give reasonable notice to his/her supervisor, unless
advance notice is not feasible. When an unscheduled absence occurs, the employee shall
provide, within a reasonable time, certification of the absence in the form of any of the following
documents: (Labor Code 230, 230.1)

L. A police report indicating that the employee was a victim of domestic violence or sexual
assault.
2. A court order protecting or separating the employee from the perpetrator of an act of

domestic violence or sexual assault, or other evidence from the court of prosecuting
attorney that the employee has appeared in court.

3. Documentation from a medical professional, domestic violence advocate or advocate for
victims of sexual assault, health care provider or counselor that the employee was under-
going treatment for physical or mental injuries or abuse resulting from an act of domestic
violence or sexual assault.

The supervisor and Superintendent or designee shall maintain the confidentiality of such an
employee to the extent authorized by law (Labor Code 230. 230.1)

11.10 Personal Leave for a Child’s School Activities

11.10.1 Any employee who is a parent/guardian or grand parent having custody of one or more
children who are enrolled in grades K-12, or who attend a licensed day care facility, may use up
to 40 hours of personal necessity or unpaid personal leave in order to participate in school or day
care activities. Such leave shall not exceed eight hours in any month of the year, and the
employee shall give reasonable advance notice of the absence. (230.8)

If both parents of a child are employed at the same work site, this leave shall be allowed for the
first parent who applies; simultaneous absence by the second parent may be granted by the
Superintendent or designee (Labor Code 230.8).

11.11 Leave for Emergency Duty

An employee may take time off to perform emergency duty as a volunteer firefighter, reserve
peace officer, or emergency rescue personnel (Labor Code 230.3).

An employee who is a volunteer firefighter shall be permitted to take temporary leaves of

absence, not to exceed an aggregate total of 14 days per calendar year, for the purpose of
engaging in fire or law enforcement training (Labor Code 230.4)
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WESTSIDE UNION SCHOOL DISTRICT

CERTIFICATED
PERSONAL NECESSITY LEAVE REQUEST

Employee Name: Job Title:

Today's Date: Job Location:

| hereby request the use of personal necessity days per the bargaining unit agreement

FROM TO

{(a total of days of leave to be charged to my sick leave account), for the purpose checked off below:
I:l No tell day (11. 6. 3. 1) I___I Contagious/communicable disease of a
|:| Death of a family member (11. 6. 3. 2) family member (11, 6. 3. 5)
I:I Accident of a family member (11. 6. 3. 3) |:| Imminent danger to the home (11. 6. 3. 6)
I:l Court appearance (11. 6. 3. 4) I:I Serious condition of a family member (11. 6. 3. 7)

[ ] Adoption or birth of a child (11. 6. 3.8)

Please provide a brief explanation below of the circumstances surrounding this request such that your supervisor
may reasonably determine that the request is compliant with the specific section of the negotiated agreement or
attach a separate sheet of paper providing that information.

| certify that the above is a true representation of my request for personal necessity leave and | hereby authorize
the District to charge my accumulated sick leave account for the approved days of leave.

Employee Signature Date

U APPROVED U DISAPPROVED

To the best of my knowledge, the above-designated personal necessity leave is in accordance with Education
Code Section 44981 and 45207 and the current negotiated agreement and, if a no-tell day, this is the only such day
authorized in my department or site for this date.

Supervisor Signature Date

PR-3 12-10 {(golden rod or yellow}
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11.12 Sabbatical Leave

11.12.1 At the discretion of the Governing Board, a unit member covered by this Agreement
may be granted a partially compensated leave of absence not to exceed one (1) year for the
purpose of professional study or travel which will be of direct benefit to the schools and pupils
of the District. In order to be eligible for a sabbatical leave, a unit member covered by this
Agreement must hold the status of a permanent unit member and have served not less than eight
(8) consecutive years.

11.12.2 A unit member who has been granted a sabbatical leave may not accept gainful
employment without the prior written approval of the Superintendent. Further, a unit member on
sabbatical leave shall receive district compensation at a rate based upon the calculation shown in
the attached form.

11.12.3 Tt is hereby understood that a unit member granted sabbatical leave shall agree to
comply with all reasonable rules and regulations prescribed by the District, including but not
limited to, the preparation of a comprehensive report which shall include official transcripts of
all completed course work, a complete travel itinerary, a recommendation of how the sabbatical
leave results may be shared with students and staff, and the presentation of the complete file of
all pertinent material either developed or collected during the leave and the recommendation for
the use of the material to the benefit of the district students and staff.

11.12.4 The unit member shall receive salary reclassification, any other benefits to which such
member would have been entitled had active service status been maintained and assignment to
previously held position.

11.12.5 The length of a sabbatical leave shall be for the period of one (1) school year. If an
opening arises prior to the end of the scheduled sabbatical leave, an employee may apply and
have first consideration for that vacant position. Not more than two percent (2%) of the
district’s certificated staff may be granted a sabbatical leave during a given school year. The
Superintendent shall make his recommendations on sabbatical leaves to the Board.

11.12.6 Applications for sabbatical leave for the next school year are to be addressed to the
Board in writing and filed with the District Office no later than February 1. Applications will be
reviewed during the first two (2) weeks of February. A decision of the applications shall be
made at a Board Meeting in March.

11.12.7 The unit member must remain in the employment of the District two (2) years upon
return from a sabbatical leave. This agreement becomes a part of the unit member’s contract.

11.12.8 The unit member shall post a suitable bond indemnifying the District against loss should

the unit member either fail to satisfactorily complete the leave conditions, or fail to render service
to the District for at least two (2) years after completion of the sabbatical leave.
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WESTSIDE UNION SCHOOL DISTRICT
Proposed Work Sheet for Determination of Sabbatical Leave Costs

ARTICLE

11: LEAVES

Step

Description

Example - Unit
Member would be

Example - Unit
Member would be

IActual Calculation

on Column Il on Column VI,
Step 10 Step 12
Base Salary from
the Salary 50,680.49 60,634.72
Schedule
STRS Contribution 4,181.14 5,002.36
Calculate the total district cost (including Medicare 734.87 879.20
benefits) of the unit member’s salary for the | Contribution
A. proposed sabbatical year based upon the SUI Contribution 30.41 36.38
assumption that the teacher remains in the Workers
classroom. Compensation 567.62 679.11
Contribution
Health Package
Contribution 7,784.72 7,784.72
Total District Cost 63,979.25 75,016.50
Base Salary at 182
days x $110 20,020.00 20,020.00
Medicare
Contribution 290.29 290.29
SUI Contribution 12.01 12.01
Workers
Calculate the cost of placing a long-term Compensation 224.22 224.22
B. substitute into the unit member's classroom Contribution
for the entire year. ARP Contribution 750.75 750.75
Health and Welfare
Benefit Package -
prorated
2,073.11 2,073.11
Total District Cost 23,370.39 23,370.39
Base Salary from
the Salary 50,680.49 60,634.72
Schedule
Medicare
Contribution 734.87 879.20
Calculate the district cost to pay the unit SUI Contribution 30.41 36.38
c member's salary including benefits for the
" sabbatical year based upon the assumption Workers
that the teacher is on sabbatical. Compensation 567.62 679.11
Contribution
Health Package
Contribution 7,784.72 7,784.72
Total District Cost 59,798.11 70,014.13
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Proposed Work Sheet for Determination of Sabbatical Leave Costs

ARTICLE

11: LEAVES

Step

Description

Example - Unit
Member would be

Example - Unit
Member would be

IActual Calculation

on Column 11, on Column VI,
Step 10 Step 12
Add together the total sabbatical . Total from Step B 23,370.38 23,370.39
ogether the total sabbatical year costs
D. for salaries and benefits. (StepBandC Total from Step C 59,798.11 70,014.13
amounts) Total District Cost 83,168.49 93,384.52
Determine fhe additional cost to the district Total from Step D 83,168.42 93,384.52
etermine the additional cost to the distric
E. tofullyfund Step D. (Subtract Step A Total from Step A 63,979.25 75,016.50
amount from Step D amount.) Total égg{t'ona[ 19,189.25 18,368.02
Determine amount which can actually be Total from Step A 63,979.25 75,016.50
contributed to sabbatical unit member's Total from Step E 19,189.25 18,368.02
F. salary during the sabbatical year. (Subtract
total amount from Step E from amount in Amount to be 44.790.00 56.648.48
Coniributed ’ !
Step A)
Total from Step F 44,790.00 56,648.48
Calculate the percent of total salary costs Total from Step C 59.798.11 70014.13
. the unit member will be awarded during the - '
' sabbaticat year. (Divide the total amount in Percent of o o
Step F by the total amount in Step C.) Available Salary 74.90% 80.91%
il  the benef ‘ Total from Step F 44,790.00 56,648.48
Deduct the full cost of the benefit package "
H from the amount available so that the Cosgac::fkgeneﬂt 7,784.72 7,784.72
. . ge
employee does not have to write checks
back to the district. Net AI’T\OL'I(;'It to be 37.005.28 48.863.76
pali ! ’ ! )
Calculate the percent of total salary costs Total from Step H 37,005.28 48,863.76
the unit member will actually receive (net of [ To1al from Step C 59,798.11 70,014.13
[. the fully paid benefit package). Divide the
total amount from Step H by the total Net percent of 61.88% 69.79%

amount in Step C.

salary to be paid




ARTICLE 12: EVALUATION PROCEDURE
ARTICLE 12: EVALUATION PROCEDURE

12.1 Orientation materials related to the evaluation procedures shall be provided employees covered by
this Agreement (hereinafter known as employees) within ten (10) work days following the beginning of
any semester or annual assignment. Additionally, the evaluatee shall receive notice at this same time as
to his/her evaluator, who in no event shall be a member of the employee bargaining unit.

12.2 Employees within twenty-five (25) work days of the beginning of any semester, annual or new
assignment submit to his/her evaluator a list of proposed objectives, either teacher written in compliance
with or selected from District's adopted and provided objectives which shall be available for all subject
areas for which objectives will be required, to be utilized in fulfilling the responsibility of the evaluatee's
assignment. Teacher may be required to provide measurement activities used to determine the extent of
the objective fulfilled.

12.3 The evaluator within twenty (20) work days of the receipt of the proposed instructional objectives
and measurement activities shall advise the evaluatee of the adequacy of the objectives or make
recommendations for specific revisions. The revisions to the instructional objectives previously
submitted shall be completed by the evaluatee within ten (10) work days. If these revised instructional
objectives need further refinement, any and all revisions shall be completed within five (5) work days.
The revised instructional objectives and measurement activities shall become the prime basis for
subsequent evaluation activities for that evaluation period. The instructional objectives and related
evaluation activities utilized shall be in conformity with the employee's job description as prescribed by
the District. In the event that the evaluator and the employee do not agree as to the revisions of the
instructional objectives and measurement activities, the evaluatee may attach a statement to the
performance plan providing rationale for his/her points of objection.

12.4 The evaluator shall conduct such classroom observations and gather such data on employee
performance as the evaluator believes to be related to:

12.4.1 Actual objectives and measurement activities described in 12.2.

12.4.2 Other substantive criteria for employee evaluation appraisal that are established by the
District.

12.5 The evaluatee, at or near the mid-point of the evaluation period, shall provide the evaluator with a
written progress report of his/her perceptions of the progress being made toward achievement of the
instructional objectives, and the progress being made toward the achievement of other objectives
contained in the employee's performance plan. Not later than seventy (70) calendar days prior to the
close of the school year, the evaluatee shall submit a written report as to the achievement or non-
achievement of the instructional objectives and other objectives contained in the employee's
performance plan. As a part of the herein stated written report, the evaluatee may provide a statement(s)
as to the reasons for the non-achievement, if any, of any instructional or other objectives contained in the
employee's performance plan.

12.6 Supplementary classroom observations and data gathering shall continue beyond March 1 at the
discretion of the evaluator.

12.7 Observation of teacher instruction should be of sufficient duration and quality to provide sufficient
data for the evaluation of the teacher or the improvement of the classroom instruction.

12.8 Within five (5) work days after a written request or upon the evaluator's initiative, an employee
shall be provided with a written statement regarding instructional observations that have been
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ARTICLE 12: EVALUATION PROCEDURE
conducted. Such written statements shall contain a surnmary of the instructional activities observed and
any suggestions being made by the observer for possible improvement by the employee. As a part of the
herein stated written report, the evaluatee may provide a statement as to the reasons for the non-
achievement of any instructional or other objectives contained in the employee's performance plan.

12.9 No negative and/or unsatisfactory evaluation shall be predicated upon information or material of a
derogatory or critical nature, which has been received by the evaluator from students, parents and/or
citizens unless the following procedures have been followed:

12.9.1 Any student, parent or citizen complaint about a unit member shall be reported to the unit
member by the administrator receiving the complaint, within five (5) days of receipt, if the
complaint may be used against the unit member.

12.9.2 Should the administrator of the unit member believe the allegations in the complaint
warrant a meeting, the administrator shall attempt to schedule a meeting between the unit
member and the complainant. At the request of the unit member, an Association representative
may be present at the meeting. If the complainant refuses to attend the meeting, the complaint
shall not be utilized by the District in any evaluation or disciplinary action against the unit
member.

12.9.3 If the matter is not resolved at the meeting to the satisfaction of the complainant, he/she

shall put the complaint in writing and submit the original to the unit member, with a copy of the
unit member's immediate supervisor. If the unit member believes the complaint is inaccurate, a
District hearing may be initiated to determine the validity of such complaint.

12.9.4 Complaints, which are withdrawn or are determined to be inaccurate in the District
hearing, shall neither be placed in the unit member's personnel file nor utilized in any evaluation
or disciplinary action against the unit member.

12.10 Not less than 30 days prior to the last student instructional day of any school year, the evaluator
shall prepare a written evaluation utilizing the District evaluation form whi