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How to Copy an Alternative Testing Agreement

Step 1

Step 2

A Guide for Faculty Updated Fall 2024

Log in to AccessWU (Link posted on employee intranet. Click “Forms”.) then
click “Alternative Testing” in the sidebar.

_ Please read the following prior to completing the form:

By clicking on the following butten, | acknowledge that | have received and

> Overview . .
policy as it pertains 1o student records.

» Add Instructor

FERPA (Confidentiality Stat t
> Altemative Eormats ( : e e

> Altemnative Testing | Along with the right to access the records of students comes with the resp
of students particularly as outlined in the Family Educational Rights and Pr
Records are open to members of the faculty and staff who have a legitimat
however, you do have a responsibility to maintain confidentiality.

> Notetaking Services

SIGNOUT > Reminders:

You can also find the link to AccessWU on our website. Visit our website here:

https://www.wingate.edu/academics/student-support/disability-support-
services. Click on the plus sign next to “About Us” then “Access WU Portal”.

Select “l am Faculty”.

Once logged in, click on “Alternative Testing Agreement” at the top.

] (] » ALTERNATIVETESTING » UPCOMING EXAMS

I UPCOMING EXAMS COMPLETED FILES ALTERNATIVE TESTING AGREEMENT LIST STUDENTS
ALL EXAMS
ALTERNATIVE TESTING AGREEMENT EXAMS WITHOUT FILES UPLOADED
Courses without Alternative Testing Number of Exams without Files Uploaded

Aareement



https://rainier.accessiblelearning.com/Wingate/instructor
https://www.wingate.edu/academics/student-support/disability-support-services
https://www.wingate.edu/academics/student-support/disability-support-services

Click here to view an agreement that you want to copy over to another section

or course.
o MNUMDEr OT STUGeNTs Kequesting AlTernanve 1esung: 1.

Step 3

BIO 211.02 - PRINCIPLES OF ANATOMY & PHYSIOLOGY | (CRN: BI0211_02)

Status:|!iewﬂMudi!1 Alternative Testing Agreemen
Summary: ~—
o Number of Students Requesting Alternative Testing: 2.

o Total Exams Scheduled: 1 (Upcoming: 1).

List Exam Dates:

Step 4

Step 5

Click “Copy Alternative Testing Agreement”.

H » ALTERNATIVE TESTING AGREEMENT

BIO 211.02 - PRINCIPLES OF ANATOMY & PHYSIOLOGY | (CRN:
BI0211_02)

LISTEXAMDATES  COPY ALTERNATIVE TES

TING AGREEMENT

ALTERNATIVE TESTING AGREEMENT

INFORMATION

Dear faculty,
Thanks for taking the time to complete this agreement. This allows

communication to be transparent and the ARC to best proctor the test for

Select which course/section you want to copy the agreement to.

I COPY ALTERNATIVE TESTING AGREEMENT TO

Select Course:

I Select One (




Step 6

Click “Continue”.
FORM SUBMISSION

CONTINUE >i|

Step 7

Step 8

Make any necessary changes to exam dates, times, etc.

Copy 1o Course: BIO 211.01 - PRINCIPLES OF ANATOMY & PHYSIOLOGY | (CRN: BIO211_01).

Time Length Use S:

| 10 AM vl 50
00 »

Date

Hint: Enter date in the following format Month/Day/Year (i.e. 12/31/2024).

08/28/2024

Select 50
o AM

Hint: Enter date in the following format Month/Day/Year (i.e. 12/31/2024).

When done, click “Copy Alternative Testing Agreement” at the bottom.

COPY ALTERNATIVE TESTING AGREEMENT >

Questions? Contact ARC Coordinator

Abby Clonts
Office 213 - Academic Resource Center

a.clonts@wingate.edu
704-233-8271



