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DISTRICT ENGLISH LANGUAGE LEARNERS PLAN
ASSURANCES AND CERTIFICATION

School districts are required to abide by a set of assurances when developing and implementing programs and
services to students classified as English Language Learners (ELLs), and are required to ensure school- and district-
level personnel comply with all the requirements and provisions set forth in the laws, rules, regulations, and federal
court orders listed below:

e The requirements set forth in Section 1003.56, Florida Statutes;

e The requirements set forth in Rules 6A-6.0902;6A-6.09022; 6A-6.09091; 6A-6.0903; 6A-6.0907; 6A-1.0503,
Florida Administrative Code (F.A.C.), and other applicable State Board of Education Rules;

* The requirements of the Elementary and Secondary Education Act of 1965, as amended by the Every
Student Succeeds Act of 2015;

* The requirements of the Consent Decree in the League of United Latin American Citizens et al. v. the State
Board of Education, 1990;

e The requirements of the Florida Educational Equity Act, 1984;
* The requirements based on the Fifth Circuit Court decision in Castarieda v. Pickard, 1981;
o The requirements based on the Supreme Court decision in Plyler v. DOE, 1982;
¢ The requirements based on the Supreme Court decision in Lau v. Nichols, 1974;
o The requirements of the Equal Educational Opportunities Act of 1974;
e The Requirements of Section 504 Rehabilitation Act of 1973;
e The requirements of the Office for Civil Rights Memorandum of May 25, 1970;
¢ The requirements of the Title VI and VII Civil Rights Act of 1964; and
* The requirements of the Office for Civil Rights Standards for the Title VI Compliance.
By signature below, |, M o Lanl :’" @‘”‘é t _, do hereby certify that procedures, processes, and services

that are described herein shall be implemented in a manner consistent with the requirements and provisions of the
requirements set forth above.
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Section 1: Identification (Rule 6A-6.0902, F.A.C.)
Enrollment Procedures and Administration of the Home Language Survey (HLS).

Describe the Local Education Agency (LEA) registration procedures to register English
Language Learners (ELLs). Responses should include the following:

How do LEA procedures compare to those followed for non-ELLs?

At the time of registration, all parents/guardians complete a Student
Enrolliment/Registration form at their child's school, which contains the Home Language
Survey:

1. Is a language other than English used in the home? OYes [INo
2. Did the student have a first language other than English? COYes CONo
3. Does the student most frequently speak a language other than English? CYes CINo

If any of the three questions are answered "yes", the school's ESOL contact is notified by
the registrar to conduct a language assessment®.

Registration procedures are the same for all students. All parents must complete the
Student Enrollment/Registration form, including the Home Language Survey, and other
pertinent student data and information.

Whenever possible, parents are provided assistance in their native language by a trained
Community Language Facilitator (CLF) or any bilingual staff member. In addition, the
School District of Palm Beach County has a Welcome Center (intended to prevent
barriers to enrollment) to assist families with the registration process. Bilingual staff, as
well as school counselors, are available on-site to provide support to families with a
variety of needs including, but not limited to, registration, health and social services,
transcript review, and placement recommendations.

Into what languages are the HLS translated?

The Home Language Survey is translated into Spanish, Haitian Creole, Portuguese,
French, Arabic, Chinese (Mandarin), Russian, and Vietnamese. Outside interpretation
services are available for other languages as needed.

How does the LEA assist parents and students who do not speak English in the
registration process?

Parents/guardians may register online or are provided a registration packet for in person
registration. Translated versions of the registration form and general school information
are available, at minimum, in Spanish, Haitian Creole, and Portuguese which are the
primary languages represented in Palm Beach County. Registration forms are also



available in Chinese, Vietnamese, Arabic, French, and Russian A Community Language
Facilitator (CLF) or bilingual staff member assists with translating or interpreting
documents related to registration, transportation, free and reduced lunch program
application process and other pertinent school information regarding enroliment
procedures. For less commonly spoken languages in our district, we contract with an
outside interpretation service for assistance. The District's Welcome Center is also
available to parents/guardians to assist families with the registration process.

How do you identify immigrant students?

Immigrant student information, along with the DEUSS, is captured on the Student
Registration form. The term immigrant children and youth means individuals who: are
ages 3 through 21; and were not born in any State, the District of Columbia or Puerto
Rico; and have not been attending one or more schools in any one or more States for
more than 3 full academic years. Based on this definition, the student is coded with
immigrant code "Y" in the Student Information System.

How is Date Entered US School (DEUSS) obtained in the registration process?

At the time of registration, parents complete the Home Language Survey, as well as
questions regarding birthdate of student, country of birth, and the DEUSS date

(the month, day, and year the student entered school in the United States in any of the
50 states and the District of Columbia, excluding U.S. territories and possessions). If a
student is entering our schools from another district in Florida or state within the U.S.,
records are requested from the previous school, and the original DEUSS date is entered
into our student information system. Student Registration Forms can be found at
https://www.palmbeachschools.org/studentsparents/student-registration

Please include a link to your HLS.

Student Registration (PBSD Form 2688)

Section 2: English Language Proficiency Assessment (Rule 6A-
6.0902, F.A.C.)

1. English Language Proficiency (ELP) Assessment

What is the title of the person(s) responsible for administering the ELP assessment of
potential ELLs in the LEA? (Check all that apply.)

X Registrar

X] ESOL Coordinator/Administrator

X] Other (Specify): ESOL Contact, Teacher, ESOL Instructional Specialist, Regional
ESOL Instructional Coordinator or other Trained Test Administrators


https://www.palmbeachschools.org/studentsparents/student-registration
https://www2.palmbeachschools.org/formssearch/pdf/2688.pdf

2. Listening and Speaking Proficiency Assessment

List the Listening and Speaking (Aural/Oral) assessment(s) used in the LEA and
procedures followed to determine if a K-12 student is an ELL.

WIDA Kindergarten Screener, WIDA Screener, or any other State approved ELP
assessment.

Describe the procedures to ensure that the Listening and Speaking
assessment(s) are administered within 20 school days of the student’s initial
enroliment.

Students with any "YES" responses are referred by the registration personnel to the
ESOL test administrator for an English language proficiency assessment.

Students with one or more "YES" responses to questions 1-3 may be temporarily placed
in ESOL classes until an English language proficiency assessment is administered. The
state-approved age and/or grade level-appropriate test is used to assess students'
aural/oral abilities. The language assessment is administered to students K-12 within
twenty school days of entry.

If a registration form with affirmative answers indicates that a student is from another
Florida county, the student does not need to be reassessed for entry into the ESOL
program. Every attempt is made to obtain the information from the sending county. If the
information has not been received within the twenty-day limit, the student will be tested
as a new entry using the Palm Beach County Home Language Survey information. If
the student has not been evaluated within 20 school days upon enroliment, the reason
for the delay must be documented, using the Delay in Testing for ESOL Eligibility
Parent/Guardian Notice (PBSD 2640). Schools must provide the parent/guardian with
this notice, including a plan for completing the ELP assessment, in the preferred written
language, when feasible. The PBSD 2640 will be uploaded to the document tab of the
Student Profile in Ellevation, and a copy filed in the student’s ELL folder.

Students in grades K-2 scoring as fluent English Speaking on the Listening/Speaking
assessment results (level 4 or higher) are determined to be proficient English speakers
(non-ELL: ZZ) and are not placed into the ESOL program, unless otherwise
recommended by the ELL Committee. (6A-6.0902)

Students in grades 3-12 who score as fluent English Speaking on the Reading and
Overall assessment results (level 4 or higher) are determined to be proficient English
Speakers (non-ELL: ZZ) and are not placed into the ESOL Program unless otherwise
recommended by the ELL Committee. (6A-6.0902)

All students who are not proficient on the Listening and Speaking assessment (grades
K-2) or Reading and Overall assessment (grades 3-12) qualify for ESOL services and
are coded as LY.



Reading and Writing Proficiency Assessment

List the Reading and Writing assessment(s) used in the LEA and procedures followed to
determine if a student is an ELL in grades 3-12.

WIDA Screener or any other State-approved ELP assessment
3. ELL Committee

Describe the procedures used when the ELL Committee makes an entry (placement)
decision. What type of documentation is used to support these decisions?

Upon request of a parent or teacher, a student who is determined not to be an English
Language Learner or any student determined to be an English Language Learner based
solely on one Reading or Writing assessment may be referred to an ELL Committee.
The parent is invited to the meeting via a written invitation and/or phone call or in-
person communication. The parents' preference as to whether a student is determined
to be an ELL or not to be an ELL shall be considered in the final decision and
documented on an ELL Committee form. The ELL Committee may determine a student
to be an English Language Learner or not to be an English Language Learner according
to consideration of at least two (2) of the following criteria in addition to the entry
assessment results:
« Extent and nature of prior educational or academic experience, social
experience, and a student interview,
« Written recommendation and observation by current and previous instructional
and supportive services staff,
« Level of mastery of basic competencies or skills in English and heritage language
according to local, state, or national criterion-referenced standards,
o Grades from the current or previous years, or
e Test results other than the entry assessment

Section 3: Programmatic Assessment (Rule 6A-6.0902, F.A.C.)
Academic/Programmatic Assessment

Describe the procedures that have been implemented for determining prior academic
experience of ELLs. Also, address the placement of ELLs with limited or no prior school
experience(s) or whose prior school records are incomplete or unobtainable. Specify
actions taken to obtain prior school records. Include the procedures to determine
appropriate grade level placement for ELLs.

Schools make every effort to obtain records for students transferring from other
locations into Palm Beach County. Records are requested from the sending school
through phone calls, faxes, e-mails, and/or the U.S. Postal Service. In some cases,
records are either unobtainable, or the student has had little or no prior schooling. If



records are unobtainable, the student's academic history is determined through a
parent/student interview on the ELL Programmatic Assessment and Academic
Placement Review form. Students are then placed based on the available information
and age/grade appropriateness. School and/or district personnel review the educational
background of the student to determine appropriate grade level, subject, and ESOL
program placement. Parental input regarding educational background is taken into
consideration, especially when transcripts, records, or report cards are not readily
available. This information is documented on the ELL Student Programmatic
Assessment and Academic Placement Review Form and filed in the ELL folder.

Grade Level and Course Placement Procedures — Grades 9-12

Describe the procedures that have been implemented to determine appropriate grade
and course placement. Descriptions must include the process used for awarding credit
to ELLs entering high school in 9t-12t" grades that have completed credits in countries
outside of the United States, specifically addressing those students for which there is no
documentation.

Per 6A.6.0902 section 3-part b, "The school district shall award equal credit for courses
taken in another country or a language other than English as they would the same
courses taken in the United States or taken in English. For foreign-born students, the
same district-adopted policies regarding age-appropriate placement shall be followed as
are followed for students born in the United States."

Schools make every effort to obtain records for students transferring from other
locations into Palm Beach County. In some cases, records are either unobtainable, or
the student has had little or no prior schooling. To effectively place ELLs, their academic
abilities must be determined exclusive of their English language proficiency or lack
thereof. School and/or district personnel review the educational background of the
student to determine appropriate grade level, subject, and ESOL program placement.
Parental input regarding educational background should be considered, especially when
transcripts, records, or report cards are not readily available. This information is
documented on the ELL Student Programmatic Assessment and Academic Placement
Review Form and filed in the ELL folder. Community Language Facilitators assist the
students and their families, when necessary, to ensure proper program/course
placement. School board policy and administrative directives provide flexibility to school
staff in making academic placement decisions on behalf of students and parents.
Parents/guardians may appeal academic placement decisions to the principal. For
students who enter a Palm Beach County school with a prior transcript, careful analysis
should be done on the level and type of courses the student completed in his/her
country of origin.

Special care must be taken to ensure that ELLs have full and equal access to the entire
and wide range of courses offered at the high school and that the placement of ELLs in

courses is not based on English language proficiency. If the student does not provide an
official transcript, school personnel shall validate transfer credit(s) or grades which shall



be based on performance during the first grading period the student is enrolled in.
Validation of credits shall be based on performance in courses at the receiving school.
A student transferring into a school shall be placed into the appropriate sequential
course(s) and must have a minimum grade point average of 2.0 per course at the end of
the first grading period the student is enrolled. Students who do not meet this
requirement shall have credits validated using the Alternative Validation Procedure. The
grade of P (Pass) is used when validating/granting transfer credit for coursework when
an official transcript or grades that equate to those used in Palm Beach County cannot
be obtained. It is also used when P is specified on an official transcript. A grade of P is a
transcript grade only, not a report card grade. It gives credit for coursework but does not
affect the grade point average (GPA). The student's custodial parent(s)/guardian(s) may
appeal the placement decision to the Superintendent or designee within fourteen (14)
calendar days of the principal's decision.

Explain the process for awarding credit to students transferring from other countries for
language arts classes taken in the student’s native language and for foreign languages
the student may have taken (this may include English).

For students who enter a Florida school with a prior transcript, careful analysis should
be done of the level and type of courses the student completed in his/her country of
origin, keeping in mind that the grading scale and grade level may differ from the
traditional United States system to which one is accustomed. The methodology and/or
pedagogy used in teaching some courses abroad may also impact the correct transfer
of the credit. An example is credits earned in English and the student's heritage
language. When awarding language arts credit, consider that the heritage language
courses, such as Spanish, French, or Japanese would have incorporated literature,
reading, and writing, much like English/Language Arts in a Florida school. Conversely,
the English course a student may have taken outside of the United States in many
cases is taught as a foreign language. This means that the awarding of credit in a
Florida school may reverse itself and English would be credited as the student's foreign
language and the student's heritage or native language course is recorded as an
English credit. The following link will assist with placement:

Placement and Evaluation of Foreign-Born Students

What is the title of person(s) responsible for evaluating foreign transcripts? How
are they trained? How is documentation maintained?

Transcripts are evaluated by certified school counselors in each school. Certified School
Counselors are provided training through the Department of Multicultural Education, in
collaboration with the Division of Teaching and Learning. Counselors are invited to
attend training offered by the Department of Multicultural Education and led by a District
ESOL School Counselor. Documentation of training is maintained through sign-in
sheets. School counselors also receive support from their school-based counseling
chairperson and the Counseling Program Planner. When school staff have questions or
need clarification, they can contact the Department of Multicultural Education and/or


https://www.palmbeachschools.org/fs/resource-manager/view/2501e9fa-05e2-4fc4-a984-61990debb9c4

district-based guidance services specialists for help. The student's transcript and
Academic History Evaluation form are kept in the student's cumulative folder after it is
entered by the data processor.

Re-evaluation of ELLs that Previously Withdrew from the LEA.

Describe the procedures used for re-evaluating ELLs who withdraw from the LEA
and re-enroll. Specify the length of time between the ELLs withdrawal and re-
enroliment after which a new English language proficiency assessment is to be
administered. Include data reporting procedures.

LY students returning to Palm Beach County after an absence from Florida or outside
the United States of one year or more must be reevaluated using a district approved
English Language Proficiency Assessment. A reevaluation packet is completed, and an
ELL Committee is convened to determine if the student will continue in or be exited from
the ESOL program. The original HLS, entry, classification and DEUSS date remains the
same.

LF students returning to Palm Beach County after an absence from Florida or any other
state in the United States are NOT retested. Any remaining monitoring dates will be
recorded.

LF students returning to Palm Beach County after an absence from the United States of
one year or more must be reevaluated using a State approved English Language
Proficiency Assessment. If the student tests proficient, any remaining monitoring dates
should be recorded. If the student does not test proficient, and requires services, an
ELL Committee will convene to reclassify the student as an LY. The basis of entry is
coded as L, and the status of the student is changed to LY, but the original HLS, entry,
classification and DEUSS date remains the same. The Reclassification Date is indicated
on the student’s ESOL screen.

For students new to the country DEUSS date is the date of enroliment, and the
appropriate HLS, classification and entry must be reported. DEUSS date can never be
after the classification and entry dates.

ELL Student Plan Development

Describe the procedures for developing the Student ELL Plan. Include the title(s)
of the person(s) responsible for developing the plan and updating the ELL data
reporting elements. Also, include a description of when and how the plan is
updated to reflect the student’s current services.

The ESOL Contact/Coordinator must complete the Individual Student ELL Plan for each
of their LY ELLs upon entry to the ESOL program and continue every year after as long
as the student is in the program. Academic personnel, at the school, are able to provide
input in the development of the Individual Student ELL Plan. This plan is completed and



signed by the ESOL Coordinator/Contact. The Individual Student ELL Plan will be
updated annually at the beginning of the school year and when services change. The
Individual Student ELL Plan must reflect the most current ELL plan and service. The
Individual Student ELL Plan indicates the student's instructional model and includes the
date that appropriately identifies the oral/literacy level as defined in the ELDC. The
appropriate strategies and instructional support are provided for students based on their
oral/literacy level and indicated on the Individual Student ELL Plan. Additional
information such as initial English Language Proficiency assessment scores and current
state assessment data can be included on the ELL plan.

Describe the elements of the plan (e.g., home-school communication, student
schedules and classes, progress monitoring, interventions, assessments, and other
evaluations). What is the teacher’s role in development of the plan?

The elements of the student plan will include the student's name, DEUSS date, and
current ACCESS for ELL 2.0 scores and/or state assessment data. The plan will reflect
the student's instructional model, amount of instructional time or instructional schedule,
documentation of the use of appropriate ESOL strategies or supports, and a description
of all provided services. The teacher is notified of the aural/oral and reading/writing
competencies assessed. The student's academic progress may be reviewed, and
records from previous schools are examined, if available. Student plan information will
include previous and current teacher input through interviews to gain information on
socialization and participation in the general classroom setting.

Please include a link to the ELL Student Plan.

ELL Student Plan.

Section 4: Comprehensive Program Requirements and Student
Instruction

Instructional Models

In addition to using required English for Speakers of Other Languages (ESOL)
strategies by teachers who teach ELLs, what instructional model(s) or approach(es) are
used to ensure comprehensible instruction? Descriptions of each model can be found in
the current Florida Department of Education (FDOE) database manuals on the FDOE
website. (Check all that apply)

X] Sheltered English Language Arts
X Sheltered Core/Basic Subject Areas

X] Mainstream-Inclusion English Language Arts
X] Mainstream-Inclusion Core/Basic Subject Areas


https://drive.google.com/file/d/15-pQUPeg1RDSWm8fXJFk3am7Twsj8KMs/view?usp=drive_link

X] Maintenance and Developmental Bilingual Education

X] Dual Language (two-way) Developmental Bilingual Education

Describe how the instructional models are used in the LEA. Address how the LEA
will monitor schools to ensure that instructional models are implemented with

fidelity.

The ESOL program services in the School District of Palm Beach County are designed
to support English Language Learners (ELLs) in acquiring English proficiency while
simultaneously strengthening their academic skills. The instructional models ensure that
students receive comprehensible instruction aligned with the mainstream curriculum

(see Matrix of ESOL Program Models chart below).

FY25 Matrix of ESOL Program Models in Palm Beach County
Program Options Students Served Definition
. ELLs are provided comprehensible instruction in the
Students ranging from newly - =
arrived ELLs with limited English mainstream classroom. An ESOL teacper provides
to ELLs that have acquired small group instruction focusing on using ESOL
basic Engl?sh but n:;;q q strategies to meet the language and academic
- : needs of ELLs in the mainstream classroom. ESOL
Collaborative add‘rjhon:_al EUPFFOE with funded teacher and classroom teachers plan
Instruction academic English. collaberatively to meet the needs of ELLs.

Generally, ELDC L1/L2 (can have Bs as appropnate.)
§ ELLs are provided comprehensible instruction in the
= mainstream classroom. The classroom teacher uses
Q ELLs ranging from limited ESOL strategies to meet the language and academic
b - English speakers to proficient needs of ELLs.

o Mainstream
= . English speakers
t Instruction Generally, ELDC Hs/Ps (can have Bs & Ls as
o appropriate.)
o
o ELLs are grouped by student specific needs and
= . ELL di bed provided a research-based intervention by an ESOL
n Specific S Tte? _Ilng F;r?scn = funded intervention teacher. The intervention is
ESOL s:ggo - fallored lo a unique customized by school leadership and must
Intervention n be used in conjunction with ancther ESOL model.
] ) English Language Leamners (ELLs) are grouped
-0 = Newly arrived English together and provided comprehensible instruction in a
@ 9 Self- Language Leamers (ELLs) with separate environment by an ESOL funded teacher.
e - - . . —_—— .
2% Contained limited English Only recommended for ELDC Bs & Ls who have been in
o T| Sheltered the ESOL program for two
= EO Instruction years orless. Not appropriate for ELDC Hs or Ps.
n
Curricululm ELLs frem a single language background are grouped
— | Contentin ElLs f inale | for content (Math, Science, Social Studies or Language
2 | Homel/Native b df. rom da single fanguage Arts) instruction in the home/native language provided
] Language ackgroun b%-r_a t{ilingti_ual teacher that is proficient in the language
o of instruction.
=]
ual Language options below require one-year of planning prior to implementation
Dual L i bel ] f pl. i jor to impl tati
g ELLs from a single language background are grouped
[=2) . with fluent English speakers and are instructed in
5 Dual ELLI? from; single Iang;ag_ntah another language for at least 50% of the academic day.
o Language - ngﬁ_éﬁ:” are grouped wi Literacy/language arts instruction is provided in
Two-Way both languages; other academic contenthas a
Immersion designated language of instruction.




Instruction of concepts and materials are tailored to align with each learner's English
Language proficiency level, following the State's English Language Proficiency
Standards. ESOL teachers and classroom teachers collaborate to meet the needs of
ELL students and ensure instructional consistency.

The LEA monitors fidelity of implementation of ESOL instructional strategies with:
e Classroom walkthroughs
e Data Chats
e Professional Learning Logs

Schools are provided with ESOL teachers and resources based on budget formula
criteria.

Schools have the flexibility to select instructional model(s) that best address the
academic needs of their English Language Learners (ELLs). Each year, they are
required to submit a School-Wide English for Speakers of Other Languages (ESOL)
Plan detailing the implementation of their chosen models. The principal must submit this
plan for approval by the principal’s supervisor and the Director of the Department of
Multicultural Education.

The School-Wide English for Speakers of Other Languages (ESOL) Plan serves as
a tool to provide a consistent process for schools to report their continuum of services
for ELLs and establish instructional targets to ensure alignment with the District's
Strategic Plan and targets established in the School Improvement Plan. In this plan,
Principals identify the instructional models implemented in their school based on their
data and report how they intend to utilize ESOL-funded positions to increase ELL
academic achievement.

Describe the process to verify that instruction provided to ELLs is equal in
amount, sequence, quality, and scope to that provided to non-ELLs.

English Language Learners (ELLs) receive instruction equivalent in amount, sequence,
quality, and scope to that of their non-ELL peers, as outlined in the School-Wide
English for Speakers of Other Languages (ESOL) Plan submitted annually by each
school. This plan details the instructional models implemented, the courses available to
ELLs, class sizes, and the contact time for ESOL personnel, including Community
Language Facilitators and Bilingual School Counselors.

School and district leadership periodically conduct classroom walkthroughs to ensure
alignment with state standards and the delivery of comprehensible, equitable
instruction.

In addition, before adopting curriculum, members of the LEA ensure Language supports
and ESOL strategies are present in the materials.



How does the LEA determine if the instructional models are positively affecting
student performance?

The LEA evaluates the effectiveness of instructional models on student performance
through an annual review of English Language Proficiency (ELP) data. ELLs academic
progress is closely monitored throughout the year to track their linguistic and academic
growth.

Administrative and support staff monitor instructional model success by analyzing
teacher observations, ELL participation, attendance, grades, and statewide
assessments, particularly ACCESS for ELLs. Teacher input is also gathered as part of
the review process. If an instructional model does not demonstrate progress toward
positive student performance goals, alternative models may be considered.

How are ELLs assured equal access to all programs, services and facilities that
are available to non-ELLs?

School-based personnel are responsible for guaranteeing that ELLs have equitable
access to all school programs, services, and facilities, ensuring they receive the same
rights and opportunities as their non-ELL peers. The Department of Multicultural
Education advocates for ELLs and their families by promoting equal access, providing
information, and offering training to both school-based staff and families on available
programs and services.

Additionally, school leadership teams conduct a Master Board analysis to assess ELL
participation in various programs. The Principal Dashboard report, which provides
comparative data on ELL and non-ELL enrollment, is another tool used to monitor ELL
engagement. The District’s Student Progression Plan reinforces that ELLs must have
equitable access to all district programs, as applicable.

Describe the method(s) used in the LEA to document the use of ESOL
instructional strategies and how this is monitored.

Teachers document instructional strategies for ELL students in their lesson plans, which
school administrators regularly review. Administrators and educators are encouraged to
pursue additional training in Differentiated Instruction and ESOL strategies to enhance
their instructional practices. Students receive targeted support individually or in small
groups to address specific areas of need identified through classroom and statewide
assessments. Instructional strategies are further monitored through individualized
student support notes, data analysis, classroom observations, and teacher meetings.
Monitoring of the instructional program for ELLs may include but are not limited to:

o Documentation of ESOL strategies in teacher lesson plans.

o Review of ELL progress on state-approved, criterion-referenced achievement

tests.
o Use of district-created diagnostic assessments and ACCESS for ELLs.
e Implementation of ELL Committee recommendations.



« Periodic progress reviews using the English Language Development Continuum
and report card data.

o Classroom walkthroughs to ensure comprehensible instruction and effective
implementation of ESOL strategies.

How does the LEA and school(s) verify the delivery of comprehensible instruction
to ELLs?

School administration assesses teachers using the Palm Beach Model of Instruction
Classroom Teacher Protocols, which includes providing evidence of planning and
preparation to address the needs of English Language Learners (Domain 1).
Regional/lnstructional Superintendents, school-based administrators, district ESOL
administrators, and/or school-based ESOL coordinators/contacts may conduct reviews
to ensure the appropriateness of student programs. These reviews may include the
following:

e Monitoring and reviewing students' performance in core subjects (English
Language Arts, Mathematics, Science, Social Studies, or equivalent courses)
using state-approved Progress Monitoring tools.

o Reviewing students' performance on Statewide Assessments or norm-referenced
tests.

o Classroom observations.

The LEA and school verify the delivery of comprehensible instruction to ELLs with:
e Report cards
e Academic monitoring forms
e Professional Learning Logs

In addition, before adopting curriculum, members of the LEA ensure Language supports
and ESOL strategies are present in the materials.

What safeguards are in place to ensure that all ELLs are being provided equal
access to programs and receiving comprehensible instruction? Include the
school and LEA personnel responsible for ensuring comprehensible instruction.

Each year, schools submit a School-Wide English for Speakers of Other Languages
(ESOL) Plan that outlines the implementation of their ESOL program. The principal
must submit this plan, which is approved by the Department of Multicultural Education.
Schools also conduct annual reviews of their ESOL programs to evaluate their
effectiveness in achieving student performance goals.

The Local Educational Agency (LEA) engages in processes that safeguard equitable
access to programs and materials, including adopting instructional materials, the
student progression plan, intervention strategies, and professional development
opportunities.

Regional/lnstructional Superintendents, school-based administrators, district ESOL
administrators, and school-based ESOL coordinators/contacts may carry out reviews to



ensure that all ELLs are provided equal access to programs and receive
comprehensible instruction. These reviews may include:

e Monitoring and reviewing student performance in core subjects (English
Language Arts, Mathematics, Science, Social Studies, or equivalent courses)
using state-approved Progress Monitoring tools.

« Monitoring students' performance on Statewide Assessments or norm-referenced
tests.

o Conduct classroom walkttroughs.

What progress monitoring tools are being used to ensure all ELLs are mastering
grade level academic content standards, and benchmarks and the English
Language Development (ELD) standards? (Check all that apply)

X] Student Portfolios

Other Criterion Referenced Test (Specify) ACCESS for ELLs, Alternate ACCESS,
Kindergarten ACCESS for ELLs, WIDA Screener, LAS Links, FAST, FAA, EOC

Native Language Assessment (Specify) LAS Links Spanish, Oral Reading Records
Spanish

LEA/school-wide assessments (Specify) District-developed diagnostic tests, including
Palm Beach Performance Assessment, Unit Standard Assessment (USA), Florida
Standards Quiz (FSQ), Benchmark Assessments, Oral Reading Records

Other (Specify) Technology-based assessments, including but not limited to i-Ready,
Diagnostics/Assessments, Imagine Learning, Benchmark, iStation, Achieve 3000 Level
Set Test

Student Progression

Have the LEA’s standards and procedures for promotion, placement, and
retention of ELLs been incorporated into the LEA’s Student Progression Plan
(SPP)? If no, where can this information be found?

X] Yes (Please provide a link to the LEA’s SPP with specifics to ELLs highlighted.)

[ No (Specify)

https://www.palmbeachschools.org/studentsparents/student-progression-plan
Pgs. 26, 36, 52, 104, 109, 125, 126, 145, 155, 164, 166, 177



https://www.palmbeachschools.org/studentsparents/student-progression-plan

Describe how the Good Cause Policy is implemented in your LEA when ELLs who
have been enrolled for less than two years (based on DEUSS) are exempted from
mandatory third grade retention. Include how parents or guardians are notified of
LEA good cause decisions.

As outlined in the district's Student Progression Plan, the Superintendent has the
authority to exempt students in grade 3 from mandatory retention for good cause if ELLs
have received less than two years of instruction (as determined by DEUSS) in an ESOL
program. Such decisions must be made based on a recommendation from an ELL
committee, which includes input from parents, teachers, and support staff. Good Cause
Exemptions for ELLs are communicated to parents in their native language.

Describe what role the ELL Committee has in the decision to recommend the retention
or promotion of any ELL and what documentation is used to support these decisions.

In accordance with State Board of Education Rules 6A-6.0902, 6A-6.0903, 6A- 6.0904,
and 6A- 1.09432(6), a student identified as an ELL must meet the District levels of
performance, as indicated on the Student Progression charts available in the District's
Student Progression Plan.

Promotion for an ELL will be determined by the student's academic performance,
regardless of their English language proficiency level. ELLs are expected to
demonstrate grade-level literacy skills in English or their native language when possible.
ELLs cannot be retained solely for being significantly below grade level in English
reading if they can demonstrate grade-level literacy in their native language. The
retention of an ELL requires a review and recommendation from the ELL Committee
and cannot be based solely on English proficiency, performance in grade-level content
in English, or a score from any single assessment. The ELL Committee must meet to
decide whether an ELL should be retained, with documentation provided on the English
Language Learner (ELL) Report.

An ELL is expected to meet the student's performance standards for their respective
grade level. However, ELLs who have been in an approved English for Speakers of
Other Languages (ESOL) program for less than two full school years are not required to
demonstrate these standards in English. In accordance with the Consent Decree and
Title 1l requirements, the focus is on measuring the student’s progress toward attaining
the standards, regardless of whether that progress is shown in English or the student’s
home language.

For students in Grades K-5, the Department of Multicultural Education has created
English Language Learners (ELLs) Student Progression Meeting Reports to help
elementary schools determine whether academic difficulties are due to language
acquisition or academic deficiencies. These grade-specific reports are designed to track
individual progress according to the Student Progression chart for each grade level. A
completed report must be presented at an ELL Committee meeting for any student



being considered for retention. The ELL Committee will recommend whether an ELL
should be retained.

Promotion is based on adequate progress, as outlined in the ELL Plan, along with at
least one other criterion. If the ELL Committee determines that the student has not
made satisfactory progress and that the lack of progress is unrelated to language
acquisition, the student may be recommended for retention. This recommendation is
then submitted to the Principal's Supervisor and the Department of Multicultural
Education for final approval.

Section 5: Statewide Assessment (Rule 6A-6.09091, F.A.C.)
Statewide Assessment

Describe the process to ensure that all ELLs participate in Florida statewide
assessment programs. Include how responsible staff is trained to administer
assessments and maintain documentation of the following:

All English Language Learners (ELLs) in Palm Beach County, regardless of their time in
the ESOL program, will participate in all applicable Statewide Assessments. The
District's Department of Research, Evaluation, and Assessment (DREA) collaborates
with the District's Department of Multicultural Education to provide training and
information to school-based testing coordinators about the requirements for ELL
participation in statewide assessment programs. In addition, both departments
collaborate to provide training and information on Accommodations for ELLs in the
administration of state-wide assessments, which must follow the guidelines specified in
the respective assessment manuals.

Statewide content area assessments:

All ELLs will participate in statewide assessments. The LEA ensures that all ELLs
participate in the Statewide Assessment program and receive appropriate testing
accommodations. Each school's testing coordinator is responsible for assessing ELLs
on their campus and providing appropriate accommodations. ELL students receiving
services in an ELL program operating according to an approved ELL plan and taking the
state-mandated tests may be offered accommodations. However, the exact combination
of accommodations to be offered to any particular student shall be individually
determined, considering the student's needs and the recommendations of the student's
team. The parents/guardians are notified of the different testing accommodations in a
letter.

ACCESS for ELLs assessments:

Students coded LY (Actively receiving ESOL Services) by the first day of the ACCESS
for ELLs 2.0 test administration window are tested for language progression. The



Department of Multicultural Education, in collaboration with the District's Department of
Research, Evaluation, and Assessment (DREA), communicates with school-based
testing coordinators to ensure the appropriate information is provided for test
administration. In addition, information is also transmitted through District
correspondence to guide on accessing the WIDA Secure Portal for participation in the
applicable, required ACCESS for ELLs 2.0 test administrator training. Each school's
testing coordinator is responsible for ensuring the following:

o All test administrators have completed the appropriate training(s).
« All eligible ELLs on their campus are assessed.
o Appropriate accommodation(s) is provided.

ACCESS for ELLs 2.0 is an assessment for Grades 1-12. Students are administered in
the Speaking section of the test one-on-one with a test administrator; the Listening,
Reading, and Writing sections may be administered in a group setting. Kindergarten
ACCESS for ELLs 2.0 is a paper-based assessment in which Kindergarten students are
administered in all sections of the test, one-on-one with a test administrator.

Alternate ACCESS assessment in which students in Grades 1-12 with the students with
the most significant cognitive disabilities are administered in all test sections, one-on-
one, with a test administrator. New proficiency criteria of a composite score of at least
P2 in grades K-5, at least P3 in grades 6-8 and at least P4 in grades 9-12

What is/are the title(s) of the school-level person responsible for ensuring and
documenting that ELLs are provided appropriate testing accommodations (per
test administration requirements)?

Each school's testing coordinator is responsible for ensuring all ELLs receive
appropriate accommodations on state-wide assessments.

Describe how parents of ELLs are notified of assessments and testing
accommodations. How does the LEA ensure that parents understand Florida’s
statewide assessments policies, mandates and student outcomes? Please
provide links to communications in parents’ languages.

Parents are notified of all statewide testing policies and mandates in a language they
can understand, when feasible, before test administration dates. A letter is sent to
parents of ELLs explaining the allowable testing accommodations. Parents are notified
of assessment outcomes through individualized student score reports, which indicate
the student's performance level and interpretive guides. These guides are available in
multiple languages. The parents/guardians or teachers of ELL students may convene a
parent/teacher conference with a translator present, if needed, to discuss the
assessment policies, mandates, and results.



ACCESS for ELLs Parent

Information: https://www.fldoe.org/accountability/assessments/k-12-student-
assessment/access-for-ells.stml

Assessment Accommodations Parent Letters:
https://www2.palmbeachschools.org/formssearch/pdf/1939.pdf
https://www2.palmbeachschools.org/formssearch/pdf/1939SP.pdf
https://www2.palmbeachschools.org/formssearch/pdf/1939CR.pdf
https://www2.palmbeachschools.org/formssearch/pdf/1939P0O.pdf

Section 6: English Language Proficiency Annual Assessment (Rule
6A-6.0903, F.A.C.)

Describe the procedures to determine if ELLs are ready to exit the LEA’s ESOL
program. Include exiting procedures for all language domains (listening, speaking,
reading and writing), grade-specific academic criteria and data reporting of status
change.

According to Rule 6A-6.0903, Requirements for Exiting English Language Learners
from the ESOL Program, ELLs shall be considered English language proficient and
exited from the ESOL program upon obtaining the following:

Grades K-2 requires scores from one assessment (Basis of Exit Code: H)
o ACCESS for ELLs 2.0 - proficient score (Level 4+) in reading and overall
composite
o Alternate ACCESS for ELLs — composite score of P2

Grades 3-9 requires scores from two assessments (Basis of Exit Code: 1)

e A passing score on the grade-level ELA/Reading assessment, in accordance
with the scores specified in Rule 6A-1.09422, F.A.C., or the statewide alternate
assessment, pursuant to Rule 6A-1.09430, F.A.C

AND

s« ACCESS for ELLs 2.0 - proficient score (Level 4+) in reading and overall
composite OR Alternate ACCESS a composite score of P2 for grades 3-5, a
composite score of P3 for grades 6-8 or a composite score of P4 for grade 9.

Grades 10-12 requires scores from two assessments (Basis of Exit Code: J)
« Earning a passing score on the grade 10 statewide ELA/Reading assessment or

a passing score on the grade 10 ELA/Reading assessment (2014-2015),
pursuant to Rule 6A-1.09422, F.A.C., or, for eligible students, a passing score on
the statewide alternate ELA assessment, pursuant to Rule 6A-1.09430, F.A.C.,
sufficient to meet applicable graduation requirements. Students may also meet
the applicable graduation requirement by earning an equivalent concordant score
pursuant to Rule 6A-1.09422, F.A.C.


https://www.fldoe.org/accountability/assessments/k-12-student-assessment/access-for-ells.stml
https://www.fldoe.org/accountability/assessments/k-12-student-assessment/access-for-ells.stml
https://www2.palmbeachschools.org/formssearch/pdf/1939.pdf
https://www2.palmbeachschools.org/formssearch/pdf/1939SP.pdf
https://www2.palmbeachschools.org/formssearch/pdf/1939CR.pdf
https://www2.palmbeachschools.org/formssearch/pdf/1939PO.pdf

AND
s« ACCESS for ELLs 2.0 - proficient score (> 4) in reading and overall composite
OR Alternate ACCESS a composite score of P4

Students meeting State established proficiency criteria will be exited at the District level
over the summer. Exited students are identified by an ELL Status of LF in the SIS.
Following exit from the program, the academic progress of LF students is monitored for
two years.

Students may be considered for exit at their scheduled revaluation date or any time
prior to that date if exit requirements are achieved. School personnel or parents may
request an ELL Committee at any time to determine whether a student is eligible to exit
the ESOL Program.

A copy of the Student Meeting Report and the Parent notification of Exit or Continuation
should be provided to any parent/guardian in attendance or sent home to any parent
who did not attend the ELL Committee meeting to inform him/her of the decision to
extend or exit ESOL Program services. The documents should be in the parent’s
preferred written language, whenever feasible.

What is the title of person(s) responsible for conducting the exit assessments described
above? (Check all that apply.)

X School/LEA based testing administrator
X] ESOL Teacher/Coordinator

X Other (Specify) Linguistically qualified school personnel that have been trained in the
administration of language assessments.

When is an ELL Committee involved in making exit decisions? What criteria are used by
the Committee to determine language and academic proficiency?

If assessment results do not fully capture the student's academic or linguistic needs, an
ELL committee may be convened where input from parents, teachers and support staff
is discussed and placement decisions made. An ELL Committee may recommend that
the student be exited with consideration of data other than statewide assessments, such
as student portfolios or alternative evaluations. An ELL committee can also be
convened to review student progress and to exit a student from the ESOL program if
there is sufficient evidence to indicate that English Language Proficiency is not the issue
interfering with the student achieving proficiency either on the Statewide English
Language Proficiency exam or the Statewide Academic Assessment. The student may
have another documented disability met through an IEP or other student plan.
Regardless of reason for exit, an ELL committee would review the student's academic
and English language proficiency record and document at least two of the five criteria
listed below to exit a student:



« Extent and nature of prior educational or academic experience, social
experience, and a student interview

« Written recommendation and observation by current and previous instructional
and supportive services staff,

« Level of mastery of basic competencies or skills in English and heritage language
according to local, state or national criterion-referenced standards,

o Grades from the current or previous years, or

e Test results other than the entry assessments

Describe the procedures if an ELL meets exit qualifications in the middle of a grading
period.

Although ELLs usually exit the ESOL program when exit criteria is met through
assessment, ELLs can be referred for exit at any time during the school year. Since
ACCESS for ELLs and FAST ELA data is normally used as the instruments to make the
exit decisions, and this data is typically received during the summer, any exit decisions
made in the middle of a grading period or school year would require an ELL committee
decision based on a current data analysis and student evaluations. A current English
language proficiency assessment will be given, as well as review of report card grades,
benchmark test scores and portfolio data. Stakeholder input from parents, teachers and
support staff will also be requested. The exit code will be L, and the student code will
change from LY to LF.

Section 7: Monitoring Procedures (Rule 6A-6.0903, F.A.C.)

During the required two-year monitoring period, what is the title of person(s) responsible
for:

Conducting the follow-up performance of former ELLs?

Classroom teachers, ESOL Coordinators/Contacts, and/or School Counselors
Updating the student ELL plan?

Classroom teachers, ESOL Coordinators/Contacts, and/or School Counselors
Reclassification of ELL status in data reporting systems?

Department of Multicultural Education, Regional ESOL Instructional Coordinator

What documentation is used to monitor the student's progress? (Check all that apply)

X] Report Cards
X] Test Scores



X Classroom Performance
X] Teacher Input
X Other (Specify): Oral Language Development Indicator (OLDI)

What are the procedure(s), including possible reclassification, that are implemented
when the academic performance of former ELLs is not on grade level?

The ELL Committee (including parent/guardian) identifies students that are not making
adequate academic progress after being exited from the ESOL Program but are still
within their 2-year monitoring period. An ELP assessment must be administered. An
ELL Committee must be convened and an ELL Committee report form detailing the
reasons for reclassification must be filled out and signed by all in attendance. Before
considering reclassification, the Committee must determine if the student's academic
deficiencies are due to limited English proficiency and premature exit. A student can be
reclassified into the ESOL Program if it is deemed necessary by the ELL Committee.

The steps necessary to successfully reclassify a student are as follows:

o Convene ELL Committee meeting to determine whether the student will be
reclassified into the ESOL Program. An ELL Committee Meeting Parent Invitation
must be sent to the parent/guardian a minimum of ten (10) days prior to the
meeting date.

« During the meeting, review all student data that has initiated the concern and
possibility of reclassification. ELL Committee Student Meeting Report must be
signed by all in attendance. Parents/guardians must be given notification of
meeting outcomes, if they were unable to attend the ELL Committee meeting.

o Following the ELL Committee meeting, administer and score all domains of the
English Language Assessment.

« Schools will submit a Reclassification form to request a meeting with a
representative from the Department of Multicultural Education.

o Upon communicating with the Department of Multicultural Education,
convene follow-up ELL Committee meeting to discuss results of Language
Assessment, reclassification into the ESOL Program, and/or other
determination. An ELL Committee Meeting Parent Invitation must be sent
to the parent/guardian a minimum of ten (10) days prior to the meeting
date. Parents/guardians must be given notification of decision to reclassify
if they were unable to attend the ELL Committee meeting.

o All SIS data entries for reclassification will be entered by the Department of
Multicultural Education.

o The ELL Committee recommendations (Student Meeting Reports) are placed
inside the student's ELL folder.

Compliance of ELL Plan and Student Performance

Describe LEA internal procedures for monitoring the ESOL program for compliance and
student academic performance.



The School District of Palm Beach County monitors the ESOL program for compliance
and student academic performance through the following measures:

ESOL School-Wide Implementation Plans

Student Information/Data Reports

ELL Folders/Files

Individual Student ELL Plans

Statewide Assessment Data

English Language Development Continuum (ELDC)
Report Card Monitoring

ESOL Certification and Training Records

How do school sites, parents and stakeholders have access to the approved District
ELL Plan?

The District ELL Plan is presented to our District's Parent Leadership Council for review,
input, and approval. All feedback contributed by the District PLC is integrated into the
plan prior to their approval. A link to the current approved District ELL Plan is made
available on our District's website. Translation is available to parents and stakeholders
upon request.

How does the LEA ensure that schools are implementing the District ELL Plan?

The School District of Palm Beach County ensures that schools are implementing the
District ELL Plan in several ways. Program models are reviewed in each school
through the School-Wide ESOL Plans. This provides District Leadership with the school
instructional model(s), the number of students in each school (LY and LF), the services
provided, and by whom the services are provided. Monthly time task calendars are
provided to schools which include tasks and procedures necessary for program
effectiveness. Schools submit verification of task completion on a monthly basis.
Additionally, attendance at monthly meetings, provided by the Department of
Multicultural Education, is required for all ESOL Coordinators/Contacts. During these
meetings, pertinent information is disseminated, and training is provided on best
practices for ELLs.

Section 8: Parent, Guardian, Student Notification and Rights

Describe the procedures used and provide a link to the notice to parents of an ELL
identified for participation in a language instruction educational program. Per the Every
Student Succeeds Act and per state board rule, this notice must delineate:
1. the reasons for the identification of their child as an ELL and the need for the
child’s placement in a language instruction educational program;
2. the child’s level of English proficiency, how such level was assessed, and the
status of the child’s academic achievement;



3. the methods of instruction used in the program in which their child is, or will be,
participating and the methods of instruction used in other available programs,
including how such programs differ in content, instructional goals, and the use of
English and a native language in instruction;

4. how the program in which their child is, or will be, participating will meet the
educational strengths and needs of their child;

5. how such program will specifically help their child learn English and meet age-
appropriate academic achievement standards for grade promotion and
graduation;

6. the specific exit requirements for the program, including the expected rate of
transition from such program into classrooms that are not tailored for ELLs, and
the expected rate of graduation from high school (for students in high schools);

7. in the case of a student with a disability, how such program meets the objectives
of the individualized education program of the student; and

8. information pertaining to parental rights that includes written guidance—

a. detailing the right that parents have to have their child immediately
removed from such program upon their request;

b. detailing the options that parents have to decline to enroll their child in
such program or to choose another program or method of instruction, if
available; and

c. assisting parents in selecting among various programs and methods of
instruction, if more than one program or method is offered.

The Home Language Survey (HLS) on the registration form must be completed for all
students when they first enter a Palm Beach County public school. If one or more of the
Home Language Survey questions is checked “yes” during registration, the student
must be tested for ESOL services. School personnel have 20 school days to administer
the appropriate English Language Proficiency (ELP) assessments.

Once the ELP assessment is administered, the score is analyzed to determine whether
the student qualifies for ESOL services. If applicable, school staff will review all
incoming records as well as the language and/or reading/writing tests to determine
proper program placement.

Parents will be notified of program placement via the Notification of Initial English
Language Program Placement letter in their preferred written language (if feasible). The
letter notifies the parents of ESOL Program placement, the ELL program and services
provided, and exit criteria. In addition, parents have the option to decline the
instructional model provided by the program. A signed copy of this form is kept in the
student’s ELL folder.

Parents of English language learners receive information regarding grade promotion
and graduation through communication from schools, the District's Student Progression
Plan, and the District’'s webpage.

For English Language Learners with a disability, schools work in collaboration with the
Exceptional Student Education Department to ensure the academic goals are
addressed through the program services provided


https://www.palmbeachschools.org/studentsparents/student-progression-plan
https://www.palmbeachschools.org/studentsparents/student-progression-plan
https://www.palmbeachschools.org/

Describe the procedures used by school personnel to provide assistance to parents or
guardians of ELLs in their home language.

To communicate with all language groups represented in Palm Beach County,
personnel are available to provide assistance at each school. All written and oral
communications between school personnel and parents of ELLs are to be in the
parents' primary language whenever feasible.

The district has provided school centers with community language facilitators (CLFs) to
improve parent/school participation and communication. Community language
facilitators are available to serve in each school with 15 or more active ELLs of the
same home language background whenever feasible. Bilingual district personnel are
available to assist schools with less than 15 ELLs of the same home language when
feasible.

Primary language communication to parents/guardians is accomplished with the help of
community language facilitators, bilingual school/district staff, district translators, over-
the-phone interpretation and online translation services. The Department of Multicultural
Education has also translated school forms and letters into Spanish, Haitian Creole, and
Portuguese. Spanish, Haitian-Creole and Portuguese translators are available at the
district level to assist schools and departments in translating documents, policies,
handbooks, student services correspondence, legal correspondence, transcripts, school
calendars, registration forms, and other pertinent information that is used on a district-
wide basis. District translators also provide assistance to language minority families who
conduct school business at the district administrative center. Meetings with Spanish and
Haitian Creole media representatives and other multicultural community organizations,
churches, agencies, and businesses are held to discuss issues which can be addressed
collaboratively and distributed to the community.

For English Language Learners with a disability, schools work in collaboration with the
Exceptional Student Education Department to ensure the academic goals are
addressed through the program services provided.

Describe parent outreach activities that inform parents of how they can be involved in
their children’s education and how they can assist their children to learn English and
meet state academic standards.

The Department of Multicultural Education employs specialists who use the most
current research and data to provide schools, parents/guardians, and community
organizations with special programs that promote parent and community participation.
These programs are presented at individual schools, community or church
organizations, and through school and district parent organizations. Parents
participating in the Parent Leadership Council(s) receive training and orientation
regarding the district's ELL program and monitoring procedures. ELL parents/guardians
are encouraged to participate in the School Advisory Committee (SAC), the District
Parent Leadership Council, Parent Engagement Nights, and other school/district



committees. Parents/guardians are notified of upcoming events in their home/native
language, when feasible, and receive home/native language interpretation services at
these events, when feasible.

Check the school-to-home communications that are sent by the LEA or school to
parents or guardians of ELLs that are in a language the parents or guardians can
understand. (Check all that apply. Please provide links to all boxes checked.):

X Results of language proficiency assessment

Notification of English Lanquage Program Continuation-EN
Notification of English Language Program Continuation SP
Notification of English Language Program Continuation HC
Notification of English Language Program Continuation PO

X Program placement

Notification of Program Placement EN
Notification of Program Placement SP
Notification of Program Participation HC
Notification of Program Placement PO

X Program delivery model option(s)

Notification of Program Placement EN
Notification of Program Placement SP
Notification of Program Participation HC
Notification of Program Placement PO

Notification of English Language Program Continuation-EN
Notification of English Lanquage Program Continuation SP
Notification of English Language Program Continuation HC
Notification of English Language Program Continuation PO

X] Extension of ESOL instruction

Notification of English Language Program Exit-EN
Notification of English Language Program Exit-SP
Notification of English Language Program Exit-HC
Notification of English Language Program Exit-PO

X Exit from ESOL program

Notification of English Language Program Exit-EN
Notification of English Language Program Exit-SP
Notification of English Language Program Exit-HC
Notification of English Language Program Exit-PO



https://drive.google.com/file/d/1HuAyIp5W-QCgs5jNufdD22QDO0ivPfAk/view?usp=drive_link
https://drive.google.com/file/d/1HuAyIp5W-QCgs5jNufdD22QDO0ivPfAk/view?usp=drive_link
https://drive.google.com/file/d/1l5BSVFtNWSGPJVC_HqyFG99HqmPJEHXP/view?usp=drive_link
https://drive.google.com/file/d/1l5BSVFtNWSGPJVC_HqyFG99HqmPJEHXP/view?usp=drive_link
https://drive.google.com/file/d/1rJiMA0rgHARAF7Dt-4IX428bt_AGALV3/view?usp=drive_link
https://drive.google.com/file/d/1rJiMA0rgHARAF7Dt-4IX428bt_AGALV3/view?usp=drive_link
https://drive.google.com/file/d/1GBsgDDuflaujYiYnXwBZPDLgInAU2y3U/view?usp=drive_link
https://drive.google.com/file/d/1xPyvzPh0F20U0MWG-dADC9LNEMj0jLLB/view?usp=drive_link
https://drive.google.com/file/d/1xPyvzPh0F20U0MWG-dADC9LNEMj0jLLB/view?usp=drive_link
https://drive.google.com/file/d/145No326_-Kfu_K39HygUKR07iFRKenVk/view?usp=drive_link
https://drive.google.com/file/d/145No326_-Kfu_K39HygUKR07iFRKenVk/view?usp=drive_link
https://drive.google.com/file/d/1wevhzE5W99pzJt06xS_dETvYvTv00Um1/view?usp=drive_link
https://drive.google.com/file/d/1wevhzE5W99pzJt06xS_dETvYvTv00Um1/view?usp=drive_link
https://drive.google.com/file/d/15P0X_R5bD-95sZ6G4YyK1IJCL7T7ztrm/view?usp=drive_link
https://drive.google.com/file/d/1xPyvzPh0F20U0MWG-dADC9LNEMj0jLLB/view?usp=drive_link
https://drive.google.com/file/d/1xPyvzPh0F20U0MWG-dADC9LNEMj0jLLB/view?usp=drive_link
https://drive.google.com/file/d/145No326_-Kfu_K39HygUKR07iFRKenVk/view?usp=drive_link
https://drive.google.com/file/d/145No326_-Kfu_K39HygUKR07iFRKenVk/view?usp=drive_link
https://drive.google.com/file/d/1wevhzE5W99pzJt06xS_dETvYvTv00Um1/view?usp=drive_link
https://drive.google.com/file/d/1wevhzE5W99pzJt06xS_dETvYvTv00Um1/view?usp=drive_link
https://drive.google.com/file/d/15P0X_R5bD-95sZ6G4YyK1IJCL7T7ztrm/view?usp=drive_link
https://drive.google.com/file/d/1HuAyIp5W-QCgs5jNufdD22QDO0ivPfAk/view?usp=drive_link
https://drive.google.com/file/d/1HuAyIp5W-QCgs5jNufdD22QDO0ivPfAk/view?usp=drive_link
https://drive.google.com/file/d/1l5BSVFtNWSGPJVC_HqyFG99HqmPJEHXP/view?usp=drive_link
https://drive.google.com/file/d/1l5BSVFtNWSGPJVC_HqyFG99HqmPJEHXP/view?usp=drive_link
https://drive.google.com/file/d/1rJiMA0rgHARAF7Dt-4IX428bt_AGALV3/view?usp=drive_link
https://drive.google.com/file/d/1rJiMA0rgHARAF7Dt-4IX428bt_AGALV3/view?usp=drive_link
https://drive.google.com/file/d/1GBsgDDuflaujYiYnXwBZPDLgInAU2y3U/view?usp=drive_link
https://drive.google.com/file/d/198wDfOja7Gse58rQxuyRpqAQ64EvS5ko/view?usp=drive_link
https://drive.google.com/file/d/1l5BSVFtNWSGPJVC_HqyFG99HqmPJEHXP/view?usp=drive_link
https://drive.google.com/file/d/1rJiMA0rgHARAF7Dt-4IX428bt_AGALV3/view?usp=drive_link
https://drive.google.com/file/d/1GBsgDDuflaujYiYnXwBZPDLgInAU2y3U/view?usp=drive_link
https://drive.google.com/file/d/198wDfOja7Gse58rQxuyRpqAQ64EvS5ko/view?usp=drive_link
https://drive.google.com/file/d/1l5BSVFtNWSGPJVC_HqyFG99HqmPJEHXP/view?usp=drive_link
https://drive.google.com/file/d/1rJiMA0rgHARAF7Dt-4IX428bt_AGALV3/view?usp=drive_link
https://drive.google.com/file/d/1GBsgDDuflaujYiYnXwBZPDLgInAU2y3U/view?usp=drive_link

X] Post-reclassification of former ELLs monitoring

LF 1st Post Exit Monitoring Form
LF 2nd Post Exit Monitoring Form
LF 3rd Post Exit Monitoring Form
LF 4th Post Exit Monitoring Form (Exited by ELL Committee)

LF 4th Post Exit Monitoring-Form (Auto-Exited)

X] Reclassification of former ELLs

ELL Committee Meeting Parent-Guardian Invitation Letter-EN
ELL Committee Meeting Parent-Guardian Invitation Letter-SP
ELL Committee Meeting Parent-Guardian Invitation Letter-HC
ELL Committee Meeting Parent-Guardian Invitation Letter-PO

ELL Committee Meeting Report

[X] State and/or LEA testing
https://www.palmbeachschools.org/students parents/student testing/access for ells p
aper

X Accommodations for testing (flexible setting)
https://www2.palmbeachschools.org/formssearch/pdf/1939.pdf
https://www2.palmbeachschools.org/formssearch/pdf/1939CR.pdf
https://www2.palmbeachschools.org/formssearch/pdf/1939P0O.pdf
https://www2.palmbeachschools.org/formssearch/pdf/1939SP.pdf

X] Annual testing for language development

https://www.palmbeachschools.org/students parents/student testing/access for ells p
aper

[ ] Growth in language proficiency (Listening, Speaking, Reading, Writing)
[ ] Exemption from FSA in ELA for ELLs with DEUSS less than one year

X] Retention/Remediation/Good Cause

https://www2.palmbeachschools.org/formssearch/pdf/2182.pdf
https://www2.palmbeachschools.org/formssearch/pdf/2183.pdf
https://www2.palmbeachschools.org/formssearch/pdf/2184.pdf
https://www2.palmbeachschools.org/formssearch/pdf/2185.pdf
https://www2.palmbeachschools.org/formssearch/pdf/2186.pdf
https://www2.palmbeachschools.org/formssearch/pdf/2187.pdf



https://drive.google.com/file/d/1D4qB5HZnIKGzFjK47ulubrBoPbnVHwUQ/view?usp=drive_link
https://drive.google.com/file/d/1D4qB5HZnIKGzFjK47ulubrBoPbnVHwUQ/view?usp=drive_link
https://drive.google.com/file/d/1PUaTdlAk61zSefmH00PwLs4E5r0eCdSw/view?usp=drive_link
https://drive.google.com/file/d/1PUaTdlAk61zSefmH00PwLs4E5r0eCdSw/view?usp=drive_link
https://drive.google.com/file/d/15e4mg_-4mk49qTuadf9C6rP_cKI8uhWh/view?usp=drive_link
https://drive.google.com/file/d/15e4mg_-4mk49qTuadf9C6rP_cKI8uhWh/view?usp=drive_link
https://drive.google.com/file/d/1MhkP4Kx-hq2-RBWj8MKkV3PlnXN3CuPk/view?usp=drive_link
https://drive.google.com/file/d/1tnkLJiVDZXReV0sGGin5qD63j3R3D6g7/view?usp=drive_link
https://drive.google.com/file/d/1TVH9gAp7cK0HTwGRlEWwE1QovFWv4zFN/view?usp=sharing
https://drive.google.com/file/d/1TVH9gAp7cK0HTwGRlEWwE1QovFWv4zFN/view?usp=sharing
https://drive.google.com/file/d/1F8v_hPy3JulLj_EkS2U0nMRAsODNySxB/view?usp=sharing
https://drive.google.com/file/d/1F8v_hPy3JulLj_EkS2U0nMRAsODNySxB/view?usp=sharing
https://drive.google.com/file/d/1EosB_QAqluxh5b-mIWDQ9qlQAK3M8303/view?usp=sharing
https://drive.google.com/file/d/1EosB_QAqluxh5b-mIWDQ9qlQAK3M8303/view?usp=sharing
https://drive.google.com/file/d/1l9nF8GbICn3-omaHDnrZVAds2Lls8PMt/view?usp=sharing
https://drive.google.com/file/d/1nu47qlQ-3SlriTqWmIt_SQo6iPzGCHCt/view?usp=drive_link
https://www.palmbeachschools.org/studentsparents/esol-english-for-speakers-of-other-languages/esol-and-title-iii-program-information/access-for-ells
https://www.palmbeachschools.org/studentsparents/esol-english-for-speakers-of-other-languages/esol-and-title-iii-program-information/access-for-ells
https://www2.palmbeachschools.org/formssearch/pdf/1939.pdf
https://www2.palmbeachschools.org/formssearch/pdf/1939CR.pdf
https://www2.palmbeachschools.org/formssearch/pdf/1939PO.pdf
https://www2.palmbeachschools.org/formssearch/pdf/1939SP.pdf
https://www.palmbeachschools.org/studentsparents/esol-english-for-speakers-of-other-languages/esol-and-title-iii-program-information/access-for-ells
https://www.palmbeachschools.org/studentsparents/esol-english-for-speakers-of-other-languages/esol-and-title-iii-program-information/access-for-ells
https://www2.palmbeachschools.org/formssearch/pdf/2182.pdf
https://www2.palmbeachschools.org/formssearch/pdf/2183.pdf
https://www2.palmbeachschools.org/formssearch/pdf/2184.pdf
https://www2.palmbeachschools.org/formssearch/pdf/2185.pdf
https://www2.palmbeachschools.org/formssearch/pdf/2186.pdf
https://www2.palmbeachschools.org/formssearch/pdf/2187.pdf

[] Transition to regular classes or course change

X Invitation to participate in an ELL Committee Meeting

ELL Committee Meeting Parent-Guardian Invitation Letter-EN
ELL Committee Meeting Parent-Guardian Invitation Letter-SP
ELL Committee Meeting Parent-Guardian Invitation Letter-HC
ELL Committee Meeting Parent-Guardian Invitation Letter-PO

X Invitation to participate in the Parent Leadership Council (PLC)
Invitation to Participate in PLC - EN
Invitation to Participate in PLC - SP
Invitation to Participate in PLC - HC
Invitation to Participate in PLC - PO

X Special programs such as Gifted, ESE, Advanced Placement, Dual Enrollment, Pre-
K, Career and Technical Education, charter schools, and student support activities

https://www.palmbeachschools.org/studentspars

X Free/reduced price lunch
https://www.myschoolapps.com/Application

X Parental choice options, school improvement status, and teacher out-of-field notices
https://www.palmbeachschools.org/studentsparents/school-choice/overview
Reporting of Out-Of-Field Teachers To Parent /Guardian

X Registration forms and requirements
https://www.palmbeachschools.org/studentsparents/student-registration

X Disciplinary forms
https://www2.palmbeachschools.org/formssearch/pdf/0279.pdf
https://www2.palmbeachschools.org/formssearch/pdf/0279CR.pdf
https://www2.palmbeachschools.org/formssearch/pdf/0279PO.pdf
https://www2.palmbeachschools.org/formssearch/pdf/0279SP.pdf

X Information about the Florida Standards and the English Language Development
(ELD) Standards

https://www.palmbeachschools.org/studentsparents/esol-english-for-speakers-of-other-
languages



https://drive.google.com/file/d/1TVH9gAp7cK0HTwGRlEWwE1QovFWv4zFN/view?usp=sharing
https://drive.google.com/file/d/1TVH9gAp7cK0HTwGRlEWwE1QovFWv4zFN/view?usp=sharing
https://drive.google.com/file/d/1F8v_hPy3JulLj_EkS2U0nMRAsODNySxB/view?usp=sharing
https://drive.google.com/file/d/1F8v_hPy3JulLj_EkS2U0nMRAsODNySxB/view?usp=sharing
https://drive.google.com/file/d/1EosB_QAqluxh5b-mIWDQ9qlQAK3M8303/view?usp=sharing
https://drive.google.com/file/d/1EosB_QAqluxh5b-mIWDQ9qlQAK3M8303/view?usp=sharing
https://drive.google.com/file/d/1l9nF8GbICn3-omaHDnrZVAds2Lls8PMt/view?usp=sharing
https://drive.google.com/file/d/1oVsyrUg___6S-Nre-IOqs5m8JzzfEkKb/view?usp=drive_link
https://drive.google.com/file/d/1xMbqMGJx2FshIt5F1trY6pKPUzWQGxm4/view?usp=drive_link
https://drive.google.com/file/d/1FFtrf_8DzupfQys7RRgQFT1EbNw0GbqM/view?usp=drive_link
https://drive.google.com/file/d/1UWneyDkfVlEfUy6_mB_4FatQzWg2x8XS/view?usp=drive_link
https://www.palmbeachschools.org/students-parents
https://www.myschoolapps.com/Application
https://www.palmbeachschools.org/studentsparents/school-choice/overview
https://www.palmbeachschools.org/careersjobs/certification/out-of-field-teachers
https://www.palmbeachschools.org/studentsparents/student-registration
https://www2.palmbeachschools.org/formssearch/pdf/0279.pdf
https://www2.palmbeachschools.org/formssearch/pdf/0279CR.pdf
https://www2.palmbeachschools.org/formssearch/pdf/0279PO.pdf
https://www2.palmbeachschools.org/formssearch/pdf/0279SP.pdf
https://www.palmbeachschools.org/studentsparents/esol-english-for-speakers-of-other-languages
https://www.palmbeachschools.org/studentsparents/esol-english-for-speakers-of-other-languages

X Information about community services available to parents
https://www.palmbeachschools.org/students-parents (Community Resources)

X Information about opportunities for parental involvement (volunteering, PTA/PTO,
SAC)

https://www.palmbeachschools.org/students-parents (Get Involved)

X] Report Cards*
Sample Report Cards and Progress Reports

X Other (Specify) _Multilingual Report Cards/Progress Reports

*If report cards are not available in other languages, please describe how the academic
progress of an ELL is communicated to parents/guardians.

Report cards are provided in English, Spanish, Haitian-Creole, and Portuguese.
Bilingual school-based and/or district staff, as well as over the phone interpretation
services, are available to communicate with parents/guardians of other languages
regarding report cards.

Section 9: The Parent Leadership Council (Rule 6A-6.0904, F.A.C.)

What type(s) of Parent Leadership Council (PLCs) exist in the LEA? (Check all that
apply. Please provide links to agenda membership and meetings.)

X LEA Level
X] School Level

Please address the functions and composition of the PLC:

The goals of the Parent Leadership Council (PLC) are to acquaint parents of ELLs with
school personnel and services available at the individual school sites; provide parents of
ELLs with an opportunity to take an active role in the decisions that affect the education
of their children, and to consult with school personnel and give input on goals related to
the program. The District PLC is composed by the majority of parents of current and
former ELLs, as well as classroom teachers, curriculum specialists and ESOL resource
teachers. Community leaders and ELL advocates are also invited to participate as
members. Council members receive information about various organizations,
committees, and volunteer opportunities available at the school level in order to
encourage more active participation and to empower them to recruit other language
minority parents. The District PLC makes recommendations for the District ELL plan,
and reviews policies which are instrumental in the approval process.


https://www.palmbeachschools.org/students-parents
https://www.palmbeachschools.org/students-parents
https://www.palmbeachschools.org/studentsparents/grades-and-graduation-requirements/elementary-grading-and-report-cards/sample-report-cards-and-progress-reports

The PLC is "composed in the majority of parents of limited English proficient students."
If the PLCs in the LEA do not meet this condition, explain why and when compliance
with the rule is expected.

N/A

How does the LEA involve the PLC in other LEA committees?

The School District of Palm Beach County involves the PLC by informing and
encouraging them to serve on committees both at the District and school levels. District
committees include but are not limited to the District ELL Plan Committee, the
Boundaries Committee, and the School Calendar Committee. In addition, they are
educated on committees available at the school level, such as the School Advisory
Council, PTA and PTO, and numerous volunteer opportunities.

How is the LEA PLC involved in the development of the District ELL Plan?

The LEA PLC provides input during the development of the ELL Plan and reviews the
final District ELL Plan at a scheduled PLC meeting. Translators are available to provide
language assistance and clarification. PLC members may request an emailed version of
the plan if they cannot attend the meeting. Parental feedback is encouraged and will be
addressed in subsequent meetings, if necessary. Upon completion of the review by the
members of the PLC, the Chairperson signs and approves the District ELL Plan.

Does the LEA PLC approve of the District ELL Plan? X Yes []No

If no, please provide explanation for PLC’s non-approval.

Section 10: Personnel Training (Rules 6A-6.0907 and 6A-1.0503,
F.A.C.)

Describe how Category | teachers responsible for the English Language Arts and
intensive reading instruction of ELLs who are required to obtain the ESOL
endorsement/certification are notified of training requirements and opportunities. Include
title of person(s) responsible for issuing the notifications and how the process is
documented.

Every year, teachers are notified if they do not meet the ESOL compliance requirements
for their current teaching position. The District's Student Information System (SIS)
monitors student schedules, student ELL status, and the assigned teacher’'s ESOL in-
service records. If a teacher has an ELL and does not have the proper ESOL coverage,
the Department of Certification generates an out-of-compliance email. The teacher is
notified by email of their out-of-field status, and Principals and the School Board are
also notified of their out-of-field status.



In addition, District Certification staff monitor district teachers' progress toward
completing training requirements established in the Consent Decree. The district
provides in-service opportunities for teachers who need ESOL compliance work.
Available ESOL courses offered include:

Methods of Teaching ESOL
Applied Linguistics

Testing and Evaluations of ESOL
ESOL Curriculum and Materials
Cross-Cultural Communications

The in-service is offered regularly at no charge to the participants. The Departments of
Professional Development and Multicultural Education maintain records of in-service
components and college course completion in the District's in-service data system.

Teachers receive credit for ESOL in-service training from other Florida school districts
when the training is verified by an OTE 206 form from the appropriate authorities.
Teachers receive credit for ESOL training at universities or colleges when official
college or university transcripts are provided for documentation. Teachers also receive
credit for ESOL endorsement courses taken through external professional development
institutes by submitting the necessary documentation. The District’'s Human Resources
department records and archives the transcripts.

Describe how content area teachers of math, science, social studies and computer
literacy are notified of ESOL training requirements (60 hours) and opportunities. Include
title of person(s) responsible for issuing the notifications and how the process is
documented.

Yearly, teachers are notified if they do not meet the ESOL compliance requirements for
their current teaching position. The District’s Student Information System (SIS) monitors
student schedules, student ELL status, and the assigned teacher’'s ESOL in-service
records. If a teacher has an ELL and does not have the proper ESOL coverage, the
Department of Certification generates an out-of-compliance email. The teacher is
notified by email of their out-of-field status, and Principals and the School Board are
also notified of the teacher's out-of-field status.

Teachers receive credit for ESOL in-service training from other Florida school districts
when the training is verified by an OTE 206 form from the appropriate authorities.
Teachers receive credit for ESOL training at universities or colleges when official
college or university transcripts are provided for documentation. The District's Human
Resources department records and archives the transcripts.

Describe how all other instructional staff are notified of ESOL training requirements (18
hours) and opportunities. Include title of person(s) responsible for issuing the
notifications and how the process is documented.



Teachers are notified annually if they do not meet the ESOL compliance requirements
for their current teaching position. The District's Student Information System (SIS)
monitors student schedules, student ELL status, and the assigned teacher’'s ESOL in-
service records. If a teacher has an ELL and does not have the proper ESOL coverage,
the Department of Certification generates an out-of-compliance email. The teacher is
notified by email of their out-of-field status, and Principals and the School Board are
also notified of the teacher's out-of-field status.

In addition, Multicultural Department staff monitor district teachers' progress toward
completing the training requirements established in the Consent Decree. The district
provides in-service opportunities for teachers who need ESOL compliance work. The in-
service is offered regularly at no charge to the participants. The Departments of
Professional Development and Multicultural Education maintain records of in-service
components and college course completion in the District's in-service data system.

Teachers receive credit for ESOL in-service training from other Florida school districts
when the training is verified by an OTE 206 form from the appropriate authorities.
Teachers receive credit for ESOL training at universities or colleges when official
college or university transcripts are provided for documentation. The District's Human
Resources department records and archives the transcripts.

Describe the procedures used when Category | teachers are reported out of field.
Include compliance procedures when claiming weighted FTE 130 for core courses.

Upon initial hiring, teachers deemed ESOL Category 1 are given information regarding
directions for becoming in-field, including training requirements and timelines. Schools
are requested to run the Out of Field query to identify all teachers that are Out of Field.
Parent Notification letters, provided in English, Spanish, Portuguese, and Haitian
Creole, are provided to schools electronically with directions to send home with students
being instructed by out-of-field teachers the Friday prior to FTE week (Survey 2 and 3).
Out-of-field teachers are approved to teach out-of-field by the School Board prior to
October and February FTE.

Category | teachers are considered out of field until the ESOL endorsement or
certification requirements are met. Once assigned an ELL, Category | teachers must
complete 60 hours of ESOL training within two years and at least 60 hours of ESOL
training each consecutive year until the ESOL endorsement is complete, regardless of
the ELL assignment. The ESOL endorsement must be added to the existing teaching
certificate. Teachers following these guidelines are considered in compliance, and
weighted FTE 130 can be claimed.

All teachers must document that ESOL strategies are used during instructional planning
and delivery to ensure comprehensible instruction.

Describe how the LEA provides the 60-hour ESOL training requirement for school-
based administrators and the LEA’s tracking system that will be implemented.



The District provides an ESOL component to administrators to fulfill training
requirements. This component focuses on the Consent Decree, the District ELL Plan,
instructional delivery models, criteria for evaluating comprehensible instruction in the
classroom, and multicultural education. It is offered through in-service.

The Departments of Professional Development and Multicultural Education maintain
records of in-service components and college course completion in the District's in-
service data system.

Describe how the LEA provides the 60-hour ESOL training requirements for Guidance
Counselors, and the LEA’s tracking system.

The District provides an ESOL component to guidance counselors to fulfill training
requirements. This component focuses on the Consent Decree, the District ELL Plan,
instructional delivery models, criteria for evaluating comprehensible instruction in the
classroom, and multicultural education. The ESOL component is offered through in-
service.

The Departments of Professional Development and Multicultural Education maintain
records of in-service components and college course completion in the District's in-
service data system.

Describe the supplemental professional development offered by the LEA to ensure that
instructional staff are informed of English Language Development standards and best
practices.

The LEA offers additional supplemental professional development opportunities that
focus on the following areas: making instruction comprehensible for ELLSs,

second language acquisition, dual language instruction, home language support, and
cultural awareness. These opportunities will be provided to instructional and support
personnel throughout the year in various workshops, at schools during summer training,
and on-demand through the employee portal. Follow-up activities will be included in
each of these training opportunities to ensure the transfer of skills and knowledge to the
classroom. These training opportunities are above and beyond the required ESOL
training.

If instruction is provided in a language other than English, describe the procedures that
are used to assess teachers' proficiency in the other language and in English.

Teachers who provide instruction in a language other than English must have the
appropriate certification(s) as required by the District and State for the population and
subject area they teach. In addition, teachers instructing in the target language must
demonstrate oral and written proficiency in the language of instruction. To meet this



requirement, teachers must pass the district language assessment test administered by
the Department of Multicultural Education.

A bilingual paraprofessional or teacher is required at schools having 15 or more ELLs
who speak the same language. Specify the eligibility qualifications required by the LEA
for bilingual paraprofessionals. Explain the bilingual paraprofessional’s job description
and primary assignment.

Bilingual paraprofessionals (Community Language Facilitators in Palm Beach County)
assist mainstream teachers and basic ESOL teachers with delivering comprehensible
instruction to ELLs. They are not assigned to work with non-ELLs. Their qualifications
and responsibilities include:

QUALIFICATIONS:

1. High School Diploma or equivalent AND passing score on the ParaPro
Assessment Test; OR sixty (60) or more semester hours of college credit.

2. Demonstrated oral and written proficiency in the English language and the
language of the target population.

3. Experience working with community agencies and organizations within the target
community.

4. Demonstrated ability to interact positively with culturally diverse groups of
students and parents.

5. Ability to organize and plan effectively.

6. Ability to maintain a flexible work schedule.

PERFORMANCE RESPONSIBILITIES:

Essential Functions:

1. Assists English Language Learners in individualized and small group instruction
under the direct supervision of the assigned teacher(s).

2. Assists teachers and administrators in fulfilling ESOL program goals and
requirements.

3. Translates documents into the native language of the target population.

4. Serves as an interpreter in school communications with parents, students, and
community members.

5. Serves as an advocate for students and parents of the target population.

6. Participates in developing strategies to increase academic achievement for
students of the target population.

7. Conducts home-community visitations.

8. Maintains a directory of referral services for the target population.

9. Participates in ESOL staff development activities.

Describe LEA procedures for training bilingual paraprofessionals in ESOL or home
language strategies. Include how documentation of training is maintained.



The School District of Palm Beach County Department of Multicultural Education
provides training opportunities for community language facilitators (CLFs). Training may
focus on developing ESOL instructional support strategies for basic subject area
instruction, ESOL compliance issues, legal issues pertinent to ELLs and their families,
translation/interpreter skill development, and family advocacy. The training for these
paraprofessionals includes using home language strategies to assist ELLs in their
content area subjects (math, science, social studies, and computer science) and
electives. Documentation of training is maintained through sign-in sheets and agendas.

Describe the procedures to determine the bilingual paraprofessional's proficiency in
English and in the heritage language of the students served.

A bilingual paraprofessional's (CLF's) proficiency is assessed through a written and oral
screening performed by district bilingual staff. The screening is task-oriented and
requires translation and interpretation in both the target language and English.

Please provide an assurance letter from the district superintendent that the district is in
compliance with all ESOL training requirements.

An Assurance Letter is attached at the end of this document.

Section 11: Extension of Services (Rule 6A-6.09022, F.A.C.)

Describe LEA procedures used to determine extension of services, including
appropriate timeline based on DEUSS. Explain the role of the ELL Committee and what
supporting documentation is used in determining if continued ESOL services are
necessary.

Students are eligible to receive extended ESOL program services after the third year
and annually thereafter until classified as English proficient. ELLs who have been in
ESOL for three years or more, based on the DEUSS date, need to be reevaluated
annually to determine if they still require ESOL program services. The reevaluation
assessment shall be administered no earlier than thirty (30) school days prior to the
student's DEUSS anniversary date and covers all four domains of listening, speaking,
reading, and writing. If the student's anniversary date falls between the release of the
statewide English Language Proficiency assessment and applicable statewide
standardized assessment scores in a given school year and October 1 of the following
school year, the student's statewide English Language Proficiency assessment and
applicable statewide standardized assessment scores will suffice, and a more recent
assessment is not required.

This first reevaluation meeting must occur on or no more than 30 days before the 3rd
year anniversary of the DEUSS date unless the student's anniversary date falls within
the first two (2) weeks of any school year. Then, the ELL committee may convene no



later than October 1. Reevaluation takes place yearly thereafter. The need for this
extended service is based on a review of the following criteria:

o English language proficiency assessments
e Teacher/ELL Committee recommendations
o Other relevant academic and oral language data

The procedures followed when determining the extension of services are:

a) ELL Committee reviews report cards, student portfolios, attainment of Florida
Standards, performance on district/state assessments, parent/teacher input,
number of years the student has been enrolled in the ESOL Program, and
language acquisition proficiency.

b) ELL Committee may determine that the student continues in the regular program.

c) ELL Committee may determine that the student be referred for further evaluation.

d) ELL Committee may determine that the student needs an extension of services

e) The school-based ESOL contact/coordinator or designee is responsible for
entering the determination into the student information system.

Listening and Speaking Proficiency Assessment

List the Listening and Speaking assessment(s) used in the LEA to determine if a
student is English proficient for extension of services.

e ACCESS for ELLs
e LAS Links
« WIDA Screener

Reading and Writing Proficiency Assessment

List the Reading and Writing assessment(s) used in the LEA to determine if a student is
English proficient for extension of services.

ACCESS for ELLs

LAS Links

WIDA Screener

FAST ELA

SAT (Grades 10-12 only)
ACT (Grades 10-12 only)
CLT (Grades 10-12 only)
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ERICA WHITFIELD

April 7, 2025

Bureau of Student Achievement through Language Acquisition
Florida Department of Education

325 West Gaines Street

444 Turlington Building

Tallahassee, FL 32399-0400

RE: Assurance Letter regarding ESOL Compliance/District ELL Plan, 2025-2028
To whom it may concern,

This letter confirms that the teachers in Palm Beach County Public Schools are in compliance with
applicable ESOL training requirements or working towards them within the mandated time frame.

To maintain compliance with all ESOL training requirements, The School District of Palm Beach County
provided online ESOL in-service for teachers, administrators, and school counselors needing ESOL
compliance work to fulfill training requirements.

The courses offered are as follows:

Methods of Teaching ESOL
Applied Linguistics

Testing and Evaluations of ESOL
ESOL Curriculum and Materials
Cross-Cultural Communications

These ESOL components are offered two times per year and are offered free of cost.
Sincerely, A

Mimurke

Superintendent

The School District of Palm Beach County, Florida

An A-Rated School District
An Equal Opportunity Education Provider and Employer
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