
Welcome Neighboring School Districts!

East Stroudsburg Area School District is excited to announce that we have adopted a new
process for requesting academic records through Parchment. This was implemented to improve
efficiency for both the school district requesting academic records and our District and will
ensure student data privacy and comply with FERPA regulations.

Parchment is the most advanced academic credential management system available allowing
academic institutions and employers to request, verify, and share credentials simply and
securely to request academic records.

Let’s Get Started!

To Request Academic Transfer Files, Visit esasd.net/records

Questions:

I have never requested academic records through Parchment, how do I get access?

1. Create a Parchment Account

2. Go to esasd.net/records

3. Select

4. From the Parchment Award Home Page, Select
5. Complete the Validation Form

http://esasd.net/records
http://esasd.net/records


6. Receive “Confirmed - Validation Request Received” email
a. Confirmation Vetting Process takes 2 days

I have received an email with validation and approval to request academic records, how
do I request through Parchment?

1. Go to esasd.net/records

2. Select

3. From the Parchment Award Home Page, Select
4. Choose from the list of schools to place your request

a. East Stroudsburg Elementary
b. East Stroudsburg EHS North
c. East Stroudsburg EHS South
d. JMH Elementary
e. Resica Elementary
f. Smithfield Elementary
g. Middle Smithfield Elementary
h. Lehman Intermediate

http://esasd.net/records


i. JTL Intermediate
j. Bushkill Elementary

5. Select “Ordering on Behalf of Someone Else”
6. Enter your Credential

7. Provide student information



8. Select “Select Transfer File”

9. Select Continue



10. Once the order has been fulfilled by an East Stroudsburg Area School District staff
member, you will receive an email to download the “Student Transfer File”



Can our LEA have multiple user accounts?

Yes. Your LEA is not limited to the amount of user accounts that can be created. Each staff
member will follow the “Get Vetted” process. Once vetted they may continue to make as many
academic records requests as needed.


