
4113 BP 1 

   

District Policy Manual 
Natomas Unified School District 

 

Policy 4113 Assignment 
Status: ADOPTED 

Original Adopted Date: 03/1993 
Last Revised Date: 06/26/2024  
 

 

In order to serve the best interests of students and the educational program, the Governing 
Board authorizes the Superintendent or designee to assign certificated personnel to positions for 

which they are qualified pursuant to their certification, preparation, professional experience, and 
aptitude 
 
Teachers may be assigned to any school within the district in accordance with the collective 
bargaining agreement or Board Policy. 
 
Assignment to Courses/Classes 
 
The Superintendent or designee shall assign teachers based on the grade level and subject 

matter authorized by their credentials. 
 
When there is no credential authorization requirement for teaching an elective course, the 
Superintendent or designee shall select the credentialed teacher whose knowledge and skills best 
prepare the teacher to provide instruction in that subject. 
 
When specifically authorized by law or regulation, the Superintendent or designee may, with the 
teacher's consent, assign a teacher to a position outside the teacher's credential authorization in 
accordance with the local teaching assignment options described in the Commission on Teacher 

Credentialing's (CTC) Administrator's Assignment Manual.  Such assignments shall be annually 
approved by Board resolution. In such cases, the Superintendent or designee shall reference in 
district records the statute or regulation under which the assignment is authorized. 
 
 
If at any time a certificated employee is required by the district to accept an assignment which 
the employee believes is not legally authorized by the employee's credential, the employee shall 
notify the Superintendent or designee, in writing, of the misassignment. Within 15 working days, 
the Superintendent or designee shall notify the employee of the legality of the assignment.  If no 

action is taken by the district, the employee shall provide written notification to the County 
Superintendent of Schools.  No adverse action shall be taken against an employee who files a 
notice of misassignment.  (Education Code 44258.9) 
 
Vacancies and Misassignments 
 
Annually, the district shall review potential misassignments and vacant positions throughout the 
district. Upon receiving notification from CTC of the availability of data regarding potential 
misassignments and vacant positions in the district, the Superintendent shall review the data 
within 60 days. When necessary, the Superintendent or designee may respond by submitting 

additional documentation to the County Superintendent showing that an employee is legally 
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authorized for an assignment and/or that a position identified as vacant was miscoded and a 
legally authorized employee is assigned to the position.  (Education Code 44258.9) 
 
If the district subsequently receives, within 90 days of CTC's initial notification, a notification from 
the County Superintendent indicating that a certificated employee in the district is assigned to a 

position for which the employee has no legal authorization, the district shall correct the 
assignment within 30 calendar days.  (Education Code 44258.9) 
 
The district shall serve as the monitoring authority for teacher assignments in any charter school 
it has authorized, in accordance with Education Code 44258.9-44258.10. 
 
Any complaint alleging teacher misassignment or vacancy shall be filed and addressed through 
the district's procedures specified in AR 1312.4 - Williams Uniform Complaint Procedures. 
 

The school accountability report card for each school shall include any assignment of teachers 
outside their subject areas of competence, misassignments, including misassignments of teachers 
of English learners, and the number of vacant teacher positions for the most recent three-year 
period.  (Education Code 33126) 
 
Equitable Distribution of Qualified and Experienced Teachers 
 
The Superintendent or designee shall identify and address the equitable distribution of highly 
qualified and experienced teachers among district schools, including those with higher than 

average levels of low-income, minority, and/or academically underperforming students. The 
Superintendent or designee shall annually report to the Board comparisons of teacher 
qualifications across district schools, including the number of teachers serving under a provisional 
internship permit, short-term staff permit, intern credential, emergency permit, or credential 
waiver. 
 
Strategies for ensuring equitable access to experienced teachers may include, but are not limited 
to, incentives for voluntary transfers, provision of professional development, and/or programs to 
recruit and retain effective teachers.  
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Policy Reference Disclaimers 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
5 CCR 80003-80005 Credential authorizations 
5 CCR 80020-80020.5 Additional assignment authorizations 

5 CCR 80335 Performance of unauthorized professional services 
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5 CCR 80339-80339.6 Unauthorized certificated employee assignment 
Ed. Code 33126 School accountability report card 

Ed. Code 35035 Powers and duties of the superintendent; transfer authority 
Ed. Code 35186 Complaints regarding teacher vacancy or misassignment 
Ed. Code 37616 Consultation regarding year-round schedule 
Ed. Code 44225.6 Commission report to the legislature re: teachers 

Ed. Code 44250-44277 Credentials and assignment of teachers 
Ed. Code 44314 Subject matter programs; approved subjects 
Ed. Code 44824 Assignment of teachers to weekend classes 

Ed. Code 44955 Reduction in number of permanent employees 
Gov. Code 3543.2 Scope of representation 
Federal Description 
20 USC 6311 State plan 

20 USC 6312 Local educational agency plan 
20 USC 6601-6651 Teacher and Principal Training and Recruiting Fund 
Management Resources Description 

California Department of Education 
Publication 

Every Student Succeeds Act 2016-17 School Year Transition 
Plan, April 2016 

California Department of Education 
Publication 

California State Plan to Ensure Equitable Access to Excellent 
Educators 

Commission on Teacher Credentialing 
Publication 

Administrator's Assignment Manual - Updates and 
Revisions, May 2014 

Commission on Teacher Credentialing 
Publication 

The Administrator's Assignment Manual, 2021 

U.S. Department of Education Guidance Improving Teacher Quality State Grants: ESEA Title II, Part 
A , rev. October 5, 2006 

Website CSBA District and County Office of Education Legal Services 

Website Commission on Teacher Credentialing 
Website CSBA 
Website U.S. Department of Education 
Website California Department of Education 

Cross References 
Code Description 
0415 Equity 

0460 Local Control And Accountability Plan 
0460 Local Control And Accountability Plan 
0470 COVID-19 Mitigation Plan 
1312.4 Williams Uniform Complaint Procedures 

1312.4-E(1) Williams Uniform Complaint Procedures 
1312.4-E(2) Williams Uniform Complaint Procedures 
3580 District Records 

3580 District Records 
4111 Recruitment And Selection 
4112.1 Contracts 
4112.2 Certification 

4112.2 Certification 
4112.21 Interns 
4112.21 Interns 

4112.22 Staff Teaching English Learners 
4112.23 Special Education Staff 
4112.8 Employment Of Relatives 
4113.5 Working Remotely 

4114 Transfers 
4115 Evaluation/Supervision 
4115 Evaluation/Supervision 

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=33126.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35186.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=37616.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44225.6.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=2.&article=4.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44314.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44824.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44955.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3543.2.#
https://legalservices.csba.org/#
http://www.ctc.ca.gov/#
http://www.csba.org/#
http://www.ed.gov/#
http://www.cde.ca.gov/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=9fOxm6YSOsjBQ7YLPgBzQA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=2SytKlGYCLslshAc3WxpQdUYw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=plusIKW7GHHoMyshwjT53drwQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=D4uOm9WPslsh0HwKjuRwh5qslshw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=ZD0kplusFrn1da0dimnmbCgLg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=iwEb26YGCnFdslshgVhgbNdSA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=e27KmAslshQCIRRpFJIJNDeUw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=Cj5tt7ijOKeASzxXvvHWAA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=yXp8eVO4w16RkOslshcrUS40w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=9YeY9RrJG2s1G4jte3prQg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=8aXoplusJWCYGixuowb0vbGfw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=7kJ6tgplus6KHehwuMC6I5XvA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=slshVAnPunXn0LpTehCebPaslshg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=7jZh4cIxjCOKBXplus2Q2Dmeg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=oVBIP5XyrL4aB8VoHblxPA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=xyMykycYS7Sblj8fzwWw6w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=HcuryoNfCuUCQcFYwRWX9A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=cJbEbkctWAZsHp90MYYz0g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=USuW034TqDrfkZmfhulNHA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=O9bwkt3Tp26ZuA7hk9zYzw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=TEdW0cSJybA2vwsgOjfLyQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=EISAG9UbgKAIhplusLCMGvBRQ==#
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4117.3 Personnel Reduction 
4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 
4131 Staff Development 
4131.1 Teacher Support And Guidance 
4131.1 Teacher Support And Guidance 

4140 Bargaining Units 
4141 Collective Bargaining Agreement 
4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 
4211 Recruitment And Selection 
4212.8 Employment Of Relatives 
4213.5 Working Remotely 

4240 Bargaining Units 
4241 Collective Bargaining Agreement 
4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 
4311 Recruitment And Selection 
4312.8 Employment Of Relatives 
4313.5 Working Remotely 

4331 Staff Development 
4340 Bargaining Units 
6000 Concepts And Roles 
6117 Year-Round Schedules 

6141.4 International Baccalaureate Program 
6141.5 Advanced Placement 
6142.7 Physical Education And Activity 

6142.7 Physical Education And Activity 
6162.51 State Academic Achievement Tests 
6162.51 State Academic Achievement Tests 
6163.1 Library Media Centers 

6171 Title I Programs 
6171 Title I Programs 
6176 Weekend/Saturday Classes 

6181 Alternative Schools/Programs Of Choice 
6181 Alternative Schools/Programs Of Choice 
6183 Home And Hospital Instruction 
 

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=43Df32R16wYrD0CtdNlIKw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=xvJ8Rv1gUhYoz1Ea1cbcslshw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=0cNWraamPjs8IOaZ62DhxQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=w3AXoA8vl7AC7HLfttplusmjA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=BetHXsfBA05Y7kplusao99SmA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=7hHTgBhwa007mlsqJrso0A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=GBBdRHyIplus7slsh9s8vuOWrwNA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=BQ0GbNcIEyqa2M832Tvq8w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=tIWWGMfceD7h8Z51dxNYmg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=TWhib797WqJWt0plusPInM9tA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=5vnWslsh89A5uzFVl6m98ZWmg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=NQSMpb660TDNs6ByNd7OaA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=iNJ9YNslshmwE3tEHiM3EA5pQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=uJbkZ3gTVAVWb1U8yo1qzQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=m5a2egsK540sO996JyvzQg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=ib2DjXEllLvZUSj3DCZslshRg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=92FeBuioi5DmLhtOdplusmHeA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=GIPd4MM7FNJgx1STt6plusg7A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=dz3vYzxXnHNvb6MashyQ0A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=DjoZV2npluso9aSOQrj6hEZbQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=hplusTLp1ko2H2hPw5RS0rmhA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=ittxmGub45WNnSMp7J4Rpg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=Ac5UAppluswlfDnAW06l1yNNw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=c05UQMRNP1dGWXzr5bZu2w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=3ypluskpbSi8Ye41EFDKJenZw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=HE4VYi7GEf87G66JMUTuQQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=OpNmy4Rxlb8r8Fgslsh57pdZQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=MPT1qz5G1rslshP1flClI3DOQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=4tVagLqFnUH7UplusEXB5g44g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=1CCoun1Bnvfcc9MJVDsj8g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=teIf5SxPslshX8qmRCEeJgplusEw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=Q0j366dzed9oHmPlE950SA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=ZOZk3Y8BFz7f0U9jOggoJg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=5QSqHJ2Bi8bXFHOEvK40dQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=pGlLEc8cqs7IzrZmzlwYjg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=g5IajbiO2Wini07igRFzKQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030341&revid=ajBjgq5SZRRCmXsnphtraQ==#

