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INFORMATION

Chelsea High School

740 North Freer Road
Chelsea, MI 48118-1104
www.chelseaschools.org
433-2201 (Student Office)
433-2211 (fax)

433-2244 (Athletic Office)
433-2243 (Counseling Office)
433-2246 (Cafeteria Office)
433-2242 (4:00 PM -7:30 AM)
Approx. 757 students

Class “B”

Blue and Gold

Bulldog

O Chelsea High

O Chelsea High

We're out to cheer for you

No matter if we face defeat
We’ll stay and see you through
In every game, be this our aim
V-I-C-T-O-R-Y

So give a cheer that all may hear
For dear old Chelsea High.



DAILY SCHEDULE

HOUR MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY
1ST 8:00-9:12 8:00-9:04 8:00-9:12 8:00-9:04 8:00-9:12
2ND 9:17-10:29 | 9:09-10:13 9:17 - 10:29 9:09 - 10:13 9:17 -10:29

BULLDOG
BLOCK 10:18 - 10:49 10:18 - 10:49
A LUNCH A LUNCH A LUNCH A LUNCH A LUNCH
10:29-10:59 | 10:54-11:24 10:29-10:59 10:54-11:24 10:29-10:59
CLASS CLASS CLASS CLASS CLASS
11:04-12:19 | 11:29-12:34 11:04-12:19 11:29-12:34 11:04-12:19
B LUNCH B LUNCH B LUNCH B LUNCH B LUNCH
11:09-11:39 | 11:29-11:59 11:09-11:39 11:29-11:59 11:09-11:39
3RD CLASS CLASS CLASS CLASS CLASS
10:34-11:09 | 10:54-11:29 10:34-11:09 10:54-11:29 10:34-11:09
11:44-12:19 | 12:04-12:34 11:44-12:19 12:04-12:34 11:44-12:19
C LUNCH C LUNCH C LUNCH C LUNCH C LUNCH
11:49-12:19 | 12:04-12:34 11:49-12:19 12:04-12:34 11:49-12:19
CLASS CLASS CLASS CLASS CLASS
10:34-11:49 | 10:54-12:04 10:34-11:49 10:54-12:04 10:34-11:49
4TH 12:24-1:36 12:39-1:43 12:24-1:36 12:39-1:43 12:24-1:36
5TH 1:41-2:52 1:48-2:52 1:41-2:52 1:48-2:52 1:41-2:52




NON-DISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY

The Chelsea School District does not discriminate on the basis of religion, race, color, national
origin, sex, disability, age, height, weight, marital status, or other legally protected
characteristic, in its program, activities or employment. See District Policies 2260, 3122, and
4122. Further, it is the policy of this District to provide an equal opportunity for all students,
regardless of sex, religion, race, color, national origin or ancestry, age, disability, marital status,
place of residence within the boundaries of the District, or social or economic status, and/or any
other legally protected characteristic, to learn through the curriculum offered in this District.
See District Policy 2260.

If a student has needs that affect his/her school performance, concerns about the student’s
progress is brought to the building principal and/or the building’s problem-solving team. As
appropriate, interventions are provided to support progress as part of differentiated instruction.
In some cases, the student may appear to need additional interventions, accommodations or
modifications, specialized instruction and/or other types of support to make reasonable
progress. If it is suspected that a student may have a disability that may be affecting
performance, a referral to request additional evaluation may be made. Anyone considering the
need for a referral would first be encouraged to contact the teacher(s), related services staff
and/or the building principal with questions/concerns. When a referral is made, per District
procedures, a formal evaluation process may be initiated.

Based upon eligibility criteria that indicate “an impairment that substantially limits one or more
major life activities”, the development and implementation of an accommodation plan, per
Section 504 of the federal Civil Rights Act, may be appropriate. This is called “a 504 plan” and it
outlines the accommodations that must be provided to support the student. “504” is a general
education component.

Based upon other, more narrow and specific federal and state criteria, some students may be
found eligible to receive special education services. In these cases, an Individualized Education
Program (IEP) may be developed to outline goals/objectives, accommodations and/or services.

Both Section 504 and federal/state laws demand that the school district, in collaboration with
parents, must decide upon (1) possible student eligibility and, (2) if found eligible, whether
there is a need for accommodation or special education.

With “Bulldog” pride,

Amanda Clor, Principal

Andrea Franco, Assistant Principal

Matt Cunningham, Athletic Director/District Title IX Coordinator

Jason Morris, Assistant Athletic Director & Dean of Students

CHELSEA HIGH SCHOOL MISSION STATEMENT
The mission of Chelsea High School is to create independent thinkers who
act with integrity and who are invested in the global community.



Beck, Katherine
Bertoni, Colleen
Bickel, Daniela
Blomquist, Todd
Bolakowski, Wendy
Davis, Kenneth
Davis, Kim
Dillon, Erin
Embury, Darren
English, Rachel
Fillion, Katy
Findlay, Anne
Finger, Art
French, Adam
Grasman, Lyndsay
Hillis, Carrie
Hugg, Heather
Johnson, Valerie
Kent, Ellen
Knupp, Alyssa
Kurcz, Karen
Lutz, Laura
Maines, Andrea
Mann, Tim
Mattias, Molly
McKale, Jill
McLone, Michael
Mitchell, Lonnie
Moss, Duane
Orlandi, Christopher
Pedlow, Matthew
Phelps, Kurt
Popovich, Claire
Putnam, Dawn
Ratliff, Betsy
Reiser, Holly
Rickli, Jason
Rittenhouse, Jeff
Roberts, Alison
Santoro, Tyler
Scheese, Mark
Sinacola, Shawn
Stephens, Greg
Suiter, Rebecca
Sylvester, Phillip
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CHELSEA HIGH SCHOOL 2024-2025 FACULTY

French

Spanish

Counselor

Physical Education
Science

Choir

Special Education
Social Studies
Speech/Language
Spanish

Special Education
Technology/Science
Special Education
Mathematics
Science

Art

Mathematics
English

School Psychologist
English
Mathematics
Social Studies
Social Studies
Counselor

Science

Special Education
English
Mathematics
Technology
Mathematics
Social Studies
Special Education
Art

English

Special Education
Science
Math/Computers
SWWC

Band

Social Studies
Business/Social Studies
Multi-Lingual Learner Coordinator
Special Education
Health Occupations
Orchestra



Taylor, Adam
Taylor, Melissa
Thomas-Hill, Dorvia
Waldo, Martha
Welt, Dawn
Welton, Joe
Wismont, Rachael
Woodruff, Laura
Yee, Emma

Zainea, John

Physical Education
Science

Counselor

Life Management
Health Occupations
Health/Physical Ed.
Instructional Coach
Social Studies
English

English

CENTRAL ADMINISTRATION

Superintendent

Assistant Superintendent

Director of Special Education

Director of Technology

Director of Curriculum and Instruction
Principal

Assistant Principal

Athletic Director/District Compliance Officer
Assistant Athletic Director/Dean of Students
Operations Manager

Transportation Director

BOARD OF EDUCATION
Kate Henson — President
Eric Wilkinson — Vice President
Glenn Fox — Secretary
Michelle Craig — Treasurer
Scott Moore — Trustee
Erin Hunt-Carter — Trustee
Heidi Reyst — Trustee

Michael Kapolka

Marcus Kaemming
Lisa Nickel

Ryan Spencer
Michelle Hilla
Amanda Clor
Andrea Franco
Matt Cunningham
Jason Morris

Ross Potgiesser
Corrina Horton



SUPPORT STAFE

Administrative Assistant to the Principal
Asst. Principal Administrative Assistant/Bookkeeper
Administrative Assistant/Attendance
Counseling Office Administrative Assistant
Athletic Director’s Administrative Assistant
District Nurse

Auditorium Director

Instructional Technology

Technology Engineer

Media Aide

Paraprofessional

Paraprofessional

Paraprofessional

Paraprofessional

Paraprofessional

Paraprofessional

Paraprofessional

Paraprofessional

Paraprofessional

Paraprofessional

Paraprofessional

Paraprofessional

Paraprofessional

Vanessa Fisk

Brianna Berry

Kim Lancaster

Amy Kay

Angie Root

Marijane Nelson/Kelsey Russell
Rachel Slupe

Alex Stacy

Gary Dosey/Steve Hollis
Shannon Krug
Danielle Engel

Gary Galvin

Heather Hopkins

Amy Marsh

Katie Minnick-Trembath
Robin Prodin

Demi Straub

Leslie Young

Jamie Baxter

Alec Woods

John Seto

Ryan Houle

Crystal Hayduk



ACADEMIC INFORMATION

Graduation Requirements

27 credits must be earned for graduation
One-half credit is granted for the successful completion of a one-period one-term course.
Listed below are requirements for specific credits within the total credits.

Curriculum Area Number of
. Required Content & Notes
Credits
English Language 4 Credi * Required content: the equivalent of four full two-term
Arts redits courses that meet state course/credit guidelines
Mathematics 4 Credits * Required content: Algebra I, Geometry, and Algebra Il
* One Math course must be taken in grade 12.
¢ See notes in math department section for various options.
Science 3 Credits * Required content: Biology; Physics or Chemistry; and, one
additional Science credit.
* See notes in science department section for potential
other options.
Social Studies 3.5 Credits ® Grade 9 - 0.5 Civics
e Grade 10 - 1.0 credit of World History
e Grade 11 - 1.0 credit U.S. History Class (also includes
Geography content)
e Grade 12 — 0.5 Government & 0.5 Economics
Physical . . . . .
Education/ Health 1 Credit Physical Education/Health required in grade 9.
Visual, Performing, | 1 Credit CHS courses meeting state Dept. of Education guidelines for
Applied Arts the earning of this credit include: all art courses; all music
courses, except for Music Seminar; all technology education
courses; Web Design; Advanced Computer Topics; and
Business Foundations. Additional courses including some or
all consortium classes may also be approved as meeting
these guidelines in the future.
Total Credits 16.5

Additional Graduation Requirements

Requirement

Explanation

On-line Learning Experience

Students will meet this requirement both through the
on-line learning components in Physical Education/Health
class and through on-line learning experiences incorporated
into each of the required credits of the Michigan Merit
Curriculum.

M-STEP, SAT Testing

Students must complete all portions of the appropriate
state high school assessment (currently, M-STEP, SAT or
MI-ACCESS) when scheduled during the 11th grade year.

Strong Recommenda

tions

World Language

2 Credits

Students planning to attend college should plan to take at
least two years of a language other than English at the high
school level. This will be a requirement for all students
beginning with the graduating class of 2016.




SPECIAL EDUCATION AND 504 ACCOMMODATIONS

If a student has needs that affect his/her school performance, concerns about the student’s progress is
brought to the building principal and/or the building’s problem-solving team. As appropriate,
interventions are provided to support progress as part of differentiated instruction.

Every school in the Chelsea School District has a team that discusses student concerns and support
options. At the elementary level, the support team is the Problem-Solving Team; at the secondary level
the support team is the Student Services Team. These teams meet regularly. They are for any struggling
student including general education students, students on 504 Plans, and students on IEPs.

In some cases, the student may appear to need additional interventions, accommodations or
modifications, specialized instruction and/or other types of support to make reasonable progress. If it is
suspected that a student may have a disability that may be affecting performance, a referral to request
additional evaluation may be made. Anyone considering the need for a referral would first be
encouraged to contact the teacher(s), related services staff and/or the building principal with
questions/concerns. When a referral is made, per district procedures, a formal evaluation process may
be initiated.

Based upon eligibility criteria that indicate “an impairment that substantially limits one or more major
life activities”, the development and implementation of an accommaodation plan, per Section 504 of the
federal Civil Rights Act, may be appropriate. This is called “a 504 plan” and it outlines the
accommodations that must be provided to support the student. “504” is a general education
component.

Based upon other, narrower and more specific federal and state criteria, some students may be found
eligible to receive special education services. In these cases, an Individualized Education Program (IEP)
may be developed to outline goals/objectives, accommodations and/or service.

When a disability is suspected, information is gathered as a part of an evaluation process to determine if
the student meets eligibility criteria for special education services (IEP). Disability areas include the
following, as specified by the State of Michigan: (1) cognitive impairment, (2) emotional impairment, (3)
hearing impairment, (4) visual impairment, (5) physical impairment, (6) other health impairment, (7)
speech and language impairment, (8) early childhood developmental delay, (9) specific learning
disability, (10) severe multiple impairment, (11) autism spectrum disorder, (12) traumatic brain injury,
and (13) deaf-blindness. In order to be eligible for services, a student must meet special education
eligibility and require skill remediation.

Parents or school staff members may refer a student with a suspected disability. Upon receipt of a
referral, the team meets to discuss the concerns in a timely manner. Following the referral, a team
gathers and discusses available information which could result in an intervention plan being developed,
referral for outside services, or a comprehensive, initial evaluation. If a comprehensive evaluation is
proposed and agreed upon by the team, the school is required to complete the evaluation and meet to
discuss the results within 30 school days upon receipt of consent in a manner consistent with the
Michigan Administrative Rules for Special Education and IDEA 2004 Federal Regulations.



504 ACCOMMODATION PLAN:

Students who do not meet criteria for special education services may be eligible for a 504 Plan. Section
504 of the Rehabilitation Act of 1973 is designed to provide equal access and fairness to general
education students with disabilities, thereby leveling the playing field for them through a 504 Plan. It is
not a plan designed to enhance a student’s performance. It is a plan to provide fairness and equal access
to education.

The student must be evaluated and meet the Section 504 identification criteria in a process similar to the
special education evaluation process described above. A student is entitled to a 504 Plan if they have
been identified and the evaluation shows that the individual (1) has a mental or physical impairment that
substantially limits one or more major life activities; or (2) has a record of such an impairment; or (3) is
regarded as having such an impairment. This determination is made by a team of knowledgeable
individuals, including the parents, who are familiar with the student and his/her disability. The 504 team
must draw upon a variety of sources in interpreting evaluation data and making placement decisions.

STUDENT SECLUSION AND RESTRAINT:

Professional staff members may need to restrain and seclude students under certain emergency
circumstances. This must be done only as a last resort if students pose a threat to themselves or others.
All such intervention shall only be done in accordance with guidelines developed by the Superintendent,
which shall be based on the Standards adopted by the State Board of Education regarding the use of
student restraint and seclusion.

Training will be provided to all professional staff and to substitute teachers, as well as the support staff
determined appropriate by the Superintendent. Training will be in accordance with the State's Standards.
Ref: MBE Standards for the Emergency Use of Seclusion and Restraint (2006) For the entire document,

please refer to https://www.michigan.gov/documents/mde/StandardsforSeclusion-
Restraint_247 7.pdf

PERSONAL CURRICULUM ALTERNATIVE:

Generally, to earn a high school diploma, a student must satisfy the requirements of Michigan's Merit
Curriculum. The District may modify those requirements, however, by developing a personal curriculum
for a student. All students are entitled to a personal curriculum. A parent or guardian of a student who
has completed 9th grade (or the student if at least 18 years old or emancipated), or a student's teacher
or counselor, may request a personal curriculum by contacting your student’s high school counselor. A
group that includes the student; the student's parent or guardian; and a teacher, guidance counselor, or
person acting in a counseling role, will consider the request. If the personal curriculum request is made
by a student who is at least 18 or who is emancipated, or by a parent or guardian, the group will grant
the request and will develop a personal curriculum for the student. For all other requests, the group will
develop a personal curriculum if the group determines one is appropriate. For most students, the group
that develops the personal curriculum may make only certain modifications to the Merit Curriculum. For
students with disabilities under the Individuals with Disabilities Education Act and for certain students
transferring to the District from a nonpublic school or from out of state, the group may make additional
modifications. For all students, a personal curriculum must incorporate as much of the Michigan Merit
Curriculum content expectations as is practicable for the student, must include measurable goals for the
student to achieve while in high school, must include a method to evaluate whether the student met
those goals, and must align with the student's educational development plan. Before a personal
curriculum becomes effective, the District's Superintendent or designee and the student’s parent or
guardian (or the student if at least 18 or emancipated) must agree to its terms. Once effective, the
student’s parent or guardian (or the student if at least 18 or emancipated) must communicate with each
of the student’s teachers to monitor the student’s progress on the personal curriculum goals. A student

9


https://www.michigan.gov/documents/mde/StandardsforSeclusion-%20Restraint_247533_7.pdf
https://www.michigan.gov/documents/mde/StandardsforSeclusion-%20Restraint_247533_7.pdf

who successfully satisfies his or her personal curriculum may earn a high school diploma even if the
student does not otherwise satisfy all of the Michigan Merit Curriculum requirements. For more
information on personal curricula, including what may and may not be modified, please visit the
Michigan Department of Education’s Personal Curriculum page at:
http://www.michigan.gov/mde/0,1607,7-140- 6530_30334_49879---
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ACADEMIC INFORMATION

1. 27 credits must be earned for graduation. A half-credit is earned by the successful completion of
one term of a class.

2. No more than 1.5 credits may count toward the credits for graduating from Cadet Teaching or
from any other “miscellaneous” course, excluding the Academic Collegiate Transitions (ACT
course).

3. Astudent must be enrolled for four full years to receive a diploma. However, a student with an
overall “B” average and having fulfilled all other requirements may, upon written request by
his/her parents or guardians, and approval of the high school principal and Superintendent, be
graduated from Chelsea High School after the winter term of the senior year.

4. Unless approved for “Dual Enrollment” credit, college credits are generally not acceptable
toward a high school diploma.

5. In special circumstances students may be allowed to attend school on a reduced program. The
usual minimum is 3 periods.

6. The results of the General Education Development Tests will not be accepted as fulfilling the
graduation requirements of the Chelsea High School.

7. Students may not repeat for additional credit a class they have previously passed without special
approval unless indicated in the course description.

8. Students who meet all current conditions may qualify for “Dual Enrollment” credit for college
level work. This always requires approval by the principal prior to enrollment in the class.

9. We will accept from transfer-in students a maximum of seven and one-half (7.5) credits per year
toward graduation requirements.

10. Typically, the maximum number of credits a student can earn during a single school year
(September — August) from all sources including online courses, correspondence school, night
school, etc. is 9.5. (A student may earn up to two credits during a single summer from summer
school, online courses, correspondence school, night school, etc.) Exceptions may be made with
administrative approval.

END-OF-TERM GRADE CALCULATION INFORMATION:
Final Exam Grading Policy:
Credit is granted based upon receiving a passing (D- or higher) final grade in a class. Final grades are

computed based upon a combination of marking period grade plus final exam, which could be between
5-20% of total grade.

11



Common Grading Scale:

A 93-100 C 73-76
A- 90-92 C- 70-72
B+ 87-89 D+ 67-69
B 83-86 D 63-66
B- 80-82 D- 60-62
C+ 77-79 F 59 and below

e All percentages will be rounded to the nearest whole number.

TRANSFER POLICY:

In recognizing its responsibility to uphold the minimum educational standards of the State of Michigan,
the Board establishes the following policy and criteria regarding the acceptance of credits from
non-public schools whether they are by state-approved, non-approved, or home schools.

For credit or coursework to be accepted for courses taken in such schools, assurance of compliance with
minimum requirements established by the state must be provided.

Recognition of credits or course work shall be granted when the proper assurance and the student’s
transcript have been received. The District reserves the right to assess such transfer students in order to
determine proper placement and to be assured the student can demonstrate the knowledge and skills,
which are prerequisite to a placement.

Although credits from non-public schools may be granted and placed on a student’s transcript, no grades
will be considered for class ranking.

STUDENT CLASSIFICATION:

Students will not be retained in a grade the first four years of high school even if short credits.
Fourth year students needing more than seven and one-half credits to graduate need to:
Create an acceptable plan to earn the necessary credits for June graduation.

The plan must adhere to all school policies and be approved by both their high school counselor and
principal prior to implementation.

Fourth year students who do not develop a plan as in part B will be considered “seniors unable to
graduate.”

Students who are deficient 2 or fewer credits, will be given their diploma when all make-up credits are
completed - if done within two years of their date of normal graduation. Students who exceed the 2
credits or the 2-year limit should pursue a diploma through adult education.

PARTICIPATION IN COMMENCEMENT:
A senior may participate in graduation exercises only if he/she has completed ALL requirements for

graduation.

Students with serious disciplinary infractions near the end of their senior year may be disciplined up to
and including exclusion from the commencement exercises.
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Students with unpaid fines may be excluded from the commencement exercises.

Chelsea students attending the ECA or WAVE program may participate in commencement with their
graduating class if all Michigan Merit Curriculum requirements have been met as determined by the
principal. These students will receive a Chelsea School District diploma.

INCOMPLETES:

Students who receive an incomplete (1) grade on a report card should make up the work and get the
grade changed as soon as possible. In the event the grade has not been changed within two weeks of the
term, the incomplete will be changed to the grade earned based upon work completed unless other
arrangements have been made with the administration.

COUNSELING:

The Chelsea High School counseling department mission is to ensure that all students are self-sufficient,
and knowledgeable of their choices. The professional school counselors at Chelsea High School provide a
comprehensive school counseling program based on the ASCA National Model that prepares and
inspires all students to become responsible, effective, and meaningfully engaged citizens in a global
community.

We collaborate with students, parents, teachers, and the CHS administration to address the academic,
social/emotional and college/career preparatory needs of our student body.

We empower and encourage all students to open their minds, explore possibilities, and work towards
achieving their goals.

We advocate for equity, access, and success for every student.

We encourage student self-advocacy and accountability, and we promote the development of citizenship
that embraces excellence of character.

Unless it is an emergency, students are seen by appointment. Students can request an appointment in
one of three ways:
® Scan a QR code in the counseling office and fill the form
® Access the counseling page on the students' learning management system to find the link to the
form
e Email their counselor directly

Please refer to the Course Offering booklet for in-depth description of counseling services.

DROP-AND-ADD POLICY:

_Students and parents are responsible for establishing a satisfactory class schedule prior to the start of
each term. Whenever a student changes a class, the new teacher may require the student to make up all
the work from the first day of the term. All schedule change requests will be made only upon a written
request from the parent clearly stating the change requested and the educational reason for the request.
Furthermore, the guidance office will issue to students the deadlines for making such requests. The
master schedule is built based upon the original schedule requests, which means all change requests are
not possible. All third term schedule changes must be made during the 1st and 2nd terms only. Schedule
changes will not be permitted during the third term.
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Level One: First five days of term: Requests for a schedule change must be in writing and received by the
counselor by the end of the third (3rd) day of each class each term. For all full year classes, the “last day
to drop a class” during second term is the end of the third (3rd) day of the second term.

Level Two: From day four (4) through day eight (8) in each term, only the following procedures apply:
If the request is initiated by the teacher who feels the student is misplaced and the parent and student
agree, the schedule will be changed with no additional approval needed.

If the request is initiated by the student or parent the following applies:

The parent must submit a written request with educational reasons to the teacher with a copy to the
counselor.

The teacher will discuss the request with the parent as soon as possible and/or simply sign the request
indicating approval of the drop. If the teacher agrees, the schedule will be changed with no additional
approval needed. However, if the teacher disagrees, the steps that follow will be taken.

The counselor will schedule a meeting with the student, parent, current teacher and possibly the
potential receiving teacher.

If all parties agree with the change at this meeting, the schedule will be changed with no additional
approval needed.

If all parties do not agree at this meeting, all will provide written input to the principal stating their
position on the change and the principal will make the final decision.

*Note: In levels one and two, once a student has made a schedule change he/she should not expect an
additional change unless it is initiated by the teacher due to misplacement.

Level Three: After day eight (8) students are committed to completing the class unless a
medically-related situation as verified by the principal justifies withdrawal in which case a “W” will be
recorded as the marking period and final grades.

HIGH SCHOOL GUIDELINES FOR ONLINE LEARNING:
Students may earn Chelsea High School course credit for online courses according to the following
guidelines:

Courses Taken During the Normal School Day & Year: Up to two (2) credits per year may be earned.
Credit will only be granted for courses not offered on site at CHS, except in cases of a schedule conflict
and as approved by the designated high school administrator. The cost of these classes may be the
responsibility of the student or his/her family.

Courses Taken Outside the Normal School Day: Students enrolled in a full CHS schedule may earn up to
two (2) additional CHS credits per school year. Such credits may not be used for early graduation. Credits
earned to meet graduation requirements must be pre-approved by the designated high school
administrator. The cost for these classes could be the responsibility of the students or his/her family.

Credit Recovery: Students may recover up to two (2) additional CHS credits per school year using
school-approved online options. Such credits may not be used for early graduation and must be
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completed by June 1 of the 12th grade year. Students may only enroll in an online course after having
taken and failed the corresponding CHS course. Credit earned to meet graduation requirements must be
pre-approved by the designated high school administrator. The cost for these classes may be the
responsibility of the student or his/her family.

Grading/Credit: Grades earned in all online classes will be recorded on transcripts but will not be
counted in the student’s cumulative G.P.A.

Withdraw Policy: The Drop-And-Add Policy stated in the student handbook will also apply to online
classes. Also, online vendor refund policies will also be applicable. Students/parents should check with
the online vendor for refund policies.

END OF TERM TEST POLICY:

1. All 9-11th grade students must take their final exam/authentic assessment.

2. 12th grade students may be required to take their final per teacher discretion of the class'
expectation. If a student has an A- (90%) or higher, at the discretion of the teacher, they may not
have to take the exam/assessment. Attendance cannot be the criteria for a student to take or not
take the assessment.

3. Students may not leave the classroom during the defined exam time. They may not be “called
out” by parents, as this causes a testing room disturbance.

ACADEMIC AWARDS:
To be eligible for academic awards, students must be enrolled as a Chelsea High School student on a
diploma path and must attend Chelsea High School as a full-time student.

Cum Laude Guidelines:
Seniors who have achieved a 3.667 unweighted cumulative grade point average or better, at the
conclusion of the 2™ Trimester of their senior year may graduate with one of the three Cum Laude levels
from Chelsea High School. Special rules apply to transfer students as indicated below.

e Summa Cum Laude - 3.889 or higher

e Magna Cum Laude - 3.778 or higher

e Cum Laude - 3.667 or higher

The following applies to transfer students who have not been enrolled all four years at Chelsea High
School:

e Transfer grades will be evaluated based upon Chelsea GPA computation standards

® Must have at least three terms at Chelsea High School including the final term

® Must have taken at least 15 classes at Chelsea High School with at least a 3.667 average in these
classes

e Will be honored at one of the three levels based upon the lower of their overall GPA or their
Chelsea classes’ GPA
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ACADEMIC LETTERS:

Juniors, sophomores, and freshmen that have a 3.667 unweighted cumulative GPA or better at the end
of their previous academic year, will earn academic letter recognition for that school year. Students will
receive only one letter during their high school career; students will receive a pin for each year they are
recognized; and students will receive a plaque if they maintain academic-letter status all three years.

ATTENDANCE POLICY

It is our expectation that all Chelsea High School students will attend school every day school is in
session. We expect parents to support us in reaching this goal. We urge students to make full use of the
opportunities afforded them by the school schedule and to achieve their potential. Regular
uninterrupted attendance is an essential ingredient in the learning process. Credit will be awarded based
upon academic performance.

Furthermore, the State of Michigan also recognizes the value of regular attendance, in that the General
School Law reads, “Every parent... shall send that child to the public schools during the entire school
year. The child’s attendance shall be continuous and consecutive for the school year fixed by the school
district in which the child is enrolled.”

The purposes of the following policy are to establish guidelines for attendance, to clarify terms used in
the process, to identify who is to assume the necessary responsibilities for attendance and, primarily, to
foster regular attendance for all students.

THE POLICY:
Part A — A student must be PRESENT in class for a minimum of 62 minutes in order to be documented
as PRESENT for attendance purposes.

Part B — All absences will be coded as follows: Unverified - UNV, Unexcused - UNX, College - COL, Field
Trip - FT, School Activity — SAT, In-School Suspension - ISS, Skipping - SKP, Office Related - OFF, Religion -
REL, Out-of- School Suspension - OSS, Tardy - TDY, Vacation - VAC, Excused — EXC, Bereavement - BRV.

Note: To participate in the activities, etc., of a club or organization, the student must be in attendance all
day on the day of the activity. The only exceptions are pre- arranged (special) excuses, with the
permission of an administrator, or under emergency circumstances with permission from an
administrator to participate. If a student violates the above policy, he/she is held out of the group’s next
activity.

ATTENDANCE RESPONSIBILITIES:
Students:
e Be present and on time every day, unless you have a valid reason to be absent and your parents
are aware of your absence in advance.
e Be on time for all classes.
® Secure assignments whenever absent.
e Make sure your parents call or submit the online attendance form within 24 hours of the
absence.
e Make sure your parent calls in a tardy or submits the online attendance form before arriving at
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school for it to be considered excused. Any tardy called in after arriving at school may be
considered an unexcused tardy, which could lead to a disciplinary consequence after three or
more unexcused tardies.

Inform your teachers in advance whenever you know you will be gone from school (vacation form
needed for more than one day).

Students must be in classroom attendance all day to dress and participate in a competition or event that
day unless excused by a prearranged special excuse. Under emergency circumstances, exceptions to this
rule may be granted by the Principal or designated school administrator prior to the event. The
advisor/coach is to be notified of the granting of the waiver. Documentation, such as a doctor’s note will
be required for approval and must be given to the principal or designated school administrator.

STUDENTS MUST REPORT TO THE STUDENT OFFICE AND SIGN IN WHENEVER ARRIVING LATE TO
SCHOOL OR RETURNING FROM AN APPOINTMENT.

STUDENTS MUST ALSO REPORT TO THE OFFICE AND CHECK TO MAKE SURE YOU ARE EXCUSED AND
SIGN OUT WHENEVER DEPARTING BEFORE THE END OF THE DAY.

Failure to appropriately sign in or out in the main office will result in the following
consequences:

® 1st Offense: Warning
® 2nd Offense: After-School Detention and phone call to parents
o 3rd Offense: Saturday Detention and phone call to parents
® 4th Offense: Insubordination
Teachers:
e Keep accurate attendance before the end of each class and report accurate information to the

office.

e Notify the office of suspected skipping or other attendance irregularities.

e Give assignments to students in a timely manner whenever informed by the student of any
prearranged absence and to the office whenever requested by office personnel.

Parents:

e Make sure your child is in school and on time every day unless there is a valid reason.

e Call the office (433-2201) within 24 hours if your child is absent or you may call the attendance
line (433-2242) before the absence or submit the online absence reporting form found on the
CHS website.

e Failure to report an absence as excused within 24 hours will result in the absence being
unexcused and will affect the student’s ability to gain proper time and credit for completing
missing work.

® Any excused tardy should be called in or submitted online prior to the student arriving to school.
Otherwise, the tardy may be considered unexcused.
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Office:
e Contact parents after 4 and 8 absences and alert Administration and Counseling office if any
further follow-up is needed.
e Contact parents who have not excused their child.
e Monitor students with attendance problems.
e Make juvenile referrals, if needed.

EXCUSED ABSENCES:
Parents are requested to contact the school 24 hours of the absence. Parents may call the attendance
answering machine (433-2242) or submit the online absence form for a student’s absence.

If no parent contact is made, the student may be considered skipping.

School-Related Absences:

e Office Excused

e Field Trip

® Suspension

e College Visits
PRE-ARRANGED ABSENCES:

Any time a student knows in advance that he is going to be absent for more than one day, the student
and parent should have the absence pre-arranged. The parent should send in a note or call in advance of
the absence. The student is responsible for getting all assignments from the teachers in advance and
should not expect any extended time to complete work.

COLLEGE VISITS:

For attendance purposes, College Visits are only those arranged with and approved by the student’s
counselor well in advance of the visit. College visits will be considered school-related absences. College
visits are limited to three (3) days per year during the junior and senior years only. Students will need to
provide documentation from the college Admissions Office as informed by the counselor.

VACATION ABSENCES:
All vacation absences of more than one day should be pre-arranged at least five (5) school days before
the absence, so that the student has time to complete homework prior to vacation.

Procedure:
e The student picks up a pre-arranged form in the office and has his/her teachers sign it.
e Teachers must initial, indicate approximate grade, and may make comments on the form.
e Student’s parents must sign the form and the student must return it to the office.
e The office will check the form and may discuss the vacation with the parents if the vacation may
cause the student to fail a class.
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MAKE-UP WORK GUIDELINES:
Students will be held accountable for all work missed, based upon these guidelines:

Absences — (Excused, School Related & Vacation):

e Absences must be reported by a parent or legal guardian within 24 hours to be considered
excused. After 24 hours the absence is considered unexcused.

e The student is responsible for all work missed during an absence regardless of reason.

e For routine assignments, the student will be given 2 days per day missed up to one full week to
complete assignments.

e Long-term assignment due dates need not to be adjusted and tests announced in advance need
not be postponed.

e If there is no new learning on a test or quiz day, the student will take the assessment the day
they return.

® The expectation is that the student will communicate with their teacher the first day upon
their return to develop a plan for their missing work.

Athletics:
e Pre-arranged absences for Athletics needs to be communicated with the teacher in advance and
all work is due upon the return to class the following day.

e *Students may have unique circumstances that will require flexibility and understanding beyond
handbook guidelines. A member of the administrative staff or counseling staff will communicate
with teachers & school staff when that is the case.

In-School Suspension:
e The student must do all assigned work and turn it in prior to leaving on the day of suspension.

Out-of-School Suspension:
e The student is responsible to get all the work that is missed. The work must be made up and is
due the first day back in class.

Skipping or Unexcused Absences:
® |tisthe teacher’s choice whether to accept, not accept, or accept with a grade adjustment all
homework, quizzes, tests, etc. missed due to skipping.

Pre-Arranged Absences:
e All work due will be submitted on the day of return unless prior arrangements have been made
agreeable to the teacher.

Homework Collection:

e All students shou