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Principals’ Message for Students

Welcome to another exciting school year at Mercer Area Elementary School! In this handbook you will find important
information about the policies of the school and our expectations of you while you are a student in this building. There are
four main rules that will guide you through each school day: Be Safe, Be Kind, Be Respectful, and Be Responsible. As you
continue to get older, YOU will be held more accountable for the decisions that YOU make. Sometimes there are negative
consequences for negative behavior. On the other side, there are often positive consequences for positive behavior. The
School Wide Positive Behavior program has been established to reinforce those positive choices and promote positive
decision making at the individual and school level. Remember this above all, you have the power to make choices and shape
who you will become as a person, so be sure to make the right ones.

We want to equip you with the necessary skills so that you can be successful as you advance into the middle school, high
school, post-secondary education, and/or the workforce. While it may seem distant, your future will be here soon. Your time
at the elementary school is a stepping stone into a much larger world. There are many skills (both academic and social) that
you can take with you from the elementary school into your future. We stand by the motto of the elementary school:
Learners Today, Leaders Tomorrow.

We continue to learn from our experiences. It is more important than ever that we meet our challenges and overcome our
obstacles by working together. You have many people in this school district that care about you and are rooting for you. This
includes not only your teachers and administrators, but also paraprofessionals, bus drivers, support staff, custodians, and
many others. Without question, there will be challenging times ahead. There will be times during the school year that you will
be challenged and may become frustrated and it may seem that the best option is to give up. Regardless of the day, activity,
location, teacher, or assignment you owe it to yourself to give your absolute best effort. We ask you to try your best in
everything that you do. Do not give up on yourself because Mercer Elementary will not give up on you! We are sincerely
happy to have you with us at Mercer Elementary and we look forward to having a successful school year together.

Principals’ Message for Parents

As we embark upon a new school year, we would like to thank you for entrusting the Mercer Area Elementary School with the
responsibility of educating your child. This is not a task that we take lightly. We recognize and understand that YOU will be the
most important teacher in the life of your child. Our staff members are only with your children for approximately seven (7)
hours each day during the school year. To put this in a different perspective, during the course of a calendar year your children
only spend 14% of their time in this school building. The majority of their time is spent under your guidance. It is because of
this that it is crucial that we establish a partnership, where we are working together for the progress of your children. More so
than ever, we recognize that in order for your child to be successful at Mercer Elementary, we must work together.

Communication is the key to make this endeavor work. Our teachers are encouraged to maintain open lines of communication
between the classroom and the home. We would like to encourage you to do the same. While there may be times when
disagreements arise, we all owe it to your children to work together and have a professional relationship. How you choose to
communicate with your child about their school experience is critical. If you share nothing but criticism and negativity about
the school, the staff, and the expectations, understand that these will become engrained with your child and heavily shape
their opinions about the school. Please talk with your child each day about his/her school activities. In many instances, larger
issues may be avoided as a result of constant communication between all parties. | implore you to take an active part in your
child’s academics. Even as your children become older, the research shows that continuing to read with your child can have a
positive outcome on their education. Please supervise the completion of homework and provide an environment at home that
is suitable for home studies. A lifelong commitment to learning can open the door for your child to be exposed to limitless
opportunities. We look forward to working as your partners during the upcoming school year.

Mr. Gregory R. Acre Mrs. Shirley Spiegel

Principal Assistant Principal
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Mercer Area School District Mission Statement

The mission of the Mercer Area School District, with community support, is to educate each student to
be an involved responsible citizen. Upon graduation, all students will be prepared to succeed in an ever-
changing society by utilizing critical thinking and lifelong learning to become stewards of their

communities.

Mercer Area Elementary School Vision Statement

The vision of Mercer Area Elementary is to challenge each student to the best of their ability, strengthening both their

academic and social skills in preparation for future academic development and community involvement.

Important Dates

Please be advised that these dates/times are tentative and may be subject to change:

Kindergarten Orientation
First Day of School for Students
No School for Students or Staff
Student Orientation Meetings
NWEA Fall Testing Window
Elementary Open House
Progress Reports Due (MP1)
Elementary Picture Day
Elementary Conferences

Students dismissed 2 hours early
No School for Students or Staff
Marking Period Ends (MP1)
Marking Period Begins (MP2)
Report Cards Distributed (MP1)
Elementary Veterans Day Program
Elementary Picture Make-Up Day
Progress Reports Due (MP2)
Early Dismissal for Students and Staff
No School for Students and Staff
Elementary Band & Chorus Holiday Concert
No School for Students and Staff
NWEA Winter Testing Window
No School for Students
Marking Period Ends (MP2)
Marking Period Begins (MP3)
Report Cards Distributed (MP2)
No School for Students; In-Service for Staff
Progress Reports Due (MP3)
No School for Students or Staff
Marking Period Ends (MP3)

August 19, August 20

August 21

September 2

September 3 — September 8
September 3 — September 30
September 5

September 20

September 24

October 3 — October 4

October 14

October 24

October 25

November 1

November 8 (9:30 a.m.) (Gymnasium)
November 21

November 25

November 27

November 28 — December 2
December 11 (9:00 a.m./1:00 p.m.) (LGI)
December 23 — January 3

January 6 -31

January 20

January 14

January 15

January 21

February 7

February 14

February 17

March 20




No School for Students; In-Service for Staff March 21
Marking Period Begins (MP4) March 24
Kindergarten Registration March 24-28
Report Cards Distributed (MP3) March 28

No School for Students or Staff
PSSA ELA Test (Grades 3-6) Window

April 17 — April 21
April 21 — April 25

Progress Reports Due (MP4) April 25

PSSA Math Test (Grades 3-6) Window April 28 — May 2
PSSA Science Test (Grade 5) Window April 28 — May 2
PSSA Make-Up Exam Window May 5 -May 9
No School for Students or Staff May 2

NWEA Spring Testing Window May 1 - May 23

Elementary Band & Chorus Spring Concert
Stanford Achievement Test (Grade 2)

May 16 (9:00 a.m./1:00 p.m.) (LGI)
May 12 — May 16

No School for Students or Staff May 26
Report Cards Distributed (MP4) May 30
Last Day of School for Students May 30
No School for Students; In-Service for Staff June 2

Hours of Operation

Hours of Operation- Academic Year

The hours of operation for the elementary school are from 7:30 a.m. to 3:30 p.m. Monday through Friday. Please
contact the main office at 724-662-5102 if you desire an appointment with administrators beyond normal operating
hours.

7:30 a.m. Elementary office opens

7:30 a.m. Students admitted into building

7:45 a.m. Students released to classrooms

8:10 a.m. To be marked “Present” students need to be in their classrooms
no later than 8:10 a.m.

2:50 p.m. Student dismissal begins

3:00 p.m. Pony express parent pick-up begins at main entrance

3:30 p.m. Elementary office closes

Hours of Operation- Summer
The summer hours of operation for the elementary school are from 8:00 a.m. to Noon; 1:00 p.m. to 3:00 p.m.

Arrival/Dismissal Procedures

Arrival

The elementary school day begins for students at 8:10 a.m. At that time, all students should be in their appropriate
classrooms. Students should not arrive before 7:30 a.m. Students that arrive between 7:30 and 7:45 a.m. will report
directly to the cafeteria. Students will be supervised in the cafeteria until they are released to their classroom at 7:45
a.m. Students that arrive after 8:10 a.m. must stop in the office to receive a tardy slip before entering the classroom.
Adults dropping off a student after 8:10 a.m. must report to the main office and sign in the student.




Parent Drop-Off

For the safety of the students, please do not enter the bus unloading/loading zone in the front of the school between
the times of 7:30- 8:05 a.m. If you are dropping off your child, pull into the main entrance and drive straight back into
the circular loop. In order to maintain a safe drop-off and maintain traffic flow, please refrain from parking your vehicle
and walking your children into the school building during these drop off times. If your child has a health problem that
warrants special consideration, please contact the building principals. Note that the students must be in their
classrooms no later than 8:10 a.m. Please account for morning traffic congestion.

Dismissal
Elementary students will be dismissed between 2:45 p.m. and 3:00 p.m. Bus will depart elementary
school at approximately 3:00 p.m.

Parent Pick-Up/Pony Express

Students not riding home on the bus are considered Pony Express Riders. If you plan on picking up your child via Pony
Express, please send a note in with your child. If a change is necessary during the school day (either moving from Pony
Express to bus or vice versa), it is highly recommended that parents call the Main Office. Teachers do not have constant
access to their emails, Class Dojo messaging, Remind messaging, etc. and may not receive those direct messages in
adequate time before dismissal.

For the safety of the students and staff, please do not enter the bus unloading/loading zone in the front of the school
between the times of 2:30-3:00 p.m. To help reduce confusion at the end of the day, it is highly encouraged that
parents do not pick up their children between 2:30 — 3:00 p.m. Cars are not permitted in the diagonal bus parking spaces
between this time. Those picking up students will need to park in the soccer field lot directly across from the school or in
open parking spaces beside the building and remain there until ALL busses have left campus. Please refrain from parking
on property or lots that are not a part of school district property. For the safety of everyone, please park your vehicle
only in designated parking spaces. It is highly recommended that parents and guardians picking up their Pony Express
riders leave their vehicle parked at the soccer field and walk over to the main entrance after the last bus leaves the
parking lot.
Parents are not permitted to pick up their student directly from the class lines or parked school bus without signing out
their child at the main office. For the safety of all students and staff members, persons picking up for Pony Express are
NOT permitted in the front sidewalk area (signified by the dashed box in the map below).
e Onthe gym side of the building- parents will not be permitted past the flag pole until after the busses have
pulled out of the parking lot
e  On the music side of the building- parents will not be permitted past the beginning of the brick sidewalk until
after the busses have pulled out of the parking lot.

~ = LamoriRdEEE

For the safety and security of our students, we will not begin dismissing these Pony Express riders until all of the buses
have left the elementary campus. The checkout process will take place at the main entrance doors of the elementary
when the buses pull out of the parking lot (approximately 3:00 p.m.). Each elementary student should have an annually
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completed Pony Express form on file that grants permission to those specific individuals who are authorized to pick up.
Students will not be released to individuals not on that form or without specific permission from the parent/guardian.
Photo identification may be required when picking up a student to ensure that the student is released to the
appropriate adult.

School Grounds - Loitering

For the safety of all individuals, loitering on school grounds is not permitted while school is in session. The playground
areas are off limits to anyone other than school students, staff, and authorized persons during the school day.

Parents/guardians picking up their children for Pony Express are not permitted in the front, side, or rear parking lots
prior to Pony Express dismissal. Parents/guardians who are picking up their children at the end of the school day during
Pony Express will be directed to park in the Soccer Lot until 3:00 p.m.

Enrollment/Transfers

Kindergarten
Children who have reached the age of five (5) on or before August 31, 2024 will be permitted to enter into Kindergarten.

Preliminary registration of kindergarten students is conducted during the month of March preceding their entrance to
school. A kindergarten orientation is held in August for incoming kindergarten students and parents. Information
regarding orientation will be mailed to parents/guardians in early August. The Mercer Area School District follows the
immunization requirements as established by the Pennsylvania Department of Health. Please note that students who
are not compliant with these immunization requirements risk exclusion from school.

The child’s original birth certificate, two (2) pieces of evidence that prove residency, any applicable custody paperwork,
and immunization record must be presented at the time of registration. Without proper immunization, students will not
be admitted into kindergarten.

Students Entering from Other School Districts

A student who transfers from another school district should register at the elementary office as soon as possible. The
child’s original birth certificate, two (2) pieces of evidence that prove residency, immunization record, any applicable
custody paperwork, transcripts, and report card (if available) must be presented at the time of the child’s registration. It
is also important to know if the child has been receiving special education or Title | services.

Enrollment paperwork can be picked up at the elementary office during normal hours of operation. This enrollment
paperwork can also be found on the school district website.

Students Transferring Out of the Mercer Area School District

To transfer from the Mercer Area School District, parents/guardians should notify the elementary school office at least
one week prior to leaving. Students leaving the district must return all school property and have all obligations satisfied
before being cleared for withdrawal. The Mercer Area School District will forward student records upon request by the
new school.




Student Records

Change of Address and Phone Numbers

A parent/guardian should immediately notify the school of any change in address, telephone number, or emergency
contact. Parents/guardians may complete a “Request for Change of Transportation and/or Address” form. This is critical
to let the school know should there be an emergency.

Legal Custody
Separated or divorced parents are advised of their obligation to inform the school about the situation in the home and

provide written documentation about the custody status of the child. Information that the parents should make
available to the school include court orders or directives related to custody and access to the child; shared custody
plans; documents fixing responsibility for the child’s care and well-being. Parents and guardians maintain the
responsibility for ensuring that the school has possession of the most updated agreements and orders.

Student Records

A permanent record file of each student’s biographical data, health records, standardized
test scores, and grades is maintained by the school district. These records are considered
confidential information and will not be released to any agency outside the school without
written permission from the parent/guardian. If the student moves or transfers to another
CONFIDENTIAL school system, permanent records are forwarded to the new school system if a forwarding
address is available or has been provided, or upon request from the new school.

Federal regulations give both biological parents the right to access their child’s educational records unless there is a
court order, state statute, or legally binding document specifically prohibiting access. It is the responsibility of the parent
seeking to deny access to the records to provide the school district with a copy of the court order or other
documentation which limits or controls access to student records. Each parent will have access to the child’s records
unless the school district has received a copy of a court order or similar legal document which limits the access. This
protocol is utilized even if only one parent has custody of the child.

Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) is a federal law that protects the privacy of the student’s
educational record. The law applies to all schools that receive funds under an applicable program in the U.S. Department
of Education.

FERPA gives parents certain rights with respect to their children’s education records. These rights transfer to the student
when he/she reaches the age of 18 or attends a school beyond the high school level. Students to whom the rights have
been transferred are “eligible students.”

Schools may disclose, without consent, “directory” information such as a student telephone number, date and place of
birth, honors and awards, and dates of attendance. However, schools must tell parents and eligible students about
directory information and allow parents and eligible students a reasonable amount of time to request that the school
not disclose directory information about them. Schools must notify parents and eligible students annually of their rights
under FERPA. The actual means of notification (special letters, inclusion in the school district calendar, student
handbook, or newspaper article) is left to the discretion of each school.
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Attendance

Student Attendance

Research verifies that a strong association exists between consistent school attendance and academic achievement. The
classroom environment is considered to be the most meaningful and essential component of the instructional process.
Class absences limit opportunities for classroom interaction and direct participation with teacher and student.
Therefore, regular class attendance is imperative if students are to accomplish their educational goals.

Compulsory Attendance

The compulsory school attendance age is that period in a child’s life from the time the parent/guardian decides to have
their child enter school, which shall be no later than the age of six (6) years until eighteen (18) years of age. All students
who are enrolled in the elementary school fall under the compulsory attendance laws. Any student accumulating more
than three (3) days of unlawful absence may be subject to the district’s truancy procedures. Parents will receive a letter
in the mail notifying them of unlawful absences when the student reaches three (3) unexcused days. If necessary,
additional truancy letters may be sent to parents/guardians. If a student continues to accrue unlawful absences, further
actions may be taken following the district’s truancy procedures. These actions may include but are not limited to:
required doctor’s excuses for illness, truancy elimination plans through a Student Attendance Improvement Conference
(SAIP), referral to the Student Assistance Program (ESAP), referral to Children and Youth Services (CYS) or other social
services, and/or filing truancy charges through the district magistrate. A Student Attendance Improvement Conference
may be scheduled with parent/guardian if the child accumulates ten (10) or more total absences during the school year.
Once a student reaches ten (10) days of absence, the principal may require doctor’s excuses for any absence thereafter.

Tardiness/Half Day Absences

Tardy is a late arrival between 8:10-9:00 a.m. Students are to be in their classrooms by 8:10 a.m. Any student entering
after this time must report to the school office to obtain a class admission slip. Additionally, the adult dropping off the
student will also need to come into the office and sign in their child at the Greeter’s Desk. School officials establish if a
tardy is excused or unexcused. Unexcused tardies include car troubles, alarm failed, overslept, etc. Should a student
accumulate 8+ tardies in a semester a referral may be made to the Elementary Student Assistance (ESAP) program and
potential disciplinary action may be taken. A student is considered “Half-Day Absent” if they arrive after 10:30 a.m.
Two “Half-Day Absent” attendance marks are the equivalent of one full day of absence. Please note that an
accumulation of “Half-Day Absent” marks fall under the same attendance procedures as listed above.

Early Dismissal
If you anticipate an early dismissal or transportation change for your child, please send the teacher a written statement

indicating time, day, and reason for the child’s excuse. Last minute changes require calls to classrooms that interrupt
instructional time for all students. If possible, please refrain from making dismissal changes after 10:30 a.m. For the
safety of your child, no student will be permitted to wait outside. Please report to the office and sign him/her out.

A student will be marked as “Early Dismissal” if they leave between 1:15 — 2:45 p.m. Any student that leaves between
12:00 p.m. —1:15 p.m. would be considered “Half-Day Absent”.

Please note that if your child is picked up before the end of the school day, they are missing instruction and other
important components of the school day. While it is understood that situations arise that require a student to be
dismissed early, it should not be occurring on a regular basis. The parents/guardians of students accumulating more
than ten (10) Early Dismissals during the school year may be notified in writing. Each situation will be evaluated by the
building principal on a case-by-case basis. The principal may require a doctor’s excuse for future early dismissals after
that notification. If the early dismissals continue without proper documentation, the student may be marked for
“Unexcused Half-Day”.
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Reporting Student Absence
If your child is absent from school due to illness or other reasons, please notify the school office at 724-662-5102 before
8:30 a.m. You may also complete a digital absence note using the school district website. To access this feature,

e Visit www.mercer.k12.pa.us

e C(Click on the Elementary School Tab

e Click on the Report Absence Tab which will open up a fillable document

e When finished, click Done which will submit to the elementary office

If a student has been absent, state law mandates that the student bring a note from his/her parent/guardian to explain
the absence. The note should contain: student’s name, date of absence, reason for absence, and parent signature. These
may be submitted on any paper, but absentee slips are located in the back of our school calendar and are also available
in the main office throughout the year. If a written excuse is not provided to the school within five (5) school days of
return, absences will be categorized as “unexcused absence”.

Definition of Attendance Terms
A. Compulsory School Age- The compulsory school age is that period in a child’s life from the time the parent elects
to have their child enter school, which shall be no later than the age of six (6) years until eighteen (18) years of
age.

B. Excused Absences- Absences for the following reasons are excused:
1. Personalillness

Serious illness or death in the immediate family

Impassable roads

Authorized religious holidays

Exceptionally urgent reasons approved by the principal

Pre-approved, non-school sponsored educational trips or vacations

NDANGE
Matters

ounkwnN

C. Unexcused Absences- Absences for the following reasons are unexcused:
1. Absence because of parent neglect, skiing, hunting, fishing, visiting out of town, oversleeping, missing
the school bus, working at home, etc.
2. Absence because of truancy
3. Shopping
4. Birthday or other celebrations

D. Unlawful Absences- Any unexcused absence for students of compulsory school age is also unlawful unless the
student has been suspended by the principals.

E. Excused Absence for Family Vacation- Parent/legal guardians and students are strongly encouraged to schedule
family vacations at such a time as to not interfere with the regularly adopted school calendar. For the purposes
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of this policy, a family vacation is defined as a vacation where the student participates with one (1) or more of
his/her parents/legal guardian. If there is no alternative to a family scheduled vacation during the time school is
in session, the school will make every effort to cooperate. Please note that permission will not be granted for
educational trips during standardized or state testing.

Absence due to family vacation will be honored if:
1. Requested in writing by a parent or legal guardian prior to the trip
2. Astudent has not already exceeded 30 days of absence without medical verification
3. The student has all assigned work completed upon the 1% day of returning from a pre-approved trip. Any
assessments must be completed on the day of return unless other arrangements are made with the
teachers.
4. The trip must have educational merit.

Student Attendance and Missing Work

Students are required to make up all missed work within a maximum of one (1) school week (5 days) after returning
from any absence. This includes students on a pre-approved trip of more than one (1) day. Teachers may require
student’s makeup work within a like number of days for any absence (i.e., two days of absence —two days to complete
the missed work). If a student is absent on the day of a scheduled assessment they will be required to complete that
assessment on the day he/she returns to school unless other arrangements are made with the teacher. Work that is
requested and picked up/sent home due to an absence must be completed and turned in upon returning to school.

Attendance Eligibility for Participation in School Activities

Students participating in school-sponsored activities (basketball, wrestling, academic games, club invention, etc.) must
be in school by 10:29 a.m. and remain in school or they are not permitted to participate or attend after-school
sponsored activities later that same day. Exceptions to this attendance requirement may be made in the event that the
student has a doctor’s excuse for that absence.

Grading

Grade Reporting

Evaluation of student performance and a means of reporting performance are necessary and important functions of
public schools. Procedures are intended to ensure clear, consistent, and fair procedures for achieving this end. Student
performances will be measured against the standards established for the course in which the student is enrolled. At the
elementary level, when students are grouped for reading or other instruction, their achievement will be compared to
others within their group for purposes of determining a letter grade. Teachers will alert parents/guardians regarding
difficulties a student may be having at any time. The evaluation of student progress and achievement is the continuing
responsibility of each member of the professional staff. Grades reflect a student’s progress both as to the quality of
performance and the educational growth of the student.

All formal reporting of students’ academic progress is distributed four times during the school year,
at approximately 45-day intervals. These reports consist of developmental checklists and/or letter
grades. Progress for all students in kindergarten, is reported quarterly showing achievement levels
attained and skill sheets describe the expected skills for each quarter.

REPORT CARD
—_—
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Grading Scale

A+ 97-100% A 93-96% A-90-92%
B+ 87-89% B 83-86% B- 80-82%
C+77-79% C73-76% C-70-72%
D+ 67-69% D 63-66% D- 60-62%

F 59% and below
O= Qutstanding S= Satisfactory N= Needs Improvement

Online Access to Gradebook

Parents/guardians have access to check the progress of their child through the online gradebook via Infinite Campus.
Please contact the main office at 724-662-5102 if you need assistance accessing your child’s gradebook through the
Infinite Campus portal.

Progress Reports

The parents/guardians will be notified of their child’s scholastic achievement. At the halfway point in the marking
period, progress reports will be sent home for students who currently have a D+ (69.49%) or lower grade or an “N” in a
class. Parents/guardians who have questions or desire a teacher conference should call the main office or contact their
child’s teacher.

Mustang Honor Roll
Students in grades 3-6 will be recognized for academic achievement throughout the school
year. Honor roll will be calculated at the end of each quarter. Unified Arts courses will not be
factored into the Honor Roll calculations. Additionally, any student with a “D” “F” or “N” in
any course will be disqualified from the Honor Roll. Students will be recognized and provided
with a small token of achievement for earning a place on the honor roll. The criteria for
Mustang Honor Roll are as follows:

e High Honor Roll- Students who achieve all *A’s

e Honor Roll- Students who achieve all *A’s/*B’s
*Please note that not all courses use an A-B-C grading scale. The principal will make the final determination in evaluating whether a
student has met the requirements for High Honor Roll or Honor Roll.

At the end of the school year a comprehensive Mustang Honor Roll will be calculated. Sixth Grade students who achieve
High Honor Roll throughout the entire year will receive the Principal’s Award for Educational Excellence.

Academic Integrity/Cheating

Students caught cheating, plagiarizing, copying homework, tests, or quizzes; removing testing materials from a
classroom without permission, or using a paper from the Internet may be given a zero (0) on that assignment and will
receive a disciplinary consequence. In addition, their name will be reported to the office and filed in the event of future
violations. Repeated violations of the academic integrity policy will result in more severe disciplinary consequences.

Incomplete Work

An incomplete “I” wil