LONG BEACH UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
4400 Ladoga Ave.
Lakewood, California 90713

REGULAR MEETING AGENDA

Regular Meeting
September 5, 2024

GENERAL COMMUNICATION FUNCTIONS

8:15a.m.

ADDENDUM
PAGE NO.

Pursuant to Government Code section 54954.3, section (b)(1) and Chaffee vs. San Francisco
Public Library Commission (2005) 134 Cal App 4th 109, each speaker will be provided up to three
(3) minutes to make their comments on an agenda item. You will be provided a one-minute and
thirty second warning before your time to speak is up.

1.

2.

6.

7.

Call to order

Renewal of Pledge of Allegiance to the Flag of the United States of America
Roll

APPROVE the Minutes of the Regular Meeting of August 22, 2024

RECEIVE correspondence and refer it to proper order of Business or to the Executive
Officer, Personnel Commission for processing

HEAR public on items not listed on the agenda

HEAR report from the Executive Officer

CONSENT AGENDA

1.

2.

RATIFY job announcement bulletin for Building Maintenance Worker

RATIFY job announcement bulletin for Building Maintenance Worker/Driver
RATIFY job announcement bulletin for Energy and Sustainability Manager
RATIFY job announcement bulletin for Instructional Aide - Special

RATIFY job announcement bulletin for Maintenance Manager

RATIFY job announcement bulletin for Manager - Campus Staff Assistant Program
RATIFY job announcement bulletin for School Safety Officer

RATIFY job announcement bulletin for Senior Health Assistant

1-3

45

8-9

10-11

12-13

14-15

16-17

18-19



RATIFY job announcement bulletin for Stage Technician

10. APPROVE the certification of Director of School Safety eligibility list 25-0031-5335
established 8/21/2024

11. APPROVE the certification of Grounds Equipment Operator Il eligibility list 25-0007-0176
established 8/14/2024

12. APPROVE the certification of Grounds Equipment Operator Il / Driver eligibility list
25-0008-5031 established 8/14/2024

13. APPROVE the certification of Instructional Aide - Expanded Learning eligibility list
25-0037-5319 established 8/26/2024

14. APPROVE the certification of Intermediate Accounting Assistant eligibility list 25-0004-0755
established 8/19/2024

15. APPROVE the certification of Nutrition Services Operations and Traning Specialist (Revised)
eligibility list 24-0270-5062 established 8/12/2024

16. APPROVE the certification of Nutrition Services Worker eligibility list 25-0019-5068
established 8/14/2024

17. APPROVE the certification of Plant Supervisor High School eligibility list 24-0266-5029
established 8/22/2024

18. APPROVE the certification of Recreation Aide eligibility list 25-0041-5255 established
8/20/2024

19. APPROVE the certification of Recreation Aide - Expanded Learning eligibility list
25-0035-5317 established 8/19/2024

20. APPROVE the certification of Senior Office Assistant - Bilingual Spanish eligibility list
24-0256-5089 established 8/20/2024

Il OLD BUSINESS

1.

None

IV- NEW BUSINESS

1.

APPROVE the Reallocation of a Classification — Executive Director, Fiscal Services

V' OTHERITEMS

1.

None

VI NEXT REGULAR MEETING

September 19, 2024 at 8:15 a.m. at 4400 Ladoga Ave., Lakewood, CA 90713

20-21

22

22

22

22

22

22

22

23

23

23

23

24-28



VIl CLOSED SESSION

Public employee performance evaluation — Executive Officer, Personnel Commission and
Classified Employment

VIII ADJOURNMENT

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this
agenda that have been submitted to the Commission may be obtained from the Personnel
Commission Office, 4400 Ladoga Avenue, Lakewood, CA 90713.

Persons requiring accommodation in order to view the agenda or participate in the meeting
may make the request for accommodation to the Executive Officer, Personnel Commission at
562-435-5708 at least 24 hours in advance of the meeting. (Government Code 54954.2 (a)).



PLEDGE OF
ALLEGIANCE

ROLL

STAFF MEMBERS
PRESENT

GUESTS PRESENT

MINUTES OF REGULAR
MEETING APPROVED

RECEIVE
CORRESPONDENCE

PUBLIC HEARD

LONG BEACH UNIFIED SCHOOL DISTRICT

PERSONNEL COMMISSION
4400 Ladoga Avenue
Lakewood, CA 90713
MINUTES August 22, 2024
Regular Meeting

The Regular Meeting of the Personnel Commission of the Long Beach Unified School District
was called to order by Sheryl Bender, Chairperson, on Thursday, August 22, 2024 at 8:15
a.m. in Building B, Room 29 of the Personnel Commission Office, 4400 Ladoga Avenue,
Lakewood, California.

The Pledge of Allegiance to the Flag of the United States of America was led by Chairperson,
Sheryl Bender.

A quorum of the Personnel Commission was in attendance as established by roll call:

Present: Sheryl Bender
Terence Ulaszewski
Linda Vaughan

Susan Leaming, Interim Executive Officer; Maria Lynn Braunstein, Personnel Analyst; Oralia
Leyva, Interim Certification Services Manager; Lydia Tran, Associate Personnel Analyst;
Amy Van Fossen, Associate Personnel Analyst; Virginia Agredano Perez, Senior
Administrative Secretary; Maria Rojas, Interim Employment Services Supervisor; Judith
Alonso, Human Resources Technician; Wendy Bell, Human Resources Technician; Anne
Follett, Human Resources Technican (retired); Margarita Paiz, Human Resources
Technician; Monica Gaytan, Human Resources Technician; Silaue Taeleifi, Human
Resources Technician; and Veronica Bustamante, Human Resources Assistant.

Dr. Jill Baker, Superintendent of Schools; Jeffery Riel, General Counsel; Dr. Kelly An,
Assistant Superintendent — Human Resource Services; Yumi Takahashi, Chief Business
and Financial Officer; and Eric Larsen, CSEA Site Representative Coordinator.

A motion was made by Linda Vaughan, seconded by Terence Ulaszewski, and the motion
carried with a majority vote of those present to approve the minutes of the Regular Meeting
of August 8, 2024.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X
None
None



REPORT FROM
EXECUTIVE OFFICER

CONSENT AGENDA

Susan Leaming, Interim Executive Officer, provided the Commissioners with new
onboarding items, stickers and magnets, that are being given to newly hired classified
employees, along with back-to-school packets that were distributed by the District to
families. Ms. Leaming acknowledged the Duplicating department for producing these items
and for always being so responsive and creative. Ms. Leaming shared that Personnel
Commission supervisors and managers attended the Superintendent’'s Opening
Management Team meeting on Friday, August 16 at Jordan High School. Ms. Leaming
noted that the event featured inspiring performances by District students and set a positive
tone for the start of the school year.

Maria Braunstein, Personnel Analyst, reported that the job fair held on Friday, August 9 at
the Long Beach School for Adults was attended by over 300 prospective applicants.
Attendee emails were collected via the registration website, providing applicants with
updates and related web links. Ms. Braunstein thanked the Personnel Commission team for
making the event a success.

Oralia Leyva, Interim Certification Services Manager, acknowledged the teamwork of staff
preparing for the new school year to assure candidates are onboarded and substitute
assignments are filled. Ms. Leaming mentioned that staff has recently been onboarding
multiple groups of candidates at once.

1. RATIFY job announcement bulletin for Certification Services Manager

2. RATIFY job announcement bulletin for HYAC Technician

3. RATIFY job announcement bulletin for Instructional Aide - Special (Catalina Island)

4. RATIFY job announcement bulletin for Nutrition Services Worker

5. APPROVE the certification of Accounting Technician eligibility list 25-003-0750
established 8/7/2024

6. APPROVE the certification of Expanded Learning Supervisor eligibility list 24-0271-
5320 established 8/7/2024

7. APPROVE the certification of Expanded Learning Supervisor eligibility list 24-0271-
5320 established 8/7/2024

8. APPROVE the certification of Instructional Aide - Expanded Learning eligibility list 25-
0036-5319 established 8/2/2024

9. APPROVE the certification of Instructional Aide - Special eligibility list 24-0272-0448
established 8/14/2024

10. APPROVE the certification of Internal Investigator (Revised) eligibility list 24-0267-5331
established 8/7/2024

11. APPROVE the certification of Nutrition Services Operations and Training Specialist
eligibility list 24-0188-5255 established 8/12/2024



12. APPROVE the certification of Recreation Aide eligibility list 25-0034-5255 established
on 8/15/2024

A motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and the
motion was carried with a unanimous vote of those present to ratify items 1-4 and
approve items 5-12.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X
OLD BUSINESS None
NEW BUSINESS 1. APPROVE the Abolishment of a Classification - Executive Director, Information and
Technology Systems

A motion was made by Linda Vaughan and seconded by Terence Ulaszewski. Following
discussion, the motion was carried with a unanimous vote to approve New Business

ltem 1.
OTHER ITEMS None
NEXT REGULAR The next Regular Meeting of the Personnel Commission is scheduled for Thursday,
MEETING September 5, 2024 at 8:15 a.m. in Building B, Room 29 at the Personnel Commission Office,

4400 Ladoga Avenue, Lakewood, CA 90713.

CLOSED SESSION At 8:25 a.m., the Personnel Commission announced a break until 9:00 a.m. At 9:00 a.m.
the Personnel Commission retired into closed session.

OPEN SESSION The Personnel Commission returned to open session at 9:55 a.m. with no reportable actions.

ADJOURNMENT The Regular Meeting of the Personnel Commission was declared adjourned at 9:55 a.m.



CLASSIFIED EMPLOYMENT OPPORTUNITY

FINAL FILING DATE:
4:30 p.m., Monday, September 16, 2024,

JOB INFORMATION:

Permanent 10-month position. Position is a 100% FTE (8 hours a
day). Eligibility list is being created to fill current and future 10 and 12-
month vacancies as they occur.

JOB SUMMARY:

Under general supervision, to perform work in connection with the
repair or maintenance of school properties or equipment; may assist
carpenters, painters, plumbers, electricians or other mechanics; to
perform more simple kinds of repair and maintenance work.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:
Equivalent to graduation from high school.

EXPERIENCE:
At least two years of experience in which an incumbent has acquired
the competence in performing building and related maintenance work.

Any other combination of training and/or experience which
demonstrates the applicant is likely to possess the required skills,
knowledge, and abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Possession of a valid class C California Driver's License is
required at the time of appointment and evidence of a safe driving
record is required. (2) An applicant for this class will be required to
obtain, at his/her own expense, and submit his/her motor vehicle
driving record at the time of appointment. The record must meet and
be maintained at the district's safe driving record standard. Failure to
meet this requirement will result in the disqualification and/or rejection
of the eligible regardless of any other standing. (3) May be required
to travel from one location to another. (4) Incumbents are subject to
pertinent provisions of the General Industry Safety Orders of the
California Code of Regulations regarding protective equipment when
exposed to hazardous materials, including, but not limited to,
asbestos and lead. Incumbents in this class are required to wear
protective clothing, gear, and equipment as required by law and
provided by the District. (5) Some positions in this classification may
require valid Forklift Operator Certification. Certification will be
provided by the District.

Note: Before being considered for employment, once an applicant meets the minimum qualifications,
all applicants who have prior convictions will be required to provide a certified copy of all relevant
records including, but not limited to, conviction reports, probation reports, and other related court
records.

This agency provides reasonable accommodations to applicants with disabilities. If you need a
reasonable accommodation for any part of the application and hiring process, please notify the agency.
The decision on granting reasonable accommodation will be on a case-by-case basis.

LONG BEACH

UNIFIED SCHOOL DISTRICT

L Seellonce & Equity —
BUILDING MAINTENANCE WORKER

PERSONNEL COMMISSION

“We find qualified candidates to support the District’s needs”

SALARY RANGE HOURLY:

START: $28.96
6 MONTHS: $30.55
1% YEARS: $32.24
2 %2 YEARS: $34.01
3 72 YEARS: $35.87
APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most
jobs. If you need assistance completing your online
application, please contact the Personnel Commission
office.

SELECTION PROCEDURE:

This examination process will consist initially of a “paper
screening” of the applicant's training, background, and
experience. Candidates whose background, skills, and
expertise most closely match that which we are seeking,
will be invited to continue in the selection process. This
process may be comprised of one or any combination of
the following: supplemental application; written
examination(s); qualifications appraisal oral
examination; performance examination; or technical oral
examination, scored on a job-related basis. Only the
most highly qualified candidates will be invited to
continue in the examination process. Successful
candidates who pass all parts of the examination
process will be placed on the eligibility list in order of their
relative merit as determined by these competitive
examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 25-0055-0625 JG

3

www.lbschools.net/jobs

LBUSD employees, please see reverse for important
information.
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4400 Ladoga Avenue, Lakewood, CA 90713 » (562) 435-5708 « www./bschools.net/jobs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase

your final passing score on examinations by a maximum of 5 points.

Guidelines:

(/
o

&
o

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most r?cent fiscal years can be used to earn attendance incentive points.

Professmnal Growth Incentive documentation: Transcripts, final grade reports, certificates of
completlon, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recfuitment.

\
ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be

added to the composite score of each promotional candidate competing in a promotlonal or dual
certification examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day
or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competl g in a promotional examination or dual certification examination. The professional growth
mcentlv[g shall be one point for each year within a two year period in which the applicant has successfully
comple pd classes, training or seminars which would enhance his/her knowledge, skills and abilities in
the promotional classification. A maximum of two (2) professional growth incentive points can be earmed.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The ma | imum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the appllcatlon deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the
Personnel Commission.




GLASSIFIED EMPLOYMENT OPPORTUNITY

LONG BEACH

UNIFIED SCHOOL DISTRICT

BUILDING MAINTENANCE WORKER/DRIVER

FINAL FILING DATE:
4:30 p.m., Monday, September 16, 2024,

JOB INFORMATION:

Permanent 10-month and 12-month positions. Positions are 100%
FTE (8 hours a day). Eligibility list is being created to fill current and
future 10 and 12-month vacancies they occur.

JOB SUMMARY:

Under general supervision, to perform work in connection with the
repair or maintenance of school properties or equipment; may assist
carpenters, painters, plumbers, electricians or other mechanics; to
perform more simple kinds of repair and maintenance work; operate a
truck to tow a trailer or heavy equipment; operate a mobile crane; and
to perform related duties as required.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:
Equivalent to graduation from high school.

EXPERIENCE:
At least two years of experience in which an incumbent has acquired
the competence in performing building and related maintenance work.

Any other combination of training and/or experience which
demonstrates the applicant is likely to possess the required skills,
knowledge, and abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Employees performing the work of the Building Maintenance
Worker/Driver class must possess a valid Class A driver’s license and
valid Mobile Crane Operator Certification. Training to obtain the
license and crane certification is at District expense. Under federal
law those individuals required to possess a commercial driver's
license shall be subject to alcohol and controlled substance testing.
(2) An applicant for this class will be required to obtain, at his/her own
expense, and submit his/her motor vehicle driving record at the time
of appointment. The record must meet and be maintained at the
District's safe driving record standard. Failure to meet this
requirement will result in the disqualification and/or rejection of the
eligible regardless of any other standing. (3) May be required to travel
from one location to another. (4) Incumbents are subject to pertinent
provisions of the General Industry Safety Orders of the California
Code of Regulations regarding protective equipment when exposed
to hazardous materials, including, but not limited to, asbestos and
lead. Incumbents in this class are required to wear protective clothing,
gear, and equipment as required by law and provided by the District.

Note: Before being considered for employment, once an applicant meets the minimum qualifications,
all applicants who have prior convictions will be required to provide a certified copy of all relevant
records including, but not limited to, conviction reports, probation reports, and other related court
records

This agency provides reasonable accommodaticns to applicants with disabilities. If you need a
reasonable accommodation for any part of the application and hiring process, please notify the agency.
The decision on granting reasonable accommodation will be on a case-by-case basis.

“We find

PERSONNEL COMMISSION

ualified candidates to support the District’s needs”

SALARY RANGE HOURLY:

START: $29.75
6 MONTHS: $31.39
1% YEARS: $33.12
2 72 YEARS: $34.93
3 72 YEARS: $36.86
APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most
jobs. If you need assistance completing your online
application, please contact the Personnel Commission
office.

SELECTION PROCEDURE:

This examination process will consist initially of a “paper
screening” of the applicant’s training, background, and
experience. Candidates whose background, skills, and
expertise most closely match that which we are seeking,
will be invited to continue in the selection process. This
process may be comprised of one or any combination of
the following: supplemental application; written
examination(s); qualifications appraisal oral
examination; performance examination; or technical oral
examination, scored on a job-related basis. Only the
most highly qualified candidates will be invited to
continue in the examination process. Successful
candidates who pass all parts of the examination
process will be placed on the eligibility listin order of their
relative merit as determined by these competitive
examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 25-0056-0880 JG
—_
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www.lbschools.net/jobs

LBUSD employees, please see reverse for important
information.
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4400 Ladoga Avenue, Lakewood, CA 90713 + (562) 435-5708 « www.lbschools.net/jobs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase

ol

your final passing score on examinations by a maximum of 5 points.

Guidelines:

< Itis the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

< Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Reportj which is a payroll report that can be printed by your site payroll clerk. Only the three
most re‘cent fiscal years can be used to earn attendance incentive points.

< Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
compIeFion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
cen‘iﬂca{ion examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
to a ma}imum of three (3) total points. Only the three most recent fiscal years can be used to earn
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day

or days taken consecutively as sick leave.

A profe§sional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in
the promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The ma,)'imum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the
Personn‘el Commission.
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CLASSIFIED EMPLOYMENT OPPORTUNITY

LONG BEACH

UNIFIED SCHOOL DISTRICT

L Suealence & Equity——

INSTRUCTIONAL AIDE - SPECIAL

FINAL FILING DATE:
Continuous

JOB INFORMATION:

Eligibility list is being created to fill current and future vacancies as they
occur. The current need is for substitutes and 3.8 hour part-time positions.
Entry into employment as an instructional Aide-Special begins as either a
substitute or 3.8 hour employee. Future opportunities as a 6 hour
Instructional Aide-Special may be available.

JOB SUMMARY:

Under general supervision, assist certificated staff in reinforcing
instructional activities for students with special needs identified in an
Individualized Education Program (IEP); participate in the monitoring,
discipline and behavior modification of students; assist in meeting the
physical care and hygienic needs of students; perform related duties as
assigned.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:

Consistent with the No Child Left Behind Act of 2002 and other related
legislation, candidates for this classification must meet the following
standards:

The equivalent of graduation from high school and one of the
following:

1. Completion of at least two (2) years of study (48 semester units or 60
quarter units) at an institution of higher education; Or

2. Attainment of an Associate of Arts degree or higher degree; Or

3. Meeting a rigorous standard of quality by receiving a passing score in
an examination administered by the Personnel Commission, which

demonstrates the knowledge and ability to assist in instructing reading,
writing and mathematics.

EXPERIENCE:
Six (6) months of paid or volunteer experience working with children in a
structured environment.

Any other combination of training and experience that could likely provide
the desired skills, knowledge or abilities may be considered; however,
experience cannot substitute for the required minimum education.

SPECIAL REQUIREMENTS:

(1) Some assignments will require successful completion of District-
provided CPR/First Aid training. (2) Some assignments will require
successful completion of District-provided training to perform physical
health care treatments to meet student needs. (3) After an employee in
this class has been provided initial training to work with students with
physical health care needs and feels the need for additional training, they
may request it. Requests shall be in writing to the site administrator who
shall arrange for the needed training and notify the employee.

Note: Before being considered for employment, once an applicant meets the minimum qualifications,
all applicants who have prior convictions will be required to provide a certified copy of all relevant
records including, but not limited to, conviction reports, probation reports, and other related court
records.

This agency provides reasonable accommodations to applicants with disabilities. If you need a
reasonable accommodation for any part of the application and hiring process, please notify the agency.
The decision on granting reasonable accommodation will be on a case-by-case basis.

PERSONNEL COMMISSION (Lo

“We find qualified candidates to meet the District’s needs”

SALARY RANGE HOURLY:
START: $21.49

6 MONTHS: $22.67
1% YEARS: $23.92

2 %2 YEARS: $256.23

3 % YEARS: $26.62
APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most
jobs. If you need assistance completing your online
application, please contact the Personnel Commission
office.

SELECTION PROCEDURE:

This examination process will consist initially of a “paper
screening” of the applicant’s training, background, and
experience. Candidates whose background, skills, and
expertise most closely match that which we are seeking,
will be invited to continue in the selection process. This
process may be comprised of one or any combination of
the following: supplemental application; written
examination(s); qualifications appraisal oral
examination; performance examination; or technical oral
examination, scored on a job-related basis. Only the
most highly qualified candidates will be invited to
continue in the examination process. Successful
candidates who pass all parts of the examination
process will be placed on the eligibility listin order of their
relative merit as determined by these competitive
examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Continuous 0448 MP

Rl

www.lbschools.net/jobs

LBUSD employees, please see reverse for important
information.

Leen }?S‘“L——

4400 Ladoga Avenue, Lakewood, CA 90713 + (562) 435-5708 « www.lbschools.net/jobs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase

your final QassiFg score on examinations by a maximum of 5 points.

Guidelines: |

O/
°

0/
%

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of jpplication but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report,’ which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of

the recr‘uitment.

ATTEN[EANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
to a ma)‘(imum of three (3) total points. Only the three most recent fiscal years can be used to earn
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day
or days ‘aken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competiqg in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in
the promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years

from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are muitiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the
Personnel Commission.
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CLASSIFIED EMPLOYMENT OPPORTUNITY

LONG BEACH

UNIFIED SCHOOL DISTRICT

— Sellonee & Equity —

SCHOOL SAFETY OFFICER

FINAL FILING DATE:
Continuous

JOB INFORMATION:

Permanent 12-month positions. Position is a 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
oceur.

JOB SUMMARY:

Under general supervision, patrol District sites and adjacent areas to
provide safety and protection for students, staff, equipment and property;
assure compliance with applicable laws, codes, rules and regulations;
respond to fire and intrusion alarms and calls for service at District sites;
provide assistance to staff, students, parents, citizens and public agencies;
model and promote a positive, productive and safe campus climate;
perform related duties as assigned.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:
Graduation from high school or equivalent.

Graduation from or enrollment in a California Peace Officer Standards
and Training (P.0.S.T.) basic academy. Successful completion within one
year from the date of appointment to the position is required.

Associate’s degree including coursework in criminal justice, psychology,
law, or a related field is desirable.

EXPERIENCE:

Security or law enforcement experience in an institution or public agency
providing protection and enforcement of rules and regulations is
desirable. Experience working with adolescents is highly desirable.

Any other combination of education, training and experience which
demonstrates that the applicant is likely to possess the required skills,
knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Prior to employment in this classification, successful candidates must
pass a comprehensive background investigation and psychological
evaluation. (2) Valid California Class C driver's license. (3) May be
required to travel from one location to another. (4) An applicant for this
class will be required to obtain, at his/her own expense, and submit
his/her motor vehicle driving record at the time of appointment. The record
must meet and be maintained at the District's safe driving record
standard. Failure to meet this requirement will result in the disqualification
and/or rejection of the eligible regardless of any other standing. (5)
Incumbents must complete 24 hours of accredited training per calendar
year. Training is at the District's expense. (6) Incumbents must provide
and service their own firearm subject to District approval and qualify
periodically with the approved firearm at a specified police or sheriff's
range. (7) Incumbents will be required to work adjustable schedules that
will include evenings, weekend assignments and swing shifts.

Note: Before being considered for employment, once an applicant meets the minimum qualifications,
all applicants who have prior convictions will be required to provide a certified copy of all relevant

records including, but not limited to, conviction reports, probation reports, and other related court
records.

This agency provides reasonable accommodations to applicants with disabilities. If you need a
reasonable accommodation for any part of the application and hiring process, please notify the agency.
The decision on granting reasonable accommodation will be on a case-by-case basis.

PERSONNEL COMMISSION

SALARY RANGE HOURLY:
START: $35.97

6 MONTHS: $37.95
1% YEARS: $40.05

2 72 YEARS: $42.25
3% YEARS: $44.57
APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most
jobs. If you need assistance completing your online
application, please contact the Personnel Commission
office.

SELECTION PROCEDURE:

This examination process will consist initially of a “paper
screening” of the applicant’s training, background, and
experience. Candidates whose background, skills, and
expertise most closely match that which we are seeking,
will be invited to continue in the selection process. This
process may be comprised of one or any combination of
the following: supplemental application; written
examination(s); qualifications appraisal oral
examination; performance examination; or technical oral
examination, scored on a job-related basis. Only the
most highly qualified candidates will be invited to
continue in the examination process. Successful
candidates who pass all parts of the examination
process will be placed on the eligibility list in order of their
relative merit as determined by these competitive
examinations. The eligibility list for this classification will
remain in effect for a period of 6 months.

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Continuous 5014 JG
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 1{1 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F

Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase
our final passing score on examinations by a maximum of 5 points.

Guidelines:

It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of a‘lpplication but in no event no later than the application deadline.

< Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most re?ent fiscal years can be used to earn attendance incentive points.

< Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
compleﬁion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of

the recruitment.

4.3.F. ATTENQANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be

added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
to @ maximum of three (3) total points. Only the three most recent fiscal years can be used to earn
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day
or days taken consecutively as sick leave.
A profesp’onal growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in
the promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the (closing date of the recruitment. '

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the

| L
Personnel Commission.
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GLASSIFIED EMPLOYMENT OPPORTUNITY

LONG BEACH

UNIFIED SCHOOL DISTRICT

L Scellence & Equity ——

SENIOR HEALTH ASSISTANT

FINAL FILING DATE:
Continuous

JOB INFORMATION:

Part-time, 10-month position. Position is 47.5% (3.8 hours per day).
Eligibility list is being created to fill current and future vacancies as
they occur.

JOB SUMMARY:

Under general direction, provide a variety of specialized health
services to students at assigned school sites; administer first aid and
CPR and screen ill or injured students in accordance with State laws
and District regulations; prepare and maintain related records, files and
reports; perform related duties as assigned.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:

Graduation from high school supplemented at a minimum by
completion of a Licensed Vocational Nurse program approved by the
California Board of Vocational Nursing and Psychiatric Technicians.

EXPERIENCE:
One year of experience working in a health care service environment.
Experience working with school-aged children is highly desirable.

Any other combination of training and experience that could likely
provide the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Incumbents in this classification at a minimum must possess and
maintain licensure to practice in California as a Licensed Vocational
Nurse throughout employment in this classification. (2) Incumbents in
this classification must possess and maintain a valid CPR Card issued
by an authorized agency throughout employment in this classification.
(3) Positions in this class require the use of personal automobile and
possession of a valid California class C Driver's license. (4) May be
required to travel from one location to another.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior cenvictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

PERSONNEL COMMISSION

SALARY RANGE HOURLY:

START: $29.75
6 MONTHS: $31.39
1% YEARS: $33.12
2 72 YEARS: $34.93
3 %2 YEARS: $36.86
APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most
jobs. If you need assistance completing your online
application, please contact the Personnel Commission
office.

SELECTION PROCEDURE:

This examination process will consist initially of a “paper
screening” of the applicant’s training, background, and
experience. Candidates whose background, skills, and
expertise most closely match that which we are seeking,
will be invited to continue in the selection process. This
process may be comprised of one or any combination of
the following: supplemental application; written
examination(s); qualifications appraisal oral
examination; performance examination; or technical oral
examination, scored on a job-related basis. Only the
most highly qualified candidates will be invited to
continue in the examination process. Successful
candidates who pass all parts of the examination
process will be placed on the eligibility list in order of their
relative merit as determined by these competitive
examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Continuous 5174 JG
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
ttendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase

A
your final passi%g score on examinations by a maximum_of 5 points.

Guidelines:
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4.3.F.

Itis th# responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.
Attend ince Incentive documentation: The Personnel Commission will accept the Lost Time
Reportj which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The aftendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day
or days faken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in
the promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the

Personnrl Commission.




GLASSIFIED EMPLOYMENT OPPORTUNITY

LONG BEACH

UNIFIED SCHOOL DISTRICT

L Exeellence & Equity —

STAGE TECHNICIAN

FINAL FILING DATE:
4:30 p.m., Friday, September 20, 2024.

JOB INFORMATION:

Permanent 10 month position. Position is 100% FTE (8 hours per
day). Eligibility list is being created to fill current and future vacancies
as they occur.

JOB SUMMARY:

Under general supervision, perform a variety of technical duties in the
planning, design, construction, operation and maintenance of theater
sets, materials and equipment including stage, sound and lighting
systems; train and provide work direction and guidance to students in
the technical operation of the theater and equipment; perform related
duties as assigned.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:

Consistent with the No Child Left Behind Act of 2002 and other related
legislation, candidates for this classification must meet the following
standards:

The equivalent of graduation from high school and one of the
following:

1. Completion of at least two years of study (48 semester units or 60
quarter units) at an institution of higher education; Or

2. Attainment of an Associate of Arts degree or higher degree; Or

3. Meeting a rigorous standard of quality by receiving a passing score
in an examination administered by the Personnel Commission which
demonstrates the knowledge and ability to assist in instructing
reading, writing and mathematics.

In addition to the above standards, applicants must provide proof of
completion of coursework, training or certification in various aspects
of theater production and staging such as scenic design, construction,
art, lighting and carpentry.

EXPERIENCE:
Two years of experience in stage design and operation.

Any other combination of training and experience that could likely
provide the desired skills, knowledge or abilities may be considered,
however, experience cannot substitute for the required minimum
education.

SPECIAL REQUIREMENTS:

(1) Some positions in this classification may require the use of a
personal automobile and the possession of a valid California Class C
driver's license. (2) May be required to travel from one location to
another.

Note: Before being considered for employment, once an applicant meets the minimum qualifications, all
applicants who have prior convictions will be required to provide a certified copy of all relevant records including,
but not limited to, conviction reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you need a reasonable
accommodalion for any part of the application and hiring process, please notify the agency. The decision on
granting reasonable accommodation will be on a case-by-case basis.

PERSONNEL COMMISSION

SALARY RANGE HOURLY:
START: $28.18

6 MONTHS: $29.74
1% YEARS: $31.37

2 %2 YEARS: $33.09

3 2 YEARS: $34.92
APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most
jobs. If you need assistance completing your online
application, please contact the Personnel Commission
office.

SELECTION PROCEDURE:

This examination process will consist initially of a “paper
screening” of the applicant’s training, background, and
experience. Candidates whose background, skills, and
expertise most closely match that which we are seeking,
will be invited to continue in the selection process. This
process may be comprised of one or any combination of
the following: supplemental application; written
examination(s); qualifications appraisal oral
examination; performance examination; or technical oral
examination, scored on a job-related basis. Only the
most highly qualified candidates will be invited to
continue in the examination process. Successful
candidates who pass all parts of the examination
process will be placed on the eligibility list in order of their
relative merit as determined by these competitive
examinations.

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 25-0066-0379 JA

www.lbschools.net/jobs

LBUSD employees, please see reverse for important
information.

“We find qualified candidates to support the District’s needs” 20
4400 Ladoga Avenue, Lakewood, CA 90713 + (562) 435-5708 - www.lbschools.net/jobs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance andl}or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase
your final passing score on examinations by a maximum of 5 points.

Guidelines:

o,
°%*

>
%

4.3.F.

It is the Jesponsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, +vhich is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professi?nal Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

ATTENDJANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be

added to| the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day

or days tﬁken consecutively as sick leave.

A profess‘(onal growth incentive shall be added to the composite score of each promotional candidate
competini in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in
the promdtional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, tfaining or seminars must have been taken and successfully completed within the last two years

from the closing date of the recruitment.

The maxiTum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the
Personnel Commission.

|
|
|
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT:  Eligibility Lists

Date: September 5, 2024

PAGE: 22-23

Reason for Consideration: Approval

DIRECTOR OF SCHOOL SAFETY

List Valid:  08/29/2024 - 08/29/2025
Total Applications Received: 6
Passed: 2 Failed: 0

GROUNDS EQUIPMENT OPERATOR I

List Valid:  08/22/2024 - 08/22/2025
Total Applications Received: 20
Passed: 1 Failed: 0

GROUNDS EQUIPMENT OPERATOR Il / DRIVER

List Valid:  08/22/2024 - 08/22/2025
Total Applications Received: 26
Passed: 1 Failed: 1

INSTRUCTIONAL AIDE - EXPANDED LEARNING

List Valid:  09/04/2024 - 03/04/2025
Total Applications Received: 34
Passed: 12 Failed: 1

INTERMEDIATE ACCOUNTING ASSISTANT

List Valid:  08/27/2024 - 08/27/2025
Total Applications Received: 70
Passed: 13 Failed: 9

NUTRITION SERVICES OPERATIONS AND
TRANING SPECIALIST (REVISED)

List Valid:  08/20/2024 - 08/20/2025
Total Applications Received: 47
Passed: 10 Failed: 8

NUTRITION SERVICES WORKER

List Valid:  08/22/2024 - 02/22/2025
Total Applications Received: 60
Passed: 18 Failed: 1

DUAL

Total Invited to Exam: 2
Withdrew: 0

DUAL

Total Invited to Exam: 3
Withdrew: 2

DUAL

Total Invited to Exam: 4
Withdrew: 2

OPEN CONTINUOUS

Total Invited to Exam: 0
Withdrew: 7

DUAL

Total Invited to Exam: 34
Withdrew: 12

DUAL

Total Invited to Exam: 21
Withdrew: 3

OPEN CONTINUOUS

Total Invited to Exam: 30
Withdrew: 11

25-0031-5335

Screened Out: 4

25-0007-0176

Screened Out: 17

25-0008-5031

Screened Out; 22

25-0037-5319

Screened Out: 14

25-0004-0755

Screened Out: 36

24-0270-5062

Screened Out: 26

25-0019-5068

Screened Out: 30
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PLANT SUPERVISOR HIGH SCHOOL

List Valid:  08/30/2024 - 08/30/2025
Total Applications Received: 23
Passed: 7 Failed: 8

RECREATION AIDE

List Valid:  08/28/2024 - 02/28/2025
Total Applications Received: 43
Passed: 31 Failed: 0

RECREATION AIDE - EXPANDED LEARNING

List Valid:  08/27/2024 - 02/27/2025
Total Applications Received: 16
Passed: 12 Failed: 0

RECREATION AIDE - EXPANDED LEARNING

List Valid:  08/27/2024 - 02/27/2025
Total Applications Received: 16
Passed: 12 Failed: 0

SENIOR OFFICE ASSISTANT - BILINGUAL
SPANISH

List Valid:  08/28/2024 - 08/28/2025
Total Applications Received: 101
Passed: 16 Failed: 31

CERTIFIED TO BE CORRECT:

Susan Leaming

PROMOTIONAL

Total Invited to Exam: 17
Withdrew: 2

OPEN CONTINUOUS

Total Invited to Exam: 31
Withdrew: 0

OPEN CONTINUOUS

Total Invited to Exam: 12
Withdrew: 0

OPEN CONTINUOUS

Total Invited to Exam: 12
Withdrew: 0

DUAL

Total Invited to Exam: 74
Withdrew: 27

DATE:

24-0266-5029

Screened Out; 6

25-0041-5255

Screened Out: 12

25-0035-5317

Screened Out: 4

25-0035-5317

Screened Out: 4

24-0256-5089

Screened Out: 27

September 5, 2024
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PERSONNEL COMMISSION
LONG BEACH

UNIFIED SCHOOL DISTRICT

&alluw&&u@
August 29, 2024
TO: Personnel Commission
FROM: Interim Executive Officer, Personnel Commission and Classified Employment
SUBJECT: Reallocation of a Classification — Executive Director, Fiscal Services

Background and Findings

At the request of the Chief Business and Financial Officer, Personnel Commission staff was asked to review the
current salary range placement for the Executive Director, Fiscal Services, (SR 58 - M2) based on internal equity
and alignment factors and concemns with potential competitiveness to the market when recruiting and retaining
highly qualified staff.

Staff conducted an external market salary survey. Fourteen (14) agencies were surveyed, with ten (10) identified
as having comparable classifications. Survey findings found that the current salary range is approximately 3.24%
below the survey market median, which supports a two (2) range upward salary adjustment of the class. In
reviewing internal equity and alignment, considering scope and complexity of assignments, departmental
organization structures, and hierarchical reporting relationships, this adjustment would be consistent with, and align
to, the Executive Director, Facilities Development and Planning (SR 60 — M2) classification.

The Chief Business and Financial Officer has reviewed and is in support of the reallocation recommendation. This
single-incumbent classification is vacant, and this adjustment will not impact any existing District staff.

Recommendations

Staff recommends the Personnel Commission:

1. Reallocate the Executive Director, Fiscal Services classification from Salary Range 58 to Salary Range 60
on the District Classified Management (M2) salary schedule.

Prepared by: Approved and Recommended:
LisavA. Gawdner :
Lisa A. Gardner Susan Leaming

Administrative Coordinator, PC (retired) Interim Executive Officer, Personnel Commission
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LONG BEACH Class Code: 5135

UNIFIED SCHOOL DISTRICT

Secellernce & Squiity Salary Range: §8 60 (M2)

EXECUTIVE DIRECTOR, FISCAL SERVICES

JOB SUMMARY

Under administrative direction, plan, organize, control and administer the District's
accounting, budgeting, fiscal planning, financial reporting and payroll operations and
activities; supervise and evaluate the performance of assigned personnel; perform
related duties as assigned.

EXAMPLES OF DUTIES

The classification specification does not describe all duties performed by all incumbents within the class.
This summary provides examples of typical tasks performed in this classification.

Plan, organize, control and administer the District's accounting, budgeting, fiscal
planning, financial reporting and payroll operations and activities; assure compliance
with applicable laws, codes, rules and regulations. E

Research, compile, analyze and direct the preparation and maintenance of a variety
of interim and annual financial reports requested by District management or
mandated by local, state or federal agencies. E

Review and authorize the disbursement of District funds in accordance with
established statutory restrictions, District policies, good business practices and the
availability of funds; prepare and present revenue and expenditure projections. E
Oversee and direct payroll activities and operations to assure timely payments and
related disbursements to employees. E

Develop and direct functional requirements for the financial, position control,
personnel and payroll systems; assure the coordination and integration of data and
functionalities between the various systems. E

Develop and monitor District budgets; provide operating analyses to various users
including the Board of Education, District administration, oversight committees, the
County Office of Education and the State; develop and prepare the annual budget
for the Fiscal Services department. E

Prepare financial planning guidelines and assumptions; confer with District
administrators and managers to clarify projections and rationales for budget
requests, plan and direct the budget development process and administer
appropriate control over operational budgets. E

Participate in maintaining the District's financial integrity by implementing sound
fiscal plans, internal control systems, audit activities and accounting and budget
systems; promote consideration and economical utilization of fiscal resources. E
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Executive Director, Fiscal Services - Continued Page 2

e Supervise and evaluate the performance of assigned personnel; interview and
select employees and recommend transfers, reassignment, termination and
disciplinary actions. E

e Oversee the calculation and projection of the District's apportionment attendance;
direct projection development activities with appropriate divisions. E

¢ Provide information and assistance to external auditors; conduct internal auditing
activities in the Fiscal Services Department in coordination with the Audits Branch;
revise financial accounting and reporting procedures to meet new needs and comply
with changing laws and regulations. E

e Communicate with other administrators, personnel and outside organizations to
coordinate activities and programs, resolve issues and exchange information. E

e Provide technical expertise and information to the Financial Services Officer
regarding assigned functions and oversee the formulation of policies, procedures
and programs; advise the Financial Services Officer of unusual trends or problems
and recommend appropriate corrective action. E

e May serve as a member of or a resource to the District’s collective bargaining team;
prepare fiscal information for collective bargaining activities; maintain confidentiality
regarding issues related to negotiations and other collective bargaining matters. E

e Attend and participate in a variety of meetings, workshops, conferences and
trainings to maintain current knowledge of emerging trends; make presentations
regarding District financial objectives, plans and achievements to groups and
committees. E

e Operate office equipment including a computer and assigned software; drive a
vehicle to conduct work. E

o Perform related duties as assigned.

Note: At the end of some of the duty statements there is an italicized “E” which identifies essential duties
required of the classification. This is strictly for use in compliance with the Americans with Disabilities Act.

DISTINGUISHING CHARACTERISTICS

The Executive Director, Fiscal Services plans, organizes, controls and administers
District accounting, budgeting, fiscal planning, financial reporting and payroll operations
and activities including accounts payable, accounts receivable, program accounting,
budget preparation and administration, position control, student attendance accounting,
classification of accounts, tax reporting and compliance and statutory reporting. An
incumbent directs and evaluates the performance of professional, paraprofessional,
secretarial and clerical support staff.

EMPLOYMENT STANDARDS

Knowledge of:

Planning, organization and direction of the Fiscal Services department.
Principles, procedures and practices of school governmental accounting including
auditing, budgeting, forecasting and fiscal control.
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Executive Director, Fiscal Services - Continued Page 3

Applicable laws, codes rules and regulations related to assigned activities including the
California Education Code and Public Contract Code.

Generally Accepted Accounting Principles and auditing principles, practices and
procedures.

Budget control and revenue projections including student attendance accounting.
Development, administration and methods of projecting and reporting financial data.
Collective bargaining agreements and related fiscal impacts.

Oral and written communication skills.

Principles and practices of administration, supervision and training.

Interpersonal skills using tact, patience and courtesy.

Operation of a computer and assigned software.

Ability to:

Plan, organize, control and administer the operations and activities of the Fiscal
Services Department.

Develop, prepare and monitor budgets.

Develop and evaluate procedures and processes.

Supervise and evaluate the performance of assigned staff.

Oversee and perform complex professional accounting and budgeting work.
Analyze, interpret and prepare financial statements, forecasts and reports.
Communicate effectively both orally and in writing.

Perform audits and analyze audit reports.

Interpret, apply and explain applicable laws, codes, rules and regulations.

Establish and maintain cooperative and effective working relationships with others.
Operate a computer and assigned software systems.

Meet schedules and time lines.

Plan and organize work.

Direct the maintenance of a variety of reports and files related to assigned activities.
Build consensus and apply problem solving techniques in a constructive manner.
Analyze situations accurately and adopt an effective course of action.

Accept and carry out responsibility for direction, control and planning.

Prepare and deliver oral presentations.

Education and Training:

Bachelor's degree in accounting, finance, business administration or a related field.

Experience:

Six years of financial management-level experience in a public or private organization.
Financial management experience for an employer with an annual budget of at least
$150 million is highly desirable. Specific fiscal management experience in accounting,
budgeting and payroll is highly preferred.

Any other combination of education, training and experience, which demonstrates that
the applicant is likely to possess the required skills, knowledge or abilities, may be
considered.
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Executive Director, Fiscal Services - Continued Page 4

SPECIAL REQUIREMENTS

Positions in this class require the use of personal automobile and possession of a valid
California class C Driver's license.

WORKING ENVIRONMENT

Office environment.
Driving a vehicle to conduct work.

PHYSICAL DEMANDS

Dexterity of hands and fingers to operate a computer keyboard.

Hearing and speaking to exchange information and deliver presentations.
Sitting for extended periods of time.

Seeing to read a variety of materials.

AMERICANS WITH DISABILITIES ACT

Persons with certain disabilities may be capable of performing the essential duties of
this class with or without reasonable accommodation, depending on the nature of the
disability.

APPOINTMENT
In accordance with Education Code Section 45301, an employee appointed to this
class must serve a probationary period of one year during which time an employee

must demonstrate at least an overall satisfactory performance. Failure to do so shall
result in the employee’s termination.

PCA: 5/15/2008
Revised:
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