
  
 

 

 

 

Property  & Equipment Disposition Form 
 

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. attach a 
spreadsheet listing the items. Return completed form to the Business Office – Attn: Fixed Asset Manager. 
 

P R O P E R T Y I D E N T I F I CA T I O N 

Item Description:  IT Equipment - See attached Spreadsheet Today’s Date:  8/26/2024 

Manufacturer:  Model:  

Serial/Service Tag #:  Notes:  

 

Equipment Condition: 

Broken/Past Useful Life Cycle Fair Good Excellent 

Other: 

Fixed Asset Tag #:  

 

P R OP ERT Y STAT U S ( Di spos ed, R eloc at ed, Lo s t or S tol  en ) 

 

DISPOSAL Date of Disposal: 
 

Approved By: 
 

Reason for Disposal: 
 

Pickup Location: 
 

 

RELOCATION Date Relocated:  Approved By:  

 
Removed from: 

Building:  Room:  

Department: 
 

Owner: 
 

 
Relocated to: 

Building:  Room:  

Department:  Owner:  

 

LOST / STOLEN Date Reported to Fixed Asset Manager: 

 

 

B U S I N E S S O F F I C E U S E O N L Y 

Received By: 
 

Date: 
 

Supervisor Signature: 
 

Date: 
 

 
 

 
Rev: 7/2024 

Educating Everyone Takes Everyone 



Asset Number Acquired Date Desription Building Code Manufacture Model

6244 2016 HARDDRIVE REPLICATOR 001A ZCLONE F-ZCLONE

5832 7/3/2015 Web Filter 001 Barracuda 410 WSG

5891 unknown POS System Cafeteria 001 UTC Retail 3190

6899 unknown POS System Cafeteria 001 UTC Retail NK3170

6904 unknown POS System Cafeteria 001 UTC Retail NK3170

6902 unknown POS System Cafeteria 001 UTC Retail NK3170

6901 unknown POS System Cafeteria 001 UTC Retail NK3170

6900 unknown POS System Cafeteria 001 UTC Retail NK3170

6497 4/11/2012 KVM SWITCH 8-PORTS 002 RARITAN LX-108

B-75166 1/18/2018 Server 003b Dell Power Edge R730xd

6350 1/1/2013 SWITCH-POE 002G Cisco C4500X-16



Original Cost QTY Serial Number Notes

$5,319.00 1 102539 Broken, too costly to repair - Recycle

$5,431.00 1 950087 Obsolete - Recycle

$1,860 1 R202150124 Obsolete - Recycle

$2,005.00 1 N915310479 Obsolete - Recycle

$2,005.00 1 N708260058 Obsolete - Recycle

$2,005.00 1 N915310006 Obsolete - Recycle

$2,005.00 1 N915310014 Obsolete - Recycle

$2,005.00 1 N915310304 Obsolete - Recycle

$1,435.00 1 HKL2C50080 Broken, too costly to repair - Recycle

Unknown 1 BXJ7CM2 Purchased Through BOCES -No BSCSD TAG

$23,050.00 1 SJAE1640286 Obsolete - Recycle, Manufacture End of Life
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