WINGATE

How to Schedule Exams in AccessWU
A Guide for Students Updated Fall 2024

Step 1

Visit our website here: https://www.wingate.edu/academics/student-

support/disability-support-services. Click on the plus sign next to “About

IN THIS SECTION

ABOUT US -

Rights & Responsibilities

Access WU Portal

Us” then “Access WU Portal”. Select “l am a Student”.

ACCESS WU PORTAL

I AM A STUDENT

The Office of Disability Support Services takes confidentialit
information you submit is protected by confidentiality regula

Step 2

Click “Alternative Testing”.

» My Eligibility
» My E-Form Agreements

» My Mailbox (Sent Emails)

ACCOMMODATIONS

» List Requests

» Submit Additional
Documentation for Review

[>_Aternalive Testirg |
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QUESTION?

Disability Support Services
Academic Resource Center
Wingate University

Step 3

the exam

Select which course you are scheduling an exam for.

= Courses marked with * do not have Alternative Testing Agreement specified by the instructor and you wi

Select Course: Select One

SCHEDULE AN EXAM >



https://www.wingate.edu/academics/student-support/disability-support-services
https://www.wingate.edu/academics/student-support/disability-support-services

Step 4

Click “Schedule Exam”.

PHAR 851.01 - INTEGRATED PHARMACOTHERAPY 8 (CRN: PHAR851_01) v

Select Course:
SCHEDULEAGI EXAM ))
Select exam date.
EXAM REQUEST
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Date *:
Hint: Please review: Exam Scheduling Availability.

mm/dd/yyyy |

Step 6

Select which accommodations you will be using.

Services Requested (As Applicable) * :
Hint: You are required to make a minimum of 1 selections.

] Extra Time 1.50x

gtion Reduced Setting

Total Exam Length:

90 Minutes




Step 7

Step 8

Check each box to agree to the terms and conditions.

TERMS AND CONDITIONS

Please remember that all students are required to take their exams, quizzes,
and finals during the class time. The only exceptions to this are based on pre-

approval of the instructor and with permission of the DSS Office.

Please indicate that you have read and agreed to the following
statements * :

| D Plelase submit your test requests 72 hours in advance (not
\ intluding weekends and holidays) of when the test is to be given.
~——This helps us to be sure we have heard from your professor and
we have the test formatted to the necessary conditions, or at
least know when we are going to receive a copy.

Your responsibilities:

1. Communicate with the instructor. At the time you present your
Accommodation Notification Letter. initiate a discussion on how

Click “Add Exam Request”.

FORM SUBMISSION

ADD EXAM REQUEST > |

Questions? Contact ARC Coordinator

Abby Clonts
Office 213 - Academic Resource Center
a.clonts@wingate.edu

704-233-8271




