








SCHOOL BOARD CERTIFICATION 

Click on "School Board Certification" and the printer menu will open . Select the printer you 
want to use and click on "OK" or select "Cancel" to view the certificate without printing it. 

Obtain the signatures (with dates) of the appropriate persons representing both the School 
Board and the County Commission . 

The signature by the chairperson of the County Commission does not indicate that they agree 
with or approve of the findings-only that they have received and reviewed a copy of the 
documents. The signature does not obligate the County Commission to take any action in any 
way. However, both Boards should be aware that it is an obligation of the School Board to 
make their needs known to the County Commission (G .S.115C-521). 

SAVE TO FILES 

Click "Save to Files" button . 

Fill in the date and the name and phone number of the person that prepared the facility survey 
and can be contacted if we have any questions. Insert a blank CD into your computer and 
then click on "Save". The "Select Drive I Folder to Save File" window will open . Enter the 
drive letter (it's usually "0"); press "Enter," and the information will be saved . Please also copy 
your Facility Needs Survey program onto this CD, so we can replicate the information you 
typed for each school. (My Documents \ FacNeeds2015 \ FacilityNeeds2015.mdb.) 

Mail the signed certification , four summary reports and the CD to 

School Planning 
Department of Public Instruction 
6319 Mail Service Center 
Raleigh, NC 27699-6319 

You can contact School Planning at (919) 807-3554. 
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