Parent/Guardian Request for CODE 13 Excused Absence

CODE 13: Other emergency or set of circumstances which, in the judgement of the Superintendent or designee, constitutes a
good and sufficient cause for absence from school for up to five school days per school year, including an educational trip or
unique life experience. A vacation is not considered an educational trip or a unique life experience.

Students are expected to attend school every day. Parents/guardians are expected to make
every effort to schedule trips and other events in a manner that allows for students to miss as
few school days as possible.

This form must be submitted at least two weeks prior to the date of absence. All

documentation required at submission. If documentation is not provided, the request will be
denied.

Parent/Guardian’s Information

Last Name: First Name: Ml:
Address:

City: State: Zip:

Home Phone: Cell Phone: Email:

Check the Reason for Absence:

COLLEGE VISIT

ATHLETIC COMPETITIONS NOT SPONSORED BY THE SCHOOL

PERFORMING ARTS NOT SPONSORED BY THE SCHOOL (THEATRICAL, MUSICAL)
FAMILY EMERGENCY

CIVIC ENGAGEMENT (VOLUNTEERING)

MILITARY- (VISIT WITH A DEPLOYED PARENT OR LEGAL GUARDIAN)
CONFERENCE

BRING YOUR KID TO WORK (ANNUAL EVENT HELD ON THE 4™ THURSDAY OF APRIL)
GRADUATION ATTENDANCE OF SIBLING/FAMILY MEMBER

JOB ORIENTATION

OTHER
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DATES of REQUESTED EXCUSED ABSENCE:

For a student(s) to receive grades for make-up work, documentation from the event will be required
(examples may include a program from the event, or email/letters from organizations with official
signature requesting the presence of the student). Attach letters to this request or bring a program from
the event to the school administration to receive make-up work. To receive full credit, make-up work is
due within three school days following the student’s date of return. Late work rules set by the school
will apply after the three days.




Student(s) Information: List all students in household requesting approval for absence.

Student Name Grade School Approved Dates Total
School Days
Parent/Guardian Signature: Date:
Principal Signature: Date:
Central Office Approval (if needed): Date:




