
 

QUICK REFERENCE GUIDE 

Cost Estimator 910 – Mileage 
 

 

 1. Go to the Travel website - https://www.fwisd.org/employees/travel 

2. Select Travel Forms. 
3. Then Travel Forms for all Travel - New Cost Estimator will download, select the type of Travel by Name. 

4. Fill-in the blanks with the required information. 

 

5. If the traveler is going to Austin, Texas, from 9/1/24 to 9/5/24 – to add the mileage cost, select yes by 
the add? box. The driving mileage to Austin, Texas will auto-populate in the total column- in this case, 
$250.45 

 

6. If the traveler is flying to Austin, Texas, from 9/1/24 to 9/5/24 – to add the mileage cost to the airport, 
select yes by the add? box and select the airport the traveler is flying from by the Airport? box. The 
mileage to the airport will auto-populate in the total column – in this case, driving to Dallas Love Field 
airport, $58.16. 

 
7. Fill in the Budget Code 

https://www.fwisd.org/domain/2003

