
Oakes Public School 

Classified Staff Leave Request 

 
This Form must be completed BEFORE taking leave, unless the leave is unexpected and/or an 

emergency. Supervisor may approve or deny request. 

 

 

 
Employee Name:   

 

 

Date of Requested Leave:  ___________________________ 

 

 
What type of leave is requested? 
 

 
 
 
 

   

 

     
  

Employee Signature and Date 

 

 

 

 

Leave Approved______           Leave Not Approved________ 

 

   

 

Supervisor Signature and Date 
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