
MADISON SCHOOL

5100 Madison Street
Skokie, IL 60077

Phone: (847) 675-3048
Fax: (847) 675-1691

Attendance: (224) 470-6291
MadisonInfo@Skokie69.net

EDISON SCHOOL

8200 Gross Point Road
Morton Grove, IL 60053
Phone: (847) 966-6210

Fax: (847) 966-6236
Attendance: (224) 470-6292
EdisonInfo@Skokie69.net

LINCOLN SCHOOL

7839 Lincoln Avenue 
Skokie, IL 60077

Phone: (847) 676-3545
Fax: (847) 676-3595

Attendance: (224) 470-6293
LincolnInfo@Skokie69.net

DISTRICT OFFICE

Maier Admin Center
5050 Madison Street

Skokie, IL 60077
Phone: (847) 675-7666

Fax: (847) 675-7675
Help@Skokie69.net

SCHOOL HOURS

  END TIME

2:50pm

3:15pm

3:40pm

11:10am

3:10pm

SCHOOL

Madison

Edison

Lincoln

Pre-K AM

Pre-K PM

  START TIME

8:00am

8:25am

8:50am

8:25am

12:25pm

DISTRICT 69 CALENDAR
Family & Student Handbook 2024 - 2025





AUGUST

  

       

  

        
       Teachers' Institute Day (Bldg)
   8:30AM

   Madison Meet & Greet (1-2)
   1:30PM

   Edison Meet & Greet (3-5)
   2:00PM

   

       
       Teachers' Institute Day
   (Whole District)  ALL DAY

   Madison Meet & Greet (1-2)
   5:30PM

   Board of Education Meeting
   7:00PM

       
  30       
  

       
       First Day for Students - 
   Early Release  

  

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

     NOTES:

For the most up to date list of 
school events, please refer to 
the District's online calendar 

by scanning this QR code: 

Madison: 8:00 am - 2:50 pm         Edison: 8:25 am - 3:15 pm      Lincoln: 8:50 am -3:40 pm               AM Pre-K: 8:25 am - 11:10 am     PM Pre-K 12:25 pm - 3:10 pm

MadisonInfo@Skokie69.net        EdisonInfo@Skokie69.net      LincolnInfo@Skokie69.net                                            PreSchoolInfo@Skokie69.net 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31





SEPTEMBER

  

  

           No School

  

           Pre-K Orientation
   6:00PM
        

     
   Board of Education Meeting
   7:00PM
     

   

           Early Release Day  
        

      

                               

           Back to School Night (Lincoln)
   6:00PM        

           Edison Student Showcase
   6:00PM

    

     

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

     NOTES:

For the most up to date list of 
school events, please refer to 
the District's online calendar 

by scanning this QR code: 

Madison: 8:00 am - 2:50 pm         Edison: 8:25 am - 3:15 pm      Lincoln: 8:50 am -3:40 pm               AM Pre-K: 8:25 am - 11:10 am     PM Pre-K 12:25 pm - 3:10 pm

MadisonInfo@Skokie69.net        EdisonInfo@Skokie69.net      LincolnInfo@Skokie69.net                                            PreSchoolInfo@Skokie69.net 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30





OCTOBER

           No School
                      

    

   

           Parent - Teacher Conferences
            Board of Education Meeting
       7:00PM

     
     
  
  

   

           

           Early Release Day   

   

   

           No School

         

           Parent - Teacher Conferences
        

        

                    

                     

           No School

          End of Quarter 1

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

     NOTES:

For the most up to date list of 
school events, please refer to 
the District's online calendar 

by scanning this QR code: 

  

Madison: 8:00 am - 2:50 pm         Edison: 8:25 am - 3:15 pm      Lincoln: 8:50 am -3:40 pm               AM Pre-K: 8:25 am - 11:10 am     PM Pre-K 12:25 pm - 3:10 pm

MadisonInfo@Skokie69.net        EdisonInfo@Skokie69.net      LincolnInfo@Skokie69.net                                             PreSchoolInfo@Skokie69.net 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31





NOVEMBER

       
  

    
   

      
   No School

   

        
   Board of Education Meeting
      7:00PM

  

  
   

   

   

     
   No School

   

     
   No School

         

   

   

     
   No School

  

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

     NOTES:

For the most up to date list of 
school events, please refer to 
the District's online calendar 

by scanning this QR code: 

Madison: 8:00 am - 2:50 pm         Edison: 8:25 am - 3:15 pm      Lincoln: 8:50 am -3:40 pm               AM Pre-K: 8:25 am - 11:10 am     PM Pre-K 12:25 pm - 3:10 pm

MadisonInfo@Skokie69.net        EdisonInfo@Skokie69.net      LincolnInfo@Skokie69.net                                            PreSchoolInfo@Skokie69.net 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30





DECEMBER

    

   No School

   

   No School

  

   

   Board of Education Meeting
   7:00PM

   No School

   

   No School

  

   

   No School

   

   

   

  

   No School

     

      
   No School

   Teachers' Institute Day

   

   No School

  

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

     NOTES:

For the most up to date list of 
school events, please refer to 
the District's online calendar 

by scanning this QR code: 

Madison: 8:00 am - 2:50 pm         Edison: 8:25 am - 3:15 pm      Lincoln: 8:50 am -3:40 pm               AM Pre-K: 8:25 am - 11:10 am     PM Pre-K 12:25 pm - 3:10 pm

MadisonInfo@Skokie69.net        EdisonInfo@Skokie69.net      LincolnInfo@Skokie69.net                                            PreSchoolInfo@Skokie69.net 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31





JANUARY

    

        

      
   No School  

        

  
   Board of Education Meeting       7:00PM  
   

   No School

  
      End of Quarter 2   

           Early Release Day

   No School

   
  

   No School  

   

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

     NOTES:

For the most up to date list of 
school events, please refer to 
the District's online calendar 

by scanning this QR code: 

Madison: 8:00 am - 2:50 pm         Edison: 8:25 am - 3:15 pm      Lincoln: 8:50 am -3:40 pm               AM Pre-K: 8:25 am - 11:10 am     PM Pre-K 12:25 pm - 3:10 pm

MadisonInfo@Skokie69.net        EdisonInfo@Skokie69.net      LincolnInfo@Skokie69.net                                            PreSchoolInfo@Skokie69.net 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31





FEBRUARY

    

   

   No School

     
  

   Board of Education Meeting
   7:00 PM

  

   

  

   

  

  

   

  

   

   Teacher Institute Day
   No School

  

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

     NOTES:

For the most up to date list of 
school events, please refer to 
the District's online calendar 

by scanning this QR code: 

Madison: 8:00 am - 2:50 pm         Edison: 8:25 am - 3:15 pm      Lincoln: 8:50 am -3:40 pm               AM Pre-K: 8:25 am - 11:10 am     PM Pre-K 12:25 pm - 3:10 pm

MadisonInfo@Skokie69.net        EdisonInfo@Skokie69.net      LincolnInfo@Skokie69.net                                               PreSchoolInfo@Skokie69.net 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28





MARCH

    

      No School

  

           Parent - Teacher Conferences

   

   Board of Education
   7:00 PM

      No School

   

      No School       No School

     
   

           Parent - Teacher Conferences

       
   

      
   
  

      No School

   
      End of Quarter 3  

   

      No School

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

     NOTES:

For the most up to date list of 
school events, please refer to 
the District's online calendar 

by scanning this QR code: 

Madison: 8:00 am - 2:50 pm         Edison: 8:25 am - 3:15 pm      Lincoln: 8:50 am -3:40 pm               AM Pre-K: 8:25 am - 11:10 am     PM Pre-K 12:25 pm - 3:10 pm

MadisonInfo@Skokie69.net        EdisonInfo@Skokie69.net      LincolnInfo@Skokie69.net                                            PreSchoolInfo@Skokie69.net 

      No School

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31





APRIL

  

  

  

      
     

      

         Board of Education Meeting
   7:00PM

      Early Release Day

     

   
    

     

      

   No School    

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

     NOTES:

For the most up to date list of 
school events, please refer to 
the District's online calendar 

by scanning this QR code: 

Madison: 8:00 am - 2:50 pm         Edison: 8:25 am - 3:15 pm      Lincoln: 8:50 am -3:40 pm               AM Pre-K: 8:25 am - 11:10 am     PM Pre-K 12:25 pm - 3:10 pm

MadisonInfo@Skokie69.net        EdisonInfo@Skokie69.net      LincolnInfo@Skokie69.net                                            PreSchoolInfo@Skokie69.net 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30





MAY

    

            
        No School

        Board of Education Meeting
   7:00PM

      Early Release Day

        Early Release Day         

  

      

       
       

    

  

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

     NOTES:

For the most up to date list of 
school events, please refer to 
the District's online calendar 

by scanning this QR code: 

Madison: 8:00 am - 2:50 pm         Edison: 8:25 am - 3:15 pm      Lincoln: 8:50 am -3:40 pm               AM Pre-K: 8:25 am - 11:10 am     PM Pre-K 12:25 pm - 3:10 pm

MadisonInfo@Skokie69.net        EdisonInfo@Skokie69.net      LincolnInfo@Skokie69.net                                            PreSchoolInfo@Skokie69.net 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31





JUNE

    

   School Closing Make Up Day 
   (Students) 
         

  

  
        Presentation of Diplomas
   (Grade 8) Tentative
   5:00PM  

   School Closing Make Up Day 
   (Students) 

   Board of Education Meeting 
     7:00PM  

        End of Quarter 4                     End of Trimester 3

   Last Day for Students

   Last Day for 180-Day Staff  

   School Closing Make Up Day 
   (Students) 

   Last Day for Teachers (5 Day)

   School Closing Make Up Day 
   (Students)

   School Closing Make Up Day 
   (Students) 

   District Of® ces Closed

   District Of® ces Closed

   School Closing Make Up Day 
   (Teachers) 

  

  

  

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

     NOTES:

For the most up to date list of 
school events, please refer to 
the District's online calendar 

by scanning this QR code: 

Madison: 8:00 am - 2:50 pm         Edison: 8:25 am - 3:15 pm      Lincoln: 8:50 am -3:40 pm               AM Pre-K: 8:25 am - 11:10 am     PM Pre-K 12:25 pm - 3:10 pm

MadisonInfo@Skokie69.net        EdisonInfo@Skokie69.net      LincolnInfo@Skokie69.net                                            PreSchoolInfo@Skokie69.net 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30





JULY

  

  

  

  

     

   Board of Education Meeting 
     (Tenative)   
   7:00PM

        

  

  

  

    

    
  

  

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

     NOTES:

For the most up to date list of 
school events, please refer to 
the District's online calendar 

by scanning this QR code: 

Madison: 8:00 am - 2:50 pm         Edison: 8:25 am - 3:15 pm      Lincoln: 8:50 am -3:40 pm               AM Pre-K: 8:25 am - 11:10 am     PM Pre-K 12:25 pm - 3:10 pm

MadisonInfo@Skokie69.net        EdisonInfo@Skokie69.net      LincolnInfo@Skokie69.net                                            PreSchoolInfo@Skokie69.net 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31





AUGUST

              

  

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

     NOTES:

For the most up to date list of 
school events, please refer to 
the District's online calendar 

by scanning this QR code: 

Madison: 8:00 am - 2:50 pm         Edison: 8:25 am - 3:15 pm      Lincoln: 8:50 am -3:40 pm               AM Pre-K: 8:25 am - 11:10 am     PM Pre-K 12:25 pm - 3:10 pm

MadisonInfo@Skokie69.net        EdisonInfo@Skokie69.net      LincolnInfo@Skokie69.net                                            PreSchoolInfo@Skokie69.net 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31



Superintendent

Dr. Margaret Clauson

ClausonM@skokie69.net

Director of Technology

Chris Miller

MillerC@skokie69.net

Assistant Superintendent of Teaching and Learning

Dr. Megan Aseltine

AseltineM@Skokie69.net

Director of Special Services/

District 69 Homeless Liaison

Kristine Joaquin Schubert

JoaquinSchubertK@skokie69.net

Assistant Superintendent of Business and Operations

Dr. Sonali Patil 

PatilS@Skokie69.net

1

District Staff

District 69 Board of Education

Steve Dembo,  President, Current Term: 2021-2025
Kandice Cooley-Jones,  Vice President, Current Term: 2021-2025

Fernanda Perez,  Secretary, Current Term: 2021-2025

Dr. Mark Chao,  Board Member, Current Term: 2023-2027
Dan Freeman,  Board Member, Current Term: 2023-2025

Joanne Marsden,  Board Member, Current Term: 2023-2027
Lindley Wisnewski,  Board Member, Current Term: 2021-2025

To contact the District 69 Board of Education,
please email BOE@Skokie69.net



MADISON (K-2)

5100 Madison Street

Skokie, IL 60077

Phone: (847) 675-3048

Fax: (847) 675-1691

Attendance Line: (224) 470-6291

MadisonInfo@Skokie69.net

Principal

Bryan Kelly

KellyB@skokie69.net

(847) 675-3048

Assistant Principal

Sarah Larsen

LarsenS@Skokie69.net

(847) 675-3048

Secretaries

Brianna Starks

starksb@skokie69.net

(847) 675-3048 x1110

Ursula VanMersbergen 

VanMersbergenU@skokie69.net

(847) 675-3048 x1113

School Nurse

TBD

EDISON (3-5)

8200 Gross Point Road

Morton Grove, IL 60053

Phone: (847) 966-6210

Fax: (847) 966-6236 

Attendance Line: (224) 470-6292

EdisonInfo@Skokie69.net

Principal

Andy Carpenter

CarpenterA@skokie69.net

(847) 966-6210 x1212

Assistant Principal

Dasie Johnson

JohnsonD@Skokie6.net

(847) 966-6210

Secretaries

Stef® Kanzok

KanzokS@skokie69.net

(847) 966-6210 x1210 

Mauro Valenzuela

valenzuelam@skokie69.net

(847) 966-6210 x1251

School Nurse

TBD

LINCOLN (6-8)

7839 Lincoln Avenue

Skokie, IL 60077

Phone: (847) 676-3545

Fax: (847) 676-3595

Attendance Line: (224) 470-6293

LincolnInfo@Skokie69.net

Principal

Lorenzo Cervantes

CervantesL@skokie69.net

(847) 676-3545 x1312

Assistant Principals

Karen Foley

FoleyK@skokie69.net

(847) 676-3545 x1414 

Tyler Murchie

MurchieT@skokie69.net

(847) 676-3545 x1364

Secretaries

Izabel Hauser

HauserI@skokie69.net

(847) 676-3545 x 1311

Aisha Steele

steelea@skokie69.net

(847) 676-3545 x1310

School Nurse

Paola Arguda

ArgudaP@Skokie69.net

(847) 676-3545 x1317

PRE-K 

LOCATIONS:

Madison Elementary School 

Lincoln Jr. High School

Phone: 847.675.7666 ext. 1075

PreSchoolInfo@Skokie69.net

Pre-K Coordinator

Whitney Fine

FineW@Skokie69.net

Pre-K Secretary 

Dezjah Walton

WaltonD@Skokie69.net

(847) 675-7666
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For a full staff directory, visit our website: 

www.sd69.org/directory



Welcome to Skokie - Morton Grove School District 69! This hand-

book is a summary of the rules, regulations, procedures, and other 

relevant information necessary for the orderly functioning of the 

District. The District is governed by Board of Education Policies 

which are available online (www.sd69.org/policies) or at the Maier 

Administration Center. The provisions of this handbook and the 

Board Policies may be changed during the year. Additionally, 

each school communicates information to parents/guardians and 

students about building procedures and rules.

DISTRICT 69 MISSION AND VISION
Mission

In partnership with families and our community, District 69 

supports every child's development within an environment of 

belonging.

Vision

District 69 commits to building a vibrant and equitable communi-

ty where students thrive and continuously grow.

DISTRICT 69 GUIDING PRINCIPLES
Guiding principles are the beliefs that set the foundation for how 

an organization will operate. The following guiding principles 

were adopted by the Board of Education, based on stakeholder 

input, as a collective set of beliefs and values to guide the District's 

future planning and decision making. We believe:

•    Students are our focus.

•    An equity lens is necessary to provide access to environments,

 curriculum, and experiences.

•    All students can achieve high school, college, and career readi-

 ness with appropriate rigor, quality instruction, and differentiat-

 ed learning experiences.

•    A well-rounded education program incorporates STEM, Liter-

 acy, Social Sciences, Fine and Applied Arts, Physical Education/

 Health, and extracurricular programs to engage students, 

 inspire creativity, and support social emotional development.

•    Through our diverse community we have an opportunity to fos-

 ter an open and welcoming environment that expands chil-

 dren's worldviews and prepares students for success in a global 

 society.

•    Relational and restorative approaches create a respectful envi-

 ronment.

•    A positive and safe learning environment is one in which chil-

 dren and adults feel they belong.

•    Fiscal health and appropriate resources are essential to build

 District capacity and expand programs, services, a nd opportuni-

 ties in support of student learning.

•    Family and community partnerships enrich the school  commu-

 nity.

•    A strong school system engages in data-informed deci-

 sion-making and a continuous quality improvement process.

•    Relevant, ongoing, and job-embedded professional learning

 leads to the highest quality educational experienc es for students.

BOARD OF EDUCATION
Members of the public are invited to attend Board of Education 

Meetings, which are usually held the third Tuesday of each month 

at 7:00 P.M. at the Maier Administration Center. Meeting dates, 

agendas, minutes, policy manual and budget are available on the 

District website at www.sd69.org under Board of Education. No-

tices of meetings, agendas, and minutes are posted at the Maier 

Administration Center. Special meetings may be held as needed.

 

The Board welcomes and encourages your input. If you wish to 

express your opinion or bring any information to the Board as 

a whole or to any individual Board member, email the Board of 

Education at boe@skokie69.net. Please be aware that this email 

is checked by district staff and the message passed along to all 

board members.

ONLINE RESOURCES
The District Website is www.sd69.org, where you can look for an-

nouncements, news and events for the District. The District uses 

ParentSquare as the main platform for communication. All fam-

ilies are encouraged to download and utilize the ParentSquare 

app to stay connected with District staff and information.

FREEDOM OF INFORMATION ACT (FOIA)
The Freedom of Information Act (FOIA) provides the public the 

right to access government documents and records. The premise 

behind FOIA is that the public has a right to know what the gov-

ernment is doing. The law provides that a person can ask a public 

body for a copy of its records on a speci® c subject and the public 

body must provide those records, unless there is an exemption 

under the regulations of FOIA that protects those records from 

disclosure. For more information on FOIA or to make a FOIA re-

quest, please email FOIA@skokie69.net or visit www.sd69.org/foia.

BOARD POLICIES AND DISTRICT OPERATIONS
 Asbestos Plan (Policy 4:162 Environmental Quality of 

Buildings and Grounds)

The District maintains School Management Plans for each building 

that comply with state and federal rules and regulations. Manage-

ment Plans may be reviewed at the Maier Administration Center.

Attendance, Truancy and Vacations (Policy 7:70)

The State of Illinois School Code requires that all children between 

the ages of 7 and 17 (unless graduated from high school) be en-

rolled in a public school or accredited private or parochial school 

or a special education facility. The law applies as well to children 

under seven who are enrolled in grade one. Regular attendance 

is essential. When students are absent, they miss valuable class 

instruction, and the trajectory of their learning and growth can be 

impacted.

A student who is absent without valid cause from attendance 

for a school day or a portion of the school day will be considered 

truant. A valid cause for absence includes illness (including men-

tal or behavioral health of the student), observance of a religious 

holiday, death in the immediate family, family emergency, other 

situations beyond the control of the student as determined by the 

Board, other circumstances that cause reasonable concern to the 

parent/guardian for the student's mental, emotional, or physical 

health or safety, or other reason as approved by the Superinten-

dent or designee. Students absent for a valid cause may make up 

missed homework and classwork assignments in a reasonable 

timeframe. Parents/guardians must call the school when a child 

is absent to inform the school that the child is not attending and 

provide a reason for the absence. Cases of excessive absences and 

chronic truancy will be acted upon by school of® cials in accor-

dance with the School Code and local Village ordinance. Students 

absent from school for more than half-day may not attend 

after-school or evening activities.

Parents/guardians are urged to schedule vacations on non-school 

days as the District does not condone extended non-medical 

absences. Although the parent/guardian must make the ® nal 

decision regarding a child being absent from school for a family 

vacation, families must work collaboratively with the school 

principal and their child's teacher(s) to create a plan for the loss 

of instructional time. It shall be the responsibility of the parents/

guardians and the student to make the necessary arrangements 

for the make-up work that will be required by such an absence. 
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A student who misses 15 consecutive days of school without valid 

cause and who cannot be located or, after exhausting all available 

support services, cannot be compelled to return to school is 

subject to disenrollment and may necessitate re-enrollment upon 

return to school.

Drug-Free Schools (Policies 5:50 and 7:190)

In accordance with the Federal Drug-Free Schools and Commu-

nities Act of 1989, students and employees will not possess, use, 

or distribute illicit drugs or alcohol or look-alike drugs on school 

premises or as a part of any school-related activity and shall 

comply with all other District policies and rules concerning drugs 

and alcohol. Sanctions for violation of this policy extend to and 

include suspension and/or expulsion from school, and referral for 

prosecution consistent with applicable local, state and federal 

laws. Compliance with this policy is mandatory and the use of il-

licit drugs and the unlawful possession and use of alcohol is illegal 

and prohibited on school grounds. 

Employee Background Checks (Policy 5:30)

The Illinois School Code and Board Policy require that all school 

employees undergo a ® ngerprint-based criminal history back-

ground check as part of the employment process. Each newly 

hired employee is also checked against two databases ± the State-

wide Sex Offenders Database and the Statewide Child Murderer 

and Violent Offender Against Youth Database. This requirement 

also extends to any ® rms who hold contracts with the school 

district and whose employees have direct, daily contact with stu-

dents. This public information is available to parents/guardians at 

the following website: www.isp.state.il.us/sor.  Additionally, prior to 

hiring for a position involving direct contact with children, a sexual 

misconduct related employment history review is performed as 

required by State law (Faith's Law).

Employee Conduct Standards (Policy 5:120)

School districts are required to include in their student handbook 

the District's Employee Code of Professional Conduct. These 

standards, in part, de® ne appropriate conduct between school 

employees and students. A copy of these standards can be found 

on the District's website: www.sd69.org/policies.

Homeless (McKinney-Vento) Assistance Act 

(Policy 6:140)

Each child of a homeless individual and each homeless youth 

has equal access to the same free, appropriate public education, 

as provided to other children and youths, including a public pre-

school education. A homeless child is de® ned as provided in the 

McKinney Homeless Assistance Act. A homeless child may attend 

the District school that the child attended when permanently 

housed or in which the child was last enrolled. A homeless child 

living in any District school's attendance area may attend that 

school. If you have questions about eligibility, your rights and/

or protections for your child(ren), please contact our District 69 

Homeless Liaison. 

Pest Control Management (Policy 4:162)

District 69 practices Integrated Pest Management (IPM), a 

program that combines preventive techniques, non-chemical 

pest control methods, and the appropriate use of pesticides with 

a preference for products that are the least harmful to human 

health and the environment. District 69 maintains a list of people 

who wish to be noti® ed prior to pesticide applications. To be 

included in this list, please submit your request in writing to the 

Business Manager.

Reporting Child Abuse and Neglect (Policy 5:90)

State law and Board policy (5:90) require all school staff to report 

any suspected child abuse and/or neglect to the Illinois Depart-

ment of Children and Family Services (DCFS). DCFS maintains a 

centralized ªhotlineº to facilitate reporting, 800-252-2873. Reports 

can also be made online, via the DCFS Online Reporting System.

Sexual Abuse and Prevention Resource Guide

Faith's Law Resource Guide: https://www.isbe.net/Documents/

Faiths-Law-Resource-Guide.pdf

 

Sex Equity Policy (Policies 5:10, 6:60 & 7:10)

The District will not discriminate against students or any persons 

on the basis of sex in the provision of programs, activities, services, 

or bene® ts (Policy 7:10). Any allegations of sex discrimination 

against any person will be presented in writing to the principal of 

the building in which the student or students are housed. A copy 

of the sex equity grievance procedure is available by request from 

the building principals or district administration.

 

School District 69 operates in a non-discriminatory manner with 

respect to employment policies and educational programs as 

required under applicable Federal regulations, including Title IX 

of the Education Amendments of 1972, prohibiting sex discrim-

ination in education (Policy 5:10). The District also follows Illinois 

Administrative Code Chapter 1, Sections 1.230 and 1.240, dated 

January 1986, concerning hiring practices and equal opportunities 

for all persons. The District of® cer with responsibility for coordina-

tion and monitoring compliance with these acts is the Superin-

tendent or his/her designee.

 

The District curriculum will include information about recognizing 

and avoiding sexual abuse within units on health education (6:60). 

Illinois school code (Erin's Law) requires all students to receive 

age-appropriate lessons on preventing and reporting  sexual abuse.

Parents/guardians have a right to have their child excluded from 

sex education topics within the health education curriculum by 

stating their concerns in writing to the school principal.

Sexual Harassment Policy (Policies 5:20 and 7:20)

Sexual harassment of students (7:20)  is prohibited. Any person, 

including a district employee or agent, or student, engages in 

sexual harassment whenever he or she makes sexual advances, 

requests sexual favors, and engages in other verbal or physical 

conduct of a sexual or sex-based nature, imposed on the basis 

of sex, that: 1. Denies or limits the provision of educational aid, 

bene® ts, services, or treatment; or that makes such conduct a 

condition of a student's academic status; or 2. Has the purpose or 

effect of: a. Substantially interfering with a student's educational 

environment; b. Creating an intimidating, hostile, or offensive ed-

ucational environment; c. Depriving a student of educational aid, 

bene® ts, services, or treatment; or d. Making submission to or re-

jection of such conduct the basis for academic decisions affecting 

a student. The terms ªintimidating,º ªhostile,º and ªoffensiveº in-

clude conduct that has the effect of humiliation, embarrassment, 

or discomfort. Examples of sexual harassment include touching, 

crude jokes or pictures, discussions of sexual experiences, teasing 

related to sexual characteristics, and spreading rumors related to 

a person's alleged sexual activities. Students are encouraged to 

report claims or incidences of sexual harassment to the school 

principal, assistant principal, or other staff member.

Sex Offender Noti® cation to Families

Public Act 94-0994 requires schools to notify parents/guardians 

that information regarding registered sex offenders is available 

through the Illinois State Police website at www.isp.state.il.us/sor.
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Sex Offender Noti® cation Law (4:175)

State law prohibits a convicted child sex offender from being 

present on school property when children under the age of 18 are 

present, except for in the following circumstances as they relate to 

the individual's child(ren):

 1. To attend a conference at the school with school personnel  

  to discuss the progress of their child.

 2. To participate in a conference in which evaluation and place- 

  ment decisions may be made with respect to their child's  

  special education services.

 3. To attend conferences to discuss issues concerning their   

  child such as retention or promotion.

In all other cases, convicted child sex offenders are prohibited 

from being present on school property unless they obtain written 

permission from the superintendent or school board.

Anytime that a convicted child sex offender is present on school 

property ± including the three reasons above - he/she is respon-

sible for notifying the principal's of® ce upon arrival on school 

property and upon departure from school property. It is the 

responsibility of the convicted child sex offender to remain under 

the direct supervision of a school of® cial at all times he/she is in 

the presence or vicinity of children.

A violation of this law is a Class 4 felony.

 

Smoking and Vaping Prohibited

Illinois law prohibits the use of tobacco, cannabis, electronic ciga-

rettes, and vapes on school or District property.

Student Behavior (Policies 7:190, 7:200, and 7:210)

Each District 69 student has a right to an education, basic security, 

and due process. The basic elements of due process should be a 

part of the day-to-day relationships among administrators, staff, 

and students. If disruptive, destructive, or dangerous behav-

ior threatens the educational process, mental and/or physical 

well-being of students, staff, and/or property, disciplinary action 

will be taken. 

The goals and objectives of policy 7:190 are to provide effective dis-

cipline practices that: (1) ensure the safety and dignity of students 

and staff; (2) maintain a positive, weapons-free, and drug-free 

learning environment; (3) keep school property and the property 

of others secure; (4) address the causes of a student's misbehavior 

and provide opportunities for all individuals involved in an inci-

dent to participate in its resolution; and (5) teach students positive 

behavioral skills to become independent, self-disciplined citizens 

in the school community and society.

The primary consideration in the implementation of any conse-

quences will be the least extreme action that may solve the im-

mediate problem, taking into account the age and maturity of the 

student and the severity of the situation. School of® cials shall limit 

the number and duration of expulsions and out-of-school suspen-

sions to the greatest extent practicable, and, where practicable 

and reasonable, shall consider forms of non-exclusionary disci-

pline before using out-of-school suspension or expulsions.  Law 

enforcement personnel will be consulted, as needed. Board Policy 

7:190 contains a comprehensive listing of prohibited behaviors.

Communication with parents/guardians is basic to the resolution 

of discipline problems. If removal from school is necessary to re-

solve serious discipline problems, the District 69 policy on suspen-

sion (Policy 7:200) and/or expulsion (Policy 7:210) will be followed. 

Disciplinary measures include: removal from classroom; noti® -

cation of parent(s)/guardian(s); personal counseling; detention 

(lunch, recess, and/or after school); in-school suspension; withhold-

ing privileges; suspension and/or expulsion. Neither isolated time 

out, time out, nor physical restraints shall be used to discipline 

or punish a student. Isolated time out, time out, and physical 

restraints are only used when a student is an imminent danger to 

themselves or others. The District has established a plan to reduce 

the use of restraint and time out. The plan is available for review 

upon request to Director of Student Services.   

Grounds for disciplinary action apply whenever the student's con-

duct is reasonably related to school or school activities, including, 

but not limited to:

 1. On, or within sight of, school grounds before, during, or  

  after school hours or at any time;

 2. Off school grounds at a school-sponsored activit y or event,  

  or any activity or event that bears a reasonable relation - 

  ship to school;

 3. Traveling to or from school or a school activity, function, or  

  event; or

 4. Anywhere, if the conduct interferes with, disrupts, or  

  adversely affects the school environment, school oper- 

  ations, or an educational function, including but not limit-

  ed to, conduct that may reasonably be considered to:

   a. be a threat or an attempted intimidation of a staff  

    member; or 

   b. endanger the health or safety of students, staff, or  

    school property.

This section is intended as a brief summary of certain disciplinary 

infractions and guidelines. The administration and Board may 

discipline any gross disobedience or misconduct and may impose 

any level of discipline appropriate to the circumstances up to 

and including expulsion, even if such discipline is different than is 

stated in this Handbook.

Student Searches (Policy 7:140)

The building administrator may conduct inspections and search-

es, if needed. The search will be conducted in a manner that is 

reasonably related to the objective of the search (Policy 7:140). If a 

search produces a dangerous item, school authorities may seize 

the evidence. Where lockers are assigned to students, the locker 

shall be understood to be school property, owned and controlled 

by the District, and subject to District regulations regarding their 

use, including inspection and search by school authorities during 

the time they are assigned to students. It is the intent of the 

Board of Education that students shall have no expectation of 

privacy in their assigned locker or its contents and are to expect 

that assigned lockers will be periodically searched by school 

authorities.

Student Accounts or Pro® les on Networking Websites:

 · School of® cials may not request or require a student or his  

  or her parent/guardian to provide a password or o ther related  

  account information to gain access to the student 's account  

  or pro® le on a social networking website.

 · School of® cials may conduct an investigation or require a  

  student to cooperate in an investigation if there is speci® c in-

  formation about activity on the student's account on a social  

  networking website that violates a school disciplinary rule  

  or policy. In the course of an investigation, the student may  

  be required to share the content that is reported in order to  

  allow school of® cials to make a factual determination.

If a search is conducted which produces evidence that a student 

has violated or is violating either a local, state, or federal law, 

or District rule or regulation, the evidence may be seized and 

impounded by school authorities and disciplinary action taken. 

When appropriate, the evidence may be transferred to law en-

forcement.
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Technology

Technology plays an integral role in classroom instruction and 

is a key component in enriching the academic experiences of 

students. Students regularly access and interact with District 69 

technology. In order to preserve a functional network environ-

ment and maintain equipment in good working order, families 

are required to sign an Acceptable Use Policy (AUP). A copy of 

the AUP for student devices and internet use can be found on 

the district website. Additionally, the district maintains a CIPA 

(Children's Internet Protection Act) compliant content ® lter that 

uses both district created prohibited lists and a subscription to a 

website de® nition service that provides real-time updates to block 

as many unacceptable websites as possible. 

Student Data Privacy - Student Online Personal 

Protection Act (Policy 7:345)

Educational technologies used in the District shall further the ob-

jectives of the District's educational program, as set forth in Board 

policy 6:10, Educational Philosophy and Objectives, align with the 

curriculum criteria in policy 6:40, Curriculum Development, and/or 

support ef® cient District operations.

The District and/or vendors under its control may need to collect 

and maintain data that personally identi® es students in order to 

use certain educational technologies for the bene® t of student 

learning or District operations. Federal and State law govern the 

protection of student data, including school student records and/

or covered information.

The sale, rental, lease, or trading of any school student records or 

covered information by the District is prohibited. Protecting such 

information is important for legal compliance, District operations, 

and maintaining the trust of District stakeholders, including par-

ents, students and staff.

Bullying (Policy 7:180)

Bullying, intimidation, and harassment diminish a student's ability 

to learn and a school's ability to educate. Preventing students 

from engaging in these disruptive behaviors and providing all 

students equal access to a safe, non-hostile learning environment 

are important District goals.

Bullying on the basis of actual or perceived race, color, religion, 

sex, national origin, ancestry, physical appearance, socioeconomic 

status, academic status, pregnancy, parenting status, homeless-

ness, age, marital status, physical or mental disability, military 

status, sexual orientation, gender-related identity or expression, 

unfavorable discharge from military service, order of protection 

status, association with a person or group with one or more of the 

aforementioned actual or perceived characteristics, or any other 

distinguishing characteristic is prohibited in each of the following 

situations:

 1. During any school-sponsored education program or activity.

 2. While in school, on school property, on school buses or 

  other school vehicles, at designated school bus stops   

  waiting for the school bus, or at school-sponsored or 

  school-sanctioned events or activities. 

 3. Through transmission of information from a school 

  computer, a school computer network, or other similar 

  electronic school equipment. 

 4. Through the transmission of information from a computer 

  that is accessed at a nonschool-related location, activity, 

  function, or program or from the use of technology or an 

  electronic device that is not owned, leased, or used by the 

  School District or school if the bullying causes a substantial 

  disruption to the educational process or orderly operation 

  of a school. This paragraph (item #4) applies only when a 

  school administrator or teacher receives a report that bully-

  ing through this means has occurred; it does not require 

  staff members to monitor any nonschool-related activity, 

  function, or program.

Bullying  includes  cyberbullying  and means any severe or perva-

sive physical or verbal act or conduct, including communications 

made in writing or electronically, directed toward a student or stu-

dents that has or can be reasonably predicted to have the effect of 

one or more of the following:

 1. Placing the student in reasonable fear of harm to the stu- 

  dent's person or property.

 2. Causing a substantially detrimental effect on the student's  

  physical or mental health.

 3. Substantially interfering with the student's academic

  performance.

 4. Substantially interfering with the student's ability to

  participate in or bene® t from the services, activities, or 

  privileges provided by a school. 

Students are encouraged to immediately report bullying. A 

report may be made orally or in writing to the Building Principal, 

Assistant Principal, or any staff member with whom the student is 

comfortable speaking. Anyone, including staff members and par-

ents/guardians, who has information about actual or threatened 

bullying is encouraged to report it to a staff member. Staff mem-

bers are available for help with a bully or to make a report about 

bullying. Anonymous reports are also accepted; however, this shall 

not be construed to permit formal disciplinary action solely on the 

basis of an anonymous report.

Teen Dating Violence Policy (7:185)

Engaging in teen dating violence that takes place at school, on 

school property, at school-sponsored activities or in vehicles used 

for school-provided transportation is prohibited. For purposes of 

this policy, the term teen dating violence occurs whenever a stu-

dent who is 13 to 19 years of age uses or threatens to use physical, 

mental, or emotional abuse to control an individual in the dating 

relationship; or uses or threatens to use sexual violence in a dating 

relationship.  D69 has developed and will maintain a program to 

respond to dating violence.

Suicide & Depression Awareness and Prevention (7:290)

Suicide and depression awareness and prevention are important 

as youth suicide impacts the safety of the school environment 

and affects the school community, diminishing the ability of 

surviving students to learn and the school's ability to educate. D69 

implements and maintains a suicide and depression awareness 

and prevention program and is consistent with the requirements 

of Ann Marie's Law. The program includes: 1) Protocols for admin-

istering youth suicide awareness and prevention education to 

students and staff, 2) Procedures for methods of suicide preven-

tion with the goal of early identi® cation and referral of students 

possibly at risk of suicide, 3) Methods of intervention and 4) Meth-

ods of responding to a student or staff suicide attempt. 

Resources:

 •  National Suicide Prevention Lifeline (Dial 988)

 •  Crisis Text Line (Text - HOME to 741741)

 •  Safe2Help Illinois Helpline

 •  Call (844-4-SAFEIL)

 •  Text (Text SAFE2 to 72332)

 •  Email: HELP@safe2HelpIL.com
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STUDENT RESIDENCY AND REGISTRATION
Student Residency (Policy 7:60)

Only students who are residents of the District may attend a Dis-

trict school without a tuition charge, except as otherwise provided 

in Board Policy 7:60 or in State law. A student's residence is the 

same as the person who has legal custody of the student. Proof of 

residency is required at the time of enrollment, as well as annually 

at the time of registration.

 

Change of Address

Parents/guardians should immediately notify the school of® ce 

in writing of any change in address, email address, telephone 

number, or student emergency information. If you move within 

the District, proof of residency is required.

Entrance Requirements (Policies 7:50, 7:60, and 7:100)

A child must be ® ve years of age on or before September 1 to 

be admitted to kindergarten and six years of age on or before 

September 1 to be admitted to grade one. Students who are aged 

six on September 1st will be enrolled in ® rst grade regardless of 

whether they attended kindergarten. Students transferring into 

the District from another U.S. school will be initially accepted at 

the grade level determined by the previous school enrollment. 

Following observation of the classroom teacher, special services 

staff, and the principal a permanent assignment will be made. 

A birth certi® cate (or a passport for children born outside of the 

United States), dental, vision and physical examination are re-

quired by state law for each child entering kindergarten or enter-

ing from another school district. No enrollment shall be complete 

until a certi® ed birth certi® cate or passport has been presented 

and proof of residence has been provided. All children transferring 

from an Illinois public school shall produce the ªIllinois in Good 

Standing Transferº at the time of registration.

Accelerated Placement

In accordance with the Accelerated Placement Act (PA 100-0421) 

the District has established guidelines and procedures for deter-

mining acceleration.

Acceleration may be considered for both whole grade or subject 

speci® c accelerated placement based on an individual student's 

needs. Acceleration may also include early entrance to Kinder-

garten or Grade 1. Parents and guardians, licensed educational 

professionals, preschool educators, pediatricians, or psycholo-

gists may refer a child for consideration. The assessment process 

includes multiple valid and reliable indicators. For more informa-

tion on the acceleration procedure or to refer your child, please 

contact the Assistant Superintendent of Teaching and Learning.

Withdrawals/Transfers

If you are going to move out of the District, you should inform the 

school secretary and your child's teacher in advance of the move. 

Parents/Guardians will need to sign a release of records form at 

least one week before the child transfers. If known, please provide 

the school of® ce with the name of your child's new school. All 

school-issued books, school-issued devices, school equipment 

and materials should be turned in before the school of® ce will 

issue a transfer.

Registration and Transportation Fees

Families that do not receive SNAP/TANF/Medicaid ben e® ts will 

need to complete the Application for Educational Be ne® ts in order 

to be considered for a waiver of school fees.  The application is avail-

able on the District's website and by request in th e school's of® ce.

DAY-TO-DAY ESSENTIALS
Absences

Parents/guardians are responsible for calling the school's atten-

dance line and leaving a message or emailing the school's info 

email address when their child will not be at school. Parents/

guardians are encouraged to call ahead and notify the attendance 

line in advance of a pre-planned absence. The attendance line can 

be called 24 hours a day, 7 days per week. Parents/guardians must 

call the attendance line no later than the start of the school day to 

report an absence. When calling, state your child's name, school, 

grade/teacher, reason for absence, and symptoms if the child is 

sick. 

Students are not permitted to leave the school premises during 

regular school hours except with speci® c permission. Parents/

guardians are asked to make medical, dental and other appoint-

ments for their children after school hours if possible. Parents/

guardians should inform the school in writing when it is necessary 

to have a student leave early for any reason. Students who leave 

for appointments during the day must have a parent/guardian 

or authorized adult over 18 sign them out in the of® ce when they 

leave; and they must have a parent/guardian or authorized adult 

over 18 sign them in the of® ce when they return.

Emergency Closing of School

Whenever it becomes necessary to close the schools because of 

weather conditions or other emergencies, the announcement 

will be made as early as possible, on major radio and television 

stations, and posted on the District website www.sd69.org. In 

addition, the District will send an automated emergency phone 

call and email to parents/guardians.

Lost and Found

Each school of® ce maintains a lost and found. Any articles that 

are found should be turned in to the of® ce. The best assurance 

against loss and confusion of ownership is to have a student's 

belongings marked with their name. Articles of high value should 

not be brought to school. Students who lose articles should report 

their loss to the of® ce immediately. Periodically, unclaimed items 

in the lost and found will be donated.

Safety Drills

Each year, District 69 schools are required by Illinois School Code 

to conduct safety drills. The purpose of a ® re drill is to teach chil-

dren to evacuate the building as rapidly and as orderly as possible. 

The purpose of emergency drills is to teach children where to take 

cover in the building in case of a pending disaster, such as a torna-

do or crisis. One of these drills must have law enforcement pres-

ent to observe. In the case of civil defense alarms or dangerous 

weather alerts during school hours, you can expect that your child 

will be kept at school. The District will inform parents or guardians 

via an emergency noti® cation system of any emergencies taking 

place in the schools as soon as reasonably possible.

By law, parents/guardians may opt their child out of a lockdown 

drill when law enforcement is present.  In D69 local police of® cers 

are present to observe the drill.  In most cases, students will not 

even notice the of® cer is present for the drill as they are in their 

locked classrooms when the of® cer walks through.  Lockdown 

drills are announced in advance to students and staff. 

The District utilizes a Standard Response Protocol which is a 

uniform, planned, and practiced response to any incident is the 

foundation of a safe school. The SRP is action-based,  ̄exible, and 

easy to learn. It rationally organizes tactics for response to weather 

events, ® res, accidents, intruders and other threa ts to personal safety.

The SRP's development is ever-evolving, created with extensive 

collaboration between experts such as ® rst responders, public 

7



safety, school, districts, and communities. Its tactics are data-driv-

en, researched and based on experience and contemporary prac-

tices. Teachers and staff are trained on the SRP and the District 

utilizes signage in all spaces to reinforce the safety responses.

The Standard Reuni® cation Method (SRM)

The District utilizes  the Standard Reuni® cation Method (SRM) 

for a safe and accountable student reuni® cation process. Several 

designated off-campus sites are available, chosen based on the 

nature of the crisis. This method provides school safety teams with 

established procedures for planning, practicing, and ensuring a 

successful reuni® cation.

The District understands that your strong urge in an emergency is 

to come straight to the schools. However, rushing the school can 

hinder emergency response efforts. Please refrain from com-

ing to campus immediately. This allows school of® cials and ® rst 

responders to manage the situation and care for your children 

effectively.

In case of an evacuation or student relocation, the District will use 

its communication systems to reach families via phone calls and/

or emails, providing speci® c reuni® cation information. Please stay 

tuned to your phones and emails for updates.

Standard Reuni® cation Site Procedures

When traveling to the designated reuni® cation site, remember 

to bring a photo ID. Students will only be released to their legal 

parents or guardians, or authorized individuals listed on their 

emergency forms. Our staff is prepared, and the children will be 

well-cared for during the reuni® cation process. The reuni® cation 

process could take several hours and by working together and fol-

lowing these guidelines, we can ensure the safety and well-being 

of every student in our care during unforeseen circumstances.

School Security/Visitors

School security at each building includes the following: 1. All doors 

to the building are locked; 2. Visitors, including parents/guardians 

and volunteers, must report to the school of® ce and present a val-

id State ID or Driver's License for a background check; 3. Approved 

visitors will be issued a district ID badge to wear while they are 

inside the building. The District expects mutual respect, civility, 

and orderly conduct among all individuals on school property 

or at a school event. No person on school property or at a school 

event shall: injure, threaten, harass, or intimidate any other person; 

or, violate other District policies or regulations, or an authorized 

District employee's directive. 

 

Parents/guardians are invited to visit school, however, they must 

pre-arrange the visit with the school of® ce.

School Lunch

District 69 provides student meals (breakfast and lunch) at NO 

COST to ALL children through the Community Eligibility Program 

(CEP).  There is no action needed to access free meals.

All students remain at school for their lunch/recess period. Any 

parent wishing to take his/her child home over the lunch period 

must sign the child in and out of the building, according to the 

school's procedures. Breakfast and hot lunch programs operate 

daily at all three buildings.. Menus are posted on the District web-

site and available in the school of® ces. 

Snacks, Parties and Food/School Wellness - (Policy 6:50)

Student wellness, including good nutrition and phys ical activity, 

shall be promoted in the District's educational pro gram, school 

activities, and meal programs. The District has mad e a commit-

ment to encourage nutritional snacks for snack time s in learning 

environments and using non-food alternatives for ce lebrations and 

rewards. For information on developing a plan for s tudents with life 

threatening food allergies, please contact the scho ol nurse.

Student Dress (7:160)

A student's appearance, including dress and hygiene, must 

not disrupt the educational process or compromise standards 

of health and safety.  The District does not prohibit hairstyles 

historically associated with race, ethnicity, hair texture, or any 

other protected classes under Board Policy 7:10, including but not 

limited to, protective hairstyles such as braids, locks, and twists.  

The District also does not prohibit the right of a student to wear or 

accessorize the student's graduation attire with items associated 

with the student's cultural, ethnic, or religious identity or other 

characteristic or category protected under the Illinois Human 

Rights Act.

 

Student Photos/Recordings/Original Work

From time to time, staff members may take photographs, make 

video recordings, or create digitized pictures of students in school 

activities for use in publications, on the District 69 web page, or on 

social media. Upon enrollment parents or guardians will complete 

the Use of Photo, Video, and Information Agreement regarding 

the use of students' pictures and the use of the Internet. This 

agreement is acknowledged annually as part of the District 69 

registration process. It is not always possible to identify all the 

students in the background of photographs or videos taken at 

school or district events.  Therefore students may appear in the 

background of photos that are used in publications, posted on 

the District web page, or on social media. If you wish to opt-out of 

providing this consent, please contact your school's office. 

Telephone and Messages

In an emergency, all classrooms have a phone that students can 

use with the permission of the teacher. The office staff will do their 

best to deliver emergency messages (by telephone or brought 

to the school office) to students. Please try to allow for plenty of 

time to deliver a message. The last 30 minutes of the school day is 

a busy time, making it difficult to ensure that your child will get a 

message prior to the end of the day. Teachers are not called to the 

telephone when classes are in session and phone calls during the 

school day are directed to their voicemail. Additionally, during the 

school day teachers are not always able to check email as they are 

with students.  Therefore please allow sufficient time for a teacher 

to respond via email.  Student cell phones are to be kept in the 

locker for the duration of the school day.  

GETTING TO AND FROM SCHOOL  

Transportation

Families in District 69 have the option to pay for bus service for 

their K-8 grade students each year. Bus assignments  and stops 

are communicated with families prior to the school year starting. 

Students are only allowed to ride the bus or buses they have been 

assigned to and will only be assigned to one morning route and 

one afternoon route. Additionally, they may only be picked up 

from and dropped off at their assigned stops, and these stops are 

to remain consistent throughout the year. Students in Kindergar-

ten, First and Second Grades must have a pickup person present 

at the assigned bus stop during student drop-off, or the student 

will be brought back to Madison Elementary School for guardian 

pick up. Parents are responsible for transportation if a short-term 

change is needed. Items left on the school buses may be claimed 

by calling Northshore Transit directly at (847) 677-9700.
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School Bus Safety and Conduct Expectations

Rules for student behavior on the bus are the same as school 

rules. All infractions will be referred to the school office using the 

school's discipline system. Discipline may include suspension of 

bus privileges. Failure to comply with standards of good conduct 

on the bus may result in the temporary or permanent loss of this 

service to the student, with no refund of paid bus fees.

While at the bus stop: 

•   Please be sure your child is at the stop, waiting for the bus. The  

    bus will not stop at a bus stop if there are no students visible.

•   Students may ride their assigned bus only.

•   Be careful in approaching the place where the bus stops. Do 

    not move toward the bus until the bus has been brought to a 

    complete stop.

•   Students should NEVER run after a bus or try to get a bus to 

    stop for them.

•   School bus drivers cannot make any route changes. If you have 

    any questions or concerns about your child's bus stop or route 

    please contact the school's front of® ce.

•   Madison students will not be dropped off at their bus stop 

    unless a pick up person is present.

While on the bus:

•   Your child should seat promptly and remain in your seat 

    throughout the route.

•   If they have been assigned a seat, students should remain in 

    that seat.

•   Students should be alert to any instructions from the driver.

•   Students will remain in the bus in the event of a road emergen-

    cy until instructions are given by the driver.

•   Emergency doors and windows are for emergencies only.

•   Students must keep their hands and head inside the bus at all 

    times.

•   Student may not lower the window past the safety mark.

•   Students are asked to remain quiet as excessive noise diverts 

    the driver's attention.

•   Eating is not allowed on the bus.

Use of Audio-Video Recording Equipment

Audio-video cameras are installed on school buses in order to 

monitor the conduct and maintain a safe environment for stu-

dents and employees. 

STUDENT SUPPORTS
School District 69 advocates for the instruction and learning of 

all children. We recognize that success is different for each child, 

therefore we provide a continuum of services to meet the needs 

of our diverse student population.

Section 504

Students with disabilities who do not qualify for an Individualized 

Education Program (IEP) may qualify for services under Section 

504 of the Federal Rehabilitation Act of 1973, if the student: (1) has 

a physical or mental impairment that substantially limits one or 

more major life activities, (2) has a record of a physical or mental 

impairment, or (3) is regarded as having a physical or mental 

impairment.

If you believe your student meets one of the above categories 

and requires reasonable accommodations, you may contact the 

Director of Student Services for more information regarding the 

identi® cation, assessment, and placement of your student.

Special Education (Policy 6:120)

Special Education is an integral part of the total program offered 

to serve students in School District 69. Special services and 

general education staff work collaboratively to provide a free 

appropriate public education in the least restrictive environment 

and necessary related services to children with disabilities. Any 

child, between ages 3 and 15, who is a resident of the District and 

is enrolled in a district school or in a private school, is eligible for 

special education services. District 69 works cooperatively with the 

Niles Township District for Special Education (NTDSE) to provide a 

full range of specialized programs for children who are eligible for 

special education services. 

The District maintains related service logs that document the 

type and number of minutes of related service administered un-

der a student's individualized education plan (IEP).  These related 

service logs will be available to parents/guardians at a student's 

annual review IEP meeting. Parents/guardians may also request, 

at any time, a copy of any IEP related service log maintained for 

their child.  The school district will have 10 days  to ful® ll this request. 

Please direct any requests to the Director of Student Services.

Parents/guardians have speci® c rights regarding special educa-

tion support/services. If you have questions, please contact the 

Director of Student Services.

PUNS (Prioritization of Urgency of Need for Services) 

The Illinois Department of Human Services (IDHS) maintains a 

statewide database known as  PUNS (Prioritization of Urgency 

of Need for Services) that is available to children  with intellectu-

al disabilities or developmental disabilities with unmet service 

needs.  Registration is the ® rst step toward receiving develop-

mental disabilities services in this State. For more information 

and to sign up for PUNS, see https://www.dhs.state.il.us/page.

aspx?item=41131.

Advanced Learners Program 

District 69 is committed to providing a range of services to meet 

the needs of all students. High ability learners require differenti-

ated curriculum and instructional approaches, enriched experi-

ences, and extended learning opportunities that lead to academic 

growth. Our diverse students require  ̄exible services to address 

their academic and social-emotional needs.

The Advanced Learners Program provides students with the 

opportunity to work with peers in an environment that fosters 

critical thinking, problem solving, innovation, creativity, and high 

achievement. District 69 provides a continuum of services for 

advanced learners through a Total School Cluster Grouping model 

in grades K-5, advanced classes at 6-8, and acceleration by subject 

and grade.

English Language Learners (Ell) (Policy 6:160) 

A program of instruction in English is provided for students with 

limited English language pro® ciency. As mandated by State law, 

all students who come from a home where a language other 

than English is spoken are given an English language pro® ciency 

assessment. If you have questions please contact your building 

principal.

Multi-Tiered System Of Supports

Multi-Tiered System of Support (MTSS) is a school-wide process 

that systematically determines and monitors the effectiveness of 

quality core instruction and ensures differentiated intervention or 

enrichment to support the learning and behavioral needs of all 

students. We believe in the principle that all students can learn 

when appropriate differentiation and support are provided to 

them. When students are not meeting grade-level expectations in 

academics and/or behavior, they will receive targeted supplemen-

tal instruction during the school day from their teacher or a quali-

® ed staff member. Parents/guardians are informed of their child's 
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progress throughout the year during parent/teacher conferences 

and/or individual problem-solving meetings if needed.

 

Curriculum, Instructional Materials, and Program

Complaints

Parents or guardians have the right to inspect all instructional 

materials used as a part of their child's education. If you have 

questions or concerns about the curriculum, ® rst reach out to 

your child's teacher or the building principal. If questions or 

concerns cannot be addressed at the building level, then contact 

Veronica Gomez at gomezv@skokie69.net, Curriculum Coordina-

tor, at the District Of® ce. 

If concerns or issues still have not been resolved, and you believe 

that curriculum, instructional materials, or programs violate rights 

guaranteed by any law or Board policy, you may ® le a complaint 

under the District's uniform grievance policy (2:260).

EARLY CHILDHOOD PROGRAMS 

Birth to Age 3

District 69 partners with Infant Welfare Society of Evanston (IWSE) 

to provide personalized support throughout your child's ® rst three 

years.  As a District 69 family, you may be eligibl e to receive support 

throughout your child's ® rst ® ve years to ensure that at age ® ve, 

your child enters kindergarten ready to learn on a lifelong path for 

success.  For more information, contact info@infantwelfare.org.

D69 Pre-K

District 69's preschool is a play-based, half-day, kindergarten-read-

iness program for three and four year olds. Regular caregiver 

groups and family events provide resources to support children's 

learning at home. For more information, contact PreKInfo@

Skokie69.net.

 

COMMUNICATION
ParentSquare App

The District utilizes ParentSquare as its main platform to com-

municate with families. ParentSquare sends emails directly to 

parents/caregivers, however, all families are encouraged to down-

load and utilize the ParentSquare Mobile App. Additionally, while 

utilizing the ParentSquare App,  families can select their preferred 

language of communication. This two-way feature translates 

messages into the family's preferred language. Families can also 

ask ParentSquare by visiting www.parentsquare.com.

Parent/Guardian Concerns

Parents/guardians are encouraged to communicate with their 

child's teachers regarding all aspects of the school program. If a 

specific concern arises, parents/guardians should first discuss it 

with the teacher. Unresolved concerns should be directed to the 

building principal after the teacher has been made aware of the 

concern.  If after talking to the teacher and the building principal, 

the issues is unresolved, the parent/guardian should contact the 

superintendent. 

 

Faculty and staff can typically be reached by e-mail using the 

following address: last name & first initial (no spaces) @skokie69.

net. Example: John Smith, smithj@skokie69.net. A staff directory is 

also available on the district website.

Parental Rights to Attend Conferences 

School Visitation Right for Parents/Guardians (The School Visita-

tion Rights Act) is designed to ensure that parents/guardians are 

permitted by their employer to take time off (unpaid) to attend 

educational and/or behavioral conferences at their child's school. 

The employer must have at least 50 employees and the employee 

must have worked for at least 6 months. The employee may be 

required to use paid time off for this purpose. A copy of the Act is 

available by request in the school offices.

Progress Updates/Conferences - Pre-K

In Pre-K, parents are invited to participate in two structured teach-

er conferences throughout the year, one in fall and one in late 

spring. These conferences are scheduled at 15 minute intervals.  

Appointments are to be made via online registration.

Pre-K families are provided with progress updates using our on-

line assessment portfolio, TeachingStrategies GOLD. Teachers and 

staff observe your child during everyday activities and document 

what they see and hear by taking notes, collecting samples of 

your child's drawings and writing, taking photos, or video clips. 

The examples and evidence of what your child knows and can do 

are kept in an online portfolio that will be shared with parents/

caregivers throughout the school year and reviewed at conferences.

Report Cards/ConferencesÐGrades K-5

In grades K to 5, parents are invited to participat e in two structured 

teacher conferences throughout the year, one in the fall and one 

in the spring. These conferences are scheduled at 15 minute inter-

vals. Appointments are to be made via online registration. 

Report cards are distributed to parents three times throughout 

the school year via the parent portal in In® nite Campus. Each stu-

dent's progress is reported in relation to his or her achievement 

of learning standards and skills that are expected of students in a 

speci® c grade level.

Report Cards/Conferences Ð Grades 6-8

In grades 6 to 8,  parents are invited to participate in two struc-

tured teacher conferences throughout the year, one in the fall and 

one in the spring. . These conferences are scheduled at 5-minute 

intervals. Appointments are to be made via online registration. 

 

Report cards are distributed to parents four times throughout the 

school year via the Infinite Campus Parent Portal. Each student's 

progress is reported in relation to his or her achievement of learn-

ing standards and skills that are expected of students in a specific 

grade level.

8th Grade End of Year Celebration

At Lincoln Junior High, eighth grade participation in end of the 

year celebratory activities is a privilege, which must be earned 

through appropriate behavioral attainment. 

HEALTH REGULATIONS AND PROCEDURES
The primary function of the District's nursing service is to provide 

first aid treatment for illnesses and injuries that occur while the 

child is in school. Nursing service does not extend to care and 

treatment of conditions that occur outside of the school with the 

exception of the administration of medication. Other services 

carried out by the school nurse are:

•   Assisting in the control of contagious disease by checking and 

    excluding from school those children who appear to be ill;

•   Assisting in the evaluation and support of children as part of 

    Section 504 and Special Education;

•   Supporting compliance with State health requirements

•   Maintaining a daily record of students requiring medical atten-

    tion and the service rendered;

•   Maintaining a record of injuries from accidents; and

•   Maintaining a record of health care plans.
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Anaphylaxis Prevention, Response, and Management 

Program (Policy 7:285)

School attendance may increase a student's risk of exposure to al-

lergens that could trigger anaphylaxis. If your child has life-threat-

ening anaphylactic allergies (including food allergies), please 

notify your school nurse. A cooperative effort among students' 

families, staff members, students, health care providers, emer-

gency medical services, and the community helps the District 

to reduce these risks and provide accommodations and proper 

treatment for anaphylactic reactions.

Emergency Information

As part of the online registration, each school year, parents are 

required to review and con® rm or update their emergency 

contact information. The parent or legal guardian of the child 

shall provide up to three names and telephone numbers to be 

used for the purpose of noti® cation of not only the child's unex-

plained absence but also to pick up from school. This emergency 

information form is extremely important because it allows the 

school to contact the parent or other responsible adult in the 

event of an emergency. In an emergency, the Distirct utilizes the 

Standard Reuni® cation Protocol and will only allow students to 

be released to those listed as a parent and/or emergency contact. 

Any changes to the emergency information (telephone numbers, 

addresses, or contact persons) should be reported immediately to 

your child's school.

Medical Excuses

A request by a parent for limited or non-participation in any part 

of the normal school program will be accepted for only one day. 

Any requests exceeding the one-day limitation must be accompa-

nied by a physician's statement relative to the student's condition 

and recommendations for participation. The principal shall estab-

lish procedures for the reassignment of an excused student.

Medications for Students

Parents have the primary responsibility for the administration of 

the medication for their children. Only those medications nec-

essary to maintain a student in school and which must be given 

during school hours or school activities may be administered to a 

student. All medications given to students must be prescribed by 

a medical doctor on an individual basis as needed. If it becomes 

necessary for your child to take medication in school (prescription 

or non-prescription), a completed ª School Medication Authoriza-

tion Form º (available in the school of® ce), must be brought to the 

school nurse. All medications at school are dispensed through the 

nurse's of® ce, including over-the-counter medications. For the 

safety of all students, medications may not be held by a student 

for self-administration except for EpiPens and asthma inhalers, as 

authorized by the student's physician. All other medication taken 

at school must be kept in the health of® ce and administered by 

the school personnel.  In addition to a written order for prescrip-

tion and non-prescription medications (using the form ª School 

Medication Authorization º), it should be noted that medication 

must be brought to the school by an adult in the original package 

or an appropriately labeled container. When having a prescription 

® lled, please ask the pharmacist to give you a second, properly 

labeled bottle for the school. Unused medication must be picked 

up by the parent at the end of the school year. If the unused med-

ication is not picked up by the end of the school year, the nurse 

will discard it.

Physical, Dental and Vision Examinations

The School Code of Illinois, Section 21-8.1 states that each child 

shall have a physical examination upon entrance to school and 

at the beginning of kindergarten, 6th, and 9th grades. The exam 

must have been completed within the last 12 months. The Illinois 

Department of Public Health and Illinois State Board of Education 

also mandate that all children be immunized against diphtheria, 

pertussis, tetanus, polio, measles, mumps, rubella, varicella, and 

hepatitis B. Students in these grades will not be allowed to start 

the school year without meeting this requirement.

 

All children in kindergarten, second and sixth grade are required 

to have an oral health (dental) exam. Each child must present

proof of an exam by that dentist prior to May 15th of that school year. 

All children enrolling in Kindergarten or any student enrolling in 

an Illinois school for the ® rst time must have an eye examination 

and present proof of the eye exam to school by October 15th of 

the school year.

School Accident Insurance

District 69 provides Student Accident Insurance Coverage for your 

child for injuries incurred while participating in school-sponsored 

and/or supervised activities including athletics. This is not medical 

insurance. Claim forms and information brochures are available 

in the nurse's of® ce. Additional accident coverage plans are also 

available for purchase through the plan administrator, Zevitz, 

Red® eld & Associates, Inc. at (847) 374-0888.

Student Illness ± Communicable Diseases

To safeguard the health of all children, parents should keep any 

child home who is apparently not feeling well. Communicable 

diseases like chickenpox, strep throat, scarlet fever, mumps, ® fth's 

disease, pink eye, and any illness with diarrhea or vomiting must 

be reported to the school nurse right away. If appropriate, the 

nurse will notify parents of exposed children. Children with com-

municable diseases should remain at home until they have been 

on an antibiotic for at least 24 hours and/or cleared by a physician 

to return. Students should not return to school following an illness 

until they have been fever-free without fever-reducing medica-

tion, vomiting, or diarrhea for at least 24 hours, or until the doctor 

has provided medical clearance.

 

Student Illness - During the Day

If a student becomes ill during the school day, the nurse contacts 

the parent/guardian and/or person designated on the emergency 

card. The student will remain in the nurse's of® ce until an autho-

rized person arrives to sign out the student. 

Student Illness - Extended Absence

If a student is absent from school for three or more days, a written 

doctor's note may be required. A student who is absent from 

school, or whose physician anticipates that the student will be ab-

sent from school, because of a medical condition may be eligible 

for instruction in the student's home or hospital. Please contact 

the Director of Student Services for additional information.

STUDENT RECORDS
Purpose of Files

Student ® les provide a place for the collection of information re-

quired by State statute needed for the health, safety, and welfare 

of the student and to provide the information needed by the pro-

fessional staff in helping students toward maximum development 

of their potential. Any and all student ® les are the property of the 

Board of Education, subject to the policies of the Board of Educa-

tion and administrative procedures, which are in compliance with 

the Family and Educational Rights and Privacy Act of 1974 and the 

Illinois School Student Records Act of 1975.

Contents

Student permanent records  shall consist of basic identifying in-
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formation including student and parents' names, addresses, birth 

date and place, and sex; academic record; attendance record; 

immunization & physical exam records; record of release of per-

manent record information; and actions under policy 7:340.

 Student temporary records  may include family background 

information, test scores, psychological evaluations, teacher an-

ecdotal records, disciplinary information, record of participation 

in extracurricular activities, special education ® les, any veri® ed 

reports or information from non-educational persons, agencies, 

or organizations, other veri® ed information of clear relevance to 

the education of the student. A record of the release of temporary 

record information shall be kept and shall be accessible only to 

the records custodian and the parent.

Access to Records

Any persons or agencies as authorized by state or federal law may 

examine the records. A parent or any person designated as a rep-

resentative by a parent shall have the right to inspect and copy all 

school permanent and temporary records of that parent's child. A 

student shall have the right to inspect and copy his or her perma-

nent record. The records shall be reviewed by parents, students, or 

their designated representative only in the presence of a certi® ed 

staff member. Requests to review the records must be submitted 

in writing to the school's of® ce. All appropriate requests will be 

granted no later than 15 school days after receipt of such a request 

by the school's of® ce. Copies of the records shall be made upon 

request at a cost of ® fteen cents per page.

 

The District may release directory information as permitted by 

law, but a parent/guardian shall have the right to opt-out of the 

release of directory information regarding his or her child. The 

District will comply with State or federal law with regard to release 

of a student's school records, including, where applicable, without 

notice to, or the consent of, the student's parent/guardian or eli-

gible student. Upon request, the District discloses school student 

records without parent consent to the of® cial records custodian 

of another school in which a student has enrolled or intends to 

enroll, as well as to any other person as speci® cally required or 

permitted by State or federal law.

Maintenance of Records

Student records shall be reviewed upon a student's change in 

attendance center to verify entries and eliminate or correct all 

out-of-date, misleading, or inaccurate, unnecessary, or irrelevant 

information. Permanent records shall be maintained for not 

less than 60 years after the student has transferred or otherwise 

permanently withdrawn from school. Temporary records shall not 

be maintained beyond their period of usefulness to the school 

and no longer than ® ve years after a student has transferred or 

otherwise permanently withdrawn from the school.

Emergency Release of Information

Information may be released without parental consent in connec-

tion with an emergency to appropriate persons if the knowledge 

of such information is necessary to protect the health or safety 

of the student or other persons, provided that the parents are 

noti® ed as soon as possible of the information release, the date 

released, and the persons receiving the information.

 

Review and Challenge of Student Records

Parents and guardians shall have the right to challenge the 

accuracy, relevance, or propriety of any entry in the school student 

records, exclusive of academic grades of their child. A request for 

an informal conference with the building principal to challenge 

the contents of a student's records, as noted above, shall be 

made in writing to the principal and shall state in specific terms 

what entries in their student's records are being challenged or 

questioned

COMMUNITY SCHOOLS DEPARTMENT
Welcoming Schools, Engaged Community, Thriving 

Children

Welcoming Schools, Engaged Community, Thriving Children

District 69 schools are neighborhood hubs where students from 

birth to eighth grade and their families can easily access an array 

of programs and resources right at school.  Through partnerships 

with nearly 50 different organizations, District 69 provides on-site 

resources around four main areas defined by family input:

1)  Early Childhood Education  for children prenatal through age 

® ve.

2)   Expanded Learning Opportunities  before, during, and after 

school.

3)   Family and Community Engagement  cultivating meaningful 

connections among caregivers and community stakeholders.

4)  Health and Wellness Initiatives  offering wraparound resources 

such as physical, social, and emotional services.

Each of the four areas is supported by a Work Group composed of 

parents/caregivers, school staff, and community partners.  If you 

are interested in participating in Community Schools work, please 

contact communityschools@skokie69.net.

Volunteering

Volunteers are essential to successfully running the wide array of 

Community Schools programs and events, while also enriching 

our community with the unique perspective and experience that 

each individual brings. If you or someone you know is interested in 

volunteering, please contact volunteer@skokie69.net.  

Family Liaisons

Family Liaisons are a part of the Community Schools team and are 

available to assist families in navigating the district. Liaisons also 

provide translation/interpretation services to families. Translation/

Interpretation services are available in the following languages: 

Arabic, Assyrian, Dari, Farsi, Hindi, Gujarati, Spanish, Tagalog and 

Urdu.

To contact a family liaison, please email, communityschools@

skokie69.net.

Family Organizations 

The Parent-Teacher Organization (PTO) was officially established 

in 1978, and has a long-standing tradition of supporting quality 

programs and enrichment events in the schools.  One PTO links 

all three buildings in the district. For more information, contact 

district69pto@gmail.com.

Fine Arts Boosters (FAB) is a Parent Teacher Organization (PTO) 

sub-committee dedicated to supporting the fine arts (instrumen-

tal music, vocal music, visual arts, and drama) programming in 

District 69. FAB hosts various fundraisers throughout the year with 

a focus on fine art programming and equity in the arts. For more 

information, contact district69fab@gmail.com.
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